
BO GIAO DUC VA DAO TAO CONG HOA XA.  HOI CHU NGHIA VIVT NAM 
Doc lap - Ttr do - liqnh phtic 

S6: 	/QD-BGDDT 	 Ha Noi, ngay 	thang nam 2025 

QUYET DINH 
Cong 136 danh myc va phe duyet quy trinh not bo dOi vevi 

cac thu tic hanh chinh thuec pham vi tiep nhan va giai quyet 

ctia Be Giao due va Dao tao 

BO TRU'ONG BO GIAO DUC VA DAO TAO 

Can at. Nghi quyet so 190/2025/QH15 ngay 19 thang 02 nam 2025 ciia Quac 

hai quy chinh ye bi mat so win de lien quan cien sap xep' to chirc ba may nha 
nit ac; 

Can cir Nghi chinh so 37/2025/ND-CP ngay 26 thang 02 nam 2025 ciia 

Chinh phu quy dinh chirc nang, nhiem vu, quyen hgn va ca cau to chirc cua BO 

Giao duc va Dao tao; 

Can ar Nghi dinh so 61/2018/ND-03  ngay 23 thang 4 nam 2018 ciia Chinh 

phi ye thicc hien ca the mat ara, mat cera lien thong trong giai quyet thit tuc hanh 

chinh; Nghi dinh so 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh ph 

ve sira dai, ba sung mat so clieu cua Nghi Binh so 61/2018/ND-CP ngay 23 thang 

4 nam 2018 cilia Chinh phu ye thicc hien ca the mat ctia, mat ciia lien thong trong 

giai quyet thit tyc hanh chinh; 

Can cir Thong tie so 01/2018/11-VPCP ngay 23 thang 11 nam 2018 ctia BO 

trirang, Chti nhiem Vein phong Van phang Chinh phit hicong dan thi hanh mat so quy 

dinh cYci Nghi dinh so 61/2018/ND-03  ngay 23 thang 4 nam 2018 cfia Chinh phu ye 

thicc hien ca the mat ciia, mat dra lien thong trong giai quyet thi tyc hanh chinh; 

Thong tu' so 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 ciia Bo tricang, Chit 

nhiem Van phOng Chinh phu quy dinh mat so n$i dung va bien phap thi hanh trong 

so haa ho sa, ket qua gicii quyet thu tyc hanh chinh tren mai tricang dien tie; 

Theo de nghi cua Chanh Van phang. 

QUYET DINH: 

Dieu 1. Cong bo danh muc va phe duyOt quy trinh not 1)0 d6i vai cac thu tuc 

hanh chinh thuOc pham vi tiep nhan Ara giai guy& dm BO GA.() due va Dao tao (Chi 

tiet tai Phu luc I, II). 

Giao Cue Khoa hoc, Cong nghe va Thong tin chil tri huang dan cac dan vi 

xay dung quy trinh dien 	dAu mOi tong hop va trien khai) doi vai cac thd tuc 
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hanh chinh thuOc pham vi tiep nhan va giai guy& dm BO Giao dvc va Dao tao 
theo quy dinh. 

Di&I 2. Quyet dinh nay có hieu hxc thi hanh ke to ngay ky. 

Di'tu 3. Chanh Van phong, Thu tnrong cac vu, cijc va to chirc, ca nhan có 
lien quan thuec BO Gido duc va Dao tao chiu trach nhiem thi hanh Quyet dinh nay./ 4/v 

Noi nhlin: 
- Nhtr DiCu 3; 
- BO trisong (dC' b/c); 
- Cac Thit truOng; 
- COng Thong tin dien to Bo GDDT; 
- Um: VT, VP (KSTTHC). 

KT. BQ TRIMING 
THU' TRVONG 

Le2gAtkuls/ 

Le TAn Dfing 



BO GIAO DUC VA DAO TAO 

Phu luc I 
COng bO danh myc va phe duyet quy trinh non bo dOi 	cac thii tyc hanh 

chinh thuec pham vi tiep nhian va giii quyet cua BO Giao duc va Dao tao 
(Kern theo Quyet Binh so/X98:0D- BGDT ngay thang  4  nam 2025 cua 

Bo Giao duc va Dao tao) 

STT Ma TTHC Ten thii tuc hanh chinh 

I Vu TO chin can be chit tri giai quyet: 31 TTHC 

1 1.012977 Thanh lap hoac cho pile') thanh lap mad phan hieu dm 
co sit gido due dal h9c 

2 3.000310 

Thanh lap phan hieu cua co sit gig) duc dai h9c tren 
ca sit cac co se( gig) duc, co se( dao tao Bang hoat 
clOng hop phap do Thil twang Chinh phn thanh lap 
hoac cho phep thanh lap 

3 1.012976 Thanh lap hoac cho phep thanh lap truemg dai h9c 

4 1.005041 Cho phep truomg dai h9c hog &ling dao tao 

5 1.012978 Cho pile") phan bleu dm co so( gig) duc dal h9c hog 
dOng dao tao 

6 1.012980 Sap nhap, chia, tach co sit gig:, duc dai h9c 

7 1.012981 

Giai the ca se( gide, due dai h9c va phan hieu cua co so' 
gido duc dai h9c thuOc tharn quyen thanh lap hoac cho 
pile') thanh lap cua Thil Wong Chinh phU (Theo de nghl 
dm to chirc, ca nhan thanh lap co so giao duc dal h9c, 
phan hieu dm co' se( gido chic dai h9c) 

8 1.012982 
Giai the phan hieu dm co se( gido chic dai h9c (Theo de 
nghl cua to chirc, ca nhan thanh lap phan hiti dm co 
sit gido duc dai h9c) 

9 1.001975 D6i ten co so( gig) due dal h9c 

10 1.008648 Chuyen truong dal h9c thanh dai h9c 

11 1.008650 Lien ket cac truemg dal h9c thanh dal h9c 
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12 1.001982 Chuyen den co se( giao chic dai h9c tu thnc sang co se 
gido due dai h9c tu thnc hoat deng khong vi lei nhuan 

13 1.001968 Chuyen doi foal hinh truing dai hoc dan lap sang loaf 
hinh throng dal h9c tu thtjc 

14 3.000295 Cong nhan dal h9c yang, dai hoc quec gia 

15 1.012983 Thanh lap hoac cho phep thanh lap truing cao clang 
su pham 

16 2.001969 Sap nhap, chia, tach truing cao ding su pham 

17 2.001970 Giai the truing cao dang su pham (theo de nghi cna to 
chirc, ca nhan de nghi thanh lap truing) 

18 1.002864 Del ten truing cao ding 

19 1.001855 Cong nhan truing cao (tang tu thnc hoat deng khong 
vi lei nhuan 

20 3.000296 Sap nhap truing cao dang vao timing dai h9c 

21 1.012984 

Thanh lap ho4c cho phep thanh lap to chirc kiem dinh 
chat luting gido dnc 

22 2.001964 
G•idi the to chirc kiem dinh chat luting gido (Inc (theo 
de nghi dm to chirc, ca. nhan) 

23 1.001948 Doi ten to chirc kiem dinh chat luting gido dnc 

24 2.000307 
Cho phep thanh lap co se gido dnc dai h9c cal von dau 
to ntrov ngoai tai Viet Nam 

25 2.000478 Cho pilep thanh lap phan hieu dm co se gido dijc dai 
hoc cc') von dau tu nu& ngodi tai Viet Nam 

26 2.000486 

Cho phep hoat deng gido chic d6i vii co se gido dnc 
dai hoc ho4c phan hieu dm co so• gido duc dai hoc co 
yen dau tu ntrec ngodi tai Viet Nam 

27 2.000471 

Be sung, (lieu chinh Quyet dinh cho phep halal deng 
gido dnc doi vii co sa gido dnc dai h9c hoac phan 
hieu aia co so• gido dnc dai h9c co von dau tu mxec 
ngodi tai Viet Nam 
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28 2.000681 
Cho phep hoat Ong gian due tra lai dOi voi ca s6 
gido due dai hoc va phan hieu dm cce see gido due dai 
hoc c6 von dau tu nu& ngodi tai Viet Nam 

29 2.000466 Giai the ca s6 gian duc dai hoc c6 von dau tu rank 
ngoai tai Viet Nam 

30 1.001652 Xet tang danh hieu Nha gido uu to 

31 2.000594 Xet tang danh hieu Nha giao Nhan dan 

II Vu Giao due 041 hoc chii tri giii quyect: 08 TTHC 

32 1.012979 
Cho pile") co sogido duc dai hoc, phan hieu cita co. se( 
gian duc dai h9c hoat gong tr6 lai 

33 1.010900 
MO nganh dao tao trinh dO dai h9c, trinh dO thac si 
hoac trinh dO tien si 

34 1.005030 
Cap,giay Chung nhan clang 1(3- hoat deng gido due 
nghe nghiep doi v6i nh6m nganh dao tao gido vien 
trinh dO cao clang 

35 2.001974 
Dangly bo sung hoat dOng gido duc nghe nghiep d6i 
v6i nh6m nganh dao tao gian vien trinh dO cao clang 

36 2.001977 
Cho phep hog dOng gido due nghe nghiep tr6 lai den 
v6i nhom nganh dao tao gido vien trinh dO cao clang 

37 2.000562 
Phe duyet lien ket dao tao trinh de dai hoc, thac si, 
tien si 

38 
1.001127 

Gia han, dieu chinh hoat dOng lien ket dao tao trinh 
dO dai hoc, thac si, tier' si 

39 2.000683 
Cham dirt hoat deng lien ket dap tao trinh de dai hoc, 
thac si, tien si theo de nghi dia cac ben lien ket 

III Cue Hap tic gate to chit tri giii quyk: 14 TTHC 

40 1.002279 Cir doan ra cong tac ngan han tai nuoc ngoai 

41 2.000451 
Thanh lap van pilling dai dien cna co s6 gido due 
mx6c ngoai tai Viet Nam 

42 2.000680 
Sira dOi, bO sung, gia han Quyet Binh cho phep thanh 
lap Van phong dai din gido duc nu&c ngoai tai Viet 
Nam 
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44 
2.000545 

Cho phep thanh lap co se( gido dvc mam non, co sey 
gido dvc pho thong có von dau ttonink ngodi tai Viet 
Nam theo de nghi cua co. quan dai dien ngoai giao 
nu& ngodi, to elide qu6c t6 lien chinh phu 

45 
2.000462 

Giai the co so' gido dvc mam non, co sa gido dvc phO 
thong do co quan dai dien ngoai giao rathc ngodi, to 
chdc queic to lien Chinh phit thanh lap; phan hieu dm 
co see gido dvc dai hoc có von dau tu nuerc ngodi tai 
Viet Nam 

46 
1.008720 

Chuyen d6i co so• giao dvc mam non tu thvc do co , 
quan dai dien ngoai giao ntrac ngoai, to chirc quOc to 
lien chinh phit de nghi sang co see gido dvc mam non 
tu thvc boat &Ong khong vi loi nhuan 

47 1.008721 

Chuyen d6i co sec gido dvc phO thong to thvc do co , 
quan dai dien ngoai giao nu& ngoai, to chirc quoc to 
lien chinh plyei de nghi sang co se( gido dvc pho thong 
tu thvc hoat Ong khong vi loi nhuan 

48 1.001694 Ur di hoc nuerc ngoai 

49 1.002499 
Tiep nhan du hoc sinh h9c bong ngan sach nha nuoc 
• • 

tot nghiep ye nuarc 

50 1.005086 
Tuyen sinh cong dan Viet Nam ra ntrefc ngoai h9c tap 

• 
bang h9c bong ngan sach nha nu& 

51 1.010627 Chuyen nganh, chuyen trueyng, chuyen ntroc den h9c 

52 1.010628 Tam dung h9c va dieu chinh theyi gian hoc tap 

53 1.002543 Gia hail theri gian hoc taper nu& ngodi 

IV Cue Quan 1S7 chAt Itryng chin tri giai quytt: 14 TTHC 

54 1.005020 Cho pile') hog dOng kiem Binh chat luting gido dvc 

55 1.005016 
Cho phep hoat deng kiem dinh chat luting giaodvc 
tro lai 

56 1.012985 Gia han hoat dOng kiem dinh chat luting gido dvc 

57 1.010024 
Dieu chinh, bO sung doi Wong, pham vi hoat dOng dm • 
to chdc kiem dinh chat luting gido dvc 
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58 1.012986 
Cong nhan to chirc kiem dinh chat luting giao due 
nuoc ngoai hoat dOng tai Viet Nam 

59 1.012987 
Dieu chinh, bO' sung d'Oi tuvng, pham vi hoat dOng dm 
to chirc kiem Binh chat luting giao duc nuoc ngoai 
hoat Ong tai Viet Nam 

60 1.001955 
Cdp the Kiem dinh vien kiem dinh chat luting giao 
duc 

61 1.001951 
M Cap lai the 	em dinh vier' kiem dinh chat luting giao 

duc 

62 2.000729 
Phe duyet lien ket to chirc thi cap chimg chi nang 1rc 
ngoai ngit cua nuoc ngodi 

63 2.000691 Gia Ilan, diet' chinh hoat dOng lien ket to chirc thi cap 
chirng chi nang ltrc ngoai ngir cua nuoc ngoai 

64 2.000688 
Cham dirt, lien ket to chirc thi cap chimg chi nang hrc 
ngoai ngil cua nuoc ngoai 

65 1.010025 Cap ban sao van bang, chirng chi tir s6 gO'c 

66 1.005138 Chinh sira not dung van bang, chirng chi cap tai BO 

67 1.000915 
Cong nhan van bang cir nhan, bang thac si va van 
bang co,trinh do Mang throng do co so.  giao chic nuoc
ngoai cap de sir dung tat Viet Nam 

V Cyc Gido dyc nghe nghiep va Gian dyc thtrimg xuyen chii tri 
grafi quytt: 44 TTHC 

68 1.004474 Thanh lap truong cao dang 

69 1.000252 Cdp giay chirng nhan clang 14• hog Ong giao due 
nghe nghiep cloi veri truong cao dang 

70 1.000249 Cap giay chang nhan dang k.)i bo sung hoot clOng giao 
duc nghe nghiep dot vai truong cao clang 

71 1.000611 Chia, tach, sap nhap trueeng cao clang 

72 1.000257 Doi ten truong cao dang (cao clang nghe) 

73 2.000245 Giai the truong cao dang 

74 1.010924 Thanh lap, cho pile') thanh lap phan hi0 dm truong 
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cao,  dang 

75 2.001686 Cham dirt hog dOng phan hieu cua tnremg cao dang 

76 1.000145 
Cho phep thanh lap truemg cao clang tu -dux hoat 
dOng khong vi lgi nhuan 

77 1.000561 
Cong nhan truemg cao dang to thuc, tnxerng cao dang 
c6 von dau tu nu& ngodi chuyen sang boat dOng 
khong vi loi nhuan 

78 1.010577 Thanh lap hei dOng tnremg cao clang cong lap 

79 1.010578 
Thay the chil tich, thu 14, thanh vien hOi &trig tnrang 
cao dang cong lap 

80 1.010579 
Mien nhiem, cach chirc chil tich, thu 4, thanh vien 
hei &mg truomg cao clang cong lap 

81 1.010580 Cong nhan hOi dOng quan tri truarng cao dang tu -dux 

82 1.010581 
Thay the chn tich, thu 14, thanh vien hOi dOng quail 
tri truemg cao clang tu thuc; cham dirt hog dOng hOi 
dOng quail tri 

83 1.010582 Cong nhan hieu truing truemg cao clang tu thuc 

84 1.010583 Thoi cong nhan hieu truing truong cao dang tu thuc 

85 1.004956 

Thanh lap trung tam gido due nghe nghiep, truerng 
trung cap cong lap true thuc bO, co quan ngang bO, 
co quan thuec Chinh phn, co quan trung uong dm to 
chirc chinh tri - xa hOi 

86 1.000585 

Chia, tach, sap nhap trung tam gido duc nghe nghiep, 
truing trung cap cong lap truc thuc bO, ca quan 
ngang be, ca quan thuec Chinh phU, co quan trung 
uong dia to chirc chinh tri - xd hOi 

87 2.000101 

Doi ten trung tam gido due nghe nghiep, truemg trung 
cap cong lap true thuc bO, co quan ngang be, co 

 
quan thuc Chinh phi', co quan trung uong dm to 
chirc chinh tri - xd hOi 

88 2.001692 

Giai the trung tam gido duc nghe nghiep, truang trung 
cap cong lap true thuc 130, co quan ngang be, co 
quan thuOc Chinh phU, co quan trung uong cua to 
chirc chinh tri - xd hOi 

89 1.010925 
Thanh lap phan hieu cua throng trung cap cong lap 
trgc thuc bO, co quan ngang bO, co quan thuec Chinh 
phd, co quan trung uong oh to chirc chinh tri - xa. h'Oi 



7 

90 2.001676 

Chdm dirt hoat dgng phan hieu &la truing trung cap 
cong lap truc thugc bg, co quan ngang bg, co quan 
thugc Chinh phu, ca quan trung trong cna to chirc 
chinh tri - xa Ithi 

91 1.010584 Thanh lap hgi dong truing trung cap cong lap 

92 1.010585 
Thay the chd tich, thu ky, thanh vien hgi dgng truOng 
trung cap cong lap 

93 1.010586 
Mien nhiem, cach chirc chir tich, thu 14, thanh vien 

• 
hgi &mg truing trung cap cong lap 

94 1.005293 
Cho phep thanh lap truing cao ding c6 von dau tu 
ntrOc ngoai; truing cao ding c6 von clan to nu& 
ngoai hog dgng khOng vi lgi nhuan 

95 1.000174 
Chia, tach, sap nhap truing cao ding c6 von dau tu 
nu& ngoai 

96 1.000367 Doi ten truing cao ding co von dau tu nix& ngoai 

97 2.000170 
Giai the truerng cao clang c6 von dau tu nu& ngoai; 
cham dirt hoat dgng phan hieu cira truemg cao dang co 
von dau tu ntr6c ngoai 

98 1.000177 
Cho phep thanh lap phan hieu cila truing cao dang c6 
• • 

von dau tu nugc ngoai 

99 1.000179 
Cdp Gidy chung nhan clang ky hog dgng lien lc& dao 
tao vii nuac ngoai dgi vai truong cao clang 

100 1.010926 
Cham dirt hog dgng lien ket dao tao vai ntr6c ngoai 
cua truing cao dang 

101 2.000130 
Thanh lap van phOng dai dien cua to chirc, co s .6 giao 
due nghe nghiep nu& ngoai tai Viet Nam 

102 1.000159 
Sira dgi, bg sung, gia han va cap lai giay phep thanh 
lap van phOng dai dien dm to chirc, co sa giao dijc 
nghe nghiep nugc ngoai tai Viet Nam 

103 1.000298 
Cap Giay chirng nhan dU diet.' kien hoat dgng kiem 
dinh chat luting giao duc nghe nghiep 

104 1.000295 
Cap lai Gidy chirng nhan du.dieu kien hoat dgng kiem 

• 
dinh chat luting giao dijc nghe nghiep 

105 1.000293 
Cho phep to chirc kiem dinh tiep tvc hoat dgng kiem 
dinh chit luting giao dye nghe nghiep khi nguyen 
nhan bi dinh chi dtrgc khac phnc 

106 1.000291 
Thu figi Giay chi:mg nhan du dieu kien boat cl'gng 
kiem dinh chat lugng giao dye nghe nghiep trong 
truing hgp to chirc kiem dinh de nghi cham dirt boat 
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dOng ki6m dinh chit lucmg gido due nghe nghi0 

107 1.000286 Cap the ki6in dinh vien chat luong gido duc ng11. 
nghi0 

108 1.000169 
Cap WL the kiLe'm dinh vien chat long gido cluc ngl-i 
nghi0 

109 1.000567 Cap, cap lqi, cap d6i, b6 sung the danh gia vier' kSi 
nang nghe quoc gia 

110 1.000546 Cap, Oi, cap 14i chirng chi ky nang ngh'e quoc gia 

111 2.000250 Cap, cap IA cap cloi, bo sung giay chirng nhan hoat 
Ong danh gia, cap chirng chi ky nang nghe quoc gia 

VI Vu Giao cluc Phe thong chil tri giai quyet: 02 TTHC 

112 2.002751 Denghi tham dinh sach giao khoa, sach giao khoa 
chinh sira 

113 2.002752 W nghi tham dinh lai sach gido khoa 

dA/ 



1. ThU tuc: Thanh lap hoc cho phep thanh  lap rad  phan hieu ciia co'  so'  giao dye dai  h9c (1.012977). 
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Soan thao, kY van ban ph  lay Y kien cac dun vi thuac Bo GDDT  ve  
ho  so: V9 PI* che, V9 Gido duc Dai  h9c; V9 Ke hoach - Tai  chinh;  

Xem xet ho  so, phan cong xir lY ha  so. 
Lu'u Trong thol lion 10 ngay, ke tic ngay nhan du  ho so', neu ho  so'  
khong hap le, Bo Giao dttc va  Dao tao co, trach  nhiem thong bao 
bang van ban cho ca giao dyc dal hoc de  sira cloi, b6 sung.  
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Huang clan, kiem tra, tiep nhan ha  so. 
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Nhap &it'  lieu thong tin ha  so \Tao Phan mem. 
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Quet scan, so  boa (neu chua th9c hien) va ltru tit ho  so dien tir va  
chuyen sang V9 TO chirc can ba. 
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Hoi  dong tharn,dinh  c6 trach nhiem chirc tham dinh  so de  an, 
tham dinh  thirc to  de danh gia chinh xac ye nhang dieu kien, not  dung 
dOan. Truemg hop de an chtra dd dieu kien theo quy dinh, Hai  &Ong 
tham dinh  tham muu BO truang BO Gido dyc va Dap tao thong bao 
bang van bad cho co so  gido dyc dai h9c de nghi thanh lap phan hieu 
de sira dOi, bo sung. 

Soan thao, trinh  Lanh  dao BO 14 van ban thanh  lap HOi  dong tham 
dinh 	Dai dien BO Gido due va Dao tao, BC? Not  vu, BO Tat  chinh 
va  Uy ban nhan dan cap tinh  not  phan hieu co gido dyc dai  h9c dat 

	

try so. 	

- Soan thao, trinh  Lanh  dao BO kY van ban de  nghi: BO Nai vu, BO 
Tai chinh  va Uy ban nhan dan cap tinh not  phan hieu co.  see gido dyc 
dai  h9c dat try so  cu  ngudi tham gia 	(long tharn dinh. 

- 

Soan thao, 14 van ban de nghi cac don vi  thuOc BO GDDT 	Vu 
Phap che, Vu Gido dyc Dai hoc; Vu Ke hoach  - Tai chinh; Cyc Nha 
gido va Can bO quan ly gido,dyc; cac don vi khac co lien quan (neu 
co) ngtrai tham gia HOi dong tham dinh.  

- 

Xem xet h6  so, phan cong xir ly ,h6  so. 
Luu Y: Trong thai  han 10 ngdy, ke tir ngdy nhan dd ho  so, neu ho so 
khong hap le, BO Gido dyc va Dao tao co trach  nhiem thong bao bang 
van ban cho co so  giao duc dai  h9c biet de sda doi, bo sung.  

- 

Huang dan, kiem tra, tiep nhan hO so. 

- Nhap dit lieu thong tin h6  so vao Phan mem. 

- 

Quet scan, so  boa (neu chua thuc hien) va luu tra he  so dien tir va 
chuyen sang Vu To  chdc can bO. 

Z
 

CN
D A
D

" 

-P
r-

-,  
a

(....
.) 

aC
l 

'-
<A
D

' 

01 ngdy 

CD
 

)--
, 

CrQ
 

A
D

' 



>
, 	

(-) 
ccS 	
I)* 

..0
 • j' 

kr) 	
§

 
CZ) 	

'c
t 

>-, 
,c' b.0 
=

 
,47) 
C

l 

03  ngay  

>
, 

, ct 
O

A 

kr) 
0

 

0,5 ngay  

-  Tham  muu  ginp  BO  truong  BO,  Giao  ckic  va Dan  tao  ve tinh kha thi 
cua  de  an  thanh lap  phan  hieu  de  xem  xet,  quyet  dinh thanh lap.   
Tong  hop  Y  kien  thanh vien  HOi dong  tham  dinh,  soan  thao  van  ban  
va trinh Lanh dao  Bo  1()% van„ban ,giri co  see  giao  due  dai hoc  de nghi  
thanh 14.  .han  hieu 	sira  cloi,  bo sung,  hoan  thien  (nen c6);   
Khi nhan dirge  de an  da ducyc  hoan  thien  theo  y  kien  cua  HOi &Ong  
tharn  dinh:  
Soan  thao,  trinh Lanh ciao  Bo  kY  van  ban  de nghi  BO  Tai chinh,  BO  
Noi vu  va cac  co  quan,  don  vi  c6 lien  quan  khac  cho  y  kien  bang  van  
ban  dOi vai de an  thanh lap  phan  hieu.   
Tong  hop  y  kien  dm  BO  Tai chinh,  BO  Ni0  vu  va cac  co  quan,  don  vi  
c6 lien  quan  khae;  sop  thao,  trinh Lanh dao  BO  ky  van  ban  thong  
bao  cho  co  se(  giao  due  dai hoc  de nghi  thanh lap  phan  hieu  hoan  thien  
ho so  theo  kien 	cac  co  quan,  don  vi  c6 lien  quan  (neu  co).   
Khi nhan  du  y  kien  nhat  tri bang  van  ban  dia  cac  co  quan,  don  vi  lien  
quan  hoac  nhan  dugc  ho so  da  hoan  thien  theo  y  kien  &la  cac  co  quan,  
don  vi  c6 lien  quan,  HOi &rig  tham  dinh ra soat,  tham  muu  BO  truerng  
BO  Giao  duc  va Dao  tao  xem  xet,  quyet  Binh viec  thanh lap  hoac  cho  
phep  thanh lap  phan  hieu.   
Tren  co  set  ket  qua ra soat  cua  HOi dOng  tham  dinh,  soan  thao  van  ban  
va trinh Lanh dao  BO  xem  xet,  quyet  dinh viec  thanh lap  hoac  cho  
phep  thanh lap  phan  hieu.   

