
iN BAN NIlAN DAN
THANH PHO HA NOI

S6: 18t IKH-UBND

CQNG HOA xA HQI CHU NGHiA VI¥T NAM
DQc l~p - Tl}' do - H~nh phuc

Ha N9i, ngay ~4thimg 8 nam 2017

KtIloAcH.
Tri~n khai th\fc hi~n D~ an dO'n gian hoa ch~ dQ bao cao trong ho~t dQng

Clla cac CO'quan hanh chinh nha nmyc thuQc thanh phB Ha NQi

Can cu Nghi quySt 30c/NQ-CP ngay 08 thang 11 nam 2011 cua Chinh
phu v~ vi~c ban hanh Chuong trinh t6ng th~ cM cach hanh chinh nha nuac giai
do~n 2011-2020; QuySt dinh s6 559/QB-TTg ngay 24 thang 4 nam 2017 cua
Thu tuang Chinh phu phe duy~t "D~ an don giim hoa chS d{>bao cao trong
ho~t d{>ngcua cac cO'quan hanh chinh nha nuac"; Uy ban nhan dan thanh ph6
Ha N{>ixay d\ffig kS ho~ch tri~n khai th\fc hi~n D~ an don giim hoa chS d{>bao
cao trong ho~t d{>ngcua cac cO' quan haoo chinh nha nuac tren dia ban Thanh
ph6, nhu sau:

I. M1)C DicH, YEU cAu

1.My.c dich:

a) Th\IC hi~n dan giim hoa chS d{>bao cao trong ho~t d{>ngcua cac Co'

quan hanh chinh nha nuac tren dja ban Thanh ph6 nh~m xay d\ffig H~ th6ng
bao cao cua Thanh ph6 va gop ph~n vao xay d\ffig H~ th6ng qu6c gia duQ'c
d6ng b{>,th6ng nh~t, bilOdam cung c~p thong tin chinh xac, d~y du, kip thai,
ph\lCV\lhi~u qua cong tac quan Iy, chi d~o, di~u hanh cua Co' quan hanh chinh
nha nuac cac c&pthanh ph6 Ha N{>i;

b) Vi~c don gian hoa chS d{>bao cao nh~m lo~i bo cac bao cao, n{>i
dung bao cao khong c~n thiSt, giam tai ap l\Ic hanh chinh trong tuan thu chS
d{>bao cao t~i cac cO'quan hanh chinh nha nuac, dam bao tiSt ki~m thai gian,
chi phi, nhan l\Ic thl,Ichi~n.

2. Yeu cAu:

a) Vi~c don gian hoa chS d{>bao cao phai nh~m thl,Ic hi~n th6ng nh&t,
d6ng b{>v~ chS d{>bao bao, dam bao dung nguyen t~c, quy trinh, ky va thai
h~n gui bao cao theo quy djnh; su d\lng th6ng nh&tngu6n thong tin til cac bao
cao, ph\lc V\l co hi~u qua ho~t d{>ngquan Iy, diSu hanh cua cac Co' quan hanh
chinh nha nuac, nguai co th~m quySn.'

b) Gi<imt6i thiSu 20% s6 bao cao dinh kY khong phu hqp vai yeu c~u
quan ly, luQ'cbo nhfing chi tieu, n{>idung bao cao trung l?p~ khong c~ thiSt
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dam bao giam ganh n~ng hanh chinh, tiSt ki~m chi phi.

c) Xay d\ffig pha.ll h~ phAm mSm bao cao theo KS ho~ch xay d\ffig H~
th6ng thong tin bao cao qu6c gia; dam bao S\f kSt n6i, lien thong va chia se
quan ly, c~p nh~t va khai thac su d\lng hi~u qua; m~u, biSu bao cao duQ'c t6i
uu hoa, phil hQ'Pvai yeu cAubao cao Clla tUng cap quan ly, ph\lc V\l co hi~u
qua ho~t dQng bao cao.

II. NOI DUNG THUC HIEN. ..
1. H~ th6ng hoa, ra smlt, dO'n ghin hoa ch~ d(}bao cao

a}H~ th6ng hoa toan bQ cac bao cao, chS dQbao cao theo nganh, 11nhV\fC
ph\l trach do co quan nha nuac co th&mquySn quy dinh ho~c yeu cAuth\fc hi~n,
g6m: Cac bao cao dinh ky thuQc cac 11nhvgc quan ly Clla co quan hanh chinh
nha nuac duQ'c thS hi~n b&ng van ban (kh6ng bao g6m bao cao th6ng ke, bao
cao dQt xu&t) th\fc hi~n giua cac co quan hanh chinh nha nuac vai nhau va bao
cao Clla cac t6 chuc, ca nhan gui co quan hanh chinh nha nuac theo quy dinh
phap lu~t hi~n hanh. Danh m\lc bao cao duQ'c cac co quan, dan vi, dia phuang
th\fc hi~n h~ th6ng hoa gui vS So' Tuphap dS t6ng hQ'Pthanh Danh m\lc bao cao
chung trinh UBND Thanh ph6 phe duy~t (thea Biiu mdu 01 va 02).

b) Ra soat, don gian hoa chS dQbao cao:

