UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BEN TRE Pjc 1ap - Tu do - Hanh phic
S6: 1081 /Qb-UBND Bén Tre, ngay 08 thding 4 niam 2025
QUYET PINH

Vé viéc cong bo danh muc 10 thi tuc hanh chinh dugc ban hanh méi
trong linh vyc tin nguwéng, ton gidao thugc tham quyen giai quyet
ciia Uy ban nhén dén cap xi trén dia ban tinh Bén Tre

CHU TICH UY BAN NHAN DAN TINH BEN TRE

Can cit Ludt T6 chire chinh quyén dia phwong ngay 19 thang 02 niam 2025;

Can cir Nghi dinh $6 63/2010/NP-CP ngay 08 thang 6 niam 2010 ciia Chinh
phu vé kiem soat thu tuc hanh chinh va Nghi dinh so 92/2017/ND-CP ngay 07
thang 8 nam 2017 cua Chinh phu swa doi, bo sung mot so diéu cua cac Nghi dinh
lién quan dén kiém soat thu tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huong dan vé nghiép vu kiém soat thu tuc hanh chinh,

Can cir Théng tw s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Van
phong Chinh phu quy dinh mot so noi dung va bién phap thi hanh trong so hoa ho
so, két qua giai quyét thu tuc hanh chinh va thyc hién thu tuc hanh chinh trén moi
truong dién ti;

Can cit Quyét dinh s6 I34/QD-BDTTG ngay 28 thang 3 nam 2025 cua Bo

Dén téc va Tén gido vé viéc cong bé thii tuc hanh chinh trong linh vue tin ngudng,
ton giao thugc pham vi chirc nang quan ly nha nwoc cua Bo Dan toc va Ton giao;

Theo dé nghi cua Giam déc S& Noi vu tai To trinh s6 1344/TTr-SNV ngay 03
thang 4 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 10 thi tuc hanh chinh
dugc ban hanh moi trong linh vyc tin ngudng, ton giao thudc thdm quyen giai
quyét cia Uy ban nhan dan cap xa trén dia ban tinh Bén Tre.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

1. Bai bo Quyét dinh s6 794/QD-UBND ngay 17 thang 4 nam 2018 cia Uy
ban nhan dan tinh vé viéc cong bd danh muc 10 tha tuc hanh chinh ban hanh mai,
danh muc 07 thu tuc hanh chinh bi bai bo trong linh vuc tin ngudng, ton gido thudc
tham quyén giai quyét cia Uy ban nhan dan cap xa trén dia ban tinh Bén Tre.

2. Bai bo 10 quy trinh ndi bd trong linh vuc tin ngudng, ton gido (quy trinh
s0 06 dén quy trinh s0 15) dugc ban hanh kém theo Quyét dinh s6 2900/QD-
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UBND ngay 24 thang 12 nam 2019 cua Uy ban nhan dan tinh phé duyét cac quy
trinh ndi bo trong giai quyét 15 thu tuc hanh chinh trong linh vye Noi vu thudce
thAm quyén tiép nhan va giai quyét ctia Uy ban nhan dan cip x4 trén dia ban tinh
Bén Tre.

Piéu 3. Giao S¢ Noi vu tham muu xdy dung du thao Quyét dinh phé duyét
08 quy trinh ndi bo trong giai quyét thu tuc hanh chinh ddi v6i 10 tha tuc hanh
chinh dugc cong bd tai Piéu 1 Quyét dinh nay, trinh Chi tich Uy ban nhan dan
tinh phé duy¢t.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam doc So Noi vu; Cha
tich Uy ban nhan dan cac huyén, thanh phé; Chu tich Uy ban nhan dan cac xa,
phuong, thi trin va cac td chue, ca nhan cé lién quan chiu trach nhi¢m thi hanh
Quyét dinh nay./.

Noi nhgn: KT, CHU TICH

- Nhu Diéu 4, . PHO CHU TICH

- B Dan toc va Ton gido; = ‘ .

- Cuc Kiém soat TTHC - VPCP; e

- Chu tich, cac PCT.UBND tinh; / >

- Cac PCVP.UBND tinh; 12

- SO Noi vy, 8

- Phong TH, TTPVHCC; /./ /e
- Luu: VT, Loc. prre—)

Nguyen Truc Son



TREN PIA BAN TINH BEN TRE

Phu luc I
DANH MUC THU TUC HANH CHINH BAN HANH MOI

LINH VU'C TIN NGUONG, TON GIAO THUQC THAM QUYEN

GIAI QUYET CUA UY BAN NHAN DAN CAC XA, PHUONG, THI TRAN

(Kém theo Quyét dinh s6 1081 /OP-UBND ngay08  thing 4 ndm 2025
cua Uy ban nhan dan tinh Bén Tre)

