
UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TiNH THUA THIEN HUE 	1)0c lap - Tkr do - 14nh phtic 

s6:1345/QD-UBND 	Thira Thien Hue, ngay 09 thcing 6 nam 2023 

QUYET DINH 
Phe duyet Quy trinh not bo giai quytt thii tuc hanh chinh cat giam thei gian giai 
quyet khi n(ip ho so' bang hinh thtk trirc tuyen so veri hinh thirc n(ip ho trtrc 
tiep thu(ic than] quyen giai quyet cita So' Nong nghiep va Phat trien luting them 

CHU TICH UY BAN NHAN DAN TiNH 

Can cir LuOt TO char chinh quyn clia phuang ngay 19 thong 6 /lam 2015 
va Luat sira doi, bO sung mot so clieu cita Luat To chirc Chinh phi va Luat TO 
chirc chinh quyen dia phtrang ngay 22 thong 11 nam 2019; 

Can ar Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 cita 
Chinh phu ve viec thu'c hien ca chA mot cira, mot cira lien thong trong gicii quyit 
thit tuc hanh chinh; Nghi Binh sa 107/2021/ND-CP ngay 06 timing 12 nam 2021 
cita Chinh phit sira dai Nghi clinh sa 61/2018/ND-CP ngay 23 thong 4 nam 2018 
cita Chinh phu ve thirc hien ca chA mot cira, mot cira lien thong trong giai quyit.  
thit tuc hanh chinh; 

Can cit. ThOng to sa 01/2018/TT-VPCP ngay 23 thong 11 nam 2018 ci.ta 
BO trtrang, Chit nhiem Van phOng Chinh plat ve krang dan thi hanh mot sa quy 
clinh cita Nghi clinh sa 61/2018/ND-CP ngay 23 thong 4 nam 2018 cita Chinh 
phit ve thu'c hien ca the mot cira, mot cira lien thong trong giai quyet thit tuc 
hanh chinh; 

Can cir QuyAt clinh so 1177QD-UBND ngay 24 thong 5 nam 2023 cita 
Chit tich Uy ban nhan dan tinh ve viec phe duyet dank myc thic tuc hanh chinh 
cat giam th&i gian giai guy& khi nop hO sa bang hinh thirc truce tuyen so Vai 
hinh thirc nOp ho sa try.c tiep thuOc tham quyen giai quyet cita cac SO', ban, 
nganh tren clia ban tinh Thira Thien Hue 

Theo de nghl cita Giam dac So Nong nghiep va Ph& trien nong thOn tai 
TO' trinh sa 1161/TTr-SNNPTNT ngay 05 thong 6 nam 2023. 

QUYET DINH: 

Dieu 1. Phe duyet kem then Quyet dinh nay 07 quy trinh not bo giai quye't 
thu tic hanh chinh cat giam thoi gian giai quy6t khi nop ho so bang hinh thirc 
true tuyen so vai hinh thirc n(5p h6 so true tiep thuex tham quyen giai quyet cua 
So.  Ming nghiep va Phat trien nong then (Phan I. Danh myc quy trinh). 

Dieu 2. So' Ming nghiep va Phat trien nong then có trach nhiem thiet 14p 
quy trinh dien tir giai quyet thu tic hanh chinh lien quan tren phan mem He 
th6ng 	13'7 mot cira tap trung tinh Thua Thien Hue (Phan II. N Oi dung quy 
trinh). 
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Dieu 3. Quyet dinh nay c6 hieu luc thi hanh ke tir ngay 1(3'7. 
Dieu 4. Chanh Van phOng Uy ban nhan dan tinh, Giam d6c So Nong 

nghiep va Phat trier' nong th6n; Thu true:mg cac co quan, don vi va cac to chirc, 
ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Nai nhein: 	 KT. CHU TICH 
- Nhtr Di&I 4; 
- Cuc KSTTHC (Van phong Chinh phi)); 	

