
U Y B A N D A N T Q C C Q N G H O A X A H O I C H U N G H I A V I E T N A M 

Doc lap - Tir do - Hanh phiic 
s6:/yi5/UBDT-TCCB . . . • 

V/v trien Ichai xay dung dh an tinlr Ha Noi, ngay JO thang 10 nam 2017 
gian bien che nam 2018 theo Nghi 

dinh so 108/2014/ND-CP ngay ' 
20/11/2014 ciia Chinh phu 

Kin l i gui: Cac V u , dan vi true thuoc Uy ban Dan toe 

Can cu Nghi quySt s6 39-NQ/TW ngay 17/4/2015 cua Bo Chinh tri ve 
tinh gian bien che gan voi ca can lai doi ngu can bo, cong chuc, vien chuc; Nghi 
dinli s6 108/2014/ND-CP ngay 20/11/2014 ciia Chinh phu v§ chinh sach tinli 
gian bien che va Thong tu lien tich s6 01/2015/TTLT-BmNBTC ngay 
14/4/2015 cua Bo No i vu va Bo Tai chinh ve huong dan mot so dieu cua Nghi 
dinh s6 108/2014/ND-CP ngay 20/11/2014 cua Chinh phii ve chinli sach tinh 
gian bien che. Uy ban Dan toe yen chu Thu truong cac V u , don vi thuc hien ra 
soat doi ngu cong chuc, vien chuc va ngudi lao dong va xay dung de an tinh 
gian bien che cua V u , don v i tu nam 2018 den nam 2021 nhu sau: 

1. Tiep tuc tuyen truyen, pho bien, quan triet chinh sach tinh gian bien 
che quy dinh tai Nghi dinh 108/2014/ND-CP va thong tu huong dan cho toan 
the can bo cong chuc, vien chuc trong don v i . Dam bao ty le tinh gian toi thieii 
la 10% so vai bien che duoc giao nam 2015. 

2. Bao cao ra soat tinh gian bien ch i theo Nghi dinh s6 108/2014/ND-CP 
cua Chinh phu (theo man so 1) 

\ F 

3. Xay dung De an tinh gian bien che cua don vi : 

- Ra soat chuc nang, nhiem vu de xac dinh nhCrng nhiem vu khong con 
phu hop can loai bo, nhimg nhiem vu trung lap can chuyen giao sang ca quan, 
dan vi khac dam nhan. 

- sip xep lai to chuc g in vol cai tien quy che lam viec, cai each thu tuc 
hanh chinh. 

- sip xep lai can bo, cong chuc, vien chuc, lao dong hgp dong theo cac 
noi dung sau: 

+ Xac dinh vi tri viec lam, co c iu ngach cong chuc, co cau chuc danh 
nghe nghiep vien chuc va tieu chuan chuyen mon nghiep vu, Idiung nang luc 
cho tung vi tri viec lam trong co quan, to chuc, don vi . 

+ Danh gia, phan loai can bo, cong chuc, vien chuc theo tieu chuan, 
nghiep vu doi vol ngach cong chuc, chuc danh nghe nghiep vien chuc. 

+ Lira chgn nhung can bo cong chuc, vien chuc c6 du nang luc, trinh do, 
pham chat giu lai lam viec on dinh, laii dai. 
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+ Xac dinh va lap danh sach so can bo, cong chuc, vien chuc, lao dong 
hgp dong Idiong xac dinh thai han trong dien tinh gian bien che. 

4. Ho so tinh gian bien che giai doan 2018-2021 va hang nam theo Nghi 
dinh 108/2014/ND-CP cua Chinh phu 

Can cu vao de an tinh gian bien che cua giai doan 2018-2021, cac Vu , 
A / A ' 

don vi lap de an tinh gian bien che nam 2018 (co man de an kem theo). 
A A 

Ho so gom GO: 

- Bien ban hop toan the cong chuc, vien chuc cua don vi ve viec xac dinh 
doi tugng dua vao dien tinh gian bien che cua don v i . 

- Bien ban hgp cua tap the lanh dao, chi uy, cong doan ve viec thong nhat 
danh sach doi tugng tinh gian bien che ciia don vi . 

- To trinh de nghi tinh gian bien che kem theo: 

+ De an tinh gian bien che tu nam 2018 den nam 2021 ciia don vi (theo 
mau so 2). 

+ De an tinh gian bien che nam 2018 cua don vi (theo man so 3). 

+ Bieu mau theo Thong tu s6 01/2015/TTLT-BNy-BTC ngay 14/4/2015 
cua Bg Ngi vu va Bg Tai chinh: bieu la , lb , Ic, Id va bieu 2. 

- Danh sach trich ngang nhung doi tugng tinh gian bien che va du toan 
kinh phi thuc hien tinh gian bien che theo Nghi dinh 108/2014/ND-CP cua 
Chinh phu (chinh sach tinh gian bien che va each tinh trg cap dugc quy dinh tai 
cac D i l u 8, 9, 10,11 va 12 cua Nghi dinh 108). 