Duyet  ky  van  ban.  

Cap  so van  ban,  &rig  clau,  phat  hanh va  chuyen  van  ban  den  BPMC.  

Tra ket  qua giai guy& TTHC cho  to chirc/ca  nhan.  

Lanh dao,  
chuyen  
vien   
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1. Phe  duy'c:t chii  trtro'ng thanh 1.4 hoac chit trtrung cho phep thanh lap 
ThOi  gian giai  quyet: 45 ngdy lam viec  

Cac bulk 
thuc hien 

Van phong 

Lanh  dao BO 
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Cap so  van ban, &mg dau, phat hanh va chuyen van ban den BPMC  

- 

Duyet ky bao cao trinh  Thu tieing Chinh  phia  xem xet, phe  duyet 
chi)  trucmg thanh  lap hoac cho pile)) thanh  lap truerng. 

- 

Duyet ky van ban tra  lai  ve  ket qua  xu  ly hO  so cho cac to  chirc, ca  
nhan. 

- 

Xem xet 11'6  so, phan cong xu  ly hO  so; 

- 

Xir ly ho so, to  chirc tham dinh  ho  so, lap bao cao, trinh lath  dao 
BO; 

- 

Dg thao van ban tra led ve ket qua  xir ly ho so cho cac to  chirc, ca  
nhan trinh  lanh  dao BO. 

Trong thoi hat 15  ngay lam viec, ke  tir ngay nhan cluvc ho 
so; neu ho sa khong day du  theo quy dinh, Bo trithng BO Gicio dyc 
va Dao tao co trach  nhiOn thong bao bang van ban cho chi de On 
biet de  siea doi, bO  sun:.  

-

Ong dan, kiem tra, tiep than hO  so. 

- Nhap da lieu thong tin hO  so vao Phan mem. 

- Quet scan, so  hoa (nett chua thtrc hien) va luu tr r hO  so dien tir 
chuyen sang Vu To  chirc can be. 

N'cli  dung cong viec 

0,5 ngay 
lam viec 

03  ngdy 
lam viec 
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Cong 	 0,5 ngay  
Btrov  5 	BPMC 	chirc,  vien  Tra ket  qua xd lY  cho  to  chdc/ca nhan. 	 lam  viec  

chdc  

2.  Quyet  dinh  thanh  ,14p ho c  cho  phep  thanh  14p  
Thai gian  giai quyet:  90 ngay  va 5 ngay  lam  viec  

-  Huang  dan,  kiem  tra,  tiep  nhan  ho so. 	 0 1  ngay  

BO  phan  Mot  
c
C
h
O
U
n
c
g
,  vien  

- Nhap  dir  lieu  thong  t in  ho so  vao  Phan  mem.  
Birk 1 cira  chi:re 	-  Quet  scan,  so Ma  (neu  chua  thuc  hien)  va luu  tit  ho so  dien  dr,  

chuyen  sang  Vu  To chirc  can  be.  

- 

Xem  xet  h6 so,  phan  cOng  xir  lY  h6 so;  

- 

Phoi,hap  voi cac  co  quan  lien  quan  tham  dinh h6 so  va than'  dinh 
thuc  te;  

- 

Hoan  thien  h6 so  gui cac  be,  nganh co  lien  quan  xin  y  kien  bang 	60 ngay  

Vv.  TO 
,  

elide 	
Lanh dao,  van  ban  doi voi cac  de an  dap  Ung  dieu  kien  theo  quy  dinh; 	va 5 ngdy  

Bulk 2 	 chuy'en 	-  Tong  hap  cac  y  kien,  hoar'  thien  ho so  trinh lanh dao  B. 	lam  viec  
can  be  

vien 	Lu-u  Y:  Thong  thoi  han  ,15 ngay  lam  viec,  ke  tic  ngay  nhan  chive  ho 
sa,  neu  ho so'khong  day  du theo  quy  dinh,  Lanh dao  BO  Giao  dye  va 
Dao  tgo  c6 trach nhiem  thong  bao  bang  van  ban  cho  chit  de  an  biet  
de siia  cloi,  bo  sung.  

-  Duyet  14  ha so  trinh Thu Wong  Chinh phil xem  xet,  guy& dinh 	30 ngay  
Buck 3 	Lanh dao  BO 	 thanh l'p  hoac  cho  phep  thanh lap  tru mg.  

Bu&c  4 	Van  phong 	Van  this 	Cap  so van  ban,  clang  dau,  phat  hanh van  ban 	 01 ngdy  

Cong 	Tra ket  qua giai quyet  TTHC  cho  to chirc,  ca  nhan  (khi di  Quyet 	0 1  ngay  
Btro.c  5 	BPMC 	chac,  vien  dinh cna  ThU Wang  Chinh phU)  

chdc  
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1. Phe  duy- t chit trtryng thanh lap hoc chit trtrung cho phep thanh 14p 
Thei  gian giai  quyet: 45 ngdy 	  

Cac btr6c 
thtrc hien 
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Ngtrai 
thtrc hien 

- Xem xet hO  so, phan cong xir 1y hO  so. 

- 

Xir 1ST ho so, do thao ket qua giai  quyet va  trinh  lanh  dao don vi phe  
duyet. 

- 

Ky van ban tra  16i Vu TO  chirc can be. 

Soan thao, ksi  van ban gui lay y kien cac don vi thuec Bo GDDT  ve  
ho  so: Vu Phap che, Vu Gido duc Dai  hoc; Vu Ke hoach - Tai chinh; 
Cuc Nha gido va Can be quan ly gido due; cac don vi khac c6  lien 
quan (neu co).  

Xem xet hO  so, phan cong xiz  ly he so. 
Luu Trong thei  Ilan 15 ngay, ke tir ngay nhan du ho so, neu 116  so 
khong hop le, Bo Gido duc va Dao tao c6 trach nhiem thong bap bang 
van ban cho to chirc, ca nhan biet de sira doi, bo sung. 

- 

Huarng dan, kiem tra, tier, nhan hO  so. 

- Nhap du lieu th6ng tin hO  so vao Phan mem. 

- 

Quet scan, so  hoa (neu chuathoc hien) va luu trir hO  so dien tir va 
chuyen sang Vu TO chirc can be. 
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3. Thil  tyc: Thanh 14p hoc cho phep thanh lap truirng clai  hoc (1.012976) 



30 ngay  

03  ngdy  
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2.  Quyet  dinh thanh 14p  hoc  cho  phep  thanh  lap  
Thai gian  giai quyet:  105  ngay  va 5  ngay  lam  viee  
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01 ngay  

Tong  hop,  hoan  thien  ho  so,  lap  bao  cao  tham  dinh,  soan  thao,  trinh 
Lanh dap  Be  ky  van  ban  trinh ThU Wong  Chinh phd xem  xet,  quyet  
dinh.   

- 

Duyet  14  van  ban  trinh ThU tuong  Chinh phn xem  xet,  phe duyet  
chi) truong  thanh lap  hoac  cho  phep  thanh lap  truemg.  

- 

Duyet  kY  van  ban  tra lai ve ket  qua xir  ly  hO  so  cho  cac  to chirc,  ca  

nhan.  

Cap  se van  ban,  dong  dau,  phat  hanh va  chuyen  van  ban  den  BPMC.  

Tra  ket  qua xa 132 cho  to chac/ca nhan.  

- 

Huang  dan,  kiem  tra,  tie')  nhan  he so.  

- 

Nhap  dir  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hoa  (neu  chtra  thgc  hien)  va  lixu  tit  he so  dien  tix  va 
chuyen  sang  Vu  TO chirc  can  be.  

- 

Xem  xet  he so,  phan  cong  xir  lY  he so;  

Lanh dao,  
chuyen  
vien   
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C6ng  
chac,  vien  
chirc   
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Khi  nhan dtrgc de  an da dugc hoan thien theo y kien ctla Hoi  dong 
tham 
Soan thao, trinh  Lanh dao BO ky van ban de  nghi  BO Tai chinh, BO 
Ni0 vu va cac ca quan, don vi c6 lien quan khac cho y kien bang van 
ban doi  voi  de an thanh lap phan hieu. 

TOng hop y kien thanh  vien Hei dong tham dinh, soan thao van ban 
va trinh  Lanh  dao Bo ky vanban,gdi  co so.  gido dye dai  h9c de  nghi  
thanh  lap phan hieu de sira doi, bo sung, hoan thien (neu co).  

- Hoi  dOng tham dinh  c6 trach nhiem to  chirc tham dinh  hO  so de  an, 
tham dinh  thy.c to  de danh  gia chinh  xac ye  nhfing diet' kien, nei  dung 
de an. Trueng hop de an chixa du diet' kien theo quy dinh, Hei  dOng 
tham dinh  tham muu BO truong BO Gido dpc va Dao tao thong bao 
bang van ban cho co se( gido dye dai  h9c de  nghi thanh  lap phan hieu 
de sira doi, bo  sung; 
- Tham muu ghlp BO truong BO Gido dyc va Dao tao ve tinh kha thi  
cua de an thanh  lap phan hieu de  xem xet, guy&  dinh  thanh  lap.  

Soan thao, trinh  Lanh  dao BO kY van ban thanh  lap HOi  dOng tham 
dinh 	Dai  dien BO Gido due va Dao tao, BO 1\10i  vu, BO Tai  chinh  
va Uy ban nhan dan cap tinh  not phan hieu co so  gido dye dai  h9c dat 
try so..  

- Soan thao, trinh  Lanh  dao BC) kY van ban de  nghi: BO NOi  vu, BO 
Tai  chinh va Uy ban nhan dan cap tinh not phan hieu co so gido dyc 
dai  hoc dat try so cu ngtreei  tham gia Hoi  &Ong tham dinh. 
- Soan thao, 14 van ban de nghi cac don vi thuec BO GDDT 	Vu 
Gido dyc Dai  h9c; Vu Ke  hoach - Tai  chinh  cir ngtroi  tham gia Hoi  

	

dOng than' dinh. 	

Luu y: Trong thai km 15 ngay, ke  tir ngay nhan du ho  so, neu ho  ,soe 
khong hop le, 13"(S,  Giao dye va Dao too có trach  nhiem thong boo bang 
van ban cho to  chirc, ca  nhan biet de  sira cloi, bo sung.  
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Thai gian  
thtyc  hien   

-  Huong  dan,  kiem  tra,  tiep  nhan  h6 so.  
0 1  ngdy  

-  Nhap  dir  lieu  thOng  tin  h6 so  vao  Phan  m6m.  

Cac  btrk Dun  vi  thtyc 	Ng  uiri 	 N ii dung  cong  viec  
thire  hiAn 	hien 	thac  hien  
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B6  phan  Met  
cUa  

Buck 1 
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03 ngay  

Cap  s6 van  ban,  (=long  dau,  phat  hanh van  ban 	 0,5 ngdy  
Tra ket  qua giai quyet  TTHC  cho  to chirc,  ca nhan  (khi c6 Quyet  
dinh cua  Thu Wang  Chinh phi)) 	 0,5  ngdy  

T6ng  hop  y  kien  dm  B6  Tai chinh,  BO  Ni6  vu  va cac  co  quan,  don  vi  
c6 lien  quan  khac;  soar).  thao,,trinh Lanh dao 	Ic T  van  ban  thong  bd.?  
cho  co  so gido  dvc  dai hoc  de nghi  thanh lap  phan  hieu  hoan  thien  hO 
so  theo  y  kien  cua  cac  co  quan,  don  vi c6  lien  quan  (neu  c6).   
Khi nhan  du y  kien  nhat  tri bang  van  ban  dm  de  co  quan,  don  vi  lien  
quan  hoac  nhan  duoc  h6 so  da  hoan  thien  theo  y  kien  cua  cac  co  quan,  
don  vi  c6 lien  quan,  Hei &mg  tham  dinh ra soat,  tham  muu  B6  truOng  
B6  Gido  duc  va Dao  tao  trinh Thu tuang  Chinh phn xem  xet,  quyet  
dinh.   

T6ng  hop,  hoan  thien  h6 so,  soan  thao,  trinh Lanh dao  B6  IK_ T  van  ban  
trinh Thu Wong  Chinh phi')  xem  xet,  quyet  dinh.  

Duyet  ky  h6 so  trinh Thu tuang  Chinh phn xem  xet,  quyet  dinh 
thanh lap  hoac  cho  phep  thanh 
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Ira  ket qua  giai  guy&  TTHC  cho to  chirc/ca  nhan 

Cap so  van ban, &rig dau, phat hanh  va  chuyen van ban den BPMC 

Duyet kY van ban 

Luu y: Trong thol han 10 ngay, ke tic ngay Ca bac,  coo therm dinh, 
7,1u chua du  dieu kien thi bang van ban cho truOng dal hoc va neu 
ro lf) d o. 

- 

Xem xet ha  so', phan cong xir ly ho  so; 

- 

Xir ly hO  so, dir thao ket qua giai guy&  va trinh  lanh  ciao Vg phe 
duyet; 

- 

Xem xet, xac nhan dir thao ket qua giai  guy&  truck  khi  trinh  Lanh  
dao B8. 

Lieu Trong thOl han s10 ngay lam viec, ke tie ngay nh n du'c't ho  
so', neu ha'  so' khong day du  theo quy dinh, B"  tru'ang B.(5,  Giao dyc 
va Dao tao có trach  nhiem thong bao bang van ban cho chn  de an 
biet de  tha doi, bo sung. 

- 

Quet scan, s8  hoa (neu chua thirc hien) va luu tra hO  so dien tis  va  
chuyen sang Vg Gide duc dai. hoc 
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8 ngay  

0,5 ngdy  

0,5 ngdy  

Ni(i dung  cong  vi sc  

- 

fluong  don,  kiem  tra,  t iep  nhan  he so.  

- 

Nhap  dill  lieu  thong  t in  he so  vao  Phan  mem.  

- 

Quet  scan,  so hea  (neu  chug  that  hien)  va luu  fru he so  dien  tir  va 

chuyen  sang  Via  Gido  duc  dal hoc  

- 

Xem  xet  he so.,  phan  tong  xir  lY  he so;  

- 

Xir  ly  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Vg  phe 

duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truec  khi trinh Lanh 
dao  BO.  

Ltru  Thong  thai  Ilan  10  ngay,  ke tie  ngay  nhan  du hO so;  Bo  Giao  

due  va Dao  kw  co troth nhiOn  thong  boo  bang  van  ban  cho  phan 
hie:u  cl'da 	so' giao  due  dai  hoc  biet  

, 
 si"ra  (Poi,  bo sung.  

Duyet  ky  van  ban  

Cap  se van  ban,  &mg  dau,  Oat  hanh va  chuyen  van  ban  den  BPMC 

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan  
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Ngtroi 
thtyc hien 

Duyet kY he  so trinh  Thu  twang Chinh pht) xem xet, guy&  dinh. 

Tong hop, hoan thien he  so, lap bao cao tham dinh, son thao, trinh 
Lanh  dao BO kY van ban trinh  Thu Wang Chinh  phu xem xet, quyet 
dinh. 	 

-  Son thao, trinh  Lanh  dap Be 14 van ban de  nghi: Be Nei  vu, Be Tai  
chinh  va  Uy ban nhan dan cap tinh  not phan hieu co sa gido duc dai  hoc 
dat try so'  va cac be, nganh co lien quan khac phoi  hop to  chgc tham 
dinh  ho  so va tham dinh  thuc to  dieu kien sap nhap, chia, tach co so'  gido 
duc dai  hoc. 
- Soar) thao, kY van ban de nghi cac don vi thuc BO GDDT 	Vu 
Gido duc Dai  hoc; Vu Ke  hoach  - Tai chinh  cho y kien tham dinh  ho  
so. 
Lu'u Trong thd'i hgn 15 ngay, ke tie ngay phan du  ho sa, ne'u hO  so'  
khong hop le, 13"() Giao duc va  Dao tgo thong bao bang van ban cho ca 
quan quan 1V co tham quyen (doi voi co gig() duc dai hoc cong lap) 
hoac co so.  giao duc dai hoc tie thuc de situ doi, bo sung.  

Xem xet he  so, phan cong xtr ly he  so. 

- 

Huang dan, kiem tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  hoa (neu clam thgc hien) va  Iuu trit he  so dien tir va 
chuyen sang Vu To  chirc can be. 
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0,5  ngdy  

Luu  y:  Trong  thOi ban  10  ngdy,  ke to ngdy  ThU tug  Chinh phn quyet  
Binh sap  nlfjp,  chia,  tach co  so gido  duc  dai hoc,  BO  truerng  BO  Gido  
dpc  va Dao  tao  quyet  dinh cho  phep  co  so  gido  dpc  dai hoc  dugc  thanh 
ljp  sau  khi sap  nhjp,  chia,  tach boat  dOng  dao  tao.  

Cap  s6 van  ban,  &mg  dau,  phat  hanh van  ban.  

Tra ket  qua giai guy& TTHC  cho  to chdc,  ca nhan  (Khi c6  Quyet  dinh 
cua  Thu tuOng  Chinh phii)  

Van  thu  
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24  ngay  
lam  viec  

Nil dung  cong  viec  

: -  Huong  din,  kiem  tra,  tiep  nhjn  hO so.  

- 

Nhjp  di  lieu  thong  tin  hO so  vao  Phjn  mem.  

- 

Quet  scan,  se hoa  (neu  chua  thuc  hien)  va luu  tra hO so  dien  to  va chuyen  
cho  Vu  To ch(rc  can  bO.  

Xem  xet  hO so,  phan  cong  x(r  lY  hO so.  

Tham  muu  to chirc  thAm  dinh hO so  de nghi  giai the (thirc  hien  nhu  d6i 
voi thanh ljp  co  so.  gioo  dpc  dai hoc,  phan  hieu  dm  co  se(  gido  dpc  dai 
hoc).  
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Nguiri  
thirc hien 

- 

Huong dan, kiem tra, tiep nhan h6  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 
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; Tra  ket qua giai quyet TTHC cho to  chirc, ca. nhan (Khi  c6 Quyet dinh  

cua ThU Wong Chinh  phil) 

Cap se  van ban, (long dau, pita hanh  van ban. 

Duyet ky h6  so trinh  Thu  Wang Chinh  phu  xem xet, guy&  dinh. 

T6ng hop, hoar' thien hO  so, lap bao cao therm dinh, soan thao, trinh 
Lanh dao BO ky van ban trinh  ThU arcing Chinh  phU xem xet, quyet 
dinh. 	

Luis Trong thai han 15 ngay, ke  to  ngay nhan die ho  so', neu ho  so•  
khong hop le, BO Giao dyc va  Dao tgo thong bao bang van ban cho ca 
quan quan ly co  therm quyen (doi voi cc sa giao dyc dgi hoc cong lap) 
hoc ca sa giao duc dai hoc tic thuc de st'ra doi, bo sung. 

0,5 ngdy 
lam viec 

0,5 ngdy 
lam viec 

03 ngdy 
lam viec 



01 ngay  
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03 ngdy  

0,5 ngdy  

0,5 ngdy  

-  Quet  scan,  se hoa  (neu  chua  thuc  hien)  va luu  tilt  he so  dien  tir  va 
chuyen  sang  Vy  TO  chirc  can  be.  

Xem  xet  he so,  phan  cong  xi(  lY  he so.  

Tham  muu  to  chdc  tham  dinh ho  so  de nghi  giai the (thuc  hien  nhu  doi 
voi  thanh lap  phan  hieu  caa  co  sa  gido  due  dai hoc).  
Lim  Trong  thai  hon  15  ngay,  ke tie  ngay  nhan  du ho so',  neu  ho so' 
khong  hap  le,  BO  Giao  dyc,va  Dao  tgo  thong  boo  bang  van  ban  cho  co' 
quan  quan  l.)')  co thorn  quyen  (doi  vai  ca  so' giao  dyc  dai  hoc  cong  Op)  
hoc  ca  so' gicio  dyc  dai  hoc   thuc  de siia  doi,  bo sung.   

TOng  hop,  hoan  thien  he so,  lap  bao  cao  tharn  dinh,  soan  thao,  trinh 
Lanh dao  Be  ky  van  ban  xem  xet,  quyet  dinh.   

Duyet  ky  van  ban.  
Cap  se van  ban,  dong  dau,  phat  hanh va  chuyen  van  ban  den  BPMC.  

Tra ket  qua giai quyet  TTHC  cho  to chdc/ca nhan.  
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Tong hop Y kien, hoan thien hO  so, soan thao, trinh  Lanh  dao BO 14 ho 
so trinh  Thu tuong Chinh  phn xem xet, quyet dinh. 
Ltru Trtrovg 119p ho  so•  khong bao dam theo dzing quy dinh, trong 
thol han 10 ngay lam viec tinh  tic ngay nhc:In ho  so, Bo Giao due va  

- 

Xem xet hO  so, phan ,cang 	hO  so. 
- Xir lY hO so, du thao ket qua giai  quyet va trinh lanh dao don vi phe duyet. 

- 

Ky van ban tra. 	Vu To chirc can be. 

Soan thao, 14 van ban giri  lay y kien cac don vi thuOc BO GDDT ve  he  
so: Vu Phap che, Vu Gido dpc Dai  hoc; (Vv Ke hoach  - Tai  chink; Cvc 
Nha  gido va  Can be quart lY gido duc); cac don vi khac co lien quan 
(neu co). 	

Xem xet hO  so, phan cong xir lY hO  so; 

- 

Quet scan, so  boa (neu chua thuc hien) va luu trir hO  so diet) tie va  
chuyen sang Vv TO  chirc can bO. 
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03 ngdy  
lam  viec  
0,5 ngdy  
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0,5 ngdy  
lam  viec  

Dao  tgo  giei van  ban  thong  bao  cho  co• so• giao  clyc  dai  hoc  va neu  ró  
ly  do.   

Duyet  ky  116 so  trinh Thd Wang  Chinh phu  quyet  dinh.  

Cap  s6 van  ban,  dOng  dau  va phat  hanh.  

Tra ket  qua giai guy& TTHC cho  to chirc,  ca.  nhan  (khi c6 Quyet  dinh 
dia.  Thu tuang  Chinh phU).  
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-  Hu•ang  an,  kiem  tra,  tiep  nhan  116 so.  - 
Nhap  SI lieu  thong  t in  hO so  vao  Phan  mem.  

- 

Quet  scan,  s6 boa  (neu  chua  thuc  hien)  va  ltru  trtt  hO so  Bien  tir va 
chuyen  sang  Vti.  TO chirc  can  be.  

Xem  xet  hO so,  phan  cong  xir  ly  h6 so;  

Soar}  thao,  14  van  ban  gdi lay  Y  kien  cac  don  vi  thuOc  B6  GDDT ve hO 
so.:  V9  Phap  che,  Vu  Gido  dgc  Dai hoc;  (Vu  Ke hoach -  Tai chinh;  Ctic  
Nha gido  va Can  b6  quan  ly  gido  d9c);  cac  don  vi  khac  c6 lien  quan  
(neu  co).  
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Tra  k t qua giai  guy&  TTHC cho to  chirc, ca nhan (Khi  c6 Quyet 
dinh  cua Thu tu6ng Chinh phU). 

Cap s8  van ban, 'Jong &AU, phat hanh  van ban. 

Duyet ky 118  so trinh  Thu tu6ng Chinh  phi) xem xet, quy8t dinh. 

Tong hop Y ki6n, hoar). thien 118  so, sown thao, trinh  Lanh  dap B8 14 
ho  so trinh  Thu Wong Chinh  phu xem xet, guy&  dinh. 
Lu'u Truang hop ho sa khong bao clam theo dfi ng quy dinh, trong 
thai han 10 ngay lam viec tinh  tic ngay nhan ho  so', B(.5 Giao dyc va 
Dao tao giri van ban thong bao cho ca giao dyc clai  hoc va  neu ro  
135  do.  

- 

Xem xet ho  so, phan cong xu ly h8'  

- 

Xir ly ho so, du did° ket qua giai  quyet va trinh  lanh  dao don vi phe 
duyet. 
- Ky van ban tra loi Vp To  chic can b8. 
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03 ngdy  
lam  viec   
0,5 ngay  
lam  viec   

0,5 ngay  
lam  viec  

Nei dung  cong  viec  

- 

Huang  dan,  kiem  tra,  tiep  nhan  ho so.  

- 

Nhap  du  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chtra  thuc  hien)  va luu  trit  hO so  dien  tir  va 
chuyen  sang  Vu  To chirc  can  bO.  

Xem  xet  ho so,  phan  cong  xu lY  ho so.  

Tham  muu  to chirc  than)  dinh ho so  
Lteu  )5:  Truang  hop  hO so' khong  bao  clam  theo  dimg  quy  clink  trong  
thoi hgn  10 ngay  lam  viec  tinh  tic  ngay  nhan  hO so;  Bo  Giao  due  va 
Dao  tgo  giri  van  ban  thong  bao  cho  cac  tru'ong  dgi hoc  va neu  7-5 ly  
do.  	
Tong  hop,  hoar'  thien  114 ‘)  so,  trinh Lanh dao  BO  ky  van  ban  trinh Thu 

Wong  Chinh phi) xem  xet,  quyet  dinh.   
Duyet  ky  ho so  trinh Thu  Wang  Chinh phU xem  xet,  guy& dinh.  

Cap  so van  ban,  dung  dau,  phat  hanh van  ban.  