- Can cu VaGDanh m\lc bao cao, chSdQ bao cao da duQ'c h~ th6ng hoa,
cac So', ban, nganh Thanh ph6, UBND cac qu~n, huy~n, thi xa t6 chuc ra soat,
danh gia, xay d\ffig Phuong an dan gian hoa chS dQbao cao trong ho~t dQng clla
co quan, dan vi, dia phuang minh. Phuang an dan gian hoa chS dQbao cao duQ'c
xay d\ffig theo cac tieu chi, g6m: S\f cAn thiSt; tinh phap ly Clla bao cao duQ'c
th\fc hi~n; tAn su&tbao cao, kYbao cao, thai diSm lay sfJ li~u bao cao va thai h~n
gui bao cao; trach nhi~m bao cao, muc dQva S\fphu hQ'Pvai chuc nang, nhi~m
V\l cua co quan th\fc hi~n bao cao; hinh thuc, nQi dung bao cao (ra soat, danh gia
C\l thS vS tinh ra rang, minh b~ch, phil hQ'P,... clla hinh thuc, nQi dung bao cao);
m~u, biSu bao cao (ra soat, danh gia, kiSn nghi C\lthS vS m~u dS cuang bao cao,
biSu m~u bao cao, ...); kha nang t'rngd\lng cong ngh~ thong tin trong quy trinh bao

" . ? ,,!
cao; dong thai, phai xac dinh C\lthe cac bao cao lo~i bo, ho~c de nghi lo~i bo, ly
do lo~i bo, dS nghi lo~i bo; cac bao cao tiSp tl;lcduy tri th\fc hi~n, ho~c dS nghi
duy tri th\fchi~n, cac bao cao b6 sung thgc hi~n ho~c dS nghi b6 sung th\fc hi~n,
ly do duy tri, dS nghi duy tri, b6 sung (thea Biiu mdu 03).

- Phuang an dan gian hoa chS dQbao cao thuQc thfrm quySn cac co quan,
dan vi, dia phuang gui vS So' Tu phap tham muu xay d\ffig Phuang an dan gian
hoa chS dQ bao cao trong ho~t dQng Clla cac co quan hanh chinh tren dia ban
Thanh ph6, trinh UBND Thanh phfJ xem xet, phe duy~t (thea Biiu mdu 04). 't
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c) T6 chuc thl!c thi Phuong an don giim hoa chS dQbao cao:

- Tren co sa Phuong an don gian hoa chS dQ bao cao da duQ'c UBND
Thanh ph6 phe duy~t, Sa Tu phap chu tri, ph6i hQ'P"oi cac co quan, don vi, dia
phuong triSn khai thl!c hi~n nhUng nQi dung thuQc th~m quySn cua UBND
Thanh ph6; d6ng thai, tham muu UBND Thanh ph6 xay dlJllg van ban dS nghi
vS nhUng nQi dung dS xu~t don giim h6'3ochS dQ bao cao khong thuQc th~m
quySn cua UBND Thanh ph6, kern theo Phuong an don gian hoa chS dQbao cao
da duQ'cUBND Thanh ph6 phe duy~t, gui Van phong Chinh phu va BQTu phap
dS nghien Clm, t6ng hQ'P,trinh c~p co th~m quySn quySt dinh.

- So' Tu phap chu tri, ph6i hQ'Pvoi cac co quan, don vi, dia phuong tham
muu UBND Thanh ph6 xay dlJllg van ban huang d~n ho~c quy dinh chS dQb.~o
cao thuQc ph~m vi thAm quySn cua UBND Thanh ph6 tren co sa nQi dung
Phuong an don gian hoa chS dQbao cao da duQ'cphe duy~t.

2. Xay dy.'ng Phan h~ phdn m~m bao cao

TriSn khai thl!c hi~n vi~c xay dlJllg Phanh~ phftn mSm bao cao theo KS
ho~ch xay dlJllg H~ th6ng thong tin bao cao qu6c gia duQ'cThu tuang Chinh phu
phe duy~t va Huang d~n cua Van phong Chinh phu, dam bao kSt n6i, lien thong
voi H~ th6ng thong tin bao cao qu6c gia.

3. NQi dung cl} th~

Cac cong vi~c C\lthS dS triSn khai KS ho~ch va thai gian hoan thanh cua
cac don vi.

(Chi tiit tc;ziPh1:l11:lcban hanh kern theo Ki hoc;zch nay).

III~T6 CHUC THVC HI:E:N

1. Trach nhi~m Clla SO-Tu phap

Sa Tu phap Ia co quan thuong tfllc giup UBND Thanh ph6 thl!Chi~n don
gian hoa chS de)bao cao chiu trach nhi~m thgc hi~n cac nQi dung sau:

a) Chu tri, ph6i hQ'Pcac Sa, ban, nganh, dia phuong tham muu UBND
Thanh ph6 chi d~o, theo dei, huang d~n, kiSm tra va don d6c vi~c thgc hi~n KS
ho~ch nay.