S6 Tén TTHC Thoi han | Dia diém thyc | Phi,1¢ | Cin cir phap
TT gidi quyet hién phi ly
Linh vyc: Tin ngudng, ton gido
15 ngay ké B6 ohin Tié
Tha tuc ding ky hoat | tungay nh? phan 711?2 Kho
1| dong tin ngudng nhan du an va tra N% one - Luat Tin
(Ma s6: 1.012592) vinbénding | qua cua UB | heuone.  ton
kyhop &, cap xa guong,  ton
- giao (Luat so
15 ngay ke B8 phin Tié 02/2016/QH14
Thii tuc dang ky bo sung | twngdy | OPWE LR | ngdy
2| hoat dong tin nguong | nhindu | DUER VLA G RAONE | 18/11/2016).
s vinbanding | qué cua Uy ban co . .
(Ma so: 1.012591) k5 hop Ié ® | nhan dan cép xa - Nghj quyet so
T 190/2025/QH1
20 ngay ké N A o 5 ngay 19
Thu tuc dang ky sinh | tUr ngay nizr?ggrirglligt Khon thang 02 nam
3| hoat ton gido tap trung mhanda | 2R & 12025 ctia Quéc
(Ma sé: 1.012590) vinbandang | 442 cua LY ban hoi quy dinh vé
, A nhan dan cap xa 1 A X
ky hop I€. Xu ly mot so
Thu tuc thong bao danh ’ van dé lién
muc hoat dong ton gido B0 phén Tiép quan dén sap
4 doi voi t0 chuae c6 dia | Khong quy | nhénva tra két | Khong | xép t0 chic bd
ban hoat dong ton gido & dinh qua cua Uy ban co may nha nudc.
mot xa nhan dan cap xa - Nghi dinh s0
(Ma s0: 1.012588) 95/2023/ND-
Thu tuc thong bao danh CP ngay
muc hoat dong tép giao B0 phéan Tiép 29/12/2023 cua
5 bd sung do6i voi t6 chirc | Khong quy | nhén va tra két | Khong Chinh phu quy
c6 dia ban hoat dong ton dinh qua cua Uy ban co dinh ’chi‘ tiét
giao 6 mot xa nhan dan cap xa mot so di€u va
(Ma s0: 1.012586) bién phap thi
Thu tuc dang ky thay do6i | 15 ngay ké B4 phan Tié hanh Luat Tin
nguoi dai dién ciia nhom | tur ngay nhér?v é trd kgt Khon ngudng, ton
6| sinh hoat ton gido tap | nhandu . . NE | giao.
trung viin ban ding qua cua Uy ban co
(M s6: 1.012585) kyhople | han dan cap xa
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Thu tuc d¢ nghi thay doi | 20 ngay ké B6 vhin Tié
dia diém sinh hoat ton | tur ngay nhér?ve:l trd kgt Khon
7| gido tap trung trong dia | nhan du ua ciia Uy ban b &
ban mot xa van ban dang Shén dan c}eii <3
(Ma sé: 1.012584) kyhop 1 p
Thu tuc d¢ nghi thay doi | 20 ngay ké B6 nhin Tié
dia diém sinh hoat ton | tir ngay aha r? VA trd kgt Khon
8| gido tap trung dén dia | nhéndu N Uv b e
ban xa khéc vinbandang | 4V €04 LY ban | €O
€ | nhan dan cap xa
kyhop ¢
Thu tuc théng bao vé B6 phan Tié
vige thay doi dia diém | . . > phian “1ep \
. AT ong quy | nhan vatrd két | Khong
9| sinh hoat ton gido tap . R ,
t dinh qua cua Uy ban co
e nhan dan cap xa
(Ma so: 1.012580)
Thu tuc thong bao to
chic quyén gop trong B6 phan Tiép
dia ban mdt xa cua co s¢ Khé A a1k n
, ~ A 1 A ong quy | nhan va tra két | Khong
10| tin ngudng, to0 chic ton . NP .
2 dinh qua cua Uy ban co

gido, t0 chic ton giao
truc thp(f)C
(Ma s6: 1.012579)

nhan dan cap xa




Phu luc II
NOI DUNG CUA THU TUC HANH CHINH BAN HANH MOI LINH VU'C
TIN NGUONG, TON GIAO THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP XA
TREN PIA BAN TINH BEN TRE
(Kém theo Quyét dinh s6 1081/0P-UBND ngay08  thing 4 niam 2025
ciia Uy ban nhén dan tinh Bén Tre)

LINH VUC TiN NGUONG, TON GIAO

1. Thi tuc: Ping ky hoat dong tin ngudomg (Ma so: 1.012592; Dich vu
cong trwe tuyén mot phan)

a) Trinh ty thyuc hién:

- Budc 1: Cham nhét 13 30 ngdy trudc ngdy co so tin ngudng bt dau hoat
dong tin ngudng, nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach nhiém
giri vin ban ding ky dén Uy ban nhan dan cip x4 noi ¢6 co sd tin ngudng.

- Budc 2: Uy ban nhén dan cp x3 xem xét van ban ding ky, trudng hop vin
ban chwa day du, hop 18, Uy ban nhan dan cip xa hudng din truc tiép hoic thong
bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho nguoi dai dién hodc ban
quan 1y co so tin ngudng dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan,
giai quyét phai néu rd 1y do. Thoi gian hoan thién van ban dang ky khéng tinh vao
thoi han giai quyét.

- Bude 3: Sau khi thim dinh van ban dang ky, Uy ban nhén dan cip xa chip
thuan hodc khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui két qua
giai quyét vé B phan Tiép nhan va tra két qua ctua Uy ban nhan dan cép x4i dé tra
cho nguoi dai dién hoic ban quan 1y co sé tin ngudng. Truong hop khéng chap
thuan phai tra 16i bang van ban va néu rd 1y do.

b) Cach thire thuce hién:

Nop vin ban dang ky tryc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu
cong truc tuyén.

Uy ban nhan dan cip xa tiép nhan van ban dang ky, cé Giéy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky duoc tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan hd so (*): Van ban dang ky (theo mau).

- S6 luong ho so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan da van ban dang ky hop 1¢.

*) Thanh phan hd so phai s6 héa
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d) Poi twong thwe hién thii tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co s& tin ngudng.
e) Co quan thyc hién thu tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cap xi.

g) Ket qua thyc hién tha tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

_ bang ky hoat dong tin ngudng hing nam hodc hoat dong tin ngudng b sung
(Mau BI1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan 1y co s& tin ngudng cd trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nim cham nhat 1a 30 ngdy trudc ngdy co
sO tin ngudng bat dau hoat dong tin ngudng.

- Pdi v6i co s tin ngudng da thong bao hoat dong tin ngudng héng nam
trude ngay Luat Tin ngudng, ton gido c6 hiéu luc, chidm nhat 1a 30 ngay ké tir ngay
Luat c6 hiéu luc c6 trach nhiém giri vin ban diang ky dén Uy ban nhan dan cap xa
noi c6 co sd tin ngudng.

- Viéc dang ky hoat dong tin ngudng hiang nam chi thyc hién mot 1an.
I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.



Miu Bl

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

_ DPANGKY ]
Hoat dgng tin ngwong hang nam hoic hoat dgng tin ngwong bo sung

Kinh giri: .......... @
Tén co sd tin ngudng (chit inhoa):.........coeviiiiiiii
DA Chii. o
Nguoi dai dién @
S H OO VAN e

= SO CMTND/CCCD: .o

Ding ky hoat dong tin nguéng ...Y... véi cac ndi dung sau:

TT Te? h02_1t~d ong Noi dung Quy mo Thoi gian | Pia diém | Ghi cha
tin nguong : :
1
2
3
n

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢ co s& tin ngudng.

