UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU Doc l1ap — Tw do — Hanh phc
HANH CHINH CONG

S61209QD-TTPVHCC Ha Ngi, ngay22thang 8 nam 2025

QUYET PINH
Vé viéc phé duyét quy trinh ngi by, quy trinh di¢n ti giai quyét thi tuc
hanh chinh dwec sira ddi, bo sung trong linh vwe dwong b thudc pham vi
chirc ning quan ly cia S& Xay dwng thanh phé Ha Nai

GIAM POC TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NOI

Can ci Ludt Té chize chinh quyén dia phwong ngay 16/6/2025;

Can cir Ngh; dinh s6 63/2010/ND-CP ngay 08/6/2010 cia Chinh phui vé kiém
sqét thu tuc hanh chinh; Ngh; dinh so 48/2013/NDb-CP qgay 714/5/2013; I}Igh_g’ dinh
s0 92/2017/ND-CP ngay 07/8/2017 cua Chinh phu sira doi, bo sung mgt so dieu cua
cac nghi dinh lién quan den kiém soét thu tuc hanh chinh;

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu hwéng dan veé nghiép vu kiem soét thu tuc hanh chinh;

Can cir Ngh; dinh 6 118/2025/ND-CP ngay 09/6/2025 cua Chinh phu vé thyc
hien thu tuc hanh chinh theo co che mgt cua, mot cua lién théng tai bo phdn mdét
cura va cong dich vu cong quoc gia;

Can cir Quyét dinh so 1182/0P-BGTVT ngay 30/07/2025 cua Bo Xay dung vé

viéc cong bo thi tuc hanh chinh dwoc sita doi, bé sung trong linh vuiee dwong bg
thugc pham vi chire nang quan ly cua Bg Xay dung;

~ Can cir Quyét dinh so 24/2025/0P-UBND ngay 28/02/2025 ciia UBND Thanh
pho quy dinh chure nang, nhiem vy, quyén han va co cau to chic cua So Xay dung;

Can cir Quyét dinh s6 63/0P-UBND ngay 24/10/2024 ciia UBND Thanh pho
quy dinh chitc nang, nhiém Vu, quyén han va co cau to chuc cua Trung tam Phuc vu
hanh chinh cong Thanh pho;

Can cir Quyét dinh s6 1716/0D-UBND ngay 25/3/2025 cuia Chu tich UBND
Thanh phé vé viéc Chu tich UBND Thanh phé uy quyén cho Gidm déc Trung tam
phuc vy hanh chinh cong Thanh pho thyc hign Phé duyét quy trinh ngi bg giai quyet
thii tuc hanh chinh; Phé duyér quy trinh dién tu gial quyét thi tuc hanh chinh; Phé
duyét phuwong dén tdai cdu trac quy trinh gidi quyét thu tuc hanh chinh; Phé duyét quy
trinh dién tik thuc hién thu tuc hanh chinh ngi bg thugc pham vi quan ly cua UBND
Thanh pho;

Can cir Quyét dinh so 1170/QP-TTPVHCC ngay 12/08/2025 cua Trung tam
Phuc vu hanh chinh cong Thanh pho vé viéc cong bo Danh muc thu tuc hanh chinh
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duwoc sira doi, bo sung trong linh vuc dwong bg thugc pham vi chire nang quan ly
cua So Xay dung Thanh pho Ha Ndi;

Theo dé nghi cua S¢ Xay dung Ha Ngi tai van bdan sé 10779/SXD-VP ngay
18/8/2025.

QUYET PINH

piéu 1. Phé duyét kem theo Quyét dinh nay 01 quy trinh ndi bo, quy trinh
dién tir giai quyét thu tuc hanh chinh duoc sira ddi, bo sung trong linh vue duong by
thudc pham vi chitc ning quan ly caa Sé Xay dung thanh phd Ha Nai.

(Chi tiét tai Phu luckém theo)

Piéu 2. Giao S¢ Xay dung chu tri, phéi hop véi Trung tdm Phuc vu hanh chinh
cdng va c&c c& nhan, t6 chuc cd lién quan dé thiét 1ap quy trinh dién tt giai quyét doi
Vi cac thu tuc hanh chinh 18n Hé thong thong tin giai quyét thu tuc hanh chinh dam
bao quy dinh cua phap luat.

biéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Quy trinh ndi bo giai quyét tha tuc hanh chinh duoc phé duyét tai Quyét dinh
nay thay thé quy trinh noi bo giai quyét thu tuc hanh chinh sé QT-38, danh muc A
tai Phu luc 1 dinh kém Quyét dinh s6 671/QD-TTPVHCC ngay 28/04/2025 cua
Giam ddc Trung tdm phuc vu hanh chinh cong Thanh phé.