b) Huang d~n cac Sa, ban, nganh, dia phuong thgc hi~n vi~c h~ th6ng
hoa, ra soat va xay dlJllg, thgc thi Phuong an don gian hoa chS dQbao cao theo
nganh, linh vgc phl,l trach theo huang d~n cua Van phong Chinh phu; thAmdinh
Phuong an don gian hoa chS dQbao cao trong ho~t dQng cua cac co quan hanh
chinh nha nuoc, va xay dgngvan ban dS righi gui Van phong Chinh phu, BQTu
phap vS nhfrng nQi dung dS xu~t don gian hoa chS dQbao cao vuqt thb quySn
cua UBND Thanh ph6.
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c) Chu tri, ph6i hQ'pvoi cac So', ban, nganh, dia phuong t6ng hQ'P,thAm
dinh Danh ml,lc cac van bim c~n han hanh moi, ho~c sua d6i, b6 sung, thay th8,
biii b6 thuQc thAm quySn cua UBND Thanh ph6, Chu tich UBND Thanh ph6 dS
thl,l'cthi Phuong an don giim hoa ch8 dQbao cao, trinh UBND Thanh ph6, Chu
tich UBND Thanh ph6 xem xet, ban hanh; thAm dinh, trinh UBND Thanh phi>
phe duy~t Danh ml,lc bao cao dinh kY do co quan nha nuoc co thAm quySn quy
dinh ho~c yeu c~u thl,l'chi~n; trinh Chu tich UBND Thanh ph6 xem xet, phe
duy~t Phuong an don gian hoa ch8 dQbao cao trong hO'iltdQng cua cac co quan
hanh chinh nha nuoc thanh phi> Ha NQi; xay dl,l'llgvan ban dS nghi gui Van
phong Chinh phu, BQ Tu phap thl,l'cthi nQi.dung d~ gian hoa ch8 dQ bao c~o
khong thuQc ph'ilmvi, thAmquySn cua Thanh ph6.

d) Ph6i hQ'pvoi So' Thong tin.vaTruySn thong va cac So', ban, nganh, dia
phuong xay dl,l'llgPhan h~ph~n mSm bao cao theo huang d~n cua Van phong
.Chinh phu.

e) Chu tri, ph6i hQ'p voi cac .So', ban, nganh, dia phuong tham mUll
U)3ND Thanh ph6 xay dl,lng van ban huong dfin ho~c quy dinh ch8 dQbao cao
thuQc ph'ilmvi thAmquySn cua UBND Thanh ph6.

f) Ph6i hQ'Pvoi Van phong UBND Thanh ph6 va cac So', ban, nganh, dia
phuong tham mUll UBND Thanh phi> xay dl,l'llgvan ban huang dfin ho~c quy
dinh ch8 dQbao cao thuQc ph'ilmvi thAmquySn cua UBND Thanh ph6.

g) Kip thai bao cao Chu tich UBN}) Thanh.ph6 thao gO'kho khan, vuang
m~c cua cac So', ban, nganh, dia phuong trong qua trinh t6 chuc thl,l'chi~n K8
hO'ilchnay.

2. Traeh nhi~m eua SO'Tai cbinh

Chu tri, ph6i hQ'P voi So' Tu phap va cac So', ban, nganh, dia phuong
huang dfin vi~c quan ly, su dl,lngkinh phi, tai chinh dS thl,l'chi~n cac nhi~m Vl,l
cua KS h0'ilch. .

3. SO'Thong tin va Truy~n thong

Chu tri, ph6i hQ'Pvoi So' Tu phap.va cac don vi lien quan xay dl,l'llgPhaIi
h~ phfut mSm bao cao va tham muu dAym'ilnh Ung dl,lng cong ngh~ thong tin t'ili
cac So', ban, nganh, dia phuong dS dam bao vi~c kSt n6i, khai thac co hi~u qua
cac thong tin bao cao.

4. 1I'rach nhi~m eua SO'NQiv1].

a) Ph6i hQ'Pvoi So' Tu phap va cac cO'quan, don vi, dia phuong tham
mUll UBND Thanh ph6 chi d'ilo, don d6c, kiSm tra vi~c triSn khai thl,l'chi~n KS
hO'ilchnay.
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b) Chli tri, ph6i hqp vai So' Tai chinh, So' Tu phap va cac so', ban, ngooh,
dia phuong th1Jchi~n chS dQ, chinh sach cho can bQ, cong chuc th\lc hi~n chS dQ
bao caotheb quy dinh phap lu~t.

4. Trach nhi~m clla Van phong UBND Thanh phB

a) Ph6'i hqp vai So' Tu phap theo doi, don d6c cac don vi trong vi~c th\lc
hi~n chS dQbao cao theo quy dinh cua phap lu~t.

b) Kip thai tfmg hqp, bao cao UBND Thanh ph6, Chu tich UBND Thanh
ph6 ban hanh cac van ban chi d?o, triSn khai th1Jchi~n chS dQbao cao, tren cO'
sadS xufttcua cO'quan thuang tr1Jc.

