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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BEN TRE DPoc lap - Tw do - Hanh phic
86: 1506 /QD-UBND Bén Tre, ngay 12 thang 6 ndm 2024
QUYET PINH

vé viéc cong b6 Danh muc 08 thi tuc hanh chinh duoc sura dm, bé sung
trong linh vue cong ching thudc thim quyen giai quyet
ciia S& Tw phap tinh Bén Tre

CHU TICH UY BAN NHAN DAN TiNH BEN TRE

Céin cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 ndm 2015;

Can cii Lugt sira déi, b6 sung mot s6 diéu ciia Ludt T6 chitc Chinh phii va
Ludt Toé chure chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Cdn cik Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phii vé kiém sodt thu tuc hanh chinh, ;Nghi dinh s6 48/2013/ND-CP ngay
14 thdng 5 ndm 2013 ciia Chinh phti siea doi, bo sung mét 56 dzeu cua cdac Nghi
dinh lién quan dén kiém sodt thi tuc hanh chinh va Nghi dinh 56 92/2017/ND-
CP ngay 07 thang 8 nam 2017 cua Chinh phu svua doi, b6 sung mot sé diéu cia
cdc nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Cdn cir Théng tw s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Van phong Chinh phu hu’ong dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Théng tu s6 01/2023/TT-VPCP ngay 05 thdang 4 nam 2023 cua
Van phong Chinh phu quy dinh mét s6 néi dung va bién phdp thi hanh trong sé
héa hé so, két qua giai quyer thu tuc hanh chinh trén moi truong dién tur;

Can cir Quyét dinh s6 851/0P-BTP ngay 17 thang 5 nam 2024 cua Bo Tu
phdp vé viée céng bé thi tuc hanh chinh duoc sia déi, bo sung trong linh vuc
cong chitng thugc pham vi chitec nang quan ly cua Bé Tu phdp;

Theo dé nghi ciia Gidm déc 8¢ Tu phdp tai To trinh sé 961/TTr-STP ngay
29 thang 5 nam 2024.

QUYET DPINH:

Diéu 1. Cong b6 kém theo Quyét dinh nay Danh muc 08 thu tuc hanh
chinh dugc sira dbi, bd sung trong linh vuc cong ching thudc thAm quyén giai
quyét ctia S& Tu phép tinh Bén Tre (Phu luc kém theo).

Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy 15 thang 5 nim
2024. Bai bo 08 thu tuc hanh chinh (56 07, 08, 10, 11, 12, 14, 16, 18) linh vuc
cong chung ban hanh kém theo Quyét dinh 5O 1520/QD-UBND ngay 01 thang 7
nam 2021 cia Uy ban nhan dan tinh vé viéc cong bd Danh muc 19 thi tuc hanh
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chinh dugc chuén héa, 21 thi tuc hanh chinh bi béi bo linh vue cdng chimg
thudc tham quyeén giai quyeét cia S& Tu phap tinh Bén Tre.

Piéu 3. Giao S¢ Tu phép xay dung du théo Quyet dinh phé duyét 08 quy
trinh dugc sira ddi, b6 sung trong linh vyc cong chimng (s6 07,08, 11, 12, 14, 16,
18) ban hanh keém theo Quyet dinh s6 1746/QD-UBND ngay 22 thang 7 nim
2021 cua Chu tich Uy ban nhan dén tinh phé duyét quy trinh ndi b trong giai
quyét 19 thi tuc hanh chinh linh vuc «cong chimg thude thAm quyén giai quyet
cia S& Tu phap tinh Bén Tre va (s6 11) ban hanh kém theo Quyét dinh s6
1614/QD-UBND ngay 26 thang 7 nam 2022 ctia Chu tich Uy ban nhan d4n tinh
phé duyét 20 quy trinh ndi b dugc sua dbi, b6 sung trong linh vuc tu phap
thudc thdm quyén tiép nhén va giai quyét cia S& Tu phap tinh Bén Tre.

Dleu 4. Chanh Vin phong Uy ban nhén dén tinh, Giam doc S& Tu phép
va cdc tb chire, ca nhan c6 lién quan chiu trdch nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 4;

- Bo Tu phap;

- Cuc Kiém so4t TTHC-VPCP;

- Chu tich, cac PCT.UBND tinh;
- Cac PCVP.UBND tinh;

- S¢ Tu phép;

- Phong KSTT, NC, TTPVHCC;
- Cong Thong tin dién ti tinh; Tran Ngoc Tam
-Lwu: VT, TTT. 4
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Phu lucl

C HANH CHINH PUQC SUA POI, BO SUNG
CONG CHUNG THUQC THAM QUYEN
CUA SO TU PHAP TINH BEN TRE

7 s6 190( /QD-UBND ngay 47 thing 6 nam 2024
efia Uy ban nhan ddn tinh Bén Tre)

Danh muc thi tuc hanh chinh dwoc sira dbi, bo sung

STT | S6 ho so Tén thii tuc hanh chinh Tén viin ban quy pham
TTHC phap ludt quy dinh ndi
dung sira doi, bo sung,
thay the
Linh vue: Cong chimg
|| 1.001756 |Pangky hanh nght va cép Thé | Thong fu s6
cong chimg vién 03/2024/TT-BTP  ngay
£ 4 gnoas i % 15/5/2024  cua B¢
; h a
2 1.001799 | Cap lai Thé cong ching vién truong B6 Tie phip siva
Thanh l4p Vin phong cdng | doi, bo sung 08 thong tu
3 1.001877 ; e £ y
ching liéen quan dén thu tuc
- : % 2 . hanh chinh trong linh
4 | 200078y |DRneky houtdong Van phong. | .o witeone shidp
cong ching
Thay d6i nodi dung ding ky
5 2.000778 hOE;lt dong cuia Van phong cong
chimng
6 2000766 Dﬁang kyr hoat d(_)ngz van phong
cong chung hop nhat
Thay d6i noéi dung ding ky
7 2.000758 | hoat dong cua vdn phong cong
ching nhén sép nhép
Thay ddi noi dung ding ky
8 2.000743 | hoat dong cua van phong cong

chtng nhan chuyén nhuong




Phu luc II

INGCL\ THE CUA THU TUC HANH CHINH TRONG

ING/CHUNG THUQC THAM QUYEN GIAI QUYET CUA

2"/, /SO TU PHAP TiNH BEN TRE

dmh .S'O 190 /OD-UBND ngay/7. thang 6 nam 2024
ctia Uy ban nhdn ddn tinh Bén Tre)

""‘--.._,__...-

1. Pang ky hanh nghé va cAp Thé cong chimg vién (Ma so 1.001756,
Dich vu cong truc tuyén toan trinh)

1.1 Trinh ty thye hién:

- TS chirc hanh nghé céng chimg ndp ho so déng ky hanh nghé va cip Thé
cong chimg vién dén S& Tu phap noi dang ky hoat dong;

- S& Tu phép ra quyet dinh déng ky hanh nghe va cap Thé cong ching
vién; truong hop tr chéi phai thong béo bing van ban c¢6 néu rd 1y do.

1.2 Céch thire thwe hién: Nop ho so theo 01 trong 03 cach thic sau:

- Nop truc t1ep tai Trung tdm Phuc vu hanh chinh cong tinh, dia chi: S6
126A, duong Nguyen Thi Pinh, td 10, khu phd 2, phuong Pht Tan, thanh phd
Bén Tre, tinh Bén Tre.