Tra ket  qua giai quyet  TTHC cho  to chirc,  ca nhan  (Khi có Quyet  
dinh cna  Thu Wang  Chinh phi)).  
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Ngtriri  
thtrc hien 

Tra ket qua  giai  quyet TTHC cho to chirc, ca  nhan (khi  có Quyet 
dinh  cua Thu tuemg Chinh  pht)). 

Cap so van ban, dong dau, phat hanh  van ban. 

Duyet kY ha  so trinh Thu Wang Chinh  phn  guy&  dinh. 

Tong hop, hoan thien ha  so, trinh  Lanh  dao BO ky van ban trinh  Thu 
Wong Chinh  phi xem xet, quye't dinh.  

Tham mint to  chirc thnm dinh  h6  so 
Lu'u j) : Truerng hop ho so'  khong bao dam theo ditng quy dinh, trong 
thdi han 10 ngay lam viec tinh  tie ngay nhan 116  so', f?"(2) Giao duc va  
Dao tau gtii van ban thong bao cho cho ca giao due dal hoc tte 
thuc va  neu ro lY do.  

Xem xet ha  so, phan cong xu  ly ha  so. - 

Huang dan, kiem tra, tiep nhan ha so. 

- 

Nhap dir lieu thong tin ha  so vao Phan mem. 

- 

Quet scan, s6  hoa (ne'u chua thuc hien) va  luu trir h6  so dien tir va  
chuyen sang Vu TO chdc can N. 

NOi  dung ding viec 
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lam  viec  

03 ngay  
lam  viec   
0,5 ngdy  
lam  viec   

Tra ket  qua giai quyet  TTHC cho  to chdc,  ca nhan  (khi có Quyet  0,5  ngdy  dinh cila  Thu Wong  Chinh phU). 	 lam  viec  

Nei dung  cong  viec  

- 

Huang  dan,  kiem  tra,  tier)  nh4n  hO so.  

- 

Nhap  dit  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so hOa  (neu  chua  thgc  hien)  va luu  trir  hO so  dien  to va 
chuyen  sang  Vu  To chdc  can  be.  

- 

Xem  xet  ho so,  phan  cong  xir  IY  hO so.  

- 

XiX lY  hO so;  xem  xet  de an  chuyen  dOi.  

- 

Hoan  thien  ho so  trinh lanh dao  Be.   

Duyet  ky  hO so  trinh Thu tuOng  Chinh phu guy& dinh.  

CAp  so van  ban,  dOng  dau,  phat  hanh van  ban.  
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Nguiri  
thwc hilen 

Tra ket qua xf,r lY cho to  chirc/ca nhan. 

Cap se  van ban, &rig clAu, phat hanh  va chuyen van ban den BPMC. 

Duyet kY he  so trinh  Thu Wong Chinh  phu xem xet, quyet dinh. 

Tong hop cac y kien, hoan thien ho  so trinh  Lanh  dao Be 14 van ban 
trinh  Thu  Wong Chinh phu xem xet, quyet dinh. 

Tham muu to chi:re than) dinh  ho so va tham dinh thtrc to  va cac cong 
viec lien quan. 
Ltru Trong thOl hgn 15 ngay, ke:  tit ngay nhgn cu  ho 	neu ho so.  
kheinghyp le, BY) GiOo dye va  Dao uto co trach  nhiem thong boo b'elng 
van ban cho clgi hoc biet de  situ cloi, bo sung.  

Xem xet he  so, phan cong xu  ly he  so; 

- 

Htremg dan, kiem tra, tiep nh4n he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  hoa (neu chua thtrc hien) va  luu trit he  so dien to va  
chuyen sang Vu To chirc can be. 
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NiI  dung  cong  viec  

- 

Huong  den,  kiem  tra,  tiep  nhan  hO so.  

- 

Nhap  dir  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thuc  hien)  va luu  trir  hO so  dien  tir  va 
chuyen  sang  Vu  To chirc  can  bO.  

Xem  xet  hO so,  phan  cong  xir  1Y  hO so.  

Soan  thao,  kY  van  ban  giri lay  y  kien  cac  don  vi  thuc  BO  GDDT ve 
hO so:  Vu  Phap  che,  Vu  Gido  chic  Dai hoc;  Vu  Ke hoach -  Tai chinh;  
Cuc  Gido  due  nghe  nghiep  va Gido  duc  thuOng  xuyen;  cac  don  vi  
khac  có lien  quan  (neu  có).   

- 

Xem  xet  111'5  so,  phan  cong  xif 1y  hO so.  

- 

Xir  lY  ho so,  du  thao  ket  qua giai quyet  va trinh lanh  dap  don  vi  phe duyet.  

- 

Ky  van  ban  tra Vu  To chirc  can  bO.  
Lu-u  Trong  thoi hen  05 ngay  lam  vi  ec,  ke  tie  ngay  phan  du ho so',  
neu  ha so' khong  hop  le  thi 13:0  Gioo  duc  va Dao  tgo  thong  bao  bang  
van  ban  nhang  not  dung  can  chinh stia,  bó  sung  cho  co' quan,  to  chirc,  
ca nhan;  neu  ho  so' hop  le,  Ba  Giao  duc  va Dao  tgo  to chic  tham  dinh 
cac  dieu  kien  thanh lap  trtrong.  
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Ngu'o•i  
thtrc hien  

Xem xet he  so, phan cong xir 1)"/ he  so; 

- 

Hu ng clan, kiem tra, tiep nhan he  so. 

- 

Nhap dit lieu thong tin he so vao Phan mem. 

- Quet scan, se  Ilea (neu chua thi,rc hien) va  luu trill he  so dien tir va  
chuyen sang Vu To  chirc can be. 

N )i  dung cong viec 
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Tra ket qua giai  quyet TTHC cho to  chitc/ca nhan. 

Cap se  van ban, &rig dau, phat hanh  van ban va chuyen den BPMC  

Duyet ky van ban. 

Tong hop tier) thu, giai trinh y kien cua cac don vi, l'kbao can, than) 
dinh, hoar) thien ho  so trinh  Lanh  dao BO xem xet, quyet dinh. 

0,5 ngay 
lam viec 

0,5 ngdy 
lam viec  

09 ngdy 
lam viec  

03 ngay 
lam viec 



›-, 	
(-) 

,ct 	
f c-)* 

tO
 	

- 
kr) 
o

«
 

03 ngdy  

05  ngdy  
lam  viec  

- 

Soan  thao,  ky  van  ban  ggi lay  y  kien  cac  don  vi  thuec  BO  GDDT  ve 
hO so:  Vu  Phap  che,  Vu  Gido  duc  Dai hoc;  Vu  Ke hoach -  Tai chinh;  
Cuc  Gido  duc  nghe nghiep  va Gido  duc  thuang  xuyen;  cac  don  vi  
khac  có  lien .quan  (neu  co).  

- 

TO chirc  tharn  dinh  he  so  va  tharn  Binh thgc  to dieu  kien  sap  nhap,  chia,  
tech.   

- 

Xem  xet  ho so,  phan  cong  xir  ly  hO sa;  

- 

Tham  gia  them  dinh ho so  va tham  dinh thgc  te.  

- 

Flo  so,  du  thao  ket  qua giai quyet  va trinh lanh dao  don  vi  phe duyet.  
-  Ky  van  ban  tra Vu  TO chirc  can  be.  
Lu'u  Y.' Trong  thoi hen  05  ngay  lam  vie;c,  ke tit  ngay  nhan  dU ho so',  
neu  ho so' khong  hop  le  thi BO  Giao  duc  vg Dao  tgo  thong  bao  bang  
van  ban  nideng  not  dung  can  chinh sieg,  bo sung  cho 

 them  
truang;  neu  

ho so" hop  thi BO  Giao  duc  va Dao  tgo  chiec  tham  dinh.  

TOng  hop  tiep  thu,  giai trinh y  kien  cue  cac  don  vi,  lap  bap  coo  tham  
dinh,  hoan  thien  hO so  trinh Lanh dap  BO  xem  xet,  quyet  dinh.  
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- HuOng dan, kiem tra, tiep nhan hO  so. 

- 

Nhap dir lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, se  hoa (neu chua thkrc hien) va ltru trir he  so dien tir va  
chuyen sang TO  chirc can N. 

NOi  dung &long viec 
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Van phong 

Cong 
chirc, vien 
chirc 

Van thu 

Tra  ket qua giai quyet TTHC cho to  chirc/ca  nhan. 

Cap se  van ban, (long dau, phat hanh  van ban va  chuyen den BPMC. 

Trong thOi  han 05 ngay lam viec, ke  tir ngay co  bao cao tham dinh, 
neu du dieu kien thi  BO truOng BO Giao dac va,  Da° tao quyet dinh  
sap nhap, chia, torch  truOng cao clang str pham; neu chua du  dieu kien 
thi  thong No bang van ban cho nha  trueng va  neu re 1)'T do. 

Ltru Trong thoi km 05 ngay lam viec, ke  tir ngay quyet Binh  sap 
nhap, chia, torch  trithng cao clang six phgm, Bo truCmg Bo Giao cluc 
va  Dao tao cap giay chieng nhan clang 1g5  hogt clOng giao duc nghe 
nghiep cloi voi nhom nganh  dao tao giao vien trinh  do cao clang cho 

frith/1g cao clang sic phgm &roc thanh  lap sau khi sap nhap, chia, 
torch. 
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Xem  xet  ho so,  phan  cong  xir  ly  he so;  

- 

Xir  lY  he so,  du  thao  ket  qua giai guy& va trinh lanh duo  Vu  phe 
duyet;  

- 

Xem  xet,  xac  nhan  dlr  thao  ket  qua giai quyet  truov  khi trinh lanh dap  
BO.  

Duyet  k van  ban.  

Cap  se van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC.  

Tra ket  qua giai quyet  TTHC cho  to chi:re/ca. 
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lam  viec  

N i dung  cong  vies  

-  Huang  dan,  kiem  tra,  t iep  nhan  he so.  

- 

Nhap  dir  lieu  thong  tin  he so  vao  PhAn  mem.  

- 

Qua scan,  so Ma  (neu  chua  thuc  hien)  va luu  trir  he so  din  tir  va 

chuyen  sang  Vu  TO chirc  can  be.  

- 

Xem  xet  ho so,  phan  cong  xir  lY  ho so;  

- 

Xir  lY  ho so,  dir  thao  ket  qua giai guy& va trinh lanh dao  Vu  phe 
duyet;  
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Nguiri  

thuc hien  

- 

Xem xet hO  so, phan cong xir ly ho  so; 

- 

Xir lY h6  so, chr thao ket qua giai quyet va trinh  lanh  dao Vu phe 
duy'et; 

- 

Xem xet, xac nhan du thao ket qua giai quyet truov khi  trinh  lanh  
dao B . 

- 

Hu6mg can, kiem tra, tiep nhan hO  so. 

- 

Nhap dir lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  hoa (neu chua thuc hien) va  luu tit hO  so dien tir va 
chuyen sang Vu To  chdc can bO. 
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Van thu 

Tra ket qua giai  quyet TTHC cho to  chirc/ca nhan. 

Cap so  van ban, clOng dau, phat hanh van ban va chuyen den BPMC  

Duyet ky van ban 

- 

Xem xet, xac nhan du thao ket qua giai  quyet truOc khi trinh lanh 
dao BO. 
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Duyet  ky  van  ban  

Cap  so van  ban,  dOng  dau,  phot  hanh van  ban  va chuyen  den  BPMC 

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan.  
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Noi dung  cong  viec  

- 

Huong  dan,  kiem  tra,  tiep  nhan  hO so.  

- 
Nhap  dir  lieu  thong  tin  hO so  vao  Phan  mem.  

- Quet  scan,  so hoa  (neu  chua  thgc  hien)  va luu  trir  hO so  dien  tir  va 
chuyen  sang  Vu  To chirc  can  be.  

Xem  xet  ho so,  phan  cong  xir  ly  he so;  

- 

Sop  than,  trinh Lanh dao  BO  14  van  ban  de nghl:  BO:  NOi vu  va cac  
nganh có lien  quan  phoi hop  tham  dinh ho so  va tham  dinh thgc  

- 

Sop  thao,  ky  van  ban  de nghi  cac  don  vi  thuOc  BO  GDDT 	Vu  
Phap  che,  Vu  Gido  due  Dai hoc;  Vu  Ke hoach -  Tai chinh;  Cuc  Nha 

gido  va CanbO  quail  1)
"
,  gido  duc;  cac  don  vi  khac  có lien  quan  (neu  co)  

phoi hop  tham  dinh hO so  va tharn  dinh thuc  te.  Thoi hp  de cac  don  vi  
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Van ph6ng 

Ldnh  dao 
Bo 

Cong 
chirc, vien 
chirc 

Van thu 

Tra ket qua giai quyet TTHC cho to  chirc/ca nhan. 

Cap s6  van ban, dung dau, phat hanh  van ban va chuyen den BPMC. 

- 

Duyet kY van ban trinh  ThU Wong Chinh  phn  xem xet, quyet dinh. 

- Neu chug du  dieu kien thi  th8ng bao bdng van ban cho nha  truOng 
va neu ro ly do. 

T6ng hqp Y kien thdm,dinh 	cac don vi thuec BO GDDT, cac BO, 
nganh; lap bao cao tham dinh; soan thao van ban va trinh  Lanh  dao 
BO kY van ban van ban trinh  Thu  twang Chinh  phu  xem xet, quyet 

	

dinh. 	

thuec BO GDDT co y kien tham dinh  giri  Vy T8  chirc can be la 05 ngay 
lam viec. 
Lint Trong thai han 05 ngay lam viec, Ice tit ngay nhan du  ho  so; 
neu ha  so'  khong hop le thi BO Giao dye va  Dao tao thong bao bang 
van ban nang not dung can chinh  sira, bo  sung cho ,nha  trithng; neu 
ha'   so'  hop thi  BO Giao due va  Dao tgo to chirc thcim dinh.  
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09 ngdy  

- 

Quet  scan,  se hea  (neu  chua  tinge  hien)  va  luu  trit  he so  dien  tix  va 
chuyen  sang  Vu  to chdc  can  be.  

Xem  xet  he so,  phan  cong  xir  ly  he so;  
Luu  Y:  Trong  thei han  05  ngay  lam  viec,  ke tir  ngay  nhan  dU he so,  
neu  he so  khOng  hop  le,  Be  Giao  dvc  va Dao  tao  thong  bao  bang  van  
ban  de to chirc,  ca nhan  chinh sira,  bo sung  hO so.   
Soan  thao,  kY  van  ban  gdi lay  Y  kien  cac  don  vi  thuec  Be  GDDT ve 
he so:  Vu  Phap  che,  Vu  Gido  dvc  Dai hoc;  V11  Ke hoach Tai chinh;  
Cuc  Quan  lY  chat  luong;  cac  don  vi  khac  co lien  quan  (neu  co).   

- 

Xem  xet  he so,  phan  cong  xir  lY  he so;  

- 
lY  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  don  vi  phe duyet.  

- Ky  van  ban  tra loi Vu  To chic  can  be.  

Teng  hop,  hoan  thien  he so,  lap  bao  cao  tham  dinh,  soan  thao,  trinh 
Lanh dao  Be  xem  xet,  guy& dinh.  

- 

Duyet  14  van  ban.  
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Cac btro.c 
thu'c hien 

Vu Phap 
che, Vu 
Giao due 
Dai hoc; Vu 
Ke hoach -  

Vu To  chtrc 
can be 

Be phan 
Met cira 

Dun vi 
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vien 
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Ngtroi  
thu'c hien 

- Xem xet hO  so, phan cong xir lY he so; 
- Xi lY ho  so, du thao ket qua giai guy&  va trinh  lanh  dap don vi phe duyet. 
- Ky van ban tra  lai  Vu To chirc can b'e. 

Soan thao, ky van ban gni  lay y kien cac don vi thuec Be GDDT ve  
he so: Vu Phan che, Vu Giao dnc Dai  hoc; Vu Ke hoach:  Tai  chinh; 
Cnc Quan IY chat ltrong; cac don vi khac co lien quan (nen co).  

Xem xet he  so, phan cong lY he  so.  

- Huerng dan, kiem tra, tiep nhan he so. 

- Nhap dir lieu thong tin he  so vao Phan mem. 

- Quet scan, se  hoa (neu chua thuc hien) va luu tar he  so dien tir va 
chuyen sang Vg To chirc can be. 

Ni5i  dung cong viec 
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; Tra ket qua giai quyet TTHC cho to  chirc/ca nhan. 

Cap se  van ban, dOng clan, phat hanh  van ban va chuyen den BPMC. 

- Neu chtra du dieu kien thi thong bao bang van ban cho to  chirc, ca  
nhan de  nghi thanh  lap hoac cho phep thanh lap to chirc kiem dinh 
chat luong gido dnc va neu ro lY do. 
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03 ngdy  

0,5 ngdy  

Tra ket  qua giai quyet  TTHC  cho  to chirc/ca nhan. 	 0,5 ngdy  

TOng  hop,  hoan  thien  ho so,  sop  thao,  trinh Lanh dao  BO  xem  xet,  quyet  
Binh.  

Duyet  kY  van  ban  

Cap  so van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC 

Lanh dao,  
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Lanh  dao, 
chuyen 
vien 

Cap se  van ban, dong dau, phat hanh  van ban va chuyen den BPMC. 
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Tong hop, hoan thien he  so, sown thao, trinh  Lath  dao Bo xem xet, quyet 
dinh. 

- 
Xem xet he  so, phan cong xix  lY he  so. 

- Xir ly ho  so, dg thao ket qua  giai  quyet va  trinh  lanh  dao don vi phe  duyet. 

- 

Ky van ban -Ira  lei  Vu TO  chirc can be. 

Soan thao, ky van ban giri  lay y kien cac don vi thuec B9 GDDT ve  
he  so: Vu Phap che, Vu Gido due Dai  hoc; Vu Ke  hoach ,- Tai  chinh; 
Cue Quan ly chat lugng; cac don  vi khde co  lien quan (neu co).  

Xem xet he  so, phan cong xir lY he  so. 

- 

Quet scan, se  hoa (neu chua thgc hien) va  lu'u trir he  so dien tir va  
chuyen sang Vu To  chirc can be. 
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NOi dung  cong  viec  

- 

Hoong  dan,  kiem  tra,  tiep  nhan  hO so.  

- 

Nhap  da lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so  hoa  (neu  chtra  thkrc  hien)  va ltru  tit  ha  so  dien  tir  va 
chuyen  sang  Vu  TO chirc  can  bO.  

Xem  xet  hO so,  phan  cong  xd lY  ho so.  
Luu  Y:  Truong  hop  hO so  khong  day  dU theo  quy  dinh,  trong  th&i han  
05  ngdy  lam  viec  ke tir  ngdy  nhan  dugc  ho  so,  co  quan  tiep  nhan  ho 
so  thong  bao  bang  van  ban  giii,troc  tiep  hoac  qua  dich vu  buu  chinh 
hoac  qua  thu  dien  cho  nha dau  tu.  	

Soan  thao,  trinh Lanh dao  BO  I4  van  ban  gUi hO so  xin  y  kien  ctira  cac  
co  quan,  don  vi  có lien  quan.  

Nghien  ciru,  xu  1T  hO so  va có van  ban  tra 
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Ngtro•i  
-Uwe hi n  

Soan thao, trinh Lanh  dao BO kY van ban giri  he  so xin y kien cua cac 
co quan, don vi co lien quan. 

Xem xet he  so, phan cong xir l3'T he  so. 

- HuOng dan, kiem tra, tiep nhan he  so. 

- Nhap dir lieu thong tin he  so vao Phan mem. 

- Quet scan, se  hoa (neu chua thuc hien) va luu tit he  so dien tir va  
chuyen sang Vu To  chdc can be. 

Noi  dung &Ong vie.c 
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Lanh dao, 
chuyen 
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Tra ket qua giai  guy&  TTHC cho to  chdc/ca nhan. 

Cap se  van ban, (long dau, pilot hanh  van ban va chuyen den BPMC 

Duyet ky van ban trinh  Thu  tudng Chinh phu xem xet, quyet dinh. 

Tong hop, lap bao cao tham dinh  ho so, sop thao, trinh Lanh dao Be 
xem xet, quyet 
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04 ngay  
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0,5 ngdy  
lam  viec   

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan. 	 0,5 ngdy  
lam  viec  

Nghien  dm,  xir  ly  ho so  va có van  ban  tra 

Ltru  Truovg  hop  hO khong  day  dU theo  quy  dinh,  trong  thai  
han  05  ngay  lam  viec,  ca  quan  tiep  nhan  ho so' thong  bao  bang  van  
ban  giei truc  tiep  ho  ac  qua  dich vu  buy  chinh hoac  thu' dien  tie  cho  
nha dau  tu'.  
TOng  hop,  lap  bac)  ca.°  tham  dinh hO so,  soan  thao,  trinh Lanh dap  BO  
xem  xet,  quyet  dinh.  
Luy  y:  Tru.6,ng  hap  116  sa  khong  duac  chap  thuan,  trong  thai  km  05  

ngay  lam  viec  ke tie  ngay  nhan  dtrac  y  kien  cft a  cap  co tham  ,quyen,  

ca  quan  tiep  nhan  hO sa  thong  boo  bang  van  ban  giei  truc  tiep  hoac  
qua  dich vu  buy  chinh cho  nha dau  trong  do neu  ra  lY  do.  

Duyet  kY  van  ban.  

Cap  so van  ban,  clOng  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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Ngtroi 
thtrc  hien  

Cap so  van ban, (long dau, phat hanh  van ban va  chuyen den 
BPMC  

Duyet ky van ban 

- Xem xet hO  so, phan cong xir 13'7 he) so; - 
Xir ly hO  so, dir thao ket qua giai  quyet va  trinh  lanh  dao Vu phe 

duyet; 

- 

Xem xet, xac nhan du than ket qua giai  quyet truck  khi  trinh  lanh  
ciao BO. 

Lint j:Trtcong hop ca gioo dyc chua du  lieu kien de  hogt dOng, 
trong thoi hgn, 05 ngay 	viec, ke tic ngay nhan thew kien cna 
coc cap có  than quyen, ca quan tiep nhan ho sa tra bang van 
ban, trong do  neu ro If; do 

- 

HuOng din, kiem tra, tiep nhan hO  so. 

- 

Nhap &I lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  hoa (neu chua thuc hien) va luu tra ho  so dien tir va  
chuyen sang Vy. TO  chirc can N. 

Ntlii dung cong viec 
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02 ngdy  Duyet  ky  van  ban 	 lam viec  

Nei dung  cong  viec  

- 

Hiding  dan,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  du  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hem  (neu  chua  thirc  hien)  va  luu  trir  he so  dien  tir  va 
chuyen  cho  Vu  TO chirc  can  be.  

- 
Xem  xet  ho so,  phan  cong  xtt lY  hO so;  

- 

Xir  lY  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Vu  phe 

duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 
dao  Be.  

Lieu  j): Truang  hap  ha so' khong  day  c  u,  trong  thoi  han  05  ngay  lam  
viec  ke tie  ngay  tiep  nhan  ho sa,  ca  quan  tiep  nhan  ho so' thong  bao  
bang  van  ban  gici  tryv  tiep  ho  ac  qua  bu•u  dien  hoac  due  dien  tie  cho  
nha  dciu  
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Ngu'ol 
thtyc hien  

- Xem xet he  so, phan cong xtt  IY he  so; 

- 

Xit  ly ho so, du thao ket qua giai  quyet va trinh  lanh  dap Vu phe 
duyet; 

- 

Xem xet, xac nhan du thao ket qua giai quyet trtrac khi  trinh  lanh  
dao BO. 

Lutz ,TruO.ng hap ha  sa khong day chi, trong thai han 05 ngay lam 
viec ke tic ngay tiep nhan ho so', ca quan tiep nhan ho sa thong boo 
bang van ban giei true tiep hoac qua bleu dien hoac thu dien tie cho 
nha  dau tu'  

- 
Huang dan, kiern tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vac, Phan mem. 

- 

Quet scan, se  Ilea (neu chua thgc hien) va  luu tra ho  so dien tir va  
chuyen sang Vu To  chirc can be. 
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; Tra  ket qua giai  guy&  TTHC cho to  chirc/ca nhan. 

Cap se  van ban, dong dau, pilot hanh van ban va chuyen den BPMC 
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Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan. 	 lam  viec  

Duyet  kY  van  ban  

Cap  s6 van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC Van  thu  
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NOi dung  cong  viec  

- 

Htr6ng  dan,  kiem  tra,  tiep  nhan  h6 so.  

- 

Nhap  dir  lieu  thong  tin  116 so  vac  Phan  mem.  

- Quet  scan,  s6 h6a  (nett  chua  thgc  hien)  va ltru  tra  h6 so  dien  tir  va 
chuyen  sang  Vu  To chirc  can  be.  

Xem  xet  h6 so,  phan  cong  xir  lY  h6 so. 	,  
Ltru  Trong  thai  hgn  05 ngay  lam  viec  ke  tic  ngay  nhan  ho sa,  ne'u  
ho sa  khong  dap  ting  yeu  cau  quy  dinh,  thi ca  quan  tiep  nhan  ho sa  
thong  boo  bang  van  ban  girl  trirc  tiep  hoac  qua  dich vu  btru  chink 
hoac  thu' dien  tie  cho  nha dau  tu'.   

Soan  than,  trinh Lanh dao  BO  kY  van  ban  giri h6 so  xin  y  kien  than'  
dinh cila  cac  co  quan,  don  vi  c6 lien  quan.  

Nghien  dru,  xir  ly  h6 so  va  c6 van  ban  tra  16i.  