5. Thai gian gui ho so ve V u To chuc can bg truoc ngay 27/10/2017. 

De nghi cac Vu , don vi thuc hien nghiem tuc va kip thai, trong qua trinli 
thuc hien neu c6 vuong mac bao cao lanh dao Uy ban Dan tgc de xem xet, xu ly. 

N(fi nhan: 
- Nlur tren; 
- BT,CN UBDT (de b/c); 
- Cac TT,PCN (de b/c); 
- Cong TTDT UBDT; 
-Liru: V T , T C C B (3b). ^ 

T L . B O TRirONG, C H U NHIEM 
V U TRlTONG V U T O C H U C CAN BO 

guyen Van Xiian 
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U Y B A N D A N TOC CONG HOA XA HOI CHU NGHIA VIET NAM 
TEN BON VI... Doc lap - Tu do - Hanh pluic 

M A U SO 2 Ha Noi, ngay thang nam 2017 

DE AN 
Tinh gian bien che giai doan 2018-2021 

theo Nghj dinh so 108/2014/ND-CP ngay 20/11/2014 cua Chinh phu 

I. CO SO PHAP L Y 
- Nghi quylt 39-NQ/TW ngay 17/4/2015 cua Bg Chinh tri v l tinh gian 

bien che va ca can lai dgi ngu can bg, cong chuc, vien chuc; 
- Nghi dinh so 108/2014/ND-CP ngay 20/11/2014 cua Chinh phu ve 

chinh sach tinh gian bien che; 
- Thong tu lien tich s6 01/2015/TTLT-BNV-BTC ngay 14/04/2015 cua 

Bg Ngi vu va Bg Tai chinh Huang dan mot so dieu ciia Nghi dinh so 
108/2014/ND-CP ngay 20/11/2014 cua Chinh phii v8 chinh sach tinh gian bien 
che; 

- Can cu Quyet dinh so / Q D - U B D T ngay thang nam cua 
Bg truong, Chu nhiem Uy ban Dan tgc quy dinh chuc nang, nhiem vu, quyen 
ban va ca can to chuc cua V u , don vi ; 

- K I hoach so 498/ICH-UBDT ngay 28/5/2015 cua Uy ban Dan tgc thuc 
hien Nghi din so 108/2014/ND-CP ngay 20/11/2014 cua Chinh phu v l chinh 
sach tinh gian bien che; 

- Can cu Cong van so / U B D T - T C C B ngay thang nam cua Uy 
ban Dan tgc huong dan xay dung de an tinh gian bien che giai doan 2018 -
2021. 

II. T H U C TRANG T O C H U C BO M A Y V A BIEN C H E 
A 

1. Ve to chuc, bo may 
a) Ve quy dinh chuc nang, nhiem vu: Danh gia ve quy dinh chuc nang 

nhiem vu cua V u , don vi su nghiep cong lap (dung, du, kip thai, khong chong 
cheo, da co su phoi hgp.. .va nhung ton tai, ban che, nguyen nhan...). 

b) Thuc trang co cdii t6 chuc, bg may cua V u , don vi su nghiep cong lap: 
c) Nhan xet, danh gia tinh hinh thirc hien chuc nang nhiem vu dugc giao: 
- Danh gia ket qua to chuc boat dong: Ket qua da dat dugc trong viec 

thuc hien chuc nang nhiem vu dugc giao cua cac V i i , don v i su nghiep cong lap. 
- Neu nhung thuan Igi, kho khan trong qua trinh thuc hien chuc nang 

nhiem vii ; phan tich nguyen nhan cu the (ve quy dinh ciia phap luat hien hanh, 
ve CO so vat chdt, v l yen t6 con nguoi, ve cac tac dong chu quan, khach quan, 
. . . ) . 
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2. Thuc trang ve bien che sir dung bien che tinh den thoi diem (thai 
diem trinh de an): 

a) Ve so luo'ng bien che diroc giao: 
- Bien che cong chuc (hoac so lugng nguoi lam viec) dugc giao: 
- Hgp dong theo Nghi dinh 68/2000/ND-CP: 
b) Ve tinli hinh quan ly va su dung bien che, so lugng nguoi lam viec: 
Tong so cong chuc, vien chuc hien c6: nguoi, gom: 

Cong chuc Vien chuc Hgp dong 68 H D L D Idiac 

* Doi vai HD LD khac: neu co, can ghi rd hop dong theo quy dinh nao?. 
c) Thong ke thuc trang chat lugng dgi ngu cong chuc, vien chuc, hgp 

dong lao dong theo N D 68 cua Vu , don vi : 
+ Co can ngach cong chuc, hang nghe nghiep: 