T 	CHU TICH 

- CT, cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- ang TTDT tinh; 
- Ltru: VT, KSTTHC. 	 .\\ 

oang Hai Minh 



QUY TRiN 	 UYET THU TUC HANH CHINH THEO CO CHE MOT CUA THIIC HIEN CAT GIAM 
THOI GIAN*al/Q-1,1 	I NOP HO SO BANG H1NH THeC TRVC TUYEN SO VOI HINH THUC NOP HO SO 

TRVC 	AM QUYEN GIAI QUYET CUA NONG NGHIEP VA PHAT TRIEN NONG THON 
(KeM\theiWatilhinh s -.4_1345QD-UBND ngay 09 thong 6 nam 2023 czia Chit tich UBND tinh Mira Thien Hue) 

PHAN I. DANH MiJC QUY TRINH 

STT Ten TTHC (Ma sic) TTHC) 

Tho'i gian giai 
quyet 

Thai 

gian 
giam 

Ty I'  

cat 
giim Quy 

dinh 
Giim 
con 

Linh virc Bio 17"' thyc qt Quyet 	dinh 	so 
1177/QD-UBND ngay 
24 thong 5 nam 2023 
dm Chi' tich Uy ban 
nhan 	dan 	tinh 	This 
Thien Hue NT'' viec phe 
duyet danh mix thu tuc 
hanh chinh 	cat giam 
thoi gian giai guyk khi 
nOp WO so bang hinh 
thirc trvc tuyen so voi 
hinh thirc Op ho so , 
trgc 	tie 	thuOc 	tham 
guy'&1 giai 	guyet cUa 
cac Si, ban, nganh tren 
dia ban tinh ThUa Thien 

1. 
Cap Giay xac nhan not dung guang ca.° thuoc 
boo ve thuc vat (thuOc tham guyen giai guyk 
dm cap tinh) (1.004493) 

10 ngay 5 ngay 5 ngay 50% 

2% Xac nhan not dung guang cao phan bon 
(1.007933) 
Linh \Arc Khoa hoc cong nglq va mai throng 

3.  

Dang kST cong bo hop quy doi vOi cac san pham, 
hang Ma san xuat trong nuoc dugc quan 1S,  bai 
cac quy chuan lcSI thuat quOc gia do BO Nong 
nghiep va Phat trien nong them ban hanh 
(1.009478) 

5 ngay 4 ngay 1 ngay 20% 

Linh VlIC Quin 1ST chat hro'ng Nang lam san 
vi Thuy san 

4.  
Cap Giay chimg nhan co see dudial kin an 
toan thgc pham doi veil co 90 san xuat, kinh 

15 ngdy 14 ngdy 1 ngay 6,7% 
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doanh 	thkrc 	pham 	nong, 	lam, 	thily 	san 
(2.001827) 

Hu'e 

5.  

Cap l'i. Gidy chung nNn co so.  du dieu kien an 
toan thkrc pham d6i v&i co soy san xuat, kinh 
doanh nong, lam, thuy san (truong hop truOc 06 
thang tinh den ngay Giay chimg nh4n ATTP het 
	Nn) (2.001823) 

15 ngay 14 ngay 1 ngay 6,7% 

Linh vtre Thu y 

6.  
Cap giay xac nhan not dung quang cao thaw 
thu y (1.004022) 

15 ngay 14 ngay 1 ngay 6,7% 

Linh vkrc Quin IS,  chAt Itrcyng cong trinh xay 
dung 

7.  

Kiem tra cong tac nghiem thu hoan thanh dog 
trinh (d9i \Tad cac cOng trinh tren dia ban thu'9c 
trach nhi'em quan ljf dm So Xay dung, So( quan 
lji cong trinh xay citing chuyen nganh, trir cac 
cong trinh thu9c tham quyen kiem tra dm H9i 
d9ng kiem tra nha nu& ye cong tac nghiem thu 
cong trinh xay dung va co quan chuyen mon ye 
xay dung thu9c B9 Xay dung, B9 quan 1ST cOng 
trinh xay dung chuyen nganh) (1.009794) 

20 ngay 17 ngay 3 ngay 15% 
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PHAN II. QUY TRINH NOI BO 

1. Thu tuc: Cap Giay chfing nhan co' s& du dieu kien an than thkrc pham dOi voi co' san xuat, kinh doanh thtfc pham nOng, 
lam, thity san. 