@ Uy ban nhan dan cp xi noi ¢6 co so tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan 1y thi nguoi thay mit ban quéan 1y ky ban dang ky.
® Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bo sung.
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2. Tha tuc: Pang ky bo sung hoat dong tin ngudng (Ma s0: 1.012591;
Dich vu cong truc tuyén mét phin)

a) Trinh ty thyc hién:

- Buéc 1: Cham nhat 13 20 ngay trude ngay dién ra hoat dong tin ngudng
khong ¢6 trong van ban da duoc dang ky, nguoi dai dién hodc ban quan Iy co so tin
ngudng co trach nhiém gui van ban dang ky bd sung hoat dong tin ngudng dén Uy
ban nhan dan cap xa noi c6 co so tin ngudng.

- Budce 2: Uy ban nhan dan cap xd xem xét van ban dang ky, truong hop van
ban ding ky chua day du, hop 18, Uy ban nhan dan cap x3 hudng dan tryc tiép hodc
thong bao qua thu dién tu, tin nhanq dlﬁ;ﬂ thoai hodc van ban cho nguoi da} d1e;:n
hodc ban quan ly co s¢ tin ngudng dé bo sung, hoan thién. Truong hop tu choi tiep
nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién van ban dang ky khong
tinh vao thoi han giai quyét.

- Budc 3: Sau khi thim dinh van ban dang ky, Uy ban nhan dén cip x4 chip
thuan hodc khong chap thuan vé viéc ding ky bo sung hoat dong tin ngudng va gui
két qua giai quyét vé BO phan Tiép nhan va tra két qua cua Uy ban nhan dan cap x4
dé tra cho nguoi dai dién hodc ban quan ly co so tin ngudng. Truong hop khong
chap thuan phai tra 161 bang van ban va néu rd ly do.

b) Cach thire thuce hién:

Nop van ban dang ky tryc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhén dan cap x&; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghi€p, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan déan cap xa tiép nhan van ban dang ky, co Gié}{ tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lrong ho so:

- Thanh phan hé so0*) : Vin ban ding ky (theo mau).

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop

n

1€.

d) Poi twong thwee hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co s& tin ngudng.

e) Co quan thyc hién thu tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhén dén cip xa.

*) Thanh phan hd so phai s6 héa
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g) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng bd sung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

_ Dang ky hoat dong tin ngudng hang nam hoc hoat dong tin ngudng b6 sung
(Mau BI1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhét 20 ngdy trudc ngdy dién ra hoat dong tin ngudng khong co trong
van ban dé dugc dang ky, nguoi dai dién hodc ban quan 1y co so tin ngudng co
trach nhi€ém gui van ban dang ky b6 sung hoat dong tin ngudng.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so di€u va bién phép thi hanh Luat Tin ngudng, ton giao.



Miu Bl

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

_ DPANGKY ]
Hoat dgng tin ngwong hang nam hoic hoat dgng tin ngwong bo sung

Kinh giri: .......... @
Tén co sd tin ngudng (chit inhoa):.........coeviiiiiiii
DA Chii. o
Nguoi dai dién @
S H OO VAN s

= SO CMTND/CCCD: .o

Ding ky hoat dong tin nguéng ...Y... véi cac ndi dung sau:

TT Te? h02_1t~d ong Noi dung Quy mo Thoi gian | Pia diém | Ghi cha
tin nguong : :
1
2
3
n

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co s& tin ngudng.

@ Uy ban nhéan dan cdp xi noi ¢6 co so tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan 1y thi nguoi thay mit ban quéan 1y ky ban dang ky.
@ Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bo sung.




7

3. Thi tuc: Ping ky sinh hoat ton gido tip trung (Ma so6: 1.012590; Dich
vu cong trwe tuyén mot phan)

a) Trinh ty thyc hién:

- Budc 1: T6 chire ton gido, to chiic duoc cap chimg nhén dang ky hoat dong
ton gido hodc nguoi dai dién cua nhom nguoi theo ton giao do1 voi truong hop quy
dinh tai khoan 2 Piéu 16 cta Luat Tin ngudng, ton giao gui ho so dang ky sinh
hoat ton gido tap trung dén Uy ban nhan dan cdp x3 noi c6 dia diém hop phap dé
sinh hoat ton giao.

- Buéc 2: Uy ban nhan dan cap xa xem x¢ét hé so ding ky, truong hop hd so
chua day du, hop 1¢, Uy ban nhan dan cip xa hudéng din tryc tiép hodc thong bao
qua thu dién ttr, tin nhan dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién hd so. Truong hop tur chéi tiép nhan, giai quyet phai néu rd 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Bude 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chip thuan hodc
khong chap thuan ve viéc dang ky sinh hoat ton giao tap trung va gui két qua giai
quyét vé Bo phéan Ti€p nhan va tra két qua cua Uy ban nhan déan cap xa dé tra cho
cac t6 chirc hodc tra cho ngudi dai dién nhom sinh hoat ton gido tap trung quy dinh
tai khoan 2 Diéu 16 cta Luat Tin ngudng, ton gido. Truong hop khong chap thuan
phai tra 161 bang van ban va néu 16 ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai BO phan Tiép nhan va tra két qua ctia Uy ban nhan
dan cap xa; qua dif:h vu buu chinh cong ich; qua thué dich qucﬁa doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luét hodc qua Cong dich vu cong truc
tuyeén.

Uy ban nhan dan cép x4 tiép nhan ho so dang ky va co Giéy tiép nhan ho so

va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s lwong hd so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau) *);
+ Gidy to ching minh c6 dia diém hop phap dé lam noi sinh hoat ton gido*;
+ So yéu 1y lich, phiéu 1y lich tu phéap (cip trudc thoi diém ndp ho so khong
qua 06 thang) cua nguoi dai dién nhom sinh hoat ton gido tap trung*;
_+ Ban tom tat gido ly, gido luat dbi voi viéc ding ky quy dinh tai khoan 2
Dbiéu 16 cua Luat Tin ngudng, ton gido*.
- S6 lugng hd so: 01 (bo).
d) Thoi han gidi quyét: 20 ngay ké tir ngdy nhan du ho so ding ky hop 18.
d) Pdi twong thuc hién thi tuc hanh chinh:

*) Thanh phan hd so phai s6 héa
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T6 chirc ton gido, té chirc duoc cdp chimg nhan dang ky hoat dong ton gido
theo quy dinh tai khoan 1 Diéu 16 cua Luat Tin ngudng, ton giao hodc nguoi dai
dién ctia nhém nguoi theo ton gido doi voi truong hop quy dinh tai khoan 2 biéu
16 cua Luat Tin ngudng, ton gido.

