UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH KON TUM Poc lap - Tu do - Hanh phiic
S6: 08 /2025/QD-UBND Kon Tum, ngay 03 thdng 02ndam 2025
QUYET PINH

Ban hanh Quy ché cip nhit, sir dung va khai thac Hé thong quan ly
can b, cong chirc, vién chirc trén dia ban tinh Kon Tum

UY BAN NHAN DAN TiNH KON TUM

Can cir Luqt T 6 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015,
Luat Sva c‘iéi, bo sung mot so diéu cua Ludt To chirc Chinh phu va Ludt To chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cur Luat Cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cw Luat Can bo cong chiec ngay 13 thang 11 nam 2008,

Can cur Luat Viéen chirc ngay 15 thang 11 nam 2010,

Can cir Ludt sira doi, bo sung mot s6 diéu cia Ludt Can bg, cong churc va Ludt
Vién chirc ngay 25 thang 11 nam 2019;

Can cuw Ludt An toan thong tin mang ngay 19 thang 11 nam 2015,

Can cir Ludgt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam
2015; Luat swa doi, b6 sung mot so diéu cua Ludt Ban hanh van ban quy pham phap
ludt ngay 18 thang 6 nam 2020;

Can cir Nghi dinh s0;’34/‘20]6/ND-CP ngay 14 thang 5 nam 2016 cua Chinh
phu quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ban hanh van ban quy
pham phap luat;

Can cir Nghi dinh 50 154/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh
phu sita doi, bo sung mét s6 dieu cua Nghi dinh s6 34/2016/ND-CP ngay 14 thdng 5
nam 2016 cua Chinh phu quy dinh chi tiét mot so diéu va bién phdp thi hanh Ludt
Ban hanh van ban quy pham phap ludt;

Can cir Nghi dinh SOA,, 59/2024/ND-CP ngay 25 thang 5 nam 2024 cua Chinh
phii sira doi, bo sung mot so dieu cua Nghi dinh so 34/2016/ND-CP ngay 14 thang 5
nam 2016 cua Chinh phi quy dinh chi tiet mot so diéu va bi¢n phdp thi hanh ludt
ban hanh van ban quy pham phap ludt da dwoc swa doi, bo sung mot so diéu theo
Nghi dinh so 154/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh phu,

Can cir Nghi dinh sé 64/2007/ND-CP ngay 10 thang 4 nidm 2007 ciia Chinh
phu ung dung cong nghé thong tin trong hoat dong cua co quan nha nwoc;

Can cit Nghi dinh s6 4 7/2020/ND-CP ngay 04 thdng 4 nam 2020 cua Chinh
phu vé quan ly, két noi va chia sé dir liéu so cua co quan nha nuoc;
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Can cir Théng tw s6 11/2012/TT-BNV ngay 17 thang 12 nam 2012 cua B
truong Bo Noi vu quy dinh vé ché dé bdo cdo thong ké va quan 1y hé so cong chike;
Théng tu s6 06/2019/TT-BNV ngay 01 thang 6 ndm 2019 cia B truedéng Bé Néi vu
sura doi, bo sung mot s6 diéu ciia Thong tu s6 11/2012/TT-BNV ngay 17 thdng 12
nam 2012 cua Bo truong Bo Noi vu;

Cdan cit Thong tw so 07/2019/TT-BNV ngay 01 thdng 6 nam 2019 cua Bo
trieomg B Noi vu quy dinh vé ché dg bdo cdo thong ké va qudn Iy ho so vién chire;

Cdan cit Thong tw so 02/2023/TT-BNV ngay 23 thdng 3 nam 2023 cua Bo
truong Bo Noi vu quy dinh vé ché do bdo cdo thong ké nganh Noi vu;
Can cir Thong twe s6 06/2023/TT-BNV ngay 04 thdng 5 nam 2023 ciia Bé trucng

Bo Noi vu ban hanh Quy ché cdp nhdt, sir dung, khai théc dir liéu, théng tin ciia Co
s6 div liéu quoc gia vé can bé, cong chire, vién chire trong cdc co quan nha nudc;

Theo dé nghi cua Giam doc S¢ Néi vu tai To trinh s6 24/TTr-SNV ngay 20
thang 01 nam 2025

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cap nhat, sir dung va khai
thac H¢ thong quan 1y can bg, cong chirc, vién chirc trén dia ban tinh Kon Tum.

Picéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay 13 thang 02nam 2025.

