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PHAN VAN BAN KHAC

VAN BAN HQP NHAT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG TU"
Hwéng din thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5
nim 2010 va Nghi dinh s 04/2014/ND-CP ngay 17 thang 01 nim 2014
ciia Chinh phii quy dinh vé héa don ban hang héa, cung vng dich vu

Thong tu sd 39/2014/TT-BTC ngay 31 thang 3 nim 2014 cta Bo Tai chinh
huéng dan thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 va
Nghi dinh sé 04/2014/ND-CP ngay 17 thang 01 ndm 2014 cta Chinh phu quy dinh
vé hoéa don ban hang hoa, cung tng dich vu, c6 hiéu luc ké tur ngay 01 thang 6
nam 2014, duoc stra doi, bd sung boi:

1. Thong tu s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 ciia B Tai chinh
sira d6i, bo sung mot s6 diéu ciia Thong tu s6 156/2013/TT-BTC ngay 06/11/2013,
Thong tu s6 111/2013/TT-BTC ngay 15/8/2013, Théng tu sb 219/2013/TT-BTC
ngay 31/12/2013, Thong tu s6 08/2013/TT-BTC ngay 10/01/2013, Thong tu
s0 85/2011/TT-BTC ngay 17/6/2011, Thong tu s6 39/2014/TT-BTC ngay 31/3/2014
va Thong tu sb 78/2014/TT-BTC ngay 18/6/2014 ctia Bo Tai chinh dé cai cach,
don gian cac thu tyc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nim 2014;

! Vin ban nay duoc hop nhét tir 03 Thong tu sau:

- Thong tu s6 39/2014/TT-BTC ngay 31 thang 3 nam 2014 ctia Bo Tai chinh huéng dan thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 va Nghi dinh s6 04/2014/ND-CP
ngay 17 thang 01 nim 2014 ctia Chinh phu quy dinh vé hoéa don ban hang hoa, cung tng dich
vu, ¢ hiéu luc ké tir ngay 01 thang 6 nam 2014;

- Thong tu s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 ctia B Tai chinh sira ddi, bd sung
mot sd diéu cta Thong tu sb 156/2013/TT-BTC ngay 06/11/2013, Thong tu s6 111/2013/TT-BTC
ngay 15/8/2013, Thong tu s6 219/2013/TT-BTC ngay 31/12/2013, Thong tu s6 08/2013/TT-BTC
ngay 10/01/2013, Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu sb 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cta Bo Tai chinh dé cai cach, don
gidn cac thu tuc hanh chinh vé thué, 6 hiéu luc ké tur ngay 01 thang 9 nam 2014;

- Thong tu s6 26/2015/TT-BTC ngay 27 thang 02 ndm 2015 cua B Tai chinh huéng dan vé
thué gia tri gia ting va quan ly thué tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua
Chinh phu quy dinh chi tlet thi hanh Luat sira doi, bo sung mot so didu cua cac Luat Ve thué va
stra doi, bo sung mot sd diéu cua cac Nghi dinh vé thué va sta do1 bd sung mot sb diéu cua
Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 cua Bo Tai chinh vé hoa don ban hang hoa, cung
ung dich vu, c6 hi¢u luc ké tir ngay 01 thang 01 nam 2015.

Vin ban hop nhét nay khéng thay thé 03 Théng tu néu trén.
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2. Thong tu s6 26/2015/TT-BTC ngay 27 thang 02 nam 2015 cua Bo Tai chinh
huéng dan vé thué gia tri gia ting va quan 1y thué tai Nghj dinh s6 12/2015/ND-CP
ngay 12 thang 02 nam 2015 cta Chinh pht quy dinh chi tiét thi hanh Luat stra doi,
bo sung mot s6 diéu cua cac Luat vé thué va sira doi, bd sung mat sb diéu cua cac
Nghi dinh vé thué va stra di, bd sung mot s6 diéu cua Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 ctia B Tai chinh vé hoa don ban hang hoa, cung ung dich vu, cé
hiéu luc ké tir ngay 01 thang 01 nam 2015.

Can cir Ludt Quan 1y thué sé 78/2006/QHI11 ngay 29 thang 11 nam 2006 va
Ludt sira doi, bé sung mét s6 diéu ciia Ludt Qudn 1y thué sé 21/2012/QH13 ngay 20
thang 11 nam 2012;

Can cir Ludt Ké todn s6 03/2003/QH11 ngay 17 thang 6 nam 2003;

Can cir Ludt Thué gid tri gia ting so 13/2008/QH12 ngay 03 thang 6 ndm 2008
va Ludt siva doi, b6 sung mot sé diéu ciia Ludt Thué gid tri gia tang s6 31/2013/QHI3
ngay 19 thang 6 nam 2013;

Can cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam 2005;

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndam 2010 ciia Chinh phii
quy dinh vé héa don ban hang héa, cung vmg dich vu; Nghi dinh sé 04/2014/NP-CP
ngay 17 thang 01 nim 2014 sira doi, b6 sung mét sé diéu ciia Nehi dinh sé 51/2010/
ND-CP ngay 14 thang 5 nam 2010 cua Chinh phu,

Can cir Nghi dinh s6 215/2013/ND-CP ngay 23 thang 12 nam 2013 ciia Chinh
phii quy dinh chire ndng, nhiém vy, quyén han va co cdu t6 chire cia B Tai chinh;

Theo dé nghi ciia Tong cuc truong Tong cuc Thué,

B§ truong Bo Tai chinh hwéng dan thi hanh vé héa don ban hang héa, cung
ung dich vu nhw sau’:

? Thong tu s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua Bo Tai chinh sira d6i, bd
sung mot s6 diéu cua Thong tu sd 156/2013/TT-BTC ngay 06/11/2013, Thong tu sb 111/2013/
TT-BTC ngay 15/8/2013, Théng tu sb 219/2013/TT-BTC ngay 31/12/2013, Théong tu
s6 08/2013/TT-BTC ngay 10/01/2013, Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu
s6 39/2014/TT-BTC ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cua
B0 Tai chinh dé cai cach, don gian céc thu tuc hanh chinh vé thué ¢ cin cir ban hanh nhu sau:

“Can ctr Ludt Quan 1y thué so 78/2006/0H11 ngay 29 thing 11 ndm 2006 va Ludt sira doi,
bé sung mot sé diéu ciia Ludt Quan Iy thué s6 21/2012/QH13 ngay 20 thang 11 ndm 2012;

Cén cit Ludt Thué gid tri gia tang s6 13/2008/QH12 ngay 03 thang 6 nam 2008 va Ludt sira doi,
b6 sung mot s6 diéu cuia Ludt Thué gid tri gia tang sé 31/2013/QHI13 ngay 19 thang 6 nam 2013;
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Cdn cir Nghi dinh s6 83/2013/ND-CP ngay 22/7/2013 ciia Chinh phi quy dinh chi tiét thi
hanh mot so diéu cua Ludt Quan ly thué va Ludt swra doi, bo sung mot so diéu cua Ludt Qudn
ly thué;

Can cir Nghi dinh s6 209/2013/NP-CP ngay 18 thang 12 nam 2013 ciia Chinh phii quy dinh
chi tiet va huwong dan thi hanh mot so diéu Ludt Thué gia tri gia tang;

Can cit Nghi dinh s6 51/2010/NP-CP ngdy 14/5/2010 quy dinh vé héa don bin hang héa,
cung ung dich vu va Nghi dinh so 04/2014/ND-CP ngay 17/01/2014 swa doi, bo sung Nghi dinh
50 51/2010/ND-CP ngay 14/5/2010;

Can cit Nghi dinh s6 218/2013/ND-CP ngay 26/12/2013 ciia Chinh phii quy dinh chi tiét va
hwong dan thi hanh Ludt Thué thu nhdp doanh nghiép,

Can cit Nghi dinh s6 2]5/2013/ND CP ngay 23 thang 12 nam 2013 cua Chinh phu quy dinh
chiec nang, nhiém vu, quyen han va co cdu t6 chike ciia B6 Tai chinh;

Theo dé nghi ciia Tong cuc trieong Tong cuc Thué,

N Thyec hién cai cach, don gian cdc thu tuc hanh chinh vé thué, Bé truong Bo Tai chinh huong
dan swa doi, bo sung mot so noi dung nhuw sau:”

- Thong tu s6 26/2015/TT-BTC ngay 27 thang 02 ndm 2015 ctua BO Tai chinh huéng dan vé
thué gia tri gia tdng va quan ly thué tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam
2015 cua Chinh phu quy dinh chi tiét thi hanh Luat stra d6i, bo sung mot so diéu cia cac Ludt vé
thué va stra doi, bo sung mot s6 diéu cua cac Nghi dinh vé thué va stra doi, bo sung mot sé dicu
cua Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 ctia B) Tai chinh veé héa don ban hang hoa,
cung Ung dich vu ¢6 can cur ban hanh nhu sau:

“Can cir Ludt Quan Iy thué so 78/2006/QH11 va Ludt s 21/2012/QHI13 sira doi, b6 sung
mot so diéu cua Ludt Quan ly thué;

Can cit Ludt thué gid tri gia tang so 13/2008/QHI12 va Ludt so6 31/2013/QH13 sira doi, bo
sung mot so diéu cua Ludt thué gia tri gia tang;

Can cir Ludt sé 71/201 4/QH13 suwa doi, bo sung mot $6 diéu cua cde Ludt vé thué;

Can cir Nghi dinh s6 51/2010/NDP-CP ngay 14/5/2010 va Nghi dinh sé 04/2014/ND-CP
ngay 17/01/2014 cua Chinh phu quy dinh vé hoa don ban hang hoa, cung wng dich vu,

Can cir Nghi dinh sé 83/2013/ND-CP ngay 22/7/2013 ciia Chinh phii quy dinh chi tiét thi
hanh mot so diéu cua Ludt Quan ly thué va Ludt swa doi, bo sung mot so diéu cua Ludt Quan
ly thue;

Can cit Nghi dinh s6 209/2013/ND-CP ngay 18/12/2013 ciia Chinh phii quy dinh chi tiét va
huong dan thi hanh mot so diéu cua Ludt thué gid tri gia tang,

Can cu Nghz dinh s6 ]2/2015/ND CP ngay 12/02/2015 cua Chinh phu quy dinh chl tiét thi
hanh Ludt swa doz bé sung mét sé diéu cia cdc Ludt vé thué va sira d6i, bé sung mét sé diéu cia
cdc Nghi dinh vé thué;

Can cit Nghi dinh sé 215/2013/NP-CP ngay 23/12/2013 ciia Chinh phii quy dinh chirc
nang, nhiém vu, quyén han va co cau to chirc cua Bo Tai chinh;

Theo dé nghi ciia Tong cuc truéng Tong cuc Thué,

Bé truéng B Tai chinh huéng dan thuc hién vé thué gid tri gia tang (GTGT), quan 1y thué
va hoa don ban hang hoa, cung ung dich vu nhw sau:”
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Chuong I
HUONG DAN CHUNG

Picu 1. Pham vi diéu chinh

Thong tu nay hudng din vé viéc in, phat hanh va sir dung hoa dO'n ban hang
héa, cung ting dic}l vu (sau day goi chung la l}()a don); nhiém vy, quyén han cua co
quan quan ly thué céc cap va cac co quan, t0 chtrc c6 lién quan dén viée in, phé:[
hanh, quan 1y va st dung héa don; quyén, nghia vu va trach nhiﬁm cua co quan, to
chuc, cd nhan trong viéc in, phat hanh va st dung héa don; ki€ém tra, thanh tra vé
hoa don.

Diéu 2. Pdi twong ap dung

1. Nguoi ban hang hoa, cung tmg dich vu, gdbm:

a) T chirc, ho, ca nhan Viét Nam kinh doanh ban hang hoéa, cung ung dich vu
tai Viét Nam hoac ban ra nudc ngoai;

b) T6 chic, c4 nhan nudc ngoai kinh doanh ban hang hoéa, cung tmg dich vu tai
Viét Nam hodc san xuat kinh doanh ¢ Viét Nam ban hang ra nuédc ngoai;

c) T6 chitc, hd, ca nhan Viét Nam hodc t6 chirc, cd nhan nudc ngoai khong
kinh doanh nhung c¢6 ban hang hoéa, cung img dich vu tai Viét Nam.

2. T6 chirc nhan in hoa don, td chiic cung Uung ph?m mém tu in héa don, to
churc trung gian cung ung giai phap héa don dién tu.

3. T chirc, c4 nhan mua hang hoa, dich vu.

4. Co quan quan 1y thué cac cip va céac td chirc, ca nhan c6 lién quan dén viée
in, phat hanh va str dung hoa don.

Piéu 3. Loai va hinh thirc héa don

1. Hoa don 1a ching tor do nguoi ban 1ap, ghi nhan thong tin ban hang hoa,
cung ung dich vu theo quy dinh ctia phap luat.

2.7 Caéc loai héa don:

a) Héa don gid tri gia tang (mau sé 3.1 Phy luc 3 va mdu so 5.1 Phu luc 5 ban

hanh kém theo Théng tw nay) la loai héa don danh cho cdc t6 chire khai, tinh thué
gid tri gia tang theo phwong phdp khdu trir trong cdc hoat déng sau:

3 Khoan nay dugce stra ddi, bd sung theo quy dinh tai Khoan 1 Piéu 5 Thong tu
s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 ctia Bo Tai chinh stra doi, bd sung mot sd
diéu cua Thong tu s6 156/2013/TT-BTC ngay 06/11/2013, Thong tu s6 111/2013/TT-BTC
ngay 15/8/2013, Thong tu sb 219/2013/TT-BTC ngay 31/12/2013, Théng tu so 08/2013/TT-BTC
ngay 10/01/2013, Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cua Bo Tai chinh dé cai cach,
don gian céc thu tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nim 2014.
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- Ban hang hoa, cung vung dich vu trong ngi dia,

- Hoat dong van tai qué'c té;

- Xudt vao khu phi thué quan va cdc trwong hop dwoc coi nhw xudt khau.

b) Héa don ban hang ding cho cdc doi tirong sau déy:

- T6 chikc, cd nhan khai, tinh thué gid tri gia tang theo phwong phdp triec tiép
khi ban hang hoa, dich vu trong noi dia, xudt vao khu phi thué quan va cac truong
hop dwoc coi nhu xudt khdu (mau $6 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban
hanh kem theo Thong tu nay);

- T6 chirc, cd nhdn trong khu phi thué quan khi ban hang héa, cung g dich
vu vao noi dia va khi ban hang hoa, cung ung dich vu giita cdc to chuc, cd nhan
trong khu phi thué quan voi nhau, trén hoa don ghi ro “Danh cho to chirc, ca nhan
trong khu phi thué quan” (mau so 5.3 Phu luc 5 ban hanh kem theo Thong tw nay),;

Vidu:

- Doanh nghiép A la doanh nghiép khai thué gid tri gia ting theo phwong phdp
khdu trir vica ¢é hoat déng ban hang trong nwéc vira ¢é hoat déng xudt khau ra
nwoc ngoai. Doanh nghiép A sw dung hoa don gia tri gia tang cho hoat dong ban
hang trong nwée va khéng can lap héa don GTGT cho hoat déng xudt khdu ra
nuoc ngodi.

- Doanh nghiép B la doanh nghiép khai thué gid tri gia tang theo phirong
phdp khdu trir vira c6 hoat dong ban hang trong nwéc vira ¢é hoat dong ban hang
cho 6 chite, cd nhan trong khu phi thué quan. Doanh nghiép B sir dung héa don
GTGT cho hoat dong ban hang trong nuoc va cho hoat dong ban hang vao khu
phi thué quan.

- Doanh nghiép C la doanh nghiép ché xudt ban hang vao néi dia va ban hang
héa ra nwde ngodi (ngoai ldanh thé Viét Nam) thi sir dung héa don ban hang khi
ban vao ndi dia, trén héa don ghi ré “Danh cho t6 chirc, cd nhdn trong khu phi
thué quan”; khi ban hang héa ra mede ngodi (ngodi lanh thé Viét Nam), doanh
nghiép C khéng can ldp héa don ban hang.

- Doanh nghiép D la doanh nghiép khai thué gid tri gia ting theo phwong
phdp truc tiép, khi ban hang héa, dich vu trong nwéc, cho khu phi thué quan,
doanh nghiép D sir dung héa don ban hang. Khi xudt hang héa ra mede ngodi,
doanh nghiép D khéng can ldp héa don ban héng.

c) Hoa don khac gém: tem; ve; the, phiéu thu tién bdo hiém...

d) Phiéu thu tién cueéc van chuyén hang khéng, chirng tir thu cuée phi van tdi
quoc té; chimg tir thu phi dich vu ngdn hang..., hinh thirc va néi dung dwoc ldp
theo théng 1¢ quéc té va cdc quy dinh ciia phdp ludt cé lién quan.
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3. Hinh thirc hoa don.

Hoéa don duoc thé hién bﬁng cac hinh thirc sau:

a) Hoa don tu ip 14 hoa don do céc to chie kinh doanh ty in ra trén cac thiét bi
tin hoc, may tinh tién hodc cac loai may khac khi ban hang héa, cung tng dich vuy;

b) Hoa don dién tir 1a tap hop cac thong diép dir liéu dién tir vé ban hang hoa,
cung ung dich vu, dugc khéi tao, 1ap, giri, nhan, Iuu trlr va quan 1y theo quy dinh
tai Luat Giao dich di¢n tur va cac van ban hudng dan thi hanh;

c) Hoa don dat in 1a héa don do cac t6 chue dat in theo ma:u} dé su dung c}~10
hg)at,déng béan hang I}(’)a, cung tng dich vy, hodc do co quan thué dit in theo mau
dé cap, ban cho cac t6 chuc, ho, ca nhan.

,4. Cég chung tir duoc in, pl}ét hanh, su du,ng Vé‘lr quan 1y nhu héa don gom
phiNéu ),cuét kho kiém van chuyén ndi bd, phiéu xuat kho hang guri ban dai ly
(mau s6 5.4 va 5.5 Phu luc 5 ban hanh kém theo Thong tu nay).

Diéu 4. N§i dung trén héa don di lap

1. N(f)i dung bat budc trén hoa don di lap phai duoc thé hién trén cung mot
mat gidy.

a) Tén loai hoa don.

Tén loai hoa don thé hién trén mdi t& hoa don. Vi du: HOA DON GIA TRI
GIA TANG, HOA DPON BAN HANG...

Truong hop héa don con dung nhu mot chimg tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi c6 thé dit thém tén khac kém theo, nhung phai ghi sau
tén loai hda don véi cd chir nho hon hodc ghi trong ngodc don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA DON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,
HOA PON GIA TRI GIA TANG (PHIEU THU TIEN)...

b) Ky hiéu mau s6 héa don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 1a thong tin thé hién ky hiéu tén loai hoa don, sd lién,
sO thir ty mau trong mdt loai hoa don (mot loai héa don cé thé c6 nhiéu mau).

Ky hiéu héa don 1a dau hiéu phan biét hoa don bang hé thdng chit cai tiéng
Viét va 02 chir s6 cudi cia nam.

DA4i véi hoa don dit in, 02 chit s6 cudi clia nim 13 nim in hoéa don dat in. Déi
v6i hoéa don tu in, 02 chit s6 cudi la ndm bat dau st dung hdéa don ghi trén thong
bao phat hanh hoac nam héa don duogc in ra.

Vi du: Doanh nghiép X thong bao phat hanh héa don tu in vao ngay 07/6/2014
vl sO luong hoda don 1a 500 so, tir s6 201 dén hét s6 700. Bén hét nam 2014,
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doanh nghiép X chua st dung hét 500 s6 hoa don di théng bao phat hanh.
Nam 2015, doanh nghi¢p X duoc tiép tuc str dung cho dén hét 500 s6 hoa don da
thong bao phat néu trén.

Truong hop doanh nghiép X khong mudn tié’p,tuc str dung s6 hoa don d3 phat
hanh nhung chua st dung thi thuc hi¢n hiy cac s6 hdéa don chua sir dung va thuc
hién Thong bao phat hanh héa don maéi theo quy dinh.

c¢) Tén lién hoa don.

Lién hoa don la cac to trong cung mot s6 hoa don. Mdi s6 hoa don phai c6 tir 2 lién
trd 1én va to1 da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Cac lién tur lién th 3 tré di duogc dat tén theo ’cf)pg dung cu thé ma nguoi tao
hoa don quy dinh. Riéng hoa don do co quan thué cap lé phai co 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Dbi véi cac loai tai san phai dang ky quyén s hitu, quyén str dung véi co quan
c6 thdm quyen thi to chtrc, ca nhan kinh doanh cac loai tai san phai dang ky quyén
sO hitu, quyén st dung v6i co quan c6 tham quyén tao, phat hanh héa don c6 tu’ 3 lién

tré 1én, trong do, giao cho nguoi mua 2 lién: lién 2 “giao cho nguoi mua” va mot
lién dung dé dang ky quyén so hitu, quyén st dung theo quy dinh ctia phap luat.

Truong hop t6 chtrc, ca nhan kinh doanh céc loai tai san phai dang ky quyén so
hiru, quyén sur dung chi tao hoa don 2 lién thi t6 churc, ca nhan mua tai san thudc
loai phai (‘iang ky quyén so hiru, quyén st dung (6 t6, xe mdy...) v6i co quan co
thdm quyén ma lién 2 cua hoéa don phai luu tai co quan quan ly dang ky tai san
(vi du: co quan cong an...) dugce sir dung cac ching tu sau dé hach toan ké toan,
ké khai, khau trir thué, quyét toan vén ngan sach nha nudc theo quy dinh: Lién 2
hoa don (ban chup c6 xac nhan cia nguoi ban), chimg tir thanh toan theo quy dinh,
bién lai trude ba (lién 2, ban chup) lién quan dén tai san phai dang ky.

d) S tht ty hoa don.

‘ S6 thu tu cua héa don 14 sd tht tu theo day sb tu nhién trong ky hi¢u hoa don,
gom 7 chit s0 trong mot ky hi€u hdéa don.

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dia chi, ma s6 thué cua nguoi mua;

g)4 Tén hang hoa, dich vu; don vi tinh; $6 luwong, don gia hang hoa, dich vu,

* Piém nay duoc sira ddi theo quy dinh tai diém a khoan 2 Diéu 5 Thong tu s6 119/2014/
TT-BTC ngay 25 thang 8 ndm 2014 cua Bo Tai chinh stra d6i, b6 sung mot s6 diéu ctia Thong tur
s6 156/2013/TT-BTC ngay 06/11/2013, Thong tu sé 111/2013/TT-BTC ngay 15/8/2013, Thong
tu s6 219/2013/TT-BTC ngay 31/12/2013, Théng tu sb 08/2013/TT-BTC ngay 10/01/2013,
Thong tu sé 85/2011/TT-BTC ngay 17/6/2011, Thong tu s6 39/2014/TT-BTC ngay 31/3/2014
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thanh tzen ghi bdng sé va bang chir. Truong hop 16 chirc kinh doanh c6 sir dung
phdn mém ké todn theo hé thong phan mém ciia cong ty me la Tdp doan da quoc
gia thi chi tiéu don vi tinh dwoc sir dung bang tiéng Anh theo hé thong phan mém
cua Tap doan.

h) Ngudi mua, ngudi ban ky va ghi rd ho tén, diu ngudi ban (néu cd) va ngay,
thang, nam 1ap hoa don.

i) Tén to chirc nhan in hoa don.

Trén hoa don dit in, phai thé hién tén, ma s thué cua td chirc nhan in héa don,
bao gom ca truong hop td chirc nhan in ty in héa don dat in.

k)’ Héa don dwoc thé hién bang tiéng Viét. Truong hop can ghi thém chit nuwéc
ngoai thi chit nuéc ngoai dwoc dat bén phai trong ngodac don () hodac dat ngay
duwdi dong tiéng Viét va co co nho hon chir tieng Viét.

Chit s6 ghi trén héa don la cdc chit sé tw nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9;
Nguoi ban dwoc lva chon: sau chir so hang nghin, triéu, ty, nghin ty, triéu ty, ty ty
phai dat dau cham (.), néu co ghi chir s6 sau chit so hang don vi phai dat dau phay (,)
sau chit so hang don vi hodc sw dung dau phdn cdch so tw nhién la dau phay ()
sau chit so hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va sw dung dau cham (.)
sau chit so hang don vi trén chung tur ké toan;

Dong tong tién thanh todn trén héa don phdi dwoc ghi bang chir. Trieong hop
chit trén hoa don la chit tieng Viét khong dau thi cac chir viét khong dau trén hoa
don phai dam bado khong dan toi cach hiéu sai léch noi dung cia hoa don

MG6i mau héa don sir dung ciia mét t6 chire, cd nhan phdi ¢é ciing kich thude
(tree truong hop hoa don tw in trén may tinh tién dwoc in tw gidy cuon khong nhat
thiet co dinh do dai, do dai cua hoa don phu thuoc vao do dai cua danh muc hang
hoa ban ra).

2. Noi dung khong bét budc trén hoa don da lap.

a) Ngoai ndi dung bit budc theo hudng dan tai khoan 1 Diéu nay, t6 chirc kinh
doanh c¢6 thé tao thém céac thong tin khac phuc vu cho hoat dong kinh doanh, ké ca
tao 160-g0d, hinh anh trang tri hoac quang cao;

va Théng tu sb 78/2014/TT-BTC ngay 18/6/2014 ciia BO Tai chinh dé cai cach, don gian cac tha
tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nam 2014.

