UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BAC GIANG Doc 1ap - Tu do - Hanh phiic
S6: 1196 /QD-UBND Bac Giang, ngay 25 thdng 7 nam 2024
QUYET PINH

Vé viéc cong b6 Danh muc thii tuc hanh chinh méi ban hanh
trong linh vuc tin nguwdng, ton giao thugc pham vi, chirc nang
quan ly nha nwée Sé Noi vu

CHU TICH UY BAN NHAN DAN TINH BAC GIANG

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19/6/2015;

Can QL% Ludt sira doi, bo sung cua Ludt T 6 chirc Chinh phu va Ludt T 6 chirc
chinh quyén dia phwong ngay 22/11/2019;

~ Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém soat thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu swa doi, bo sung mot so diéu cua cac nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/NP-CP ngdy 23/4/2018 ciia Chinh phii vé thuc
hién co ché mot cua, mot cuea lién thong;

Can cir Théng tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua B¢ truong, Chu
nhiém Van phong Chinh phu huong dan nghiép vu vé kiem soat thu tuc hanh chinh;

Can cir Thong tw s6 01/2018/T I-VPCP ngay 23/11/2018 cua B truong, Chu
nhiém Van phong Chinh phu huong dan thi hanh mot so quy dinh cua Nghi dinh so
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;

Can cir Quyét dinh s6 491/0D-BNV ngay 10/7/2024 ciia B§ trudng Bo Nji
vu vé viéc cong bo thu tuc hanh chinh trong linh viec tin nguong, ton gido thuoc
pham vi, chirc nang quan ly cua B Noi vu;

Theo dé nghi cua So Noi vu tai To trinh s6 230/TTr-SNV ngay 23/7/2024.

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay Danh muc thu tuc hanh chinh méi
ban hanh trong linh vuc tin ngudng, ton gido thudoc pham vi, chirc nang quan 1y
nha nudc ctia S& Noi vu trén dia ban tinh Bac Giang, gom:

1. Danh muc thi tuc hanh chinh thudc thAm quyén giai quyét caa S& Noi vu:
40 thu tuc hanh chinh (kem theo Phu luc I).

2. Danh muc thu tuc hanh chinh thudc thAm quyén giai quyét cia UBND cép
huyén: 08 thu tuc hanh chinh (kéem theo Phu luc I).

3. Danh muc tht tuc hanh chinh thudc tham quyén giai quyét caa UBND cap
xa: 10 tha tuc hanh chinh (kém theo Phu luc II1).
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Piéu 2. Thu tuc hanh chinh linh vic Ton gido s thi ty tir 43 dén 77 Phéan I,
Phu luc I; s6 thir tu tir 14 dén 21 Phan II, Phu luc I; s thi ty tr 01 dén 10 Phan
111, Phu Iyc I ban hanh kém theo Quyét dinh s6 1209/QB-UBND ngay 16/9/2021
ctia Chu tich UBND tinh vé viéc cong b6 B thu tuc hanh chinh chuan héa thudc
pham vi chirc ning quéan 1y ctia S& Noi vu hét hiéu luc thi hanh ké tir ngay Quyét
dinh nay c6 hi¢u luc thi hanh.

Piéu 3. Giao Giam dbc S& Noi vu x@y dung va phé duyét quy trinh n6i bd
(101 v6i thu tuc hanh chinh thude tham quyén giai quyét ciia S Noi vu, UBND
cap huyén, UBND cép x3; trinh Chu tich UBND tinh phé duyét quy trinh ndi bo
d6i v6i thu tuc hanh chinh thudc thim quyén quyet dinh cia UBND tinh, Chu tich
UBND tinh. Phéi hop v6i S6 Thong tin va Truyén thong ra soat, sura ddi quy trinh
dién tir va cap nhat trén Hé thong thong tin giai quyét thu tuc hanh chinh tinh Bac
Giang trong thoi han 05 ngay ké tir ngay Quyét dinh dugc ky ban hanh.

Piéu 4. Thi truong cic co quan: Van phong UBND tinh, S& Noi vu, So
Thong tin va Truyén thong, Trung tim Phuc vu hanh chinh céng, UBND huyén,
thi xa, thanh phé), UBND xa, phuong, thi tran va t6 chure, c4 nhan co lién quan can
ctr Quyét dinh thi hanh./.

Noi nhén: KT. CHU TICH
- Nhu Dicu 4; PHO CHU TICH
- Van phong Chinh phu (Cuc KSTT);

- TT.Tinh uy, TT.HDND tinh;

- Chu tich, cac PCT UBND tinh;

- VP UBND tinh: CVP, TTPVHCC, TTTT,;
- Luu: VT, NC.Théo.




Phu luc I

) DANH MUC THU TUC HANH CHINH MOI BAN HANH
LINH VU'C TON GIAO THUQC THAM QUYEN GIAI QUYET CUA SO NQI VU

(Ban hanh kém theo Quyét dinh sé

/OD-UBND ngay

/7/2024 ciia Chii tich UBND tinh Bic Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

Thoi han giai quyét Thye hi¢n
Thoi han gidi | . O o0 glat quy qua dich vu
Co uvét cia cc co quan (sau buu chinh
Mi Linh vue/Thii tuc hanh ché uy cit giam) Phi, 18 | en
TT , cxe , cong ich
TTHC chinh giai phi X .
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < S& Noi £ n x
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyet ho so' | qua
Tha tuc dé nghi cong nhan td _—
1 1012672 chure ton gido co6 dia ban hoat | MCLT n6g 6(‘) 30 ngay Ul?(jr]l) ;mh. Khong X X
' dong & mot tinh gay | ngay gy
Thu tyc dang ky stra d6i hién 30 30
2 1.012664 chuong cua to chitrc ton gido c6 | MCLT nod N 15 ngay | UBND tinh: | Khong X X
' dia ban hoat dong & mot tinh gay | ngay 15 ngay
Thu tuc dé nghi thanh lap, chia,
tach, sap nhap, hop nhit t6 chirc 60 60 .| UBND tinh: R
3 1.012661 | ton gido tryc thudc co dia ban MCLT ngay | ngay S0ngay |5, ngay Khong X X
hoat dong & mot tinh
Thi tuc dang ky thuyén chuyén 30 30
4 chtrc séc’ chiuc viéc, nha tu | MCLT ngiy ngay 15 ngay | UBND tinh: | Khodng X X
hanh 1a nguoi dang bi budc toi 15 ngay




‘. . £ Thuc hién
. ... | Thoi han giai quyét e
Thoi han giai . g " qua dich vu
Co uyét cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v "
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi £ % X
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
hodc nguoi chua dugce xo6a an
tich
Thu tuc dé nghi sinh hoat ton
5 | 1.01265g | 8ido tap trung cia ngudi nuée |\ oy | 30 30 e L PUBND tinhe b o)
ngoai cu tri hop phdap tai Viét ngay | ngay 15 ngay
Nam
Thu tuc ddng ky thay doi nguoi
dai dién ctia nhom sinh hoat ton 30 30 UBND tinh:
6 gido tap trung cua nguoi nudc | MCLT X X 20 ngay 10 ngay Khong X X
1012657 ngoai cu tra hop phap tai Viét ngay | neay
Nam
Thu tuc dé nghj thay doi dia
diém sinh hoat ton gido tap 30 30 UBND tinh:
7 trung cua nguoi nude ngoai cu | MCLT N N 20 ngay 10 ngay Khong X X
1.012656 trd hop phap tai Viét Nam neay | ngay
trong dia ban mot tinh
Thu tuc dé nghj thay doi dia 30 30
8 | 1.012653 | diém sinh hoat ton gido tap | MCLT nod nod 20 ngay | UBND tinh: | Khong X X
trung cua ngudi nudc ngoai cu &y & 10 ngay




‘. . £ Thuc hién
‘. ... | Thoi han giai quyét .
Thoi han giai ., qua dich vu
Co uvét cua cac co’ quan (sau buu chinh
| M Linh vuyc/Thii tuc hanh | ché qaw cit gidm) Phi,1¢ | " ono ch
TTHC chinh gidi phi v "
quyét Theo | Sau Sé Noi Co quan Tiép | Tra
quy cat va phoi hep nhin | ket
dinh | gidm : gidi quyét ho so' | qua
tra hop phép tai Viét Nam dén
dia ban tinh khac
Thii tuc thong béo thay ddi dia Khén
diém sinh hoat ton gido tp trung &l o1 01 A
9 \ - y , MCLT | quy . . Khong X X
1.012651 | ctia nguodi nude ngoai cu tri hop dinh | N8y ngay
phap tai Vi¢t Nam :
Thi tuc dé nghi moi to chic, ca
nhan nudc ngoai vao Viét Nam 30 30 .| UBND tinh: .
1011 012648 | thuc hién hoat déng ton gido & | MCFT | ngay | ngay | 1278 | 15ngay | Khomg | x| X
mot tinh
Thu tuc dé nghi moi chue séc,
nha tu hanh la nguo1 nude ngoai 30 30
11 dén giang dao cho t6 chirc dugc | MCLT nod nod 20 ngay | UBND tinh: | Khong X X
cap ching nhan dang ky hoat 83y 83y 10 ngay
dong ton gido & mot tinh
Tha tuc dé nghi thay ddi tén cia
t6 chirc ton gido, t6 chirc ton 30 30 .| UBND tinh: R
1211 012645 | gido truc thude c6 dia ban hoat | X1 | ngay | ngay | 28 | 15ngay | Khomg | x| X
dong & mot tinh




‘. . £ Thuc hién
. ... | Thoi han giai quyét e
Thoi han giai . g " qua dich vu
Co uybt cua cac co’ quan (sau buu chinh
Mi Linh vuc/Thii tuc hanh | ché q cit giam) Phi,I¢ | o
TT , coe , cong ich
TTHC chinh giadi phi v -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi £ % X
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
13 Thu tyc dé nghi thay giéi try s& 30 30
1.012644 cta to chire ton gido, t6 chirc ton | MCLT nod nod 20 ngay | UBND tinh: | Khong X X
’ gido tryc thudc gay gay 10 ngay
14 Thu tyc thong bao thay doi tru s& Khong 01
cua to chie ton gido, to chirc ton | MCLT | quy 01 ngay
gido truc thudc dinh | ngay
Thu tuc d& nghi cip ding ky
15 phép nhan phi thuong mai cho 60 60 .| UBND tinh: A
1.012641 | t6 chirc ton gido truc thudc co MCLT ngay | ngay |30M8aY | 30 ngay Khong x x
dia ban hoat dong & mot tinh
Thu tuc dé nghi tu giai thé t6
chirc ton gido c6 dia ban hoat 45 45 .| UBND tinh: R
16 dong & mot tinh theo quy dinh MCLT ngdy | ngay 30ngay | 15 ngay Khong x x
cua hién chuong
Thii tuc dé nghi giai thé t6 chirc
ton gido truc thudc cé dia ban 45 45
17 hoat dong & mot tinh theo quy | MCLT N - | 30 ngay | UBND tinh: | Khong X X
1.012637 dinh cta hién chuong cia to ngay | heay 15 ngay
chuc




Thoi han giai quyét Thyc hign
Thoi han giai (101 han glal quy qua dich vu
Co uyét cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi £ % X
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyet ho so' | qua
Thu tuc thong bao vé viéc da
gidi thé t6 chirc ton gido truc Khong 01
18 1012635 thlAJQc €6 dia ban hoat.dongqo MCLT quy ngdy 01 ngay Khong X X
mot tinh theo quy dinh cua dinh
hién chuong cua t6 chirc
Thu tuc théng bao t6 chuc
quyén gop dé thuc hién hoat
dneipnasing b 0| g |
19 g6p khong thudc quy dinh tai | ™ T | I | pgay | 01 ngdy Khong | x| x
diém a, diém b khoan 3 Diél} :
25 cua Nghi dinh s6
95/2023/Nb-CP
Tha tuc d& nghi cip chung
nhan dang ky hoat dong ton 60 60 . A
2011 012632 gido cho to chic co dia ban MC ngdy | ngiy 60 ngay Khong x x
hoat dong & mot tinh
Thu tuc thong bao nguoi dugc Khong |,
21 1.012631 ph()ng phﬁm hoac suy ct lam| MC quy ngéy 01 ngéy Kh@l’lg X X
churc sac doi véi cac truong hop dinh




‘. . £ Thuc hién
. ... | Thoi han giai quyét e
Thoi han giai . g " qua dich vu
Co uyét cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet 5 S Noi % A %
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
quy dinh tai khoan 2 Diéu 33 cua
Luat tin ngudng, ton giao
Thu tuc thong bao huy két qua
phong pham hogc suy ctr chic Khong 01
22 sac do1 véi cac truong hop quy | MC quy . 01 ngay Khong X X
1012630 dinh tai khoan 2 Diéu 33 cua dinh ngay
Luat tin ngudng, ton gido
Thu tuc dang ky nguoi dugce b6
nhiém, bau cu, suy cu lam
chirc viéc ddi voi cac truong 20 20 ‘ )
23 11.012629 | hop quy dinh tai khodn 2 Didu | ™MC | ngay | ngay |20ngay Khong | x| x
34 cua Luat tin ngudng, ton
giao
Thu tuc dang ky nguoi dugce bd
nhiém, bau CIZ}', suy cu lém
chtrc viéc cua to chue duogc cap 20 20
24 chimg nhén dang ky hoat dong | MC < <1 20nea Khong X X
1.012628 ton giao co dia ban hoat dong & ngay | hgay 8
mot tinh




‘. . £ Thuc hién
L. ... | Thoi han giai quyét e
Thoi han giai a gt qua dich vu
Co uybt cua cac co’ quan (sau buu chinh
M Linh vue/Thii tuc hanh ché 1 cit gidm) Phi, 1¢ u e
TT , cve , cong ich
TTHC chinh giadi phi = -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi £ % X
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
Thu tuc thong bao vé ngudi
duoc bo nhiém, bau cu, suy ctir Kho
\ , Y A ong
75 lam chtic vige doéi véi cac MC quy 01 o1 Khong X X
1.012626 | truong hop quy dinh tai khoan . ngay |nej
A ) Ay oot ~ dmh gay
2 Di€u 34 cua Luat tin ngudng,
ton gido
Thﬁ tuc théng bao vé ngudi duoc
bd nhiém, bau cu, suy cu lam Kho
R 2 ong
churc vige cta t6 chic dugce cap 01 |01 o
26 . N , N MC quy . Khong X X
chung nhan dang ky hoat dong . ngay | noa
NP N dinh gay
ton giao céd dia ban hoat dong &
mot tinh
Thu tuc thong bao két qua bod
nhiém, bau cu, suy cu nhfmg
nguoi lanh dao t6 chirc clia to Khong |, o1
27 1012624 CI}IIC d’u’qc cap chlmg_ ,nharll MC quy ngdy | ngiy Khong X X
dang ky hoat dong tén gido cod dinh
dia ban hoat dong & mot til:lh
theo quy dinh tai khodn 7 Picu
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‘. . £ Thuc hién
. ... | Thoi han giai quyét e
Thoi han giai . g " qua dich vu
Co uyét cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi £ % X
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
34 cua Luat tin ngudng, ton
giao
Thu tuc thong bao két qua bo
nhiém, bau cur, suy cur nhiing
nguoi lanh dao t6 chirc doi voi Khong 01
28 || o126 | 10 chifc ton gido c6 dia ban| MC | quy | o1 Khéng | x X
' hoat dong & mdt tinh theo quy dinh 83y | ngay
dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido
Thu tyc théng bao két qua bo
nhiém, bau Clil’,q suy ch, nhfrng
nguoi lanh dao t6 churc doi vai to Khong 01
29 1012621 chuc ton gido truc thude co6 dia| MC quy | s 01 . Khong X X
' ban hoat dong ¢ mét tinh theo dinh 84y | ngay
quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton giao
Thu tyc thong bao thuyén Khong 01
30 1.012620 chuyén chuc sac, chuc viéc,| MC quy | o 01 . Khong X X
' nha tu hanh dinh | "8Y | ngay
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‘. . £ Thuc hién
. ... | Thoi han giai quyét e
Thoi han giai . g " qua dich vu
Co uyét cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v -
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet 5 S Noi % A %
quy cat vu phoi hop nhan | ket
dinh | gidm : gidi quyét ho so' | qua
Thu tyc thong bao cach chuc,
bai nhiém chuc sac, chuc viéc n
d6i véi cac truong hop quy dinh Khong 01 |01 Kho
3111012619 | tai khoan 2 Pidu 33 va khoan2 | M | 9% | hoay | os ong | x| X
A . o N dinh gay
Di€u 34 cua Luat tin ngudng,
ton gido
Thu tuc thong bdo cach chire,
bai nhiém chirc viée cua to chirc Khong 01
32 1012617 duoc cap chung nhan dang ky | MC quy | s 01 . Khong X X
' hoat dong ton gi4do cé dia ban dinh g4y | ngay
hoat dong & mot tinh
Thu tuc ding ky mé 16p boi
33 1012616 dudng vé ton gido cho nguoi | MC n3g n3g 30 ngay Khong X X
' chuyén hoat dong ton gido 83y 83y
Thu tuc thong bao danh muc hoat R
dong ton gido ddi voi to chirc ¢6 Khong 01 |01
34 | 1.012615 | .7 >, N n o aox | MC quy . Khong X X
dia ban hoat dong ton gido & nhicu dinh | D&Y | ngay
huyén thuc mot tinh :
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‘. ... | Thoi han giai quyét Tht.rc. hi¢n
Thoi han giai . g " qua dich vu
Co uybt cua cac co’ quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché 1 cat giam) Phi, 1€ A
TT , coe , cong ich
TTHC chinh giadi phi v "
4. | Theo | Sau . ~a: | COquan Tiep | Tra
quyet < Sé Noi ‘. % X
quy cat vu phoi hqp npan ket
dinh | gidm : gidi quyét ho so' | qua
Thu tuc thong bao danh muc
hoat dong ton gido b6 sung doi Khong 01
35 |1.012613 | v6i t6 chic 6 dia ban hoat| MC | quy | . o1 Khong | x X
dong ton gido & nhidu huyén dinh | "% |ngay
thudc mot tinh
Thu tuc thong bao té)thl:l’C hoi
nghi thuong nién cta to chirc ton Khong 01
36 | | 012608 | €40 1 chiic ton gido truc thude | MC | quy | 01 Khong | x | x
' c6 dia ban hoat dong & nhiéu dinh | "8 |ngay
huyén thugc mét tinh
This tyc d& nghi t6 chic dai hoi
cua to chirc tOn gjéo, t0 churc t@n
gido truc thudc, t6 chire dugc cap 30 30 . R
3711012607 chimg nhan ding ky hoat dong MC ngay | ngay |30ngay Khong x x
ton giao co dia ban hoat dong &
nhicu huyén thugc mét tinh
Thu tuc dé nghi td chirc cudc 18
38 ngoai co s ton gido, dia diém MC 30 30 30 ng? Khéng X X
1.012606 | hop phap di ding ky c6 quy ngdy | ngay |°° &%
mo t0 chiuc & nhiéu huyén
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TT

Ma
TTHC

Linh vuc/Thu tuc hanh
chinh

Co

ché

gidi
quyét

Thoi han giai
quyét

Thoi han giai quyét
cuiia cac co quan (sau
cat giam)

Theo

quy
dinh

Sau
cat
giam

Sé Noi

Co quan

phéi hep
gidi quyét

Phi, 18

phi

Thue hién
qua dich vu
buu chinh
cong ich

Tiép | Tra
nhin | ket
ho so' | qua

thuoc mét tinh hodc & nhiéu
tinh

39

1.012605

Thu tuc dé nghi giang dao ngoai
dia ban phu trach, co s¢ ton
gi4o, dia diém hop phap di ding
ky c6 quy mé t6 chirc ¢ nhiéu
huyén thudc mot tinh hoac &
nhiéu tinh

MC

30
ngay
30
ngay

30 ngay

Khong

40

1.012604

Thu tuc thong bao vé viée tiép
nhén ti tro caa td chirc, ca nhan
nuoc ngoai dé hd tro hoat dong
dao tao, bdi dudng vé ton gido
cho nguoi chuyén hoat dong ton
gi4o; stra chira, cai tao, nang cép,
xay dung méi co so ton gido; to
chtic cac nghi 1& ton gido hoic
cudc 1¢ ton giao; xuét ban, nhap
khau kinh sach, van héa pham
ton gido, dd dung ton gido cua to
chirc ton gido, to chirc ton gido

MC

Khong
quy
dinh

01
ngay

01
ngay

Khong
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Thoi han giai

Thoi han giai quyét

Thue hién
qua dich vu

Co quybt cia cac co’ quan (sau buu chinh
— Ma Linh vuce/Thi tuc hanh che cat giam) Phi, 1¢ cong ich
TTHC chinh giadi phi v "
quyét Theo Sz}u Sé Noi Co’A’ quan Tleip Tl;a
quy cat : phoi hop nhan | ket
dinh | giam Vi giai quyét ho so | qua

truc thude co dia ban hoat dong &
mot tinh

Ghi chii:  Noi tiép nhan hd so: Trung tim Phyc vu hanh chinh c6ng tinh Bic Giang;
Dia chi: Tru s& Lién co quan, Quang trudng 3/2, Thanh phd Bic Giang, tinh Bic Giang,
Website: http://hcc.bacgiang.gov.vn; S6 dién thoai 18 tan/tdng dai: (0204) 3531.111 — (0204) 3831.818




(Ban hanh kém theo Quyét dinh sé
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Phu luc IT
DANH MUC THU TUC HANH CHINH MGI BAN HANH LINH VU'C TON GIAO

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN ,
/7/2024 cua Chu tich UBND tinh Bdc Giang)

/OD-UBND ngay

PHAN 1. DANH MUC THU TUC HANH CHINH

‘. . A, oo Thuc hién
. ... | Thoi han giai quyet cua e
Thoi han giai . Z qua dich vu
Co quyé ¢ cac co quan (sau cat buu chinh
— Linh vyc/Thi tuc hanh ché giam) Phi, 1¢ |~ 5no ich
TTHC chinh giai Th S Phi phi Tié Trd
quyeét €o au M|l co quan phdoi P ’n
quy cat Noi h {0 quvét nhan | ket
dinh | gidm | wvu op gt quy ho so | qua
Thll tuc t}lor}g bag mo 16p boi Khéng
1 dudng v€ ton gido theo quy MC u 01 01 Khon X X
dinh tai khoan 2 Diéu 41 Luat quy ngay | ngay &
: dinh
tin ngudng, ton giao i
Thu tyc thong bao danh muyc
hoat dong ton gido doi voi tod Khong 01 01
2 1.012602 | chirc co dia ban hoat dong tén | MC quy | o nod Khong X X
gifjo & nhiu xa thudc mot dinh | "8 | D&Y
huyén
Thu tuc thong bao danh myc Khong 01 01
3 1.012601 | hoat dong ton gido b6 sung doi | MC quy | o nod Khong X X
vi to chire ¢6 dia ban hoat dong dinh gay gay
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Thoi han giai Thoi han giai quyét cia qTxl:Idcichl:?u
Co qu).ré' ¢ cac co quan (sau cat buu chinh
Ma Linh vue/Thii tuc hanh ché giam) Phi, 1¢ N
TT , NS , cong ich
TTHC chinh giai - phi v "
quyét | Theo Sz:u Phoj.lg Co quan phoi TleAp Tl;a
quy cat Noi h o & nhan | két
dinh | gidm | vu op glal quye ho so | qua
ton gido ¢ nhiéu xa thudc mot
huyén
Thu tuc thong bao t chirc hoi
nghi thuong nién cua t6 chuc ton Khong 01 01
4 1.012601 | &40, t chire ton gido tryc thuge | MC quy \ \ Khong X X
cd dia ban hoat dong & mot dinh ngay | hgay
huyén
Thu tuc @& nghi t6 chtc dai hoi
ctia to chire ton gido, to chirc ton
5 gi,éo trye thudc, t6 chirc duge MC 25 25 18 UBND huyé¢n: Khé X X
1.012599 | cép chimg nhan ding ky hoat ngay | ngay | ngay 7 ngay ong
dong ton gido co dia ban hoat
dong & mot huyén
Thu tuc dé nghi to chirc cudce 18
6 | 1.012598 | ngoai co s ton gido, dia diém MC 25 25 18 UBND huyén: Khén X X
hop phap dé dang ky c6 quy mo ngay | ngay | ngay 7 ngay &
t0 chirc & mot huyén
7 Thi tuc dé nghi giang dao ngoai MC 25 25 22 UBND huyén: Khén X X
1.012596 | dia ban phu trach, co so ton gido, ngay | ngay | ngay 3 ngay &
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Thoi han giai quyét ciia Thye hi¢n
Thoi han giai 1 1an glal quyet ¢ qua dich vu
Co £ cac co quan (sau cat ,
. . N . f quyet . . . | buu chinh
Ma Linh vuc/Thu tuc hanh ché giam) Phi, 1¢ Ao
TT . ; cong ich
TTHC chinh giai Th S Phi phi Tid —
quyét co au ol co quan phdi P ’n
quy cat Noi h {30 quvét nhan | két
dinh | gidm | vu op g1t quy ho so | qua
dia diém hop phap da dang ky c6
quy mo t6 chirc @ mot huyén
Th tuc thong béo t6 chirc quyén
g0op ngoai dia ban mot xa nhung
trong dia ban mc}t,huyén, quan, Khon
8 | 1.012503 | thi x& thanh phé thuoe tinh, | . |" U1 01 | 01 Khone | x| x
thanh phé thudc thanh phé truc WY1 ngay | ngay &
R \ \ o dinh
thudce trung wong cua co so tin
nguong, to chirc ton gido, to
chirc ton gido truc thudc

Ghi chii: Noi tiép nhan hd so: Bo phan Tiép nhan va Tra két qua cip huyén.
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
A. THU TUC HANH CHINH CAP TINH

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thwe hién:

- Budc 1: T6 chirc dwoc cip chimg nhan dang ky hoat dong tn gido co dia ban
hoat dong & mot tinh du diéu kién theo quy dinh tai Diéu 21 cua Lut tin nguong, ton
gigo gtri ho so dé nghi cong nhan t6 chic ton gido dén S Noi vu.

- Bude 2: S6 Noi vu xem xét hé so d& nghi, truong hop hd so chua déy du, hop
1€, S6' N6i vy huong dan tryc tlep hodc théng béo qua thu dién tix, tin nhan dién thoai
hodc van ban cho 6 chire dugc cip chimg nhan dang ky hoat dong ton gido dé b sung,
hoan thién hd so. Truong hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budec 3:

+ S& Nbi vu phdi hop véi cac co quan lién quan thadm dinh hod so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhén dén cap tinh cin ctr T trinh cia So No6i vu céng nhan hodc
khong cong nhan t6 chirc t6n gido c6 dia ban hoat dong & mot tinh va giri két qua
giai quyét vé Trung tdm Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va tra
két qua cua SO Noi vu dé tra cho t6 chuc. Truong hop khong cong nhan phai tra
101 bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:
~ Nop hé so truc tiép tai Trung tAm Hanh chinh cong cua tinh hoic B phin
Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat
hodc qua Cong dich vu cong truc tuyén.
~ SoNoivu tiép nhan ho so dé nghi, co Giéy tiép nhén hé so va hen ngay tra
ket qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.
¢) Thanh phan, s6 lwong hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Vin ban tom tit qué trinh hoat dong cua to chue tir khi dugce cp chimg
nhan dang ky hoat dong ton gido;
+ Danh séach, so yéu Iy lich, phleu 1y lich tu phap (cap trude thoi diém nop

hoé so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhimg ngudi du kién lanh dao t6 chc;

+ Ban tom tat gigo 1y, gido luat, 18 nghi;



21

+ Hién chuong cua t6 chuc;

+ Ban ké khai tai san hop phap ctia t6 chic;

+ Gidy to chirng minh ¢ dia diém hop phap dé dat tru so.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhin du ho so dé nghi hop 1&.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc dugc cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh.

e) Co quan thue hién thu tuc hanh chinh:
- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan cép tinh.
- Co quan truc tiép thue hién thi tuc hanh chinh: S& Ndi vu.

g) Két qua thwe hién thi tuc hanh chinh: Quyet dinh céng nhan t6 chirc
t6n gido hodc van ban tra 101 vé viéc khéng cong nhan to chirc ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

-Pé nghi cong nhén t6 chirc ton gido (Mau B9, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

- Quyét dinh vé viéc cong nhan to chirc ton gido (Mau A2, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tir da 05 nam trd 1én ké tir ngay duogc cép
chimg nhin dang ky hoat ddng ton gido.

- C6 hién chuong theo quy dinh tai Piéu 23 cta Lut tin ngudng, ton gido.

- Ngudi dai dién, nguoi lanh dao to chure la cong dan Viét Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap dung
bién phap xu ly hanh chinh trong linh vyc tin ngudng, ton giao; khong c6 an tich
hodc khong phai 1a ngudi dang bi budce tdi theo quy dinh cua phép ludt vé to tung
hinh su.

- C6 co cau t6 chirc theo hién chuong.

- Co tai san doc 1ap voi céd nhan, t6 chure khac va tu chiju trach nhiém béng
tai san cua minh.

- Nhan danh t6 chirc tham gia quan h¢ phéap luat mgt cach doc lap.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay....... thang...... nam

PE NGHI

Cong nhan to6 chirc ton gido

Kinh gui: ........ @, ...

Tén t6 chirc dé nghi (chit in hoa): .........oovvveiieeiiieeeiil (

pé nghi cong nhén td chirc ton gido v6i cac ndi dung sau:
Tén to chirc ton g140 (Chit in hoa): ...
Tén giao dich quoc 1€ (U CO): oo
TIU SG CUA 10 CHIIC: wveeveeeeeeeeeeeee e se s eee e
TEN tON ZIAO: oeieiviieeiiiietie ettt ettt v saae e saeeeeans

Nguoi dai dién:

SHO VATRN: o
- Tén goi trong ton giao (NEU CO): ovevveveeeeeeeereeeeeeeeene.
= SO CMTND/CCCD: ..o
- Chtrc vu, phém Vi (néu CO). trrreeeeeiee et
SO TUONE N AO: ..o
Dia ban hoat dong cua to chirc tai thoi diém dé nghi: ...............
CO CAU O CITTC: ovvvveeeeeeeeeee e eee ettt eeseee e e

Mau B9

Vin ban kém theo gdm: Vin ban tom tat qua trinh hoat dong cua t6 chuc tir khi duoc
cip ching nhan ding ky hoat dong ton gido; danh sach, so yéu 1y lich, phiéu 1y lich tu
phap, ban tém tét qua trinh hoat dong t6n gido cua nguoi dai dién va nhimg nguoi du
kién lanh dao t6 chtrc; ban tom tit giao ly, giao lut, 1& nghi; hién chuong cua t6 chuc;

ban ké khai tai san hop phap cua to chirc; gidy to chimg minh c6 dia diém hop phap dé

dat tru so.

TM. TO CHUC
(Ky, ghi r6 ho tén, chirc

Vi)

(1) Pia danh noi co try sé cta to chire.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi dé nghi cong nhan
t6 chirc ton gido c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan déan cap tinh ddi v6i dé nghi
cong nhan to chire ton gido c6 dia ban hoat dong 6 mot tinh.

@) Tén to chire di duoc cap ching nhan ding ky hoat dong ton gio.
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Mau A2

............. M CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

QUYET PINH
Ve viéc cong nhan to chirc ton giao

Can cit Piéu 21 va Piéu 22 cia Ludt tin nguedng, tén gido ngay 18 thing
11 nam 2016;

Can cir . (5)

Theo dé nghl cua .

QUYF:T PINH:

Piéu 1. Cong nhan t6 chirc t6n gido:
Tén to chirc ton gido (ChT iN N0A): ....eeveeeeeeeeeeeeee e
Tén giao dich qUOC t& (EU CO): vuvrveeeeeee e,
Tru 8O cla tO CATC tON GIAO: ..o
TEN TON ZIAO: 1.vveeineiieeiieeteeetee e etee et e et e e et e e e e e e e s e essaesaeeessseeenseeennseens
Nam hinh thanh tai VIEt Nam: ....ccoooooee e
Ton chi, muc dich hoat @ONE: ......c.coovviiiiiiieeee e
CO CAU O CRUICT oot
Dia ban hoat AONG: .....oooiiiieiiee e
Pitu 2. ....... © duoc hoat dong ton gido theo quy dinh clia phap luat Viét Nam
va Hién chuong cua t0 chirc da duoc co quan nha nudc ¢ tham L quyén chip thuén.
Piéu 3. (hiéu luc cua Quyet dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

No.i nh.dn: ------- (4) lllllll
- Nhu Diéu 3; ~ 71 74
-Luu: VT,....... (Chir ky, dau)

M) Co quan quan Iy nha nuée vé tin ngudng, ton gido & trung wong ddi voi viée cong nhan t6
chure c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i voi viée cong nhan to
chirc c6 dia ban hoat dong & mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

©) Pja danh noi ban hanh Quyét dinh.