* Thiri gian thwc hi0: 14 ngay 
* Ouv trinh not bo cu the: 

Thir hr 
cong vi'ec 

Don viingtroi thkrc hien Nkli dung cong viec Th?ri gian thkrc 
hien 

Ngtrei nOp ho so 
(CD/TC) 

1. Truy cap H" 	th9ng thong tin giai guy& TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  hoac Cong Dich vu cong quoc gia 
tai dia chi: https://dichvucong.gov.vn. 
2. Dang ky/ Dang nhap vaoll. thong 
3. Ch9n "Nap ho so' tryr Wye'?" 
4. 4. Tim kiem DVC bang cach ch9n co quan giai quye't (Si Nong nghi0 va 
Phat trien nong thon)/chon TTHC. 
5. Ch9n "Nap ha so' 
6. Chon dinh kern bie'u mAu 
7. Ch9n dinh kern cac tai HO lien quan 
8. Girl ha so 

Buerc 1 

B9 phan TN&TKQ cna 
So.  Nong nghi9p va PTNT 
tai Trung tam PVHCC 
tinh. 

Kim tra, twang dAn, tiep nhan h9 so tren phan  mes  m mot dm ((tong thoi 
xac dinh don vi xir ly va chuyen ho so din tir cho Chi cpc Quan ly chat 
luting Nong lam san va Thuy san/Chi cuc Chan nuoi va Thu y/Chi cue 
Thuy san/Chi cuc Tr9ng trot va Bao v9 thkrc vat). 

. 	, 
04 gm' lam vi9c 

Buac 2 
Lanh dao Pheng Chuyen 
mon dm Chi cue 

Phan cong Chuyen vien Ow track kiern tra, thu lY ho so 04 gio.  lam vi9c 

Bu& 3 
Chuyen 	vien 	phong 
Chuyen mon cua Chi cue 

- Kiem tra thanh phan, so luting, not dung h9 so. 
- Tien hanh thank dinh 119 so trong twang hop ho so day duyeu cau, di&I 

, 
kien; to chirc di kiem tra thkrc to dieu ki@l bao dam ATTP tai co so.; du 

• thank dinh 
	• 

thao ket qua than' dinh va chuyen ha so cho TruOng pheing xem xet, xac 
nh4n. 

100 gio• lam vi4 
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Btrac 4 Lanh dao Phong Chuyen 
mon cua Chi cuc 

Kim tra du thao ket qua tham dinh, Icy nhay va chuyen h9 sa cho Lanh 
ciao Chi cue xem xet. 02 gib lam viec 

Mx& 5 Lanh ciao Chi cuc KY phe duyet ket qua th'am dinh va chuyen cho van thu phat hanh van ban. 01 gib lam viec 

Buck 6 B9 phan van thu Vao so van ban, dOng dau, ky so', chuyen ket qua cho Trung tam PV hanh 
chinh cong tinh. , 	s  

01 gib lam viec 

Bulk 7 Trung tam Phnc vu hanh 
chinh cong tinh 

- Xac nhan tren phan mem mot cira. 
- Tra ket qua giai quy& TTHC cho ca nhan/t9 chirc va thu phi, le phi. 

Tang tho'i gian giii quy6t TTHC 112 gin' lam viec 

2. Thu toe: CAp 14i Giac y chirng nhan co so' du dieu kin an toan thtrc pliant doi voi co sir san xuat, kinh doanh ming, lam, 
thity san (truirng hop trtrifrc 06 thing tinh den ngay Clay 	nhan ATTP het han). 