Cac  btrov 	Do'n  vi 	Ngtrai 
thu'c  hien  thu'c  hien 	dun  hien  . 	.   
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thlyc hien 

- Huang dan, kiem tra, tie') nhan he  so. 

- Nhap &it lieu thong tin he  so vao Phan mem. 

- Qua  scan, se  hoa (neu chua thgc hien) va  ltru tra ho  so dien tir va  
chuyen sang Vu To chirc can be. 

Nisi  dung ding viec 
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Vu To  chtrc 
can be 

c6  lien quan 
duoc hoi  
kien  

Cong 
chirc, vien 
chirc 

Van thu 

Lanh  dao, 
chuyen 
vien  

Tra  ket qua  giai  quyet TTHC cho to  chirc/ca  nhan. 

Cap se  van ban, &rig dau, phat hanh  van ban va  chuyen den BPMC. 

Duyet kY van ban trinh  Thu ttreng Chinh phu xem xet, quyet 

Tong hop, lap bao cao tham dinh  he  so, soar' thao, trinh  Lanh  dao BO •  
xem xet, quyet dinh . 
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0 1  ngay  
Hop  HOi clOng. 	 lam  viec  

- 

Tham  muu  thanh lap  HOi clOng  (giri gi ay  moi toi cac  nha gido  tieu  
bieu).  

- 

Tham  muu  thanh lap  TO thu  kY.  

- 

Lap  ke hoach to chirc  xet  tang.  

-  Trinh lanh dao  BO  phe  duyet.  

- 

Xem  xet  ho so,  phan  cong  xir  ly  ho so.  

- 

Xir  lY  hO so,  du  thao  ket  qua  giai  quyet  va trinh lanh dao  Vu  phe 

duyet  ke hoach hop  Nei 'Jong.  

- 

Dang  mang  xin  y  kien  nhan  dan  (07  ngay  lam  viec).  

- 

Dang  mang  tren  cong  Thong  tin  dien  ttir  BO  Giao  due  va Dao  tao  
(10 ngdy  lam  viec  doi voi hoi dOng  cap  nha nu6c).  

0 .-• 	
; ,^ 	e. 	0 	

0 	
ct 

c
t• 	

•
o 	

— 	
—

 •az1 <ct ,a3 ,- 
cz! 	-Ct 	

• 	cl).  • — 	-cs 	• — 	
(-) 

,_z  —
a 	

0  c..) -5 	
b40 	

''D
, 

z
., 	e., 	

,
„
 	.ck-.: 	(ct 	

e
,t 

ict 	 <0- 	
‘6S 	

=• 	M. .... 	
_z ,-Z 

	

C
O

 't1
 >

 	
Z

 	
Z

 

• —,• 
> ?:, 

.(7s 	,t) 
U

 	
ct 

,ct 	
zD  

U
 U

 

 t:4 
> 	

-z 
,z -<0 	 •,--• 

''c: -0
  

-ct 	• ,...,—, 
,-. 	̀̀

-'. 	.7:3 
H

 =
 >

 '''-1 
... 

Thanh vien  
HOi clOng  
va  TO thu  
ky  

U
 

•• U
 . z 

>
c
t 0 

-
,
-
Z

 
C.) 

•• U
 -D 

<0* 

. ,c9 0 

Vu  To chdc  
can  be  

M
 

co 
•ZD 

PC1 

rf) 
P

 
,©

 
h

 
=1 

.7r 
•"© co 
t
 

0:1 



P
A

 

0>
 

o
 

H
 

CIC
? O
 

Q
- 

I
.
 

P
 

4:
)  

• 

r)
.  

• 
Q

 

fl)
''
 •P

( 

15,
4

 

0
 

P>
A 

C)
 

0
 

0
,,

 

0
 

.C
1;

 

CrC
;' 

Cr
q O
 

.F
D;

 

O
 

CF
O 

=
 

P
 

Q
 

IN
) 

=
 

P.
 

P
.,  

0
 

1—
+ 

Cac btrofrc 
thtyc hien  

0
  

0
 .

 
C

r 
H

 

0
 

0-
' • 

0
 

4 
w

 
.0

> 
-0

> 
 

e-
I- 	

1-
c$

 
C)

 	
0 

- 
'P

D
>

 
so

 	
0

 

Dun vi thtyc 

	

z
 	

C
5

 <
 
	
W

 r
" 

•Po
 	

• 	
'P

 	
.0

› 
(-

- 	
L.

' 	
P

» 	
--

 • 
„. 	

0
 	

. •
 

PA
 

	

n
  C

IC
i 	

61,L,
 

U4
 	

tc:L
: 
n
 0

 	
r -
  

— pp
 	

0
 —
 —

 —
 .0

> 
• 	

P
- 

P
l 
0

4
. 

	

, 
P

- 	
>

 0
 

P
- 

=
 
0

 0
 	

• 0
  

P
 

- 

<
.n

 
gy

p, 	
0>

 

0 0-
 0

  

 
,
 

0 
• 

Ngtroi  
thtyc hien  

- 

Tham muu thanh  lap Hei (long (giri  giay mei  toi  cac nha gido tieu 
bieu.) 

- 

Tham muu thanh  lap TO  thu kY. 

- 

Lap ke  hoach  to  chirc xet tang. 

- 

Trinh lanh dao Bo phe duyet. 

- 

HuOng dan, kiem tra, tiep nhan he  so. 

- 

Nhap da lieu thong tin ho  so vao Pltia mem. 

- 

Quet scan, se  flea (neu china thgc hien) va  luu trix he  so dien tir va 
chuyen sang Vu To  chirc can bo . 
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Van phong 

Lanh  dao 
Be 

COng chtirc, 
vien chirc 

Van thu 

Tra  ket qua giai quyet TTHC cho to chirc/ca nhan (khi  co ket qua xet 
tang). 

Cap se  van ban, (Tong dau, phat hanh van ban. 

Duyet lcY Ta trinh  va hoan thien he so trinh  hei  Bong cap Nha nuoc 
(phe duyet ket qua TTHC). 

0,5 ngay 
lam viec 

0,5 ngay 
lam viec  

03 ngay 
lam viec 
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01 ngdy  
lam  viec  

03 ngdy  
lam  viec  

0,5 ngdy  
lam  viec   

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan  (khi có ket  qua xet 	0,5 ngdy  
tang). 	

lam  viec  

the  don  vi  
co  SU 

- 

Xem  xet  119 so,  phan  cOng  xir  ly  hO so.  

- 

Xir  lY  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Vu  phe 

duyet  ke hoach h9p  Hei &mg.  

- 

Dang  mang  60' co  quan  don  vi  xin  y  kien  nhan  dan  (07 ngdy  lam  
viec).  

- 

Dang  mang  COng  dich vu  cong  ciaa  B9  xin  y  kien  nhan  dan  ( 10 
ngay  lam  viec).  

Hop  Hei dOng.  

Duyet  14  To trinh va h9 so  trinh hei &mg  cap  Nha ntrOc  (phe duyet  
ket  qua TTHC)  

Cap  s9 van  ban,  dong  dau,  phat  hanh van  ban.  
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Ngtreei 
thtrc hien 

Tra ket qua giai  guy&  TTHC  cho to  chirc/ca  nhan 

Cap so  van ban, &rig d'au, phat hanh va chuyen van ban den BPMC  

Duyet ky van ban 

- 

Xem xet ho  so, phan cong xtr lY hO  so; 

- Xir 13r/ ho so, du than ket qua  giai  quyet va  trinh  lanh  ciao vu phe 
duyet; 

- 

Xem xet, xac nhan du thao ket qua giai  quyet truerc khi  trinh lanh  
dao 

- 

HuOng an, kiem tra, tiep nhan hO  so. 

- 

Nhap dir lieu thong tin he) so vao Phan mOm. 

- 

Quet scan, so  He (net' chua thuc hien) lid luu trC  he so Bien ttr va 
chuyen sang Vp Gian dnc dai  hoc. 

Ni)i  dung cong viec 

0,5 ngay 
lam viec 

0,5 ngdy 
lam viec 

01  ngdy 
lam viec  
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32. Thii  toc: Cho pile') truirng dai  hoc, phan hf0 truimg dai hoc host di)ng tro. 10 (1.012979). 
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03  ngay  
lam  viec   
0,5  ngdy  
lam  viec   
0,5  ngdy  

Tra ket  qua  giai  quyet  TTHC cho  to chirc/ca nhan. 	 lam  viec  

Cac  btrov 	Don  vi 	NguiYi 	 NOi dung  cong  viec  
thu•e  h ien 	thu'c  hien 	thu'c  hien  . 	.   

- 

Huang  dan,  kiem  tra,  tiep  nhan  ho so.  

- 

Nhap  da lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hea  (neu  chua thuc  hien)  va luu  tra ho so  dien  tit  va 
chuyen  sang  Vu  Giao  due  dai hoc.  

- 

Xem  xet  he so',  phan  cong  xir  ly  he  so;  
-  Xir  ly  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Vu  phe 
duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 
dao  Be.  

Duyet  kY  van  ban  

Cap  se van  ban,  'long  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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Ngtrol  
thtyc hie:n  

Cap se  van ban, dOng dau, phat hanh  van ban va chuyen den BPMC 

Duyet kY van ban 

- 
Xem xet he  so, phan cong xir lY he  sa; 

- 

Xir lY he  so, du thao ket qua giai  quyet va  trinh  lanh dao Vg phe  
duyet; 

- 

Xem xet, xac nhan du' than ket qua giai quyet truac khi  trinh  lanh  
dao Be. 

Lu'u Trong thai km 05 ngay lam viec, Ice  tic ngay nhOn cheat ho  sa 
cle nght cap giay chirng nhan clang kJ') hoat clOng gioo ,cluc nghe 
nghiep, nett ho china clay theo quy Binh, ca quan tlep nhan ho 
sa phai co thong bao bang van ban cle nha  truang chinh  sira, bó sung 
ho SC/. 

- 

Huang dan, kiem tra, tiep nhan ho  sa. 

- 

Nhap dir lieu thong tin h6  sa vao Phan mem. 

- 

Quet scan, se  Ma (neu chua thirc hien) va  km trii he  sa dien tir va  
chuyen sang Vg Gido dgc dai  hoc. 

Nii  dung cong viec 
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03  ngay 
lam viec  
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03 ngay  
Duyet  kY  van  ban 	 lam  viec  

Ni5i dung  cong  viec  

- 

Huong  dan,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  dix  lieu  thong  tin  he so  vao  Phn  mem.  

- 

Quet  scan,  se Ma  (neu  chua  thgc  hien)  va luu  tru ho so  dien  tir  va 
chuyen  sang  Vu  Gido  duc  dai hoc.  

-  Xem  xet  he so,  phan  cong  xfr  lY  he so;  - 
Xir lY  h9 so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Vu  phe 

duyet;  

- 

Xem  xet,  xac  nhan  dlr  thao  ket  qua giai quyet  truck khi trinh lanh 
dao  Be.  

Lint  Trong  thoi han  05  ngay  lam  viec,  ke tie  ngay  nhan  dtrac  ho so' 
de nghi  cap  giay  chitng  nhan  clang  kj)  hoat  gong  giao  dye  nghe  
nghiep,  neu  ho so' aura  day  dU theo  quy  Binh,  co' quan  tiep  nhan  ho 
so' phai,c6 thong  bao  bang  van  ban  de  nha  truang  chinh stiv,  bo 
sung  ho so'.  

Cac  buck 	Don  vi 	Nguiri 
thu'c  hien 	thu'c  hien 	thu'c  hien  . 	.   
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Ngtroi  
thuc hien  

- 

Xem xet ho sa, phan cong xit ly ho  sa; 

- 

Xir lY ho  so, dp thao ket qua giai quyet va trinh  lanh  dap Vu phe 
duyet; 

- 

Xem xet, xac nhan du thao ket qua giai  quyet hank  khi  trinh  lanh  
dao BO. 

Luu f T rong thai han 05 ngay lam viec, ke  tic ngay nhan Ave hO  sa 
de  nght cap giay chting nhan clang 195  hoat clOng giao dyc nghe 
nghiep tra lai, neu ho sa china day cu  theo quy,clinh, ca quan tiep 
nhan ho sa phai có thong bao bang van ban de  nha  trtrowg chinh  
siea, bo sung ho sa. 

- 
Huang dan, kiem tra, tiep nhan ho  sa. 

- 

Nhap dix lieu thong tin he  sa vao Phan mem. 

- 

Quet scan, so hoa (neu chtra thpc hien) va luu tat ho so dien tir va 
chuyen sang Vu Giao dpc dai  hoc. 

N'cli  dung cong viec 
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Van thu 

Tra ket qua giai quyet TTHC cho to  chirc/ca  nhan. 

Cap so  van ban, dung dau, phat hanh van ban va chuyen den BPMC 

0,5 ngay 
lam viec 

0,5 ngay 
lam viec 



0 1  ngay  
lam  viec   
0,5  ngay  
lam  viec   
0,5 ngay  

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan. 	 lam  viec  

Duyet  ky  van  ban  

Cap  se van  ban,  &mg  dau,  phat  hanh van  ban  va  chuyen  den  BPMC 
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Xem  xet  he so,  phan  cong  xir  lY  he so;  
16 ngay  

- 

Xt:r  1y  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dap  Vu  phe 
lam  viec  duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 
dap  BO.  

Lwu  Trong  thai  Ilan  05 ngay  lam  viec,  ke tic  ngay  nhan  cluoc  ho 
sa,  co' quan  tiep  nhan  ho sa  thong  bao  bang  van  ban  gici  try'c  tier,  
hoac  qua  btru  dien  hoac  thu• dien  tie  cho  cac  ben  lien  ket  de st'ea  dOi,  
1)6  sung  ha  so' doi  voyi  truang  hop  ho so' khong  hop  le;  

Ck bulk 	Don  vi 	Ngtriri 	 Neil dung  cong  viec  
thin  hien  thtrc  hien 	thin  hien  

- 

Huerng  din,  kiem  tra,  tiep  nhan  ho so.  

- 
Nhap  dit lieu  thong  tin  he so  vao  Phan  mem.  

- Quet  scan,  se Ma  (neu  chiug  thuc  hien)  va luu  tra  he so  dien  tir  va 
chuyen  sang  Vu.  Gido  duc  dal hoc.  
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 Tra ket qua  giai  guy&  TTHC cho to  chdc/ca nhan. 

CAp se  van ban, dOng clan, phat hanh van ban va chuyen den BPMC 

Duyet ky van ban 

0,5 ngay 
lam viec 

0,5 ngay 
lam viec 
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lam viec 
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Ngtriri  
thirc hien  - 

Xem xet ho  sa, phan cong xir ly ho so; 

- 

Xir lY ho so, dd thao ket qua  giai  quyet va trinh  lanh  dao Vu phe  
duyet; 
- Xem xet, xac nhan diy thao ket qua giai  quyet dude khi  trinh  lanh  
dao BO. 

Lteu Y.- Trong thol han 05 ngay lam viec, 	ngay tiep nhan hO  so', 
neu ho  sa khong day du  theo quy Binh, cc quan tiep nhan ho  so'  
thong bao bang van ban gici trifc tiep hoac qua butt dien hoac thu 
dien tir cho cac ben lien ket. 

- 

fluong dan, kiem tra, tiep nhan he  so. 

- 

Nhap da lieu thong tin he  so vao PhAn mem. 

- 

Quet scan, so hOa (neu chtra thdc hien) lid  luu trd ho so dien ttir va  
chuyen sang Vu Gido 0c dai  h9c. 

Noi  dung cong viec 
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-02  ngdy  
lam  viec   
0,5 ngdy  
lam  viec   
0,5  ngdy  

Tra ket  qua giai quyet  TTHC cho  to chi re/ca nhan. 	 lam  viec  

Btrac  3 	Lanh dab  Be 	 Duyet  kY  van  ban  

Marc  4 	Van  ph6ng 	Van  thu 	Cap  se van  ban,  (long  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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02 ngdy  
Duyet  kY  van  ban 	 lam  viec   

Cac  bu•oc  
I 
 Dun  vi  thtrc 	Ngu*i 	 NOi dung  cong  viec  

thirc  h ien 	hien 	thu•c  hien  

- 

Huang  dan,  kiem  tra,  tiep  nhan  h6 so.  

- Nhap  da  lieu  thong  tin  h6 so  \ Tao  Phan  mem.  - 

Quet  scan,  s6 haa  (neu  chua  thgc  hien)  va ltru  trix h6 so  dien  tix  va 
chuyen  sang  V9  Gido  dye  dai hoc.  

-  Xem  xet  ho so,  phan  cong  xir  ly  h6 so;  

- 

Xir  lY  h6 so,  dg  thao  ket  qua giai quyet  va trinh lanh dao  V9  phe 

duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truoc  khi trinh lanh 
dao  Be.  
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Cap se  van ban, dong dau, phat hanh  van ban lid  chuyen den BPMC 

Duyet ky van ban 

- 

Xem xet he  so, pilau cong xir lY he  so; 
- Xir ly ho so, du thao ket qua  giai quyet va  trinh lanh  dao Cuc phe 
duyet; 
- Xem xet, xac nhan du thao ket qua giai  quyet truck khi  trinh  lanh  
dao B6. 

- Hu6ng dan, kiem tra, tiep nhan he  so. 

- Nhap dir lieu thong tin he  so vao Phan mem. 
- 

Quet scan, se  hea (neu chua thvc hien) lid luu tit he  so dien tir va 
chuyen sang Cvc Hop tac quoc te. 

Ni)i  dung cong v* 
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Tra  ket qua giai  guy&  TTHC cho to  chirc/ca nhan. 

Cap se  van ban, (long dau, phat hanh  van ban va chuyen den BPMC 
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Ngtraei  
thtrc hien  

Cap so  van ban, dOng dau, phat hanh  van ban va chuyen den 
BPMC 

Duyet ky van ban 

- 

Xem xet 11'6 so, phan cong xit lY hO  so; 

- 

Xit  ly ho so; du thao ket qua giai quyet de  trinh lanh dao Cgc; 
- Xem xet, xac nhan dg thao ket qua giai  quyet truoc khi  trinh  lanh  
ciao BO. 
btu 35: Trtrarig hap hO sa khong day du  theo quy dinh, trong thc31 
han 05 ngay lam viec ke,ter ngay nhan duce ho sa, ca quan tiep 
nhan ho sa thong boo bang van bon girl trifc tiep hoc qua bu'u 
dien hoac thu'  then tie cho to  chirc, ca :ido dye.  

- 

HuOng dan, kiem tra, tiep nhan ho  so. 

- 
Nhap dir lieu thong tin ho so vao Phan mem. 

- Quet scan, so  hoa (neu chua thgc hien) va  luu trix hO  so dien tir va 
chuyen sang Cue Hop tac quOc to  
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Ngtroi 
thtic hien  

Duyet 14 van ban 

- 

Xem xet h8' 	phan cong xir IY ho so; 

- 

Xir ly ho so, du thao ket qua  giai  quyet va trinh lanh dap Cvc phe 
duyet; 

- 

Xem xet, xac nhan dkr thao ket qua  giai  quyet truck khi  trinh  lanh  
dao BO. 

Lu'u )5: Trtrong hap hj  sa khong day cu  theo quy cinh, trong thai 
han 05 ngay lam vi -c ke tic ngay nhan ho  sa, Bo GDDT  thong bao 
bang van ban trur tiep hoac qua btru c ien, thu'  c ien ttr  cho nha  clau 

biet c e  stra doi, bo sung ho sa 

- 
Hung dan, kiem tra, tiep nha'n h8  so. 

- Nhap dir lieu th8ng tin ho so vao Phan mem. - 

Qua scan, s'8  hoa (neu chua thvc hien) va ltru trir 118  so dien tir va  
chuyen sang Cvc Hop tac quoc te. 
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Bulk 4 	Van  pheng  Van  thu 	Cap  so van  ban,  &rig  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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Xem  xet  he so,  phan  cong  xir  lY  he so;  

- 

Mr  1ST  he so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Cuc  phe 
duyet;  

Lanh dao,  -  Xem  xet,  xac  nhan  du  than  ket  qua giai quyet  truck khi trinh lanh 
25 ngay  chuyen 	dao  B.  

, 	lam  viec  
vien 	Lu-u  y:  Trong  theri  km  05  ngay  lam  viec  ke' tie  ngay  nhan  ho so;  neu  

ho so' khong  dap  tivg  yeu  cau  quy  Binh thi ca  quan  tie?)  nhan  ho su  
thong  bao  bang  van  ban  gfei  trier  tie],  hoac  qua  bu'u  dien  hoac  thy  
dien  tie  cho  nha  clau  tu' 

— _ 

Cac  bit& 	Do'n  vi 	Ngtrol 	 Ni)i  dung  cong  viec  
hiran  thin  hien 	thin  hien  

- 

Huong  clan,  kiem  tra,  tiep  nhan  he so.  

- 
Nhap  du  l ieu  thong  tin  he so  vao  Phan  mem.  

- Quet  scan,  so Flea  (neu  chua  thuc  hien)  va  luu  trir  he so  dien  tir  va 
chuyen  sang  Cuc  Hop  tac  quOc  te.  
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Nguiri  
thtrc hien  

- Xem xet 116  so, phan cong xtir lY 116  so; 

- 

Xir lY ho  so, dir thao ket qua  giai  quyet va  trinh  lanh  dao Cpc phe  
duyet; 

- 

Xem xet, xac nhan du dad() ket qua giai  quyet truck khi trinh  lanh  
dao BO. 

Lu'u Trudeng hop ha  sa khong bac,  dam theo quy dinh, trong thj i 
han 05 ngay lam viec tinh tie ngay nhan ho  so, Bo Giao dyc va  Dao  

- Huang dan, kiem tra, tiep nhan hO so. 

- 

Nhap dir lieu thong tin h6  so vao Phan mem. 

- 

Quet scan, so hoa (neu chtrathkrc hien) va ltru trix ho so dien tir va  
chuyen sang Cpc Hop tac quoc 
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 Tra ket qua giai quyet TTHC cho to  chirc/ca nhan. 

Cap so  van ban, dung dau, pilot hanh van ban va chuyen den BPMC 

Duyet ky van ban 
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0,5 ngdy 
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03 ngdy 
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lam  viec   
0,5 ngdy  

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan. 	 lam  viec  

tgo  gtil  van  ban  thong  bao  cho  nha tre,  truOng  mau  giao,  truang  
maul  non  tu. thuc  va neu  ra ly  do  

Duyet  14  van  ban  

Cap  se van  ban,  dOng  dau,  pilaf  hanh van  ban  va chuyen  den  BPMC O
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Xem  xet  he so,  phan  tong  xi:r  ILT  he so;  
-  Xir  1T  he so,  dir  thao  ket  qua  giai quyet  va trinh lanh dap  Cue  phe 
d 	 15 ngay  uyet;   

lam  viec  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 	•  
dao  BO.  

Dun  vi 	Ngtari 	 NOi dung  tong  viec  
thirc  hien 	thin  hien  -   - 

Hueng  an,  kiem  tra,  tip  nhan  he so.  
- 

Nhap  lieu  thong  t in  he so  vao  Phan  mem.  

- 

Quet  scan,  se 	(neu  chua  thuc  hien)  va 	tra  he so  din  t ir  va 
chuyen  sang  Cuc  Hgp  tac  quoc  te.  
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Ngiroi 
th ijc hien 

- 

Xem xet hO  so, phan cong xir ly ho  so; 

- 

Xir lY ho  so, du than ket qua  giai  quyet va  trinh  lanh  dao Cuc phe  
duyet; 

- 

Xem xet, xac nhan du thao ket qua  giai  quyet truOc khi trinh ky. 

- 

throng dan, kiem tra, tiep nhan hO  so. 

- 

Nhap dix lieu thong tin ho  so vao Phan mem. 

- 

Quet scan, so  Ma (neu chua that hien) va hxu frit ho  so dien tir va  
chuyen sang Cuc Hop tac quoc te. 

NOi  dung cong viec 
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Tra  ket qua  giai  guy&  TTHC cho -CO  chirc/ca  nhan. 

Cap so  van ban, dOng dau, phat hanh  van ban lid  chuyen den BPMC 

Duyet 14 van ban 

Lim Truang hop 11J  so khong bao dam theo quy dinh, trong thai 
han 05  ngay lam viec tinh  to ngay nhan ho  so', Bo Giao dyc va  Dao 
tao gtil van ban thong bao cho ca sd  giao dyc pho thong tae thyc va 
neu re)"  if) d o 
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03 ngay 
lam viec  



02  ngay  
lam  viec   
0,5 ngdy  
lam  viec   

Lanh dao  Btrov  3 	 Duyet  14  van  ban  Re  —   
Cap  se van  ban,  dOng  dau,  phat  hanh van  ban  va chuyen  den  BPMC 

Tra ket  qua giai quyet  TTHC cho  tochgc/ca nhan.  
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0,5 ngdy  
lam  viec   

Tra ket  qua giai quyet  TTHC cho  to chirc/ca nhan. 	 0,5 ngay  
lam  viec   

Cac  btrk Don  vi  thtyc 	Ngtroi 	 Noi dung  cong  viec  
thtyc  hien 	hien 	thtrc  hie:n   

- 

Huang  dan,  kiem  tra,  tiep  nhan  he so.  