- Giri qua dudng buu dién dén Trung tdm Phuc vu hanh chinh cong tinh.

- Nop hd so truc tuyén trén Coéng dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thu tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

1.3 Thanh phan hd so:

- Gidy d& nghi dang ky hanh nghé va cap Thé cong chimg vién theo Mau
TP-CC- 06-sd ban hanh kém theo Thong tu s6 03/2024/TT-BTP ngay 1 5/5/2024
cua Bo truong Bé Tw phadp sia ddi, b6 sung 08 théng tw lién quan dén thii tuc
hémh chinh trong linh viee b6 tro e phdp*;

- Quyét dinh bd nhiém hoic b6 nhiém lai cong ching vién (ban sao co
chirng thuc hodc ban chup kém theo ban chinh dé dbi chiéu);

- 01 anh chén dung c& 2cm X 3cm cta cong chimg vién dugc dé nghi déng
ky hanh nghé va cap Thé (anh chup khong quéa 06 thang trudc ngay ndp ho s0);

- Gidy to chimg minh céng chimg vién 1a hoi vién Hoi cong chimg vién
tai dia phuong hodc hdi vién Hiép hoi cong chirng vién Viét Nam;

Quyet dinh thu hdi Ching chi hanh nghe luat su, Chimg chi hanh nghé
dau g1a quyét dinh mién nhiém Thura phat lai, gidy to chimg minh da cham dut
cong viéc thuong xuyén khac; glay td chiing minh da duoc S& Tu phép x6a dang
ky hanh nghé & t6 chiic hanh nghé cong chimg trudc do hodc van ban cam két
chua dang ky hanh nghé cong chimg ké tir khi duoc bd nhiém, bd nhiém lai
cong chung vién.



1.4 S6 lwong ho so: 01 bo.

1.5 Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tu ngay
nhan du ho so hop 1€, S¢ Tu phap ra quyet dinh dang ky hanh nghé va cap The
cong chiing vién; truong hop tir choi phai thong bao bang van ban c6 néu 10 1y do.

1.6 Poi twong thwe hién tha tuc hanh chinh: T chirc hanh nghé cong
chung.

1.7 Co quan giai quyét thi tuc hanh chinh: S¢ Tu phép.

1.8’Két qua thwe hién tha tuc hanh chinh: Quyét dinh dang ky hanh
nghé va cap Thé cong ching vién*.

1.9 Lé phi: 100.000 d6ng/hd so.

1.10 Y&u cu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1.11 Mau don, mau to khai: Mau TP-CC-06-sd ban hanh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tw phap swa
doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh vue bo tro
tw phap.

1.12 Can ctr phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh sd ho
khau, so tam tru gidy khi thyc hién thi tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Cong chtng;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly, sit dung phi c¢éng chtng; phi
chtng thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé céng chimg; phi thim
dinh diéu kién hoat dong Vin phong cong chimg; 18 phi cip thé cong ching vién,
duogc stra d6i, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua
B¢ trudng Bo Tai chinh;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia BJ truong Bo Tuw
phdp sika doi, b6 sung 08 théng twr lién quan dén thii tuc hanh chinh trong linh
viee bo tror t phéap.

* Thanh phdig hé so sé héa bdt budc o
Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung



Pé nghi S& Tu phap dang ky hanh nghé va cap Thé cong ching vién cho cac

Mau TP-CC-06-sd
(Ban hanh kém theo Thong tw sé 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

cong ching vién sau day:

DA Chl I SO o

STT

Ho va tén;
Ngay, thang,
nim sinh; S6

CMND/S6 Thé
CCCD/Sé dinh
danh ca nhan;
Noi cu tru cua
cdng chang vién
tai tinh, thanh
phd truc thudc
Trung wong noi
t6 chirc hanh
nghé cong
chirng dang ky
hoat dong (1)

S6, ngay, thang,
nim ciaa Quyét
dinh bo nhiém/bo
nhiém lai cong
chirng vién

Cong chwrng vién
hop danh/Céng
chirng vién lam
viéc theo ché d
hop dong (2)

Chir ky

Trwéng Phong cong chieng/Trwéng Van phong cong ching

Tinh (thanh phd), ngay.......thdng......

(Chir ky/chir ky sa, ho tén; dau/chiz ky so cia té chirc) (3)




Ghi chu:

1. Théng tin sé (1): Co quan cé tham quyén, can bg, céng chic, vién chic, ca
nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét thi tuc hanh chinh, cung cdp dich vy
cdng co trach nhiém khai thac, sir dung thong tin vé cur trii ciia cong dén trong Co sé
dir liéu quac gia vé déan cur dé gigi quyét thi tuc hanh chinh, cung cap dich vu cong
theo Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phi sira doi,
bé sung mét sé diéu cua cac nghi dinh lién quan dén viéc ngp, xudt trinh sé hg khau,
s6 tam tra giay khi thuc hién thi tuc hanh chinh, cung cdp dich vu céng. Truong hop
khong thé khai thac dwoc théng tin cuw trii ciia cong dan, co quan ¢é tham quyén, can
bg, cong chirc, vien chire, cd nhan dwoc giao trach nhiém tiép nhdn, gidi quyét tha tuc
hanh chinh, cung cap dich vu cong co thé yéu cau cong dan ngp ban sao hodc xuat
trinh mét trong cac gidy to c6 gia tri chizng minh thong tin vé cue trii.

2. Thong tin so (2): Truong hop té chite dang ky la Phong céng chirng thi bo
trong cét nay.

3. Thdng tin sé (3): Trwong hop déing ky hanh nghé va cap Thé cong ching vién
cung thu tuc dang ky hoat dong cua Van phong cong chung thi chi ky va ghi ré ho tén
cua Truong Van phong cong chung.

4. Cac thong tin tai biéu mdu nay dong thoi dwoc sir dung dé xay ding biéu
Mdu dién tir twong tac khi co quan qudn 1y nha néc cung cap dich vu céng truc tuyén.
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2. Cap lai Thé cong chirng vién (Mi sé 1.001799, Dich vu cong truc tuyén
toan trinh)

2.1 Trinh tw thue hién:

- Cong chimg vién dé nghi cép‘lai Thé cong chtng vién ndp ho so dén SO
Tu phap noi minh dang ky hanh nghé;

- S6 Tu phap xem xet, cap lai Thé cho cong ching Vvién; trudng hop tir

choi phai thong bdo bang van ban c6 néu ro 1y do.

2.2 Cach thire thue hién: Nop ho so theo 01 trong 03 cach thuc sau:

- Nop truc tié~p tai Trung tém Phuc vu hg‘tnh chinh cong tinh, dia chi: Sé
1%6A, duong Nguyén Thi Dinh, t6 10, khu phd 2, phuong Phu Tan, thanh pho
Bén Tre, tinh Bén Tre.

- Gri qua duong buu dién dén Trung tAm Phuc vu hanh chinh cong tinh.

- Nop hd so tryc tuyén trén Cong dich wvu cong quoc gia
(https://dichvucong.gov.vn) hodc HE thong thong tin gidi quyét thu tuc hanh
chinh tai dia chi: dichvucong.bentre.gov.vn.