Ngach/ 
hang 

CVCC va 
tuang diwng/ 

hang I 

CVC va tuang 
diwng/ hang 11 

CV vet tuang 
duang/hang 

III 

CS vci tuang 
duang/hang 

JV 

Nhan vien 

So lugng 

Ty le % so 
TS nguoi 

+ Trinh do chuyen mon: 

Trinh do Tren dai hoc Dai hoc Cao dang Trung cap Sa cap 

So lugng 

Ty le % so 
TS nguoi 

+ Co can do tuoi: 

Giai tinh Nam. Nu 

Do tuoi Dudi 
55 tu6i 

Du 55 
den du 
58 tuoi 

Tren 58 
den dual 
60 tu6i 

Dual 
50 tu6i 

Du 50 
den du 
53 tu6i 

Tren 53 
den 

dual 55 
tuoi 

So lugng 

Ty le % so 
TS nguoi 

(cac phan nay kem theo bieu thong ke a Bieu so 1) 
+ Danh gia trinh do chuyen mon phu hgp vol vi tri viec lam dang dugc 

phan cong dam nhan: 
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- Can bo, cong chuc, vien chuc c6 trinh do chuyen mon phu hop vai v i tri 
vice iam dang dam nhan: ngudi, chiem % tong so; 

- Ket qua danh gia, phan loai can bo, cong chuc, vien chuc, ngudi lao 
dong theo tieu chuan, nghiep vu doi vdi ngach cong chuc, chuc danh nghe 
nghiep vien chuc trong 2 nam gan nhat: 

xip 
loai 

Hoan thanh xudt 
sac nhtem vu 

Hoan thank tot 
nhtem vu 

Hoan thank nhtem 
vu, nhimg con han 

che ve nang luc 

Khong hoan thank 
nhtem vu 

Ddi 
tuang 

CBCC, VC HD68 CBCC, VC HD 68 CBCC, VC HD68 CBCC, VC BID 68 

Nam 2014 

S6 
luong 

Ty le % 
so TS 
nguoi 

Nam 2015 

s6 
lugng 

Ty le % 
so TS 
ngudi 

c) Danh gia ket qua quan ly va su dung bien che: ve tuyen dung, phan 
cong nhiem vu, dao tao, boi dudng, quy hoach, bo nhiem, bo nhiem lai, luan 
chuyen, chuyen doi v i tri cong tac. 

Neu nhung thuan igi, kho khan trong qua trinh quan ly va su dyng bien 
che (tuyen dung, phan cong nhiem vu, dao tao, boi duong, quy hoach, bo nhiem, 
danh gia ...). 

III. P H U O N G A N S A P X E P T I N H G O N T O C H U C B O M A Y , 
T I N H G I A N B I E N C H E : 

A 

1. Muc dich, yeu cau: 
- Thuc hien chinh sach tinh gian bien ch i nh^m gdp phan doi mdi va timg 

budc nang cao chat lugng cua dgi ngu can bg, cong chuc, vien chuc; nang cao 
chit lugng boat dong, hien luc, hieu qua cha cac co quan, don vi ; gop phan 
quan trgng doi mdi he thong hanh chinh trong thai gian tdi. 

- Thuc hien chinh sach tinh gian bien c h i phai dain bao su lanh dao, 
chi dao chat che cua d p uy dang, d i lu hanh cua chinh quyen, to chuc thuc hien 
nghiem tuc cua thu trudng cac co quan, don vi va su phoi ket hgp, giam sat cua 
cac doan the nhan dan. 

- Tinh gian bien ch i phai dam bao thuc hien theo dung nguyen tac va trinh 
ty thuc hien tinh gian bien c h i theo quy dinh tai Nghi dinh so 108/2014/ND-CP 
ngay 20/11/2014 cua Chinh phu ve chinh sach tinh gian bien che; cong khai De 
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an tinh gian bien che va danh sach doi tugng thuoc dien tinh gian bien che, thuc 
hien tot quy che dan chu cua ca quan, don v i trong vice thuc hien tinh gian bien 
che. 

- Tinh gian bien che thuc hien tu nam 2015 den nam 2021 phai dat dugc ty 
le tinh gian toi thieu bang 10% bien che cua don vi dugc Bg Ngi vu giao nam 
2015. 

2. Nguyen tac: 
- Dugc tien hanh tren co so ra soat, sap xep lai to chuc va thuc hien danh 

gia, phan loai can bo, cong chuc, vien chuc, lao dong hgp dong khong xac dinh 
thai ban trong V u , don v i . 

- Bao dam nguyen tac tap trung dan chu, khach quan, cong Idiai, minh bach 
va theo quy dinh cua phap luat. 

r F X 

- Bao dam chi tra che do, chinh sach tinh gian bien che kip thai, day dii va 
dung theo quy dinh ciia phap luat. 