Piéu 3. Chanh Vin phong Uy ban nhéan dan tinh, Giam doc S& Noi vu, Thu
trudng cac sd, ban nganh, cdc don vi truc thudc Uy ban nhan dan tinh, Chu tich Uy
ban nhan (,ién cac huyén, thanh phd va cac don vi ¢o lién quan chiu trach nhiém thi
hanh Quy¢ét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu didu 3; CHU TICH
- B Noi vu; = )

- Vu Phap ché - B6 Noi vy;
- Vu Phap ché - Bé Thong tin va Truyén thong;
- Cuc kiém tra van ban QPPL - B6 Tu phép;
- Thuong truc Tinh Uy;
- Thuong truc HDND tinh;
- Uy ban MTTQ Viét Nam tinh;
- Chu tich, cac Pho Chu tich UBND tinh;
- Van phong PBBQH-HDND tinh;
- Vin phong UBND tinh:
+ CVP; cdc PCVP;
+ Cong Thong tin dién tir tinh;
- Trung tam Luu tr@t lich st tinh - S& Noi vu;
- Luu: VT, NCrrrrekp




UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH KON TUM Doc 1ap - Tw do - Hanh phic

QUY CHE ,
CAP NHAT, SU DUNG VA KHAI THAC HE THONG QUAN LY
CAN BQ, CONG CHUC, VIEN CHUC TINH KON TUM
(Ban hanh kém theo Quyét dinh sinsz0:5/QD-UBND ngay 03 thdng 02 nam 2025
ciia Uy ban nhén dan tinh Kon Tum)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc cép nhat, st dung va khai thac Hé théng quan 1y
can bd, cong chuc, vién chuc trén dia ban tinh Kon Tum dé cap nhat, st dung, khai
thac dir liéu, thong tin vé can bd, cong chirc, vién chic (sau day viét tat Ia CBCCVC)
va ngudi lam viéc theo ché dd hop dong lao dong quy dinh tai Nghi dinh sb
111/2022/ND-CP ngay 30 thang 12 nam 2022 cta Chinh phi vé hop dong ddi voi
mot s6 loai cong viéc trong co quan hanh chinh va don vi su nghiép cong lap (sau
ddy viét tdt la nguoi lao dong).

Piéu 2. Poi twong ap dung

Quy ché nay ap dung d6i véi CBCCVC va ngudi lao dong thugc cac co quan
hanh chinh, don vi sy nghiép cong lap tinh Kon Tum, bao gébm: Van phong Doan dai
lgiéu Quoc hoi va Hoi déqg nhan dan tinh; cac co quan chuyér} mén, don vi truc thuoc
Uy ban nhan dan tinh; Uy ban nhén cac huyén, thanh ph6; Uy ban nhan cac xa,
phuong, thi tran.

Diéu 3. Giai thich tir ngir

1. Hé théng quan Iy CBCCVC tinh Kon Tum: La hé théng duoc xdy dung
nham quan ly, Iuu trr, cap nhat, khai thac cac truong thong tin vé CBCCVC va nguoi
lao dong duoc trién khai thong nhat trén dia ban tinh Kon Tum.

2. Tai khoan co quan: La thong tin bao gom tén dang nhap va mat khau dé co
quan ding nhap vao Hé théng quan Iy CBCCVC tinh Kon Tum dugc giao cho cd
nhan co trach nhiém cap nhat, st dung va khai thac dir liéu CBCCVC phuc vu cong
tac chi dao, diéu hanh cua co quan.

3. Tai khoan ca nhan cua CBCCVC, nguoi lao dong la tén nguoi dung, ma
dinh danh va mat khau d¢ CBCCVC, nguoi lao dong dang nhap vao He théng quan
ly CBCCVC tinh Kon Tum. Théng nhat sir dung Mi s6 dinh danh ctia Uy ban nhan
dan Kon Tum (H34) - s6 dinh danh c4 nhén theo quy dinh tai Luat Can cudc nam
2023 lam ma dinh danh CBCCVC va nguoi lao dong.
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4. Quan ly tai khoan nguoi dung: La viée tao 1ap tai khoan co quan, don vi, tai
khoan ca nhan cuaa CBCCVC, nguoi lao dong; cap, han ché, mo rong hodc uy quyén
truy cdp ctia tai khoan vao Hé théng quan 1y CBCCVC tinh Kon Tum.

5. Nhép liéu: La viéc CBCCVC, nguoi lao dong thuc hién cong tac nhap thong
tin ciia cd nhan vao H¢ thong quan 1y CBCCVC tinh Kon Tum.

6. Khai thac co s¢ dir liéu: La viéc thyc hién cac chuce nang tra ciru, tim kiém,
xem thong tin hodc tong hop céc chi tidu thong ké, bao céo, xuat, in cac két qua trén
Heé théng quan ly CBCCVC tinh Kon Tum.

7. Phé duyét dir liéu: La viéc ngudi dimg dau co quan, don vi, dia phuong hoic
nguoi duoc Gy quyén (Trucng phong/ban thire hién nhiém vu quan 1y va tham muru
vé cong tac can bo cua co quan) thyc hién xac thyc thong tin, dir liéu bﬁng ky sb trén
Hé théng quan ly CBCCVC tinh Kon Tum.