2.3 Thanh phan hé so:

- Gidy dé nghi cdp lai Thé cong chimg vién theo Mdu TP-CC-07-sd ban
hanh kém theo Thong s so 03/2024/TT-BTP ngay 15/5/2024 ciia Bo truong Bo
Tw phap sua doi, bo sung 08 thong tuw lien quan dén thu tuc hanh chinh trong
linh viee bo tro tw phap*;

- 01 anh chan dung ¢ 2cm x 3cm (anh chyp khong qua 06 thang trudce
ngay nop ho so);

- Thé cong chirng vién dang stir dung (trong trueong hop Thé bi hong).

2.4 S6 lwgng hd so: 01 bo.

2.5 Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay
nhan du ho so hop 1€, S& Tu phap cap lai The cho cdng chimg vién; truong hop
tir choi phai thong bao bang van ban c6 néu ro 1y do.

2.6 Poi twong thue hién thi tuc hanh chinh: C4 nhan.

2.7 Co quan giai quyét thi tuc hanh chinh: S& Tu phép.

2.8 Két qua thue hién thii tuc hanh chinh: Thé cong chimg vién*,

2.9 Lé phi: 100.000 d6ng/hd so.

2.10 Y&u cu, diéu kién thue hién thi tuc hanh chinh:

Cong chimg vién dugc cap lai Thé cong chung vién trong truong hop
Thé da dugc cap bi mat, bi hong.

2.11 M?iu don, méu to khai: Mdu TP-CC-07-sd ban hanh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bo truong Bo Tu phap sia
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doi, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh viec bé
tro’ tw phap,

2.12 Can cix phéap ly:

- Luét Cong chimg sb 53/2014/QH13;

- Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat Cong chung;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly, st dung phi cong chung; phi
chtng thuc; phi tham dinh tiéu chuan, diéu kién hanh nghe cong chimg; phi thAm
dinh diéu kién hoat dong Van phong cbng chirng; 1€ phi cap thé cong chirmg vién,
dugc stra d6i, bod sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 caa
B0 trudng Bo Tai chinh;

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia BJ trucéng Bo Tuw
phdp sika d6i, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
viee bé tro tue phap.

* Thanh phdi:l ho so s6 héa bt bujc o
Ghi chu: Phan in nghiéng la ngi dung dwoc swa doi, bo sung



Mau TP-CC-07-sd
(Ban hanh kém theo Théng i s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

7 GIAY PE NGHI )
CAP LAI THE CONG CHUNG VIEN

Kinh gtri: S& Tu phap tinh (thanh PhG) .......c.ceveveeeceeeeeeeeee e,
TONEEN LA e Gidi tinh (1):......
Ngay, thang, nam sinh: ............ [oiiiiinnn, [oiviiinnn,

(O TUTS Yo 110 1 172 TR

S6 Chitng minh nhan dan/Sé Thé cin cudc cdng dan/Sé dinh danh ca nhan:

Ngay, thang, nam cap (3): ......... [oeoinne. [overeernann. NOi CAP (4): oo
(doi voi Chitng minh nhén dan, Thé Céin cudc cong ddn)

NOT thUONZ tIT (5): 1oiiiiie ittt e e sb e e srbe e e e nsneas
NOT G HIEN A1 (0): -eveeiiiiieiiiie et enb e e nneeas
Dién thoai: .........ccoevvveeerinnnnn. EMail: oo

Hién dang hanh nghé cong chiing tai Phong cong chimg/Vin phong cong chang

DA ChI T SO oot ee e s ebe e e eba e e sabaeeerreean
D3 duoC CAp Thé CONG ChENG VIBN SO: .v.evveeeceeeeeeeesve e
Ly do dé nghi cap lai Thé cONg ChNG VIEN: ........cvovvveeeereeeeee e

Toi xin chiu trach nhiém vé nhitng noi dung néu trén va cam doan tuan thu cac
nguyén tac hanh nghé cong ching, thuc hién day du cac quyén, nghia vu cua
cong chung vién theo quy dinh cta phéap luat.

Tinh (thanh phd), ngay......thang......ndm
X&c nhan caa Truéng Phong cong Nguoi dé nghi
ching/Trwéng Vian phong cong chung (Chiz ky/chi ky so, ho tén)

vé viéc cong chirng vién dang hanh nghé
tai t6 chiic minh
(Chir ky/chiz ky sé, ho tén; dau/chir ky sé
cua té churc)



Ghi chu:

1. Céc théng tin sé (1), (2), (3), (4), (5), (6):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co s dir
lieu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thuc hién thd' tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thie
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu céng truc tuyén.
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3. Thanh 13p Vin phong cng chimg (M so6 1.001877, Dich vu cong
truwe tuyen toan trinh)
3.1 Trinh ty thyc hién:
- Céc cong chimg Vién thanh 1p Van phong cong chimg ndp ho so dé
nghi thanh 13p Van phong cong chimg giri Uy ban nhan dan cap tinh;

- Uy ban nhan dan cép tinh xem Xxet, quyét dinh cho phép thanh 1ap Van
phong céng chimg; truong hop tir choi phai thong bao bang van ban va néu ro ly
do.

3.2 Cach thire thure hién: Nop hd so theo 01 trong 03 cach thic sau:

- NOp truc tié;p tai Trung tﬁm Phuc vu hg‘mh chinh cong tinh, dia chi: Sf}
126A, duong Nguyén Thi Dinh, t6 10, khu ph6 2, phuong Pha Tan, thanh pho
Bén Tre, tinh Bén Tre.

- Guri qua dudng buu dién dén Trung tim Phuc vu hanh chinh cong tinh.

- Nop hd so truc tuyén trén Cong dich wvu cong quoc gia
(https://dichvucong.gov.vn) hodc H¢ thong thong tin gidi quyét thu tuc hanh
chinh tai dia chi: dichvucong.bentre.gov.vn.

3.3 Thanh phan hd so:

- Pon dé nghi thanh lap Van phong cong ching theo Mdu TP-CC-08-sd
ban hanh kém theo Thong tuw s6 03/2024/TT-BTP ngay 15/5/2024 cua B9 truong
Bo Tu phdp swa doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong
linh vue bo tro tu phap™;

- Pé &n thanh 1ap Vian phong cong ching;

- Ban sao quyét dinh b6 nhiém cong ching vién tham gia thanh 1ap Vin
phong cong ching.

3.4 S6 lwgng hd so: 01 bo.

_ 3.5 Thoi han giai quyét: Trong thoi han 20 ngay, ké tur ngay nhan du ho
so' dé nghi thanh 18p Van phong cong ching, Uy ban nhan dan cap tinh xem xet,
quy€t dinh cho phép thanh 1ap Van phong cong chung; truong hop tir chdi phai
thong bao bang van ban va néu 1o 1y do.

3.6 Pdi twong thwe hién thi tuc hanh chinh: Ca nhan.

3.7 Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan tryc tiép thyc hién TTHC: S& Tu phap.