- Ngudi dung dau phai chiu trach nhiem ve ket qua thuc hien tinh gian bien 
che trong V u , don vi dugc giao quan ly theo tham quyen. 

3. Phuong an sap xep tinh gon to chiic bo may 
a) Ra soat chuc nang, nhiem vu de xac dinh nhung nhiem vu khong con 

phh hgp c in loai bo, nhung nhiem vu trung l ip can chuyen giao sang Vu, don vi 
khac; nhung nhiem vu can phan cap cho cac don vi su nghiep cong lap. 

- Dieu chinh, bo sung chuc nang nhiem vu cua V u , don vi . 
- Noi dung c in phoi hgp de thiic hien hieu qua chuc nang nhiem vu trong 

noi bo cac V u , don vi va su phoi hgp giua cac V u , dan vi de hoan thanh tot 
nhiem vu. 

b) Kien toan, sap xep to chuc bo may cac phdng, ban, don vi true thuoc: 
- Kien toan, sap xep to chuc bo may cac phong, ban (kien toan, sap 

nhap...) 
- Kien toan, sap xep to chuc bg may cac dan vi su nghiep (kien toan, sap 

nhap, chuyen doi hinh thuc boat dong, ...). 
F 

4. Phuong an tinh gian bien che: 
Tren co sd cac de xuat ve chuc nang, nhiem vu va to chuc bo may de de 

xuat bo tri can bg, cong chuc, vien chuc vdi so luong phu hgp, dam bao chat 
lugng (phan cong nhiem vu phu hgp vdi chuyen mon, nang luc, sd trudng; luan 
chuyen; dao tao, boi dudng; thu hut nhan tai...) de thuc hien tot chuc nang 
nhiem vu dugc giao theo cac noi dung sau: 

a) Xac djnh vi tri vice lam, ca cau ngach cong chuc, ca cau chuc danh 
nghe nghiep vien chuc va tieu chuan chuyen mon nghiep vu, khung nang live 
cho tung vi tri vice lam trong Vu , don vi (Trong noi dung nay, doi vdi cac don 
vi quan ly nha nude: thuc hien theo danh miic vi tri vice lam quy dinh trong 
Quylt dinh s6 1689/QD-BNV ngay 28/6/2016 cua Bg Ngi vii phe duyet danh 
muc vi tri vice lam trong cac co quan, to chuc hanh chinh ciia Uy ban Dan toe; 
doi vdi cac don vi su nghiep cong lap, trong thai gian chd De an xac dinh vi tri 
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viec lam dugc phe duyet, cac dan vj c6 the xay dung theo cac ngi dung c6 lien 
quan trong De an xac dinh vi tri vice lam cua dan vi da dugc tham dinh) 

b) Xac dinh so bien che, so lugng ngudi 1dm vice cd the gidni so vdi hien 
tai (tren ca sd phan cong cong vice hop ly; tang cudng Idem nhiem; giam bg 
phan trung gian, hanh chinh, phiic vu; cho thoi vice vdi nhung cong chuc, vien 
chuc khong hoan thanh nhiem VLI dugc giao, hoan thanh nhung con ban che ve 
nang luc theo quy dinh...) 

c) Lya chgn va xac dinh: 
- So lugng nhung can bo, cong chuc, vien chuc, lao dong hgp dong cd du 

nang luc, trinh do, pham chat giu lai lam vice on dinh, lau dai: ngudi 
- So lugng ngudi trong dien tinh gian bien che va de nghi giai quyet theo 

chinh sach quy dinh tai Nghi dinh s6 108/2014/ND-CP ngay 14/4/2015 cua 
Chinh phii ve chinh sach tinh gian bien che: 

Trong do: 
(chia ra tung doi tugng cy the theo nhdm doi tugng quy dinh tai Dieu 

06 Nghi dinh s6 108/2014/ND-CP ngay 20/11/2014 cua Chinh phu v i chinh 
sach tinh gian bien ch i va D i l u 2 Thong tu lien tich so 01/2015/TTLT-BNV-
B T C ngay 14/04/2015 cua Bg Noi vy va Bo Tai chinh Hudng dan mot so dieu 
cua Nghi dinh so 108/2014/ND-CP) 

d) Xac dinh so lugng can bo, cong chuc, vien chuc, lao dong hgp dong den 
tuoi nghi hudng che do bao hi em xa hgi theo Nghi dinh 46/2010/ND-CP ngay 
27/4/2010 cua Chinh phu quy dinh ve thoi vice va thu tyc nghi huu ddi vdi cong 
chuc; Nghi dinh 29/2012/ND-CP ngay 12/04/2012 cua Chinh phu quy dinh v l 
tuyen dyng, su dyng va quan ly vien chuc hoac theo Luat Lao dong: .... ngudi, 
cy the cho timg nam trong giai doan tir nam 2018-2021, nhu sau: 