> Piém nay duoc sira d6i theo quy dinh tai khoan 1 Dléu 3 Thong tu sb 26/2015/TT-BTC
ngay 27 thang 02 ndm 2015 cua B§ Tai chinh huéng dan vé thué gia tri gia ting va quan ly thué
tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi tiét thi
hanh Luét sua d01 b6 sung mot sO diéu ciia cac Luat Ve thué va stra doi, bo sung mot s6 diéu cua
cac Nghi dinh vé thué va sira d6i, bd sung mot sb diéu cua Thong tu sé 39/2014/TT-BTC
ngay 31/3/2014 cta B Tai chinh Vé hoa don ban hang hda, cung rng dich vy, ¢6 hi¢u luc ké
tr ngay 01 thang 01 nam 2015.
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b) Cac thong tin tao thém phai dam bao phu hop véi phap luat hién hanh,
khong che khuat, lam mo cac ndi dung bat budc phai co trén héa don.

3. Mot s6 truong hop hoa don khong nhét thiét ¢ day du cac ndi dung bat bude:

a)6 T6 chire kinh doanh bdan hang hoa, dich vu co thé tao, phat hanh va sw
dung hoa don khong nhdt thiét phai c¢o chit ky nguoi mua, dau cua nguwoi ban
trong truong hop sau: hoa don dién; hdoa don nuoc; hoa don dich vu vién thong;
hoa don dich vu ngan hang dap vung du diéu kién ty in theo huwong dan tai Thong
tw nay;

Trieong hop kinh doanh dich vu thi trén héa don khéng nhdt thiét phdi cé tiéu
thue “don vi tinh”.

b) Cac trudng hop sau khong nhat thiét phai c6 dy du cac noi dung bat budc,
trr truong hop néu ngudi mua la don vi k€ toan yéu cau nguoi ban phai 1ap hoa
don c6 day du cac ndi dung hudng dan tai khoan 1 Diéu nay:

- Hoa don tyu in cta td chirc kinh doanh siéu thi, trung tam thuong mai dugc
thanh 1ap theo quy dinh cta phép luat khong nhat thiét phai co6 tén, dia chi, ma so
thu€, chit ky ciia nguoi mua, dau cua ngudi ban.

- D6i v6i tem, vé: Trén tem, vé c6 ménh gia in sin khong nhat thiét phai co
chir ky ngudi ban, dau ciia nguoi ban; tén, dia chi, ma s6 thue, chir ky nguoi mua.

- Péi v6i doanh nghiép str dung hoa don véi sb luong 10n, chip hanh tét phap
luat thué, can ctr dac diém hoat dong kinh doanh, phuong thirc t6 chirc ban hang,
cach thac 1ap hoa don ctia doanh nghi¢p va trén co s& dé€ nghi cia doanh nghiép,
Cuc thué xem xét va ¢6 van ban hudéng dan héa don khong nhat thiét phai cé tiéu
thirc “dau ctia nguoi ban”.

- Céc truong hop khac theo huéng dan ctia Bo Tai chinh.

Chwong 11
TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tic tao hoa don

1. Tao héa don 1a hoat dong la‘up ra mau hoa don dé §ﬁ’ dung ‘cho muc dich ban
hang hoa, cung tmg dich vu cua t6 chirc kinh doanh thé hién bang cac hinh thic
hoa don huong dan tai khoan 3 Diéu 3 Thong tu nay.

% Piém nay duoc stra ddi theo quy dinh tai diém b khoan 2 Diéu 5 Thong tu s6 119/2014/
TT-BTC ngay 25 thang 8 ndm 2014 cua Bo Tai chinh stra d6i, b6 sung mot s6 diéu ctia Thong tur
s6 156/2013/TT-BTC ngay 06/11/2013, Thong tu sb 111/2013/TT-BTC ngay 15/8/2013, Thong
tu s6 219/2013/TT-BTC ngay 31/12/2013, Théng tu sb 08/2013/TT-BTC ngay 10/01/2013,
Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu sé 39/2014/TT-BTC ngay 31/3/2014
va Théng tu sb 78/2014/TT-BTC ngay 18/6/2014 ciia BO Tai chinh dé cai cach, don gian cac tha
tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nam 2014.
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2. T6 chue ¢6 thé ddng thoi tao nhiéu hinh thirc hoa don khac nhau (hda don tu
in, hoa don dét in, hoéa don dién tir) theo quy dinh tai Nghi dinh s6 51/2010/ND-CP,
Nghi dinh s6 04/2014/ND-CP va Thong tu ndy.

a) T6 chirc, doanh nghiép moi thanh 13p hodc dang hoat dong duoc tao hoa
don ti in néu thudc cac truong hop hudng din tai diém a khoan 1 Diéu 6 Thong
tu nay;

b) T6 chirc kinh doanh dugc tao hoa don ty in néu dap ung diéu kién huéng
dan tai diém b khoan 1 Diéu 6 Théng tu nay;

¢) To chirc kinh doanh thudc d6i tugng néu tai diém a, diém b khoan nay
nhung khong tu in héa don thi dugc tao hoa don dit in theo huéng dan tai Diéu 8
Thong tu nay;

d) To chirc nop thué gia tri gia ting theo phuong phap khau trir thué khong
thudc doi tuwong néu tai diém a, diém b khodn nay va khong thudc doi tuong mua
héa don ciia co quan thué thi duoc tao hoa don dit in theo huéng dan tai Diéu 8
Thong tu nay;

d) T6 chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh (bao
gom ca hop tac xa, nha thau nudc ngoai, ban quan ly du an); hd, ca nhan kinh
doanh; t6 chirc va doanh nghiép khac khong thude truong hop dugce tu in, dat in
héa don mua héa don dit in cta co quan thué theo hudng dan tai Piéu 11 Thong
tu nay;

e) Cac don vi su nghiép cong lap c6 hoat dong san xuat, kinh doanh theo quy
dinh cua phap luat dap ung du diéu kién ty in hudéng dan tai khoan 1 Diéu 6 nhung
khong tu in hoa don thi dugc tao hdéa don dat in hodc mua hoa don dat in cua co
quan thué;

g) To churc khong phai 14 doanh nghiép; hd, c4 nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang hoa, cung ung dich vu can cé hoéa don dé giao cho
khach hang duoc co quan thué cip hoa don 1é.

3. T6 chuc khi tao hoa don khong duoc tao tring s hda don trong cung ky hiéu.

4. Chat lugng gidy va muc viét hodc in trén hoa don phai dam bao thoi gian
lwu trit theo quy dinh cuia phap luat vé ké toan.

Diéu 6. Tao héa don tw in

1. Bbi tuong dugc tao hoa don tu in

a) Cac doanh nghié¢p, don vi su nghi€p dugc tao hoa don ty in ké tir khi c6 ma
sO thué gom:

- Doanh nghiép dugc thanh 18p theo quy dinh cua phép ludt trong khu cong
nghiép, khu kinh té, khu ché xuat, khu cong ngh¢ cao.
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- Cac don vi sy nghiép cong lap c6 san xuét, kinh doanh theo quy dinh cta
phap luat.

- Doanh nghiép, Ngan hang c6 mirc von diéu 1é tir 15 ty dong tré 1én tinh theo
s0 von da thyc gop dén thoi diém thong bdo phat hanh hoa don, bao gom ca Chi
nhanh, don vi truc thudc khac tinh, thanh phd véi tru s¢ chinh c6 thuc hién ké
khai, nop thué¢ GTGT.

Vi du: Tap doan vién thong VT, try sé chinh tai Ha Noi, c6 murc von diéu 1&
trén 15 ty dong da thuc gop tinh dén thoi diém phat hanh hoa don. Tap doan da tao
hoa don tu in thi cac Chi nhanh, don vi truc thudc Tap doan ¢ khac tinh, thanh pho
vaoi Tap doan thuc hién khai, ndp thué GTGT tai cac tinh, thanh phd cling duoc tu
tao hoa don tu in.

b) Doanh nghi€p méi thanh 1ap tir ngay Thong tu nay c6 hi¢u luc thi hanh cé
von diéu I¢ dudi 15 ty dong 1a doanh nghi¢p san xuat, dich vu ¢6 thuc hi¢n dau tu
mua sam tai san ¢0 dinh, may moc, thiét bi ¢6 gia tri tir 1 ty dong trd 1€n ghi trén
hoa don mua tai sdn ¢6 dinh, may mdc, thiét bi tai tho1 di€ém thong bao phat hanh
hoéa don dugc tu in héa don d€ sir dung cho viéc ban hang hda, cung tng dich vu
néu co du cac diéu kién sau:

- P dugc cap mi sb thué;

- C6 doanh thu ban hang hoéa, dich vu;

- C6 hé thong thiét bi (may tinh, may in, may tinh tién) ddm bao cho viéc in va
1ap héa don khi ban hang héa, cung ung dich vu;

- La don vi ké toan theo quy dinh cua Luat K& toan va co ph?m mém ty in hoa
don dam bao dinh ky hang thang dir liéu tor phan mém ty in héa don phai dugc
chuyén vao so ké todn dé hach toadn doanh thu va ké khai trén To khai thué¢ GTGT
guri co quan thué.

- Khong bi xtr phat vi pham phap luat vé thué hodc da bi xir phat va da chap
hanh xtr phat vi pham phép luét vé thué¢ ma tong so ti€n phat vi pham phap luat vé
thué dudi nam muoi (50) triéu dong trong vong ba tram sau muoi lam (365) ngay
tinh lién tuc tir ngay thong bao phat hanh hoa don ty in lan dau tr¢ ve trudce.

- Cé van ban dé nghi si dung hoa don tu in (Mc”;u $6 3.14 Phu luc 3 ban hanh
kem theo Thong tw nay) va dwuoc co quan thué quan ly truc tiép xac nhan du diéu
kién. Trong thoi han 5 ngay lam viéc ké tw khi nhan dwoc van ban dé nghi cua
doanh nghiép, co quan thué quan ly truc tiép phdi co y kién vé diéu kién su dung
hoa don tu in cua doanh nghiép (Mdu so 3.15 Phu luc 3 ban hanh kem theo Thong
tw nay).

Truong hop sau 5 ngay lam viéc co quan quan 1y thué truc tiép khéng cé ¥
kien bang van ban thi doanh nghiép dwoc sw dung hoa don tw in. Thu truong co
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quan thué phdi chiu trach nhiém vé viéc khéng cé y kién bang van ban tra 1oi
doanh nghiép.”

¢) T6 chuc néu tai diém a, diém b khoan nay trudc khi tao hoa don phai ra
quyét dinh ap dung hoéa don tu in va chiu trach nhiém vé quyét dinh nay;

Quyét dinh 4p dung hoa don ty in gdm céc ndi dung chi yéu sau:

- Tén hé thong thiét bi (may tinh, mdy in, phadn mém ung dung) dung dé in
hoa don;

- B0 phan k¥ thuat hodc tén nha cung ung dich vu chiu trach nhiém vé mat ky
thuat tu in héa don,;

- Trach nhi¢m cua ting bd phan tryc thudc li€n quan viéc tao, 1ap, luan chuyén
va luu trit dit liéu hoa don tu in trong ndi bo t6 chirc;

- Mau cac loai héa don ty in cing voi muc dich st dung ctia mdi loai phai c6
cac ti€u thuc dé khi 1ap dam bao day du cac ndi dung hudng dan tai khoan 1 Bicu 4
Thong tu nay.

2. T6 chirc duge tao hoa don tu in st dung chuong trinh ty in hoéa don tir cac
thiét b1 tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viéc danh sb tht tu trén hoa don dugc thuc hién tu dong. M&i lién cua mot
s0 hoa don chi dugc in ra mot 1an, néu in ra tir 1an thir 2 tré di phai thé hién 1a ban
sao (copy).

- Phan mém tng dung dé in hoa don phai dam bao yéu cau vé bao mat bang
viéc phan quyén cho nguoi st dung, ngudi khong dugc phan quyén st dung khong
dugc can thi€p lam thay do6i dir liéu trén irng dung.

3. Piéu kién va trach nhiém cua to chirc cung Gmg phan mém t in hoa don.

a) Diéu kién

T6 chic cung Gmg phan mém tu in hoa don phai 13 doanh nghiép c6 gidy
ching nhén dang ky kinh doanh (glay ching nhén dang ky doanh nghi€p), trong

d6 c6 nganh nghé lap trinh may vi tinh hogc xuét ban phan mém, trir trudng hop to
chtrc tw cung Gmg phan mém tv in hoa don dé sir dung.

b) Trach nhiém

- bam bao phﬁn mém ty in hoa don cung cap cho mot don vi tuan thu ding
nhitng quy dinh v€ tu in hoa don; khong in gia hoa don trung voi cac mau trong
phan mém da cung cap cho doanh nghiép

" Gach dau dong nay dugc sira ddi theo quy dinh tai khoan 2 Dléu 3 Thong tu s6 26/2015/
TT-BTC ngay 27 thang 02 ndm 2015 ctua B¢ Tai chinh hudng dan vé thué gia tri gia ting va
quan 1y thué tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu
quy dinh chi tiét thi hanh Luat sta ddi, bd sung mot s6 diéu cua céc Luat vé thué va sta
doi, bo sung mot sd diéu cua cac Nghi dinh vé thué va sira do1 bd sung mot s6 diéu cua Thong
tu s6 39/2014/TT-BTC ngay 31/3/2014 ciia BO Tai chinh vé héa don ban hang hoa, cung tmg
dich vy, c6 hiéu luc ké tir ngay 01 thang 01 nam 2015.
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- Lap bao cao vé viéc cung cap phan mém tu in héa don cho co quan thué quan
1y truc tiép. No6i dung béao cao thé hién: tén, ma sb thué, dia chi to chuc st dung
phan mém ty in héa don (mau sb 3.7 Phu luc 3 ban hanh kém theo Théng tu nay).

B4o cdo vé viéc cung Gmg phan mém ty in hoa don duoc 1ap va gui cho co
quan thué quan 1y truc tiép theo quy. Bdo cdo vé viéc cung ng phan mém ty in
hoa don Quy I nop cham nhat 1a ngay 30/4; quy II ndp chidm nhét 1a ngay 30/7,
quy III ndp cham nhit 1a ngay 30/10 va quy IV ndp chdm nhét 1a ngay 30/01 cua
nam sau.

Truong hop té chic cung img phan mém tu in héa don nglmg cung tmg phan
mém tu in hoa don thi ky bao céo in hoa don cudi cing bat dau tir dau ky bao céo
cudi dén thoi diém to chic cung Gtng phan mém tu in hoa don nging cung tmg
phﬁn mém tu in hoa don, thoi han ndp bdo cao vé viéc cung Ung phén mém tu in
hoéa don cham nhét 1a ngay 20 thang sau cta thang ngimg hoat dong cung (g
phan mém ty in hoa don.

Truong hop t6 chirc cung ing phan mém ty in hoa don mai bt dau hoat dong
cung ung phan mém ty in héa don hoic c6 hoat dong cung ing phan mém tu in
hoa don sau khi nging hoat dong cung img phan mém tu in héa don thi thoi gian
béo céo tinh tir ngay bat dau hoic bt du lai hoat dong cung tmg phan mém tu in
hoa don dén hét quy tiy theo thoi diém bat dau hodc bat dau hoat dong cung tng
phan mém ty in hoa don.

Truong hop td chitc cung tmg phan mém ty in héa don 1a t6 chirc & nudc ngoai
hoic doanh nghiép tu tao phin mém ty in hoa don dé st dung thi khong phai bao
céo vé viéc cung tmg phan mém tu in hoa don.

Co quan thué nhan bao céo va dua cac dir liéu 1én trang thong tin dién tir cla
Tong cuc Thué trong thoi han 03 (ba) ngay 1am viéc ké tir ngay nhan duoc béo céo.

4. Péi voi cac doanh nghiép c6 rai ro cao vé thué theo hudng din tai khoan 2
Diéu 11 Thong tu nay va khong mua héa don dit in cia co quan thué thi doanh
nghiép st dung hda don tu in dudi hinh thitc nhu sau: Doanh nghiép vao Trang
Thong tin dién tir cua co quan thué (Tong cuc Thué hodc Cuc thué) va sir dung
phan mém ty in hoa don cia co quan thué dé 1ap hoa don khi ban hang hoa, cung
ung dich vy, dam bao co quan thué kiém soat duogc toan bo dir liéu cua hoéa don tu
in da 1ap cua doanh nghiép.

Piéu 7. Tao héa don dién tir

1. Hoa don dién tir duoc khoi tao, lap, xur 1y trén hé thong may tinh cua t6 chirc
da duoc cép mi s6 thué khi ban hang hoa, dich vu va dugc luu trit trén may tinh
clia cac bén theo quy dinh ctia phap luat vé giao dich dién tu.
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2. Hoa don dién tir dugc sir dung theo quy dinh ctia phap luat vé giao dich dién tir.

3. Viéc quan ly, st dung hoa don dién tir dugc thuc hién theo Thong tu hudng
dan ctia B9 Tai chinh vé khoi tao, phat hanh va sir dung héa don dién tir ban hang
héa, cung g dich vu.

4.° Ngwoi ndp thué (bao gém cd té chirc va ca nhéan) kinh doanh thuéc truong
hop rui ro cao vé thué thi ldp hoa don dién tw va gui thong tin trén hoa don bang
phuong thiee dién twr cho co quan thué dé nhdan ma xdac thuc hoa don tu co quan
thue. Cac truong hop phai sw dung hoa don dién tir co ma xdac thuc cua co quan
thué dwoc thuc hién theo hwong dan rieng cua Bo Tai chinh.

Piéu 8. Tao héa don dit in

1. Boi tuong dugc tao hda don dit in:

a) T6 chirc kinh doanh méi thanh lap thudc d6i tuong duoc tu in hoa don theo
huéng dan tai Piéu 6 Thong tu nay néu khong sir dung héa don tu in thi duoc tao
héa don dat in dé st dung cho céac hoat dong ban hang hoa, cung ting dich vy;

b) T chirc kinh doanh, doanh nghiép khéng thudc déi twong mua hoa don cua
co quan thué hudng dan tai Diéu 11 va Piéu 12 Thong tu ndy duogc tao hoa don dat
in dé st dung cho cac hoat dong ban hang héa, cung ting dich vu;

Trudc khi dit in hoa don lan dau, to chirc kinh doanh, doanh nghiép phai gui
dén co quan thué quan 1y truc tiép dé nghi sir dung hoéa don dit in (Mau s 3.14
Phu luc 3 ban hanh kém theo Thong tu nay).

Trong thoi han 5 ngay lam viéc ké tir khi nhdn dwoc dé nghi cua 16 chirc,
doanh nghiép, co quan thué quan 1y triee tiép phdi cé6 Théng bdo vé viéc sir dung
hoa don dat in (Mau s6 3.15 Phu luc 3 ban hanh kém theo T hong tu nay).

Trueong hop sau 5 ngay lam viéc co quan quan 1y thué truc tiép khéng cé ¥
kién bang van ban thi doanh nghiép dwoc sir dung héa don dat in. Thi truéng co
quan thué phdi chiu trach nhiém vé viéc khéng c6 y kién bang van ban tra 1oi
doanh nghiép.”

¥ Khoan nay duoc b sung theo quy dinh tai khoan 3 Diéu 3 Thong tu sé 26/2015/TT-BTC
ngay 27 thang 02 nam 2015 cua B Tai chinh hudng dan vé thué gia tri gia ting va quan Iy thué
tai Nghi dinh sb 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi tiét thi
hanh Luat sua 601 bd sung mot sO diéu cta cac Luat Ve thué va stra d6i, bd sung mot s6 diéu cua
cac Nghi dinh vé thué va sira d6i, bd sung mot sé diéu cia Thong tu sé 39/2014/TT-BTC
ngay 31/3/2014 ctua Bo Tai chinh vé héa don ban hang héa, cung tmg dich vu, c6 hiéu luc ké tir
ngay 01 thang 01 ndm 2015.

? Khé nay duogc sira dbi theo quy dinh tai khoan 4 Diéu 3 Thong tu sé 26/2015/TT-BTC
ngay 27 thang 02 nam 2015 cua B Tai chinh hudng dan vé thué gia tri gia ting va quan Iy thué
tai Nghi dinh sb 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi tiét thi
hanh Luat stra doi, bo sung mot s diéu cua cac Luat vé thué va sira doi, bd sung mot sb diéu cua
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c¢) Cuc Thué tao hoa don dit in dé ban va cép cho cac dbi tuong hudng dan tai
bicu 11, Diéu 12 va Diéu 13 Thong tu nay.

2. Hoa don dit in duoc in ra dudi dang mau in san phai co cac tiéu thie dam
bao khi lap hdéa don c6 day du ndi1 dung bat budc theo hudng dan tai khoan 1 Diéu 4
Thong tu nay.

Poi tuong dugc tao hda don dit in tu quyét dinh mau hoa don dat in.

T6 chire kinh doanh dit in héa don phai in sin tén, ma sb thué vao tiéu thic
“tén, ma sO thué nguo1 ban™ trén to hoa don.

Truong hop t6 chie kinh doanh dit in hoa don cho cac don vi truc thudc thi
tén t6 chirc kinh doanh phai dugc in san phia trén bén trai cua td hoa don. Cac don
vi truc thudc dong dau hodc ghi tén, ma so thué, dia chi vao tiéu thuc “tén, ma so
thu€, dia chi ngudi ban hang” dé st dung.

Déi voi hoa don do Cuc Thué dit in, tén Cyc Thué dugc in sin phia trén bén
trai cua to hoa don.

3. In hoa don dat in

a) Hoa don dit in dugc in theo hop ddng gitta to chirc kinh doanh hodc Cuc
Thué v61 t6 chirc nhan in hoéa don du diéu kién tai di€ém a khoan 4 Di€u nay;

b) Hop dong in héa don duoc thé hién bang vin ban theo quy dinh cua Luat
Dén sy. Hop dong ghi cu thé loai hoa don, ky hiéu mau sb hoa don, ky hi¢u hoa
don, sb luong, s6 thtr ty hoa don dat in (sb thir tu bat dau va sd tht tu két thic),
kém theo hoa don mau, théng béo ciia co quan thué vé viéc chuyén sang st dung
hoa don dat in ciia doanh nghiép;

¢) Truong hop t6 chirc nhan in héa don tir in héa don dit in dé st dung cho
muc dich ban hang hoa, cung ung dich vy, phai co quyét dinh in hoa don cua thu
truong don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai hoa

don, mau sb hoa don, ky hi€u hoa don, sO lugng, s6 thr tu hoa don dat in (s6 thu
tu bat dau va s thi tu két thuc), kem theo hda don mau.

4. Diéu kién va trach nhi¢m ctia t6 chirc nhan in hoa don
a) Diéu kién
T6 chirc nhén in hoa don phai la doanh nghi€p c6 dang ky kinh doanh con hi¢u

lue va co gidy phép hoat dong nganh in (bao gom ca in xuat ban pham va khéng
phai xuat ban pham).

Truong hop don vi su nghiép cong 1ap co hoat dong san xuat kinh doanh nhu
doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may moc thiét bi nganh in thi
dugc nhan in hoa don dit in cta céc to chuc.

cic Nghi dinh vé thué va sira doi, bo sung mot s6 didu cia Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 cta B¢ Tai chinh vé hoa don ban hang héa, cung ting dich vy, ¢6 hi¢u luc ké
tur ngay 01 thang 01 nam 2015.
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b) Trach nhiém

- In hoa don theo dung hop déng in da ky, khong duogc giao lai toan bd hoac
bat ky khau nao trong qua trinh in héa don cho t6 chirc in khac thuc hién;

- Quan 1y, bdo quan cac ban phim, ban kém va céac cong cu c6 tinh nang tuong
tu trong viéc tao hoa don dat in theo thdéa thuan voi td chtrc dit in hoa don. Truong
hop mudn sir dung cac ban phim, ban kém dé in cho cac l1an sau thi phai niém
phong luu gilt cac ban phim, ban kém;

- Huy hoéa don in thu, in sai, in trung, in thira, in hdng; cadc ban phim, ban kém
va cac cong cu co tinh nang tuong tu trong vi¢c tao hda don dat in theo thda thuan
véi to chire, ca nhan dit in;

- Thanh 1y hop dong in véi t6 chtic dat in hoa don;

- Lap béo céo vé viéc nhan in hoa don cho co quan thué quan 1y truc tiép. Noi
dung bao cdo thé hién: tén, mi sb thué, dia chi to chirc dit in; loai, ky hiéu hoa
don, ky hiéu miu sb hoéa don, sb lwong hoa don d3 in (tir s6... dén sb) cho timg to
chtrc (mAu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).

B4o cdo vé viéc nhan in hda don dugc 1ap va gri cho co quan thué quan 1y truc
tiép theo quy, bao cao Quy I ndp chdm nhat 1a ngay 30/4; quy II ndp chim nhit 1a
ngay 30/7, quy III ndp cham nhat 1a ngay 30/10 va quy IV ndp cham nhat 1a
ngay 30/01 cua ndm sau.