Piéu 4. Nguyén tic cip nhit, siv dung va khai thic Hé thong quan ly
CBCCVC tinh Kon Tum

1. Tuan tht quy dinh ctia phap luat vé tng dung coéng nghé thong tin, van thu,
luu tri, an toan, an ninh thong tin va céc quy dinh khéc ctuia phéap luét c¢6 lién quan.

2. H6 so CBCCVC va nguoi lao dong phai duge cip nhat thuong xuyén, kip
thot vao hé thong quan Iy CBCCVC tinh Kon Tum, bao dam chinh xac, thong nhat
v6i ho so gidy hop 18.

3. Cong chire, vién chirc quan tri he thdng, CBCCVC va ngudi lao dong khai
thac H¢ thong quan Iy CBCCVC tinh Kon Tum dugc co quan quan ly cap tai khoan
truy cap va dugc phan quyén chirc nang st dung, phan quyén khai thac dit li¢u theo
quy dinh.

4. Viéc két ndi va chia sé dir lidu cia Hé thong quan ly CBCCVC tinh Kon
Tum voi cac hé thong thong tin khac phai dugc sy dong ¥ bang vin ban caa cap co
tham quyén.

Piéu 5. Cac hanh vi khong dwoc 1am

1. Theo quy dinh tai Piéu 8 Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4
nam 2020 cua Chinh pha vé quan ly, két n6i va chia sé dit liéu s6 cua co quan nha
nudc, cac hanh vi khac theo quy dinh cua phép luét lién quan.

2. Cung cép thong tin khong chinh xéc, sai léch v6i ho so gidy dang quan 1.

3. Sir dung thong tin dit lisu CBCCVC va ngudi lao dong trén Hé théng quan 1y
CBCCVC tinh Kon Tum vao muc dich vu lgi ca nhan, cac muyc dich xuyén tac su that,
boi xau CBCCVC va nguoi lao dong lam anh hudng hodc chong pha co quan nha nudce.

4. Cung cap hodc dé 10 tén va mat khau ding nhap vao H¢ théng quan 1y
CBCCVC tinh Kon Tum cho c4 nhan, t6 chirc khong dugc giao quyén va trach nhi¢m
quan ly, st dung.
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) Chuong I1 )
TO CHUC CAP NHAT, SU DUNG VA KHAI THAC HE THONG QUAN LY
CAN BQ, CONG CHU'C, VIEN CHUC TINH KON TUM

Pi¢u 6. H¢ thong quan ly CBCCVC tinh Kon Tum

1. Hé théng quan ly CBCCVC tinh Kon Tum dugc thiét 1ap, sir dung mang
truyén s6 liéu chuyén dung, mang Internet dé van hanh, khai thac, sir dung, két ndi,
tich hop, chia sé& thong tin, dir liu; co6 tén mién truy cap la
https://quanlycbccve.kontum.gov.vn.

2.H¢ thong quan ly CBCCVC tinh Kon Tum dap mg cac yéu cau vé tinh ning
k¥ thuat, tiéu chuan, quy chuan ky thuat két ndi, tich hop, chia sé thong tin, dit liéu
theo quy dinh tai Quyét dinh s6 893/QD-TTg ngay 25 thang 6 nam 2020 cta Thu
tudng Chinh phii phé duyét Dé an xay dung co s¢ dir lidu quéc gia vé CBCCVC
trong cac co quan nha nudc; Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam
2020 ctia Chinh phu vé viéc quan 1y, két ndi va chia sé dit liéu sd ctia co quan nha
nudc; Hé thong quan 1y CBCCVC tinh Kon Tum phyc vu viée két ndi, chia sé dir
lidu véi Co so dir liéu quoc gia vé CBCCVC dong thoi phai dap ng cac quy dinh vé
cap nhat, str dung va khai thac tai Quy ché nay va cac yéu cau hd tro cong tac quan
1y nha nudc.

Pitu 7. Tao lap, cip nhit dir litu CBCCVC trén Hé théng quan Iy
CBCCVC tinh Kon Tum

1. Chuan héa thong tin dau vao, quan 1y théng tin, dir liéu ctia Hé thong quan
1y CBCCVC tinh Kon Tum.

a) DBbi v6i CBCCVC: Str dung méu so yéu Iy lich tai Phu luc Mau so yéu ly
lich Ban hanh kém theo Thong tu s6 06/2023/TT-BNV ngay 04 thang 5 nam 2023
cia B truong B Noi vu ban hanh Quy ché cap nhat, st dung, khai thac dit liéu,
thong tin cua co so dir liu quéc gia vé CBCCVC trong cac co quan nha nudc dé
chuan héa thong tin dau vao, quan 1y thong tin, dir liéu ctia Hé théng quan ly
CBCCVC tinh Kon Tum.

b) Déi v6i ngudi lao dong: Thong nhit st dung mau hop dong lao dong (phu
Iuc II) ban hanh kém theo Théng tu s6 05/2023/TT-BNV ngay 03 thang 5 nam 2023
ctia Bo truong Bo Noi vu hudng dan mau hop déng dich vu va mau hop déng lao
dong d6i véi mot sb loai cong viée trong co quan hanh chinh va don vi su nghiép
cong lap dé chuan hoa thong tin dau vao, quan 1y thong tin, dit lidu ciia Hé thong
quan Iy CBCCVC tinh Kon Tum.