Doi tugng/ Nam 2018 2018 2020 2021 

CBCC 

VC 

HD 68 

d) D I XLilt cac chinh sach tinh gian bien che cho cac ddi tugng tinh gian 
r 

bien che dugc hudng: 
Don vi tinh: ngudi 

Nam/ Chinh sdch 2018 2019 2020 2021 Nam/ Chinh sdch 

CC, 
V C 

HD 
68 

CC, 
V C 

HD 
68 

CC, 
V C 

HD 
68 

CC, 
V C 

HD 
68 

Chinh sach ve huu trudc tuoi 

Chinh sach chuyen sang lam 
viec tai cac to chuc khdng 
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hudng luong thudng xuyen tu 
ngan sach nha nude 

Chinh sach thoi vice ngay 

Chinh sach thoi viec sau khi di 
hoc nghe 

Chinh sach bao luu phii cap 
chuc vu lanh dao doi vdi 
nhung ngudi thoi giu chuc vu 
lanh dao hoac dugc bo nhiem, 
bau cu vao chuc vu khac c6 
phu cap chuc vu lanh dao mdi 
thap hon do sap xep to chuc 

( kem theo danh sdch chi tiet tai Bieu so 2) 
IV. T O C H U C T I H / C H I E N : 

1. Trien khai thuc hien viec quan ly va sir dung bien cbe tinb gian, bien 
cbe ngbi bun, tboi viec tbeo quy dinb: 

2. Cac giai pbap, quy trinb de tbuc bien cac ngi dung sap xep tinb gon bo 
may, tinb gian bien cbe: 

3. Viec tbuc bien cbi tra cbe do cbinb sacb cbo cac doi tugng tinb gian: 
4. Viec cbap banb tbanb quyet toan kinb pbi tinb gian bien cbe: 
5. Viec cbap banb cac cbe do tong bgp,bao cao tinb binb tbuc bien cbinb 

sacb tinb gian bien cbe tbeo quy dinb: 
V . D E X U A T , K I E N N G H I : 

1. De xuat, kien ngbi vdi Bg Ngi vu 
2. De xuat, kien ngbi vdi Uy ban Dan toe 
3 

T H U T R U O N G D O N VI 

Ghi chu: 
Tren day Id du kien mot so noi dung co han de xay dung De dn tinh gidn 

hien che; de nghi cac Vu, don vi chu dong xay dung De dn cu the, chi tiet, phu 
hop vdi chuc nang nhiem vu, co cau to chuc ho mdy de dam hdo De dn khd thi, 
thuan Ipi trong to chuc thuc hien. 
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U Y B A N D A N TOC 
V U , DON VT 

CONG HOA XA ROl CHU NGHIA VIET NAM 
Doc lap- Ty do- Hanh phuc 

Hd Noi, ngay thdng nam 20.... 
M A U SO 3| 

DE AN 
Tinh gian bien che nam 2018 theo Nghi djnh so 108/2014/ND-CP 

ngay 20/11/2014 cua Chinh phu 

I. C A N C I / T H U C H I E N 

Can cu Nghi dinh so 108/2014/ND-CP ngay 20 thang 11 nam 2014 cua 
Chinh phu ve chinh sach tinh gian bien cbe; 

Can cu Tbong tu s6 01/2015/TTLT-BNV-BTC ngay 14 tbang 4 nam 
2015 buong d in tbivc bien Ngbi dinb s6 108/2014/ND-CP ngay 20 tbang 11 
nam 2014 cua Cbinb pbu ve cbinb sacb tinb gian bien cbe; 

Cong van so / U B D T - T C B C ngay tbdng nam 20.... cua Uy ban 
Dan toe ve viec budng dan trien kbai tbuc bien cbinb sacb tinb gian bien cbe doi 
vdi can bo, cong cbuc, vien cbuc va bgp dong lao dong tbugc Uy ban Dan toe; 

Can cu Quyet dinb so / Q D - U B D T ngay cua Bg trudng, Cbii nbiem 
U y ban Dan toe quy dinb cbuc nang, nbiem vu, quyen ban va co cau to cbuc 
cua V u don v i ; 

Can cu ket qua cuoc bgp lien ticb giua Cbi bg, lanb dao vu, don vi va 
Cong doan ngay 

II. THI /C TRANG CHAT LUONG VA S O LUONG CONG CHirC, 
VIEN C H E T C V A L A O D Q N G HOP D O N G CUA D O N VI 

1. Tong bien cbe (boac sd ngudi lam viec dugc giao): .... ngudi 
2. Tdng sd can bd, cdng cbuc, vien cbuc, bgp ddng lao ddng cd mat tinb 

den 30/10/2017 cua vu, don v i : , trong do: 
- Can bd lanb dao tu cap pbdng trd len: ngudi. 
- Can bd, cdng cbuc, vien cbuc, bgp ddng lao ddng lam cdng tac chuyen 

mdn, nghiep vu: ngudi. 
3. So can bd, cdng cbuc, bgp dong lao ddng cd cbiiyen mdn, nghiep vu co 

the dam nbiem, boan tbanb cdng viec dugc giao: ngudi. 
4. Sd can bd, cdng cbuc, vien cbuc, bgp ddng lao ddng tbudc dien ddi du 

do CO c lu can bp, cdng cbuc trong don vi kbdng bgp ly va kbdng the bd tri, sap 
xep dugc cdng viec kbac: ngudi. 