6. Trach nhi~m cua cac SO',ban, nganh Thanh phB; UBND cac qu~n,
huy~n, thi X3.

a) T6 chuc th1Jc hi~n va ph6i hqp ch~t che vai So' Tu phap, Van phong
UBND Thanh ph6, cac cO'quan, don vi lien quan trong th\lc hi~n cac nhi~m V\l

duQ'cgiao, dam bao dung tiSn dQva d?t m\lc tieu, yeu c~u dS ra theo kS ho?ch.
, ,? 1

b) Bao dam kinh phi, nguon nhan 11Jc,cO' so',v~t chat cho vi~c to chuc
th\lc hi~ri nhi~m V\lduQ'cgiao.

c) Chi d?o, kiSm tra ch~t che, vi~c t6 chuc thlfc hi~n cac nhi~m V\l duQ'c
giao t?i cO'quan, don vi, dia phuO'ng. ,

d) Trong qua trinh t6 chuc triSn khai th\lc hi~n KS ho?ch, nSu co kho
khan, vu6ng m~c, cac don vi bao caoUBND Thanh ph6 dS chi d?o, giai quySt
(thong qua So' Tu phap).

Tren day la nQi dung KS ho?ch triSn khai th\lc hi~n DS an don gian hoa
chS dQ bao cao trong ho?t dQng'cua cac cO'quan hooh chinh nha nuac tren dia
ban Thanh ph6, Uy ban nhan dan Thanh phd dS nghi Giam ddc cac So', Thu
truang cac ban, nganh Thanh phd; Chu tich UBND cac qu~n, huy~n, thi xa
nghiem tuc triSn khai th\lc hi~n.l.

Nuinh~n:
- Van pbong Chinh phil;
- Thuong tnJc Thanh ily;
- ThuOng tnJc HDND Thanh ph6;
- Chli tjch UBND Thanh ph6;
- Cac PCT UBND Thanh ph6;
- Cac sCi, ban, ngilnh Thanh ph6;
- UBND cac qu~n, huy~n, thi xa;
- VPUBTP: CVP, PCVP Ph~m Chi Cong;
Cac phong: NC, TKBT, HCTC;
- Trung tam tin hoc cong bao;
- C6ng Giao tiSp di~n tu Thanh ph6;
- Luu: VT, NC(B),STP. JI

\O'tf l1Sb)
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Ghi chii

Bao cao gui ve So' tu
phap d~ theo doi, t6ng
hgp thanh Danh m\lc

bao cao chung

San ph~hn sau khi ho~m
thanh gui vS So' Tu
phap theo doi, tham
muu UBND Thanh

ph6 xay dvng Phuong
an d011gian h6a chS dQ
bao cao trong ho~t dQng

clla cac co quan hanh
chinh tren dia ban

Thanh h6
San phfim sau khi dugc
phe duy~t gui vS Van

phong Chinh phu.

Thang
5/2018

Thang
02/2018

Thiri giall
hOaR

Thang
8/2017

Thang
11/2018

ASan pham

Danh rovc bao cao
dugc cac co quan,
dan vi, dia phuong
thvc hi~n h~ th6ng

hoa
PhU011g an d011
gian h6a chS dQ

bao cao (kern theo
Danh m\lc bao cao
dS nghi thlJc hi~n,
bao cao dS nghi

bo)

Van ban huang
d~n ho~c quy dinh
chS dQ bao cao
thuQc ph~m VI

th&m quySn clla

Van ban de ngh! ve
nhUng nQi dung dS
xuftt d011gian h6a

chS dQ bao cao.

S&Tuphap

Cac So', ban,
nganh Thanh
ph6;UBND

cac qu~n,
huy~n, thi xa
Cac So', ban,
nganh Thanh
ph6;UBND
cac qu~,
hu ~n, thi xa

So' Tuphap

So' Tuphap

Co'quan
chu tri

Cac So', ban,
nganh Thanh
ph6; UBND

cac qu~n,
huy~n, th! xa
Cac So', ban,
nganh Thanh
ph6;UBND

cac qu~n,
huy~n, thi xa

Thvc thi phU01lg an
d011gian h6a chS dQ

bao cao

, ~ " Tk + PhI} Il}c
+ .". ,i~mvI} tri~n khai thl}'c hi~n f)~ an dO'Dgian hoa ch~ dQ bao cao trong ho,t dQRg

: ~ .clla cac cO'quan hanh chinh nha nU'O'ctren dia ban thanh phB Ha NQi
~ ",' J hO(lchs6181/KH- VBND ngay./!f thimg 8 nam 2017 cua VBND thanh ph6 Ha N(ji)

~ ..lto.. '
~ QT','

NQi duJ"

Ra soat, dOll gian h6a
chS dQ bao cao

Tong hgp danh m\lc
cac van ban c~n ban
hanh m6i, ho~c sua

d6i, b6 sung, thay- thS,

H~ thong h6a che dQ
bao cao thuQc p1W11lvi

chuc nang qmln ly,
thvc hi~n
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biii b6 thuQc tham UBND Thanh pho
quy~n cua UBND ' tren co sa Phuan&

.. Thanh phB, Chu tich . an dan gian hoa de
, ?

phe duy~t.UBND Thanh pho de
th\fCthi Phuang an
dan gian hoa chS dQ Sa Tuphap Cac Sa, ban, Danh m\lc van ban Thang.

bao cao nganh Thanh va ,van, ban cftn 12/2018
.. phB;UBND ban hanh m6i,

cac qu~n, ho~c sua d6i, b6
huy~n, thi xii sung, thay thS, biii

b6 thuQc thfrm
quy~n cua UBND
Thanh phB, Chu
tich UBND Thanh

phB
,5 Xay dVng Phan' h~ Sa Thong tin Cac SO', ban, Phan h~ phan mem Theo KS

..phftn m~m bao cao va Truy~n nganh Thanh "bao cao duqc xay ho~ch xay
, . thong 'phB;UBND d\fI1gva dam bao dvngH~