3.8 Két qua thuwe hién thii tuc hanh chinh: Quyét dinh cho phép thanh
1ap Van phong cong chung*.

3.9 Phi, 1€ phi: Khéng.
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3.10 Y&u ciu, diéu kién thwe hién thi tuc hanh chinh:

- Van phong cong ching duoc thanh lap khi dap ung cac diéu kién quy
dinh tai Diéu 22 cua Luat Cong chung, cu thé:

- Vén phong cong chimg phai c6 tir hai cong ching vién hop danh tr¢ 1én
va khong c6 thanh vién gop von,;

- Truong Van phong cong ching phai la cong ching vién hop danh cua
Vian phong cong ching va da hanh nghé cong chimg tir 02 nam trd 1€n;

- Tén goi cua Van phong cong ching phai bao gdm cum tir “Vin phong
cong chung” kém theo ho tén cua Trudéng Van phong hoac ho té€n cia mot cong
ching vién hop danh khac cua Van phong cong chimg do cac cong ching vién
hop danh thoa thuan, khong dugc trung hoac gay nham 14n v6i tén cua to chuc
hanh nghé Cong chung khac, khong dugc vi pham truyén thong lich str, vin hoa,
dao duc va thuan phong m¥y tuc cua dan toc;

- Tru s¢ ciia Van phong cong chimg phai c6 dia chi cu thé, c6 noi lam viéc
cho cong chimg vién va ngudi lao dong voi dién tich toi thiu theo quy dinh cua
phap luat vé tiél} chuan, dinh mﬁc st dung tru s& lam Viéc‘tai cac don vi su
nghiép, cd noi ti€p ngudi yéu cau cong chirng va not luu trir ho so cong chung.

3.11 Miu don, miu to khai: Mau TP-CC-08-sd ban hinh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp suwa
doi, bo sung 08 thong tu lién quan den thu tuc hanh chinh trong linh vuc bo tro
tw phap.

3.12 Can cwr phap ly:

- Luét Cong chimg sb 53/2014/QH13;

- Nghi dinh §6 29/2015/Nb-CP r]gély 15/3/2015 cua Chinh phu quy dinh
chi tiét va hudng dan thi hanh mot s6 di€u cua Luat Cong chung;

- Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 ctua B¢ truong Bo Tu
phéap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chiing;

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu
phdp sua doi, bo sung 08 thong tu lién quan den thu tuc hanh chinh trong linh
vuee bo tro tu phap.

* Thanh phdig hé so sé héa bdt budc o
Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung
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Mau TP-CC-08-sd
(Ban hanh kém theo Théng i s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh gtri: Uy ban nhan dén tinh (thanh phd)..........cocoveveveeae....

Chuing tdi gom céac cdng chimg vién co tén sau day:

STT | Ho va tén; Ngay, S0, ngay thang nim Noi & hién tai (1)
thang, nim sinh; cia Quyét dinh bo
S6 CMND/S6 Thé | nhiém/bo nhiém lai
CCCD/S6 dinh cong chirng vién
danh ca nhéan
1
2

dé nghi cho phép thanh 1ap Vian phong cong ching véi cac noi dung sau day:

R 5 ST W ot 0) 1 1 D TETo SO RTRRT
3. Ho va tén Trudng Van phong cong ching (ghi bang ché in hoa):

Chung t6i cam doan thyc hién day du cac nghia vu ddi voi viéc thanh 1ap Vin
phong céng chimg theo quy dinh cua phap luat.

Tinh (thanh pho), ngay.....thang.......nam.........

Nguoi dé nghi
(Chiz kylchir ky so, ho tén)

Ghi chu:
1. Théng tin s6 (1):

- Truong hop nop ho so truc tuyén.- thong tin dwoc khai thac tir Co so dir liéu
quéc gia vé ddn cu dé tw dong dién vao biéu mau, nguroi thiec hién thi tuc hanh chinh
khong can ké khai. Néu thong tin khéng dwoc tw déng dién vao biéu mdu thi nguoi
thyec hién thii tuc hanh chinh ké khai day du.



11
- Trirong hop ndp ho so gidy (ngp truec tiep hodc qua buwu chinh): nguoi thie
hién thii tuc hanh chinh ké khai day di trong biéu mau.
2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu
Mau dién tur twong tdac khi co quan quan ly nha nuwéc cung cap dich vu cdng tryc tuyen.
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4. Ping ky hoat déng Vin phong céng chieng (Ma so 2.000789, Dich
vu cong truwe tuyéen toan trinh)

4.1 Trinh ty thyc hién:

- Véan phong cong ching nop hd so diang ky hoat dong tai So Tu phap
¢ dia phuong da ra quyét dinh cho phép thanh lap;

- S¢ Tu phap xem xét, cip gidy dang ky hoat dong cua Van phong cong
chtng; trudng hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

4.2 Cach thirc thye hién: Nop hd so theo 01 trong 03 cach thic sau:

- Nop truc tié~p tai Trung tépl Phuc vu hg‘mh chinh cong tinh, dia chi: S(:S
1%6A, duong Nguyén Thi Pinh, t6 10, khu phd 2, phuong Phu Tan, thanh pho
Bén Tre, tinh Bén Tre.

- Guri qua dudng buu dién dén Trung tim Phuc vu hanh chinh cong tinh.

- Nop hd so truc tuyén trén Cong dich wvu cong quoc  gia
(https://dichvucong.gov.vn) hodc H¢ thong thong tin gidi quyét thu tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

4.3 Thanh phan hd so:

- Don dang ky hoat dong Van phong cong ching theo Mau TP-CC-09-sd
ban hanh kém theo Thong twr s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong
Bo Tw phap sira doi, bo sung 08 thong tuw lién quan dén thu tuc hanh chinh trong
linh viee bo tro tuw phap™;

- Gidy to chung minh vé tru s¢ ctia Van phong cong ching phu hop véi
ndi dung da néu trong dé an thanh 1ap;

- Hd so ding ky hanh nghé cua cac cong chimg vién hop danh, cong
ching vién lam viéc theo ché d6 hop dong lao dong tai Van phong cong ching
(néu co).

Luu y: Trong trudong hop can st dung dén thong tin vé noi cu tra cua
nguoi dan thi can by, cong chire, vién chire, ca nhan co tham quyen thyc hién
khai thac théng tin vé cu tra cua cong dan trong Co sé dit liéu qubc gia vé dan
cu theo mot trong cac phuong thire quy dinh tai khoan 2 Piéu 1 4 Nghi dinh sd
194/2022/ND-CP ngay 21/12/2022 cﬁg Chinh phu Vé,ViéC sﬁ:aqd()i, b69 sung mot
sO dié,u cua cac nghi dinh lién quan dén viéc nép, xuat trinh s6 ho khau, s6 tam
tri gidy khi thyc hién thu tuc hanh chinh, cung cap dich vy cong.

Néu khéng thé khai thac dugc thong tin cu tra cua cong dan theo cac
phu:m}g thlﬁ:c‘néu tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP, co quan
co tham quyén, can b, cong chire, vién chuc, ca nhan dugc giao trach nhiém
tiép nhan, giai quyét thu tuc hanh chinh, cung cap dich vu cong co thé yéu cau
cong dan ndp ban sao hoac Xuat trinh mot trong cac glay to co gia tri ching
minh thong tin vé cu tra theo quy dinh tai khoan 3 Piéu 14 Nghi dinh s
104/2022/ND-CP. Cac loai glay to co gia tri chimg minh thong tin Ve cu tra
duoc quy dinh tai khoan 4 biéu 14 Nghi dinh s6 104/2022/ND-CP bao gom

- Thé Can cudce cong dan,
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- Chtrng minh nhén dan,

- Gidy xac nhan th(“)ng tin vé cu tru,

- Gidy thong bao s6 dinh danh ¢ nhan va thong tin cong dan trong Co
so dit lidu quéc gia vé dan cu.

4.4 Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay
nhan du hd so dang ky hoat dong, S¢ Tu phap cap gidy dang ky hoat dong cua
Vin phong cong chimg; trudng hop tir chdi phai thong bao bang vin ban co néu
ro ly do.