5. So ngudi cbua cd du tieu cbuan ve trinb do, pbam chat, nang luc dap 
ung yeu cau nbiem vu, can dao tao bdi dudng tiep tyc su dyng, bd tri lai cbo 
pbu bgp:.... ngudi. 
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6. So ngudi khong dam bao sue kboe (cd 02 nam lien tiep ma moi nam co 
tong so ngay ngbi lam viec doi da do 6m dau tbeo Kboan 1 Dieu 23 Luat 
B H X H , cd cbung nban cua co' sd Idiam cbu'a benb va co quan B H X H cbi tra trg 
cap 6m dau): ... ngudi. 

III. PHirONG A N SAP XEP CONG CHlTC, VIEN C H U C VA L A O 
DONG HOP DONG 

Tren co sd ra soat cbuc nang, nbiem vu nbam loai bo nbung nbiem vu 
kbdng con pbu bgp, nbung nbiem vu trung lap, tu dd sap xep lai td cbuc, dan vi 
tbeo budng tbu gon dan mdi, bd kbau trung gian, mdi ca can dugc giao nbieu 
viec, gan vdi cai tien quy cbe lam viec, cai each tbu tuc banb cbinb. Xac dinb lai 
ca can, sd lugng can bd, cdng cbuc va tieu cbuan nghiep vu cbo tung vi tri cdng 
viec; daub gia trinb dd, nang luc, ket qua cdng tac va pbam chat dao due, sue 
kbde cua tung ca nban trong dan vi de td cbuc sap xep lai can bd, cdng cbuc 
cbo pbu bgp. 

Vu , don vi tbdng nbat: 
1. Sd can bd, cdng cbuc, vien cbuc, bgp ddng lao ddng lam viec dn dinb, 

lau dai: ngudi. 
2. Sd can bd, cdng cbuc, vien cbuc, bgp ddng lao ddng de ngbi tbyc bien 

cbinb sacb tinb gian bien cbe tbeo Ngbi dinb 108 la ngudi 
Du k i l n sd luong va daub sacb nbung ngudi de ngbi ap dung cbinb sacb 

tinb gian bien cbi , bang du toan sd t i ln trg cap cbo tung ngudi (ddi vdi don vi 
su nghiep trivc tbuoc U B D T ) tbeo man quy dinb: 

- N a m 20...: 

T 
T 

Ho va ten Ngay 
thang 
nam 
sinh 

Chuc 
vu va 
cong 
vice 
dang 
diim 

nhiem 

So nam 
cong tac 
CO dong 
BHXH 

Ly do tinh gian 
bien che 

Doi tuong 
tinh gian 

bien che (01 
trong 4 doi 
tuong quy 

djnh) 

Thoi gian 
thuc hien 
tinh gian 
bien che 

1 

2 

Ban De an nay dugc cdng bd cdng kbai trudc toan the can bd, cdng cbuc, 
vien cbuc, Hop ddng lao ddng cua don vi dugc biet va tbdng qua ngay tbang 
nam 20 /. 

DAI DIEN CHI BO DAI DIEN L A N H DAI DIEN CONG DOAN 
• • a a a a a 

DAO VU, DON VI 
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U Y B A N D A N TQC CONG HOA XA HOI CHU NGHIA VIET NAM 
VU, BON VI Doc lap- Tir do- Hanh pluic 

Hd Noi, ngay thdng nam 20.... 
M A U SO l | 

BAO C A O 
Ra scat tinh gian bien che nam 2018 

I. KHAI Q U A T CHUNG V E TO CHlTC, BO M A Y V A BIEN C H E 
CUA DON VI 

A f 

1. Ve to chiic bo may 
2. Ve bien che 
- Bien che diro'c giao 

- Bien ch i co mat d in 30/10/2017 

- Bien che (so ngudi lam viec) dugc giao nhung chua su dung: 

II. RA SOAT V E DOI T U O N G TINH GIAN BIEN C H E 
A 

1. Thuc trang tinh hinh ve phan loai, danh gia cdng chuc, vien chuc va 
ngudi lao dong nam 2015, 2016 

Phan loai danh gia nam 2015 Phan loai danh gia nam 2016 
XT Hoan Hoan Hoan Khong Hoan Hoan Hoan Khong 