2. Co quan quan 1y Hé thong quan Iy CBCCVC tinh Kon Tum c6 trach nhiém
tao lap tai khoan c4 nhan cho cong chirc, vién chirc quan tri hé théng, CBCCVC va
ngudi lao dong dé nhap liéu vao Hé thong quan Iy CBCCVC tinh Kon Tum. C4 nhan
CBCCVC va nguoi lao dong c6 trach nhiém truy cép vao tai khodn c4 nhan da duogc
cap dé nhap thong tin ctia minh vao Hé thdng quan Iy CVCCVC tinh Kon Tum; thong
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tin phai day du, thong nhat dinh dang k¥ thuat, phan anh day du, chinh x4c theo so yéu
1y lich/mAu hop dong lao dong da duoc cap c6 thim quyén quan 1y xac nhan.

3. Ddi vai viee cap nhat thong tin, dit liéu cia CBCCVC va nguoi lao dong do
c6 thay d6i, hi¢u chinh thi cd nhan cé trach nhi€ém cdp nhat thong tin, dit liu vao
kém theo ban s6 hoa cua tai li¢u da dugc cap co6 tham quyén xac nhan.

4. Nguoi dimg dau: Vin phong Poan dai biéu Qudc hoi va Hoi dong nhan dan
tinh, s6, ban nganh, don vi tryc thugc Uy ban nhéan dan tinh; Uy ban nhan déan cic
huyén, thanh phd c6 trach nhiém to chtrc thuc hién viéc cap nhat dir liéu CBCCVC
va nguoi lao dong thudc tham quyén quan 1y tir Hé thong quan ly CBCCVC tinh Kon
Tum 1én Co s¢ dit liéu qudc gia thong qua viée két ndi, chia sé dir liu quy dinh
tai Diéu 13 Quy ché nay; phé duyét hoic uy quyén phé duyét bang ky sb dir lidu duoc
cap nhat theo quy dinh tai khoan 1 Diéu 8 Quy ché nay.

Pic¢u 8. Phé duyét dir litu CBCCVC trén H¢ thong quan Iy CBCCVC tinh
Kon Tum

1. Khi CBCCVC va nguoi lao dong cap nhat, thay d6i thong tin, trong vong
05 ngay cudi ting thang, Van phong Poan dai biéu Qudc hoi va Hoi dong nhan dan
tinh; S6, ban, nganh, don vi tryc thudce Uy ban nhan dén tinh; Uy ban nhan dan cac
huyén, thanh phd c6 trach nhiém phé duyét cac hd so bang hinh thuc ky sb tai Hé
thong quan Iy CBCCVC tinh Kon Tum nhu sau:

a) Thu truéng Van phong Poan dai biéu Quéc ho1 va Hoi déng nhan dan tinh,
S&, ban, nganh, don vi truc thudc Uy ban nhan dan tinh hoac uy quyén Pho Thu
trudng chiu trach nhiém phé duyét dir liéu cia CBCCVC va nguoi lao dong thudc,
truc thudc co quan.

b) Chu tich Uy ban nhan dan hodc uy quyén cho Pho Chi tich Uy ban nhan
dan huyén, thanh pho chiu trach nhiém phé duyét dir li¢u cia CBCCVC va nguoi lao
dong thudc, truc thudc dia phuong.

2. S6 Noi vu la co quan chiu trach nhiém quan ly toan bo Hé thdng quan ly
CBCCVC tinh Kon Tum trén dia ban tinh bao gdbm: Theo d&i, khai thac, don dbc va
kiém tra viéc thuc hién cap nhat, phé duy¢t, khai thac dir ligu CBCCVC va nguoi lao
dong trén Hé thong quan Iy CBCCVC tinh Kon Tum.