4.5 Doi twgng thyc hién thi tuc hanh chinh: T6 chic hanh nghé cong chimg.

4.6 Co quan giai quyét thia tuc hanh chinh: S& Tu phap.

4.7 Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cta
Vian phong cong chig™.

4.8 Phi: 1.000.000 dong/hd so.

4.9 Yéu cau, diéu Kkién thue hién thii tuc hanh chinh:

Trong thoi han 90 ngay ké tir ngay nhan duoc quyét dinh cho phép thanh
lap, Van phong cong chimg phai dang ky hoat dong tai S0 Tu phap ¢ dia
phuong noi da ra quyét dinh cho phép thanh 1ap.

4.10 Méu don, miu to khai: Mau TP-CC-09-sd ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp suwa
doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh viec bo tro
tw phap.

4.11 Can ctr phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu sua
d(‘)i?, bo sung mot sf) di€u cua cac nghi dinh lién quan dén Vié’C ndp, xuat trinh s6 ho
khau, s6 tam tra gidy khi thyuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chiing;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh mirc thu, ché do thg, ndp, quan ly, su dung phi cdng ching; th’
chung thyc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham
dinh di€u kién hoat dong Van phong cong ching; 1€ phi cap the cong chumg vién,
dugc stra doi, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua
B0 trudng Bo Tai chinh,

- Thong & s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu
phdp sua doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh
vuee bo tro tu phap.

* Thanh phdi:l ho so s6 héa bt bujc o
Ghi chu: Phan in nghiéng la ngi dung dwoc swa doi, bo sung
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Mau TP-CC-09-sd
(Ban hanh kém theo Théng tir s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phtc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh phd)............c.........

1. Tén Van phong coéng chiing (ghi bang chiz in h0&):........covvvveeevevieeeieeeeeeees
2. Quyét dinh cho phép thanh lap Vin phong cong ching SO ......ccccveeveeenes
...................... (g[oF:\Y/N Y S

3. D1A ChI T SO (L) cevieiie et
Pién thoai:........cc.co........ Fax (Néu CO): .....ocvvevenene. Email (Néu CO): ..o
WEDSIEE (NEU CO): vttt ettt
4. Truong Van phong cong chung:

Ho Va tén (ghi bang chit in hO@):.......coceeeeeeeeeereeren.. Gi6i tinh (2):.....eee.....
Ngay, thang, nam sinh: ............ [oiiiinn, [oiviinn, QUAC tHCh (3): e

Ngay, thang, ndm cip (4):........ [oeeernans [oveeeraanne NI R O () [T
(doi voi Chung minh nhan dan, The Can cudc cong dan)

AL R0 X0 o [0 IR L () SO SS
NOT G NIEN TAT (7)) oeeieeieece e e re e
Dién thoai: .........coovvveeeerinnenn. EMail oo

S6, ngay, thang, nam cta Quyét dinh bd nhiém/bd nhiém lai cong ching

5. Danh sach cong chiing vién (khdng bao gdm Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thing, nam caa vién hep
STT| Hovaten | Quetdinhbd | danh/Cong | ~pwyo/eng iy s
nhiém/bo chieng vien lam
nhi¢m lai cong | viéc theo ché dg
chirng vién hop dong
1
2
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Tinh (thanh phd), ngay......thang......nam.........
Trwéng Van phong cong chirng
(Chir kylchir ky so, ho tén)

Ghi chu:

1. Thong tin sé (1): ghi cu thé sé nha, dwonglphd, phwong/xa, qudn/huyén,
tinh/thanh pho, trieong hop khdng co sé nha, duwonglphé thi ghi dén don vi hanh chinh
nhé nhat cua tru sé (thdn, dp, khu dé thi...).

2. Cac thong tin sé (2), (3), (4), (5), (6), (7):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co s dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, nguoi thiec hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tr dong dién vao biéu mdu thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (ngp truc tiép hodc qua buru chinh): nguwoi thuc
hién thii tuc hanh chinh ké khai day dii trong biéu mau.

3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung d@é xay duwng biéu
Mdu dién tir twong tac khi co quan qudn 1y nha néc cung cap dich vu céng truc tuyén.
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5 Thay doi ndi dung dang ky hoat dong cia Van phong cong chirng
(M4 s6 2.000778, Dich vu cong trwc tuyén toan trinh)

5.1 Trinh ty thyc hién:

- Vin phong cong chimg ndp hd so dén S¢ Tu phap noi Vin phong cong
chirng dang ky hoat dong;

- S& Tu phap xem xét cap lai gidy dang ky hoat dong cho Vian phong
cong ching trong truong hop thay doi tén goi, dia chi tru sé; Truéng Vian phong
cong chimg hodc ghi nhan ndi dung thay ddi vao gidy dang ky hoat dong cia
Vin phong cong chimg trong trudng hop Vian phong cong chimg thay d6i danh
sach cong chung vién hop danh hoic céng ching vién lam viée theo ché do hop
ddng; truong hop tir chéi thi phai thong bao bang vin ban va néu rd 1y do.

5.2 Cach thire thye hién: Nop ho so theo 01 trong 03 cach thic sau:

- Nop truc tié~p tai Trung tépi Phuc vu h:&mh chinh cong tinh, dia chi: Sé
126A, duong Nguyén Thi Dinh, t6 10, khu pho 2, phuong Phi Tan, thanh pho
Bén Tre, tinh Bén Tre.

- GUri qua dudng buu dién dén Trung tim Phuc vy hanh chinh cong tinh.

- Nop hd so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc HE thong thong tin gidi quyét thu tuc hanh
chinh tai dia chi: dichvucong.bentre.gov.vn.

5.3 Thanh phan hé so:

- Gidy dé nghi thay ddi ndi dung diang ky hoat dong cta Vin phong cong
chtng theo Mdu TP-CC-10-sd ban hanh kém theo Théng tur s6 03/2024/TT-BTP
ngay 15/5/2024 cia B trwong B Tw phdp sira doi, bo sung 08 théng tw lién
quan dén thii tuc hanh chinh trong linh viee bé tro tuw phdp™;

- Ban chinh gidy ding ky hoat dong cia Van phong cong chiing;

- Mot sé gidy to sau day tuy thudc vao ndi dung dang ky hoat dong dugc
de nghi thay d6i. Cu thé nhu sau:

+ Truong hop thay doi tén goi ciia Van phong cong chimg: Van ban thoa thuan
cua cac thanh vién hgp danh vé viéc thay doi tén goi cia Van phong cong ching;

+ Trudng hop thay doi dia chi tru s& cia Van phong cong chimg: Gidy to
ching minh vé tru sé méi;

+ Truong hop Van phong cong chung thay d6i Truong Van phong: Giay
to chimg minh cong chimg vién dy kién 1a Trudng Vian phong cong ching da
hanh nghé cong chumg tir 02 nam tro Ién, kem theo thoa thuén bang vin ban cua
cac thanh vién hop danh vé viéc thay ddi Truong Vin phong;

~ + Truong hop Van phong cong chimg bd sung cong ching vién: Vin ban
chap thuan cua cac cong chung vién hop danh trong truong hop bo sung cong
chtirg vién hop danh hodac hop dong lao dong trong truong hop bd sung cong
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ching vién lam viéc theo ché do hop ddng lao dong kém theo hd so dang ky
hanh nghé va cap Thé cho cong chung vién,;

+ Truong hop Vin phong cong chimg giam sd luong cong chimg vién:
Vin ban chap thuin cua cac cong chimg vién hop danh va vin ban thong béo vé
viéc chdm dut tu cach thanh vién hop danh theo quy dinh tai khoan 2 Diéu 18
cia Thong tu s6 01/2021/TT-BTP hoic gidy to chimg minh cdng ching vién
chdm dat tu cach thanh vién hop danh trong céc trudng hop theo quy dinh tai
diém b khoan 1 Dicu 18 ciia Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cta
B truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Cong chimg hoac quyét dinh mién nhiém coéng chimg vién hoic vin ban chim
dut hop dong lao dong véi cong chimg vién 1am viéc theo ché d6 hop dong.