Piéu 4. So, ban, nganh Thanh phd, Trung tdm Phuc vu hanh chinh céng,
UBND xa, phuong va cac to chuc, ca nhan co lién quan chiu trach nhiém thi hanh
Quyeéet dinh nay./.

Noi nhan: |

- Nhu Diéu 4;

- Van phong Chinh phu;

- Thuong truc Thanh uy;

- Chu tich, cac PCT HDND Thanh phd;

- Chu tich, cac PCT UBND Thanh phd;

- Trung tdm Truyén théng, Dix liéu va CN sb TP;
- TTPVHCC: Gb, PGD, céac phong,

don vi thuéc TT;

- Luu: VT, TTPVHCC. .

u Ngoc Trang
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Phu luc
QUYTRINH NOI BO, QUYTRINH DIEN TUGIAI QUYETTHUTUC HANH CHINH
PUQC SUA POI, BO SUNG TRONG LINH VvUC PUONG BO THUQC PHAM VI
CHUC NANG QUAN LY CUA SO XAY DUNG THANH PHO HA NOI
(Kém theo Quyét dinh sé6 1209/0B-TTPVHCC ngaythang 8 nam 2025 cua
Gidm déc Trung tam phuc vy hanh chinh céng Thanh phd)

A. DANH MUC QUY TRINH NOQI BQ, QUY TRINH PIEN TU GIAI
QUYET THU TUC HANH CHIiNH LINH VU'C PUONG BOQ

STT Tén quy trinh ngi bg, quy trinh dién ti Ky hiéu

1 | Thu tyc Cap lai Ching chi boi dudng kién thuc phap luat vé | QTS-01
giao thong duong bo cho nguoi dieu khién xe may chuyén dung
tham gia giao thong duong bo

B. QUY TRINH NOI BQ, QUY TRINH PIEN TU POI VOI VIEC GIAI
QUYET TUNG THU TUC HANH CHINH

I. Tén quy trinh: Cip lai chitng chi bdi dwong kién thiec phéap luat vé giao
thong dwong bd cho ngudi diéu khién xe may chuyén dung tham gia giao thong
dwong bo (QTS-01):

1. Co sé phap ly

- Thong tu s6 14/2025/TT-BXD ngay 30/6/2025 cua Bo Xay dung quy dinh Ve
dao tao lai xe; boi dudng, kiém tra, cap ching chi boi dudng kién thirc phap luat vé
giao thong duong bo.

- Thong tu Lién tich s6 72/2011/TTLT-BTC-BGTVT ngay 27/5/2011 cua Lién Bo
Tai chinh - Giao théng van tai huéng dan co ché quan 1y tai chinh dao tao 1ai xe co gidi
duong bo.

- Quyét dinh s6 1182/QD-BGTVT ngay 30/07/2025 cua Bo Xay dung vé viéc
cong bé thu tuc hanh chinh duoc sira doi, bo sung trong linh vue dudng bo thusc pham
Vi chirc nang quan ly cua B Xay dung.

- Quyét dinh sb 1170/QD-TTPVHCC ngay 12/08/2025 caa Trung tdm phuc vu
hanh chinh cong vé viéc cong bé thi tuc hanh chinh duoc sira doi, bo sung trong linh
vue duong bo thuoc pham vi chie nang quan ly cia Bo Xay dung