@ Tha tredng co quan nha nudc ¢6 tham quyén ban hanh Quyét dinh.

® Vian ban quy dinh chirc ning, nhiém vu, quyén han va co cau t chirc cia co quan ban hanh Quyét dinh.

©) Tén t6 chirc ton gido dugce cong nhan.
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2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO CHUC
TON GIAO CO PIA BAN HOAT PONG O MOT TiNH
a) Trinh ty thuc hién:

-Budc 1: To chirc ton gido c6 dia ban hoat dong & mot tinh khi stra doi hién
chuong gtri ho so dang ky dén S& Noi vu.

- Budc 2: S6 Noi vu xem xét hd so ding ky, truong hop hd so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hoic thong bao qua thu dién tir, tin nhan
dién thoai hodc vin ban cho t6 chitc ton gido dé bd sung, hoan thién ho so. Trudong
hop tir chéi tiép nhan, giai quyét ho so phai néu rd 1y do. Thoi gian hoan thién ho
so khong tinh vao thoi han giai quyét.

- Budec 3:

+ S Noi vu phdi hop véi cac co quan lién quan thim dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cin c& To trinh ctia S& Noi vu chép thuan hoac
khong chip thuan hién chuong stra d6i va gui két qua giai quyet vé Trung tam
Hanh chinh cong cua tinh hodc B phén Tiép nhén va tra két qua caa So Noi vu
dé tra cho t6 chirc. Truong hop tir chdi dang ky hién chuong sira doi phai tra 1oi
bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop hd so tryc tiép tai Trung tim Hanh chinh céng cua tinh hodc B phan
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, co Giéy tiép nhan hd so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong sira doi.

- S6 lugng hd so: 01 (van ban).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so ding ky hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chuc ton gido c6 dia ban
hoat dong & mot tinh dang ky stra do1 hién chuong cua to chic.

e) Co quan thye hién tha tuc hanh chinh:
- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan cép tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
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g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 11 chap thuan hodc
khong chap thuan cho t6 chirc ton gido dugce stra doi hién chuong.
h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Dang ky stra d6i hién chuong (Mau B10, Phu Iyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B10
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
@ .., ngay.....thang......nam......
DANG KY
Stra doi hién chwong
Kinh gui: .......... @

Tén t6 chire ton gido (chir in hoa):.... ...
Tru s& clia to chire tOn GIA0:......ovii e
Nguoi dai dién:
-Hovaten:. ...
- Tén goi trong ton giao (N€U €O):..vvvuniviiiiiiiiiii e,
= SO CMTND/CCCD: .ottt ettt e

Pang ky sira doi hien chwong véi cac ngi dung sau:

Noi dung stra doi:

Van ban kem theo: Hién chuong stra doi.

TM. TO CHUC
(Chir ky, dau)

) Pia danh noi ¢6 tru s& cta to chire ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi viéc sira doi hién
chuong cua t6 chirc ton gido co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dén cap tinh d6i véi
viéc sira ddi hién chuong cuatd chuc ton giao co dia ban hoat dong 6 mét tinh.
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3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP,
HQP NHAT TO CHUC TON GIAO TRUC THUQC CO DPIA BAN HOAT
PONG O MOT TINH

a) Trinh tu thwe hién:

- Buéde 1: T6 chirc ton gido, to chire t6n gido truc thudc trude khi thanh lap,
chia, tach, sap nhap, hop nhat t6 chirc ton gido tryc thudc cé dia ban hoat dong &
mdt tinh c6 trach nhi€ém guri ho so dé€ nghi dén S& No61 vu.

- Budc 2: SO Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu hudng dan tryc tiép hodc thong bao qua thu dién ti, tin nhan
dién thoai hodc vin ban cho td chirc dé bd sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can ctr To trinh cia S& No1 vu chép thuan hoac
khong chap thuan vé viéc thanh 1ap, chia, tach, sap nhap, hop nhat va guri két qua
giai quyéet vé Trung tam Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va tra
két qua cua S& Noi vu dé€ tra cho to chure. Truong hop khong chap thuan phai tra
161 bang van ban va néu 10 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Ti€p nhan va trd két qua cua S Noi vy; qua dich vu buu chinh cong ich; qua thué
dich vu ctia doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phéap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, co Gidy tiép nhin ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay ti€ép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Vin ban tom tit qua trinh hoat ddng cua to chirc ton gido truc thudc trude
khi chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu Iy lich, phiéu 1y lich tu phap (cap trudc thoi diém nop
ho so khong qué 06 thang), ban tom tat qua trinh hoat dong ton gido cua nguodi
dai dién va nhitng nguoi du kién 1anh dao t6 chire ton gido truc thudc;

+ Hién chuong cua t6 chure ton gido truc thudc (néu co);

+ Ban keé khai tai san hop phap cua t6 chire ton gido truc thudc;
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+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.
- S6 luong ho so: 01 (bo).
d) Thoi han gidi quyét: 60 ngay ké tir ngay nhan dit hd so dé nghi hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, t6 chic
ton gido tryc thude thanh 1dp, chia, tach, sap nhap, hop nhat té chirc ton giao truc
thudc co6 dia ban hoat dong & mdt tinh.

e) Co quan thue hién thu tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Van ban tra 101 chip thuan hofic
khong chap thuan thanh 1ap, chia, tach, sép nhap, hop nhat t6 chirc ton gido truc thude.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

-pé nghi thanh ,1€1p t6 chure ton gido truc thude (Mau B13, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Dé nghi chia, tdch, sap nhap hodc hop nhat to qhﬁ:c ton gido tryc thudc
(Mau B14, Phuy lyc ban hanh keéem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

-Yéu cau: Sau khi dugc Uy ban nhéan dan cap tinh chap thuan, t6 chirc ton
giao, t6 chire ton giao tryc thude c6 van ban thanh 1ap, chia, tach, sap nhép, hop
nhat to churc ton gido truc thudc.

o Hét thdi han 01 nam ké tir ngay duoc Uy ban nhan dan cip tinh chap thuan,
néu to churc tc}n giéo, to churc ton gido tryc thudc khong tl,lémh lap, Chia, tach, sap
nhdp, hgp nhat t6 chuc ton gido truc thudc thi van ban chéap thuén hét hi¢u luc.

- Piéu kién: T6 chuc ,ténw gido, to chuc ton gido truc thudc duge thanh lép,
chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudc khi dap tirng du cac di¢u
kién sau day:

+ Hién chuong cla t6 churc ton gido co6 quy dinh vé viéc thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chirc ton giao truc thude.

+ Hoat dong cua to chirc ton gido truc thqéc trude khi chia, tach, sap nhap,
hop nhat khong thudc truong hop quy dinh tai Dicu 5 cua Luat tin ngudng, ton gido.

+ Co dia diém hop phap dé dat tru so.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NP-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay....... thang...... nam.....

PE NGHI
Thanh 1ap to chirc ton gido truc thugc

Kinh gui: ........ @, ...

Tén t6 chuc ton gido hodc t chirc ton gido truc thudc (chit in hoa): ..................
U SO i et et e ee e e e e e e et e e e e e e e r e e e e e ———
Pé nghi thanh lap té chirc ton gido true thude véi cac ndi dung sau:

Tén to chirc ton gido truc thude du kién thanh IAP: ......co.ovvevveveeeeeeeeeeeeees
Dia diém du kién dit tru s& cua td chic ton gido tryc thudc sau khi thanh

Nguoi dai dién cta to chire ton gido truc thudc du kién thanh 1ap:
- Ho va tén: ettt eeeeeeeeeeeeeaatatteeeea e bbbetb——eeaa———tateaeeee e ttareaaeeeenannraaes
- Tén got trong ton glao (NEU COY: eovreeeeeeeee e
= SO CMTND/CCCD: .o
- Chtrc vu, phém Vi (néu CO). ettt ettt e et e e e e et e e ra e e e e earaeas
Dia ban hoat d0ng ton GIA0: .........cveiiiiiiiniiii e,
S6 luong tin 6 cua to chuc ton gido truc thudc tai thoi diém thanh lap:...............
CO CAU O CHTC, vt e e
LY do thanh JAD: ..eeeeeeeieeeeee e et

Vin ban kém theo gdm: Danh séach, so yéu Iy lich, phiéu 1y lich tu phap, ban tom tat qua
trinh hoat dong ton gido cua nguoi dai dién va nhiing ngudi du kién lanh dao t6 churc
ton gido truc thudc; hlen chuong cta t6 chirc ton gido tryc thude (néu co); ban ké khai
tai san hop phap cta to chirc ton gido tryc thudc; gidy to chimg minh c6 dia diém hop
phap dé dit tru so.

TM. TO CHUC®
(Chit ky, ddu)

() Pia danh noi c6 tru sd cua td chic tdn giao hodc td chure ton giao truc thude dé nghi thanh
lap to chuc tén giao truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi véi dé nghi thanh 1ap to
chure ton gido truc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi
dé nghi thanh 1ap t6 chuc ton giao tryc thudc co dia ban hoat dong & mot tinh.

@) T6 chirc ton giao hodc t6 chirc ton gido truc thudc.



30

Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

W ngay... ... thang...... nam.....

PE NGHI
Chia, tach, sap nhap hoac hop nhat té chirc ton gido trwe thudc

Kinh gui: ........ @, ...

Tén to chirc ton gido hodc to chirc ton gido truc thudc (chit in hoa):

Pé nghi chia, tach, sap nhap hoic hop nhit
to chirc ton gido trire thudc véi cac ndi dung sau:

1. Ly do chia, tach, sap nhap hodic hop nhat: .........c.ooeevoeeeeeeeeeeeeeeeeee e
2. T6 chure ton gido truc thudce trude khi chia, tach, sap nhap hoic hop nhat:
TN 1O CRTC oo
U SO i ettt e e et e e e e e e e et e et te e e e e e ————————
Dia ban hoat dong ton gido: ......c.cceeevvvevvreennnne. S6 luong tin d6 ......coveeeeeene.
CO CAU O CHTEC, vt e et e
Nguoi dai dién:

S HO VA TRN: oo

- Tén goi trong ton IA0 (NEU CO): .vuveveeeeeeeeereeee e

= S6 CMTND/CCCD: .ouviriiereiriieeeesse st

- Chtrc vu, phém Vi (néu CO). ettt ettt e e e et et eaanaeas
3. Tb chirc ton gido truc thudce sau khi chia, tach, sap nhap hoic hop nhat:
TN 1O CRTC e ee e
U SO i et e e ee e e e e e e et e e te e e e e e ————————
Dia ban hoat dong ton gido: ......c.cceeevvvevvreennnne, SO luong tin d6 ......coveeeeeene.
CO CAU O CHTEC, vt e et
Nguoi dai dién:

S HO VA TEN: e ——————

- Tén goi trong ton IA0 (NEU CO): w.veeeveeeeeeeeeeeeeee e

= S6 CMTND/CCCD: covvorieeeiriieceeesi st

- Chtrc vu, phém Vi (néu CO). trriee ettt e et e e et e e ra e e e e enaaeas
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Vin ban kém theo gdm: Vin ban tém tit qua trinh hoat dong ctia t6 chirc ton gido
truc thudc trude khi chia, tach, sap nhap, hop nhét; danh sach, so yéu 1y lich, phiéu ly
lich tu phap, ban tom tat qua trinh hoat dong ton gido cuia nguodi dai dién va nhitng nguoi
du kién 14anh dao td chirc ton gido truc thudc; ban ké khai tai san hgp phap cua t6 chure
t6n gido truc thudc; gidy to chimg minh ¢ dia diém hop phap dé dit tru sé; hién chuong
ctia to chirc ton gido truc thude (néu co).

TM. TO CHUC®
(Chit ky, déu)

(M Pia danh noi cb tru so cua té chire ton gido hodc to chuc ton gido truc thudc dé nghi chia,
tach sap nhap hodc hop nhét to churc ton gido truc thude.

2 Co quan quan ly nha nude vé tin ngudng, t6n gido & trung wong ddi voi dé nghl chia, tach,
sap nhap, hop nhét t6 chirc ton gido truc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan
dan cép tinh dbi voi dé nghi chia, tach, sap nhap, hop nhit o chirc ton gido truc thudc co dia
ban hoat dong & mat tinh.

@) T§ chirc ton giao hodc t6 chirc ton gido truc thudc dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC CHUA
PUQC XOA AN TIiCH

a) Trinh tu thwe hién:

- Budc 1: T6 chirc t6n gido, to chiic ton gido truc thudc trude khi thuyén
chuyén chirc séc, chie viée, nha tu hanh 1a nguoi dang bi budc toi hodc chua duoc
x0a an tich c6 trach nhiém gtri hd so dang ky dén So No6i1 vu noi du kién thuyén
chuyén dén.

- Buédc 2: S& Noi vu xem xét hd so ding ky, truong hop hd so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho t chitc dé bd sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thdi han giai quyét.

- Budc 3:

+ 86 Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cin c& To trinh ctia S& Noi vu chép thuan hoac
khong chap thuan dang ky thuyén chuyén va gtri két qua giai quyét vé Trung tim
Hanh chinh cong cua tinh hodc B phén Tlep nhan va tra két qua cua S6 Noi vu
dé tra cho t6 chirc. Truong hop khong chép thuan phai tra 101 bang van ban va néu
10 1y do.

b) Cach thire thue hién:

~ Nop hé so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhén va tra két qua ciia S6 Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, co Giéy tiép nhan hd so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong ho so:

- Thanh phan hd so: Vin ban ding ky (theo mau).

- S6 luong ho so: 01 (bo).

d) Thoi han gidi quyét: 30 ngay ké tir ngay nhan du ho so dang ky hop 1¢.

d) Poi twong thure hién thi tuc hanh chinh: T6 chuc t6n gido, to chic ton
giao truc thudc thuyén chuyén churce sac, chuc viée, nha tu hanh 1a ngudi dang bi
budc td1 hoac chua dugc x0a an tich.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.



33

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Van ban tra 1oi chap thuan hoic
khong chap thuan dang ky thuyén chuyén.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Ping ky thuyén chuyén chirc séc,~ chtrc viée, nha tu hanh 1a nguoi dang bi
budc t(:)i hodc chua dugc x06a an tich (Mau B22, Phu luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B22

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thing.....nam......

DANG KY
Thuyén chuyén chire sac, chire viéc, nha tu hanh
l1a ngwoi dang bi bugc toi hodc chwa dwge xéa an tich

U SO e

Pang ky thuyén chuyén chire sac, chire viéc, nha tu hanh
véi cac ndi dung sau:

Ngudi duge thuyén chuyén:
-Hovatén:...........

- Tén goi trong ton gido (NEU COY e,
= SO CMTND/CCCD: ... s
- Chtrc vy, pham Viw (MU CO) i e e e,
Ly do thuyén chuyen:...........cooiiiiiiiiiii e,
bia ban hoat dong ton gido trudce khi thuyén chuyén: .........................
bia ban hoat dong ton gido sau khi dugc thuyén chuyén déni.,
Thoi diém du kién thuyén chuyen: ...........cocooeeiiieeiie e,

TM. TO CHUC @
(Chir ky, déu)

M Pia danh noi ¢6 tru sé cia to chirc t6n gido hodc to chirc ton gido truc thudc.

@ Uy ban nhan dan cap tinh noi du kién chirc sic, chiic viéc, nha tu hanh thuyén chuyén dén.
®)T6 chire ton gido hoiic to chire ton gido tryc thudc thuyén chuyén chirc sic, chirc viée, nha tu
hanh.
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5. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thuc hién:

- Bude 1: Nguoi nudc ngoai cu tra hop phap tai Viét Nam c6 nhu cau sinh
hoat t6n gido tap trung tai co s& tén gido hoic tai dia diém hop phap khac guri hd
so dé nghi dén S& Noi vu noi c6 co so ton gido hodc dja diém dy kién sinh hoat
ton gido tap trung.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc van ban cho nguoi dai dién ciia nhom nguoi nude ngoai ¢6 nhu céu
sinh hoat ton gido tap trung dé bd sung, hoan thién hd so. Trudng hop tur chéi tiép
nhan, giai quyet ho so phai néu 10 ly do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budec 3:

+ S& Nbi vu phdi hop véi cac co quan lién quan thAm dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhén déan cap tinh can ctr To trinh cta S6 Noi vu chip thuan hodc
khong chép thuan vé viéc sinh hoat ton gido tap trung cua nguol nudc ngoai cu
tra hop phap tai Viét Nam va gui két qua giai quyét vé Trung tdm Hanh chinh
cong cua tinh hodc B phan Tlep nhén va tra két qua cua S& Noi vu dé tra cho tb
chtrc. Truong hop khong chap thuédn phai tra 161 bang van ban va néu ro 1y do.

b) Cach thire thue hién:

~ Nop hé so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhén va tra két qua ciia S6 Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong hd so:
- Thanh phan hd so:,
+ Vin ban dé nghj (theo mau);

+ Ban sao ¢6 chtng thuc gidy to chimg minh viéc cu trd hop phap tai Viét
Nam cua nguoi dai dién;

+ Van ban dong y cua nguoi dai dién co s6 ton gido hodc gidy to chimg
minh c6 dia diém hop phép dé sinh hoat ton gido tap trung.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.
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d) P6i twong thyc hién thii tuc hanh chinh: Nguoi dai dién ciia nhdm nguoi
nudc ngoai cu tri hgp phap tai Viét Nam c6 nhu cau sinh hoat ton gido tap trung.
e) Co quan thye hién tha tuc hanh chinh:
- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan vé viéc sinh hoat ton gido tap trung cua ngudi nudc ngoai cu
trt hop phap tai Viét Nam.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi sinh hoat ton giao tap trung cua nguoi nude ngoai cu tri hop phap
tai Viét Nam (Mau B36, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B36
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
@ .., ngay.....thang......nam......
PE NGHI
Sinh hoat ton gido tip trung cia nguoi nwdc ngoai
cu tru hgp phap tai Viét Nam
Kinh guri: .......... @

Nguoi dai dién:
Hovatén:............. Tén goi khac: ........... Nam sinh: ......... oo
Quoctich: .......coiiiiiiiieeeeee .. SO RO Chi€UL.cc e,

TON GIAO: ettt e et

Pé nghi sinh hoat ton gido tip trung ciia ngwdi nwréc ngoai
cw tra hgp phap tai Viét Nam véi cac ndi dung sau:

5 Lo
N1 dung sinh hoat ton GIA0: ........ooviiiiiie e e
TROT GIAN: s
Co s6 ton gido hodc dia diém dy kién sinh hoat ton o 10 L
S6 luong nguoi tham @Ia: .........oooeeeeeee e
Hinh thirc t6 chirC: ... . B e,

Vin ban kém theo gdm: Ban sao ¢ chimg thuc gidy to chimg minh viéc cu trit hop phap
tai Viét Nam cua nguoi dai di€n; van ban dong y ciia nguoi dai dién co sd ton gido hodc gidy
to chimg minh c6 dia diém hop phap de sinh hoat ton gido tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

MPia danh noi ¢6 co sd t6n gido hodc dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip tinh noi c6 co sé ton gido hodc dia diém hop phap dé sinh hoat t6n gido
tap trung.

@ Tryec tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU
TRU HQP PHAP TAI VIET NAM

a) Trinh tu thwe hién:

- Budc 1: Trudc khi thay doi nguoi dai dién, nhom sinh hoat ton gido tap
trung ctia ngudi nude ngoai cu tri hop phap tai Viét Nam c6 trach nhiém giri ho so
dang ky thay d6i nguoi dai dién dén S¢ Noi vu noi c6 dia diém sinh hoat ton gido
tap trung.

- Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho nhom sinh hoat ton gido tap trung cua nguoi nude
ngoai cu trii hop phap tai Viét Nam dé bd sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Nbi vu phéi hop V(i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dén cip tinh cin ct To trinh ctia S& Noi vu chap thuan hoic
khong chap thuin vé viéc thay d6i nguoi dai dién ciia nhém sinh hoat ton gido tap
trung cua nguoi nudc ngoai cu tri hop phap tai Viét Nam va gui két qua giai quyet
vé Trung tAm Hanh chinh cong cta tinh hoic Bo phin Tiép nhdn va tra két qua
ctia S& Noi vy dé tra cho nhom sinh hoat tén gido tap trung. Truong hop khong
chap thuan phai tra 16i bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop ho so tryc tiép tai Trung tAm Hanh chinh cong cua tinh hoic B phan
Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghi€p, ca nhéan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Nbi vu tiép nhan ho so dang ky, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, s6 lrong hd so:
- Thanh phén ho so:
+ Vin ban ding ky (theo mau);

+ Ban sao ¢6 chtng thuc gidy to chimg minh viéc cu tri hop phap tai Viét
Nam cua nguoi dai dién moi;

+ Bién ban hop bau, ctr ngudi dai dién méi (néu co).
- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dang ky hop 1¢.
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d) Pdi twong thuce hién thi tuc hanh chinh: Nhom sinh hoat ton giao tap
trung ciia nguo1 nudce ngoai cu tri hgp phap tai Viét Nam thay d61 nguoi dai dién
ctia nhom.

e) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thudn vé viéc thay doi nguoi dai dién cua nhom sinh hoat ton gido tap
trung cua ngudi nude ngoai cu trd hop phép tai Viét Nam.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Ping ky thay d6i nguoi dai dién nhoém sinh hoat t6n gido tap trung cua
nguoi nudc ngoai cu tri hop phap tai Viét Nam (Mau B37, Phuy luc ban hanh kem
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k)Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......
PANG KY

Thay ddi ngwoi dai dién ciia nhom sinh hoat ton gido tap trung
cia ngwdi nwée ngoai cw tru hgp phap tai Viét Nam

Kinh guri: .......... @

Tén nhém sinh hoat ton gido tAp trung: ........ccovviiiiiiiiiii e

TN tON ZIA0: .. ettt e e e e e
Ping ky thay ddi nguoi dai dién véi cic ndi dung sau:

Nguoi dai dién cli ciia nhom:

Ly do thay doi: ............ PP PP P PR
Du kién thoi diém thay d0i: .........ooiiii i,

Vin ban kém theo gom: Ban sao c6 ching thuc gidy to chirmg minh viée cu tra
hop phap tai Viét Nam cua nguoi dai dién mai; bién ban hop bau, ctir nguoi dai dién moi
(néu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

) Pja danh noi ¢ dia diém sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap tinh noi ¢6 dia diém sinh hoat ton gi4o tip trung ctia ngudi nude ngoai
) Nguoi dai dién méi cia nhom sinh hoat ton gido tip trung clia ngudi nudc ngoai.
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7. THU TUC PE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP
TAI VIET NAM TRONG PIA BAN MOT TINH

a) Trinh tu thwe hién:

- Bué6c 1: Trudce khi thay doi dia diém sinh hoat t6n gido tap trung trong dia
ban mét tinh, ngudi dai dién nhom sinh hoat ton gido tap trung cua nguoi nudce
ngoai cu tra hop phap tai Viét Nam c6 trach nhiém guri ho so dé nghi thay do6i dia
diém dén S& Noi vu noi c6 dia diém sinh hoat ton gido tap trung.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho ngudi dai dién nhom sinh hoat ton gido tap trung cua
nguol nudc ngoai cu tri hop phap tai Viét Nam dé b6 sung, hoan thién ho so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu 16 1y do. Thoi gian hoan
thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phéi hop V(i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhén déan cap tinh can ctr To trinh cta S6 Noi vu chip thuan hodc
khong chap thun vé viéc thay d6i dia diém sinh hoat ton gido tap trung cua nguoi
nude ngoai cu tra hop phap tai Viét Nam va guri két qua giai quyét vé Trung tim
Hanh chinh cong ctia tinh hoic Bo phan Tiép nhan va tra két qua cua S& Noi vu
dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Trudng hop khong
chép thuan phai tra 16i bang van ban va néu rd 1y do.

b) Cach thire thue hién:

Nop ho so tryc tiép tai Trung tAm Hanh chinh cong cua tinh hoic B phan
Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghi€p, ca nhéan hodc uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phin, so lwong ho so:

- Thanh phén ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
giao tap trung;

+ Vin ban chip thuin ctia ngudi dai dién co s6 ton gido ddi véi trudmg hop
sinh hoat ton giao tap trung tai co s¢ ton giao.

- S6 lugng ho so: 01 (bo).
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d) Thoi han gidi quyét: 30 ngay ké tir ngay nhan dit hd so dé nghi hop 18.

d) Poi twgng thuc hién thii tuc hanh chinh: Ngudi dai dién nhom sinh
hoat t6n gido tap trung cliia nguoi nudce ngoai cu tra hop phap tai Viét Nam khi
thay doi dia diém sinh hoat ton gido trong dia ban mot tinh.

e) Co quan thwe hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No6i vu.

g) Két qua thyre hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuén vé viéc thay ddi dia diém sinh hoat ton gido tap trung ctia ngudi
nudc ngoai cu tri hgp phép tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Dé nghi thay doi dia diém sinh hoat ton giao tap trung cua ngudi nudce ngoai
cu tr( hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh
$0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Cham nhét 10 ngay ké tu ngay dugc chép thuin dia diém moi, nhom sinh
hoat ton giao tép trung phai cham dut sinh hoat ton gido tai dia diém ct va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap tinh noi ¢ dia
diém sinh hoat ton gido tap trung cii.

1) Can cwr phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia ngwdi nwée ngoai cw tru hop phap tai Viét Nam

Kinh gui: .......... @
Tén nhém sinh hoat ton gido tap trung: ........cooviviiiiiiiiieie e
Ho vaténnguoidaidién:............................ Nam sinh:..................
Quéc 150¢] s S SO DO ChIBU: .o,
Noicutrital VIEt Nam:........cooiiiii i e,

TN tON ZIA0: . . ettt e e

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
véi cac ndi dung sau:

Ly do thay d0i: .....ovee it

Du kién dia diem MOT: «.en e e,
Dy kién thoi diém thay @01 .........oeirene et

Vin ban kém theo gdm: Gidy td chirng minh c¢6 dia diém hop phap méi dé lam noi
sinh hoat ton gido tap trung; van ban chap thudn ctia nguoi dai dién co sé ton gido doi
v6i truong hop sinh hoat ton gido tap trung tai co sé ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(1) Pja danh noi ¢ dia diém ngudi nudc ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap tinh noi dy kién dit dia diém sinh hoat ton gido tap trung méi.
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8. THU TUC PE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP
TAI VIET NAM DPEN PIA BAN TINH KHAC

a) Trinh tu thwe hién:

- Bu6c 1: Trude khi thay dbi dia diém sinh hoat ton gido tip trung dén dia
ban tinh khac, nguoi dai dién nhom sinh hoat ton gido tp trung cua nguoi nudce
ngoai cu tra hop phap tai Viét Nam c6 trach nhiém guri ho so dé nghi thay do6i dia
diém dén So Noi vu noi du kién dat dia diém moi.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho ngudi dai dién nhom sinh hoat ton gido tap trung cua
nguol nudc ngoai cu tri hop phap tai Viét Nam dé b6 sung, hoan thién ho so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu 16 1y do. Thoi gian hoan
thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Nbi vu phéi hop V(i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh noi dy kién dia diém sinh hoat ton gio tap trung
moi can ¢t T trinh ctia S& Noi vu, chip thuan hodc khong chap thuan vé viée thay
d6i dia diém sinh hoat t6n giao tap trung cua nguoi nudc ngoai cu tra hop phap tai
Viét Nam va gui két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh hoic
Bd phan Tlep nhén va tra két qua cua S& Noi vu dé tra cho nguoi dai dién nhom
sinh hoat ton gio tap trung. Truong hop khong chap thuan phai tra 10i bang van
ban va néu 16 Iy do.

b) Cach thire thue hién:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong cua tinh hodc B phan
Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hodc qua Céng dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
gido tap trung;

+ Vin ban chip thuin ctia ngudi dai dién co s6 t6n gido ddi véi trudmg hop
sinh hoat ton gido tap trung tai co s¢ ton gido;
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+ Ban sao van ban chép thuan dang ky sinh hoat ton gido tap trung cua Uy
ban nhan déan cap tinh noi c6 dia diém sinh hoat ton gido tap trung lan dau.
- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Poi twong thuc hién thii tuc hanh chinh: Ngudi dai dién nhom sinh
hoat ton gido tap trung cua ngudi nudc ngoai cu tra hop phap tai Viét Nam khi
thay doi dia diém sinh hoat ton gido dén dia ban tinh khac.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung cia nguoi
nudc ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Dé nghj thay d6i dia diém sinh hoat t6n giao tap trung cua nguoi nude ngoai
cu tra hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh
$0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K)Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 10 ngay ké tr ngay dugc chép thuin dia diém moéi, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém ct va c6
trach nhiém thong bao bang van ban dén Uy ban nhan dan cép tinh noi c6 dia
di€ém sinh hoat ton gido tap trung cii.

1) Can cwr phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia ngwdi nwée ngoai cw tru hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhém sinh hoat ton gido tap trung: ........coeivviiiiiiiii e
Ho vaténnguoidaidién:............................ Nam sinh:..................
Quéc 150¢] s S SO DO ChIBU: e,
Noicutrital VIEt Nam:........ooiiii e,

TN tOMN ZIA0: . . ettt ettt et e e

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
véi cac ndi dung sau:

Ly do thay d0i: .....ovee it

Du kién dia diem MOT: «.en e e,
Dy kién thoi diém thay @01 .........oeirene et

Vin ban kém theo gdm: Gidy td ching minh c6 dia diém hop phap méi dé 1am
noi sinh hoat ton gido tap trung; van ban chap thuan cua nguoi dai dién co so ton gido
doi voi truong hop sinh hoat ton gido tap trung tai co sé ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

M Pja danh noi ¢ dia diém ngudi nudc ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap tinh noi du kién dit dia diém sinh hoat ton gi4o tip trung méi.
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9. THU TUC THONG BAO THAY POI DPIA PIEM SINH HOAT
TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP
PHAP TAI VIET NAM

a) Trinh tu thwe hién:

- Budc 1: Cham nhét 10 ngay ké tir ngay dugc chap thuén thay doi dia diém
sinh hoat ton gido tip trung mo1, nhom sinh hoat ton giao tap trung cua nguoi
nuoc ngoai cu tra hop phap tai Viét Nam c6 trach nhiém gui van ban thong bao
dén S& Noi vu noi ¢ dia diém sinh hoat ton gido tap trung cil.

- Budc 2: S6 Noi vy xem xét, tiép nhan vian ban thong bao, truong hop van
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tr, tin nhan dién thoai hoac van ban cho nhom sinh hoat ton gido tap
trung ciia nguoi nudc ngoai cu tri hop phap tai Viét Nam dé bo sung, hoan thién.
Truong hop tir choi ti€p nhén phai néu ro 1y do.

- Budc 3: S& Noi vu bao cao Uy ban nhan dan cép tinh vé viée da tiép nhan
thong bao thay doi dia di€ém sinh hoat ton gido tap trung cua ngudi nude ngoai cu tra
hop phap tai Viét Nam.

b) Cach thire thuce hién:

Nop van ban thong béo truc tiép tai Trung tam Hanh chinh cong cua tinh
hodc B6 phan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu céng truc tuyén.

S Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan ho so: Vian ban théng bao néu rd tén tén gido; tén nhom; ho
va tén nguoi dai di¢n cua nhom; thot diém thay doi; dia diém sinh hoat ton gido
tap trung mai; thoi diém cham dut sinh hoat ton gido tai dia diém cii.

- S6 luong hod so: 01 (bo).

d) Thoi han gii quyét: Khong quy dinh.

d) P6i twong thyc hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung cua nguoi nudc ngoai cu tri hop phap tai Viét Nam déa duoc chap thuan
thay doi dia di€m sinh hoat ton giao tap trung.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan théng bao: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.
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Uy ban nhéan dan cap tinh noi c6 dia diém sinh hoat t6n gido tap trung cii luu
ho so dé thuc hién cong tdc quan 1y nha nudce vé tin ngudng, ton gido.
h) L¢ phi: Khong cé.

i) Tén mﬁu don, miu to khai: No1i dung van ban thong bao theo quy dinh
tai khoan 5 DPiéu 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctuia Chinh phu.

K) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khéng co.
) Can cwr phap ly cua thu tuc hanh chinh:
- Lut tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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10. THU TUC PE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THUC HIEN HOAT DPONG TON GIAO O MOQT TINH

a) Trinh ty thuc hién:

- Budc 1: T6 chire ton gido, to chirc ton gido truc thude trude khi moi t6
chtrc, ¢4 nhan nudc ngoai vao Vié:[ Nam d,é thuc hién cac hoglt dong ton gido &
mdt tinh c6 trach nhiém gui hé so d€ nghi dén S& No1 vu noi dién ra cac hoat dong
ton gido.