e) Co quan thuce hién tha tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhdn dan cip xa.

o) Két qua thyre hién thi tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc ding ky sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai: bang ky sinh hoat ton gido tap trung (Mau
BS5, Phu lyc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

-T6 chirc ton gido dang ky sinh hoat ton gido tap trung cho tin do tai nhimg
noi chua du diéu kién thanh 1ap t6 chuc ton gido truc thudc; to6 chirc dugc cap
ching nhén dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho
nhitng nguo1 thude to6 chure khi dap g da céac diéu kién sau day:

+ C6 dia diém hop phéap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung co6 nguoi dai dién 1a cong dan Viét Nam
thuong tr tai Viét Nam, ¢6 nang luc hanh vi dan sy day du; khong trong thoi gian
bi &p dung bién phép xur 1y hanh chinh trong linh vyc tin ngudng, ton gido; khong
cé an tich hodc khong phai 1a nguoi dang bi bude 61 theo quy dinh cua phap luat
v¢€ t0 tung hinh su.

+ Noi dung sinh hoat t6n gido khong thudc truong hop quy dinh tai Diéu 5
cua Luat Tin ngudng, ton gido.

- Nhing nguoi theo ton giao khong thude truong hop quy dinh tai khoan 1
Diu 16 cua Luat Tin ngudng, ton gido dugc dang ky sinh hoat tén giao tap trung
khi dap ung du cac diéu kién néu trén va cac diéu kién sau day:

+ Co6 gido ly, gido luét.

+ Tén cua nhom sinh hoat ton gido tap trung khong trung voi tén t6 chuc ton
giao hodc t6 chure da dugc cap chiung nhén dang ky hoat dong ton gido, tén t6 chirc
chinh tri, t6 chirc chinh tri - xa hd1 hodc tén danh nhan, anh hung dan toc.

1) Can cw phap ly cia tha tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton giao.



Mau B5

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

PANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén to chic ton gido; t6 chirc duoc cAp ching nhan ding ky hoat dong tén
gido hodc nguoil dai dién nhom sinh hoat ton gido tdp trung (chir in

TEN tON GIAO: . ettt et e
Pang ky sinh hoat ton gido tap trung véi cic ndi dung sau:

Tén nhém sinh hoat ton gido tap trung: .........coooviiiiiiiiii i
Nguoi dai dién cua nhom:
- H OO VAN e —————

N1 dung sinh hoat ton @IA0: ........coviiiiiiii e
Dja diém sinh hoat ton €140 @: ... ...t

Hinh thire thue hien O ..o,

Vin ban kém theo gdm: Gidy t& chimg minh c6 dia diém hop phap dé 1am noi sinh
hoat ton giao; so yéu 1y lich ctia nguoi dai dién nhom sinh hoat ton gido tip trung; ban tom
tat gido 1y, gido luat doi voi viéc diang ky ctia nhom sinh hoat t6n gido tép trung theo quy
dinh tai khoan 2 Diéu 16 cta Luét Tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chit ky, dau, ghi ro ho tén)
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() Pia danh noi ¢ try s& ca to chic ton giao; to chire duoc cip chung nhén dang ky hoat dong
ton giao hodc noi dy kién c6 dia diém hop phap dé sinh hoat ton gido tap trung ddi véi nhom
sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat Tin ngudng, ton gido.

@ Uy ban nhén dén cép x4 noi c6 dia dlem hop phap dé sinh hoat ton gido.

@) T chire ton gido hodc t chire dugce cap chimg nhin dang ky hoat dong ton gido.

@ Pia chi noi sinh hoat t6n gido tap trung (ghi & sd nha, dwdong phd, thanh phd, x6m, thén, xa,
huyén, tinh).

© Trye tiép hoac tryc tuyén; két hop cé tryc tiép va truc tuyén.

© Nguoi dai dién cua to chire t6n gido, to chirc duoc cap ching nhén dang ky hoat dong tén gido
hodc ngudi dai dién cia nhém sinh hoat ton gido tap trung d6i voi nhém sinh hoat ton gido tap
trung theo quy dinh tai khoan 2 Diéu 16 ciia Luat Tin ngudng, ton gido. PSi voi nguoi dai dién
ctia to chirc ton gido phai ky tén va dong du ciia to chirc.
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4. Thi tuc: Thong bao danh muc hoat ddng ton gido ddi voéi to chirc 6
dia ban hoat dgng ton gido & mot xa (Ma so: 1.012588; Dich vu cong truc tuyén
mot phan)

a) Trinh ty thyuc hién:

- Budc 1: Cham nhat 13 30 ngay ké tir ngay duoc chip thudn, to chirc tén
gido truc thudc co dia ban hoat dong ton gido & mdt xa co trach nhiém giri van ban
thong bdo danh muc hoat dong ton gido dién ra hang ndm dén Uy ban nhan dan cap
xa.

- Budc 2: Uy ban nhan dan cp xa xem xét, tiép nhan van ban thong bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudng
dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién thoai hoac van ban cho
to chirc dé bo sung, hoan thién. Truong hop tir chdi ti€ép nhan phai néu 1o 1y do.

b) Cach thire thuc hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, cad nhan hodc iy quyén theo quy dinh ctia phap luat hoac qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dan cép x4 tiép nhén van ban thong bao va co Gidy tiép nhan.

Néu giri qua dich vu buu chinh, ngay tiép nhin vin ban thong bao dugc tinh theo
ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwong hd so:
- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co)*.
- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chuc ton gido truc thude
c6 dia ban hoat dong ton gido & mot xa.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dén cip xa.

g) Két qua thyee hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai Uy ban nhan dan cdp xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong béoqdanh mucNhoat doéng ton gido hang nim hodc danh muc hoaj:
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).
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k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngdy duoc chip thuan, to chirc t6n gido truc
thudc c6 dia ban hoat dong ton gido & mot xa cd trach nhi€ém gui van ban thong
bdo danh muc hoat dong ton gido dién ra hang ndm dén Uy ban nhan dan cap xa.