Truong hop t6 chire nhan in hoa don ngimg hoat dong in hoa don thi ky bao
céo in héa don cudi cung bat dau tir dau ky béo céo cudi dén thoi diém to chirc
nhan in nging hoat dong in hoa don, thoi han ndp bao cao vé viée nhan in hoa don
cham nhat 13 ngay 20 thang sau ctia thang ngimg hoat dong in hoa don.

Truong hop t6 chirc nhan in hoa don méi bat dau hoat dong san xuét kinh
doanh hodc c6 hoat dong in héa don sau khi ngimg hoat dong in thi thoi gian béo
c40 vé& viéc nhan in hoa don dau tién tinh tir ngdy bat ddu hoat dong san xuat kinh
doanh hodc bat dau lai hoat dong in dén hét quy tuy theo thoi diém bat dau hoat
dong san xuat kinh doanh hoic bat dau hoat dong in.

Co quan thué nhan bao céo va dua cac dit liéu 1én trang thong tin dién tir cla
Tong cuc Thué trong thoi han 03 (ba) ngay 1am viée ké tir ngay nhan duoc béo céo.

Picu 9. Phat hanh héa don ciia to chirc kinh doanh

1. T6 chic kinh doanh trude khi st dung hoa don cho viéc ban hang hoa, dich
vu, trir hoa don duoc mua, cép tai co quan thué, phai lap va gui Thong bdo phat
hanh hoa don (miu s6 3.5 Phy luc 3 ban hanh kém theo Thong tu nay), hoa don
mau cho co quan thué quan 1y truc tiép.
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2." Néi dung Théng bdo phat hanh héa don gom: tén don vi phdt hanh héa
don, md sé thué, dia chi, dién thoaqi, cdc logi hoa don phat hanh (tén loai héa don,
ky hiéu hoa don, ky hiéu mau s6 héa don, ngay bt dau su dung, so lwong hoa don
thong bdo phat hanh (tir so... dén sé...)), tén va mad sé thué cia doanh nghiép in
héa don (doi véi héa don ddt in), tén va md so thué (néu cé) cia to chirc cung iing
phdn mém tw in héa don (36i véi héa don tir in), tén va md s6 thué (néu cé) cia to
chike trung gian cung cdp gidi phdp héa don dién tir (@6i véi héa don dién tir);
ngay lap Thong bao phat hanh, tén, chit ky cua nguoi dai dién theo phap ludt va
déu cia don vi.

Trueong hop cdc ngdn hang, té chire tin dung va cdc chi nhanh ngdn hang, t6
chire tin dung su dung chung twe giao dich kiém hoa don thu phi dich vu tu in thi
airi Théng bdo phat hanh héa don kém theo héa don mdau dén co quan thué qudn
Iy, ding ky cdu triic tao sé héa don, khéng phdai dang ky truée sé luong phat hanh.

Poéi véi cdc sé hoa don da thuc hién thong bao phadt hanh nhu’ng chua sw
dung hét ¢é in san tén, dia chi trén to hoa don, khi c6 si thay doz tén, dia chi
nhung khong thay doi md $6 thué va co quan thué qudn Iy truc tiép, néu t6 chirc
kinh doanh vin cé nhu cau sir dung héa don da dat in thi thuc hién dong ddu tén,
dia chi méi vao bén canh tiéu thirc tén, dia chi dd in san dé tiép tuc sir dung va guei
thong bado dzeu chinh thong tin tai thong bao phdt hanh hoa don dén co quan thué
quan 1y truec tiép (mdu sé 3.13 Phy luc 3 ban hanh kém theo Théng tw nay).

Truong hop co su thay doi dia chi kinh doanh dan dén thay doi co quan thué
quan ly tryc tlep néu té chirc c6 nhu cdu tiép tuc sir dung sé héa don da phat hanh
chiea sir dyng hét thi phai ngp bao cdo tinh hinh sir dung hoa don voi co quan thué
noi chuyén di va déng dau dia chi méi lén héa don, giri bang ké héa don chuwa sir
dung (mau s6 3.10 Phu luc 3 ban hanh kém theo Théng tw nay) va théng bdo diéu
chinh théng tin tai théng bdo phdt hanh héa don dén co quan thué noi chuyén dén
(trong d6 néu ré sé héa don di phat hanh chira sir dung, sé tiép tuc sir dung). Néu
16 chitc khéong c6 nhu cau sir dung sé héa don da phdt hanh nhung chua sir dung
hét thi thuc hién hiy cdc sé héa don chwa sir dung va théng bdo két qua hiy héa
don véi co quan thué noi chuyén di va thwce hién théng bdo phdt hanh héa don méi
VGi co quan thué noi chuyén dén.

Trieong hop c6 sw thay doi vé néi dung da théng bdo phat hanh, té chire kinh
doanh phdi thuwc hién théng bdo phat hanh méi theo huéng dan tai khodn nay.

19 Khoan nay dugc sira ddi theo quy dinh tai khoan 5 Dléu 3 Thong tu s6 26/2015/TT-BTC
ngay 27 thang 02 nam 2015 cua Bo Tai chinh hudng dan vé thué gia tri gia ting va quan ly
thue tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi
tiét thi hanh Luét stra d01 b sung mot sO diéu cua cac Luat vé thué va sira d01 b6 sung mot s6
didu cua cac Nghi dinh vé thué va stra doi, bd sung mot sé diéu ciia Thong tur s6 39/2014/TT-BTC
ngay 31/3/2014 cta B Tai chinh vé hoa don ban hang hoéa, cung rng dich vy, ¢6 hi¢u luc ké
turngay 01 thang 01 nam 2015.
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3. Hoa don mau 1a ban in thé hién dung, du cac tiéu thirc trén lién ctia hoa don
giao cho nguodi mua loai dugc phat hanh, ¢ sé hoa don 13 mot day cac chir s6 0 va
in hodc dong chit “Mau” trén to hoa don. Héoa don mau kém thong bao phat hanh
dé giri co quan Thué va dé niém yét tai cac co so str dung ban hang héa, dich vuy 1a
lién giao cho nguoi mua hang.

Truong hop t6 chie khi thay d6i tén, dia chi thong bao phat hanh sé luong hoa
don con tiép tuc str dung khong c6 hda don mau hodc cac chi nhanh truc thudc sir
dung chung mau héa don véi tru so chinh khi thong bao phat hanh hoa don khong
du héa don mau thi duoc str dung 01 s6 hoa don dau tién sir dung theo tén, dia chi
moi hodc duge phan bo dé lam héa don mau. Trén héa don dung 1am miu gach bod
s6 thtr ty d3 in sin va déng chir “Mau” dé 1am hoa don mau. Cac héa don dung
1am hoa don mau khong phai thuc hién thong bao phat hanh (khong ké khai vao sb
luong hda don phat hanh tai Thong bao phat hanh héa don).

4. Thong bao phat hanh héa don va hoa don miu phai duoc giri dén co quan
thué quan 1y truc tiép chdm nhét nim (05) ngay trudce khi to chire kinh doanh bat
dau st dung hoéa don va trong thoi han mudi (10) ngdy, ké tir ngdy ky thong bao
phat hanh. Thong bao phat hanh hoa don gdm ca héa don mau phai dugc niém yét
rd rang ngay tai cac co s¢ st dung hoa don dé ban hang héa, dich vu trong subt
tho1 gian st dung hoa don.

Truong hop t chirc kinh doanh khi gtri thong bao phat hanh tir 1an thi 2 tré di,
néu khong co sy thay ddi vé ndi dung va hinh thic héa don phat hanh thi khong
can phai giri kém héa don mau.

Truong hop t6 chirc ¢6 cac don vi truc thude, chi nhanh co st dung chung mau
hoa don cta to chirc nhung khai thué gia tri gia tang riéng thi timg don vi truc
thudc, chi nhanh phai giri Théng bao phat hanh cho co quan thué quan 1y truc tiép.
Truong hop td chirc ¢o cac don vi true thudc, chi nhanh c6 si dung chung mau hoa
don cua to chirc nhung t6 chirc thuc hién khai thué gia tri gia tdng cho don vi truc
thudc, chi nhanh thi don vi truc thude, chi nhanh khong phai Thong bao phat hanh
hoa don.

Téng cuc Thué co trach nhiém cin c&t ndi dung phat hanh héa don cua t6 chirc
dé xay dung hé théng dir liéu thong tin vé hoa don trén trang thong tin dién tir cia
Téng cuc Thué dé moi to chirc, ¢4 nhan tra ctru duoc ndi dung can thiét vé hoa don
da théng bao phat hanh cua to chirc.

Truong hop khi nhan duge Thong bao phat hanh do t6 chirc giri dén, co quan
Thué phat hién thong bao phat hanh khéng dam bao du nodi dung theo dung quy
dinh thi trong thoi han ba (03) ngay lam viéc ké tir ngay nhan duoc Thong bdo, co
quan thué phai c6 van ban thong béo cho to chuc biét. T6 chiic ¢6 trach nhiém diéu
chinh dé thong béo phat hanh méi.
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Piéu 10. Phat hanh héa don cia Cuc Thué

1. Héa don do Cuc Thué dit in trudc khi ban, cap lan dau phai 1ap thong béo
phat hanh hoa don.

2. Noi dung thong bao phat hanh héa don, héa don mau thuc hién theo hudng
dan tai khoan 2, khoan 3 Diéu 9 Thong tu nay va theo mau s6 3.6 Phu luc 3 ban
hanh kém theo Thong tu nay.

3. Thong bao phat hanh hoéa don phai duoc giri dén tat ca cac Cuc Thué trong
ca nudc trong thot han muoi (10) ngay lam viéc, ké tur ngay lap thong bao phat
hanh va trudce khi cap, ban. Thong bdo phat hanh hoéa don ni€m yét ngay tai cac co
sO truc thuoc Cuc Thué trong sudt thoi gian thong bao phat hanh con hi¢u luc tai vi
tri dé thay khi vao co quan thué.

Truong hop Cuc Thué di dua ndi dung Thong bao phat hanh hoa don 1én trang
thong tin dién tor ctia Tong cuc Thué thi khong phai gui thong bdo phat hanh hoa
don dén Cuc Thué khac.

4. Trudng hop co sy thay d6i vé ndi dung da thong bao phat hanh, Cuc Thué
phai thyc hién thi tuc thong bao phat hanh méi theo huéng dan tai khoan 2 va 3
Dicu nay.

Diéu 11. Poi twong mua hoa don cua co quan thué

1. Co quan thué ban hoa don cho cac ddi tuong sau:

a) T chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh (bao
gom ca hop tac xa, nha thau nudc ngoai, ban quan 1y du an).

T chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh 1a céc t6
chtrc ¢6 hoat dong kinh doanh nhung khong dugc thanh 1ap va hoat dong theo Luat
Doanh nghiép va phap luat kinh doanh chuyén nganh khac.

b) HO, ca nhan kinh doanh;

¢) T6 chirc kinh doanh, doanh nghiép ndp thué GTGT theo phuong phap truc
tiép theo ty 1€ % nhan vdi doanh thu.

d) Doanh nghiép dang str dung hoa don tu in, dat in thudc loai rui ro cao vé thué;

d) Doanh nghiép dang str dung hoa don tu in, dat in c¢6 hanh vi vi pham vé héa
don bi xr Iy vi pham hanh chinh vé hanh vi trén thué, gian 1an thué.

Doanh nghiép hudng din tai diém d, d khoan ndy mua héa don cta co quan
thué trong thoi gian 12 thang. Hét thoi gian 12 thang, can cit tinh hinh sir dung hoa
don, viéc ké khai, nop thué ciia doanh nghiép va dé nghi cua doanh nghiép, trong
thoi han 5 ngdy lam viéc, co quan thué c6 van ban thong bao doanh nghiép chuyén
sang tu tao hoa don dé str dung hoic tiép tuc mua hoa don cta co quan thué néu
khong dap ung diéu kién tu in hodc dit in héa don (mau s6 3.15 Phu luc 3 ban
hanh kém theo Thong tu nay).
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2. Doanh nghiép thudc loai rii ro cao vé thué tai diém d khoan 1 DPiéu nay la
cac doanh nghi€p c6 von chu s& hitu dudi 15 ty dong va c6 mot trong cac dau
hiéu sau:

a) Khong co quyén sé hitu, quyén st dung hop phap cac co sé vat chat sau:
nha may; xudng san xuat; kho hang; phuong ti€én van tai; ctra hang va cac co so vat
chat khac;

b) Doanh nghiép kinh doanh trong linh vuc khai thac dat, da, cat, soi;

¢) Doanh nghiép c6 giao dich qua ngan hang dang ngo theo quy dinh cua phap
luat vé phong, chdng rira tién;

d) Doanh nghi¢p c6 doanh thu tir viéc ban hang hoa, cung cap dich vu cho
cac doanh nghi¢p khac ma chu cac doanh nghi¢p nay c6 moi quan hé cha me, vo
chong, anh chi em rudt hodc quan hé lién két s¢ hiru chéo chiém ty trong trén 50%
trén tong doanh thu kinh doanh trén T khai quyét toan thué TNDN cia nim
quyét toan;

d) Doanh nghiép khong thuc hién ké khai thué theo quy dinh: Khong ndp hod
so khai thué hodc ndp hd so khai thué sau 90 ngay ké tir ngay hét thoi han nop hd
so khai thué hodc ké tir ngay bat dau hoat dong kinh doanh theo gidy phép dang ky
kinh doanh; nghi kinh doanh qua thoi han da thong bao tam nghi kinh doanh véi
co quan thué va co quan thué kiém tra xac nhan doanh nghiép c6 san xuit kinh
doanh nhung khong ké khai thué; khong con hoat dong kinh doanh tai dia chi da
dang ky kinh doanh va khéng khai bao véi co quan thué hodc co quan thué kiém
tra khong xac dinh dugc noi dang ky thuong tra, tam tra cua nguoi dai dién theo
phép luat, chu doanh nghiép;

e) Nguoi dai dién theo phap ludt ciia doanh nghiép bi khoi td vé toi trén thué,
t01 in, phat hanh, mua bén trai phép hoa don, chimg tir thu nop ngan sach nha nudc;

g) Doanh nghiép dang st dung héa don tu in, dat in c6 sy thay d6i dia chi kinh
doanh tir 2 1an trg 1én trong vong 12 thang ma khong khai bao theo quy dinh hoic
khong ké khai, nép thué ¢ noi ding ky méi theo quy dinh;

h) Doanh nghiép c6 dau hiéu bat thudng khac theo tiéu chi danh gia rai ro vé
thué ctia co quan thué.

Co quan thué quan 1y truc tiép co trach nhiém cin cir hudng dan tai khoan nay
dinh ky trude ngay 5 hang thang, ra soat, kiém tra thuc té, 1ap danh sach doanh
nghiép thudce loai rai ro cao vé thue Cuc thué c6 trach nhiém tong hop danh sach
doanh nghi¢p thudce loai rti ro cao vé thué ctia Chi cuc thué va doanh nghiép thudc
quan 1y cta Cuc thué.

Ngay 15 hang thang, Cuc trudng Cuc thué ban hanh Quyét dinh kém theo
Danh sach doanh nghiép thudc loai rai ro cao vé thué, cong bo cong khai “Danh
sach doanh nghiép thudc loai rui ro cao vé thué thuc hién mua hoa don do co quan
thué phat hanh” trén Trang thong tin dién tir ciia Tong cuc Thué, dong thoi thong
béo bang van ban cho doanh nghiép biét.
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Sau 15 ngay ké tir ngdy Cuc trudong Cuc thué ban hanh Quyét dinh va thong
béo cho doanh nghiép biét, doanh nghiép phai dimg viéc sir dung hoa don tu in, dat
in va chuyén sang sir dung hoa don mua cta co quan thué. Co quan thué c6 trach
nhiém ban héa don cho doanh nghiép dé str dung ngay sau khi c6 théng bao cho
doanh nghi¢p vé viéc dung stir dung hoa don dét in, ty in.

3. Doanh nghiép dang sir dung héa don ty in, dat in c6 hanh vi vi pham vé héa
don tai diém @ khoan 1 Diéu nay 1a doanh nghiép ¢ ¥ hodc c6 chu ¥ sir dung hoa
don bat hop phéap hoic sir dung bat hop phap héa don dé trén thué, gian 1an thué va
b1 xur Iy vi pham hanh chinh ddi v6i hanh vi trdn thué, gian lan thué; doanh nghiép
dugc co quan cé lién quan (Kiém toan Nha nudc, Thanh tra Chinh phu, Cong an
va céc co quan lién quan theo quy dinh cta phép luét) thong bao cho co quan Thué
noi doanh nghiép dong tru sé vé viéc cé hanh vi trén thué, gian 1an thué.

Thoi diém khong duoc st dung hoa don tu in, dit in cia doanh nghi¢p dugc
tinh tir ngdy Quyét dinh xir phat vi pham hanh chinh vé hanh vi trén thué, gian lan
thué c6 hiéu luc thi hanh. Khi ban hanh Quyét dinh xir phat vi pham hanh chinh vé
hanh vi trén thué, gian 1an thué, co quan thué ghi rd tai Quyét dinh xt phat thoi
diém doanh nghiép khong dugc sir dung hoéa don tu in, dit in ma phai chuyén sang
mua hoa don ciia co quan thué.

4. Sau 30 ngay, ké tir ngdy Cuc trudng Cuc Thué c6 vin ban théng bao cho
doanh nghiép biét d6i v6i doanh nghiép hudng dan tai khoan 2 Piéu nay va ké tir
ngay Quyét dinh xir phat vi pham hanh chinh vé hanh vi trdn thué, gian 14n thué co
hiéu luc thi hanh d6i v6i doanh nghiép huéng dan tai khoan 3 Diéu nay, doanh
nghiép l4p béo cao hoa don hét gia tri str dung (mAu sé 3.12 Phu lyc 3 ban hanh
kém theo Thong tu ndy). Doanh nghiép thyc hi¢n hiy cédc hoa don ty in, dét in hét
gia tri sir dung va thong bao két qua hay hoa don cho co quan thué quan 1y truc
tiép theo huéng dan tai Didu 29 Thong tu ndy.

Céan cur bao cédo tinh hinh sir dung hoa don cua td chirc kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bat ddu mua hoa don cia co quan thué, co
quan thué quan 1y truc tiép thuc hién théng bao hoa don dit in khong con gia tri st
dung d6i véi nhiing héa don dit in di thong bao phat hanh nhung chua sir dung
ctia doanh nghiép khi chuyén sang mua héa don cta co quan thué néu trén.

Diéu 12. Ban héa don do Cuc Thué dit in

1. Héa don do Cuc Thué dit in dugc ban theo gia bao dam bu dép chi phi gom:
gia dat in va phi phat hanh. Cuc trudng Cuc Thué quyét dinh va niém yét gia ban
héa don theo nguyén tic trén. Co quan thué cac cip khong dugc thu thém bat ky
khoan thu ndo ngoai gid ban da niém yét.

Co quan thué quan 1y truc tiép thuc hién ban hoa don cho cac d6i tuong hudng
dan tai khoan 1 Diéu 11 Théng tu nay.
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2. Ban héa don tai co quan thué
a) Trach nhiém cua to chic, hd, c4 nhan
Doanh nghiép, tf) chire, ho, ca nhan kinh doanh thudc ddi tuong duoc mua hoa
don do co quan thué phat hanh khi mua hoa don phai c6 don d¢ nghi mua hoa don
(mau s0 3.3 Phu luc 3 ban hanh kém theo Thong tu nay) va kém theo cac gidy to sau:
T Nguoi mua hoa don (ngudi c6 tén trong dorr} hodc nguoi duoc dqanh nghiép,
t6 chirc kinh doanh, chu hd kinh doanh uy quyén bang gidy uy quyén theo quy

dinh ctia phap luat) phai xuét trinh glay ching minh nhan dan con trong thoi han
st dung theo quy dinh cua phép luat vé gidy chimg minh nhan dan.

- T6 chire, ho, c4 nhan mua hoa don 1an dau phai c6 van ban cam két (M?lu $63.16
Phu lyc 3 ban hanh kem theo Thong tu nay) vé dia chi san xudt, kinh doanh phu
hop véi glay ching nhén dang ky doanh nghiép hoac glay phep dau tu (gidy phép
hanh nghé) hodc quyét dinh thanh 1ap cta co quan c6 thim quyén.

Khi dén mua héa don, doanh nghiép, td chirc, ho, c4 nhan mua hoa don do co
quan thué phat hanh phai tu chiu trdch nhiém ghi hoac dong dau: tén, dia chi, ma
sO thué trén lién 2 ctia mo1 s6 hoa don trude khi mang ra khoi co quan thué noi
mua hoa don.

b) Trach nhiém cua co quan thué

Co quan thué ban hoa don cho to chirc, hd, ca nhan kinh doanh theo thang.

S6 lugng hoa don ban cho t6 churc, hg, ca nhan kinh doanh lan dau khong qua
mot quyén nam muoi (50) s6 cho mdi loai hoa don. Trudng hop chua het thang da
st dung hét hoa don mua lan dau co quan thué can cir vao thoi gian, s6 luong hoa
don da sir dung dé quyét dinh s6 lugng hoa don ban 1an tiép theo.

DBdi véi cac 1an mua h(")&l don‘ sau, sau khi kiém tra tinh hinh su dung hoéa don,
tinh hinh ké khai nop thué va d€ nghi mua hoa don trong don dé nghi mua hoa
don, co quan thué giai quyét ban hoa don cho t6 chirc, ho, ca nhan kinh doanh
trong ngay. S6 luong hoa don ban cho t6 chirc, hd, ca nhan kinh doanh khéng qua
sO luong hoéa don da sir dung cua thang mua trudce do.

Truong hop ho, ca nhan kinh doanh khéng c6 nhu gﬁu sir dung hoa don quyén
nhung c6 nhu cau su dung hoa don lé thi co quan thué ban cho hg, ca nhéan kinh
doanh héa don 1€ (01 s6) theo tirng 1an phat sinh va khong thu tién.

T6 chirc, doanh nghi¢p thude d6i tuogng mua héa don do co quan thué phat
hanh chuyén sang tu tao hoa don dat in, héa don tu in hoafl(; hc:)a don dién, tur gTé sur
dung thi phai dimg str dung hoa don mua cua co quan thué ké tu ngay bat dau su
dung hoa don tu tao theo hudng dan tai Di€u 21 Thong tu nay.

Piéu 13. Cap héa don do Cuc Thué dit in

1. Co quan thué cap hoa don cho cac t6 chirc khong phai 1a doanh nghiép, ho
va ca nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa, cung
ung dich vu can c¢6 hdéa don dé giao cho khach hang.
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Truong hop to chirc khong phai 13 doanh nghiép, hd va ca nhan khong kinh
doanh ban hang hoa, dich vu thudc doi tuong khong chiu thué gia tri gia tdng hoac
thudc truong hop khong phai ké khai, nop thué gia tri gia tang thi co quan thué
khong cap hoa don.

2. Hoa don do co quan thué cép theo timg sd twong ung v6i dé nghi cua t6
chtrc, hd va ca nhan khong kinh doanh goi 1a hoa don 1¢é.

T6 chirc khong phai 1a doanh nghiép, ho va ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang héa, cung ung dich vu can c¢6 héa don dé giao cho
khach hang dugc co quan thué cap hoa don 1€ 1a loai hoa don ban hang.

Truong hop doanh nghiép sau khi da giai the, pha san, dd quyét toan thué, da
dong ma so6 thu€, phat sinh thanh 1y tai san can c6 hoéa don dé giao cho ngudi mua
dugc co quan thué cap héa don 1€ 1a loai héa don ban hang.

Riéng d6i véi to chirc, co quan nha nude khong thudc ddi twong nop thué gia
tri gia tang theo phuong phap khau trir cé ban dau gia tai san, truong hop gié tring
dau gid 1a gia ban da co6 thué gia tri gia tang dugc cong bo rd trong hd so ban dau
gid do co quan c6 tham quyén phé duyét thi dugc cap hoa don gia tri gia tang dé
giao cho ngudi mua.

3. Co quan thué cp hoa don 1é cho viéc ban hang hoa, cung tmg dich vu dugc
xac dinh nhu sau:

- Péi véi t6 chtrc: Co quan thué quan 1y dia ban noi t6 chic dang ky ma sd
thu€ hoac noi to6 chirc dong tru sé hodc noi duogc ghi trong quyét dinh thanh lap.

- Pbi v6i ho va ca nhan khong kinh doanh: Co quan thué quan 1y dia ban noi
cap ma sd thué hodc noi dang ky ho khau thuong tra trén s6 ho khau hodc gidy
ching minh nhan dan (hoac hd chiéu) con hi¢u lyc hodc noi cu tra do hd, ca nhan
tu ké khai (khong can c6 xac nhan cua chinh quyén noi cu tra).

Truong hop t chirc, ho va ca nhan khong kinh doanh c6 bat dong san cho thué
thi co quan thué quén 1y dia ban c6 bat dong san thuc hién cap hoéa don 1¢.

T6 chie, hd, ca nhan c6 nhu cau st dung hoéa don 1¢ phai c6 don dé nghi cép
héa don 1é (mau s6 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Cin cit don dé
nghi cap hoa don 1¢é va cac ching tor mua ban kém theo, co quan thué co6 trach
nhiém hudéng dan ngudi ndp thué xac dinh s6 thué phai ndp theo quy dinh cua
phép luat vé thué. Riéng truong hop duogc cap hoa don gid tri gia tang 1€ thi s thue
gia tri gia tang phai ndp 1a so6 thué gia tri gia tang ghi trén hoa don gia tri gia tang
cap lé.