* Thai gian thtyc hian: 14 ngay 
* Quy trinh n i ba cu the: 

Thu. ttr 
cong viec Don viingtroi thirc hian Nia dung cong viec Thai gian thtyc 

hian 
1. Truy cap He thong thong tin giai quyet TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  hoac Cong Dich vu cong quoc gia 
tai dia chi: https://dichvucong.gov.vn. 
2. Dang kY/ Dang nhap vao he th9ng 

Ngtroi nap ha so 3. Chon "Nap ho so• lila' tuyen" 

(CD/TC) 4. Tim kiem DVC bang each chon co quan giai quy& (SoyNong nghiep va 
Phat trien nong thon)/chon TTHC. 
5. Chon "Nap ho so" 
6. Chon dinh kern bieu mau 
7. Chon dinh kern cac tai lieu lien quan 
8. Gili ho so. 
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Buoy 1 
BO phan TN&TKQ cua So. 
Ming nghiep va PINT tai 
Trung tam PVHCC tinh. 

Kiem tra, huang an, tiep nhan hO so tren phan mem mOt dm (dOng thOi 
xac dinh don vi xii 13i va chuyen hO so dien to cho Chi cuc Quan 13"/ chat  
luting Nong lam san va Thtiy san/Chi cuc Chan nuoi va Thu y/Chi cuc 
Thuy san/Chi cuc TrOng trot va Bao ve thgc vat). 

04 gia lam viec 

Bulk 2 
Lanh ciao PhOng Chuyen 
mon cua Chi cuc Phan cong Chuyen vien phy filch kiem tra, thy 13"/ ho so 04 gi6 lam viec 

Btrac 3  Chuyen vien phOng Chuyen 
mon dm Chi cuc 

- Kiem tra thanh phan, s6 luting, not dung Ith so. , 	. 
- Tien ,hanh tham dinh ho so trong, 	tnr6ng hop ho so day du yeu cau, diet, 
kien; to chirc di kiem tra thkrc to dieu kien bao dam ATTP tai co s6; du thao 
1c6t qua tham dinh va chuyen hO so cho Truong ph6ng xem xet, xac nhan. 

100 gi6 lam viec 

Buck 4 
Lanh dao Phong Chuyen 
mon dm Chi cuc 

Kiem tra du did() ket qua tham dinh, icy/ nhay va chuyen ho so.  cho Lanh dao  
Chi cuc xem xet. 02 gia lam viec 

Buoy 5 Lanh ciao Chi cuc Kyf phe duyet ke't qua thAm dinh Va chuye'n van thu Oat hanh van ban. 01 gi6 lam viec 

Buoy 6 BO phan van thu Vao so van ban, dOng au, 1(3'T so, chuyen lc& qua cho Trung tam PV hanh 
chinh cong tinh. 

 , 
01 gia lam vice 

l  Bulk 7 Trung tam Phyc vu hanh 
chinh cong tinh 

phan me - Xac nhan tren phan mem mOt dm. 
- Tra ket qua giai quy6t TTHC cho ca nhan/t6 chirc va thu phi, le phi. 

T6ng thoi gian giai quyet TTHC 112 gi& lam viec 

3. Thu tuc: Cap giay xac nhan not dung quang cao thaw thti y 
* Thiri gian thtic hi0: 14 ngay lam AO 
* Quy trinh notb cu the: 

Thu' t.if  Dan vi/nguiri tiny WO cong viec  
NO1 dung cong AO Th?ri gian thuc 

Ngtriri ni)p hO sa 
(CD/TC) 

1. Truy cap He th6ng thong tin giai quye't TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  hoac COng Dich vu cong qu6c 
gia tai dia chi: https://dichvucong.gov.vn.  
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2. Dang l()7 Dang nhap vao he th6ng 
3. Chon "Nip ho so trvc tuyen" 
4. Tim kiem DVC bangg each chon co quan giai quyet (S6 Nong nghiep va 
Phat trien nong thon)/chon TTHC. 
5. Chon "Nip ho se 
6. Chon dinh kern bieu mdu 
7. Chon dinh kern cac tai lieu lien quan 
8. Giri ho so 

Buck 1 
B6 phan TN&TKQ cila Si 
Nong nghiep va PINT tai 
Trung tam PVHCC tinh. 