Bulk 1 	
Be  phan 	Cong  chgc,  -  Nhap  dir  lieu  thong  tin  he so  vao  Phan  mem.  
Met  cira 	vien  chgc 	-  Quet  scan,  so hoa  (neu  chua  thgc  hien)  va kru  tril  he so  dien  ttir  va 

chuyen  sang  Cuc  Hop  tac  quoc  te.  
- 

Xem  xet  ho so,  phan  ding  xir  lY  he so;  

Lanh dao 	- 
Xir  lY  he so,  du  than  ket  qua giai quyet  va trinh lanh dao  Cue  phe 

,  
Birk 2 	 chuyen  

Cue  Hop  tac 	 duyet;  
quec  te 

	

	 Trong  thoi  han  05  ngay  lam  viec,  neu  ho  so' tot  nghiep  ve 
vien  

nuOv  khong  hop  le,  B"(5,  Giao  dyc  va Dao  tao  thong  bao  cho  du  hoc  
sinh de bo  sung  va hoan  thien  theo  quy  Binh 

tae  Bulk 3 	
C 	 Van  thu 	Cap  se van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC au&  te 

Cong  chirc,  
vien  chgc  
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COng chirc, 
vien chirc 

Ngtroi  
thu'c hien  

- 

Huang can, kiem tra, tiep nhan hO  so. 

- 

Nhap dir lieu thong tin 11'6 so vao Phan mem. 

Ni)i  dung cong viec 

01 ngdy 
lam viec 
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Tra  ket qua  giai  guy&  TTHC  cho -CO  chirc/ca nhan. 

Cap so  van ban, &rig dau, phat hanh  van ban va chuyen den BPMC 

- 

Xem xet he  so, phan cong xu  IY ho,so; 

- 
TO  chirc tuyen sinh  va  thong bao ket qua tuyen ch9n sinh; 

- 
Duyet ky Quyet dinh  phe duyet danh  sach  img vien du dieu kien 

&roc tuyen ch9n di  hoc nuac ngodi  

- 

Huang dan, kiem tra, tiep nhan ho so. 

- 

Nhap &I lieu thong tin hO  so \Tao Phan mem. 

- 

Quet scan, so  hoa (neu chua thuc hien) va  luu tra hO  so dien to va  '  
chuyen sang Cvc Hop tac quOc te. 

Nii  dung cong viec 
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18 ngdy  
lam  viec  

0,5 ngay  
lam  viec   

Tra ket  qua giai quyet  TTHC  cho  to chirc/ca nhan. 	 0,5  ngdy  
lam  viec   

- 

Quet  scan,  so hOa.  (neu  chug  thgc  hien)  va  km  trir  he so  dien  tir  va 
chuyen  sang  Cuc  Hop  tac  quoc  te  

- 

Xem  xet  ho so',  phan  cong  xir  lY  he so;  

- 

Xir  lY  hO so,  du  thao  ket  qua giai guy& va trinh Lanh dao  Cuc  phe 
duyet;  

- 

Xem  xet,  duyet  kY  van  ban.  

cdp  s6 van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC 

Lanh dap,  
chuyen  
vien  

Van  thu' 

Cong  chirc,  
vien  chirc   

Cuc  Hop  tac  
quoc  te 

Cuc  Hop  tac  
au&  te 
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Blare  2 
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Back 4 

Tho'i gian  
thtyc  hien   

- 

Xem  xet  hO so,  phan  cong  xir  lY  he so; 	 18 ngay 

- 

3'T Fl  Io so,  dx  thao  ket  qua giai quyet  va trinh lanh dao  Cuc  phe 
lam  viec  

duyet;  

- 

Xem  xet,  duyet  ky  van  ban.  

Cac  btrov  Dun  vi  thtyc 	Ngtroi 	 Nii dung  cong  viec  
thu'c  hien 	hien 	thtrc  hien   

-  HuOng  dan,  kiem  tra,  tiep  nhn  he so.  

	

BO  phan 	Cong  chirc,  -  NhaP  dir  l ieu  thong  tin  hO so  vac)  Phan  mem.  Btrac  1 

	

Mot  cua 	vien  chirc 	-  Quet  scan,  se hela  (net"  chug  thgc  hien)  va luu  trir  he so  dien  tir  va 
chuyen  sang  Cuc  Hop  tac  quoc  t6 

Lanh dap,  
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Cuc  Hop  the  
quoc  te 
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Nguiri  
thtyc hien  

Tra ket qua giai guy&  TTHC cho to  chdc/ca nhan. 

Cap so  van ban, dong dau, pilot hanh  van ban va  chuyen den BPMC 

- 

Xem xet ho  so, phan cong xir ly ha  so; 

- 

Xtir lY ho so, du thao ket qua  giai  quyet va  trinh  lanh dao Cuc phe  
duyet; 
Lu'u Trong thoi hgn 05 ngay lam viec ke tir khi nhOn dtrac h'6  so'  
xin gia han, neu ho  sa gia hgn khong hop le, ca quan cir  di hoc 
thong boo cho du hoc sinh  de bo sung va  hoan thien theo quy dinh  

- 

Huang dan, kiem tra, tiep nh4n he so. 

- Nh4p di lieu thong tin ha  so vao PhAn mem. - 
Quet scan, se  hoa (neu chua thuc hien) va  luu trir h6  so dien tir va 

chuyen sang Cuc Hop tde quac te. 
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NgtriYi  
th trc hien  

Tra  ket qua  giai  guy&  TTHC cho to  chirc/ca nhan. 

Cap se  van ban, dung dau, phat hanh  van ban va  chuyen den BPMC  

Duyet 1( ./ van ban 

- 

Xem xet he  so, phan cong xt:r 13'7 he  so; 

- 

Xir 13'i he so, du thao ket qua giai  quyet va trinh  lank  dao Vu phe 
duy 'et; 

- 

Xem xet, xac nhan du thao ket qua giai  quyet tnrec khi trinh lanh 
dao BO. 

- 

Hueng dan, kiem tra, tiep nhan he) so. 

- 
Nhap dti lieu thong tin he  so vac) Phan mem. 

- Quet scan, se  hoa (neu chua,thgc hien) va 	frit he  so di n va 
chuyen sang Cue Quart 13i  chat ltremg. 

Ni45 dung cong viec 

0,5 ngay 
lam viec 

0,5 ngay 
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01 ngay 
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0,5 ngay  

Tra ket  qua giai quyet  TTHC cho  to chire/ca nhan.  

Cac  btrk 	Don  vi; 	Nguiri 	 Nii)  dung  cong  viec  
thin,  hiPn 	thire  hien 	thtrc  hien  

- 

Hu ng  an,  kiem  tra,  tiep  nhan  hO so.  

- 

Nhap  cid  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chtra,thgc  hien)  va luu 	hO so  din  tit  va 
chuyen  sang  Cac  Quan  1Y  chat  luong.  

- 

Xem  xet  116 so,  phan  cong  xtir  ly  ho so;  

- 

Xir  IY  hO so,  du  than  ket  qua giai quyet  va trinh lath dao  Vu  phe 
duyet;  

- 

Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 
dao  BO.  

Duyet  kY  van  ban  

Cap  so van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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Ngtari  
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Cap so  van ban, dung dau, phat hanh van ban va chuyen den BPMC 

Duyet 14 van ban 

Ltru neu chua du  dieu kien thi  thong bao bang van bon cho to  chic 
kiem clinh chat ltrang giao dye va  neu ra if> do. 

- 

Xem xet hO  so, phan cong xir lY hO so.; 

- Mr 1Y ho so, dir thao ket qua giai  quyet va trinh  lanh  dao Vu phe 
duyet; 

- 

Xem xet, xac nhan du thao ket qua giai quyet tnxac khi  trinh lanh 
dao BO. 

Lute Trong thai han 05 ngay lam viec, ke tie ngay Bo Giao due va 
Dao tao nhan ho  so', n ha  so' chtra dung quy dinh  thi thong boo bang 
van ban cho to  chic kiem clinh  chat ltrong giao dye ye /Wiling not dung 
can chinh  situ, bo sung 

- Huang dan, kiem tra, tiep nhan hO  so. 

- 

Nhap du lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  boa (neu chug thtrc hien) va 	hO  so di n tir va  
chuyen sang Cpc Quan lY chat lucmg. 
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Cap  se van  ban,  (long  dau,  phat  hanh van  ban  va chuyen  den  BPMC 0,5 ngdy  
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- 

Huang  dan,  kiem  tra,  tiep  nhan  ho so.  

- 

Nhap  du  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hoa  (nett  chtra thtrc  hien)  va  lau  nil  he so  dien  tir  va  
chuyen  sang  Ctic  Quan  1)"/  chat  luong.  

- 
Xem  xet  ho so,  phan  cong  xir  1. /  Ito so;  

- Xir  lY  ho so,  dtr  than  ket  qua giai quyet  va trinh lanh dao  Vu  phe 

duyet;  
- 

Xem  xet,  xac  nhan  du  than  ket  qua giai quyet  truck khi trinh lanh 
dao  BO.  

Ltru  Thong  thai  hgn  05 ngay  lam  viec,  ke tie  ngay  nhan  'lucre  ho so,  
neu  ho so' chug  day  du theo  quy  Binh,  Bo  Giao  duc  va Dao  tgo  thong  
bao  bang  van  ban  de chinh situ,  bo sung  ha  sa  

Duyet  14  van  ban  

Cac  birCec 	Dun  vi 	Nguiri 
thin  hien  thin  hien  time  hien  . 	.   
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Ngtriri 
thuc hien 

Cap so  van ban, (long dau, phat hanh van ban va chuyen den BPMC 

Duyet 14 van ban 

- Xem xet ho so', phan cong xir ly ho so; 
- Xt'r ly ho so, du thao ket qua giai  quyet va trinh lanh dao Vu phe 
duyet; 
- Xem xet, xac nhan dtr thao ket qua giai  quyet truck khi  trinh  lanh  
ciao BO. 

Lieu )5: Thong thol km 05 ngay lam vik, ke  tir ngay nhan &coy h:o 
neu ho  so chua day du  theo quy Binh, Bo Giao duc va Dao te.:to thong 
bao bang van ban de  chinh  sira, bo sung hO  

- HuOng dan, kiem tra, tiep nhan hO  so. 

- Nhap di.1 lieu thong tin hO  so vao Phan mem. 

- Quet scan, so boa (nett chua thuc hien) va ltru tra ho so dien tix  va  
chuyen sang Cue Quan 1S.T chat ltrong. 

NiI dung cong viec 
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Tho'i gian  
thtyc  hien   

Buerc  1.  Cue  Quan  ly  chat  lugng  thong  bao  ve viec  to chirc  sat  hach 
kiem  dinh vien  

Buov  2.  Chuan  bi  cho  viec  to  chirc  sat  hach kiem  dinh vien  
a) 

Cuc  truang  Cuc  Quail  ly  chat  lugng  ban  hanh guy& dinh thanh 
lap  Hei dong  sat  hach kiem  dinh vien.  Hei &Ong  sat  hach kiem  dinh 
vien  dugc  sir  dung  con  dau  cita  Cuc  Quail  lY  chat  lugng  de thgc  hien  
nhiem  vu;  

b) 

Chit  tich Hei dOng  sat  hach  kiem  dinh vien  quyet  dinh thank lap  
cac  ban  chuyen  mon ,va be  phan  ginp  viec  (Ban  Thu  14,  Ban  De thi,  
Ban  Coi thi,  BanCham  thi,  Ban  Phitc  khdo  va  be  phan  ginp  viec  
khac  neu  can  thiet);  

Nei dung  cong  viec  

- 

Huang  dan,  kiem  tra,  t iep  nhan  he so.  

- 

Nhap  dix  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so boa  (neu  chtra,thuc  hien)  va  luu 	WO so  din  tir  va 
chuyen  sang  Cuc  Quan  lY  chat  lugng.  
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Lu'u  Trong  thai  han  15 ngay  lam  viee  ke tic  ngay  ra  quyet  clinh 
cong  nhan  ket  qua thi sinh dgt  yeu  eau  trong  kJ) sat  hach kiem  clinh 
vien,  Cuc  trtthng  Cue  Quan  ly  chat  ltra'ng  cap  the kiem  clinh vien  
theo  mciu  quy  clinh.  	 

Cap  se van  ban,  (long  clan,  phat  hanh van  ban  va chuyen  den  BPMC 

Tra ket  qua giai guy& TTHC cho  to chirc/ca nhan.  
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0,5 ngay  
lam  viec  

NOi dung  cong  vi"0  

- Huemg  dan,  kiem  tra,  tiep  nhan  hO so.  - 

Nhap  dir  lieu  thong  tin  hO so  vac  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thirc  hien)  va  luu  trix  1-1.O so  dien  tir  va 
chuyen  sang  Cuc  Quan  lY  chat  lugng.  

- 

Xem  xet  hO so,  phan  cong  xir  ly  ho so;,  

- 

Xir  lY  ho so,  du  thao  ket  qua  giai quyet  va trinh lanh dao  Cuc  phe 
duyet;  
-  Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  va ky  phe duyet  ket  
qua giai quyet  TTHC  

Cap  so van  ban,  dong  dau,  phat  hanh van  ban  va chuyen  den  BPMC 
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Nguiri 
thtvc hien 

Tra  ket qua giai  guy&  TTHC cho to  chirc/ca nhan. 

Cap so  van ban, dong clau, phat hanh  van ban va  chuyen den BPMC  

Duyet 14 van ban 

- 

Xem xet hO  so, phan cong x(r ly hO  so; 

- 

Xir ly hO  so, dg thao ket qua giai quyet va trinh lanh  dao Cue phe  
duyet; 

- 

Xem xet, xac nhan dg thao ket qua giai  quyet tnrac khi  trinh  lanh  
dao BO. 

- 

Huang an, kiem tra, tiep nhan hO  so. 

- 

Nhap dir lieu thong tin hO  so vao Phan mem. 

- Quet scan, so  hoa (neu chtra,thgc hien) va ltru 	hO  so 	va 
chuyen sang Cgc Quan lY chat l iremg 
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N8i dung  cong  viec  

- 

HuOng  an,  kiem  tra,  tiep  nh4n  hO so.  

- 

NN.p  du  lieu  thong  tin  he so  vao  Pan  mem.  

- 

Quet  scan,  se hOa  (neu  chtra,thuc  hien)  va  luu 	he so  dien  tir  va 
chuyen  sang  Cue  Quail  ly  chat  luvng  

- 

Xem  xet  he so,  plan  cong  xir  lY  he so;  

- 

Xir  lY  he so,  d?  thao  ket  qua giai quyet  va trinh lanh dao  Cuc  phe 
duyet;  

- 
Xem  xet,  xac  nh4n  du  thao  ket  qua giai quyet  truck khi trinh lanh 

dao  BO.  

_btu  Trong  thai  hgn  05  ngay  lam  viec,  ke tic  ngay  tie!)  nhOn  h'6 
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u  ho so' kilo/1g  ddy  du theo  quy  Binh,  ca  quan  tiep  nhan  ho sa  

thong  boo  bang  van  ban  giei trice  tiep  hoc  qua  btru  dien  hoac  thun 
dien  tie  cho  cac  ben  lien  ket.  

Duyet  ky  van  ban  

Cap  so van  ban,  &rig  au,  pilot  hanh van  ban  va chuyen  den  BPMC 

Tra ket  qua  giai  guy& TTHC cho  to chik/ca  nhan.  
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Tra ket qua  giai  guy&  TTHC cho to  chdc/ca  nhan. 

Cap se  van ban, &rig dau, phat hanh  van ban va  chuyen den BPMC  

Duyet ky van ban 

- 

Xem xet ho  so, phan cong xir lY he  so; 

- 
Xir lY he so, du than ket qua  giai  quyet va trinh  lanh  dao Cpc phe 

duyet; 
- 	Xem xet, xac nhan du than ket qua giai  quyet truck khi  trinh lanh • 
dao BO . 	• 

- Hdeng dan, kiem tra, tiep nhan he  so. 

- Nhap dir lieu thong tin ho  so vao Phan mem. 

- 

Quet scan, se  hOa (neu chira,thgc hien) va ldu trir he  so di n lid 
chuyen sang Cpc Quan ljT chat ltrong. 
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NguiYi  
thuc hien 

Tra ket qua  giai guy&  TTHC cho to  chnc/ca nhan. 

Cap se) van ban, Bong dau, phat hanh van ban va chuyen den BPMC 

- 
Xem xet ho  so, phan cong xir lY ho so; 

- X r  13'7 ho  so, dg did() ket qua  giai quyet va trinh  lanh  dao Cpc phe 
duyet; 

- 

Xem xet, duyet ky van ban 

- 

Huang dan, kiem tra, tiep nhan 116) so. 

- 

Nhap dtr lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  boa (neu chua,thnc hien) va 	trir he  so di n va  
chuyen sang Cnc Quan lY chat luvng. 
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N(ii dung  cong  viec  

- 

Hueng  dan,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  di  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se Ma  (neu  chua,thuc  hien)  va luu 	he so  din  va 
chuyen  sang  Cue  Quail  ly  chat  luong.  

- 

Xem  xet  he so,  phan  cong  xir  1Y,  ho so;,  

- 

lY  ho so,  du  thao  ket  qua giai quyet  va trinh lanh dao  Cue  phe 

duyet;  

- Xem  xet,  duyet  ky  van  ban  
Lieu  Truang  hop  van  bang  khong  du dieu  kien  cong  nhan  hoac  qua 
th&i  han  quy  dinh ma khong  du can  cie  xac  minh thong  tin  ye van  
bang,  Cyc  Quan  lY  chat  Luang,  Bo  Giao  duc  va Da°  tao  tra lai bang  
van  ban  cho  nguai de nghi  cong  nhan  van  bang  

Cap  se van  ban,  (long  dau,  phat  hanh van  ban  va chuyen  den  BPMC 

Tra ket  qua  giai guy& TTHC cho  to chirc/ca  nhan.  
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Ngtroi  
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Tra ket qua xt:r ly cho to  chirc/ca  nhan. 

Cap se  van ban, dOng dau, phat hanh  va chuyen van ban den BPMC  

- 

Duyet Icy quyet dinh  thanh  lap, cho phep thanh  lap truong cao dang. 

- Duyet IcY van ban tra 	ve  ket qua  xir ly he  so cho cac to  chirc, ca  
nhan. 

- Xem xet ho  so, phan cong xir lY ho  so; 

- Xtir lY ho  so, to  chirc tharn dinh  ho  so, lap bao cao, trinh  lank  dao 
Cuc; 
- Du thao van ban tra led  ve  ket qua Xi:1 ly he so cho cac to chirc, ca  
nhan trinh  lanh  dao BO. 
L tru )5: Trong thal km 03 ngay lam vi ec, ke  tie ngay nhan &coy ho 
sa, neu ho sa khong day dit  theo quy dinh, Cuc trwang Cuc giao dyc 
nghe nghiep va  Gioo dyc thuOng xuyen co ,trach  nhiem thong bao 
bang van ban cho chit de an biet de tha doi, bo sung.  

- 

Hu ng dan, kiem tra, tiep nhan he  so. 

- 

Nhap du lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  Ilea (neu chua thgc hien) va luu tar he  so dien tir va 
chuyen sang Cue Gido dgc nghe nghiep va  Gido dgc thuong xuyen. 
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Nii:  dung  cong  viec  

-  Htreyng  dan,  kiem  tra,  tiep  nhan  ho so.  

-  Nhap  du  lieu  thong  tin  ho so  vac,  Phan  mem.  

-  Quet  scan,  so  flea  (neu  chug  thgc  hien)  va luu  tar  he  so  dien  tir  va 
chuyen  sang  Cuc  Giao  due  nghe nghiep  va Giao  dyc  thuarng  xuyen.  

-  Xem  xet  ho so,  phan  cong  xir  lY  ho so;  
-  Xir  lY  ho so,  to chirc  than')  dinh he  so,  lap  bao  cao,  trinh lanh dao  
Cuc;  
btu  Trong  thol  han  07  ngay  lam  viec,  ke tie  ngay  nhan  dup.c  hO sa,  
neu  ho sa  khong  day  du theo  quy  c inh,  Cuc  trtrang  Cuc  giao  dyc  nghe  
nghiep  va Giao  dyc  thwangxuyen  co trach nhiem  thong  bao  b/Ing  van  
ban  cho  chit  de  an  biet  stia  c  oi,  bo sung.   
-  Lanh dao  Cuc  Giao  dgc  nghe nghiep  va Giao  dyc  thuOng  xuyen  
duyet  ky  van  ban  tra  led ye ket  qua  xir  ly  ho so  cho  to chirc,  nhan:  
cap  giay  chirng  nhan  clang  hoat  &Ong  giao  duc  nghe nghiep.  

Cap  se van  ban,  &rig  dau,  phat  hanh va chuyen  van  ban  den  BPMC  

Tra ket  qua xir  ly  cho  -CO chirc/ca nhan.  
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Tra ket qua xt:r 1y cho to  chirc/ca nhan. 

Cap se  van ban, (long dau, phat hanh va chuyen van ban den BPMC  

- Lanh  ciao Cuc Giao duc nghe  nghiep va Giao duc thueng xuyen 
duyet kY van ban tra  lei  ye  ket qua  xir lY ho  so cho to chirc, ca  nhan: 
cap giay chirng,nhan (tang ky float &Ong gido duc nghe nghiep doi  
yeri  he  so dudieu kien. 

- 
Xem xet he  so, phan cong )(fr ly he  so. 

- 

Mt lY ho  so, to  chirc tham dinh  ho so, lap bao cao, trinh  lanh  dao 
Cuc. 
Lieu Thong thoi km 07 ngay lam viec, ke  tie ngay nhan thiac ho sa, 
n'e'y ho  sa khong day dif theo quy dinh, Cyc truang Cyc giao dyc ngVe 
nghiep va  Giao dyc thwong xuyen c6 trach  nhiem thong bao bang van 
ban cho chit de  an biet de  situ doi, bo sung.  

- 

Htromg dan, kiem tra, ti p nhan he  so. 

- 

Nhap du lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  Ma (neu chua thtrc hien) va  luu -LAI he  so dien tir va  
chuyen sang Cuc Gido duc nghe nghiep va  Gido duc thuomg xuyen. 
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Duyet  ky  guy& dinh chia  tach,  sap  nhap  truemg  cao  gang 	01  ngay  

- 

Duyet  ky  van  ban  tra 1oi ve ket  qua  xir  lY  he so  cho  cac  to chirc,  ca lam  viec  

nhan.  

Cac  !mac  Dan  vi  thirc  Nguiri 	Nei dung  cong  viec  
thuc  h ien  hien 	thuc  hien  

- 

Hu ng  dan,  kiem  tra,  tier)  nhn  ho so.  

- 

Nhep  du  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se Ilea  (nett  chua  thuc  hien)  va luu  trit  ho so  dien  tir  va 
chuyen  sang  Cec  Gido  dpc  nghe nghiep  va Gido  dec  thueng  xuyen.  

- 

Xem  xet  he so,  phan  cong  lY  ho so;  

- 
Xir  lY  ho so,  to chirc  tham  dinh ho so,  lap  bao  cao,  trinh lanh dao  

Be;  - 

Du  thao  van  ban  tra loi ve ket  qua xir  lY  he so  cho  cac  to chirc,  ca 
nhan  trinh lanh dao  131).  
Lu'u  Trong  thd'i  hall  05  ngay  lam  viec,  ke  tie  ngay  nhan  Apr  ho  

neu  ho sa  khong  day  dic theo  guy  Binh,  Cyc  twang  Cyc  giao  dyc  

nghe  nghiep  va  Giao  dyc  thuo'ng  xuyen  có  trach  nhiem  thong  hick 

bang  van  ban  cho  chic  de  On  biet  de  nth 
,

bo  sung.   
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Nguiri 
thtrc hien  

- 

Duyet ky quyet dinh  dei  ten truemg cao dang. 

- 

Duyet ky van ban tra  loi  ve  ket qua xir ly ho  so cho cac to  chirc, ca. 
nhan. 

- 

Xem xet 11'6 so, phan cong xir ly hO  so; 

- 

Xd  ly hO so, to  chirc tham dinh  ho  so, lap bao cao, trinh  lanh  dao 
BO; 

- 

Du thao van ban tra  16i  ve  ket qua  xd  IY Ito  so cho cac to  chirc, ca  
nhan trinh  lanh  dao BO. 

- 
Htremg dan, kiem tra, tiep nhan hO  so. 

- Nhap dir lieu thong tin ho so vao Phan mem. 

- 

Quet scan, se  hOa (neu chua flaw hien) va luu tat hO  so dien tir va  
chuyen sang Cuc Giao due nghe nghiep va Giao due thuerng xuyen. 
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Tra ket qua xir ly cho to  chirc/ca nhan. 

0.1) so  van ban, &mg dau, phat hanh  va chuyen van ban den BPMC  

0,5 ngay 
lam viec 

0,5 ngay 
lam viec  
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Nguiri  
thtrc hien 

- 

Duyet ky quyet dinh  thanh lap, cho phep thanh 14p phan hieu truing 
cao clang. 

- 

Xem xet he  so, phan cong xir ly hO  so. 
- Xir lY he  so, to  chirc tham dinh  ho so, lap boo cao, trinh  lanh  dao 
Cuc. 

- 

Du thao van ban tra  lai  ve  ket qua  xir lY he  so cho the to  chirc, ca  
nhan trinh  lanh  dao BO. 
Ltru j Trong thoei hgn 05 ngay lam viec, ke  tie ngay nhan clupv ho  so', 
neu 116  sa khong day du  theo quy dinh, Cyc truOng Cyc gioo dyc nghe  
nghiep va  Gicio duc thtcong xuyen co trach  nhiern thong boo bang van 
ban cho chi  de an biet de stig dOi, bó sung.  

- Huong dan, kiem tra, tiep nh4n he  so. 
- 

Nh p dir lieu thong tin he  so vao PhAn mem. 

- 

Quet scan, se  Ilea (neu chua thirc hien) lid luu frt.ir he  so dien tir va 
chuyen sang Cvc Gido dvc nghe nghiep va Gido dttc thuong xuyen. 

Ni)i  dung cong viec 
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Tra ket qua 'dr ly cho to  chire/ca. nhan. 

