UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HOA BINH DPjc 1ap - Tw do - Hanh phiic
S6: 1096 /QD-UBND Hoa Binh, ngay 20 thang 6 nam 2024
QUYET PINH

Vé viéc cong bd danh muc thi tuc hanh chinh dwoc sira ddi, bo sung va phé
duyét Quy trinh ndi bd thwe hién co ché mét cira trong linh v hd tich thudce
thAm quyén giai quyét ciia S& Tw phap, Uy ban nhan din cip huyén, Uy ban

nhan déin cép xa trén dia ban tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TINH HOA BINH

Can cir Ludt T 6 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt swa c‘g’o”i, bo sung mgt so dieu cua Lugt To chizc Chinh phu va Lugt To chuic
chinh quyén dia phuong so 47/2019/QH14 ngay 22/11/2019;

Can cir Nghj dinh sé 63/2010/NP-CP ngay 08/6/2010 cia Chinh phu veé
kiem soat thi tuc hanh chinh; Cédn citr Nghi dinh s6 92/2017/NP-CP ngay
07/8/2017 cua Chinh pha sita doi, bé sung mét sé diéu cua cac Nghi dinh lién
quan dén kiém soat thi tuc hanh chinh;

Can cir Théng tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua Bo truong, Chu
nhiém Van phong Chinh phu hudng ddn vé nghiép vu kiém sodt thu tuc hanh chinh;

Can cir Quyét dinh sé 1079/0P-BTP ngay 11/6/2024 cua Bé trueng Bé Tuw
phap vé viéc cong bé thi tuc hanh chinh dwoc sira doi, bé sung trong linh vuc ho
tich thuc hién tai co quan dang ky ho tich thugc pham vi chire nang quan ly cua Bo
Tu phap;

Theo d@é nghj ciia Gidm doc S¢ Tu phdp tai To trinh sé 3436/TTr-STP ngay
17/6/2024.

QUYET PINH:

biéu 1. Cong bd kém theo Quyét dinh nay danh muc tha tuc hanh chinh
duoc sira d6i, bo sung (15 thi tuc hanh chinh cap huyén, 16 tha tuc hanh chinh cap
xa, 01 tha tuc hanh chinh thuc hién tai co quan quan ly Co s¢ dir liéu ho tich dién
tir) va phé duyét Quy trinh ndi bo thuc hién co ché mot cua trong linh vuc ho tich
thudc tham quyen giai quyét cua S¢ Tu phap, Uy ban nhan dan cap huyén, Uy ban
nhan dan cap x4 trén dia ban tinh Hoa Binh.

(Chi tiét tai Phy luc 1 va Phy luc 11 kém theo Quyét dinh)

Phy luc Danh muyc va ndi dung cu thé ctia TTHC tai Quyet dinh nay dwoc cong
khai trén Co s¢ dir liéu Quoc gia vé TTHC tai dia chi (https://csdl.dichvucong.gov.vn);
Cong Dich vu cong cua tinh (dia chi: http:dichvucong.hoabinh.gov.vn); Trang Thong
tin dién tir cua So Tu phap (http://sotuphap.hoabinh.gov.vn/), Trang Thong tin dién tur


http://sotuphap.hoabinh.gov.vn/

cta Van phong UBND tinh (http://vpubnd.hoabinh.gov.vn) va cac co quan c6 lién
quan.

Piéu 2. Cac TTHC cdng bd tai Quyét dinh nay duoc thuc hién tiép nhan, tra
két qua tai Trung tdm Phuc vu hanh chinh céng tinh, B phan tiép nhan va tra két
qua cap huyén, cip xa theo quy dinh.

- Giao So Thong tin va Truyén thong:

+ Dong bo day du, kip thoi dir liu TTHC tai Quyét dinh nay tr Co s6 dix
liéu quoc gia vé TTHC [én HE thong thong tin giai quyet TTHC cua tinh va cong
khai trén Cong Thoéng tin dién ti tinh theo quy dinh;

+ Chu tri, phdi hop voi S6 Tu phap can cir quy trinh tai Quyet dinh nay, xay
dung quy trinh dién tir giai quyét TTHC trén phan mém cua Hé thong thong tin giai
quyét TTHC cap tinh theo quy dinh. Thoi gian trudc ngay 25/6/2024.

- Uy ban nhan dan c4p huyén thuc hién va chi dao Uy ban nhan dan cip x&
thudc pham vi quan Iy niém yét, cong khai day du, kip thoi TTHC thuoc tham
quyén giai quyét tai Bo phan Tiép nhan va Tra két qua, Trang Thong tin dién tir
cua dia phuong theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Thay thé Quyét dinh s6 2554/QD-UBND ngay 06/11/2023 cua Cha tich Uy ban
nhan dan tinh vé viéc cong bd Danh myc thi tuc hanh chinh duoc sia d6i, b sung
va phé duyét Quy trinh ndi bo thuc hién co ché mot cira trong linh vuc ho tich
thudc tham quyén giai quyét ciia S Tu phap, Uy ban nhan dan cap huyén, Uy ban
nhan dan cip x4 trén dia ban tinh Hoa Binh.

Piéu 4. Chanh Van phong Uy ban nhan dén tinh, Giam ddc cac So: Tu phap,
Théng tin va Truyén thong Chu tich Uy ban nhan dan céc huyén, thanh phd, Chu
tich Uy ban nhan din cac xa/phudng/thi trin va cac t6 chirc, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay. /-

Noi nhin: CHU TICH
- Nhu Diéu 4; - ~

- Bo Tu phap;

- Cyc Kiém soat TTHC — VP Chinh phi;
- Chu tich, cac Pho Chu tich UBND tinh;
- Chanh VP, cac Ph6 CVP/UBND tinh;

- Coéng TTDT tinh;

- Trung tdm Phuc vu HCC tinh;

- Trung tdm TH&CB tinh; L
- Luu: VT, NVK (Mphg) Bui Van Khanh
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Phu luc |

~ DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG LINH VUC HQ TICH THUQC
THAM QUYEN GIAI QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN DAN CAP XA

TREN PIA BAN TiNH HOA BINH

(Kém theo Quyér dinhs6 1096 /OD-UBND ngay 20 /6/2024 cua Chai tich Uy ban nhan dan tinh Hoa Binh)

PHAN I. DANH MUC THU TUC HANH CHIiNH

STT | Ten TTHC/MATTHC | Thoi han gidi quyét | Dia diém thuc hign phi, 1gphi | Ten VBQPPL quy dinh
ndi dung sira doi
I. Thia tuc hanh chinh cap huyén
60.000 dong. Thong tw so 04/2024/TT-

bing ky khai sinh c6 yéu
to nudc ngoai
2.000528.000.00.00.H28

Ngay trong ngay tiép
nhan hd so, truong
hop nhan hd so sau 15
gic ma khoéng giai
quyét dugc ngay thi
tra két qua trong ngay
lam viéc tiép theo.

- Bo phan Tiép nhan va
Tra két qua cap huyen.

- Co quan thyc hién:
Phong Tu phap, UBND
cap huyén

Mién I¢ phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Phi cap ban sao
Gidy khai sinh
(néu c6 yéu cau)
thuc hién theo
quy dinh ftal
Thong tu sd
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

BTP ngay 06/6/2024 cua
Bo truong Bo Tuw phdap
sira doi, bo sung mét So
dieu cia Thong tw so
02/2020/TT-BTP  ngay
08/4/2020 cua Bo
truong Bo Tuw phdp ban
hanh,  huong dan St
dung, quan ly_ mau s
C]UOC tich va mau gidy to
Vé quac tich va Thong tu
s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo
truong Bo Tw phap quy
dinh chi tiét thi hanh mét
s6 diéu cua Ludt Hg tich
va Nghi dinh so
123/2015/ND-CP  ngay




15/11/2015 cua Chinh
phi quy dinh chi tiet mgt
so diéu va bién phéap thi
hanh Ludt HJ tich.

Bing ky két hon co yeu
to nudc ngoai
2.000806.000.00.00.H28

15 ngay

- B6 phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

1.000.000 ddng.
Mién I& phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thudc ho
nghéo;  nguoi
khuyét tat.

Théng tw s 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tw phdap
sita doi, bé sung mét 50
dieu cia Thong tw so
02/2020/TT-BTP  ngay
08/4/2020 cua Bo
truong Bo Tuw phdp ban
hanh, hwong dc;n Sur
dung, quan ly_ mau s6
quOc tich va mau giay to
ve quoc tich va Thong tur
so 04/2020/TT-BTP
ngay 28/5/2020 cua B¢
truong Bo Tw phadap quy
dinh chi tiét thi hanh mot
so diéu cua Ludt Hé tich
va Nghi dinh so
123/2015/NP-CP  ngay
15/11/2015 cua Chinh
phi quy dinh chi tiet mot
sé diéu va bién phap thi
hanh Lugt Ho¢ tich.

Dang ky khai tir ¢6 yéu
t0 nudc ngoai
1.001766.000.00.00.H28

Ngay trong ngay tiép
nhan hd so, truong
hop nhan hd so sau 15
gic ma khong giai

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND

60.000 dong.

Mién 1& phi cho
nguoi thudc gia
dinh c6 cong

Théng tw s6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tuw phdap
Stra doi, bo sung mét sé
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quyét dugc ngay thi
tra ket qua trong ngay
lam viéc tlep theo.
Truong hop can xac
minh thi thoi han giai
quyét khong qua 03

ngay lam viéc

cap huyén

véi cach mang;
nguoi thuoc ho
nghe¢o;  nguoi
khuyét tat.

Phi cp ban sao
dang ky khai tir
(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu sd
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

dieu cia Thong tw so
02/2020/TT-BTP  ngay
08/4/2020 cua B¢
truong Bg Tu phép ban
hanh, hwong dc;n Sur
dung, quan ly_ mau s
quOc tich va mau gidy to
Vé quac tich va Thong tu
s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢
truong Bo Tw phap quy
dinh chi tiét thi hanh mgt
s6 diéu cua Ludt Ho tich
va Nghi dinh sé
123/2015/NP-CP  ngay
15/11/2015 cua Chinh
phu quy dinh chi tiét mgt
s6 diéu va bién phap thi
hanh Lugt Ho¢ tich.

bang ky nhén cha, me,
con c6 yeu tO nudc ngoal
2.000779.000.00.00.H28

15 ngay

- B phan Tiép nhan va
Tra két qua cap huyen.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

1.000.000 dong.
Mién I& phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thudc ho
nghéo;  nguoi
khuyét tat.

Phi cap ban sao
dang ky nhan
cha, me, con
(néu c6 yéu cau)

Théng tur s6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tuw phdp
sira doi, bo sung mét so
dieu cia Thong tw so
02/2020/TT-BTP  ngay
08/4/2020 cua B¢
truong Bo Tw phdp ban
hanh,  huong da~n St
dung, quan ly_ mau s
C]UOC tich va mau gidy to
Vé quéc tich va Thong tw




thuc hién theo
quy dinh tai
Thong tu sb
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh

so 04/2020/TT-BTP
ngay 28/5/2020 cua Bo
truong Bo Tw phap quy
dinh chi tiét thi hanh mét
so dieu cua Ludt Hé tich
va Nghi dinh so
123/2015/ND-CP  ngay
15/11/2015 cua Chinh
phi quy dinh chi tiet mot
s6 diéu va bién phap thi
hanh Lugt Hg¢ tich.

Thu tuc dang ky khai sinh
két hop dang ky nhan cha,
me, con cO yéu té nudc
ngoai
1.001695.000.00.00.H28

15 ngay

- B phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

Muc 1& phi cu thé
do Hoi dong nhan
dan tinh, thanh phé
truc thuoc Trung
wong quyét dinh.

- Mién l¢ phi cho
nguol thuoc gia
dinh c6 cong Vi
cach mang; nguoi
thuoc ho nghéo;
ngudi khuyét tat.

Théng tw s6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tuw phdap
sira doi, bé sung mét So
dieu cua Thong tw so
02/2020/TT-BTP  ngay
08/4/2020 cua B¢
truong Bo Tw phap ban
hanh,  huéng dan St
dung, quan ly mau s6
qUOc tich va mau giay to
ve quoc tich va Thong tur
so 04/2020/TT-BTP
ngay 28/5/2020 cua Bo
truong Bo Tw phap quy
dinh chi tiét thi hanh mgt
sé diéu cua Lugt Hé tich
va Nghi dinh so
123/2015/ND-CP  ngay
15/11/2015 cua Chinh




phui quy dinh chi tict mgt
so dieu va bién phap thi
hanh Lugt H¢ tich.

Ding ky gidm ho c6 yéu
to nude ngoai
1.001669.000.00.00.H28

05 ngay lam viéc doi
Véi viée dang ky giam
ho cu, 03 ngay lam
viéc ddi véi viec dang
ky gidm ho duong
nhién.

- B6 phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

60.000 dong.
Mién & phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Phi cap ban sao
dang ky giam ho
(néu c6 yéu cau)
thuc hién theo

Théng tw s6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sud,
doi, bé sung mét sé diéu
cua Théng twr  so
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
heéng dan siz dung, quan
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy

quy dinh tai |ginh chi tiet thi hanh mét
Thong tu sb |sé diéu cua Ludgt Hé tich
281/2016/TT- va Nghi  dinh SO
BTC NQay |7123/2015/NP-CP ngay
14/11/2016 cua |15/11/2015 cia Chinh phui
Bo Tai chinh quy dinh chi tiét mét so
dieu va bién phap thi hanh
Lugt Hg tich.
Piang ky chim duat giam - Bo phan Tiép nhan va | 60.000 ddng.  |[Thdng fu so 04/2024/TT-
ho ¢6 yéu td nudc ngoai 02 ngay lam viéc Tra két qua cap huyén. | Mién I¢ phi cho BTP ngay 06/6/2024 cua|

2.000756.000.00.00.H28

- Co quan thuc hién:

nguoi thudc gia

Bo truong Bo Tu phap surd|
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Phong Tu phap, UBND
cap huyén

dinh c6 cong
véi cach mang;
nguoi thudc ho
nghéo;  nguoi
khuyét tat.

Phi cip ban sao
dang ky cham
dat  gidm ho
(néu c6 yéu cau)
thuc hién theo

doi, bé sung mét sé diéu
Cua Thong tw  sO
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢o truong
Bo Tw phdap ban hanh,
hiréng dan s dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-

Thay ddi, cai chinh, bd
sung thong tin hd tich,
xac dinh lai dan toc

2.000748.000.00.00.H28

quy dinh tai BTP ngay 28/5/2020 cua
Thong tu sb [BO truong Bo Tu phdp quy
281/2016/TT- dinh chi tiet thi hanh mgt
BTC ngdy S0 diéu cua Lugt Hg tich
14/11/2016 cua pa Nghi dinh SO
Bo Tai chinh 123/2015/ND-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mét sé
diéu va bién phap thi hanh

Lugt H¢ tich.
- Ngay trong ngay lam 25.000 dong. Théng tw s6 04/2024/TT-

viéc dol véi viéc bo
sung thdng tin ho tich,
truong hop nhan hd so
sau 15 gio ma khéng
giai quyét duoc ngay
thi tra két qua trong
ngdy lam viéc tiép
theo.

- 03 ngay lam viéc ddi

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

Mién I& phi cho
nguoi thudc gia
dinh c6 cong
véi cadch mang;
nguoi thudc ho
nghéo;  nguoi
khuyét tat.

Phi cp ban sao
thay ddi, ca

BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sud,
doi, bé sung mét sé diéu
Cua Thong tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢o truong
Bo Tw phdp ban hanh,
hwréng dan siz dung, quan




V6i viéc thay doi, cai
chinh ho tich, xac
dinh  lai dan toc.
Truong hop can phai
xac minh thi thoi han
duoc kéo dai khoéng
qué 06 ngay lam viéc.

chinh, bo sung
thong tin ho tich,
xac dinh lai dan
toc (néu co yéu
cau) thuc hién
theo quy dinh tai
Thong tu sb

ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tuw phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludt Hg tich

Ghi vao s6 ho tich viéc két
hon cua céng dan Viét
Nam da duoc giai quyét tai
co quan cO tham quyén
Cua nudc ngoali
2.002189.000.00.00.H28

12 ngay

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

é&}rlc/:2016ﬂ"[]—gay va  Nghi  dinh  so
14/11/2016 cua 123/2015/ND-CP ngay|
B6 Tai chinh 15/11/2015 cua Chinh phy
' quy dinh chi tiét mét so
diéu va bién phéap thi hanh

Ludt Ho tich.
60.000 dong. Théng tw s6 04/2024/TT-
Mién I& phi cho BTP ngay 06/6/2024 cua

nguol thuoc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Phi cp ban sao
Trich luc ghi
chi két hon (néu
6 yéu cau) thuc
hién theo quy
dinh tai Thong
tu sO
281/2016/TT-

B¢ truong Bo Tu phap sud,
doi, bé sung mét sé diéu
Cua Thong tw  sO
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
hweéng dan siz dung, quan
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy

dinh chi tiét thi hanh mét
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10.

Ghi vao sb ho tich viéc ly
hdn, hay viéc két hon caa
cong dan Viét Nam da
dugc giai quyet tai co
quan c6 tham quyén cua
nudc ngoai

2.000554.000.00.00.H28

12 ngay

- Bo phan Tiép nhan va
Tra két qua cap huyen.

- Co quan thyc hién:
Phong Tu phap, UBND
cap huyén

BTC ngdy s diéu cua Ludt H¢ tich
14/11/2016 cua pa Ngh; dinh SO
Bo Tai chinh 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu
quy dinh chi tiét mgt sé
diéu va bién phap thi hanh
Lugt Ho tich.
Thong tw so 04/2024/TT-
. BTP ngay 06/6/2024 cua
60_‘9 00 dé”g- B¢ truong Bo Tu phap sud,
Mien 1€ phi cho

nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Phi cap ban sao
Trich luc ghi
cha ly hdn (néu
6 yéu cau) thuc
hién theo quy
dinh tai Thong
tu sO
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

doi, bé sung mét sé dieu
Ccua  Thong tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
fucong dc?n sir dung, quan
ly mau s6 quOc tzch va mau
gidy to vé qUOc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludgt Hg tich
va Ngh; dinh SO
123/2015/NP-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mgt sé

diéu va bién phéap thi hanh




11

Lugt Ho tich.

60.000 dong.

Mién & phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho

Thong e s6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sud,
doi, b sung mét so diéu
Cua Thong tw  sO

02/2020/TT-BTP  ngay

Ghi vao s6 ho tich viéc| Ngay trong ngay tiép ngheo;  ngudl 68/4/2020 ciia B4 rrueng
N P A A . khuyet tat. . . .
ho tich khac cta cong| nhan ho so, truong IS Bo6 Tw phdp ban hanh,
dan Viét Nam da duoc| hop nhan hé so sau 15 y 5 Ph! cap ban 530 hirong dan sie dung, quan
iai quyét tai co quan co i ma khon iai | - BY phém Tiep nhan va | Trich VIuC ghi ly mau sé qué t'.h A md
?hamq yu en ¢ Ecll nudc gu ét dugc n ga gthi Tra ket qua cap huyén. | vao S6 ho tich ym “ S ’ unOc ZC \{a T
11 ngoai C(Ik%/al sw?h iam ?réykét ua troéJ >|/1 ay | . Co quan thyc hicn: | viéc Khai gla}/ Ve A,C]UOC ueh
| hg' nhan cha, me gcon' lam viqéc tié ’ thgeoy Phong Tu phdp, UBND | sinh/Trich luc |Thong fir 5o 04/2020/TT-
xac dinh cha, me, con;| Trong truong hop . ST P . .
~ ) T A tich cac viéc ho [Bo truong Bo Tu phap quy
nudi con nudi; khai tu;| phai xac minh thi thoi : . z ) A -
X: LA g X n tich khac (néu @inh chi tiet thi hanh mgt
thay doi hd tich) han giai quyéet khong ¢6 yéu cau) thue |sé didu cia Ludt H tich
2.000547.000.00.00.H28 | qué 03 ngay lam viéc. > o pg areul tud LUt Mo Heh
hyen theo quy va  Nghi dinh  so
dinh tai ThOng 123/2015/ND-CP ngay
tu 0 115/11/2015 cuia Chinh phi
288T1(/:2016/T Tng [ dinh chi tidt mat s
14/11/2016 cia f’eijt\l’{a})t'.iﬂ phap thi hanh
B6 Tai chinh tat Ho Leh.
05 ngay lam viéc. - Bo phan Tiép nhan va | 60.000 dong. Théng tr sé 04/2024/TT-
bang ky lai khai sinh c6| Truong hop phai c¢6 | Tra két qua cap huyén. | Mien 1€ phi cho [BTP ngay 06/6/2024 cud
12. | yéu té nudc ngoai van ban xac minh thi | - Co quan thuc hién: | nguoi thudc gia Bg sredng BG Tu phdp sia

2.000522.000.00.00.H28

thoi han giai quyét
khéng quéa 25 ngay.

Phong Tu phap, UBND
cap huyén

dinh c6 cong
véi cach mang;

doi, bé sung mét sé diéu
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nguoi thuoc ho
nghé¢o;  nguoi
khuyét tat.

Phi cap ban sao
Gidy khai sinh
(néu c6 yéu cau)
thuc hién theo
quy dinh ftal

Cua Thong tw  sO
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢o truong
Bo Tw phdp ban hanh,
hwréng dan siz dung, quan
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-

13.

Ding ky khai sinh c¢6 yéu
t6 nudc ngoai cho ngudi
dd co ho so, gidy to ca
nhan

1.000893.000.00.00.H28

05 ngay lam viéc;
truong hop phai xac
minh thi thoi han giai
quyét khong qua 25
ngay.

Théng tu  sd . )
BTC ngay Bo truong Bé Tuw phap quy
14/11/2016 cua @inh chi tiét thi hanh mgt
B6 Tai chinh s6 diéu cua Ludt Hé tich
va Nghi;  dinh SO
123/2015/NP-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mét so
diéu va bién phap thi hanh
Ludt Ho tich.
Théng tw so 04/2024/TT-
60.000 ddng. BTP ngay 06/6/2024 cua
- Bo phan Tiép nhan va | Mién & phi cho B9 trwong Bo Tu phdp sua

Tra két qua cap huyen.
- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

doi, bé sung mét sé diéu
Cua  Thong tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
hwréng dan siz dung, quan

ly mdu sé quac tich va mau
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gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi ti¢t thi hanh mét
s6 dieu cua Ludt H¢ tich
va Nghi dinh SO
123/2015/ND-CP ngay
15/11/2015 cua Chinh phu
quy dinh chi tiét mgt sé
diéu va bién phap thi hanh
Lugt Hg¢ tich.

14.

bang ky lai két hon co
yéu to nudc ngoai
2.000513.000.00.00.H28

05 ngay lam viéc;
truong hop phai xac
minh thi thoi han giai
quyét khong qua 25
ngay.

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

1.000.000 dong.
Mién & phi cho
nguoi thudc gia
dinh c6 cong
véi cach mang;
nguoi thudc ho
nghéo;  nguoi
khuyét tat.

Théong tw so 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sua,
doi, bé sung mét sé diéeu
Cua Thong tw  sO
02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
hwéng dan sz dung, quan
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét

s6 dieu cua Ludt Hé tich
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va Nghi dinh SO
123/2015/NP-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mgt sé
diéu va bién phéap thi hanh
Lugt Ho tich.

15.

bang ky lai khai tu co
yéu to nudc ngoai
2.000497.000.00.00.H28

05 ngay lam viéc;
truong hop phai tién
hanh xac minh thi thoi
han khéng qua 10
ngay lam viéc.

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

60.000 dong.
Mién & phi cho
nguoi thuoc gia
dinh c6 cong
véi cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Théng t sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap surd,
doi, bé sung mét sé diéu
Cua Thong tw  sO
02/2020/TT-BTP ngay|
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
hirong dan sie dung, quan
ly mau sé quac tich va mau
gidy to vé quoc tich va
Théng tw so 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mgt
s6 diéu cua Ludgt Hg tich
va Nghi dinh SO
123/2015/ND-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mét sd

dieu va bién phap thi hanh
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Lugt Ho tich.

I1. Thi tuc hanh chinh cap xa

Dang ky khai sinh
1.001193.000.00.00.H28

Ngay trong ngay tiép
nhin yéu ciu, truong
hop nhén hd so sau 15
i ma khong giai quyét
duoc ngay thi tra két qua
trong ngay lam viéc tiép
theo.

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cép x4

- Bdi véi truong

hop dang ky
khai sinh khéng
ding han:

20.000 dong/hd
SO.

- Mién 1¢ phi
dbdi véi truong
hop khai sinh
dang han, nguoi
thudc gia dinh
cd cong VoI
cach mang;
nguoil thudéc hd
nghéo;  nguoi
khuyét tat.

Phi cip ban sao
Giay khai sinh
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sd
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

Théng tw sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sva
d6i, bo sung mét sé diéu
Cua Thong  tw 50
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
huwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bé Tw phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludt Hé tich
va Ngh; dinh SO
123/2015/ND-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mét so
dieu va bién phap thi hanh
Lugt Ho¢ tich.

Ping ky két hon
1.000894.000.00.00.H28

Ngay trong ngay tiép
nhan ho so; truong hop

- Bo phan Tiép nhan va
Tra két qua cap xa.

Mién I¢ phi
Phi cap ban sao

Théng tw sé 04/2024/TT-

BTP ngay 06/6/2024 cua
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nhan hd so sau 15 gio
ma khdng giai quyét
duoc ngay thi tra két qua
trong ngay lam viéc tiép
theo. Trudng hop can
xac minh diéu kién két
hon cua hai bén nam, ni
thi thoi han giai quyét
khong qua 05 ngay lam
Viéc

- Co quan thuc hién:
UBND cap xa

Trich luc két hon
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh

Bo truong Bo Tuw phap sva
doi, bo sung mét sé diéu
Cua Thong SO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢g truong
Bo Tw phap ban hanh,
hwéng ddn stk dung, quan
ly mdu sé quac tich va mau
gidy to vé quoc tich v
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludgt Hé tich
va Ngh; dinh SO
123/2015/Nb-CP ngay|
15/11/2015 cua Chinh phy
quy dinh chi tiét mgt sg
dieu va bién phap thi hanh
Luat H¢ tich.

tw

Pang ky nhan cha, me,
con
1.001022.000.00.00.H28

03 ngay lam viéc.
Truong hop can phai
xac minh thi thoi han
giai quyét khong qua 08
ngay lam viéc

- B phan Tiép nhan va
Tra két qua cap xA.

- Co quan thuc hién:
UBND cép x4

- 20.000 d6ng/hd
SO.

- Mién 1¢ phi cho
nguoi thudc gia
dinh ¢6 cong voi

cach mang;
nguoi thudéc ho
ngheo; nguoi

khuyét tat.

Théng tw so 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tw phap sva
d6i, bo sung mét sé diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
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Phi cip ban sao
Trich luc dang ky
nhan cha, me, con
(néu c6 yéu cau)

thuc hién theo
quy dinh tai
Thong tu  sd
281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh

. |Bo truong Bo Tw phap quy

hwéng ddn stk dung, qudn
ly mdu sé quac tich va mau
gidy to vé quoc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cud

dinh chi tiét thi hanh mgt
s6 dieu cua Ludgt Hg tich
va Ngh; dinh SO
123/2015/Nb-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mét sé
diéu va bién phap thi hanh
Ludt Ho tich.

Piang ky khai sinh két
hop dang ky nhan cha,
me, con

1.000689.000.00.00.H28

03 ngay lam Vviéc,
truong hop phai xac
minh thi thoi han giai
quyét khoéng qua 08
ngay lam viéc

- Bo phan Tiép nhan va

Tra két qua cap xA.

- Co quan thuc hién:

UBND cép x4

- Muc |é phi cu
thé do Hoi dong
nhan dan tinh,
thanh phd  truc
thuoc Trung
wong quyét dinh.
- Mién l¢é phi cho
nguol thudc gia
dinh c6 cong véi
cach mang; ngudoi
thuéc hd ngheo;
ngudi khuyét tat.

- Phi cap ban sao
Gidy khai sinh,

Théng tw sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sva
d6i, bo sung mét sé diéu
Cua Thong  tw 5O
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
hwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tw phap quy
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ban sao Trich luc
dang ky nhan cha,
me, con (néu co
yBu cau) thuc hién
theo quy dinh tai
Thong tor s
281/2016/TT-

BTC ngay
14/11/2016  cua
Bo Tai chinh.

dinh chi tiét thi hanh mgt
s6 dieu cua Ludgt Hé tich
va Ngh; dinh SO
123/2015/NP-CP ngay|
15/11/2015 cua Chinh phy
quy dinh chi tiét mgt s
diéu va bién phap thi hanh
Ludt Ho tich.

Dang ky khai tr
1.000656.000.00.00.H28

Ngay trong ngay tiép
nhan yéu cau, truong
hop nhan hd so sau 15
gic ma khong giai
quyét dugc ngay thi tra
két qua trong ngay lam
viéc tiép theo.

- B phan Tiép nhan va

Tra két qua cap xa.

- Co quan thuc hién:

UBND cép x4

- 20.000
ddng/hd so.

- Mién l¢ phi
d6i véi truong
hop dang ky
khai tir dung
han, nguoi
thudc gia dinh
c6 cOng voi
cach mang;
nguoi thuoc ho
nghéo;  nguoi
khuyét tat.

Phi cip ban sao
Trich luc khai tr
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-

Théng tw sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tw phap sua
d6i, bo sung mét sé diéu
Cua Thong  tw 5O
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢ truong
Bo Tw phdap ban hanh,
hwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tuw phap quy
dinh chi tiét thi hanh mgt
s6 dieu cua Ludgt Hé tich
va Nghi dinh SO
123/2015/ND-CP  ngay|
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BTC ngay
14/11/2016 cua
Bo Tai chinh

15/11/2015 cua Chinh phy
quy dinh chi tiét mét sé
diéu va bién phap thi hanh
Lugt Hg tich.

bang ky khai sinh luu
dong
1.003583.000.00.00.H28

05 ngay lam viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cép x4

- 20.000
ddng/hd so.

- Mién 1¢ phi d6i
vol truong hop
khai sinh dlng
han, ngudi thudc
gia dinh c6 cong
voi cach mang;
nguoi thudoc hod
nghéo; nguoi
khuyét tat.

Théng tw so 04[2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tw phap sua
d6i, bo sung mét sé diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢ truong
Bé6 Tw phap ban hanh,
hwréng ddn st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tw phap quy
dinh chi tiét thi hanh mgt
s6 dieu cua Ludgt Hg tich
va Ngh; dinh SO
123/2015/ND-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mgt s
diéu va bién phap thi hanh
Ludt Ho tich.

Ping ky két hon luu

05 ngay lam viéc

- B6 phan Tiép nhan va

Mién I¢é phi

Théng tw sé 04/2024/TT-
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dong
1.000593.000.00.00.H28

Tra két qua cap xA.
- Co quan thyc hién:
UBND cap x&

Phi cap ban sao
Trich luc két hon
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh

BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sva
d@oi, bo sung mét sé dieu
cua Thong  tw  sO
02/2020/TT-BTP ngay|
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
hiong dan siz dung, quan
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludt Hg tich
va Ngh; dinh SO
123/2015/NDb-CP ngay|
15/11/2015 cua Chinh phu
quy dinh chi tiét mét so
diéu va bién phap thi hanh
Ludt Ho tich.

Dang ky khai tor luu
dong
1.000419.000.00.00.H28

05 ngay lam viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cép x4

- 20.000
ddng/hd so.

- Mién l& phi
dbi véi truong
hop dang ky
khai t@ dung
han, nguoi

Théng tw sé6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tuw phap sva
doi, bo sung mét sé diéu
Cua Thong tw  sO
02/2020/TT-BTP  ngay,

08/4/2020 cua B¢ truong
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thuoc gia dinh
c6 cbng Vo
cach mang;
nguoi thuoc ho
nghé¢o;  nguoi
khuyét tat.

Phi cip ban sao
Trich luc khai tir
(néu co yéu cau)
thuc hién theo

Bo Tw phap ban hanh,
hwéng ddn stk dung, quan
ly mdu sé quéc tich va mau
gidy to vé quoc tich v
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tw phap quy
dinh chi tiét thi hanh mgt
s6 dieu cua Ludt Hg tich

Dang ky gidm ho

1.004837.000.00.00.H28

03 ngay lam viéc

- B6 phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cép x4

quy dinh  tai va Nghi  dinh S0
Thong tu s [[23/2015/ND-CP ngay
281/2016/TT- 15/11/2015 cua Chinh phy
BTC ngdy lquy dinh chi tiét mét so
14/11/2016 cua |diéu va bién phap thi hanh
Bo Tai chinh Ludt Hg tich.

Théng tw sé 04/2024/TT-
Mién I¢ phi BTP ngay 06/6/2024 cua|

Phi cap ban sao
Trich luc dang
ky giam ho (néu
c6 yéu cau) thuc
hién theo quy
dinh tai Thong
tu sO
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh.

Bo truong Bo Tu phap sva
d6i, bo sung mét sé diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
hwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-

BTP ngay 28/5/2020 cua
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Bo truong Bo Tw phap quy
dinh chi tiét thi hanh mgt
so dieu cua Lugt Ho tich
va Nghi dinh SO
123/2015/NDb-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mgt s
diéu va bién phap thi hanh
Lugt Hg tich.

10.

Ping ky cham duat giam
ho
1.004845.000.00.00.H28

02 ngay lam viéc

- B6 phan Tiép nhan va
Tra két qua cap xA.

- Co quan thuc hién:
UBND cép x4

Mién 1¢ phi

Phi cap ban sao
Trich luc dang
ky chiam dut
giam ho (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong
tu sO
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh.

Théng tw sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tw phap sua
d6i, bo sung mét sé diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay|
08/4/2020 cua B¢ truong
Bé6 Tw phap ban hanh,
hwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tuw phap quy
dinh chi tiét thi hanh mgt
s6 dieu cua Ludgt Hé tich
va Nghi dinh SO
123/2015/ND-CP ngay|

15/11/2015 cua Chinh phy
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quy dinh chi tiét mgt s
diéu va bién phap thi hanh
Ludt Ho tich.

Thay dbi, cai chinh, bd

- 03 ngay lam viéc d6i
v6i yéu cau thay doi,
cai chinh ho tich;
truong hop phai xac
minh thi thoi han gidi
quyét khong qua 06
ngay lam viéc.

- Bo phan Tiép nhan va
Tra ket qua cap xa.

- 15.000 ddng/hd
S0.

- Mién ¢ phi
cho nguoi thugc
gia dinh c¢o
cbng voi céch
mang;  nguoi
thuoc ho ngheo;
ngudi  khuyét
tat.

Phi cap ban sao
Trich luc dang

Théng tw sé 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sva
doi, bo sung mét sé diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢o truong
Bo Tw phap ban hanh,
huwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va

11. | sung thong tin ho tich -_IA\Iga):.tro’r.lg Angax Iarrg - Co quan thyc hign: ky thay doifcai |Thong te sé 04/2020/TT-

1.004859.000.00.00.H28 :;encgdt?:@;glt}guhgaz(})h(j UBND cap xa Chjﬂh/b_é Asqng STP ”QQVBZAS/TES/ZO}IZ? cua

truong hop nhan hd so thtzng tm,hQ t1E:h ? mm'.ng_ ;'0 “w pnap quAy

S n (néu c6 yéu dinh chi tiet thi hanh mgt

;‘zi 1q5u ygélto dﬁgckﬁgi cau) thuc hién s diéu cua Ludt Hé tich

thi tra két qua trong :hg(zrhguy tdlntl va  Nghi  dinh ?0

ngay 1am vié tiép theo, zaél/zool%g/# 0 |123/2015/ND-CP ngay

" |15/11/2015 cua Chinh phu

BTC N9aY |y dinh chi tidt mét sd

é‘(ﬁ)’ 1#;?2&2 hc)“a didu va bien phap thi hanh

i ' Ludt Ho tich.

Cép Gidy xac nhan tinh | 03 ngay lam viéc; truong| - BO phan Tiép nhanva | -~ 15.000 Thong ar so6 04/2024/TT-

12. | trang hén nhan hop phdi xac minh thi| Tra ket qua cap xa. dong/ho so. BTP ngay 06/6/2024 cua
1.004873.000.00.00.H28 | thoi han giai quyet khéng| - Co quan thuc hién: | - Mien 1€ phi
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qua 23 ngay UBND cap x4 cho nguoi thuoc |Bo truong Bé Tu phdp sura
gia dinh c6 @i, bé sung mét sé diéu
cong Vvoi Céch cua  Thong tw  sO
Mang;  nguol 02/2020/TT-BTP ngay|
thuoc o ngheo; ng/a/2020 cia Bg trurong
nguot khuyet tat Bo Tw phap ban hanh,
hwéng ddn stk dung, quan
ly mdu sé quac tich va mau
gidy to vé quoc tich v
Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludgt Hé tich
va Ngh; dinh SO
123/2015/Nb-CP ngay|
15/11/2015 cua Chinh phy
quy dinh chi tiét mgt sg
dieu va bién phap thi hanh
Luat H¢ tich.
- 20.000 |Théng tw so 04[2024/TT-
, dong/hod so. BTP ngay 06/6/2024 cua
05 ngay lam viéc.|- Bo phan Tiep nhanva | - Mien 1€ phi B prong Bé Tur phdp sirdl
< o i o Truong hop phai cé van| Tra két qua cap Xa. cho nguoi thuéc |75 ps 5t sh did
13. | 7 004894.000.00 00H2 pan xac_minh, th thot| » Co_auan thye hien: | gia - dinh  co i ;;gi?gmott:fo "
an giai quyet khoéng| UBND cap xa cong véi cach 02/2020/TT-BTP ngayl
qua 25 ngay mang;  nguoi

thuoc ho ngheo;
nguoi Khuyeét tat

08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
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Phi cip ban sao
Gidy khai sinh
(néu co yéu cau)
thuc hién theo

hwéng ddn stk dung, qudn
ly mdu sé quac tich va mau
gidy to vé quoc tich va
Théng tw s6 04/2020/TT-

14.

bang ky khai sinh cho
ngudi da co hod so, gidy
to ca nhan

1.004772.000.00.00.H28

05 ngay lam viéc.
Truong hop phai ¢6 van
ban xa&c minh thi thoi
han giai quyét khong
qua 25 ngay

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x4

u di“t?r tal BTP ngay 28/5/2020 cua
ong S0 Bg trurong Bé Tu phdp quy
281/2016/TT- 140k chi tiét thi hanh mot
BTC ngay | » ..x ) A P
14/11/2016 cua PO dieu cua Lugt Hg tich
BoTaichinh |  Nghi — dinh s6
123/2015/ND-CP ngay|
15/11/2015 cua Chinh phy
quy dinh chi tiét mét sé
diéu va bién phap thi hanh
Ludt Ho tich.
- 20.000 |Théng tw sé 04/2024/TT-
d6ng/hd so. BTP ngay 06/6/2024 cua
- Mién 1& phi Bg trueong Bg Tur phdp sird)
cho nguoi thudc |76, bs sung mét sé dieu
gia dinh  co oy, Thong tw  sO

cbng voi cach
mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat
Phi cap ban sao
Gidy khai sinh
(néu c6 yéu
cau) thuc hién
theo quy dinh
tai Thong tu sb

02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
hwéng dan st dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé6 04/2020/TT-
BTP ngay 28/5/2020 cua

Bo truong Bo Tw phap quy
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15.

Ding ky lai két hon
1.004746.000.00.00.H28

05 ngay lam viéc;
truong hop phai  xac
minh thi thoi han giai
quyét khéng qua 25
ngay

- Bo phan Tiép nhan va
Tra két qua cap xA.

- Co quan thuc hién:
UBND cép x4

281/2016/TT-  \@inh chi tiét thi hanh mgt
BTC ngay [sé dieu cua Ludt Hé tich
14/11/2016 cua p3 Ngh;‘ dinh SO
Bo Taichinh.)  \123/2015/ND-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mét sé
diéu va bién phap thi hanh
Ludt Ho tich.
Théng tw sé6 04/2024/TT-
- 30.000 [BTP ngay 06/6/2024 cud
d6ng/hd so. B¢ truong Bo Tur phdp sud
- Mién 1& phi @i, bo sung mét s6 diéu
cho nguoi thugc ccua  Théng w50
gia dinh c6 [02/2020/TT-BTP ngay|

cbng voi céach
mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat
Phi cip ban sao
Trich luc khai tr
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh

08/4/2020 cua B¢g truong
Bo Tw phap ban hanh,
huwéng dan s dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mgt
s6 dieu cua Ludt Hé tich
va Ngh; dinh SO
123/2015/ND-CP ngay|
15/11/2015 cua Chinh phy

quy dinh chi tict mot sé
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dieu va bién phap thi hanh
Ludt Ho tich.

16. Pang ky lai khai tir

1.005461.000.00.00.H28

05 ngay lam viéc;
truong hop can  xac
minh thi thoi han giai
quyét khoéng qua 10
ngay lam viéc

- B6 phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cép x4

- 20.000
ddng/hd so.

- Mién l¢ phi
cho nguoi thudc
gia dinh c¢o
cdng véi cach
mang;  nguoi
thuoc ho ngheo;
nguoi khuyét tat
Phi cap ban sao
Trich luc khai
tr (néu co yéu
cau) thuc hién
theo quy dinh
tai Thong tu sb
281/2016/TT-
BTC ngay
14/11/2016 cua
B Tai chinh.)

Théng tw sé6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sua
doi, bo sung mét s diéu
Cua Thong  tw  sO
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
huéng dan s dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludt Hg tich
va Ngh; dinh SO
123/2015/ND-CP ngay
15/11/2015 cua Chinh phu
quy dinh chi tiét mét so
diéu va bién phap thi hanh
Ludt Ho tich.

II1. Thii tuc hanh chinh thue hién tai co quan quan Iy Co sé dir liéu hd tich dién tir (4p dung chung tai S& Tw phap/ UBND cép

huyén, cap xa)




28

Cép ban sao trich luc ho
tich
2.000635.000.00.00.H28

Ngay trong ngay tiép
nhan hd so; trudng hop
nhan hod so sau 15 gio
ma khong giai quyét
duoc ngay thi tra két
qua trong ngay lam viéc
tiép theo

- Trung tdm Phuc vu
hanh chinh céng tinh;
Bo phan Tiép nhan va
Tra két qua cap huyén,
Cap x4.

- Co quan thuc hién: Co
quan quan ly Co s¢ dir
liéu ho tich dién tir

8.000 ddong/ban
sao Trich luc/su
kién ho tich da
dang ky

Théng tw sé6 04/2024/TT-
BTP ngay 06/6/2024 cua
Bo truong Bo Tu phap sua
doi, bo sung mét s diéu
Cua Thong  tw 50
02/2020/TT-BTP  ngay
08/4/2020 cua B¢ truong
Bo Tw phap ban hanh,
huéng dan s dung, qudn
ly mdu sé quac tich va mau
gidy to vé quéc tich va
Théng tw sé 04/2020/TT-
BTP ngay 28/5/2020 cua
Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mét
s6 dieu cua Ludt Hg tich
va Ngh; dinh SO
123/2015/ND-CP ngay
15/11/2015 cua Chinh phy
quy dinh chi tiét mét so
diéu va bién phap thi hanh
Ludt Ho tich.
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Phu luc 11

QUY TRINH NQI BO THUC HIEN CO CHE MQT CUA TRONG GIAl QUYET TTHC LINH VUC HOQ TICH

THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP HUYEN,

(Kém theo Quyét dinh sé

UY BAN NHAN DAN CAP XA TREN DPIA BAN TINH HOA BINH

1096 /OP-UBND ngay 20 /6/2024 cua Chu tich UBND tinh Hoa Binh)

STT

Tén tha tuc hanh chinh

Téng sé ngay

Trinh tw thuc hién theo co ché mjt cira (ngay)

Trong do

Co quan/don vi chu tri

Bo phan Tiép
nhan va tra ket
qua

(B1: Tiép nhdn ho

50)

Phong chuyén
mon
(B2: Thoi gian
gidi quyét)

Lanh dao co
quan, don vi

(B3: Ky duyét)

Van thw
(B4: Vao sé,
tra két qua
cho
TTPVHCC/B
6 phdn Tiép
nhgn vatra
két qua cap
huyén/cap x&)

I. Tha tuc hanh chinh cap huyén

Ping ky khai sinh c6 yéu

Ngay trong ngay tiép nhan ho
so, truong hop nhan ho so sau

1. | tb nudc ngoai 15 gio ma khong giai quyét | 01 gio lamviéc | 05 giolamviéc | 01 gio lam viéc 01 %'IO lam
2.000528.000.00.00.H28 | duoc ngay thi tra két qua €C
trong ngay lam viéc tiép theo.
Ping ky két hon cé yéu t6
2. | nudc ngoai 15 ngay 0.5 ngay 13 ngay 01 ngay 0.5 ngay
2.000806.000.00.00.H28
Ping ky khai tr ¢6 yéu t6 | - Ngay trong ngay tiép nhan 01 gio lamviéc | - 05 gio lamviéc | 01 gio lamviéc | 01 gio lam
3. | nuéc ngoai hd so, truong hop nhan hd viéc
1.001766.000.00.00.H28 | so sau 15 giy ma khang giai
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quyét dugc ngay thi tra két
qua trong ngay lam viéc tiép
theo.

- Truong hop can xac minh:
03 ngay lam viéc (24 gio lam
ViéC).