Kiem tra, huang clan, tiep nhan ho so tren phan me.  m m6t cfra va chuyen 
116 so then tir cho Chi cue Chan nuoi va Thu y 

04 gi6 lam viec 

BIT& 2 Lanh dao Ph6ng Chuyen 
mon dm Chi cue Phan cong Chuyen vien phu track kiem tra, thy 1)% ho so 04 gi6 lam viec 

Brrac 3 Chuyen vien ph6ng Chuyen 
mon cila Chi cue 

- Tiep nhan va kiem tra thanh phan, so lugng, not dung h6 so. 
- Tru6ng hop ho so khong dat yeu cAu: Thong bao cho to chirc, ca nhan 
dang ky biet de hoan thien h6 so. 
- Tru6ng hgp h6 so day du, hop Fe: Du tilde, giAy xac nhan not dung 
quang cao thu6c thii y. Tru6ng hop khong cap phai tra 16i bang van ban 
va neu r6 1 ,  do khong cap. 
- Chuyen ho so cho Twang phOng xem xet, xac nhan. 

100 gi6 lam viec 

Buoc 4 Lanh dao Ph6ng Chuyen 
mon dm Chi cue 

Kiem tra du than ket qua tham dinh, ky nhay va chuyen ho so cho Lanh 
dao Chi cue xem xet. 02 gi6 lam viec 

Buck 5 Lanh ciao Chi cue KY phe duyet ket qua tham dinh va chuyen cho van thu phat hanh van 
ban. 

01 gi6 lam viec 

Buac 6 BO phan van thu Vao so van ban, dOng dau, 14 so, chuyen ket qua cho Trung tam PV hanh 
chinh cong tinh. 01 gi6 lam viec 

Bugc 7 Trung tam Phijc vu hanh 
chinh cong tinh 

, 	.,. 	, Tra ket qua pal quyet TTHC cho ca nhan/t6 chirc 

Tong thol gian giai quye't TTHC 112 gib' lam viec 
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4. Thii tuc: Cap Giay xac nhan n(ii dung quang cao thaw bao ve thtyc vat (thuOc thank quyn giii quytt ciia cap tinh). 

Thiri gian thig hi0: 05 ngay lam vii"0 
* Ouv trinh n t bo cu thL 

Thu. tkr 
cong AO Doll vi/nguiri thutc hiO NOi dung cong vqc Thai gian thkrc 

MO 

Nguiri nOp 1)4 so 3. 

(CD/TC) 

1. Truy cap He thong thong tin giai quye't TTHC tinh tai dia. chi: 
 

https://dichvucong.thuathienhue.gov.vn  hoac Ong Dich vu cong quOc 
gia tai dia chi: https://dichvucong:gov.vn. 
2. Dang lc)',/ Dang nhap vaolt: thong 

Chon "NOp ho sa tryv tuyen" 
4. Tim kiem DVC bang cach chon co quan giai quyet (SO Ming nghie:p 
va Phat trien nong thon)/chon TTHC. 
5. Chon "NOp ho se",  
6. Chon dinh kern bieu mAu 
7. Chon dinh kern cac tai RI] lien quan 
8. Gfri ho so 

Buerc 1 
BO phan TN&TKQ dm SO 
Nong nghi'0 va PTNT tai 
Trung tam PVHCC tinh. 

Kie'm tra, twang dan, tie'p nhan ho so tren phan rrim mOt dm va chuye'n 
ho  

;, 
so dien tir cho Chi cuc TrOng trot va Bao ve thtrc vat 04 gig lam viOc 

Buerc 2 
Lanh dap PhOng Chuyen 
mon dm Chi coc 

Ki6m tra thanh phan hi) so 
Neu ho so chtra hop l", yeu cau chinh sira bO sung ho so 
N6u ho so hop l" phan cong Chuyen vien pito trach tham dinh va tho 1) 
hi) so 

04 gier lam v* 

Buac 3 
Chuyen vien phOng Chuyen 
mon dm Chi cue 

- Ki'&11tra thanh phan, so luting, not dungh6 so., 	, 
- Tien hanh tham dinh he, so trong truerng hop Ito so day du theo theo quy 
dinh do thao ket qua tham dinh va chuyen ho so cho Truang pi-long xem 
xet, xac nhan. 