Nguoi dé nghi cap hoa don 1¢ 1ap hoa don du 3 lién tai co quan thué va phai
ndp thue day du theo quy dinh trude khi nhan hoa don 1€. Sau khi c¢6 chung tir nop
thué cua nguoi dé nghi cap hoa don, co quan thué c6 trach nhiém dong dau co
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quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghi cap
hoa don, lién 3 luu tai co quan thué.

Pi¢u 14. Héa don in true tiép tir may tinh tién

1. T6 chirc, doanh nghiép str dung mdy tinh tién khi ban hang héa, cung ung
dich vu dé in va xuét hoa don cho khach hang thi hoa don in tryc tiép tir may tinh
tién phai c¢6 cac chi tiéu va dam bao cic nguyén tic sau:

- Tén, dia chi, ma sb thué ctia co so kinh doanh (nguoi ban);

- Tén ctra hang, quay hang thudc co s¢ kinh doanh (trudng hop c6 nhiéu cta
hang, quay hang);

- Tén hang hoa, dich vy, don gia, sd lugng, gia thanh toan. Trudng hop to
chtrc, doanh nghiép ndp thué theo phuong phap khau trir phai ghi 1d gia ban chua
c6 thué GTGT, thué suat thué GTGT, tién thué GTGT, tong tién thanh toan cé
thué GTGT;

- Tén nhan vién thu ngan, sb th tu caa phiéu (1a sd nhay lién tuc), ngay, gid in
hoa don.

- Héa don in tir may tinh tién phai giao cho khach hang.

- Dit liéu héa don in tir may tinh tién phai dugc chuyén day du, chinh xac vao
sO ké toan dé hach toan doanh thu va khai thué gia tri gia tang theo quy dinh.
Truong hop co sé kinh doanh ¢ hanh vi vi pham khong két chuyén du dit liéu ban
hang tir phadn mém tu in héa don vao s6 ké toan dé khai thué (ttc thiéu doanh thu
dé tron thué) thi doanh nghiép sé& bi xir phat theo quy dinh ctia phap luat vé thué.

T chirc, doanh nghiép str dung may tinh tién khi ban hang hoa, cung tng dich
vu phai gtri Théng bao phat hanh héa don kém theo héa don miu dén co quan thué
quan 1y, khong phai ding ky trude sb luong phat hanh.

2. Ngwoi nép thué (bao gom cd té chirc va cd nhan) kinh doanh trong linh
viee nha hang, khach san, siéu thi va mot s6 hang hoa, dich vu khac co sur dung hé
thong may tinh tién, hé thong cdi dat phan mém ban hang dé thanh todn thi thiee
hién két néi véi co quan thué dé giri thong tin cho co quan thué theo 1 trinh trién
khai ciia co quan thué.

"' Khoan nay duogc bd sung theo quy dinh tai khoan 6 Dléu 3 Théng tu s6 26/2015/TT-BTC
ngay 27 thang 02 nam 2015 cua Bo Tai chinh hudng dan vé thué gia tri gia ting va quan 1y
thue tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi
tiét thi hanh Luét stra d01 b sung mot sO diéu cua cac Luat vé thué va sira d01 b6 sung mot s6
diéu cua cac Nghi dinh vé thué va sira d6i, bo sung mot sd diéu ciia Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 cua Bo Tai chinh vé hoéa don ban hang hdéa, cung tng dich vy, ¢6 hiéu lyc ké tur
ngay 01 thang 01 nam 2015.
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Diéu 15. Cic hinh thirc ghi ky hi¢u dé nhian dang héa don

1. T6 chire khi in, phat hanh hoa don quy udc cac ky hiéu nhan dang trén hoa
don do minh phat hanh dé phuc vu viéc nhan dang héa don trong qua trinh in, phét
hanh va str dung hoa don.

Tuy thudc vao quy mo, dic diém hoat dong kinh doanh va yéu cau quan 1y, t6
chire ¢6 thé chon mot hay nhiéu hinh thac sau dé lam ky hi€u nhan dang nhu: dan
tem chéng gid; dung k¥ thuat in dac biét; dung giéy, muc in dac biét; dua cac ky
hi€u riéng vao trong tung dot in hodc dot phat hanh loai hoa don cu thé, in sén cac
tiéu thire dn dinh trén t& hoa don (nhu tén, ma s6 thué, dia chi nguoi ban; loai hang
hoa, dich vu; don gid...), chir ky va diu cua nguoi ban khi 1ap hoéa don...

2. Truong hop phat hién céc déu hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan 1y, str dung hoa don, t6 chirc phat hién phai bao ngay co quan thué. Khi
CO quan thue va co quan nha nudc c6 thim quyén yéu ciu xac nhan héa don di
phat hanh, to chtc in, phat hanh héa don phai c6 nghia vu tra loi bang vin ban
trong thoi han muoi (10) ngay ké tir khi nhan duoc yéu cau.

. Chuong Il
SU DUNG HOA DON

Diéu 16. Lap héa don

1. Nguyén tic lap hoa don

a) T6 chirc, ho, ca nhan kinh doanh chi dugc 1ap va giao cho ngudi mua hang
hoéa, dich vu céac loai héa don theo hudng dan tai Thong tu nay.

b)"? Nguwoi ban phdi ldp héa don khi ban hang hoa, dich vu, bao go”‘ng cd cdc
trwong hop hang hoa, dich vu dung dé khuyén mai, quang cdao, hang mdu, hang
héa, dich vu dimg dé cho, biéu, tang, trao doi, trd thay lwong cho nguoi lao dong
(trir hang héa ludn chuyén ndi b, tiéu ding ndi b dé tiép tuc qua trinh san xudt).

Noi dung trén hoa don phai dung noi dung nghiép vu kinh té phat sinh; khéng
dwoc tay xoa, sira chita; phai dung cung mau myec, loai myc khong phai, khong su
dung myc do, chi s6 va chir viét phai lién tuc, khong ngdt qudng, khéng viét hodc
in dé lén chit in san va gach chéo phan con trong (neu co) T ru’0’ng hop hoa don tu
in hodc héa don ddt in dwoc ldp bang mdy tinh néu cé phan con trong trén héa
don thi khong phai gach chéo.

2 Piém nay dwoc stra d6i, bd sung theo quy dinh tai diém a khoan 3 Piéu 5 Théng tu sb
119/2014/TT-BTC ngay 25 thang 8 ndm 2014 va diém a khoan 7 Diéu 3 Thong tu s6 26/2015/
TT-BTC ngay 27 thang 02 ndm 2015 cua B Tai chinh huéng dan vé thué gia tri gia ting va
quan ly thue tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phu quy
dinh chi tlet thi hanh Luét stra d6i, bd sung mot so diéu cua cac Luat Ve thué va sira ddi, bo
sung mot sd diéu cua cac Nghi dinh vé thué va sira d6i, bd sung mot sé diéu ctia Thong tu
s0 39/2014/TT-BTC ngay 31/3/2014 ciia Bo Tai chinh vé hoa don ban hang hoa, cung tmg dich
vy, ¢6 hiéu luc ké tir ngay 01 thang 01 nam 2015.
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¢)” Héa don dwoc ldp mot lan thanh nhiéu lién. Noz dung lap trén hoa don
phdi dwoc thong nhat trén cdc lién héa don cé cing mét so.

Péi véi héa don thu cude dich vu vién thong, hoa don tien dién, hoa don tién
nwoc, hoa don thu phi cua cac ngdn hang, vé van tai hanh khach cua cac don vi
vdn tdi, cac loai tem, vé, thé va mot sé truong hop theo huong dan cua Bé Tai
chinh, khi ldp héa don dwoc thay thé lién 1 bang bang ké chi tiét s6 héa don thiee
té da ldp. Chi tiét méi s6 héa don giao khdch hang dwoc thé hién trén mot dong
ciia Bang ké véi day di cdc tiéu thirc da dwoc dang ky tai hoa don mdu giti cung
Théng bdo phat hanh héa don dén co quan thué quan Iy tryee tiép.

Bang ké dwoc Idp hang thang, dwoc in ra gidy dé heu triv bao quan hodc luu
trit bang phwong tién dién tir (Vi du nhw: bt nhé (dia flash USB), dia CD va DVD, dia
cing gdn ngodi, dia cimg gan trong). Viéc bdo quan, luu trit bang ké thuc hién
theo quy dinh hién hanh vé bao quan, luu trit tai lidu ké todn. Néu leu trit bang
gidy thi bang ké phai c¢é day du tén, chit ky ngwoi ldp bang ké; tén, chir ky thi
triwong don vi; dau don vi. Néu lwu trit bang phwong tién dién tir thi bdng ke phdl’
co chu" ky dién tu’ cua don Vi va ngi dung bang ké phai dam bdo c6 thé truy cap két
xudt va in ra gzay khi can tham chiéu. Cac don vi phdi chiu trach nhiém vé tinh
chinh xdc va ddy di théng tin trén bang ké hoa don da lap trong ngay, trong thang
va phai dam bao luu trit dé cung cdp cho co quan thué va cdc co quan chirc nang
khdc khi ¢é yéu cau.

d) Héa don duoc 1ap theo thir tu lién tuc tir sé nho dén s6 16n.

Truong hop té chire kinh doanh ¢6 nhiéu don vi truc thudce truc tiép ban hang
hodc nhiéu co s& nhan uy nhiém cung st dung hinh thirc héa don dét in c6 cung ky
hiéu theo phuong thirc phéan chia cho timg co so trong toan hé thong thi t6 chirc
kinh doanh phai c6 sb theo dai phan bo sd luong hoa don cho timg don vi truc
thudc, tirng co s¢ nhan ty nhiém. Cac don vi truc thudc, co sé nhan uy nhi¢m phai
st dung hoa don theo thir tu tir s6 nho dén sd 16n trong pham vi s6 hoa don duogc
phan chia.

Truong hop t6 chirc kinh doanh c6 nhiéu co s ban hang hodc nhiéu co so
dugc uy nhiém déng tho1 cung sir dung mot loai hda don tu in, hoéa don dién tir co
cung ky hiéu theo phuong thirc truy xudt ngau nhién tir mot mdy chu thi to chirc
kinh doanh phai c6 quyét dinh phuong 4n cu thé vé viéc truy xuat ngau nhién cta

B Piém nay dugc sira ddi, bd sung theo quy dinh tai diém a khoan 3 Diéu 5 Théng tu
s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cta Bo Tai chinh stra d6i, bd sung mot sd
diéu cua Thong tu s6 156/2013/TT-BTC ngay 06/11/2013, Thong tu s6 111/2013/TT-BTC
ngay 15/8/2013, Thong tu s6 219/2013/TT-BTC ngay 31/12/2013, Théng tur s6 08/2013/TT-BTC
ngay 10/01/2013, Thong tu sé 85/2011/TT-BTC ngay 17/6/2011, Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cua Bo Tai chinh dé cai cach,
don gian céc thu tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nim 2014.
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cac co so ban hang va don vi dugc Gy nhiém. Thir tu 1ap héa don dugc tinh tir s6
nhd dén s6 16n cho hda don truy xuat toan hé thong cua to chirc kinh doanh.

2. Céach 1ap mot sb tiéu thirc cu thé trén hoa don

a) Ti€u thirc “Ngay thang ndm” 1ap hoa don

Ngay lap hoa don ddi v6i ban hang hoa 1 thdi diém chuyén giao quyén so hitu
hoac quyén str dung hang hoa cho nguoi mua, khong phan biét da thu dugc tién
hay chua thu duogc tién.

Ngay 1ap héa don ddi voi cung Gmg dich vu 1a ngdy hoan thanh viéc cung tng
dich vy, khong phan bi¢t da thu duoc tién hay chua thu dugc tién. Truong hop to
chuc cung ung dich vu thuc hién thu tién trudc hodc trong khi cung ting dich vu thi
ngay lap hoa don la ngay thu tién.

Ngay lép hoa don d6i véi hoat dong cung cap dién sinh hoat, nudc sinh hoat,
dich vu VleIl thong, dich vu truyen hinh thyc hién chdm nhat khong qua bay (7)
ngay ké tiép ké tir ‘ngay ghi chi s6 dlen nuoc tleu thu trén dong hd hodc ngay két
thac ky quy ude d6i véi viée cung cép dich vu vién  thong, truyén hinh. Ky quy uéc
dé 1am can ct tinh lwong hang héa, dich vu cung cap cin ctr thoa thuan gitra don vi
cung cap dich vu vién thong, truyén hinh véi ngudi mua.

Ngay lap hoa don doi v6i xdy dung, lap dat Ia thoi diém nghiém thu, ban giao
cong trinh, hang muc cong trinh, khéi luong xdy dung, lap dat hoan thanh, khong
phan biét di thu duoc tién hay chua thu duoc tién.

Truong hop giao hang nhiéu 1an hodc ban giao timg hang muc, céng doan dich
vu thi mdi 1an giao hang hodc ban giao déu phai lap héa don cho khéi luong, gia tri
hang héa, dich vu duoc giao tuong ung.

Truong hop to chirc kinh doanh bat dong san, xay dung co so ha tang, xay
dung nha dé ban, chuyén nhuong c6 thuc hién thu tién theo tién d6 thuc hién dy an
hoic tién do thu tién ghi trong hop ddng thi ngay 1ap héa don 1a ngay thu tién."

Truong hop ban xang dau tai cic ctra hang ban 1& cho nguoi mua thuong
xuyén 13 to chtic, ca nhan kinh doanh; cung cap dich vu ngan hang, chtimg khoan,
ngay lap hoa don thuc hién dinh ky theo hop dong giira hai bén kém bang ké hodc
chtng tir khac c6 xac nhén ctia hai bén, nhung chdm nhat 13 ngay cudi cung cua
thang phat sinh hoat dong mua ban hang héa hodc cung cap dich vu.

" Khé thtr 7 diém nay duoc bai bo theo quy dinh tai diém b khoan 3 Diéu 5 Théng tu
s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua Bo Tai chinh stra d6i, bd sung mot sd
diéu cua Thong tu sé 156/2013/TT-BTC ngay 06/11/2013, Théng tu sé 111/2013/TT-BTC
ngdy 15/8/2013, Thong tu sé 219/2013/TT-BTC ngay 31/12/2013, Théng tu sb 08/2013/TT-BTC
ngay 10/01/2013, Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Théng tu sé 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cua Bo Tai chinh dé cai cach,
don gian céc thu tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nim 2014.
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Ngay 1ap hoa don d6i v6i viée ban dau thd, khi thién nhién, dau khi ché bién
va mot s6 trudng hop dic thu thuc hién theo hudng dan riéng cua Bo Tai chinh.

b)" Tiéu thirc “Tén, dia chi, md so thué cia nguoi ban”’, “tén, dia chi, md so thué
cua nguoi mua’”’

Nguoi ban phdi ghi diing tiéu thire “md sé thué” ciia ngwoi mua va nguwoi ban.

Tiéu thirc “tén, dia chi” cia nguoi ban, ngueoi mua phdi viét day di, truong
hop viét tat thi phdi dam bdo xdc dinh diing nguéi mua, nguoi ban.

Truwong hop tén, dia chi nguoi mua qua dai, trén hoa don nguoi ban dwoc
viet ngan gon mot so danh tw thong dung nhw: "Phuwong" thanh "P"; "Qudn"
thanh "Q", "Thanh phé" thanh "TP", "Viét Nam" thanh "VN" hodc "Cé phan" la
"CP", "Trach nhiém Hiru han" thanh "TNHH", "khu cong nghiép" thanh "KCN",
"san xuat" thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam bdo day du so
nha, tén dwong pho, phuong, xd, qudn, huyén, thanh pho, xac dinh dwoc chinh
xdac tén, dia chi doanh nghiép va phu hop voi dang ky kinh doanh, dang ky thue
cua doanh nghiép.

Trueong hop t6 chirc ban hang c6 don vi triee thude ¢é ma sé thué trye tiép béan
hang thi ghi tén, dia chi, ma s6 thué cua don vi triee thude. T ruong hop don vi truc
thuoc khong co ma so thué thi ghi ma so thué cua tru so chinh.

Truong hop khi ban hang héa, cung ing dich vu tir 200.000 dong tré 1én moi
lan, ngwoi mua khéng ldy héa don hodc khéng cung cdp tén, dia chi, ma so thué
(néu c6) thi van phdi ldp héa don va ghi ré “nguoi mua khéng ldy héa don” hodc
“nguweoi mua khéng cung cap tén, dia chi, ma so thué.

Riéng déi véi cdc don vi bdn 1é xdng dau, néu ngwoi mua khéng yéu cau ldy
hoa don, cuoi ngay don vi phai ldp chung mot hoa don cho tong doanh thu nguoi
mua khong ldy hoa don phat sinh trong ngay.

Truong hop héa don da ldp c6 sai sét vé tén, dia chi nguwoi mua nhung ghi
diing ma sé thué nguwoi mua thi cdc bén Idp bién ban diéu chinh va khéng phai lgp
hoa don diéu chinh. Cac truong hop héa don da lap co sai sot khac thuc hién theo
hwong dan tgi Dieu 20 Thong tw so 39/2014/TT-BTC cua B¢ Tai chinh.

' Piém nay duoc sira ddi, bd sung theo quy dinh tai diém b khoan 7 Dléu 3 Thong tu 5O
26/2015/TT-BTC ngay 27 thang 02 nam 2015 cua Bo Tai chinh hudng dan vé thué gia tri gia
tang va quan ly thue tai Nghi dinh sé 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh
phu quy dinh chi tiét thi hanh Luat stra d01 b6 'sung mot s6 didu cua cac Luat vé thué va sira d01
bd sung mot sé diu cua cac Nghi dinh vé thué va sua ddi, bd sung mot sd diéu cuia Thong tu sd
39/2014/TT-BTC ngay 31/3/2014 ctia B Tai chinh vé hoa don ban hang hoa, cung tmg dich vy,
c6 hiéu luc ké tir ngay 01 thang 01 ndm 2015.
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¢) Tiéu thirc “So thi tu, tén hang hoa, dich vy, don vi tinh, so luong, don gia,
thanh tién”: ghi theo tht tw tén hang héa, dich vu ban ra; gach chéo phan b6 trong
(néu co). Truong hop hoa don tu in hodc hoa don dit in duoc 1ap bang may tinh
néu c6 phan con trong trén hoa don thi khong phai gach chéo.

Truong hop ngudi ban quy dinh ma hang hoa, dich vu dé quan 1y thi khi ghi
hoa don phai ghi cd ma hang hoa va tén hang hoa.

Céc loai hang hoa can phai ding ky quyén str dung, quyén so hitu thi phai ghi
trén hoa don céc loai s6 hiéu, ky hi¢u dic trung ctia hang hoa ma khi dang ky phap
luat c6 yéu cau. Vi du: s6 khung, s6 may cua 6 t6, mo t6; dia chi, cap nha, chiéu
dai, chiéu rong, sb tﬁng cua ngoi nha hoac can hd...

Céc loai hang hoa, dich vu dac thu nhu dién, nudc, dién thoai, xang dau, bao
hiém... dugc ban theo ky nhat dinh thi trén héa don phai ghi cu thé ky cung cip
hang hda, dich vu.

d) Tiéu thtc “ngudi ban hang (ky, dong dau, ghi rd ho tén)”

Tru’orng hop thu truédng don vi khong ky vao tiéu thie ngu’orl ban hang thi phai

c6 gidy uy quyén cua thi tru’orng don vi cho ngudi truc tiép ban ky, ghi rd ho tén
trén hoa don va dong diu cua t6 chic vao phia trén bén tréai ciia to hoa don.

d) Tiéu thtrc “ngudi mua hang (ky, ghi 1 ho tén)”

Riéng dbi vé6i viéc mua hang khong truc tiép nh}rz Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi rd ho tén trén
héa don. Khi lap hoa don tai tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”, nguoi
ban hang phai ghi 0 1a ban hang qua dién thoai, qua mang, FAX.

Khi Iap héa don chp hOE;lt dong ban hang hoéa, cung img dich vu ra nudc ngoai,
trén hoa don khong nhat thiét phai c6 chit ky ctia nguo1 mua nudce ngoai.

¢) Pong tién ghi trén hoa don

Pong tién ghi trén hoa don 1a dong Viét Nam.

7 TrEI(‘)“r}g hop ngudi ban dugc bg’m hang thu ngoai‘té theo quy fiinh cﬁa phap luat,
tong so tién thanh toan dugc ghi bang nguyén t€, phan chit ghi bang tiéng Viét.

Vi duy: 10.000 USD - Mudi nghin d6 la M§.

Nguoi ban dong thoi ghi trén hoéa don ty gia ngoai té v6i dong Viét Nam theo
ty gid giao dich binh quan pﬁa thi tru@ng ngoai t€ lién ngdn hang do Ngan hang
Nha nudc Viét Nam cong bo tai thoi diém lap hoda don.

Truong hop ngoai té thu vé 1a loai khong co ty gia v6i dong Viét Nam thi ghi
ty gia chéo vd1 mot loai ngoai t¢ dugec Ngan hang Nha nudc Viét Nam cong bo ty gid.

Hudng dan 14p hoa don ban hang hoa, dich vu trong mét sb truong hop thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.
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Diéu 17. Uy nhi¢m 13p héa don

1. Nguoi ban hang dugc uy nhiém cho bén thir ba 1ap hoéa don cho hoat dong
ban hang hoéa, dich vu. Hoéa don dugc ity nhiém cho bén thir ba 1ap van phai ghi tén
don vi ban la don vi iy nhiém va dong dau don vi uy nhi€m phia trén bén trai cuia
to hoa don (truong hop hoa don tu in dugce in tu thiét bi cua bén duge uy nhiém
hodc héa don dién tir thi khong phai déong dau cua don vi uy nhiém). Viéc uy
nhiém phai dugc xac dinh béng van ban gitta bén Gy nhi€ém va bén nhan ty nhiém.

2. Noi dung van ban ty nhiém phai ghi day du cac thong tin vé héa don ty nhiém
(hinh thtrc hoa don, loai hoa don, ky hiéu héa don va sb luong hoa don (tir sb...
dén sé...)); muc dich ty nhiém; tho1 han y nhiém; phuong thirc giao nhén hoac
phuong thirc cai dat hdéa don ity nhiém (néu 1a hoa don ty in hoac héa don dién tir);
phuong thurc thanh toan hoa don iy nhi¢m.

3. Bén uy nhiém phai 14p thong bao ty nhiém co ghi diy du cac thong tin vé
hoéa don uy nhiém, muc dich Uy nhi¢m, thoi han Gy nhiém dya trén van ban uy
nhiém da ky két, co tén, chir ky, dau (néu coO) cua dai dién bén uy nhi¢ém cho bén
nhan Gy nhiém. Thong bao ty nhiém phai duoc gtii dén co quan thué quan 1y truc
tiép bén iy nhiém va bén nhan ty nhiém, cham nhat 1a ba (03) ngay trudc khi bén
nhan uy nhiém lap hoéa don..

4. Bén nhan ty nhiém phai niém yét théng bao Gy nhiém tai noi ban hang hoa,
dich vu dugc tty nhiém 1ap héa don dé nguoi mua hang héa, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hoac chidm dut trude han uy nhiém lap héa don,
hai bén phai xac dinh bang van ban va bén nhin Gy nhiém phai thao g& ngay cac
thong bao da niém yét tai no1 ban hang hoéa, dich vu.

6. Bén ty nhiém va bén nhan uy nhiém phai tong hop bao cao dinh ky viée str
dung cac hdéa don ity nhiém. Bén uty nhiém phai thuc hién béo cdo st dung hoa don
(trong d6 c6 cac héa don iy nhiém) hang quy theo hudng dan tai Thong tu nay.
Bén nhan uy nhiém khong phai thyc hién thong bao phat hanh héa don uy nhiém
va bao cdo tinh hinh str dung hoa don iy nhi¢m.

Piéu 18. Ban hang héa, dich vu khong bit budc phai lap héa don

1. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200.000 dong mdi lan thi
khong phai lap héa don, trir trudng hop ngudi mua yéu cau lap va giao hoa don.

2. Khi ban hang hoa, dich vu khong phai 1ap hoa don hudéng dan tai khoan 1
Diéu nay, nguoi ban phai 1ap Bang ké ban 1¢ hang hoa, dich vu. Bang ké phai co
tén, ma sO thu€ va dia chi cua nguoi ban, tén hang hoéa, dich vu, gid tri hang hoa,
dich vu ban ra, ngay lap, tén va chit ky nguoi lﬁp Bang ké. Truong hop nguoi ban
nop thué gla tri gia tang theo phuong phap khau trir thi Bang ké ban 1é phai co tiéu
thire “thué sudt gia trj gia ting” va “tién thué gi tri gia ting”. Hang hoa, dich vu
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ban ra ghi trén Bang ké theo thr tw ban hang trong ngay (miu sé 5.6 Phu luc 5
ban hanh kém theo Thong tu nay).

3. Cubi mdi ngay, co sO kinh doanh 1ap mét hoa don gia tri gia tang hodc hoa
don ban hang ghi s6 tién ban hang héa, cung tng dich vu trong ngay thé hién trén
dong tong cong ciia bang ké, ky tén va giir lién giao cho nguoi mua, cac lién khac
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay
ghi 1a “ban 1¢ khong giao hoa don™.