- Truong hop
can xac minh:
21 gio lam viéc

bang ky nhan cha, me,

con ¢ yéu td nudc ngoai 15 ngay 0.5 ngay 13 ngay 01 ngay 0.5 ngay
2.000779.000.00.00.H28
Thu tyc dang ky khai sinh
két hop dang ky nhén cha,
me, con cO yeu to nudc 15 ngay 0.5 ngay 13 ngay 01 ngay 0.5 ngay
ngoai
1.001695.000.00.00.H28
- 05 ngay lam viéc ddi voi - 37.9i0 lam vice
cx ae .., A dol  voi  viéc
viéc dang ky giam ho cu (40 < i 1A
< TP SN S IR dang ky gidm hg
Pang ky giam ho cd yeu to | gio lam viéc), \ s
, 2. cs i cu, S s .A 01 gio lam
nudC ngoai , 01 gio lamvigc | 21 gies 1am viec 01 gio lam viéc viac
1.001669.000.00.00.H28 |- 03 ngay lam viéc doi Véi 46i glo 'am vie '
S A oi  vai  viéc
viéc dang ky gidm ho duong < A A
- 3 i oA dang ky gidm ho
nhién (24 gio lam viéc). A
duong nhién.
Pang ky cham dut giam T . s
hd 6 yéu té nudc ngoai 02 ”gaylgfrrlnv‘i’li‘; (16 gio 01 gio lamviec | 13giolamviec | 01giolamvige | 0T 910 1AM
2.000756.000.00.00.H28 ¢ ¢
- Ngay trong ngay lam viéc | - Bo sung thong tin | - Bo sung thong | - Bo sung thong |- B6  sung
Xi ar g x| doi véi viéc bo sung thong tin | ho tich: 01 gio lam | tin hd tich: 05 | tin ho tich: 01 gio | thong tin ho
Thay doi, cai chinh, bo | . .. . PO A A A o .
AR .| ho tich, trwong hop nhan ho | viéc. gio lam viéc. lam viéc. tich; 01 gio
sung thong tin ho tich, xac T T A L
so sau 15 gio ma khong giai lam viéc.

dinh lai dan toc
2.000748.000.00.00.H28

quyét dwoc ngay thi tra ket
qua trong ngay lam viéc tiep
theo.
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- 03 ngay lam vigc doi Vi
viéc thay doi, cai chinh hg
tich, xac dinh lai dan toc (24

- Thay doi, cai
chinh ho tich, xac
dinh lai dan toc: 01

- Thay d6i, cai
chinh  ho tich,
xac dinh lai dan

- Thay d6i, cai
chinh ho tich, xac
dinh lai dan toc:

- Thay doi,
cai chinh ho
tich, xac dinh

gio lam viéc). Truong hop | gio lam viéc toc: 21 gio lam | 01 gio lam viéc lai dan toc: 01
can phai x4c minh thi thoi Viéc. gio lam viéc
han duoc kéo dai khdng qua Truong hop can
06 ngay lam viéc (48 gio xac minh: 45 gio
lam viéc). lam viéc
Ghi vao s hd tich viéc két
hon cua cong dan Viét Nam
9. giag‘“gg %‘%‘mq”gj;éaal o 12 ngay 0.25 ngay 11 ngay 0.5 ngay 0.25 ngay
nuGc ngoai
2.002189.000.00.00.H28
Ghi vao so6 ho tich viéc ly
hén, huy viéc két hon cua
cong dan Viét Nam da
10. | dwoc giai quyét tai co 12 ngay 0.25 ngay 11 ngay 0.5 ngay 0.25 ngay
quan c6 tham quyen cua
nudc ngoai
2.000554.000.00.00.H28
ich Khéc. oua cong i | NOR tona nigay tép i
Viét Nam di duoc giai ho so, truong hgp rlhan ho
quyét tai co quan c6 tham | %¢ sad 15 gio ma kh\ongﬁ gli}l
X . +. | quyet dugc ngay thi tra ket
quyen cua nugt NGoal . 4 trong ngay lam viéc tiép : : : . . : 01 gio lam
11. | (khai sinh; giam hg; nhan theo ' 01 gio lamviéc | - 05 gio lam viéc | 01 gio lam viéc viac

cha, me, con; xac dinh
cha, me, con; nubi con
nudi; khai tu; thay do6i ho
tich)

2.000547.000.00.00.H28

- Truong hop phai xac minh
thi thoi han giai quyét khong
gua 03 ngay lam viéc (24
gio lam viéc)

- Truong hop
can xac minh:
21 gio lam viéc
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- 05 ngay lam viéc (40 gio -0lgiolamviéc |- 37 gio lam |-0lgiolamviéc |01 gio lam
bang ky lai khai sinh c6 | lam viéc). Viéc. Viéc
12. | yéu t6 nuéc ngoai - Truong hop phai c¢6 vian | - Truonghopcan |- Truong hop |- Truong hop can | -Truong hop
2.000522.000.00.00.H28 ban xac minh thi thoi han xac minh: 0.25 | can xac minh: |xa4& minh: 0.5 | can xac minh:
giai quyét: 25 ngay. ngay 24 ngay ngay 0.25 ngay
Ding ky khai sinh ¢6 yéu |- 05 ngay lam viéc (40 giod -0lgiolamviéc |- 37 gio lam |-0lgiolamviéc |01 gio lam
t6 nudc ngoai cho nguoi | lam viéc). Viéc. Viéc
13. | d3 co hod so, gidy to cd |- Truong hop phai c6 van | - Truong hopcan |- Truong hop |- Truong hop can | -Truong hop
nhan ban xac minh thi thoi han xac minh: 0.25 | cin xac minh: | x4 minh: 0.5 | can xac minh:
1.000893.000.00.00.H28 giai quyét: 25 ngay. ngay 24 ngay ngay 0.25 ngay
- 05 ngay lam viéc (40 gio -0l giolamviéc |- 37 gio lam |-0lgiolamviéc |01 gio lam
Ping ky lai két hon c6 yéu | 1am viéc). viéc. viéc
14. | tb nudc ngoai - Truong hop phai c¢6 van | - Truong hop can |- Trudng hop |- Truong hop can | -Truong hop
2.000513.000.00.00.H28 ban xac minh thi thoi han xac minh: 0.25 | can xac minh: |xac minh: 0.5 | cAn xac minh:
giai quyét: 25 ngay. ngay 24 ngay ngay 0.25 ngay
|- 05 ngay lam viéc (40 gio | - 01 gio lam vigc ;/iégc? gio lam |5 gio lam viéc wgcl gio lam
bang ky lai khai tir cé yeéu | lam viéc); e S
TN . \ Y S . x| - Truong hop . x| -Truong hop
15. | t6 nude ngoai - Truong hop phai tién hanh - Truong hop can cin xac minh: | Truong hop can cAn x4c minh:
2.000497.000.00.00.H28 | xac minh thi thoi han khéng xac minh: 0.25 N . |xac minh: 05 N
. N T 09 ngay lam TR 0.25 ngay lam
qué 10 ngay lam viéc. ngay lam viéc . ngay lam viéc .
Viéc viéc
I1. Thii tuc hanh chinh cap x&
Ngay trong ngay tiép nhan ho
< , .. so, truong hop nhan ho so sau S s
1| DI K e | 15 gio ma khong giai quyét | O1giolamviéc | 05 gio lam viee | 01 gior lam vigc Silécg'(’ lam
dugc ngay thi tra két qua
trong ngdy 1am viéc tiép theo.
- Ngay trong ngay tiép nhan - 05 gio lam
< A A ho so; truong hop nhan ho so VIEC; N
2. ?.al(;l(igol%i{.gtor(‘fgo.oo.HZS sau 15 gio ma khéng giai | 01 gio lam viéc 01 gio lam viéc Silécglo lam

quyét duoc ngay thi tra két
qua trong ngay lam viéc tiep theo.
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- Trudong hop can xac minh
diéu kién két hon cua hai bén
nam, nir : 05 ngay lam viéc
(40 gio lam viéc)

- Truong hop can
Xac minh: 37 gio
lam viéc

- 03 ngay lam viéc (24 gio - 21 gio lam
< A A Viéc.
bang ky nhan cha, me, |lam viéc). L <1
. A e i ea - Truong hop o ea 01 gio lam
3. con - Truong hop can phai xac 01 gio lam viéc cAn xac minh: 01 gio lam viéc viac
1.001022.000.00.00.H28 minh: 08 ngay lam viéc (64 61 aio Iarﬁ '
gio lam vigc). - 9
viéc
N - . - 21 gio lam
Dang ky khai sinh két hop ;ar?f’vi”é%‘;‘y lam vice (24 gio viéc.
dang ky nhan cha, me, N x o ot i - Truong hop i 01 gio lam
4. - Truong hop can phai xac 01 gio lam viéc NS 01 gio lam viéc It
con minh: 08 ngay lam viéc (64 can xac minh: Viéc
1.000689.000.00.00.H28 inn. Ue ngay - 61 gio lam
gio lam viéc). =
Viéc
Ngay trong ngay tiep nhan
yéu cau, truong hop nhan ho
Dang ky khai tur so sau 15 gio ma khong giai T 05 gio lam viéc T 01 gio lam
> | 1.000656.000.00.00.H28 | quyét duoc ngay thi tra két | 0% 910 1amvice 01 giorlam viee viéc
qua trong ngay lam viéc tiep
theo.
Ding ky khai sinh luu dong - 05 ngay lam viéc (40 gio - 01 gio lam viéc e T - 01 gio lam
6. | 1.003583.000.00.00.H28 lam viéc): -S7giolamviee; | - 01 gio lam viée viéc
, Piing ky két hon luu dong - 05 nga?/a:ﬁrci\{::e)f: (40 gio - 01 gio lam viéc - 37V?1g-lam - 01 gio lamviéc | - 01\%[(; lam
* | 1.000593.000.00.00.H28 ), e ¢
8 biang ky khai tu Iuu dong - 05 ngay lam viéc (40 gio - 01 gio lam viéc - 37 gio lam -0l giolamviéc | -01gio lam
' 1.000419.000.00.00.H28 lam viéc); VIEC; Viéc
bang ky giam ho 03 ngay lam viéc (24 gio o ra oA 21 gio lam o ra A 01 gio lam
9| 1,004837.000.00.00.H28 lam viéc) 01 gior lam vice viac 01 gior lam vice viec
10. | Pang ky cham dut gidm | 02 ngay lam viéc (16 gio 01 gio lam viéc 13 gio lam 01 gio lam viéc 01 gio lam
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ho lam viéc) Viéc Viéc
1.004845.000.00.00.H28
- 03 ngay lam viéc (24 gio |- Thay d6i, cai | - Thayddi,cai | - Thay ddi, cai| - Thay doi,
lam viéc) d6i voi yéu cau | chinh ho tich: 01 | chinh ho tich: | chinh ho tich: 01 | cai chinh ho
thay d6i, cai chinh ho tich; gio lam viéc. 21 gio lam gio lam viéc; tich: 01 gio
Viéc. lam viéc;
+ Trudng hop phai x’éc minh + Truong hop
thi thoi han gidi quyét khong phai XAac
Thay déi, cai chinh, bo ﬂ”é 06 ngay lam vige (48 gio minh: 45 gio
11. | sung thang tin ho tich am vice). lam viée.
1.004859.000.00.00.H28
o - B6 sung
- Ngay trong ngdy lam viéc | . B§ sung théng |- B6 sung | - B sung thong | thong tin ho
doi Vol ycu cau b6 sung | tin hg tich: 01 gio | théng tin ho | tin ho tich: 01 |tich: 01 gio
thong tin ho tich, trudng hop | |am viec tich: 05 gio | gio lam viéc lam viéc
nhan ho so sau 15 gid ma lam viéc
khong giai quyet duoc ngay '
thi tra két qua trong ngay
1am viéc tiép theo.
- 03 ngay lam viéc (24 gio lam - 21 gio lam
Cap Gidy xac nhan tinh | viéc); viéc; 01 gid 1am
12. | trang hon nhén - Truong hop phai xac minh 01 gio lam viéc - Truong hop 01 gio lam viéc viac
1.004873.000.00.00.H28 thi thoi han giai quyet khéng phai Xac '
qué 23 ngay minh: 20 ngay
- 05 ngay lam viéc (40 gio lam | - 01 gio lam viéc - 37 gio lam -01 gio lamviéc | - 01 gio lam
Pang ky lai khai sinh viee. . viee; | viee
13. ’ - Truong hop phai ¢c6 vanban | - Truwong hop | - Truong hop |- Truong hop phai | - Truong hop
1.004884.000.00.00.H28 . . R e . \: f , T S g
xac minh thi thoi han giai | phai x4 minh: | phai xac |xac minh: 0.5 phai Xac
quyét khéng qua 25 ngay 0.25 ngay minh: 24 ngay | ngay minh:  0.25
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ngay
N s N ia s o rs A - 01 gio lam
Pang ky khai sinh cho Vloéi ngay lam viéc (40 gio lam | - 01 gio lam viéc VISZ gio lam - 01 gio lam viéc viéc
14. gégl;zléga ¢6 hd so, gidy to | _ Truc‘yng hop phai c6o van ban | - Truong hop | - Truc‘yng hop | - Truong hop phai I'Oh];wng T(%'g
1.004772.000.00.00.H28 xacxmlnAh thi IthOrI h\e,m giai | phai xac minh: ph_al | xac | xac minh: 0.5 minh:  0.25
quyet khdng qué 25 ngay 0.25 ngay minh: 24 ngay | ngay ngdy
- 05 ngay lam viéc (40 gis lam | - 01 gio lamviec | - 37 gio lam | - 01 gio lam viéc ;/igi gior lam
Ping ky lai két hon VIeC. o ‘ vise, ‘ . | - Truong hop
15. - Truong hop phai ¢c6 vanban | - Truong hop | - Truong hop | - Truong hop phai . ,
1.004746.000.00.00.H28 . . R e o \: . . . phai xac
xac minh thi thoi han giai | phai xac minh: | phai Xac |Xa minh: 05" .~
LA , < A S A X minh: 0.25
quyét khdng qué 25 ngay 0.25 ngay minh: 24 ngay | ngay ngdy
- 37 gio lam - 01 gio fam
- 05 ngay lam viéc (40 giv | - O1giolamvige | .= g - 01 gior lam vic | viac
Ping ky lai khai tir amviec), ‘ .| - Truong hop ‘ . ‘
16. - Truong hop can xac minh | - Truong hop can PSR - Truong hop can | - Truong hop
1.005461.000.00.00.H28 S b P A . 2 can xac minh: , 2 A2 T
thi thoi han giai quyét khong | xac minh: 0.25 09 noav 1Am xac minh: 0.5 | can xac minh:
qué 10 ngay lam viéc ngay lam viéc vic gay ngay lam viéc 0.25 ngay lam
i Viéc
I11. TTHC thuc hién tai co quan quan ly Co sé dir liéu hQ tich dién tir (&p dung chung tai S& Tw phap/UBND cap huyén, cip x4)
Ngay trong ngay tiep nhan
cigbinso ko | Y4585 N o i ot i o
1 | 2.000635.000.00.00.H28 g 99 01 gio lamviéc | 05gio lamviec | 01 gio 1am viec g

quyét duoc ngay thi tra két
qua trong ngay lam viéc tiep
theo.

Viéc
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PHAN II
NOQI DUNG CUA TUNG THU TUC HANH CHINH
(Kém theo Quyét dinh sé: 1096 /OB-UBND ngay20thang 6 ndam 2024 cia Chii
tich Uy ban nhan dan tinh Hoa Binh)

A. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc diing Ky khai sinh ¢6 yéu té nwéc ngoai

1.1. Trinh ty thyc hién

- Néu lya chon hinh thirc nop ho so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai B6 phan mot cira UBND cap huyén c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cp ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi ¢6 yéu cau ding ky
khai sinh truy cap Cong dich vu cong quéc gia hoic Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lieu theo quy
dinh; nop phi, 1& phi thdng qua chirc ning thanh toan truc tuyén hozc bang céch
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so dy du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thic ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hoic giri tin nhin hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lya chon
hinh thicc ndp hod so truc tuyén); chuyén hod so dé cong chac 1am cong tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tar
trén hé thong théng tin, co sd dir liéu) va ky sé vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 Yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung, thuc hién lai
bude (i);
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(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khéng bé sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky khai sinh.

- Cong chtc 1am cong tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, treong hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cdng chirc 1am céng tac ho tich thuc
hién viéc ghi vao S6 dang ky khai sinh, cdp nhat thong tin dang ky khai sinh trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung, luu chinh thic va chuyén
thong tin dén Co s dit liéu qudc gia vé dan cu (CSDLQGVDC) dé lay Sb dinh
danh ca nhan.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thuc truc tuyén,
cdng chuac 1am cbng tac ho tich gui lai biéu mau Gidy khai sinh dién ti voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy khai sinh dién tar va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am ¢ong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thtc trén Phan mém ding ky, quan ly ho tich dién tir ding chung.
Truong hop cha, me lva chon quéc tich Viét Nam cho con thi chuyén thdng tin
dén CSDLQGVDC dé lay S6 dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé& Sé dinh danh c& nhan, cong chic 1am cong
tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot
ctra dé tra két qua cho ngudi €6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.



38

1.2. Cach thirc thuc hién:

Nguoi ¢6 yéu cau dang ky khai sinh truc tiép thyc hién hodc oy quyén
cho nguodi khac thyc hién ndp hd so truc tiép tai B phan mot ctta UBND cép
huyén hodc giri hd so qua hé thong buu chinh hodc ndp hod so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

1.3. Thanh phan ho so:

- T6 khai dang ky khai sinh theo mdu (néu ndp ho so theo hinh thirc truc tiép
hodic givi ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu ciu cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau lwa
chon nop hd so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay chang sinh.

Truong hop khéng c6 Gidy ching sinh thi thay thé bang: van ban cua
ngudi 1am ching xac nhan vé viéc sinh, néu khong co van ban cua nguoi lam
chung thi thay thé bang vin ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Giay chang sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hoac me hoac ca cha, me 1a nguoi nude ngoai thi phai
ndp vin ban thoa thuan caa cha, me vé viéc lua chon qudc tich cho con. Truong
hop cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai van ban thoa
thuan lya chon quéc tich con phai c6 xac nhan cua co quan c6 tham quyén cua
nudc ma tré duoc lya chon mang quédc tich vé viéc tré ¢6 qudc tich 1a pha hop
quy dinh phép luat cua nude do;

+ Vian ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat
trong truong hop ty quyén thuc hién viéc ding ky khai sinh. Trudng hop nguoi
di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khdng phai co
van ban uy quyén caa cha, me tré em, nhung phai thong nhat véi cha, me tré em vé
noi dung khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, Co s¢ dir liéu ho tich dién t¢t (CSDLHTDT), dugc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);
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- Gidy to ¢6 gia tri chizng minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra di duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

- Gidy chiing nhan két hén néu cha, me da ding ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuét trinh (theo hinh thic truc tiép) hoac tai 1én (theo hinh thuc
truc tuyén);

- Gidy to chitng minh viéc tré em nhap canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to c6 gia tri di lai quéc té, c6 dau xac nhan nhap canh cua
co quan quan ly xuat, nhap canh) va vin ban xac nhan cta co quan cong an co
tham quyén vé viéc tré em dang cu trd tai Viét Nam trong truong hop tré em
sinh ra ¢ nudc ngoai, c6 cha hoic me 1a cdng dan Viét Nam hoac cha va me déu
la cdng dan Viét Nam, chua duoc diang ky khai sinh & nuéc ngoai, vé cu tra tai
Viét Nam.

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
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can khai thac khéng cé trong Co sé dit liéu qudc gia vé dan cuw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh tryc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién
thoai hodc duge chup, dugc quét bang thiét bi dién tir, tir gidy t& dwoc cap hop 18,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tr hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh) ngudi c¢6 yéu cau dang ky khai sinh phai nop ban chinh Gidy
chimg sinh; xudt trinh gidy to tuy thin; ban chinh Gidy chimg nhan két hén (néu
cha me tré di ding ky két hon va thong tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc quoc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khong cung cap dugc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x06a, stra chita, lam
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- P6i véi viée Xac dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc xac dinh ho, dan téc, dat tén cho tré em phai phu hop voi phap
Tudit va Yeu cau giiz gin bdn sdc dan téc, tdp quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qué dai, kho su dung.

+ Truong hop cha, me khoéng théa thudn dwoc vé ho, dan téc, qué quan
cua con khi dang ky khai sinh thi so, dan téc, qué quan cua con duoc xac dinh
theo tdp quan nhung phdi bdao dam theo ho, dan téc, qué quan ciia cha hodc me.

1.4. S6 hrong ho so: 01 b6

1.5. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

1.6. Poi twong thure hién thii tuc hanh chinh: Ca nhan

1.7. Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cdp huyén noi cu tri cta ngudi cha hoic ngudi me
thuc hién dang ky khai sinh ddi véi tré em sinh ra & Viét Nam trong cac trudng
hop:
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+ Cha hodc me¢ 1a cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai
hoic ngudi khong qudc tich.

+ Cha hoac me la cong dan Vi¢t Nam cu tra ¢ trong nudc con nguoi kia
la cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me¢ la cong dan Viét Nam dinh cu ¢ nuéc ngoai.

+ Cha va me 13 ngudi nude ngoai hodc ngudi khong qudc tich.

- Uy ban nhén dan cap huyén noi cu tra cta tré em, c6 cha hoic me hoic
ca cha va me 1a cong dan Viét Nam, thuc hién dang ky khai sinh dbi vai tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

1.8. Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

1.9. Co quan phdi hgp: Co quan quan Iy CSDLQGVDC.

1.10. Két qua thwce hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cip ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quéan 1y
dit liéu dién tir cia c4 nhan/dja chi thu dién tir/thiét bi so/dién thoai cua ngudi
yéu cau sau khi di hoan tat thu tuc ding ky khai sinh tai co quan ding ky ho
tich).

1.11. Phi, I¢ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudoi thude gia dinh c6 cong voi cdch mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

1.12. Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ngp hé so theo hinh thirc truc tiép hodc
giri ho sor qua hé thong buu chinh);

+ Mau ho tich dién tir trong tac dang ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

1.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng c6

1.14. Can cwr phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé truweng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mau sé quac tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truong B Tw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1é phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi_chd: Phan chiz in nghiéng la ngi dung sira doi, bé sung, thay thé.
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QUE QUAN: .ottt ettt et e et st e st e et e e ea e e s e e st e e st e e nteente e te e neeaneeeneeeneenreeaneennee e
Ho, Chit d€m, teN NGUOT ME: .......coooovo s
NAM Sinh: O Dantoc: @ ................... Quéc tich: @...............
B[S o1 4 L RSP
GIAY O Y tAN: B) Lottt
Ho, chit dém, tén N@WOT CHaI ...
NZM SINh: G DaN toc: @, Qubc tich: @................
INOT CU T @) Lt et e b e e be et e e b e e sbeesbeesbeesbeesbeesbeesaeesatesnteenteenbeanrens
GIAY O TUY thAN: B) oottt
Thong tin vé Gidy ching nhdn két hdn cua cha, me tré (néu cha, me tré da PKKH):
SG:........ . Quyén S4: ... , dang ky ngay ... thang ... nam ...
172 PSRRI

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, dugc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ... , NQAY ........... thang ......... nam ...



44

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 |:| Khong []

Ch thich:

(1) Ghi 13 tén co quan diang ky khai sinh.

, @ Chi ghi trong trieong hop nguoi c6 yéu cau ding ky hé tich chwa cé/khéng cung cap
Séf d,in‘h danh ca nhan/can cuoc cdng dan/thé can cuoc/ching minh nhan dan; khong cung
Cdp day du thong tin ngay, thang, nam sinh.

’ Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi déing ky thuong tri;
néu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tri; truong hop khéng co
noi dang ky thuwong trv va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

’(3) Ghi s dinh danh cd nhén/can cuéc cong dan/thé cdn cuoc (vi dy: Can cusc cong
dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop
khc}ng co SOj dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

) Truong hop sinh tai co so'y té thi ghi rd tén co sd'y té va va dia chi tru s¢ co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Pinh, Ha Nbi.

- Tram y té xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh caa 03 cip hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tir Son, tinh Bac Ninh.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding Ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
s0, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thdng tu dong chuyén noi dung tir sé sang ghi bang chit);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céac trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
du’(‘)‘ng/phé; thén/té/bén/ép; xa, phuong, thi trén; quan, huyén, thi xa, thanh phé thudc tinh,
thanh phé thudc thanh phé truc thudoc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguoi me ciia nguodi dwoc khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Sé dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quédc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia ngwdi dwgc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) Sb dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cép, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co su thda thuan nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cép thong tin; nguoi yéu clu trude do6 da dang nhép vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tor s€ tuy dong gui vé Kho quan ly dir liéu dién tir ctia cd nhan/dia chi thu dién
tu/thiét bi sd/dién thoai cia nguoi yéu cau sau khi da hoan tét thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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2. Thii tuc diing ky két hon co yéu té nwéc ngoai

2.1. Trinh ty thyc hién:

- Néu Iya chon hinh thtic nop hd so truc tiép, nguoi c6 yéu cau ding ky két
hén nop hd so dang ky két hdn tai B phan mot cira UBND céap huyén cé tham
quyén; nop 1& phi néu thudc truong hop phai nop 18 phi ding ky két hon.

- Néu lya chon hinh thirc nop hod so truc tuyén, nguoi c6 yéu cau ding ky
két hon truy cap Cdng dich vu cbng quéc gia hoic Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi ding theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky két hdn (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai lidu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day da, théng nhat, hop 1é caa hé so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hé so truc tuyén), chuyén hé so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi
y&u cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi dung can bd sung dé
nguoi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i)

(iii) Truong hop ngudi c6 yéu cau ding ky két hon khong bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky két hon.

- Cong chac lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bé sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 16 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop cd khiéu nai, to céo viéc két hon khong da diéu kién két hon
theo quy dinh ciia Luat Hon nhan va gia dinh hoac xét thay c6 van dé can lam rd
vé nhan than caa bén nam, bén nix hoic gidy to trong hd so dang ky két hon, cong
chirc 1am cong tac ho tich bao cao Truong phong Tu phap dé phdi hop véi co quan
c6 lién quan xac minh 1am rd. Trong qua trinh tham tra, xac minh hd so, néu thay
can thiét, thi 1am viéc tryc tiép véi cac bén @& 1am rd vé nhan than, su tu nguyén
két hon, muc dich két hon.

+ Néu thay ho so day du, hop Ié, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhéan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so ding ky két hén theo hinh thic
truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao So6 ding ky két
hon, cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich
dién tir dung chung, Iuu chinh thac.

Trudng hop tiép nhan hd so dang ky két hdn theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich giri lai biéu mau Giay chang nhan két hon dién tir Véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day du hoic
khdng cé phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky két hon, cap nhat thong tin ding ky két hon
va luu chinh thire trén Phan mém ding ky, quan Iy h tich dién tir ding chung.

- Cong chic 1am cong tac ho tich in Gidy ching nhan két hon, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Giay chang nhan két hon,
trong S6 ding ky két hon, khang dinh su tu nguyén két hon va ky tén vao Sé ding
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nir nhan 01 ban
chinh Gidy chting nhan két hon.

Truong hop mot hoac hai bén nam, nit khdng thé c6 mat dé nhan Giay
ching nhan két hon thi theo dé nghi bang van ban cua ho, cdng chtc 1am cong
tac ho tich bao cdo Truong phong Tu phap thuc hién gia han thoi gian trao Gidy
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ching nhan két hon nhung khong qua 60 ngay, ké tir ngdy Chu tich Uy ban
nhan dan cip huyén ky Giay ching nhan két hon.

Hét 60 ngdy ma hai bén nam, nit khong dén nhan Gidy chiing nhan két
hon thi cong chirc 1am cdng tac ho tich bao céo Chu tich Uy ban nhan dan cép
huyén hay Gidy chiang nhan két hon da ky. Néu sau d6 hai bén nam, nit van
mudn két hon vai nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

2.2. Céch thirc thuc hién:

Ngudi co yéu cau dang ky két hon thuc hién ndp hd so truc tiép tai Bo
phan médt ctra UBND cép huyén hoac nop hd so truc tuyén trén Céng dich vu cong
quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nir c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

2.3. Thanh phan ho so:

- To khai ddang ky két hén theo mdu, c¢é dii théng tin ciia hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mét To khai ding ky két hén (néu nguoi
6 yéu cdu lywa chon nép hé so theo hinh thire triec tiép);

- MAu ho tich dién tir tvong tac ding ky két hon (do ngudi yéu cau cung cip
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya chon
ndp ho so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau ding ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy xac nhan cua t6 chic y té c6 tham quyén cua Viét Nam hodc nuéc
ngodi xac nhan cac bén két hon khdng mac bénh tam than hoic bénh khac ma
khong co kha nang nhan thac, lam chu dugc hanh vi caa minh;

- Giay to chung minh tinh trang hén nhan cua nguoi nudc ngoai do co
quan c6 tham quyén cta nudc ma ngudi d6 1a cong dan cap con gia tri sir dung,
x&c nhan hién tai ngudi d6 khong c6 vo hoic khdng ¢ chdng; trudng hop nuéc
ngoai khdng cap xac nhan tinh trang hén nhan thi thay bang gidy to do co quan
c6 tham quyén nudc ngodi Xac nhan ngudi d6 ¢ du diéu kién két hon theo phap
luat  nudce do.

Gia tri sir dung cua giay to chitng minh tinh trang hdn nhan cua nguoi
nudce ngoai duge xac dinh theo thoi han ghi trén gidy to ¢6. Truong hop gidy to
chting minh tinh trang hén nhan khdng ghi thoi han sir dung thi gidy to nay va
gidy x4c nhan cua té chirc y té c6 gia tri trong thai han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai phai nop
ban sao ho chiéu/gidy to c6 gia tri thay thé ho chiéu.

- Gidy xac nhan tinh trang hén nhan caa cng dan Viét Nam cu tra trong
nudc. Truong hop da co thong tin tinh trang hon nhéan trong CSDLHTDT,
CSDLQGVDC thi khong phai xuat trinh (theo hinh thic truc tiép) hozc tai 1én
(theo hinh thire truc tuyén).
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* Ngoai gidy to néu trén, tlly ting trudng hop, bén nam, bén nit phai ndp
gidy to turong tng sau day:

- Cong dan Viét Nam da ly hon hoac huy viéc két hon tai co quan cé
tham quyén ctia nudc ngoai phai nop ban sao trich luc ho tich vé viéc da ghi vao
sO viéc ly hon hodc huy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la cong chure, vién chirc hodc dang phuc vu trong
luc lugng vii trang phai ndp van ban ctiia co quan, don vi quan 1y xac nhan viéc
két hon v6i ngudi nude ngoai khong trai véi quy dinh ctia nganh do;

- Trudng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong co thoi han ¢ nudce ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
do Co quan dai di¢n ngoai giao, Co quan dai dién lanh sy ctia Viét Nam ¢ nudc
ngoai cap.

* Gidy tor phai xuat trinh:

- Ho chiéu hoic chiing minh nhan dan hodac thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé ching minh vé nhan than cua cong dan Viét Nam.
Truong hop cic thong tin cd nhan trong cic gidy to nay dia cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Nguoi nudce ngoai xuét trinh ban chinh ho chiéu dé ching minh vé nhan
than; trudng hop nguodi nuéc ngodi khéng co ho chiéu dé xuit trinh thi c6 thé
XUt trinh gidy to di lai quéc té hoac thé cu tru;

- Gidy to ¢6 gia tri chizng minh théng tin vé cu tr trong treong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra di duogc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic tryuc tiép) hoic tai 18n (theo hinh thuc truc tuyén).

*Luuy

- P6i v6i gidy to ndp, xuét trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup giéy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day du.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so ding ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugce quét bang thiét bi dién i, tir gidy to dugc cap hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugce st dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chiing nhan két hon),
ngudi c0 yéu cau dang ky két hon phai nop ban chinh Gidy xac nhan tinh trang hon
nhan (néu théng tin vé tinh trang hén nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), gidy to chitng minh tinh trang hén nhan, gidy xac nhan caa t6 chac
y té.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky két hén khong cung cip duoc gidy
td néu trén theo quy dinh hoac gidy to nop, xuat trinh bi tay x0a, sira chita, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

2.4. S6 hromg ho so: 01 b6

2.5. Thoi han giai quyét: 15 ngay.

2.6. Poi twong thue hién thii tuc hanh chinh: Ca nhan

2.7. Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cdp huyén noi cu tri ciia cong dan Viét Nam thuc hién
dang ky két hon giita cong dan Viét Nam véi ngudi nude ngoai; giira cong dan
Viét Nam cu tra & trong nudc voi cong dan Viét Nam dinh cu ¢ nudc ngoai;
gitra cong dan Viét Nam dinh cu & nudc ngoai véi nhau; gitta cong dan Viét
Nam dong thoi c6 quéc tich nudc ngoai voi cong dan Viét Nam hodc véi ngudi
nuGgc ngoai.
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Trudng hop ngudi nude ngoai cu tra tai Viét Nam cé yéu cau ding ky két
hon thi Uy ban nhan dan cép huyén noi cu trti cua mdt trong hai bén thuc hién
dang ky két hon.

2.8. Co quan thue hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan hod so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

2.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC, co quan c6 lién
quan.

2.10 Két qua thuc hién thia tuc hanh chinh:

- Gidy chung nhan két hén (02 ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong guri vé Kho quan
ly dir liéu dién tir cta c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi
yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

2.11. Phi, I€ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.

2.12. Mau don, mau to khai:

+ To khai ding ky két hdn (néu nép hé so theo hinh thirc truc tiép);

+ MAu ho tich dién tir twong tac diang ky két hon (néu nop hd so theo hinh
thirc truc tuyén).

2.13. Y&u céu, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir dt 20 tudi trd 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dan su;

- Cong dan Viét Nam dinh cu & nwde ngodi phdi ¢6 gidy to cho phép cu
tri do co quan co tham quyén nwée ngoai cdp.

- Viéc két hon khong thudc mot trong cac truong hop cdm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cta Luat Hén nhan va gia
dinh, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hén voi nguoi khac hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang c6 chdng, ¢6 vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguoi c6 ho trong pham vi ba doi; gitta cha, me nudi vo1 con nudi; gitra nguodi
da tung la cha, me¢ nudi voi con nudi, cha chéng v6i con dau, me vo véi con ré,
cha duong vdi con riéng cua vg, me ké véi con riéng cua chéng.

* Nha nudc khong thira nhadn hon nhan gitra nhitng ngudi cung gidi tinh.

2.14. Can ctr phap ly:
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- Luat Hon nhan va gia dinh nam 2014,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sb didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trwong Bo Tu
phap stra d6i, bo sung mot sé ndi dung cia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé quéc tich va mdu gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

(1) TO KHAI PANG KY KET HON @)

KN QU @)oo

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tity than ©

Két hon 1an thir may

Ching t61 cam doan nhitng 101 khai trén day l1a dung su that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan cta minh.
Pé nghi Quy co quan ding ky.
e NOAY thang ........... nam..............

Bén nir Bén nam
(Ky, ghi rd ho, chix dém, tén) (Ky, ghi rd ho, chix dém, tén)
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Dé nghi cip ban sao®: C6 D Khéng []

Chu thich:

M@ Truong hop 1am thu tuc diang ky két hdn c6 yéu té nudc ngoai, thi phai dén anh cua hai
bén nam, ni.

®) Ghi 13 tén co quan ding ky két hon.

@) Chi ghi trong trieong hop nguwoi c6 yéu cdu ding ky hé tich chwa c6/khéng cung cap sé
dinh danh ca nhan/can cwoc cong dan/thé can cuoc/chizng minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuwong trd; néu
khong co6 noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop khong cé noi dang
ky thwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

®) Ghi sé dinh danh cd nhdn/can cuéc cong dan/thé can cuéc (Vi du: Cén cudc cdng dan so
025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Trwong hop khéng cé so
dinh danh cd nhdn/cin cwéc cong dan/thé cdn cwéc thi ghi gidy to hop 1é thay thé (hé chiéu,
chizng minh nhan dan,...).

© P& nghi danh dau X vao 6 néu c6 y&u cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am thu tuc ding ky két hon c¢6 yéu td nudc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé);
s0, ngay, thang, nim cp, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon lan thi méy.

Il. Théng tin bén nam

(10) Anh (truong hop lam thi tuc dang ky két hon co yéu té nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quédc tich;

(15) S6 dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy to sitr dung (CCCD/CMND/H9 chiéu/Gidy to hop 16 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(18) Két hon 1an thir my;

(19) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(20) H6 so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan céc thong tin cung cip 1a dung su that, viéc két hon cua hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trude phép luat veé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trid dd dwoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon tryc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu dién tr ctia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta nguoi yéu cu sau khi di hoan tat thu tuc ding ky két hon tai co
quan dang ky ho tich.
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3. Thii tuc ding ky khai tir c6 yéu té nwéc ngoai

3.1. Trinh tw thwc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau ding ky khai
tir ndp hd so ding ky khai tir tai Bo phan mot caa UBND cap huyén ¢ tham
quyén; nop 1& phi néu thudc truong hop phai ndp 18 phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu cd yéu cau cap ban sao Trich luc khai tu.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
khai tir truy cap Cong dich vu céng quédc gia hodc Céng dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢6 yéu cau dang ky khai tir truc tuyén cung cap thdng tin theo mau
ho tich dién tir trong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
18 phi théng qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mét cira c6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thic ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién ta hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lra chon
hinh thicc ndp hod so truc tuyén); chuyén hod so dé cong chac 1am cong tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Trudng hop ngudi c6 yéu cau dang ky khai tir khdng bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cira c6 théng béo tir chéi giai
quyét yéu cau dang ky khai tir.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, treong hop tiép nhan hé so
dang ky khai tir theo hinh thic truc tiép, thi cong chuc 1am cong tac ho tich thuc
hién viéc ghi vao S6 ding ky khai tir, cAp nhat thong tin dang ky khai tir va luu
chinh thac trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so ding ky khai tir theo hinh thuc truc tuyén cong
chac 1am cong tac ho tich gui lai biéu mau Trich luc khai tir dién ta véi thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bj sd.

Nguoi yéu cau cd trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan théng tin dd théng nhit, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao Sé dang ky khai tir, cap nhat thong tin dang ky khai tir
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chuc lam cong tac ho tich in Trich luc khai ti, trinh Lanh dao UBND
ky, chuyén Bo phan mot cra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong So6 dang ky khai tir va Ky tén vao S6 dang ky khai tir, nhan Trich lyc khai ti.

3.2. Céch thirc thye hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién nop ho so tryuc tiép tai B0 phan mot cura/Trung tdm hanh
chinh coéng ctia UBND cap huyén hodc giri ho so qua hé thong buu chinh hoic nop
hé so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cap tinh (https://dichvucong.hoabinh.gov.vn).

3.3. Thanh phan ho so:

- To khai ding ky khai tir theo mdu (néu ndp ho so theo hinh thirc triec tiép
hodic givi ho so qua hé théng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu ciu cung cp
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya chon
nop hd so theo hinh thirc tryc tuyén);



https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- Nguoi c6 yéu cau dang Ky khai tir thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay béo ttr hodc gidy to thay thé Gidy béo tir do co quan c6 tham quyén cap;

- Gidy to, tai liéu, chtng cir do co quan, to chtc ¢6 tham quyén cap hoic xac
nhan hop 1& ching minh su kién chét d6i véi truong hop ding ky khai tir cho nguoi
chét da 14u, khong c6 Gidy béo tir hoac gidy to thay thé Gidy bao tu;

- Vin ban ay quyén (dugc chuang thuc) theo quy dinh caa phép luat trong
trudng hop ty quyén thuc hién viée dang ky khai tir. Trudng hop ngudi c6 trach
nhiém ding ky khai tir iy quyén cho ngudi khac thuc hién viéc dang ky khai tor ma
ngudi dugc ty quyén 1a 6ng, ba, cha, me, con, vog, chdng, anh, chi, em rudt cia
ngudi Gy quyén thi van ban ty quyén khdng phai chiing thuc.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gi tri sit dung dé ching minh vé nhan than ctiia nguoi ¢ yéu cau ding ky
khai tir. Truong hop cac thong tin ¢4 nhdn trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gia tri chizng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khdng thé khai thac dugc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé giay to ching minh noi cu tra da duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh; sé dinh danh cd nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day du.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky khai tir tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién ti, tir gidy to duge cap hop 1€,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir truc
tuyén di co ban sao dién tr hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), nguoi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh
phép luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tir khong cung cap duogc gidy to
néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bj tay xda, sta chita, lam gia
thi co quan dang ky ho tich ¢ tham quyén hiy bo két qua ding ky khai ti.

3.4. S6 lwong ho so: 01 bo

3.5. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop
nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua
03 ngay lam vi¢c.

3.6. Poi twong thue hién thi tuc hanh chinh: Ca nhan

3.7. Co quan c6 thaim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cudi clng cua nguoi chét thuc
hién viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh
cu & nudc ngoai chét tai Viét Nam;
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- Uy ban nhan dan cap huyén noi nguoi dé chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc diang ky khai tir trong truong hop khong xac dinh
dugc noi cu tra cudi cling ciia nguoi chét.

3.8. Co quan thye hién thia tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

3.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

3.10. Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich lyc khai t&r (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé ty dong giri vé Kho quéan 1y
dit liéu dién tir ctia c4 nhan/dia chi thu dién ta/thiét bi sé/dién thoai ctia ngudi
yéu ciu sau khi da hoan tat thu tuc dang ky khai tir tai co quan dang ky ho tich).

3.11. Phi, I¢ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

3.12. Mau don, mau to khai:

+ To khai dang ky khai tir (Néu Nép o so theo hinh thirc truc tiép hodc guri
hé sor qua hé thong buu chinh);

+ MAu ho tich dién tir twong tac ding ky khai tir (néu nop hd so theo hinh
thirc truc tuyén).

3.13. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khéng c6

3.14. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bj truéng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng Bo Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé truweng Bo Tw phdp ban hanh, hwéng dan si dung, qudn ly
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B truong B Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU D e

Ho, Chit d&m, tBN NGUOT YBU CAU: ... oot
Ngay, thang, NAM SINN: ..o
INOT CU L @)oo s

QUAN NE VAT NEUTT A8 CHEE: ..ot
Pé nghi co' quan ding ky khai tir cho ngudi c6 tén duoi day:

HO, CREE @M, TEN: ..o
Ngay, thAng, NAM SINN: ..o s
Gigi tinh: @ .. DANtOC: @ QUAC tICh: @)oo,
NOT €U 0 CUST CUNGE @) et

D3 chét vao lUC: ..o QIO v phlt, NQAY ......cc...... thang ......... NAM ..o
NOT CREL: ..o
NGUYEN NRAN CNEL: ..ottt oottt oot oottt
S6 Giay béo ti/Giay to thay thé Gidy bao ta: @ ..o 3 [ J
.......................................................................................................... CAp NQAY .......thaNng ... nam ............
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: .o ngay ... thang ....... nam.........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 |:| Khong []
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Chu thich:
() Ghi rd tén co quan dang ky khai tir.

@ Chi ghi trong triong hop nguwoi c6 Yeu cau dang ky hé tich chwa cé/khéng cung
cap so dinh danh ca nhan/cin cuéc cong dan/thé can cwée/chizng minh nhan dan; khong
cung cdp day dii thong tin ngay, thang, ndm sinh.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ddng ky thirong
tri; néu khéng cé noi ding ky thwong tri thi ghi theo noi dang ky tam trii; trwong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s¢ dinh danh cd nhdn/can cwéc cong dan/thé cin cwéc (Vi du: Céan cuéc
cdng dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khdng ¢6 6 dinh danh cd nhan/cin cwdéc cong dan/thé can cuéc thi ghi gidy
to hop 1 thay thé (hg chiéu, chizng minh nhan dan,...).

) Néu ghi theo Giay bao tu, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khong c6 thi muc nay dé trong.

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc khai tu.

IL. Thong tin vé ngudi dwece ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
sd, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phut, ngdy, thang, nim (tach biét riéng cac trudng thong tin gid,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chi thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy béo tu: sb, ngay, thang, nim cap, co quan cap (tach
biét riéng cac truong thong tin s6, ngiy, thang, ndm, co quan cap; c6 chii thich néu khong cé
thi dé trong);

(15) Bé nghi cap ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.
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* Truong hop cac thong tin vé& gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude do6 da dang nhap vao h¢ théng, thue hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky khai tir nhan Trich lyc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Béan dién to s€ tu dong gui vé Kho quan ly dir li¢u di€n tir cia c4 nhan/dia chi thu dién
tu/thiét bi sd/dién thoai cua nguoi yéu cau sau khi di hoan tat thu tuc dang ky khai tir tai co
quan dang ky ho tich.
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4. Thii tuc diang ky nhan cha, me, con c6 yéu té nwéc ngoai

4.1. Trinh tw thuc hién:

- Néu luya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ding ky
nhan cha, me, con nop hd so ding ky nhan cha, me, con tai B6 phan mét cira
UBND cép huyén c6 tham quyén; nop I¢ phi néu thudc truang hop phai nop 18 phi
dang ky nhan cha, me, con; nop phi cip ban sao Trich luc ding ky nhan cha, me,
con néu cd yéu cau cap ban sao Trich luc diang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng quéc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyen.

Nguoi ¢6 yéu cau diang ky nhan cha, me, con truc tuyén cung cip théng
tin theo mau ho tich dién tir trong tac diang ky nhan cha, me, con (cung cap trén
Cong dich vy cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, Ié phi thdng qua chirc ning thanh toan truc tuyén hoac
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thac nop ho so truc tuyén); chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i):

(iii) Trudng hop ngudi ¢d yéu cau dang ky nhan cha, me, con khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bé phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chic lam cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Cdng chuc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s¢ Uy ban nhan dan cip huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri van ban dé nghi Uy ban nhan dan cip xa noi thuong trd cia nguoi duoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan déan
cap Xa.

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chap, hd so
day du, hop 1, ding quy dinh, trudng hop tiép nhan hd so ding ky nhan cha, me,
con theo hinh thic truc tiép, thi cdng chic 1am cbng tac hé tich thuc hién viéc ghi
vao S dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va lwu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cdng chac 1am cong tac ho tich gui lai biéu mau Trich luc ding ky nhan
cha, me, con dién tir v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc
thiét  bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thdng tin trén biéu mau Trich luc ding ky nhan cha, me, con dién tir va x4c nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao Sé ding ky dang ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thrc trén Phan mém ding ky, quan 1y
ho tich dién tir dung chung.

- Cong chac lam cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén tgi B phan mot cira dé tra két qua cho ngudi co
y&u Ccau.

- Nguoi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai ¢ mat, xuat
trinh gidy to tuy than dé di chiéu) kiém tra thdng tin trén Trich luc ding ky nhan
cha, me, con, trong S6 ding ky nhan cha, me, con va ky tén vao So6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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4.2. Cach thirc thye hién:

Nguodi co yéu cau dang ky nhan cha, me, con thuc hi¢én nop hd so truc
tiép tai BO phan mot ctra/Trung tam hanh chinh cong cia UBND cép huyén hoac
ndp ho so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn)
hodc Cdng dich vu cong cép tinh (https://dichvucong.hoabinh.gov.vn) (mot bén
c6 thé ndp hd so ma khong phai c¢é vin ban uy quyén cua bén con lai).

4.3. Thanh phén hd so:

- To khai dang ky nhén cha, me, con theo mau (néu nguoi c6 yéu cau lwa
chon nép hé so theo hinh thirc truec tiép);

- Mau ho tich dién tir twong tic ding ky nhan cha, me, con (do nguoi co
yéu cau cung cp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co
yéu cau lya chon nop ho so theo hinh thie true tuyén);

- Nguoi ¢6 yéu cau dang Ky nhan cha, me, con thuc hién viéc ndp/xuat
trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Giay to phai nop:

- Chiing cir chitng minh quan hé cha, con hodc quan hé me, con gom mat
trong c4c gidy to, tai lidu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, t6 chirc khac
c6 tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan
hé me con.

+ Truong hop khdng c6 chang cir chang minh quan hé cha, me, con néu
trén thi phai co van ban cam doan cua cac bén nhan cha, me, con, c¢d it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cdng dan Viét Nam vaéi
ngudi nudc ngoai hoac gitra ngudi nudc ngoai v&i nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to ¢d gia tri thay ho chiéu dé chirng minh
vé nhan than.

* Gidy to phai xuat trinh:

- H6 chiéu hoic Chting minh nhan dan hoic Thé cin cudc cong dan hoac
cac giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri s dung dé chizng minh vé nhan than caa nguoi ¢ yéu cau dang ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong
phai tai 1én (theo hinh thic truc tuyén):;

- Gidy to ¢6 gia tri chizng minh théng tin vé cu tr trong treong hop co
quan dang ky ho tich khdng thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
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vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so diang ky ho
tich theo quy dinh ctia phép luat hé tich, khong duoc yéu cau nguoi dang ky hd
tich ndp thém gidy to ma phap luat hd tich khéng quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngdy, thang, nam sinh; sé dinh danh cd nhéan/can
cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup biang may
anh, dién thoai hodac dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gai kém trong hd so dang ky nhan cha,
me, con truc tuyén dé c6 ban sao dién tir hoic di c6 ban dién ti gidy to ho tich thi
ngudi yeu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc ding ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tily than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a chang ctir ching minh quan hé cha, con hoic quan hé
me, con.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.
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- Truong hop nguoi yéu cau dang ky nhan cha, me, con khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua ding
ky nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phép ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c¢6 co sé xac dinh noi dung cam doan
khong dung su that.