- Budc 2: S& Noi vu xem xét h,6 so dé nghi, trudng hop ho so chua day du,
hop 1€, S& N6i vu huong dénvtruc tiég hgéc thong bao qua tl}u dién tir, tin nhan
dién thoai hodc van ban cho to chirc d€ bd sung, hoan thién ho so. Truong hop tir
choi tiép nhan, giai quyét hd so phai néu 1o 1y do. Thoi gian hoan thién ho so
khong tinh vao thot han giai quyét.

- Budc 3:

~ +SoNoivu phéi hop Vi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Qy ban nhan dan cép tinh can ctr To trinh cua S Noi vu chép thuén hoac
khong chap thuan vé viéc moi to Chl'l’C,, ca nhan nudc rngo‘éi vao Viét Nam dé thuc
hién cac hoat dong ton giao va gui ket qua giai quyet vé Trung tam Hanh chinh
cong cua tinh hoac B phan ,Tiép nhan va tra két qua cua SO Noi vu dé tra cho t0
chtrc. Truong hop khong chap thuin phai tra 161 bang van ban va néu 1o 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hodc Bo phan
Ti€p nhan va tra két qua cua S& Noi vy; qua dich vu buu chinh cong ich; qua thué
dich vu ctia doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phéap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, co Gidy tiép nhin ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Bén gidi thi¢u tom tit cac hoat dong chu yéu clia t chire, c4 nhan nude ngoai;

+ Van ban chiing minh chirc danh hoat dong ton gido ctiia nguoi dugc moi.

- S6 luong hod so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.

d) Pdi tweng thuc hién thi tuc hanh chinh:
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Tb chie ton giéﬁo, td chuc ton gido tryc thugc moi to churc, ca nhan nudc
ngoai vao Vi¢t Nam dé thyuc hién cac hoat dong ton giao & mdt tinh.
e) Co quan thwe hién tha tuc hanh chinh:
- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thyuc hién thii tuc hanh chinh: S& Noi vu.

g) Két qua thye hi¢n tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc moi td chire, ca nhan nudc ngoai vao Viét Nam dé thuc
hién cac hoat dong ton gido.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

pé nghi moi t6 chuc, ca qhﬁr} np:é’c ngoai Véo~ Viét Nam thuc hién hoat dong ton
giao hodc hoat dong quan h¢ quoc t€ vé ton giao (Mau B39, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B39

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PE NGHI
Moi to chire, ca nhian nwée ngoai vao Viét Nam thue hién
hoat dong ton giao hoic hoat dong quan hé quoc té vé ton gido

Dé nghi moi to chire, ca nhan nuwdc ngoai vao Viét Nam
thuc hién ...“... véi cdc ndi dung sau:

Tén to chtrc, c4 nhian duge moOi: ..o.ovvevenenn.... ) e

N01 dung cdc hoat dOng:............cooiii
Thoi gian to ChIC . e
Dia diem t0 ChUC: «.ovveee e,

Hinh thire t0 chitrc: «oovovinoeeeeeeeee O e

Vian ban kém theo gom: Danh sach khach moi; du kién chuong trinh; ban gidi
thiéu tom tat cac hoat dong chu yéu cua to6 chuc, ca nhan nudc ngoai; van ban chung
minh chirc danh hoat ddng ton gido cia nguodi duge moi.

TM. TO CHUC @
(Chit ky, dau)

() Pia danh noi c6 tru so cua té chirc ton gido hodc té chuc ton gido tryc thude.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi v6i truong hop moi to chuc, ca
nhéan la ngu(n nude ngoai vao Viét Nam dé thuc hién hoat dong quéc té Ve ton giao hoac hoat dong ton
gi4o & nhiéu tinh; Uy ban nhan dan cip tinh d6i voi trudng hop moi t6 chire, ¢4 nhan 13 ngudi nude
ngoai vao Viét Nam dé thyc hién céac hoat dong ton gido & mot tinh.

®) T4 chire ton gido hodc to chire ton gido tryc thudc.

@ Hoat dong tén giao hoic hoat dong quan hé quéc té vé ton gido.

® Pdi véi to chire duge moi can néu rd: Thude nudce nao, nam thanh 1ap, hoat dong trong linh vuc gi;
dbi voi ca nhan duge moi can néu rd: Ho va tén; tén goi khac, ndm sinh, quéc tich, s6 ho chiéu, ton giao
(néu c6). Néu c6 nhiéu t6 chic, ca nhan dong thoi duge moi thi 1ap danh sach dinh kém véi day du cac
thong tin nhu trén.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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11. THU TUC DPE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUGI NUOC NGOAI DEN GIANG PAO CHO TO QHUC pUQ'C C‘AP
CHUNG NHAN PANG KY HOAT DPONG TON GIAO CO PIA BAN
HOAT DONG O MOT TINH

a) Trinh ty thwe hién:

- Budc 1: To chirc duoc cé:tp chimg nhén dang ky hoat dong ton gido c6 dia ban
hoat dong ¢ mdt tinh moi chire sac, nha tu hanh la ngufri nudc ngoai dén giang dao co
trach nhi€ém gui ho so dé nghi dén S& Noi vu noi du kién giang dao.

- Budce 2: S6 Noi vu xem xet h,6 so dé nghi, trudng hop ho so chua day du,
hop 1€, S& N6i vu huong dénvtruc tiég hgéc thong bao qua thu dién tir, tin nhan
diép thg)ai hoac van ban qho to churc dé€ bo sung, hoan thién ho so. Trudong hop tur
choi ti€p nhan, giai quyét ho so phai néu 16 ly do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyeét.

- Budc 3:

+ S& Nbi vu phéi hop vdi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ctr To trinh ctia S6 No1 vy chéap thuan hoac
khong chap thuan ve viéc moi chire sac, nha tu hanh la nguoi nude ngoai dén
giang dao va guri ket qua giai quy€t v€ Trung tdm Hanh chinh cong cua tinh hodc
B6 phan Tiép nhan va tra két qua cua So Noi vu dé tra cho t6 chirc. Truong hop
khong chap thuan phai tra 161 bang van ban va néu 16 ly do.

b) Cach thirc thuc hién:

~ Nop hé so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic Bo phan
Tiép nhén va tra két qua ciia S6 Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hod so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong hd so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thi€u tom tit cac hoat dong chu yéu ctia chtre sic, nha tu hanh
la nguo1 nudce ngoai;

+ Vén ban chiing minh chirc danh hoat dong ton gido cia ngudi dugc moi.

- S6 lugng hd so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.
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d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc dugc cip ching
nhan dang ky hoat dong ton gido cd dia ban hoat dong & mot tinh moi chire sac,
nha tu hanh 1a nguoi nude ngoai dén giang dao.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thudn vé viéc moi chiic sac, nha tu hanh 1a ngudi nude ngoai dén
giang dao.

h) L¢ phi: Khong.

i) Tén mau don, miu to Khai:

Dé nghj vé viéc cho to chic duoc cap ching nhan dang ky hoat dong ton
giao moi chire sdc, nha tu hanh 1a nguoi nudce ngoai giang dao (Mau B40, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong qua trinh giang dao, chirc sdc, nha tu hanh 14 nguoi nudc ngoai phai

t6n trong quy dinh ctia to chirc dugc cap ching nhan dang ky hoat dong t6n gido
¢ Viét Nam va tuan thu quy dinh ctia phap luat Viét Nam.

) Can cwr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B40

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PE NGHI
Vé viéc cho to chire dugce cap chirng nhin diang ky hoat djng ton gido
moi chire sac, nha tu hanh la nguwdi nwde ngoai giang dao

Kinh guri: ........cooooeealn, @

Tén to chirc (chit inhoa): ..............cooeoeiiin.. B i,

bé nghi moi chire sac, nha tu hanh la ngwoi nwéc ngoai giang dao
véi cac ndi dung sau:

Ho va tén:.. veerieennee W NAM SINhL .
Tén goi trong ton glao (neu CO)nuttieerteeeeeirteeeeerrtreeetbeeeeetbraeeeenaraeeeennnraeeas
Qubc tichr.....ooo SOhO ChiCu:. v e,
Thudc tO ChTC 100 ZIAOT. ... e eeeee et

Muc GICh MOT: ..o

NOi dung cdc hoat dOng: ..o
Thoi gian to ChUIC: e
Dia GEM 10 CITIC v,

Hinh thirc t0 chirc: «.ovvoveeeeeee e e,

Van ban kém theo gém: Danh sach khach moi; du kién chuong trinh; ban gigi thigu
tom tat cac hoat dong chu yéu cua chic sac, nha tu hanh 1a ngudi nudc ngoai; van ban
chirng minh chirc danh hoat dng ton gido ciia nguoi duge moi.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

(OPia danh noi dat tru s¢ cia t6 chirc dugce cap ching nhan ddng ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, t6n gido & trung wong d6i voi trudng hop moi chire sic,
nha tu hanh 1a nguoi nudc ngoal giang dao cho to chuc duoc cap chu‘ng nhén dang ky hoat dong ton
gi4o ¢ dia ban hoat ddng & nhiéu tinh; Uy ban nhan dan cap tinh d6i voi trudng hop moi chice sic, nha
tu hanh 12 ngudi nude ngoai giang dao cho té chirc duge cAp chimng nhan ding ky hoat dong ton gido c6
dia ban hoat dong ¢ mot tinh.

®)Tén t6 chure duge cap chimg nhan dang ky hoat dong ton gido moi chire sdc, nha tu hanh.

@ Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.



55

12. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRU'C THUQC CO PIA BAN HOAT PONG
O MOT TIiNH

a) Trinh tu thwe hién:

- Buéc 1: Trude khi thay d6i tén cua to chirc ton gido, to chirc ton gido truc
thudc co6 dia ban hoat dong & mot tinh, t6 churc ton gido co trach nhiém guri ho so
de nghi dén S& Noi vu.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc vian ban cho td chitc dé bd sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop Vi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ctr To trinh cia S& No1 vu chép thuan hoac
khong chip thuan vé viéc thay d6i tén cia t6 chirc ton gido, to chue ton gido truc
thudc c6 dia ban hoat dong ¢ mot tinh va giri két qua giai quyet vé Trung tim
Hanh chinh cong cua tinh hodc B phén Tlep nhan va tra két qua cua S6 Noi vu
dé tra cho t6 chirc. Truong hop khong chép thuan phai tra 101 bang vin ban va néu
10 1y do.

b) Cach thire thue hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hod so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong hd so:
- Thanh phan hd so:
+ Vin ban dé nghj (theo mau);

+ Ban sao quyét dinh cong nhén to chic ton gido cta co quan nha nude co
tham quyén doi voi truong hop thay doi tén cua té chure ton gido;

+ Ban sao van ban cha”ip thudn thanh 1ap, chia, tach, sép nhép, hop nhét 6 chirc
ton gido truc thudc hodc van ban xac nhéan cua co quan nha nude c6 tham quyén;

+ Ban sao van ban thanh 1ap, chia, tach, sap nhap, hop nhét t6 chirc ton giao

truc thude cua to chirc ton gido hodc t6 chuc ton gido truc thudce quan 1y tryc tiép ddi
vé6i trudng hop thay doi tén cua to chire ton gido truc thude.
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- S6 luong hod so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.

d) P6i twong thwe hién thi tuc hanh chinh: T6 chic ton gido, t6 chirc
t6n gido truc thudc co dia ban hoat dong ¢ mot tinh thay doi tén cia to chirc.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan ¢ tham quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan truc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thyre hi¢n tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi tén ciia to chirc ton gido, to chirc ton gido truc
thudc c6 dia ban hoat dong & mot tinh.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

N bé nghi thay d6i tén cta to chtc ton gido hoic to ghﬁc ton gido truc thudc
(Mau B11, Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Yéu cau:

+ T6 chirc ton gido, t6 chirc ton gido truc thude phai cd tén bang tiéng Viét.

+ Tén cua to chtic ton gido, to chirc ton gido truc thudc khong trung voi tén
t6 chirc ton gido, t6 chirc ton gido truc thude khac hoac t6 chirc khac da dugc cap

chimg nhin ding ky hoat dong ton gido, tén to chic chinh tri, to chirc chinh trj -
xa hoi hoac tén danh nhan, anh hung dan tdc.

- Piéu kién: T6 chirc ton gido, to chirc ton gido truc thude c6 dia ban hoat dong
¢ mot tinh thay doi tén phai dugc Uy ban nhan dan cap tinh chap thuan.

1) Can ctir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi tén cia to chirc ton gido hoac to chirc ton gido truc thudc

Kinh gtri:.......... @

Tén to chirc ton gido (chir in hoa): ...,
Tru s¢ cua t6 chirc ton IO e
Nguoi dai dién:

- Ho va tén:.

- Tén goi trongton glao (neu co)
= SO CMTND/CCCD: ... e,
- Chtrc vu, phémvi (néu [o10) USRI

Dé nghi veé viéc thay doi tén caa to chic ...% ... véi cac ndi dung sau:

Ly do thay Q00 e e
Tén cua to chirc trude khi thay AOID: e
Tén giao dich quéc té trude khi thay doi (néu cO): ...vvevveve i,
Tén cua t6 chirc sau khi thay GOI® s e,
Tén giao dich quoc té sau khi thay doi (néu €O): .......vvveiveeeiiieeiin,
Dy kién thoi diém thay @01 ......o.vniie e

Vin ban kém theo gdm: Bén sao quyét dinh cong nhan to chirc ton gido cia co
quan nha nudc ¢ thim quyén déi véi trudng hop thay dbi tén cua té chtrc ton gido; ban
sao van ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat to chure ton gido truc
thugc hodc van ban xac nhan cua co quan nha nude co tham quyén; ban sao van ban
thanh 13p, chia, tach, sap nhap, hop nhat to chirc ton gido tryc thudc cua t6 churc ton giao
hodc t6 chirc ton gido tryc thude quan 1y truc tiép ddi v6i truong hop thay ddi tén cua to
chtre ton gido tryc thudce.

TM. TO CHUC
(Chit ky, déu)

M Pia danh noi ¢6 tru s& cia to chire ton gido hodc t6 chirc ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi véi viéc dé nghi thay
ddi tén cua td chire ton giao hoac t chure ton giao truc thude co dia ban hoat dong & nhiéu tinh;
Uy ban nhan dan cép tinh d6i véi viéc dé nghi thay ddi tén cta to chirc ton gido hodc t6 chirc
ton gido truc thudc c6 dia ban hoat dong & mét tinh.

®) Tén t6 chirc ton giao hoac t6 chirc ton giao truc thugc.
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13. THU TUC DE NGHI THAY POI TRU SO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thuc hién:

- Buoc 1: Trudce khi thay doi tru so, to chire ton gido, to chirc ton gido truc
thudc co trach nhiém gtri ho so dé€ nghi dén S& Noi vu noi c6 tru sé méi.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc vin ban cho t6 chirc dé bo sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét ho so phai néu 1d 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S¢ Noi vu phdi hop v0i cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin ct To trinh ctia S& Noi vu chap thuan hoic
khong chép thuan vé viéc thay doi tru s cua to chirc ton gido, to chirc ton gido
truc thudc va giri két qua giai quyét vé Trung tdm Hanh chinh cong cta tinh hoic
B6 phan Tiép nhan va tra két qua ctia S Noi vu dé tra cho to chire. Trudng hop
khong chap thuan phai tra 1oi bang van ban va néu 16 1y do.

b) Cach thirc thuc hién:

Nop hd so tryc tiép tai Trung tim Hanh chinh céng cua tinh hodc B phan
Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan h6 so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhén t6 chure ton gido d6i voi truong hop thay
d6i try s¢ cua to chirc ton gido dén dia ban tinh khic hodc ban sao vin ban chap
thuan thanh 1ap, chia, tach, sap nhap, hop nhit to chiic ton gido truc thudc cia co
quan nha nudc ¢6 tham quyén va van ban thanh 1ap, chia, tach, sap nhap, hop nhat
to chure ton gido truc thudc cua to6 chure ton gido hodc to chure ton gido truc thude
quan ly truc tiép doi véi truong hop thay doi tru sé cua to chure ton gido truc thudc
dén dia ban tinh khac;

+ Vin ban chap thuén cta to chirc ton gido hodc td chirc ton gido truc thudc
quan ly truc tiép to churc ton gido truc thudc vé viéce thay doi dia diém;

+ Gidy to chirng minh c6 dia diém hop phap dé dit tru s6 méi.
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- S6 luong hod so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.

d) Poi twong thuc hién thu tuc hanh chinh: T6 chtc ton gido, to chirc
ton gido truc thude thay doi tru sé cua to chure.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Noi vu.

g) Két qua thure hi¢n tha tuc hanh chinh: Van ban tra 161 chap thuén hodc
khong chép thuan vé viéc thay doi tru s cua to chirc ton gido, to chirc ton gido
truc thudc.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Dé~nghi thay d6i tru so cta to chirc ton gido hoéq t6 chirc ton gido truc
thuoc (Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Yéu cau: Cham nhét 10 ngay ké tir ngay chuyén dén try s6 moi, t6 chirc ton
giao, to churc ton giéo truc thudc co trach nhiém théng bé4o bang van ban vé viéc
thay doi tru s¢ dén co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung
uong. D61 véi to chiic ton gido, to chirc ton gjéo truc thudc €0 dia ban hqat dong
¢ nhiéu tinh con c6 trach nhiém thong bao bang van ban veé viéc thay doi tru s6
dén Uy ban nhan dan cap tinh noi dat tru so .

1) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B12

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi tru sé cta to chirc ton gido hodc to chirc ton gido truc thude

Tén t6 chirc (chit in hoa):............... e,

NEUOT QA1 AIEN: .t

- Ho va tén:.

- Tén goi trong ton glao (neu co)

2SO CMTND/CCCD: ... e e,

- Chtrc vu, phémvi (néu [o10) USSR
Pé nghi thay doi tru sé cia to chire ...? ...véi cac ndi dung sau:

Tru sé cua to chtre trudic khi thay d0i:........ooovee e
Tru s6 cta to chire sau khi thay d0i:........oo.eeeieeeeeeeie e
Dy kién thoi diém thay d0i: .........ooveneee i
LY do thay dOL .oeveee e,

Vin ban kém theo gdm: Vin ban chap thuan cua t6 chirc ton gido hodc td chirc ton
gi4o truc thudc quan ly truc tiép td chuc ton gido truc thudc vé viée thay ddi dia diém;
ban sao quyét dinh cong nhén td chirc ton gidao dbi véi truong hop thay ddi tru so cua to
chirc ton gido dén dia ban tinh khac hoac ban sao van ban chip thuan thanh lap, chia,
tach, sap nhép, hop nhit to chuc ton gido truc thudc cua co quan nha nude co tham
quyen va van ban thanh lap, chia, tach, sap nhép, hop nhat to chirc ton gido tryc thude
ctia to chirc t6n gido hogc t6 chire ton gido truc thude quan 1y truc tiép (101 véi truong
hop thay ddi tru so cta t6 chic ton gido truc thudc dén dia ban tinh khéc; gidy to chimng
minh c6 dia diém hop phap dé dit tru s& moi.

TM. TO CHUC @
(Chit ky, dau)

() Pia danh noi c6 tru sé cua td chire ton giao hoac td chue ton giao truc thudc.
@ Uy ban nhan dan cap tinh noi dit try sé méi.
) T§ chirc ton gido hoic t6 chirc ton gido truc thudc.
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14. THU TUC THONG BAO VE VIEC THAY POI TRU SO CUA TO
CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO PIA BAN
HOAT DONG O NHIEU TINH (thudc tham quyén tiép nhin ciia 02 co' quan)

a) Trinh tu thwe hién:

- Buéc 1: Ké tir ngay chuyén dén tru s& moi, to chuc ton gido, to chirc ton
giao tryc thudc c6 dia ban hoat dong & nhiéu tinh c6 trach nhiém gui van ban
thong bao vé& viéc thay doi tru s dén Ban Ton gido Chinh phu va S& Noi vu noi
dat tru so cli.

- Budc 2: Ban Ton gido Chinh pha va S& Noi vu xem xét, tiép nhan van ban
thong bdo, truong hop van ban thong bao chua day du, hop 1€, Ban Ton giao Chinh
pht va S& Noi vu hudng dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc dé€ bo sung, hoan thi¢n. Trudong hop tir choi tiep
nhan phai néu 10 1y do.

b) Cach thurc thwe hién:

- Nop hd so tryuc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban Ton gido
Chinh phu va Trung tdim Hanh chinh cong cuia tinh (hoac B phan Ti€p nhan va
tra k€t qua cua S6 Noi vu); qua dich vu buu chinh cong ich; qua thu€ dich vu cua
doanh nghié¢p, ca nhan hoac uy quyén theo quy dinh cta phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban T6n gido Chinh phu, S& Noi vu tiép nhan vin ban thong béo va co Gidy
tiép nhan. Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sé lwrong hd so:

- Thanh phan hd so:

+ Vin ban thong bao néu rd tén to chirc ton gido hodc t6 chirc ton gido truc
thudc; ho va tén nguoi dai dién cua t6 chirc; ly do, thoi diém thay doi; tru s¢ cua
to chire trude va sau khi thay doi;

+ Ban sao ¢ chimg thyrc vin ban chap thuan ctia Uy ban nhan dan cap tinh
noi dat tru s¢ moi.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twgng thuc hién thii tuc hanh chinh: T4 chiic ton gio, to chirc ton gido
truc thudce c6 dia ban hoat dong & nhiéu tinh thay déi tru sé cua t6 chure.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu, Uy ban
nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh ph,
S& Noi vu.
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g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

_ Ban Ton gido Chinh phu va Uy ban nhan dan cip tinh noi dat tru so cti luu
hé so dé thuc hién cong tac tham muu, cong tac quan Iy nha nude vé tin ngudng,
ton gido.

h) L¢ phi: Khong cé.

i) Tén m‘ﬁu don, miu to khai: Noi dung van ban thong bao theo quy dinh
tai khoan 5 Piéu 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu.

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

? Cham nhat 12 10 ngay ké tir ngay chuyén dén try s6 moi, t6 chirc ton gido,
to Chl:l:C ton gido true thudc co djaqba‘ln hoat d,cf)ng o nhiéu tinh c6 trach nhiémﬁ thong
bao bang van ban v€ viéc thay doi tru so dén Ban Ton gido Chinh phu va Uy ban
nhan dan cap tinh noi dat tru so c.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh
chi tiét modt so di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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15. THU TUC PE NGHI CAP PANG KY PHAP NHAN PHI
THUONG MAI CHO TO CHUC TON GIAO TRU'C THUQC CO PIA BAN
HOAT PONG O MQT TINH

a) Trinh tu thwe hién:

- Budc 1: T chire ton gido dé nghi cAp dang ky phap nhan phi thuong mai
cho t6 churc ton gido truc thude co dia ban hoat dong & mot tinh c6 trach nhiém
gtri ho so dé€ nghi dén S Noi vu.

- Budc 2: S Noi vu xem xét ho so dé nghi, truong hop ho so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc vian ban cho td chitc dé bd sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop Vi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ctr To trinh cia S& No1 vu chép thuan hoac
khong chap thuan vé viée cap ding ky phap nhan phi thuong mai cho t6 chiic ton
gido truc thudc co dia ban hoat dong & mot tinh va giri két qua giai quyét vé Trung
tam Hanh chinh céng cta tinh hoic Bo phan Tiép nhan va tra két qua ctua S& Noi
vu dé tra cho to chirc. Truong hop khong chép thuan phai tra 10i bang van ban va
néu 1o 1y do.

b) Cach thire thue hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Ban tom tat qua trinh hoat dong t6n gido cua to chic ton gido truc thude
tir khi dugc thanh 13p, chia, tach, sap nhap, hop nhat;

+ Danh séach, so yéu Iy lich, phiéu 1y lich tu phap (cap trudc thoi diém nop
ho so khong qué 06 thang), ban tom tat qua trinh hoat dong ton gido cua nguoi
dai dién va nhitng nguoi I1anh dao cia t6 chuc ton giao truc thude;

+ Ban ké khai va gidy to chirmg minh tai san hop phép cta to chirc ton gido
truc thudc;
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+ Hién chuong, diéu 1é hodc cac van ban c6 ndi dung tuong tu cua t chirc
ton gido truc thudc.
- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Poi twong thure hién thi tuc hanh chinh: T6 chirc ton gido dé nghi cap
dang ky phap nhan phi thuong mai cho t6 chire ton gido truc thudc cé dia ban hoat
dong & mot tinh.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhén dan cép tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 101 chap thuén hoac
khong chap thuan vé viéc cap dang ky phép nhan phi thuong mai cho t6 chirc ton
giao truc thudc.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

- B:é nghi cap dang ky phap nhan phi thuong mai cho t6 chuc ton gido truc
thuoc (Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh vé vige cap ding ky phap nhan phi thuong mai cho to chirc
ton gido truc thudoc (Mau A3, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

T6 chuec tf)n giao truc thudc co dia ban hoat dong & mot tinh dé duoc to
chure ton giao dé nghi cap dang ky phap nhan phi thuong mai phai dap tng cac
di€u kién sau day:

- C6 co cau t6 chic theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, t6 chtc khac va tu chiu trach nhiém bang
tai san cua minh.

- Nhén danh t6 chirc tham gia quan hé phap luat mét cach doc lap.

1) Can ctr phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B15

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 chirc ton gido (chit in hoa): ........ooveei e

Nguoi dai dién:

HoO VA . o e ————
Tén goi trong t0n A0 (NEU CO):...ovvvn et e
SO CMTND/CCCD: ..ot

Pé nghi cap ding ky phap nhin phi thwong mai
cho t6 chirc ton gido true thudc véi cac ndi dung sau:

Co cau to chire cua to chirc ton gido truc thude: .......oovviiiiiiii

S6 Iuong tin do, chure sac, chire viée, nha tu hanh cua to chirc ton giao truc thudc

Nguoi dai dién:

HoO Va t8n: . e e
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Vin ban kém theo gdm: Béan tom tit qua trinh hoat dong tén gido cua t6 chirc ton
giao truc thudc tir khi dugc thanh 1ap, chia, tach, sép nhap, hop nhét; danh séach, so yéu
1y lich, phiéu 1y lich tu phap, ban tom tat qué trinh hoat dong ton gido cua nguoi dai dién
va nhimg ngudi 1anh dao cia to chirc ton gido truc thudc; ban ké khai va gidy to ching
minh tai san hgp phap cua td churc ton giao truc thudc; hién chuong, diéu 1& hodc céc
van ban c6 ndi dung tuong tu cta td chuc ton giao truc thudc.

TM. TO CHUC TON GIAO
(Chit ky, déu)

() Pia danh noi ¢o try so ciia to chire ton gido dé nghi cap dang ky phap nhan phi thuong
mai ddi véi to chirc ton giao truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi voi dé nghi cép
dang ky phap nhan phi thuong mai cho t6 chirc ton | giao trye thude c6 dia ban hoat dong ¢ nhiéu
tinh; Uy ban nhan déan cap tinh ddi v6i dé nghi cip dang ky phap nhan phi thuong mai choto
chire ton gido tryc thudc co dia ban hoat ddng & mot tinh.
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Mau A3

~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM
Sb:....../QD- ....... @ Doc 1ap - Tu do - Hanh phiic

QUYET PINH
Ve viéc cap dang ky phap nhan phi thwong mai
cho to chirc ton gido true thudc

Can cir Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cir Diéu 11 cia Nghi dinh sé 95/2023/NP-CP ngay 29 thing 12
nam 2023 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludt
tin nguong, ton gido;

CANCUE waeaee e e e

Theo dé nghz cua..

QUYET PINH:

Piéu 1. Cép ding ky phap nhan phi thwong mai cho ..... 0 ..................

Thudc tO ChTC 100 ZIAOT ...t e e e

TrU SG CUA ..o O e

Dia ban hoat dong ton gido ....... @ ...

Piéu 2. ....©. .. dugc hoat dong ton gido theo quy dinh ctia phap luat Viét Nam va
hién chuong ctia t6 chireduge co quan nha nudc ¢6 tham quyén chip thuén.

Piéu 3. (Hiéu luc ctia Quyét dinh; ghi tén co quan, to chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Piéu 3; Chir kv, déu
-Luu: VT, ..... ( ky, )

() Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi véi viée cap ding ky phap nhan
phi thuong mai cho t6 chirc ton gido tryc thude cd dia ban hoat déng ¢ nhiéu tinh; Uy ban nhéan dan cip
tinh ddi véi viée cip dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc thude ¢ dia ban hoat
dong & mot tinh.

@ Viét tat tén co quan ban hanh Quyét dinh.

®Pja danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nudc ¢ thim quyen ban hanh Quyet dinh.

OVin ban quy dinh chire nang, nhiém vy, quyén han va co cau 0 chirc ciia co' quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido truc thude dugce cap ding ky phap nhan phi thuong mai.
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16. THU TUC PE NGHI TU' GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O MQT TiNH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh tu thwe hién:

- Buéc 1: T6 chire t6n gido c6 dia ban hoat dong & mot tinh tu giai thé theo
quy dinh cta hién chuong cua to6 churc c6 trach nhiém gtri ho so dé nghi dén S&
No1 vu.

- Budc 2: SO Noi vu xem xét ho so dé nghi, trudong hop ho so chua day du,
hop 1€, S& N6i vu hudong dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 chirc d€ bo sung, hoan thién hoé so. Trudong hop tur
choi tiép nhan, giai quyét hd so phai néu 1o 1y do. Thot gian hoan thién hd so
khong tinh vao thot han giai quyét.

- Budce 3:

+ S Noi vu phdi hop Vi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhén déan cap tinh can ct To trinh ctia S& Noi vu chip thuén hoac
khong chap thuin vé viée tu giai the theo quy dinh cua hién chuong cua to chic
ton giao va giri két qua giai quyet vé Trung tdm Hanh chinh «cong cua tinh hodc
B6 phan Tlep nhan va tra két qua cua S6 Noi vu dé tra cho t6 chirc. Truong hop
khong chap thuan phai tra 16i bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghi€p, ca nhéan hodc uy quyén theo quy dinh cta phép luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, co Gidy tiép nhin ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay ti€ép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phén, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~ + Phuong thire xur Iy tai san, tai chinh va thoi han thanh toan cac khoan ng
(néu co);
+ Danh séach to chuc ton gigo truc thudc.
- S6 lugng ho so: 01 (bd).
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d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toén céc
khoan no (néu co) va thanh 1y tai san, tai chinh ghi trong thong béo cua t6 chic
ma khong c6 khiéu nai.

d) Pdi twong thue hién thi tuc hanh chinh: T chiic ton gido co dia ban
hoat dong & mot tinh dé nghi tu giai thé t6 chic ton gido theo quy dinh cua hién
chuong cua to chic.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép tinh.

- Co quan tryc tiép thyc hién thi tuc hanh chinh: S¢ Noi vu.

g) Két qua thyre hi¢n tha tuc hanh chinh: Van ban tra 161 chap thuan hodc

khong chap thuan vé viéc tu giai thé theo quy dinh cua hién chuong cia t6 chic
ton gido.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

- Pé nghi giai thé t6 chure ton gido hodc t6 chire ton gido tryc thude theo
quy dinh cua hién chuong cua to chire ton giao (Mau B16, Phy luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Quyét diqh vé viée chép thuan c,ho td chirc ton giéo hodc td chirc t6~n gido
tryc thudce giai thé theo quy dinh cua hién chuong cua t6 chire ton giao (Mau A6,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

- Tb chirc ton giao c6 dia ban hoat dong & mdt tinh ty giai thé theo quy dinh
cﬁgl hién chuong cp trach nhi¢m dang thong bao thoi han thanh toan cac khoan ng
(nu co) cho cac t6 chirc, ca nhén co lién quan theo quy dinh cua phap luét trén 05
(na@m) so lién ti€ép ctia bdo in ra hang ngay hoac 05 ngay lién ti€p trén bao dién tir
¢ dia phuong.

- Thoi diém Uy ban nhén dan cap tinh quyét dinh chap thuan cho t6 chiic
ton giao tu giai thé 1a thoi diém t6 chirc phai nop lai ban chinh quyet dinh cong

nhan t6 chiic t6n gido; gidy chimg nhan cua co quan cong an vé viéc to chire da
ndp, hiy con dau theo quy dinh.

1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mét s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Giai the to chire ton giao hoic to chirc ton gido truc thugc
theo quy dinh cia hién chwong ciia to chirc ton gido

Nguoi dai dién:

Ho va tén:.