Piéu 19. Lap héa don khi danh muc hang hoéa, dich vu nhiéu hon sé dong
ciia mot s6 héa don

Truong hop khi ban hang hoa, dich vu néu danh myc hang hoéa, dich vu nhiéu
hon s6 dong cia mot s6 héa don, nguoi ban hang c6 thé 1ap thanh nhiéu hoa don
hodc lua chon mot trong hai hinh thirc sau:

1. Nguoi ban hang ghi lién tiép nhleu so hoa don Dong ghi hang hoa cu01
cung cua sb hoa don trude ghi cum tir “tiép sb sau” va dong ghi hang hoa dau sb
hoa don sau ghi cum tir “tiép sd truéc”. Cac hoa don liét ké du cac mat hang theo
ther tu lién tuc tir hoa don nay dén hoa don khac. Théng tin ngudi ban, thong tin
ngudi mua dugce ghi day du ¢ s0 hoa don dau tién. Chir ky va dau ngudi ban (néu
c0), chir ky nguoi mua, gia thanh toan, phy thu, phi thu thém, chiét khau thuong
mai, thué gia tri gia ting duoc ghi trong hoa don cudi ciing va gach chéo phan con
trbng (néu co).

Truong h(_rp,ccr s& k‘inh (}oanh su dung hoa don tu in, viéc 1ap va iq hoa dorr}
thye hién tryc ti€p tr phan mém va s6 luong hang hoa, dich vu ban ra nhiéu hon s6
dong cua mot trang héa don, Cuc thué xem xét ting truong hop cu thé de chép
thudn cho co s¢ kinh doanh dugc sir dung hoa don nhleu hon mot trang néu trén
phan dau cua trang sau cua hoa don c6 hién thi: cung s6 héa don nhu cta trang dau
(do hé thong may tinh cap tur dong); cung tén, dia chi, MST cua nguoi mua, nguoi
ban nhu trang dau; cung mau va ky hiéu hoa don nhu trang dau; kém theo ghi chu
bang tiéng Viét khong ,dau ‘tiep theo trang truoc - trang X/Y” (trong d6 X 1a s6 thir
tu trang va Y 1a tong so trang ctia hoa don do).”

2. Ngudi ban hang duoc str dung bang ké dé liét ké cac loai hang hoa, dich vu
da ban kem theo héa don.

a) Noi dung ghi trén héa don

Hoéa don phai ghi r& “kém theo bang ké sé..., ngdy..., thang.... nim...”. Muc
“tén hang” trén hoa don chi ghi té€n goi chung cua mat hang.

Céc ti€u thirc khac ghi trén héa don thyce hién theo hudng dan tai khoan 2 Piéu 16
Thong tu nay.

b) N1 dung trén bang ké

Bang ké do nguoi ban hang ty thiét ké phu hop voi dic diém, mau ma, chung
loai cua cac loai hang hoa nhung phai ddm bao cac ndi dung chinh nhu sau:
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+ Tén ngudi ban hang, dia chi lién lac, ma s thué

+ Tén hang, s lugng, don gia, thanh tién. Truong hop ngudi ban hang ndp
thué gia tri gia tang theo phuong phap khau trir thi bang ké phai co tiéu thiuc “thué
suat gid tri gia tang”, “tién thué gia tri gia tang”. Tong cong tién thanh toan (chua
c6 thué gia tri gia tang) dung vai so tién ghi trén hda don gid tri gia tang.

Bang ké phai ghi rd “kém theo hoéa don sb... ngay... thang.... ndim” va co day
du cac chir ky cua nguoi ban hang, chit ky cia ngudi mua hang nhu trén héa don.

Truong hop bang ké c¢6 hon mot (01) trang thi cac bang ké phai duoc danh sb
trang lién tuc va phai dong dau giap lai. Trén bang ké cudi cung phai c6 day du
chir ky cua ngudi ban hang, chir ky ciia ngud1 mua hang nhu trén hoa don.

Sb bang ké phat hanh phu hop voi s lién hoa don. Bang ké duoc luu giit cung
vo1 héa don dé co quan thué€ kiém tra, doi chiéu khi can thiét.

Nguoi ban hang va ngudi mua hang thyc hién quéan 1y va luu gilr bang ké kem
theo hda don theo quy dinh.

Diéu 20. Xir ly dbi véi héa don da 1ap

1. Truong hop lap héa don chua giao cho ngudi mua, néu phat hién hoa don
1ap sai, nguo1 ban gach chéo céc lién va luu gitr s6 hda don 14p sai.

2. Truong hop hoa don da 1ap va giao cho ngudi mua nhung chua giao hang
hoa, cung Uimg dich vu hodc hdéa don da 1ap va giao cho ngudi mua, nguoi ban va
nguol mua chua ké khai thué néu phat hién sai phai huy bo, ngudi ban va nguoi
mua l4p bién ban thu hoi cac lién ctuia s6 hda don da 1ap sai. Bién ban thu hoi hoa
don phai thé hién dugc 1y do thu héi hoa don. Ngudi ban gach chéo céc lién, luu
gitlr sO hoa don 1ap sai va lap lai héa don maéi theo quy dinh.

3. Truong hop hoa don da lap va giao cho ngudi mua, da giao hang hda, cung
ung dich vy, nguoi ban va ngudi mua da ké khai thué, sau d6 phat hién sai sot thi
nguoi ban va ngudi mua phai 1ap bién ban hodc co6 thoa thuan bang van ban ghi rd
sai sOt, dong thoi nguot ban 13p hoa don di€u chinh sai s6t. Hoéa don ghi ro di€u
chinh (tang, giam) s6 lugng hang hoa, gid ban, thué€ suat thué gia tri gia tang..., tién
thué gid tri gia tang cho hoa don s6..., ky hi¢u... Can clt vao hoa don di€u chinh,
nguoi ban va ngudi mua ké khai di€u chinh doanh s6 mua, ban, thué¢ dau ra, dau
vao. Hoa don di€u chinh khong dugc ghi s6 am (-).

4. Hudng dan xtr Iy doi v6i hoa don da 1ap trong mot sé truong hop cu thé thyc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 21. Xir 1y héa don trong cac truong hop khong tiép tuc sir dung

1. T6 chirc, ho, ca nhan thong bao véi co quan thué hoa don khong tiép tuc sir
dung trong cac truong hop sau:
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a) To chirc, hd, ca nhan dugc co quan thué chip thuan ngung str dung ma sd
thué (con goi la dong ma s6 thué€) phai dirng viéc st dung cac loai héa don da
thong bao phat hanh con chua st dung;

b) T6 chtrc, hd, c4 nhan phat hanh loai hoa don thay thé phai dimg st dung cac
s0 héa don bi thay thé con chua sir dung;

¢) To chuc, ho, ca nhan kinh doanh mua héa don cua co quan thué khong tiép
tuc st dung thi t6 chtrc, ho, cd nhan mua héa don phai tién hanh huy héa don theo
huéng dan tai Diéu 29 Thong tu nay;

d) Hoa don mét, chay, hong theo hudng dan tai Piéu 24 Thong tu nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bao hét gia tri sir dung
cua cac héda don sau:

- Hoa don khong tiép tuc str dung do td chtrc, hd, ca nhan thong bao véi co
quan thué thudc céac truong hop néu tai khoan 1 Diéu nay.

- Hoa don chua 1ap ma td chirc, ho, ¢4 nhan kinh doanh bo trdn khoi dia chi
kinh doanh ma khong thong bao vdi co quan thugé;

- Hoa don chua 1ap cua to chitrc, hd, c4 nhan ty ¥ nging kinh doanh nhung
khong thong bao vdi co quan thué;

- Hoéa don mua cta co quan thué ma to chirc, ho, c4 nhan ¢ hanh vi cho, ban.

Piéu 22. Sir dung héa don bat hop phap

Str dung hoéa don bat hop phép 1a viéc st dung héa don gia, héa don chua co
gia tri sir dung, hét gia tri st dung.

Hoéa don gia 1a hda don duoc in hodc khoi tao theo mau hoa don da dugc phat
hanh cua t6 chtic, ca nhan khac hoac in, khéi tao trung so6 ctiia cung mét ky hi¢u
hoa don.

Hoéa don chua co gia tri st dung 13 hoa don da dugc tao theo hudng dan tai
Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoéa don hét gia tri sir dung 13 hoa don di lam du thu tuc phat hanh nhung t6
chtrc, ca nhan phat hanh thong bao khong ti€p tuc sir dung nira; cac loai hdéa don bi
mat sau khi da thong bao phat hanh dugc to6 chirc, cd nhan phat hanh bao mat vai
co quan thué quan ly truc tiép; hda don cua cac to6 chuc, ca nhan da ngung sur dung
ma so thué (con goi la dong ma sé thué).

Picu 23. Sir dung bat hop phap héa don

1. Str dung bat hop phap hoéa don 14 viéc lap khéng hoa don; cho hoic ban hoa
don chua 1ap dé to churc, ca nhan khac 1ap khi ban hang hoa, cung ung dich vu
(trir cac truong hop dugc s dung hoa don do co quan thué ban hodc cap va truong
hop duoc iy nhiém 1ap héa don theo huéng dan tai Thong tu nay); cho hodc ban hoa
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don da lap dé t6 chirc, c4 nhan khac hach toan, khai thué hodc thanh toan von ngan
sach; 1ap hoa don khong ghi day du cac ndi1 dung bat budc; 1ap hoa don sai 1¢ch ndi
dung gitta céac lién; dung héa don ctia hang hoa, dich vu ndy dé chirng minh cho
hang héa, dich vu khéc.

2. Mot s6 truong hop cu thé dugc xac dinh 14 sir dung bat hop phap hoa don:

- Héa don c6 nd1 dung dugce ghi khong c6 thuc mot ph?m hoac toan bo.

- Str dung héa don cia t6 chiic, ca nhan khac dé ban ra, dé hop thirc héa hang
hoa, dich vu mua vao khong c6 chung tir hoac hang hoa, dich vu ban ra dé gian lan
thué, dé ban hang hoa nhung khong ké khai nop thué.

- Str dung héa don cua td chirc, c4 nhan khac dé ban hang hoéa, dich vu, nhung
khong ké khai nop thué, gian lan thué; dé hop thirc hang hoa, dich vu mua vao
khong c6 ching tur.

- Hoa don c6 su chénh 1éch vé gia tri hang hoéa, dich vu hodc sai 1éch cac tiéu
thirc bat budc gitra cac lién cia hoda don.

- Str dung hoa don ban hang héa, dich vu ma co quan thué, co quan cong an va
cac co quan chirc nang khac da két luan 1a st dung bat hgp phap hoa don.

Piéu 24. Xir Iy trong truwong hop mit, chiy, héng héa don

1. T6 chirc, hd, ca nhan kinh doanh néu phat hién mat, chay, hong hoa don da
1ap hodc chua 1ap phai 1ap bao cdo vé viéc mat, chay, hong va théng bao véi co
quan thué quan 1y truc tiép (mau s6 3.8 Phu luc 3 ban hanh kém theo Thong tu
nay) cham nhat khong qua nam (05) ngay ké tir ngay xay ra viéc mat, chdy, hong
héa don. Trudng hop ngdy cudi cing (ngay thi 05) tring v6i ngay nghi theo quy
dinh ctia phap luat thi ngay cudi cung cta thoi han dugc tinh 1a ngay ti€p theo cua
ngay nghi do.

2. Trudong hop khi ban hang hoa, dich vu nguoi ban da 1ap héa don theo diang
quy dinh nhung sau d6 nguoi ban hoac ngudi mua lam mat, chay, héng lién 2 hoa
don ban gbc di 1ap thi nguoi ban va ngudi mua 14p bién ban ghi nhan sy viéc,
trong bién ban ghi o lién 1 cua héa don ngudi ban hang khai, ndp thué trong thang
nao, ky va ghi rd ho té€n ctia nguoi dai dién theo phap luat (hodc nguoi dugc uy
quyén), dong diu (néu co) trén bién ban va ngudi ban sao chyp lién 1 cua hoa don,
ky x&c nhan ctia nguoi dai dién theo phéap luat va dong dau trén ban sao hoa don dé
giao cho ngudi mua. Ngudi mua duge sir dung hoa don ban sao c6 ky xac nhan,
dong dau (néu c6) cua ngudi ban kém theo bién ban vé viéc mat, chay, hong lién 2
hoa don dé lam ching tir ké toan va ké khai thué. Nguoi ban va nguoi mua phai
chiu trach nhiém vé tinh chinh xac cta viéc mat, chay, hong hoa don.

Truong hop mat, chay, hong hoa don lién 2 da st dung c6 lién quan dén bén
thir ba (vi du: bén thir ba 1a bén van chuyén hang hoac bén chuyén hoa don) thi can ctr
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vao vi¢c bén thr ba do ngudi ban hoac nguodi mua thué dé xac dinh trach nhiém va
xur phat nguo1 ban hodc ngudi mua theo quy dinh.

Piéu 25. Sir dung héa don ciia ngwdi mua hang

1. Ngudi mua duge st dung hoa don hop phap theo quy dinh phap luat dé
chtrng minh quyén st dung, quyén sé hitu hang hoa, dich vu; hudng ché d6 khuyén
mai, ché do hau mai, x6 s6 hodc duoc bdi thuong thiét hai theo quy dinh cua phap
luat; duoc dung dé hach toan ké toan hoat dong mua hang héa, dich vu theo quy
dinh cua phap luat vé ké toan; ké khal cac loai thué; dang ky quyén sir dung, quyén
so hiru va dé ké khai thanh toan vén ngan sach nha nudc theo cic quy dinh cua
phap luat.

2. Hoéa don dugc st dung trong cac truong hop tai khoan 1 phai la:

- Héa don mua hang hoa, dich vu ban gbc, lién 2 (lién giao khach hang), trir
cac truong hop néu tai khoan 1 Didu 4 va Diéu 24 Théng tu nay.

- Héa don ghi day du céac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- Sb liéu, chir viét, danh may hodc in trén héa don phai 1 rang, day du, chinh
xéc theo dang quy dinh, khong bi tay x6a, sira chira.

- Hoa don khéng thudc cac truong hop néu tai Diéu 22 va Diéu 23 Thong tu nay.

‘ ChwonglV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SUDUNG HOA PON

Piéu 26. Quyén va nghia vu ciia t6 chirc, hd, ca nhan ban hang héa, dich vu

1. T6 chic, hd, c4 nhan ban hang hoa, dich vu c6 quyén:

a) Tao h()~a don tyu in, hoa don dit in dé sir dung néu dap tng du cac diéu kién
theo hudng dan tai Thong tu nay;

b) Mua hoa d~0'n do Cuc Thué phat hanh néu thudc dbi tuong dugc mua hoa
don theo hudng dan tai Thong tu nay;

¢) Str dung héa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) Tir chdi cung cip cqéc s6 li‘éu vé in, phat hanh, sir dung hoa don cho cac t6
chure, ca nhan khong c6 tham quyén theo quy dinh cua phap luat;

d) Khiéu kién cac to chirc, ca nhan c6 hanh vi xdm pham cac quyén tao, phat
hanh va str dung hoa don hop phéap.

2. T6 chire, c4 nhan ban hang hoa, dich vu c6 nghia vu:

a) Quan ly cac hoat dong tao hoa don theo hudng dan tai Thong tu nay;
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b) Ky hop dong dit in héa don véi cac t6 chirc nhan in c6 da diéu kién hudng
dan tai khoan 4 Diéu 8 Théng tu ndy trong trudng hop dit in hoa don; ky hop
dong mua phan mém tyu in hoéa don véi cac t6 chic cung rng phan mém du diéu
kién huéng dan tai khoan 3 Piéu 6 Thong tu niy trong truong hop st dung hoa
don tu in;

c¢) Lap va gui Thong bdo phat hanh hoa don theo quy dinh;

d) Lap va giao hoéa don khi ban hang hoéa, dich vu cho khéach hang, trtr truong
hop khong bit budc phai 14p héa don theo hudng dan tai Thong tu niy;

d) Thuong xuyén tu kiém tra viéc sir dung hoa don, kip thoi ngin ngira cac
biéu hién vi pham;

e) B4o cdo tinh hinh str dung héa don cho co quan thué quan 1y truc tiép theo
huéng dan tai Diéu 27 Thong tu nay.

Piéu 27. Bao cao tinh hinh sir dung héa don

Hang quy, td chirc, ho, ca nhan ban hang hoa, dich vu (trr ddi tuong duoc co
quan thué cap hda don) c6 trach nhiém ndp Bao cao tinh hinh sir dung hoa don cho
co quan thué€ quan 1y truc ti€p, ké ca truong hop trong ky khong st dung hoa don.
Bao cdo tinh hinh st dung héa don Quy I ndp cham nhat 1a ngay 30/4; quy II ndp
cham nhat 1a ngay 30/7, quy III ndp cham nhat 1a ngay 30/10 va quy IV ndp cham
nhat 1a ngay 30/01 ctia ndm sau (mau s6 3.9 Phu luc 3 ban hanh kém theo Thong tur
nay). Truong hop trong ky khong str dung hoda don, tai Bdo cdo tinh hinh st dung
hoa don ghi s6 lugng hoa don sir dung bang khong (= 0).

Riéng doanh nghiép swr dung hoa don tu in, dat in co hanh vi vi pham khong
dwoc su dung hoa don ty in, dat in, doanh nghiép thuoc logi rui ro cao vé thue
thuoc dién mua hoa don cua co quan thué theo huong dan tai Piéu 11 Thong tu
nay thye hién nép Bdo cdo tinh hinh sir dung héa don theo thang.'®

Thot han ndp Bao cdo tinh hinh stt dung hdéa don theo thang cham nhat 1a
ngay 20 cua thang tiép theo. Viéc nop Béo cdo tinh hinh sir dung héa don theo
thang duoc thuc hién trong thoi gian 12 thang ké tir ngay thanh 1ap hodc ké tir ngay
chuyén sang dién mua héa don cta co quan thué. Hét thoi han trén, co quan thué
kiém tra viéc bdo céo tinh hinh st dung hoa don va tinh hinh ké khai, nop thué dé
thong bao doanh nghiép chuyén sang Bao cdo tinh hinh str dung hoa don theo quy.

' Khé nay dugc sira di theo quy dinh tai khoan 4 Diéu 5 Thong tu s6 119/2014/TT-BTC
ngay 25 thang 8 nam 2014 cia Bo Tai chinh stra d6i, bo sung mot s diéu cua Thong tu
s6 156/2013/TT-BTC ngay 06/11/2013, Thong tu sb 111/2013/TT-BTC ngay 15/8/2013, Thong
tu s6 219/2013/TT-BTC ngay 31/12/2013, Théng tu sb 08/2013/TT-BTC ngay 10/01/2013,
Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu sé 39/2014/TT-BTC ngay 31/3/2014
va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 ctia Bo Tai chinh dé cai cach, don gian cac
tha tuc hanh chinh vé thué, c¢6 hiéu luc ké tir ngay 01 thang 9 nim 2014.
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Truong hop chua cé théng bao cia co quan thué, doanh nghiép tiép tuc bao céo
tinh hinh str dung héa don theo thang.

T6 chirc, ho, c4 nhan ban hang hoa, dich vy c6 trach nhi€ém ndp bao cdo tinh
hinh st dung héa don khi chia, tach, sap nhap, giai thé, pha san, chuyén doi so
hitu; giao, ban, khoan, cho thué doanh nghi€p nha nudc cung véi thoi han ndp ho
so quyét toan thué.

Truong hop to chirc, hd, ca nhan chuyen dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan ly truc tiép thi phai ndp bao cdo tinh hinh sir dung
hoa don v6i co quan thué noi chuyén di.

Hoéa don thu cudc dich vu vién théng, hoa don tién dién, hoa don tién nudc,
héa don thu phi dich vu cua céc ngan hang, vé van tai hanh khach cta cac don vi
van tai, cac loai tem, vé, thé va mot so truong hop khac theo hudng dan cuia Bo Tai
chinh khong phai bao cdo dén tung s6 hoa don ma bao cdo theo s6 lugng (tong so6)
hoa don. Co s¢ kinh doanh phai hoan toan chiu trach nhiém trude phap luat vé tinh
chinh xac cua s6 lwong hoa don con ton dau ky, tong s da su dung, tong s6 x6a
b6, mat, huy va phai dam bao cung cip duoc s liéu héa don chi tiét (tir s6... dén
s0) khi co quan thué yéu cau.

Diéu 28. Luru trix, bao quan héa don

1. Hoa don tu in chua lap duogc luu trir trong hé théng may tinh theo ché do
bao méit thong tin.

2. Hoa don dat in chua 1ap dugc luu trir, bao quan trong kho theo ché d6 luu
trlt bao quan chung tir c6 gia.

3. Hoéa don da 1ap trong cac don vi ké toan duoc luu trir theo quy dinh luu trir,
bdo quan chimg tir ké toan.

4. Hba don da 1ap trong cac td chirc, ho, c4 nhan khong phai 1a don vi ké toan
dugc luu trir va bao quan nhu tai san riéng cua to chirc, hg, ca nhan do.

Diéu 29. Hiy héa don

1. Héa don dugc xac dinh da huy

- Héa don in thu, in sai, in trung, in thira, in hong; cac ban phim, ban kém va
cac cong cu co tinh nang tuong tu trong viéc tao hoa don dat in dugc xac dinh da
huy xong khi khong con nguyén dang cua bat ky mdt to hoa don nao hodc khong
con chit trén to hoa don dé€ co thé lap ghép, sao chup hodc khoi phuc lai theo
nguyén ban.

- Hoa don tu in duoc xac dinh d3 huy xong néu phan mém tao héa don dugc
can thiép dé khong theé ti€p tuc tao ra hoa don.

2. Cac truong hop huy hoa don

a) Héa don dat in bi in sai, in trung, in thtra phai dugc huy trudce khi thanh ly
hop dong dat in hoa don;
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b) T chitc, ho, ca nhan ¢6 hoa don khong tiép tuc st dung phai thuc hién hay
hoéa don. Thot han huy héa don cham nhat 1a ba muoi (30) ngay, ké tir ngay thong
bdo v&i co quan thué. Truong hop co quan thué da thong bao hoa don hét gia tri su
dung (trr truong hop thong bao do thuc hién bién phap cudng ché ng thué), to
chtrc, ho, ca nhan phai huy héa don, thoi han hiy hoéa don chdm nhat 1a muoi (10)
ngay ké tr ngay co quan thué thong bao hét gid tri st dung hoac tir ngay tim lai
duoc hoa don da mat;

c¢) Cac loai héa don da lap cua cac don vi ké toan duoc huy theo quy dinh cua
phap luat vé ké toan;

d) Céc loai héa don chua lap nhung 1a vat chiing cta cac vu an thi khong huy
ma dugc xur 1y theo quy dinh cta phap luat.

3. Huy hoa don cua td chirc, hd, c4 nhan kinh doanh

a) To chirc, ho, ca nhan kinh doanh phai lap Bang kiém ké hoa don can hity;

b) T6 chuc kinh doanh phai thanh 14p Hoi dong huy hoa don. Hoi dong huy
hoéa don phai c6 dai di¢n lanh dao, dai dién bd phan ké toan cua to chuc;

Ho, ca nhan kinh doanh khong phai thanh lap Hoi dong khi hity hoa don.

¢) Cac thanh vién Hoi déng huy hoa don phai ky vao bién ban hiy hoa don va
chiu trdch nhiém trudc phap ludt néu co sai sot;

d) Ho so hity héa don gom:

- Quyét dinh thanh lap Hoi ddng huy hoéa don, trir truong hop hd, cd nhan
kinh doanh;

- Bang kiém ké hoa don can huy ghi chi tiét: tén hoa don, ky hiéu miu sb hoa
don, ky hi¢u héa don, s6 lugng hoa don huy (tur s6... dén s0... hodc ké chi tiét ting
s0 hoa don néu s6 hoa don can huy khong lién tuc);

- Bién ban huy hoa don;

- Thong béo két qua hity héa don phai co ndi dung: loai, ky hiéu, sb luong hoa
don huy tur s6... dén so, 1y do huy, ngay gio hiy, phuong phap hity (mau s6 3.11
Phu luc 3 ban hanh kém theo Thong tu nay).

Hb so huy hoa don duge luu tai td chic, ho, ca nhan kinh doanh sir dung hoa
don. Riéng Thong bao két qua huy hoa don dugc lap thanh hai (02) ban, mot ban
luu, mot ban gt dén co quan thué quan 1y truc ti€p cham nhat khong qua nam (05)
ngay ké tur ngay thuc hién huy hoa don.

4. Huy hoa don cia co quan thué

Co quan thué thyc hién hity hoa don do Cyc thué dat in da thong bao phat hanh
chua ban hoac chua cap nhung khong tiép tuc sir dung.

Tong cuc Thué o trach nhiém quy dinh quy trinh hiy héa don do Cuc thué dit in.
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) ChwongV
KIEM TRA, THANH TRA VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quan ly, sir dung héa don

1. Kiém tra tai tru s& co quan thué

a) Co quan thué thyc hién kiém tra viéc in, phat hanh, quan ly, st dung hoa
don trén bao céo tinh hinh st dung hoéa don ciia cac t6 chic, hd, ca nhén;

b) Truong hop co quan thué qua kiém tra phat hién c6 ddu hiéu vi pham, trong
thoi han nim (05) ngay lam viéc ké tir ngay phat hién, co quan thué c6 vin ban yéu
cau to chuc, ho, ca nhan bao cdo giai trinh.