Cap se  van ban, &mg dau, phat hanh  va  chuyen van ban den BPMC 
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0,25  ngdy  
lam  viec   
0,25 ngdy  

Tra ket  qua xd lY  cho  to chirc/ca  nhan. 	 lam  viec  

-  Duyet  ky  van  ban  tra lOi ve ket  qua xir  ly  ho so  cho  cac  to chirc,  ca 
nhan.  

Cap  so van  ban,  dOng  dau,  phat  hanh va  chuyen  van  ban  den  BPMC 
Van  thu  

Cong  chirc,  
vien  chirc  

Van  pheng  
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Xem  )(et  hO so,  phan  cong  xir  ly  ho so; 	 10 ngay  

- 

Xix  lY  hO so,  to chdc  tham  dinh ho so,  lap  bao  cao,  trinh lanh dao  lam  viec  
BO;  

- 

Du  thao  van  ban  tra to i ve ket  qua xir  lY  hO so  cho  cac  to chirc,  ca 
nhan  trinh lanh dao  BO.  
btu  Trong  thai  km  03 ngay  lam  viec,  ke tit  ngay  nhan  cluac  ho sa,  
neu  hO sa  khong  clay  du theo  quy  dinh,  Cyc  trithng  Cyc  glow  clyc  nghe 
nghiep  va Giao  clyc  thithng  xuyen  co trach nhiem  thong  bac,  bang  van  
ban  cho  chit  de  an  biet  de sti'a  cloi,  1)6 sung.   

Cie  btrae  Do'n  vi  thtyc 	Nguai 	 Ni)i dung  cong  viec  
thn'e  h ien 	hien 	thuc  hien  

- 

Huong  din,  kiem  tra,  tiep  nhan  hO so.  

- 
Nhap  &I lieu  thong  t in  hO so  vao  Phan  mem.  

- 
Quet  scan,  so hoa  (neu  chua  thvc  hien)  va luu  trit  hO so  dien  tit  va 

chuyen  sang  Cvc  Gido  dvc  nghe  nghiep  va Giao  dvc  thy:Ong  xuyen.  
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Ngtroi  
thtrc hie;n 

- 

Xem xet hO  so, phan cong xir 1y hO  so; 

- 

Xir ly ho  so, to  chirc tham dinh  ho  so, lap bao cao, trinh lanh  ciao 
Cuc; 

- 

Dix thao van ban tra 16i  ve ket qua xir 13'T ho  so cho cac to  chirc, ca  
nhan trinh  lanh  dao BO. 
Lteu Trong then km 07 ngay lam vtVc, ke  tir ngay nh'qn &coy ho so', 
n6'14 ho  sa khong day du  theo quy dinh, Cyc truing Cyc giao dyc nghe  

- 

Huong clan, kiem tra, tiep nhan he  so. 

- Nhap da lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  hoa (neu chua thtrc hien) va ltru trir hO  so dien tir va  
chuyen sang Cvc Gido dvc nghe nghiep va  Gido dvc thuerng xuyen. 
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Van phOng 

Lanh  dao 
BO 

Cong chirc, 
vien chirc 

Van thu 

Tra ket qua xir 1y cho to  chirc/ca nhan. 

Cap so  van ban, &rig dau, phat hanh  va chuyen van ban den BPMC 

- Duyet ky quyet dinh  cham dirt hoat dOng phan hieu truing cao 

- 

Duyet ky van ban tra loi ve  ket qua xir lY he  so cho cac to  chirc, ca  
nhan. 
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Thai gian  
thu.c  hien   

0 1 ngdy  

- 

Huong  dan,  kiem  tra,  tiep  nhan  he so.  
lam  viec  

- 

Nhap  du  lieu  thong  tin  ho so  vao  Phan  mem.  

- 

Quet  scan,  se hoa  (neu  chua  thirc  hien)  va luu  trg ho so  dien  tir  va 
chuyen  sang  Cgc  Gido  dgc  nghe  nghiep  va  Gido  dgc  thugng  xuyen.  

Cac  buro•c  Don  vi  thtrc 	Ngtrel 	 NOi dung  cong  viec  
Aire  h ien 	hien 	time  hien  .
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0,5 ngay  
lam  viec   
0,5 ngay  

Tra ket  qua xd 13'T  cho  to chirc/ca nhan. 	 lam  viec  

nghip  va Giao  dyc  thwang  xuyen  có trach nhie.'m  thong  boo  Mng  van  
ban  cho  chit' cl

;
e  On  bie'l  cue stia  ct6i,  bó  sung.   

- 

Duyet  ky  bao  cao  trinh BO  trugng  Bo  Gido  dgc  va dao  t4o  xem  xet,  
ra  quyet  dinh cho  phep  thanh lap  truerng  cao  clang  to  thgc  hoat  &Ong  
khong  vi lgi nhuan.  

- 

Duyet  14  van  ban  tra loi ve ket  qua xir  1T  he so  cho  cac  -CO chirc,  ca 
nhan.  

CAp  se van  ban,  dOng  dau,  phat  hanh va chuyen  van  ban  den  BPMC Van  thu  

Cong  chirc,  
vien  chirc  
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Tra ket qua xit lY cho to  chirc/ca  nhan. 

Cap se  van ban, dOng dau, phat hanh va chuyen van ban den BPMC 

- Lanh  dao Bo xem xet, duyet ky ra quyet dinh  cong nhan trugng cao 
'Tang to thuc, trueng cao clang có von dau to nuarc ngodi  hoat Ong 
khong vi lgi  nhuan. 

- Duyet ky van ban tra 166  ve  ket qua xit 1)"/ 116  so cho cac -CO  chirc, ca. 
nhan. 

- 

Xem xet ho  so, phan cong xit  lY he  so; 
, - Xir ly ho so, to  chirc tham dinh  hO so, lap bao cao, trinh  lanh  dao 
Bo; 

- 

Du thao van ban tra lei ve ket qua  xir ly hO so cho cac to  chirc, ca 
nhan trinh lanh  dao BO. 
Lu'u Trong thOi hGn 03 ngay lam viec, ke tie ngay nhan &coy ho  so', 
n'e'w ho  sa khong day du  theo quy Binh, Cyc trtrang Cyc Giao cluc 
ngh6  nglvVp va  Giao cluc thteerng xuyen có trach  nhiOn thong bao 
bang van ban cho chu  de  an biet de  situ doi, bo sung. 	

0,5  ngay 
lam viec 

0,5 ngay 
lam viec  
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0,5  ngdy  
lam  viec   
0,5  ngay  

Tra ket  qua xir  ly  cho  to chirc/ca nhan. 	 lam  viec  

- 

Nhap  dir  lieu  thong  tin  ho so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thuc  hien)  va luu  tra  he so  dien  tir  va 
chuyen  sang  Cuc  Gido  dnc  nghe nghiep  va Gido  dnc  thuOng  xuyen.  

- 

Xem  xet  h6 so,  phan  cong  xir  ly  hO so;  

- 

Xix  lY  ho so,  to chirc  tham  dinh ho so,  lap  bao  cao,  trinh lanh dao  
Cuc;  

- 

Xem  xet,  xac  nhan  dtr  thao  ket  qua giai quyet  truck  khi trinh lath 
dap  BO  
Lu'u  Trong  thai  hgn  03 ngay  lam  viec  ice ngay  nhan  &we  ho sa,  
ne'u  ho sa  khong  day  du theo  quy  dinh,  Cuc  Giao  dyc  ngVe  nghiep  va 
Giao  dyc  thu•dng  xuyen  có trach nhiem  thong  boo  bang  van  ban  va ly  

do  khong  cong  nhan  	 

- 

Lanh dao  Bo  duyet  ky  ra  guy& dinh hOi demg  trueng  nhiem  k3T  dau  
tien.  

- 
Duyet  ky  van  ban  tra led ve ket  qua xd lY  he so  cho  cac  to chirc,  ca 

nhan.  

Cap  s6 van  ban,  dong  dau,  phat  hanh va chuyen  van  ban  den  BPMC 
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NgtriYi  
thvc hien  

Tra ket qua  xir ly cho to  chirc/ca nhan. 

Cap s6  van ban, dong dau, phat hanh  va chuyen van ban den BPMC 

- 

Duyet kYT ra guy&  dinh hei  dong trtrOng nhiem ky ke  tiep. 

- 

Duyet kY van ban tra loi  ve  ket qua xtr ly he  so cho cac to  chirc, ca  
nhan. 

- Xem )(et h6  so, phan cong xtr lY h6  so; 
- Xir ly ho so, to chirc tharn dinh  ho so, lap bao cao, trinh  lanh  dao 

Ct.tc; 
- 

Xem xet, xac nhan dtr thao ket qua giai  quyet trtroc khi trinh  lanh  
dao BO 
Ltru k Trong thoi han 03 ngay lam viec ke  tie ngay nhan du'ac hO  
neu hO  so'  khong day du  theo quy Binh, Cuc Giao dyc nghe  nghiep va 
Giao dye thithng xuyen CO trach  nhiem thong boo bang van ban va  lj5  
do khOng cong nhan  

, - Fluerng can, kiena tra, tiep nhan ho  set. 

- 

Nhap da lieu thong tin he  so vao Ph n mem. 

- Quet scan, s6  hoa (neu chtra thgc hien) va ltru till he  so dien tir va 
chuyen sang Cue Gido ditc nghe nghiep va Gido dvc thtrOng xuyen. 

Nifoi dung ding viec 
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03 ngdy  
lam  viec  

0,5 ngdy  
lam  viec   
0,5 ngay  

Tra ket  qua xir  ly  cho  to chirc/ca nhan. 	 lam  viec  

Dun  vi  thtyc 	Ngtroi 	 NOi dung  eking  viec  
hien 	thin  hien  . 	.   

-  HuOng  dan,  kiem  tra,  tip  nhan  hO so.  

BO  phan 	Ong  chUc,  -  Nhap  da  lieu  thong  tin  ho so  vao  Phan  mem.  
MOt  cira 	vien  chirc  -  Quet  scan,  so  Ma  (neu  chua  thuc  hien)  va ltru  tra  ho so  dien  tir  va 

chuyen  sang  Cuc  Gido  duc  nghe nghiep  va Gido  due  thuOng  xuyen.  

- 

Xem  xet  ho so,  phan  cong  xir lY  ha so;  

- 

Xir lY  ho so,  to chtrc  tham  dinh hO so,  lap  bao  cao,  trinh lanh dap  
Cuc  Gido  

Cuc;  chic  nghe 
nghiep  va 	

Lanh dao,  -  Xem  xet,  xac  nhan  du  thao  ket  qua giai quyet  truck khi trinh lanh 
chuyen 	dao  BO  Gido  duc  
vien 	 Trong  thol  Ilan  03 ngay  lam  viec  ke  tzc  ngay  nhan  chive  hO SO;  

thuOng  
neu  ho so' khong  clay  c  u theo  quy  Binh,  Cuc  Gicio  due  nghe nghiep  va 

xuyen  
Giao  due  thu&ng  xuyen  co trach nhiem  thong  bao  bang  van  ban  va ly  
do  khong  cong  nhan   
-  Duyet  kY  ra  quyet  dinh thay  the chi) tich,  thu  kY,  thanh vien  hoi dOng  

Lanh dap 	 truong  cao  dang  tong  lap.  

BO 	 -  Duyet  14  van  ban  tra loi ve ket  qua xt:r  lY  hO so  cho  cac  to elide,  ca 
nhan.  
Cap  so van  ban,  (long  dau,  phat  hanh va chuyen  van  ban  den  BPMC 

Van  phong  Van  thu  

COng  chirc,  
vien  chirc  
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Nguoi  
thgc hien 

Cap se  van ban, dung dau, phat hanh  va  chuyen van ban den BPMC 

- 

Duyet ky ra quyet dinh mien nhiem, cach chirc chn tich, thu kY, 
thanh  vier' hei  &Ong trueng cao clang cong lap . 

- 

Duyet 14 van ban tra lai ve  ket qua xir lY he  so cho cac to  chirc, ca 
nhan. 

- Xem xet ho  so,,  phan cong 	IY 116  so; 

- 
he so, to chirc tham Binh ho  so, lap bac,  cao, trinh  lanh  dao 

Cuc; - 

Xem xet, xac nhan du thao ket qua  giai  quyet trtroc khi  trinh  lanh  
dao BO 
Lim Trong thoi hgn 03 ngay lam viec ke tir ngay nhan cluac ho so', 
neu hO  sa khong djy du theo quy Binh, Cyc Giao due ngh"  nghiep va  
Giao dyc thuOng xuyen co trach  nhiem thong bao bang van ban va  ly 
do khong cong nhan 	 

- 

Huerng dan, kiem tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- Quet scan, se  Ilea (neu chuathgc hien) va luu trir he  so dien tir va  
chuyen sang Cgc Giao dgc nghe  nghiep va Giao dgc thtramg xuyen. 

Ni)i  dung cong viec 
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Huerng  clan,  kiem  tra,  tiep  nhan  h(
)
3  so.  

- 

Nhap  da  lieu  thong  tin  h6 so' vao  Phan  mem.  

-  Quet  scan,  s6 hoa  (neu  chua  thkrc  hien)  va luu  trt ho so  dien  tix  va 
chuyen  sang  Cpc  Gido  duc  nghe nghiep  va Gido  dkic  tludyng  xuyen.  

-  Xem  xet  ho sa,  phan  cong  xu• lY  ho so.  
-  Xir  ly  ho so,  to chIrc  tham  dinh  ho  so,  lap  bao  cao,  trinh lanh dao  
Cuc.  

- 

Duyet  ky  ra  quyet  climb h'Oi ding  quan  tri  nhiem  ky  d'au  

Lanh dao  

- 

Duyet 	van  ban  tra 	ve ket  qua  xir  lY 	so  cho  cac  to chirc,  ca 
Bulk 3 	 nhan.  

Cue  
Lull  X):  Trong  thoi  hgn  03 ngay  lam  viec  ke tir  ngay  nkln  Avec  ho so;  
n  "e'u  ho so' khong  dZty  du theo  quy  dinh,  Cyc  truang  Cyc  giao  dyc  nghe 

NguiYi 
thtyc  hien   
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Nguifi  
thtrc hien  - 

Duyet ky ra quyet dinh  hoi  dOng quan tri nhiem kY ke  dep. 

- 

Duyet 14 van ban tra lai ve  ket qua xi.r ly hO  so cho cac to  chirc, ca 
nhan. 

- 

Xem xet hO  so, phan cong xir ly hO  so. 
- Xir ly ho  so, to  chirc tham dinh  ho  so, lap bao cao, trinh  lanh  dao 
Cue. 

- 

Hu Ong an, kiem tra, tiep nhan he) so. 

- 

Nhap dir lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so  hoa (neu chtra thuc hien) va 1uu tit hO  so dien tir va 
chuyen sang Cue Gide, due nghe nghiep va Gido due thuong xuyen. 

NOi  dung cong viec 

03 ngdy 
lam viec 
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Van phemg 

Cong chire, 
vien eh& 

Van thu 

Tra ket qua xir lY cho to  chirc/ca nhan. 

Cap so  van ban, dOng dau, phat hanh  va chuyen van ban den BPMC 

nghi p va Giao dyc thwongxuyen co troth  nhiOn thong bao bang van 
ban va 1)5  do khong cong nhan 

0,5  ngay 
lam viec 

0,5 ngay 
lam viec  
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U,5 ngay  
lam  viec   

Cong  chirc, 	 0,3 ngay  
vien  chic 	Tra ket  qua xi:r  1ST  cho  to chdc/ca nhan. 	 lam  viec  

Luu  Trong  thol  km  03 ngay  lam  viec  ke tic  ngay  nhan  duac  ho so',  
neu  ho so' khOng  day  dic  theo  quy  dinh,  Cyc  truang  Cyc  gicio  dyc  nghe  
nghiep  va Giao  dyc  thtrang  xuyen  co trach nhiem  thong  boo  bang  van  
ban  va  lY  do  khong  cong  nhan  

_  _  _  Cap  so van  ban,  dong  dau,  phat  hanh va chuyen  van  ban  den  BPMC 
Van  thu  Van  phong  
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Xem  xet  ho so,  phan  cong  xtir  lY  ho-  so. 	 10 ngay  

- 

X1:1 ly  he so,  to chirc  tham  dinh ho so,  lap  bao  cao,  trinh lanh dao  lam  viec  
Lanh dao,  

Ckic.  
chuyen  
vien  

Cac  bit& Dun  vi  thuc 	Ngiroi 	 NOi dung  cong  viec  
fhive  hien 	hien 	time  hien  

- 
Huang  dan,  ki'em  tra,  tiep  nhan  hO so.  

- 

Nhap  du  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Qua scan,  so Ma  (lieu  chua  thkrc  hien)  va luu  trtr  hO so  dien  tir  va 
chuyen  sang  Ckic  Gido  chic  nghe nghiep  va Gido  dkic  thuang  xuyen.  

•
 

C.

• 	

c
 

• 
0
 

.- C..) 	
.- 

th
 	

C-)  

<
C

) 	
, CL) 

C
.-) 	

•
 ;

 

BO  phan  
Met  cda  

'ct 	.- 
6
  

	

0 	
c...) 

	

* 	
. 

C_) -00
 

l-- 	
• 

to
 

<cl-) .  
• .
 
	

0 ,t, <
a.) 

.-0 	• czt 	
•-, 

a •7
' _

. 
0
 C

7
 	.. =---. 	

X
 

" s• 
?
U

 

1-1 

sb
 

C
 

r-11 

C
J 

7z 
b
 



tl
: 

q
 

q•
 

A )-A
 

Cac bLro'c 
thtyc hien  

138 pl-On 
M8t cira 

Dan vi thtrc 
hien  

C
 	

(--
) 

0
,  

CD
, 

o
 C

P o
 

0-
' 

o
CD

 

Nguiri  
thtrc hien  

- 

Huth-1g an, kiem tra, ti p nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  hea (neu chtra thtrc hien) va  luu trir he  so dien tir va 
chuyen sang Cue Gido due nghe nghiep va Gido duc thueng xuyen. 

Ni8 dung cong viec 
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C8ng chirc, 
vien chirc 

Van thu 

Tra  ket qua xir 1)"/ cho to  chirc/ca nhan. 

Cap se  van ban, &rig au, Oat hanh  va  chuyen van ban den BPMC 

- 

Duyet ky ra guy&  dinh thay the chu tich, thu ky, thanh vien h8i  &ling 
quart tri truong cao (tang to thtic; cham dirt hog deng h8i  &Ong quan 
tri . 

- 

Duyet ky van ban tra  loi  ve ket qua xir ly ho  so cho cac to chirc, ca  
nhan. 

Lu'u Trong thoi ken 93 ngay lam viec ke  tie ngay nhan &rue hj  
so', neu ho su khOng day du  theo guy Binh, Cyc trtcong Cyc giao due 
nghe nghiep va Giao dyc thuOng xuyen co trach  nhiem thong bao 
bang van ban va  ly do khong cong nhan. 
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0,5 ngay  
lam  viec   
0,5 ngay  

Tra ket  qua xir  ly  cho  to chdc/ca nhan. 	 lam  viec  

- 

Xem  xet  he so,  phan  cong  xir  If  ho so.  

- 

Xir  IY  ho so,  to chdc  thVm  dinh ho so  de nghi  cong  nhan  hieu  trueng  Cuc  Giao  
truemg  cao  clang  tu  thuc,  lap  bac)  cao,  trinh lanh dao  Cue.  

dye  nghe 
Lanh dao,  -  Du  thao  van  ban  tra led ye  ket  qua xir  ly  he so  cho  cac  to chdc,  ca 

nghiep  va  
Birk 2 	 chuyen 	nhan  trinh lanh dao  Be.  Giao  dye  

vien 	Lu'u  y:  Trong  thoi  hGn  03  ngay  lam  viec,  ke tic  ngay  nhan  &ray  hO sa,  
thuong  

neu  ho sa  khong  day  du theo  quy  Binh,  Cyc  trtrang  Cyc  gioo  dyc  nghe 
xuyen  

nghiep  có trcich nhiem  thong  bao  bang  van  ban  neu  r6 1.3';  do  khong  

	

cong  nhan.  	

- 

Duyet  kY  bac,  cao,  ra  quyet  dinh de nghi  cong  nhan  hieu  trueng  
truemg  cao  clang  tu  thvc.  

- 

Duyet  ky  van  ban  tra led ve ket  qua xir  lY  he so  cho  cac  to chirc,  ca 
nhan.  

Cap  se van  ban,  &mg  dau,  phat  hanh va chuyen  van  ban  den  BPMC --E
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Tra  ket qua xir 1y cho -CO  chdc/ca nhan. 

Cap so  van ban, (long dau, phat hanh  va  chuyen van ban den BPMC  

- Duyet 1(./ bao cao xem xet, ra quyet dinh  de nghi thoi  cong nhan 
hieu truomg truOng cao dang to thvc. - 

Duyet 1(32  van ban tra  10  i  ve  ket qua xir ly hO  so cho cac to  chirc, ca  
nhan. 

- 

Xem xet ho  so, phan cong xir 13"/ he  so; 
- Xir 1y ho sa, to chirc thain dinh ho so de nghi thOi  cong nhan hieu 
truong truerng cao dang to thvc, lap bao cao, trinh lanh  dao Cvc; 

- 

Du thao van ban tra 	ye ket qua  xir 13"/ ho  so cho cac to  chirc, ca 
nhan trinh  lanh  dao BO. 
Luu y: Trong thai hail 03 ngay lam viee, ke tee ngay nhan Azle ho sa, 
necu ho  sa khong day du  theo quy dinh, Cuc truerng Cyc gicio dye ngh  
nghiep vet Giao dyc thuong xuy en co  trach  nhiem thong bao bang van 
bon nett ro lY do khong cong nhan.  

- 

Quet scan, so  hOa (neu chua thue hien) va luu trir hO  so dien tir va  
chuyen sang Cvc Gido due nghe nghiep va  Gido dvc thuemg xuyen. 
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Ntlii dung  cong  vi"0  

- 

Huemg  dan,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  du  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thgc  hien)  va luu  trir  he so  dien  tit  va 
chuyen  sang  ON  Gido  dvc  nghe nghiep  va  Gido  dvc  thuemg  xuyen.  

- 

Xem  xet ,he so,  phan  cong 	1)"/  he so;  

- 

1T  ho so  gdi Cue  Gido  dvc  nghe nghiep  va Gido  dvc  thuemg  
xuyen;  

- 
Cvc  Gido  chic  nghe nghiep  va  Gido  dye  thuong  xuyen  tharn  dinh he 

so;  
-  Dv  did°  van  ban  tra loi ve ket  qua  xir  1)'T  he so  cho  cac  to chirc,  ca 
nhan  trinh lanh dao  BO.  
Lim  )5:  Trong  thOi  han  03 ngay  lam  viec,  ke  tir  ngay  nhan  cluvc  ho  so;  
neu  hO so' khong  clay  du theo  quy  dinh,  Cyc  Giao  dyc  nghe nghiep  va 
Gicio  dye  thtro'ng  xuye,  co troth nhiem  thong  bcio  bang  van  ban  neu  
ra  1)5 do  khong  cong  nhan.   

- 

Duyet  ky  bao  coo,  ra  quyet  dinh thanh lap  trung  tam  gido  dye  nghe 
nghiep,  truong  trung  cap  cong  lap  trot  thuOc  bo,  co  quan  ngang  bO,  
co  quan  thuOc  Chinh phi'',  co  quan  trung  uong  cua  to chirc  chinh tri  -  
xa  hOi.  

- 

Duyet  1(3'i  van  ban  tra 	ve ket  qua xir  1T  he so  cho  cac  to chirc,  ca  

nhan.  
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Ngtriri  
thtyc hien - 

Xem xet,hO  so', phan cong xir lY ho  so; 

- 

Xtr lY ho so giri Cuc Giao dgc nghe  nghiep va  Giao dgc thuOng 
xuyen; 

- 

Cuc Giao dgc nghe nghiep va Giao dgc thueng xuyen tharn dinh  hO  
so; 

- 

Du thao van ban tra loi ye ket qua xir 1Y Flo so cho cac to  chuc, ca 
nhan trinh  lanh  dao BO. 
Lim Trong thoi han 05 ngay lam vik, 1Ce  tir ngay nhan dttvc ho  so., 
n'efu 11"

.
6  sa khon• da  du  theo o u dinh, Cuc Giao chic n•h"

.
e n•hies va . 

- Huang dan, kiem tra, tier) nhan hO  so. 

- 

Nhap dir lieu thong tin ho so vao Phan mem. 

- Quet scan, so  hOa (neu clura thgc hien) va  luu trir ho  so dien tir va 
chuyen sang Cuc Giao dvc nghe  nghiep va  Gido due thuong xuyen. 
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Tra ket qua xir 1Y cho to  chirc/ca  nhan. 

Cap so  van ban, &mg dau, phat hanh  va chuyen van ban den BPMC 

0,5 ngay 
lam viec 

0,5 ngay 
lam viec  



0
 

r
- • <

1
). 

'CZt 	
• ,- 

b
i
)
 
>

 
c
 

•--I
 

C
)
 

'a
l  

0,5 ngay  
lam  viec  
0,5 ngay  
lam  viec  

Giao  due  thzthng  xuyen  co nxich  nhiOn  thong  bao  bang  van  ban  neu  
ro lj;  do  khong  cong  nhan.   

- 

Duyet  ky  bao  cao,  ra  quyet  dinh chic,  tach,  sap  nhap  trung  tam  giao  
duc  nghe nghiep,  truong  trung  cap  cong  lap  true  thuec  bO,  co  quan  
ngang  bo,  co  quan  thuOc  Chinh phd,  co  quan  trung  uong  dm  to chdc  
chinh tri -  xa.  hei.  