Tén goi trong ton glao (neu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé to chirc ton gido
hodac to chirc ton gido truc thudc theo quy dinh cia hién chwong
cuia to chirc ton gido voi cac ndi dung sau:

Tén t6 chiic ton gido hoac t6 chure ton gido truc thudce dé nghi duoc giai thé:......
TrU SG CUA O CHTC: « et .

Nguoi dai dién:

- Ho va tén:.

- Tén goi trong ton glao (neu co) ..................................................

- S6 CMTND/CCCD: .

- Chuc vu, pham vi (neu co) ........................................................

CO CAU O CRUCT ...,

Ly do giai 8. e,

Du kién thoi diém gidi thé:.... ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xir 1y tai san,
tai chinh va thoi han thanh toan cac khoan ng (n€u c06); danh sach t6 chirc ton giao truc
thudc.

TM. TO CHUC @
(Chir ky, déu)

@ Dia danh noi cé tru so ciia to chire ton gido hodc 16 chire ton gido true thudc dé nghi gidi the

@ Co quan quan Iy nha mioc Vé tin ngudng, ton gido & trung wong doi voi dé nghi gidi thé 6 chirc ton
gido, 6 chirc ton gido truc thugc c6 dia ban hoat dong o nhiéu tinh; Uy ban nhan dén cdp tinh déi voi dé
nghi gidi thé t6 chitc tén gido, 16 chike ton gido truc thugc co dia ban hoat dong ¢ mot tinh.

& Té chirc ton gido hodc 16 chirc ton gido truec thugc de nghi.
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Mau A6

......... O CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

QUYET PINH
Ve viéc chap thuan cho to chirc ton gido hoac to chirc ton gido truc thudc
gidi thé theo quy dinh cua hién chwong cua to chirc ton gido

)

Can cu Biéy 31 cua Ludt tin nguong, ton gido ngay 18 thang 11 nam 2016;
Can cir Diéu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt tin nguong,

ton gido,
CONCUE v ee e e eeeee e e e e e ;
THEO A NGRE CUL ..o
QUYET PINH:

Piéu 1. Chap thuan cho .............c..ccoovviuin.. © e
U SO i ettt ee e e aaaaaa
CO CAU O CHTIC: ov.eveeeeeeeee e
Dia ban hoat AONG tON IA0: ....oeoviiieiiiiee e
Puoc giai thé theo hién chuong cia to chire tir ngdy....thang..... nim .....

Piéu 2. ........... 0 ¢o trach nhiém thuc hién viéc giai thé to chire theo hd
so d& nghi giai thé ngdy... thang... nam.... cta td chic.

Piéu 3. Quyét dinh nay dugc cong bd cong khai trén @ ...................

Diéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, t chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: L @
- Nhu biéu 4.; (Chﬁ, kJ;, ddu)
- Luu: VT,

) Co quan quén 1y nha nudc vé tin ngudng, ton gido ¢ trung wong doi véi viée chp thuan gidi thé to chirc ton
giai’o hodc t0 ChlrIC}(A)}l gido tryc thude c6 dia ban hoat dong ¢ nhi€u tinh; Uy ban nhén dan cép tinh doi voi viée
chap thuan giai the t6 chirc ton gido hodc to chuc ton gido truc thude cd dia ban hoat dong & mdt tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ This trudng co quan nha nude c6 tham quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc ning, nhiém vu, quyén han va co ciu t6 chirc ctia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc to chirc ton gido truc thudc.

™ Cong hodc Trang théng tin dién tir ciia co quan ra quyét dinh; 01 s bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton gido hoac t6 chirc ton gido truc thude co tru sé.
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17. THU TYC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT PQNG O MOT TINH THEO QUY DPINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh tu thwe hién:

- Buéc 1: T6 chire tén gido, t6 chirc ton gido truc thudc giai thé td chirc ton
giao tryc thudc co dia ban hoat dong & mot tinh theo quy dinh cua hién chuong
cua to chtrc c6 trach nhi¢ém guri ho so dé€ nghi dén S& Noi vu.

- Budc 2: S Noi vu xem xét ho so dé nghi, trudong hop ho so chua day du,
hop 18, S& Noi vu hudng dan tryc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hodc vian ban cho t6 chitc dé bd sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop v0i cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhap dan cap tinh gan cu To trinh ctia S&' Noi vu, chép thuan hoac
khong chap thuén ve viéc giai thé to chire ton gido truc thude co dia ban hoat dong
¢ mot tinh theo quy dinh cua hién chuong cta t6 chirc va gui két qua giai quyet
vé Trung tim Hanh chinh «cong cua tinh hoac Bo phan Tlep nhan va tra két qua
ctia SO Noi vu dé tra cho to chie. Trudng hop khong chap thuan phai tra 10i bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

~ Nop h6 so truc tiép tai Trung tim Hanh chinh cong cia tinh hodc Bo phan
Tiép nhén va tra két qua ciia S6 Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luét
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lrong hd so:
- Thanh phan h6 so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~ + Phuong thire xur Iy tai san, tai chinh va thoi han thanh toan cac khoan ng
(néu co);
+ Danh sach td churc t6n gido tryc thude.
- S6 lugng hd so: 01 (bd).
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d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toén céc
khoan no (néu co) va thanh 1y tai san, tai chinh ghi trong thong béo cua t6 chic
ma khong c6 khiéu nai.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, t6 chiic
ton gido truc thude giai thé t6 chuc ton gido truc thudc co dia ban hoat dong & mot
tinh theo quy dinh ctia hién chwong ciia t chic.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thure hi¢n tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan Ve viéc giai thé to chirc ton gido truc thudc theo quy dinh cta
hién chwong cua td chic.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

- Pé nghi giai thé t6 chure ton gido hodc t6 chire ton gido tryc thude theo
quy dinh cua hién chuong cua to chire ton giao (Mau B16, Phy luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Quyét dinh vé viéc chép thuén cho t6 chire ton gido hoac td chirc ton gido
tryc thudc giai thé theo quy dinh cta hién chuong cua t6 chirc ton gido (Mau A6,
Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia
Chinh phu).

k) Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

- T6 chirc ton gido truc thudc c6 dia ban hoat dong & mot tinh bi giai thé theo
quy dinh ctia hién chuong cua to chirc c¢6 trach nhiém ding thong bao thoi han
thanh toan cac khoan no (néu c6) cho cac to chirc, c4 nhan co lién quan theo quy
dinh ctia phéap luat trén 05 (nim) so lién tiép cua bao in ra hang ngay hodc 05 ngay
lién tiép trén bao dién tir & dia phuong.

- Cham nhét 05 ngay lam viéc ké tir ngay Uy ban nhén dan cép tinh chap
thuan viéc giai the td chirc ton gido hodc to chirc ton gido tryc thuge c6 trach
nhiém giai thé to chirc tén gido tryc thudc va ndp lai cho Uy ban nhan déan cap
tinh cac van ban sau day:

+ Ban chinh vin ban chap thuan thanh 1ap, chia, tach, sap nhép, hop nhat t6
chirc t6n gido truc thude cua co quan nha nude c6 thim quyén.

+ Ban chinh van ban thanh lap, chia, tach, sap nhap, hop nhat to chuc ton
giao truc thugc cua t6 chirc ton gido hodc to chirc ton gido truc thudc quan ly
truc tlep.

+ Danh sach td chuc ton giao tryc thude thudc td chirc ton gido truc thudc
bi giai the.
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+ Giéiy chirng nhan hoac yén ban xac nhan 01:13 CO quan cong an vé viéc to
chtrc ton gido truc thudc giai theé da ndp, hity con dau theo quy dinh.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Giai the to chirc ton gido hoac to chirc ton giao truwe thudc
theo quy dinh cia hién chwong ciia to chirc ton gido

Nguoi dai dién:

Ho va tén:.

Tén goi trong ton glao (neu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé to chirc ton gido
hodc to chirc ton gido truc thudc theo quy dinh cua hién chwong
cuia to chirc ton gido voi cac ndi dung sau:

Tén t6 chiic ton gido hoac t6 chure ton gido truc thude dé nghi duoc giai thé:......
TrU SG CUA O CHTC: « et .

Nguoi dai dién:

Ho va tén:.

Tén goi trong ton glao (neu co) ....................................................

S6 CMTND/CCCD: .

Chre vu, pham Vi (neu co) ..........................................................

CO CAU O CRTIC: ...t

Ly do giai 8. e,

Du kién thoi diém gidi thé:.... ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xir 1y tai san,
tai chinh va thoi han thanh toan cac khoan ng (n€u c06); danh sach t6 chirc ton giao truc
thudc.

TM. TO CHUC @
(Chir ky, déu)

@ Dia danh noi c6 tru s cia té chike ton gido hodc 16 chire tén gido trec thuc dé nghi gidi thé

@ Co quan quan ly nha mioc Vé tin ngudng, ton gido & frung wong doi voi dé nghi gidi thé 6 chirc tén
gido, 1o chirc ton gido tryec thugc co dia ban hoat dong & nhiéu tinh; Uy ban nhén dén cdp tinh doi véi dé
nghi giai thé 16 chikc t6n gido, 16 chike ton gido triee thuge ¢6 dia ban hoat déng & mot tinh.

&) T6 chire ton gido hodc t6 chire ton gido triec thude dé nghi.
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Mau A6

......... ORI CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

QUYET PINH
Vé viéc chap thuén cho to chirc ton giao hodc t0 chirc ton giao truc thudc
giai thé theo quy dinh cua hién chwong cua to chirc ton giao

Can cur Diéy 31 cua Luat tin nguong, ton giao ngay 18 thang 11 nam 2016;
Can cir Diéu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt tin nguong,

ton giao,
Can cir . e erreeeeen e eermer e e ;
Theo dé nghz CU oottt et e et ee e e ae et s s et bes s e s e eetse e s

QUYET PINH:

Piéu 1. Chap thudn cho ............ccccooveieeiinn.l, © e
U SO e et e e e e e e e e e e e e e e e e e e e eee e e e
CO CAU O CHTEC: covevveeeeeeeee e e ee et e eeeee s eee s eeeeaens
Dia ban hoat AGNG tON IAO0: ..eeeveveeieiieieeeee e
Puoc giai thé theo hién chuong cia to chirc tir ngdy . ...thang. .... nim .....
Piéu 2. ...........» ¢o trach nhiém thuc hién viéc giai thé to chire theo hd

so dé nghi giai the ngay... thang... nam.... cua t6 chirc.
Piéu 3. Quyét dinh nay duoc cong bd cong khai trén @
Piéu 4. (Hiéu luc ctia Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4 (Chﬁ’ ky ddu)
- Luu: VT,

@ Co quan quan ly nha nuée vé tin ngudng, ton gido & trung uong ddi véi viée chap thuan giai thé t6 chirc ton
gido hodc t6 chirc ton gido tryc thude c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap tinh d6i voi viée
chap thuan giai thé t chure ton gido hoac t6 chire ton gido tryc thude c6 dia ban hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ This trudng co quan nha nude c6 tham quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc ning, nhiém vu, quyén han va co ciu t6 chtrc ctia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t chirc ton gido truc thudc.

™ Cdng hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s bao in hodc béo dién tir & trung vong hodc
dia phuong noi t6 chirc ton giao hoac t6 chure ton gido tryc thude c6 tru sé.
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18. THU TUC THONG BAO VE VIEC PA GIAI THE TO CHUC
TON GIAO TRUC TOHU(:)CV CO DIA BAN HOAT PONG O MOT TINH
THEO QUY DPINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh tu thwe hién:

- Budc 1: Cham nhit 20 ngay ké tir ngdy t6 churc ton giao truc thudc co dia
b?.l’l hoat dong & mot tiph bi giai thé theo quy dinh cia hién chupng cua to chure,
t6 chire t6n giao hodc t6 chire ton giao tryc thuge quan ly tryc tiép co trach nhiém
gui van ban thong bao dén So Noi vu.

- Budc 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tu, tin nhép di,én thoai hodc van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro ly do.

- Bude 3: S6 Noi vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
bao da giai j[hé to churc ton giéo truc thudc co6 dia ban hoat dong & mot tinh theo quy
dinh cua hién chuong cua t6 chuec.

b) Cach thire thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hodc Bo phan Tiép nhan va tra két qua cia SO Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(néu co).

- S6 luong hod so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chiic
ton giao truc thude giai thé té chire ton giao truc thudc c6 dia ban hoat dong & mot
tinh theo quy dinh cta hién chuong cua t6 chrc.

e) Co quan thue hién thu tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duogc luu tai Uy ban nhan dan cép tinh dé thyc hién cong
tac quan 1y nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong cé.
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i) Tén mau don, miu to khai:

Thong bao vé viéc di giai thé t6 chire ton gido truc thudc (Mau B17, Phu
luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhat 20 ngay !{é tir ngay to chirc ton gido truc thudc co dia ban hoat
dong ¢ mot tinh bi gidi thé theo quy dinh cua hién chuong cua t6 chir, t6 chirc
ton giao hodc to chirc ton gido truc thue quan ly truc tiép co trach nhiém thong
bao vé viéc da giai the to churc ton gido truc thudc.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B17

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

LW ngay......thang.....nam......

THONG BAO
Ve viéc da giai thé to chirc ton gido truc thudc

Kinh gui: .......... @

Tén t chire ton gido hodc to chire ton gido true thude cd trach nhiém thong
bao (chit inhoa): ..............ccooiiiiiiinin, B

TIU ST CUA O CHTC: .+ e e e et .

Nguoi dai dién:

- Ho va tén:.

- Tén got trong ton glao (neu co) ..................................................

- S6 CMTND/CCCD: .

- Chirc vu, pham vi (neu co) .........................................................
Can cir van ban so....ngdy....thang....ndm.....cua....”> ..., vé viéc chdp

thudn cho té chirc tén gido gidi thé t6 chirc tén gido truc thugc;

Cdn cirvin ban $0.....ngdy....thang....ndm.....cta té chirc tén gido vé viéc gidi
thé to churc ton gido truc thudc.

Thong bio vé viéc da gidi the ... . ... vGi cac ndi dung sau:

Tén t6 chirc ton giao tryc thudc bi giai thé:. oo e,
Tru s& cta to chire ton gido truc thudc bi giai thé:
Nguoi dai dién:

- Ho va tén:.
- Tén goi trong ton glao (neu co) ..................................................
- S6 CMTND/CCCD: .

- Chirc vu, pham vi (neu co)
Thoi diém giai thé:

TM. TO CHUC @
(Chit ky, dau)

(M Pia danh noi ¢o tru s& cia td chire ton gido hoac td chuc ton gido truc thudc dé nghi giai thé
t churc ton giao truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi thong bao giai thétd
chirc ton gido truc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi
thong bao giai thé td chirc ton giao truc thudc c¢o dia ban hoat dong & mot tinh.

@) Tén ciia t6 chirc co trach nhiém thong bao viée giai thé.

@ Tén cua t6 chirc t6n gido truc thudc bi giai thé.
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19. THU TUC THONG BAO TO CHUC QUYEN GOP BE THUC
HIEN HOAT PONG TiN NGUONG, HOAT PONG TON GIAO POI VOI
TRUONG HQP QUYEN GOP KHONG THUQC QUY DINH TAI DIEM A
VA PIEM B KHOAN 3 PIEU 25 CUA NGHI PINH SO 95/2023/ND-CP

a) Trinh ty thuc hién:

- Bu6ce 1: Trudce khi to chire quyen gop 15 ngay, nguoi dai dién hodc ban
quéan 1y co sé tin ngudng, to chirc ton gido, t6 chirc t6n gido truc thudc to chirc
quyén gop dé thuc hién hoat dong tin ngudng, hoat dong ton gido dbi véi truong
hop khong thudc quy dinh tai diém a, diém b khoan 3 Piéu 25 ciia Nghi dinh s6
95/2023/NB-CP quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
ngudng, ton gido cd trach nhiém gri vin ban thong bao dén S Noi vu noi to chire
quyén gop.

- Budc 2: S& NO1 vu xem xét, tiép nhan van ban thong béo, truong hop van
ban thong bao chua dﬁy du, hop 1&, S& Noi vu huéng dan truc tiép hodc thong bao
qua thu dién ta, tin nhén dién thoai hoac van ban cho nguoi dai dién hodc ban quan
Iy co s& tin ngudng, to chic 6n gido, t6 chirc t6n gido truc thude dé bo sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd 1y do.

- Budc 3: S& Noi vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
bao quyén gop.
b) Cach thire thue hién:
~ Nop hé so truc tiép tai Trung tdm Hanh chinh cong cta tinh hodc Bo phan
Tiép nhén va tra két qua ciia S6 Noi vu; qua dich vu buu chinh cdng ich; qua thué

dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phéap luat hodc
qua Céng dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) péi twgng thye hién thi tuc hanh chinh: Nguoi dai dién co s¢ tin
ngudng, to chire ton giao, to chire ton gido tryc thude t6 chire quyén gop khong
thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 ctia Nghi dinh s6 95/2023/ND-
CP.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
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g) Két qua thye hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duge luu tai Uy ban nhan dan cép tinh dé thyuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido va klem tra viéc thue hién cac ndi
dung trong vin ban thong bao cia co sé tin ngudng, to chirc ton gido, t6 chirc ton
gido tryc thudc.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viéc t6 chirc quyén gop (Mau B49, Phu lyc Nghi dinh $6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Trudce khi t6 chic quyén gop 15 ngay, ngudi dai dién hodc ban quan ly co
s& tin ngudng; t6 chirc ton giao, t6 chirc ton gido truc thudc to chirc quyén gop
khong thudc quy dinh tai diém a, diém b khoan 3 Piéu 25 cua Nghi dinh SO
95/2023/ND-CP ¢6 trach nhiém thong bao bang vin ban dén S Noi vu noi to
chtrc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chirc ton gido, to chirc ton
gido truc thudc phai c6 so sach thu, chi bao ddm cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, sir dung diung muc dich da thong béo, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co s¢ tin ngudng, t6 chire ton gido, to chirc
ton giao truc thudc dé quyén gop nham truc loi hoac trai muyc dich quyén gop.

- Nguoi dai dién hodc ban quéan Iy co so tin ngudng; t6 chirc ton gido, to chirc
ton gido true thude thyce hién hoat dong quyén gop khong dung quy dinh tai biéu 25
ctia Nghi dinh s6 95/2023/ND- CP thi co quan nha nudce co tham quyén tiép nhan thong
bao quyén gop c¢6 vin ban yéu cau dimg tiép nhén, str dung tai san dugc quyén gop va
xu ly theo quy dinh cua phap luat.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

_ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): .............covvninnn... e,
Dia chii. o
Nguoi Qai din:. .. .o
- Ho va tén:.

- Tén goi trong ton giao (neu co) ..................................................
- S6 CMTND/CCCD: .

- Chirc vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop vo6i cac ndi dung sau:

Muc dich quyen 00, o S
Dia ban t6 Chliic qQUYEN ZOP:. ..o eeeeeee et
Cach thlrc QUYEN GOP:. .. it e
Thot gian thuc hi€n qUYEN gOP:....oovviei e
Phuong thurc quan 1y va st dung tai san dugc quyén gop:...................

NGUOI PAI DIEN®
(Chir ky, dau)

® Pia danh noi ¢6 co so tin ngudng, t6 chirc ton gido hodc td chirc ton gido truc thudc.

@ Uy ban nhan dan cép tinh d6i véi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot huyén; Uy
ban nhan dan cap huyén ddi voi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong dia
ban mot huyén, quan, thi xa, thanh phd thudc tinh, thanh phé thude thanh phd truc thude trung wong;
Uy ban nhan déan cip xa d6i voi truong hop. t6 chirc quyén gop trong dia ban mot xa.

®) Co s6 tin ngudng, t6 chirc ton gido hoic td chirc ton giao tryc thude. Déi véi t6 chirc ton gido, to chirc
ton giao tryc thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca tryc tiép va truc tuyén.
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20. THU TUC PE NGHI CAP CHUNG NHAN PANG KY HOAT PONG
TON GIAO CHO TO CHUC CO DIA BAN HOAT PONG OMOQT TINH

a) Trinh ty thuc hién:

-Budc 1: TH chl'rc c6 dia ban hoat dong ton giao & mot tinh co dl:l diéu kién
theo quy dinh tai Di€u 18 cua Luat tin ngudng, ton giao gui ho so d€ nghi cap
chimg nhéan dang ky hoat dong ton gido dén S& Noi vu.

- Bude 2: S6 Noi vu xem xét h?) so dé nghi, trudng hop ho so chua day du,
hop 1€, S& N6i vu hudng dﬁnvtruc tiép hgéc thong bao qua thu: dién tir, tin nhan
dién thoai hodc véan ban cho t6 chirc d€ b6 sung, hoan thién ho so. Truong hop tur
choi ti€p nhan, giai quyet phai néu rd ly do. Thoi gian hoan thién ho so khong tinh
vao thot han gidi quyét.

- Budc 3: S6 No6i vu phéi hop véi cac co quan lién quan thém dinh hd so
(néu can). Sau khi thim dinh hd 50, SO No1 vu cap hodc khong cap chung nhan
dang ky hoat dong ton giao cho to chirc va gui két qua giai quyét vé Trung tdm
Hanh chinh cong cua tinh hodc B phén T}c%p nhan va tra két qua ciia S& Noi vu
dé tra cho t6 chirc. Truong hop tur choi cap chirng nhén dang ky hoat dong ton
gi4o phai tra 161 bang van ban va néu 10 1y do.

b) Cach thire thue hién:

~ Nop hé so tryc tiép tai Trung tim Hanh chinh céng cua tinh hodc B9 phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat;
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, co6 Gidy tiép nhin ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay ti€ép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:
- Thanh phén ho so:
+ Vin ban ding ky (theo mau);

+ Danh sach, so yéu 1y lich, phleu Iy lich tu phap (cap trudc thoi diém ndp
hé so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhimg nguoi dy kién lanh dao t6 chic;

+ Ban tom tat gido 1y, gido luat, 1& nghi;

+ Quy ché hoat dong cua td chic;

+ Gidy to chirng minh ¢ dia diém hop phap dé dit try so.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan di ho so dé nghi hop 18.
d) Poi twong thue hién thi tuc hanh chinh:



84
T cht’rc c6 dia ban hoat dong ton gido & mot tinh c6 du diéu kién theo quy
dinh tai Diéu 18 cua Luat tin ngudng, ton gido.
e) Co quan thye hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N1 vu.

g) Két qua thwre hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat
dong ton gido hodc van ban tra 1061 vé viéc khong cap Gidy chung nhan dang ky
hoat dong ton gido.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

- Bang ky cap chimg nhan hoat dong ton giao (Mau BS, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Gidy chiing nhén dang ky hoat dong ton gido (Mau Al, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

T6 chitc dugc cap ching nhan dang ky hoat dong tén gido khi dép img du
cac dicu kién sau day:

- C6 gi4o 1y, gido luat, 1& nghi.

- C6 ton chi, muyc dich, quy ché hoat dong khong tréi véi quy dinh ctia phap luat.

- Tén cua to chirc khong trung vai tén t6 chirc ton giao hodc to chire da duoc
cap chung nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, t6 chirc chinh
tr1 - xa hd1 hodc tén danh nhan, anh hung dan toc.

- Ngudi dai dién, nguoi lanh dao t6 chire 1a cong dan Viét Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi dan sy day du; khong trong thoi gian bi dp dung
bién phap xu ly hanh chinh trong linh vyc tin ngudng, ton giao; khong c6 an tich
hoac khong phai 1a ngudi dang bi budc td1 theo quy dinh cta phap luat vé to tung
hinh su.

- C6 dia diém hop phap dé dit tru so.

- Noi dung hoat dong ton gido khong thudc trudong hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, t6n giao (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B8
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
... ngay.....thang......nam......
DANG KY
Cép chirng nhén hoat dong ton gido
Kinh gui: .......... @
TEN 10 CRTC ...t
Ho va tén ngum dal di€n:. ..o
bing ky cap chirng nhén hoat dong ton gido véi cac ndi dung sau:
Tén t6 chirc (chrinhoa):...........
Tén giao dich quUOC t& (NEU CO):.vvvniee e
TN 0N GIAO ...t s
Tru s6 €l t0 ChTIC: . ...oue et
Nguoi dai dién:
- Ho va tén:.
- Tén goi trong ton glao (neu co) .................................................
- S6 CMTND/CCCD: . e
- Chure vy, pham vi (neu co) .....................................................................
Nguén gdc hinh thanh, qua trinh phat trién & Viét Nam: ...................
Ton chi, muc dich:..... ..o
NOidung hoat AONg:.......ooiiiii e
Piaban hoat dOng: ...
S6 lugng ngudi tin theo:.............ooo
CO CAULO CRUIC . ...,
Dia diem du Kién dat tru ST .. ooeeeeee e

Vin ban kém theo gom: Danh sach, so yéu Iy lich, phiéu ly lich tu phap, ban tom tat
qua trinh hoat dong ton gido cua ngudi dai dién va nhiing nguoi du kién lanh dao t6 churc;
ban tom tit gido 1y, gido luat, 18 nghi; quy ché hoat dong ctia t chire; gidy to chimg minh
c6 dia diém hop phap dé dat try so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

M Pja danh noi duy kién c6 try 8O cua t6 churc.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong dbi voi t6 chuc co dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i véi to chirc
c6 dia ban hoat dong & mdt tinh.
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Mau Al
--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
S6:....../CN- ....... @ O, ngay.....thang.....nam... ...
GIAY CHUNG NHAN

Dang ky hoat dong ton gido

Tén t6 chirc (Chit i h0A):... .. oeee e,

Tén giao dich qudc té ctia td chlirc (N CO): «.vvvveeeeeei e

Tén ton gido: ...
Ngudn gdc hinh thanh, qué trinh phat trién & Viét Nam:..........coceveeueeeeenne...

Ton chi, muc dich hoat A0ng:..........coooiiiiiii e
Piaban hoat AOng:.........oooiii i
CO CAULO CRUIC ...,

Puoc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo noi
dung dang ky da duoc chap thuan ké tir ngay dugc cap chiig nhan dang ky hoat
dong ton gido./.

Noimhgn: @
e, ; Chir ky, dau
- Luu: VT,... ( ky )

) Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong dbi vei t6 chtc c6 dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi t6 chic
c6 dia ban hoat dong & mdt tinh.

@ Vit tat tén co quan cdp chimg nhan diang ky hoat dong ton gido.

®Pia danh noi cdp ching nhan dang ky hoat dong ton gido.

@ Thu tredng co quan nha nudc c6 tham quyén cip ching nhan dang ky hoat dong tén giao.
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21. THU TUC THONG BAO NGUGI PUQC PHONG PHAM HOAC
SUY CU'LAM CHU'C SAC POI VOI CAC TRUONG HQP QUY DPINH TAI
KHOAN 2 PIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhét 1 20 ngay ké tir ngay phong pham hoic suy ctr chirc
sic 601 v6i cac truong hop quy dinh tai khoan 2 Piéu 33 ctia Ludt tin ngudng, ton
gi4o, t6 churc ton gido co trach nhiém giri van ban thong bao dén So Noi vu noi
chirc sdc cu tra va hoat dong t6n gido.

- Budc 2: S6 Noi vu xem xét, tiép nhan vian ban thong bao, truong hop van
ban thong bao chwa day du, hop 18, S& Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chic ton gido dé bo sung,
hoan thién. Trudng hop tir chéi tiép nhan phai néu rd 1y do.

b) Cach thire thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hodc Bo phan Tiép nhan va tra két qua ciia SO Noi vy; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwrong hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Tom tat qua trinh hoat dong ton giao; so yéu 1y lich, phleu 1y lich tu phap
(cap trudc thoi diém ndp hd so khéng qua 06 thang) cua chirc sic.

- S6 lugng ho so: 01 (bd).
d) Thoi han gii quyét: Khong quy dinh.

d) P6i twong thye hién thii tuc hanh chinh: T6 chire ton gido phong pham
hodc suy ctr chtrc sac doi vdi cac truong hop quy dinh tai khoan 2 Biéu 33 cua
Luat tin ngudng, ton gido.

e) Co quan thwe hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudce vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.
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i) Tén mau don, miu to khai:

Thoéng bao nguodi dugc phong phér,n hodc suy ctr lam chire sic (Mau B18,
Phuy lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Yéu cau: Cham nhat 1a 20 ngay ké tir ngdy phong pham hoic suy cur, to
chtrc ton gido co trach nhiém thong bao bang vin ban vé ngudi dugc phong pham
hodc suy ctr.

- Piéu kién: Nguoi duoc phong pham hodc suy cir lam chte sic phai dap
ung cac diéu kién sau:
+ C6 nang lyc hanh vi dan sy day du.

+ Khong trong thoi gian bi 4p dung bién phap xtr Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

+Khong c6 an tich hoac khong phai 1a nguoi dang bi budc t01 theo quy dinh
cua phap luat vé t6 tung hinh su.

1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B18

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Nguwoi dugc phong pham hoic suy cir lam chire sac

Kinh guri: .......... @

Tén t6 chtrc ton giao (Chit in hOA): ......ocovvueei el

U SO i
Thong bao viéc phong pham hoic suy cir chire sac véi cac ngi dung sau:

Pham vi Dia ban hoat
R . trudec va sau dong ton giao
o Temgoi oo Noi khi dwoc truéc va sau khi
TT Hovaten tromgton | Gy oy g | phong phim | duge phong
s1ao hoiic suy cit | pham hoic suy cir
Truoc | Sau Truoc Sau

Vin ban kém theo gdbm: Tom tit qua trinh hoat dong ton gido; so yéu 1y lich, phiéu
1y lich tu phép cua chirc sac.

TM. TO CHUC TON GIAO
(Chit ky, déu)

) Pia danh noi ¢6 tru s& cha to chire ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi véi truong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Piéu 33 cta Luat tin ngudng, ton gido; co
quan chuyen mon Ve tin ngudng, ton gido cap tinh d6i v6i truong hop phong pham hoic suy cir
pham vi theo quy dinh tai khoan 2 Diéu 33 cta Lut tin ngudng, ton giao.
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22. THU TUC THONG BAO HUY KET QUA PHONG PHAM HOAC
SUY QU CHUC SACO POI VOI CAC TR}J’ON G HOP QUY DINH TAI
KHOAN 2 DPIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

7 - Budc 1: Trong thdi han 20 ngay ké tir ngay nhén duoc van ban yéu cau,
t()’ chure ton gido ¢ trach nhiérp guri van ban thong bao dér,l S& No6i vu ve viée huy
két qua nguoi duge phong pham hodc suy cu lam chice sac quy dinh tai khoan 2
Diéu 33 cua Luét tin ngudng, ton gido trong truong hop khong dap ng diéu kién
quy dinh tai khodn 2 DBiéu 32 cua Luat tin ngudng, ton gido.

- Budce 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chua déy da, hop 1€, S& No1 vu hudng df?tn truc ti€p hodc ghépg bao
qua thu di¢n ttr, tin nhan dién’thoe;li hodc van ban cho t6 chirc ton gido dé bd sung,
hoan thi¢n. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tdim Hanh chinh cong cia tinh
hoac Bo phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghiép, ca nhén hodc uy quyén theo quy dinh cta
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng hd so:

- Thanh phan hé so: Vin ban thong bao va céc tai liéu kém theo (néu co).
- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Tb chtrc ton gido huy két qua
phong pham hoac suy ctr chire sac doi voi truong hop quy dinh tai khoan 2 Bicu
33 cua Luat tin ngudng, ton gido.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Van ban thﬁqg bao duge luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén n}ﬁu don, miu to khai: Noi dung vin ban thong bao theo quy dinh
tai khoan 4 Diéu 33 ctua Luat tin ngudng, ton gido.
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k) Yéu ciu, diéu Kkién thyc hién tha tuc hanh chinh: Trong thoi han 20
ngay ké tir ngay nhan dugc vin ban yéu cau t6 chirc t6n gido c6 trach nhiém hity
két qua phong pham hodc suy ctr chure sdc va c6 trach nhiém théng bao bang vin
ban vé viéc huy két qua dén S¢ Noi vu.

I) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s di€u va bién phdp thi hanh Luat tin ngudng, ton gido.
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_ 23.THU TUC PANG KY NGUOI BUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC DPOI VOI CAC TRUONG HQP QUY PINH TAI
KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh tu thwe hién:

- Budc 1: T6 chuc ton gido, to chire ton gido truc thude trude khi thuc hién
viéc bo nhiém, bau cu, suy cu chuc viéc theo quy dinh tai khoan 2 Diéu 34 ctua
Luat tin ngudng, ton gido co trach nhiém giri ho so dang ky dén S& Noi1 vu.