. ,
" kSt nBi, lien thong thBng'cac qu~n,

. huy~n, thj xii v6i H~ thBng thong thong tin
tin bao cao quBc bao cao,

gla quoc gia
duqc Thu
tu6ng

Chinh phu
phe duy~t
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Bi~u miu sat
DANH MVC CHE D<)BAo cAo DJNH KY THUQC PH~M VI CHUC NANG QUAN LY CVA THANH PH6/s0INGANH

_h'.~"'" QU~N,IW;Y~N, THJ xAIxA, PHUONG, THJ TRAN
(BAO cAo TRONG HO~T DQNG CVA cAc CO QUAN NHA NUOq

(Kern theo Ki hot;lchsb18f1KH- UBND-... ngayl'fthanglJ narn 2017 cua UBND Thanh phb ... .)

",.

moh thfrc
Cooquan thlfC hifn bao cao

thlfc hifn bao cao Ten co'
quan/don vi

STT Ten bao cao Nl)i dung bao cao VB quy dinh bao
Nganh, linh v •••.C BC giAy BC qua H~ th6ng Co' quan nh~n

chia tri ra soat,cao (DimhdauX phAn m~m bao cao xay d •••.ng PACdp tlnh Cdp huyfn Cdp xaniuyeu cdu (Ghi ro dia chi BGH
BCgiay) truy c(ip)

(I) (2) (3) (4) (5) (6) (7) (8) (9) (10) (II)
1
2
...

HU<1NG nAN GHI BlED

CQt (1): Ghi ten bao cao

CQt (2): Ghi t6m tAtnQi dung yeu cfru bao cao
CQt (3): Ghi Cl) th~ di€u, kho{myeu du bao cao; s6 van ban va ngay thang nam ban hanh van ban, ca quan ban hanh a c~p cao nh~t v€ yeu cfru bao cao
CQt (4): Bao cao thuQc nganh, Jrnh VI,J'Cnao ghi ro va th6ng nh~t cach ghi trong cung mQt nganh v6i nhau ,

CQt (5) va (6): Truong hgp nSu yeu cfru bao cao gi~y thi danh d~u X vao CQts6 (5), truOng hQ"Pyeu cfru bao cao qua H~ th6ng ph~n m€m thi ghi ro ten dia chi truy c~p ph~n m€m
vao cQt (6). TruOng hQ"Pvua yeu du bao cao gi~y, vua yeu c~u bao cao qua H~ th6ng ph~n m€m thi di€n d~y du thong tin vao ca 2 cQt (5) va (6)

CQt (7): Ghi ro ten cO"quan nh~n bao cao d~ t6ng hQ"Pcu6i cling
CQt (8), (9), (10): TruOng hQ"Pyeu cfru thong tin bao cao tu ca quan thuQc c~p nao thi ghi ro ten ca quan tuang tmg v6i tUng dp
CQt (11): Ghi ro ten Sa, ban, nganh, ... chiu trach nhi~m chu tri ra soat va de xu~t phuang an dan gian h6a v6i tUng chS dQ
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Bi~u mlu sA 2
DANH MVCCH:E DQ BAo cAo BINH KY THUOC P~MVICUUC NANG QUAN LY eVA THANH pH6, sa, NGANH

QU~N,HUY~N, THJ xAIxA, PHUONG, THI TRA.N
(BAo cAo TRONG HO~ T BONG CVA cAc co QUAN NHA NUOC)

(Kern theo Ki hot;lch s6 ./Bf/KH-UBND- .... ngayl'fthimg8narn 2017 cua UBND Thanh ph6 ... .)

Hinh thfrc D6i tlrQ1lgthlfc hi~n
thlfC hi~n bao cao bao cao Ten co' quan/don

STT Ten bao cao NQidung bao cao VB quy dinh bao Nganh, linh vlfc BCgiiy BC qua H~ th6ng Co' quan nh~n vi chii tri ra soat,
cao (f)cmh d6u X

A • bao cao xay dlfDg PAphan mem Ca nhan T6 chfrc. .
(Ghi ro dia chi DGHneu yeu cau .

Be gi6)1 Iruy cgp)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10)
1

-

2
...

HlfONG nAN GHI BIEU

CQt (1): Ghi ten bao cao

CQt (2): Ghi t6m t~t nQi dung yeu cftu bao cao

CQt (3): Ghi C\} th€ di~u, khoim yeu cftu bao cao; 56 van bim va ngay thang nam ban hanh van ban, ca quan ban hanh a cftp cao nhfrt v~ yeu cftu bao cao.
CQt (4): Bao cao thuQc nganh, IInh vgc nao ghi ro va th6ng nhfrt cach ghi trong cung mQt nganh vai nhau

CQt (5) va (6): TruOng hqp n~u yeu cAu bao cao gifry thi danh dfru x vao cQt s6 (5), truOng hqp yeu cAu bao cao qua H~ th6ng phAn m~m thi ghi ro ten dia chi truy c~p ph An
m~m vao cQt (6). TruOng hqp vim yeu cftu bao cao gifry, vua yeu cftu bao cao qua H~ th6ng phAn m~m thi di~n dAy du thong tin vao ca 2 cQt (5) va (6)