- Cham nhat 12 30 ngay ké tir ngdy Luat Tin ngudng, t6n gido c6 hiéu luc, to
chtrc ton gido tryc thude co dia ban hoat dong ton gido & mot xa trude ngay Luat
c6 hiéu lyc co trach nhiém thong bdo danh muc hoat dong ton gido dién ra hang
nam dén Uy ban nhan dan cap xa.

- Viéc théng bao danh muc hoat dong tén gido dién ra hing nim chi thyuc
hién mot lan.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton giao bo sung

Thong biao danh muc hoat dong ...“... v6i cac ndi dung sau:

TT Tén cac hozzlf dong ton | Thoi gla}n to | Dia diem d:en ra hoat Ghi chi
giao chire dong ton giao
1
2
n
TM. TO CHUC @

(Chi ky, ddu)

O Pia danh noi co tru s& cia to chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc dugc cap ching
nhan dang ky hoat dong ton giao

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido ¢ trung uong ddi voiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bo sung) cua to chirc c6 dia ban hoat dong ton gido ¢ nhiéu tinh;
co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi véi viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) cuatd chirc ¢ dia ban hoat dong tén gido ¢ nhidu huyén thudc mot
tinh; Uy ban nhan dén cap huyén dbi v6i viée thong bao danh muc hoat dong ton gido (hogc hoat dong
ton gido bd sung) cua to chirc co dia ban hoat dong ton gido & nhiéu xi thudc mot huyén; Uy ban nhan
dan cép xa ddi véiviéc théng bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cia td
chure ¢6 dia ban hoat dong ton gido ¢ mdt xa. ‘

®) T chire ton gido, to chirc ton gido truc thudc hodc to chirc duge cip chimg nhan dang ky hoat dong ton
giao.

@ Hoat dong t6n gido hang ndm hodc hoat dong ton gido bd sung.
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5. Thu tyc: Thong bao danh muc hoat dong ton giao bd sung ddi véi to
chirc o dia ban hoat dfng ton giao ¢’ mot xa (Ma so: 1.012586; Dich vu cong
truc tuyén mt phan)

a) Trinh ty thyuc hién:

- Budc 1: Cham nhit 13 20 ngdy trude khi dién ra hoat dong ton giao khong
c6 trong danh muc di dugc thong bao hang nam, ngudi dai dién cua to chirc ton
gido tryc thudc co dia ban hoat dong ton gido & mg_)t an c6 trach nhiém gui van ban
thong bao danh muc hoat dong ton giao bd sung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cp xa xem xét, tiép nhan van ban thong bao,
truong hop vén ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa hudng
dan truc ti€p hoac thc:)ng bao guaqthu dién tu, tin nhan dién thoai hoac \{én l?én cho
nguoi dai dién cua to chirc dé bd sung, hoan thién. Truong hop tir choi ti€p nhan
phai néu ro 1y do.

b) Cach thirc thyc hién:

Nop vin ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhén dan cap x&; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luét hoac qua Cong dich vu
cong tryc tuyén.

Uy ban nhéan dan cap x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhin vin ban théng bao dugc tinh theo
ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co)*.

- S6 luong ho so: 01 (b9).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién cua to chirc
ton giao truc thudc cd dia ban hoat dong ton gido & mdt xa bo sung hoat dong ton
giao khong co trong danh muc hoat dong ton gido hang nam da duogc thong bao.

e) Co quan thyc hién thu tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhdn dan cip xa.

g) Két qua thye hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cip xi dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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Thong bao danh muyc hoat dong ton giao hing nam hodc danh muc hoat
dong ton gido bo sung (Mau B30, Phu luc ban hanh keém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhat 13 20 ngdy trude khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido hang nam da duogc thong bdo, nguoi dai dién cua to
chitrc ton gido truc th}lcf)c co d,ia ‘Qe‘m hoat dong ton giéo & mot xa ¢d trach nhiém gui
van ban thong bao bd sung dén Uy ban nhan dan cap xa.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gidao bo sung

Thong biao danh muc hoat dong ...“... v6i cac ndi dung sau:

TT Tén cac hozzlf dong ton | Thoi gla}n to | Dia diem d:en ra hoat Ghi chi
giao chire dong ton giao
1
2
n
TM. TO CHUC @

(Chi ky, ddu)

O Pia danh noi co tru s& cia to chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc dugc cap ching
nhan dang ky hoat dong ton giao

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido ¢ trung uong ddi voiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bo sung) cua to chirc c6 dia ban hoat dong ton gido ¢ nhiéu tinh;
co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi véi viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) cuatd chirc ¢ dia ban hoat dong tén gido ¢ nhidu huyén thudc mot
tinh; Uy ban nhan dén cap huyén dbi v6i viée thong bao danh muc hoat dong ton gido (hogc hoat dong
ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhiéu xi thudc mot huyén; Uy ban nhan
dan cép xa ddi véiviéc théng bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cia td
chure ¢6 dia ban hoat dong ton gido ¢ mdt xa. ‘

®) T chire ton gido, to chirc ton gido truc thude hodc to chirc duge cip chimg nhan dang ky hoat dong ton
giao.

@ Hoat dong t6n gido hang ndm hodc hoat dong ton gido bd sung.
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6. Thu tyc: Pang ky thay doi nguoi dai dién cua nhom sinh hoat ton
giao tap trung (Ma so: 1.012585; Dich vu cong truc tuyen mot phan)

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi nguoi dai dién, nhom sinh hoat tén gido tap
trung c6 trach nhiém gui ho so dang ky thay doi nguoi dai dién dén Uy ban nhéan
dan cap xa noi c6 dia diém sinh hoat ton gido tap trung

- Budc 2: Uy ban nhan dan cip xa xem xet hé so ding ky, truong hop hé so
chua day du, hop 18, Uy ban nhan dan cip xi huéng dan truc tiép hodc thong bao
qua thu dién tir, tin nhin dién thoai hodc vin ban cho nhom sinh hoat ton giao tap
trung dé bo sung, hoan thién. Trudng hop tir chéi tiép nhan, giai quyet phai néu rd
Iy do. Thoi gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Bude 3: Sau khi tham dinh ho so, Uy ban nhan déan cép xi chip thuan hoic
khong chap thuan vé viéc dang ky thay d01 nguoi dai dién ctia nhom sinh hoat ton
gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua
Uy ban nhan dan cap xa dé tra cho nhom sinh hoat t6n gido tap trung. Truong hop
khong chap thuan phai tra 161 bang van ban va néu ro ly do.

b) Cach thire thuc hién:

Nop hé so tryc tiép tai BO phan Tiép nhan va tra két qua cta Uy ban nhan
dan cap xa; qua diph vu buu chinh cong ich; qua thué dich qucﬁa doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap lut hodc qua Cong dich vu cong truc
tuyen.