2. Kiém tra hoa don tai try s¢ cua t6 chirc, ho, ca nhan sir dung hoa don

a) Truong hop to chuc, ho, ca nhan khéng giai trinh hodc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru sé cia to
chtrc, ca nhan;

b) Noi dung kiém tra héa don dugc quy dinh cu thé trong quyét dinh kiém tra
tai tru s& hodc diém ban hang cua don vi gom: can ci phap ly dé ki€ém tra; doi
tuong kiém tra; noi dung, pham vi kiém tra; thoi gian tién hanh kiém tra; trudng
doan kiém tra va céc thanh vién cua doan kiém tra; quyén han va trach nhiém cua
doan kiém tra va doi tuong kiém tra;

¢) Thu trudng co quan thué quan 1y tryuc tiép to chic, hd, ca nhin ra quyét dinh
kiém tra va chiu trach nhiém vé quyét dinh kiém tra;

d) Cham nhét 13 ndm (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh
kiém tra hoa don tai tru s& cta td chirc, hd, ¢4 nhan phai duogc gui cho td chire, ho,
c4 nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngdy nhan duoc quyét dinh
kiém tra héa don hodc truéc thoi diém tién hanh kiém tra héa don tai try s to
chue, ho, ca nhan, néu t6 chirc, hd, ca nhan ching minh duoc viée 1ap, phat hanh,
stt dung hoa don dung quy dinh thi Thi truéng co quan thué ra quyét dinh bai bo
quyét dinh kiém tra hoa don;

d) Viéc kiém tra phai dugc tién hanh trong thoi han mudi (10) ngay lam viéc
ké tir ngdy co quan thué ban hanh quyét dinh kiém tra. Trudng hop khi nhin duoc
quyét dinh kiém tra hoa don, t6 chirc, hd, c4 nhan dé nghi hoan thoi gian tién hanh
kiém tra thi phai c6 van ban gui co quan thué néu rd 1y do va thoi gian hodn dé co
quan thué xem xét quyét dinh. Trong thoi han nam (05) ngay lam viéc ké tir ngay
nhan dugc van ban dé nghi hoan thoi gian kiém tra, co quan thué thong bdo cho to
chire, hd, ca nhan biét vé viée chép nhan hay khong chép nhan vé viéc hodn thoi
gian kiém tra;
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Thoi gian kiém tra hoa don tai tru sd, cira hang cua t6 chtrc, hd, c4 nhan khong
qua ndm (05) ngay lam viéc ké tur ngay bit dau kiém tra. Trong truong hop can
thiét Thu trudng co quan thué co thé g1a han thoi gian kiém tra mot 1an, thoi gian
gia han khong qua nam (05) ngay lam viéc.

Trong thoi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai lap Bién ban kiém tra.

Tg chirc, ho, c4 nhan bi kiém tra du’qc quyén nhan bién ban }dém tra hoa don,
yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién ban
kiém tra (n€u co).

e) Xir Iy két qua kiém tra

- Cham nhat nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi to
chure, ca nhan bi kiém tra, truong doan kiém tra phai bao cao nguoi ra quyét dinh
kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong thoi han khéng qua muoi (10) ngay lam viée ké tur
ngay ky bién ban, Thu trudéng co quan thué phai ra quyét dinh xur phat vi pham
hanh chinh. :1“0 chire, ho, c4 nhan bi kiém tra c6 nghia vu chap hanh quyet dinh xur
1y két qua kiém tra.

- Truong hop qua kiém tra phat hién hanh vi vi pham vé quan ly, st dung hoa
don dan dén phai xu ly vé thué thi tuy theo tinh chat, mirc d6 vi pham ma co quan
thué b;m hanh quyét dinh kiém tra, thqnh tra vé thué thep quy dinh cua Luat Quan
1y thu€, Luat Thanh tra va quy trinh ki€m tra, thanh tra vé thué.

Diéu 31. Thanh tra vé héa don

Viéc thanh tra vé hoa don dugc két hop voi viée thanh tra chap hanh phap luat
thué tai try sé ngudi nop thué.

Chuong VI
TO CHUC THUC HIEN"

7 Pidu 7 Thong tu sb 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cia B Tai chinh sta
d6i, bd sung mot s diéu cia Thong tu sb 156/2013/TT-BTC ngay 06/11/2013, Thong tu sd
111/2013/TT-BTC ngay 15/8/2013, Thong tu s6 219/2013/TT-BTC ngay 31/12/2013, Thong tu
s6 08/2013/TT-BTC ngay 10/01/2013, Thong tu s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu
s6 39/2014/TT-BTC ngay 31/3/2014 va Thong tu s6 78/2014/TT-BTC ngay 18/6/2014 cua B
Tai chinh dé cai cach, don gian cac thi tyc hanh chinh vé thué quy dinh nhu sau:

“Piéu 7. Hiéu lwc thi hanh

1. Thong tw nay co hiéu lyc thi hanh tu ngay 01 thang 9 nam 2014.

Déi véi nhitng trueong hop thiee hién thi tuc, biéu mau theo cdc Thong tw quy dinh tai khodn 2
Piéu nay ma doanh nghiép can thoi gian chudn bi thi doanh nghiép duoc chu dong lva chon thu
tuc, biéu mau theo quy dinh hién hanh va theo quy dinh sira doi, bo sung. dé tiép tuc thiee hién
dén hét 31/10/2014 ma khong can thoéng bdo, dang ky véi co quan thué. Tong cuc Thué cé trach
nhiém chi dao, huong dén cu thé viéc thuc hién quy dinh nay.
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2. Bdi b6 cdc huwéng dan, mau biéu tai cdc Thong tw s6 156/2013/TT-BTC ngay 06/11/2013,
Théng tw s6 111/2013/TT-BTC ngay 15/8/2013, Théng tw sé6 219/2013/TT-BTC ngay 31/12/2013,
Théng tw s6 08/2013/TT-BTC ngay 10/01/2013, Théng tw sé 85/2011/TT-BTC ngay 17/6/2011,
Théng tw s6 39/2014/TT-BTC ngay 31/3/2014 va Théng tw so 78/2014/TT-BTC ngay 18/6/2014
ciia BY Tai chinh di dwoc sira doi, bé sung, thay thé, bdi bo tai Théng tw ndy.

3. Cdc thii tuc hanh chinh vé thué khdc khéng dwoc hwdng dan tai Théng tw ndy tiép tuc
thuc hién theo cdc van ban phap ludt hién hanh.

Trong qua trinh thu’c‘hién, néu cé khp’ khan, vuong mdc, dé ngﬁj cac don vi, co so kinh
doanh phan anh kip thoi vé Bo Tai chinh dé dwoc nghién ciru giai quyét./.”

- Piéu 4, Didu 5 Thong tu s6 26/2015/TT-BTC ngay 27 thang 02 nam 2015 cua Bo Tai
chinh hudng din vé thué gia tri gia ting va quan 1y thue tai Nghi dinh s 12/2015/ND-CP
ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi tiét thi hanh Luat stra doi, bo sung mot
sO diéu cua cac Luat vé thué va sira doi, bd sung mot sd diéu cua cac Nghi dinh vé thué va sura
dbi, bd sung mot sb diéu cuia Thong tu sb 39/2014/TT-BTC ngay 31/3/2014 cua Bo Tai chinh vé
héa don ban hang hoa, cung tng dich vu quy dinh nhu sau:

“Piéu 4. Hiéu lwc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay Ludt s6 71/2014/QH13 vé sira doi, bé sung
mot so diéu cua cac Ludt vé thue va Nghi dinh s6 12/2015/ND-CP ngay 12/02/2015 cua Chinh
phii quy chi tiét thi hanh Ludt sira doi, bo sung mot so diéu cua cdc Ludt vé thué va sira doi bo
sung mot so diéu cua cac Nghi dinh vé thué co hiéu lyc thi hanh.

2. Déi véi hop dong mua mdy méc, thiét bi chuyén dung phuc vu cho san xudt néng nghiép
ky trudc ngay co hiéu luc dp dung cua Ludt so 71/2014/QHI13 (cdc logi mady quy dinh tai
Khodn 11 Piéu 10 Théng tw s6 219/2013/TT-BTC dugc sua doi, bo sung tai Khoan 2 Piéu 1
Thong tw nay) nhung thoi diém chuyén giao quyén sé hitu, quyén sit dung sau ngay Ludt
50 71/2014/QHI3 co hiéu luc ap dung thi cdac bén thuc hién theo quy dinh tai Khodn 2 Piéu 1
Thong tu nay.

3. Péi véi hop d‘éng dong tau danh bdt xa bo dwoc ky trude ngay 01/01/2015 theo gia da ¢
thué GTGT nhung dén thoi diém ngay 31/12/2014 chwa hoan thanh, ban giao ma thoi diém hodn
thanh, ban giao thuce té sau nggiy 01/01/2015 thi toan bo gia tri tau danh bat xa bo thuc hién
theo huwong dan tai Khoan 2 Piéu 1 Thong tw nay.

4. Bai bo cac noi dung lien quan dén Bang ké héa don, chitng tir hang hoa, dich vu mua
vao, ban ra va cac noi dung quy dinh vé ty gia khi xac dinh doanh thu, gia tinh thué tai:

- Théng tu s6 05/2012/TT-BTC ngay 05/01/2012 ciia B§ Tai chinh huéng dén thi hanh Nghj
dinh so 26/2009/ND-CP ngay 16/3/2009 va Nghi dinh so 113/2011/ND-CP ngay 08/12/2011 cua
Chinh phu quy dinh chi tiét thi hanh mot so diéu cua Ludt thue tiéu thu dac biét.

- Théng tu s6 219/2013/TT-BTC ngay 31/12/2013 ciia B6 Tai chinh hudng ddn thi hanh
Luat Thue gia tri gia tang va Nghi dinh so6 209/2013/ND-CP ngay 18/12/2013 cua Chinh phu
quy dinh chi tiet va huong ddan thi hanh mot so diéu Ludt Thué gia tri gia tang

- Théng tw s6 156/2013/TT-BTC ngay 06/11/2013 cia B¢ Tai chinh huwong dan thi hanh mét

0 dzeu ciia Ludt Qudn Iy thué; Ludt sira doi, b6 sung mot sé diéu cia Ludt Quan 1y thué va Nghi
dinh s6 83/2013/NP-CP ngay 22/7/2013 ciia Chinh phi.

- Thong 0 119/2014/TT-BTC ngay 25/8/2014 cua Bg Tai chinh sua ’doxi, bé sung mot s6
diéu cua Thong tw so 156/2013/TT-BTC ngay 06/11/2013, Thong tw so 111/2013/TT-BTC
ngay 15/8/2013, Thong tw so 219/2013/TT-BTC ngay 31/12/2013, Thong tw so 08/2013/TT-BTC
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Diéu 32. Hi¢u lyc thi hanh

1. Thong tu nay c6 hi€u luc thi hanh tir ngay 01 thang 6 nam 2014. Bai bd
Thong tu sd 64/2013/TT-BTC ngay 15/5/2013 ctua B Tai chinh huéng din thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 ctia Chinh pha quy dinh vé
héa don ban hang hoa, cung tmg dich vu. Cac ndi dung huéng dan vé hoa don tai
cac vin ban trude ddy trai voi Thong tu ndy déu bai bo. Cac van ban hudng dan
khac vé hoa don khéng trai vi Thong tu ndy van con hiéu lyc thi hanh.

2. Cac doanh nghiép, td chire kinh doanh dang sur dung hoa don tu in, hoa don
dit in trudc ngdy Thong tu ndy cé hiéu lyc thi hanh néu khong thudc dbi tuong
chuyén sang mua hoa don ciia co quan thué tir ngdy Thong tu ndy co hiéu luc thi
hanh thi van thudc ddi twong duoc tao hoa don tu in, hoa don dit in.

Déi v6i hoa don dit in, tur in doanh nghiép, t6 chirc kinh doanh da thuc hién Thong
bao phat hanh theo hudng dan tai Thong tu sé 153/2010/TT-BTC ngay 28/9/2010,
Thong tu sb6 64/2013/TT-BTC ngay 15/5/2013 ctia B Tai chinh thi duoc tiép tuc
st dung.

3. Tr ngay 01/6/2014, co quan thué khong tiép nhan Thong bao phat hanh héa
don xuat khau.

ngay 10/01/2013, Théng ti s6 85/2011/TT-BTC ngay 17/6/2011, Thong tw 0 39/2014/TT-BTC
ngay 31/3/2014 va Thong tw s0 78/2014/TT-BTC ngay 18/6/2014 cua Bo Tai chinh dé cai cach,
don gian cdc thu tuc hanh chinh vé thue.

5. DPéi véi cdc ho so Théng bdo mién, giam thué theo Hiép dinh da dwoc ndp cho co quan
thue trucc Thong tw nay co hiéu luc thi hanh, dai ly cua hang van tai nudc ngoai tai Viét Nam
hodac van phong dai dién cua hang van tai nwoc ngoai thuc hién lwu triv cac ho so, tai liéu,
chung tur theo quy dinh tai Thong tu nay.

6. Trong qud trinh thyc hi¢n, néu cdc van ban lién quan dé cdp tai Thong tw nay duwoc sia
doi, bo sung hodc thay thé thi thuc hién theo van ban moi dwoc swra doi, bo sung hodc thay the.”

Diéu 5. Trdach nhi¢m thi hanh

1. ’U)y ban nhdn déan cdc tinh, thanh phé truc thuéc Trung wong chi dao cac co quan chirc
nang to chirc thue hién dung theo quy dinh cua Chinh phu va hwéng dan cua Bo Tai chinh.

2. Co quan thué cdc cap cé trach nhiém phé bién, hudng dan cdc t6 chike, cd nhdn thuc
hién theo ngi dung Thong tw nay.

3. T6 chike, cd nhdn thudc doi twong diéu chinh cia Théng tw nay thiee hién theo hwéng dan
tai Thong tw nay.

Trong qua trinh thic hién néu cé vuong mdc, dé nghi cdc té chire, cd nhan phdn dnh kip
thoi vé Bo Tai chinh dé nghién ciwru giai quyet./.
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Truong hop cac doanh nghiép, t6 chirc kinh doanh chua sir dung hét cac sé hoa
don xudt khau di dit in va thuc hién Thong bao phat hanh theo hudng dan tai
Thong tu s6 153/2010/TT-BTC ngay 28/9/2010, Thong tu so 64/2013/TT-BTC
ngay 15/5/2013 cua B Tai chinh va van c6 nhu cau tiép tuc str dung thi dang ky sO
lugng hoa don xuét khiu con ton va gti dén co quan thué quan 1y truc tiép cham
nhat 1a ngay 31/7/2014 (Mau s 3.12 Phu luc 3 ban hanh kém theo Thong tu nay).
Tir ngay 01/8/2014, cac s6 hoa don xuét khau con tén da diang ky theo quy dinh tai
Khoan nay dugc tiép tuc sir dung. Cac s6 hoa don xuit khau chwa ding ky hodc
dang ky sau ngay 31/7/2014 khong c6 gia tri st dung. Doanh nghiép thuc hién huy
hoa don xuat khau theo hudng dan tai Piéu 29 Thong tu ndy va sir dung hoa don
GTGT, hoa don ban hang cho hoat dong xuét khau hang hoéa, cung ung dich vu ra
nudc ngoai theo hudng dan tai Thong tur ndy.

4. Thong tu nay g(‘A)m 5 Phu luc, céc phu luc tir phu luc 1 dén phu luc 4 c6 tinh
bat budc, phu luc 5 c6 tinh chat tham khao (khong bat budc).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué céc cép co trach nhiém phé) bién, hudéng dan céc t6 chire, ho,
cd nhan kinh doanh, khong kinh doanh va ngud1 mua hang hoéa, dich vu thuc hi¢n
theo ndi1 dung Thong tu nay, kiém tra va xt 1y cac vi pham cua t6 chuce, ho, ca
nhan stir dung héa don.

2. T6 chitc, ho, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va sir
dung héa don thuc hién day du cac hudng dan tai Thong tu nay.

Trong qué trinh thyc hi¢n néu ¢6 vuong mic, dé nghi céc td chirc, ca nhan
phan anh kip thoi vé Bo Tai chinh dé nghién ctru giai quyét./.

BOQ TAI CHINH XAC THUC VAN BAN HQP NHAT

Sb: 17/VBHN-BTC
Ha Noi, ngay 17 thang 6 nam 2015
KT. BQO TRUONG
THU TRUONG

Do Hoang Anh Tuin
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Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)

1.1. Tén loai héa don: Gom: Hoa don gia tri gia ting, Hoa don ban hang; Phiéu xuat
kho kiém van chuyén noi bd; Phiéu xuat kho hang giri ban dai 1y; tem; vé; thé.

1.2. Ky hiéu miu s6 héa don (miu héa don): ky hiéu mau s6 hoa don c¢6 11 ky ty

e 2 ky ty dau thé hién loai hoa don

e T4i da 4 ky tu tiép theo thé hién tén hoa don

e 01 ky tu tiép theo thé hién s6 lién cta hoa don

e 01 ky tu tiép theo 13 “/” dé phan biét s6 lién voi s6 tht tu ciia mau trong mot loai
hoa don.

e 03 ky tu tiép theo 1a sd thi tu ciia mau trong mot loai hoa don.

Bang ky hiéu 6 ky ty dau ciia mau héa don:

Loai héa don Mau s6
1. Hoa don gia tri gia tang. 01GTKT
2. Hoa don ban hang. 02GTTT

3. Hoa don ban hang (danh cho to chtre, ca nhan trong khu phi thué quan). 07KPTQ

4. Céc chung tir duwoc quan 1y nhu hoa don gom:

+ Phiéu xuét kho kiém van chuyén hang hda noi bg; 03XKNB

+ Phiéu xuit kho giri ban hang dai 1y. 04HGDL
Vi du: Ky hiéu 01GTKT2/001 dugc hiéu la: Mau thir nhét cta loai hoa don gia tri

gia tang 2 lién.

S6 thir ty mau trong mdt loai hda don thay ddi khi c6 mot trong céc tiéu chi trén mau
hoéa don da thong bio phat hanh thay doi nhu: mdt trong cac ndi dung bat budc; kich
thudc cua hoa don; nhu cau st dung hoa don dén tung b phan sir dung nham phuc vu
cong tac quan ly...

- Péi v6i tem, vé, thé: Bat bude ghi 3 ky tu dau dé phan biét tem, vé, thé thudc loai
hoa don gia tri gia tdng hay héa don ban hang. Cac thong tin con lai do t6 chirc, c4 nhan
tu quy dinh nhung khong vuot qua 11 ky tu.

Cu thé:

o Ky hi¢u 01/: ddi véi tem, vé, thé thude loai hoa don GTGT

o Ky hiéu 02/: 361 voi tem, vé, thé thudc loai hoa don ban hang

1.3. Ky hiéu héa don: ky hiéu héa don c6 6 ky tu ddi véi héa don ciia cac t6 chic,
cd nhan tu in va dat in va 8 ky tu d61 véi hoa don do Cuc Thué phat hanh.

02 ky ty dau dé phan biét cac ky hi¢u hoa don.

Ky tur phan biét 1a hai chit cai trong 20 chit cai in hoa cta bang chit céi tiéng Viét
bao gom: A,B,C,D,E,G,H,K, L, M, N,P,Q,R,S, T, U, V, X, Y;
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03 ky tu cudi cung thé hién nim tao héa don va hinh thirc héa don.

Nim tao hoa don dugc thé hién b?mg hai sb cudi ctia nam;

Ky hi€u cua hinh thirc hoa don: st dung 3 ky hiéu:

E: Hoa don dién tir,

T: Hoa don tu in,

P: Hbéa don dat in;

- Gitra hai phan dugc phan cach bang dau gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi€u hoa don; 11: héa don tao nam 2011; E: 1a ky hi¢u
hoa don dién tir;

AB/12T: trong d6 AB: 1a ky hiéu hoa don; 12: hdéa don tao nam 2012; T: 1a ky hi¢u
hoa don tu in;

AA/13P: trong do AA: la ky hi€u héa don; 13: héa don tao ndm 2013; P: 1a ky hi¢u
hoa don dat in.

bé phan biét hée} don dit in cta cac Cuc Thué yél héa don cta céac td chire, ca nhan,
hoa dO‘I’l do Cuc Thué in, phat hanh thém 02 ky tu dau ky hi€u (goi 1a ma hoa don do Cuc
Thue in, phat hanh).

Vi du: Héa don do Cuc thué Ha Ndi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Néi dit in, tao ndm 2011;

03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao nim 2012;

(Danh sach Ma héa don ciia Cuc Thué cdc tinh, thanh phé truc thuéc Trung wong
phat hanh theo Phu luc 2 kém theo Théng tw s6 39/2014/TT-BTC)

1.4. S6 thir tw héa don: ghi bang diy sb tu nhién lién tiép trong cing mét ky hiéu
hoa don, bao gém 7 chit s6.

1.5. Lién héa don: Mdi sé héa don phai c6 tir 2 lién tré 18n va tdi da khong qua
9 lién, trong d6 2 lién bat budc:

o Lién 1: Luu

o Lién 2: Giao cho ngudi mua

Cac lién tr lién thu 3 tré di dugc dat tén theo cong dung cu thé ma nguoi tao hoa don
quy dinh.

1.6. Tén, mi s6 thué cia td chirc nhan in héa don, té chirc cung cip phin mém
tw in hoa don: dat ¢ phan dudi cung, chinh gitta hodc bén canh cua to héa don.
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)
Mi Tinh, thanh phé Mi Tinh, thanh phé
_____ 01 |HaNet | 34 |BwhThwgn
_____ 02 |HaiPhong | 35 |VimgTaw
_____ 03 |HOChiMinh | 36 |PongNai |
_____ 04 |PaNang | 37 |BinhDwong |
_____ 06 |Nambiph | 38 |BinhPhuc
_____ 07 |HaNam | 39 |TayNih |
_____ 08 |HaiDuong | 40 |QuangNam |
_____ o |HungYén | 4l |BwhbBih |
_____ 10 |ThaiBwh | 42 |KhanhHoa |
_____ 1 |LongAn | 43 |QuangNgai |
_____ 12 |TienGiang | 44 |PhaYéen |
_____ 13 |BenTre | 45 |NinhThugn |
_____ 14 |PongThap | 46 |ThiiNguyen |
_____ 15 |vimhLong | 47 |BacKen
_____ 16 |AnGiang | 48 |CaoBang
_____ 17 _|KiénGiang | 49 |LamgSon |
_____ 18 jCnTho | 50 |TuyénQuang |
_____ 19 |BaclLitw | S5l |HaGiamg |
_____ 0 |¢c&aMaw | 52 |YénBai
_____ 21 |TaVich | 53 |LaoCai |
_____ 22 |SécTrang | 54 |Ho6aBih |
_____ 23 |BacNimh | 55 JSonla |
_____ 24 |BacGiamg | 56 |PiénBien |
_____ 25 | VmhPhtge | 57 |QuangNih |
_____ 26 |PhaTho | 58 |Lambong |
_____ 27 |NihBih | 5 |Gala
_____ 28 |ThanhHéa | 60 |baklak |
_____ 29 |Ngh¢Aw | 6 |KenTum
_____ 30 |HaTwh | 62 JLaiChaw
_____ 31 |QuangBioh | 63 |HawGang
_____ 32 | QuangTry | 64 |PikNéng
33 | Thura Thién - Hué
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Phu luc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)

3.1. Miu Héa don Gia tri gia ting do Cuc Thué phat hanh

TEN CUC THUE:........c.u..... Mau sb: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: 01AA/14P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....

DA CRIiiiiiiieee ettt e e e e s e ——— ittt e e e e e e s e ——tereeeeesaaan
SO TAT KROAN. e+ v e e e e s e e s s e e s s s s e e s s e e

STT Tén hang hoa, dich vu Pon vi tinh Sé luong Pon gia Thanh tién

1 2 3 4 5 6=4x5

Congtienhang: e,

Nguoi mua hang Nguoi ban hang
(Ky, ghi 16 ho, tén) (Ky, dong dau, ghi 1o ho, tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in....... , M sd thué............ )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
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3.2. Miu Héa don ban hang do Cuc Thué phat hanh

TEN CUC THUEK................ Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky hiéu:
03AA/14P
Lién 1: Luu S6: 0000001

PIIA CRIeiiiiiiceeeee ettt et e e e e e e ettt eee s e e e ——taeeeeeeenians
SO TAT KNOAI. ..o e e e e e e e e e,

STT Tén hang héa, dich vu Ponvitinh | S6luong | Pongia | Thanh tién

1 2 3 4 5 6=4x5

Nguoi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi 10 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in........ , Ma s6 thué............. )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua

- Lién 3:...
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3.3. Miu Pon dé nghi mua héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

I. T chirc, ca nhan dé nghi mua héa @OM:. ... ...cooooovoiviiiiieeieeeeeeeeeeeeeee e,
1. Tén to chirc, ca nhan (Ghi theo dang ky thue): .............cccuveeeeeiecciieeiiieeeiee e
20 M SO LhUE:. .. oottt ettt ettt et et ens

4. Dia chi nhan thong bao thué (Ghi theo dang ky thué): ..............ooccccccciiiieeeersereeeeeee
5.S0 dién thoai LHem h€:..........ccoooiiii e e
O 1 1111 | PO PRSP RUUPRRPRP

9. Tén nguoi mua héa don (Poi véi hé kinh doanh thi tén nguroi mua héa don la chu hg
kinh doanh, truong hop chi hg wy quyén cho nguoi khac thi phai kém gidy uy quyény:.................
S6 CMND nguoi di mua hoa don:........... i b s b s

II. S6 lwgng héa don, chirng tir dé nghi mua:
B¢ nghi co quan thué ban hoa don, chung tir dé str dung theo s6 lugng va loai nhu sau:

Pon vi tinh: S6

Loai x x| S6 lwong Sir dung trong ky Con | S6 lwgng
. Ton dau . z. i
STT | héa don, KV truée| ™U2 Ky | Si | Xéa Mat | Hiv | Co cuoi mua
ching tir | truéc | dung| bé 2 W EME | ky | kynay

Téi xin cam két:

Da nghién ctru k§ céc quy dinh trong Ludt thué, Nghi dinh s6 51/2010/ND-CP ctia Chinh phu,
Nghi dinh s6 04/2014/ND-CP cua Chinh phu va Thong tu s6 39/2014/TT-BTC ctua B Tai chinh
hudng dan vé hoa don ban hang héa cung tng dich vu.