Ho va thanh thanh thanh hoan thanh thanh thanh hoan 
ten xuat tit nhiem thanh xuat tit nhiem thanh 

sac nhiem vu nhiem sac nhiem vu nhiem 
nhiem vu nhu'ug vu nhiem vu nhung vu 

vu nang vu nang 
luc luc 
eon con 
han han 
che che 

1 2 3 4 5 6 7 8 9 10 

1 

2 

Ghi chu: danh dau x vao cot tuong ung (cot 5,c6t 9 don vi sir nghiep ia hoan thanh nhiem vu) 
2. Doi du do ra soat, sip xIp lai td chuc bg may, nban su tbeo quyet dinb 

ciia CO quan cd tham quyen ciia Dang, Nba nude boac do don v i su nghiep cong 
lap sap xep lai to cluvc bo may, nban su de tbuc bien cbe do tu cbu, tu chiu trach 
nbiem ve tbuc bien nbiem vu, tai cbinb, td cbuc bd may va nban su. 

Sd lugng: ngudi 

3. Ddi du do ca can lai can bd, cdng cbti'c, vien cbuc tbeo v i tri viec lam, 
nbung Iclidng the bd tri, sap xep dugc viec lam kbac. 
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So lugng: ngudi 

4. Chua dat trinh do dao tao theo tieu chuan chuyen mdn, nghiep vu quy 
dinh doi vdi vi trl viec lam dang dam nhiem, nhung Ididng c6 vi trl viec lam 
khac phu hgp de bd tri va khdng the bo tri dao tao lai de cbuan boa ve chuyen 
mon. 

So lugng: ngudi 

5. Chuyen nganb dao tao kbdng pbu bgp vdi vi tri viec lam bien dang dam 
nbiem nen bi ban cbe ve nang lye boan tbanb cdng viec dugc giao, nbung 
kbdng the bd tri viec lam kbac. 

Sd lugng: ngudi 

6. Cdng cbuc cd 02 nam lien tiep lidn ke tai tbdi diem xet tinb gian bien 
cbe dugc phan loai, daub gia xep vao muc hoan tbanb nbiem vy nbung con ban 
cbe ve nang luc boac cd 01 nam boan tbanb nbiem vy nbung con ban cbe ve 
nang luc va 01 nam kbdng boan tbanli nbiem vy nbung kbdng the bd tri viec 
lam kbac pbu bgp. 

Sd lugng: ngudi 

7. Vien cbuc cd 02 nam lien tidp lidn kd tai tbdi didm xet tinb gian bidn cbd 
cd 01 nam dugc phan loai daub gia xdp vao muc boan tbanb nbiem vy va 01 
nam kbdng boan tbanb nbiem vy nbung kbdng tbd bd tri vide lam kbac pbu bgp. 

Sd lugng: ngudi 

8. Cdng cbuc, vidn cbuc cd 02 nam lidn tiep lidn ke tai tbdi didm xet tinb 
gian bidn cbd, mdi nam cd tdng sd ngay ngbi lam vide la sd ngay ngbi tdi da do 
dm dau tbeo quy dinb tai Klioan 1 Didu 23 Luat Bao bidm xa bdi, cd xac nban 
cua CO sd kbam cbua benb va co quan Bao bidm xa boi cbi tra trg cap dm dau 
tbeo quy dinb bidn banb. 

Sd lugng: ngudi 

9. Ngudi lam vide tbeo cbd do bop ddng lao ddng kbdng xac dinb tbdi ban 
trong cac co quan banb cbinb, don vi sy nghiep cdng lap cbua dugc giao quydn 
tu cbu boan toan vd tbyc bidn nhiem vy, tai cbinb, td cbuc bd may, nban su (sau 
day goi la don vi su nghiep cdng lap cbua dugc giao quydn tu cbu) ddi du do 
sap xdp lai td cbuc tbeo quydt dinb cua co quan cd tham quydn boac do don vi 
su nghiep cdng lap sap xdp lai td cbuc bd may, nban su dd tbuc bidn cbd dd tu 
cbu, tu chiu trach nbiem vd tbrrc bidn nbiem vy, tai cbinli, td cbuc bd may va 
nban su. 

Sd lugng: ngudi 

10. Vidn cbuc, ngudi lam vide tbeo cbd do bop ddng lao ddng l-didng xac 
dinb tbdi ban tai cac don vi su ngbidp cdng lap dugc giao quydn tu cbu boan 
toan vd tbuc bidn nbiem vy, tai cbinb, td cbuc bd may, nban su ddi du do sip 
xdp lai td cbuc tbeo quyet dinb cua co quan cd tham quyen boac do don vi su 
nghiep cdng lap sap xdp lai td cbuc bd may, nban su dd tbuc bidn cbd dd tu cbu. 
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ty chiu trach nhiem ve thuc hien nhiem vy, tai chinh, to chuc bo may va nban 
su. 