- Budc 2: S6 Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc van ban cho t6 chirc dé bd sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budce 3: S& Noi1 vu phéi hop véi cac co quan lién quan tham dinh ho so
(neu can). Sau khi thAm dinh ho so, S& Noi vu chép thuin hodc khong chip thuin
veé viéc dang ky nguoi duoc b6 nhiém, bau ctr, suy cir lam chuc viée va gui két
qua giai quyét vé Trung tim Hanh chinh cong cua tinh hodc BO phén Tlep nhan
va tra két qua cua S¢ Noi vu dé tra cho t6 chirc. Truong hop khong chép thuin
phai tra 101 bang van ban va néu 13 1y do.

b) Cach thire thue hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc B phan
Tiép nhan va tra két qua ciia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat
hodc qua Céng dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phin, so lwong ho so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ S0 yéu Iy lich, phiéu 1y lich tu phap (cap trudc thoi diém ndp ho so khong
qua 06 thang) cua nguoi duoc du kién bo nhiém, bau cu, suy cu;

+ Bdan tom tat qua trinh hoat dong ton gido cuia nguodi duge du kién bo
nhiém, bau cu, suy cu.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, t6 chiic
ton gido tryc thudc bo nhi¢ém, bau ctr, suy cur chirc viéc theo quy dinh tai khoan 2
Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién tha tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: S& Noi vu.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan vé viéc bo nhiém, bau cu, suy cu chirc viéc.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Ping ky nguoi duoc bod nhiém, be‘@u ctr, suy ctr lam chuc viéc (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi duge bo nhiém, bau ctr, suy ctir lam chirc viéc phai dap tng cac diéu
kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi &p dung bién phap xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong 6 an tich hodc khong phai 1a nguoi dang bi budc toi theo quy dinh
cua phap luat vé t6 tung hinh su.

1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
.. ngay.....thang.....nam... ...
DANG KY
Nguwoi duwge bo nhi€ém, bau cir, suy cir lam chirc viée
Kinh guri: .......... @
Tén t6 chirc (chit inhoa) : ............ B
U SO oot
Ping ky ngwoi dwge bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ngi dung sau:

s on Chirc vu Dia ban phu
Ho va tén LS . c .
ngudi duge | Tén goi trwoc va sau trach trudc va
ELro1 o/ : Niam | Noicw 2. | Kkhidwgebo sau khi dugc

TT | duw kién bo trong . , Pham vi PRGN PRI "
‘n X A eq sinh tra nhiém, bau | bo nhi€ém, bau

nhiém, bau | ton gido cit. suv cit cit. suv cit

cir, suy cir 2T 2
’ Truéc | Sau | Trudc | Sau
1
2

Vin ban kém theo gdm: So yéu 1y lich, phiéu Iy lich tu phap cua nguoi duoc du
kién bd nhi€ém, bau cu, suy cu; ban tom tat qua trinh hoat dong ton gido cua nguoi dugce
du kién bo nhi€ém, bau ct, suy cur.

TM. TO CHUC @
(Chit ky, dau)

O Pja danh noi o tru so cta td chirc ton gido, to chirc ton gido truc thuc hodc t6 chirc duge cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi véi trudng hop bd nhiém, bau cir,

suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co quan chuyén mén
ve tin ngudng, tén gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuc viée theo quy dinh
tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc ¢ thim quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton giao d6i v6i truong hop bd nhiém, biu cir, suy cir chic viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gido.

&) T chirc ton gido, to chirc ton gido tryc thudc hodc t6 chirc duoc cip ching nhan dang ky hoat dong
ton gido. Dbi voi t6 chitc ton gido, to chirc ton gido tryc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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_ 24.THU TUC PANG KY NGUOI BPUGC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN
DPANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG OMOQT
TINH

a) Trinh tu thwe hién:

- Budc 1: T6 chiic dugc cap chimg nhan ding ky hoat dong t6n gido c6 dia
ban hoat dong & mdt tinh trude khi thuc hién viée bd nhiém, bau ctr, suy cu chirc
viéc c6 trach nhiém giri ho so dang ky dén S¢ Noi vu.

- Budc 2: S& Noi vu xem xét ho so diang ky, truong hop hd so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho té chirc dé bd sung, hoan thién ho so. Trudng hop tir
chéi tiép nhan, giai quyét phai néu 1 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Bude 3: S6 No6i vu phél hop véi cac co quan lién quan thim dinh hd so
(neu can). Sau khi tham dinh hd so, S& Noi vu chip thuan hoic khong chép thuan
vé viéc dang ky nguoi duoc bd nhiém, bau ctr, suy cir lam chirc viée va gui két
qua giai quyét vé Trung tdm Hanh chinh cong cua tinh hodc Bo phén Tlep nhan
va tra két qua cua S& Noi vu dé tra cho t6 chuc. Truong hop khong chap thuin
phai tra 101 bang vin ban va néu 13 1y do.

b) Cach thirc thuc hién:

Nop ho so tryc tiép tai Trung tAm Hanh chinh cong cua tinh hoic Bo phin
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, sé lwrong hd so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ S0 yéu Iy lich, phiéu 1y lich tu phap (cap trudc thoi diém ndp ho so khong
qua 06 thang) cua nguoi dugc du kién bo nhiém, bau ct, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido ctia ngudi duge dy kién bd
nhiém, bau cu, suy cu.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc dugc cap chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bé nhi¢m, bau
cu, suy cu chuc viéc.
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e) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N1 vu.

g) Két qua thuwe hién thii tuc hanh chinh: Vin ban tra 11 chap thuan hodc
khong chap thuan vé viéc bé nhiém, bau cu, suy ctr chire viéc.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

bang ky ngudi duoc bo nhiém, bé@u cu, suy cu lam churc viée (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuta
Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Nguoi duge bo nhiém, bau ctr, suy cir lam chirc viéc phai dap tng cac di¢u
kién sau:

- C6 nang lyc hanh vi dan sy day du.

- Khong trong thoi gian bi ap dung bién phap xtr Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khoéng c6 an tich hodc khong phai la nguoi dang bi bude to1 theo quy dinh
cua phap luat vé t6 tung hinh su.

) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
.. ngay.....thang.....nam... ...
DANG KY
Nguwoi duwge bo nhi€ém, bau cir, suy cir lam chirc viée
Kinh guri: .......... @
Tén t6 chirc (chit inhoa) : ............ B
U SO oot
Ping ky ngwoi dwge bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ngi dung sau:
s on Chirc vu Dia ban phu
Ho va tén LS . c .
ngudi duge | Tén goi trwoc va sau trach trudc va
TT d%r Kién bé trone Nam | Noi cw Phim vi khi dwgc bo sau khi dwgc
: g sinh tra : nhiém, bau | bo nhiém, bau

nhiém, bau | ton gido . -
cir, suy cir

cir, suy cir

cir, suy cw -
> Suy Truéc | Sau

Truoc | Sau

—_

Vin ban kém theo gom: So yéu ly lich, phiéu 1y lich tu phép cta nguoi duoc du
kién bd nhiém, bau ctr, suy cir; ban tom tit qua trinh hoat dong ton gido ctia nguoi dugc

du kién b6 nhiém, bau ctr, suy cu.

TM. TO CHUC @
(Chit ky, dau)

O Pja danh noi o tru so cta td chirc ton gido, to chirc ton gido truc thuc hodc t6 chirc duge cip chimg

nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi véi trudng hop bd nhiém, bau cir,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co quan chuyén mén
ve tin ngudng, tén gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuc viée theo quy dinh
tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc ¢ thim quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton giao d6i v6i truong hop bd nhiém, biu cir, suy cir chic viée theo

quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, t6n gido.

&) T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chirc duge cép chung nhan ding ky hoat dong
ton gido. Doi véi to chiic ton gido, td chirc ton gido tryc thudc ngudi thay mat to chure phai ky tén va

dong dau.
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_25. THU TUC THONG BAO VE NGUOI PUQC BO NHIEM, BAU
CU, SUY CU LAM CHUC VIEQ POI VOI CAC Tl}U’GNG HOP QUY
DINH TAI KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budce 1: Chém nhat 1a 20 ngay ké tir ngdy bd nhiém, bau cwr, suy ct, to
chire ton giao, to chuc ton gido tryc thude co trach nhiém guri van ban thong bao
vé pgudi duoc bo nhiém, bau ctr, suy cu ,12‘11’1’1 chtrc viéc theo quy dinh tai khoan 2
bicu 34 cua Luat tin ngudng, ton gido dén S& Noi vu.

- Budc 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chwa day du, hop 1€, S6 Noi vu hudng dan truc ti€p hodc thong bao
qua thu dién t, tin nhép di,én thoai hodc van ban cho t6 chuc dé bd sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro ly do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tAm Hanh chinh cong cta tinh
hoac Bo phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chuc t6n gido, to chirc
ton gido truc thudc bo nhiém, bau cur, suy cu chirc viéc theo quy dinh tai khoan 2
biéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thwce hién tha tuc hanh chinh:

- Co quan ¢ tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thue hién thu tuc hanh chinh: S Néi vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:
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N Thong béo két qua nguoi dugce bd nhiém, bau ciy, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

T chuc ton giéo,‘t(;) chtre ton gido truc thude giri van ban thong bao vé
nggdi dugc bd nhi¢ém, bau ctr, suy ctr lam chﬁ:c viéc theo quy dinh tai }(hoén 2
Diéu 34 cua Luat tin ngudng, tén gido chdm nhat 1a 20 ngay ké tir ngay b6 nhiém,
bau cu, suy cu.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mdt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

.. ngay.....thang.....nam... ...

THONG BAO
Két qua ngwoi dwgee bo nhiém, bau cir, suy cir lam chire viéc

Thong bao két qua nguwdi dwoce bé nhiém, bau ci, suy cir
lam chire viée véi cac ni dung sau:

Ho va tén A . Chirc vu s
2 Tén goi < . 2 2 Dia ban
nguoi duwge bo A Nam | Noicw | Pham dugc bo
TT ‘n x . |trongton| . , . n X phu
nhiém, bau ctr, Byt sinh tra vi nhiém, bau PN
: . giao : . - trach
suy cir cir, suy cir
1
2
n

TM. TO CHUC @
(Chit ky, ddu)

O Pia danh noi o tru sé cua td chie ton gido, td churc ton gido truc thude hoac t6 chuc duge cép ching
nhén dang ky hoat dong ton gido. ‘

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi trudng hop bo nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luit tin ngudng, ton giao; co quan chuyén moén
vé tin ngudng, ton gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuce viée theo quy dinh
tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gio; co quan nha nudc ¢ tham quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truong hop bd nhiém, bau cwr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gido.

&) Tén cua t6 chirc ton giao, t6 chirc ton gido truc thudc hodc t6 chirc dugc cap chimg nhén dang ky hoat
dong ton gido. Dbi véi td chire ton gido, td chire ton gido tryc thudc ngudi thay mét t6 chirc phai ky tén
va dong dau.
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26. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU,
SUY CU’V LAM SZHU’C VIEC CUA TO ’CHU,C DU’Q‘C CAP CHUNG
NHAN DPANG KY HOAT DPONG TON GIAO CO DIA BAN HOAT PONG
O MOT TINH

a) Trinh ty thuc hién:

- Budce 1: Cham nhit 1a 20 ngay ké tir ngay bd nhiém, bau ct, suy ct, to
chtic dugc cap ching nhan dang ky hoat dong ton gido co dia ban hoat dong ¢
mot tinh ¢6 trach nhiém gri van ban thong bao vé ngudi duoc bo nhiém, bau ctr,
suy cu lam chuc viée dén S& Nbi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban théng bao, truong hop van
ban thong bao chua déy, da, hop 1€, S& No1 vu hudng dénqtrt_rc tiépwho:cflc thong bao
qua thu dién t, tin nhép dién thoai hodc van ban cho t6 chuc dé b sung, hoan
thién. Truong hop tir choi tiép nhan phai néu 10 1y do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tim Hanh chinh cong cta tinh
hodc B phén Tiép nhén va tra két qua cua S6 Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhén hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng hd so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic duoc cap chung
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bd nhiém, bau
cu, suy cu chirc viéc.

e) Co quan thye hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thuee hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:
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N Thong béo két qua nguoi dugce bd nhiém, bau ciy, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu ki¢n thyc hién thi tuc hanh chinh: T6 chirc dugc cap
ching nhén dang ky hoat dong t6n giao co dia ban hoat dong 6 mot tinh co trach
nhiém giri vin ban thong bao vé nguoi duge bo nhiém, bau cur, suy cir 1am chirc
viéc cham nhat 13 20 ngay ké tir ngay bo nhiém, bau ct, suy ctr.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

.. ngay.....thang.....nam... ...

THONG BAO
Két qua ngwoi dwge bo nhiém, bau cit, suy cir lam chire viéc

Thong bao két qua nguwdi dwoce bé nhiém, bau ci, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu s
2 Tén goi < . 2 2 Dia ban
nguoi duwge bo A Nam | Noicw | Pham dugc bo
TT ‘n x . |trongton| . , . n X phu
nhiém, bau ctr, Byt sinh tra vi nhiém, bau PN
: . giao : . - trach
suy cir cir, suy cir
1
2
n

TM. TO CHUC @
(Chit ky, ddu)

O Pia danh noi o tru sé cua td chie ton gido, td churc ton gido truc thude hoac t6 chuc duge cép ching
nhén dang ky hoat dong ton gido. ,

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi trudng hgp bd nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luét tin ngudng, ton giao; co quan chuyén moén
vé tin ngudng, ton gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuce viée theo quy dinh
tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gido; co quan nha nudc co thim quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truong hop bd nhiém, bau cwr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gido.

&) Tén cua t6 chirc ton gido, t6 chirc ton gido truc thugc hodc t6 chirc dugc cip chimg nhén dang ky hoat
dong ton gido. Dbi véi td chire ton gido, td chire ton gido tryc thudc ngudi thay mét t6 chirc phai ky tén
va dong dau.
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27. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANHPAO TO CHU'C CUA TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT TINH THEO QUY PINH TAI KHOAN 7 PIEU 34
CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhét 1a 20 ngay ké tir ngay b6 nhiém, bau ctr, suy ctr doi
v6i nguoi du kién 1anh dao cta to chtrc duoc cip ching nhin dang ky hoat dong
ton giao co dia ban hoat dong ¢ mot tinh theo quy dinh tai khoan 7 Piéu 34 cla
Luat tin ngudng, ton gido, to chic duoc cap chimg nhén dang ky hoat dong ton
gido c6 trach nhiém giri van ban thong bao dén S& Noi vu.

- Buédc 2: S¢ Noi vu xem xét, tiép nhin vin ban thong bao, trudng hop vin
ban thong bdo chua day du, hop 1€, S& N1 vu hudng dan truc tiépwhoeic thong bao
qua thu dién t, tin nhan dién thoai hoac van ban cho t6 chirc d€ bo sung, hoan
thién. Truong hop tir choi tiép nhan phai néu 10 1y do.

b) Cach thire thue hién:

Nop vén ban thong bao tryc tiép tai Trung tdm Hanh chinh cong cta tinh
hodc B phén Tiép nhén va tra két qua cua S6 Noi vu; qua dich vu buu chinh cong

ich; qua thu¢ dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ctia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han gii quyét: Khong quy dinh.

d) P6i twong thuc hién thi tuc hanh chinh: T6 chirc duoc cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh b6 nhiém, bau
ctr, suy cir nhitng nguoi 1anh dao t6 chirc theo quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido.

e) Co quan thye hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Ni vu.
g) Két qua thyee hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.
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h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong béo két qua nguoi dugc bd nhiém, bau ciy, suy cu lam chic viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NP-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham phét la 20 ngay ké tir ngay bd nhiém, bau cu, suy cu chirc vige, td
chtic dugc cap chung nhan dang ky hoat dong t@n gido c6 dia ban hoat dong &
mdt tinh c6 trach nhiém gri van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phtl quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

.. ngay.....thang.....nam... ...

THONG BAO
Két qua ngwoi dwoe bo nhi€ém, bau cir, suy cir lam chire viéce

Thong bao két qua nguwdi dwoc bé nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu s
2 Tén goi < . 2 2 Dia ban
nguoi duwge bo A Nam | Noicw | Pham dugc bo
TT ‘n x . |trongton| . , . n X phu
nhiém, bau ctr, Byt sinh tra vi nhiém, bau PN
: . giao : . - trach
suy cir cir, suy cir
1
2
n

TM. TO CHUC @
(Chit ky, ddu)

O Pia danh noi o tru sé cua td chie ton gido, td churc ton gido truc thude hoac t6 chuc duge cép ching
nhén dang ky hoat dong ton gido. ,

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi truomg hop bd nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luét tin ngudng, ton giao; co quan chuyén moén
vé tin ngudng, ton gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuce viée theo quy dinh
tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gido; co quan nha nude ¢ tham quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truong hop bd nhiém, bau cwr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gio.

&) Tén cua t6 chirc ton gido, t6 chirc ton gido truc thudc hodc t6 chirc dugc cip chimg nhén dang ky hoat
dong ton gido. Dbi véi td chire ton gido, td chire ton gido tryc thudc ngudi thay mét t6 chirc phai ky tén
va dong dau.
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_ 28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU” NHUjNG NGUOI LANH DAO 'l:(f') CHUQ POI VOI TO CHUC TON
GIAQO CO DIA BAN HOAT B(:)NQ O MO]: TINH THEO QUY DINH TAI
KHOAN 7 DPIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh tu thwe hién:

- Budce 1: Cham nhét 14 20 ngay ké tir ngay bo nhi¢m, bau cir, suy ctr nhiing
nguoi dy kién lanh dao t6 chirc theo quy dinh tai Di€u 22 cua Lut tin ngudng,
ton gido, to chirc ton giao cd trach nhi€ém guri van ban thong bao dén S& Noi vu.

- Budc 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc ti€p hoac thong bao
qua thu dién t, tin nhép di,én thoai hodc van ban cho t6 chuc dé bd sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro ly do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tdm Hanh chinh cong cua tinh
hoac Bo phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan ho so: Vin ban théng bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: T chirc t6n gido co dia ban
hoat dong & mot tinh bo nhi€m, bau ctr, suy ctr nhitng ngudi 1anh dao t6 chirc theo
quy dinh tai khoan 7 Bi¢u 34 cia Luat tin ngudng, ton gio.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan théng bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:



108

N Thong béo két qua nguoi dugce bd nhiém, bau ciy, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Cham nhat 13 20 ngay ké tir ngay bd nhiém, bau ct, suy cir nhimg nguoi lanh
dao t6 chic theo quy dinh tai Diéu 22 cua Luat tin ngudng, ton gi4o, t6 chiic ton gido
c6 dia ban hoat dong & mdt tinh c6 trach nhiém giri van ban thong bao.

1) Can cir phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

.. ngay.....thang.....nam... ...

THONG BAO
Két qua ngwoi dwoe bo nhi€ém, bau cir, suy cir lam chire viéce

Thong bao két qua nguwdi dwoce bé nhiém, bau ci, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu s
2 Tén goi < . 2 2 Dia ban
nguoi duwge bo A Nam | Noicw | Pham dugc bo
TT ‘n x . |trongton| . , . n X phu
nhiém, bau ctr, Byt sinh tra vi nhiém, bau PN
: . giao : . - trach
suy cir cir, suy cir
1
2
n

TM. TO CHUC @
(Chit ky, ddu)

O Pia danh noi o tru sé cua td chie ton gido, td churc ton gido truc thude hoac t6 chuc duge cép ching
nhén dang ky hoat dong ton gido. ,

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi trudng hgp bd nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co quan chuyén moén
vé tin ngudng, ton gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuce viée theo quy dinh
tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gio; co quan nha nude c6 thim quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truong hop bd nhiém, bau cwr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gido.

&) Tén cua t6 chirc ton gido, t6 chirc ton gido truc thudc hodc t6 chirc duoc cap chimg nhén dang ky hoat
dong ton gido. Dbi véi td chire ton gido, td chire ton gido tryc thudc ngudi thay mét t6 chirc phai ky tén
va dong dau.
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_29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC DpI VOI TO CHUC TON GIAO
TRUC TH!JQC CO DIA BAN HOAT ]?C)NG O~M(:)T TINH THEO QUY PINH
TAI KHOAN 7 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh tu thwe hién:

- Budce 1: Cham nhzflt 14 20 ngay ké tir ngay bo nhiém, bau ct, suy cir nhiing
nguoi du kién lanh dao t6 chiic ‘Eén giao truc thude céd dia ban hoat d(:)ng 0 mot
tinh theo quy dinh tai khoan 7 Diu 34 cua Luat tin ngudng, t6n gido, t6 churc ton
giao truc thudc co trach nhiém gui van ban thong bao dén S Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban théng bao, truong hop van
ban thong bao chua déy, da, hop 1€, S& No1 vu hudng dénqtrt_rc tiépwho:cflc thong bao
qua thu dién t, tin nhép dién thoai hodc van ban cho t6 chuc dé b sung, hoan
thién. Truong hop tir choi tiép nhan phai néu 10 1y do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tim Hanh chinh cong cta tinh
hodc B phén Tiép nhén va tra két qua cua S6 Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhén hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng hd so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thue hién thi tuc hanh chinh: T6 chire ton gido truc thude co dia
ban hoat dong & mdt tinh bd nhiém, bau cur, suy cur nhitng ngudi 1anh dao t6 chire theo
quy dinh tai khoan 7 Di€u 34 cia Luit tin ngudng, ton gido.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thuee hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:
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N Thong béo két qua nguoi dugce bd nhiém, bau ciy, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

Chém nhét 1a 20 ngay ké tir ngay bd nhiém, bau cwr, suy cir nhitng ngudi
lanh dao t6 chirc, t6 chiric ton giao tryc thudc co dia ban hoat dong & mot tinh co
trach nhiém giri van ban thong bdo dén S& No1 vu.

1) Can cir phap ly cia thu tuc hanh chinh:

- Luat tin ngudng, ton giao (Luat s 02/2016/QH 14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

.. ngay.....thang.....nam... ...

THONG BAO
Két qua ngwoi dwge bo nhiém, bau ctr, suy cir lam chirc viéc

Thong bao két qua nguwdi dwoce bé nhiém, bau ci, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu s
2 Tén goi < . 2 2 Dia ban
nguoi duwge bo A Nam | Noicw | Pham dugc bo
TT ‘n x . |trongton| . , . n X phu
nhiém, bau ctr, Byt sinh tra vi nhiém, bau PN
: . giao : . - trach
suy cir cir, suy cir
1
2
n

TM. TO CHUC @
(Chit ky, ddu)

O Pia danh noi o tru sé cua td chie ton gido, td churc ton gido truc thude hoac t6 chuc duge cép ching
nhén dang ky hoat dong ton gido. ‘

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi trudng hop bo nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luit tin ngudng, ton giao; co quan chuyén moén
vé tin ngudng, ton gido cap tinh dbi v6i trudng hop bd nhiém, bau cir, suy cu chuce viée theo quy dinh
tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gio; co quan nha nudc ¢ tham quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truong hop bd nhiém, bau cwr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 ctia Luat tin ngudng, ton gido.

&) Tén cua t6 chirc ton giao, t6 chirc ton gido truc thudc hodc t6 chirc dugc cap chimg nhén dang ky hoat
dong ton gido. Dbi véi td chire ton gido, td chire ton gido tryc thudc ngudi thay mét t6 chirc phai ky tén
va dong dau.
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30 THU TUC TH()NG BAO THUYEN CHUYEN CHUC SAC,
CHUC VIEC, NHA TU HANH
a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1a 20 ngay trudc khi thuyén chuyén chic sac, chic
viéc, nha tu hanh, t6 chirc ton gido, td chirc ton gido truc thude co trach nhiém g
van ban thong bdo dén S& Noi vu noi di va noi dén.

- Budc 2: S6 Noi vu xem xét, tiép nhan vian ban thong bao, truong hop van
ban théng bao chua day du, hop 16, S& Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tu, tin nhin dién thoai hodc vin ban cho td chirc dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thire thue hién:

Nop van ban thong béo truc tiép tai Trung tam Hanh chinh cong cua tinh
hodc B9 phan Tiép nhan va tra két qua cia SO Noi vy; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu céng truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, ) luwgng ho so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chuc t6n gido, to chirc
ton gido truc thudc céd chirc sac, chirc viée, nha tu hanh thuyén chuyén.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Van ban théqg bao duoc luu tai S& Noi vu dé thyc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao thuyén chuyén chirc §éc, chirc viéc, nha tu hanh (Mau B21,
Phu lyc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).
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k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Cham nhat 13 20
ngay trudce khi thuyén chuyén chirc sac, chirc viéc, nha tu hanh.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton giao (Luat s6 02/2016/QH 14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B21

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thang.....nam......
THONG BAO

Thuyén chuyén chire sac, chire viéc, nha tu hanh

Kinh gui: .......... @

Tén t6 chirc (chit inhoa):................. B
U SO oo

Thong bao thuyén chuyén chire sac, chirc viéc, nha tu hanh
véi cac ndi dung sau:

Ngudi duge thuyén chuyén:

“HO VA ENI e s
- Tén goi trong ton iAo (NEU CO): ....evevee e
= SO CMTND/CCCD ...
= Chirc VU, pham Vi (NEU CO):.. .o,
Ly do thuyn ChUYEN:.......ooouie et

Dia ban hoat dong ton gido sau khi dugc thuyén chuyén dén:..............
Du kién thoi diém thuyén chuy@n: ............ccooveiieiie il

TM. TO CHUC @
(Chit ky, dau)

() Pia danh noi c6 tru s& cua to chirc t6n gido hodc to chirc ton gido truc thudc.

@ Co quan chuyén mén vé tin ngudng, ton giao cap tinh noi thuyén chuyén di va noi thuyén
chuyén dén.

@) T4 chure tdn giado hoac t6 chire ton gido tryc thudc.
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31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHUC VIEC POI VOI CAC TRUONG HQOP QUY PINH TAI KHOAN 2 PIEU
33 VA KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh tu thwe hién:

- Bu6c 1: Cham nhat 1a 20 ngay ké tir ngay ¢ van ban vé viéc cach chire,
béi nhiém chire sic, chuc viée theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Diéu
34 ciia Luat tin ngudng, ton gido, to chirc ton gido, to chirc ton gido truc thude co
trach nhi€ém gui van ban thong bao dén dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chwa day du, hop 16, S& Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tt, tin nhan dién thoai hodc vin ban cho to chirc dé bo sung, hoan
thién. Trudng hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cta tinh
hodc Bo phan Tiép nhan va tra két qua ciia SO Noi vy; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vin ban cta to chirc ton giao, td chirc ton gido truc thude vé viée cach
churc, bai nhiém.

- S6 luong hod so: 01 (bo).

d) Thoi han gii quyét: Khong quy dinh.

d) Pdi twong thuc hién thi tuc hanh chinh:

To chue ton gido, to chure ton gido truc thudc cach chuc, bai nhiém chie
sac, chirc viéc do1 vai cac truong hop quy dinh tai khoan 2 Piéu 33 va khoan 2
Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S¢ Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.
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h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao cach chitrc, bﬁi’nhiém chtic séc, chure viéc (M?lu B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Chém nhat 1a 20 ngay ké tir ngy c6 vin ban vé viéc cach chir, bai nhiém
chuc sac, chuc viéc theo quy dinh tai khoan 2 biéu 33 va khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido, t6 chirc ton gido, to chirc ton gido tryc thude o trach
nhiém giri van ban thong bdo dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Cach chire, bai nhiém chirc sac, chire viée

Kinh gtri: .......... @

Tén to chie (chit in hoa):.........ccooeevveeinneiin, B
U SO o

Thong bao veé viéc cach chirc, bai nhiém chire sac, chire viée
véi cac ndi dung sau:

Nguoi bi cach chire, bai nhiém:

S HO VAN o ————————————
- Tén goi trong ton iA0 (NEU CO):..vvnreen et
= SO CMTIND/CCCD e ee e eee e s
- Chtrc vu, pham Vi (neu [0 ) T
Ly do cach chlrc, bai nhi€m: ..o

Thoi dieém cach chirc, bai nhi€m: .......occoooiiiiiiieeeee e,

Vian ban kéem theo gdm: Van ban cua t6 chirc ton gido, t6 chirc ton gido truc thudc
vé viéc cach chure, bai nhiém.

TM. TO CHUC @
(Chit ky, dau)

() Pja danh noi ¢o tru so caa td chirc ton gido, to chirc ton gido truc thuc hodc t6 chirc duge cip chimg
nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nudc ve tin ngudng, ton glao 0 trung uwong dbi vai viée cach chirc, bii nhiém
chtre sac, chic viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Bleu 34 cua Luat tin ngudng, ton gido
va d6i voi viée cach chirc, bii nhiém chirc viée cua to chirc duoc cap ching nhan dang ky hoat dong ton
gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi voi
viée cach chuce, bai nhiém chire séc, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Piéu 34 cua
Luat tin ngudng, ton gido va ddi voi viée cach chirc, bai nhiém chirc viée cta t6 chirc duge cip chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

@ T chire ton gido, t chirc t6n gido truc thude hodc to chirc duoc cap chimg nhan ding ky hoat dong
ton giao.
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32. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO ’CHU”C DU’()Q CAP CHUNG NJ-IAN DPANG KY HOAT
DPONG TON GIAO CO DIA BAN HOAT PONG O MOT TINH

a) Trinh ty thuc hién:

- Buge 1: Cham nhat 13 20 ngay ké tir ngdy co vin ban vé viéc cach chre,
bai nhiém chtre vi€e, to chirc duge cap ching nhén dang ky hoat dong ton giao co
dia ban hoat dong & mot tinh ¢6 trach nhiém guri van ban thong bao dén S& Nobi
VU

- Budc 2: S6 Noi vu xem xét, tiép nhén van ban thong béo, truong hop van
ban thong bao chwa day du, hop 18, S& Noi vu hudng dan truc tiép hoic théng bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chitrc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu 13 1y do.

b) Cach thirc thyc hién: Nop vin ban thong béo truc tiép tai Trung tam
Hanh chinh céng cta tinh hodc Bo phan Tiép nhan va tra két qua cua S Noi vu;
qua dich vu buu chinh cong ich; qua thu€ dich vu cua doanh nghiép, ca nhan hoac
uy quyen theo quy dinh cua phap lut hoac qua Cong dich vu cong truc tuyén. S
Noi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. NNéu gui qua duong
buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 luong ho so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Vin ban cua to chirc dugc cip chirmg nhan dang ky hoat dong ton gido vé
viéc cach churc, bai nhi€ém.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) béi tuong thuc hién thu tuc hanh chinh: T chirc duoc cép ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh cach chirc, bai nhiém
chure viéc.

e) Co quan thyc hi¢n thu tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S Noi vu.

) Két qua thuc hién tha tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.
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1) Tén lnﬁu don, mau to khai: Thong bao cach chirc, bﬁj nhiém chuec sic,
chtrc viéc (Mau B23, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/Nb-CP
ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thue hién thu tuc hanh chinh: Cham nhat 13 20 ngay
ké tlr ngay c6 van ban vé viéc cach chirc, bai nhiém chtc viée, to chire duoc cap
ching nhan dang ky hoat dong ton giao co dia ban hoat dong 6 mot tinh c6 trach
nhiém guri van ban thong bao dén S& Noi vu.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
Méau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chirc sac, chire viée

Kinh gui: .......... @

Tén t6 chirc (chit inhoa):.........c.ocveiuiii, B
U SO oo

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
véi cac ndi dung sau:

Nguoi bi cach chire, bai nhiém:

= HO VA NI e
- Tén goi trong ton A0 (NEU CO)..vvvneeee e
= SO CMTND/CCCD ... e
= Chirc v, PhAM Vi (NEU CO):. - ooveeeeee e e
Ly do cach chlrc, bai nhi€m: ..o

Thoi dieém cach chirc, bai nhi€m: ......coccooiiiiiiii e,

Vin ban kém theo gdm: Van ban cua to chirc ton gido, to chire ton gido truc thudc
vé viéc cach chirc, bai nhiém.
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TM. TO CHUC @
(Chit ky, dau)

) Pja danh noi o tru so cta td chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duge cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc vé tin ngudng, t6n gido & trung wong ddi véi viée cach chirc, bii nhiém
chre sdc, chic viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Dléu 34 cua Luét tin ngudng, ton gido
va d6i voi viéc cach chirc, bii nhiém chirc viée cua to chirc duoc cap ching nhén dang ky hoat dong ton
gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh dbi voi
viée cach chuce, bai nhiém chire séc, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Piéu 34 cua
Luat tin ngudng, ton gido va ddi voi viée cach chire, bai nhiém chirc viéc cta té chire duge cip chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

@) T chire ton gido, t chirc t6n gido truc thude hodc to chirc duoc cap chimg nhan ding ky hoat dong
ton giao.

33. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO
CHO NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thyc hién:

- Budc 1: To chire ton gido, t6 chirc ton gido truc thude mé 16p boi dudng
vé ton gido cho nguoi chuyén hoat dong ton gido cd trach nhiém giri vin ban dang
ky dén S& Noi vu noi mé 16p.

- Bude 2: S¢ Noi vu xem xé€t van ban dang ky, truong hop van ban dang ky
chua dﬁy du, hop 1€, S& No1 vy hudng dan truc tiép hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc vin ban cho t6 chirc dé bo sung, hoan thién. Truong
hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban
dang ky khong tinh vao thoi han giai quyét.

- Budc 3: S Noi vu phéi hop véi cac co quan lién quan tham dinh vin ban
dang ky (néu can). Sau khi tham dinh, So Noi vu chap thuan hoic khong chap
thuan ve€ viéc dang ky mo 16p b01 dudng vé ton gido cho nguoi chuyén hoat dong
ton giao va gur két qua giai quyet v€ Trung tam Hanh chinh c6ng cta tinh hodc
B0 phan Tlep nhan va tra két qua cua S6 Noi vu dé tra cho t6 chirc. Truong hop
khong chap thuan phai tra 16i bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop vén ban dang ky truc tiép tai Trung tAm Hanh chinh cong ctia tinh hozic
B6 phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong ich;
qua thué dich vu cta doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta
phap luat hoic qua Cong dich vu cong truc tuyén.

So Noi vu tlep nhén vin ban ding ky, c6 Gidy tiép nhan van ban dang ky
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lrong hd so:
- Thanh phan hd so:
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+ Vin ban ding ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 luong ho so: 01 (bd).

d) Thoi han gidi quyét: 30 ngay ké tir ngay nhan dii vin ban dang ky hop 1¢.

d) Poi twong thue hi¢n thi tuc hanh chinh: T6 chic ton gido, to chirc
ton gido truc thugc maé 16p boi dudng veé ton gido cho nhitng ngudi chuyén hoat
dong ton gido.

e) Co quan thwe hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S¢ Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi1 vu.

g) Két qua thye hién thu tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chép thuan vé viéc mé 16p boi dudng veé ton gido cho ngudi chuyén hoat
dong ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

béng ky mo lop boi dudng vé t6n gido cho nguoi chuyén hoat dong ton
giao (Mau B27, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh: Khong c6.
) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mgt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

D ngay.....thing.....nam......

DANG KY
M¢ 16p boi duwdng veé ton giao cho nguwoi chuyén hoat dong ton gido

Kinh guri: .......... @,

Tén t6 chirc (chit inhoa):...........cccovee... B
U SO oot

Ping ky mé 16p bdi dudng vé ton giso
cho nguwoi chuyén hoat dong ton gido véi cac ndi dung sau:

Tén lc'yp ..............................................................................
Dia diem mo 10p:......vveieeiieees O
Ly domO IOP:. . e .
Tho1 glan hoc: ...
NOLAUNG hQC: oo
The‘mhphﬁn, $6 luong thamdu:...........cooiiii e
Hinh thitc m6 16p 5O dUSNE®:......eeeeeeeeeeeeeeeeeee e

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHUC @
(Chit ky, dau)

(M Pia danh noi cb tru sé cla to chire ton giao hodc td chure ton giao truc thudc.
@ Co quan chuyén mén vé tin ngudng, ton giao cap tinh noi mé 16p.

@) T4 chirc ton giao hoic to chuce t6n glao truc thude.

@ Pdi v6i cac 16p hoc truc t1ep tai noi dién ra hoat dong bdi dudng.

@) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 34.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT DPONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thuc hién:

- Bude 1: Cham nhat 1a 30 ngay ké tir ngay dugc ~cong nhan, chap thuan
hodc duoc cap ching nhan dang ky hoat dong ton giao, t6 chtrc ton gido, to chirc
t6n gido truc thudc, to chirc duoc cap chung nhan dang ky hoat dong ton giao co
dia ban hoat d@n‘g ton gido ¢ nhi¢u huyén thudc mot tinl} co trach I}hiém gui van
ban thong bio vé danh muc hoat dong ton gido dién ra hang ndm dén S& N1 vu.

- Budce 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chua dé}{ da, hop 1€, S& No1 vu hudng dénﬁu’c tiépvhozcic thong bao
qua thu dién ta, tin nhan di’én thoai hodc van ban cho t6 chuc dé bd sung, hoan
thién. Truong hop tur choi tiép nhan phai néu ro ly do.

b) Cach thire thue hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong cia tinh
hoac Bo phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhén hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 luwgng hd so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luong ho so: 01 (bo).
d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chirc
ton gido truc thudc, to6 chirc duoc cap ching nhan dang ky hoat dong ton gido co
dia ban hoat dong ton gido ¢ nhiéu huyén thudc mdt tinh.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac quan 1y
nha nudc veé tin ngudng, ton giao.

h) L¢ phi: Khong cé.

i) Tén mau don, méu to khai:
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Thong béov danh mucNhoe_lt dong ton giao hﬁng nam hodc danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Cham nhét 13 30 ngay ké tir ngay duoc cong nhan, chép thuan hodc dugc cap
chimg nhén dang ky hoat dong ton gido, t6 chiic ton gio, to chirc ton gido truc thudc, tO
chtrc dugc cap chimg nhan dang ky hoat dong ton gido co dia ban hoat dong ton gido &
nhiéu huyén thuéc mét tinh ¢6 trach nhiém gt vin ban thong bao danh muc hoat dong
ton giao dién ra hang nam dén So Noi vu.

- Cham nhit 13 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu lyc,
t6 chuc ton gido, td chirc ton gido truc thude, t6 chirc da duoc cép chirng nhan
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu huyén thude
mdt tinh trude ngay Luat ¢6 hiéu luc c6 trach nhi€ém thong bao danh muc hoat
dong ton giao dién ra hing nim dén S& Noi vu.

- Viéc thong bdo danh muc hoat dong ton gido dién ra h@lng nam chi thuc
hién mot lan.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4ao danh muc hoat dgng ...“... v6i cac ndi dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:en ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

O Pia danh noi 6 tru sé cua td chie ton giao, t chirc ton gido truc thudc hoac td chuc duge cép ching
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton giao & ' trung uong dbi véiviéc thong bao danh myc hoat
dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong ton giao & nhiéu tinh;

¢o quan chuyén mén vé tin ngudng, ton giao cap tinh dbi v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton giao bd sung) cliatd chirc ¢6 dia ban hoat dong ton gido & nhiéu huyén thudc
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh myc hoat dong ton gido (hodc hoat
dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dan cap xa d6i véi viée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
cua to churc ¢6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thudc hodc to chirc duge cap ching nhan ding ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.
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_ 35.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO DIA BAN HOAT PONG TON GIAO O
NHIEU HUYEN THUQC MOT TINH

a) Trinh tu thwe hién:

- Budc 1: Cham nhat 1 20 ngay trude khi dién ra hoat dong ton giao khong
c6 trong danh muc da thong bao, ngudi dai dién cua to chire ton gido, 6 chirc ton
giao truc thudc, t6 chirc duqq cap chung nhan dang ky hoat dong ton gido cé dia
ban hoat dél}g ton gigio 0 nhiéu huyén thudc mot tinh c¢é trach nhiém gui van ban
thong bdo bo sung dén S& Noi vu.

- Budce 2: S¢ N‘(f)i vu xem x¢&t, tiép nhan van ban ~th()ng bég, truong hop van
ban thong bao chua dé}{ da, hop 1€, S& No1 vu hudng dénﬁu’c tiépvhozcic thong bao
qua thu dién tu, tin nhép di@n thoai hodc van ban cho t6 chuc dé bd sung, hoan
thién. Truong hop tur choi ti€p nhan phai néu ro ly do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tdim Hanh chinh cong cia tinh
hodc B¢ phéan Tiép nhén va tra két qua cua S6 No1 vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhén hodc uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duogc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, ) luwgng ho so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luong ho so: 01 (bo).
d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Ngudi dai dién cia to chic
ton gido, to chire ton gido tryc thugc, to chire duge cap ching nhén dang ky hoat
dong ton gido thong bdo danh muc hoat dong ton gido bd sung.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, méu to khai:
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Thong béov danh mucNhoe_lt dong ton giao hﬁng nam hodc danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Cham nhét 1a 20 ngay trude khi dién ra hoat dong ton gido khong c6 trong
danh muc da dugc thong bao, nguoi dai dién cua t6 chirc ton gido, to chirc ton
gido truc thude, to chirc duge cap chimg nhan ding ky hoat dong ton gido c6 dia
ban hoat dol}g ton glgo & nhiéu huyén thudéc mot tinh ¢ trach nhiém gii vin ban
thong bao bo sung dén S& Noi vu.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4ao danh muc hoat dgng ...“... v6i cac ndi dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:en ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

O Pia danh noi 6 tru sé cua td chie ton giao, t chirc ton gido truc thudc hoac td chuc duge cép ching
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton giao & ' trung uong dbi véiviéc thong bao danh myc hoat
dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong ton giao & nhiéu tinh;

¢o quan chuyén mén vé tin ngudng, ton giao cap tinh dbi v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton gido b6 sung) ctia t6 chirc c6 dia ban hoat dong tén giao & nhiéu huyén thude
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh myc hoat dong ton gido (hodc hoat
dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dan cap xa dbi vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
cua to churc ¢6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thudc hodc to chirc duge cap ching nhan ding ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.
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_36. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA TO CHUC TON GIAQ, TO CHUC TON GIAO TRUQ THUQC CO
DIA BAN HOAT DPONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh tu thwe hién:

- Buge 1: Cham nhat 14 20 ngay trude ngay td chirc hoi nghi, to chirc ton
giao, to chirc ton gido truc thudce co dia ban hoat dong ‘EGn giéov ¢ nhiéu huyén
thudc mot tinh c6 trach nhi¢m gui van ban thong bao vé viéc t6 churec hoi nghi
thuong nién dén S& Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc ti€p hoac thong bao
qua thu dién t, tin nhép dién thoai hodc van ban cho t6 chuc dé bd sung, hoan
thién. Truong hop tir choi tiép nhan phai néu 10 1y do.

b) Cach thire thue hién:

Nop van ban thong bao tryc tiép tai Trung tim Hanh chinh cong cta tinh
hoac Bo phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban thong bao va 6 Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwrong hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phﬁn, ) lugng nguoi tham dy; chuong trinh td churc hoi
nghi thuong nién.

- S6 luong hod so: 01 (bo).

d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: :Fé churc ton gido, t6 chirc
ton gido truc thudc co dia ban hoat dong ton gido ¢ nhi€éu huyén thuéc mot tinh t6
chtrc hdi nghi thuong nién.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N61 vu.

g) Két qua thyee hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, miu to khai:

Théng bao t6 chire hdi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhat 1 20 ngay trudc ngay to chirc hoi nghi,‘té churc ton gido, t6 chirc
ton gido truc thudc co6 dia ban hoat dong ton gié}o 0 nhi¢u huyén thugc mot til}h
c6 trach nhi¢ém guri van ban thong bao vé viée to chirc hdi nghi thuong nién dén
S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s di€u va bién phdp thi hanh Luit tin ngudng, ton gido.
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Mau B31

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
To0 churc hoi nghi thuwdng nién

Kinh gtri: .......... @

Tén t6 chire (chit inhoa): ......oooovvvivneioe® e,
U SO e

Thong bao ve viéc to chire hgi nghi thwong nién véi cac nfi dung sau:

Noi dung:

Thoi gian: .

Dia diém: .

Hinh thitc 6 Chitc: .....vovvoooooooeoon @]

Vin ban kém theo gdm: Dy kién thanh phan, s6 lwong nguoi tham du; chuwong
trinh t6 chirc hoi nghi thudong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

) Pia danh noi co tru s6 clia t6 chirc ton gido hodc t6 chirc ton gio truc thudc.

@Co quan quan Iy nha nu6e vé tin ngudng, ton gido & trung uong 601 v6i viée to chire hoi nghi thuong
nién ciia o chirc ton gido, to chirc ton gido truc thude, t6 chirc dugc cap ching nhén dang ky hoat dong
ton giao c6 dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh doi
Vi viée t6 chire hoi nghi thuong nién ctia t6 chirc ton gido, t6 chtrc ton gido truc thudc, t6 chue duoc
cép chiing nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thugc mét tinh; Uy ban
nhan dan cép huyén dbi véi viée t chue hoi nghi thuong nién cua t6 chuc ton giao tryc thudc co dia
ban hoat dong & mdt huyén.

@) T4 chue ton gido, td chirc ton giao tryc thudc hodc to chitc dugc cdp ching nhan ding ky
hoat dong ton giao.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHU'C TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O NHIEU HUYEN THUQC MOQT TINH

a) Trinh ty thuc hién:

- Budc 1: T chuc ton gido, t6 chuc ton gido truc thudc, t6 chuce duoc céip
chting nhan ding ky hoat dong ton gido co dia ban hoat dong & nhiéu huyén thude
mdt tinh trude khi t6 chirc dai hoi c6 trach nhiém giri hd so dé nghi dén S Noi
vu.

- Budc 2: S6 Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1¢&, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho t6 chitc dé bd sung, hoan thién ho so. Truong hop tir
chéi tiép nhan, giai quyét phai néu 1 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budc 3: S& Noi1 vu phéi hop véi cac co quan lién quan tham dinh ho so
(neu can) Sau khi tham dinh ho so, S& Noi vu chap thuan hodc khong chap thuan
vé viée vé viéc t6 chirc dai hoi va gui két qua giai quyét vé Trung tim Hanh chinh
cong cua tinh hoac B phan Tlep nhan va tra két qua cua S6 Noi vu dé tra cho to
chirc. Trudng hop khong chap thuan phai tra 101 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tAm Hanh chinh cong cua tinh hoic B phin
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo mau);

+ Chuong trinh td chirc dai hoi; du kién thanh phﬁn, s0 luong nguoi tham du;
+ Bao cao téng két hoat dong cua td chuc;

+ Dy thao hién chuong hoic hién chuong stra d6i (néu co).

- S6 luong hod so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan dt hd so dé nghi hop 1¢.

d) Poi twong thyre hién thi tuc hanh chinh: T6 chtic ton gido, to chirc
t6n gido truc thudc, té chirc duoc cip chimg nhén dang ky hoat dong ton giao co
dia ban hoat dong & nhiéu huyén thuéc mot tinh té chirc dai hoi.
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e) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuwe hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan vé viéc t6 chure dai hdi.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

DPé nghi vé& viéc to chuc dai hoi (Mau B33, Phu luc Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong c6.
) Can cwr phap ly cua thi tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.



135

Mau B33
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic
@ ... ngay.....thdng......nam......
PE NGHI
To chire dai hoi............

Kinh guri: .......... @
Tén to chitc (chit inhoa): .............coveeeiiin.... B e,
U SO oo

Pé nghi to chirc dai hdi véi cac ndi dung sau:

LY do t0 CHTIC: . veeee e,
Thoi glan: ........ooooiiiiiiii e,
Pia diem: ..o
Thanhphan ..................................................................................................
NOLAUNG: o e e
Hinh thirc t0 chirc: .....oooviiiieiecee @,

Vin ban kém theo gom: Chuong trinh t6 chuc dai hoi; du kién thanh phan, s
luong nguoi tham dy; bao cao tong két hoat dong ciia to chirc; du thao hién chuong hoic
hién chuong stra doi (néu co).

TM. TO CHU'C ©
(Ky, ghi ro ho tén, dau)

M Pja danh noi cb tru s cua td chirc ton gido, to chirc ton gido truc thude hodc to chirc duge
cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, tén gido ¢ trung uwong dbi voi viée t chuc dai hoi
clia t chuc ton gido, to chirc ton gido truc thudc, to chirc dugc cap chimg nhén dang ky hoat
dong ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh d6i véi viée t chirc dai hoi cua to chirc ton gido, to chirc ton gido truc thudc, to chirc
duoc cap chung nhan dang ky hoat dong toén gido cod dia ban hoat dong & nhiéu huyén thude
mot tinh; Uy ban nhan dan cap huyén d6i véi viée to chire dai hoi cta to chirc ton gido truc
thudc co dia ban hoat dong & mot huyén.

@) T chirc ton gido, t chirc ton gido truc thudc hoic to chirc duge cip chiung nhan dang ky
hoat dong ton giao.

@ Tryec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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_38.THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MOT TiNH HOAC O NHIEU TiNH

a) Trinh ty thuc hién:

- Budc 1: Truge khi t6 chirc cudc 1€ ngoai co so ton gido, dia diém hop phap
da dang ky c6 quy mo t chirc & nhiéu huyén thugc mot tinh hodc ¢ nhiéu tinh, t
chirc ton gido, to chiic ton gido truc thude, to chic duge cap ching nhan dang ky
hoat dong ton gido co6 trach nhiém guri van ban dé nghi dén S& N6i vu noi du kién
t6 chifc.

- Budc 2: S& Noi vu xem xét van ban dé nghi, trudng hop van ban dé nghi
chua dﬁy du, hop 1€, S& No1 vy hudng dan truc tiép hodc thong bao qua thu dién
tar, tin nhén dién thoai hoac van ban cho td chtrc dé b6 sung, hoan thi¢n van ban
dé nghi. Truong hop tir chdi tiép nhén, giai quyét phai néu rd 1y do. Thoi gian
hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Bude 3: S& Noi vu phéi hop véi cac co quan lién quan tham dinh van ban dé
nghi (néu can) Sau khi tham dinh van ban d& nghi, S6 Noi vu chap thuén hoic khéng
chap thuan vé viéc t6 chirc cude 18 ngoai co s6 ton gido, dia diém hop phap di dang ky
va gui két qua giai quyét vé Trung tim Hanh chinh cong cua tinh hodc B$ phan Tiép
nhan va tra két qua ctia S& Noi vu dé tra cho t chic. Truong hop khong chap thuan
phai tré 10i bang van ban va néu rd 1y do.

b) Cach thire thue hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong ciia tinh hoic
Bo phan Tiép nhan va tra két qua cua S Noi vy; qua dich vu buu chinh cong ich;
qua thué dich vu cta doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu tiép nhan vin ban dé nghi, c6 Gidy tiép nhan van ban dé nghi va
hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan van ban dé
nghi dugc tinh theo ngay ghi trén déu cong vin dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo miu);

+ Chuong trinh td chure cudc 18; du kién thanh phﬁn tham du cudc 18.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan dt van ban dé nghi hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, to chirc
t6n gido truc thudc, to chirc duoc cip chimg nhan ding ky hoat dong ton gido to
chirc cudc 1& ngoai co s& ton gido, dja diém hop phap da ding ky co6 quy mé to
chtrc ¢ nhiéu huyén thuéc mét tinh hoic & nhiéu tinh.

e) Co quan thwe hién tha tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: Sé Noi vu.
- Co quan truc tiép thyuc hién thi tyc hanh chinh: S& Noi vu.

g) Két qua thye hién thu tuc hanh chinh: Van ban tra 161 chap thuén hodc
khong chap thuén vé viée to chire cudc 18 ngoai co s& tén gido, dia diém hop phap
da dang ky.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Dé nghi t6 chirc cudc 1& ngoai co sd tén gido hoidc dia diém hop phap da
ding ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PE NGHI
To chirc cudc 1€ ngoai co s& ton gido hoac dia diem hgp phap da dang ky

Kinh gtri: .......... @

Tén t6 chire (chit in hoa): .......covvvvevneiiieian.. B e,
U SO oo e,

Dé nghi vé viéce to chire cude 1€ ...“... véi cac ndi dung sau:

TN CUOC L8: ettt
NgUuOT ChU tHi: Lo e e
Thoigian thuc hi€n: ... e
Dia diém thue hidn: ...
NOL AUNE: o e

QU IN0: ettt e
HANh thire 10 CUICE oo e,

Vin ban kém theo gdm: Chuong trinh t6 chic cudc 1&; du kién thanh phan tham
du cuoc 18.

TM. TO CHU'C @
(Chit ky, ddu)

M Pja danh noi co tru s¢ cia to chire ton gido, td chirc ton gido tryc thudce hodc to chirc duoc
cap chiing nhan dang ky hoat dong ton giao.

@ Co quan chuyén mén vé tin ngudng, ton giao cap tinh noi du kién t6 chirc cudc 18 ddi voéi
cudc 1& ¢co quy mo td chirc & nhiéu huyén thudc mét tinh hoac & nhiéu tinh; Uy ban nhan dan
cap huyén dbi voi cude 18 o quy mé td chire & mot huyén.

@) T4 chire ton gido, to chirc ton gido truc thudc hodc t6 chire duoc cip ching nhan ding ky
hoat dong ton gido. Déi véi td chire ton giao, t6 chuc ton gido truc thudc, ngudi thay mat td
chirc phai ky tén va dong dau.

@ Tén cudc 1& ngoai co s ton gi4o hodc dia diém hop phap da dang ky.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.



139

39. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO
QUY MO TO CHUC O NHIEU HUYEN THUQC MOT TiNH HOAC O
NHIEU TiNH

a) Trinh ty thuc hién:

- Budc 1: Trudce khi giang dao ngoai dia ban phu trach, co so ton giao, dia
diém hop phap da dang ky c6 quy mo t6 chirc & nhiéu huyén thudc mot tinh hodc
& nhiéu tinh, chuc sic, chirc viéc, nha tu hanh c6 trach nhiém giri vin ban dé nghi
dén S& Noi vu.

- Bude 2: S& Noi vu xem xét vin ban dé nghi, truong hop vin ban dé nghi chua
day du, hop 1¢, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc van ban cho chirc séc chirc viéc, nha tu hanh dé bo sung, hoan thién van
ban dé nghi. Truong hop tur chéi tiép nhan, giai quyét phainéu 0 ly do. Thoi gian hoan
thién van ban d& nghi khong tinh vao thoi han giai quyét.

- Budce 3: S Noi vu ph01 hop v6i cac co quan lién quan tham dinh van ban
dé nghi (neu can). Sau khi thim dinh vin ban dé nghi, S& Noi vu chép thuan hoic
khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co s¢ ton gido, dia
diém hop phap da dang ky va gui két qua giai quyet vé Trung tdm Hanh chinh
cong cua tinh hodc Bo phén Tiép nhan va tra két qua ctua S& Noi vu dé tra cho
chirc séc, chirc viée, nha tu hanh. Trudong hop khong chap thuan phai tra 1oi bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong ciia tinh hoic
B6 phan Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong ich;
qua thué dich vu cta doanh nghi¢p, ca nhan hoac uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tlep nhén van ban dé nghi, c6 Glay tiép nhén vin ban dé nghi va
hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhén van ban dé
nghi duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo miu);

+ Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan dt van ban dé nghi hop 16.

d) Pdi twong thuc hién thi tuc hanh chinh: Chuc sic, chirc viéc, nha tu
hanh giang dao ngoai dia ban phu trach, co sé ton gido, dia diém hop phéap da
dang ky.

e) Co quan thwe hién tha tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: Sé Noi vu.
- Co quan truc tiép thyuc hién thi tyc hanh chinh: S& Noi vu.

g) Két qua thye hién thu tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chéap thuin vé viéc giang dao ngoai dia ban phu trach, co sé ton gido, dia
diém hop phap da ding ky.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Dé nghi giang dao ngoai dia ban phu trach, co s& ton gido hoic dia diérr}
hop phap da ding ky (Mau B35, Phy lyc ban hanh kém theo Nghi dinh s
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét modt so6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PE NGHI
Giing dao ngoai dia ban phu trach, co sé ton gidao
hoic dia diém hgp phap da dang ky

Kinh gli:...cccovevennen. R

HO VA t8N NGUOT A8 NIt ..o,
CHUC VU, PRAM Vi e e,
bia ban phu 132 o] | B USSR
ThUBC t0 CHTIC v e
B 0 Yo S

Pang ky giang dao ...™... véi cac ndi dung sau:

| (o
TROT GIAN: .o e
Dia diém thuc hidn: ..........cooooiiiiii i
Hinh thirc t0 chtc: ..o et

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi r6 ho tén, chirc vu)

() Pia danh noi chire séc, chire viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gido cép tinh noi dy kién giang dao ddi véi viéc
giang dao ¢6 quy md t6 chirc & nhidu huyén thugc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan dan
cap huyén d6i véi viee giang dao c6 quy md t6 chirc & mot huyén.

@) T chirc t6n gido, to chirc ton gido truc thudc hodc to chirc duoc cap chimg nhan dang ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton gido hoac dia dlem hop phép da dang ky.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOGC NGOAI BE HO TRQ HOAT PONG PAO TAO, BOI
DUGNG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON GIAO;
SUA CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON GIAO; TO
CHUC CAC NGHI LE TON GIAO HOAC CUQC LE TON GIAO; XUAT BAN,
NHAP KHAU KINH SACH, VAN HOA PHAM TON GIAO, PO DUNG TON
GIAO CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRU'C THUQC CO
PIA BAN HOAT PONG O MOQT TINH

a) Trinh ty thuc hién:

- Budc 1: 20 ngay trudce khi tiép nhén tai trg cia to chirc, ci nhan nudc
ngoai dé hd trg hoat dong dao tao, boi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido; sura chira, cai tao, nang cap, xay dung moi co so ton gido; t6 chirc
cac nghi 1€ ton giao hodc cudc 1é ton gido; xudt ban, nhap khau kinh sach, vin hoa
pham ton gido, dd dung ton gido, td chirc ton gido, to chirc ton gido truc thudc cd
dia ban hoat dong & mot tinh ¢ trach nhiém gui van ban thong bao vé viée tiép
nhan tai trg dén S& Noi vu noi dit try so.

- Budc 2: S& NO1 vu xem xét, tiép nhan van ban thong béo, truong hop van
ban théng bao chua day du, hop 16, S& Noi vu hudng dan truc tiép hodc thong bao
qua thu dién tu, tin nhin dién thoai hodc vin ban cho td chirc dé bd sung, hoan
thién. Trudng hop tir chdi tiép nhan phai néu 5 1y do.

b) Cach thire thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cta tinh
hodc Bo phan Tiép nhan va tra két qua cia SO Noi vy; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwrong hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Ban cam két cua to chirc, cd nhan nuwdc ngoai tai trg vé ngudn goc cac
khoan tai tr¢g da hoan thanh nghia vu vé thué va tuin thu quy dinh cta phép luat
cua nudc sé tai trude khi thue hién hoat dong tai trg.

- S6 lugng ho so: 01 (bd).
d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, t6 chirc
ton gido truc thudc co dia ban hoat dong & mot tinh khi ti€p nhén tai trg cta to
chtic, ca nhan nudc ngoai.

e) Co quan thue hién thu tuc hanh chinh:
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- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S No1 vu dé thuc hién cong tac tham muu
quan 1y nha nudce vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Thong bao vé viée tiép nhan tai trg cﬁq td chirc, ca nhan nudc ngoai (Mau
B50, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- T6 chire ton gido, to chic t6n gido truc thude tiép nhan va quan 1y cac
khoan tai trg cua t6 chirc, ca nhan nudc ngoai dé hd tro hoat dong dao tao, boi
dudng vé ton gido cho nguoi chuyén hoat dong ton gido; stra chira, cai tao, nang
cap, xdy dung moi co sO ton gido; t6 chuic cac nghi 1€ ton glao ho#ic cudc 1€ ton
gido; xuat ban, nhip khau kinh sach, van hoa pham ton gido, d6 dung ton gido
phai cong khai, minh bach, dung muc dich, thuc hi¢n theo quy dinh cua phap luat
c6 lién quan. T6 chirc ton gido, to chirc ton gido truc thude chiu trach nhiém trude
phéap luat d6i v6i viée tiép nhan, quan 1y cac khoan tai trg.

- Sau khi két thic viéc tiép nhan tai trg (d6i voi hién vat) va sir dung céc
khoan tai trg (d6i v6i khoan tai tro bang tién), trong thoi han 20 ngay, to chirc ton
gido, to chirc ton gido truc thude tiép nhan tai tro ¢ trach nhiém guri bao cao két
qué sir dung cac khoan tai trg cho co quan nha nudc co thim quyén quy dinh tai
khoan 2 Diéu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, t6n gido. Béo
c40 néu rd cac khoan da chi, thoi gian chi (d6i véi cac khoan tai trg bang tién) va
cac ndi dung dugc quy dinh trong van ban thong bao quy dinh tai khoan 3 Diéu 26
Nghi dinh s6 95/2023/ND-CP. D01 v0i cac khoan tai trg tlep nhan, su dung cé thot
han qua 12 thang ké tir ngdy tiép nhan thi to chirc ton gido, to chirc ton gido truc
thudc giri bao céo tién do sir dung hing nim dén co quan nha nudc cd tham quyén
quy dinh tai khoan 2 Diéu 26 Nghi dinh s 95/2023/ND-CP.

- T6 chirc ton gido, t6 chirc ton gido tryc thudc tiép nhan, quan 1y, st dung
cac khoan tai trg khong diing quy dinh tai Diéu nay va cac quy dinh cua phap luat
c6 lién quan thi co quan nha nudgce co tham quyén tiép nhan thong bao tai trg co
vin ban yéu cau to chirc dirng tiép nhan, quan 1y, sir dung cac khoan tai tro va xur
1y theo quy dinh ctia phap luat.

) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

.M. ngay....... thang ... ... nam.....
THONG BAO

Ve viéc tiep nhan tai trg cia to chirc, ca nhan nudc ngoai

Nguoi dai dién:
= HO VA TN e ———
- Tén goi trong ton IA0 (NEU CO): w..evveeeeeeeeeee oo,
= S6 CMTND/CCCD: oottt
- Chtrc vu, phém Vi (néu CO). trreeeeeiiee ettt et e e e e e ae e enees

Thong bao vé viéc tiép nhan tai trg cta to chire,
ca nhan nuwdc ngoai vdi cac n¢i dung sau:

Tén cua to chirc, ca nhan nudc ngoai tai trg (chit in hoa): .........................

Nguoi dai dién:
- H OO VAN oo e
= NAM SINN: oo e e e enan
- Tén goi trong ton A0 (NEU CO): .. .vvveeeeeeeeeeeeeee e e
QUG IO, et
= SO RO CHIBUL e e e e,
Muc dich tiép NNAN TA1 TTQT oottt ee e e e e e e annaes
Thoi gian thue hién G8p Nhan B tO% .. ....eoeeeeet e e
Cach thire thuc hién tiép nhan tai tro? .........ooueeie e
Hinh thtrc tai tro (tién hay hi8n VAt): .........ooeeeeeieoie e
GIatr a1 o O L
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Phuong thitc quan 1y va str dung cac khodn tai tro: ......oocvveeiieeveiiiiie e

Thong tin tai Khoan tiép nhan: .............ooovireeeiei e,
TaiNGAN hANG: . . ... e e

Hinh thire 10 Chitre O .o

Van ban kém theo gom: Ban cam két cta t6 chiic, ca nhian nudc ngoai tai trg vé ngudn
goc cac khoan tai trg da hoan thanh nghia vu vé thué€ va tuan thu quy dinh cua phép luat
cua nudc so tai trudc khi thuc hién hoat dong tai tro.

NGUOI PAI DIEN @
(Chit ky, dau)

() Pia danh noi ¢6 t chire ton gido hofic t0 chirc ton gido trye thude.

@ Co quan quan ly nha nude v€ tin ngudng, ton giao ¢ trung uong dbi vi viee tlep nhén tai trg
ctia to chirc ton giao, t6 chirc t6n giao tryc thude co6 dia ban hoat dong ¢ nhleu tinh; co quan
chuyén mon vé tin ngudng, ton gido cap tinh ddi voi viéc tiép nhan tai trg ciia to chire ton gio,
t6 chirc ton gido truc thude cé dia ban hoat dong & mot tinh.

@) T§ chire ton gido hodc to chirc ton gido truc thudc tiép nhan tai tro.

@ Pon vi tinh Viét Nam dong.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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A. THU TUC HANH CHINH CAP HUYEN

1. THU TYC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY DINH TAI KHOAN 2 DPIEU 41 CUA LUAT TIN NGUONG,
TON GIAO

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhét 14 20 ngay trudc ngay khai giang, t6 chuc ton gio, to
chirc t6n gido truc thudc md 16p boi dudng vé t6n gido theo quy dinh tai khoan 2
Diéu 41 cua Luét tin ngudng, ton gido ¢ trach nhiém gui van ban thong béo dén
Phong No6i vu huyén noi mé 16p.

- Budc 2: Phong Noi vu xem xét, tiép nhan vin ban thong bao, truong hop

vin ban thong béo chua day du, hop 18, Phong Noi vu hudng dan truc tlep hodc
thong bao qua thu dién ti, tin phal} dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién. Truong hop tir chodi ti€ép nhan phai néu 16 1y do.