Quan 1y va str dung héa don do co quan thué phat hanh dung quy dinh. Néu vi pham to
churc, ¢4 nhan xin hoan toan chiu trach nhiém trudce phap luat.

Ghi chu: NGUOI PAI DIEN THEO PHAP LUAT
- H}, cd nhan kinh doanh khéng can déng dau. (Ky, dong dau va ghi ro6 ho, tén)
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3.4. Mau Pon dé nghi cip hoéa don 1é

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI CAP HOA PON LE
Kinh @Uieeeciiecie e

I. T6 chirc, ca nhan dé nghi cip 1é héa don:
1. Tén t chitc, c4 nhin:
2. Dia chi:

DUONE PRO (TNON): .ot
PRUONE (XA) ..ttt ettt ettt ettt e st e et et e s beestteenbeesseeenseesseeeabeeseesnseenseeenseensseenseas
Quan (MUYEN): oo, Tinh (thanh phd): ....oveveeeeeeeeeeeeeeee e,
3. S6 Quyét dinh thanh 1ap t6 chirc (néu co):
CAP DAY e CO QUAN CAD oo,
4. MA SO tHUS (IEU CO): ettt ettt s e ee e eeseeaees
5. Tén nguwoi nhin hoa don (Truwong hep la ca nhan thi tén ngudi nhin hoa don la ca
nhan dé nghi cap hoa AOM): .........coooviiiiii e e et
6. S6 CMND ngudi di NhAN NOA OM: ...

I1. Doanh thu phat sinh tir hoat dong ban hang héa, cung &ng dich vu:

- Tén hang hoa, dICh VU......ooiiiiiee et ettt e aeeae e ens

- Tén ngudi mua hang hoa, diCh VU ......ociiiiiiiee e

- Pia ch1 ngudi mua hang hoa, dich VUi

- M3 s6 thué ngudi mua hang hoa, diCh VU ........oo.oveeeeeeeeeeeeeeeeee e

- S6, ngay hop ddng mua ban hang hoa, dich Vi (NEU CO):u.euvrmveeeeeeeeeeeeeeeeee oo

- Doanh thu Phat SINR:.......oociiieeee e e e e e e re e e enee e

La t6 chtrc (ca nhan) khong co diang ky kmh doanh, khong kinh doanh thuong xuyén, chung
t6i da nghién ctru k¥ cac Luat thué, Nghi dinh so 51/2010/NB-CP cua Chinh phu, Nghi dinh s6
0{1/2014/ND -CP ctia Chinh phu va Théng tu s6 39/2014/TT-BTC cta B6 Tai chinh hudéng din
ve hoa don ban hang héa cung ung dich vu.

Chiing tdi xin cam két:

- Cac k& khai trén la hoan toan dung su that, néu khai sai hodc khéng day du thi co quan thué c6
quyén tur choi cap hoa don.

- Quan 1y hoa don do co quan Thué phat hanh dung quy dinh ciia Nha nuéc. Néu vi pham
chung t61 xin hoan toan chiu trach nhiém trudc phap luat.

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi ro ho tén va dong dau (néu co)
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3.5. Miu Théng bio phat hanh héa don Miu: TBO1/AC ,
(Ban hanh kém theo Thong tu so

26/2015/TT-BTC ngay 27/02/2015
cua B¢ Tai chinh)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO
Phat hanh héa don'®

(Dénh cho té chirc kinh doanh ddt in, tw in)

1. Tén don vi phat hanh hoa don:................ooooiiiiiiiii e
2. M SO tHUE: ..o
3.Piachitrusd chinh:................cooiiiiii e
4. DIEN thOAL:..... ..o e e e
5. Cac loai hoa don phat hanh
Ne3 Doanh nghiép in/
A . X £ \ X gay
Tén 1 . o0 Doanh nghié
sy | Lemloal\ Mauj oo | SO T Do | Ay | OAn nghiep cung
hoa don | so * |lwogng| so sO . cap phin mém
str dung n
Tén MST
Hoéa don AA/15T
GTGT

6. Thong tin don vi chii quan (trudng hop té chirc ding héa don cia don vi chit
quan dat in, tu in):

= TENM AOM Vii..oooiiiiiiieeee e et et ab e e eaaeas

SIMIA SO tUE: ..o

7. Tén co quan thué tiép nhan thong DAO:.............cc.ooeveieeeeeeeeeeeeeeeeeeeeeereen

Ghi chii: T6 chic ty in héa don datin ... , ngay......... thang......... nam.........
hodc tu tao phan mem tw in héa don dé NGUOI PAI DIEN THEO PHAP LUAT
sur dung khong ghi cot Doanh nghiép in/ (Ky, déng ddu va ghi 16 ho tén)

Doanh nghiép cung cap phan mém.

'8: Méu nay thay thé cho mau Thong bao phat hanh héa don (miu TBO1/AC) theo quy dinh tai diém a khoan 8 Diéu 3
Thong tu s6 26/2015/TT- BTC ngay 27 thang 02 nam 2015 cua Bo Tai chinh huong dan vé thué gia tri gia tang va
quan 1y thué tai ‘Nghi dinh so 12/2015/ND-CP ngdy 12 thang 02 nam 2015 cua Chinh phi quy dinh chi tiét thi hanh
Ludt stra ddi, bd sung mot s6 diéu cua cac Luat vé thué va sira d6i, bd sung mot sé diéu cia cac Nghi dinh vé thué
va sira d6i, bd sung mot s diéu cua Thong tu s0 39/2014/TT-BTC ngay 31/3/2014 ctia B Tai chinh v& héa don ban
hang hoéa, cung trng dich vy, c6 hi¢u luc ké tur ngay 01 thang 01 nam 2015.



68 CONG BAO/S6 653 + 654/Ngay 05-7-2015
3.6. Miu Théong bao phat hanh héa don Miu: TB02/AC ,
(Ban hanh kem theo Thong tu 56
26/2015/TT-BTC ngay 27/02/2015
ciia Bo Tai chinh)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
THONG BAO
Phat hanh héa don"
(Déanh cho Cuc Thué)
Lo CUC THUE: ...ttt e e e et e e eee e eenaees
2.D02 ChI trU SO=....oeeiee e et
3080 @HEI thOAR: ...,
4. Cac loai hoa don dwgc phat hanh:
Tén loai |Mau , 4 en S6 | Tir| Pén Ngf y b,at Doanh nghi¢p in
STT i P Ky hi¢u P ) dau s
hoa don | soO j lwgng | so0 | sO Tén MST
dung
01AA/15P

cerveesee y HGAYuuueeeeo. thdng......... nam.........
CUC TRUONG

(Ky, dong déu, ghi ré ho tén)

19: Méu nay thay thé cho miu Thong bao phat hanh hoa don (midu TB02/AC) theo quy dinh tai diém b khoan 8
Piéu 3 Thong tu sb 26/2015/TT- BTC ngay 27 thang 02 nam 2015 cua B9 Tai chinh huong dan vé thué gia tri gia
tang va quan 1y thué tai Nghi dinh so 12/2015/ND-CP ngay 12 thang 02 ndm 2015 cua Chinh phu quy dinh chi tiét
thi hanh Luat stra dbi, bd sung mot s6 diéu cua céac Luat vé thué va sira ddi, bd sung mot s6 diéu cua cac Nghi dinh
vé thué va stra d6i, bd sung mot sd diéu ctia Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 cua BO Tai chinh vé hoa
don ban hang hoa, cung tng dich vy, c6 hi¢u luc ké tir ngay 01 thang 01 ndm 2015.



3.7. Mau Bao cao veé viéc nhan in/cung cap phan mém ty in héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Miu s6: BCO1/AC
(Ban hanh kem theo Thong tw
$6 26/2015/TT-BTC ngay
27/02/2015 ciia Bg Tai chinh)

BAO CAO
Vé viéc nhén in/cung cAp phan mém tw in héa don
Ky........ nam......
TN 10 CHWEC ... et
IVIA SO tIUE: ...t e e e e e e oot e e et et e e et eeee e et ee et e e et e ee e e s ee st er e e en e ereeen e
5 ) E I 1 1 OO OSSPSR
DPon vi tinh: So
Té chirc, ca nhéan dit in/si
A A sy Hop dong . .
dung phan mém ty in hoa don Tén héa e K Ky hiéu .z | Pén | «

STT . Ky hi¢u mau héa don R T s0 %« | SO luwgng

M3 sé Ta 54 Nei don hoa dom sO

thué en 0 say
(1) 2 3 C)) ) (6 ) ®) ) (10) (11

......... , ngay...

thang... nam

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng dau va ghi ré ho tén)

Luew y: T6 chire cung iing phan mém tw in héa don khéng can bdo cdo cdc ¢t tir cot thir (7) dén cét (11)

20: MAu nay thay thé cho mu Béo céo vé viéc nhin in/cung cép phén mém ty in hda don (mau s6 BCO1/AC) theo quy dinh tai diém c khoan 8 Pidu 3 Thong tu s6 26/2015/TT-BTC
ngay 27 thang 02 nam 2015 cua B Tai chinh huéng dan & thué gia trj gia tang va quan ly thué tai ‘Nghi dinh so 12/2015/ND-CP ngdy 12 thang 02 ndm 2015 cta Chinh
phu quy dinh chi tiét thi hanh Luat stra di, b6 sung mot s didu cua cac Luét vé thué va sira dbi, bd sung mét s6 diéu ctia cac Nghi dinh vé thué va sira dbi, bd sung mét
s6 diéu ctia Thong tw s6 39/2014/TT-BTC ngay 31/3/2014 cua B Tai chinh vé hoa don ban hang hoa, cung tmg dich vy, c6 hiéu lyc ké tir ngay 01 thang 01 nim 2015.

~

i
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3.8. Miu Bio c4o mit, chay, héng héa don

(Ban hanh kem theo Thong tu

31/3/2014 cua Bo Tai chinh)

MAu sé: BC21/AC

56 39/2014/TT-BTC ngay

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Tén to chirc, cA nhan 1am mat, chay, hong héa dom:................co.oocovvveeeeeeieeean.
VI SO TRUE: ...
Dia Chlc. ..o e et e e e e e ares
Cin cit Bién bian mit, chay, hong héa don.
) Hoi...... gi0........ ngay........ thang........ nam........ , (td chirc, c4 nhéan) xay ra viéc
mat, chay, hong hoa don nhu sau:
grr | Tén loai Mszlu Ky hi¢u | Tir déP S6 'Lién Ghi chi
hoadon | s0 |hoadon| sO s0 |lwong| héa don
1 2 4 5 6 7 8 9
AA/14T Hoa don ban hang

hoa dich vu da su
dung hoac chua su
dung (da phat hanh
hodc chua phat hanh)

Hoa don mua hang
hoa, dich vu

Pon vi cam két: Viéc khai béo trén 1a dang sy that, néu phat hién khai sai don vi xin
chiu trach nhi¢m trudc phap luat.

Noi nhdn:
- Co quan thué truc tiep quan ly

- Luu.

NGUOI PAI DIEN THEO PHAP LUAT
Ky dong dau va ghi r6 ho tén



3.9. Miu B4o c4o tinh hinh sir dung héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAO CAO TINH HiNH SU DUNG HOA PON

Quy......... ndam......
TEM 10 CIIC (CA MNAN): ... ettt e e ettt e e e et te e e e e e taeeeeeetaeeeeeeasaeeeeaaasaeeeeasssaeeaassssseeasssseeeasssseeeaassseeeeaassssaeeassseeeanns
A7 BT 1 1 1) OO U PR RPRURUSRPRRIRE
8 ) T 1 PSPPSR
Pon vi tinh: S6
S6 ton diu ky, mua/ £ oo PO SR, .
phat hanh trong ky So sir dung, x6a bé, mat, hiy trong ky
A A S6 / P A o T doé Ton cudi ky
gpyp | Ténloai | Ky higw | Ky higu $6 ton ph(;tnll:;?m Téng s sir dyng, [ — rong dé v
héa don | miu héa don |héa don|Téng | dau ky . | x6a bo, mét, hiy | SO Xoéa bé Mit Hiy
o trong ky lwgng
Tir |[Dén| Tir | Dén | Tir |[Pén | . | ddsik| Sb £ Sé < | So6 < | Tir |Pén| Sb
X X e X X e ang So So So e X
sO | sO | sO SO | sO | sO dung | lwgng lwgng lwgng sO | so |lwgng
1 2 3 4 5 6 | 7 8 9 10 | 11 12 13 14 15 16 17 | 18 19 | 20|21 | 22
g%ez}(_il?n 01GTKT3/001 | AA/13P| 200 | 1 |100| 101 | 200 | 1 | 104 | 104 50 3 |8,12,22 1 101| 50 |51-100| 105 |200| 96
Héa don o) GrGT3/001
________ banhang |
Phiéu
XKKVC |01XKNB3/001
________ NB ]

Cam két bao c4o tinh hinh st dung hoa don trén day la ding su that, néu sai, don vi chiu hoan toan trach nhiém trudc phap luat.

O e , ngay....... thang...... nam.........
Nguwoi 1ap biéu NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho, tén) (Ky, ghi ro ho, tén va dong dau)

~
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i
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3.10. Miu Bing ké hoa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN

Miu: BK01/AC
(Ban hanh kém theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B Tai chinh)

CHUYEN PIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Dinh kem Bdo cdo tinh hinh su dung hoa don)

1. T8N €0 CRGC, CA MIANE ..o e
2. M SO tHUE: ..ot e,
3. Cac loai hoa domn chuwa str dung: ..............ooooiiiiiiii e
STT| Ténloaihéadon | Ky higu miu | <y hiew | S0 Tw 0 &
: * hoa don | lwgng )
1 ,,H,éfl, d()’n gla tr1 giﬁz} @rilig” 01GTKT2/001 | AA/14T | 100,000 1 100,000
......... , ngay......... thang......... nam.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng dau)
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MAiu: TB03/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B Tai chinh)

3.11. Méu Théong bao két qua hily héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

THONG BAO KET QUA HUY HOA PON

Hoi........ 23 (17— ngay......... thang......... Nanm......... , (t0 chirc, ca nhén) thong bao
huy hoéa don nhw sau:

STT | Tén loai héa don | Miu s6 | Ky hiéu héa don | Tirs6é | Pén sé | S6 lwong
I 2 3 4 5 6 7
Ngay......... thang......... nam.........
Ngudi lap biéu NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi ro ho tén) (Ky, ghi ré ho, tén va déng ddu)
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MAu sb: BK02/AC
(Ban hanh kém theo Thong tw
$6 39/2014/TT-BTC ngay
31/3/2014 ciia Bé Tai chinh)
3.12. Miu: Bang ké quyét toan héa don
BANG KE CHI TIET HOA PON CUA TO CHUT,
CA NHAN PEN THOI PIEM QUYET TOAN HOA PON
(Dinh kem bdo cado tinh hinh si dung hoa don BC26/AC)

1. TN t0 CTC, €A TNAIE ...ttt ee e eeeees
20 VI SO ERUE: ..o
3. Cac loai hoa don chuwa dwge str dung:.............ooooiiiiiiiiiiiiiiee e

STT | Tén loai héa don | Ky higu miu | ‘Y Riw | S0 6| qén o

: : hoa don lwgng

I |HOAPONHETGIATRISUDUNG

| |Hoadongidtl o1 Grgro/001 | AAZIBT | 100,000 | 1| 100,000
___________ gatang
Il | HOA PONDANGKY TIEP TYCSUDYNG
4. Co quan thué chuyén dén (trudmg hop chuyén dia diém):............cocooeveiveveennn.

ngapy....... thang......... nam.........

Ghi chu:

cey

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng dau)

Dung cho céc truong hop phai quyét toan thué
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Miu: TB04/AC
(Ban hanh kem theo Thong tw
$6 39/2014/TT-BTC ngay
31/3/2014 ciia B Tai chinh)

3.13. M4u Thong bao diéu chinh théng tin héa don

THONG BAO PIEU CHINH THONG TIN
TAI THONG BAO PHAT HANH HOA PON
(Danh cho t6 chire, cd nhdn kinh doanh phdt hanh héa don dat in, tw in)

Ngay........ thang........ 1121 1| DO , (t6 chirc, ca nhan) di c6 thong bao phat hanh
héa don. Nay (t6 chirc, ca nhan) ding ky thong tin thay déi nhwr sau:

STT | Théng tin thay ddi Thong tin cii Thong tin méi

6. Thong tin don vi chit quan (trudng hop to chirc, ca nhan dung héa don cia
don vi chu quan dat in, tu in):

........ , ngay......... thang......... nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng dau va ghi ré ho tén)
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3.14. Miu: D¢ nghi sir dung hoa don ty in/dit in

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI SU DUNG HOA PON...
(tw in, dat in)

Dia chi try s¢ chinh (Ghi theo ddng ky thié)...........o.coeeveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeean.
Dia chi nhan thong bao thué (Ghi theo dang kyp thUué)............coeeeeeeoeeeeeeeeeeeeeeeeeeeeeees

S6 dién thoai lién hé:

Nguoi dai dién theo phap luat (Ghi theo dang ky thité).............cccveeeeeeeoveeeceeereeereeren.

Nghé nghiép/Linh vuc hoat dong/Nganh nghé kinh doanh chinh:

Qua nghién clru cac van ban quy pham phép luat quy dinh vé hoa don, chung toi
nhan thdy da dap tmg day du diéu kién dé duoc str dung hoa don...... (ti in/ddt in).

Chung t6i dé nghi... (tén co quan thué quan 1y truc tiép) chip thuin cho ching t6i sir
dung hoa don...... (tw in/dat in).

Chung t6i cam két sir dung héa don...... (tw in/ddt in) theo dung quy dinh.

Néu vi pham, td churc xin hoan toan chiu trach nhiém trude phap luat./.

NGUOI NOP THUE hoic '
PAI DIEN HQOP PHAP CUA NGUOI NQP THUE
(Ky, ghi ré ho tén; chirc vu va déng dau (néu c6))
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Miu s6 TB 05/AC
(Ban hanh kem theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai chinh)

3.15. MAu: Thong bao vé viéc sitr dung héa don tw in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Péc 1ap - Tu do - Hanh phiic
THONG BAO
............ , ngay.......... thang........ nam.....
S6:...../TB-.........
THONG BAO

Vé viée sir dung héa don ty in/dit in

Can ct Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 cta Chinh phu va
Nghi dinh sé 04/2014/ND-CP ngay 17 thang 01 nim 2014 cta Chinh phi va cac vin ban
huéng dan thi hanh;

Sau khi xem xét van ban dé nghi sir dung héa don ty in/dit in sb...... ngay... thang...
nam... cua.....(tén nguoi nop thué, ma so6 thué, dia chi),

.. (Tén co quan thué)............... thong bao:

Truong hop cua.....(tén nguwoi ndp thué........ du diéu kién/khéng du diéu kién duoc
st dung hoéa don ty in/dét in. Ly do:

| PR

2,

Néu c6 vuong mic, dé nghi ngudi ndp thué lién hé véi co quan thué............. . theo sb
dién thoai: .......................... dia chi:.................. hodc c6 van ban gui co quan Thué quan 1y
truc tiép.

.. (Tén co quan thué)......... thong bao dé ngudi ndp thué duoc biét./.

Nﬁniﬁéfu THU TRUONG CO QUAN THUE RA THONG BAO
- Nhu trén;

(Ky, ghi 16 ho tén va déng ddu)
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Méu sé: CK01/AC
(Ban hanh kem theo Thong tw
$6 39/2014/TT-BTC ngay
31/3/2014 ciia Bé Tai chinh)

3.16. MAu: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

CAM KET
Kinh giti:.... (Tén co quan thué quan Iy truc tiép)...................

TEN NGUTT NOP THUE: ...ttt
VB SO TNUE: ...t
Dia chi try s6 chinh (Ghi theo dang k) thié)...........ooeeeeeeeeeeeeeeeeeceeeeeeeeeeeeeeeeeeeeeean
Dia chi nhan thong bao thué (Ghi theo dang kyp thUé)............ooeeeeeeoeeeeeeeeeeeeeeeeeeereeees
S6 dién thoai lién hé:

o OL o X 1111, USROS USRRRRRRRR
ol D3 6 1023743 PR P PRSP USRI
Nguoi dai dién theo phap luat (Ghi theo dAng ky thité).............cccveeeeeeeoeeeeeeereeereeeen.

Nghé nghiép/Linh vuc hoat dong/Nganh nghé kinh doanh chinh:

Chung t6i cam két dia chi sin xudt, kinh doanh thuc té phit hop véi gidy chirng
nhdn dang ky doanh nghiép hodc gidy phép dau tw (giay phép hanh nghé) hodac quyét
dinh thanh Igp ciia co quan cé thim quyén.

Viéc khai bao trén 1a ding su that, néu phat hi¢én sai don vi xin chiu trach nhi¢m
trudc phap luat./.

Ngay....... thang....... nam.......
NGUOI NQP THUE hoiic
PAI DIEN HQOP PHAP CUA NGUOI NQP THUE
(Ky, ghi ré ho tén; chirc vu va déng ddu (néu c6))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC ngay 31/3/2014 ciia B6 Tai chinh)

1. T6 chirc ndp thué gia tri gia ting theo phuong phap khau trir thué khi ban hang
hoa, cung tng dich vu phai sir dung hoa don GTGT. Khi 1ap hoa don, to chirc phai ghi
day du, ding cac yéu to quy dinh trén héa don. Trén hoa don GTGT phai ghi rd gia ban
chua c6 thué GTGT, phu thu va phi tinh ngoai gia ban (néu c6), thué GTGT, tong gia
thanh toan di c¢6 thué.

T6 chirc, ca nhan thudc dbi twong ndp thué gia tri gia ting theo phuong phéap tinh
tryc tiép trén GTGT, phuong phap khoan khi ban hang héa, cung tng dich vu phai sir
dung hoa don ban hang.

2. Trong mot sb truong hop viéc sir dung va ghi hoa don, chiing tir duoc thuc hién cu
thé nhu sau:

2.1. T6 chirc ndp thué theo phuong phap khau trir thué ban hang hoa, dich vu thudc
dbi tuong khong chiu thué GTGT, ddi twong duoc mién thué GTGT thi st dung héa don
GTGT, trén héa don GTGT chi ghi dong gia ban 1a gia thanh toan, dong thué suit, sb
thué GTGT khong ghi va gach bo.

Truong hop to chirc ndp thué theo phuong phap khau trir thué nhung cé hoat dong
kinh doanh vang, bac, da quy ndp thué GTGT theo phuong phap truc tiép thi sir dung hoa
don ban hang cho hoat dong kinh doanh vang, bac, da quy.

2.2. Tb churc xuat nhap khau ndp thué GTGT theo phuong phap khau trir thué nhan
nhap khau hang hoa uy thac cho cac co so khac, khi tra hang co s nhan uy thac 1ap
ching tr nhu sau:

Co s nhan nhap khau uy thac khi xuét tra hang nhap khau uy thac, néu di nop thué
GTGT & khau nhap khau, co so 1ap hoa don GTGT dé co s di uy thac nhap khau lam
can ctr ké khai, khau trir thué GTGT dau vao d6i véi hang hoa uy thac nhap khau.
Truong hop co sé nhan nhap khau uy thac chwa ndp thué GTGT ¢ khau nhap khau, khi
xudt tra hang nhap khau uy thac, co s& 1ap phiéu xuét kho kiém van chuyén ndi bo kém
theo 1énh diéu dong ndi bd theo quy dinh lam chung tir luu thong hang hoa trén thi
truong. Sau khi dd nop thué GTGT ¢ khau nhap khau cho hang hoa nhap khau uy thac,
co s& mai 1ap hoa don theo quy dinh trén.

Hoéa don GTGT xuat tra hang nhap khau ty thac ghi:

(a) Gi4 ban chwa c6 thué GTGT bao gdm: gia tri hang hoa thuc té nhip khau theo
gia CIF, thué nhap khau, thué tiéu thy dic biét va cac khoan phai ndp theo ché do quy
dinh & khau nhap khau (néu co).
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(b) Thué suat thué GTGT va tién thué GTGT ghi theo sé thué di nop ¢ khéau
nhap khau.