Piéu 9. Khai thac co sé¢ dit litu CBCCVC trén Hé thong quan Iy CBCCVC
tinh Kon Tum

1. Giao S& No6i vu st dung dir licu tu He théng quan ly CBCCVC tinh Kon
Tum dé tong hop, phan tich doi ngit CBCCVC, nguoi lao dong va cac ndi dung khéc
phuc vu su lanh dao, chi dao, diéu hanh cua Uy ban nhan dan tinh; két ndi, chia sé
dir liéu véi Co s& dit liéu qudc gia va véi cac hé théng thong tin khac (néu c6) phuc
vu co quan nha nudc va CBCCVC, nguoi lao dong khai thac thong tin theo quy dinh
tai Quy ché nay.
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2. Céc co quan, don vi, dia phuong dugc khai thac, st dung dir li¢u téng hop,
phan tich chung, dit liéu vé CBCCVC, nguoi lao dong cua co quan minh trong HE
théng quan ly CBCCVC tinh Kon Tum dé phuc vu cong tac 1anh dao, chi dao, diéu
hanh theo churc nang, nhiém vy, quyén han.

3. CBCCVC, nguoi lao dong dugc khai thac dir li¢u cua cd nhan minh; dugc
truy cap, nghién ctru, st dung va khai thac dir li¢u trén Co s¢ dir li¢u quéc gia, H¢
thong quan Iy CBCCVC tinh Kon Tum ciia co quan khi co quan ¢ thim quyén dong
¥ bang vian ban theo quy dinh ctia phap luat.

4. Dit litu CBCCVC, ngudi lao dong trén Co sé dit liéu qudc gia, Hé théng
quan ly CBCCVC tinh Kon Tum, cua co quan khi duoc xuit theo dinh dang vin ban
dién tir, dugc ky s6 boi nguoi c6 thim quyén va ky sd ctia co quan nha nudc theo quy
dinh ctia phap luat thi van ban dién tir 46 c6 gid tri phap 1y nhu ban gdc van ban giay.

5. S& Noi vu khai thac stir dung dit liéu cia Co sé dir licu quoc gia bang tai khoan
do BO Noi vu cung cip va truy cap théng qua Cong thong tin thude Co sé dir lidu qubc
gia vé CBCCVC tai dia chi https://ccve-portal.moha.gov.vn stt dung mang truyén sb
liéu chuyén dung trén co s& dam bao an toan thong tin va bao v¢ dir liéu ca nhan.

Piéu 10. Quy trinh cip nhit thong tin ho so CBCCVC vao Hé thong quan
ly CBCCVC tinh Kon Tum

1. Lap hd so moéi: Trong thoi gian 30 (ba muroi) ngay lam viée, ké tir ngay
c6 quyét dinh tring tuyén hodc hop ddng lao dong thi co quan, don vi, dia phuong
c6 trach nhiém cap nhat day du, chinh xac thong tin hd so cong chuc, vién chirc va
nguoi lao dong va dang tai van ban, tai liéu dién tir lién quan vao Hé théng quan ly
CBCCVC tinh Kon Tum.

2. Cap nhat thong tin hd so: khi co thay dbi thong tin cia CBCCVC va nguoi
lao dong, trong thoi gian 15 (mwoi ldm) ngdy lam viée, ké tir ngay c6 hd so gidy hop
18, co quan, don vi, dia phuong c6 trach nhiém cap nhat thong tin hd so va ding tai
van ban, tai liéu dién ttr lién quan vao Hé théng quan Iy CBCCVC tinh Kon Tum.
Pong thoi thuc hién ché do bd sung hé so CBCCVC va ngudi lao dong theo quy
dinh cua phap luat.

3. Thanh phan hd so CBCCVC cap nhat trén Hé thdng quan Iy CBCCVC tinh
Kon Tum thuc hién theo quy dinh hién hanh va van ban, tai liéu dién t&r phai dam
bdo gié tr1 phép ly.

Piéu 11. Piéu chuyén va tiép nhan ho so CBCCVC trén Hé thong quan ly
CBCCVC tinh Kon Tum

1. Trudng hgp CBCCVC va ngudi lao dong duoc didu dong, luan chuyén dén
bo phan moi trong cung co quan, don vi, dia phuong truc tiép st dung CBCCVC va
nguoi lao dong thi co quan, don vi do6 c6 trach nhi¢m diéu chuyén hd so trén Hé
théng quan Iy CBCCVC tinh Kon Tum dén bd phan méi, thoi gian cham nhat 1a
10 (mueoi) ngdy, ké tir ngay van ban co hiéu lyc.



6

2. Trudng hgp CBCCVC duge didu dong, luan chuyén, biét phéi, chuyén ddi
vi tri cong tac dén co quan, don vi, dia phuong mdi trong tinh thi co quan, don vi,
dia phuong co tham quyén st dung CBCCVC cép trén theo phan cip quan 1y ¢o trach
nhiém diéu chuyén hd so trén Hé théng quan ly CBCCVC tinh Kon Tum dén co
quan, don vi, dia phuong méi; co quan, don vi, dia phuong tiép nhan c6 trach nhiém
chuyén tiép hd so trén He théng quan ly CBCCVC tinh Kon Tum dén co quan, don
vi, dia phuong truc tiép sir dung CBCCVC theo phan cap quan ly. Thot gian hoan tt
diéu chuyén va tiép nhan cham nhat 10 (mwoi) ngay lam viéc, ké tir ngdy vin ban c6
hiéu luc.