CQt (7): Ghi ro ten ca quan nh~n bao cao d€ t6ng hqp cu6i cung

CQt (8), (9): TruOng hQP yeu cftu thong tin bao cao tu phfa nguai dan hay doanh nghi~p ho~c cac t6 chuc khac nhu: t6 chuc phi chinh phu, t6 chuc chinh tri xa hQi, hQi,
hi~p hQi, .... thi danh dfru X vao 0 tuang (rng

CQt (10): Ghi ro ten Sa, ban, nganh, ... chiu trach nhi~mchu tri ra soat va d~ xufrt phuang an dan gian h6a vai timg ch~ dQ bao cao
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. THANH PHD .•.••
S<J/l3)\~flJ13~ .

BIEU RA SOAT, DANH GIA CHE DO BAo cAo

(Biiu mau 03)

'"A.THONG TIN CHUNG

1.Ten bao cao
2. Linh vl}'c

3. Co' quan, dO'nvi th1fChi~n ra soat,
danb gia

B.RA SoAT, DANH GIA vE CRE DO BAO cAo
, ..

I. TINH cAN THIET CVA CHE DO BAo cAo
1. M1,1Ctieu cua cO' ......................................................................................................................................
quan himh chinh nha
nuac khi quy dinh ch~

...................................................................................... '..............................................

d\) baa cao la gi?
....................................................................................................................................

2. Baa cao co dap ling Co D Khong D
duQ'c rn1,1ctieu qu{m ~~u khong, d~ nghi neu ly do:
ly, chi d~o, di~u hanh
cua hanh

.................................................................................................................................
cO' quan

chinh nha nuac ••••••••••• > •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••

khong?

3. Cac thong tin yeu Co D Khong D
c~u baa cao co th~ l~y N~u co, 1~ ill " ,
ill ngu6n khac khong?

ay nguon nao: ....................................................................................................
..~.•. .......................................................................................................................................

1
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Co D Khong D
N;.. kh" d~ ;.. h' , d':" b':' h h' heu ong, e xuat uong sua 01 0 sung cop u qp: .

4. Co d.n thi~t 9.UYtri Co D Khong D ,
ch~ dQ bao cao nay N~u Co thi tni Uri cac diu hoi ti~p theo. N~u khong, dimg 4Liday.
khong?

II. TINH HQP LYCVA CHE DQBAo cAo
1. Ten bao cao

1.1. Ten bao cao da Co D Khong D
duQ'c quy dinh ro - N~u khong, d~ xu~t hu6ng xu Iy: .
rang, th5ng nh~t trong
cac van ban khong?

1.2. Ten ch~ dQ bao
cao co phu hqp v6'i
nQi dung yeu c~u baocao khong? .

2. ThOi di~m chat sa Ii~u bao cao

2.1. Thai di€rn ch5t
s5 li~u bao cao co
duQ'cquy dinh ro rang
khong?

Co D Khong D
N~u Khong, d~ xu~t hu6ng sua d6i:

Co D Khong D
(i) N~u Khong, co th€ th5ng nh~t thai di€rn ch5t s5li~u giua cac linh Vl,fC trong BQ, tinh duQ'ckhong?
Co D Khong D
(")N;" 'd~ ;.. h"d'':' h;" ;"1'" h' k'b' ,11 eu co, e xuat t 0'1 tern c ot so t~Uc 0 timg Y ao cao: .

2.2. Thai di€rn ch5t
s5 li~u bao cao co
th5ng nh~t v6'i cac
bao cao trong linh
Vl,fC khac rna bQ,
nganh, dia phuong .
dang quan Iy khong? .

3. ThOi di~m gtii bao cao

2
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3.1. C6 quy dinh thai
di~m gfri ro rang cho
timg d6i tuQ'Ilg bao
cao khong?

3.2. Quy dinh v~ thai
di~m gfri bao cao c6
dti thai gian cho CO'
quan cac c~p t6ng hgp
bao cao khong?

3.3. C6 th~ quy dinh
th6ng nh~t thai di~m
gili bao cao cho tUng
d6i tuQ'Ilg bao cao
trong cimg nganh,
IInh V\lC, dia phuang
hay khong?

4. mnb tbfrc bao cao

4.1. Bao cao th\lc
hi~n theo hinh thuc
nao?

5. NQi dung bao cao

5.1. C6 yeu cAu ro
rang V~ cac thong tin
cAnbao cao khong?

C6 D Khong D
, " ?

N" Kh" d" "th' . d'"eu ong, e xua uang sua 01: .•.•......•........•.................................•.....••....•••..••.........•.......••

C6 D Khong D
, "" ?N" Kh" d" "th' . d'"eu ong, e xua uang sua 01: .....•.................................................................................

C6 D Khong D
, " ? ?

- Neu C6, de xuat thai dienl C\lthe: .
- N~u Khong, d~ nghi neu ly do: .