So lugng: nguoi 

III. DANH GIA TINH H I N H T H L T C HIEN NHIEM V U TINH GIAN 
BIEN C H E N A M 2017 V A PHU ONG IlUONG T H U C HIEN N A M 2018 

IV. DE X U A T , K I E N N G H I 

Nai nhan: T H U TRlTONG DON VI 
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vu, DON VI Bieu s6 1 danh cho dh an T G B C giai doan 2018-2021 

T H U C T R A N G DOI N G U C A N B O , C O N G C H U ' C , V I E N CHlTC V A N G U 6 I L A O D O N G 30/10/2017 

T H E O C A C T I E U C H I T I N H G I A N BIEN C H E 

Danh gia thuc trang can hg cong chii-c, vien chiic theo cac 
tieu chi tinh gian 

Ngay thang nam 
sinh Ngach 

cong 
chiic/ 

Chuyen mon, 
nghiep vu Trinh do 

chuyen 
nganh dao 

tao 

CO- can 
ngach/CD 

NN 

Sue Du' kien 
nghi 
hu-u 

Chiic 
danh 

/Chiic 
vu 

Ngach 
cong 
chiic/ 

Du- kien 
V T V L 

dao tao 

chuyen 
nganh dao 

tao 

CO- can 
ngach/CD 

NN 
khoe Nam 

2014 
Nam 
2015 

Du' kien 
nghi 
hu-u 

ST 
T 

Ho va ten 

Chiic 
danh 

/Chiic 
vu 

Phong, 
Ban 

cong tac 

Chiic 
danh 
nghe 

Trinh 
do (TS, 

thuc 
hien 
s5p 

c 
xa 

3 
p. a. 

-©• © 
' © 

Miic 
do 

hoan 

Mii-c 
do 

hoan 

diing 
tuoi 

trong 4 

Ghi 
chu 

Chiic 
danh 

/Chiic 
vu 

nghiep Ths, Chuyen xep, ho 
3 u 

c. -©• JS 
'3 to* '3 M^ y thanh thanh nam 

Nam Nu- vien D H , nganh tri U 
.3 .3 

.3 © V} 

^ © nhiem nhiem (2018-
chiic C D , 

T C , 
SC) 

dao tao Q 
a 

2 
u 

a i 
Zj 

'3 
JS 
u 
3 
3" 

vu 
(XS',T, 
H T , K 
HT) 

vu 
(XS,T, 
H T , K 
HT) 

2021) 

/ 2 3 4 5 6 7 8 9 10 // 72 13 14 15 16 17 18 19 20 21 22 
/ Can bo, cong chuc, vien chiic trong bien che 

1 Nguyen Thi A Ke toan 
Van 

phong 
06.031 D H 

Tai 
chinh -
Ke toan 

Ke toan 
truong 

X X X X XS XS 01/2018 

2 
3 
4 
5 
II Hop dong lao dong trong bien che 
6 1 
7 
8 

III Hop dong theo n ghj djnh 68/CP 
9 

Tong cong 
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vu, DON VI: 
B i l u so 2 danh cho dd an T G B C giai doan 2018-2021 

LO TRiNH TINH GIAN BIEN CHE GIAI DOAN 2018-2021 

T6ng s6 tinh gian (nguoi) 

Giam do Giam do 
chuyen cong 
tac hoac nghi 
viec theo cac 

quy dinh khac 
nhung khong 
tuyen dung 

nguoi thay the 

Giam do 
Chia ra 

STT Nam 
Tong so 

ve huu 
diing tuoi 

nhung 
Knong 
tuyen 
dung 
nguoi 

thay the 

Giam do 
chuyen cong 
tac hoac nghi 
viec theo cac 

quy dinh khac 
nhung khong 
tuyen dung 

nguoi thay the 

thu lai bien 
ch6 10% 
neu den 

n o m 709 1 

nam 
khong CO 

phuong an 
tinh gian 
nao khac 

Giam do 
thuc hien 

chinh sach 
l ~ i n n m o n 

l inn gian 
bien che 
theo ND 
108/CP 

Nghi 
huu 

triroc 
tuoi 

Chuyen sang 
lam viec tai 
cac to chuc 

khong huong 
luong thudng 
xuyen tir ngan 

sach Nha 
nude 

Thoi 
viec 
ngay 

i noi 
viec sau 

khidi 
hoc 
nghe 

Chinh sach bao luu phu 
ĉ p chuc vu lanh dao ddi 
vdi nhirng ngudi thoi giu' 

chuc vu lanh dao hoac 
duoc bd nhiem, bdu cu vao 
chiic vu khac cd phu cap 

chiic vu lanh dao moi thap 
hon do sSp xdp td chiic 

Ghi chu 

1 2 3 4 5 6 7 5 9 10 11 12 13 

1 2018 0 

2 2019 0 

3 2020 0 

4 2021 0 

Tong cong 0 0 0 0 0 0 0 0 0 0 

THU TRLTONG DON VI 
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