4.4. S6 lwong hd so: 01 b

4.5. Thoi han giai quyét: 15 ngay

4.6. Poi twong thye hién thi tuc hanh chinh: Ca nhan

4.7. Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trii cia nguoi duoc nhan 1a cha, me,
con thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam vai nguoi
nudC ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc vai cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai voi
nhau; giira cong dan Viét Nam dong thoi c6 quéc tich nudc ngoai véi cong dan
Viét Nam hoac vai nguoi nudc ngoai; gitra ngudi nudc ngoai vai nhau ma mot
hoac ca hai bén thuong tru tai Viét Nam.

4.8. Co quan thyc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

4.9. Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu trd cua ngudi dugce nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

4.10. Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu ciu cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban di¢n to Trich luc dang ky nhéan cha, me, con (Ban dién tir s€ tu
dong gui vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

4.11. Phi, 1€ phi:

- Mc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thude gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B
Tai chinh.

4.12. Mu don, mau to khai:

+ To khai ddng ky nhdn cha, me, con (néu nép hé so theo hinh thirc
truc tiep);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop hé so
theo hinh thuc truc tuyén).

4.13. Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khong c6

4.14. Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bo sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng Bo Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

74

thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théong tu sé 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phdn chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QUL Db

Ho, Chit d8m, t&n MEUOT YEU CAUS .....cccccooooeeiieeeeeeeeeoeeeeeeee oot eesessssssssseneee
Ngay, thAng, NAM SINN: ..ot
INOT CU LT ) ettt e e e et ee s e e ee e ee e
GIAY 1O TUY ThANT ©) oo eeeessssssesses s
Quan hé véi ngudi NhAN ChA/ME/CON: @) ... ...
Pé nghi co’ quan cong nhan nguoi ¢ tén dwdi day:

HO, CNT AEIM, T8N ..ottt sttt n ettt s et ns et n et s st s s et et enae s
Ngay, thAng, NAM SINN: ...t
Gidi tinh: @ DAN tOC: @ QUAC tICh: @ e,
NOT CU T @i
Gidy khai SINN/GIAY t t0Y thAN: G oo
LA s cua ngwoi co tén dwoi day:

HO, CNTE AEIM, TEIN: ..ottt bbbt bbbt s et n st s et s st s e st s
Ngay, thANG, NAM SINN: ..ottt
Gigitinh: @ DANOC: @, QUSC tich: @ oo
INOT CU LT Bttt et s e s s e e ee e e e s e
Gidy khai SINN/GIAY 6 tUY thANT @)oo
T61 cam doan viéc nhan...........coeeevevveevvecccree e, noi trén la dung sy that, ty nguyén, khong co tranh

chap va chiu trach nhiém trude phap luat vé cam doan cua minh.

Lam t@i....ooveceeceeeecens ngay ............ thang............ nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hoic cha®

D& nghi cp ban sao ©: Co L] Khong []
SO luong:.......... ban
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Chd thich:
@ Ghi rd tén co quan dang ky nhan cha, me, con.
@ Chi ghi trong trweong hop nguwoi cé yéu cau dang ky ho tich chia c6/khéng cung
cdp s6 dinh danh cd nhan/can cude cong dan/thé can cudc/chirng minh nhén dan.
Trwong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi déing ky thwong
tr(; néu khéng cé noi ding ky thuwong tri thi ghi theo noi dang ky tam trii; triong hop
khdng co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.
®) Ghi sé dinh danh cd nhdn/can cwéc cdng dan/thé can cudclsé Gidy khai sinh
(doi Véi tré em)
Vi du: - Cén cwéc cong dan so 025188001010 do Cuc Cdnh sat QLHC vé TTXH
cap ngay 20/11/2021.
- Giay khai sinh sé 01/2014, quyén s¢ 02 do UBND x& My Thang, huyén My
Lgc, tinh Nam Dinh cdp ngay 15/11/2014.
Truong hop khéng c6 sé dinh danh cd nhéan/can cwéc cong dan/thé cin cudce thi
ghi gidy to hop Ié thay thé (hg chiéu, chizng minh nhan dan,...).
4 Chi khai trong truong hop nguoi yéu ciu khong ddng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic nguoi da
thanh nién nhung mét niang luc hanh vi dan su, ghi y kién ctia ngudi cha néu me 13 nguoi
y&u cau, y kién ngudi me néu cha 13 nguoi yéu cau (trir trudng hop ngudi d6 di chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan suy).

© P& nghi danh dau X vao & néu cé yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy t& hop 1€ thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngdy, thang, ndm);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

IIL. Théng tin vé ngwoi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(22) Bé nghi cap ban sao:



78

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra di dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién ttr theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban
chinh) truc tiép tai co quan ding ky ho tich.

Béan dién to s€ tu dong gui vé Kho quan ly dir li¢u dién tir cia cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi da hoan tat thu tuc dang ky nhén cha, me,
con tai co quan dang ky ho tich.
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5. Thii tuc ding ky khai sinh két hop diing ky nhan cha, me, con cé yéu
t6 nuwoc Ngoai

5.1. Trinh tw thyc hién:

- Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con nop hé so ding
ky khai sinh va dang ky nhan cha, me, con tai Bo phan mot cira UBND cép huyén
cd tham quyén; nop 1¢ phi néu thudc truong hop phai nop 18 phi dang ky khai sinh,
dang ky nhan cha, me, con; nop phi cap ban sao Giay khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau, dong thai chuyén hd so dé cong chire 1am cong tac
ho tich xur ly.

Sau khi tiép nhan ho so, can bo tiép nhan ho so tai Bo phan mot cta thuc
hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co
so dir liéu) va ky sb vao tai lidu, ho so giai quyét tha tuc hanh chinh da dugc s6
hoéa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i)

(iii) Truong hop ngudi ¢ yéu cau dang ky khai sinh va nhan cha, me,
con khdng bd sung, hoan thién dugc hd so thi bao cdao Truong bo phan mot cia
c6 théng bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chic lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi Yau cau ndp, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bé sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi NOP hd so — thuc hién lai budce (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau;

+ Cong chirc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, ddng thoi
giri van ban dé nghi Uy ban nhan dan cip xa noi thuong trd cia nguoi duoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan déan
cap xa.
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+ Néu thay viéc nhan cha, me, con la dung va khong co tranh chap, théng
tin khai sinh day du va phi hop, thi cong chirc 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky nhan cha, me, con, S6 ding ky khai sinh, cap nhat thong tin
dang ky khai sinh, dang ky nhan cha, me, con va luu chinh thac trén Phan mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me lya chon quéc
tich Viét Nam cho con thi chuyén théng tin dén CSDLQGVDC dé liy Sb dinh
danh ca nhan.

- Sau khi CSDLQGVDC tra vé& S6 dinh danh c& nhan, cdng chic 1am cong
tac ho tich in Gidy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot cia tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
cO mat, xuat trinh gidy to tuy than dé di chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 diang ky
khai sinh, nhan Trich luc ding ky nhan cha, me, con, Giay khai sinh.

5.2. Cach thwrc thuc hién:

Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con thuc hién nop
hé so truc tiép tai B6 phan mot cira UBND cép huyén (mot bén c6 thé nop hd so
ma khdng phai cé van ban ty quyén cta bén con lai).

5.3. Thanh phan hd so"

* Gidy tor phdi ngp:

- To khai dang ky khai sinh theo mau;

- To khai dang ky nhdn cha, me, con theo mau.

- Giay ching sinh.

+ Truong hop khong cé Gidy chang sinh thi ndp van ban cta ngudi lam
chting xac nhan vé viéc sinh; néu khong c6 vian ban cua nguoi lam chang thi
phéi c6 gidy cam doan vé viéc sinh.

+ Trudng hop tré em sinh ra tai nudc ngoai thi nop Gidy chang sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hoac me hoac ca cha, me 1a ngudi nude ngoai thi phai
nop vin ban thoa thuan caa cha, me vé viéc lua chon qudc tich cho con. Truong
hop cha, me lya chon quédc tich nuéc ngoai cho con, thi ngoai van ban thoa
thuan lra chon qudc tich con phai c6 xac nhan cia co quan ¢ tham quyén nuéc
ma tré dugc chon mang qudc tich vé viéc tré ¢ qubc tich phu hop quy dinh caa
phap luat nudc do.

- Chang cir chitng minh quan hé cha, con hoic quan hé me, con gom mét
trong c4c gidy to, tai liéu sau day:

+ Vin ban cla co quan y té, co quan giam dinh hoic co quan khac ¢o
tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.
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+ Truong hgp khdng co chang ci chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, cd it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam vdi
ngudi nudc ngoai hoac gitra ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to c6 gié tri thay ho chiéu dé chitng minh
vé nhan than.

* Gidy tor phdi xudt trinh:

- H6 chiéu hoic Chuing minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin c& nhan do co quan ¢ tham quyén cap,
con gid tri str dung dé chung minh vé nhan than cia nguoi ¢6 yéu cau dang ky
khai sinh két hop ding ky nhan cha, me, con;

- Gidy to ¢6 gia tri chizng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khéng thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép).

- Truong hop tré em sinh ra & nudc ngoai, co cha hoac me la cong dan Viét
Nam hoic cha va me déu la cong dan Viét Nam, chwa dugc diang ky khai sinh &
nudc ngoai, vé cu trd tai Viét Nam thi xuét trinh gidy to& chirg minh viéc tré em
da nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c6 gia tri di lai
qudc té c6 dau xac nhan nhap canh cia co quan quan ly xuat, nhap canh) va vin
ban x&c nhan cua co quan cong an c6 tham quyén vé Viéc tré em dang cu tra tai
Viét Nam.

*Luuy

- Pi voi gidy to ndp, xuit trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thyc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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Nguoi tiép nhdn hé so thwc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cd nhéan/can
cudc cong dan/thé can cuoc/ching minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé di liéu quoc gia vé dan cw thi dé nghi
ngudi yéu cau ké khai day di.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cia
viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu co co s& xac dinh ndi dung cam doan
khong dung su that.

- Poi véi viée XAc dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc Xac dinh ho, dan téc, dat tén cho tré em phai phu hop voi phap
Tudt Va yéu cau giiv gin ban sdc 0an téc, tdp quan, truyén thong van hoa tot dep
cua Viét Nam; khdng dat tén qua dai, kho su dung.

+ Truong hop cha, me khong théa thudn dwoc vé ho, dan téc, qué quan
cua con khi dang ky khai sinh thi s, dan téc, qué quan cua con duoc xac dinh
theo tdp quan nhung phdi bdao dam theo ho, dan téc, qué quan ciia cha hodc me.

5.4. S6 lwong ho so: 01 b

5.5. Thoi han giai quyét: 15 ngay.

5.6. Poi tugng thuc hién thii tuc hanh chinh: C4 nhan

5.7. Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia ngudi cha hodc ngudi me 1a cong
dan Viét Nam thuc hién ding ky khai sinh két hop nhan cha, me, con ma mét bén
cd yéu cau la ngudi nudc ngoai, cdng dan Viét Nam dinh cu & nudc ngoai.

5.8. Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

5.9. Co quan phéi hop:

- Uy ban nhan dan cip xi noi cu tra ciia ngudi dugc nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC.

5.10. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh, Trich luc
dang ky nhan cha, me, con (ban chinh); ban sao Gidy khai sinh, ban sao Trich
luc ding ky nhan cha, me, con (truong hop yéu cau cap ban sao Gidy khai sinh,
ban sao Trich luc dang ky nhan cha, me, con).

5.11. Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.
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- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh, ban sao Trich luc ding ky nhan cha, me,
con (néu cd yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh.

5.12. Miu don, miu to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

5.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhén va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chap.

5.14. Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tuw
phap sita doi, bé sung mét sé diéu cia Théng tr sé 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, qudn ly
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé truong B Tw phdp quy dinh chi tiét thi hanh mét so
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
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Y kién ciia nguoi hién dang 13 me hosc cha®

D& nghi cp ban sao ©: Co |:| Khong |:|
SO luong:.......... ban



85

Chu thich:
@ Ghi rd tén co quan dang ky nhan cha, me, con.
@ Chi ghi trong trwong hop nguwoi cé yéu cau dang ky ho tich chira c¢6/khéng cung
cdp s6 dinh danh cd nhén/can cudc cong dan/thé can cudc/ching minh nhén dan.
Triong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi déing ky thwong
tri; néu khéng cé noi ding ky thuwong tri thi ghi theo noi dang ky tam tri; trwong hop
khdng co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.
® Ghi sé dinh danh cd nhdn/can cuwéc cdng dan/thé can cuéclso Gidy khai sinh
(doi Véi tré em)
Vi du: - Cén cwéc cong dan so 025188001010 do Cuc Cdnh sat QLHC vé TTXH
cap ngay 20/11/2021.
- Gidy khai sinh s 01/2014, quyén s6 02 do UBND xa My Thang, huyén My
Lgc, tinh Nam Dinh cdp ngay 15/11/2014.
Truong hop khéng c6 sé dinh danh cd nhan/can cwéc cong dan/thé cin cudce thi
ghi gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).
@) Chi khai trong truong hop nguoi yéu cau khong ddng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién caa ngudi cha néu me 1a nguoi
yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop nguoi d6 da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

© P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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6. Thii tuc diing ky giam ho c6 yéu té nwéc ngoai

6.1. Trinh ty thwc hién:

- Néu luya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ding ky
giam ho nop hd so ding ky giam ho tai Bo phan mot cira UBND cap huyén c6
tham quyén; nop 1é phi néu thudc truong hop phai ndp 1€ phi dang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
giam ho truy cap Cong dich vu cdng qudc gia hoic Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyen.

Nguoi ¢6 yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tac dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thac nop ho so truc tuyén); chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky giam ho khong bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cira c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1, dung quy dinh, truedng hop tiép nhan ho so dang ky
gidm ho theo hinh thic truc tiép, thi cong chic 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky giam ho, cap nhat théng tin ding ky giam ho va luu chinh thic
trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky giam ho theo hinh thac truc tuyén,
cdng chuc 1am cbng tac ho tich guri lai biéu mau Trich luc dang ky gidam ho dién tir
véi thdng tin day du cho ngudi yéu ciu qua thu dién tir hozc thiét bj sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xé&c nhan (téi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhit, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao So diang ky giam ho, cap nhat thong tin dang ky giam
ho va luu chinh thuc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chrc lam cdng tac ho tich in Trich luc dang ky giam ho, trinh L&nh
dao UBND ky, chuyén Bo phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau diang ky giam ho kiém tra thdng tin trén Trich luc ding
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao So dang ky giam ho,
nhan Trich luc dang ky giam ho.

6.2. Cach thirc thyc hién:

Nguoi ¢6 yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguodi khac thyc hién nop hd so truc tiép tai BO phan mot crta UBND cép huyén
hoac gui hd so qua hé théng buu chinh hoac ndp hd so truc myén trén Céng dich
vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn).

6.3. Thanh phan ho so:

- To khai ding ky gidm hé theo mau (néu nguwoi yéu cau lya chon ndp hé so
theo hinh thike triee tiép hodc givi ho so' qua hé thong bueu chinh);
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- MAu ho tich dién tir twong tac ding ky giam ho (do ngudi yéu ciu cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lwa
chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky giam ho thyc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban cir ngudi gidm ho theo quy dinh cua Bo luat Dan su di voi
truong hop ding ky giam ho ctr; gidy to chimg minh diéu kién giam ho dwuong
nhién theo quy dinh cua Bo luat Dan sy ddi véi truong hop dang ky giam ho
duong nhién; truong hop c6 nhiéu ngudi cing d diéu kién lam giam ho duong
nhién thi nop thém van ban thoéa thuan vé viéc car mot nguoi lam giam ho
duong nhién;

- Vian ban ay quyén (duoc chitng thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién ding ky giam ho. Truong hop ngudi dugc uy
quyén la dng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi ty quyén
thi van ban uy quyén khdng phai chiing thuc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
giam ho. Truong hop cac thong tin ca nhan trong cac gidy to ndy da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang c4c phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chung thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Péi v6i gidy to ndp, xut trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
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gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quéc gia vé dan cuw theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich
da cung ccfp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- PBéi voi gidy to gtri kém theo néu ngudi yéu cau ndép hd so theo hinh
thire tryc tuyén:

+ Ban chyp céc gidy to giri kém theo hd so dang ky giam ho truc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 14 ban chup bang méy anh, dién
thoai hodc duogc chup, duge quét béng thiét bi dién tt, tr giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky giam ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky gidm
ho/ban sao Trich luc ding ky giam ho), ngudi ¢d yéu cau dang ky giam hd xuat
trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hd so ding ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truomg hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky giam ho khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang ky giam hd.

6.4. SO lwong ho so: 01 b

6.5. Thoi han giai quyét: 05 ngay lam viéc ddi véi viéc ding ky giam ho
ctr, 03 ngay lam viéc di vai viec dang ky giam ho duong nhién.

6.6. Poi twong thwe hién thii tuc hanh chinh: Ca nhan, phap nhan.

6.7. Co quan cO thAim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia nguoi dugc giam ho hodc ngudi
gidm ho thyc hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai
cung cu tra tai Viét Nam.

6.8. Co quan thwe hién thi tuc hanh chinh:
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Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

6.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

6.10. Két qua thwe hién thi tuc hanh chinh:

- Trich lyc dang ky giam hd (ban chinh), ban sao Trich luc dang ky gidm
ho (truong hop yéu cau cp ban sao Trich luc dang ky giam ho).

- Ban dién tir Trich luc dang ky giam ho (Ban dién tir s& tu dong gui vé
Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
clia nguoi yéu cau sau khi da hoan tat tha tuc dang ky giam ho tai co quan ding
ky ho tich).

6.11. Phi, I¢ phi:

- Mc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thuoc hd nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

6.12. Mau don, mau to khai:

+ To khai dang ky gidm hé (néu nép ho so theo hinh thirc truc tiép hodc guri
hé so qua hé thong buu chinh);

+ Mau ho tich dién tir trong tac dang ky giam ho (néu nop hd so theo hinh
thirc truc tuyén).

6.13. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc gidm ho gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tra
tai Viét Nam.

- Ca nhan c6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang luc hanh vi dan su day du.

+ C6 tu cach dao duc tdt va cac diéu kién can thiét dé thuc hién quyén,
nghia vu cta nguoi giam ho.

+ Khéng phai 1a nguoi dang bi truy cieu trach nhiém hinh sy hoac nguoi
bi két 4n nhung chua duoc x04 an tich vé mot trong cac toi ¢6 y xam pham tinh
mang, suc khoe, danh du, nhan pham, tai san cta nguoi khac.

+ Khong phai 1a nguoi bi Toa an tuyén bb han ché quyén ddi véi con
chua thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam ngudi giam ho:

+ C6 nang lyc phap luat dan sy phu hop vai viéc gidm ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

6.14. Can cir phéap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014,
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra d6i, bo sung mot sé noi dung caa Thong tu sé6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng e s6 0412024/ TT-BTP ngay 06/6/2024 cia B truong Bé Tur
phap sia doi, bé sung mét s diéu cia Thong tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truweng B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/202L/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D, Khong []
Sé) lu’ong: CbAN

Chu thich:
(1) Ghi 13 tén co quan dang ky gidm hd.

@ Chi ghi trong trieong hop nguroi ¢6 Yéu cdu ddng ky hé tich chua cé/khéng cung
cap sé dinh danh cdé nhan/can cuéc cdng dan/thé can cwéclchizng minh nhan dan.

Truong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thirong
tri; néu khong cé noi dang ky thwong tra thi ghi theo noi dang ky tam trii; trwong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhéan/can cwéc cong dan/thé can cudclsé Gidy khai sinh (doi
Vol tré em)

Vi du: - Can cuéc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s¢ 01/2014, quyén sé 02 do UBND x& My Thdang, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truong hop khdng ¢6 sé dinh danh cd nhdn/can cuéc cdng dan/thé can cude thi ghi
gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).

) P& nghj danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 1€ thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng).

IL. Thong tin vé ngudi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(12) Noi cur trt (noi thuong trd/noi tam tri/noi dang sinh séng);

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Québc tich;

(18) S dinh danh c4 nhan;

(19) Gidy to tuy than: Loai gidy to s dung (Gidy khai sinh/Thé CCCD/CMND/HO
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam hg;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cic thong tin vé gidy to chimg minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ngudi yéu cau dang ky giam ho nhan Trich luc dang ky giam ho (ban chinh) tryc tiép tai co
quan dang ky ho tich.
Ban dién to s€ ty dong gui vé Kho quan 1y dir liéu dién tir ciia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau sau khi dd hoan tat tha tuc ding ky gidam ho tai co
quan dang ky ho tich.



96

7. Thia tuc ding ky cham diit giam hd cd yéu t6 nuéc ngoai

7.1. Trinh ty thwc hién:

- Néu luya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ding ky
cham dat gidm ho nop hd so dang ky chdm dat giam ho tai Bo phan mot cua
UBND cép huyén c6 tham quyén; nop 1é phi néu thude treong hop phai nop 1é phi
dang ky chdm dut giam ho; nop phi cap ban sao Trich luc dang ky cham dut giam
ho néu c6 yéu cau cap ban sao Trich luc dang ky cham dut — giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
cham dut giam ho truy cap Cong dich vu céng qudc gia hoac Céng dich vy cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyen.

Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cip théng
tin theo mau ho tich dién tir trong tac dang ky cham dat giam ho (cung cap trén
Cong dich vy cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, I& phi thdng qua chirc ning thanh toan truc tuyén hoac
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thiac nop ho so truc tuyén), chuyén hod so dé cong chic 1am
cong tac ho tich xu ly;

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Trudong hop nguoi c6 yéu cau dang ky cham duat giam ho khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bé phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, treong hop tiép nhan hé so
dang ky chim dat giam ho theo hinh thic truc tiép, thi cdng chic 1am cdng tac ho
tich thuc hién viéc ghi vao Sé ding ky cham dut giam ho, cap nhat thdng tin dang
ky cham dat gidm ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich
dién t&r dung chung.

Truong hop tiép nhan hé so dang ky cham dat giam ho theo hinh thic truc
tuyén, cong chac 1am cdng tac ho tich gui lai biéu mau Trich luc dang ky cham
dut giam ho dién tr voi thong tin day du cho ngudi yéu cau qua thu dién tur
hoic thiét bi sé.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Trich luc ding ky cham dut gidm ho dién tir va xac nhan
(tdi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy da hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So dang ky cham dut giam hg, cap nhat thong tin ding
ky cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan Iy ho tich
diéntr  dung chung.

- Cong chic 1am céng tac ho tich in Trich luc dang ky cham dat giam ho,
trinh Lanh dao UBND Ky, chuyén Bo phan mét ctra tra két qua cho ngudi c6 yéu
cau.

- Nguoi di dang ky cham dat giam ho kiém tra théng tin trén Trich luc dang
ky cham dut giam ho, trong S6 dang ky ding ky cham duat gidam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc dang ky cham dut giam ho.

7.2. Céach thirc thyce hién:

Nguoi cd yéu ciu ding ky chdm dut giam ho truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp ho so truc tiép tai B6 phan mét cira UBND
cap huyén hodc gtri hd so qua hé thdng buu chinh hodc ndp hd so truc tuyén trén
Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.hoabinh.gov.vn).
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7.3. Thanh phan ho so:

- To khai ding ky cham dirt gidm hé theo mau (néu nguoi yéu cau lwa chon
NGp ho so theo hinh thite truc tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir trong tac dang ky chdm dat giam ho (do nguoi yéu
cau cung cap thong tin theo hudng din trén Cong dich vu céng néu ngudi co yéu
cAu lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky chdm dut gidm ho thuc hién viéc ndp/xuit
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Giay to phai nop:

- Gidy to 1am can cir cham dut giam ho theo quy dinh caa Bo luat Dan su.

- Vin ban ay quyén (dugc chuang thuc) theo quy dinh caa phép luat trong
tredng hop Gy quyén thuc hién ding ky chdm dut gidm ho. Truong hop nguoi
duoc ty quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia nguoi uy
quyén thi van ban ty quyén khdng phai chiing thuc.

* Gidy to phai xuat trinh:

Ho chiéu hodc Chung minh nhan dan hodac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
cham dut giam ho. Trudng hop cac thong tin ca nhan trong cac gidy to ndy di co
trong CSDLQGVDC, CSDLHTDT, duoc hé¢ théng dién ty dong thi khong phai
tai 1én (theo hinh thtrc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ chirng thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phép lut ho tich, khong duoc yéu cau ngudi ding ky hod
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thwc hién khai thdc thong tin trong Co s dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich
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dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhan/can
cudc cong dan/thé can cuoc/chirng minh nhan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky cham dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodac dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén da c6 ban sao dién tr hodc da co ban dién tir gidy to ho tich thi
ngudi Yéu cau duogc st dung ban dién tir nay.

- Khi dén co quan diang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc dang ky cham duat giam ho), ngudi ¢6 yéu cau dang ky
cham dut gidm ho xuit trinh gidy to tuy than, nop ban chinh cac gidy to 1 thanh
phan ho so dang ky cham duat giam ho theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir trudng hop duoc mién theo
diéu wdc qudc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi co yéu cau ding ky chdm dat giam ho khong cung
cap dugc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bj tdy x0a,
stra chita, lam gia thi co quan diang ky ho tich c6 thim quyén hay bo két qua
dang ky cham dut giam hd.

7.4. S6 lwong ho so: 01 b6

7.5. Thoi han giai quyét: 02 ngay lam viéc.

7.6. P6i twong the hién thii tuc hanh chinh: Ca nhan, phap nhan.

7.7. Co quan c6 thAim quyén quyét dinh:

Uy ban nhan dan cap huyén noi da dang ky giam ho thuc hién ding ky chdm
dut giam ho.

7.8. Co quan thwe hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

7.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

7.10. Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky chdm dirt giam ho (ban chinh), ban sao Trich luc ding
ky chim dit giam ho (truong hop yéu cau cdp ban sao Trich luc dang ky chim
dut giam ho).

- Ban dién tir Trich luc dang ky chim dit giam ho (Ban dién tir s& tu
dong gui vé Kho quan 1y dir liéu dién tir cua ca nhan/dja chi thu dién t/thiét bi
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s6/dién thoai ctia ngudi yéu ciu sau khi di hoan tt tho tuc dang ky cham dut
giam ho tai co quan dang ky hd tich).

7.11. Phi, I€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I¢& phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky cham dat giam ho (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

7.12. Mau don, mau to khai:

+ To khai ding ky cham diit gidm hg (néu nép hé so theo hinh thirc truc
tiép hodc gui ho so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky cham dat giam ho (néu nop hd so
theo hinh thac truc tuyén).

7.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng c6

7.14. Can ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dix lidu hd
tich dién ttr, ddng ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 cia Bé truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
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08/4/2020 cua Bé truong Bé Tu phdp ban hanh, hwéng dan siz dung, qudn 1y
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

_ Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU @ e
Ho, Chir dém, t8Nn NEUWOT YU CAU: .......ovovecveeeeeeese et
Ngay, thdng, N8m SINN: .....cooiiiiii s
INOT CU T @)ttt ettt n ettt ae st sesens
GIAY 0 Y thANT B) Lottt

Pé nghi co quan ding ky cham dut viéc giam hd giira:
Nguwoi giam ho:

[ (O TR o3 011 Q6 £=1 1. TR (=1 S
Ngay, thang, NAM SINN: ......eoiiii e
Gigitinh: ..o, DANOC: @, Quéc tich: @ ............
INOT CU TP ettt ettt ettt et et et et et et et et er e et et e e et et e et e s eenereeereerenens
GIAY O Y thANT B) ettt

Ngwoi dwgc giam ho:

[ (O T o3 411 Qe 1] 1 TR (=T S
Ngay, thdng, N8mM SINN: .....oooiii s
Gigitinh: ..o, DANOC: @i, Quéc tich: @ .............
P L 41T

DA dang ky gidM ho tai @) .o
ngay ....... thang ......... nam ......... T, O QUYEN SO7 v,
Ly do ChAM At VIEC GIAM NG ..ottt
To61 cam do‘an nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: .oooeevieeiieceeeeen, , Ngay ... thang ...... nam
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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& nghi cp ban sao®: 6 L1, knhong L]
S lugng:...ban e

Cha thich:
M Ghi 13 tén co quan dang ky chdm dut giam ho.

@ Chi ghi trong trieong hop ngueoi ¢6 yeu cau dang ky hé tich chira cé/khéng cung
cap so dinh danh cd nhan/can cwéc cdng dan/thé can cieéc/chizng minh nhan dan.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tri; néu khéng cé noi dang ky thieong tra thi ghi theo noi dang ky tam tra;
trueong hop khong co noi dang ky thwong tri va noi dang ky tam tru thi ghi theo noi ¢
hién tai.

®) Ghi s6 dinh danh cd nhan/cin cwéc cong danithé can cudclso Gidy khai sinh (doi
Vol tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh sé 01/2014, quyén sé 02 do UBND x& My Thdng, huyén

My Léc, tinh Nam Pinh cdp ngay 15/11/2014.

Trirong hop khéng c6 sé dinh danh cd nhan/cdn cwéc cdng dan/thé can cudc thi
ghi gidy to hop 1é thay thé (hg chiéu, chizng minh nhan dan,...).

) Ghi 13 tén co quan ding ky gidm ho trude day (sb, ngay thang nim diang ky).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky chAm dirt giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nim cap, co quan cp; ban chyp dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Thong tin vé ngudi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giy to hop 1é thay
thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

IIL. Thong tin vé ngwdi duge giam h

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Québc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 1€ thay thé); s, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) PBang ky giam ho: s6, ngay, thang, nim diang ky, co quan ding ky;

(22) Ly do cham dit gidm ho;
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(23) @& nghi cip ban sao:

o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phép ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra di dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky chdm dut giam ho nhan Trich luc dang ky chim dit giam ho (ban
chinh) tryc tiép tai co quan ding ky ho tich.

Béan dién to s€ tu dong gui vé Kho quan ly dir li¢u dién tir cia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dit giam
hd tai co quan dang ky ho tich.
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8. Thu tuc thay doi, cai chinh, bé sung théng tin hd tich, xac dinh lai
dan tgc

8.1. Trinh tw thuc hién:

- Néu lya chon hinh thitc nop hd so truc tiép, ngudi 6 yéu cau dang ky thay
d6i, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc nop hd so thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc tai Bo phan mot cua
UBND cép huyén c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi
thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc; nop phi cip
ban sao Trich luc thay doi, cai chinh, bé sung thdng tin ho tich, xac dinh lai dan
toc néu cd yéu cau cap ban sao Trich luc thay doi, cai chinh, bd sung thdng tin ho
tich, xac dinh lai dan toc.

- Néu Iya chon hinh thirc nép hé so truc tuyén, ngudi c6 yéu cau thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cdng quéc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua cé
tai khoan), xac thuc nguoi ding theo hudng dan, diang nhap vao hé thong, xac
dinh ding Uy ban nhan dan cap huyén c6 tham quyeén.

Ngudi c6 yéu cau ding ky thay doi, cai chinh, bd sung théng tin hé tich,
xéc dinh lai dan toc truc tuyén cung cip théng tin theo mau ho tich dién tar tuong
tac thuc hién dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (cung cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién
tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi théng qua chirc nang thanh
toan truc tuyén hoic bing céch thirc khac theo quy dinh phap luat, hoan tat viéc
nop hd so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day da, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so day du, hop Ié thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau thay ddi, cai chinh thdng tin ho tich, xac dinh lai dan
toc, bd sung thong tin ho tich (néu tiép nhan hd so bb sung thdng tin ho tich sau 15
gio) (néu nguoi c6 yéu cau lya chon hinh thic nop hod so truc tiép) hoic gui
ngay Phiéu hen, tra két qua qua thu dién tar hoac gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lva chon
hinh thiac nop ho so truc tuyén); chuyén ho so dé cong chicc 1am cong tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thac nop truc tiép, can bo tiép nhan hd
so tai B6 phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
nguoi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i)
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(iii) Truong hop ngudi c6 yéu cau diang ky thay doi, cai chinh, bo sung
théng tin ho tich, xac dinh lai dan toc khong bd sung, hoan thién duoc hd so thi
béo céo Trudng bo phan mot cira c6 thdng bao tir chdi giai quyét yéu cau dang
ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.

- Cong chtrc 1am cong tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua
chon hinh thac nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc 1a co co sa, phu hop vai quy dinh cua phap luat dan su va phép luat co
lien quan, ho so day du, hop 18, dung quy dinh, treong hop tiép nhan hé so ding
ky thay ddi, cai chinh, b sung thdng tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi cong chirc 1am cdng tac ho tich thuc hién viéc ghi vao S6 ding
ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc, cap nhat
thong tin dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc va luu chinh thire trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky thay d6i, cai chinh, bd sung théng tin
ho tich, xac dinh lai dan toc theo hinh thac truc tuyén, cdng chuc 1am cong tac ho
tich gui lai biéu mau Trich luc thay ddi, cai chinh, b6 sung thong tin ho tich, xéac
dinh lai dan toc dién ta véi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hoic thiét bi sd.

Ngudi yeu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay d6i, cai chinh, bé sung théng tin ho tich,
xac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc, cap nhat thong tin ddng thay d6i, cai chinh, bd sung
théng tin ho tich, xac dinh lai dan toc va luu chinh thic trén Phin mém dang ky,
quan ly ho tich dién tir dung chung.
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- Cong chuc lam cong tac ho tich in Trich luc thay doi/cai chinh/bd sung
théng tin ho tich/xac dinh lai dan toc tuong Gng, trinh Lanh dao UBND Ky,
chuyén Bo phan mét cira tra két qua cho nguoi ¢d yéu cau.

- Nguoi ¢d yéu cau dang ky thay d6i, cai chinh, bd sung thdng tin ho tich,
xac dinh lai dan toc kiém tra théng tin trén Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc, trong So6 dang ky thay d6i, cai chinh, bo
sung thdng tin ho tich, xac dinh lai dan toc, ky tén vao S6 dang ky thay doi, cai
chinh, bd sung théng tin ho tich, xac dinh lai dan toc, nhan Trich luc thay dbi/cai
chinh/bd sung théng tin ho tich/xac dinh lai dan toc.

8.2. Céch thirc thuc hién:

Nguoi cé yéu cau dang ky thay ddi, cai chinh, b sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hi¢n hoac uy quyén cho nguoi khac thuc hién
nop hd so truc tiép tai BO phan mot ctra UBND cép huyén hodc gui hd so qua hé
thong buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn)  hoic  Cong dich wvu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn).

8.3. Thanh phan ho so:

- To khai dang ky thay déi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lzi dan téc theo mdu (néu nguoi c6 Yéu cau lwa chon nép hé so theo hinh thirc tryc
tiép hodc giri ho sor qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac thyc hién dang Ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan téc (do ngudi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lira chon ndp ho so
theo hinh thirc tryc tuyén);

- Nguoi ¢6 yéu cau ding Ky thay doi, cai chinh, bo sung thong tin ho tich,
xéac dinh lai dan toc thyc hién viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc
tai 1&n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy to lién quan dén viée thay ddi, cai chinh, bd sung thong tin hg tich,
xac dinh lai dan toc;

- Vin ban ty quyén (dugc ching thyc) theo quy dinh cua phap ludt trong
truong hop uy quyén thuc hién viée dang ky thay d6i, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc. Truong hop ngudi duoc ty quyén la 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban uy
quyén khong phai chung thyc.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép,
con gia tri s dung dé chirng minh vé nhan than cta nguoi ¢ yéu cau dang ky
thay dbi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc. Truong hop cac
thong tin c4 nhan trong cac gidy to nay da cé trong CSDLQGVDC,
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CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khéng thé khai thac dwoc thong tin vé noi cu tra cua
cdng dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctaa Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s6 div liéu
quoc gia vé dan cir theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bdo dam ro nét, déy du,
toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai hodc dugc chup, duoc
quét bang thiét bi dién tir, tir gidy to dwoc cap hop 1, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc truc tuyén da co ban sao
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dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc st dung ban
dién tu nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay ddi/cai
chinh/ b sung théng tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bo sung thong tin ho tich/ xac dinh lai dan toc), nguoi ¢ yéu cau ding
ky thay dbi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc xuat trinh
gidy to tuy than, nop ban chinh céc gidy to 1a thanh phan hd so ding ky thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc theo quy dinh phép luat
ho tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cdp, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cb yéu cau ding ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc khong cung cip duoc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bi téy x0a, sura chira, lam gia thi co quan dang
ky ho tich c6 thim quyén hiy bo két qua dang ky thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc.

8.4. S6 lwong ho so: 01 bo

8.5. Thai han giai quyét:

- Ngay trong ngay lam viéc dbi véi viéc bd sung thdng tin ho tich, trudng
hop nhan hd so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong
ngay 1am viéc tiép theo.

- 03 ngay lam viéc dbi vai viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Trudng hop can phai xac minh thi thoi han dugc kéo dai khong qué 06 ngay
lam viéc.

8.6. Poi twong thue hién thi tuc hanh chinh: Ca nhan

8.7. Co quan c6 thaim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky ho tich trudc day hodc noi cu tra
ctia ngudi nudc ngoadi giai quyét viec cai chinh, bd sung théng tin ho tich cua
ngudi nude ngoai da dang ky ho tich tai co quan c6 tham quyén caa Viét Nam.

- Uy ban nhan dan cap huyén noi da ding ky ho tich trudc day giai quyét viéc
thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc cho nguoi Viét
Nam dinh cu ¢ nudc ngoai.

- Uy ban nhan dan cap huyén noi da dang ky ho tich trudc day hodc noi cu tra
cua c& nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tir
du 14 tudi tro 1én cu tri trong nudc; xac dinh lai dan toc.

- Uy ban nhan dan cp huyén noi da dang ky khai tir truge day thuc hién
viéc cai chinh noi dung ding ky khai ttr trong Trich luc khai tir hodc Gidy ching
tu.
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- Truong hop thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc ma viéc ho tich trudc diy dugce dang ky tai S& Tu phap thi tham quyén giai
quyét duge xac dinh nhu sau:

+ Truong hop nguoi yéu cau l1a cdng dan Viét Nam cu tra & nudc ngoai thi
Uy ban nhan dan cap huyén noi cu trt trudc khi xuat canh thyc hién thay doi, cai
chinh, bd sung thdng tin ho tich, x4c dinh lai dan toc;

+ Trudng hop ngudi yéu cu 1 ngudi nude ngoai cu tra tai Viét Nam thi Uy
ban nhan dan cp huyén noi cu tra ciia ngudi d6 thuc hién cai chinh, bd sung thong
tin ho tich.

+ Trudng hop ngudi yéu cau 1a nguoi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cap huyén noi c6 tru so ciia So Tu phép di ding ky viéc ho
tich trude day thuc hién cai chinh, bd sung thdng tin ho tich.

8.8. Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

8.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

8.10. Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac
dinh lai dan toc (trudng hop yéu ciu cip ban sao Trich luc thay doi/cai chinh/bd
sung thong tin hg tich/xac dinh lai dan tdc).

- Ban di¢n tr Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban di¢n tir s& tu dong gui vé Kho quan 1y dir liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi d hoan
tat tha tuc ding ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc tai co quan dang ky ho tich).

8.11. Phi, I¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudoi thude gia dinh c6 cong voi cdch mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay d6i, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc (néu co yéu cau) thuc hién theo quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 cuaa Bo Tai chinh.

8.12. Mau don, miu to khai:

+ To khai ding ky thay déi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lgi dan téc (néu nép hé so theo hinh thirc tryc tiép hodc giri hé so qua hé thong
buu chinh);

+ MAu ho tich dién tir twong tac thuc hién ding ky thay doi, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan toc (néu ndp hd so theo hinh thic truc
tuyén).
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8.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai s6t
trong dang ky ho tich; khéng cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hda théng tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich dugc cap hop 16 ké tir ngay 01/01/2016 ma thdng tin ho
tich con thiéu thi dugc bd sung, néu cd gidy to, tai liéu do co quan, t6 chuc co
tham quyén cap hop 18 ching minh.

Yéu cau ghi bé sung qudc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

8.14. Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thdng tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théong tu sé 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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HO, Chilt @8IM, T8N .ot st e e s ae e te et e eseesteeeeanaesreeneean
Ngay, thang, nAm SINN ..o s
Gigitinh: @ ..o DANOC: @ .o Quéc tich: @ ..ol
NOT CU T @)ttt ettt et s sttt s e e et eb e s e et st et esesessnteterens
GIAY 0 Y thAN: B) ettt
DA GANG KT O oottt ettt r ettt ettt r e e et tene
1721 O
ngay......... thang ......... nam .......... SO wrvrrererennn QUYEBN SO: ..o veeieeies v,
NOT AUNG: ).ttt bbb
I o [ SR

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan ctia minh.

P& nghi cép ban sao®: C6 L1, khang L s twongt.......... ban,
Lam tai: oo, , Ngay ....... thang ....... nam ...........
Ngudi yéu cau
(KY, ghi r6 ho, chiz dém, tén)
Y kién cua nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu ngudi d6 tir du 9 tudi tro 16n); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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Chu thich:

@) Ghi 15 tén co quan ding ky viéc thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.

o @ Chi ghi trong trong hop nguoi cé yéu cau ding ky hé tich chuwa c6/khong cung
cap so dinh danh ca nhdan/can cuoc cong dan/thé can cuoc/chirng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cw tri” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

©) Ghi s6 dinh danh cd nhan/cdn cudc cong dan/thé can cuoc (vi du: Can cuoc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).

Truong hop khong co s6 dinh danh cé nhdn/cdn cuée cong dan/thé can cwde thi ghi gidy
10 hop 16 thay thé (hé chiéu, chirg minh nhan dan,...).

) Ghi rd noi dung loai viéc dé nghi dang ky.

Vi du: thay doi ho, tén/ céi chinh phan khai vé chit dém ciia ngudi me/ xac dinh lai
dan tdc/ bo sung phan khai v€ nam sinh cua ngudi cha.

®) Ghi rd loai viéc ho tich di ding ky trudc day co lién quan.

Vi du: ba dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

©) Ghi rd ndi dung dé nghj thay dbi, cai chinh ho tich, bo sung thong h tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
) Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi rd s6 luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY DPOI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu ciu diing ky thay doi, cai chinh, b sung thong tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
sd, ngay cép, co quan cp; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.
II. Théng tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngady, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay
thé); s, ngay cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi diing ky thay ddi, cai chinh, b6 sung théng tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (sb, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, x4c dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;

(17) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit liéu cia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phép luat vé nd1 dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwgc khai thac tir
CSDLQGVDC, dugc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng théng qua viée xac
thuc dién tir theo quy dinh.
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9. Thia tuc ghi vao Sé h tich viéc két hon cia cong dan Viét Nam da
dwoc giai quyét tai co quan c6 tham quyén ciia nwéc ngoai

9.1. Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau ghi vao S6
ho tich viéc két hon da duoc giai quyét tai co quan co thim quyén caa nudc
ngoai (sau déy goi la ghi chu két hf)n) nop hd so ghi chi két hon tai Bo phan mot
ctra UBND Cap huyén cd thim quyén; nop 1é phi néu thudc tru:ong hop phai nop Ié
ph| ghi cha két hén, nop phi Cap ban sao Trich luc ghi chi két hén néu co yéu cau
cap ban sao Trich luc ghi chd két hon.

- Néu lya chon hinh thic ndp ho so truc tuyén, ngudi ¢6 yéu cau ghi chi
két hon truy cap Cong dich vu cong quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip huyén co
tham quyén.

Nguoi ¢ yéu cau ghi chi két hén truc tuyén cung cap thdng tin theo mau
ho tich dién tir tuong tac ghi vao S6 ho tich viéc két hon (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thiac nop hé so truc tuyén), chuyén ho so dé cong chic 1am
codng tac ho tich xr ly;

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duogc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau ghi chi két hdn khdng bé sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cira c6 thong bao tir chéi giai
quyét yéu cau ghi chi két hon.

- Cong chic lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1& cuia cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, Xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd két hon du diéu kién, khong thudc trudong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, trudng hop tiép nhan hd so ghi chi
két hon theo hinh thuc truc tiép, thi céng chire 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat théng tin ghi chi két hon trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan ho so ghi ch két hdn theo hinh thic truc tuyén, cong
chac 1am cdng tac hé tich giri lai biéu mau Trich luc ghi chl két hon dién tir véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cd trach nhiém Kkiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin dd théng nhit, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky két hon, cap nhat thdng tin ghi chi két hon
va luu chinh thire trén Phan mém ding ky, quan ly ho tich dién tir dung chung.

- Cong chiic 1am cdng tac ho tich in Trich luc ghi cha két hén, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ghi cht két hon duoc nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién ti Trich luc ghi chd két hon giri qua thu dién tir, Kho
quan ly dir liéu dién tr cua ca nhan do;

+ Nhan ban dién tir Trich luc ghi cha két hon giri vao thiét bi sé, théng qua
phuong phap truyén sé liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi cht két hdn thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cht két hdn tai co quan dang ky ho tich.

9.2. Céch thirc thwe hién:

Nguoi cd yéu cau ghi chu két hon truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mét cra UBND cép huyén
hodc gtri hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich
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vu cong quoc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

9.3. Thanh phan ho so:

- To khai ghi chii két hén theo mau (néu nguoi c6 yéu cau lwa chon ndp ho
so theo hinh thirc tryee tiép hodc giri hé so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac ghi vao S6 ho tich viée két hon (do nguoi
yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong néu ngudi cd
yéu cAu lya chon nop ho so theo hinh thie true tuyén);

- Nguoi ¢6 yéu cau ghi chii két hon thyc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao gidy to ching nhan viéc két hon do co quan ¢6 tham quyén cua
nudc ngoai cap;

- Néu cong dan Viét Nam di ly hon hodc huy viéc két hdn tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viec
ly hon hozc hay viéc két hon (Trich luc ghi cha ly hon).

- Vin ban ay quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc ghi cha két hén. Truong hop ngudi dugc ay
quyén 1a dng, ba, cha, me, con, vog, chng, anh, chi, em rudt cua ngudi ty quyén
thi van ban uy quyén khdng phai chiing thuc.

* Gidy tor phai xuit trinh:

- Ho chiéu hoic Churng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip,
con gia tri st dung dé ching minh vé nhan than cia nguoi cé yéu cau ghi chi
két hon. Truong hop cac thong tin ca nhin trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khéng thé khai thac dwoc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctaa Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chang thuc cac gidy to phai xuét trinh néu trén.

*Luwuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thuce hién khai thdc théng tin trong Co sé dit liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Bén chup cac gidy to giri kém theo hd so ghi cha két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién
thoai hodc dugc chup, duge quét béng thiét bi dién tir, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ghi chii két hon truc
tuyén da c6 ban sao dién tir hodic da co ban dién tir gidy to ho tich thi nguoi yéu
cau dugce st dung ban dién tr nay.