- 

Duyet  ky  van  ban  tra to i ve ket  qua xir  1T  
ho so  cho  cac  to chdc,  ca.  

nhan.  

Cap  so van  ban,  dong  dau,  pho.t  hanh va  chuyen  van  ban  den  BPMC 

Tra ket  qua xir  ly  cho  to chdc/ca nhan.  
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N ii dung  cong  viec  

- 

Hudng  dan,  kiem  tra,  tie')  nhan  ho so.  

- 

Nhap  da  lieu  thong  tin  ho so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thdc  hien)  va ltru  trir  ho so  dien  td va 
chuyen  sang  Cuc  Giao  duc  nghe  nghiep  va Giao  duc  thuOng  xuyen.  

- 

Xem  xet,h,O so,  phan  cong 	hO so;  

- 

1ST  ho so  gdi Cuc  Giao  due  nghe  nghiep  va Giao  duc  thtrOng  
xuyen;  

Ngtral 
dive  hin   

CI 
•• 	

u
 

._. 	
•.' ._ 

o
 	

(-) ) 
<0

 fa) 
U

 

Lanh dao,  
chuyen  
vien  

Dun  vi  thgc  
hien   

BO  phan  
MOt  cda  

Cuc  Giao  
duc  nghe  
nthi•  \fa.  

Cac  bulk 
thwc  hien   

,-0 
G

e 
..b 
b

 
02 

rq 
C.? 

4b 
b

 
=

 



W
 

q
 

c:Z
• 

A
 i-
,  

Cac bulk  
thtyc hien 

BO phan 
Met dm 

c2
 

=
 =

 
•i
i;
 ..

. 
= 	

,r-
 

A
 

c 
n
 

Nguiri  
thtyc hien 

n
; 

o>
 

0
 c

x 
.-. 	

0
 

0
 

c)
 

- 

Fluemg dan, kiem tra, tiep nhan ho  so. 

- 

Nhap dir lieu thong tin he  so yao Phan mem. 

- 

Quet scan, se  Ilea (neu chua thuc hien) ya luu tra he  so dien tnr ya 
chuyen sang Cpc Gido dpc nghe nghiep ya Gioo dpc thuong xuyen. 
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Gido duc 
thuemg 
xuyen 

COng chirc, 
yien chirc 

AD
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Tra ket qua xir lY cho to  chirc/ca nhan. 

Cap se  van ban, dong dau, phat hanh ya chuyen van ban den BPMC 

- 

Duyet ky ra quyet dinh  doi  ten trung tam gido dpc nghe nghiep, 
truemg trung cap cong lap truc thuec be, co quan ngang be, co quan 
thuec Chinh  phil, co quan trung uong cua to  chirc chinh  tri - xa hoi  . 

- 

Duyet ky van ban tra lei  ye  ket qua xir lY he  so cho cac to  chirc, ca  
nhan. 

- 

Cpc Giao dpc nghe  nghiep ya Gido due thuemg xuyen tham dinh  he  
so; 
- Du thao van ban tra lOi  ve  ket qua  xir ly ho  so cho cac to chirc, ca 
nhan trinh  lanh  dao Be. 	
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0,5 ngay  
lam  viec   
0,5 ngdy  
lam  viec  

- 

Xem  xet  he so,  phan  cong  xir  ly  hO so;  
-  Xir  1S.

7  ho so  gni Coc  Gido  doc  nghe nghiep  va Giao  doc  thuang  
xuyen;  

- 

Coe  Giao  doc  nghe  nghiep  va Giao  doc  thuemg  xuyen  than  dinh he  
so;  

- 

Dg  thao  van  ban  tra 	ve ket  qua  xir ly  ho so  cho  cac  to chnc,  ca 
nhan  trinh lanh dao  BO.  
btu  35:  Trong  thol  han  03 ngay  lam  viec,  ke tir  ngay  nhan  thew  ho sa,  
neu  ho so' khong  day  du theo  quy  dinh,  Cuc  Giao  dye  nghe nghiep  va 
Giao  due  thtcong  xuyen  c6 trach nhiem  thong  bao  bang  van  ban  neu  
ro ly  do  khong  giai  quyet  ho so'.   

- 

Duyet  kY  To  quyet  dinh gial the trung  tam  gido  doc  nghe nghiep,  
truang  trung  cap  cong  lap  truc  thuec  be,  ca  quan  ngang  be,  co  quan  
thuec  Chinh phi'',  co  quan  trung  cong  cua  to chuc  chinh tri  -  xa  hei.  

- 
Duyet  kY  van  ban  tra loi ve ket  qua xir  ly  he so  cho  cac  to ohne,  ca.  

nhan.  
Cap  se van  ban,  (long  dau,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  ly  cho  to chuc/ca nhan.  
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Nguiri  
thkrc hie.n 

Cap se  van ban, dung au, phat hanh va chuyen van ban den BPMC 

- 

Duyet ky ra quyet dinh  thanh  lap pilau hieu cua Ulan-1g trung cap 
cong lap truc thueic 1:10, co quan ngang bO, co quan thuOc Chinh  phu, 
co quan trung ucmg cua to  chirc chinh  tri - xa hOi . 

- 

Duyet ky van ban tra led  ve  ket qua xd ly hO  so cho cac to  chirc, ca  
nhan. 

- 
Xem xet he  so, phan cong xir lY hO  so; 

- Cue Gido due nghe nghiep va Gido due thuemg xuyen tharn dinh  ho  
so; 

- 

Du thao van ban tra led  ve ket qua xix ly WO  so cho cac to chdc, ca  
nhan trinh lanh ciao BO. 
Lu'u j) : Thong thdl han 05 ngay lam viec, Ice  tie ngay nhan &eve ho  sa, 
neu hO  sa khong day du  theo quy dinh, Cue Giao due nghe  nghi p va  
GiOo dyc thtferng xuyen co  trach  nhiem thong boo bang van ban neu 
ra lf) d o khong gi ai quy et ho sa.  

- 

Fludmg an, kiem tra, tiep nhan hO  so. 

- Nhap du lieu thong tin hO  so vao Phan mem. 

- 

Quet scan, so Ma (neu chua thgc hien) va  luu tra he so dien tir va 
chuyen sang Cuc Gido due nghe nghiep va Gido due thuemg xuyen. 

NeA dung cong viec 
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03 ngdy  
lam  viec  

1\1(ii dung  cong  vic  

- 

Huerng  dan,  kiem  tra,  tiep  nhan  ho so.  

- 

Nhap  du' lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  ohm  thuc  hien)  va ltru  tri hO so  dien  tir  va 
chuyen  sang  Cuc  Gide,  duc  nghe nghiep  va Gido  duc  thtthng  xuyen.  

- 

Xem  xet  hO so,  phan  cong  xir  ly  hO so;  

- 

Cue  Gido  dpc  nghe nghiep  va Gido  due  thuOng  xuyen  tham  dinh hO 
so;  

- 

Du  thao  van  ban  -Ira loi ve ket  qua xir  lY  he so  cho  cac  to chirc,  ca 
nhan  trinh  lanh dao  BO.  
Ltri  Trong  thai  hgn  10  ngay  lam  viec,  ke  tic  ngay  nhgn  Apr  ho so;  
neu  hj so' khong  day  du  theo  quy  dinh,  Cuc  Giao  dyc,ngh'e  nghiep va 
Giao  due  thtrang  xuyen,  có  trach  nhiem  thong  bac)  bang  van  ban  neu  
r5  lY  do  khong  cong  nhan.   

- 

Duyet,kY  ra  guy& dinh  cham  dirt  hoat  &Ong  pilau  hieu  ciaa  truerng  
trung  cap  cong  lap  trtrc  thuee  bO,  co  quan  ngang  be,  co  quan  thu c  
Chinh pha,  co  quan  trung  cong dm  to chirc  chinh tri  -  xa  hei.  
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Ngu'b'i  
thtyc hien 

- 

Xem xet hO  so, phan cong,th 	so; 

- 

lY ho  so gni  to  chirc than) dinh  ho  so, lap bao coo, trinh  lanh  dap 
Cuc; 

- 

Du thao van ban tra loi ye ket qua xir lY hO  so cho cac to  chirc, ca 
nhan trinh  lanh  ciao BO. 
Ltru Trong thai han 10 ngay lam viec, Ice tit ngay nhan &roc ho so; 
n'eu ho  sa khong dqy du  theo quy dinh, Vu (Ban) to  cht'c can bO hoac 
ca quan chuyen mon thuOc bO, có  trach  nhiem thong bao bang van 
ban neu ra 1'  do khon: con: nhan. 

- 

HuOng dan, kiem tra, tier) nhOn he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- Quet scan, so  hOa (nett chua dux hien) va luu trit Ito  so dien tir va  
chuyen sang Cue Gido dpc nghe nghiep va  Gido duc thuOng xuyen. 
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 S Cong chirc, 

vien chirc 

Van thu 

Tra ket qua xir ly cho to  chirc/ca  nhan. 

Cap so  van ban, citing clan, phat hanh va chuyen van ban den BPMC 

- Duyet 14 van ban tra 	ve ket qua xi' lY ho so cho cac to  chirc, ca  
nhan. 

0,5 ngay 
lam viec 

0,5 ngdy 
lam viec  



03  ngay  
lam  viec  

0,5 ngay  
lam  viec   
0,5 ngdy  
lam  viec  

- 

Duyet  ky  xem  xet,  ra  guy& dinh thanh lap  hOi deng  truemg  trung  
cap  cong  lap.  

-  Duyet  14  van  ban  tra Iei ve ket  qua xir  ly  hO so  cho  cac  to chirc,  ca 
nhan.  
Cap  so van  ban,  &mg  dau,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  lY  cho  to chirc/ca nhan.  
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NOi dung  cong  viec  

- Hung  dan,  kiem  tra,  tier'  nhan  ho so.  

-  Nhap  dir  lieu  thong  tin  11'6 so  vao  Phan  mem.  

- 

Quet  scan,  so hOa  (neu  chua  thgc  hien)  va ltru  trix  ho so  dien  tir  va 
chuyen  sang  Cpc  Gido  dvc  nghe nghiep  va Gido  dtic  thuemg  xuyen.  

-  Xem  xet  ho so,  phan  cong  xir  ly  Ito so;  
-  Xir  ly  ha so  gild to  chirc  tharn  dinh ho so,  lap  bao  cao,  trinh lanh dap  
Cuc;  

- 

Dix  thao  van  ban  tra led ve  ket  qua xir  ly  ho so  cho  cac  to chirc,  ca 
nhan  trinh lanh dao  BO.  
Luis  Trong  thai  hgn  10  ngay  lam  viec,  ke tie  ngay  nhan  Arc  ho so',  
neu  ho so' khong  clay  du theo  quy  dinh,  Cyc  Giao  dye  ngh e nghiep  va 
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Ngtroi  
thtyc hien 

- 

Xem xet he  so, phan cong xtr 1Y/ he  so; 
- Xir lY ho  so gi:ri to chirc tham dinh ho  so, lap bao cao, trinh lanh  
dao Cue;  

- 

Huong dan, kiem tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- Quet scan, se  hoa (neu chuathuc hien) va  luu tra he  so dien tir va  '  
chuyen sang Cuc Gian  clkic nghe nghiep va  Gido due thuong xuyen. 

NI5i dung ding viec 

10 ngdy 
lam viec 
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Van phOng 

Lanh  dao 
BO 

Cong chirc, 
v ien chirc 

Van thu 

Tra ket qua xir ly cho to  chirc/ca nhan. 

Cap se van ban, &rig dau, phat hanh  va  chuyen van ban den BPMC  

- 

Duyet ky xem xet, ra guy&  dinh thanh  lap hei  dung truOng trung 
cap cong lap nhiem lcY tiep theo. 

- Duyet lcY van ban tra loi  ve  ket qua xir lY he  so cho cac to  chirc, ca 
nhan. 

Giao dyc thuOng xuyen, có trach  nhiem thong boo bang van ban neu 
r5 1j5  do khong cong nhOn. 

0,5  ngay 
lam viec 

0,5  ngay 
lam viec  

3 ngay lam 
viec 



- 

Dix  thao  van  ban  tra 16i ve ket  qua xi:r  ly  ho so  cho  cac  to chirc,  ca 
nhan  trinh lath dao  BO.  
Luu  Trong  thdi  han  10  ngay  lam  vies, lce tie  ngay  nhan  duac  ho sa,  
ne'u  ho sa  khong  day  du theo  quy  dinh,  Cyc  Giao  dye,ngh'e 	va 
Giao  dye  thtthng  xuyen,  eó trach nhiOn  thong  bao  bang  van  ban  nett  
ro ly  do  khong  cong  nhan.  
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0,5  ngay  
lam  viec  -   
0,5  ngdy  
lam  viec  - 

Duyet  ky  bao  cao  trinh BO  truerng  BO  Gido  duc  va dao  taco  xem  xet,  
ra  quyet  dinh thay  the chi) tich,  thu  kY,  thanh vien  hOi &mg  truong  
trung  cap  cong  lap.  

- 

Duyet  ky  van  ban  tra 	ve ket  qua xir ly  ho  so  cho  cac  to chirc,  ca.  
nhan.  

Cap  so van  ban,  citing  dau,  Oat  hanh va chuyen  van  ban  den  BPMC  

COng  chirc,  
Bulk 5 BPMC 

vien  chirc 	Tra ket  qua  xd ly  cho  to chirc/ca nhan.  

Van  thu  

0
 • 

'
c
 

•-c,  
. — 
(.7 

x
 

o
 

-ti 
'ti 
z
 

?c,z 	
<o• 
=

 

Van  phong  

M
 

0
 

•zz 
•:
 

=
 

Btrov  4 

NOi dung  cong  viec 	 Thai gian  
thin  hien  

	

,, 	
0
 

<cu. 

tO
 ›- 

	

--. 	
L— 

c..:, 
 

- 

Huong  dan,  kiem  tra,  tiep  nhan  he so.  

Bulk 1. 	BO  phan 	COng  chirc,  -  Nhap  dir  lieu  thong  t in  he so  vao  Phan  mem.  
MOt  cira 	vien  chirc  

- 

Quet  scan,  so  hoa  (neu  chua  thuc  hien)  va luu  trir  hO so  dien  tir  va 
chuyen  sang  Cue  Giao  duc  nghe nghiep  va Gido  duc  thuang  xuyen.  
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Tra  ket qua  xir ly cho to  chire/ca. nhan. 

Cap so van ban, dOng dau, phat hanh  va chuyen van ban den BPMC  

- 

Duyet ky xem xet, To guy&  dinh mien nhiem, each  chirc chu  tick, 
thu ky, thanh  vien hei  dong tn.rOng trung cap cong lap . 

- Duyet kY van ban tra  1Cri  ve ket qua  xir ly he  so cho cac to  chirc, ca  
nhan. 

- 

Xem xet hO  so, phan cong xir 1y he  sa; 
- 	lY he  so giri  chdc tham dinh ho  so, lap bac) coo, trinh  lanh  
dao Cuc; 

- 

Dir thao van ban tra lOi  ve ket qua  xir 1y he so cho cac to chirc, ca 
nhan trinh  lanh dao 
_btu Trong thoi km 10 ngay lam viec, ke tie ngay nhan citroc ho so; 
n'efu ho  so•  khong clay du theo quy dinh, Cyc Glow clyc,ngh  nghiep va  
Giao dyc thu&ng xuyen, c6  trach  nhiem thong bao bang van ban neu 

do khong co/1g nhan. 

0,5 ngay 
lam viec 

0,5 ngdy 
lam viec  

03 ngay 
lam viec 
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0,5 ngdy  
lam  viec   
0,5  ngay  
lam  viec  

- 

Nhap  du  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hea  (neu  chua  thuc  hien)  va luu  till' he so  dien  tir  va 
chuyen  sang  Cue  Gido  duc  nghe nghiep  va gido  due  thuemg  xuyen.  

- 

Xem  xet  ho so,  phan  cong,xir  lY  he so;  

- 

lY  ho so  giri to  chirc  tham  dinh ho so,  lap  bao  cao,  trinh lanh dao  
Cuc;  

- 

Du  thao  van  ban  -Ira lei ve ket  qua xir  lY  ho so  cho  ca.c  to chirc,  ca 
nhan  trinh lanh dao  Be.  

Trong  thol  han  03 ngay  lam  viec,  ke tie  ngay  nhan  &roc  ho so;  
neu  ho so' khong  day  du theo  quy  dinh,  Cue  Giao  due  nghe  nghiep  va 
Giao  dye  thwang  xuyen  co  troch nhiem  thong  bao  bang  van  ban  neu  
1,5  lY  do  khong  cong  nhan.  

- 

Duyet  ky  ra  quyet  dinh cho  phep  thanh lap  truerng  cao  clang  c6 yen  
clau  to  nuec  ngoai;  true-ng  cao  clang  c6 von  dau  to  nuoc  ngodi hoat  
&Ong  khong  vi lqi nhuan.  - 

Duyet  kY  van  ban  tra  lei  ve ket  qua xir lY  he so  cho  cac  to chirc,  ca 
nhan.  

Cap  se van  ban,  dong  dam,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  ly  cho  to chirc/ca nhan.  
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Ngtroi  
thtrc hien 

Cap so  van ban, dung dau, phat hanh va chuyen van ban den BPMC 

- 

Duyet ky ra guy&  dinh  cho phep chia, tach, sap nhap co so'  gido clue 
nghe nghiep có von clau to nuerc ngoai. 

- Duyet IcY van ban tra 	ve  ket qua xir 1 T ho  so cho cac -CO  chirc, ca 
nhan. 

- Xem xet hO  so, pilau cong,xir lY he  so; 
- Xir ho so giri  to chirc tham dinh ho so, lap bao cao, trinh  lanh  dao 
Cuc; - 

Lay Y kien UBND tinh  not  dat tru so  cua truemg cao clang, dir thao 
van ban tra  loi  ye  ket qua  xir ly hO  so cho cac to  chirc, ca nhan trinh  
lanh ciao BO. 
Lu'u f; : Trong thal hgn 03 ngay lam viec, ke ngay nhan Ave ho sa, 
neu ho sa kh  Ong day du  theo quy dinh, Cyc Giao due nghe nghiep va  
Giao dyc thtthng xuyen CO trach  nhiem thong bao b'Zing van ban neu 
re)"  lY do khong cong nhan. 	

- Huerng dan, kiem tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- 

Quet scan, so  hOa (neu chua thut hien) va  luu trir he  so dien tir va 
chuyen sang Cvc Giao due nghe nghiep va  Giao chic thuemg xuyen. 
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NCli dung  cong  viec  

- 

1-Itremg  dan,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  dir  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  so hoa  (neu  chua  thuc  hien)  va  luu  tit  he so  dien  tir  va 
chuyen  sang  Cue  Giao  duc  ngh'e nghiep  va Gido  due  thuemg  xuyen.  

- 
Xem  xet  he so,  phan  cong  )(it  1)'T  ho so;  

- Xir  1)"/  ho so,  lap  bao  cal),  trinh lanh dao  Cuc;  - 
Du  thao  van  ban  tra led ye ket  qua xir  ly  ho so  cho  cac  to chirc,  ca 

nhan  trinh lanh dao  
Lu'u  Trong  thdei  km  03 ngay  lam  viec,  ke tie  ngay  nhan  twat  ho so',  
neu  ho so' khong  day  du theo  quy  dinh,  Cyc  Giao  dyc  nghe nghiep  va 
Giao  dyc  thwang  xuyen  CO trach nhiem  thong  bao  bang  van  ban  neu  

lf)  do  khong  cong  nhan.   

- 

Duyet  ky  ra  guy& dinh cho  phep  chia,  tach,  sap  nhap  co  so gido  due  
nghe nghiep  có von  dau  to  nu& ngoai.  

- 

Duyet  14  van  ban  tra  loi ve ket  qua  xn lY  he so  cho  cac  to chirc,  ca 

nhan.  
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NguiYi  
thtrc hien 

- Duyet ky ra quyet dinh  giai  the  trixOng cao dang c6  von dau to ntrOc 
ngodi; cham dirt hog dOng phan hieu cua truOng cao dang c6 von dau 
to ntrOc ngodi. 

- 

Xem xet 116  so, phan cong xtir lY 116  so; 

- 

Xir lY ho  so, lap bao cao, trinh  lanh  dao Cuc; 

- 

Du thao van ban tra  loi  ye ket qua  xir ly ho so cho cac to  chdc, ca  
nhan trinh  lath  dao BO. 
Lu•u Trong theri  han 03 ngay lam viec, ke  tie ngay nhan &coy ho  so', 
neu hO  so.  khong dOy A  theo quy cif nh, Cuc Giao dyc nghe  nghiep va  
GiOo dyc thIcang xuyen co trach  nhiem thong boo bang van ban neu 
ro lY do khong cong nhan.  

- Huong dan, kiem tra, tiep nhan hO  so. 

- Nhap dir lieu thong tin hO  so \Tao Phan mem. 

- Quet scan, se  hoa (neu chua thtrc hien) va ltru trir 116  so dien tir va  
chuyen sang Cue Gido due nghe nghiep va Gido chic thuOng xuyen. 

NOi  dung &Ong viec 
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Tra  ket qua xir  1y cho 'CO  chirc/ca nhan. 

Cap so  van ban, (long dau, phat hanh  va chuyen van ban den BPMC 
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lam  viec   
0,5 ngay  

Tra ket  qua xt:r  ly  cho  to chirc/ca nhan. 	 lam  viec  

- 

Duyet  ky  van  ban  tra 16i ve ket  qua  xir  ly  he so  cho  cac  to chirc,  ca  

nhan.  

Cap  se van  ban,  &mg  dau,  phat  hanh va  chuyen  van  ban  den  BPMC 
Van  thu  
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Xem  xet  Ito so,  phan  cong  xir  1y  Ito so; 	 04 ngay  

- 

Xir  lY  ho so,  lap  bao  cao,  trinh lanh dao  Cuc; 	 lam  viec  

- 

Dg  than  van  ban  tra led ye  ket  qua xir  ly  ho so cho  cac  to chirc,  ca 
nhan  trinh lanh dao  B6.  
Lull  )5:  Trong  thdi  km  04 ngay  lam  viec,  ke tit  ngay  nhan  &roc  hO so;  
neu  Vo so' khong  day  du theo  quy  dinh,  Cyc  Giao  duc  ngVe  nghlOp  va 

Giao  duc  thu'Ong  xuyen  co troch nh102  thong  bao  bang  van  ban  neu  
ro lf)  do  khong  cong  nhan.  

Niic)  dung  cong  viec  

- Htramg  dan,  kiem  tra,  tiep  nhan  116 so.  
- 

Nhap  di  lieu  th6ng  tin  116 so  vao  Phan  mem.  
- 

Quet  scan,  se hoa  (neu  chua  thvc  hien)  va luu  tra  116 so  dien  tir  va 
chuyen  sang  Cgc  Gido  duc  nghe nghiep  va Gido  duc  thuong  xuyen.  
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Ngtroi  
thtrc hien  

- 

Xem xet I-16  so, phan cong xir lyT 116  so; 

- 

Xir ly ho so, lap bao cao, tham tra va  dir thao van ban tra  loi ve  ket 
qua xir ly h6  so cho cac to  chirc, ca nhan trinh lanh dad Cuc. 
Ltru f2 .-, Trong thai halt 07ngay lam viec, ke  ter ngay nhan Avec ho  so',

hO  sa khong day del theo quy Binh, Cuc Giao dyc nghe nghiep va  

- Huong dan, kiem tra, tiep nhan ho  so. 

- Nhap dir lieu thong tin h6  so vao Phan mem. 

- 

Quet scan, so  hoa (nen chtra thuc hien) va  ltru tra h6  so dien tir va  
chuyen sang Cuc Giao dye nghe nghiep va  Giao duc thuimg xuyen. 

N'cli  dung cong viec 
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Cong chirc, 
vien chirc 

Van thu 

Tra  ket qua  xir ly cho to  chirc/ca nhan. 

Cap so  van ban, &rig dan, phat hanh va chuyen van ban den BPMC 

- Duyet ky, ra,quyet Binh cho phep thanh lap phan hieu 	truOng 
cao clang có von dan  to nuerc ngoai. 

- 

Duyet kY van ban tra lai  ve  ket qua  xir ly h6  so cho cac to  chirc, ca  
nhan. 
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Giao  duc  thuOng  xuyen  có trach nhiem  thong  boo  bang  van  ban  neu  
ro ly  do  khong  cong  nhan.  	

- 

Cuc  trtrang,Cuc  gido  due  nghe nghiep  va Gido  duc  thuang  xuyen  ra  
quyet  dinh cap  Giay  chUng  nhan  dang  ky  hoat  deng  lien  ket  ciao  tao  

nuarc  ngodi doi vai truang  cao  clang  .  

- 

Duyet  kY  van  ban  tra lai ve ket  qua xir  ly  ho so  cho  cac  to chirc,  ca 
nhan.  

Cap  so van  ban,  dOng  dau,  phat  hanh va  chuyen  van  ban  den  BPMC 

Tra ket  qua xir ly  cho  -CO chdc/ca.  nhan.  
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NiI dung  cong  viec  

-  Huang  clan,  kiem  tra,  t ier)  nhan  ho so.  

- 

Nhap  dir  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Qua scan,  so hoa  (neu  chiug  thuc  hien)  va luu  frit  ho sa  dien  tir va 
chuyen  sang  ON  Giao  duc  nghe nghiep  va Giao  duc  thuang  xuyen.  

-  Xem  xet  ho sa,  phan  cong  xir  ly  he sa;  
-  Xir  lY  ho sa,  lap  bao  cao,  tham  tra  va du  thao  van  ban  tra lai ye ket  
qua xir  ly  ho so  cho  cac  to chirc,  ca nhan  trinh lanh dao  Cuc.  
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thgc hien 

- 

Huerng dan, kiem tra, tiep nhan ho  so. 