1. Bao cao gi~y: D
2. Bao cao qua phAnm~m di~n til: D
Truifng h{IJJchu'a quy djnh hinh thuc bao cao qua phan mim difn til', can di xuo.t phuung an su:a aai cho
phep ap d,!ng cii 2 hinh thuc la bao cao gifiy va bao cao qua phan mim difn tiro

C6 D Khong D
(')Nf.. Kh" d;' f..th, . d;(' b;(1 eu ong, e xua uang sua 01, 0 sung: .

5.2. Cac nQi dung bao C6 D Khong D

3
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, " thA d .. NA C' dA Ath' • d,l: bAcao CO e on glan eu o,e xua uong sua 01, 0 sung: .
hoa duQ'ckhong?

5.3. Co nl)i dung
trimg l~p voi cac ch€
dl) bao cao khac
khong?

5.4. Nl)i dung yeu d.u
bao cao co phli hqp
voi d6i tuqng phai
th\lc hi~n bao cao
khong?

Co D Khong D
Nt. C' d;' t.t h' d . . h'eu 0, e xua uong on glan oa: .

Co D Khong D
N~u khong, d~ xufrt hu6ng xu Iy:

6.D~ClfOllgbao cao, miu bang bi~u sa li~u bao cao

6.1. Ch€ dl) bao cao Co D Khong D
co quy dinh ve mau N~u Co, m~u bi€u s6 li~u co phli hqp voi nl)i dung bao cao,thu~n ti~n d€ tfmg hqp sf> li~u khong?
bi€u s6 li~u BC Co D Khong D
khong? Nt. khA d;' t. h' • d:l.. b:l.eu ong, e xuat uong sua 01, 0 sung: .

N~u Khong, can d~xuat phudng an ban hanh D~ CUdngbao cao di bO.odam slf dang bv, thAng nhat, h?
thAng.

Co D Khong D
Nt. C' d;' t. h' . d:l.. b:l.eu 0, e xuat uong sua 01, 0 sung: , .

--
6.2. Ch€ dl) bao cao
co quy dinh mau D~
cuong bao cao
khong?

6.3. D~ cuong, mau
bang bi€u s6 li~u bao
cao co chua cac thong
tin khong c~n thi€t
khong?

Co D Khong D

4
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S6
,

6.4. U~~,yeu cau C6 D Khong D
.bao cao c6 trilng li;ip N~ C' . I" , 1- r boo'" 'Yc
vai s6 li~u t~i bao cao eu 0, ty « trUng ~p a ao leu ..0:............... ,......................................................................

khac khong? .'........................................................... ' ............................................................................

6.5. D€ cmmg, mau
bang, bi~u s6 li~u bao C6 D Khong Dcao c6 duQ'c thi€t k€ N~ Kh A d" ~ h' . I'
phil hQ'Pcho tirng d6i eu ong, e xuat U01lgxu y: ...........................................................................................

tuqng bao cao khong?

6.6. Mfru bang, bi~u,
li~u bao C6 D Khong Dso cao c6

duQ'c hu6ng dftn di€n N€u Khong, d€ xul1thu6ng xu Iy:
ro rang, d€ hi~u ...................... '....................................................................................
khong?

7. J>6i tlrQ1lg ph iii th\fc hi~n bao cao

7.1. D6i tuqng th,!C C6 D Khong D
hi~n bao cao c6 duQ'c N~ Kh" d" ~ h' . I'
quy dinh ro rang, C\l

eu ong, e xuat U01lgxu y: ..........................................................................................

th~ khong? ..................................................................................................................................

7.2. C6 th~ giam b6t C6 D Khong D ..
d6i tuqng phai th,!c N~ C' d" h'" hAeu 0, e ng !neu C\lt e: ....................................................................................................
hi~n bao cao khong? N€u Khong, d€ nghi neu Iy do: ..............................................................................................

8. Tin suit th\fC hi~n bao cao trong nam

8.1. TAnsul1tbao cao S6IAn: ..... .Inam
Ky bao cao: D Thang DQuy D 6thang DNam DKhac
Di€u, khoan, di~m van ban quy dioo: ..................

th~:..giam
,

D Khong.D8.2. C6 tan C6 . , "t ....

5
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suat th\lc hi~n bao cao (Neu co. Be xuMtan suat la bao nhieu lan/nam: ...............................
khong?

~.. ":.

III. TiNH HQP pHAp CVA CHE DO BAo cAo

1. Bao cao duQ'Cquy ....................................................................................................................................
dinh (] van ban nao? ...................................................................................................................................
Co phai Van ban quy
phe;tm phap lu~t

...................................................................................................................................

khong?
,

Co D Khong D2. Co quan yeu cau
bao cao co dung thAm N€u khong, d~ xu~t hu6ng sua d6i b6 sung cho phil hqp: ..........................................................
quy~n khong? ...................................................................................................................................
3. Quy dinh ve bao Co D Khong D
cao trong van ban N~u co, d~ nghi chi ra van ban ch6ng cheo (Cl)th€ d€n di~u, di€m, khoan n€u do la van ban quy phe;tmphap
hi~n hanh co ch6ng lu~t): ..............................................................................................................................
cheo, " thu~n vaimau
cac ban phap lu~t

....................................................................................................................................
van

do cac co quan nha
nuac c~p tren ban
hanh khong?