5.4 S6 lwgng hd so: 01 bo.

_ 5.5 Thoi han giai quyét: Trong thoi han 07 ngay 1am viée, ké tir ngay nhan
du ho so, S6 Tu phap xem xét cap lai gidy dang ky hoat dong cho Van phong
cong ching trong truong hop thay doi tén goi, dia chi tru so, Truong Van phong
cong chung hodc ghi nhan ni dung thay doi vao giay dang ky hoat dong cua
Vién phong cong chimg trong truong hop Van phong cong chimg thay doi danh
sach cong chung vién hop danh hodc cong chimg vién lam viéc theo che do hop
dong; truong hop tir choi thi phai thdng bao bang van ban va néu 16 1y do.

5.6 Pdi twong thue hién thi tuc hanh chinh: T6 chac hanh nghé cong
chung.

5.7 Co quan giai quyét thi tuc hanh chinh: S¢ Tu phép.

5.8 Két qua thye hién thii tuc hanh chinh: Gidy dang ky hoat dong Van
phong cong ching duoc cap lai hodc gidy dang ky hoat dong Van phong cong
ching dugc ghi nhan nd1 dung thay doi*.

5.9 Phi:

- 500.000 dong/hd so doi voi trudng hop cép lai Gidy ding ky hoat dong
khi thay doi tén goi, dia chi tru s&, Truong Van phong cong chung;

- Khong thu phi doi vé6i truong hop ghi nhin ndi dung thay doi dang ky
hoat dong khi thay do6i cong ching vién hop danh hodc coéng chiung vién lam
viéc theo ché do hop dong.

5.10 Y&u ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.

5.11 M?lu don, méiu t& khai: Mdu TP-CC-10-sd ban hanh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp suwa
doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

5.12 Can cir phép ly:

- Luét Cong chimg sb 53/2014/QH13;

- Nghi dinh sO 29/2015/Nb-CP r]gay 15/3/2015 cia Chinh phua quy dinh
chi ti€t va hudng dan thi hanh mot s6 diéu cua Luat Cong ching;
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- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truong B Tu
phap quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Cong chung;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly, sit dung phi céng chtng; phi
chtng thuc; phi thdm dinh tiéu chuén, diéu kién hanh nghé cong chimg; phi thAm
dinh diéu kién hoat dong Vin phong tu s6 111/2017/TT-BTC ngay 20/10/2017 cta
B6 trudng B Tai chinh;

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia BJ truong B6 Tw
phdp sira doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
viee bo tror tw phéap.

* Thanh phdi:l hé so s6 héa bt bujc o
Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung
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Mau TP-CC-10-sd
(Ban hanh kém theo Théng tie s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phtc

GIAY DE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho).......o.oveeveveeeeeereeeeann.

1. Tén Vin phong coéng ching (ghi bang chiz in N0A): .........ccvvvveveeseeeeeeiseeeand
2. P18 CNI MU SO7 ot e e e ebre e
Pién thoai: .......cccovevevneees Fax (Néu cO): ................ Email (Néu CO): ..o
3. Gidy ding ky hoat NG S6: .....cvvevvveeveeeieeiieeians NQay Cap .....dueeeeid e
4. Ho va tén Trudng Van phong cong chliiNg .........cccocveviiiiie e

Pé nghi thay doi noi dung diang ky hoat dong ctia Vin phong cong chimg nhu
sau (1):

Tinh (thanh phd), ngay.....thdng......nam......
Trwéng Van phong cong chirng (2)
(Chir ky/chir ky sé, ho tén; ddu/ché ky so cia té
chuic)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung dé nghi thay déi theo quy dinh
tai khodn 3 Piéu 23 cua Ludt Cong chitng. Truong hop thay doi Trucng Van phong
cdng chieng thi phdi ghi day di thdng tin vé Trudng Van phong céng chirng mdi nhw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay doi t&n goi Vian phong céng chirng thi
phai c6 thém chez ky cua cac cong chizng vién hop danh.

3. Céc thong tin tai biéu mdu nay dong thoi dwoc sir dung dé xay ding biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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6. Piang ky hoat dong Vin phong cong chimg hop nhiat (Ma s
2.000766, Dich vu cong truc tuyén toan trinh)
6.1 Trinh ty thyc hién:
- Vin phong cng chimg hop nhat ndp hd so ding ky hoat dong tai So Tur
phap noi dang ky hoat dong;

- S¢ Tu phap xem xét, cap gidy dang ky hoat dong cho Van phong cong
chtng; trudng hop tir chdi phai thong bao bang vin ban c6 néu rd 1y do.

6.2 Cach thirc thure hién: Nop ho so theo 01 trong 03 cach thuc sau:

- Nop truc tiép tai Trung tam Phuc vu hanh chinh cong tinh, dia chi: SH
126A, duong Nguyen Thi Pinh, t6 10, khu phé 2, phuong Pha Tan, thanh phd
Bén Tre, tinh Bén Tre.

- Guri qua dudng buu dién dén Trung tim Phuc vu hanh chinh cong tinh.

- Nop hd so truc tuyén tré,n Céng dich wvu c@ng quéc gia
(https://dichvucong.gov.vn) hodc HE thong thong tin gidi quyét thu tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

6.3 Thanh phan ho so:

- Don dang ky hoat dong Van phong cong ching theo Mau TP-CC-09-sd
ban hanh kem theo Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong
Bo Tw phap sira doi, bo sung 08 thong tuw lién quan dén thu tuc hanh chinh trong
linh viee bo tro tw phap™;

- Quyét dinh cho phép hop nhat Vian phong cong chimg;

- Gidy to chimg minh vé tru so ciia Van phong cdng chung;

- Gidy ding ky hanh nghé cta céc céng chimg vién.

6.4 S6 lwgng hd so: 01 bo.

6.5 Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay
nhén du ho so dang ky hoat dong, So Tu phap cap gidy dang ky hoat dong cho
Vén phong cong chung hop nhat, dong thoi thuc hién viée x6a tén cac Van
phong cong chimg dugc hop nhat khoi danh sach dang ky hoat dong; truong hop
tir choi phai thong bao bang van ban c6 néu ro 1y do.

6.6 Poi twong thuc hién thi tuc hanh chinh: T6 chac hanh nghé cong
chung.

6.7 Co quan giai quyét thi tuc hanh chinh: S& Tu phép.

6.8 Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong ciia
Vén phong cong chirng hgop nhat*.

6.9 Phi: 1.000.000 d6ng/hd so.
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6.10 Yéu cau, diéu Kién thwe hi¢n thi tuc hanh chinh: Trong thoi han
15 ngay, ke tir ngay nhén dugc Quyet dinh cho phep hop nhat, Van phong cong
ching hgp nhat phai dang ky hoat dong tai S6 Tu phap.