- Nhap dir lieu thong tin he) so vac) Phan mem. 

- 

Quet scan, s(') hoa (neu chua thgc hien) va  1uu trC ho  so dien t r  va 
chuyen sang Cuc Gido duc nghe nghiep va Gido chic thuong xuyen. 
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Gido duc 
thuong 
xuyen 

COng chirc, 
vien chirc 

Van thu 

Tra ket qua  xir ly cho to  chdc/ca  nhan. 

Cap se') van ban, dong dau, phat hanh  va chuyen van ban den BPMC  
- 

Cuc truOng Cuc gido duc nghe  nghiep va Gido duc thuong xuyen ra 
quyet dinh  Cham dirt hot dr)ng lien ket dao tao 	nuerc ngodi  cua 
truong cao (tang . 

- 

Duyet ky van ban tra  loi  ve  ket qua xir 1y hO  so cho cac to  chirc, ca  
nhan. 

Lu'u kTrong thoi han 07  ngay lam viec, 	 so', ngay nhan dirgc ha   
neu ho  sa khong day du  theo quy dinh, Cuc Giao dyc nghe nghiep va  
Giao dyc thtrong xuyen CO trach  nhiem thong bao bang van ban neu 
ra ly do khong tong nhan. 	 
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0,5 ngdy 
lam viec  

<
 

0
 

0
 

74
 



<w• 
•.. 
a
A
 

(C) 

ago 
C

. 
O

 

co. 

•r
 

cs,o. 

z
 C•4 • 

•-• 

C
l 

0
0

 

t
o

,
 

if)  
,_.• 	 ;c

t  

to
 5

 

M
O

 ,C
C

 

0,5 ngdy  
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0,5  ngay  
lam  viec  

- 

Xem  xet  ho so,  phan  cong  xir  IY  he so;  

- 

XV.  lY  h6 so,  lap  bao  cao,  tham  tra  va  city  thao  van  ban  tra lei  ye ket  
qua xir  lY  ho so  cho  cac  to chirc,  ca nhan  trinh lanh dao  Cvc.  

- 

Du  thao  van  ban  tra  lei ye ket  qua xir  ly  he so  cho  cac  to chirc,  ca 
nhan  trinh lanh dao  BO.  
Luit  Trong  thai han  07  ngay  lam  viec,  ke tir  ngay  nhan  &r  ye  ho  so;  
nett  ho sa  khong  day  du theo  quy  dinh,  Cyc  Giao  dye  nghe nghiep  va 
Giao  dye  thtedng  xuyen  có trach nhiem  thong  bao  bang  van  ban  neu  
ro  lY  do  khong  cong  nhan.  	

- 

Duyet  ky  ra  guy& dinh thanh lap  van  ph6ng  dai dien  cua  to chirc,  
co  so.  gido  dvc  nghe nghiep  nuec  ngodi tai Viet  Nam.  

- 

Duyet  1( T  van  ban  tra lei ye ket  qua xtt  lY  Ito so  cho  cac  to chirc,  ca 
nhan.  

Cap  se van  ban,  deng  dan,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  1..)"/  cho  to chirc/ca nhan.  
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Tra  ket qua  xir 13'T cho to  chirc/ca nhan. 

Cap so  van ban, &rig clau, phat hanh  va chuyen van ban den BPMC  

- 

Duyet 1(3'T ra quyet Binh  sda doi, be sung, gia han va cap lai  giay 
phep thanh  lap van phOng dai dien cua to  chirc, co so'  gido dac nghe  
nghiep nuarc ngodi tai Viet Nam. 

- 

Duyet 1([ van ban tra  loi  ve ket qua  xir ly he so cho cac to  chirc, ca  
nhan. 

- 

Xem xet ho  so, phan cong xit 13"/ he  so; 
- Xir ly ho  so, lap bao cao, tham tra va du thao van ban tra  1.;Yi  ye ket 
qua  xir 1 7 ho  so cho cac to  chirc, ca nhan trinh  lank  dao Cnc. 

• 

- Du thao van ban tra loi  ye ket qua  xir ly ho so cho cac to chirc, ca  
nhan trinh  lanh  dao BO. 
Luu j2: Trong thai km 10 ngay lam viec, ke  tie ngay nhan dtrac ho 
sa, neu ho  sa khong day du  theo quy Binh, Cyc Giao dye nghe nghiep 
va  Gioo dye thuthig xuyen có trach  nhiem thong bcio bang van ban 
neu ro 1j) do khong cong nhan. 

- 

Nhap dir lieu thong tin he  so vac) Phan mem. 

- Quet scan, se  boa (neu chua thuc hien) va luu tit he  so dien tit va 
chuyen sang Cnc Gido dac nghe nghiep va  Gido dac thuong xuyen. 
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NOi dung  cong  viec  

- 

Huang  an,  kiem  tra,  tiep  nhan  he so.  

- 

Nhap  dir  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  se hea  (neu  chtra  thgc  hien)  va luu  tril  he so  dien  tix va 
chuyen  sang  Cyc  Gido  dyc  nghe nghiep  va Gido  dyc  thuang  xuyen.  

- 

Xem  xet  he so,  phan  cong  xir  ly  ho so;  

- 

Xtr  lY  ho so,  lap  bac,  cao,  than'  tra  va du  thao  van  ban  tra led ve ket  
qua xit lY  ho so  cho  cac  to chic,  ca nhan  trinh lanh dao  Cyc.  

thai  km  25  ngay  lam  viec,  ke  ngay  nhan  dive  ho so',  
neu  ho so' khong  day  du theo  quy  dinh,  Cuc  Giao  duc  nghe  nghiep  va 
Giao  dyc  thttang  xuyen  có trach nhiem  thong  bao  bang  van  ban  neu  
ró ly  do  khong  cong  nhan.   

- 

Cyc  truang  ra  quyet  dinh cap  Giay  chirng  nhan  du dieu  kien  hoat  
deng  kiem  dinh chat  luang  gide  dyc  nghe nghiep.  

- 

Duyet  kY  van  ban  tra lai ve ket  qua xir  132 he so  cho  cac  to chirc,  ca  

nhan.  

Cap  se van  ban,  &rig  au,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  ly  cho  to chirc/ca nhan.  
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Ngtroi  
thtrc hien  

Cap se  van ban, &mg dau, phat hanh  va chuyen van ban den BPMC  

- Cue trueng ra quyet dinh  cap lai  Giay chirng nhan du  dieu kien 'loaf 
dOng kiem dinh  chat luong giao due nghe nghiep 

- 

Duyet kY van ban tra  lei  ve  ket qua  xi:r lY he  so cho cac to  chirc, ca  
nhan. 

Luu f2 : Trong thOl han 05 ngay lam viec, ke  tic ngay nhan dup'c hj  
so; nett ho  sa khong day du  theo quy dinh, Cyc Glow dyc nghe 
nghiep va Giao dyc thwong xuyen có trach  nhiem thong bao bang 
van ban neu ro  if; d o khong cong nhan. 

- Xem xet h6  so, phan cong xir ly ho  sa; 
- Xir lY he so, lap bao cao, tham tra va du thao van ban tra 	ve  ket 
qua  xir ly ho  so cho cac to  chirc, ca  nhan trinh  lanh  dao Cuc. 

- 

Hueng dan, kiem tra, tiep nhan he  so. 

- 

Nhap dir lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  Ilea (neu chua -Nye hien) va km air ho  so dien tir va  
chuyen sang Cue Giao duc nghe nghiep va Giao due thueng xuyen. 

N8i  dung cong vie:c 

0,5 ngdy 
lam viec 

p7
', 

CD
 

n
  c

m
 

<
 	

(IC
? 

6
; 

,.12
' 

0
 

r)
; 
C

) 
CX

D 

<
 C

P
 

.(7
,; 

s$.:
,  •

 
o
 

ET
:, 

CD
 

'—
' 

< 
C

rq
 

.n
; ‘

-.<PD
- 

o
 
 

Tho'i  gian 
thtrc hien  



CS 

C.) -
b
A
 

0
 

<0 

Thoi gian  
thkre  hie:n   

...._ 	
C

.) 
r•--1

 <
c
p
. 

•C
t 	

..--1
 

b
y
 

—
 ,,,q 

O
 —

 

C
.) 

>
-1  C

(1
). 

,C.Zt 	
• 

t%
  

.--4 
 

N
v-, 

(,) 	'ct 

....._ 	
C

.) .
1

.- . <
/) 

,CZt 	
• 

b
.°

 
.--1

 

-m
 

c) —
 

NOi dung  cong  vie:c  

- 

Hirong  dan,  kiem  tra,  tiep  nhan  hO so.  

- 

Nhap  du  lieu  thong  tin  hi5  so  vao  Phan  mem.  

- 

Quet  scan,  s6 hoa  (neu  chua  thue  hien)  va luu  tit  he, so  dien  tir  va 
chuyen  sang  Cue  Giao  dye  nghe nghiep  va Giao  due  thuerng  xuyen.  

- Xem  xet  ho so,  phan  cong  xir  lY  ho so;  - 
Xir  ly  ho  so,  lap  bat)  cao,  tham  tra  va dix  than  van  ban  tra loi ye ket  

qua xi).  lY  ho so  cho  cac  to chirc,  ca nhan  trinh Faith dap  Cyc.  
Lu.0  j;:, Trong  thol  hgn  05  ngay  lam  viec,  ke  ngay  nhan  &rye  ho  sa,  
nett  ho  sa  khOng  day  du theo  quy  dinh,  Cuc  Giao  dye  nghe nghiep  va 
Glow  due  thwong  xuyen  có  trach nhiem  thong  boo  bang  van  ban  neu  
ra  lY  do  khong  cong  nhan.  	

- 

Cue  trirong  Cue  giao  due  nghe nghiep  ra  quyet  ,dinh cho  phep  to 
chirc  kiem  dinh tiep  tpc  hog  dOng  kiem  dinh chat  lugng  giao  due  
nghe nghiep  khi nguyen  nhan  bi  dinh chi dugc  khac  phuc.  

- 

Duyet  ky  van  ban  tra 	ve ket  qua xir  lY  he, so  cho  cac  to chdc,  ca 
nhan.  
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thuc  hien  
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Ngtriri  
thuc hien  - 

Cue trtrOng Cue gido due nghe  nghiep va  Giao due thtreng xuyen ra 
quyet dinh thu hoi Giay chirng nhan du  dieu kien hog deng kiem Binh 
chat Itrong gido due nghe nghiep trong truang hop to chdc kiem Binh  

- 

Xem xet he  so, phan cong xir IY he  so; 
- Xir IY he  so, lap bao cao, tham tra va  du thao van ban 'da  lei  ye ket 
qua  xi  IY ho  so cho cac to  elide, ca  nhan trinh  lanh  dao Cue. 

- Huang dan, kiem tra, tiep nhan he  so. 

- 

Nhap du'  lieu thong tin he  so vao Phan mem. 

- 

Quet scan, se  hoa (neu chua tilde hien) va  luu tra he  so lien tir va 
chuyen sang Cue Gide due nghe nghiep va Giao due thizeng xuyen. 

Ni  dung cong vi"0 	 Thai  gian 
thuc hien 
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Xem  xet  he so,  phan  cong  xir  ly  he so;  	10 ngdy  

- 

Xir  lY  hO so,  lap  bao  cao,  tham  tra  va du  thao  van  ban  tra loi ve ket  lam  viec  
qua xir  ly  ho so  cho  cac  to chirc,  ca nhan  trinh lanh dao  Cue.   

Cac  btrov  Do'n  vi  thtyc 	Ngtroi 	 NOi dung  cong  viec  
fh„•'  hiAn 	hien 	thtrc  hien  

- 

Huong  dan,  kiem  tra,  tiep  nhan  116 so.  

- 

Nhap  dir  lieu  thong  tin  hO so  vao  Phan  mem.  

- 

Quet  scan,  se He  (neu  chua  thuc  hien)  va luu  trir  he)  so  dien  tir  va 
chuyen  sang  Cuc  Giao  duo  nghe nghiep  va Giao  duc  thirOng  xuyen.  

• .
 

U
 

•• 	
C-)  

,-0 
0
 -0

 
C.) 

W
) 0

 
<0 0

 	
(1...) 

(._) 	
'-' 

Lanh dao,  
chuyen  
vien  
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Cuc  Gido  
chic  nghe 
n  hie  e  Cuc  
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0 1 ngay  
lam  viec   
_ 	•  
01 ngay  

Tra ket  qua xir 1y  cho  to chirc/ca nhan. 	 lam  viec  

de nghi  cham  dirt  hoat  deng  kiem  dinh chat  lucmg  giao  duc  nghe 
nghiep.  

-  Duyet  14  van  ban  tra led ve ket  qua xir  ly  he so  cho  cac  -CO chirc,  ca.  
nhan.  

Ltru  Trong  thOl  hdn  05 ngdy  lam  viec,  Ice tie  ngdy  nhOn  dwac  ho 
sa,  neu  hO sa  khong  d6y  du theo  quy  dinh,  Cuc  Giao  dyc  nghe' 
nghiep  va Giao  dyc  thu&ng  xuyen  co trach nhiem  thong  bao  bang  
van  ban  neu  ro 1j,  do  khong  cong  nhOn.  
Cap  se van  ban,  dong  dau,  phat  hanh va chuyen  van  ban  den  BPMC Van  thu  

Using  chirc,  
vien  chirc  

Van  phong  
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Daft 4 

Buerc  5 
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throng dan, kiem tra, tiep nhan he  so. 

Bulk  1 	
Bo phan 	Cong chirc, - Nhap dir lieu thong tin he  so \Tao Phan mem. 
Met dra 	vien chirc 

- 

Quet scan, so hoa (neu chua thgc hien) va  ltru tat he so Bien tin va 
chuyen sang Cuc Gido duc nghe  nghiep va Gido duc thueing xuyen. 

Cac buck 
thtrc hien  = 
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COng chirc, 
Buck 5 BPMC 

vien chirc 	Tra ket qua xir 1y cho to  chirc/ca nhan. 
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Gido duc 
nghe nghiep 
va Gido duc 
thuOng 
xuyen  

Van thu 
Cap so  van ban, dOng dau, phat hanh  va chuyen van ban den BPMC 

- Cuc trirOng Cuc gido duc nghe  nghiep Cuc Gido duc nghe  nghiep 
va Gido,dpc thixemg xuyen cap the  kiem dinh  vien chat luerng gido 
duc nghe  nghiep. 

- Duyet ky van ban tra 	ve  ket qua  xfr lY he  so cho cac to  chirc, ca 
nhan. 

Lteu Trong thai han 05 ngay lam viVc, ke  tic ngay nhan chew ho sa, 
neu ho  so'  khong day du  theo quy dinh, Cuc Gioo dyc nghe  nghiej, 
Cuc Giao dyc nghe  nghiep va  Gicio dyc thuang xuyen co  trach  nhVem 
thong bao bang van ban neu ro l.);  do khong cong nhan. 

0,5 ngay 
lam viec 
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V,D ngay  
lam  viec   

_  0,5 ngay  
Tra ket  qua xir  1y  cho  to chirc/ca nhan. 	 lam  viec  

-  Xem  xet  he so,  phan  cong  xir  lY  he so;  
Cuc  Giao 	 -  Xir  lY  he so,  lap  bac)  cao,  kiem  tra  va du  thao  van  ban  tra loi ve ket  
due  nghe 	 qua xir  ly  he so  cho  cac  to chirc,  nhan  trinh lath dao  Cuc.  
trunghi'0 	
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L Y :  Trong  theri  han  05  ngay  lam  viec,  ke ngay  nhan  duov  ha  so;  
Btroc  2 Giao  duc 	 neu  ho so• khong  day 	theo  quy  dinh,  Cue  Giao  dyc  nghe  nghiep  vier'  

thueng 	 Giao  due  thudeng  xuyen  co trach nhiem  thong  M.°  bang  van  ban  neu  
xuyen 	 ra lY  do  khang  cong  nhan.  

- 

Cuc  trueng  Cuc  gido  chic  nghe nghiep  va Gide  chic  thueng  xuyencap  
lai the kiem  dinh vien  chat  lugng  giao  due  nghe nghiep.  

- 

Duyet  ky  van  ban  tra loi ve ket  qua xir  lY  he so  cho  cac  to chirc,  ca 

nhan.  

Cap  se van  ban,  &mg  dau,  phat  hanh va chuyen  van  ban  den  131- ML; Van  thu  

Cong  chirc,  
vien  chdc  

Bulk 3 	
Lanh dao  
Cuc  

Bu.o.c  4 	Van  pi-161'1g  
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Tra ket qua xiX  ly cho to  chdc/ca nhan. 

Cap se  van ban, &rig (tau, phat hanh  va chuyen van ban den BPMC 

- 

Cue truong Cue gido due nghe  nghiep,va Gido due thuerng xuyen 
cap the kiem dinh  vier' cap, cap lai, cap doi, bo sung the  danh  gia  vien 
ky nang nghe  quoc gia. 

- Duyet ky van ban tra led ve  ket qua xd ly he  so cho cac to  chirc, ca 
nhan. 

- 

Xem xet he  so, phan cong xtr lY he  so; 

- 

Xir lY ho so, lap bao cao, kiem tra va  du than van ban tra lei  ye ket 
qua xiX lY ,he  so cho cac to  chirc, ca nhan trinh  lanh dao,Cuc. 
Luu )5: K e tir ngay nhan chew ho sa, neu ho sa khong day A  theo quy 
Binh, Cuc Gicio duc nghe nghiep va  Giao dyc thwang xuyen có trach  
nhiem thong bao bang van ban neu 1'5  ly do khong cong nhan. 

- 

Quet scan, so  Ilea (neu chua thut hien) va hxu trit he  so dien tir va 
chuyen sang Cue Gido due nghe  nghiep va Gido due thuemg xuyen. 
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0,5 ngay  
lam  viec  

N'tli dung  cong  viec  

- 

Kiem  tra,  luxong  clan,  tiep  nhan  he so., 	phieu  hen  tra cho  ca 
nhan,  

, 
 chirc  va thu  phi,  le  phi (neu  co);  

- 

Huang  dan,  ki'em  tra,  tiep  nhan  he so.  

- 

Nhap  di  lieu  thong  tin  he so  vao  Phan  mem.  

- 

Quet  scan,  s6 hoa  (neu  chua  thgc  hien)  va ltru  tra  he so  dien  tir  va 
chuyen  sang  Cuc  Giao  due  nghe nghiep  va Giao  due  thtrerng  xuyen.  

- 

Xem  xet  ho so,  phan  cong  xir  VT  he so;  

- 

Xu lY  he so.,  lap  bao  cao,  kiem  tra  va du  than  van  ban  tra lei ye ket  
qua xir  ly ,ho so.  cho  cac  to chirc,  ca nhan  trinh lanh dao,Cuc.  
btu  Ke  tic  ngay  nhan  duvc  ho  so,  neu  ho so' khong  day  du theo  quy  
dinh,  Cuc  Giao  dye  nghe nghiep  v5 Giao  dyc  thuy}ng  xuyen  có trach 
nhiem  thong  boo  bang  van  ban  neu  ro ly  do  khong  cong  nhan.  

- 

Cuc  truong  Cuc  gido  duc  nghe nghiep  guy& dinh Cap,  dei,  cap  
chi:mg  chi kyt  nang  nghe quoc  gia  .  

- 

Duyet  ky  van  ban  tra led ve ket  qua xt:r  ly  ho so  cho  cac  to chirc,  ca 
nhan.  

Cap  so van  ban,  dOng  dau,  pilaf  hanh va  chuyen  van  ban  den  BPMC 
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Ng weld  
thtrc hien  

- 

Duyet 1(3'f, ra guy&  dinh Cap, dei, cap lai chirng chi k'y nang nghe  
quoc gia . 

- 

Duyet 1(3'T van ban tra  led  ve  ket qua  xir 1 T he  so cho cac to  chirc, ca  
nhan. 

- 

Xem xet he  so', phan cong xir I3i•  he  so; 
ket 

qua
- Xt:r ly he so, lap bao cao, kiem tra va du than van ban tra  lei  ve ket •  
qua xtt 13'T he  so cho cac to  chirc, ca nhan trinh  lanh  dao Cvc. 
- Du than van ban tra 	ket qua xir ly hO so cho cac to  chirc, ca 
nhan trinh lanh dao BO. 
Lu'u Y: Ke ter ngay nhan dtrac hO  sa, neu ho  sa khong day du  theo quy 
dinh, Cuc Giao duc nghe  nghiep va  Giao dye thtrang xuyen co trach  
nhiem thong boo bang van ban neu r5 1)5  do khong cong nhan. 

- Huang dan, kiem tra, tiep nhan he  so. 

- Nhap dit lieu thong tin hO so vao Phan mem. - 

Quet scan, so hoa (nen chua thvc hien) va  luu till he so lien tit va 
chuyen sang Cvc Giao dvc nghe  nghiep va  Giao dvc thuang xuyen. 

NOi  dung cong vi c 
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0,5  ngdy  
lam  viec   
0,5 ngay  
lam  viec  

Cap  so van  ban,  dOng  dau,  phat  hanh va chuyen  van  ban  den  BPMC 

Tra ket  qua xir  13'T  cho  to chirc/ca nhan.  

Van  thu  

Cong  chirc,  
vien  chirc  

Van  phOng  
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35  ngay  
lam  viec  

Ni0  dung  cong  viec  

- 

Hung  den,  kiem  tra,  tiep  nhan  hO so  (thoi gian  tiep' nhan  ho so' 
thang  5  hang  nam  nhan  ha  so).  

- Nhap  du  lieu  thong  tin  hO so  vao  Phan  mem.  - 
Quet  scan,  so hOa  (neu  chua  thuc  hien)  va luu  trir  ho so  dien  tit  va 

chuyen  sang  Vu  Gido  duc  Pho thong.  

- 

Xem  xet  hO so,  phan  cong  xir  ly  hO so;  
-  De xuat  danh sach thanh vien  Hoi &Ong  them  dinh.  
Ltru  Trtrang  hop  ho so' chu'a  dap  irng  cac  quy  dinh thi ho so' du'ac  
giei tra kid  do'n  vi  de nghi  tham  dinh sach giao  khoa  trong  thol hen  20 
(hai  mum)  ngay  lam  viec  ke  tic  ngay  nhan  cltroc  ho  sa.  

- 

Chia tich Hei dong  gni don  vi  to chirc  them  dinh sach gido  khoa  van  
ban  bao  cao,ket  qua them  dinh ban  mau  sach gido  khoa 	HOi dong.- 
 Don  vi  tham  dinh lap  bao  cao,  kiem  tra  va du  thao  van  ban  tra.  loi 

ve ket  qua xir  ly  ho so  cho  cac  to chirc,  ca nhan  trinh lanh dao  B.  

Ngtroi 
thtyc  hien  
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Nguiri  
thtrc hien  

- 

Xem xet ho  so, phan cong xir lY ho  so; 

- 

De xuat danh  sach thanh vien Hei  &Ong tharn dinh lai sach giao 
khoa. 

- 

Kiem tra thanh  phan ho  so.: 

+  Ban mau sach  giao khoa da chinh  sira, be  sung; 

- 

Huang dan, kiem tra, tiep nhan ho  so tham dinh lai  sach  giao khoa 
(tho•i gian tiep nhan ha so'  vao thang 9 hang nam). 

- Nhap da lieu thong tin he  so vao Phan mem. 

- Quet scan, se  Ilea (neu chtra thirc hien) va ltru till he  so dien tit*  va 
chuyen sang Vu Giao due Pho thong. 

NOi  dung cong viec 	 TWA  gian 
thtrc hien 
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Van phong 

Lanh dao 
BO 

Cong chirc, 
vien chirc 

$1
)( 5
. 

Tra ket qua  xir lY cho to  chirc/ca nhan. 

Cap so  van ban, &rig dau, phat hanh  va  chuyen van ban den BPMC 

- 

Duyet ky, ra guy&  dinh phe duyet, cho phep sir dung. 	 03 ngdy 

- 

Duyet ky van ban tra loi ve  ket qua xt:r ly he  so cho cac to  chirc, ca lam  v*  
nhan. 

0,5 ngay 
lam viec 

0,5 ngay 
lam viec 



35 ngdy  
lam  viec  

03 ngdy  
lam  viec  

_ 	_  
0,5 ngay  
lam  viec   
_  _  COng 	 0,5 ngdy 	' 

vien  chirc 	Tra ket  qua xir  ly  cho  to chirc/ca nhan. 	 lam  viec  

+  Bao  cao,tgng  hgp  not dung  tiep  thu  ho c  giai trinh not dung  khang  
tiep  thu  ket  Juan  cua  Hgi &Ong.  

- 

Chu tich Hgi dgng  gtri don  vi  to chirc  tharn  dinh saeh gido  khoa  van  
ban  bac  caoket  qua tharn  dinh ban  mk sach gido  khoa  cua  Hgi clang.  

- 

Don  vi  tham  dinh lap  bao  cao,  kiem  tra  va du  thao  van  ban  tra led 
ve ket  qua xir  lY  ho so  cho  cac  to chirc,  ca nhan  trinh lanh dao  B.   

- 

Duyet  kY,  ra  quyet  dinh phe duyet,  cho  phep  sir  dung.  

- 

Duyet  14  van  ban  tra  lei  ve ket  qua xir  ly  h6 so  cho  cac  to chirc,  ca 
nhan.  

Cap  so van  ban,  ding  dau,  phat  hanh va chuy'en  van  ban  den  BPMC 

Hoi ding  
tham  dinh 
—  Don  vi  
tham  dinh 

Van  thu  

Vu  Gido  
duc  Pho 

thong  

Lanh dao  
Bo 

Van  ph6ng  
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