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Théng tin va tw liéu - T& muc luc cta xuat ban pham dinh ky

Documentation — Contents list of periodicals

1 Pham vi ap dung

Tiéu chudn nay cung c4p cac quy téc dé trinh bay muc luc clia mét xuét ban pham dinh ky (xem ISO 8
cho phan trinh bay xuét ban phdm dinh ky).

2 Tailiéu vién din
Céc tai liéu vién dan sau rét can thiét cho viéc ap dung tiéu chudn nay. D6i v&i cac tai liéu vién dén ghi

nam cdng bé thi &p dung phién ban dugc néu. Déi véi cac tai liéu vién ddn khéng ghi ndm cdng bb thi
&p dung phién ban m&i nhét, bao gdm ca cac stra ddi, bd sung (néu cd).

ISO 8, Documentation — Presentation of periodicals (Tw ligu — Trinh bay xuét ban pham dinh ky).

ISO 30, Documentation — Bibliographic identification (biblid) of serial publication (Tw liéu — Nh&n dang
thw muc (biblid) céc xuéat ban phdm nhiéu ky).

ISO 215, Presentation of contributions to periodicals (Trinh bay cac bai viét cho xuit ban phdm dinh
ky).

ISO 639, Symbols for languages, countries and authorities (Ky hiéu cho cac ngdn ngi¥, qudc gia va cac
co quan ¢6 thdm quyén).

3 Thuat ngir va dinh nghia

3.1 Tor muc luc (contents list)

Ban liét k& ngén gon cac phan, cac bai myc va tham luan trong mét sé ctia xuét ban phdm dinh ky cho
biét cac bai va nhan @& clia ching.
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4 Ciac quy tic co ban

41 T& myc luc cin dwoc in trong mdi sé phat hanh. Cac doan trich clia t& myc lyc c6 thé xuat hign
trong ciing s6 phéat hanh §6.

4.2 Trat ty vu tién 12 trat ty clia cac bai trong xuét ban phdm nay. Hodc, c4c bai bao c6 thé duoc ligt
k& theo nhém chii d&; cic muyc théng thudng nhu cac bai tém tét, the glvi tda soan,.. c6 thé duoc
nhém riéng.

4.3 Té& muc luc cin dwoc Iap cang ddc 1ap cang tét va thuan tién cho viéc phién ban d& dang bang cac
phwong tién sao chup.

4.4 Ngén ngir dwoc X ly trong muyc luc nhu sau:

4.41 Néu mot xuét ban phim chira c4c bai bing nhiéu ngén ngl khéc nhau, méi bai s& duoc ligt ké
bang ngén ng¥ cia bai d6.

4.4.2 Néu muc luc dwoc dich sang 1 hodic nhidu ngdn ngi, thl nén c6 myc lyc riéng cho mbi ngdn ngix
tiép theo muc luc gbc. Néu xuét ban phadm c6 cac bai bdng nhidu ngén ng, ngdn ng gbc cin dugc
chi r& cho méi bai.

viDy /E/=English IFi = French v.v...
[xem ISO 639]

4.4.3 Néu chi co mét tor myc lyc, nhan d& dich cé thé dugc cung cép sau nhan dé gbc.

5 Vi tri
5.1 T& myc luc cdn degce dat & cing mot vi tri & mbi s6 phat hanh trong cling mét tip hodic nam.

5.2 T& myc lyc cin @4t trén trang ddu tién cla sé phat hanh tiép ngay mat sau trang bia truée.
Khuyén nghi riing né cling c6 thé xuét hién trén trang thir nhat hoic thir 4 cla bia.

5.3 Te muc lyc b4t du tir trang nhat, néu can, s& tiép tuc & trang thir 2.
Te myc lyc bt dau tir trang nhét cla bia, néu cin, sé tiép tuc & trang thir 4 cla bia.

T myc lyc bét dau trén trang 4 clia bia, néu cn, cé thé tiép tuc & trang 3 clia bia.

6 Cac chi tiét cua to myc luc

6.1 Phan chinh cGa t& myc luc cAn cb tiéu 4 “Néi dung” dlrng tredre.ky hiéu nhén dang thwr myc clia
s6 tap chi (Biblid) (xem ISO 30) phai xuét hién trén trang muyc lyc.

6.2 Muyc lyc cén chi ra, véi m&i bai dzing, va theo trat ty sau day:

- Tén tac gid nhw néu trong tiéu d& cua bai bao (xem ISO 215);
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- Nhan d& hoan chinh va tat ca cac phy d& (v&i cac bai bo trong cac phan ding mbi 1&n, nhan dé can
cé cym tir “con tiép”, ‘tiép theo” hodic “két thic/phin cudi® theo sau phu hop).

- 6 trang dau tién. Néu phu hop, c6 thé bd sung sé trang cubi cung sau déu gach ngang. Trong
nhitng trudng hop néu ndi dung khdng duwoc trinh bay lién tuc trong s6 tap chi, can dwa vao sb
trang dau-cudi cho méi phan cla tai ligu.

viDy 426-432, 457-458

6.3 Tiéu d& cho nhixng bai dac biét nhu “tom tat", “tin trc” hodic “hdi nghi”, d& phan bigt véi nhizng bai

bé4o gbc, c6 thé duoc liét ké sau cac bai gbe trong muc lyc. M&i tiéu dé& phai dwoc tham chiéu theo

nhan dé ciing nhu sé trang dau tién, va néu phi hop, theo ca trang cudi cuing, sau ddu gach ngang.

6.4 Thong tin lién quan dén bai bdo va cac tiéu d& dwoc ligt ké trong myc lyc phai dwoc phan cach boi

mdt khoang cach.
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