+ Trudng hop nhan két qua (Trich luc ghi cha két hon/ban sao Trich luc ghi
chi két hon) tai co quan dang ky ho tich, nguoi co yéu cau ghi cha két hon phai
xuét trinh gidy to tuy than, ndp cac gidy to, tai liéu 1a thanh phan hd so ghi chi két
hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

9.4. S6 hrong ho so: 01 b6

9.5. Thoi han giai quyét: 12 ngay.

9.6. Poi twong thue hién thii tuc hanh chinh: Ca nhan

9.7. Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tra ctia cong dan Viét Nam.

9.8. Co quan thwe hién thi tuc hanh chinh:
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Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

9.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

9.10. Két qua thwe hién thi tuc hanh chinh:

- Trich lyc ghi chi két hon (ban chinh); ban sao Trich luc ghi cha két hon
(trwomg hop yéu cau cp ban sao Trich luc ghi cht két hon).

- Ban dién tir Trich luc ghi cha két hon (Ban dién tu s€ tu dong gui vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dja chi thu dién tir/thiét bi sé/dién thoai
ctia ngudi yéu cau sau khi da hoan tat thi tuc ghi cha két hon tai co quan déang
ky ho tich).

9.11. Phi, I¢ phi:

- Mc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thuoc hd nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ghi cht két hon (néu co6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

9.12. Mau don, mau to khai:

+ To khai ghi chd két hdn (néu ngp hé so theo hinh thirc truc tiép hodc guri
hé so qua hé thong buu chinh);

+ MAu ho tich dién tir trong tac ghi vao Sb ho tich viéc két hdn (néu nop
hd so theo hinh thuc truc tuyén).

9.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon gitra cong dan Viét Nam véi nhau hoic véi nguoi nuéc
ngodi da dugc giai quyét tai co quan c6 tham quyén cia nudc ngodi ¢ nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cdm theo quy dinh caia Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém dang ky tai co quan c6 tham quyén nudc ngoai, viéc
két hén khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh cua Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da dugc khic phuc hoic viéc ghi chi két hon la
nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S hé tich.

* Yéu cau ghi chu két hon bi tir choi trong cac truweong hop sau:

- Viéc két hon vi pham diéu cdm theo quy dinh ctia Luat Hon nhan va gia
dinh.

- Cong dan Viét Nam két hon véi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh su nudc ngoai tai Viét Nam.

9.14. Can cir phép ly:

- Luat Ho tich nam 2014,
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu hd
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phap stra doi, bo sung mot sé noi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e sé 0412024/ TT-BTP ngay 06/6/2024 cia B truong Bé Tur
phap sia doi, bé sung mét s diéu cia Thong tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truweng B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé trusng Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

KINN QU Q) e
Ho, Chit d@m, t8N NEWOT YEU CAU: ....co.ovveeeeceeeeeeeeee st
Ngay, thang, NAM SINN: .....ooiiiiii e
(O Z T3t 5 L TR
GIAY O Y thAN: B) ettt

Pé nghi co quan ghi vao sé viéc két hon sau diy:

Ho, chir dém, ten bén nit: .......cccvvvevveirnen, Ho, chir dém, tén bén nam: ............cccccvenen,
Ngay, thang, ndm sinh: ..........cccooeiiiiiiiiinns Ngay, thang, ndm sinh: ...,
Dan toc: @ oo Quéc tich: @ ... Dan toc: @ .o, Quéc tich: @ ...............
NOTCU T @ e NOT U T @ e
Gidy to tay than: @) L. Gidy to thy than: @ .,
D3 dAng KY KON TAI@ ......oooivoiieeeeceee ettt
........................................................................................... XS T
cap ngay........ thang ...... 1011011 SO PPRPPRTTPR

Trudc khi két hdn 1an nay chua tirng két hon/da ting két hon nhung hén nhan da cham dut®):

T6i cam doan nhitng ndi dung khai trén day 14 ding su that va chiu trach nhiém trudce phap luat vé

cam doan ctia minh.
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Lamtagi: ..................,ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 hg, chir dém, tén)

Dé nghi Cé"p bén SaO(G): Cé D, Khﬁng D ..................................................

S6 luong: ....... ban

Chu thich:
(1) Ghi 16 tén co quan thuc hién ghi cha két hon.

@ Chi ghi trong trieong hop ngueoi ¢6 yéu cdau dang ky ho tich chira c6/khong cung cdp
s6 dinh danh cd nhén/cin cudc cong dan/thé can cuée/chieng minh nhan dan.

Trwong hop phdi cung cdp thong tin “Noi cie trii”’ thi ghi theo noi ding ky thirong tra;
Néu khong cé noi dang ky thirong tra thi ghi theo noi dang ky tam tri; trwong hop khong c6
noi dang ky thuwong trv va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi sé dinh danh cd nhdn/can cuéc cdng dan/thé can cuéc (Vi du: Can cude cong
dan sé 025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khéng c6 s¢ dinh danh cd nhan/cin cuéc cdng dan/thé can cuc thi ghi gidy to hop 16 thay thé
(h¢ chiéu, chizng minh nhan dan,...).

“) Ghi tén co quan, tén qudc gla nuoc ngoai da dang ky ket hon, tén loai gidy to ching
nhan viéc két hon do co quan cé tham quyén nudc ngodi cap, sb (neu cd) va ngay, thang nam
cap gidy to d6. Vi du: Pang ky két hdn tai Cong hoa Phéap, Gidy chung nhan két hon sb
0A3456 cap ngay 08/3/2016.

® Truyong hgp chua ting két hon thi ghi rd “Chua tirng két hon”. Trudng hop da ting
két hon thi ghi rd can ctr cham dit quan hé hén nhan. Néu can cir cham dut quan hé hon nhan
1a ly hén thi ghi rd hinh thize vin ban ly hdn, ngay c6 hiéu luc, tén co quan cap.

®) ¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC KET HON

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cap; ban chyp dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).

I1. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh ca nhan;

(10) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quédc tich;

(16) S dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia da ding ky két hon;

(20) Gidy to chimg nhan viéc két hon do co quan c6 tham quyén nude ngoai cp (sb, ngay,
thang nam cip);
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(21) Tinh trang hon nhan trude khi két hon 1an nay;
(22) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(23) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu tra d3 duoc khai thac tur
CSDLQGVDC, dugc hé¢ théng dién tu dong thi khong phai xuat trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nim) hoan tit viéc
cung cip thong tin; ngudi yéu cau trudc d6 da dang nhap vao hé théng thong qua viéc xac
thuc dién tir theo quy dinh.



128

10. Thi tuc ghi vao Sé hd tich viéc ly hon, hiy viéc két hon caa cong
dan Viét Nam da dwoc giai quyét tai co quan cé tham quyen ciia nwéc ngoai

10.1. Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi ¢6 yéu cau ghi vao S6
ho tich viéc ly hon, hay viéc két hdn da duoc giai quyét tai co quan c6 tham
quyén cuia nudc ngoai (sau ddy goi 1a ghi chd ly hon) nop hod so ghi cha ly hén
tai B6 phan mot cira UBND cép huyén c6 tham quyén; nop 1é phi néu thudc truong
hop phai nop Ié ph| ghi chd ly hén, nop phi cdp ban sao Trich luc ghi chd ly hén
néu co yeu cau cap ban sao Trich luc ghi chd ly hon.

- Néu lya chon hinh thic ndp ho so truc tuyén, ngudi ¢6 yéu cau ghi chi
ly hén truy cap Cong dich vu céng qudc gia hoac Cong dich vu codng cép tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip huyén co
tham quyén.

Nguoi c6 yéu cau ghi chua ly hon tryc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thiac nop hé so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can b tiép nhan hd
so tai B& phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duogc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau ghi cha ly hén khdng bd sung, hoan thién
duoc hd so thi bao cao Truéng b phan tiép nhan hd so c6 van ban tir chéi giai
quyét yéu cau ghi chd ly hon.

- Cong chic lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1& cuia cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, Xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay yéu cau ghi cha ly hén 1a phi hop quy dinh phap luat, viéc ly
hon, hay viéc két hdn khdng thudc truong hop c6 don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khdng cong nhan tai Viét Nam duoc ding tai trén Cong
thong tin dién tir cia Bo Tu phép, trudng hop tiép nhan ho so ghi chi ly hon theo
hinh thic truc tiép, thi cong chic 1am cong tac ho tich thuc hién viéc ghi vao So
ghi ch ly hén, cap nhat théng tin ghi chd ly hon trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan hd so ghi chi ly hdn theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich gai lai biéu mau Trich luc ghi cha ly hon dién tir voi
thong tin day du cho ngudi y8u cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Trich luc ghi cht ly hon dién tir va xac nhan (t6i da mot
ngay). y \ , r \

Néu nguoi O yéu cau Xac nhan thong tin da thong nhat, day du hoac
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ghi chi ly hén, cap nhat thong tin ghi cha ly hén va
lru chinh thic trén Phan mém ding ky, quan 1y hé tich dién tir ding chung.

- Cong chuc lam cbng tac ho tich in Trich luc ghi cha ly hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

+ Nguoi c6 yéu cau ghi ch ly hdn kiém tra théng tin trén Trich luc ghi chd
ly hdn, trong S6 ghi chd ly hén va ky S6 ghi cha ly hén.

- Ngudi ¢6 yéu cau ghi cha ly hon dugc nhan két qua theo mot trong céc
phuong thuc sau day:

+ Nhan ban dién ti Trich luc ghi chu ly hén gti qua thu dién tir, Kho quan
ly dir liéu dién tur ctia ca nhan do;

+ Nhan ban dién tir Trich luc ghi chd ly hon giri vao thiét bi sb, thong qua
phuong phap truyén s liéu phu hop, dam bao an toan, bao mat thdng tin;

+ Nhan két qua 1a Trich luc ghi chd ly hén théng qua hé thdng buu chinh;

+ Nhan két qua 1a Trich lyc ghi chd ly hon tai co quan dang ky ho tich.
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10.2. Céch thirc thuc hién:

Ngudi ¢6 yéu cau ghi chi ly hén truc tiép thuc hién hodc iy quyén cho
nguoi khac thyc hién nop hd so truc tiép tai BO phan mot ctra UBND cép huyén
hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.hoabinh.gov.vn).

10.3. Thanh phan hd so:

- To khai ghi chii ly hén theo mdu (néu nguoi ¢é yéu cau lwa chon nép ho so
theo hinh thirc triee tiép hodc givi ho so qua hé théng bueu chinh);

- Méu ho tich dién tir twong tac ghi vao SO ho tich viéc ly hon (do ngudi
yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong néu nguoi cd
yéu cau lya chon nop ho so theo hinh thie true tuyén).

- Nguoi ¢6 yéu cau ghi chd ly hdn thuc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Ban 4n, quyét dinh ly hon, hiy két hon, vin ban thoa thuan ly
hén hodc gidy to khac cong nhan viéc ly hon do co quan c6 thAm quyén cia
nude ngoai cap da c6 hiéu luc phap luat;

- Van ban ﬁy quyén (duoc chimg thyuc) theo quy dinh cua phép luat trong
tru’orng hop ty quyén thuc hién viée ghl cha ly hon. Truong hop ngudi dugce uy
quyén 1a ong, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia ngudi uy quyén
thi van ban uy quyén khong phai chimg thuc.

* Giay to phai xuat trinh:

- Ho chiéu hoic Chimg minh nhan din hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri sit dung dé ching minh vé nhan than ctia nguoi c6 yéu cau ghi cha ly
hon. Truong hop cac thong tin ca nhan trong cac gidy t& nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ching minh noi cu tra dé xac dinh tham quyén (trong trudng
hop cong dan Viét Nam tir nudc ngoai vé thudng tri tai Viét Nam c6 yéu cau
ghi chu ly hon, cong dan Viét Nam khong thuong trii tai Viét Nam yéu cau ghi
chu ly hon tai Uy ban nhan dan cap huyén noi cu tra truée khi xuat canh) trong
truong hop co quan ding ky ho tich khong thé khai thac dugc thong tin vé noi
cu tri ciia cong din theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi
dinh sb 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop céc
thong tin vé gidy to chirg minh noi cu tra di duoc khai thac tir Co so dit liéu
qubc gia vé dan cu bing cac phuong thirc ndy thi nguoi cd yéu cau khong
phai xuat trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).
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Truong hop gui hd so qua hé théng buu chinh thi phai gi kém theo ban
sao cO ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao ching thyuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phép luat hé tich, khong duoc yéu cau nguoi dang ky hd
tich ndp thém gidy to ma phap luat hd tich khéng quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thdng, nam sinh; sé dinh danh cd nhdn/can
cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup céac gidy to gui kém theo hd so ghi cha ly hon triuc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duogc chup, dugce quét bé'lng thiét bi dién tu, tr giéy to duoc cép hop 1¢,
con gia tri str dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ghi cha ly hén truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugce str dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi chd ly hdn/ban sao Trich luc ghi
cha ly hén) tai co quan dang ky ho tich, nguoi ¢6 yéu cau ghi chd ly hon xuét trinh
gidy to tuy than, nop cac gidy to 1a thanh phan hd so ghi cha ly hon theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cap, cong chimg
hodc x4c nhin dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

10.4. S6 lwgng hd so: 01 bo



132

10.5. Thoi han giai quyét: 12 ngay.

10.6. P6i twong thue hién thii tuc hanh chinh: Cé nhan

10.7. Co quan c¢é thAm quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky két hén hoac ghi vao So ho
tich viéc két hon trudce day thuc hién ghi chd ly hon.

Truong hop viéc két hon hodc ghi chl viéc két hon trude day thuc hién
tai S& Tu phap thi viéc ghi chd ly hén do Uy ban nhan dan cap huyén noi cu tra
cua cong dan Viét Nam thuc hién.

Truong hop viéc két hon trude diy duge diang ky tai Uy ban nhan dan cap
x4 thi viéc ghi cht ly hén do Uy ban nhan dan cap huyén cap trén thuc hién.

Truong hop cong dan Viét Nam khong thuong tru tai Viét Nam thi viéc
ghi cha ly hon do Uy ban nhan dan cip huyén noi cu tra trude khi xuat canh cua
cong dan Viét Nam thuc hién.

- COng dan Viét Nam tir nude ngoai vé thuong trd tai Viét Nam cé yéu
cau ghi chd ly hon ma viéc két hon trude day duoc dang ky tai Co quan dai dién
hoic tai co quan c6 tham quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban
nhan dan cap huyén noi céng dan Viét Nam thuong trd thuc hién.

- COng dan Viét Nam cu tri ¢ nudc ngoai c6 yéu cau ghi chi ly hon dé
két hén mai ma viéc két hon trude day duoc ding ky tai Co quan dai dién hoac
tai co quan c6 thim quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban nhan
dan cip huyén noi tiép nhan ho so két hén méi thuc hién.

- Truong hop céng dan Viét Nam khong thuong tra tai Viét Nam cé yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am thu tuc ding ky két hén méi tai co
quan c6 tham quyén caa Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén
noi da ding ky két hon trudc day hodc noi dang ky két hén mai.

10.8. Co quan thwc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chua tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

10.9. Co quan phéi hop: Co quan quan Iy CSDLQGVDC

10.10. Két qua thwe hién thii tuc hanh chinh:

- Trich luc ghi cha ly hon (ban chinh), ban sao Trich luc ghi chi ly hon
(truong hop yéu cau cap ban sao Trich luc ghi chu ly hén).

- Ban dién tt Trich luc ghi cha ly hén (Ban dién tir s& tu dong gui vé Kho
quan 1y dir liéu cta ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai ctia ngudi
yéu cau sau khi da hoan tat tha tuc ghi cha ly hon tai co quan ding ky ho tich).

10.11. Phi, 1§ phi:

- Mc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thude gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.
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- Phi c4p ban sao Trich luc ghi cht ly hon (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

10.12. Mau don, mau to khai:

+ To khai ghi cht ly hén theo mdu (néu ngp hé so theo hinh thirc truc tiép
hodc giri ho sor qua hé théng buu chinh);

+ M3au ho tich dién tir twong tac ghi vao Sé hé tich viéc ly hén (néu nop hd
so theo hinh thirc truc tuyén).

10.13. Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hity két hon, van ban théa thuan ly hon di co
hi€u luc phap luat hoac giéy to khac cong nhan viéc ly hon do co quan co tham
quyén ctia nude ngoai cap khong vi pham quy dinh ctia Luat Hon nhén va gia dinh.

- Viéc ly hon, huy két hon cua cong dan Viét Nam do co quan cé thim
quyén nudc ngodi giai quyét khong thude truong hop c6 don yéu cau thi hanh
tai Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viée két hon & nude ngoai, sau do vé
nudc thuong tri hodc lam thu tyc dang ky két hon méi tai co quan cd tham
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu lan ly hon
hodc huy viéc két hon thi chi 1am thu tuc ghi cha lan ly hon, hay viéc két hon
gan nhat.

10.14. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
b sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bj truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu
phap sita doi, bé sung mét sé diéu cia Théng tr sé 02/2020/TT-BTP ngay
08/4/2020 cia Bé trueng B Tw phdp ban hanh, hudéng ddn si dung, qudn ly
mdu sé quéc tich va mdu gidy to vé quoc tich va Théong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 caa Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phdc

TO KHAI GHI CHU LY HON
KINN QU Q) e

Ho, Chit dém, t&n MEUOT YEU CAUL ..ot
Ngay, thang, NAM SINN: ..o
NOT CU T @b

Quan hé vai nguoi dugC ghi CRU ...
Dé nghi ghi vao s6 hd tich VIgC @........ccoovvvvvvvvvane, da dwoc giai quyét tai co quan c6
tham quyeén caa nwéc ngoai cho nguwoi dwdi day:

Ho, Chilt @M, TEN: ..o e e et e e e e e e e eeanee s
Ngay, thang, NAm SINN: ......oiiiiii e
Gigi tinh: @.......cocoovvn, DANOC: @ ..o, QUAC tiCh: @ oo,
GIAY tO TUY thAN: B ettt en e

DA s Vi ong/ba:

HOQ, CRTE @M TEN: e e
Ngay, thAng, NAM SINNI ...
Gigitinh: @ DAN tOC: @ Qudbc tich: @
GIAY 1 Y tANT B e

.................................................................................... Cap NQAy......... thang ... nam ...
T6i cam doan nhitng ndi dung khai trén déy 1a ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lam tgi: ................., NQAY ....... thang ....... nam ...

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D, Khong []
S6 luong: ....... DAN s
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Chu thich:

() Ghi 16 tén co quan thuc hién ghi chi ly hon.

@ Chi ghi trong triong hop ngueoi ¢6 Yéu cau ding ky ho tich chwa cé/khéng cung
cap so dinh danh cd nhan/can cwée cdng dan/thé can cieéc/chizng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thwong
tr(; néu khéng cé noi ding ky thieong tri thi ghi theo noi dang ky tam trii; trieong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi s¢ dinh danh cd nhdn/can cuéc cong dan/thé can cieéc (Vi du: Cén cudc cong
dan s 025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong
hop khong c6 sé dinh danh cd nhdn/can cudéc cdng dan/thé can cudc thi ghi gidy to hop 16
thay thé (hé chiéu, chizng minh nhan dan,...).

@ Ghi rd loai viéc thuc té: ly hon hoidc hay viéc két hon.

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thuan/céac hinh thic khac), sd, tén
co quan, ngdy thang nam cap gidy to ching minh viéc ly hdn/hay viéc két hon.

©) Ghi rd tén co quan nudc ngoai da giai quyét ly hdn/huy két hon.

™ P& nghi danh dau X vao & néu cé yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC LY HON

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugc ghi chu;

(6) DPé nghi ghi chu (lya chon 1 trong 2 loai viéc):

o Ly hon

0 Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(9) Dan tdc;

(10) Quédc tich;

(11) S dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kem;

(13) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh séng);

(14) Noi cu tra trude khi xudt canh;

(15) Noi diang ky két hon trude day.

I11. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Quédc tich;

(20) S6 dinh danh cé nhén;
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(21) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); sd, ngay, thang, nim cip, co quan cip; ban chup dinh kém.

(22) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh séng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi ding ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/hity viéc két hon: tén co quan, tén qudc gia nude ngoai

(26) Gidy to ching minh viéc ly hén (Ban an/Quyét dinh/Gidy to hop 1¢ khac; s6, ngay,
thang, nim cép);

(27) Dé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cﬁu)

0 Buu chinh (cung cap dia chi noi nhan).
(29) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé& gidy t& chimg minh noi cu tra dd duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim hoan tit viéc

cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thdng thong qua viée xac
thuc dién tir theo quy dinh.
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11. Tha tuc ghi vao Sé hd tich viéc h tich khac cia cong dan Viét
Nam da dwoc gidi quyét tai co quan c6 tham quyén ciia nwéc ngoai (khai
sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi;
khai tir; thay déi hé tich)

11.1. Trinh tw thuc hién:

- Néu Iya chon hinh thirc nép hd so truc tiép, ngudi cd yéu cau ghi vao S6
ho tich viéc khai sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay doi ho tich da dwoc giai quyét tai co quan c6 tham quyén
ctia nudc ngoai (sau ddy goi 1a ghi vao S6 ho tich cac viéc ho tich khac) nop hd
so ghi vao Sb hé tich cac viéc ho tich khac tai Bo phan mot ci'a UBND cép huyén
c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1é phi ghi vao Sé ho tich
c4c viéc ho tich khac; nop phi cap ban sao Trich luc hé tich twong tng néu co yéu
cau.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, nguoi ¢ yéu cau ghi vao
S6 ho tich cac viéc ho tich khac truy cap Cong dich vu céng québc gia hodc Cong
dich vy cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
nguoi dung theo huéng din, dang nhap vao hé thong, xac dinh ding Uy ban
nhan dan cip huyén c6 tham quyén.

Nguoi ¢6 yéu cau ghi vao So6 ho tich céc viéc ho tich khac truc tuyén cung
cap théng tin theo mau ho tich dién tir twong tac ghi vao S6 ho tich viéc khai
sinh/khai tir/nudi con nudi/giam ho, nhan cha, me,con/mau ho tich dién tir twong
tac ghi vao S6 ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc ning thanh toan truc tuyén hozc bang cach thic khac
theo quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cua hd so.

(i) Truong hop hd so dy du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lva chon
hinh thic nop hé so truc tuyén); chuyén hd so dé cong chicc 1am cong tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can b tiép nhan hd
so tai BO phan mot cira thuc hién sé héa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
nguoi €6 Yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
bude (i);
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(iii) Truong hop ngudi co yéu cau ghi vao S6 ho tich cac viéc ho tich
khac khong bo sung, hoan thién duoc hé so thi bao cao Truong bo phan mot cira
c6 thdng béo tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viéc ho tich khac.

- Cong chutrc 1am cdng tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yeu cau ndp, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bé sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, x4&c minh 1am rd hodc do nguyén nhan
khac ma khdng thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thizc nop ho so truc tuyén).

+ Néu thay yéu cau ghi vao So6 ho tich du diéu kién, pht hop quy dinh
phap luat, treong hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khac
theo hinh thic truc tiép, thi cong chic 1am cdng tac ho tich thuc hién viéc ghi noi
dung ghi ch vao S6 ho tich, cap nhat thdng tin ghi vao S6 h tich cac viéc ho
tich khac va luu chinh thire trén Phan mém ding ky, quan Iy ho tich dién t ding
chung.

Truong hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khéc theo
hinh thire truc tuyén, cong chic 1am cdng tac ho tich gui lai biéu mau Trich luc
ghi vao Sb ho tich viéc khai sinh/Trich luc ghi vao Sé ho tich céc viéc hé tich
khac dién tir cho nguoi y8u cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao s6 ho tich cac viéc ho tich khac dién tir va xac nhan (toi da mot ngay).

Néu ngudi €6 yéu cau x4c nhan théng tin da thong nhat, day du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chuic 1am cong tac ho tich thuc
hién viéc ghi ndi dung ghi chi vao S6 ho tich, cap nhat thong tin ghi vao S6 ho
tich cac viéc ho tich khac va luu chinh thac trén Phan mém dang ky, quan Iy ho
tich dién tir dung chung.

- Cong chuc 1am cdng tac ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao UBND
ky, chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ghi vao Sb ho tich cac viéc ho tich khac duoc nhan két
qua theo mot trong cac phuong thirc sau day:
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+ Nhan ban dién ter Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viéc ho tich khac gui qua thu dién ta, Kho quan ly di
li€u dién tir cta ca nhan do;

+ Nhan ban dién ter Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac gai vao thiét bi sb, thong qua phuong
phap truyén sé liéu pht hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khéac thdng qua hé thong buu chinh;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khéc tai co quan dang ky ho tich.

11.2. Céch thwrc thuc hién:

- Nguoi co yéu cu ghi vao S6 hé tich cac viéc ho tich khac truc tiép thuc
hién hodc uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai B§ phan
mot cira UBND cip huyén hodc giri hd so qua hé thdng buu chinh hodc ndp ho so
truc tuyén trén Cong dich vu cong quédc gia (https://dichvucong.gov.vn) hoic
Cong dich vu cong cap tinh (https://dichvucong.hoabinh.gov.vn).

11.3. Thanh phan ho so

- To khai ghi vao Sé hé tich viéc khai sinh/T¢ khai ghi vao Sé hé tich viéc
khai ti#/To khai ghi vao Sé hg tich viéc nudi con nudi/To khai ghi vao Sé hé tich
viéc gidm hg, nhdn cha, me, con/To khai ghi vao Sé hg tich céc viéc hg tich
khac theo mdu (néu nguoi c6 yéu cau lya chon ngp hé so theo hinh thirc truc tiép
hodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ghi vao SO ho tich viée khai sinh/khai
tir/nudi con nudi/giam ho,nhan cha, me,con/ Mau ho tich dién tir tuong tac ghi
vao SO ho tich cac viéc ho tich khac (do ngudi yéu cau cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi co yéu cau lira chon ndp ho so theo
hinh thtrc truc tuyén).

- Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac thuc hién
viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) CaC gidy to sau:

* Giay to phai nop:

- Ban sao gidy to chimg minh viéc ho tich da duoc giai quyét tai co quan
c6 tham quyén ctia nudc ngoai.

- Vin ban iy quyén (duoc ching thuc) theo quy dinh ciia phap luat trong
truong hop ty quyén thyc hién viéc ghi cha. Truong hop ngudi duoc Gy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi
van ban ty quyén khéng phai ching thyec.

* Gidy tor phai xut trinh:

- Ho chiéu hoic Chimg minh nhan din hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAim quyén cp,
con gia tri st dung dé ching minh vé nhan than cta ngudi c6 yéu cau ghi vao
S6 ho tich cac viée ho tich khac. Truong hop cac thong tin ¢4 nhan trong céc
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gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tr trong treong hop co
quan dang ky ho tich khéng thé khai thac dwoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctaa Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thuc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhéan/can
cudc cong dan/thé can cudc/chirng minh nhan dan. Truong hop cac théng tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cau ghi vao S6 ho tich céc viéc
ho tich khac truc myén phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 1a ban
chup béng may anh, dién thoai hodac duogc chup, dugc quét béng thiét bi dién tir, tir
gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ghi vao S6 ho tich
cac viéc ho tich khac truc tuyén da c6 ban sao dién tir hodc da co ban dién tir giéy
to ho tich thi nguo1 yéu cau duoc st dung ban dién tir nay.
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+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac/ban sao Trich luc ghi
vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 hé tich céc viéc ho
tich khéc) tai co quan ding ky ho tich, ngudi c6 yéu cau ghi vao S6 ho tich cac
viéc ho tich khac phai xuét trinh gidy to tuy than, nop cac gidy to 1a thanh phan hd
so ghi vao S6 ho tich cac viéc ho tich khac theo quy dinh phap luat hé tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cp, cong chimg
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wdc qudc té ma Viét Nam 13 thanh vién.

11.4. S6 lwong hd so: 01 b6

11.5. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, trudng hop
nhan ho so sau 15 gio ma khong giai quyét dugce ngay thi tra két qua trong ngay
lam viéc tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét
khong qua 3 ngay lam viéc.

11.6. Poi twong thwe hién thii tuc hanh chinh: Ca nhan

11.7. Co quan c¢é tham quyén quyét dinh:

- Uy ban nhén dan cap huyén noi cu tra cta cong dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan co thim quyén cia
nudc ngoai.

- Uy ban nhan dan cip huyén noi cu tra ctia ngudi ¢ trach nhiém khai tir
ghi vao S6 ho tich viéc khai tir d duogc giai quyét tai co quan c6 thim quyén
clia nugc ngoai.

11.8. Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh,

11.9. Co quan phéi hop: Co quan quan Iy CSDLQGVDC

11.10. Két qua thue hién thi tuc hanh chinh:

- Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
vi¢c khai sinh/ban sao Trich luc ghi vao S6 hé tich cac viéc hd tich khac
(truong hop yéu ciu cap ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac).

- Ban dién to Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tur
Trich luc ghi vao so ho tich cac viée ho tich khac (Ban dién tir s& ty dong giri vé
Kho quén 1y dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
cua nguoi yéu cau sau khi d3 hoan tat thu tuc ghi vao S6 ho tich cac viée ho tich
khac tai co quan dang ky ho tich).

11.11. Phi, 1€ phi:

- Theo muc thu 18 phi do Hoi ddng nhan dan cap tinh quy dinh.
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- Mién & phi cho nguoi thude gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich céc viéc ho tich khac (néu co yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

11.12. Mau don, mau to khai:

- To khai ghi vao Sé hé tich viéc khai sinh; To khai ghi vao Sé hé tich
viéc khai tiz; To khai ghi vao Sé hé tich viéc nudi con nudi; To khai ghi vao Sé
hé tich viéc gidm hg, nhdn cha, me, con; To khai ghi vao Sé hé tich cac viéc ho
tich khac (néu nép ho so theo hinh thirc truc tiép hodc gur ho so qua hé thong buru
chinh);

- Mau ho tich dién tir trong tac ghi vao S6 ho tich viéc khai sinh/khai
ta/nubi con nudi/giam ho, nhan cha, me,con/ Mau ho tich dién tir twong tac ghi
vao S ho tich céc viéc ho tich khac (néu nop hd so theo hinh thic truc tuyén).

11.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

11.14. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NDB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bd Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bd trusng Bo Tu
phap quy dinh chi tiét mot sb didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé truéng Bo Tu
phap stra d6i, bo sung mot s6 ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B trucng B Tu
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan st dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Théong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
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diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

_ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusng Bo Tai
chinh hudng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa Bé truong Bo Tai
chinh stra doi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

KINN QU e

Ho, Chit dém, t8Nn MEUOT YEU CAU .....ooocccooooeeeeeeeeseeeseee oot
Ngay, thdng, NAM SINN: ..o s

N T CU L. ) oo

Quan hé véi ngudi dugc ghi vao S6 ho tich Viee KNai SINN: . ...
Pé nghi co quan ghi vae So h tich viéc khai sinh cho nguoi cé tén duwéi day:

HOQ, CRTE @M, T8N ..o
Ngay, thang, ndm sinh: ..., ONi DANG CHEE: oo

INOT SINNI oo
QUE QUAN: ..o
Ho, Chit d€m, teNn NGUWOT ME: ..........ooiooe s
Nam sinh: @ oo DaN toC: @ QUAC tHCH: @ e

GHAY 1O TUY thAN: B).oeeeeee oot eee oottt et
Ho, Chir dém, ten n@uwot CHa: .........ccooooooooirioe s
Nam sinh: @ Dantdc: @ oo e QUAC tHC: @ o

INOT CU ETUL @) et e s r et e e s et e e s et e s e s e s e s e e s s e s et ee e e ee s e s e s eee s en e s eeesenene

Da duoc dang ky khai sinh tai®) ...
Gidy khai sinhs6 © ..o, Cap NQay.......... Lol .

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phap luat
vé cam doan cua minh.

Lam tai: s ngay ... thang ........ nam ..
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Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Chu thich:
(1) Ghi rd tén co quan ghi vao S6 hé tich viéc khai sinh

@ Chi ghi trong trieong hop nguoi c6 yeu cdu dang ky hé tich chiea c6/khéng cung cdp sé
dinh danh cd nhan/can cuéc cong dan/chizng minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thirong tra;
Néu khéng cé noi dang ky thwong tra thi ghi theo noi ding ky tam tri; trwong hop khéng c6 noi
dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi sé dinh danh cd nhan/can cuéc cong dan/thé can cuéc (vi du: Can cuéc cong dan
s6 025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Trwong hop khdng
6 S6 dinh danh cd nhan/cin cwéc cong dan/thé can cwée thi ghi gidy to hop 1é thay thé (hg
chiéu, chizng minh nhan dan,...).

) Ghi day du ngay, thang sinh cuaa cha, me (néu co).

®) Ghi rd tén co quan, tén qudc gia nuéc ngoai di dang ky khai sinh.

©) Ghi sb, ngay, thang, nim co quan nudc Ngoai cap Gidy khai sinh hoic gidy to co gié tri
tuong duong Gidy khai sinh.

P& nghi danh dau X vao & néu cé yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KINN QU @) e

Ho, Chit dem, t81 MEUOT YBU CAU: ..o
Ngay, thang, NAM SINN: ...t

NI B gt T N

QUAN D& VOT NEUTT A8 CHEL: ..ot
Pé nghi co quan ghi vaoe S6 h tich viéc khai tir cho nguoi cé tén duéi day:

HO, CRTE @@IM, TEN. s
NQAY, thANQ, NAM SINN: ettt
Gigitinh: @ ..o DAN toC: @ QUAC HCN: @

NOT CU T CUST CUNGE @) ot

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc phap
luat vé& cam doan ctia minh.
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Lam tai: .oy ngay ... thang ....... nam ..

Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cip ban sao®: C6 D, Khéng |:|
S6 luong:............ ban

Chu thich:

() Ghi 13 tén co quan thuc hién ghi vao S ho tich viéc khai tu.

@ Chi ghi trong truong hop nguwoi c6 Yeu cau dang ky hé tich chua cé/khéng cung
cap so dinh danh ca nhan/can cuoc cong dan/thé can cuoc/chizng minh nhan dan.

Truong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong
tri; néu khong cé noi dang ky thiong tra thi ghi theo noi dang ky tam tri; trwong hop
khong co6 noi dang ky thuong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi 6 dinh danh cd nhan/can cwéc cong dan/thé can cuée (Vi du: Can cude cong
dan s¢ 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trueng hop
khong c6 sé dinh danh cd nhan/cin cwéc cong dan/thé can cudc thi ghi gidy to hop 1é thay
thé (hg chiéu, chizng minh nhan dan,...).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.
®) Ghi rd tén co quan nudc ngoai da ding ky khai tur.

) P& nghj danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

boc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

Ho, Chit dém, t81 NEUOT YEU CAUT ...ooccooooeoeeeoeeeeseese oottt

Ngay, thdng, NAM SINNI ...

N L CU UL B oo e

Pé nghi co quan ghi vao So6 ho tich viéc®

cho nguwoi co tén dudi day:

HOQ, CRTE @M, TEIN: .o

Ngay, thang, NAM STNN: ..o

Gigitinh: @ ..ol Dan toC: @)oo,
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T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc phap
luat vé& cam doan ctia minh.
Lam tgi: ............,NQay ........ thang ....... nam ...
Nguoi yéu ciu
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cap ban sao: Co |:|, Khong []

S6 luong: ... ban

Chd thich:

() Ghi 13 tén co quan thuc hién ghi vao S6 ho tich.

’ ,(2) Chi ghi trong truong hop nguwoi €6 Yéu cdau dang ky hé tich chwa cé/khéng cung
cap so dinh danh ca nhan/can cuwoc cong dan/thé can cuoc/chieng minh nhéan dan.

,Tru’a‘ng hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ddng ky thwong
trd; neu khong coé noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co6 noi dang ky thuong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

,(3) Ghi s6 dinh danh cd nhan/cin cuéc cdng dan/thé can cudée (Vi du: Cén cuéc cong
dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop
kh@ng co SOj dinh danh ca nhan/can cuoc cong dan/thé can cuéc thi ghi giay to hop ¢ thay
thé (h¢ chieu, chizng minh nhan dan,...).

) Ghi r3 loai viéc ho tich da dang ky (vi du: thay dbi ho tich).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi r5 tén co quan nudc ngoai da dang ky su kién ho tich.

() P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KN QUIE: W

Ho, Chir dém, t8N0 MEUWOT YU CAUS ..ot
Ngay, thang, NAM SINN: ..o
INOT CU I @) oo s

Pé nghi co quan ghi VA0 S8 hd tICh VIECH™ ... ees oo
cho nguoi dwdi day:

HOQ, Chil A€, TEII ... b
Ngay, thang, NAM SINN: ..ot
Gigi tinh: @...ooovoen DAN t0C: @, QUABC tICh: @ e
INOT CU I @) oo e

F: T ciia nguoi c6 tén dwdi day:

HO, ChTE G@IM, T8I ..o saes e es s s s
Ngay, thdng, NAM SINNI .o
Gigitinh: @ DAN tOC: @ QubC tich: @

SO oo eeeeeeeeesseseeeeeee e do® .. e
................................................................................................ cap ngay........ thang ... nam ..........c......
T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trdch nhiém trudc phép
luat vé cam doan ctia minh.
Lamtaiz ..o, NQAY thang ......... nam ...
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khong []
S6 luong:....... ban
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Chu thich:

() Ghi 15 tén co quan thuc hién ghi vao S6 ho tich.

, @ Chi ghi trong trieong hop ngueoi €6 Yéu cdu dang ky hé tich chuwa cé/khéng cung cap
So dinh danh ca nhdn/can cuoc cong dan/thé can cuoc/ching minh nhan dan.

’ Trwong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thwong tra;
néu khong cé noi dang ky thwong tra thi ghi theo noi dang ky tam trii; truong hop khéng co noi
dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh cd nhan/cin cuéc cong dan/thé can cuedclsé Gidy khai sinh (01 V6i tré
em)

Vi du: - Can cuéc cong dan sé6 025188001010 do Cuc Cdanh s&t QLHC vé TTXH cdp
ngay 20/11/2021.

- Gic?'y khai sinh s6 01/2014, quyén s¢ 02 do UBND xa My Thang, huyén My Ldc,

tinh Nam Dinh cap ngay 15/11/2014.

Truong hap khéng (;C') s6 dinh danh cd nhéan/cdn cwéc cdng dan/thé can cuéc thi ghi gidy
to hop I¢é thay the (ho chieu, chizng minh nhan dan,...).

) Ghi r3 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén cua nudc ngoai
(gidm ho, nhan cha, me, con).

®) Ghi r& mdi quan hé: 1a cha/me/con/ngudi giam ho.

®) Ghi rd tén gidy to chung minh su kién ho tich da duoc co quan co tham quyén cua
nudc ngoai cap.

() Ghi r5 tén co quan nudc ngoai da giai quyét su kién ho tich.

® P& nghi danh diu X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Ho, Chit dém, t81 MEUOT YEU CAU: et
Ngay, thAng, NAM STNNI ..
INOT CU T B e

Pé nghi co quan ghi vao Sé ha tich viéc nudi con nudi cho nguoi c6 tén dudi day:

L5 0T YT ) 10 DO ) 1
Ngay, thANG, NAM SINN: ..ot
Gigitinh: @ DANtOC: @ QUAC tiCh: @

Noi cu tra: @

La con nuoi caa:
HO, CREE @M, TEN M@ .o

Ngay, thang, ndm sinh: ... Dantoc: @...... Quéc tich: @

Ngay, thang, nim sinh: ... Dantoc: @ .. QUAC tCH: @

Noi cu tra; @



GHAY O TUY TAN: B et
TREO () s
.............................................................................. ST o (01
C4p NQAy .......thang .......... NAM ..o

To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctua minh.

Lamtgi: .............Ngay .. thang ......... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chix dém, tén)

Dé nghi cip ban sao®: C6 |:|, Khong []

Chu thich:
(1) Ghi 16 tén co quan thuc hién ghi vao S6 hé tich viéc nudi con nubi.

@ Chi ghi trong trwong hop nguoi c6 yéu cau dang ky hé tich chuwa cé/khdng cung
cap sé dinh danh cd nhan/can cwéc cdng dan/thé can cuécichirng minh nhan dan.

Trirong hop phdi cung cdp théong tin “Noi cw trii” thi ghi theo noi ddng ky thwong
tr(; néu khéng cé noi ding ky thirong tri thi ghi theo noi ddng ky tam trii; trieong hop
khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

® Ghi s¢ dinh danh cé nhéan/can cueéc cdng dan/thé can cudclsé Gidy khai sinh (@6 V6i
tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s¢ 01/2014, quyén sé 02 do UBND x& My Thang, huyén My
Léc, tinh Nam Pinh cap ngay 15/11/2014.

Truong hop khong cb sé dinh danh cd nhéan/can cuéc cong dan/thé can cudce thi ghi
giay to hop l¢ thay the (hg chieu, chizng minh nhan dan,...).
“) Ghi rd tén gidy to chang minh viéc nudi con nudi do co quan c6 tham quyén cua
nudc Ngoai cap.
®) Ghi rd tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

©) P& nghi danh diu X vao & néu cé yéu cau cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI SINH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugc ghi vao s6 ho tich viéc khai sinh.
II. Thong tin vé ngudi dwoe khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam; hé théng tu
dong chuyén ndi dung tir sd sang ghi bang chir);

(8) G101 tinh;

(9) Dan toc;

(10) Quédc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Théng tin vé ngwoi me ciia ngudi dwge khai sinh
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan tdc;

(16) Quédc tich;

(17) S dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H6 chiéu/Gidy to hop 1& thay
thé); $0, ngay, thang, nam cép, co quan cép; ban chup dinh kém:;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia nguwdi dwoe khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach bi¢t riéng 03 truong thong tin: ngay, thang, nam);
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(22) Dan tdc;
(23) Qudc tich;
(24) S6 dinh danh cé nhén;

(25) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

V. Thong tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia di diang ky khai sinh);
(28) Gidy khai sinh (sb, ngay, thang, nim cap);

(29) Dé nghi cip ban sao Gidy khai sinh:

o Co

S6 lugng ban sao yéu ciu

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ dugc guri vé Kho quan ly dir liéu dién tr cia ca nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tit viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tur theo quy dinh.
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NOI DUNG MAU PIEN TU HQ TICH TUONG TAC

GHI VAO SO HO TICH VIEC KHAI TU

I. Thong tin vé nguoi yéu ciu ghi vao s6 hd tich khai tir
(1) Ho, chir dém, tén nguoi yéu cau;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
sd, ngay, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ voi nguoi duge khai tir.

II. Thong tin vé ngudi dwoc Khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngady, thang, nam);
(8) Noi cur trti cudi cung (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) S6 dinh danh ca nhan;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); s, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(11) Thoi gian chét: gid, phat, ngay, thang, nim (tich biét riéng cac truong thong tin gio,
phat, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (co cha thich: néu chua xac dinh dugc/chua rd thi dé tréng).
III. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;

(15) Gidy to chirng minh viéc ding ky khai tir (s, ngay, thang, nim cap);

(16) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(17) Phuong thtrc nhan két qua:

o Truc tiép
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0 Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit liéu ciia c4 nhan/dia chi thu dién
ti/thiét bi sd/dién thoai cua nguoi yéu Cﬁu)

0 Buu chinh (cung cép dia chi noi nhan).
(18) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, chiu hoan toan trach nhi¢m
trudc phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra di duwoc khai thic tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* Mau dién tr twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tt viéc
cung cap thong tin); ngudi yéu cau trude do da dang nhap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.



160

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé ngwdi yéu ciu ghi viao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IL. Thong tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhan;

(11) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 1€ thay thé); s, ngay, thang, nim cép, cO quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Théng tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan tdc;

(16) Quédc tich;

(17) S dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/Hb chiéu/Gidy t& hop 1é thay
thé); $0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém,;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé cha nudi
(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
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(22) Dan tdc;
(23) Qudc tich;
(24) S6 dinh danh cé nhén;

(25) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di dang ky;

(28) Giay to chung nhan viéc nuoi con nudi do co quan ¢d tham quyén cua nudc ngoai cap
(s0, ngay, thang, nam cap);

(29) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

0 Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit liéu ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(31) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that, chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di dugc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trudc do da dang nhap vao h¢ théng, thuc hién xac thuc
dién tr theo quy dinh.
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NOI DUNG MAU BIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ghi vio s6 hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sbng).

IL. Thong tin vé ngudi giam hd hoic ngwdi nhan cha, me, con

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H9 chiéu/Giay to
hop 1é thay thé); s, ngdy, thang, nim cap, co quan cip; ban chyp dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi dugce giam hg hodc duwge nhin la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Québc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to sit dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy tor
hop 1€ thay thé); s, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam hd, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia di dang ky;
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(22) Giay to chiing nhan viéc nhan cha, me, con/gidm hd do co quan c¢6 tham quyén cia nude
ngoai cap (s0, ngay, thang, nam cap);

(23) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o0 Khong

(24) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tir sé dugc gui vé Kho quan 1y dit li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phép luadt vé nd1 dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 da dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.
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NOI DUNG MAU BIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé nguoi yéu ciu ghi vao s6 viéc hd tich khac
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngay, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trii (noi thudng tri/noi tam tra/noi dang sinh séng).

II. Thong tin ciia cong dan Viét Nam di dwoe ding Ky hd tich tai co' quan c6 tham
quyén ciia nwée ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh cé nhan;

(10) Giay to tiiy than: loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
sd, ngdy, thang, nim cép, co quan cp; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
III. Thong tin vé sw kién ho tich thay doi
(12) Noi dung ho tich thay doi;

(13) Gidy to chirg minh viéc thay doi ho tich: tén loai gidy to (sd, ngdy, thang, nim cip, co
quan cap, tén qudc gia);

(14) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu dién
tar/thiét bi sd/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
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(16) H so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phép ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thuc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude dé da dang nhédp vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.
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12. Thii tuc diéing ky lai khai sinh c6 yéu té nwéc ngoai

12.1.Trinh tw thuwc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop hd so dang ky lai khai sinh tai Bo phan mét cira UBND cap huyén
cd tham quyén; nop 1& phi néu thudc truong hop phai ndp 18 phi dang ky lai khai
sinh; nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Giay khai
sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
lai khai sinh truy cap Cong dich vu cdng qudc gia hodc Cdng dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6  tham quyen.

Ngudi c6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc np ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nop hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thitc nop hd so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi €6 Yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢o van ban tir chdi
giai quyét yéu cau dang ky lai khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop viéc ding ky khai sinh trude day duoc thuc hién tai Uy ban
nhan dan cip x& hoic S& Tu phap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan cap x&/So Tu phap noi thuc hién viéc dang ky khai sinh truée day
kiém tra, xac minh vé viéc luu gitr S6 ho tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cap x&/So Tu phap
da dang ky khai sinh trude day tién hanh kiém tra, xac minh va tra 10i bang van
ban vé viéc con luu giit hodc khong luu giir duoc S6 ho tich.

Truong hop gidy to cia ngudi yéu cau dang ky lai khai sinh khéng c6
thong tin ching minh quan hé cha, me, con thi co quan dang ky hd tich ¢6 van
ban dé& nghi co quan céng an c6 thim quyén xac minh. Trudng hop co quan
cong an tra loi khong co6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin caa cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt dugc
S6 ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban y&u cau xac minh ma khong nhan duoc van ban tra 161, néu thay hd so
day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh
theo hinh thuc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi noi
dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu
chinh thirc trén Phan mém diang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc tuyén,
cdng chuc 1am céng tac ho tich gui lai biéu mau Gidy khai sinh dién ti voi thong
tin day da cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.
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- Cong chirc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot ctra dé tra két qua cho nguoi 6 yéu cau,

- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra théng tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

12.2. Cach thiwrc thuc hién:

Ngudi c6 yéu cau ding ky lai khai sinh tric tiép thuc hién hodc ty quyén
cho nguoi khéc thuc hién viéc dang ky lai khai sinh tai B6 phan mot ctra UBND
cap huyén hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén
Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.hoabinh.gov.vn).