24 gig lam viOc 
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Btrac 4 Lanh dao Phong Chuyen 
mon dm Chi cuc 

Kiem tra du than ket qua, ky nhay va chuyen ho so cho Lanh ciao Chi cpc 
xem xet. 04 gi6 lam viec 

Book 5 Lanh dao Chi cpc KY phe duyet ket qua va chuyen cho van thu Oat hanh van ban. 02 gi6 lam viec 

Bulk 6 BO phan van thu Vao so van ban, dong dau, ky so, chuyen ket qua cho Trung tarn PV hanh 
chinh cong tinh. , 	, 

02 gie' lam viec 

c  BtrO 	7 
Trung tam Phpc vu hanh 
chinh cong tinh 

- Xac nhan tren phan mem mot dia. 
- Tra ket qua giai quy& TTHC cho ca nhanitO chic va thu phi. 

Tong thOi gian giii quyet TTHC 05 ngay 40 gib.  lam viec 

5. Thui tty: Xac nh4n not dung quang eau phan bOn 

* Thai gian thkrc hien: 04 ngay lam viec 
* Quy trinh not bo Cuthe: 

Thu' tkr 
cong viec Dun viingtdri thkrc hien NOi dung cong viec 

TWA gian thtyc 
hien 

Ngtriri nOp ho so ' 
(CD/TC) 

1. Truy cap He thOng thong tin giai guy& TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  hoac Cong Dich vu cong quoc 
gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang ky/ Dang nhap vao he thOng 
3. Ch9n "No:p ho sa tryv tuyen" 
4. Tim kiem DVC bang cach chon co quan giai quyet (Si Nong nghiep 
va Phat trien nOng thon)/chon TTHC. 
5. Chon "NOp ho so" 
6. Chon dinh kern bieu mau 
7. Chon dinh kem cac tai lieu lien quan 
8. Giri ho so ,.. 	, 	 , 

Btrac 1 
BO phan TN&TKQ cila So' 
Nong nghiep va PTNT tai 

Kiem tra, htrang dan, tiep nhan ho so tren phan mem mot dm va chuyen 
hO so dien to cho Chi cpc Trong trot va Bao ve thuc vat. 

. 	, 	.,, 
04 gror' lam vice 
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Trung tam PVHCC tinh. 

Bur& 2 
Lanh dao Phong Chuyen 
mon dm Chi cuc 

Kiem tra thanh phan Ito so 	, 
Neu ho so chtra hop re, yeu cau chinh sira WO sung ho so 
Neu ho so hop le phan cong Chuyen vien phi,' trach tham dinh va thu I7 
ho so 

04 giOr lam viec 

Buck 3 
Chuyen vien ph6ng Chuyen 
mon dm Chi cuc 

- Kiem tra thanh phAn, se; lurong, not dung ho so.,  
- Tien hanh tharn dinh Ito so trong trurong hophet so day du theo theo quy 
dinh du thao ket qua va chuyen ho so cho Truang phOng xem xet, xac 
nhan. 

,, 16 gior 	c lam viec 

Buck 4 
Lanh dao Ph6ng Chuyen 
mon oh Chi cuc 

Kiem tra dtr than ke't qua, 4 nhay va chuyen ho so cho Lanh ciao Chi cuc 
xem xet. 

04 gior lam viec 

auOrc 5 Lanh dao Chi cuc IK.3",  phe duyet ke't qua va chuyen cho van thu phat hanh van ban. 02 gier lam viec 

Buoy 6 BO phan van thu 
Vao so van ban, dOng dau, 14 so, chuyen ket qua cho Trung tam PV hanh 
chinh cong tinh. 02 gay lam viec 

Buoy 7 
Trung tam Phvc vu hanh 
chinh cong tinh 

- Xac nhan tren phan mem mOt dm. phan me 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 churc va thu phi. 

