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V/v quan ly tai khoan ding nhap
Phan mém Tong kiém ké tai san
cong

Kinh gui:
- Cac B9, co quan ngang B9, co quan thudc Chinh phu, co
quan khac ¢ trung uvong;

- Uy ban nhan dén cac tinh, thanh pho truc thude trung vong.

Trén co so bdo cao két qua ra sodt, chun hoa danh muc don vi ding ky
tai san cua cac Bg, co quan trung uong, dia phuong, B¢ Tai chinh da cdp nhat
danh muc don vi vao Phan mém Tdng kiém ké tai san cong phuc vu cong tac
tong kiém ké tai san cong theo Quyét dinh sé 213/QD-TTg ngay 01/3/2024 cua
Thu tudéng Chinh phu phé duyét B¢ an Tong kiém ké tai san cong tai co quan, to
chire, don vi, tai san két cau ha tang do nha nude dau tu, quan ly va c6 Cong van
56 13414/BTC-QLCS ngay 09/12/2024 thong bao vé Phan mém va thong tin tai
khoan quan tri dén cac Bo, co quan trung uong, Uy ban nhan déan cac tinh, thanh
phd truc thudce trung vong.

Pé dam bao cac don vi thue hién kiém ké, don vi t6ng hgp thuoc pham vi
quan ly ctia B, co quan trung uong, dia phuong nam rd thong tin ding nhap Phan
mém Tong kiém ké tai san cong, By Tai chinh dé nghi cac Bo, co quan trung
wong, Uy ban nhan dan céc tinh, thanh phé true thude trung vong:

I. Thong bao thong tin tai khoan dang nhap vao Phan mém Tong kiém ké
tai san cong cho cac don vi tong hop, don vi thuc hién kiém ké thudc pham vi
quan ly (2om tén dang nhap la ma don vj dang ky tai san, mat khau mic dinh la:
kkts@123) dé cac co quan, to chuc, don vi biét va thyc hién; dong thoi yéu cau
don vi thuc hién d6i mat khau ngay lan dang nhap dau tién dé dam bao tinh bao
mat.

Truong hop cac don vi quén mat khau, dé nghi lién hé voi co quan, don vi
quan ly tai khoan quan tri cia Bd, co quan trung vong, dia phuong dé dugc hd trg
khoi phuc mat khau mac dinh.

(Huwéng dan khai théac thong tin cua cac tai khoan ddng nhdp vao Phan
mém va cdch khéi phuc mdt khau theo Phu luc dinh kém)
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2. Xur ly dir liéu Tong kiém ké trén Phan mém Tong kiém ké tai san cong
khi thyc hién sap xép, tinh gon té chic bd may, sép xép don vi hanh chinh cép
huyén, cap xa:

a) Truomg hop da hoan thanh sap xép, tinh gon theo phuong an/dé an dugc
cap c6 thim quyén phé duyét ma don vi cii chua nhap thong tin két qua kiém ké
lén Phan mém: Co quan quan 1y tai khoan quan tri cua B9, co quan trung uong,
dia phuong c¢6 trach nhiém tao méi don vi dang ky tai san va tai khoan diang nhap
Phan mém Téng kiém ké tai san cong cho don vi méi (sau sip xép, tinh gon);
don vi mai (sau sép xép, tinh gon) c6 trach nhi¢ém nhap thong tin két qua kiém ké
lén Phan mém.

b) Trudong hop don vi cii dd nhap thong tin két qua kiém ké 1én Phin mém
trude khi hoan thanh viéc sip xép, tinh gon: Bo, co quan trung uong, Uy ban nhan
dan tinh, thanh phd truc thudc trung vong tong hop théng tin cua cac don vi sip
xép, gui ngay vé B Tai chinh (Cuc Quan ly cong san) dé hd tro chuyén dir liéu
da nhap trén Phan mém Tong kiém ké tai san cong tir don vi cii sang don vi méi
(sau sip xép, tinh gon).

Noi nhan:

- Nhur trén;

- Bo truong Nguyén Van Thing (dé b/c);
- S& Tai chinh cac tinh, thanh phd truc
thudc Trung uvong;

- Céc Cyc: KHTC, TH&TKTC;

- Luu: VT, QLCS‘(W‘)F/




BQ TAI CHINH

Phu luc
HUONG DAN QUAN LY TAI KHOAN DANG NHAP
TREN PHAN MEM TONG KIEM KE TAI SAN CONG
(Dinh kém Cong van so 14485/BTC-QLCS ngay 30/12/2024 cua Bo Tai chinh)

1. Hwéng dan khai thac thong tin tai khoin ding nhip

Dé tién hanh khai théc thong tin tai khoan dang nhap trén Phan mém Tong
kiém ké tai san cong, co quan, don vi quan ly tai khoan quan tri cua Bo, co

quan trung uong, dia phuong thue hién cac budce nhu sau:
Budc 1. Pang nhap Phan mém Tong kiém ké tai san cong.

Budc 2. Tai giao dién Phan mém, chon Quan trj hé thong > 29. Quan ly
nguoi dung (1)

Kich vao nat Xuét excel (2).
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Phan mém sé& tu dong tai vé file excel chira thong tin vé tat ca tai khoan
thudc pham vi quan ly cua B9, co quan trung vong, dia phuong. Co quan, don vi
quan ly tai khoan quan tri cung cap thong tin tai khoan déng nhdp vao Phan
mém theo file excel da tai vé cho cc don vi thugc pham vi quan ly dé ding
nhap Phan mém va thuc hién cac thao tac trén Phan mém.

2. Huéng dan khéi phuc (reset) mit khau mic dinh cho cic don vi

Dé tién hanh khoi phuc mat khau mat dinh cho céc tai khoan cua don vj

thugc pham vi quan ly thi co quan, don vi quan ly tai khodn quan tri cua Bo,
co quan trung uong, dia phuong thue hién cac bude nhu sau:

Budce 1. Dang nhap Phan mém Tong kiém ké tai san cong.

Budce 2. Tai giao di¢n Phin mém, chon Quan tri hé thong > 29. Quan ly
nguol dung (1)
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Tai giao dién quan ly nguoi dung, tich vao 6 vudng trude tai khoan can
khéi phuc mat khau (2), sau d6 bam nit Reset mét khiu (3). Hé thdng sé& thong
bao thanh cong, mat khau don vi s& dugc khoi phuc vé mic dinh la:
“kkts@123™.
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