- Budc 3: Phong Noi vu bao cdo Uy ban nhan dan cip huyén vé viéce tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban thér}g bao trucqtiép tai Trung tém’Hénh chinh cong hoac Bo
phén Ti€p nhén va tra két qua cua Uy ban nhéan dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghi¢p, ca nhéan hoac uy quyén theo
quy dinh ctia phap luat hoic qua Cong dich vu céng truc tuyén.

Phong Noi vu tiép nhan van ban thong béo va co Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhin vin ban thong bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan ho so: Van ban thong béo néu rd tén 16p, dia diém, Iy do, thoi
gian hoc, ndi dung, chuong trinh, thanh phan tham du, danh sach giang vién.

- S6 lugng ho so: 01 (bd).
d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chirc
ton gido truc thudc mo 16p boi dudng ve ton gido theo quy dinh tai khoan 2 Dicéu
41 cta Luat tin ngudng, ton gido.

e) Co quan thye hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép huyén.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip huyén dé thyc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.
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i) Tén mﬁu don, miu to khai: Noi dung vin ban thong bao theo quy dinh
tai khodn 2 Diéu 41 cta Luat tin ngudng, ton gido.
K) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:
q - Cham nhé‘g 13 20 ngay trudc ngay khai giang 16p bdi dudng vé ton gido,
to chirc ton gido, td chirc ton gido truc thudc cd trach nhiém thong bao.
- Truong hop viéc m& 16p boi dudng vé ton gido c6 hanh vi quy dinh tai
Di€u 5 cua Luat tin ngudng, ton gido, Uy ban nhan dén cap huyén c6 van ban yéu
cau to chirc ton giao, to chirc ton gido tryc thudc khong o chue hodc dimg viée
mo 16p boi dudng.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh 56 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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 2.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
D(?I VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO O NHIEU
XA THUQC MOQT HUYEN

a) Trinh tu thwe hién:

- Bude 1: T6 chirc ton gido, to chirc ton gido truc thudc, to chirc dugce cap
ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido ¢ nhiéu xa
thuoc mot huyén 9(’) trach nhi¢ém g1 van ban thong bao vé danh muc hoat dong
ton giao dién ra hang nim dén Phong Noi vu huyén.

- Bude 2: Phong Noi vu xem xét, tiép nhan van ban thong bao, truong hop
van ban thong bao chua day du, hop 1¢, Phong Noi vu hudng dan tryc ti€p hoac
thong bao qua thu dién ti, tin I}hél} dién thoai hoac van ban cho t6 chirc dé bo sung,
hoan thi¢n. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

- Bu6c 3: Phong Noi vu bao cdo Uy ban nhan dan cap huyén vé viéc tiép
nhan thong bao.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong hodc B
phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo
quy dinh cta phép luat hoic qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhin vin ban thong bao duoc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, 50 luwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc, té6 chirc dugce cap chung nhan dang ky hoat dong ton gido cod
dia ban hoat dong ton gido & nhiéu xa thudc mot huyén.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan ¢6 thAm quyén tiép nhan théng bao: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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Thong béov danh mucNhoe_lt dong ton giao hﬁng nam hodc danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Cham nht 1a 30 ngay ké tir ngay dugc cong nhan, chap thuan hodc dugc cip
chimg nhén dang ky hoat dong ton giao, t0 chic ton gido, to chiic ton gido truc thudc,
to chirc dugc cap chimg nhan dang ky hoat dong ton giao c6 dia ban hoat dong ton gido
o nhiéu xa Ehu(f)c mot huyén 0 trach nhi€m gri van ban thong bao danh muc hoat dong
ton gido dién ra hang nam dén Phong Noi vu.

? - Cham nhit la 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hidu lyc,
to chirc ton giao, t0 chuc ton gido truc thudce, t6 chirc da duoc 9€1p chirng nhan
dang ky hoat dong ton gido c6d dia ban hoat dong ton gidao & nhiéu xa thudc mot
huyén truég ngay ‘Luét co hi@u luc c6 trach nhiém thong bao danh muc hoat dong
ton gido dieén ra hang nam dén Phong Noi vu.

- Vige thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.



150

Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4o danh muc hoat ddng ...“... v6i cac ni dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:en ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

M Pja danh noi 6 tru so cua to chirc ton gido, to chic ton gido truc thude hodc t6 chirc duge cip chimg
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi véiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido ¢ nhiéu tinh;
¢o quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton giao bd sung) cliatd chirc ¢6 dia ban hoat dong ton gido & nhiéu huyén thudc
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh muyc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dén cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung)
ctia t6 chirc c6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thudc hodc to chirc duge cap chimg nhan dang ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO S‘UNG~DOI VOITO CHUC CO DPIA BAN HOAT PONG TON GIAO O
NHIEU XA THUQC MOT HUYEN

a) Trinh tu thwe hién:

- Budc 1: Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton gido khong
c6 trong danh muc da ?du:(;c thong bép, nguoi dai dién cua t6 chirc ton gido, to chiic
ton gido truc thudc, t6 chuc du’qc cap chung nhan dang ky hoat dong ton gido cod
dia ban hoatvdéng ton giao ¢ nhiéu xa thudc mot huyén co trach nhiém giri van ban
thong bdo bd sung dén Phong Noi vu huyén.

- Budc 2: Phong NoOi vu xem xét, tiép nhan van ban thong bao, truong hop
van ban thong bdo chua dﬁy du, hop 1€, Phong Noi vu hudng dan truc tiép hoélc?thf)ng
be}o qua thu dién tu, tin nhan dién thoai ho:cflc van ban cho nguoi dai dién cua t6 chire
de bd sung, hoan thién. Truong hop tir choi tiép nhan phai néu ro 1y do.

- Bu6c 3: Phong Noi vu bao cao Uy ban nhan dan cip huyén vé viéc tiép
nhén thong béo.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong hodc B
phan Tiép nhan va tra két qua cua Uy ban nhan dan cp huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cua doanh nghi¢p, ca nhan hoac uy quyén theo
quy dinh cta phap luat hoic qua Cong dich vu céng truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va co Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo ngay ghi
trén ddu coéng vin dén.

¢) Thanh phan, ) luwgng ho so:

- Thanh phan ho so: Vin ban théng bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) D01 twgng thwe hién thu tuc hanh chinh: Nguoi dai dién cua t6 chirc
t6n gido, to chirc ton gido truc thudce, to chirc dugc cap ching nhén dang ky hoat
dong ton gido thong bao danh muc hoat déng ton gido bd sung.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thAim quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thi tuc hanh chinh: Phong Néi vu.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap huyén dé thuc hién
cong tac quan 1y nha nudc ve tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, miu to khai:

Thong bao danh myc hoat dong ton gido hang nim hodc danh muc hoat
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thywc hién thi tuc hanh chinh:

Cham nhat 14 20 ngay trudc khi dién ra hoat dong ton gido khong c6 trong
danh muc hoat dong ton gido da duoc thong bao, nguoi dai dién cua to chirc ton
giao, to chire ton giao tryc thude, to chirc dugce cap ching nhan dang ky hoat dong
ton gido cé dia ban hoat @ng tén,giéo o nhic¢u xa thudc mot huyén cé trach nhiém
gui van ban thong bao bo sung dén Phong Noi vu.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4ao danh muc hoat dgng ...“... v6i cac ndi dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:en ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

M Pja danh noi 6 tru so cua to chirc ton gido, to chic ton gido truc thude hodc t6 chirc duge cip chimg
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi véiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido ¢ nhiéu tinh;
¢o quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton giao bd sung) cliatd chirc ¢6 dia ban hoat dong ton gido & nhiéu huyén thudc
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh myc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dén cép xa d6i véi viée thong bao danh muc hoat dong tén gido (hodc hoat dong ton gido bd sung)
ctia t6 chirc c6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thude hodc to chirc duge cap ching nhan ding ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.



154

4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA T‘O CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
DIA BAN HOAT DONG O MOT HUYEN

a) Trinh tu thwe hién:

- Bude 1: Cham nhit 14 20 ngay trudc ngay to chtrc hoi nghi, t6 chirc ton
giao, t6 chure ton gido tryc thudc CQ dia bz‘%n hoat dong ton gido & mot huyén co
trach nhi€ém guri van ban thong bao vé viéc to chirc hoi nghi thuong nién dén Phong
Noi vu.

- Bude 2: Phong Noi vu xem xét, tiép nhan van ban thong bao, truong hop
van ban thong bao chua day du, hop 1€, Phong Noi vu hudng dan truc ti€p hoac
thong bao qua thu dién ti, tin I}hél} dién thoai hoac van ban cho t6 chirc dé bo sung,
hoan thi¢n. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

- Bu6c 3: Phong Noi vu bao cdo Uy ban nhan dan cap huyén vé viéc tiép
nhan thong bao.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong hodc B
phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo
quy dinh cta phép luat hoic qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhin vin ban thong bao duoc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, 50 luwgng ho so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Dy kién thanh phan, s6 luong ngudi tham dy; chuong trinh to chirc hoi
nghi thuong nién.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T chue ton gido, t6 chirc
ton gido truc thudc cod dia ban hoat dong ton gido & mot huyén t6 chirc hdi nghi thuong
nién.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thuc hién thii tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai Uy ban nhan dan céip huyén dé thuc hién
cong tac quan ly nha nudc veé tin ngudng, ton giao.
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h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao t6 chic hoi nghi thuong nién (Mau B31, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hi¢n thii tuc hanh chinh:

Cham nhat 1 20 ngay trudc ngay to chirc hoi nghi, to chirc ton gido, to chirc
ton gido truc thudc cg') dia bégn hoat dong ton gido & mot huyén c6 trach nhiém giri
van ban thong bao vé viéc t6 churc hoi nghi thuong nién dén Phong Noi vu.

1) Can cir phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
To0 churc hoi nghi thuwdng nién

Kinh gtri: .......... @

Tén t6 chire (chit inhoa): ......oooovvvivneioe® e,
U SO oo

Thong bao ve viéc to chire hgi nghi thwong nién véi cac nfi dung sau:

Noi dung:

Thoi gian: .

Dia diém: .

Hinh thitc © chitc: ......rvvvoeooooooeoo @

Vin ban kém theo gdm: Dy kién thanh phan, s6 lwong nguoi tham du; chuwong
trinh t6 chirc hoi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

() Pia danh noi ¢6 try s¢ clia t0 chire ton gido hodic t0 chirc ton gido tryc thudc.

@Co quan quan ly nha nudc vé tin ngudng, ton gido & trung wong (101 v6i viée to chire hoi nghi thuong
nién ctia to chiic ton gido, t6 chitc ton giao tryc thude, t chire duoc cap ching nhén dang ky hoat dong
ton giao c6 dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, tn gido cap tinh doi
voi viée t6 chirc hoi nghi thuong nién cta t6 chire ton gido, to chirc ton gido truc thudc, to chirc duoc
cap chimg nhan diang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thudc mét tinh; Uy ban
nhan dén cAp huyén ddi vé6i viée t6 chirc hoi nghi thuong nién cia to chiic ton gido truc thude co dia
ban hoat dong & mdt huyén.

@ T4 chuc tén gido, t chirc ton giao truc thudc hodc to chirc dugc cdp ching nhan ding ky
hoat dong ton giao.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC PE NGHI TO CHU'C PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT HUYEN

a) Trinh ty thuc hién:

- Budc 1: T chuc ton gido, t6 chuc ton gido truc thudc, t6 chire duoc cép
chimg nhin dang ky hoat dong ton gido c6 dia ban hoat dong & mot huyén trude
khi t6 churc dai héi cé trach nhiém gui ho so dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét hd so dé nghi, trudng hop ho so chua day
du, hop 1¢, Phong Noi vu hudng dan tryc tiép hodc théng bao qua thu dién ti, tin
nhin dién thoai hodc van ban cho td chirc dé bod sung, hoan thién hd so. Trudong
hop tir chdi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian hoan thién hd so
khong tinh vao thoi han giai quyét.

- Bué6c 3: Phong Noi vu phdi hop véi cac co quan lién quan thdm dinh hd
50 (néu cén) Sau khi tham dinh hd so, Phong Noi vu trinh Uy ban nhan dan cép
huyén chap thuén hodc khong chap thuan vé viéc t6 chic dai hoi va giri két qua
giai quyet vé Trung tam Hanh chinh cong hodc B phan Tiép nhan va tra két qua
ctiia Uy ban nhan dan cap huyén dé tra cho t6 chirc. Trudng hop khong chap thuan
phai tra 101 bang van ban va néu 13 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong hoic Bo phan Tiép nhan
va tra két qua ctia Uy ban nhan dan cip huyén; qua dich vu buu chinh cong ich;
qua thué dich vu ctua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

Phong Nbi vu tiép nhan ho so dé nghi, c¢6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu gtii qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh td chirc dai hoi; du kién thanh phﬁn, s0 luong nguoi tham du;
+ Bao cao téng két hoat dong cua td chuc;

+ Dy thao hién chuong hoic hién chuong stra d6i (néu co).

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan dit ho so dé nghi hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chirc
ton gido truc thudc, to chirc duoc cap ching nhan dang ky hoat dong ton gido céd
dia ban hoat dong & mot huyén t6 chure dai hdi.
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e) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thuwe hién thii tuc hanh chinh: Vin ban tra 11 chap thuan hodc
khong chap thuan vé viéc t6 chirc dai hoi.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Dé nghi v& viéc to chire dai hoi (Mau B33, Phy luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh ph).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong c6.
) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B33

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PE NGHI
To chire dai hoi............

Kinh guri: .......... @
Tén to chitc (chit inhoa): .............coveeeiiin.... B e,
U SO oo
Pé nghi to chirc dai hdi véi cac ndi dung sau:

LY do t0 CHTIC: . veeee e,
ThOT GIAN: .« e s
Dia diem: ..o
Thanhphan ..................................................................................................

NOL AUNGE: oo e e
Hinh thirc t0 chirc: .....oooviiiieiecee @,

Vin ban kém theo gom: Chuong trinh t6 chuc dai hoi; du kién thanh phan, s
luong nguoi tham dy; bao cao tong két hoat dong ciia to chirc; du thao hién chuwong hoic
hién chuong stra doi (néu co).

TM. TO CHU'C ©
(Ky, ghi ro ho tén, dau)

M Pja danh noi cb tru s cua td chirc ton gido, to chirc ton gido truc thude hodc to chirc duge
cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido 6 trung uwong dbi voi viée t chuc dai hoi
clia t chuc ton gido, to chirc ton gido truc thudc, to chirc dugc cap chimg nhén dang ky hoat
dong ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh d6i véi viéc t6 chire dai hoi cta to chirc ton gido, to chirc ton gido truc thudc, to chirc
duoc cap chung nhan dang ky hoat dong ton gido cod dia ban hoat dong & nhiéu huyén thudc
mot tinh; Uy ban nhan dan cap huyén d6i véi viée to chic dai hoi cua to chirc ton gido tryc
thudc co dia ban hoat dong & mot huyén.

@) T chirc ton gido, t chirc ton gido truc thudc hoic to chirc duge cip chiung nhan dang ky
hoat dong ton giao.

@ Tryec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thuc hién:

- Budc 1: Trude khi to chirc cudc 1& ngoai co 8¢ ton gido, dia diém hop
phap da dang ky c6 quy mo to chirc & mot huyén, to chire ton gido, t6 chirc ton
gido tryc thude, t6 chirc duoc cap ching nhan dang ky hoat dong ton gido co trach
nhiém giri vin ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, trudng hop van ban dé
nghi chua day du, hop 18, Phong Noi vu huéng dan truc tiép hoidc thong bao qua
thu dién tir, tin nhan dién thoai hoic van ban cho t6 chue dé bo sung, hoan thién
van ban dé nghi. Truong hop tur chéi tiép nhan, giai quyét pha1 néu r6 ly do. Thoi
gian hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Buge 3: Phong Noi vu ph01 hop v6i cac co quan lién quan tham dinh vin
ban dé nghi (neu can). Sau khi tham dinh vin ban dé nghi, Phong Noi vu trinh Uy
ban nhan dan cap huyén chap thuan hoic khong chap thuan vé viéc to chirc cudc
le ngoai co so ton gido, dia diém hop phéap da dang ky va gui két qua giai quyét
vé Trung tam Hanh chinh cong hodc B6 phan Tiép nhan va tra két qua ctia Uy ban
nhan dan cip huyén dé tra cho to chire. Truong hop khong chip thuan phai tra 1oi
bang vin ban va néu 1o 1y do.

b) Cach thire thue hién:

Nop van ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhéan dan cap huyén; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy
dinh cua phap lut hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban dé nghi, c6 Gidy tiép nhan véan ban dé nghi
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban dé
nghi dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo miu);

+ Chuong trinh t6 chire cudce 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan d van ban dé nghi hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, to chiic
ton gido truc thude, t6 chirc dugc cap ching nhan dang ky hoat dong ton gido tod
chtrc cudc 1€ ngoai co so ton gido, dia diém hop phap da dang ky.

e) Co quan thwe hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan c4p huyén.
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- Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Noi vu.

o) Két qua thyre hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoac
khong chap thudn vé viée td chire cudc 1& ngoai co so ton gido, dia diém hop phap
da dang ky.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

bé nghi t6 chirc cudc 1& ngoai co sd ton gido hodc dia Qiém hop phap da
dang ky (Mau B34, Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

] ) PE NGHI
To chirc cudc 1€ ngoai co s& ton gido hoac dia diem hgp phap da dang ky

Kinh gtri: .......... @

Tén t6 chitc (chit in hoa): .......c...oveveeeineinn.. B e,
U SO oo e,

Pé nghi vé viéc to chirc cude 18 ...@... v6i cac ndi dung sau:

TN CUOC L8: ettt
NgUuOT ChU tHi: Lo e e
Thoigian thuc hi€n: ... e
Dia diém thue hidn: ...
NOL AUNE: o e

QU IN0: ettt e
HANh thire 10 CUICE oo e,

Vin ban kém theo gdm: Chuong trinh t6 chic cudc 1&; du kién thanh phan tham
du cuoc 18.

TM. TO CHUC ©
(Chit ky, ddu)

M Pia danh noi ¢6 tru s& cia td chirc ton gido, td churc ton gido truc thudc hodc t6 chie duogc
cap ching nhan ding ky hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudng, ton gido cép tinh noi du kién t6 chirc cudc 18 ddi véi
cude 18 ¢ quy md td chirc ¢ nhiéu huyén thuge mét tinh hodc ¢ nhiéu tinh; Uy ban nhan dan
cap huyén dbi véi cudc 18 c6 quy mé t6 chirc & mot huyén.

@) T§ chirc ton gido, t0 chirc ton gido tryc thudc hodc td chirc dwoc cip chimg nhan dang ky
hoat dong ton gido. P6i vai t6 chirc t6n gido, to chirc ton gido truc thude, ngudi thay mit to
chirc phai ky tén va dong dau.

@ Tén cudce 1& ngoai co s6 ton gido hodc dia dlem hop phap da dang ky.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI DPIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC O MOT HUYEN

a) Trinh ty thuc hién:

- Budce 1: Trude khi giang dao ngoai dia ban phu trach, co s ton giao, dia
diém hop phap da dang ky co quy md to chirc & mot huyén, chirc sac, chire viée,
nha tu hanh cé trach nhiém gui van ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, trudng hop van ban dé
nghi chua day du, hop 1¢, Phong N6i vu huéng dan truc tiép hodc thong béo qua
thu dién tt, tin nhin dién thoai hodc van ban cho chire séc, chirc viée, nha tu hanh
dé bo sung, hoan thién v ban dé nghi. Truong hop tir chdi tiép nhan, giai quyét
phai néu o 1y do. Thoi gian hoan thién vin ban dé nghi khong tinh vao thoi han
giai quyét.

- Budce 3: Phong Noi vu phél hop véi cac co quan lién quan tham dinh vin
ban de nghi (néu can) Sau khi thim dinh van ban, Phong Noi vu trinh Uy ban nhan
dan cap huyén chap thuan hoic khong chip thuan vé viéc giang dao ngoai dia ban
phu trach, co s ton giao, dia diém hop phap da dang ky va gui két qua giai quyét
v€ Trung tdm Hanh chinh céng hoac B phén Tiép nhan va tra két qua ctia Uy ban
nhan dan cap huyén dé tra cho chirc sic, chirc viée, nha tu hanh. Truong hop khong
chap thuan phai tra 16 bang van ban va néu rd 1y do.

b) Cach thire thue hién:

Nop van ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodc Bo phan
Tiép nhén va tra két qua ctiia Uy ban nhan dan c4p huyén; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy
dinh cua phap lut hoic qua Cong dich vu cong truc tuyén.

Phong No1i vy tiép nhan vin ban dé nghi, c6 Gidy tlep nhan van ban va hen
ngdy tra két qua. Néu gii qua duong buu chinh, ngay tiép nhan vin ban dé nghi
duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo miu);

+ Chuong trinh t6 chuc; ndi dung; thanh phﬁn tham du.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan d van ban dé nghi hop 16.

d) Pdi twong thue hién thi tuc hanh chinh: Chirc sic, chic viée, nha tu
hanh giang dao ngoai dia ban phu trach, co s& ton gido, dia diém hop phap da
dang ky c6 quy md t6 chirc & mot huyén.

e) Co quan thwe hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip huyén.
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- Co quan tryc tiép thyc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton gido, dia
diém hop phap da dang ky.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

bé nghi gidng dao ngoéi dia ban phu trach, co sé¢ ton gido hoac dia diém
hop phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PE NGHI
Giing dao ngoai dia ban phu trach, co sé ton gidao
hoic dia diém hgp phap da dang ky

Kinh gli:...cccovevennen. R

HO VA tN NGUOT A8 NIt
CHUC VU, PRAM VIt
bia ban phu 132 o] | BRSSPSR
ThUBC t0 CHTIC v e
B 0 Yo S

Pang ky giang dao ...™... véi cac ndi dung sau:

| (o
TROT GIAN: L e e
Dia diém thuc hidn: ..........cooooiiiiii i
Hinh thirc 0 chC: e veeeeeeeeeeeeeeeen e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi o ho tén, chuc vu)

() Pia danh noi chirc sic, chirc viée, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gido cép tinh noi du kién giang dao ddi véi viéc
giang dao co quy mo t6 chirc & nhidu huyén thugc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan dan
cap huyén d6i véi viee giang dao c6 quy mé t6 chirc & mot huyén.

®'T4 chire ton gido, tb chirc ton gido truc thude hodc t6 chic duoc cip chimg nhan ding ky
hoat dong ton gido.

® Giang dao ngoai dia ban phu trach, co s¢ ton gido hoac dia dlem hop phép da dang ky.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG PIA BAN MOT HUYEN, QUAN, THI XA,
THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO TRUC
THUQC TRUNG UONG CUA CO SO TiN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Buéce 1: Trudce khi to chirc quyén gop 10 ngay, ngudi dai dién hodc ban
quan 1y co sé tin ngudng; to chirc ton gido, t6 chirc ton gido truc thude to chirc
quyén gop ngoai dia ban mdt xa nhung trong dia ban mot huyén, quan, thi xa,
thanh ph thudc tinh, thanh phd thudc thanh phd truc thuc trung wong c6 trach
nhiém thong bao bang van ban dén Phong Noi vu noi to chirc quyén gop.

- Budc 2: Phong Noi vu xem xét, tiép nhan vin ban thong béo, trudng hop
van ban thong bao chua day dﬁz hop 1€, Phong N61 vu hudng dan truc ti€p hodc
thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho nguoi dai dién hoac
ban quan 1y co so tin ngudng; t6 chirc ton gido, t6 chirc ton gido tryc thugc dé bo
sung, hoan thi¢n. Truong hop tir choi ti€ép nhan phai néu 16 1y do.

- Budc 3: Phong Noi vu bao cao Uy ban nhan dan cdp huyén vé viée tiép
nhan thong bao.

b) Cach thire thue hién:

Nop vian ban thong béo truc tiép tai Trung tim Hanh chinh cong hodc Bo
phén Ti€p nhén va tra két qua cua Uy ban nhén dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo
quy dinh cta phap luat hoic qua Cong dich vu céng truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhin vin ban thong bao duoc tinh theo ngay ghi
trén ddu coéng vin dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan h so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han gii quyét: Khong quy dinh.

d) P6i twong thuce hién thi tuc hanh chinh: Ngudi dai dién hoic ban quan
Iy co sé tin ngudng; t6 chirc ton gido, t6 chirc ton gido truc thudc td chirc quyén
gbp ngoai dia ban mot xa nhung trong dia ban mdt huyén, quan, thi xa, thanh phé
thudc tinh, thanh phd thudc thanh phd truc thudc trung wong.

e) Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thuee hién thii tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao duoc luu tai Uy ban nhan dan cdp huyén dé thyuc hién
cong tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc hién céc
ndi dung trong van ban thong bao cta co s tin ngudng, to chirc ton gido, to chirc
ton gido tryc thude.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong béo vé viéc to chirc quyén gop (Mau B49, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

- Trudce khi t6 chirc quyén gop 10 ngay, ngudi dai dién hodc ban quan ly co
sO tin ngudng; t6 chirc ton giao, o chirc tén gido tryc thude to chirc quyén gop
ngoai dia ban mgt xa nhung trong dia ban m{t huyén, quan, thi xa, thanh phd

thudc tinh, thanh pho thudc thanh phé tryc thuge trung wong c6 trach nhiém thong
bao bang vin ban dén Phong Noi vu noi to chirc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chirc t6n gido, to chic ton
gido truc thudc phai c6 so sach thu, chi bao ddm cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, sir dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chirc
ton giao truc thudc dé quyén gop nham truc loi hoac trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co s& tin ngudng; to chirc ton gido, to chic
ton giao tryc thude thyc hién hoat dong quyén gop khong ding quy dinh thi co quan

nha nudc c6 thAm quyén tiép nhan théng béo quyén gdp cd vin ban yéu cau dimg tiép
nhan, st dung tai san dugc quyén gdp va xir ly theo quy dinh ctia phap luat.

1) Can ctr phap ly cia thua tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

_ THONG BAO
Ve viéc to chirc quyén gop

Kinh guri: .......... @
Tén (chirinhoa): ..................ceveent. e,
Dia Chice. o
NguOl Qai di€n:. ...
- Ho va tén:. .
- Tén got trong ton glao (neu co) ..................................................
- S6 CMTND/CCCD: .
- Chirc vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quy€n goOp:...........oooiiiiiiiii
Dia ban t0 Chliic qUYBN S0P . . vov e eeeee et
Cach thlic QUYEN GOP: ... it e
Thot gian thuc hi€n qUyEn gOpP:......vvvieiii e,
Phuong thurc quan 1y va sur dung tai san dugc quyén gop:...................

HAnh thire 10 Chtre @ oo e e

NGUOI PAI DIEN®
(Chir ky, dau)

) Pja danh noi c6 co s tin ngudng, 6 chirc ton gido hogc t6 chirc ton gido tryc thudc.

@ Uy ban nhan déan cap tinh d6i voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cp huyén ddi véi trudng hop t6 chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mét huyén, quén, thi xa, thanh phd thudc tinh, thanh phé thudc thanh phd
truc thudc trung vong; Uy ban nhan dan cip xa ddi véi truong hop to chitc quyén gop trong dia
ban mot x4.

@ Co sO tin ngudng, t6 chirc ton giao hodc to chirc ton gido truc thudc. Dbi véi to chirc ton
gido, to chire ton giao tryc thude, nguoi dai dién phai ky tén va dong dau.

@ Tryec tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.
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C. THU TUC HANH CHIiNH CAP XA

1. THU TUC PANG KY HOAT PONG TiN NGUONG

a) Trinh ty thuc hién:

- Bude 1: Cham nhét 1a 30 ngay trudc ngay co so tin ngudng bat dau hoat dong
tin ngudng, nguoi dai dién hodc ban quan ly co'so tin ngudng c6 trach nhiém gui van
ban dang ky dén Uy ban nhan dan cap xa noi ¢6 co sd tin nguong.

- Buéc 2: Uy ban nhan déan cap xi xem xet van ban dang ky, truong hop
van ban chua day du, hop 1¢, Uy ban nhan dan cép xa hudng dan tryc tiép hodc
thong bao qua thu dién tu, tin nhin d}cnqthoal hodc van ban cho nguoi dai dlcrn
hodc ban quan ly co s tin ngudng dé bod sung, hoan thién. Truong hop tur choi
tiép nhén, giai quyet phai néu rd ly do. Thoi gian hoan thién van ban dang ky
khong tinh vao thoi han giai quyeét.

- Budc 3: Sau khi tham dinh van ban dang ky, Uy ban nhan dan cap x4 chap
thuén hoac khong chip thuan vé viéc dang ky hoat dong tin ngudng va giri két qua
giai quyét vé Bo phan Tiép nhan va tra két qua cuia Uy ban nhan dan cap xa dé tra
cho nguoi dai dién hodc ban quan 1y co s¢ tin ngudng. Truong hop khong chép
thuan phai tra 161 bang van ban va néu ro 1y do.

b) Cach thire thue hién:

Nop van ban dang ky truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich
vu cong truc tuyen.

Uy ban nhan dén cap xa tiép nhan van ban dang ky, ¢6 Glay tiép nhan hod

so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan vin ban
dang ky duoc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lrong hd so:

- Thanh phan hé so: Vin ban diang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: 15 ngay ké tir ngdy nhan di van ban dang ky hop 1¢.

d) Poi twong thue hién thi tuc hanh chinh: Nguoi dai dién hoic ban
quan ly co sé tin ngudng.

e) Co quan thwe hién tha tuc hanh chinh:

Co quan cé tham quyén quyét dinh va truc tiép thue hién thu tuc hanh chinh:
Uy ban nhdn dan cip xa.

g) Ket qua thue hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) Lé phi: Khong cé.

i) Tén mau don, miu to khai:
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biéng ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo
sung (Mau B1, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach nhiém gui van
ban dang ky hoat dong tin ngudng hang ndm cham nhat 14 30 ngay trudc ngiy co
sO tin ngudng bat dau hoat dong tin ngudng.

- Pbi voi co s tin ngudng da thong bao hoat dong tin ngudng héng nam
trude ngay Ludt tin ngudng, ton gido c6 hiéu lyc, cham nhat 13 30 ngay ké tur ngay
Luat c6 hiéu luc c6 trach nhiém gti vin ban dang ky dén Uy ban nhan dan cép x4
noi ¢d co sé tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot lan.
1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

DANG KY
Hoat dong tin ngwong hang nam hoic hoat dgng tin ngwong bo sung

Kinh gui: .......... @
Tén co sd tin ngudng (chit inhoa):.........ooeiiiiiiiiiii
DA Chii. oo
Nguoi dai dién @
S H OO VAN

= SO CMTND/CCCD: e,

Ding ky hoat dong tin nguong ...“Y... v6i cac ndi dung sau:

TT Tefl hoat~d ong Noi dung Quy mod Thoi gian | Pia diém | Ghi chi
tin nguwong

1

2

3

n

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co s& tin ngudng.

@ Uy ban nhan dan cép x4 noi c6 co sé tin ngudng.

®) Trudng hop co sé tin ngudng cé ban quan ly thi ngudi thay mit ban quan 1y ky ban ding ky.
® Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bo sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TiN NGUONG
a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 1a 20 ngay trudc ngay dién ra hoat dong tin ngudng
khong c¢6 trong van ban da duoc dang ky, nguoi dai dién hodc ban quan 1y co so
tin ngudng co trach nhiém gui van ban dang ky bd sung hoat dong tin ngudng dén
Uy ban nhan dan cip x4 noi ¢ co so tin ngudng.

- Budc 2: Uy ban nhan dan cap xi xem xét vin ban dang ky, truong hop
vin ban ding ky chua day da, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép
hodc thong bao qua thu dién tir, tin nhan dién thoai hodc vin ban cho ngudi dai
dién hodc ban quan 1y co so tin ngudng dé bd sung, hoan thién. Truong hop tir
chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién van ban ding ky
khong tinh vao thoi han giai quyét.

- Bude 3: Sau khi tham dinh van ban dang ky, Uy ban nhan dan cap xa chap
thuan hoac khong chap thuan vé viéc dang ky bd sung hoat dong tin ngudng va gui
két qua giai quyét vé Bo phan Tiép nhan va tra két qua ciia Uy ban nhan déan cap
xa dé tra cho nguoi dai dién hodc ban quan 1y co sé tin ngudng. Truong hop khong
chap thuan phai tra 1oi bﬁng van ban va néu ro 1y do.

b) Cach thire thue hién:

Nop van ban diang ky truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc Gy quyén theo quy dinh ctia phéap luat hoic qua Cong dich
vu cong tryc tuyén.