2. Thanh phan hé so

STT Tén ho so Ban sao/ S6 lwong
ban chinh
1 - Pon dé nghi cép lai ching chi theo ban chinh 01

mau quy dinh tai Phu luc XVI Thong tu
s6 14/2025/TT-BXD ngay 30 thang 6
nam 2025 cua B truéng Bo Xay dung
quy dinh vé dao tao lai xe; boi dudng,
kiém tra, cAp chimg chi boi dudng kién
thirc phap luat vé giao thong duong bo.
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2 | Anh mau kich thudc 2x3 cm chup ban chinh 03
khong qua 06 thang.
3. Céch thite, dia chi ngp hd so, nhan két qua giai quyét TTHC
STT Cach thirc ndp, nhan két qua Pia chi cu thé
1 | Truc tiép tai Trung tim PVHCC Thanh phd |So 258 dudng Vo Chi Cong,
(hodac biém Phuc vu hanh chinh cong xa, phuong Tay H6 Ha No1
phuong)
2 | Thong qua dich vu buu chinh cong ich S6 258 duong V6 Chi Cong,
phuong Tay H6 Ha Noi
4. Thai gian giai quyét, phi, I8 phi, mire d6 cung cdp dich vu céng truc tuyén
Theoi gian giai quyét Mire thu Cung cép dich
(PVT: Viét Nam dong) vu cong tlrt.rc
Ngay lam viée | Gié lam viée |Phi Lé phi tuyen
03 ngay 24 gid Khong 30.000 Chua cung cap dich
vu cOng truc tuyén
5. Céc biéu mau trong giai quyét TTHC
STT Tén biéu miu Co sé phap ly
1 | Don dé nghi cép lai Chimg chi boi dudng | -Thong tu s 14/2025/TT-BXD
kién thirc phép luat vé giao thong duong | ngay 30 thang 6 nam 2025 cua B(:)
bd truong B¢ Xay dung quy dinh veé
dao tao lai xe; bdi _dudng, kiém
tra, cAp chung chi b01 dudng kién
thic phap luat vé giao thong
duodng bé.
2 | Chiing chi boi dudng kién thirc phap ludt | -Théng tu s 14/2025/TT-BXD
veé giao thong duong bo. ngay 30 thang 6 ndm 2025 cua B(:)
truong Bo Xay dung quy dinh veé
dao tao lai xe; boi _dudng, kiém
tra, cAp chung chi b01 dudng kién
thic phap luat vé giao thong
duodng ba.
6. Quy trinh giai quyét
Thoi gian
: .. giai quyét toi
Tén bwéc Don vy nguol Noi dung cong viéc da
thuc hién
(BVT: gio
lam viéc)
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Trung tdm Phuc vu

Kiém tra va xem xét tinh
chinh x&c, day du caa hd so.

- Trudng hop hd so chua day
du, chinh xac hodc khong
thudc thim quyén giai quyét
theo quy dinh: thong bao, néu
r0 ndi dung, Iy do va hudng

Budc 1 Hérlh Ct‘inh’ ang dﬁn cu thé, day du trong mot
Tiép nhén hd Thanh phd/ cac leam 13n. 04 gidr
50, 1uép PPUC Vi I}-llar‘lh chinh| _ Néu hod so cua td chuc, ca
chuyén ho so | €018 Xa, phuong nhan day du, dung quy dinh
thi tiép nhan va chuyén dén co
quan c6 tham quyén dé giai
quyét theo quy trinh quy dinh.
Budc 2 Cong churc Phong Tiép nhan, tham dinh hd so: 08 gio
Thém dinh hd | chuyén mon - Truong hop hd so chua du
SO diéu kién hoac k}léng du diéu
kién giai quyét: du thao
Thong béo tir choi giai quyeét,
néu rd ly do.
- Truong hop ho so du dicu
kién giai quyet cép lai chimg
ching chi: chuyén lanh dao
phong.
Budc 3 | Lanh dao Phong Phé duyét ho so: 04 gio
Lanh dao chuyén mon - Truong hop ho6 so chua du
phong xem xet diéu kién hodc khong du dicu
phé duyét kién giai quyéet: ky théng bao
néu r0 ly do, chuyén cong
chire Phong chuyén mon.
- Truong hop hd so du dicu
kién giai quyet: Ky ching chi,
chuyén cong chiac Phong
chuyén mon.
Budc 4 Cong chire Phong Hoan thién két qua (dong dau (04 gio
Hoan thién hd | chuyén mdn vao Chumg chi). Ban giao ho
s0, phat hanh s0, két qua ra Trung tam
van ban PVHCC Thanh pho.
Budc 5 Cong chirc TT PVHCC |- Tiép nhan Chung chi tir cong] 04 gio
Tra két qua, luu chirc Phong chuyén mon.
tritho so, ké,t - Tra két qua tryc tiép cho c4
qua giai quyet nhan hodc thong qua dich vu buuy|

chinh theo yé€u cau cta ca nhan.
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Tong thoi gian: 24 gidy
7. Trach nhiém tra hd so, két qua giai quyét va lwu trir ho so TTHC
Tréach nhiém Trung tam PVHCC Co quan giai quyét ho so

Tra ho so, két qua | - Tra ho so, két qua giai quyét| - Chuyén hd so, két qua giai
TTHC ban gidy. quyét TTHC ban gidy vé Trung
tam PVHCC/ Diém phuc vu
hanh chinh cong dam bao thoi
han tra két qua.