12.3. Thanh phan hd so:

- To khai déing ky lai khai sinh theo mdu, trong dé ¢6 cam doan ciia nguoi
y8U Cdu Vé Viéc da nép du cac gidy to hién co (néu nguoi co yéu cau lira chon ngp
hé so theo hinh thirc truc tiép hodc gui hé so qua hé théng buu chinh);

- Mau hd tich dién tir twong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Giay khai
sinh, d3 nop di cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé noi dung cam doan ciia minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Céng dich vu cong néu nguoi cd yéu cau lya chon nop hd so theo
hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau ding ky lai khai sinh thyc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to
Sau:

* Giay to phai nop:

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan c6 thAm quyén ctia Viét Nam cip
hop 18 (ban sao duoc ching thuce tir ban chinh, ban sao duoc cap tir S6 dang ky
khai sinh); ban chinh hodc ban sao gidy t& ¢ gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 ¢ mién Bic va trude nim 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban
sao gidy to do co quan c6 thAm quyén cua Viét Nam cép hop 1é nhu: Gidy
ching minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Béng tbt nghiép, Giéy ching nhan, Ching chi, Hoc ba, hd
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu c6) va phai cam doan d ndp du cac gidy to minh co;
chiu trach nhi€ém, hé qua cua viéc cam doan khong dung su that.


https://dichvucong.gov.vn/
https://dichvucong.hoabinh.gov.vn)/
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- Vin ban Gy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai sinh. Trudng hop nguoi duoc iy quyén l1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Churng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cip,
con gia tri sit dung dé ching minh vé nhan thin cia nguoi ¢ yéu cau dang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chang thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh; so dinh danh cd nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cdu ké khai day di.

- D6i v6i gidy to gii kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén
phai bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, duge quét bﬁng thiét bj dién tir, tir giéy to duoc cép hop 1¢,
con gia tri st dung.
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+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so ding ky lai khai sinh
truc tuyén da c6 ban sao dién tir hodc dd co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh/ban sao
Giay khai sinh), ngudi ¢ yéu cau dang ky lai khai sinh phai xuat trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so ding ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi c¢6 yéu cau ding ky lai khai sinh khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua ding
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan
vé ndi dung yéu ciu diang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y ctia viée cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co sé xac dinh ndi dung cam doan
khong dung sy that.

12.4. S6 lwgng hd so: 01 bo

12.5. Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban
xac minh thi thoi han giai quyét khéng qué 25 ngay.

12.6. P6i twong thuwe hién thi tuc hanh chinh: Ca nhan

12.7. Co quan c¢6 thAm quyén quyét dinh:

- Uy ban nhan déan cap huyén noi di dang ky khai sinh trugc day thuc
hién dang ky lai khai sinh,

- Trudng hop viée khai sinh trude day duoc ding ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai khai sinh do Uy ban nhan dan cip huyén cip trén thuc
hién.

- Truong hop khai sinh truéc ddy duoc ding ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc diang ky lai khai sinh do Uy ban nhan dan cép
huyén noi cu tra cta nguoi yéu cau thuc hién; néu nguoi d6 khong cu tri tai
Viét Nam thi do Uy ban nhan dan cap huyén noi c¢6 tru sé hién nay ctia S& Tu phap
thuc hién.

12.8. Co quan thye hién tha tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.
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12.9. Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan
dan cap x4/S¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh da dang ky khai
sinh trudc ddy; Co quan cong an c¢6 thAm quyén.

12.10. Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién ttr s& tw dong giri vé Kho quan ly
dir liéu ctia ca nhan/dja chi thu dién tu/thiét bi sd/dién thoai ciia nguoi yéu cau
sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich).

12.11. Phi, I€ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co6 cong voi cdch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

12.12. Miu don, miu to khai:

+ To khai dang ky lai khai sinh (néu ngp hé so theo hinh thirc tryec tiép hogc
giti ho sor qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky lai khai sinh (néu nop hd so theo
hinh thic truc tuyén).

12.13. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hoac ngudi nudc ngoai da
dang ky khai sinh tai co quan co6 tham quyén cua Viét Nam truéc ngiy
01/01/2016 nhung S6 ding ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi ¢6 yéu cau con séng tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau 6 trach nhiém nop day du ban sao gidy to, tai liéu c6 ndi
dung lién quan dén viéc ding ky lai khai sinh.

12.14. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 caia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e sé 04/2024/TT-BTP ngdy 06/6/2024 cia Bé trueng Bé Tur
phap sita doi, bé sung mét s¢ diéu cua Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bé trueng Bé Tu phdp ban hanh, hwéng dan siz dung, qudn 1y
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sb noi dung tai cac Thong tu trong linh vuc trg gidp phap ly, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a ngudi gbc Viét Nam, 1é phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa Bé truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI SINH

KINN QU Do,

Ho, Chit dém, t8Nn NGUOT YBU CAUS ......ovoveieceeceeeeee st sne s

Ngay, thang, NAM SINN: ......ooiiiii e e b e sreesaee s

Quan hé vai nguoi duoC KNai SINN: ..o

Pé nghi co quan ding Kky lai khai sinh cho nguoi c6 tén dwéi day:

HO, Chit d@m, TBN: .ot re e nbe e s
Ngay, thang, nam sinh: ..........ccccoooiiiiiiiiinie ghi bang Chit: ..o,
GiGi tiNN: e, DAN tOC: vvveeeeeeeeeere e QUABC HHCH: oo
INOT SINNT B Lottt ettt sttt ettt et et et st te et et e e tens
(@ TN [T TP
Ho, Chir d€m, teNn NGUWOT ME: .....c.ooiiiiiiiie e ee e
Nam sinh: ..o Dan toc: @ QUABC tICh: @
NOT CU T @) Lottt e et e s be e be s be et e s beeneesbeeaeetesaeeneesraens
GHAY 1O TUY thAN: B) oottt en e
Ho, Chir dém, ten nguwoi Cha: .........coooiiiiii s
Nam sinh: ..o, Dantoc: @................. QUABC tICh: @ oo
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GIAY 0 Y tAN B) Lottt sttt s e
DPa ding ky khai sinh taiz ) ..o,
Gidy khai sinh s6: M. ,quyénsé ... ngay .../ ... R

T6i cam doan nhitng ndi dung khai trén ddy 1a ding su that va da ndp du cac gidy to hién co.
T6i chiu trach nhiém trudc phép luat vé viéc cam doan caa minh,

Lam tai: ....................... , NQAY ........... thang ......... nam .............
Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

D:é nghl Cép bé]’l Sao(g): Cé |:|, Khﬁng |:| ............................
SO lugng:....... ban

Chu thich:
() Ghi 15 tén co quan dang ky lai khai sinh
, @ Chi ghi trong trieong hop nguwoi 6 yeu cau dang ky hé tich chia cé/khéng cung cdp
séf dﬁinfz danh cd nhan/can cuoc cong dan/thé can cuoc/chiing minh nhén dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

Trwa‘ng hop phdi cung cdp théng tin “Noi cue trii” thi ghi theo noi dang ky thieong
trd; neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

(,3) Ghi s6 dinh danh cd nhéan/can cieéc cong dan/thé can cuéc (vi du: Can cudc cong
dan so 0251,88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop
kh@ng co sé dinh danh cd nhan/can cuwoc cong dan/thé can cuoc thi ghi giay to hop I¢é thay
the (hg chieu, chizng minh nhan dan,...).

@) Truong hop sinh tai co S0y té thi ghi 15 tén co S0y té va dia chi co so y té do;
truong hop sinh ra ngoai co sé y t€ thi ghi‘ dia danh cua 03 cap hanh chinh (xa, ’huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi tén co quan da ding ky khai sinh truéc day.

() Chi khai trong truong hop biét rd.

® P¢ nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd so luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngwdi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cip; ban chyp dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dugc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 trudng thong tin: ngay, thang, nam; hé thong tur
dong chuyén ndi dung tir sd sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gdm céc trudng thong tin riéng theo dia danh hanh chinh: sé nha; dudng phd;
th6n/t6/bén/ép; xa, phuong, thi tran; quén, huyén, thi xa, thanh phé thudc tinh, thanh phé
thudc thanh phé truc thuéc Trung wong; tinh, thanh phé truc thuéc Trung wong);

(12) Qué quén;
(13) Sb dinh danh c4 nhan;

(14) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.

I11. Théong tin vé ngudi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quédc tich;

(19) S dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giy to hop 1é thay
thé); s0, ngay, thang, nam Cép, cO quan cép; ban chup dinh kem;
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(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia ngudi dwoc ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, ndm sinh (tach biét riéng 3 truong thong tin ngay, thang, ndm);
(24) Dan tdc;

(25) Quédc tich;

(26) S6 dinh danh c4 nhan;

(27) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc ding ky khai sinh trudc day

(29) Co quan dang ky khai sinh truéc day;

(30) Giay khai sinh (s, quyén sb, ngdy, thang, nim dang ky);
(31) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(32) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cdc thong tin cung cap la dung sy that, khong con ban chinh Gidy
khai sinh, da ndp du cac giéy td hién c6 va chiu hoan toan trach nhiém trude phap luat vé nodi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tit viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cu ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién ti/thiét bi
so/dién thoai clia nguoi yéu cau sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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13. Tha tuc ding ky khai sinh c¢6 yéu t6 nwéc ngoai cho ngudi di cé
ho so, gidy to ca nhan

13.1. Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hd so ding ky khai sinh tai Bo phan mot cira UBND cap huyén c6 tham
quyén; nop 1& phi néu thude truong hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
khai sinh truy cap Cong dich vu cbng quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyen.

Nguoi c6 yéu cau ding ky khai sinh truc tuyén cung cp thdng tin theo
mau ho tich dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc np ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hoidc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thiac nop ho so truc tuyén), chuyén hod so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtrc nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khéng bé sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cira c6 théng béo tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thdng béo vé tinh trang ho so téi Bo phan tiép nhan
hd so dé thong bao cho ngudi nop hd so — thue hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

Trudng hop gidy to ciia ngudi yéu cau dang ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra i
khong co thong tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky khai
sinh 1ap van ban cam doan vé thdng tin ctia cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
guri van ban yéu cau xac minh ma khéng nhan duoc van ban tra 161, néu thay hd so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thtc tryc tiép, thi cdng chae 1am cdng tac ho tich thuc hién viéc ghi vao Sb
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thac trén
Phan mém ding ky, quan Iy h tich dién tir ding chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu mau Gidy khai sinh dién tir vai thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy khai sinh dién tr va xac nhan (téi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky khai sinh, cap nhat thong tin ding ky khai
sinh va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot ctra dé tra két qua cho nguoi 6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

13.2. Cach thirc thyc hién:

Nguoi ¢o yéu cau ding ky khai sinh truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra UBND cép
huyén hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong
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dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

13.3. Thanh phan hé so:

- To' khai diang ky khai sinh theo mau (néu nguoi ¢ yéu cau lwa chon nép
hé so theo hinh thirc tryc tuyén hodc giri hé sor qua hé théng buu chinh);

- MAu ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lwa
chon ndp hd so theo hinh thic truc tuyén).

- Ngudi ¢6 yéu cau ding Ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gdm: Gidy
ching minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Béng tbt nghiép, Giéy chirng nhéan, Ching chi, Hoc ba, ho
so hoc tdp do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, ndm sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong dang su that.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh cta phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguodi uy
quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hoic Chimg minh nhan din hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tr trong treong hop co
quan dang ky ho tich khéng thé khai thac dugc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé gidy to chtimg minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).
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Truong hop gui hd so qua hé théng buu chinh thi phai gi kém theo ban
sao cO ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao ching thyuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so diang ky ho
tich theo quy dinh ctia phép luat hé tich, khong duoc yéu cau nguoi dang ky hd
tich ndp thém gidy to ma phap luat hd tich khéng quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thdng, nam sinh; sé dinh danh cd nhdn/can
cudc cong dan/thé can cuoc/chirng minh nhan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so dang ky khai sinh truc tuyén
phai bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duogc chup, dugce quét bé'lng thiét bi dién tu, tr giéy to duoc cép hop 1¢,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cap, cong chimg
hodc x4c nhin dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.
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- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cap dugc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co sé xac dinh noi dung cam doan
khong dung sy that.

13.4. S6 lwong hd so: 01 b

13.5. Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai c6 van ban
xac minh thi thoi han giai quyét khdng qué 25 ngay.

13.6. P6i twong thwe hién thi tuc hanh chinh: Ca nhan

13.7. Co quan c¢6 thAm quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trii trudc khi xuat canh ciia ngudi Viét
Nam dinh cu tai nu6c ngoai.

13.8. Co quan thuye hién thu tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

13.9. Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan
dan cip xa noi ngudi yéu cau diang ky khai sinh cu tra trude khi xuat canh; Co
quan cdng an c6 tham quyén.

13.10. Két qua thuc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quéan 1y
dit liéu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai clia nguoi
yéu cau sau khi di hoan tat thi tuc ding ky khai sinh tai co quan dang ky ho
tich).

13.11. Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thude gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, miu to khai:

+ To khai dang ky khai sinh (néu ngp hé so theo hinh thirc truc tiép hodc

Qiti ho sor qua hé théng buu chinh);
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+ Mau ho tich dién tir trong tac dang ky khai sinh (néu nop hd so theo hinh
thic truc tuyén).

13.12. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua dugc dang ky khai sinh tai
co quan c6 thAm quyén Viét Nam, c¢6 hd so, gidy tO c4 nhan (ban chinh hoic
ban sao duoc ching thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan
nha nudc cd thim quyén cia Viét Nam cap, trong d6 co ghi noi sinh tai Viét
Nam.

13.13. Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
b sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bj truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trusng Bo Tu
phap stra doi, bo sung mot s6 noi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, qudn ly
mdu sé quéc tich va mau gidy to vé quoc tich va Théong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo trusng Bo Tu
phap bai bo mot s6 ndi dung tai cac Thong tu trong linh vuc trg gidp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;
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- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truéng Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KN QU Do,
Ho, Chir dém, t8N NEUWOT YU CAUS ......ovocveceiesevceeceeeee ettt sesae st nenes
Ngay, thdng, NEAM SINN: ...ocvii e
JAN G oL 4 TR
GIAY 1O TUY thAN: B) Lottt sttt
Quan hé vai nguoi duoC Khal SINN: ...
Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:
o 0T T s (] TR =T o OSSP SUPTSTSSS
Ngay, thang, NAm sinh: .........coooeeveeeeeeeeeeeeee. ghi baNg ChTE: oo
GiGi tinh: e, DAN LOC . viveveeeeeeeeereeeees QUABC LICN: oot
INOT SN @) ettt sttt et e st e b et e st st et e bt st et a b e st e e st e ste st sreseene e
L@ 110 [0 U OSSP
Ho, Chit d@m, tEN MEWOT ME: ...
NAM SR G Dan toc: @ ..o, Quéc tich: @...............
INOT CU T @) Lottt ettt e et et eebe et e sbeestesbeestesteeaeestesreentesreenes
GIAY 0 1Y TNAN B) Lottt ettt
Ho, Chir dém, ten NGUWoT CHA: ............ccoooooo s
NEM $iNh: G DaN toc: @, Qudc tich: @...............
JAN G oL 0 TR
GIAY 1O TUY thAN: B) Lottt ettt
Théng tin vé Gidgy chitng nhdn két hon cua cha, me tré (néu cha, me tré dia DKKH):
So:......... . Quyén  S6: ., dang ky ngay ... thang ... nam ...
1721 P USSP

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ........................ , NQAY ........... thang ......... nam .............
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 |:|, Khong []
S6 luong:....... ban
Chd thich:

(1) Ghi 15 tén co quan dang ky khai sinh.

, @ Chi ghi trong trieong hop nguwoi 6 yeu cau dang ky hé tich chia cé/khéng cung cdp
s0 d.in‘h danh cd nhdn/can cuoc cong dan/thé can cuoc/chiing minh nhén dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

’ Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thirong tri;
neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop khéng co
noi dang ky thuwong trv va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

’(3) Ghi sé dinh danh ca nhdn/cin cuéc cong dan/thé cdn cudc (vi du: Can cudc cong
dan so 0251’88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/20?1). Truong hop
khc}ng co S0 dinh danh cd nhan/can cudc cbng dan/thé can cuoc thi ghi giay to hop 1é thay
the (h¢ chieu, chizng minh nhan dan,...).

*) Truong hop sinh tai co so'y té thi ghi rd tén co sd'y té va va dia chi try s¢ co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Pinh, Ha Noi.

- Tram y té xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh ctia 03 cp hanh chinh (x&, huyén,
tinh), noti sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding Ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
s0, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thdng ty dong chuyén noi dung tir sé sang ghi bang chir);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céc trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thon/té/ban/dp; x4, phuong, thi trin; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phé thudc thanh phd truc thude Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

I11. Thong tin vé nguoi me ciia nguwdi dwoc khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Québc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia ngudi dwgc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(27) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, da co su thda thuan nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 d dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu dién tr ciia ca nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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14. Thii tuc déing ky lai két hon co yéu té nwéc ngoai

14.1. Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
két hon nop hd so dang ky lai két hon tai B phan mot cira UBND cap huyén c6
tham quyén; nop 1é phi néu thudc truong hop phai ndp 18 phi ding ky lai két hon.

- Néu lya chon hinh thirc nop hod so truc tuyén, nguoi c6 yéu cau ding ky
lai két hon truy cap Cong dich vu céng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai két hdn truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tac dang ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day da, théng nhat, hop 1é caa hé so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hé so truc tuyén), chuyén hé so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
nguoi €6 Yéu cau bo sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
budc (i):

(iii) Néu ngudi c6 yéu cau dang ky lai két hon khéng bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 vin ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Cong chuc 1am cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bé sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dan
cap x& hodc So Tu phap thi cong chirc 1am cdng tac ho tich bao cao Trudng phong
Tu phap ¢ van ban dé nghi Uy ban nhan dan cp x3/S¢ Tu phap noi dang ky két
hén trude day kiém tra, xac minh vé viéc luu giit S6 ho tich.

Sau khi nhan duoc van ban dé nghi, S& Tu phap/Uy ban nhan dan cap xa
tién hanh kiém tra, x4&c minh va tra 15i bang van ban vé viéc con luu gitt hodc
khong luu gitr duoc Sb ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc SO
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay guri vin
ban yéu cau xac minh ma khéng nhan dugc vian ban tra loi, néu thay ho so day du,
hop 18, ding quy dinh, trudng hop tiép nhan hd so ding ky lai két hén theo hinh
thirc truc tiép, thi cong chirc 1am cdng tac ho tich thuc hién viéc ghi vao S6 ding
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thuc trén Phan
mém ding ky, quan Iy ho tich dién tr ding chung.

Trudng hop tiép nhan hd so ding ky lai két hon theo hinh thuc truc tuyén,
cong chuc 1am cong tac ho tich guri lai biéu mau Gidy chiing nhan két hon dién tar
v6i thong tin day du cho ngudi yéu ciu qua thu dién tir hozc thiét bj sb.

Nguoi yéu cau cé trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chiing nhan két hon dién tr va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi vao S6 dang ky két hdn, cap nhat thong tin ding ky lai két hén va
lru chinh thac trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc 1am cdng tac ho tich in Gidy ching nhan két hén, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuat
trinh gidy to tuy than dé déi chiéu) kiém tra théng tin trén Gidy chang nhan két
hon, trong So6 dang ky két hdn va ky tén vao So dang ky két hon, ky tén vao Giay
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy ching nhan két
hon.

14.2. Céch thirc thuc hién:
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Nguoi c6 yéu cau dang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mdt ctra UBND cép huyén hodc ndp hé so truc tuyén trén Céng dich vu cong
qudc gia (https://dichvucong.gov.vn) hoic Coéng dich vu cong cip tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nir c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

14.3. Thanh phan hd so:

- To khai ding ky lai két hdn theo mau (néu nguoi ¢ yéu cau lwa chon nép
hé so theo hinh thirc tryc tiép);

- Mau ho tich dién tir tuong tac dang ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da nop du cac gidy to hién co va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi y8u cau cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi ¢6 yéu cau dang Ky lai két hon thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao Gidy chting nhan két hon duoc cap trude ddy. Néu khong c6 ban
sa0 Gidy ching nhan két hon thi nop ban sao hd so, gidy to ca nhan ¢ cac thdng
tin lién quan dén noi dung ding ky két hon,

* Gidy tor phai xuat trinh:

- Ho chiéu hoic Churng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chirng minh vé nhan than ctia ca hai bén ¢ yéu cau ding
ky lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cir theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i vé6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc tuyén
phai bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup bﬁng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to duge cap hop 1€,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so dang ky lai két hon
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéiy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chting nhan két hon),
ngudi cO yéu cau dang ky lai két hon xuat trinh gidy to tuy than, nop cac gidy to la
thanh phan hé so dang ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cdp, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky lai két hon khéng cung cip duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tdy x6a, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

14.4. S6 lwgng hd so: 01 b6

14.5. Théi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 25 ngay.

14.6. P6i twong thwe hién thi tuc hanh chinh: Ca nhan

14.7. Co quan c¢6 thAm quyén quyét dinh:

- Uy ban nhan dan cip huyén noi di dang ky két hon trude day.

- Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai do Uy ban nhan dan cap huyén cip trén thuc hién.

- Truong hop viée két hon trude ddy duoc dang ky tai Uy ban nhan dan
cap tinh hodc S¢ Tu phap thi viéc dang ky lai do Uy ban nhan dan cip huyén
noi cu tra ctia ngudi yéu cau thue hién; néu nguoi do khong cu tra tai Viét Nam
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thi do Uy ban nhan dan cip huyén noi ¢ tru s hién nay ciia So Tu phéap thuc
hién.

14.8. Co quan thye hién tha tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

14.9. Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan
dan cp xa/S¢ Tu phap noi ding ky két hon trude day.

14.10. Két qua thuc hién tha tuc hanh chinh:

- Giay ching nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong guri vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai cta nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

14.11. Lé phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudi thude gia dinh c6 cong voi cdch mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

14.12. Mau don, mau to khai:

+ To khai ding ky lai két hdn (néu nép hé so theo hinh thirc truc tiép);

+ MAu ho tich dién tir twong tac dang ky lai két hon (néu nop ho so theo
hinh thic truc tuyén).

14.13. Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

- Viéc két hon da duoce ding ky tai co quan c6 tham quyén cua Viét Nam
truéc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chang
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hon con sng vao thoi diém yéu cau
dang ky lai két hon.

14.14. Can cw phap ly:

- Luat Hon nhan va gia dinh ndam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;
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- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e sé 04/2024/TT-BTP ngdy 06/6/2024 cia Bé trueng Bé Tur
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bé trueng Bé Tu phdp ban hanh, hwéng dan siz dung, qudn 1y
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra doi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chir in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON

KINN QU ot
Ho, Chir dém, t8N DT YU CAUS ..ot
Ngay, thang, NAM SINN: ..o
INOT CU EITE @) oo
GHAY O TUY TAN: B) Lo oottt ettt ettt e

Pé nghi co quan ding ky lai két hon theo ngi dung dwoi day:

Ho, Chit @M, TEN CTA V. ...
Ngay, thang, NAM SINN: ...
DANOC: @ (UL ToR $ T 1 L
INOT CU L @)oo

Ho, Chilt @@M, tEN CUA CROMNG: .oooeoooeeeeeseeseeeseeeseeeesee oo eeeseseses e eees e
Ngay, thang, NAM SINN: ...
DANOC: @ (UL Tol 1T 1 L
DL 10 a5 EL oo

......................................... NQAY ... thANG ........ . NEM ccooooovo s
Theo Gidy ching nhan két hon sb: ©) ...l L, QUYEN S6: O e
T6i cam doan nhitng nodi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan cua minh.
Lamtai: ..., , NQAy ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
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Chd thich:

(M) Ghi 15 tén co quan dang ky lai két hon.

, @ Chi ghi trong truong hop nguroi c6 yéu cau dang ky hé tich chwa cé/khéng cung cap
So dinh danh ca nhan/can cuoc cdng dan/thé can cuac/chirng minh nhan dan.

, Truong hop phdi cung cdp théng tin “Noi cur trii” thi ghi theo noi dang ky thiong tra;
neu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tri,; truong hop khong co
noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

(’3) Ghi s6 dinh danh cd nhan/cin cwéc cdng dan/thé can cuéc (vi du: Cén cwde cong
dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
kh@ng co Soj dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

() Ghi 13 tén co quan di dang ky két hon trudc day.

() Chi khai trong truong hop biét rd.

) P& nghi danh du X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy td hop 18 thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

II1. Théng tin ngwdi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quédc tich;

(16) S6 dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay
thé); sb, ngdy, thang, ndm cap, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé viéc diing Ky két hon trudc day

(19) Noi dang ky két hon trude day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(22) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip la ding sy that, khong con ban chinh Gidy
ching nhan két hon, da ndp du cac gidy to hién c¢6 va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude doé da dang nhap vao h¢ théng, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy chimg nhan két hon truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién ti/thiét bi
sd/dién thoai cua ngudi yéu cau sau khi di hoan tat thi tuc dang ky lai két hon tai co quan
dang ky ho tich.
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15. Thii tuc déing ky lai khai tir ¢ yéu té nwéc ngoai

15.1. Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai tir ndp ho so dang ky lai khai tir tai Bo phan mot cira UBND cap huyén c6
tham quyén; nop 1& phi néu thudc trudng hop phai nop 1é phi dang ky lai khai tir;
nop phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir,

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
lai khai tir truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng din, ding nhap vao hé thng, xac dinh ding Uy ban nhan dan cap huyén
co tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai tu truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac thuc hién dang ky lai khai tir (cung cap trén Cong
dich vu ¢6ng), dinh kém ban chup hoic ban sao dién ti cac gidy to, tai liéu theo
quy dinh; nop phi, 18 phi thdng qua chirc nang thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cia thuc hién s6 hda (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé
nguoi €6 Yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khéng bé sung, hoan thién
duoc hd so thi bao cao Truong bd phan tiép nhan hd so ¢6 vin ban tir chéi giai
quyét yéu cau dang ky lai khai tir.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan hé so
dang ky lai khai tir theo hinh thuc tryc tiép, thi cdng chiic 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky lai khai tir va luu
chinh thtc trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan hd so dang ky lai khai tir theo hinh thac truc tuyén,
cong chic 1am cdng tac ho tich guai lai biéu mau Trich luc khai tor dién ter véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 diang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtc trén Phan mém diang ky, quan Iy ho tich dién tir ding chung.

- Cong chuc lam cbng tac ho tich in Trich luc khai tw, trinh Lanh dao
UBND ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc
khai tir.

15.2. Cach thc thuc hién:

Nguoi co yéu cau ding ky lai khai tir truc tiép thuc hién hoic uy quyén
cho nguoi khac thyc hién viéc dang ky lai khai tir tai B phan mot cira UBND
cap huyén hodc gti hd so qua hé théng buu chinh hodc ndp ho so tryc tuyén trén
Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong
cap tinh (https://dichvucong.hoabinh.gov.vn).

15.3. Thanh phan hé so:

- To khai déing ky lai khai tir theo mau (néu nguoi c6 yéu cau lwa chon nép
hé so theo hinh thirc tryc tiép hodc gii hé sor qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac thuc hién ding ky lai khai ti, trong d6 co
cam doan cac thong tin cung cap 1a dung su that, khong con ban chinh Giay
chung ta/Trich luc khai tir, d3 nop du cac gidy to hién ¢ va chiu hoan toan
trach nhiém truéc phap luat vé noi dung cam doan caa minh (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong néu nguoi ¢o yéu cau
lyra chon ndp hd so theo hinh thic truc tuyén).



https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/

200

- Nguoi ¢ yéu cau dang Ky lai khai tir thyc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir truéc ddy dugc cap hop 16. Néu khong ¢ ban
sao Gidy chimg tir trudc day dugc cap hop 16 thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh sur kién chét.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thyc hién dang ky lai khai tir. Trudng hop ngudi duge ty quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau dang ky
lai khai tir. Truong hop céc thong tin c4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tié'p nhéan hé so thwe hién khai théc thong tin trong Co so dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu ngwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.
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- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phéi bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to duge cap hop 1€,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai tir
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéiy to ho tich thi nguoi
yéu cau dugce sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich lyc khai tir), nguoi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai ti theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi co yéu cau ding ky lai khai tir khéng cung cp duoc
gidy t& néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tiy x6a, stra chita,
lam gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua ding ky lai
khai ttr.

15.4. S6 lwong hd so: 01 b6

15.5. Thoi han giai quyét: 05 ngay lam viéce; truong hop phai tién hanh
x&c minh thi thoi han khéng qué 10 ngay lam viéc.

15.6. P6i twong thuwe hién thi tuc hanh chinh: Ca nhan

15.7. Co quan c¢6 thAm quyén quyét dinh:

- Uy ban nhan déan cip huyén noi dang ky khai tir cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viée dang ky lai
khai ti;

- Truong hop viée dang ky khai ttr trude day thuc hién tai Uy ban nhan
dan cdp x4 thi Uy ban nhan dan cap huyén cdp trén thuc hién ding ky lai khai
tr;

- Truong hop viée dang ky khai tir trudc day thuc hién tai Uy ban nhan
dan cép tinh hodc S¢ Tu phéap thi Uy ban nhin dan cdp huyén noi cu tra cta
ngudi yéu cau thuc hién; néu nguoi yéu cau khong cu trd tai Viét Nam thi Uy
ban nhan dan cép huyén noi ¢o6 tru s& hién nay cia S¢ Tu phdp thuc hién dang
ky lai khai tir.

15.8. Co quan thye hién tha tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

15.9. Co quan phéi hop: Co quan quan Iy CSDLQGVDC
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15.10. Két qua thuc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai ti (treong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tr (Ban dién tir s& tu dong giri vé Kho quan
1y dir ligu cua ca nhan/dia chi thu dién tr/thiét bi so/dién thoai cua nguoi yeu
cau sau khi di hoan tit thu tuc diang ky lai khai tir tai co quan diang ky ho tich).

15.11. Phi, 18 phi:

- Mc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thude gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bé Tai chinh.

15.12. Mau don, mau to khai:

+ To khai dang ky lai khai tiz (néu ngp hé so theo hinh thirc truc tiép hodc
giri hé so qua hé théng buu chinh);

+ MAu ho tich dién tir twong tac thuc hién ding ky lai khai tie (néu nop ho
so theo hinh thic truc tuyén).

15.13. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir cia cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cia nguoi
nudc ngoai da diang ky tai co quan co tham quyén cua Viét Nam truc ngay
01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chtng tir déu bi mét.

15.14. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cia Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
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04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng Bo Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng B Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trweng B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hg tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciua B truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B6 trusng Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU

KINN QU D e

Ho, Chit dém, t8Nn MEUOT YEU CAU: .....cc....ooooeseoeeeeeeeee oot
Ngay, thang, NAM SINN: ..o

N T U T B oo

QUAN NE VAT NEUTT A8 CHEE: ..o seee ettt
Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén duéi day:

HOQ, CRTE @M, TN s
Ngay, thang, NAM SINN: ..o

Gigitinh: @i DAN toC: @ QUAC tiCh: @
NOT CU T CUOT CUNGE @ ettt oo

Pa chét vao 10C: .o QIO o phlt, Ngay ... thang ....... NAM ...oovee...
INOT CREL: .

NGUYEN NNAN CREL: ™) e ettt ot
D3 ding ky khai tirtai: © ngay .......... thang .......... nam ...............
Giay chung tir/Trich luc khai tirsd: © ..., quyén s6: ©
T6i cam doan nhirng ndi dung khai trén day la dtng su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtai: ... , NQay ... thang ......... nam ............

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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& nghi cp ban sao®: C6 L1, knong L]

Chd thich:

() Ghi 1 tén co quan ding ky lai khai tir.

, ’(2) Chi ghi trong triong hop nguoi ¢ yéu cau ding ky ho tich chwa cé/khéng cung
cap so dmh danh ca nhan/can cuoc cong dan/thé can cwoc/chung minh nhan dan; khéng
cung cap day du thong tin ngay, thang, nam sinh.

’Tru’dng hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi dang ky thwong
trl; néu khong co noi dang ky thwong trd thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhan/can cuéc cong dan/thé can cudc (vi dy: Cdn cudc cong
dan so 025;88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop
kh@ng co S0 dinh danh ca nhdn/can cuéc cong dan/thé can cuoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

™ Truong hop chua xac dinh dugce thi dé trong.

®) Ghi 18 tén co quan da ding ky khai tir trude day.

©) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc khai tu.

II. Thong tin vé ngudi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phit, ngiy, thang, nam (tach biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 ch thich: néu chwa xac dinh duoc/chua rd thi dé tréng).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tu trudc day;

(15) Gidy chimg tir/Trich lyc khai tir (s, quyén s, ngay, thang, nim ding ky);
(16) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.



207

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy
chung ti/Trich luc khai tir, da ndp du céc giéy t0 hién c6 va chiu hoan toan trach nhiém truéc
phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trid dd dwoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cau ding ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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B. THU TUC HANH CHINH CAP XA

1. Thi tuc ding ky khai sinh

1.1. Trinh tw thyc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau ding ky khai
sinh ndp hd so dang ky khai sinh tai Bo phan mot cira cia UBND cap xa ¢ tham
quyén; nop 1é phi néu thudc trudng hop phai nop 16 phi ding ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yéu cau cip ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
khai sinh truy cap Cong dich vu cbng quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyen.

Nguoi c6 yéu cau diang ky khai sinh truc tuyén cung cép thdng tin theo
mau ho tich dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc np ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién ta hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lra chon
hinh thicc nop hod so truc tuyén); chuyén hod so dé cong chac 1am cong tac ho
tich xi 1y.

Sau khi tiép nhan hd so theo hinh thtrc nop truc tiép, can b tiép nhan hd
so tai B& phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bo sung dé
ngudi €6 Yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khéng bé sung, hoan
thién dugc hd so thi bao cao Truong bo phan mét cira c6 thong bao tir chéi giai
quyét yéu cau diang ky khai sinh.

- COng chtrc tr phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
Ié cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yéu cau nop, xuat trinh
hoiic dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, treong hop tiép nhan hé so
dang ky khai sinh theo hinh thuc truc tiép, thi cdng chiic tu phap - ho tich thuc hién
viéc ghi vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung, Iuu chinh thirc va chuyén thong
tin dén CSDLQGVDC dé lay S6 dinh danh ca nhan.

Trudong hop tiép nhan hod so dang ky khai sinh theo hinh thuc truc tuyén,
codng chirc tu phéap - ho tich gui lai biéu mau Giay khai sinh dién tir véi thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bj sd.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin dd théng nhit, diy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh trén Phan mém dang ky, quan Iy ho tich dién tir ding chung, luu chinh thirc va
chuyén thong tin dén CSDLQGVDC & lay Sé dinh danh cé nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c& nhan, cong chuc tu phép -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi B phan mot cira
dé tra két qua cho nguoi ¢d yéu cau.

- Ngudi ¢6 yéu cau diang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me co trach
nhiém dang ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai
sinh cho con thi 6ng hoac ba hodc ngudi than thich khac hodc ca nhan, t6 chuc
dang nuo6i dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bé roi thi sau khi nhan dugc
thong béo, Chu tich Uy ban nhan dan cap xi hodc Truong cong an cip xa cd
trach nhiém t6 chirc 1ap bién ban vé viéc tré bi bo roi.



210

Sau khi lap bién ban, Uy ban nhan dan cap x4 tién hanh niém yét tai tru
s& ij ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han
niém yét, néu khong co thong tin vé cha, me dé cta tré, Uy ban nhan dan cip xa
thong bao cho ¢4 nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan, quéc
tich cua con dugc xac dinh theo hog, dan tdc, qué quan, quéc tich cia me; phﬁn
ghi vé cha cua tré dé tréng. Néu vao thoi diém dang ky khai sinh ngudi cha yéu
cau lam tha tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Trudong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tyc nhan con thi két hop giai quyét viéc nhan con va dang ky
khai sinh; phan khai vé me cia tré dé trong.

- Truong hop tré khong thude dién bi bo roi, chua xac dinh dugc céa cha
va me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bé roi, nhung
trong S6 hd tich ghi 16 “Tré chua xac dinh dugc cha, me”.

1.2. Cach thirc thye hién:

Ngudi cd yéu cau ding ky khai sinh truc tiép thuc hién hoic ty quyén
cho nguoi khac thuc hién ndp ho so truc tiép tai B phan mét cira cia UBND cip
xa hodc giri hd so qua hé thong buu chinh hoic ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

1.3. Thanh phén hé so

- To khai dang ky khai sinh theo mdu (néu nguoi c6 yéu cau lwa chon nép
hé so theo hinh thirc truc tiép hodc giti ho so qua hé thong buwu chinh);

- MAu hé tich dién tir twong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi c¢6 yéu cau lua
chon nop hd so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau dang Ky khai sinh thue hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban chinh Gidy chimg sinh; truong hop khéng cé Gidy ching sinh thi
nop van ban cia ngudi 1dm chang xac nhan vé viéc sinh; néu khéng c6 nguoi
lam ching thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban xac nhan cia co sy té da thuc hién k§ thuat hd tro sinh san cho viéc mang
thai ho.

- Vian ban ay quyén (duoc chiing thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién viéc dang ky khai sinh.

* Giay to phai xuat trinh:
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- Ho chiéu hoic Chimg minh nhan din hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan diang ky ho tich khéng thé khai thac dwgc théng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

- Gidy chiing nhan két hén néu cha, me da ding ky két hon. Truong hop
da co thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh (theo hinh thic truc tiép) hoac tai 1én (theo hinh thuc
truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

* Lwu y:

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop nguoi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tié'p nhéan hé so thwe hién khai théc thong tin trong Co so dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdn dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.
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- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh tryc tuyén
phéi bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, di¢n
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to duge cap hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau dugce sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai nop ban chinh Gidy
chimg sinh; xudt trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu
cha me tré di ding ky két hon va thong tin vé& viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cia nudc ngoai cdp, cong chimg
hodc x4c nhin dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truomg hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khéng cung cip duogc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chita, 1am
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la 6ng, ba, ngudi
than thich khac thi khong phai c6 van ban ty quyén cia cha, me tré em, nhung
phai théng nhét véi cha, me tré em vé cac ndi dung khai sinh.

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dit tén cho tré em phai phu hop vdi phap
luat va yéu cau giit gin ban sic dan tdc, tdp quan, truyén théng vian hoa tot dep
cua Viét Nam; khong dat tén qua dai, khé str dung.

+ Truong hop cha, me khong théa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi hg, dan tdc, qué quan ctia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cia
viéc cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dung su that.

1.4. S6 lwgng ho so: 01 bo



213

1.5. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay
1am viéc tiép theo.

1.6. Pdi twong thwe hién thii tuc hanh chinh: Ca nhan

1.7. Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu trGi ctia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cép xa noi 1ap bién ban vé viéc tré bi bo roi ddi véi
truong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cap x4 noi tré dang cu tra ¢6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duoc cha, me.

1.8. Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

1.9. Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y
dit liéu dién tir ctia c4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai clia ngudi
yéu cau sau khi di hoan tat thi tuc diang ky khai sinh tai co quan dang ky ho
tich).

1.10. Phi, I¢ phi:

- Pdi voi truong hop dang ky khai sinh khéng ding han: Muc 1é phi cu
thé do Hoi ddng nhan dan tinh, thanh phé truc thuéc Trung wong quyét dinh.

- Mién 16 phi d6i voi trudng hop khai sinh dung han, nguoi thude gia dinh
c6 cong voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s§ 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

1.11. Miu don, mau to khai:

+ To khai dang ky khai sinh (néu ngp hé so theo hinh thirc truc tiép hodc
giti ho so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky khai sinh (néu nop ho so theo hinh
thirc truc tuyén).

1.12. Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong:
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Théng tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KN QU Do,

Ho, Chit dém, t8n NGUOT YEU CAU: ........oieeeieeeeeeeee et
Ngay, thdng, NAM SINN: ...ocoiii s
INOT CU LT ) bbbttt

Quan hé vai nguoi duoC KNai SINN: ...
Pé nghi co quan ding ky khai sinh cho ngudi duéi day:

0T 1 11 TR =] o PSSR
Ngay, thang, nam sinh: .........ccccocoeeveiiincienieeeieee. ghi bANG ChTE: oo

Gidi tinh: .., DAN tOC:....vvevereeeiereeeaee QUAC HICN: oo
LS 5 s L AT
(@ TN T[T T
Ho, Chit d€my, teN NGUOT ME: ......ccooovoooeeee s
NAM SINN: @, DaN toc: @ ..o, Quéc tich: @............
P61 TR0 45§ R SRR
GIAY O TUY thAN: B) oottt ettt
Ho, Chit dém, tén NGWOT ChAI ..o
NAM SINh: e, Dan toc: @.....cvveeee. Quéc tich: @................

GIAY O TUY thAN: B) oottt
Thong tin vé Glay chizng nhdn két hon cua cha, me tre (néu cha, me tré da PKKH):
SG:.... , Quyén so: ... , dang ky ngay .... thang .... nam ......... 771 HORRURRRRURPRR
T6i cam doan ndi dung dé nghi ding ky khal sinh trén day la ding su that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ... , NQAY ........... thang ......... nam..............

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 |:|, Khong []
S6 luong:....... ban
Chd thich:

() Ghi 13 tén co quan dang ky khai sinh.

, @ Chi ghi trong trieong hop nguwoi 6 yeu cau dang ky hé tich chia cé/khéng cung cdp
s0 d.in‘h danh cd nhdn/can cuoc cong dan/thé can cuoc/chiing minh nhén dan; khéng cung
cap day du théng tin ngay, thang, nam sinh.

’ Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky throng tri;
neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop khéng co
noi dang ky thuwong trv va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

’(3) Ghi 6 dinh danh cd nhén/cin cuéc Cﬁn‘g dén/thé’cén cuoc (Vi du: Can cuoc cbng
dan so 0251’88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/20?1). Truong hop
khc}ng co S0 dinh danh cd nhdn/can cudc cbng dan/thé can cuoc thi ghi giay to hop ¢ thay
thé (h¢ chieu, chizng minh nhan dan,...).

*) Truong hop sinh tai co so'y té thi ghi rd tén co sd'y té va va dia chi try s¢ co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Pinh, Ha Noi.

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh ctia 03 cp hanh chinh (x&, huyén,
tinh), noti sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding Ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
s0, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dugc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thdng ty dong chuyén noi dung tir sé sang ghi bang chir);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céac trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
du’(‘)‘ng/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh,
thanh phé thudc thanh phd truc thude Trung wong; tinh, thanh phd truc thudc Trung vong);

(12) Qué quan.

II1. Thong tin vé nguoi me ciia nguodi dwoc khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Québc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia ngudi dwgc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(22) S6 dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Québc tich;

(26) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(27) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co su thda thuan nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dugc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cap thong tin; ngudi yéu ciu trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu dién tir ctia c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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2. Thii tuc ding ky két hon

2.1. Trinh ty thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi co yéu cau dang ky két
hon nop hd so dang ky két hon tai B phan mot cira cua UBND cap x4 c6 tham
quyén; nop 1é phi néu thudc trudng hop phai ndp 18 phi dang ky két hon; nop phi
cap ban sao Trich luc két hén néu c6 yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
két hon truy cap Cong dich vu cong quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Nguoi ¢6 yéu cau ding ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky két hdn (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
18 phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc nop hd so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so, ¢ Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau (néu nguoi c6 yéu cau lua chon hinh thac nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thiac nop ho so truc tuyén), chuyén hod so dé cong chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thtc np truc tiép, can b tiép nhan ho
so tai B& phan mot cia thuc hién s6 hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop hd so chua ddy da, hop 18 thi co thong bao cho ngudi
y&u cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi dung can bd sung dé
ngudi €6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
bue (i);

(iii) Truong hop ngudi c6 yéu cau dang ky két hon khéng b sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bé sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi B phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay hd so day du, hop I8¢, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so ding ky két hon theo hinh thic
truc tiép, thi cong chie tu phap - ho tich thuc hién viéc ghi vao Sb dang ky két
hon, cap nhat thong tin ding ky két hon va luu chinh thic trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky két hdn theo hinh thic truc tuyén, cong
chire tu phap - ho tich giri lai biéu mau Gidy chang nhan két hon dién tir Véi
thong tin day du cho ngudi y8u cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky két hon, cap nhat thong tin ding ky két hdn
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir diing chung.

- Cong chtrc tur phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén t6i B phan mot cia dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Giay chang nhan két hon,
trong So ding ky két hon, khang dinh su tu nguyén két hon va ky tén vao S6 ding
ky két hén, ky tén vao Giay chang nhan két hon, méi bén nam, nix nhan 01 ban
chinh Gidy chang nhan két hon.

2.2. Céch thirc thye hién:

Nguoi ¢o yéu cau dang ky két hon thuc hién ndp hd so truc tiép tai BO
phan mét cira cia UBND cép xa hodc ndp hd so truc tuyén trén Cong dich vu cong
quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nir c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

2.3. Thanh phan ho so:
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- To khai dang ky két hon theo mdu, c¢é dii théng tin cia hai bén nam, ni.
Hai bén nam, nir c6 thé khai chung vao mét To khai ding ky két hén (néu nguoi
co yéu cau lua chon nop hé so theo hinh thire truc tié}a);

- MAu ho tich dién tir trong tac ding ky két hon (do ngudi yéu cau cung cp
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi cd yéu cau lya chon
nop hd so theo hinh thirc tryc tuyén);

- Nguoi ¢6 yéu cau ding ky két hon thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban chinh Giay xac nhan tinh trang hon nhan do Uy ban nhan dan cap
x& c6 tham quyén cap trong truong hop nguoi yéu cau dang ky két hon khong
dang ky thuong trl tai dia ban xa, phuong, thi tran 1am tha tuc dang ky két hon.
Truong hop cac thdng tin vé tinh trang hon nhan di c6 trong CSDLQGVDC,
CSDLHTDT duoc dién ty dong thi khdng phai xuét trinh (theo hinh thtc truc
tiép) hoic tai 18n (theo hinh thirc truc tuyén).

* Gidy to phai xuét trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gid tri sir dung dé chang minh vé nhan than cia nguoi ¢ yéu cau dang ky
két hén. Truong hop cac théng tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khdng phai tai 1én
(theo hinh thic tryc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tr trong treong hop co
quan dang ky ho tich khéng thé khai thac dugc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén);

- Trich luc ghi chu ly hon ddi véi truong hop cong dan Viét Nam dang ky
thuong tri tai dia ban xa 1am tha tuc dang ky két hon, da duoc giai quyét viec ly
hdn, hay viéc két hon trude do tai co quan co thim quyén nudc nGoai.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
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t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tié'p nhéan ho so thwe hién khai théc thong tin trong Co so dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, ndm sinh; sé dinh danh cd nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so ding ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, duge quét b::ing thiét bi dién tir, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky két hon truc
tuyén di c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc str dung ban dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Giay chung
nhan két hon/ban sao Trich luc két hon), nguoi c6 yéu cau ding ky két hon phai
ndp ban chinh Gidy xac nhan tinh trang hdn nhan (néu thdng tin vé tinh trang hon
nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cdp, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam la thanh vién.