Uy ban nhédn dan cap xa tiép nhan van ban dang ky, co Glay tiép nhan ho
50 va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan van ban
dang ky duoc tinh theo ngay ghi trén du cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 luong ho so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan du vin ban dang ky hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban
quan ly co sé tin nguong.

e) Co quan thwe hién tha tuc hanh chinh:

Coquan cé tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dan cip xa.

o) Két qua thyre hién tha tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chap thuan vé viéc ding ky hoat dong tin ngudng bd sung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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bing ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng b6
sung (Mau B1, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng khong c6 trong
van ban da dugc dang ky, nguoi dai dién hodc ban quan ly co so tin ngudng co
trach nhi€ém gui van ban dang ky b6 sung hoat dong tin ngudng.

1) Can cwr phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, t6n gio (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

DANG KY
Hoat dong tin ngwong hang nam hoic hoat dgng tin ngwong bo sung

Kinh gui: .......... @
Tén co sd tin ngudng (chit inhoa):.........ooeiiiiiiiiiii
DA Chic o
Nguoi dai dién @
S H OO VAN

= SO CMTND/CCCD: e,

Ding Ky hoat dong tin nguwong ... ... v6i cac ndi dung sau:

TT Tefl hoat~d(_)ng Noi dung Quy mod Thoi gian | Pia diém | Ghi chi
tin nguwong

1

2

3

n

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co s& tin ngudng.

@ Uy ban nhan dan cép xa noi ¢6 co s tin ngudng.

®) Trudng hop co sé tin ngudng cé ban quan ly thi ngudi thay mit ban quan 1y ky ban ding ky.
® Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bo sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thuc hién:

- Budc 1: To chiic t6n gido, to chirc duoc cap ching nhan diang ky hoat
dong ton gido hodc nguoi dai dién ctia nhdm ngudi theo tén gido ddi voi truong
hop quy dinh tai khoan 2 Piéu 16 cua Luit tin ngudng, ton gido gui hd so ding
ky sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa noi c¢6 dia diém hop
phap d¢é sinh hoat t6n gio.

- Budc 2: Uy ban nhdn déan cap x3 xem xét ho so dang ky, truong hop hod
so chura dy du, hop 18, Uy ban nhan dan cdp xi hudng dan truc tiép hodc thong
bao qua thu dién tr, tin nhin dién thoai hodc vén ban cho t6 chirc dé bo sung,
hoan thién ho so. Truong hop tur chéi tiép nhan, giai quyet phai néu rod ly do. Thot
gian hoan thién hd so khong tinh vao thoi han giai quyét.

- Bugc 3: Sau khi tham dinh ho so, Uy ban nhan dan cip xa chap thuan hoic
khong chap thuén vé viéc dang ky sinh hoat t6n glao tap trung va gui két qua giai
quyet vé Bo phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap xi dé tra cho
cac t6 chirc hodc tra cho nguoi dai dién nhom sinh hoat ton gido tap trung quy dinh
tai khoan 2 DPiéu 16 ctia Luat tin ngudng, ton gido. Trudng hop khong chap thuan
phai tra 161 bang vin ban va néu rd 1y do.

b) Cach thire thue hién:

Nop ho so truc tiép tai Bo phan Tiép nhéan va tra két qua ciia Uy ban nhan
dan cap x4; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh nghiép,
ca nhan hodc Gy quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong
truc tuyén

Uy ban nhan dén cap xa tiép nhan ho so dang ky va co Glay tiép nhan ho
so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so
duogc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lrong hd so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ Gidy to chimg minh ¢6 dia diém hop phap dé lam noi sinh hoat ton gido;

+ So yéu 1y lich, phiéu 1y lich tu phap (cap trudc thoi diém nop ho so khong
qua 06 thang) cua nguoi dai di¢n nhom sinh hoat ton gido tap trung;

+ Ban tom tat gido 1y, gido ludt d6i voi viée dang ky quy dinh tai khoan 2
bicu 16 cua Luat tin ngudng, ton gido.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop 1€.
d) Poi twong thwe hién thii tuc hanh chinh:
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T6 chirc ton gido, t6 chure dugc cap ching nhan ding ky hoat dong ton gido
theo quy dinh tai khoan 1 Diéu 16 ctua Luat tin ngudng, ton gido hoac nguoi dai
dién cua nhom nguoi theo ton gido doi véi truong hop quy dinh tai khoan 2 Dicu
16 cua Luat tin ngudng, ton gido.

e) Co quan thwe hién thu tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhén dan cap xa.

g) Két qua thuee hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢ phi: Khong cé.

i) Tén miu don, miu t& khai: Diang ky sinh hoat ton gido tip trung (Mau
B5, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

-To chirc ton giao dang ky sinh hoat ton gido tap trung cho tin do tai nhimg
noi chua du diéu kién thanh 1ap t6 chirc ton gido truc thudc; t6 chuc duogc cap
ching nhéan dang ky hoat dong ton gido ding ky sinh hoat ton gido tép trung cho
nhtrng nguoi thudc td chire khi dép ung du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gio.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang luc hanh vi dan su day da; khong trong
thoi gian bi 4p dung bién phap xtr 1y hanh chinh trong linh vyc tin ngudng, ton
giao; khong c6 an tich hodc khong phai 1a nguoi dang bi budc to1 theo quy dinh
ctua phép luat vé to tung hinh su.

+ Noi dung sinh hoat ton giao khong thudc trudng hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khodn 1
biéu 16 cua Luat tin ngudng, ton gido dugc dang ky sinh hoat tdn giao tap trung
khi dap ung du cac diéu kién néu trén va cac diéu kién sau day:

+ C6 gido ly, giao luat.

+ Tén cua nhom sinh hoat ton giao tap trung khong trung voi tén t6 churc ton
giao hodc t6 chirc da dugce cap ching nhén dang ky hoat dong ton gido, tén to chice
chinh tri, t6 chirc chinh tri - xa hoi hodc tén danh nhan, anh huing dan tdc.

) Can cir phap ly cua thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh ph quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B5

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PANG KY
Sinh hoat ton gido tap trung

Kinh guri: .......... @

Tén t6 chirc ton gido; to chirc duoc cap chimg nhin ding ky hoat dong ton
gido hodc nguoi dai dién nhom sinh hoat ton gido tdp trung (chit in

TN EON GIAO: . ettt ettt e e e
Pang ky sinh hoat ton gido tp trung véi cac ndi dung sau:

Tén nhém sinh hoat ton gido tap trung: ........oooviviiiiiiiii e
Nguoi dai dién cua nhom:
- H OO VAN e ——————

N1 dung sinh hoat ton @IA0: .......c.oeviiii e
Dia diém sinh hoat ton €140 @: ... ...ttt

Hinh thirc thue hidn O Lo e

Vin ban kém theo gdm: Gidy t& ching minh c6 dia diém hop phap dé 1am noi sinh
hoat ton giao; so yéu 1y lich ctia nguoi dai dién nhém sinh hoat ton gido tap trung; ban tom
tat gido 1y, gido luat ddi voi viée ddng ky cia nhom sinh hoat ton gido tap trung theo quy
dinh tai khoan 2 Diéu 16 ctia Ludt tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chit ky, dau, ghi ro ho tén)
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(' Pja danh noi co try so cta to chirc ton gido; to chirc duoc cap chirg nhan dang ky hoat dong
ton gido hodc noi du kién c6 dia diém hop phap dé sinh hoat t6n gido tap trung dbi véi nhoém
sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gido.
@ Uy ban nhén dan cép x4 noi ¢6 dia dlem hop phap dé sinh hoat ton gido.

®) T chire ton gido hogc t6 chire dugce cap chimg nhan dang ky hoat dong ton gido.

@ Pia chi noi sinh hoat t6n gido tap trung (ghi & s nha, duong phd, thanh phd, xom, thon, x4,
huyén, tinh).

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.

© Nguoi dai dién cia t6 chirc ton gido, t6 chirc dugc cap chimg nhan ding ky hoat dong ton
gi4o hodc ngudi dai dién ciia nhom sinh hoat ton gido tap trung d6i vdi nhom sinh hoat ton gido
tap trung theo quy dinh tai khoan 2 Piéu 16 cta Luat tin ngudng, ton gido. Déi voi nguoi dai
dién ctia t6 chirc ton gido phai ky tén va dong diu ciia to chirc.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO bOI
VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO O MOT XA

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1 30 ngay ké tir ngdy duoc chap thuén, to chic ton
giao truc thudce co dia ban hoat dong ton gido 0 mot xa co tréch, nhjém gui van
ban thong bao danh muc hoat dong ton gido dicn ra hang nam dén Uy ban nhén
dan cap xa.

- Budc 2: Uy ban nhan déin cép Xd xem Xxet, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa huong
d?.l’l truc tviépqhoéc thong bdo qua thu dién tir, tin nhén,dién thoai hoac van ban cho
to chirc dé bo sung, hoan thién. Truong hop tir choi ti€p nhan phai néu 1o ly do.

b) Cach thire thue hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cta Uy
ban nhan dan cap xa; qua diqh vu buu chinh c6ng ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu
cong tryc tuyen.

Uy ban nhén dan cap x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu guri qua dich vu buu chinh, ngay tiép nhan vian ban thong bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, sé lwong hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 luong hod so: 01 (bo).
d) Thoi han gii quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido truc thudce
c6 dia ban hoat dong ton gido & mot xa.

e) Co quan thue hién tha tuc hanh chinh:

Coquan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cip xa.

g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duogc luu tai Uy ban nhan dan cap x3 dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Thong béoq danh mucNhoat dong ton gido hang nim hoic danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:
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- Cham nhat 1a 30 ngay ké tir ngay dugc chap thuan, to chirc ton gido truc
thudc c6 dia ban hoat dong ton gido & mot xa co6 trach nhi€ém giri van ban thong
bao danh muc hoat dong ton gido dién ra hang ndm dén Uy ban nhan dan cap xa.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu luc,
to chirc ton gido truc thudc cod dia ban hoat dong ton gido & mot xa trudc ngay
Luat ¢6 hiéu lyc co6 trach nhi€ém thong bdo danh muc hoat dong ton gido dién ra
hang nam dén Uy ban nhan dan cap xa.

- Viéc thong bao danh muc hoat dong ton gido dién ra hiang nam chi thuc
hién mot lan.

1) Can cir phap ly cia thua tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4ao danh muc hoat dgng ...“... v6i cac ndi dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:en ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

M Pja danh noi 6 tru so cua to chirc ton gido, to chic ton gido truc thude hodc t6 chirc duge cip chimg
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi véiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido ¢ nhiéu tinh;
¢o quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton giao bd sung) cliatd chirc ¢6 dia ban hoat dong ton gido & nhiéu huyén thudc
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh myc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dén cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung)
ctia t6 chirc c6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thude hodc to chirc duge cap ching nhan ding ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.
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_ 5.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHU'C CO PIA BAN HOAT PONG TON GIAO O
MOT XA

a) Trinh tu thwe hién:

- Budc 1: Cham nhat 14 20 ngay trude khi dién ra hoat dong t6n giao khong
c6 trong danh muyc da dugc thong bao hang ndm, nguoi dai dién cua tdé chuce ton
giao tryc thude co6 dia ban hoat dong ton gido & mot xa cd trach nhiém gui van
ban thong bao danh muc hoat dong ton gido bd sung dén Uy ban nhan dan cap xa.

- Bué6c 2: Uy ban nhan dan cép xa xem xét, tiép nhan vin ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dén cap xa hudng
dan truc ti€p hodc thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho
nguoi dai dién cua to chice dé€ bo sung, hoan thién. Truong hop tir choi ti€ép nhéan
phai néu ro ly do.

b) Cach thirc thue hién:

Nop van ban thong bao tryc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh

nghiép, ca nhén hoac uy quyén theo quy dinh ciia phap luat hodc qua Cong dich vu
cong truc tuyen

Uy ban nhén dan cap xa tiép nhan vin ban thong bao va c6 Gidy tiép nhan.
Neéu guri qua dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong ho so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Pbi twong thye hién thii tuc hanh chinh: Nguoi dai dién cta t6 chic
ton gido truc thudc co dia ban hoat dong ton gido & mot xa bo sung hoat dong ton
gido khong co6 trong danh muc hoat dong ton gido hang nam da duogc thong bao.

e) Co quan thue hién tha tuc hanh chinh:

Co quan cé tham quyén quyét dinh va truc tiép thyc hién thu tuc hanh chinh:
Uy ban nhédn dan cip xa.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cdp xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, méu to khai:
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Thong bélOv danh mucNhoat dong ton giao hﬁng nam hodc danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

Cham nhat 12 20 ngay trudc khi dién ra hoat dong ton gido khong c6 trong
danh muc hoat dong ton giao hang nam da dugc thong bao, nguoi dai dién cia tod
chtrc ton giao tryc thu(f)cw co dia be‘m whoat dong ton gido & mot xa co trach nhiém
gui van ban thong bao bo sung dén Uy ban nhan dan cap xa.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nim
hoac danh muc hoat dong ton gido bo sung

Thong b4ao danh muc hoat dgng ...“... v6i cac ndi dung sau:

TT Tén cz:c h({g}t dong Thxo’l g}an Dia dlAem d:ell ra hoat Ghi chi
ton giao to chirc dong ton giao
1
2
n

TM. TO CHUC @
(Chit ky, daw)

M Pja danh noi 6 tru so cua to chirc ton gido, to chic ton gido truc thude hodc t6 chirc duge cip chimg
nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi véiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido ¢ nhiéu tinh;
¢o quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i viée thong bao danh muc hoat dong ton
gido (hodc hoat dong ton giao bd sung) cliatd chirc ¢6 dia ban hoat dong ton gido & nhiéu huyén thudc
mdt tinh; Uy ban nhan dén cap huyén dbi v6i viéc thong bao danh muyc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong tén gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan dén cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung)
ctia t6 chirc c6 dia ban hoat dong ton gido 6 mot xa.

@ T6 chire t6n gido, to chirc ton gido truc thudc hodc to chirc duge cap chimg nhan dang ky hoat dong
ton gido.

@ Hoat dong t6n gido hiang nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh tu thwe hién:

- Budc 1: Trude khi thay d6i nguoi dai dién, nhom sinh hoat ton giao tap
trung 6 trach nhiém guri ho so dang ky thay doi nguoi dai dién dén Uy ban nhén
dan cap xa noi co6 dia diém sinh hoat ton gido tap trung

- Bude 2: Uy ban nhan dan cap x3 xem xét hd so dang ky, truong hop ho so chua
day du, hop 18, Uy ban nhan dén cip x3 huéng dan truc tiép hodc thong béo qua thu
dién tir, tin nhin dién thoai hodc vin ban cho nhom sinh hoat ton gido tap trung dé bo

sung, hoan thién. Truong hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Bude 3: Sau khi tham dinh ho so, Uy ban nhén déin cp x3 chap thuan hodc
khong chap thuan vé viéc ding ky thay 601 nguoi dai dién cia nhdm sinh hoat ton
giao tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua
Uy ban nhan dan cap xa dé tra cho nhom sinh hoat ton gido tap trung. Truong hop
khong chap thuan phai tra 1oi bang van ban va néu o 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua caa Uy ban nhin
dan ca”ip xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép,
c4 nhan hoidc Gy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhan dan cép x4 tiép nhan ho so dang ky, co Giéy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sé lwrong ho so:

- Thanh phén ho so:

+ Vin ban ding ky (theo mau);

+ So yéu 1y lich ctia nguoi dai dién moi;

+ Vin ban chap thuan cua to chirc ton gido hodc to chirc duoc cap ching

nhan ding ky hoat dong ton gido vé viéc thay doi nguoi dai dién ddi voi nhom sinh
hoat ton gido tap trung do t6 churc dang ky;

+ Bién ban cudc hop bau, cir ngudi dai dién méi (néu co).
- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 15 ngay ké tir ngdy nhan du hd so dang ky hop 1¢.

d) Pdi twong thue hién thi tuc hanh chinh: Nhom sinh hoat ton giao tap
trung thay doi nguoi dai di€n cua nhom.

e) Co quan thue hién tha tuc hanh chinh:
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Coquan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cip xa.

g) Két qua thuc hién thu tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chap thuan vé viéc dang ky thay d6i nguoi dai dién cia nhom sinh hoat ton
giao tap trung.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

Dang ky thayNdéi nguoi dai dién cua nhom sinh hoat ton gido tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.
1) Can cwr phap ly cia tha tuc hanh chinh:
- Luat tin ngudng, ton giao (Luat s6 02/2016/QH 14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

DANG KY
Thay doi ngwoi dai dién
ctia nhom sinh hoat ton gido tap trung la ngwoi Viét Nam

Kinh guri: .......... @

Tén nhém sinh hoat ton gido tAp trung: ........ocovviiiiiiiii e

Dia diém sinh hoat ton gido tap trung cia nhoém:..........................

Ho va tén ngudi dai dién @

Tén t6 chuc ton gido hodc to chirc duge cap ching nhan ding ky hoat dong
L£0) 1 14 - Vo LR

Piing ky thay ddi nguoi dai dién véi cac ndi dung sau:

Nguoi dai dién cti cia nhom:

- Ho va tén:.

- Tén got trong ton glao (neu co) ...................................................

= SO CMTND/CCCD: ...t e,

S NOT CU T @ e

= Chirc Vi, PhAM Vi (NEU CO.....veeeeeeeeeeeeeeeeee e,

Nguoi dai dién méi cua nhom:

- Ho va tén:.

- Tén goi trong ton glao (neu co) ...................................................

= SO CMTND/CCCD: ...t e,

S NOT CU T @t

- Chtrc vu, pham Vi (neu CO)rrteeeeieeerte e e eet e e e e erte s e eteee e e eraee e e e rareeeennnnaeaens

LY do thay dOL: «.ovvee et

Dy kién thoi diém thay d0i: .........ovveee e,

Van ban kém theo gf)m So yéu ly lich ciia nguoi dai dién mai; van ban chap thuan
ctia to chure ton gido hodc t6 chirc duge cap ching nhan ding ky hoat dong ton giao vé
viéc thay ddi nguoi dai dién ddi véi nhom sinh hoat ton gido tap trung do t6 chirc ding
ky; bién ban cudc hop bau, cir nguoi dai dién méi (neu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

) Pia danh noi ¢ dia diém sinh hoat ton gido tap trung,

@ Uy ban nhan dan cdp xa noi c6 dia diém sinh hoat t6n gido tap trung.
) Nguoi dai dién méi clia nhém sinh hoat ton gi4o tap trung.

@ Ghi 16 s6 nha, duong phd, xom, thon, xa, huyén, tinh.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh tu thwc hién:

- Bude 1: Trudce khi thay doi dia diém sinh hoat t6n gido tap trung, nguoi dai
di¢n cta nhém sinh hoat ton gido tap trung co6 trach nhi€ém gui ho so d€ nghi thay
do1 dia di€ém sinh hoat ton gido tip trung dén Uy ban nhin dan cap xa.

- Bué6c 2: Uy ban nhan dan cap xd xem x¢ét hd so dé nghi, truong hop hd so
chua day du, hop 1¢, Uy ban nhan dan cip xa huéng dan truc tiép hoic théng bao
qua thu di¢n tu, tin nhén dién thoai hodc van ban cho nguoi dai dién nhom sinh
hoat t6n gido tap trung dé bd sung, hoan thién ho so. Trudng hop tir chdi tiép
nhén, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi
han giai quyét.

- Bude 3: Sau khi thim dinh hé so, Uy ban nhan dan cip xa chap thuan hoic
khong chap thuan vé viée diang ky thay doi dia diém sinh hoat ton gido ciia nhom
sinh hoat ton giao tap trung va giri két qua giai quyét vé Bo phan Tiép nhan va tra
két qua cua Uy ban nhan dan cip xa dé tra cho nguoi dai dién nhom sinh hoat ton
gi4o tap trung. Truong hop khong chap thuan phai tra 16i bang van ban va néu rd
ly do.

b) Cach thire thue hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua caa Uy ban nhan
dan ca”ip xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép,
c4 nhan hodc Gy quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan cap xa tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhin ho so dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sé lwrong hd so:

- Thanh phén ho so:

+ Vin ban dé nghi (theo miu);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
giao tap trung;

+ Vin ban chip thuan cta t6 chirc ton gido hodc td chirc duge cap chung

nhan dang k}'{ hoat dong ton gido vé viéc thay doi dia diém dbi voi nhom sinh hoat
ton gido do t6 chuc dang ky.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) DPoi twong thyc hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia diém sinh hoat ton gido trong dia ban mot xa.

e) Co quan thue hién tha tuc hanh chinh:
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Co quan c6 thim quyén quyét dinh va tryc tiép thue hién thi tuc hanh chinh:
Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap trung.
g) Két qua thuyre hién thii tuc hanh chinh:

Vin ban tra 161 chap thuin hodc khong chap thuan vé viéc dé nghi thay do6i
dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong cé.

i) Tén mau don, miu to khai:

Dé nghi thay do6i dia diém sinh hoat ton giao tap trung cua nhom sinh hoat
ton gido tap trung 1a nguoi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Cham nhat 12 10 ngay ké tu ngay dugc chap thuan dia diém mo1, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém ct va co
trach nhiém thong béo bang van ban dén Uy ban nhin dan céap xa.

) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
ctia nhom sinh hoat ton gido tap trung la nguoi Viét Nam

Tén t chtc t6n gido hodc t6 chirc duoc cdp chimg nhan ding ky hoat dong
140 0 14 - Vo P
Nguoi dai dién:

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ngi dung sau:

Vin ban kém theo gdm: Gidy t& chirng minh c6 dja diém hop phap méi dé 1am noi
sinh hoat ton gido; van ban chép thuan cta to chirc ton giao hoac t6 chtre duoc c?ip ching
nhan dang ky hoat dong ton giao vé viée thay ddi dia diém ddi v6i nhom sinh hoat ton
gi4o do t6 chire dang ky. Pbi voi viée thay ddi dija diém sinh hoat ton gido tap trung dén
dia ban xa khéc, nguoi dai dién con c6 trach nhiém giri kém theo ban sao van ban chép
thuan ding ky sinh hoat t6n gido tap trung ciia Uy ban nhan dan cip x noi c6 dja diém
sinh hoat t6n gi4o tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

) Pia danh noi ¢ dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi dy kién dit dia diém sinh hoat ton gido tap trung mdi.
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8. THU TUC DE NGHI THAY DOI DPIA DPIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh tu thwe hién:

- Buée 1: Trude khi thay doi dia diém sinh hoat t6n gido tap trung dén dia
ban xa khac, nguodi dai dién ctia nhom sinh hoat ton gido tap trung c6 trach nhiém
giri ho so de nghi thay doi dia diém sinh hoat ton gido tap trung dén dia ban xa
khac dén Uy ban nhan déan cap xa noi du kién c6 dia diém méi.

- Buéc 2: Uy ban nhan dan cip xa xem xét hd so dé nghi, truong hop ho so
chua diy du, hop 1¢, Uy ban nhan dan cip xa hudng dan truc tiép hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho ngudi dai dién nhom sinh
hoat ton glao tap trung dé b6 sung, hoan thién hd so. Truong hop tur chéi tiép
nhan, glal quyet phai néu 13 1y do. Thoi gian hoan thién ho so khong tinh vao thoi
han giai quyét.

- Budc 3: Sau khi tham dinh ho6 so, Uy ban nhan dan cip xa chip thuan hodc
khong chap thuan vé viée dang ky thay (101 dia diém sinh hoat ton giao tap trung dén dia
ban xa khac va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban
nhéan dan cip x3 dé tra cho nguoi dai dién nhoém sinh hoat ton gido tap trung. Trudng
hop khong chap thuan phai tra 101 bang vin ban va néu rd 1y do.

b) Cach thire thue hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua caa Uy ban nhan
dan ca”ip xa; qua dich vu buu chinh céng ich; qua thué dich vu ctia doanh nghiép,
c4 nhan hodc Gy quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan cap x tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhin ho so dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwrong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo miu);

+ Gidy to ching minh c6 dia diém hop phap méi dé lam noi sinh hoat ton
giao tap trung;

+ Vin ban chip thuan cia t6 chirc ton gido hodc to chic duge cip ching

nhan ding ky hoat dong ton gido vé viéc thay d6i dia diém ddi v6i nhom sinh hoat
ton gido do t6 chirc dang ky;

+ Ban sao van ban chip thuan dang ky sinh hoat ton gido tap trung cua Uy
ban nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap trung lan dau.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 16.
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d) D6i twgng thuwe hién thi tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban
xa khac.

e) Co quan thyce hién thu tuc hanh chinh:

7 Co quan cé tl}ém quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dan cap xa no1 du kién c6 dia diém mai.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 1i chap thuan hodc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

pé nghi thay do6i diq diém sinh hoat ton gido tap trung (Mﬁu B7, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Cham nhat 1 10 ngay ké tu ngay duoc chip thuan dia diém m6i, nhom sinh
hoat ton giao tap trung phai cham dit sinh hoat ton giao tai dia diém ct va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung cii.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Ludt s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay.....thang......nam......

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
ctia nhom sinh hoat ton gido tap trung la nguoi Viét Nam

Tén t chtc t6n gido hodc t6 chirc duoc cdp chimg nhan ding ky hoat dong
1700 B84 - Vo
Nguoi dai dién:

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ngi dung sau:

Vin ban kém theo gdm: Gidy t& chirng minh c6 dja diém hop phap méi dé 1am noi
sinh hoat ton gido; van ban chap thudn cta to chirc ton gido hoic to chirc dugc cip ching
nhan dang ky hoat dong ton giao vé viée thay ddi dia diém ddi v6i nhom sinh hoat ton
gio do t6 chire dang ky. Pbi voi viée thay doi dia diém sinh hoat ton gido tip trung dén
dia ban xa khéc, nguoi dai dién con c6 trach nhiém giri kém theo ban sao van ban chép
thuan ding ky sinh hoat t6n gido tap trung ciia Uy ban nhan dan cip x noi c6 dja diém
sinh hoat t6n gido tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pja danh noi ¢ dia diém dang sinh hoat tén gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tap trung méi.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dja diém moi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém
cli va co trach nhiém gt van ban thong bao dén Uy ban nhan dan cip xa noi co
dia diém sinh hoat ton gido tip trung cil.

- Budc 2: Uy ban nhan dén cip xi xem xet, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudng
dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién thoai hoac van ban cho
nhom sinh hoat ton gido tap trung d€ bd sung, hoan thién. Truong hop tir choi tiép
nhan phai néu 1o 1y do.

b) Cach thire thue hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x3; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh

nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hoic qua Cong dich vu
cong truc tuyen

Uy ban nhén dan cap x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngdy tiép nhan van ban thong bao duoc tinh theo
ngay ghi trén dau cong vin dén.

¢) Thanh phan, s lwong hd so:

- Thanh phan hd so:

Vin ban thong bao néu rd tén t6 chire ton gido hodc td chic duoc cap chimg
nhan dang ky hoat dong ton gido; tén nhom; ho va tén nguoi dai dién ciia nhom;
thoi dieém thay d6i; dia diém sinh hoat ton gido tap trung madi; thoi di€ém cham dut
sinh hoat ton giao tai dia diém cil.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) D6§ tugng thwe hién thi tuc hanh chinh: Nhom sinh hoat ton giao tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thwe hién tha tuc hanh chinh:

Coquan cé tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dan c4p xa noi ¢ dia diém sinh hoat ton gido tap trung cil.

g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Vin ban théng bao duoc luu tai Uy ban nhan dan cdp xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong cé.



195

i) Tén Ip?tu don, miu to' khai: N6i dung van ban thong bao theo quy dinh
tai khoan 5 DPiéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu.

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Cham nhat la 10 ngay ké tir ngay duoc chap thun dia diém méi, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém ci va co
trach nhiém thong bio bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung cii.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot s6 di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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_ 10. THU TUC THONG BAO TO CHU'C QUYEN GOP TRONG BIA
BAN MOT XA CUA CO SO TIN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Bude 1: Trude khi td chirc quyén gop 05 ngay lam viée, nguoi dai dién
hodc ban quan 1y co s tin ngudng; t6 chtrc ton gido, t6 chirc ton gido truc thudce
t6 chirc quyén gop trong dia ban mot xa co trach nhiém gui van ban thong bao
dén Uy ban nhan dan cip x4 noi to chitc quyén gop.

- Budc 2: Uy ban nhan déin cdp xi xem xét, tiép nhan vin ban thong bao,
truong hop vin ban thong bao chua day dii, hop 1, Uy ban nhan dan cép xa huéng
dan tryc tiép hodc thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho
ngudi dai dién hodc ban quan 1y co sé tin ngudng; to chire ton gido, to chirc ton
gi4o truc thudc dé bd sung, hoan thién. Truong hop tir chdi tiép nhan phai néu rd
ly do.

b) Cach thire thue hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua ciia Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh
nghiép, ca nhan hoic Gy quyén theo quy dinh cua phap luat hoic qua Cong dich vu
cong tryc tuyén.

Uy ban nhén dan cap x4 tiép nhén vén ban thong bao va co Gidy tiép nhan.
Néu gui qua dich vu buu chinh, ngdy tiép nhin vin ban théng bao duoc tinh theo
ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwrong hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong ho so: 01 (bo).
d) Thoi han gii quyét: Khong quy dinh.

d) DPoi twong thwe hién thii tuc hanh chinh: Ngudi dai dién hodc ban
quan ly co so tin ngudng, to churc ton gido, to chirc ton gido truc thudc td chirc
quyén gop trong dia ban mot xa.

e) Co quan thwe hién tha tuc hanh chinh:

Coquan cé tham quyén quyet dinh va truc tiép thyc hién thi tuc hanh chinh:
Uy ban nhan dan c4p xa noi t6 chirc quyén gop.

g) Két qua thure hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duogc luu tai Uy ban nhan dan cap xa d€ thuc hién cong
tac quan ly nha nudc v€ tin ngudng, ton gido va ki€ém tra viéc thuc hién cac noi
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dung trong van ban thong bao cia co sé tin ngudng, to chirc ton gido, t6 chirc ton
gido tryc thudc.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai:

Thong bao vé viée t6 chic quyén gép (Mau B49, Phy luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

- Trude khi tO chirc quyén gop 05 ngay lam viéc, nguoi dai dién hodc ban quan
Iy co s tin ngudng; o chirc ton gido, t6 chire ton giao trye thude co trach nhiém thong
bao bang van ban dén Uy ban nhan dan cap xa noi td chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chirc t6n gido, to chirc ton
gido truc thudc phai co so sach thu, chi bao ddm cong khai, minh bach. Tai san
duoc quyén goép phai dugc quan ly, sir dung diung muc dich da thong bdo, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khéng duoc loi dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chirc
ton giao truc thudc dé quyén gop nham truc loi hoac trai muc dich quyén gop.

- Ngudi dai dién hodc ban quéan Iy co sd tin ngudng; t6 chirc ton gido, t chirc
ton giao truc thude thyc hién hoat dong quyén gop khong dung quy dinh thi co' quan
nha nudc c6 thAm quyén tiép nhan théng béo quyén gdp cd vin ban yéu cau dimg tiép
nhan, st dung tai sdn dugc quyén gop va xur ly theo quy dinh ctia phap luat.

1) Can cir phap ly cia thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): ..............ccoevvven. e,
Dia chii..
NguOT Qal diGn:. . ...
- Ho va tén:.
- Tén got trong 0N ZIA0 (NEU CO):vevvr e,
- S6 CMTND/CCCD: .
- Chirc vu, pham vi (neu co) ........................................................

Thong bao vé viée to chirc quyén gop voi cac ndi dung sau:
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Hinh thire t0 Chtie @ oo e,

NGUOI PAI DIEN®
(Chir ky, dau)

U Pia danh noi ¢6 co s0 tin ngudng, t chirc ton giao hogc 6 chire ton gio truc thudc.

@ Uy ban nhan déan cap tinh d6i voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cap huyén d6i v6i trudng hop to chic quyén gop ngoai dia ban mot xa
nhung trong dia ban mét huyén, quén, thi xa, thanh phd thudc tinh, thanh phé thudc thanh phd
tryc thudc trung vong; Uy ban nhan dan cip xa ddi véi truong hop to chitc quyén gop trong dia
ban mot x4.

@ Co sO tin ngu’o‘ng, t6 chirc ton giao hodc to chirc ton gido truc thudc. Dbi véi to chirc ton
gi4o, to chire ton gido tryc thude, nguoi dai dién phai ky tén va dong dau.

@ Tryec tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.