3. Truong hop chuyén sang khdi Pang, chuyén ra ngoai tinh va nghi huu, thoi
viéc, tir tran

a) Bdi v6i CBCCVC duoc diéu dong, luan chuyén sang khdi Pang va chuyén
ra ngoai tinh thi co quan, don vi truc tiép st dung CBCCVC thuc hié¢n cdp nhat tinh
trang hd so tuong Gmg trong Hé thong quan ly CBCCVC tinh Kon Tum thoi gian
cham nhét 15 (muwoi ldm) ngay, ké tir ngdy van ban c6 hiéu lyc.

b) Truong hop CBCCVC nghi huu, théi viée, budc thoi viée, tir tran thi co
quan, don vi truc tiép st dung CBCCVC thyc hi¢n cap nhat tinh trang hd so trong
Hé thdng quan Iy CBCCVC tinh Kon Tum, thoi gian chdm nhét 15 (muwoi ldm) ngay,
ké tir ngdy vin ban c6 hiéu lyc.

Piéu 12. Luu trit dit liéu CBCCVC trén Hé théng quén Iy CBCCVC tinh
Kon Tum

1. Dir liéu CBCCVC va nguoi lao dong dugce luu trir trong HE théng quan 1y
CBCCVC tinh Kon Tum theo phan cép quan ly va dugc sao luu dinh ky hang thang,
to1 thi€u ba thang trén phuong tién luu trit chuyén dung dé du phong rui ro.

2. Viéc luu trit hd so CBCCVC va nguoi lao dong trén Hé théng quan ly
CBCCVC tinh Kon Tum phai thuc hién tuan thu nghiém ngat cac nguyén tac bao
dam an ninh, an toan bao mat thong tin theo quy dinh hién hanh.

3. H0 so CBCCVC da nghi huu, théi viéc, tir tran van dugc luu trit trén He
thong quan 1y CBCCVC tinh Kon Tum & co quan, don vi dé theo doi.

Picu 13. Két ndi, chia sé dir litu CBCCVC trén H¢ thong quan ly
CBCCVC tinh Kon Tum

Viéc két ndi, chia sé dix licu gitra HE théng quan ly CBCCVC tinh Kon Tum
véi Co sé dir liéu qudc gia vé CBCCVC trong cc co quan nha nude qua Nén tang
tich hop, chia sé dit liéu quéc gia (si dung mang truyén sé liéu chuyén ding ciia
cac co quan Dang, Nha nwdc) bao dam tuan thu quy dinh tai Nghi dinh
s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cua Chinh phu vé quan 1y, két nbi
va chia sé dif liéu s6 cua co quan nha nudc, Khung Kién trac Chinh phu dién tur
Viét Nam.
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Chuong III
TRACH NHIEM CUA CAC CA NHAN, CO QUAN, PON VI, PIA PHUONG
TRONG CAP NHAT, SU DUNG VA KHAI THAC THONG QUAN LY
CBCCVC TiNH KON TUM

Diéu 14. Trach nhiém ciaa co quan, don vi, dja phwong sit dung CBCCVC
va nguoi lao dong

,1. Chiu trach nhiém t chirc thyc hién quy ché cap nhat, st dung va khai théc
H¢ thong quan Iy CBCCVC tinh Kon Tum trong co quan, don vi, dia phuong va cic
don vi thudc pham vi quan ly.

2. Quan ly tai khoan nguoi dung duoc cap, ban hanh quyét dinh giao nhiém vu
cho CBCCVC va ngudi lao dong truc tiép quan 1y, cap nhat, sir dung tai khoan dé thyc
hién viéc cap nhat, sir dung va khai thac sir dung Hé thdng quan Iy CBCCVC tinh Kon
Tum cua co quan, don vi minh theo dung quy dinh phép luat va Quy ché nay.

3. Theo ddi, kiém tra viéc cap nhat cac thong tin vé hd so CBCCVC va nguoi
lao dong thudc thim quyén quan 1y theo dinh ky. Chiu trach nhiém vé tinh chinh
xdc, déy du cua céc thong tin vé hdo so CBCCVC va ngudi lao dong thudc tham
quyén quéan 1y da duoc cap nhat vao He thong quan Iy CBCCVC tinh Kon Tum va
dam bao tinh théng nhat véi hd so gidy hop 18 luu trit tai co quan, don vi, dia phuong.

4. St dung cac chirc nang cua Hé théng quan ly CBCCVC tinh Kon Tum va
thong tin vé ho so CBCCVC va nguoi lao dong dé lam co s6 phuc vu cong tac tuyen
dung, str dung va quan ly CBCCVC va nguoi lao dong theo phan cap.