6.11 M?lu don, miu to khai: Mdu TP-CC-09-sd@ ban hanh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp sia
doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

6.12 Can cir phép ly:

- Luat Céng chimg s6 53/2014/QH13;

- Nghi dinh §6 29/2015/Nb-CP Qgéy 15/3/2015 cua Chinh phu quy dinh
chi tiét va huong dan thi hanh mot s6 di€u cua Luat Cong chiing;

- Thong tu 56,01/202,1/T?F-BTP ngay 03/02/2021 cua B truéng B Tu
phap quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat Cong ching;

- Thong tu s 257/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh muc thu, ch€ d¢ thu, ndp, quan ly, st dung phi cdng chimg; phi
chimg thue; phi thdm dinh tiéu chuén, diéu kién hanh ngh€ cong chimg; phi tham
dinh di€u kién hoat dong Vian phong cong ching; 1€ phi cap the cong chimg vién,
duogc stra doi, bo sung bdi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua
B0 truong Bo Tai chinh;

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu phdp
sura doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh vuc bo
tro tu phap.

* Thanh phdi:l ho so s6 héa bt bujc o
Ghi chu: Phan in nghiéng la ngi dung dwoc swa doi, bo sung
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Mau TP-CC-09-sd
(Ban hanh kém theo Théng i s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh phé).......................

1. Tén Vin phong coéng ching (ghi bang chiz in N0A):..........ccceveveeeeiiseeeseesand
2. Quyét dinh cho phép thanh l1ap Van phong cng ching S&: ...cccvvveveeeeee,
...................... [g[0:\V/RUY [ SR

3. D18 ChITIE SO (L) covieiie et
Dién thoai:.........cco........ Fax (NéU CO): ...oovveeerenee. Email (Néu ¢O): ....coveeeenee.
WEDSIEE (NMEU COY: .ottt een st en st en st en e en e
4. Trudéng Van phong cong chiing:

Ho VA tén (ghi bang chif in hOQ): . .........coooeeeeeeeeeeeeennae. Gi6i tinh (2):.eee....
Ngay, thang, nam sinh: ............ [, i, QUAC tich (3):uvreeveveeveeeieae,

Ngay, thang, nam cap (4):........ I [voeernann. NG R | (<) T
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

JAe o 18 Co 0 To R £ (I () USRS
INOT G NIEN TAT (7)) 1t nreas
Dién thoai: ........ccoeevvieieiinnnn. EmMail: .o

SO, ngay, thang, nam cta Quyét dinh bo nhiém/bo nhiém lai cong ching

5. Danh séach cong chang vién (khdng bao gom Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thang, nam cua vién hop
STT| Hovaten | Quetdinhbd | danh/Cong | ~pwyo/eng iy 56
nhiém/bo chirng vién lam
nhi¢m lai cong | viéc theo ché dd
chirng vién hop dong
1
2
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Tinh (thanh phd), ngay......thang......nam.........
Trwéng Van phong cong chirng
(Chir kylchir ky so, ho tén)

Ghi chu:

1. Thong tin sé (1): ghi cu thé sé nha, dwonglphd, phwong/xa, qudn/huyén,
tinh/thanh pho, trieong hop khdng co sé nha, duwonglphé thi ghi dén don vi hanh chinh
nhé nhat cua tru sé (thdn, dp, khu dé thi...).

2. Cac thong tin sé (2), (3), (4), (5), (6), (7):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co s dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, nguoi thiec hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tr dong dién vao biéu mdu thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (ngp truc tiép hodc qua buru chinh): nguwoi thuc
hién thii tuc hanh chinh ké khai day dii trong biéu mau.

3. Céac thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tac khi co quan quan 1y nha nwdc cung cdp dich vy cdng truec tuyén.
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7. Thay d6i ndi dung ding ky hoat dong ciia Vin phong cong chitng
nhan sap nhip (Mi s6 2.000758, Dich vu cong trwe tuyén toan trinh)

7.1 Trinh tw thwc hién:

- Vin phong coéng chimg nhan sap nhap ndp hd so dang ky hoat dong tai
S¢ Tu phap noi dang ky hoat dong;

- S¢ Tu phap xem xét, thay d6i noi dung ding ky hoat dong ctua Vin
phong cong chig nhan sap nhap; truong hop tur choi phai thong bdo bang van
ban c6 néu 10 ly do.

7.2 Cach thirc thue hién: Nop ho so theo 01 trong 03 cach thuc sau:

- Nop truc tiép tai Trung tam Phuc vu hanh chinh cong tinh, dia chi: S
126A, duong Nguyén Thi Dinh, to 10, khu phé 2, phuong Pha Tan, thanh phd
Bén Tre, tinh Bén Tre.

- GUri qua dudng buu dién dén Trung tim Phuc vy hanh chinh cong tinh.

- Nop hd so truc tuyén trén Coéng dich vu cong qubc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thu tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

7.3 Thanh phan hd so:

- Gidy dé nghi thay doi nodi dung dang ky hoat dong cua Vin phong cong
chtng theo Mdu TP-CC-10-sd ban hanh kém theo Théong tw s6 03/2024/TT-BTP
ngay 15/5/2024 cua Bé truong Bé Tw phdp swa doi, bo sung 08 thong tw [ién
quan dén thu tuc hanh chinh trong linh vuc bo tro tuw phdap™;,

- Quyét dinh cho phép sap nhap Vin phong cdng ching;

- Gidy to chirng minh vé try s& ctia Van phong cong chimg nhan sap nhap;

- Gidy dang ky hanh nghé cua cac cong chung vién dang hanh nghé tai cac
Vién phong cong chig bi sap nhap.

7.4 S6 lwong ho so: 01 bo.

7.5 Thoi han giai quyét: Trong thoi han 07 ngay 1am viée, ké tir ngay
nhan da ho so hop 18, S& Tu phap xem xét, thay doi noi dung dang ky hoat dong
cia Van phong cong chimng nhan sap nhap; truong hop tir choi phai thong béao
bang van ban ¢ néu rd ly do.

7.6 Poi twong thue hién thi tuc hanh chinh: T6 chac hanh nghé cong
chung.

7.7 Co quan giai quyét thi tuc hanh chinh: S& Tu phép.
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7.8 Két qua thyc hién thii tuc hanh chinh: Gidy ding ky hoat dong cia
Vin phong cong chtng nhan sap nhap da duogc thay doi*.

7.9 Phi: 500.000 dong/hd so.

7.10 Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Trong thdi han
15 ngay, ké tir ngay nhan duoc Quyét dinh cho phép sap nhap, Van phong cong
chtng nhan sap nhap phai thuc hién thay d6i ndi dung ding ky hoat dong theo
quy dinh tai Diéu 24 cua Luat Cong chimg.

7.11 MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo
Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia B¢ truéng B Tuw phdp sira
doi, bo sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro
tw phap.

7.12 Can cir phép ly:

- Luat Cong chimg s6 53/2014/QH13;

- Nghi dinh §6 29/2015/Nb-CP r]gély 15/3/2015 cia Chinh phu quy dinh
chi tiét va hudng dan thi hanh mét s6 di€u cua Luat Cong chung;

- Thong tu sér 01/202;I./TT-BTP ngay 03/02/2021 cua B truéng Bo Tu
phap quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat Cong chung;

- Thong tu s 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai
chinh quy dinh mure thu, ché do thu, ndp, quan ly, sir dung phi cong ching; phi
chimg thyc; phi tham dinh tiéu chuan, diéu kién hanh nghe cbng ching; phi tham
dinh di€u ki¢n hoat dong Van phong CQng chung; 1€ phi cap thé cdng chung vién,
dugc stra doi, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua
B0 truong Bo Tai chinh;

- Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B9 truong Bo Tu phap
swra doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh vuc bo
tro tu Phap.