- Tra két qua giai quyét TTHC
ban dién tr trén Cong Dich vu
cong qudc gia.
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PON PE NGHI CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ

Anh 2x3 ) . o . X )
CONG HOA XA HOI CHU NGHIA VIET NAM

Pgc lap - Tw do - Hanh phuc

cm

PON PE NGHI CAP LAI CHUNG CHIi
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ
Kinh gui: ......... (1) e
IV R OTY

Ngay thang nam SINN: ......ocoviiiiiiiiece e e
S6 Can cudC cONG dAN NOAC CAN CUGCT: ....vvverveeeeeeeeeeeeeeeese et
hoac Ho chiéu sé: ............ ngay cap: ....... NOT CAP: e e s
Hién toi dd c6 Chung chi bdi dudng kién thic phap luat vé giao thong duong bo

Sé6Chungchi: .................. cap ngdy ...... thang ...... 11E:11 1 RN
LY A0 XIN CAP 1815 1.vovevieieieeseeeee ettt sttt
Pénghi ...... (1) ......... cap lai Ching chi boi dudng kién thic phap luat vé giao

thong duong bd dé diéu khién xe may chuyén ding tham gia giao thong duong bo.
Noi dung khai trén 1a ding, néu sai toi xin chiu trach nhiém trudc phap luat./.
......... ,ngay ...... thang ...... nam 20.........
NGUOI LAM DON
(Ky, ghi rd ho tén)
Ghi chu:
(1) S¢ Xay dyng ....../ Co s& bdi dudng......
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MAU CHUNG CHI BOI DUONG
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BO

CHUNG CHI BOI DUONG
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ
1. Hinh thwc
Mat trudc

BO XAY DUNG CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
XXXXXX/IMT (1)
CHUNG CHI BOI DUONG KIEN THUC
PHAP LUAT VE GIAO THONG PUONG BOQ

Anh 2x3
cm
HO VATEN: e
NOAY SINN: oo
NO1 thuONG rU: oo,
Khong thoihan .. , ngay....thang...nam 20....

NGUOI DUNG PAU CO SO BOI DUONG/
GIAM POC SO XAY DUNG
(Ky tén, déng dau




Mat sau:

NGUOI BIEU KHIEN XE MAY CHUYEN DUNG CAN CHU Y
1. Phai xuét trinh Chting chi dé kiém tra khi co quan c6 thAm quyén yéu cau.
2. Nghiém cam hanh vi tay x6a Chuang chi.
3. Trudng hop mat, hong phai 1am thu tuc cap lai tai noi cap Ching chi lan dau
hoac S Xay dung....

2. Quy cach

a) Kich thudc: Chiéu dai: 86 mm; Chiéu rong: 54 mm.

b) Mau sic: Nén mau vang nhat; vé vién dé xung quanh réong 1mm va cach mép
ngoai cua gidy chung chi la 1 mm.

c) Bao mat chong 1am gia: Loai gidy tét, c6 hoa vin chéng lam gia.

3. Céach ghi

3.1. Tai vi tri (1): S6 cap Ching chi gom 6 chir s6 tu nhién tir nho dén lon. Hai ky
tu cudi MT I1a ma tinh duoc lay theo quy dinh cua Chinh phu vé danh muyc va ma
sb cac don vi hanh chinh Viét Nam.

3.2. In Ching chi dung phéng chit Times New roman, mau caa chix va sb 1a mau
den; ho va tén nguoi duoc cip Ching chi kiéu chit in ddm mau den.
3.3. D4u déng trén Chung chi ¢6 hai dau: Dau thu nho loai ddu noi dong giap lai

véi anh caa nguoi duoc cip Chung chi va dau muc dé dong vao vi tri nguoi ky cap
Chutng chi
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