5. Thyc hién ché do bao céo dinh ky, béo céo dot xudt vé cong tac quan 1y, van
hanh, khai thac, sir dung Hé thong quan ly CBCCVC tinh Kon Tum theo quy dinh.

6. Bao v¢ dir li€u ca nhan theo quy dinh hién hanh.

] Picéu 15. Trach nhiém cia cong chirc, vién chirc dwge phan cong tryc
tiép cap nhat, sir dung va khai thac H¢ thong quan ly CBCCVC tinh Kon Tum

1. Sir dyung tai khoan don vi da dugc cap dé thuc hién viéc cip nhat, bo sung
thong tin hd so CBCCVC trong co quan, don vi, dia phuong minh vao Hé thong quan
1y CBCCVC tinh Kon Tum; quan 1y, khai thac thong tin hé so CBCCVC theo phan cap
quan ly; co trach nhiém bao quan va bao mat tai khoan cua co quan, don vi, dia phuong;
khai thac, sir dung c¢6 hiéu qua hé thong quan Iy CBCCVC tinh Kon Tum dé cung cap
thong tin nhanh chong, chinh xac phuc vu cong tic quan 1y, chi dao diéu hanh.

2. Ra soat, cap nhat, diéu chinh thong tin hé so CBCCVC trén Hé théng quan
ly CBCCVC tinh Kon Tum kip thoi, day du, chinh x4c, thuong xuyén va dinh ky
ra soat kiém tra, cAp nhat cdc thong tin theo dung quy dinh cta phap luat va
quy dinh tai Quy ché nay.

3. bam bao tinh kip thoi, chinh xac va thdng nhit cua cac thong tin hd S0
CBCCVC da duoc cap nhat vao H¢ thong quan Iy CBCCVC tinh Kon Tum v&i ho
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so gidy hop 18 dang luu trir tai co quan, don vi, dia phuong; khai thac, str dung c6
hiéu qua Hé théng quan Iy CBCCVC tinh Kon Tum dé cung cép thong tin nhanh
chéng, chinh xac phuc vu céng tac quan 1y hd so CBCCVC.

4. Ap dung cac bién phap bao dam an toan thong tin va van hanh thong sudt
Hé théng quan Iy CBCCVC tinh Kon Tum; nghién ctru, phat hién cac van dé chua
rd hodc méu thuln trong co s& dit liéu CBCCVC va nguoi lao dong va nhimg van dé
nay sinh trong qua trinh quan 1y, bao cdo cip co thim quyén quan 1y co sé dir lidu
xem xé&t, xur 1y.

5. Truong hop bi mat tai khoan, quén mat khau hoac c6 ddu hiéu bi danh cap
mat khau dang nhap Hé théng quan Iy CBCCVC tinh Kon Tum thi phai bao cao ngay
cho Thu trudng co quan, don vi va bao cdo S¢ Noi vu dé duoc xem xét, cap lai mat
khau méi.

Pitu 16. Trach nhiém ciia CBCCVC va nguoi lao dong

Chép hanh quy dinh tai Quy ché nay va cac quy dinh ctia Pang, phap luét, quy
ché ctia co quan, don vi trong viéc cap nhat, str dung va khai thac Hé thong quan 1y
CBCCVC tinh Kon Tum.

Piéu 17. Trach nhiém ciia Sé N§i vu

1. Chii tri, phdi hop v6i don vi cung cdp van hanh Hé théng quan Iy CBCCVC
tinh Kon Tum quan 1y va khai thidc Hé théng quan Iy CBCCVC, cap mdi tai khoan
nguoi ding, phan quyén cho tai khoan ngudi dung, cap lai mat khau cho ngudi ding
trén Hé thong quan Iy CBCCVC tinh Kon Tum theo dé xuat ctia cdc co quan, don vi,
dia phuong.

2. Chu tri, phdi hop vé6i don vi cung cap van hanh Hé thong quan Iy CBCCVC
tinh Kon Tum thuong xuyén, ra soat diéu chinh kip thoi cac thong tin, danh muc,
tinh ning, chtic nang Hé théng quan Iy CBCCVC tinh Kon Tum dam bao dap ung
day du cac yéu cau theo quy dinh cta Chinh phu.

3. Chu tri phéi hop v6i s¢ chuyén nganh c6 lién quan dé xuat v6i Uy ban nhan
dan tinh nang cap, hoan thién H¢ théng quan Iy CBCCVC tinh Kon Tum dap ting
yéu cau thyc té van hanh, khai thac, st dung khi c6 sy thay doi.