- Truong hop nguoi yéu cau ding ky két hén khong cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tiy xda, sta chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

2.4. S6 lwgng ho so: 01 b6

2.5. Thoi han gidi quyét: Ngay trong ngdy tiép nhan hd so; truong hop
nhan ho so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay
1am viéc tiép theo. Truong hop can xac minh diéu kién két hon cta hai bén nam,
nir thi thoi han giai quyét khéng qua 05 ngay 1am viéc.

2.6. P6i twong thie hién thi tuc hanh chinh: Ca nhan

2.7. Co quan thyce hién thi tuc hanh chinh:
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Uy ban nhan dan cap x4 noi cu tri ciia bén nam hogc bén nir.

2.8. Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

2.9. Két qua thwe hién thi tuc hanh chinh:

- Gidy chirmg nhan két hon (ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich luc két hon (trudong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién ttr Trich lyc két hon (Ban dién tir s& tu dong giri vé Kho quan
1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi
yéu cau sau khi da hoan tat thi tuc dang ky két hon tai co quan dang ky ho tich).

2.10. Phi, 1& phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc két hén (néu cé yéu cau) thyuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

2.11. Mau don, mau to khai:

+ To khai ddng ky két hdn (néu nép hé so theo hinh thirc truc tiép);

+ MAu ho tich dién tir trong tac diang ky két hon (néu nop hé so theo hinh
thirc truc tuyén).

2.12. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir dd 20 tudi trd 1én, nit tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mét nang luc hanh vi dan su;

- Viéc két hon khong thudc mdt trong cac truong hop cAm két hon, gom:

+ Két hon gia tao;

+ Téao hon, cudng €p két hon, lira ddi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, c6 chong ma két hon véi nguoi khac hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang ¢ chdng, ¢6 vo;

+ Két hon gitta nhitng ngudi cing dong mau vé tryc hé; gitta nhiing
nguoi cd ho trong pham vi ba doi; gitta cha, me nudi voi con nudi; gitra ngudi
da tung 1a cha, me nudi voi con nudi, cha chéng voi con dau, me vo véi con 1€,
cha dugng v6i con ri€ng cua vg, me ké véi con riéng cua chéng.

* Nha nudce khong thira nhén hon nhan gitta nhitng ngudi cung gidi tinh.

2.13. Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dix lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, diang ky ho tich truc tuyén;

- Théng e s6 04/2024/TT-BTP ngay 06/6/2024 cia Bé truong Bé Tur
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan sic dung, quan ly
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hg tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

_ Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé trusng Bo Tai
chinh stra d6i, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

(1) TO KHAI PANG KY KET HON @)

KN QU @)oo

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tity than ©

Két hon 1an thir may

Chtng t61 cam doan nhitng 101 khai trén day 1a ding sy that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhéan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trude phap ludt vé noéi dung cam doan cua minh.
Dé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Dé nghi cip ban sao®: C6 D Khéng []
S6 luong: ....... ban

Chu thich:

1@ Treong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dén anh cua hai
bén nam, ni.

®) Ghi rd tén co quan dang ky két hon.

@) Chi ghi trong trieong hop ngueoi c6 yéu cau ding ky hé tich chiea c¢6/khéng cung cap sé
dinh danh cd nhan/can cuoéc cong dan/thé can cuoc/ching minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thwong trd; néu
khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tri; truong hop khong cé noi dang
ky thwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhan/can cwéc cdng dan/thé can cudéc (vi du: Can cuéc cong dan so
025188001010 do Cuc Cdnh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong cé so
dinh danh cd nhdn/cin cwéc cong dan/thé cdn cwéc thi ghi gidy to hop 1é thay thé (hé chiéu,
chizng minh nhan dan,...).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am thu tuc ding ky két hon c¢6 yéu td nudc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh ca nhan;

(7) Gidy to tiy than: Loai gidy td sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon lan tha may.

Il. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon co yéu té nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quédc tich;

(15) Sb dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(18) Két hon 1an thir méy;

(19) Bé nghi cip ban sao:

o Coé

S6 luong ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan céc thong tin cung cip la dung su that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trude phép luat veé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trid dd dwoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thdng, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon tryuc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta nguoi yéu cu sau khi di hoan tat thu tuc ding ky két hon tai co
quan dang ky ho tich.
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3. Thi tuc dang ky nhan cha, me, con

3.1. Trinh tw thwc hién:

- Néu luya chon hinh thicc nop hd so truc tiép, ngudi 6 yéu cau ding ky
nhan cha, me, con ndp hd so dang ky nhan cha, me, con tai Bd phan mot ctra caa
UBND cip x4 c6 tham quyén; nop lé phi néu thudc truong hop phai nop 1é phi
dang ky nhan cha, me, con; nop phi cip ban sao Trich luc ding ky nhan cha, me,
con néu cd yéu cau cap ban sao Trich luc diang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng quéc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyen.

Nguoi ¢6 yéu cau diang ky nhan cha, me, con truc tuyén cung cip théng
tin theo mau ho tich dién tir trong tac diang ky nhan cha, me, con (cung cap trén
Cong dich vy cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, Ié phi thdng qua chirc ning thanh toan truc tuyén hoac
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thizc nop hd so truc tuyén), dong thoi chuyén hod so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i):

(iii) Trudng hop ngudi ¢d yéu cau dang ky nhan cha, me, con khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bé phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chtrc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi yYu cau nop, xuat trinh
hoiic dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thdy viéc nhan cha, me, con 1a dung va khong co tranh chap, hd so
day du, hop 1¢, ding quy dinh, trudng hop tiép nhan hd so ding ky nhan cha, me,
con theo hinh thuc tryuc tiép, thi cdng chiic tu phép - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhat théng tin ding ky nhan cha, me, con va
Iuu chinh thirc trén Phan mém ding ky, quan ly ho tich dién tar ding chung.

Truong hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, céng chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir véi thong tin ddy du cho ngudi yéu ciu qua thu dién tir hoic
thiét bi sé.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
thong tin trén biéu mau Trich luc ding ky nhan cha, me, con dién tir va x4c nhan
(tdi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So ding ky dang ky nhan cha, me, con, cap nhat théng
tin ddng ky nhan cha, me, con va luu chinh thtc trén Phan mém dang Ky, quan ly
ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND Ky, chuyén B¢ phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy t& tuy than dé doi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong S6 ding ky nhan cha, me, con va ky tén vao So dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

3.2. Céch thire thue hién:

Nguoi co yéu ciu dang ky nhan cha, me, con thuc hi¢én nop ho so truc
tiép tai BO phan mot ctra cuia UBND cép xa hodc nop hd so truc tuyén trén Céng
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn) (mot bén c6 thé ndp hd so ma khong phai
c6 van ban Gy quyén ctia bén con lai).

3.3. Thanh phan ho so:



https://dichvucong.gov.vn/
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- To khai dang ky dang ky nhdn cha, me, con theo madu (néu nguoi cé yéu
cau lwa chon nop ho so theo hinh thirc truc tié'p);

- Mau ho tich dién tir tuong tac ding ky nhan cha, me, con (do nguoi co
yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu nguoi co
yéu cau lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuit
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Giay to phai nop:

- Chirng ctr chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac ¢o
tham quyén xac nhan quan hé cha con, quan h¢ me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan cua
cic bén nhan cha, me, con vé mdi quan h¢ cha, me, con va co it nhét hai nguoi
lam ching vé moi quan hé cha, me, con.

* Gidy to phai xuat trinh:

- H6 chiéu hoic Ching minh nhan dan hoic Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri sir dung dé chang minh vé nhan than cia nguoi ¢ yéu cau dang ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong
phai tai Ién (theo hinh thic truc tuyén):;

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra da dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic tryuc tiép) hoic tai 18n (theo hinh thuc truc tuyén).

*Luwuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoac ban chup giéy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, ndm sinh; sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day du.

- Déi vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gai kém trong hd so dang ky nhan cha,
me, con truc tuyén da co ban sao dién tr hodc da c6 ban dién tir gidy to ho tich thi
ngudi yeu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu la chang ci chitng minh quan hé cha, con hoac quan hé
me, con.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky nhan cha, me, con khong cung cip
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x0a, sta
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua ding
ky nhan cha, me, con.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu ¢é co sé xac dinh noi dung cam doan
khong dang su that.

3.4. S6 lwong ho so: 01 bo

3.5. Thoi han gidi quyét: 03 ngay lam viéc. Truong hop can phai xéac
minh thi thoi han giai quyét khong qué 08 ngay lam viéc.
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3.6. Poi twong thue hién thi tuc hanh chinh: Ca nhan

3.7. Co quan thwce hién tha tuc hanh chinh:

Uy ban nhan dan cdp x4 noi cu tra ctia ngudi nhan hodc nguoi duoc nhan
la cha, me, con.

3.8. Co quan phdi hop:

- ij ban nhan dan cép xa noi cu tra cua ngudi dugc nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

3.9. Két qua thwe hién tha tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién t0 Trich luc dang ky nhan cha, me, con (Béan dién tir s€ tu
dong guri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

3.10. Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

3.11. Méu don, miu to khai:

+ To khai ding ky nhdn cha, me, con (néu nép hé so theo hinh thirc truc
tiep);

+ Mau ho tich dién tir trong tac dang ky nhan cha, me, con (néu nop hé so
theo hinh thtc truc tuyén).

3.12. Yéu cu, diéu kién thue hién thii tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung song véi nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng clng voi ngudi cha, khi ngudi cha lam thu
tuc nhan con ma khong lién hé dugc voi nguoi me thi khong can co v kién cua
nguoi me trong To khai dang ky nhén cha, me, con.

3.13. Cin cir phép ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phu quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e s6 0412024/ TT-BTP ngay 06/6/2024 cia Bé truong Bé Tur
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bé truweng Bé Tu phdp ban hanh, hwéng dan siz dung, qudn Iy
mau sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

KINh gUi: @ e

Ho, Chit dém, t&n NGUOT YEU CAUS .......ccccoooeieeeeeeseeeeeoeeoeeeoeeeeeeeeeeeeeeseeeeseseeseooeseeeesn
Ngay, thang, NAM SINN: ......oooiii s

INOT CU T @) oot e e e e et s e s e s et s e s s et en e s e s et enees e s et et eneeseesons

Quan hé v&i ngudi NhAN cha/Me/CON: @ ..o

Pé nghi co quan cong nhin nguoi cé tén dwéi day:

Ngay, thang, NAM SINN: ..o
Giditinh: @ DAN tOC: @ Quéc tich: @ _......

INOT CU T @)oo et e e et et s e e e et e s s e et etes e s s et eeeen e s et s een e

LA s cua nguwoi co tén dwoi day:

L (o T ot a1 A6 £=1 0 0 T (=] ST

Ngay, thang, NAM SINN: .....c.oooii s
GiGitinh: @ DAN 1OC: @ Quéc tich: @ .......

INOT CU T @)oot s et et s e e ae st e st es e s et eetes e s e s et eeeen e s e eseen e

To6i cam doan viéc Nhan..........cccovvveeiiieeiiiieeineenn, noi trén 1a dtng sy that, ty nguyén, khong co6 tranh

chap va chiu trach nhiém trude phép ludt vé cam doan cua minh.

Lam tai. oo, ngay ............ thang
Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hoic cha®
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& nghi cép ban sa0®: 6 L1, khang L]

Chu thich:

@ Ghi 0 tén co quan dang Ky nhan cha, me, con.

@ Chi ghi trong truong hop nguoi ¢é yéu cau ding ky hd tich chwa c6/khéng cung
cdp s6 dinh danh cd nhan/can cude cong dan/thé can cwée/chieng minh nhédn dan.

Trwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thirong
tri; néu khéng cé noi dang ky thwong tr thi ghi theo noi diang ky tam tri; trwong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh cd nhén/can cuéc cdng dan/thé cdan cudclso Gidy khai sinh (doi
Vdi tré em)

Vi du: - Can cueéc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh sé 01/2014, quyén s¢ 02 do UBND x& My Thdng, huyén My
Lgc, tinh Nam Dinh cdp ngay 15/11/2014.

Truong hop khéng c6 sé dinh danh cd nhan/can cudéc cdng dan/thé can cudc thi ghi
gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).

@) Chi khai trong truong hop ngudi yéu cau khong doéng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoidc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat ning luc hanh vi dan su, ghi y kién ctua ngudoi cha néu me 1a ngudi
yéu cau, ¥ kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop ngudi dé da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché ning luc hanh vi dan sy).

®) ¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) Sé dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

IIL. Théng tin vé ngwoi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 treong thong tin ngay, thang, nam);
(16) Gioi tinh;

(17) Dan tdc;

(18) Quédc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(22) Bé nghi cap ban sao:
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o Co

S6 lwong ban sao yéu cau: ...

o Khong

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién ttr theo quy dinh.

Nguoi yéu cu dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.

Béan dién to s€ tu dong gui vé Kho quan ly dir li¢u dién tir cia cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu céu sau khi da hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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4. Tha tuc ding ky khai sinh két hop diing ky nhan cha, me, con

4.1. Trinh ty thyc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con nop hd so ding
ky khai sinh va ding ky nhan cha, me, con tai B phan mot cira cia UBND cap x&
c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi dang ky khai sinh,
dang ky nhan cha, me, con; nop phi cap ban sao Giay khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Giy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢é trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau, dong thoi chuyén hd so dé cong chire 1am cong tac
ho tich xur ly.

Sau khi tiép nhan hd so, can bo tiép nhan hd so tai Bé phan mot cua thuc
hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co
so dir lieu) va ky sb vao tai liéu, ho so giai quyét tha tuc hanh chinh da dugc sd
hoéa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung, thuc hién lai
budc (i)

(iii) Truong hop ngudi ¢ yéu cau dang ky khai sinh va nhan cha, me,
con khong b sung, hoan thién dugc hd so thi bao cao Trudng bd phan mot cira
c6 théng bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yéu cau nop, xuat trinh
hoiic dinh keém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bé phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, x4&c minh 1am rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung thoi gian di hen thi cong chic tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho nguoi
c6 yéu cau;

+ Néu thay viéc nhan cha, me, con la ding va khong c6 tranh chap, thong
tin khai sinh day du va pht hop, thi cong chire tu phéap - ho tich thuc hién viéc ghi
vao Sb dang ky nhan cha, me, con, S6 diang ky khai sinh, cap nhat thong tin dang
ky khai sinh, dang ky nhan cha, me, con va luu chinh thtc trén Phan mém dang ky,
quan ly ho tich dién tir ding chung, chuyén thong tin dén CSDLQGVDC dé lay Sé
dinh danh cé nhan.
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- Sau khi CSDLQGVDC tra vé S dinh danh ca nhan, cong chic tu phap -
ho tich in Gidy khai sinh, Trich luc ding ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén t6i Bo phan mot cia tra két qua cho ngudi c6 yau cau.

- Ngudi 6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
cO mat, xuat trinh gidy to tuy than dé déi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky t&n vao S6 ding ky nhan cha, me, con, Sb diang ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giay khai sinh.

4.2. Cach thac thuc hién:

Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con thuc hién nop
hé so tryuc tiép tai B6 phan mot ctra cia UBND cp x4 (mot bén c6 thé ndp ho so
ma khong phai c6 vin ban ty quyén ciia bén con lai).

4.3. Thanh phan hd so:

* Gidy tor phdi ngp:

- To khai ddng ky khai sinh theo mau;

- To khai ddng ky nhdn cha, me, con theo mau.

- Ban chinh Gidy ching sinh; truong hop khong c¢6 Gidy chtng sinh thi
ndp van ban cta nguoi 1am chimg xac nhan vé viée sinh; néu khong co nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

- Chtrng ctr chirng minh quan h¢ cha, con hoac quan hé me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong ¢6 van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé mbi quan hé cha, me, con, ¢ it nhat hai nguoi lam
chtmg vé méi quan hé cha, me, con.

* Gidy to phdi xudt trinh:

- H6 chiéu hodc Chting minh nhan dan hoic Thé can cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chizng minh vé nhan than caa nguoi ¢ yéu cau dang ky
khai sinh va nhan cha, me, con;

- Gidy to c6 gia tri chitng minh théng tin vé cu tra trong trudong hop co
quan ding ky ho tich khong thé khai thac duogc thong tin vé noi cu tra cua
cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé giay to ching minh noi cu tra da dwoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép).

*Luuy:

- D6i v6i gidy to ndp, xuat trinh:
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+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du hd so dang ky hd
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thuc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhan/can
cudc cong dan/thé can cuoc/chirng minh nhan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich r& cho nguoi ldp vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

- Poi véi viée Xac dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc xac dinh ho, dan téc, dat tén cho tré em phai phu hop voi phap
ludt VA yéu cau giir gin ban sdc dan téc, tdp qUAN, truyén thong van hoa tot dep
cua Viét Nam; khdng dat tén qué dai, kho su dung.

+ Truong hop cha, me khoéng théa thudn dwoc vé ho, dan téc, qué quan
cua con khi dang ky khai sinh thi so, dan téc, qué quan cua con duoc xac dinh
theo #dp quan nhung phdi bdao dam theo ho, dan téc, qué quan ciia cha hodc me.

4.4. S6 lwong hd so: 01 b

4.5. Thoi han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khdng qua 08 ngay lam viéc.

4.6. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

4.7. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi
cu tri cua nguoi cha hodc ngudi me thuc hién ding ky khai sinh két hop nhan cha,
me, con.

4.8. Co quan phdi hop: Co quan quan ly CSDLQGVDC.
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4.9. Két qua thuc hién thi tuc hanh chinh: Giay khai sinh, Trich luc
dang ky nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich
luc ding ky nhan cha, me, con (truong hop yéu cau cip ban sao Gidy khai sinh,
ban sao Trich luc dang ky nhan cha, me, con).

4.10. Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién Ié phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudce
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh, ban sao Trich luc ding ky nhan cha, me,
con (néu cd yéu cau) thuc hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh.

4.11. Miu don, mau to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

4.12. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong cc’) tranh chap.

- Trudong hop nam, nir chung song voi nhau nhu vo chong, khong ding
ky két hon, sinh con, nguoi con sdng cung voi ngudi cha, khi ngu’m cha lam thu
tuc nhan con ma khong lién hé dugc voi1 ngudi me thi khong can co y kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

4.13. Can cw phép ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu
phap sita doi, bé sung mét sé diéu cia Théng tr sé 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng B Tw phdp ban hanh, hudéng ddn si dung, qudn ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Théong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mgt sé diéu va bién phap thi hanh Lugt Hé tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thdng tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bé truong Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi _chd: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH
KN QU Do,

Ho, Chit dém, t&n NGUOT YEU CAU: ......ccvoieeeeececeeeeeesee e en sttt senee s
Ngay, thang, NAM SINN: ......eoiiiii e naeas

Quan hé vai nguoi duoC KNai SINN: ...
Pé nghi co quan ding ky khai sinh cho nguoi dudi day:

HOQ, CHTt @M, T8N . ettt b et
Ngay, thang, nam sinh: .........cccoeevviiiininniene e ghi Dang Chir: .ocvveeececeeeee e,

GiGi tiNN:.eeces DAN tOC: ., QUAC HICN: v,
P 12 s HEL PR
QUE QUAN: .ottt ettt et e et st e st e et e e ea e e s e e st e e st e e nteente e te e neeaneeeneeeneenreeaneennee e
Ho, Chit d€m, teN NGUOT ME: .......coooovo s
NAM Sinh: O Dantoc: @ ................... Quéc tich: @...............
B[S o1 4 L RSP
GIAY O Y tAN: B) Lottt
Ho, chit dém, tén N@WOT CHaI ...
NEM $inh: G DaN toc: @, Qubc tich: @................
INOT CU T @) Lt et e b e e be et e e b e e sbeesbeesbeesbeesbeesbeesaeesatesnteenteenbeanrens
GIAY O TUY thAN: B) oottt

Thong tin vé Glay chizng nhdn két hon cua cha, me tre (néu cha, me tré da PKKH):
SG:........ , Quyén so: ... , dang ky ngay .... thang .... nam ......... 771 UORRRRRRRTRR

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dtng sy that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Dé nghi cip ban sao®: Co |:|, Khong []

Chu thich:

() Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong trieong hop nguoi ¢6 yéu cau ding ky hé tich chwa cé/khdng cung cap
50”, d_inﬁ danh cd nhan/can cuoc cong dan/the can cwoc/chiing minh nhéan dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

’ Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong tri;
neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru, truong hop khéng co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

’(3) Ghi s6 dinh danh cd nhan/can cwéce C(A)n‘g dan/thé can cuoc (vi du: Can cuoc cong
dan so 0251’88001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/20?1). Truong hop
kh@ng co sé dinh danh cd nhdn/can cuwoc cdng dan/thé can cuwoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

) Truong hop sinh tai co so'y té thi ghi rd tén co sd'y té va va dia chi tru sé co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Pinh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
KINN QU @) e

Ho, Chit dém, t80 NGUOT YBU CAUS .....ovoeeeeeeeeeececeeeee ettt st s st n e
Ngay, thang, NAM SINN: ...occiiiiii bbbt et e e e snbe e

N O CU T B ettt et e et et e et et e te e et e ee e et e eeeee e e eee et e eee et e eeeemteeeeeeeeeeeaeeenteaeeeneeeeeeneeans

Quan hé v&i ngudi NhAN Cha/Me/CON: (). .....eeeiie e
Pé nghi co’ quan cong nhan nguoi ¢6 tén dwéi day:
[ (o T o LT 1<) . TR (=] TR

Ngay, thang, NAM SINN:....cciiiii e
GiGi tinh: @, DANTOC: @ Quéc tich: @ ..o,

LA cua ngudi co tén dudi day:
[ (o TR LT 1<) . TR (=] RS

Ngay, thang, NAM SINN: ....ooiiiii e
GiGi tiNh: @, DANTOC: @ Quéc tich: @ ..o,

TOI cam doan viéc Nhan.........cccceeeeveiiieiiieccieeinen, noi trén 1a dang sy that, tuw nguyén, khong co tranh
chap va chiu trach nhiém trudc phap luat vé cam doan ctia minh.

LaAM t@i..eeeeeieeeeeee e ngay ............ thang............ NAM............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hoic cha®
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P& nghi cip ban sa0®: C6 L1, Khang L]
S6 luong:....... ban

Chd thich:

(1) Ghi rd tén co quan ding ky nhan cha, me, con.

@ Chi ghi trong truong hop nguoi c6 yéu cau dang ky ho tich chiea c¢é/khéng cung cdp sé
dinh danh cd nhan/can cuoc cong ddn/thé can cuoc/chung minh nhan dan.

Truong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thirong tri; néu
khong co noi dang ky thuong tra thi ghi theo noi dang ky tam tru; truong hop khong cé noi dang
ky thuwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cé nhan/can cwéc cdng dan/thé cin cuéclsé Gidy khai sinh (doi
Vol tré em)

Vi du: - Can cwéc cong dan so 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay
20/11/2021.

- Gigy khai sinh sé 01/2014, quyén sé 02 do UBND x& My Thang, huyén My Léc, tinh
Nam Dinh cdp ngay 15/11/2014.

Truong hop khdng c6 so dinh danh cd nhéan/can cwdéc cong dan/thé can curdc thi ghi gidy to

hop Ié thay thé (hé chiéu, chizng minh nhan dan,...).

() Chi khai trong truong hop ngudi yéu cau khong ddng thoi 1a ngudi nhan cha/me/con.,

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mét ning lyc hanh vi dan su, ghi ¥ kién cua ngudi cha néu me 13 nguoi yéu cau, y kién
ngudi me néu cha 1a ngudi yéu cau (trir truong hop nguoi dé da chét, mat tich, mat niang luc hanh
vi dan sy hodc han ché nang luc hanh vi dan sy).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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5. Thi tuc dang ky khai tir

5.1. Trinh ty thwc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau ding ky khai
tir nop hod so dang ky khai tir tai Bo phan mot cira cia UBND cap x4 c6 tham
quyén; nop & phi néu thudc truong hop phai ndp 18 phi dang ky khai tir; nop phi
cap ban sao Trich lyc khai tir néu cd yéu cau cap ban sao Trich luc khai tu.

- Néu lya chon hinh thitc nop hé so truc tuyén, ngudi c6 yéu cau ding ky
khai ttr truy cap Cong dich vu cong québc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Ngudi ¢6 yéu cau diang ky khai tir truc tuyén cung cap thdng tin theo mau
ho tich dién tir trong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai lidu theo quy dinh; nop phi,
18 phi théng qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so dy du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi co yéu cau lya chon hinh thic ndp hd so truc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tir hoic giri tin nhin hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lra chon
hinh thiac nop hd so truc tuyén); chuyén hd so dé cong chicc 1am cong tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can b tiép nhan hd
so tai BO phan mot cira thuc hién sé héa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé
nguoi €6 Yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
budc (i);

(iii) Trudng hop ngudi c6 yéu cau dang ky khai tir khdng bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky khai tir.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do ngudi yu cau nop, xuat trinh
hoiic dinh kém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu 5 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, treong hop tiép nhan hé so
dang ky khai ttr theo hinh thac truc tiép, thi cong chie tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan ho so diang ky khai tir theo hinh thuc truc tuyén, cong
chuc tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin day
du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau cd trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan théng tin dd théng nhit, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao Sé dang ky khai tir, cap nhat thong tin dang ky khai tir
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- COng chire tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mot cira tra két qua cho nguoi ¢d yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong So6 dang ky khai tir va Ky tén vao S6 dang ky khai tir, nhan Trich lyc khai ti.

5.2. Céch thirc thue hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan moét cira cia UBND cép xa
hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qubc gia (https:/dichvucong.gov.vn) hoic Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

5.3. Thanh phan ho so:

- To khai déing ky khai tir theo méau (néu nguoi c6 yéu cau lya chon ndp ho
so theo hinh thire tryee tiép hodc giri hé so qua hé thong buu chinh);

- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya chon
nop hd so theo hinh thirc tryc tuyén);
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- Nguoi c6 yéu cau dang Ky khai tir thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan co thim quyén
cap.

- Gidy to, tai liéu, chung ¢t do co quan, to chirc c6 thim quyén cip hoidc
x4c nhan hop 1é ching minh su kién chét dbi voi trudng hop dang ky khai tir
cho ngudi chét da 1au, khong c6 Gidy béo tir hodc gidy to thay thé Gidy béo tir.

- Vian ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
truong hop Gy quyén thuc hién viéc dang ky khai ttr. Trudong hop ngudi c6 trach
nhiém dang ky khai ttr iy quyén cho ngudi khac thuc hién viéc dang ky khai tir
ma nguoi dugc Uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri str dung dé chirmg minh vé nhan than cta nguoi cé yéu cau diang ky
khai tr. Truong hop cac thong tin ¢4 nhan trong cic gidy td nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc triuc tuyén);

- Gidy tO ching minh noi cu tri cudi cung ctia nguoi chét dé xac dinh
thAm quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin v& noi cu tri ciia céng dan theo cac phuong thicc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tri di dugc khai
thac tir Co s6 dir liéu qudc gia vé dan cu bang cac phuong thitrc ndy thi nguoi
c6 yéu cau khong phai xuét trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo
hinh thire truc tuyén).

- Truong hop khong xac dinh dugc noi cu tri cubi ciing ctia ngudi chét
thi xuat trinh gidy to ching minh noi nguoi d6 chét hoic noi phat hién thi thé
ctia ngudi chét.

Truong hop gui hd so qua hé théng buu chinh thi phai gi kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hodc
con, cha, me hodc ngudi than thich khac cua nguoi chét ¢6 trach nhiém di dang
ky khai tir; truong hop nguoi chét khong c6 nguoi than thich thi dai dién cua co
quan, td chtrc, c4 nhan lién quan co trach nhiém di khai tir.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
t khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du hd so dang ky hd
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ dir liéu
quoc gia vé dan cur theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai tir tryc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chyp bang may anh, dién
thoai hodc dugc chup, duge quét bé‘mg thiét bi dién tir, tir giéy to duoc céip hop ¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir truc
tuyén da c6 ban sao dién tir hodc dd co ban dién tir gidy to ho tich thi nguoi yéu
cau dugc sir dung ban dién tir nay.

+ Khi d&én co quan diang ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tir), nguoi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky khai tir theo quy dinh
phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau diang ky khai tir khong cung cip duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tay x6a, sta chita, lam gia
thi co quan ding ky ho tich c6 thim quyén hay bo két qua dang ky khai tur.

5.4. S6 lwong ho so: 01 b6
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5.5. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

5.6. Poi twong thue hién thi tuc hanh chinh: Ca nhan

5.7. Co quan thye hién tha tuc hanh chinh:

- Uy ban nhan déan cép x3 noi cu tri cudi cing cta nguoi chét thuc hién
viéc dang ky khai tir;

- Uy ban nhan dan cip x3 noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu tra cudi ciing clia ngudi chét.

5.8. Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

5.9. Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tr (ban chinh); ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién t Trich luc khai tir (Ban dién tir s€ tu dong gui vé Kho quan
1y dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi
yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan dang ky ho tich).

5.10. Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi ddi voi truong hop ding ky khai tr dung han, nguoi thuoc
gia dinh c6 cong v&i cach mang; ngudi thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

5.11. Méu don, mau to khai:

+ To khai ding ky khai tir (néu Nép o so theo hinh thirc truc tiép hodc guri
hé sor qua hé thong buu chinh);

+ MAu ho tich dién tir twong tac ding ky khai tir (néu nop hd so theo hinh
thirc truc tuyén).

5.12. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 caia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cia Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot so diéu cua Luat Ho tich va Nghi dinh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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$6123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap sira d6i, bo sung mét s6 noi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 ngudi goc Viét Nam, 1é phi quéc tich;

- Théng tu sd 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sb 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU Q) e

Ho, Chir dém, t8N0 MEWOT YU CAU ..o
NQAY, thANG, NAM SINN: ..o
INOT CU T @)oo

QUAN & VGT NGUOT A8 ChEL ..ot
Pé nghi co quan ding ky khai tir cho nguoi ¢ tén dwdéi day:

HO, CREE @M, TEN: ..o
Ngay, thAng, NAM SINNI ...
Gigi tinh: @ o DANtOC: @ QUAC tICh: @ oo,
NOT CU T CUST CUNGE @) ettt oottt oo

Pa chét vao IUC: ..o QIO oo phit, NGy ............... thang ............ NAM oo
NOT CREL: ..o
NGUYEN NNAN CREL: ..ottt ettt
S6 Giay béo tu/Gidy to thay thé Gidy bao ta: @ ..o 3 [ JO
.......................................................................................................... CAp NQAY .......thaNg ... ndm ............
T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam tai: ..o, ngay ... thang ... nam
Nguoi yéu cau
(Ky, ghi r6 ho, chir @ém, tén)

Dé nghj cap ban sao®: C6 D, Khoéng []
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Chu thich:
() Ghi rd tén co quan dang ky khai tir.

@ Chi ghi trong trieong hop nguoi c6 yéu cau ding ky hé tich chwa c6/khéng
cung cap sé dinh danh ca nhan/cdn cuéc cong dan/thé can cwdc/chizng minh nhan
dan; khéng cung cdp ddy di thong tin ngdy, thang, ndam sinh.

Trirong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky
thwong trd; néu khéng cé noi ding ky thuong tra thi ghi theo noi dang ky tam tra;
truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi o
hién tai.

®) Ghi s6 dinh danh ca nhéan/cin cuéc cdng dan/thé can cuéc (Vi du: Can cuedc
cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khdng c6 sé dinh danh cd nhdn/can cuéc cdng dan/thé can cuéce thi ghi
gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).

) Néu ghi theo Giay bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi r tén, s6 gidy to va gach cum tur
“Giay béo tu”; truong hop khong cé thi myc nay dé tréng.

®) P& nghi danh diu X vao & néu cé yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

|. Thong tin vé ngudi yéu ciu ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam trd/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc khai tu.

IL. Thong tin vé ngudi dwece ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
sd, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chi thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy béo tu: sb, ngdy, thang, nim cip, co quan cap (tach
biét riéng cac truong thong tin s6, ngiy, thang, ndm, co quan cap; c6 chii thich néu khong cé
thi dé trong);

(15) Dé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cédc thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trad dd dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay, thang, ndm) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 da dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky khai tr nhan Trich luc khai tir (ban chinh) tryc tiép tai co quan ding
ky ho tich.

Ban dién to s€ tuy dong gui vé Kho quan ly dir liéu dién tir ctia cad nhan/dia chi thu dién
ti/thiét bi sd/dién thoai cta nguoi yéu cAu sau khi d3 hoan tat tha tuc dang ky khai tir tai co
quan dang ky ho tich.
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6. Thi tuc dang ky khai sinh lwu dong

6.1. Trinh ty thuc hién:

- Cong chirc tu phap - ho tich cip xi dugc giao nhiém vu ding ky khai
sinh luu dong c6 trach nhiém chuan bi day dit mau To khai ding ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha
riéng hodc tai dia diém to chuc dang ky luu dong, bao dam thuan loi cho nguoi
dan.

Tai dia diém dang ky hg tich luu dong, cong chirc tu phap - ho tich hudng
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém
tra cac gidy to 1am co s& cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du ho so, cong churc tu phdp - hd tich thyc hién viéc
ghi vao S6 dang ky khai sinh, cAp nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin
dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé Sb dinh danh c4 nhén, céng chirc tu phap - hd
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cap cho ngudi
c6 yéu cau.

- Cong chirc tu phap - ho tich dem theo Gidy khai sinh va S6 dang ky
khai sinh dé tra két qua cho ngudi c6 yéu cau tai dia diém ding ky luu dong;
huéng dan nguoi yéu cau kiém tra ndi dung Giay khai sinh va S6 dang ky khai
sinh, ky, ghi 10 ho, tén trong SO dang ky khai sinh; tai muc “Ghi ch” trong SO
dang ky khai sinh ghi rd “Péang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua ding ky ho tich,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu
cau nghe va huéng dan nguoi d6 diém chi vao S6 dang ky khai sinh.

* Luuy:

- Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh; sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cdu ké khai day di.

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tét dep
cua Viét Nam; khong dat tén qua dai, kho stir dung.

+ Truong hop cha, me khong théa thuan duogc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi hg, dan tdc, qué quan ctuia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hodc me.
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- Trudng hop cho phép nguoi yéu cau ding ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cia
viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dung su that.

6.2. Thanh phén ho so:

* Gidy to phdi ngp:

- To khai ddng ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong cé Gidy chung sinh thi
ndp vin ban cua ngudi 1am ching xac nhan vé viée sinh; néu khong co ngudi
1am ching thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban x4c nhan ctia co sd'y té da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
khai sinh;

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan diang ky ho tich khdng thé khai thac dwgc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra di duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép).

- Gidy chtng nhan két hon néu cha, me da dang ky két hon. Truong hop
da co thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh.

6.3. So lwgng ho so: 01 bo

6.4. Thoi han giai quyét: 05 ngay lam viéc.

6.5. Poi twong thye hién thii tuc hanh chinh: Ca nhan

6.6. Co' quan thuc hién thii tuc hanh chinh: Uy ban nhan déan cap xa
noi cu tri cia nguoi cha hoac ngudi me.

6.7. Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

6.8. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

6.9. Lé phi:

- Pbi voi truong hop dang ky khai sinh khéng dting han: Muc Ié phi cu
thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong quyét dinh.
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- Mién 1¢& phi d6i voi truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

6.10. Mau don, miu to khai: To khai dang ky khai sinh

6.11. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di ding ky
khai sinh cho con; cha me bi bit, tam giam hodc dang thi hanh an phat tu ma
khong con 6ng ba ndi, ngoai va ngudi than thich khac hoac nhitng nguo1 nay
khong c6 diéu kién di dang ky khai sinh cho tré.

6.12. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luét H tich;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra déi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B¢ truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B truong B Tu
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Théng tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truweng B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha quy dinh chi tiét mgt sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu sb 85/2019/TT-BTC ngdy 29/11/2019 cia Bo truéng Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi_chd: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH
KN QU Do,

Ho, Chit dém, t&n NGUOT YEU CAU: ......ccvoieeeeececeeeeeesee e en sttt senee s
Ngay, thang, NAM SINN: ......eoiiiii e naeas

Quan hé vai nguoi duoC KNai SINN: ...
Pé nghi co quan ding ky khai sinh cho nguoi dudi day:

HOQ, CHTt @M, T8N . ettt b et
Ngay, thang, nam sinh: ..........c.ccoccoeeiiiiiieeeieeee, ghi bANG ChTE: oo

GiGi tiNN:.eeces DAN tOC:.eveieceeeeeeeee, QUAC tHCN: e,
P 12 s HEL PR
QUE QUAN: .ottt ettt et e et st e st e et e e ea e e s e e st e e st e e nteente e te e neeaneeeneeeneenreeaneennee e
Ho, Chit d€m, teN NGUOT ME: .......coooovo s
NAM Sinh: O Dantoc: @ ................... Quéc tich: @...............
B[S o1 4 L RSP
GIAY O Y tAN: B) Lottt
Ho, chit dém, tEN M@WOT CHAI ...
NEM $inh: G DaN toc: @, Qubc tich: @................
INOT CU T @) Lt et e b e e be et e e b e e sbeesbeesbeesbeesbeesbeesaeesatesnteenteenbeanrens
GIAY O TUY thAN: B) oottt

Thong tin vé Glay chizng nhdn két hon cua cha, me tre (néu cha, me tré da PKKH):
SG:........ , Quyén so: ... , dang ky ngay .... thang .... nam ......... 771 UORRRRRRRTRR

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dtng sy that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Dé nghi cip ban sao®: Co |:|, Khong []

Chu thich:

() Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong trieong hop nguoi ¢6 yéu cau ding ky hé tich chwa cé/khdng cung cap
50”, d_inﬁ danh cd nhan/can cuoc cong dan/the can cwoc/ching minh nhan dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

’ Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong tri;
neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru, truong hop khéng co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

’(3) Ghi s6 dinh danh cd nhan/can cwéce C(A)n‘g dan/thé can cuwoc (vi du: Can cuoc cong
dan so 0251’88001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/20?1). Truong hop
kh@ng co sé dinh danh cd nhdn/can cuwoc cdng dan/thé can cuwoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

) Truong hop sinh tai co sé'y té thi ghi rd tén co sd'y té va va dia chi tru sé co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Pinh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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7. Thii tuc déing ky két hon luu dong

7.1. Trinh ty thuc hién:

- Cong chure tu phap - ho tich cip xa duoc giao nhiém vu ding ky két hon
lvu dong c6 trach nhi¢m chuan bi déy du cac loai mau To khai, giéy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, cong chire tu phap - ho tich co
trach nhiém kiém tra, x4c minh vé diéu kién két hon cua cac bén; huéng dan
ngudi dan dién ddy du thong tin trong To khai ding ky két hon. Néu hd so day
dua, hop 18, cong chirc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan ho
SO.

- Sau khi tiép nhan hd so, cong chuc tu phdp - hd tich bdo cdo Chu tich
Uy ban nhan dan cip xi. Trudong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky cdp 02 Gidy ching nhan két hén cho ngudi co yéu cau. Cong chirc
tu phéap - ho tich ghi ndi dung diang ky vao S6 ding ky két hon, hudng dan cac
bén kiém tra ndi dung Gidy chimg nhan két hon va S6 dang ky két hon, cung
cac bén nam, nit ky vao So diang ky két hon, Gidy chimg nhan két hon theo quy
dinh; tién hanh trao Giéy chirng nhan két hon cho cac bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chi” trong SO ding ky két hon ghi rd “Pang ky luu
dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tiép ghi T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi trao Gidy chimg nhan két hon,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho
ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky két hon.

Luuy:

Nguoi tiép nhdn hé so thwc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu ngwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cd nhan/can
cudc cong dan/thé can cuoc/chiung minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

7.2. Thanh phan ho so:

* Gidy to phdi ngp

- To khai ding ky két hon theo mau. Hai bén nam, niv cé thé khai chung
vao mét To khai déing ky két hon.

* Gidy to' phdi xudt trinh

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri s dung dé chizng minh vé nhan than caa nguoi ¢ yéu cau dang ky
két hon:
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- Gidy to ¢6 gié tri chirng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin
vé gidy to ching minh noi cu tra di duogc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép).

7.3. S6 lwong hd so: 01 bo

7.4. Thoi han giai quyét: 05 ngay lam viéc.

7.5. Poi twong thye hién thii tuc hanh chinh: C4 nhan

7.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa
noi cu tru cua hai bén nam, nir.

7.7. Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

7.8. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan két hon
(ban chinh), mdi bén vo, chong 01 ban.

7.9. Lé phi: Mién 18 phi.

7.10. Mau don, miu to khai: 7o khai dang ky két hén.

7.11. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Hai bén nam, ntr cung thuong tra trén dia ban cép xa ma mot hoac ca
hai bén nam, nit 1a nguoi khuyét tat, dm bénh khong thé di ding ky két hon
duoc.

- Nam tlr du 20 tudi tr 1én, nit tir ¢ 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac trudng hop cAm két hon, gdm:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hén voi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chong, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimng
nguoi cd ho trong pham vi ba doi; gitta cha, me nudi voi con nudi; gitra ngu:cn
da timg 1a cha, me nudi véi con nudi, cha chong voi con dau, me vo véi con ré,
cha dugng v6i con ri€ng cua vg, me ké véi con riéng cua chong,

* Nha nudce khong thira nhan hon nhan gitta nhitng ngudi cung gidi tinh.

7.12. Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
b6 sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cia Bé truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mau sé quac tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bg truong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1é phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi chl: Phan chi in nghiéng 1a néi dung sita déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

(1) TO KHAI PANG KY KET HON @)

KN QU @)oo

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tity than ©

Két hon 1an thir may

Chtng t61 cam doan nhiing 101 khai trén day la ding sy that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhéan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan cta minh.
Pé nghi Quy co quan ding ky.
e NOAY thang ........... nam............

Bén nir Bén nam
(Ky, ghi rd ho, chix dém, tén) (Ky, ghi rd ho, chix dém, tén)
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Dé nghi cap ban sao®: C6 |:| Khéng []

Chd thich:

W @ Truong hop 1am tha tuc dang ky két hon cd yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ni.

®) Ghi 13 tén co quan ding ky két hon.

@) Chi ghi trong trieong hop nguwoi c6 yéu cdu ding ky hé tich chwa c6/khéng cung cap sé
dinh danh ca nhan/can cuoc cdng dan/thé can cuoc/chizng minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong trd; néu
khong co6 noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop khong coé noi dang
ky thuwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

®) Ghi sé dinh danh cd nhdn/can cwéc cong dan/thé can cwéc (Vi du: Cén cudc cong dan so
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khdng cé so
dinh danh cd nhdn/cin cwéc cong dan/thé cdn cudéc thi ghi gidy to hop 1é thay thé (hé chiéu,
chizng minh nhan dan,...).

© P& nghi danh dau X vao 6 néu c6 yau cau cap ban sao va ghi rd sé luong.
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8. Thi tuc dang ky khai tir lwu dong

8.1. Trinh ty thuc hién:

- Cong chuc tu phap - ho tich dugc giao nhiém vu ding ky khai tor luu
dong co trach nhiém chuan bi diy du mau T khai dang ky khai tir, gidy to ho
tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chire dang ky luu dong, bao dam thuén loi cho nguoi dan.

- Tai dja diém dang ky khai tir luu dong, cong chirc tu phap - ho tich
huéng dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai ti,
kiém tra cac gidy to 1am co s& cho viéc dang ky khai tir; viét Phiéu tiép nhan hod
SO.

- Sau khi tiép nhan hd so, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xi. Trudong hop Chu tich Uy ban nhan dan dong y giai
quyét thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky khai ti,
cap nhat thong tin dang ky khai tir va luu chinh thic trén Phan mém déng ky, quan
1y ho tich dién tir dung chung, in Trich luc khai tir, trinh Chu tich Uy ban nhan dan
ky Trich luc khai tir cip cho ngudi c6 yéu cau.

- Cong chirc tu phap - ho tich dem theo Trich luc khai tir va S6 ding ky
khai tir dé tra két qua cho ngudi c¢6 yéu cau tai dia diém dang ky luu dong;
huéng dan ngudi yéu ciu kiém tra ndi dung Trich luc khai tir va S6 ding ky
khai tu, ky, ghi 16 ho, tén trong So dang ky khai tir; tai muc “Ghi ch” trong So
dang ky khai tir ghi ro “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua, cong chirc tu phap -
ho tich doc lai nd1 dung Trich luc khai tir cho ngudi yéu cau nghe va huéng dan
ngudi d6 diém chi vao So ding ky khai tu.

*Luuy:

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu ngwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhéan/cdn
cudc cong dan/thé can cuoc/ching minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

8.2. Thanh phén ho so:

* Gidy to phdi ngp

- To khai déing ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap.

* Gidy to phdi xudt trinh

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
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con gid tri sit dung dé ching minh vé nhan than ctia nguoi ¢ yéu cau dang ky
khai tur;

- Gidy to chimg minh noi cu tri cudi cing ctia nguoi chét dé xac dinh
thAm quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tra cua cong dan theo cic phwong thie quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tri di dugc khai
thac tir Co s¢ dit liéu quéc gia vé dan cu bang cac phuong thic nay thi ngudi
c¢6 yéu cau khong phai xuét trinh (theo hinh thuc truc tiép).

- Truong hop khong xac dinh duoc noi cu trii cudi cung ciia nguoi chét
thi xudt trinh gidy to ching minh noi ngudi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

8.3. S6 lwong ho so: 01 bd

8.4. Thoi han giai quyét: 05 ngay lam viéc.

8.5. Poi twong thue hién thii tuc hanh chinh: Ca nhan

8.6. Co quan thure hién thi tuc hanh chinh:

- Uy ban nhan dan cip xa noi cu tra cudi cing cta ngudi chét;

- Uy ban nhan dan cip x3 noi nguoi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viée ding ky khai tir trong truong hop khong xac dinh
duoc noi cu tri cudi clng ctia ngudi chét.

8.7. Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

8.8. Két qua thuc hién thii tuc hanh chinh: Trich luc khai tir (ban chinh).

8.9. L¢é phi: Theo mirc thu 1¢ phi do Hoi dong nhan dan cap tinh quy dinh.

Mién 1é phi ddi v6i trudng hop dang ky khai tir dang han; dang ky cho
nguoi thude gia dinh c¢6 cong vdoi cach mang; nguoil thude hd ngheo; nguodi
khuyét tat.

8.10. Mau don, miu t& khai: To khai ding ky khai tir

8.11. Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Ngudi chét khong co nguoi than thich, nguoi than thich khong séng cung
dia ban x4 hodc 1a ngudi gia, yéu, khuyét tat khong di ding ky khai ttr duoc.