IV. PHUONG AN"DONGIA.NHOA CHE DO BAo cAo

D Bili bo ch€ d<)BC
Ly do bili bo: ..................................................................................................................................................
...................... ............................................................................................................................................
D Duy tri ch€ d<)bao cao hi~n hanh
Ly do duy tri: .................................................................................................................................................
............................................ ' ........................... ' .............................................................................................
D Sua d6i, b6 sung quy dinh v~ ch€ d<)BC

6
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NQi dung sua dbi bo sung C\lthe:
Ten bao cao: ; .. "Thai diem. chot so li~u bao .cao: .
Thai di€m gui bao cao: .
Hinh thuc bao cao: .
NA'd b' ,<)1 ung ao cao: .
n~ b"LIeCU011gao cao: .

';{? .;t:...." b' ,Mau bang, bleu so h~u. ao cao: .
D6i tu011gph::lithuc hien bao cao: .. ..

, ,
Tan suat bao cao: .
GA 'b' , kh' (A th.t tA b' , d A )<)pvao ao cao ac neu C\l e en ao cao UQ'Cg<)p : .

7
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UY BAN NHAN DAN
TiNHlTHANH PHD .•.

86: /QD- ...

(Biiu mdu 04)

CQNG HOA xA HQI CHU NGHiA VItT NAM
DQc l~p - TI}' do - H~nh phuc

..., ngay thcmg nam 2018
QUYETD!NH

Phe duy~t phu'O'ng andO'n ghin hoa ch~ dQ bao cao dinh kY thuQc
.thim quy~n ban hanh, thl}'c hi~n tren dia ban tinh/thanh ph8 •..

CHU T!CH UY BAN NHAN DAN TiNHlTHANH PHO ...

Can cu Lu~t T6 chuc chiOOquy8n dia phuong ngay 19 thang 6 nam 2015;

Can cu QuySt dinh s6 559/QD-TTg ngay 24 thang 4 nam 2017 cua Thu
tUOngChiOOphu phS duy~t "D8 an don giim hoa chS dQbao cao trong ho~t dQng
cua cac co quan hanh chiOOOOanu6'c";

Xet d8 nghi cua ChaOOVan phong ....

QUYET D!NH:

Di~u 1. PhS duy~t phuong an don gian hoa chS dQ bao cao diOOky thuQc
thAm quy8n ban hanh, th\fc hi~n tren dia ban tinh/thanh ph6 ... ~i ph\ll\lc kern
theo quySt diOOnay.

Di~u 2. Giao Van phong U'y ban OOandan tiOOchu tri, ph6i hQ'Pv6'i cac
sa, ban, ngaOOva cac don vi co lien quan, din cu Phuong an don gian hoa chS
dQbao cao diOOkYduQ'cphe duy~t:

- Xay d\fllg QuySt dinh hUOng d~llJquy diOOchS dQbao cao diOOkY th\fc
hi~n tren dia ban tinh/thaOOph6, triOOUy ban nhan dan tinh/thanh ph6 ban haOO
ch~m ooat trong thang 12 nam 2018.

- HUOng d~n, kiSm tra, don d6c UBND cap huy~n triSn khai th\fc hi~n cac
phuong an da duQ'c Chu tich UBND tiOOphe duy~t, bao dam hoan thaOOch~m
ooat trong thang 12 nam 2018.

Di~u 3. QuySt diOOnay co hi~u l\fc thi haOOkS tu ngay ky.

Di~u 4. ChaOOVan phong Uy ban OOandan tiOO,Thu truang cac sa, ban,
nganh, Chu tich Uy ban OOandan cac huy~n, thi xa, thaOOph6 va cac t6 chuc, ca
OOanco lien quan chiu trach nhi~m thi haOOQuySt diOOnay.!. '

Ndi nh9-n:
- Nhu di~u 4;
- Van phong Chinh phu (Cve KSTTHC);
- Luu: VT.

CHUTICH
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PHl)Ll)C
DANH Ml)C CHE DQ BAo cAo DJNH KY nit NGHJ GIU NGUYEN, BAI BO,

SUA DOl BO SUNG THUQC P~M VI QUAN LY CVA TiNHlTHANH
PHO .

(Kem theo Quyit ainh s6 /QD- ngay thang nam 2018)

I. CHE DO BAo cAo DINH KY DE NGHI BAI BO. . .
1. Bao cao ....
- Ly do: ....
- KiSn nghi thlJc thi: ...
2. Bao cao ....
- Ly do: ...
- KiSn nghi thlJc thi: .....
II. CHE DQ BAo cAo DINH KY DE NGHI sir A DOl, BO SUNG

1. Bao cao .•..
- Phuang an dan gian hoa (dS nghi neu ra nQi dung C\l thS cAn sua d6i, b6

sung ~i cac van ban quy dinh vS chS dQbao cao).
- Ly do:
- KiSn nghi thlJc thi:
2. Bao cao .•..
- Phuang an dan gian hoa (dS nghi neu ra nQi dung C\l thS cAn sua d6i, b6

sung t~i cac van ban quy dinh vS chS dQbao cao).
- Ly do:
- KiSn nghi thlJc thi:
III. CHE DO BAo cAo DINH KY DE NGHI GIU NGUYEN. . .
1. Bao cao •...
- Ly do:
2. Bao cao ....
- Ly do:
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