Uy ban nhan dan cép x4 tiép nhan ho so ding ky, co Giéy tiép nhan hd so va
hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhén ho so dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, sé lwong ho so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau)*;

+ So yéu 1y lich cta nguoi dai dién méi*;

+ Vin ban chip thuan coa t‘(;) chire t6n giao hodc to chirc dugce cip chimg
nhan dang ky hoat dong ton giao vé viéc thay d6i nguoi dai dién d6i voi nhom sinh
hoat ton gido tap trung do to6 chirc dang ky™*;

+ Bién ban cudc hop bau, ctr nguoi dai dién méi (néu co)*.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du ho so ding ky hop 16.

d) Dég twong thwe hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi nguoi dai dién cia nhom.

e) Co quan thye hién tha tuc hanh chinh: Co quan c6 tham quyén quyét
dinh va tryc tiép thyc hién tht tuc hanh chinh: Uy ban nhan dan cap xa.
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g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 10i chap thuan hogc
khong chéap thuan vé vi¢c dang ky thay do61 nguoi dai dién ciia nhém sinh hoat ton
gido tap trung.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

bang ky thay~d6i nguoi dai dién cta nhom sinh hoat tén giao tép trung la
nguodi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cia tha tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiet mot so diéu va bién phap thi hanh Luat Tin ngudng, ton giao.
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Mau B6

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

DPANG KY
Thay doi nguwoi dai dién
cia nhom sinh hoat ton gido tap trung la nguwoi Viét Nam

Kinh giri: .......... @
Tén nhém sinh hoat ton gido tAp trung: ........ocevviiiiiiiiii i
Dja diém sinh hoat ton gido tip trung cia nhom:..........................
Ho va tén ngudi dai dign @w........

Tén to chirc ton gido hodc to chiic duge cap chimg nhan ding ky hoat dong

1£0) 1 I ea - Vo LU R
Ping ky thay doi ngwoi dai dién véi cac ndi dung sau:

Nguoi dai dién cti ctia nhom:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ...................................................

= SO CMTND/CCCD: ...t e,

SNOT CU T @:o ettt

= Chrc Vi, PhAM Vi (NEU €O,

Nguoi dai dién mdi cua nhom:

- Ho va tén:.

- Tén got trong ton glao (neu co) ...................................................

= SO CMTND/CCCD: ...t e,

SNOT CU T @

- Chtrc vu, pham Vi (neu CO)rreeeeereeeetee e e eet e e e e e tae e e eeae e e e sebeaeesraeeeeenreaans

LY do thay d00: ...ueeee e,

Dy kién thoi diém thay d01: .........uiieen e,

Vin ban kém theo gdm: So yéu 1y lich ciia nguoi dai dién moi; van ban chap thuan
ctia to chirc ton gido hodc to chic duge cip ching nhan diang ky hoat dong ton gido vé viée
thay d6i ngudi dai dién dbi voi nhom sinh hoat ton gido tap trung do t6 chirc ding ky; bién
ban cudc hop bau, cir nguoi dai dién mai (néu o).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

(1) Pja danh noi co dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dan cdp xa noi c6 dia diém sinh hoat t6n giao tap trung.
) Nguoi dai dién méi ctia nhom sinh hoat ton gido tap trung.

@ Ghi 16 s6 nha, duong phd, xém, thon, xa, huyén, tinh.
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7. Thii tuc: P& nghi thay d6i dia diém sinh hoat ton gido tip trung trong
dia ban mot xa (Ma so: 1.012584; Dich vu cong truc tuyén mgt phan)

a) Trinh ty thyc hién:

- Bué6c 1: Trudce khi thay d6i dia diém sinh hoat t6n gido tap trung, nguoi dai
dién ciia nhom sinh hoat ton giao tép trung co trach nhiém gui ho so dé nghi thay
d6i dia diém sinh hoat t6n gido tap trung dén Uy ban nhan dan cip x4.

- Budc 2: Uy ban nhan dan cap x3 xem xét ho so dé nghi, trudng hop ho so
chua day du, hop 1¢, Uy ban nhan dan cap x3 hudng dan truc tiép hoic thong béao
qua thu dién tr, tin nhin dién thoai hodc vin ban cho nguoi dai dién nhom sinh
hoat t6n gido tap trung dé bd sung, hoan thién ho so. Trudng hop tir chdi tiép nhén,
giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han
giai quyét.

- Budce 3: Sau khi tham dinh hd so, Uy ban nhan dan c4p xa chip thuén hodc
khong chép thuan vé viéc dang ky thay do6i dia dlem sinh hoat ton giao ciia nhom
sinh hoat ton gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhéan va tra
két qua ctia Uy ban nhan din cip x3 dé tra cho ngudi dai dién nhom sinh hoat ton

gio tép trung. Trudng hop khong chip thudn phai tra 1oi bang vin ban va néu rd 1y
do.

b) Cach thirc thyc hién:

Nop hd so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cip x4; qua dich vu buu chinh c6ng ich; qua thué dich vu ctia doanh nghiép, ca
nhan hodc ty quyén theo quy dinh cta phap lut hodc qua Cong dich vu cong truc
tuyén

Uy ban nhéan dan cap x4 tiép nhan ho so d& nghi, c6 Glay tiép nhan ho so va
hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phén ho so:

+ Vin ban dé nghi (theo mﬁu)*;

+ Gidy to chimg minh cé dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung*;

+ Vin ban chap thuan cta to chiic ton gido hodc to chirc dugc cip chimg
nhan dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi véi nhdm sinh hoat
ton gido do t6 chirc dang ky*.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhém sinh
hoat ton gido tap trung thay doi dia diém sinh hoat ton gido trong dia ban mdt xa.

e) Co quan thue hién tha tuc hanh chinh:
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7 Co quan ¢6 t,hém quyén quyét dinh va truc tiép thyuc hién thu tuc hanh chinh:
Uy ban nhan dan cdp xa noi1 c6 dia di€ém sinh hoat ton gido tap trung.
g) Két qua thwe hién thi tuc hanh chinh:

Vin ban tra 16i chap thuan hodc khong chap thuan vé viéc dé nghi thay doi
dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Dé nghi thay d6i dja diém sinh hoat t6n gido tap trung ciia nhom sinh hoat
ton gido tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi
dinh s0 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k) Yéu céu, diéu kién thue hién thii tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy duoc chip thuan dia dién} moi, nhdém sinh
hoat ton giao tap trung phai cham dat sinh hoat ton gido tai dia di€ém cti va co trach
nhiém thong bao bang van ban dén Uy ban nhan dan cap xa.

) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Lut sé 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

] ~ DENGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton gido tap trung la nguwoi Viét Nam

Tén t6 chirc ton gido hodc to chic dugc cip ching nhan ding ky hoat dong
140 0 14 - Vo S
Nguoi dai dién:

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ni dung sau:

Vin ban kém theo gom: Gidy t& chimg minh c6 dia diém hop phap méi dé 1am noi
sinh hoat t6n gi4o; van ban chap thuan cua to chirc ton gido hodc to chirc dwoc cép ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém d6i voi nhom sinh hoat ton
gi4do do t6 chirc ding ky. Ddi véi viée thay dbi dia diém sinh hoat ton gido tap trung dén
dia ban xa khac, nguoi dai dién con co trach nhiém gui kém theo ban sao van ban chép
thuan dang ky sinh hoat ton gido tip trung ciia Uy ban nhan dan cip xi noi c6 dia diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(K, ghi ro ho tén)

M Pja danh noi ¢ dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi dy kién dit dia diém sinh hoat ton gido tap trung méi.
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8. Thii tuc: P& nghi thay doi dia diém sinh hoat ton gido tip trung dén
dia ban x4 khac (Dich vu cong truc tuyén mot phan)

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi dia diém sinh hoat t6n gido tip trung dén dia
ban xa khac, ngudi dai dién cua nhom sinh hoat ton gido tap trung co6 trach nhiém
giri hd so dé nghi thay ddi dia diém sinh hoat ton gido tap trung dén dia ban xa
khac dén Uy ban nhan dan cép x4 noi dy kién c6 dia diém moi.

- Budc 2: Uy ban nhan dan cap x3 xem xét ho so dé nghi, trudng hop ho so
chua day du, hop 1¢, Uy ban nhan dan cap x3 hudng dan truc tiép hoic thong béao
qua thu dién ttr, tin nhin dién thoai hodc vin ban cho nguoi dai dién nhom sinh
hoat ton gido tap trung dé bd sung, hoan thién hd so. Truong hop tir chdi tiép nhan,
giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han
giai quyét.

- Budc 3: Sau khi tham dinh ho so, ny ban nhan déan cép xi chip thuan hoic
khong chap thuan vé viéc dang ky thay d6i dia diém sinh hoat ton gido tap trung
dén dja ban x3 khac va gui két qua giai quyét vé BO phan Tiép nhan va tra két qua
ciia Uy ban nhan dan cip xa dé tra cho nguoi dai dién nhom sinh hoat ton gido tap
trung. Trudng hop khong chip thuan phai tra 101 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

’ch)p hd so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luét hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhéan dan cap x4 tiép nhan ho so d& nghi, c6 Glay tiép nhan ho so va

hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phén, sé lwong hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau)*;

+ Gidy to chimg minh c¢6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung*;

+ Vin ban chip thuén cia to chtic ton gido hoic to chirc duoc cip ching
nhén dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi véi nhom sinh hoat
ton gido do to chirc dang ky*;

+ Ban sao van ban chip thuan dang ky sinh hoat t6n gido tap trung cua Uy
ban nhan dan cp x3 noi c6 dia diém sinh hoat tén gido tap trung lan dau*.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.
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d) Poi twong thue hién thi tuc hanh chinh: Ngudi dai dién nhom sinh
hoat ton gido tap trung thay doi dia di€m sinh hoat ton gido tip trung dén dia ban
xa khac.

e) Co quan thwe hién thu tuc hanh chinh:

Co quan co tham quyén quyet dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cip xa noi du kién c6 dja diém méi.

g) Ket qua thyc hién tha tuc hanh chinh: Van ban tra 1o chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) L¢ phi: Khong co.

i) TénNmﬁu don, miu to khai: Dé nghj thay d6i dia Qiém sinh hoat ton gido
tap trung (Mau B7, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy duoc chip thuan dia dién} moi, nhém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém cti va c6 trach
nhiém thong bdo bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tap trung cii.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, t6n gido (Lut s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thing.....nam......

] ~ DENGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton gido tap trung la nguwoi Viét Nam

Tén t6 chirc ton gido hodc to chic dugc cip ching nhan ding ky hoat dong
140 0 14 - Vo S
Nguoi dai dién:

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ni dung sau:

Vin ban kém theo gom: Gidy t& chimg minh c6 dia diém hop phap méi dé 1am noi
sinh hoat t6n gi4o; vian ban chap thuan ciia to chirc ton gido hodc to chirc dugc cip chimg
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém d6i voi nhom sinh hoat ton
gi4do do t6 chirc ding ky. Ddi véi viée thay dbi dia diém sinh hoat ton gido tap trung dén
dia ban xa khac, nguoi dai dién con co trach nhiém gui kem theo ban sao van ban chép
thuan dang ky sinh hoat t6n gido tip trung ciia Uy ban nhan dan cip x4 noi c6 dia diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(K, ghi ro ho tén)

1) Pja danh noi ¢ dia diém dang sinh hoat ton gido tap trung,
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tap trung méi.
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9. Thii tuc: Thong bao vé viéc thay ddi dia diém sinh hoat ton gido tap
trung (Ma so: 1.012580; Dich vu cong trwe tuyén mot phan)

a) Trinh ty thyc hién:

- Budc 1: Cham nhit 1a 10 ngay ké tir ngay duoc chip thuan dia diém moi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém ci
va ¢0 trach nhiém gui van ban thong bao dén Uy ban nhan dan cap xa noi co6 dia
diém sinh hoat ton gido tap trung cili.