8.12. Can cir phap ly

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bo sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trusng B Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
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123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mau sé quac tich va mdu gidy to vé quéc tich va Théng ti s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trweng B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B¢ truong Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU D e

Ho, Chit dém, t8Nn MEUOT YEU CAU: ...t
Ngay, thang, NAM SINN: ..o
INOT CU L @)oo s

QUAN NE VAT NEUNT A8 CHEE: ..ot ees ettt
Pé nghi co' quan ding ky khai tir cho ngudi c6 tén duoi day:

HO, CREE @M, TEN: ..o
Ngay, thAng, NAM SINN: ..o s
Gigi tinh: @ DANtOC: @ QUAC tICh: @)oo,
NOT €U 0 CUST CUNGE @) et

D3 chét vao lUC: ..o QIO v phlt, NQAY ......cc...... thang ......... NAM ..o
NOT CREL: ..o
NGUYEN NRAN CNEL: ..ottt oottt oot oottt
S6 Giay béo ti/Giay to thay thé Gidy bao ta: @ ..o 3 [ J
.......................................................................................................... CAp NQAY .......thaNng ... nam ............
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: .o ngay ... thang ....... nam.........

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

SO lugng:....... ban



272

Chu thich:
() Ghi rd tén co quan dang ky khai tir.

@ Chi ghi trong triong hop nguwoi c6 Yeu cau dang ky hé tich chwa cé/khéng cung
cap o dinh danh cd nhan/cin cwéc cong dan/thé can cwée/chizng minh nhan dan; khong
cung cdp day dii thong tin ngay, thang, ndm sinh.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ddng ky thirong
tri; néu khéng cé noi ding ky thwong tri thi ghi theo noi dang ky tam trii; trwong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s¢ dinh danh cd nhdn/can cwéc cong dan/thé cin cwéc (Vi du: Céan cuéc
cdng dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khdng ¢6 6 dinh danh cd nhan/cin cwdéc cong dan/thé can cuéc thi ghi gidy
to hop 1 thay thé (hg chiéu, chizng minh nhan dan,...).

) Néu ghi theo Giay bao tu, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khong c6 thi muc nay dé trong.

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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9. Thu tuc déing ky giam ho

9.1. Trinh ty thwc hién:

- Néu luya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ding ky
giam ho nop hd so dang ky giam ho tai Bo phan mot cra cia UBND cap xa co
tham quyén; nop 1é phi néu thudc truong hop phai ndp 1€ phi dang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
giam ho truy cap Cong dich vu cdng qudc gia hoic Cong dich vu cong cp tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan dan cip xa c tham
quyén.

Nguoi ¢6 yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tac dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thizc nop hd so truc tuyén), dong thoi chuyén hod so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi €6 Yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky giam ho khong bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.

- Cong chtrc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi yYu cau nop, xuat trinh
hoiic dinh kem).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay yéu ciu dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1, dung quy dinh, truedng hop tiép nhan ho so dang ky
giam ho theo hinh thtc truc tiép, thi cong chic tu phap - ho tich thuc hién viéc ghi
vao S6 dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic
trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky giam ho theo hinh thac truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xé&c nhan (téi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin dd théng nhit, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chie tu phap - ho tich thuc
hién viéc ghi ndi dung vao So diang ky giam ho, cap nhat thong tin dang ky giam
ho va luu chinh thuc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong churc tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau ding ky gidm ho kiém tra théng tin trén Trich luc ding
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao So dang ky giam ho,
nhan Trich luc dang ky giam ho.

9.2. Cach thirc thyc hién:

Nguoi ¢6 yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguodi khac thyuc hién ndp hd so truc tiép tai B0 phan mét cua cia UBND cép xa
hoac gui hd so qua hé théng buu chinh hoac ndp hd so truc myén trén Céng dich
vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn).

9.3. Thanh phan ho so:

- To khai déng ky gidm hé theo mdu (néu nguoi c6 yéu cau lwa chon nép ho
so theo hinh thirc tryc tiép hodc giti hé so' qua hé théng buu chinh);
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- MAu ho tich dién tir twong tac ding ky gidm ho (do ngudi yéu ciu cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi c¢6 yéu cau lua
chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky giam ho thyc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban ctr nguodi giam hd theo quy dinh ctia BJ luat Dan su ddi véi
truong hop dang ky giam ho cu.

- Gidy to ching minh diéu kién giam ho duong nhién theo quy dinh cia
Bo luat Dan su ddi voi truong hop diang ky giam ho duwong nhién. Truong hop
c6 nhiéu ngudi cung du diéu kién lam giam hd duwong nhién thi ndp thém vin
ban thoa thuan vé viéc cir mot nguoi lam gidm hd duong nhién.

- Vin ban uy quyén theo quy dinh cta phap luit trong trudng hop uy
quyén thuc hién viéc dang ky giam ho. Truong hop nguoi duoc uy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia ngudi uy quyén thi van
ban iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
giam ho. Truong hop cac thong tin ca nhan trong cac gidy to ndy da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra di duogc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén);

Truong hop guri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chung thuc cac gidy to phai xut trinh néu trén.

*Luuy

- Péi v6i gidy to ndp, xut trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
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gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quéc gia vé dan cw theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
da cung ccfp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co sé di liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- PBéi voi gidy to gtri kém theo néu ngudi yéu cau ndép hd so theo hinh
thire tryc tuyén:

+ Ban chyp céc gidy to giri kém theo hd so dang ky giam ho truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duogc chup, duge quét béng thiét bi dién tt, tr giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky giam ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky gidm
ho/ban sao Trich luc ding ky giam ho), ngudi ¢d yéu cau dang ky giam hd xuat
trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hd so ding ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky giam ho khong cung cip duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang ky giam hd.

9.4. S6 lwgng ho so: 01 b

9.5. Thoi han giai quyét: 03 ngay lam viéc.

9.6. P6i twong thwe hién thii tuc hanh chinh: Ca nhan, phap nhan.

9.7. Co quan thue hién thi tuc hanh chinh:

Uy ban nhan dén cap xa noi cu tréi ciia nguoi duoc giam ho hodc nguoi giam ho.

9.8. Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

9.9. Két qua thwe hién thii tuc hanh chinh:

- Trich lyc dang ky giam ho (ban chinh), ban sao Trich luc dang ky gidm
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).
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- Ban dién tir Trich luc ding ky giam ho (Ban dién tir s& tu dong gui vé
Kho quén 1y dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky giam ho tai co quan ding
ky ho tich).

9.10. Phi, 1¢ phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc dang ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh.

9.11. Mau don, mau to khai:

+ To khai dang ky giam hé (néu nép ho so theo hinh thirc truc tiép hodc guri
hé so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac dang ky giam ho (néu nop hd so theo hinh
thirc truc tuyén).

9.12. Y&u cau, diéu kién thuc hién thi tuc hanh chinh: Khdng c6

9.13. Can ctr phéap ly:

- Bo luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 caia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NDB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cia B truong B Tu
phap sita doi, bé sung mét sé diéu cia Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mau sé quac tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trweng B Tuw phdp quy dinh chi tiét thi hanh mét sé


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

278

diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

_ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusng Bo Tai
chinh hudng dan vé phi va I phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa Bé truong Bo Tai
chinh stra doi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY GIAM HQ

Ho, Chit d&m, t81 MEUOT YU CAU ..ottt
Ngay, thang, NAM SINN s

N OT U T B oo,

Pé nghi co' quan ding ky viéc giam h giira:

Nguoi giam h:

HO, CRTE M, TBN: oottt
Ngay, thang, NAM SINN: ..o

GiGi tinh:@ oo DANOC: @ Quéc tich: @

Nguwoi dwgc gidm h:

(o (O T ot a1 a6 13 . 1O (=] Ao
Ngay, thang, NAM SINN. .
GiGi tinh: @ DANtOC: @ oo QubC tich: @
INOT CU AT @) e s s
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T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ctia minh.

Lam tai: ..o, ngay .....thang ....... nam ..

Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []
Sélwong:...ban

Chu thich:
() Ghi rd tén co quan ding ky gidm hd.

@ Chi ghi trong trieong hop nguoi ¢6 yéu cau dang ky hé tich chwa cé/khéng cung
cap sé dinh danh cd nhan/can cwdc cdng dan/thé can cudc/chizng minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ddng ky thirong
tri; néu khong cé noi ding ky thuwong tri thi ghi theo noi dang ky tam tri; trwong hop
khong c6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s¢ dinh danh cd nhdn/can cwéc cong dan/thé can cuéclse Gidy khai sinh
(doi Véi tré em)

Vi du: - Cén cwéc cong dan so 025188001010 do Cuc Cdnh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gigy khai sinh s6 01/2014, quyén s¢ 02 do UBND x& My Thang, huyén My
Léc, tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khéng c6 sé dinh danh cd nhéan/can cwéc cong dan/thé cin cudc thi
ghi gidy to hop I¢ thay thé (hg chiéu, chizng minh nhan dan,...).

4 P& nghi danh diu X vao & néu c6 yéu cau cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng).

IL. Thong tin vé ngudi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

II1. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Québc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiy than: Loai gidy to si dung (Gidy khai sinh/Thé CCCD/CMND/H
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam ho;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ngudi yéu cau dang ky giam ho nhan Trich luc dang ky giam ho (ban chinh) tryc tiép tai co
quan dang ky ho tich.
Ban dién tu s& tu dong gui vé Kho quan 1y dir liu dién tir ctia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau sau khi dd hoan tat tha tuc ding ky gidam ho tai co
quan dang ky ho tich.
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10. Thii tuc déing ky cham dt giam hd

10.1. Trinh ty thwc hién:

- Néu luya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ding ky
cham dat giam ho nop hd so dang ky cham dat giam ho tai Bo phan mot cira cua
UBND cip xa ¢ tham quyén; nop 1é phi néu thudc truong hop phai nop 1é phi
dang ky chdm dut giam ho; nop phi cap ban sao Trich luc dang ky cham dut giam
ho néu c6 yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
cham dut giam ho truy cap Cong dich vu céng qudc gia hoac Céng dich vy cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyen.

Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cip théng
tin theo mau ho tich dién tir trong tac diang ky cham dat giam ho (cung cap trén
Cong dich vy cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, Ié phi thdng qua chirc ning thanh toan truc tuyén hoac
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thizc nop hd so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Trudong hop nguoi c6 yéu cau dang ky cham duat giam ho khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bé phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chtrc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi yYu cau nop, xuat trinh
hoiic dinh kem).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay hé so day du, hop 1¢, ding quy dinh, tredng hop tiép nhan hé so
dang ky chdm dat giam ho theo hinh thic truc tiép, thi cong chire tu phap - ho tich
thuc hién viéc ghi vao So ding ky cham dat giam ho, cap nhat théng tin ding ky
cham duat giam ho va luu chinh thuc trén Phan mém dang ky, quan 1y ho tich dién
tir dung chung.

Truong hop tiép nhan hé so dang ky cham dat giam ho theo hinh thic truc
tuyén, céng chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky cham dut
giam ho dién tr voi thong tin ddy di cho ngudi yéu cau qua thu dién tir hoac thiét
bi s0.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Trich luc ding ky cham dut gidm ho dién tir va xac nhan
(tdi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky cham dut giam hg, cap nhat thong tin ding
ky cham duat giam ho va luu chinh thic trén Phan mém dang ky, quan 1y ho tich
diéntr  dung chung.

- COng chte tu phéap - ho tich in Trich luc dang ky cham dut giam ho, trinh
Lanh dao UBND Ky, chuyén B¢ phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi di dang ky cham dat giam ho kiém tra théng tin trén Trich luc dang
ky cham dat giam hé, trong S6 dang ky dang ky cham dat giam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc dang ky cham dut giam ho.

10.2. Cach thirc thyc hién:

Nguoi ¢6 yéu cau dang ky cham dut giam ho tryc tiép thyc hién hodc ty
quyén cho nguoi khéac thuc hién nop ho so truc tiép tai B phan moét cira cia
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.hoabinh.gov.vn).

10.3. Thanh phan hd so:
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- To khai dang ky cham dirt giam ho theo mau (néu ngueoi c6 yéu cau lwa
chon nép hé so theo hinh thirc truec tiép hodc giki ho so qua hé thong buu chinh);

- MAu ho tich dién tir trong tac ding ky chiam dut giam ho (do ngudi yéu
cau cung cap thong tin theo hudng din trén Cong dich vu cong, néu ngudi ¢ yéu
cau lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky chdm dut gidm ho thuc hién viéc ndp/xuit
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Giay to phai nop:

- Giéy to 1am cadn ¢t chidm dut giam ho theo quy dinh cua B¢ luat Dan sy.

- Vian ban uy quyén theo quy dinh cua phép luat trong truong hop uy
quyen thue hién viée ding ky chdm dat giam ho. Truong hop ngudi dugce uy
quyén 14 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt cia nguoi Gy quyén
thi van ban oty quyén khong phai chimg thuec.

* Gidy to phai xut trinh:

Ho chiéu hodc Chung minh nhan dan hodac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri st dung dé chimg minh vé nhan than ciia ngudi c6 yéu cau dang ky
cham dirt giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to ndy di co
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thtrc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vé6i ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phép lut ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhdn hé so thwc hién khai thdc théng tin trong Co sé dit liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu ngwoi yéu cau dang ky ho tich
da cung ccfp ho, chir dém, tén; ngay, thang, nam sinh; 56 dinh danh ca nhan/can
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cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so dang ky chim dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodac dugc chup, dugc quét b@'mg thiét bi dién tu, tir giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén da cd ban sao dién tr hodc da co ban dién tir gidy to ho tich thi
ngudi Yéu cau dugc st dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc dang ky cham duat giam ho), ngudi c6 yéu cau dang ky
cham dat giam ho xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so
dang ky cham dut gidm ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phép hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wdc qudc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi cd yéu cau diang ky cham dut giam ho khong cung
cap dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xoa,
stra chita, lam gia thi co quan diang ky ho tich c6 thim quyén hay bo két qua
dang ky cham dat giam ho.

10.4. S6 lwgng hd so: 01 bo

10.5. Thai han giai quyét: 02 ngay lam viéc.

10.6. P6i twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

10.7. Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap xa
noi da dang ky giam ho trude day.

10.8. Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

10.9. Két qua thyce hién thi tuc hanh chinh:

- Trich lyc ddng ky cham dut gidm ho (ban chinh), ban sao Trich luc dang
ky chAm dut giam ho (truong hop yéu cau cdp ban sao Trich luc ding ky chim
dut giam ho).

- Ban dién tr Trich luc dang ky chidm dit giam ho (Ban dién tir s& tu
dong giri vé Kho quan 1y dit liéu dién tir ctia ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu ciu sau khi di hoan tit tho tuc dang ky cham dut
giam ho tai co quan dang ky hd tich).

1010. Phi, 1 phi: Mién 1¢ phi.
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- Phi cap ban sao Trich luc dang ky cham dat giam ho (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

10.11. Mau don, mau to khai:

+ To khai ding ky cham diit giam hg (néu nép hé so theo hinh thirc truc
tiép hodc gui ho so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang Ky cham dat giam ho (néu nop hd so
theo hinh thuc truc tuyén).

10.12. Y&u cau, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

10.13. Can cw phap ly:

- B luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, quan ly
mdu sé6 quéc tich va mdu gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hg tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
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thdng tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudéng dan vé phi va I& phi thuoc tham quyén quyét dinh caia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bd truong Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phdn chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU @ e

Ho, Chit dém, tn NGUOT YEU CAU .........coveveeeeeeeseeeeeeeees et se st se st
Ngay, thang, NAM SINN: .....c.ooiiiiiee e e e es
INOT CU T @ttt ettt sttt et n et s sens

Pé nghi co quan ding ky cham durt viéc giam ho giira:
Ngwoi giam ho:

[ (O TR o3 011 Qe £=1 1 TR (=T SRR
Ngay, thang, NAM SINN: .....ooiiiii e
GiGi tinh: @ ..o, DANOC: @ oo, Quéc tich: @ .............
INOT CU TP ettt ettt et et et et et et et et e et e e et et ete e e e eeeneneeeaeens
GIAY 0 Y thANT B) ettt

Nguwoi dwgc gidm h:

HO, CRTE A€M, 18N: L ettt e e e eba e e e e aeeeeeans
Ngay, thang, nam SINN: ......ooiiiiii e
Gigitinh: ..o, DANOC: @i, Quéc tich: @ .............
NOT CU AT 2 ottt ettt ettt st s et s e e st et et stesnseereas

DA dang ky giAM No tai @ ...
ngay ....... thang ......... nam ......... TS QUYEN SO v,
Ly do chAm dirt VIEC QIAM NO: c..cvoeveecccecee et
To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lamtai: oo , Ngay ....... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Dé nghi cip ban sao®: Co |:|, Khong []
SSlwgng:...ban e

Chu thich:
(M) Ghi 15 tén co quan dang ky cham dut giam ho.

@ Chi ghi trong trieong hop ngueoi 6 yeu cau dang ky hé tich chira cé/khong cung
cap sé dinh danh cd nhan/can cwéc cong dan/thé cin cuéclching minh nhan dan.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tri; néu khéng cé noi dang ky thirong tra thi ghi theo noi dang ky tam tra;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

®) Ghi s6 dinh danh ca nhdn/cin cwéc cong danithé can cudclso Gidy khai sinh (doi
Vol tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh sé 01/2014, quyén sé 02 do UBND x& My Thdang, huyén

My Léc, tinh Nam Pinh cdp ngay 15/11/2014.

Truong hop khong c6 sé dinh danh cd nhdn/can cuéc cong dan/thé cin cudéce thi
ghi gidy to hop Ié thay thé (hg chiéu, chizng minh nhan dan,...).

() Ghi 16 tén co quan dang ky giam ho trudc day (s6, ngdy thang nam ding ky).

) P& nghj danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky chAm dirt giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Thong tin vé ngudi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giy to hop 1é thay
thé); s, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IIL. Thong tin vé ngwdi duge giam h

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan tdc;

(17) Québc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to sit dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 1€ thay thé); s, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(21) PBang ky giam ho: sb, ngdy, thang, nim dang ky, co quan ding ky;
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(22) Ly do chdm dut giam ho;

(23) d& nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu trd di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude doé da dang nhép vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau dang ky chidm dat giam ho nhan Trich luc ding ky cham dat giam ho (ban
chinh) tryc tiép tai co quan ding ky ho tich.

Béan dién to s€ tu dong gui vé Kho quan ly dir li¢u dién tir cia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky cham dirt giam
hd tai co quan dang ky ho tich.
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11. Thii tuc thay d6i, cai chinh, bé sung théng tin hd tich

11.1. Trinh tw thuc hién:

- Néu lya chon hinh thizc nop hd so truc tiép, ngudi 6 yéu cau dang ky thay
doi, cai chinh, bd sung théng tin ho tich nop ho so thay dbi, cai chinh, bd sung
théng tin ho tich tai B6 phan mot cara cia UBND cép x& cd tham quyén; nop 1é
phi néu thudc truong hop phai nop 1é phi thay dbi, cai chinh, bé sung théng tin ho
tich; nop phi cip ban sao Trich luc thay doi, cai chinh, bd sung thong tin ho tich
néu c6 yéu cau cap ban sao Trich luc thay ddi, cai chinh, bd sung théng tin ho
tich.

- Néu Iya chon hinh thirc nép ho so truc tuyén, ngudi c6 yéu cau thay doi,
cai chinh, bo sung théng tin ho tich truy cap Cong dich vu cong québc gia hoic
Cong dich vy cdng cap tinh, ding ky tai khoan (néu chua co tai khoan), xac
thuc nguoi dung theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy
ban nhan dan cap x& c6 tham quyeén.

Nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung théng tin ho tich
truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac thyc hién dang
ky thay ddi, cai chinh, bd sung théng tin ho tich (cung cép trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lieu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cta ¢ trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cua hd so.

(i) Truong hop hd so day du, hop Ié thi tiép nhan hé so; c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau thay ddi, cai chinh, bé sung théng tin ho tich (néu
tiép nhan ho so bd sung thong tin ho tich sau 15 gid) (néu ngudi ¢ yéu cau lua
chon hinh thtrc ndp hé so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hoac gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi co
yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc ndp hd so truc tuyén); chuyén
ho so dé cong chirc 1am cong tac ho tich xir 1y.

Sau khi tiép nhan hé so theo hinh thirc nop truc tiép, can b tiép nhan ho
so tai BO phan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 Yéu cau bo sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
bue (i);

(iii) Truong hop ngudi c6 yéu cau dang ky thay ddi, cai chinh, b sung
thong tin ho tich khong bé sung, hoan thién dugc hd so thi bao cao Trudng bod
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phan mot ctra ¢6 thdng bao tir chéi giai quyét yéu cau dang ky thay doi, cai
chinh, b6 sung théng tin ho tich.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoiic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi Bo phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc guri tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop ho so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b6 sung théng tin ho tich 13 ¢6 co sa,
phu hop véi quy dinh cua phap luat dan su va phap luat cé lién quan, hd so day
du, hop 18, dang quy dinh, truong hop tiép nhan ho so ding ky thay d6i, cai chinh,
b sung thdng tin ho tich theo hinh thuc tryc tiép, thi cdng chire tu phéap - ho tich
thuc hién viéc ghi vao S6 ding ky thay doi, cai chinh, bd sung théng tin hé tich,
xac dinh lai dan toc, cap nhat thong tin ding ky thay d6i, cai chinh, b6 sung
thong tin ho tich va luu chinh thic trén Phan mém ding ky, quan ly ho tich dién tir
dung chung.

Truong hop tiép nhan hd so ding ky thay d6i, cai chinh, bd sung thong tin
ho tich theo hinh thirc truc tuyén, céng chirc tu phap - ho tich gui lai biéu mau
Trich luc thay doi/cai chinh/b6 sung thdng tin ho tich, xac dinh lai dan toc dién
tir v6i thong tin ddy du cho ngudi yéu cu qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc thay doi/cai chinh/bo sung thong tin ho tich,
xéac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi €6 yéu cau x4c nhan théng tin d thong nhat, day da hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky thay doi, cai chinh, bo sung thng tin ho
tich, xac dinh lai dan toc, cap nhat thdng tin thay doi, cai chinh, bé sung thong
tin ho tich va Iuu chinh thac trén Phan mém dang ky, quan ly ho tich dién tir dung
chung.

- Cong chie tu phap - ho tich in Trich luc thay di/cai chinh/bd sung théng
tin hé tich trong @ng, trinh Lanh dao UBND Ky, chuyén Bo phan mot cira tra két
qué cho ngudi c6 Yéu cau.
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- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung théng tin ho tich
kiém tra thdng tin trén Trich luc thay dbi/cai chinh/bd sung théng tin ho tich,
trong SO dang ky thay d6i, cai chinh, bd sung thdng tin h tich, xac dinh lai dan
toc, ky tén vao Sé dang ky thay doi, cai chinh, b sung théng tin ho tich, xéac
dinh lai dan toc, nhan Trich luc thay di/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bd sung thdng tin ho tich lién quan dén
Gidy khai sinh, Gidy chtrng nhan két hon thi cng chire tu phap - ho tich ghi noi
dung thay d6i, cai chinh ho tich vao Gidy khai sinh, Gidy chung nhan két hén;
bd sung thdng tin ho tich vao muc tuong tng va dong dau vao noi dung bo
sung.

Truong hop dang ky thay doi, cai chinh ho tich khong phai tai noi dang
ky ho tich trudce day thi Uy ban nhan dan cip x& phai thdng bao bing van ban
kém theo ban sao trich luc ho tich dén Uy ban nhén dan noi ding ky ho tich
trude day dé ghi vao Sé ho tich.

Truong hop noi dang ky ho tich trude ddy 1a Co quan dai dién thi Uy ban
nhan dan cip x& phai thdng bao bang van ban kém theo ban sao trich luc h tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao Sé ho tich.

11.2. Céach thikc thuc hién:

Nguoi ¢6 yéu cau ding ky thay ddi, cai chinh, bo sung théng tin ho tich
truc tiép thuc hién hodc iy quyén cho nguoi khac thuc hién ndp hd so tryc tiép
tai B phan mot ctra cia UBND cép xa hodc g hd so qua h¢ théng buu chinh
hoic nép hd so truc tuyén trén Coéng dich vu cong quic gia
(https://dichvucong.gov.vn)  hoic  Coéng dich wvu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn).

11.3. Thanh phan hé so:

- To khai ding ky thay déi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lai dén tdc theo mau (néu nguoi co yéu cau lira chon nop ho so theo hinh thirc
truec tiép hodc giri ho so qua hé thong buwu chinh);

- Mau ho tich dién ttr trong tac thuc hién ding ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (do ngudi yéu cau cung cap thong tin
theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu cau lua chon nop ho so
theo hinh thuc truc tuyén);

- Ngudi ¢6 yéu cau ding Ky thay d6i, cai chinh, bd sung thong tin ho tich
thuc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh
thirc tryc tuyén) cac gidy to sau:

* Gidy to phai ndp

- Giéy to lam cén ctr thay ddi, cai chinh, bd sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh cua phap ludt trong trudong hop uy
quyén thuc hién viéc diang ky thay d6i, cai chinh, bé sung thong tin ho
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tich. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ctia nguoi Gy quyén thi van ban Gy quyén khong phai ching thuc.

* Gidy to phai xuit trinh

- Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chirg minh vé nhan than cta ngudi ¢ yéu cau ding ky
thay d6i, cai chinh, bd sung thong tin ho tich. Trudng hop cac thong tin ¢4 nhan
trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cua
cdng dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gti kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cir theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.
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- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky ding ky thay doi, cai
chinh, b6 sung thong tin ho tich tryc tuyén phéi bao dam 10 nét, déy du, toan ven
vé nodi dung, 1a ban chup béng may anh, dién thoai hodc dugc chup, dugc quét
béng thiét bi dién tt, tir giéy to duoc cép hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong ho so ding ky dang ky
thay ddi, cai chinh, bd sung théng tin ho tich truc tuyén da co ban sao dién tir hodc
da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thdng tin ho tich hoac ban sao Trich luc thay déi/cai chinh/bd
sung théng tin ho tich), nguoi ¢ yéu cau ding ky thay dbi, cai chinh, b sung
thong tin ho tich xut trinh gidy to tuy than, nop céc gidy to 1a thanh phan hd so
dang ky thay d6i, cai chinh, bd sung théng tin ho tich theo quy dinh phap luat ho
tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cap, cong chimg
hodc x4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wdc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau ding ky cd yéu cau dang ky thay doi, cai
chinh, bd sung thong tin ho tich khong cung cap dugc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co quan dang
ky ho tich c6 thim quyén huy bo két qua ding ky thay ddi, cai chinh, bd sung
thong tin ho tich.

11.4. S6 lwong hd so: 01 b

11.5. Thai han giai quyét:

- 03 ngay lam viéc d6i voi yéu cau thay doi, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngdy lam viéc ddi v6i yéu cau bd sung thong tin ho tich,
truong hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

11.6. Poi twong thwe hién thi tuc hanh chinh: C4 nhan

11.7. Co quan thue hién thu tuc hanh chinh;

- Uy ban nhan dan cip x4 noi di ding ky hd tich trudce day hodc Uy ban
nhan dan cdp x4 noi cu tra clia ngudi ¢ yéu cau co tham quyén giai quyét viée
thay doi, cai chinh cho nguoi chua du 14 tudi, bd sung ho tich cho cong dan
Vi¢t Nam cu tril & trong nudc.

- Uy ban nhan dén cap xi noi dd dang ky khai tir trude ddy thyuc hién viée
cai chinh nd1 dung dang ky khai ttr.

11.8. Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
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11.9. Két qua thwe hién thii tuc hanh chinh:

- Trich luc thay ddi/cai chinh/b6 sung thong tin ho tich (ban chinh), ban sao
Trich luc thay d6i/cai chinh/bd sung thong tin ho tich (trudng hop yéu ciu cap ban
sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich).

- Ban dién tr Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tr sé tu dong gui vé Kho quan 1y dir liéu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan
tat thi tuc ding ky thay ddi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc tai co quan dang ky ho tich).

11.10. Phi, I¢ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co6 cong voi cdch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay doi/cai chinh/bo sung théng tin ho
tich (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh.

11.11. Méu don, mau to khai:

+ To khai ding ky thay déi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lgi dan téc (néu nép hé so theo hinh thirc tryc tiép hodc gii hé so qua hé thong
buu chinh);

+ Mau ho tich dién tir twong tac thuc hién dang ky thay doi, cai chinh, bd
sung théng tin ho tich, xac dinh lai dan toc (néu ndp hd so theo hinh thic truc
tuyén).

11.12. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phai cd su dong
y cua cha, me¢ nguoi do va dugc thé hién rd trong To khai; ddi véi nguoi tu du 9
tudi tré 1én thi con phai co su dong ¥ ctia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi c6 d can cir dé xac
dinh co sai sot do 16i ciia cong chirc 1am cong tac ho tich hodc clia ngudi yéu
cau ding ky ho tich; khong cai chinh ndi dung trén gidy to ho tich di duoc cap
hop 18 nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh di cip cho c4 nhan theo quy dinh cta phap
luat vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich ¢ hiéu luc) co gia tri
str dung ma khong phai bd sung thong tin ho tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich dugc cip hop 16 ké tir ngdy 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu co gié'ly to, tai liéu do co quan, td chire ¢6
tham quyén cap hop 18 chimg minh.
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Yéu cau ghi b6 sung qudc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh cua Luét Quéc tich Viét Nam.

11.13. Can ctr phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu hd
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cia Bé truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mau sé quac tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bg truong B Tw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;
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- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh stra doi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Dé nghi cap ban sao™: C6 D Khong D s6 lugng............ ban®,
Lam t@i: oo, , NQay ......... thang ......... nam ...
Nguoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
Y kién cua ngudi dugce thay déi ho, chit dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi d6 tir di 9 tudi tre 1én); xac dinh lai dém, tén cho nguoi dudi 18 tuoi)
dan toc (néu nguoi d6 tir du 15 tudi dén dudi 18
tui)

Y Ghi rd tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin hd tich,
xac dinh lai dan toc.
o @ Chi ghi trong trwong hop nguoi cé yéu cau dang ky hé tich chia cé/khéng cung
cdp so dinh danh cd nhdn/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Truong hop phai cung cdp thong tin “Noi cw trii” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

©) Ghi s6 dinh danh cd nhan/cdn cude cong dan/thé can cuoc (vi du: Can cudc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 so dinh danh cd nhan/can cudc cong dan/thé can cudc thi ghi gidy
to hop I¢é thay thé (ho chiéu, chung minh nhan dan,...).

“) Ghi 16 ndi dung loai viéc dé nghi diang ky.

Vi du: thay d6i ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xac dinh lai
dan toc/ bd sung phan khai vé nam sinh cta nguoi cha.

®) Ghi rd loai viéc ho tich di ding ky trudc day co lién quan.

Vi du: Pa dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 nam 2015, so6 10 quyen so 01/2015.

®) Ghi rd ndi dung dé nghi thay doi, cai chinh h tich, bo sung thong h tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.



303

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 10 so luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu ciu ding ky thay doi, cai chinh, b sung thong tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 16 thay thé);
sd, ngay cép, co quan cp; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.
II. Théng tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); s, ngay cip, co quan cép; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi diing Ky thay doi, cai chinh, bo sung thong tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (sb, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, x4c dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;

(17) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit liéu cia c4 nhan/dia chi thu dién
tar/thiét bi sd/dién thoai ctiia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phép luat vé nd1 dung cam doan ctia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu trd d3 duoc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé théng théng qua viéc xac
thuc dién tir theo quy dinh.
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12. Thi tuc cap Giay xac nhan tinh trang hdn nhan

12.1. Trinh ty thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, nguoi ¢d yéu cau cip Gidy
X4c nhan tinh trang hdn nhan nop hd so yéu cau cap Gidy xac nhan tinh trang hon
nhan tai B6 phan mot cira cuia UBND cap x& c6 tham quyén; nop 1é phi néu thudc
trudng hop phai nop 16 phi cip Gidy xac nhan tinh trang hon nhan.

- Néu lwa chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau cap Gidy
x&c nhan tinh trang hén nhan truy cap Céng dich vu cong qudc gia hoic Cong
dich vu céng cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
nguoi ding theo huéng dan, dang nhap vao hé thdng, xac dinh ding Uy ban
nhan dan cip xa c6 tham quyén.

Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hdn nhan truc tuyén cung
cap thong tin theo miu dién tir twong tac cAp Gidy xac nhan tinh trang hén nhan
(cung cap trén Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu theo quy dinh; nop phi, I& phi thong qua chiic ning thanh toan
truc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan tat viéc nop
hd so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hd so; ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoc guri tin nhan
hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (néu nguoi cd yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén ho so dé cong chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can b tiép nhan hd
so tai Bo phan mot cia thuc hién s6 hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duogc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 Yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung, thuc hién lai
budc (i)

(iii) Néu nguoi c6 yéu cau cap Gidy xac nhan tinh trang hén nhan khéng
bd sung, hoan thién duoc hd so thi bao cdo Trudng bo phan tiép nhan hd so c6
van ban tir chbi giai quyét yéu cau cap Gidy xac nhan tinh trang hén nhan.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& ciia cac thdng tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bé phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di d6ng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

* Truong hop nguoi yéu cau xac nhan tinh trang hon nhan da ting dang
ky thuong trd tai nhiéu noi khac nhau thi nguoi d6 ¢6 trach nhiém ching minh
vé tinh trang hén nhan cua minh. Trudng hop ngudi yéu cau khdng chirng minh
duoc thi cdng chuc tu phap - ho tich bao céo Chu tich Uy ban nhan dan cp xa
¢6 van ban d& nghi Uy ban nhan dan cip xa noi ngudi d6 da timg dang ky
thuong trd tién hanh kiém tra, x4c minh vé tinh trang hén nhan cua nguoi do.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cap xi dugc yéu
cau, tién hanh kiém tra, xac minh va tra loi bang van ban vé tinh trang hén nhan
trong thoi gian thudng trd tai dia phwong ctia nguoi €6 yéu cau.

Néu két qua kiém tra, xac minh cho thay ngudi yéu cau cé da diéu kién, viec
cap Giay xac nhan tinh trang hdn nhan 1a pht hop quy dinh phap luat hoac sau thoi
han 20 ngay ké tir ngay giri van ban yéu cau xac minh ma khdng nhan duoc van
ban tra loi thi cho phép nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan cé
vin ban cam doan vé tinh trang hdn nhan cua minh.

* Trudng hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hén ma khong nop lai dugc Gidy xac nhan tinh trang hon nhan da duoc cap
trudc ddy, thi ngudi yéu cau phai trinh bay rd ly do khdng nop lai dugc Giay
x&c nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan hd so, co quan ding ky ho tich c¢6 vin ban trao doi Vi noi du dinh dang
ky két hon trudc diy dé xac minh. Truong hop khong xac minh duoc hoic
khong nhan dugc két qua xac minh thi co quan dang ky ho tich cho phép nguoi
yéu cau lap vin ban cam doan vé tinh trang hén nhan.

- Truong hop tiép nhan ho so cap Gidy xac nhan tinh trang hén nhan theo
hinh thuc tryc tiép, sau khi hoan tat tha tuc thi céng chirc tu phap - ho tich cap nhat
théng tin xac nhan tinh trang hon nhan va luu chinh thic trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so xac nhan tinh trang hén nhan theo hinh thic
truc tuyén, cong chie tu phép - ho tich guri lai biéu mau Gidy xac nhan tinh trang
hén nhan dién tir véi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau cé trach nhiém Kkiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Gidy xac nhan tinh trang hon nhan dién tir va xac nhan
(tdi da mot ngay).
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Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khong c6 phan hoi sau thai han yéu cau thi cdng chic tu phéap - ho tich cap nhat
thdng tin xac nhan tinh trang hdn nhan va luu chinh thac trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

- Cong chtrc tu phap - ho tich in Gidy x4c nhan tinh trang hén nhan, trinh
Lanh dao UBND Ky, chuyén tsi Bo phan mot cira dé tra két qua cho ngudi 6 yéu
cau.

- Nguoi ¢ yéu cau cap Gidy xéac nhan tinh trang hdn nhan kiém tra thdng
tin trén Gidy xac nhan tinh trang hén nhan, nhan Gidy xac nhan tinh trang hén
nhan.

12.2. Cach thirc thuc hién:

Nguoi co yéu cau cip Gidy xac nhan tinh trang hén nhan truc tiép thuc
hién hodc uy quyén cho nguoi khac thuc hién nop ho so truc tiép tai B§ phan
mot ctra cia UBND cip x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so
truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong
dich vu cong cap tinh (https://dichvucong.hoabinh.gov.vn).

12.3. Thanh phan ho so:

- To khai cap Gidy xac nhdn tinh trang hdn nhan (néu nguoi c6 yéu cau lya
chon nép hé so theo hinh thirc tryc tiép hodc gid hé so qua hé thong buu chinh);

- Mau dién tir twong tac cap Gidy xac nhan tinh trang hdn nhan (do ngudi
yéu cau cung cép thong tin theo hudng dan trén Céng dich vu c¢éng néu ngudi c6
yéu cau lya chon ndp hd so theo hinh thuc truc tuyén).

- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan thyc hién viéc
ndp/xuat trinh (theo hinh thuc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén)
Cac gidy to sau:

* Giay to phai nop:

- Trudng hop ngudi yéu ciu cp Gidy xac nhan tinh trang hén nhan di co
vo hodc chong nhung da ly hon hodc ngudi vo/chong da chét thi phai xudt trinh
(ban chinh) hodc ndp ban sao gidy to hop 1¢ dé chimg minh;

- Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai thi phai
ndp ban sao Trich luc ghi chua ly hon.

- Truong hop c4 nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan
dé su dung vao muc dich khac hodc do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai nop lai Gidy x4c nhan tinh trang hon
nhan da duoc cip trude do.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thyc hién viéc cAp Gidy x4c nhan tinh trang hon nhan. Trudng hop nguoi
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi
Uiy quyén thi van ban iy quyén khong phai ching thuc.

* Giay to phai xuat trinh:
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- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri st dung dé chizng minh vé& nhan than cua ngudi c6 yéu cau cap Giay
x&c nhan tinh trang hén nhan. Truong hop céc théng tin c& nhan trong cac giy
td nay di c6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi
khong phai tai 1&n (theo hinh thuc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan diang ky ho tich khdng thé khai thac duwgc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢ ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Truong hop yéu cau cap Giay x4c nhan tinh trang hon nhan dé si dung
vao muc dich két hén thi co quan dang ky ho tich chi cdp 01 ban cho ngudi
yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé diang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi ré muc dich str dung, s6 lugng Gidy xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
véi nguoi clng giéi tinh hoic két hén véi nguoi nudc ngodi tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chéi giai quyét.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
t khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thyc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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Nguoi tiép nhdn hé so thwc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu ngwoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, ndm sinh; sé dinh danh ca nhéan/can
cudc cong dan/thé can cuoc/ching minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngudi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cAp Gidy x4c nhan tinh trang hon
nhan truc tuyén phai bao dam rd nét, dy du, toan ven vé ndi dung, 14 ban chup
béng may anh, dién thoai hodc duogc chup, dugc quét bﬁng thiét bi dién tir, tr giéy
to duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy t0, tai lidu phai giii kém trong ho so cp Gidy x4c nhan
tinh trang hon nhan truc tuyén di c6 ban sao dién tir hodc da c6 ban dién tir gidy to
ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua, nguoi c6 yéu cau cap Giay
x4c nhan tinh trang hdn nhan xuét trinh gidy to tuy than, nop cac gidy to 1a thanh
phan hd so cap Gidy xac nhan tinh trang hon nhan theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi yéu cau cdp Gidy xac nhan tinh trang hén nhan
khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tdy x0a, sira chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo
két qua xac nhan tinh trang hoén nhan.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viée cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung sy that.

12.4. S6 lwgng ho so: 01 bo

12.5. Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 23 ngay.

12.6. P6i twong thwe hién thi tuc hanh chinh: Ca nhan

12.7. Co quan thwc hién tha tuc hanh chinh:

- Uy ban nhan dén cap x4 noi ngudi yéu cau cdp Gidy xac nhan tinh trang
hon nhan thuong tr.



311

- Trudng hop nguodi yéu cau cdp Gidy xac nhan tinh trang hén nhan
khong c6 noi thuong trtt nhung c6 dang ky tam tr theo quy dinh ctua phép luat
vé cu tra thi Uy ban nhan dan cap xd noi tam tra thuc hién viéc cip Gidy xac
nhan tinh trang hon nhan.

12.8. Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan
dan cap x3 noi thuong tri trude diy cia ngudi yéu cau cap Gidy xac nhdn tinh
trang hon nhan (trudng hop nguodi yéu cau di thudng trd ¢ nhiéu noi khac
nhau), Uy ban nhan dan noi du dinh dang ky két hon trudce day.

12.9. Két qua thye hién thi tuc hanh chinh:

- Gidy x4c nhén tinh trang hon nhan (ban chinh).

- Ban dién tu Giéy xac nhan tinh trang hon nhan (Ban dién tu sé ty dong
giri vé Kho quan 1y dir liéu dién tir cua c4 nhan/dia chi thu dién ti/thiét bi
s6/dién thoai cta nguoi yéu cau sau khi d3 hoan tat thu tuc cép Giéy xac nhan
tinh trang hon nhan tai co quan dang ky hg tich).

12.10. L¢ phi:

- Muc 1& phi cu thé do Héi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thude gia dinh co6 cong voi cdch mang; nguodi
thuoc ho nghéo; nguoi khuyét tat.

12.11. Mau don, mau to khai:

+ To khai cap Gidy xac nhdn tinh trang hén nhan theo mau (néu nép hé so
theo hinh thic tryc tiép hodc giri ho sor qua hé thong buu chinh);

+ M3u dién tir tuong tac cAp Gidy xac nhan tinh trang hon nhan (néu nop hd
so theo hinh thic truc tuyén).

12.12. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Trudng hop yéu cau xac nhén tinh trang hon nhan nhim muc dich két hon
thi nguoi yéu cau phai dap tng du didu kién két hon:

- Nam tir d 20 tudi trd 1én, nit tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan suy;

- Viéc két hon khong thudc mot trong cac truong hop cim két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hén voi ngudi khic hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang c6 chdng, ¢6 vo;

+ Két hon gitta nhitng nguoi cing dong mau vé truc hé; giira nhiing
nguoi c6 ho trong pham vi ba doi; gitta cha, me nudi vo1 con nudi; gitra nguodi
da tung la cha, me nudi voi con nudi, cha ché)ng véi con dau, me vo véi con ré,
cha duong vdi con riéng cua vg, me ké véi con riéng cua chéng.

- Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.
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Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ting diéu kién két hon.

12.13.Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dix lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truéng Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng B Tuw
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mau Sé quac tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bg truong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va I phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

313

- Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh stra doi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.



314
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU .ot

Ho, Chit dém, tn NGUOT YEU CAU: ......o.cveveeieeceeeeeeee sttt ene s seneesans

Ngay, thdng, N8M SINN: ...coooii s

N T U L. ) oo e e e e e e et e e e e e e e e e e e e e e e et e et e e e et eeee e eeeaeeaeeaaeaaes

Quan hé véi nguoi dugc cap Gidy xac nhan tinh trang hon NhAN: .......ccccvevveeeeeeeeeeeeens
Pé nghi cap Giay xac nhan tinh trang hén nhan cho ngwoi c6 tén dwéi day:

HOQ, Chlt @M, TN .ot a e e
Ngay, thang, nam SINN: ......cooiiii e
Gigitinh: @ ... DANOC: @D Quéc tich: @ ..o

N T U ) ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e sereeeereeeaeesaeeenrees



315

To61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhi¢m trude phap
luat vé cam doan cua minh.

Nguwoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Ch thich:
@) Ghi rd tén co quan cap gidy XNTTHN.

@ Chi ghi trong trieong hop nguwoi ¢6 yéu cau dang ky hé tich chua c¢é/khéng cung cdp sé dinh
danh cda nhdn/can cudc cdng dan/thé can cuoc/ching minh nhan dan.

Truong hop phdi cung cdp thong tin “Noi cuwe trii” thi ghi theo noi déing ky thuong trd; néu
khong c6 noi dang ky thuwong tru thi ghi theo noi dang ky tam tri,; truong hop khong cé noi dang ky
thuong trii va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s @inh danh ca nhan/can cuéc cong dan/thé cin cuéc (Vi du: Cén cuéc cong dan sé
025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hep khéng c6 so
dinh danh cd nhdn/can cuéc cong dan/thé can cudc thi ghi gidy to hop 1é thay thé (hg chiéu, chiing
minh nhan dan,...).

@ Chi ghi trong trieong hop nguoi phdi cung cap théng tin chuwa c6/khéng cung cap sé dinh danh
ca nhdn/can cuoc cong dan/thé can cudc/ching minh nhan dan.

Trwong hop phdi cung cdp thong tin thi ghi nhw sau:
- Néu chira bao gio két hon thi ghi rd 1a hién tai chuea ddng ky két hon véi ai.

- Néu dang c¢é volchong thi ghi rd 1a hién tai dang c6 volchong 1a ba/éng... (Gidy ching nhdn
két hon sé..., do... Cdp ngay... thang... nam...).

- Néu chung song Véi nhau nhw vo chong triede ngay 03/01/1987 va chuwea ly hdn hodgc khéng cé
si kién vo (chong) chét hogc bi tuyén bé la da chét thi ghi rd 1a hién tai dang c6 volchong la
ba/ong....

- Néu c6 ding ky két hon hogc chung séng Véi nhau nhw vo chong truéc ngay 03/01/1987,
nhiung da ly hén va chuwa két hon méi thi ghi 6 la da dang ky két hon hodc da c6 volchong, nhung
dda ly hén theo Ban an/Quyét dinh ly hon so... ngay... thang... ndm... cuia Tda an nhan dan...; hién tai
chuwa dang ky két hon véi ai.

- Néu c6 déing ky két hon hogc chung song véi nhau nhwe vo chong truéc ngay 03/01/1987,
nhing volchong da chét va chuwa két hon méi thi ghi ré la da dang ky két hon hode da c6 volchéng,
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nhung volchong da chét (Gidy ching ti/Trich luc khai ti/Ban &n so:... do... cap ngay... thang...
nam...); hién tai chua dang ky ket hén voi ai.

- Néu nguoi dang c6 volchong yéu cdu xac nhdn tinh trgng hén nhan trong thoi gian truéc khi
ding ky két hon thi ghi rd 1a trong thoi gian tr ngdy..thdng....ndm....dén
ngay....thang.....nam....chwa dang ky két hon véi ai; hién tai dang c6 volchong la ba/éng... (Gidy
chitng nhdn két hon sé ..., do ... cdp ngay...thang...ndm).

- i vai cong dan Viét Nam cu tra & nudc ngodi ¢6 yéu cau xac nhan tinh trang hén nhan trong
thoi gian cu tra tai Viét Nam truéce khi xuat canh; nguoi di qua nhiéu noi thudng tra khac nhau dé
nghi x4c nhan tinh trang hén nhan tai noi thuong tra trude ddy thi khai vé tinh trang hén nhan cua
minh trong thoi gian da thudng tri tai noi d6 (Vi du: Khong ding ky két hon véi ai trong thoi gian cur
trU Al e , tr ngay...... thang ..... nam ......... dén ngy ........ thang ....... nam

........ ).

- Ddi voi cong dan Viét Nam dang cu tra & nudc ngoai, co yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu tra & nude ngoai, thi khai vé tinh trang hdn nhan cua minh trong thoi gian cu tra
tai nudc do6 (Vi du: trong thoi gian cu tra tai CHLB Duc tu ngay ....... thang ..... ndm ....... dén ngay
........ thang ....... nam ........ khong dang ky két hon véi ai tai Pai st quan Viét Nam tai CHLB D).