4. Phoi hop véi S¢ Tai chinh' dé xuat Uy ban nhan déan tinh bd tri kinh phi
hang ndm phuyc vu duy tri, ndng cap, hoan thién Hé théng quan Iy CBCCVC tinh Kon
Tum dép tng theo yéu cau ctia Chinh phu va thuc té cong tac quan Iy CBCCVC
trong cac co quan nha nudc trén dia ban tinh.

5. Tb chirc tap huin, bdi dudng k¥ ning, nghiép vu cho cong chirc, vién chirc
lam cong tac quan 1y, van hanh Hé thong quan 1y CBCCVC tinh Kon Tum tai cic co
quan, don vi, dia phuong.

! Trudong hop co quan sau khi sdp xép thi thyuc hién theo tén o1 duoc cAp c6 thAm quyén quyét dinh.
ghop coq p Xep g p quyen quy
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6. Kiém tra, d6n ddc cac co quan, don vi, dia phuong vé quan ly, khai thac, str
dung H¢ thong quan ly CBCCVC tinh Kon Tum. Thyc hién ch€ do bao céo theo yéu
cau cua co quan quan 1y cap trén.

Pic¢u 18. Trach nhiém ciia S& Thong tin va Truyén thong?

1. Phéi hop vt S& Noi vy va don vi cung cép van hanh H¢ théng quan 1y
CBCCVC tinh Kon Tum dam bao ha tﬁng két ndi, chia s& dit liéu 6n dinh, thong subt,
dap tmg cac diéu kién, tiéu chuan k¥ thuat, cip d6 an toan thong tin theo quy dinh dé
két ndi, chia s& vdi Co so dir liéu qubc gia.

2. Phéi hop véi S Noi vu hudng dan, hd trg ki thuat cac co quan, don vi, dia
phuong trong qué trinh cip nhat, sitr dung va khai thac Hé thong quan Iy CBCCVC
tinh Kon Tum bdo dam an toan thong tin, an ninh mang, bao mat thong tin, o6n dinh,
thong subt.

3. Pua viéc tng dung, st dung hi¢u qua Hé th(f)ng quan ly CBCCVC tinh Kon
Tum vao trong nhitng ti€u chi trong vi¢c danh gia xép loai chuyén doéi sé tai cac co
quan, don vi, dia phuong.

) Chuwong IV
PIEU KHOAN THI HANH

] Piéu 19. Quy dinh bio cdo cong tac cip nhit, sir dung va khai thac Hé

thong quan ly CBCCVC tinh Kon Tum

1. Cac co quan, don vi, dia phuong co trach nhiém bao cdo tinh hinh thuc hién
cong tdc cép nhat, su dung va khai thac H¢ thong quan ly CBCCVC tinh Kon Tum
thuoc tham quyén quan ly vé€ Uy ban nhan dan tinh (qua So N¢i vu) trudc ngay 15
thang 01 hang nam.

2. No1 dung bao cao cong tac cap nhat, st dung va khai thac H¢ thdng quan 1y
CBCCVC tinh Kon Tum gom:

a) banh gia viéc thuc hién quy ché cap nhat, st dung va khai thac hé théng
quan ly CBCCVC tinh Kon Tum tai co quan, don vi, dia phuong.

b) Tinh hinh Iap mo1, cap nhat tinh trang, thong tin hd so CBCCVC va nguoi
lao dong.

) Nhimng vuong mac trong qua trinh quan ly, cap nhat, str dung va khai thdc
Hé théng quan Iy CBCCVC tinh Kon Tum (néu c6).

d) Tinh trang trang thiét bi, hang tang cong ngh¢ thong tin phuc vu cong tac
quan 1y, cap nhat, sir dung va khai thac H¢ thong quan 1y CBCCVC tinh Kon Tum.

d) Kién nghi, dé xuat néu co.

2 Trudng hop co quan sau khi sap xép thi thuc hién theo tén goi dugc cip c6 thim quyén quyét dinh.
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3. S& Noi vu tong hop va bdo cdo Uy ban nhan dan tinh thuc hién cong tac
quan ly, cap nhat, st dung va khai thac H¢ thong quan 1y CBCCVC tinh Kon Tum
toan tinh dinh ky hang nam.

Piéu 20. Trach nhiém thi hanh

1. Cac co quan, don vi, dia phuong va ca nhén thugc d6i tugng ap dung quy
dinh tai Didu 2 Quy ché nay chiu trach nhiém t6 chirc quan triét, thuc hién nghiém
tic cac quy dinh tai Quy ché nay va cac quy dinh ctia phap luat c6 lién quan.

2. Trong qua trinh trién khai thuc hién Quy ché, néu c6 khoé khin, vudng rna‘u:2
phat sinh, cac y kién kip thoi phdn anh vé Uy ban nhan dan tinh (qua So Noi vu) dé
tong hop, bado cao Uy ban nhan dan tinh xem xét, quyét dinh./.