* Thanh phdig hé so sé héa bdt budc o
Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung
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Mau TP-CC-10-sd
(Ban hanh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NQI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho)........o.oveveveeeeeeereeean.

1. Tén Van phong coéng ching (ghi bang chiz in h0&): .......cvvvveeevevieeeeee e,
R 5 ST W ot 0) 0 1 DT SYo S
Dién thoai: .......cccovevvevnen Fax (Néu CO): ............... Email (Néu ¢O): ....coovveeeenne.
3. Gidy ding ky hoat dONG SO: ..vecvvvveeeereieeeeeeereans NQay Cap ....../veeceeid e,
4. Ho va tén Trudng Van phong cong chiNg .........ccccovvvevieiieeiie e,

Pé nghi thay doi noi dung diang ky hoat dong ciia Vian phong cong chimg nhu
sau (1):

Tinh (thanh phé)...., ngay.....thang......ndm......
Trwéng Vian phong cong chirng (2)
(Chaz ky/chiz ky sé, ho tén; dau/chd ky s cua to
chuic)

Ghi chu:

1. Thong tin s¢ (1): Ghi mét hodc nhiéu ngi dung dé nghi thay doi theo quy dinh tai khodn 3
biéu 23 cua Lugt Cong chitng. Trueong hop thay déi Trudng Vin phong céng chirng thi phai ghi day
i thdng tin vé Trudng Van phong cdng ching méi nhuw tai mau TP-CC-09-sd.

2. Thong tin sé (2): Trwong hop thay déi tén goi Vin phong céng chimg thi phai c6 thém chi
ky cua céc cong ching vién hop danh.

3. Céc thong tin tai biéu mdu nay dong thoi diroc sir dung dé xay dung biéu mdu dién tir tirong
tac khi co quan qudn 1y nha nwéc cung cap dich vu cong truc tuyen.
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8. Thay doi ndi dung dang ky hoat dong ctia Van phong cong chirng
nhén chuyén nhwong (M3 s6 2.000743, Dich vu cong truc tuyén toan trinh)

8.1 Trinh ty thuc hién:

- Vian phong cong chimg nhan chuyén nhuong ndp hd so dén So Tu phap
noi Van phong cong chimg dang ky hoat dong;

- S& Tu phap xem Xxet, cap lai Gidy dang ky hoat dong cua Van phong cong
chimg; truong hop tir choi phai thong bao bang van ban ¢6 néu rd ly do.

8.2 Cach thirc thure hién: Nop hd so theo 01 trong 03 cach thic sau:

- Nop truc tié~p tai Trung tépl Phuc vu hg‘mh chinh cong tinh, dia chi: S(:S
1%6A, duong Nguyén Thi Dinh, t6 10, khu phd 2, phuong Phu Tan, thanh pho
Bén Tre, tinh Bén Tre.

- Guri qua dudng buu dién dén Trung tdm Phuc vu hanh chinh cong tinh.

- Nop hd so truc tuyén tré,n Céng dich wvu c@ng quéc gia
(https://dichvucong.gov.vn) hodc HE thong thong tin gidi quyét thu tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

8.3 Thanh phan hd so:

- Gidy dé nghi thay d6i noi dung diang ky hoat dong ctia Vin phong cong
chtng theo Mdu TP-CC-10-sd ban hanh kém theo Théong tw sé6 03/2024/TT-BTP
ngay 15/5/2024 cia Bé truéng BS Tw phdp sira doi, b6 sung 08 théng tw lién
quan dén thii tuc hanh chinh trong linh viee bé tro tw phdp™;

- Quyét dinh cho phép chuyén nhugng Vin phong cong ching;

- Gidy to chimg minh vé& tru s¢ cia Vin phong cdng chimg dugc chuyén
nhuong;

- Giay dang ky hanh nghé cua cac cong chimg vién.
8.4 S6 lwgng hd so: 01 bo.

8.5 Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay
nhan du ho so, S& Tu phap xem xét, cap lai Gidy dang ky hoat dong cua Van
phong cong chimg; trudng hop tir chéi phai thong bao bang van ban c¢6 néu rd 1y do.

8.6 Pdi twong thue hién thi tuc hanh chinh: T6 chac hanh nghé cong
chung.

8.7 Co quan giai quyét thi tuc hanh chinh: S¢ Tu phép.

8.8 Két qua thye hién thii tuc hanh chinh: Gidy dang ky hoat dong*.
8.9 Phi: 500.000 d6ng/hd so.

8.10 Y&u ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

8.11 Mau don, mau to khai: Mau TP-CC-10-sd ban hinh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phdp sva
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doi, bo sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh viee b6 tro
tw phap.
8.12 Cian cw phap ly:
- Luat Cong chimg s6 53/2014/QH13;
- Nghi dinh §6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh
chi tiét va hudng dan thi hanh mét s6 di€u cua Luat Cong chung;
- Thong tu 56,01/202;[/T"I'—BTP ngay 03/02/2021 ctua Bo truong Bo Tu
phap quy dinh chi tiét mot so6 di€u va bién phap thi hanh Luat Céng chung;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly, su dung phi cdng chimg; phi
chtng thuc; phi tham dinh tiéu chuan, diéu kién hanh nghe cong chimg; phi thim
dinh diéu kién hoat dong Vian phong cong chimg; 18 phi cp thé cong ching vién,
duogc stra d6i, bod sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 caa
B0 trudng Bo Tai chinh;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia B truong Bo Tu
phdp sika d6i, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
viee bé tro tue phap.

* Thanh phdig hé so sé héa bdt budc o
Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung



Mau TP-CC-10-sd
( Ban hanh kém theo Théng tu s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gti: S& Tu phép tinh (thanh pho)........cccovvevivevereeeennns

1. Tén Vin phong coéng ching (ghi bang chiz in N0A): .........ccvveveeveeeiieeieeseeend
2. P18 CNI MU SO7 v e aree s
Pién thoai: .......cccovvveveee, Fax (Néu cO): ................ Email (Néu CO): ....oovvevrenn
3. Gidy ding kY hoat doONg S6: .....coveveveeeveeeiiereeeians NQay Cap .....deeeeeid e
4. Ho va tén Trudng Van phong cong chliiNg .........ccccocviviiiiie e

Pé nghi thay ddi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh phd)...., ngay.....théng......ndm......
Trwéng Vin phong cong chirng (2)
(Chiz ky/chir ky sé, ho tén; ddu/ché ky so cua té
chuic)

Ghi chu:

1. Thong tin so (1): Ghi mét hodc nhiéu ngi dung d@é nghi thay déi theo quy dinh tai khodn 3
Piéu 23 cua Lugdt Cong chitng. Trueong hop thay doi Trieong Vin phong cong chimg thi phdi ghi day
dhi théng tin vé Truong Van phong céng chirng méi nhu tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay doi tén goi Vin phong céng chimg thi phdi cé thém cha
ky cua cac cong ching vién hop danh.

3. Céc thong tin tai biéu mdu ndy dong thoi dieoc sir dung dé xay dung biéu mdu dién tir tuong
tac khi co quan qudn 1y nha nwéc cung cap dich vu cong truc tuyén
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