®) Ghi r& muc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop st dung Gidy xac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chix dém, tén; ngay, thang,
nam sinh; quéc tich; gidy to tily than; noi cu tra); noi dy dinh dang ky két hon.



317

NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Thong tin vé ngudi yéu cau cap Gidy xac nhin tinh trang hén nhén
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy td hop 18 thay thé);
sd, ngay, thang, nim cap, co quan cp; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi duoc cip Gidy xac nhan tinh trang hon nhén.

IL. Thong tin vé ngudi dwee cAp Gidy xac nhin tinh trang hdn nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tra);
(14) Tinh trang hon nhan;

(15) Muc dich sur dung Giéy XNTTHN: Ghi rd myc dich st dung Giéy xac nhan tinh trang
hén nhan. Trudng hop st dung Gidy x4c nhén tinh trang hon nhan dé két hon, thi phai ghi &
két hon voi ai (ho, chir dém, tén; ngdy, thang, nim sinh; qudc tich; gidy to tuy than); noi du
dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tir s€ dugc guri vé Kho quan ly dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cip 1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cuia minh.
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* Truong hop cac thong tin vé& gidy to ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thtc truc tuyén).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thiang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thdng thong qua viée xac
thuc dién tr theo quy dinh.
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13. Thi tuc dang Ky lai khai sinh

13.1.Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so dang ky lai khai sinh tai Bo phan mot cira cia UBND cép Xa
cd tham quyén; nop 1& phi néu thudc truong hop phai ndp 18 phi dang ky lai khai
sinh; nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Giay khai
sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau ding ky
lai khai sinh truy cap Cong dich vu cdng qudc gia hodc Cdng dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyen.

Ngudi c6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc np ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yau cau (néu nguoi c6 yéu cau lya chon hinh thirc nép hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoic guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thizc nop hd so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai Bd phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢o van ban tir chéi
giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tur phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi yYu cau nop, xuat trinh
hoiic dinh kem).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh dwoc thuc hién tai Uy ban nhan
dan cap xa khong phai noi diang ky khai sinh trudc day thi cong chic tu phép -
ho tich béo cdo Chu tich Uy ban nhan dan cip xi c6 van ban dé& nghi Uy ban
nhan dan cap xa noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu
gitt 56 hé tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 15i bang van ban vé viéc con
lru giit hodc khong luu giit dugc sé ho tich.

Truong hop gidy to cta ngudi yéu cau dang ky lai khai sinh khong c6
thong tin chirng minh quan hé cha, me, con thi co quan dang ky hd tich ¢6 van
ban dé nghi co quan céng an c6 thim quyén xac minh. Trudng hop co quan
céng an tra loi khéng cé théng tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin caa cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu giir duge S6
ho tich tai noi da dang ky khai sinh hoic sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khéng nhan duoc van ban tra 161, néu thay viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day du, hop 1€,
dung quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic
truc tiép, thi cong chire tu phap - ho tich thuc hién viéc ghi vao S6 ding ky khai
sinh, cap nhat thong tin ding ky lai khai sinh va luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tur dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic truc tuyén,
cdng chie tu phép - ho tich guri lai biéu mau Gidy khai sinh dién tir véi thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bj sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, diy du cua cac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky lai
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khai sinh va Iuu chinh thirc trén Phan mém ding ky, quan Iy ho tich dién tar ding
chung.

- Cong chitc tw phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

13.2. Cach thirc thyc hién:

Ngudi c6 yéu cau ding ky lai khai sinh truc tiép thue hién hodc ty quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai B phan mot ctra cua
UBND cap x4 hodc giri ho so qua hé théng buu chinh hodc nop ho so truc tuyén
trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.hoabinh.gov.vn).

13.3.Thanh phén hé so

- To khai déing ky lai khai sinh theo mdu, trong dé ¢6 cam doan ciia nguoi
yéu cau vé Viéc da nép dii Cac gidy to hién cd (néu nguoi c6 yéu cdu lwa chon nép
hé so theo hinh thirc truc tiép hodc gui hé so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding su that, khéng con ban chinh Gidy khai
sinh, dd nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi y8u cau cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua chon nop hé so theo
hinh thic truc tuyén).

- Ngudi ¢6 yéu cau ding ky lai khai sinh thyc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to
sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gém:

+ Ban sao Gidy khai sinh do co quan c6 thAm quyén ctua Viét Nam cip
hop 18 (ban sao duoc ching thuc tir ban chinh, ban sao duoc cap tir S6 dang Ky
khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh
duoc cip trude ndm 1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Trudng hop ngudi yéu ciu khong c6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 thAm quyén cua Viét Nam cip hop 18 nhu:
Gidy ching minh nhan dan, Thé cin cudc cong dan hodc HO chibu; gidy to
chting minh vé noi cu tra; Bang tot nghiép, Gidy ching nhan, Chtng chi, Hoc
ba, ho so hoc tép do co quan c6 thim quyén cap hodc xac nhan; gidy to khac c6
thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cua ca nhan.
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Ngudi yéu cau diang ky khai sinh c6 trach nhiém ndp day du ban sao céc
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong dung sy that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 14 can bg, cong chirc,
vién chtrc, ngudi dang cong tac trong luc luong vii trang thi phai c6 van ban xac
nhan cua Thu trudéng co quan, don vi vé viée nhirng ndi dung khai sinh cua
nguoi do gé)m ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban Gy quyén theo quy dinh cta phap ludt trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Trudng hop ngudi duoc iy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri str dung dé chirmg minh vé nhan than cta nguoi cé yéu cau diang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tr trong treong hop co
quan diang ky ho tich khdng thé khai thac dugc thoéng tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra di duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic tryuc tiép) hoic tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup giéy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day du.

- D6i vé6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén
phai bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup bﬁng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to duge cap hop 1€,
con gia tri str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéiy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh/ban sao
Giay khai sinh), ngudi ¢ yéu cau dang ky lai khai sinh phai xuat trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau dang ky lai khai sinh khong cung cép
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x0a, sira
chita, lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua ding
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

13.4. S6 lwong hd so: 01 b6

13.5.Thai han giai quyét: 05 ngay 1am viéc. Truong hop phai ¢6 van ban
xac minh thi thoi han giai quyét khdng qué 25 ngay.

13.6.P6i twong thue hién thi tuc hanh chinh: Ca nhan
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13.7.Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xa
noi da dang ky khai sinh trudc ddy hoic Uy ban nhan dan cap xi noi nguoi yéu
cau dang ky lai khai sinh thudng tra.

13.8.Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan
dan cap x3 noi nguoi yéu cau ding ky lai khai sinh d3 dang ky khai sinh trudc
day trong truong hop thyc hién ding ky lai khai sinh tai Uy ban nhan dén cp xa
noi thudng tra; Co quan cong an c6 tham quyén.

13.9.Két qua thuc hién tha tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan ly
dir liéu ctia ca nhan/dja chi thu dién tu/thiét bi sd/dién thoai ciia nguoi yéu cau
sau khi da hoan tat thi tuc ddng ky lai khai sinh tai co quan dang ky ho tich).

13.10.Phi, 1€ phi:

- Muc 1& phi cu thé do Hbi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

13.11. Mau don, mau to khai:

+ To khai dang ky lai khai sinh (néu ngp hé so theo hinh thirc tryec tiép hogc
gii ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky lai khai sinh (néu nop hd so theo
hinh thic truc tuyén).

13.12.Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Viéc khai sinh dd dugc dang ky tai co quan c6 thim quyén cua Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bj mat.

- Nguoi ¢6 yéu cau con séng vao thoi diém tiép nhan ho so.

13.13.Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cia Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6
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123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap sira d6i, bo sung mét sé noi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong fwr sé 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quoc tich va madu gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ trwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Hé tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sé ndi dung tai cac Thong tu trong linh vyc tro gitp phap 1y, ho
tich do B9 truong B Tu phap ban hanh;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI SINH

KIND gz e

Ho, Chit dém, t&n NGUOT YEU CAU: ........cveveeeieeiceeeeeeee ettt ent s
Ngay, thdng, NAM SINN: ....cooiiiii s
INOT CU T @)Lttt st et e st e s b e s b e st e st e sbe st e sresbesrenas

Quan hé vai nguoi duoC Khal SINN: ...
Pé nghi co quan ding ky lai khai sinh cho nguoi c6 tén dwéi day:

HO, Chlt @M, TN oottt re e nreenes
Ngay, thang, nam sinh: ..........cccccevviiiniieeeeee, ghi baNg ChTE: oo,

(@110 [0 Lo ST S PRSP
Ho, Chir dém, ten NEUOT ME:.......ooiiiiiiiie e
Nam sinh: ©..ooooviiiie Dantoc: @................. QUAC tHCh: @
INOT CU T @) ettt ettt e et e et e e be et e sbeeatesbeeasesbesbaenbesbeentesbeens
GIAY 1O TUY thAN: B) oottt en et
Ho, chit dém, tén NGl Cha:..........oooiiiiiii s
Nam sinh: oo Dan toc: @ QUABC tICh: @ oo
NOT CU I @) e e e et e st et et e e e sa et e seeste e e e e e s
GIAY 1O TUY thAN: B) oottt ettt
DPa ding ky khai sinh taiz ) ..o,
Gidy khai sinh s6: ... ,quyénsé ... ngay ...l ... A
T6i cam doan nhiing ndi dung khai trén ddy 1a ding su that va da nop du cac gidy to hién co.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Lamtai: ......................... , NQAY ........... thang ......... nam ..........

Ngudi yéu cau
(KY, ghi rd ho, chi dém, tén)
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D:é nghl Cép bzin sao(B)Z Cé |:|’ Khﬁng |:| ............................
SO lugng:....... ban

Chd thich:
() Ghi 13 tén co quan dang ky lai khai sinh
, @ Chi ghi trong trieong hop nguwoi 6 yeu cau dang ky hé tich chia cé/khéng cung cdp
s0 d.in‘h danh cd nhdn/can cuoc cong dan/thé can cuoc/chirng minh nhén dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

Tmo‘ﬂg hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thirong
trd; neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thuwong tri va noi dang ky tam trua thi ghi theo noi ¢ hién tai.

(,3) Ghi s6 dinh danh cd nhéan/can cueéc céng dén/thé,cdn cuwoc (Vi du: Can cuoéc cong
dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/20?1). Truong hop
kh(t)ﬂg co Sé dinh danh cd nhan/can cuoc cong dan/thé can cuoc thi ghi giay to hop I¢é thay
the (hg chieu, chizng minh nhan dan,...).

@ Truong hop sinh tai co Y té thi ghi 1d tén co S0y té va dia chi co so y té do;
truong hop sinh ra ngoai co sé y t€ thi ghi‘ dia danh cua 03 cap hanh chinh (xa, ’huyén, tinh)
noi sinh ra; truong hop khong r6 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi tén co quan da ding ky khai sinh truéc day.

() Chi khai trong truong hop biét rd.

® P& nghi danh diu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngwdi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

II. Théong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 trudng thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir sd sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gom céac trudng thong tin riéng theo dia danh hanh chinh: sé nha; duong phé;
th6n/t6/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé
thudc thanh phé truc thuéc Trung wong; tinh, thanh phé truc thuéc Trung wong);

(12) Qué quén;
(13) Sb dinh danh cé nhan;

(14) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém.

I11. Théong tin vé ngudi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quédc tich;

(19) S dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giy to hop 1é thay
thé); s0, ngay, thang, nam Cép, cO quan cép; ban chup dinh kem;
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(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé ngudi cha ciia nguodi dwgc ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, ndm sinh (tach biét riéng 3 truong thong tin ngay, thang, ndm);
(24) Dan tdc;

(25) Quédc tich;

(26) S6 dinh danh c4 nhan;

(27) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng).
V. Théng tin vé viéc ding ky khai sinh trudc day

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (s, quyén sb, ngdy, thang, nim dang ky);
(31) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(32) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cdc thong tin cung cap 1a dung sy that, khong con ban chinh Gidy
khai sinh, da ndp du cac giéy td hién c6 va chiu hoan toan trach nhiém trude phap luat vé nodi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nam) hoan tit viéc
cung cap thong tin; ngudi yéu cau trude do di dang nhap vao hé thdng, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cu ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai clia nguoi yéu cau sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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14. Thii tuc déing ky khai sinh cho nguoi da cé ho so, giay to' ca nhan

14.1.Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai Bo phan mot cira cia UBND cap xa c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
khai sinh truy cap Cong dich vu cbng quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi c6 yéu cau ding ky khai sinh truc tuyén cung cép thdng tin theo
biéu mau ho tich dién tur tuong tac ding ky khai sinh (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 18 caa hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hé so, ¢ Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau (néu nguoi c6 yéu cau lua chon hinh thac nop hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thizc nop hd so truc tuyén), dong thoi chuyén hod so dé cong
churc lam céng tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can b tiép nhan ho
so tai B& phan mot cia thuc hién s6 hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi €6 Yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
bue (i);

(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khéng bd sung, hoan
thién duoc hd so thi bao cao Truong bo phan mot cia c6 théng béo tir chéi giai
quyét yéu cau dang ky khai sinh.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liu do nguoi yYu cau nop, xuat trinh
hoiic dinh keém).
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+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thdng béo vé tinh trang hd so téi Bo phan tiép nhan
hd so dé thong bao cho ngudi nop hd so — thue hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop gidy to cua ngudi yéu cau diang ky khai sinh khong c6 théng
tin chang minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé
nghi co quan cong an ¢ tham quyén xac minh. Trudng hop co quan cong an tra
loi khong c6 thong tin thi co quan ding ky ho tich cho nguoi yéu cau ding ky
khai sinh 1ap van ban cam doan vé théng tin cua cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoic sau thoi han 20 ngay ké tir ngay
giri van ban y&u cau xac minh ma khong nhan duoc van ban tra 161, néu thiy ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thace tryc tiép, thi cong chirc tu phap - ho tich thyc hién viéc ghi vao So ding
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thac trén Phan
mém ding ky, quan Iy ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thuc truc tuyén,
cdng chie tu phép - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy khai sinh dién tar va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tr ding chung.

- Cong chrc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra théng tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

14.2. Cach thikc thuc hién:

Ngudi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguo1 khac thuc hién nop hd so truc tiép tai BO phan moét ctra cia UBND cép
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xa hodc giri ho so qua hé théng buu chinh hodc ndp hd so tryc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

14.3.Thanh phan h so:

- To' khai dang ky khai sinh theo mau (néu nguoi ¢ yéu cau lwa chon nép
hé so theo hinh thirc truc tuyén hodc giri hé so qua hé théng buu chinh):;

- Mau ho tich dién tir tvong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua
chon nop hd so theo hinh thuc truc tuyén).

- Ngudi ¢6 yéu cau ding Ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan ctia ngudi yéu cau vé viéc chua dugce ding ky khai

sinh.

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc hd so, gidy to, tai
liéu khéac trong dé co thong tin lién quan dén ndi dung khai sinh, gdm: Gidy
ching minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Béng tbt nghiép, Giéy chirng nhan, Ching chi, Hoc ba, HO
so hoc tip do co quan c6 thim quyén cap hodc x4c nhdn; gidy to khac ¢ thong
tin vé ho, chit dém, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndp day di ban sao cac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh cé; chiu
trach nhi€ém, hé qua cua viéc cam doan khong dung sy that.

- Trudng hop ngudi yéu cau dang ky khai sinh 1 can bd, cong chirc, vién
chtrc, nguoi dang cong tac trong luc lugng vii trang thi phai ¢d van ban xac
nhan cua Thu trudng co quan, don vi vé viée nhirng ndi dung khai sinh cua
nguoi do gém ho, chit dém, té€n; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban Gy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc ding ky khai sinh. Truong hop nguoi duge uy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);
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- Gidy to ¢6 gié tri chirng minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khéng thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thdng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co s¢ dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢O ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thuc hién khai thac théng tin trong Co so dir liéu
quéc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
da cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cuwoc cong dan/thé can cwoc/chung minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh truc tuyén
phai bao dam 6 nét, ddy du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hoac dugc chup, dugc quét béng thiét bi dién tir, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang Ky khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.
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+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi ¢6 yéu cau dang ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wdc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cap dugc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tiy x6a, sta chita, 1am
gia thi co quan ding ky ho tich c¢6 thAm quyén huy bo két qua ding ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khOng dung su that.

14.4. S6 lwgng ho so: 01 bj

14.5.Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai ¢6 van ban
xac minh thi thoi han giai quyét khdng qué 25 ngay.

14.6.Pdi twong thwe hién thii tuc hanh chinh: C& nhan

14.7.Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xa
noi nguoi yéu cau cu tru.

14.8.Co quan phdi hep: Co quan quan ly CSDLQGVDC, Uy ban nhan
dan cap x4 noi ngudi yéu cau dang ky khai sinh cu tra trude day; Co quan cong
an c6 tham quyeén.

14.9.Két qua thwc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quéan 1y
dir liéu ctia ca nhan/dja chi thu dién ti/thiét bi s6/dién thoai ctia ngudi yéu cau
sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

14.10.Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién I¢& phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.
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- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s§ 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh.

14.11. Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ngp hé so theo hinh thirc truc tiép hodc
giti ho sor qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai sinh (néu nop ho so theo hinh
thirc truc tuyén).

14.12.Yéu ciu, diéu Kién thuc hién thi tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 ho so, gidy to c nhan (ban chinh hodc ban sao dugc
chtng thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nuée c6
thAm quyén cua Viét Nam cip.

14.13.Cin cir phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dix lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 04/2024/TT-BTP ngay 06/6/2024 cua B trucng B Tu
phap sita doi, bé sung mét sé diéu cua Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng dan si dung, qudn ly
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
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diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Lugdt Hé tich;

- Théng tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot s noi dung tai cac Thong tu trong linh vuc trg gidp phap ly, ho
tich do Bo truong Bo Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngdy 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bé truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
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Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: Co |:|, Khong []

Chu thich:

() Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong trieong hop nguwoi c6 yeu cau dang ky hé tich chia cé/khéng cung cdp
so dinh danh cd nhan/can cuoc cbng dan/thé can cuoc/chizng minh nhéan dan; khéng cung
Cdp day du thong tin ngay, thang, nam sinh.

, Trwong hop phdi cung cdp théng tin “Noi cwe trii” thi ghi theo noi dang ky thuong tra;
neu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tri,; truong hop khong cé
noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.

,(3) Ghi s6 dinh danh cd nhdn/can cuéc cong dan/thé can cusc (vi du: Cdn cusc cong
dan so 0251,88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/20;1). Truong hop
kh(?ng co SOj dinh danh ca nhan/can cuwoc cong dan/thé can cuoc thi ghi giay to hop I¢é thay
the (h¢ chieu, chizng minh nhan dan,...).

™ Truong hop sinh tai co sy té thi ghi rd tén co sy té va va dia chi tru s co sd'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan Ba
Pinh, Ha Noi.

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co o'y té thi ghi dia danh ctia 03 cp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding Ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé);
s0, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thdng ty dong chuyén noi dung tir sé sang ghi bang chir);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gdm céac trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thon/té/ban/ap; x4, phuong, thi trin; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phé thudc thanh phd truc thude Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguoi me ciia nguodi dwoc khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Québc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia ngudi dwgc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Québc tich;

(26) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(27) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, da co su thoéa thuan nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trad dd dwoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu dién tr ctia c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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15. Thii tuc diing ky lai két hon

15.1.Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
két hén nop ho so dang ky lai két hon tai B phan mot ctra cia UBND cap xa c6
tham quyén; nop 1é phi néu thudc truong hop phai ndp 18 phi ding ky lai két hon.

- Néu lya chon hinh thirc nop hod so truc tuyén, nguoi c6 yéu cau ding ky
lai két hon truy cap Cong dich vu cdng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi c6 yéu cau dang ky lai két hdn truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tac ding ky lai két hén (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoac bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day da, théng nhat, hop 1é caa hé so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam céng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
nguoi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i)

(iii) Néu ngudi c6 yéu cau dang ky lai két hon khéng bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 vin ban tir chéi giai
quyét yéu cau dang Ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi yYu cau nop, xuat trinh
hoiic dinh keém).

+ Truong hop hd so can bé sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap
x& khdng phai noi da dang ky két hon trude day thi cong chic tu phéap - ho tich
bdo cdo Chu tich Uy ban nhan dan c¢6 vin ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, xac minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi d3 dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
lru giit hodc khong luu giit dugc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6
ho tich tai noi da dang ky két hdn hodc sau thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 18, ding quy dinh, trudng hop tiép nhan hd so ding ky lai két hén theo hinh
thirc tryc tiép, thi cdng chic tu phap - ho tich thuc hién viéc ghi vao S6 dang ky
két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai két hon theo hinh thac truc tuyén,
cong chtrc tu phap - ho tich giri lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day da hoic
khdng cé phan hdi sau thoi han yéu cau thi cdng chire tu phéap - ho tich thuc hién
viéc ghi vao So6 ding ky két hén, cap nhat thong tin dang ky lai két hén va luu
chinh thtic trén Phan mém déng ky, quan Iy ho tich dién t ding chung.

- Cong chire tu phap - ho tich in Giay chiing nhan két hon, trinh Lanh dao
UBND ky, chuyén t6i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuat
trinh gidy to tuy than dé déi chiéu) kiém tra théng tin trén Gidy chang nhan két
hon, trong S6 dang ky két hon, va ky tén vao S6 diang ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chang nhan két
hon.

15.2.Céch thirc thuc hién:
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Nguoi ¢6 yéu cau diang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mot cira cia UBND cép xa hodc ndp hd so tryc tuyén trén Cong dich vu cong
qudc gia (https://dichvucong.gov.vn) hoic Coéng dich vu cong cip tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nir c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

15.3.Thanh phén ho so:

- To khai ding ky lai két hdn theo mau (néu nguoi ¢ yéu cau lwa chon nép
hé so theo hinh thirc tryc tiép);

- Mau ho tich dién tir twong tac dang ky lai két hon, trong d6 ¢ cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da nop du cac gidy to hién co va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi y8u cau cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi ¢6 yéu cau dang Ky lai két hon thuc hién viéc ndp/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao Gidy chang nhan két hon duogc cap trude day. Néu khong co
ban sao Gidy ching nhan két hon thi nop ban sao ho so, gidy to ca nhan co cac
thong tin lién quan dén noi dung ding ky két hon.

* Gidy tor phai xuat trinh:

- Ho chiéu hoic Churng minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chirng minh vé nhan than ciia ca hai bén ¢ yéu cau ding
ky lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to ndy da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu tri dé xac dinh tham quyén (néu viéc dang
ky lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai 1a noi dang ky
két hon trude day) trong truong hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé noi cu tri ciia cong dan theo cac phuong thirc quy dinh
tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra da
duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang cac phuong thirc nay
thi ngudi co yéu cau khong phai xuét trinh (theo hinh thtrc truc tiép) hodc tai
1én (theo hinh thirc truc tuyén).

*Luwuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
t khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du hd so dang ky hd
tich theo quy dinh ctia phap lut ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ dir liéu
quoc gia vé dan cur theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhan/can
cudc cong dan/thé can cuoc/chirng minh nhdn dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
NQuoi yéu cau ké khai day di.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai két hon truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién
thoai hodc dugc chup, duge quét béng thiét bi dién tir, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so ding ky lai két hon
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sit dung ban dién tir nay.

+ Khi d&n co quan ding ky ho tich nhan két qua (Giay chang nhan két hon),
hai b&n nam, nit c6 yéu cau ding ky lai két hon xuat trinh gidy to tuy than, nop cac
gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cdp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky lai két hon khdng cung cip duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tdy x6a, stra chixa, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky lai két
hon.

15.4.S6 lwong ho so: 01 b

15.5.Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 25 ngay.
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15.6. Poi twgng thuwe hién thi tuc hanh chinh: Ca nhan

15.7.Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap xa
noi da dang ky két hon truée day hodc Uy ban nhan dan cip xd noi ngudi yéu cau
thuong tru.

15.8.Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhéin
dan noi ding ky két hon truéc day trong trudong hop dang ky lai két hon tai Uy
ban nhén dan cip x4 noi ngudi yéu cau thuong tra.

15.9.Két qua thuc hién thi tuc hanh chinh:

- Giay ching nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong guri vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai cia nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

15.10.L¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudi thude gia dinh c6 cong voi cdch mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

15.11.M4au don, miu to khai:

+ To khai ding ky lai két hdn (néu nép hé so theo hinh thirc truc tiép);

+ Mau ho tich dién tt twong tac dang ky lai két hon (néu nop hod so theo
hinh thic truc tuyén).

15.12.Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c6 tham quyén cta Viét Nam
truéc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg
nhén két hon déu bi méat;

- Nguoi yéu cau dang ky lai két hon con song vao thoi diém tiép nhan hod
SO.

15.13.Can cir phap ly:

- Luat Hon nhan va gia dinh ndam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 caia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;
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- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e sé 04/2024/TT-BTP ngdy 06/6/2024 cia Bé trueng Bé Tur
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bé trueng Bé Tu phdp ban hanh, hwéng dan siz dung, qudn 1y
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bé truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bj truong Bo Tai
chinh stra doi, bé sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chir in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON

KN U Q)
Ho, Chir dém, t8N MEWOT YU CAUS ..ot
Ngay, thdng, NEAM SINN: ..o
INOT CU I @) e
GIAY O Y TNANT B) ettt oot

Pé nghi co quan ding ky lai két hon theo ndi dung dwoi day:

HOQ, CRTt @M, TEN CUA VO ..o
Ngay, thdng, NAM SINN: ..o
DAN OC: @ QUABC N @
INOT CU T @)oo

Ho, Chit @&, tEN CUA CRONG ...oooccceeeeeeeeseeseee ettt
Ngay, thdng, NAM SINN: ... s
DANOC: @ (UL Yol 1T HL
INOT CU LT B2 225t e s e s s s e s s e s

......................................... NQAY ......... tHANQ ........ . NEM ..o
Theo Gidy chiing nhan két hon s6: ©..............cco.cco...... L QUYEN S6: ©)
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lam tai: ..o, , NQAY ... thang ........ nam ...........
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
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SO lugng:....... ban

Chd thich:

M) Ghi 15 tén co quan dang ky lai két hon.

, @ Chi ghi trong truong hop nguroi c6 yéu cau dang ky hé tich chwa cé/khéng cung cap
So dinh danh ca nhan/can cuoc cdng dan/thé can curac/chieng minh nhan dan.

, Truong hop phdi cung cdp théng tin “Noi cur trii” thi ghi theo noi dang ky thuong tra;
néu khong co noi dang ky thuong tra thi ghi theo noi dang ky tam tri,; truwong hop khong co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

(,3) Ghi s6 dinh danh cd nhdn/cin cuéc c@ng dén/thé,cdn cuwoc (Vi du: Can cuoc cong
dan so 025;88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/20?1). Truong hop
kh(t)ﬂg co S0 dinh danh cd nhan/can cuéc cong dan/thé can cuoc thi ghi giay to hop I¢é thay
the (hg chieu, chizng minh nhan dan,...).

() Ghi 1 tén co quan da dang ky két hon trudc day.

() Chi khai trong truong hop biét rd.

) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 16 thay thé);
30, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

II1. Théng tin ngwdi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quédc tich;

(16) S6 dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); sb, ngdy, thang, ndm cap, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé viéc ding ky két hon trudc day

(19) Noi dang ky két hon trudc day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(22) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that, khong con ban chinh Giay
chung nhan két hon, da ndp du céc giay to hién cd va chiu hoan toan trach nhiém trudc phap
luat vé€ ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhép vao hé théng, thue hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy chimg nhan két hon truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cua c4 nhan/dia chi thu dién ti/thiét bi
sd/dién thoai cua ngudi yéu cau sau khi di hoan tat thi tuc dang ky lai két hon tai co quan
dang ky ho tich.
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16. Thi tuc dang Ky lai khai tir

16.1.Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai tir nop hd so ding ky lai khai tir tai Bo phan mét ctra cia UBND cap x4 ¢6
tham quyén; nop 1& phi néu thudc trudng hop phai nop 1é phi dang ky lai khai tir;
nop phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir,

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
lai khai tir truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai tu truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai tr (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lieu theo quy
dinh; nop phi, & phi thdng qua chirc ning thanh toan truc tuyén hoac bang cach
thize khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo tiép nhan ho
so tai B& phan mot cia thuc hién s6 hda (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i)

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khéng bé sung, hoan thién
duoc hd so thi bao cao Truong bd phan tiép nhan hd so ¢6 vin ban tir chéi giai
quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc thong tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢O yéu cau (néu ngudi co yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 16 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thac nop hd so truc tuyén).

+ Néu thay théng tin khai tir day da va phd hop, ho so day du, hop 1¢, dung
quy dinh, truong hop tiép nhan hé so ding ky lai khai tir theo hinh thic tryc tiép,
thi cong chirc tu phap - ho tich thuc hién viéc ghi vao So dang ky khai tir, cap nhat
thong tin dang ky lai khai ttr va luu chinh thirc trén Phan mém ding ky, quan ly ho
tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky lai khai ttr theo hinh thic truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Ngudi yeu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin di théng nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chie tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky khai tir, cap nhat thong tin diang ky lai khai
tir va luu chinh thtc trén Phan mém dang ky, quan Iy hé tich dién tir ding chung.

- Céng chtrc tu phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot ctra dé tra két qua cho nguoi 6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 dang ky khai tir va ky tén vao So ding ky khai tir, nhan Trich luc khai
tur.

16.2. Cach thirc thuc hién:

Nguoi co yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tir tai B0 phan mdt ctra cua
UBND cap x4 hodc giri ho so qua hé théng buu chinh hodc nop ho so truc tuyén
trén Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.hoabinh.gov.vn).

16.3.Thanh phan h so:

- To khai déing ky lai khai tir theo mau (néu nguoi c6 yéu cau lya chon nép
hé so theo hinh thiic tryc tiép hodc giri ho sor qua hé thdng buu chinh);

- MAau ho tich dién tir tuong tac ding ky lai khai tir, trong d6 c¢6 cam doan
cac thoéng tin cung cip 1a ding sy that, khéng con ban chinh Gidy ching
ta/Trich luc khai tir, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé noi dung cam doan cua minh (do nguoi yéu cau cung
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cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua
chon nop hd so theo hinh thuc truc tuyén).

- Nguoi ¢ yéu cau dang Ky lai khai tir thyc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir truée ddy duge cip hop 16. Néu khong c6 ban
sao Gidy chimg tir trudc ddy duge cap hop 16 thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cta phép luat trong trudng hop ty
quyén thyc hién viéc dang ky lai khai t. Truong hop ngudi duoc ty quyén la
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy tor phai xuat trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gi tri sit dung dé ching minh vé nhan than ctiia nguoi ¢ yéu cau dang ky
lai khai tir. Trudng hop cac thong tin c4 nhan trong cac gidy t& nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén).

Truong hop gt hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chyp véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguroi tiép nhdn hé so thue hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
da cung ccfp ho, chit dém, tén; ngay, thang, nam sinh; s0 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong tin



354

can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phai bao dam 1o nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, duge quét béng thiét bi dién tir, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky lai khai tir
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc stir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ta/ban sao
Trich luc khai tir), nguoi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai ti theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong ching
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi cd yéu cau diang ky lai khai tir khong cung cép dugc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi ty x6a, sta chita,
lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky lai
khai ttr.

16.4.S6 hrong ho so: 01 b6

16.5.Thoi han giai quyét: 05 ngay 1am viéc; truong hop can xac minh thi
thoi han giai quyét khong qua 10 ngdy 1am viéc.

16.6.Pdi tweng thwe hién thi tuc hanh chinh: C4 nhan

16.7.Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x4,
noi da dang ky khai tur trudc day.

16.8.Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

16.9.Két qua thyc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tr (Ban dién tir s& tu dong giri vé Kho quan
Iy dit liéu cta ca nhan/dia chi thu dién ta/thiét bi sd/dién thoai cia ngudi yéu
cau sau khi di hoan tat thi tuc dang ky lai khai tir tai co quan diang ky ho tich).

16.10.Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; nguodi
thudc hd nghéo; nguoi khuyét tat.



355

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

16.11. Mau don, miu to khai:

+ To khai dang ky lai khai tiz (néu nép ho so theo hinh thirc tryc tiép hodc
giti ho sor qua hé théng buu chinh);

+ MAau ho tich dién tir twong tac dang ky lai khai tir (néu nop hd so theo
hinh thic truc tuyén).

16.12.Y8u ciu, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir da dugc dang ky tai co quan c6 tham quyén cua Viét Nam
truéc ngay 01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chang tir déu bi
mat.

16.13.Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bd truong Bo Tu
phap quy dinh chi tiét mot sé6 diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trusng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong B Tur
phap sita doi, bé sung mét s¢ diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueng B Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mau sé quoc tich va mau gidy to vé quac tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;
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- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan Iy va st dung phi khai thac, st dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu s& 106/2021/TT-BTC ngay 26/11/2021 cua B truéng Bo Tai
chinh stra d6i, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU
KINN QU D e

Ho, Chir dém, t8N0 MEWOT YU CAU ..o
Ngay, thang, NAM SINN: ..o

N O CU T B oo oo e e

QUAN & VOT NGUGT A8 CHEL. ..o
Pé nghi co' quan ding ky lai khai tir cho ngudi cé tén dwéi day:

HOQ, CRTE @M, TN s
Ngay, thang, NAM SINN: ..o
Gigi tinh: @ oo DAN tdC: @ oo QUAC tHCh: @ e

D3 chét vao lUC: ..o QIO e phlt, NQAY .....cccc...... thang ......... NAM oo
L S

NGUYEN NNAN CREL: ) s oottt eoeesees oo
D dang ky khai tirtai: © ngay .......... thang .......... NAM oo
Gidy ching ta/Trich luc khai tirsd: © ..., quyén s6: ©
T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trdch nhiém trudc phap
luat vé cam doan ctia minh.

Lamtai: ....................... , NQAy ... thang ....... nam ...

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao™: Co |:|, Khong []
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Chd thich:

() Ghi 1 tén co quan ding ky lai khai tir.

, ’(2) Chi ghi trong truong hop nguoi ¢ yéu cau dang ky ho tich chwa cé/khéng cung
cap so dmh danh ca nhan/can cuoc cong dan/thé can cwoc/chung minh nhan dan; khéng
cung cap dday du thong tin ngay, thang, nam sinh.

’Tru’d’ng hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi dang ky thwong
trl; néu khong co noi dang ky thwong trd thi ghi theo noi dang ky tam tru; truong hop
khong co6 noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

,(3) Ghi s6 dinh danh cd nhan/can cuéc cong dan/thé can cude (vi dy: Cdn cudc cong
dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/20?1). Truong hop
khc}ng co SOj dinh danh ca nhan/can cwoc cong dan/thé can cuwoc thi ghi giay to hop Ié thay
the (h¢ chieu, chizng minh nhan dan,...).

@ Truong hop chua xac dinh dugce thi dé trong.

®) Ghi 1 tén co quan da ding ky khai tir trude day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sd, ngay, thang, nam cap, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugc khai tu.

II. Thong tin vé ngudi dwoe ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngady, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phit, ngiy, thang, nam (tach biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 ch thich: néu chwa xac dinh duoc/chua rd thi dé tréng).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tu trudc day;

(15) Gidy chimg tir/Trich lyc khai tir (s, quyén s, ngay, thang, nim ding ky);
(16) Bé nghj cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy
chung ti/Trich luc khai tir, da ndp du céc giéy t0 hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trid dd dwoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tur theo quy dinh.

Ngudi yéu cau ding ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thi tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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C. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO
SO DU LIEU HQ TICH PIEN TU

1. Thi tuc cAp ban sao Trich luc hd tich

1.1. Trinh tw thuc hién:

- Néu luya chon hinh thtrc ndp hd so truc tiép, nguoi ¢6 yéu cau cap ban sao
Trich luc ho tich nop hd so dé nghi cap ban sao Trich luc ho tich tai B phan
mot cira/Trung tdm hanh chinh céng cta Co quan quan 1y Co s& dir liéu ho tich
dién tir 6 tham quyeén; ndp phi theo quy dinh phép luat.

Truong hop co quan, té chac ¢ tham quyén dé nghi cip ban sao Trich
luc ho tich caa ca nhan thi giri van ban yéu cau néu rd 1y do cho Co quan quan
ly Co s¢ dir liéu hd tich dién tu.

- Néu lya chon hinh thirc nop hé so truc tuyén, ngudi €6 yéu cau cap ban
sao Trich luc ho tich truy cap Cong dich vu cong quéc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding
theo hudng dan, dang nhap vao hé thdng, xac dinh dang Co quan quan Iy Co so
dir lidu ho tich dién tir 6 tham quyén.

Ngudi c6 yéu cau cap ban sao Trich luc hé tich tryc tuyén cung cip thdng
tin theo mau dién tir twong tic yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (cung cap trén Cong dich vu cdng), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu lién quan dén noi dung dé nghi cap ban sao
Trich luc ho tich; nop phi théng qua chirc ning thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mot ctra ¢ trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién ta hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi 6 yéu cau hra chon
hinh thicc ndp hod so truc tuyén); chuyén hod so dé cong chac 1am cong tac ho
tich xi Iy.

- Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan hod
so tai B6 phan mot cia thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);
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(iii) Truong hop nguoi c6 yéu cau cap ban sao Trich luc ho tich khong
bo sung, hoan thién dugc hd so thi bao cdo Truong bd phan mot cira ¢ thdng
bao tir chéi giai quyét yéu cau cp ban sao Trich luc ho tich.

- Cong chutrc 1am cdng tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yeu cau ndp, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bé sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguy@n nhan
khac ma khdng thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lva chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 18 va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi co yéu cau lya
chon hinh thizc nop ho so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, trueong hop tiép nhan hd so
cap ban sao Trich luc ho tich theo hinh thic tryc tiép, thi cdng chic 1am cong tac
ho tich in ban sao Trich luc ho tich trinh Tha truéng Co quan quan 1y Co s¢ dir
liéu ho tich dién tir ky, chuyén toi Bo phan mét cira dé tra két qua cho ngudi ¢ yéu
cau.

Trudng hop tiép nhan hd so xin cap ban sao Trich luc ho tich theo hinh
thirc truc tuyén, cong chic lam cdng tac ho tich giri lai noi dung biéu mau Trich
luc h tich dién tir twong tng Véi thong tin ddy du cho nguoi yéu cau qua thu dién
tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, diy du cua cac
thong tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cap ban sao Trich luc ho tich da théng nhat, day du
hodc khong cé phan hoi sau thoi han yéu cau thi cong chire lam cong tac ho tich
in ban sao Trich luc ho tich, trinh Thu truéng Co quan quan ly Co s dir liéu ho
tich dién tu ky, chuyén ti Bo phan mot cira dé tra két qua cho ngudi €6 yéu cau.

- Ngudi ¢6 yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo
Mot trong cac phuong thic sau day:

+ Nhan ban dién tir ban sao Trich luc ho tich gui qua thu dién tr, Kho
quan ly di liéu dién tir cua té chirc, c4 nhan do;

+ Nhan ban dién tir ban sao Trich luc ho tich guri vao thiét bi sb, théng
qua phuong phap truyén sé liéu phu hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a ban sao Trich luc ho tich théng qua hé théng buu
chinh;

+ Nhan két qua 1a ban sao Trich luc hé tich tai co quan dang ky hé tich.
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1.2.Céch thirc thuc hién:

Nguoi c6 yéu cau cép ban sao Trich luc ho tich truc tiép thuc hién hoac
iy quyén cho nguoi khac thuc hién ndp ho so truc tiép tai Bo phian mét cira cua
Co quan quan 1y Co s& dit liéu ho tich dién tr hodc giri hd so qua hé thong buu
chinh hodic ndp hd so truc tuyén trén Codng dich vu cong quoc gia
(https://dichvucong.gov.vn)  hoic  Codng dich wvu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn).

1.3.Thanh phén hd so:

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
nguoi yéu cau la ca nhdn hodc Van ban yéu cau cd'p ban sao Trich luc ho tich néu
16 Iy do trong truong hop nguwoi yéu cau la co quan, t6 chire (néu nguoi ¢é yéu cau
lia chon ndp hé so theo hinh thirc truc tiép hodc giri hé so qua hé thong buu
chinh);

- Méu dién tir twong tac yéu cau cip ban sao Gidy khai sinh, ban sao
Trich lyc ho tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong
dich vu cong, néu nguoi co yéu cau lya chon nop ho so theo hinh thire truc myén);

- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich thyc hién viéc ndp/xuat
trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Van ban ay quyén theo quy dinh cua phép luat trong truong hop uy quyén
thuc hién yéu cau cap ban sao Trich luc ho tich. Trudng hop ngudi duoc uy quyén
la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi uy quyén thi vin
ban 1y quyén khong phai chiing thyc.

* Giay to phai xuat trinh:

- H6 chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé ching minh vé nhéan than cua nguoi ¢ yéu cau cap ban
sao Trich luc ho tich. Trudng hop cac thong tin c4 nhan trong cac gidy to ndy da
c¢6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gi kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
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t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh ctia phép lut ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhdn hé so thuce hién khai thac théng tin trong Co s¢ dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu ngwoi yéu cau dang ky ho tich
da cung ccfp ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé di liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Déi v6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cdp ban sao Trich lyc ho tich
truc tuyén phai bdo dam rod nét, déy du, toan ven vé ndi dung, 1a ban chup béng
may anh, dién thoai hodac duoc chup, dugc quét béng thiét bi dién ta, tir giéy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip ban sao Trich
luc ho tich truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich
thi nguoi yéu cau duoc str dung ban dién tir nay.

- Truong hop ngudi yéu ciu cap ban sao Trich luc ho tich khong cung
cp day du hodc cung cip cac thong tin khong chinh xéac, khong thé tra ctru
duoc thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudong hop nhdn két qua (ban sao Trich luc ho tich) tai co quan dang ky
ho tich, ngudi co yéu cau cip ban sao Trich luc ho tich phai xuét trinh gidy to tuy
than; ndp cac gidy to, tai liéu 1a thanh phan ho so cip ban sao Trich luc ho tich
theo quy dinh phép luat ho tich.

1.4.56 lwong hé so: 01 bo

1.5.Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truong hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

1.6.Poi twgng thuc hién thii tuc hanh chinh: Ca nhan, t6 chiic

1.7.Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dir
ligu ho tich dién tur.
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1.8.Két qua thwc hién thi tuc hanh chinh: Ban sao Trich luc ho tich, ban
sao Gidy khai sinh.

1.9.Phi: 8.000 ddng/ban sao Trich luc/su kién ho tich da dang ky

1.10.Mau don, miu to khai:

+ To khai cdp ban sao Trich luc hé tich theo mdu doi véi truong hop ngueoi
yéu cau 1a ca nhan (néu nép ho so theo hinh thirc tryc tiép hodc giri ho so qua hé
théng buu chinh);

+ Van ban yéu cau cip ban sao Trich luc hd tich néu 1 1y do trong trudng
hop ngudi yéu cau 1 co quan, to chic (néu ndp hd so theo hinh thic tryuc tiép);

+ Mau dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich (néu nop hd so theo hinh thirc tryc tuyén).

1.11.Can cwr phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 caa Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co so dir liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap stra doi, b6 sung mot s6 noi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NDB-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cia Bé truong Bo Tur
phap sita doi, bé sung mét sé diéu cia Théng tw so 02/2020/TT-BTP ngay
08/4/2020 cuia Bé trueng Bo Tw phdp ban hanh, hwéng ddn si dung, qudn ly
mdu sé quéc tich va mdu gidy to vé quoc tich va Théong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cua B¢ truwong B Tuw phdp quy dinh chi tiét thi hanh mét sé
dieu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha guy dinh chi tiét mgt sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy
dinh murc thu, ché d6 thu, ndp, quan Iy va str dung phi khai thac, sir dung théng tin
trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan Ia
ngudi gbc Viét Nam, 1 phi qudc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1é phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phé truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
d6i, bd sung mot sé diéu caa Théng tu sb 85/2019/TT-BTC ngay 29/11/2019
ciia Bo Tai chinh huéng dan vé phi va Ié phi thugc thim quyén quyét dinh cua
Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI
CAP BAN SAO TRIiCH LUC HOQ TICH

KINN QU D e
Ho, Chit dém, t8n NGUOT YEU CAU. ........cvovevieeeeeeeeeee et ne s
Ngay, thang, NAm SINN: ......ooiiiiii e
L 105 EL T
GIAY O TUY thAN: @) oottt
Quan hé véi nguoi dugc cap ban sao Trich TuC NG HCN: ...
Pé nghi co quan cAp ban sao trich TuC® ..o,

cho ngudi ¢6 tén dwoi day:
Ho, Chilt @M, TEN: ..o e s b e s esrresnneenne s

Ngay, thdng, NAM SINN: ..o

GiGi tinh: @ oo, DaN toC: @ v QUAC tiCh: @ oo,
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T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: oo, , hgay ... thang ...... nam ...
Ngudi yéu cau

(ky va ghi rd ho, chir dém, tén)

Chu thich:
(1) Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc ho tich.

@ Chi ghi trong trieong hop ngieoi ¢6 yéu cau dang ky hé tich chuwa cé/khéng cung
cap so6 dinh danh cd nhan/can cwéc cong dan/thé cin cuéclching minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ddang ky thuwong
tr(; néu khong c6 noi dang ky thuong tr thi ghi theo noi ding ky tam trii; trwong hop
khong c6 noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi sé dinh danh cd nhdn/can cwéc cong dan/thé can cwéc (Vi du: Can cudc
cong dan s 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trirong hop khong ¢6 sé dinh danh cé nhan/can cwdéc cdng dan/thé cin cuéce thi ghi gidy
to hop 16 thay thé (hé chiéu, chizng minh nhan dan,...).

“) Ghi r loai viéc ho tich da ding ky trudc day, nay dé nghi cap ban sao Trich luc ho
tich.

®) Ghi 10 tén co quan da ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phudng Dién Bién, quian Ba Pinh, thanh phé Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh ph Ha Noi.
S¢ Tu phap tinh Hoa Binh.

©) Treong hop nguoi yéu cau khdng cung cdp duwoc thdng tin tai muc @ thi cung
cap bé sung théng tin khdc dé phuc vu viéc tra citu.

Vi du: Cung cdp thdng tin vé cha, me dé phuc vu viéc cdp bdn sao Gidy khai sinh;
cung cap thdng tin vé ve, chong dé phuc vu viéc cap bdn sao Trich luc két hon;...

™) Ghi r5 s6 luong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidly to sir dung (CCCD/CMND/H( chiéu/Gidy to hop 18 thay thé); so,
ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé v6i ngudi duge cp ban sao Gidy khai sinh/Trich luc ho tich.
IL. Théng tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén ngudi duge dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tity than: Loai gidly to sir dung (CCCD/CMND/H( chiéu/Gidy to hop 1¢ thay thé); so,
ngay, thang, ndm cap, co quan cap; ban chup dinh kem;

(9) Noi cu trti (noi thudng tra/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau cép béan sao Giéy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sb, ngay, thang, nim ding ky;
(13) Sb luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

O Trqc tuyén (ban di¢n tr s€ dugc gul vé Kho quan ly dir liéu cua c4 nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung su that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac théng tin vé gidy td ching minh noi cu tri dd dwoc khai thac tur
CSDLQGVDC, dugc h¢ thong dién tu dong thi khong phai xuat trinh (theo hinh thurc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién xac thuc dién tir theo
quy dinh.
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