(c) Tong cong tién thanh todn (= a + b)

Co s& nhan nhap khau uy thac 1ap hoa don GTGT riéng dé thanh toan tién hoa hong
lly thac nhap khau.

2.3. Khi xuét hang héa dé van chuyén dén cira khiu hay dén noi 1am thu tuc xuét
khau, co s sir dung Phiéu xuét kho kiém van chuyén ndi bd kém Lénh diéu dong noi bd
theo quy dinh lam chiig tr luu thong hang hoda trén thi truong.

Truong hop Uy thac xuit khau hang hoa, khi xuat hang giao cho co s nhéan uy
thac, co s& c6 hang hoa iy thac xuat khau sir dung Phiéu xuat kho kiém van chuyén noi
bd kém theo Lénh diéu dong ndi bg. Khi hang héa da thuc xuét khdu c6 xac nhan cua
co quan hai quan, cin ctr vao cac chimg tir d6i chiéu, xac nhan vé sd luong, gia tri hang
hoa thyc té€ xuat khiu cia co s& nhin uy thac xuat khiu, co sé c6 hang hoa uy thac xuit
khau 1ap héa don GTGT dé ké khai nop thué, hoan thué GTGT hodc hoa don ban hang.
Co s nhan uy thac xuat khau sir dung hoa don GTGT hoidc héa don ban hang dé xuat
cho khach hang nudc ngoai.

2.4." Sir dung héa don, chitng tir doi véi hang héa, dich vu khuyén mai, quang cdo,
hang mau, cho, biéu, tang doi véi t6 chire ké khai, nép thué GTGT theo phwong phdp
khdu trie:

a) Poi véi san phdam, hang héa, dich vu ding dé khuyén mai theo quy dinh ciia phdp
ludt vé thwong mai thi phdi ldp héa don, trén héa don ghi tén va sé lwong hang héa, ghi
16 la hang khuyén mai, quang cdo, hang mau va thuc hién theo huwéng dan cia phédp ludt
vé thué GTGT.

Déi véi hang hoa, dich vu dung dé cho, biéu, tang, trao doi, tra thay lwong cho
nguoi lao dong thi phai lap hoa don GTGT (hodac hoa don ban hang), trén hoa don ghi
ddy di cdc chi tiéu va tinh thué GTGT nhw héa don xudt ban hang héa, dich vu cho
khach hang.

2.5. Hang hoa, dich vu 4p dung hinh thire chiét khdu thwong mai danh cho khach
hang thi trén héa don GTGT ghi gia ban da chiét khdu thwong mai danh cho khach hang,
thué GTGT, tong gia thanh toan da c6 thué GTGT.

Néu viéc chiét khau thuong mai can ctr vao sb lugng, doanh sb hang héa, dich vu thi
sO tién chiét khiu ctia hang hoa dd ban dugc tinh diéu chinh trén hoa don ban hang hoa,

! Piém nay duogc stra ddi, bd sung theo quy dinh tai khoan 9 Diéu 3 Thong tu s6 26/2015/TT-BTC ngdy 27 thang 02 nam 2015
ctia BO Tai chinh hudng dan ve thué gia tri gia ting va quan ly thué tai Nghi dinh s0 12/2015/ND-CP ngay 12 thang 02 ndm 2015
cua Chinh phu quy dinh chi tiét thi hanh Luat sira 601 bd sung mot s diéu cua cac Luat vé thué va sira d6i, bd sung mét sb diéu
ctia cac Nghi dinh vé& thué va stra ddi, bd sung mot sé diéu ciia Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 cta Bo Tai chinh
vé& hoa don ban hang hoa, cung tmg dich vy, ¢6 hiéu Iyc ké tir ngay 01 thang 01 nam 2015.
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dich vu ctia 1an mua cubi cung hoic ky tiép sau. Truong hop sb tién chiét khdu duoc
1ap khi két thac chuong trinh (ky) chiét khau hang ban thi duoc 1ap héa don diéu
chinh kém bang ké cac sd hoa don can diéu chinh, s tién, tién thué diéu chinh. Cin
cr vao hoa don diéu chinh, bén ban va bén mua ké khai diéu chinh doanh s§ mua,
ban, thué dau ra, dau vao.

2.6. T6 chuc kinh doanh ké khai, nop thué GTGT theo phuong phap khau trir xuét
diéu chuyén hang hoa cho cac co so hach toan phu thudc nhu céc chi nhanh, cira hang
& khac dia phwong (tinh, thanh phd tryc thudc Trung wong) dé ban hoic xuat didu
chuyén gitra cac chi nhanh, don vi phu thudc véi nhau; XuAt hang héa cho co s¢ nhan
1am dai 1y ban dng gia, huéng hoa hdng, cin cir vao phuong thirc t6 chire kinh doanh
va hach toan ké toan, co s& co thé lya chon mot trong hai cach sir dung hoa don,
chung tr nhu sau:

a) Sir dung hoa don GTGT dé 1am cin cr thanh toan va ké khai nop thué GTGT &
tung don vi va tung khau ddc 1ap véi nhau;

b) St dung Phiéu xuit kho kiém van chuyén ndi bo kém theo Lénh diéu dong ndi bo;
St dung Phiéu xuét kho hang gui ban dai 1y theo quy dinh d6i véi hang héa xuit cho co
s& 1am dai Iy kém theo Lénh diéu dong ndi bd.

Co s6 hach toan phu thude, chi nhanh, ctra hang, co s& nhan lam dai ly ban hang khi
ban hang phai 1ap hoa don theo quy dinh giao cho ngudi mua, dong thoi 1ap Bang ké
hang hoa ban ra giri vé co so ¢6 hang héa diéu chuyén hodc co sd c¢6 hang hoa gui ban
(goi chung 1a co sé giao hang) dé co s giao hang 1ap héa don GTGT cho hang hoa thuc
té tiéu thu giao cho co s¢ hach todn phu thudc, chi nhanh, ctra hang, co s& nhan lam dai
1y ban hang.

Trudng hop co s& ¢ s6 lugng va doanh s6 hang hoa ban ra 16n, Bang ké c6 thé 1ap
cho 05 ngay hay 10 ngay mét 1an. Truong hop hang héa ban ra c6 thué sudt thué GTGT
khac nhau phai 14p bang ké riéng cho hang hoa ban ra theo timg nhém thué suét.

Co s¢ hach toan phu thudc, chi nhénh, ctra hang, co sé nhan lam dai ly ban hang
thuc hién ké khai ndp thué GTGT dbi véi s6 hang xuat ban cho ngudi mua va duoc ké
khai, khau trir thué GTGT dau vao theo hoa don GTGT cuia co s giao hang xuét cho.

Truong hop cac don vi truc thudc cua co so kinh doanh nong, 1am, thuy san da dang
ky, thuc hién ké khai nop thué GTGT theo phuong phap khau trir, ¢6 thu mua hang hoa 13
nong, lam, thuy san dé diéu chuyén, xuit ban vé tru s& chinh cua co sé kinh doanh thi khi
diéu chuyén, xuét ban, don vi truc thudc sir dung Phiéu xuit kho kiém véan chuyén noi bo,
khong stir dung hoa don GTGT.

2.7. T6 chirc, c4 nhan 1am dai 1y thu mua hang héa theo cac hinh thirc khi tra hang
hoa cho co sé uy thac thu mua phai lap héa don cho hang hoa thu mua dai 1y va hoa hong
dugc huong (néu co).
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2.8. T4 chtrc, ca nhan mua hang hoa, ngudi ban d xuat hoa don, ngudi mua di nhan
hang, nhung sau d6 ngudi mua phat hién hang héa khong dung quy cach, chat lugng phai
tra lai toan bo hay mot phan hang hoa, khi xuat hang tra lai cho nguoi ban, co so phai 1ap
hoa don, trén héa don ghi rd hang hoa tra lai ngudi ban do khéng dang quy cach, chat
luong, tién thué GTGT (néu cb).

Truong hop ngudi mua 1a déi twong khong c6 hoéa don, khi tra lai hang héa, bén mua
va bén ban phai 14p bién ban ghi rd loai hang hoa, sb luong, gia tri hang tra lai theo gia
khong c6 thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky hiéu, ngdy, thang
ctia hoa don), 1y do tra hang va bén ban thu hdi hoa don d 1ap.

2.9. T6 chire, c4 nhan xuat hang hoa ban luu dong sir dung Phiéu xuat kho kiém véan
chuyén ndi bd kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban hang co s lap hoa
don theo quy dinh.

2.10. Co sé xay dung c6 cong trinh xay dung, lip dat ma thoi gian thuc hién dai,
viéc thanh toan tién thuc hién theo tién d6 hodc theo khdi luong cong viéc hoan thanh
ban giao, phai lap hoa don thanh toan khdi lugng xay lap ban giao. Hoa don GTGT phai
ghi 13 doanh thu chua c6 thué va thué GTGT. Trudong hop cong trinh xay dung hoan
thanh da lap héa don thanh toan gia tri cong trinh nhung khi duyét quyét toan gia tri cong
trinh XDCB c¢6 diéu chinh gia tri khéi luong xay dung phai thanh toan thi 14p hoa don,
ching tir diéu chinh gia tri cong trinh phai thanh toan.

2.11. Trudng hop t6 chirc, ca nhan kinh doanh bat dong san, xay dung co sé ha tang,
xay dung nha dé ban, chuyén nhuong c6 thuc hi¢n thu tién theo tién d6 thuc hién du an
hodc tién d6 thu tién ghi trong hop dong thi khi thu tién, t6 chirc, c4 nhan phai lap hoa
don GTGT. Trén hoa don ghi 13 sb tién thu, gia dat dwgc giam trir trong doanh thu tinh
thué GTGT, thué suét thué GTGT, s6 thué GTGT.

2.12. T chitc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thué GTGT
phai 1ap hoéa don theo quy dinh.

T chirc cho thué tai chinh cho thué tai san thudc doi tuong chiu thué GTGT phai co
hoa don GTGT (dbi véi tai san mua trong nude) hodc chimg tir ndp thué GTGT ¢ khau
nhap khau (ddi voi tai san nhap khau); tong sb tién thué GTGT ghi trén héa don GTGT
phai khop véi sb tién thué GTGT ghi trén héa don GTGT (hodc ching tir ndp thué
GTGT khéau nhéap khau).

Céc truong hop tai san mua dé cho thué khong thudc ddi twong chiu thué GTGT,
khong c6 hoéa don GTGT hodc chung tir ndp thué GTGT ¢ khau nhap khau thi khong
duogc ghi thué GTGT trén héa don.

Viéc 1ap hoa don nhu sau:

- Trudng hop to chirc cho thué tai chinh chuyén giao toan b sé thué GTGT ghi trén
héa don tai san mua cho thué tai chinh cho bén di thué tai chinh duoc ké khai khau trir
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mot 1an thué GTGT dau vao cla tai san cho thué tai chinh, t6 chirc cho thué tai chinh 1ap
hoéa don cho bén di thué dé 1am cin cir khiu trir thué GTGT dau vao nhu sau:

Trén hoa don GTGT thu tién 1an dau cta dich vu cho thué tai chinh, t6 chtrc cho thué
tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT déau vao cua tai san
cho thué tai chinh, dong tién hang ghi gi tri dich vu cho thué tai chinh (khong bao gom
thué GTGT cua tai san), dong thué suat khéng ghi va gach chéo, dong tién thué GTGT
ghi diing s6 thué GTGT dau vao cta tai san cho thué tai chinh.

- Xtr 1y 1ap hoa don khi hgp dong chdm durt trude thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop t6 chire cho thué tai chinh va bén di
thué lua chon khAu trir toan bd s6 thué GTGT cua tai san cho thué, bén di thué diéu chinh
thué GTGT d3 khAu trir tinh trén gia tri con lai chua co thué GTGT xéc dinh theo bién
ban thu hdi tai san dé chuyén giao cho t6 chirc cho thué tai chinh. Trén hoa don GTGT
ghi rd: xudt tra tién thué GTGT cua tai san thu hdi; dong tién hang, dong thué suat khong
ghi va gach bo; dong tién thué ghi sé tién thué GTGT tinh trén gia tri con lai chua cé thué
GTGT xac dinh theo bién ban thu hoi tai san.

+ Ban tai san thu hdi: T chirc cho thué tai chinh khi ban tai san thu hdi phai 14p héa
don GTGT theo quy dinh giao cho khach hang.

2.13. Tb chtrc, c4 nhan c6 hoat dong mua, ban ngoai té phat sinh & nudc ngoai 1ap
Béng ké chi tiét doanh s6 mua ban theo timg loai ngoai té. Co s& phai luu giir cdc ching
tir giao dich v6i bén mua, ban & nudc ngoai theo ding phap luat vé ké toan. Cac hoat
dong mua, ban ngoai t€ phat sinh ¢ trong nudc phai lap hdéa don theo quy dinh.

2.14. T6 churc, c4 nhan mua, ban vang, bac, da quy néu mua cla c4 nhan khong kinh
doanh, khong c6 hoa don thi lap Bang ké hang hdéa mua vao theo hudng dan ciia B Tai
chinh vé thué thu nhép doanh nghiép.

2.15. Hoa don, chig tir di véi tai san gop von, tai san diéu chuyén dugc thyc hién
nhu sau:

a) Bén co tai san gop von 1a ca nhén, t6 chire khong kinh doanh:

a.l. Trudng hop c4 nhan, t6 chic khong kinh doanh c6 gép von bang tai san vao
cong ty trach nhiém hiru han, céng ty c6 phan thi ching tir dbi voi tai san gop von 1a bién
ban chimg nhin gdp von, bién ban giao nhén tai san.

a.2. Truong hop ca nhan dung tai san thudc sé hitu cia minh, gia tri quyén sir dung
dat dé thanh 1ap doanh nghiép tu nhén, vin phong luat su thi khong phai 1am thu tuc
chuyén quyén so hitu tai san, chuyén quyén st dung dat cho doanh nghiép tu nhan,
truong hop khong c6 ching tir hop phap chimg minh gid von cua tai san thi phai c6 van
ban dinh gi4 tai san cua to chic dinh gia theo quy dinh cta phap luat dé lam co so hach
toan gia tri tai san cd dinh.
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b) Bén c6 tai san gop von, ¢ tai san diéu chuyén 1a t chirc, ¢4 nhan kinh doanh:

b.1. Tai san gbp von vao doanh nghiép phai co: bién ban gdp vén san xuat kinh
doanh, hop ddng lién doanh, lién két; bién ban dinh gia tai san ctia Hoi déng giao nhan
vbn gop cua cac bén gop von (hodc van ban dinh gia cua to chiic ¢o chirc nang dinh gia
theo quy dinh ciia phéap luat), kém theo bd hd so vé ngudn gdc tai san.

b.2. Tai san diéu chuyén gitta cac don vi thanh vién hach todn phu thudc trong to
chirc, c4 nhan; tai san diéu chuyén khi chia, tach, hop nhit, sap nhap, chuyén doi loai
hinh doanh nghiép thi t6 chirc, ca nhan ¢ tai san didu chuyén phai c6 1énh diéu chuyén
tai san, kém theo bd hd so ngudn gdc tai san va khong phai xuat hoa don.

Trudng hop tai san diéu chuyén gitra cac don vi hach toan doc 1ap hoac gitta cac don
vi thanh vién c6 tu cach phap nhan ddy du trong cing mét t6 chirc, ca nhan thi to chuc,
c4 nhan c6 tai san diéu chuyén phai 1ap hoa don GTGT theo quy dinh.
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Phu luc 5

MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC ngay 31/3/2014 ciia B6 Tai chinh)

5.1. Méu tham khio Hoa don Gia tri gia ting

Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: AA/14P
Lién 1: Luu Sé: 0000001
Ngay........ thang....... nam 20....

Pon vi ban hang: CONG TY TNHH A

M s6 thué:

Dia chi: 45 phd X, quan Y, thanh phé Ha Nbi

Dién thoai:....ccoocvveviiiiiiiiiee, SO A1 KNOAN. 1+

STT | Tén hang héa, dichvu | Pon vi tinh S6 luong Pon gi4 Thanh tién

1 2 3 4 5 6=4x5

Congtiénhang: e,

Thué suit GTGT:.......... %, Tién thué GTGT: e

Téng cong tién thanhtoan e,

Nguoi mua hang Nguoi ban hang
(Ky, ghi 16 ho, tén) (Ky, dong dau ghi o ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(IN 21 CONEG Y .eiiiiieiieiieeeie ettt ettt e e e e , M sb thué...................
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
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5.2. Mu tham khiao Héa don ban hang ’
Mau s6: 02GTTT3/001

HOA PON BAN HANG
Ky hiéu: AB/14P
Lién 1: Luu S6: 0000001
Ngay........ théng....... nam 20....

Don vi ban hang: CONG TY TNHH A
Ma s0 thué: 010023400 )
bia chi: 45 pho X, quan Y, thanh pho Ha Néi

SO A1 KNOAN. ...t
D IS 1T 116 | SRR
Ho t€n NgUOT MUA RANG.....cooiiiiiiiiiieiee et ettt e e beesnbeessaeenbaensee e
Tén don V1 ............................................................................
Pia Chieeeeveeiiiiiiiiie e, SO tal KNOAN........cciiiiiiiiiiiiieiieeeeeeeeee e,
Hinh thirc thanh toan:.................. I ST ot e
STT Tén hang hoa, dich vu Pon vi tinh Sd lugng | Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cg}ng tién ’bén‘ hang héa, dichve:
SO tien VIEt DANG CHI:...ccviiiiieiieiie ettt
Nguoi mua hang Nguoi ban hang
(Ky, ghi r0 ho, tén) (Ky, dong dau, ghi 10 ho, tén)
(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)
(In tai Cong ty in.......... , M s6 thué........ )
Ghi chu:

- Lién 1: Luu
- Lién 2: Giao nguoi mua
- Lién 3:...
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5.3. Mu tham khao Héa don ban hang dung cho té chitc, ci nhin trong khu
phi thué quan

Mau sb: 07KPTQ
- HOA DON BAN HANG ,
(Dung cho t6 chire, ca nhan trong khu phi thué quan) Ky hiéu: AC/14P
So: 0000001
Lién 1: Luu
Ngay........ thang....... nam 200....
Don vi bAn hang: CONG tY A...ooneeiieeeeeee ettt et e e s e e e s e e e e sbeeesaaeeeenseeenens
Dia chi: S6 12 L6 A KCX C.vvvvvrnee. SO 121 KNOAN......eoveeeeiieeiiee s
Pién thoaii.......cccceevvvvennnnnne, S T et e et e e e e e
HO t€n NZUOT MUA RANG.....ooviiiiiiiiiiie ettt ettt et e e e e staesabeeaeeenbeenns
TN GOM Veeeiiiiieeeeieeeee ettt ettt e e e e ettt et e e e e e e s ettt et eeeeesessaaaaaateeeesssssssaatsseeeeessenanns
Dia Chieeoeeiei s S 121 KNOAN......eoveeneeeeeiee e
Hinh thtrc thanh toan..................... IMIST e
STT Tén hang héa, dich vu Ponvitinh | S6luong | Dongia | Thanh tién
1 2 3 4 5 6=4x5
C@ng tién,bém‘ hang hoéa, dichvu:
SO tieN VIEt DANG CHTI:...eouiiiiiieiieeiiee ettt ettt e ae e st e et esaaeeseessneenseenneeenne
Ngudi mua hang Nguoi ban hang
(Ky, ghi 0 ho, tén) (Ky, dong dau, ghi 16 ho, tén)
(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in........ , M sd thué.......)

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3:...
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5.4. MAu tham khao Phiéu xuit kho kiém van chuyén ni bd

MaAu sé: 03XKNB

TEN t6 ChUC, CA NNAN: ...
PIA CHiueeeeeeeeee e
MA SO thUC .. .eeiieeeeeeieee e Ky hiéu:
So:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu
Ngay......... thang......... nam.........
Can ctr 1énh diéu dong $O:...veveveeeeeeeeeean Ngay....... thang............ NaAM......ccvveeennee.
(611 TR V& Vi€,
Ho tén ngudi van chuyén..............ocoeeee..... Hop d0ng SO
PhUrONE tHEN VAN CHUYEI ...t e e eeeeeeae
IUAL T KIO 1+t e e e ee s s s s s s se s s sesasesesesesesesesesesasesesaseseseseseseneneens
INRAP a1 KNO ottt e et e e e aae e e staeeesbeeesssseeennsaaeanns
Ten nhan hieu, quy | wps | pop v S0lwong | pon | Thanh

STT | cich, phim chitvat e | G| S ™ [Thye | Thye | gig | o
(san pham, hang hoa) xuit | nhap

Tong cong:

Nguoi lap Thi kho xuit Ngudi van chuyén Thii kho nhép
(Ky, ghi ro ho tén)  (Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Dung d¢ van chuyén hang
- Lién 3: NO1 bo
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5.5. MAu tham khao Phiéu xuit kho hang giri ban dai ly

Mau s6: 04HGDL

Tén t6 chlrc, cA nhan:..........cccoooiviiiiiiiieee e Ky hiéu:
Paa Chliueeeeeeeeee e So:
MA SO thUC:.....ooiiiiiiiieeceeeeee e

Lién 1: Luu
Ngay......... thang.......... nam.........
Can ct hop dong kinh té s6:............... Ngay........ thang.......... nam.........
CUAureeeeeieeerree e v6i (t6 chire, ca nhan).................. MST..........
Ho tén ngudi van chuyén:..........o.cocoeeveeeeeen.n Hop dong s6:.....
Phurong tién VAN CHUYEN ......co.ovieeveeeeeeeeeee e
XUAL 1 KDO et s s s e s s s s s e ses s e s s seeaees
NRAP 121 KNO oo
Tén nhan hi¢u, quy cach . £ .
P 21 e, quy casl . z | Donvi SO Pon | Thanh
STT | pham chat vat tw (san pham, | Ma so Lo ., A
N tinh lwgng gia tién
hang hoa)
Téng cong:
Nguoi nhin hang Nguoi lap Thii kho xuét Nguoi van chuyén Thii kho nhap

(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu: Lién 1: Luu
Lién 2: Giao cho dai 1y ban hang
Lién 3: NoO1 bo



90

CONG BAO/S6 653 + 654/Ngay 05-7-2015

5.6. MAu tham khéo Bang ké ban 1é hang héa dich vu ¢6 gia tri dudi 200.000 dong

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP

CHO NGUOI TIEU DUNG
Ngay......... thang......... nam.........
TN tO CATIC CA NNANI........ovooeeeeeeeeeeeeeeee e
D 3 e] 1V TR
VI SO THUE: ...ttt e e
gpp | Ténhanghéa | Ponvi So Pon | Thué | Thanh | Ghi
dich vu tinh lwgng gia GTGT tién chu
Téng cong:
Nguwoi 1ap K¢ toan truwéng

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)
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5.7. MAu Quyét dinh vé viéc ap dung héa don tw in

Pon vi chit quan:.........c....... CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 ChirCe.uurecvececreneercrnnene Doc lap - Tu do - Hanh phic
......... , ngay......... thang......... nam.........
QUYET PINH CUA......... (CONG TY, PON VI)

Vé viéc ap dung hoéa don tw in

GIAM DOC...

Cin cir... Thong tu s6.../2014/TT-BTC ngay... cia B Tai chinh huéng dan Nghi
dinh s6 51/2010/ND-CP ngay 14/5/2010 va Nghi dinh s 04/2014/ND-CP ngay 17/01/2014
ctia Chinh pha quy dinh vé hoa don ban hang héa, cung tng dich vu;

Can ctr Quyét dinh thanh 1ap (hodc Gidy dang ky kinh doanh) sé...

Xét dé nghi cua...,
QUYET DPINH:

Piéu 1. Ap dung hinh thirc héa don ty in trong don vi tir ngdy........ [eeeod20..... trén
co sO hé thong thiét bi va cac bo phan k¥ thuat 1ién quan nhu sau:

- Hé thbng thiét bi (May tinh sb..., may in s6..., may tinh tién s..., phdn mém ung
dung (phan mém ké toan, phan mém béan hang)).

- Cac bo phan k¥ thuat va tén nha cung Gmg dich vu chiu trach nhiém vé mat k¥ thuat
(B0 phan k¥ thuat hodc tén nha cung cap dich vuy)

Piéu 2. Mau cac loai héa don ty in va muc dich su dung cua mdi loai hoa don
(liet ké chi tiét)

Piéu 3. Trach nhiém cua tung by phan tryc thudc lién quan viéc tao, lap, luan
chuyén va luu trir dir liéu hoa don tu in trong ndi bd to chirc (B phan ké toan, bd phan
ban hang, b0 phan k¥ thuat...).

Piéu 4. Quyét dinh nay co hiéu luc thi hanh ké tir ngay.../.../20.... Lanh dao cac bod
phan ké toan, bd phan ban hang, by phan k¥ thuat,... chiu trach nhi¢m trién khai, thuc
hién Quyét dinh nay./.

Noi nhin: , GIAM POC

- Co quan thué tryc tiép quan 1y (Cuc, Chi cyc...); (Ky, déng déu vo ghi 6 ho, tén)
- Nhu Diéu 4 (d¢€ thuc hién); )
- Lanh dao don vi;

- Luu.