- Budc 2: Uy ban nhan dan cip x3 xem xét, tiép nhan van ban thong bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudng
dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién thoai hoac van ban cho
nhom sinh hoat ton gido tap trung dé€ bd sung, hoan thién. Trudong hop tir chdi tiep
nhan phai néu 1o 1y do.

b) Cach thire thuc hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh ctua phap luat hoac qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dan cép x4 tiép nhén van ban thong bao va co Gidy tiép nhan.

Néu giri qua dich vu buu chinh, ngay tiép nhin vin ban thong bao dugc tinh theo
ngdy ghi trén ddu cong vin dén.

¢) Thanh phén, s6 lwgng ho so:
- Thanh phan hd so:

Vin ban thong bao néu rd tén to chirc ton gido hodc to chirc duoc cip ching
nhan dang ky hoat dong ton gido; tén nhom; ho va tén nguoi dai di¢n ctia nhém;
thoi diém thay dbi; dia diém sinh hoat ton gido tap trung maoi; thoi diém cham dut
sinh hoat t6n gido tai dia diém cii*.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Dé; twong thwe hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thyc hién thu tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thue hién tha tuc hanh chinh:
Uy ban nhéan déan cip x4 noi c6 dia diém sinh hoat ton gido tap trung cii.

g) Két qua thuwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan din cp xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén mﬁu don, miu to' khai: No6i dung van ban thong bao theo quy dinh
tai khodn 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Cham nhét 1a 10 ngay ké tlr ngdy duoc chip thuan dia dién} maoi, nhém sinh
hoat ton gido tép trung phai cham dut sinh hoat ton giao tai dia di€ém cti va co trach
nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tap trung cili.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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10. Tha tyc: Thong bao t0 chu’c quyén gop trong dia ban mot x4 cua co
sé tin ngudng, to chire ton gido, td chirc ton gido trwe thude (Mi s6: 1.012579;
Dich vu cong truc tuyén mot phin)

a) Trinh ty thye hién:

- Budc 1: Trude khi to chuc quyén gop 05 ngay lam viéc, nguoi dai dién
hodc ban quan 1y co sd tin ngudng; to chirc ton gido, to chirc ton gido truc thudc to
chtic quyén gop trong dia ban mot xi co trach nhiém giri van ban thong bao dén
Uy ban nhan dan cap x3 noi t6 chitc quyén gop.

- Budc 2: Uy ban nhan dan cp xa xem xét, tiép nhan van ban thong bao,
truong hop vin ban thong bao chua day du, hop 18, Uy ban nhan dan cp xa hudng
dan truc tiép hodc thong bao qua thu di¢n tu, tin nhén dién thoai hodc van ban cho
ngudi dai dién hodc ban quan 1y co sé tin ngudng; to chirc tén gido, to chic ton
gido truc thudc dé bd sung, hoan thién. Trudng hop tir chéi tiép nhin phai néu 16 1y
do.

b) Cach thire thuc hién:

- Nop vin ban théng béao truc tiép tai B6 phan Tiép nhan va tra két qua cua
Uy ban nhan dan cép xa; qua dich vy buu chinh cong ich; qua thué dich vu cua
doanh nghiép, c4 nhan hodc uy quyén theo quy dinh cta phap luat hodc qua Cong
dich vu cong truc tuyén.

- Uy ban nhan dan cép x4 tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu guri qua dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo
ngdy ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co)*.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co sé tin ngudng, to6 churc ton gido, to chirc ton gido truc thudc to chirc
quyén gop trong dia ban mot xa.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyen quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dan cap x3 noi t6 chitc quyén gop.

g) Két qua thye hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan din cp xa dé thuc hién cong
tac quan 1y nha nude vé tin ngudng, t6n gido va kiém tra viéc thuc hién cac ndi
dung trong van ban thong bao cta co sd tin ngudng, to chirc ton giao, to chirc ton
giao truc thudc.

h) Lé phi: Khong co.
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i) Tén mau don, miu to khai:

Thong bao vé viée t6 chitc quyén gop (Mau B49, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Trude khi t6 chire quyén gop 05 ngay lam viéc, nguodi dai dién hoac ban
quan 1y co so tin ngudng; t6 chirc ton gido, t0 chuc ton gido truc thudc co trach
nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi td chirc quyén gop.

- Hoat dong quyén gop ciia co sd tin ngudng, to chirc ton gido, to chirc ton
gido truc thudc phai cé s6 sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, sir dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao.

- Khong duoc loi dung danh nghia co s¢ tin ngudng, t6 chirc t6n gido, to
chtrc ton gido truc thude dé quyén gép nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng; to chic ton gido, to
chtrc ton gido truc thudc thuc hién hoat dong quyén goép khong ding quy dinh thi
co quan nha nude cd tham quyén tiép nhan thong bao quyén gbp c6 vin ban yéu
cau dimg tiép nhan, st dung tai san duoc quyén gop va xtr 1y theo quy dinh cua
phap luat.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @D

Tén (chitinhoa): ...........ccovvvninnn... e,
Dia Chii. o
NguOi dai di€n:. . ..o e
- Ho va tén:.

- Tén got trong ton glao (neu co) ..................................................
- S6 CMTND/CCCD: .

- Chirc vu, pham vi (neu co) ........................................................

Théng bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quy€n gOp:..........ooooiiiiiiii
Dia ban t0 chiic QUYBN GOP: - veeveee et
Cach thlrc qUYEN GOP:. .. e e
Thot gian thuc hi€n qUYEN OP:.....vvv it
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:...................

Hinh thire 10 Gt @ oo e,

NGUOI PAI DIEN®
(Chit ky, ddu)

) Pia danh noi ¢6 co so tin ngudng, 6 chire ton gido hodc t6 chire ton gido tryc thudc.

@ Uy ban nhén dan cip tinh d6i voi truong hop t6 chire quyén gop vuot ra ngoai dia ban mét
huyén; Uy ban nhan dan cép huyén ddi v6i truong hop to chie quyén gop ngoai dia ban mot xa
nhung trong dia ban mdt huyén, quén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phd
truc thudc trung wong; Uy ban nhan dan cép xa dbi voi truong hop to chitc quyén gop trong dia
ban mot x4.

@) Co s tin nguong, t chiic ton glao hoic t6 chirc ton gido truc thudc. Pdi vai to chirc ton gido,
t6 chirc ton giao tryc thuoc ngum dai dién pha1 ky tén va dong dau.

@ Tryc tiép hoic true tuyén; két hop ca truc tiép va truc tuyén.