T6ng thlri gian giai guy& TTHC 04 ngay 32 gier lam viec 

6. ThU tuc: Bang 14 cong b6 hop quy dOi vei cac san phAm, hang hem san xuat trong nuirc dtruc quail IST boi cac quy chuAn ky 
thuOt qu6c gia do 131) Nong nghiep va Phat trien tiling them ban hanh 

* Thai gian thtrc hien: 04 ngay lam viec 
* Quy trinh notb cu the: 

Thu' ttr 
cong viec 

Dan viinguiri thuc. 	hien Noi dung cong viec TWA gian thkrc 
hien 

Ngtroi Op h6 so.  
(CD/TC) 

1. Truy cap He th6ng thong tin giai guy& TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  ho:ac C6ng Dich vv cong quOc 
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gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang ky/ Dang nhap vao he thong 
3. Cho "N'Op ha so tryc tuyen" 
4. Tim kiem DVC bang each chon co quan giai guy& (So( NOng nghiep 
va nat trien nong thon)/chon TTHC. 
5. Choir "N3p ho so" 
6. Chon dinh kern bieu m'au 
7. Chon dinh kern cac tai lieu lien quan 
8. Gui ho so 

Bu 	1 
BO phan TN&TKQ cfra S6 
W og nghiep va PTNT tai 
Trung tam PVHCC tinh. 

Kiem tra, huang dan, tiep nhan h6 so tren phan mem mot cfra va chuyen 
, 

ho so dien tir cho cac Chi cue lien quan. 
04 gia lam viec 

Lanh dao Ph6ng Chuyen 
mon cua Chi cpc 

Bulk 2 04 

Kiem tra thanh phLrh6 so 	, 
fr Neu h6 so chug hop re, yeu cau chinh sira bO sungo so 

Neu 116 so hop le phan cong Chuyen vien phi trach thAm dinh va thu 1S1 
116 so 

gi6 lam viec 

Btrac 3 Chuyen vien ph6ng Chuyen 
mon cfra Chi cpc 

- Kiem tra thanh ph'an, s6 luang, not dung ho so. 
- Tien hanh tham dinh 116 so trong tru6ng hop h6 so day du theo theo quy 
dinh du thao ket qua va chuyen h6 so cho Truang phOng xem xet, xac 
nhan. 

, 

,, 16 gre .a lam 	viec 

Bill& Lanh dao PhOng Chuyen 
mon dm Chi cue 

Kiem tra du thao ket qua, 1(3% nhay va chuy'en fro so cho Lanh dao Chi cpc 
xem xet. 

.„  
ra lam viec 

BIT& 5 Lanh dao Chi etre IcT phe duyet ket qua va chuyen cho van thu phat hanh van ban. 02 gi6 lam viec 

Mr& 6 BO phan van thu 
Vao so van ban, dung dau, Icy so, chuyen ket qua cho Trung tam PV hanh 
chinh cong tinh. 

02 gia lam viec 

Buck 7 
Trung tam Phpc vu hanh 
chinh cong tinh 

- Xac nhan tren phan mem mot dra. 
- Tra ket qua giai quyet TTHC cho ca nhan/to eh& va thu phi. 

Tang thZri gian giai quye't TTHC 04 ngay 32 gib.  lam v* 
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7. Thu tic: Kiem tra cong tac nghiem thu hoan thanh cong trinh (dOi voi cac cong trinh teen dia ban thuOc trach nhiem qua,' 1S7 
ctia So.  Xay.dtyng, So' quail 1S7 cong trinh xay ding chuyen nganh, trir cac cong trinh thuOc tham quyen kiem tra 	HOi citing kiem tra 
nha ntrerc ye cong tic nghiem thu cong trinh xay dung va co quan chuyen mon ye xay thing thuOc BO My ding, BO quail ly cong trinh 
xay ding chuyen nganh) 

* Thai gian thic hien: 17 ngay lam viec 
* Ouv trinh n t bo cu the: 

Thu. ti 
cong viec 

Don vi/ngtreri thtyc hien NOi dung cong viec TWA gian thtyc 
hien 

Ngtriri nOp ho so 
(CD/TC) 

1. Truy cap He th6ng thong tin giai quyet TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn  hoac Cong Dich vu cong quoc gia 
tai dia chi: https://dichvucong.gov.vn. 
2. Dang ky/ Dang nhap vao he thong 
3. Chon "Nap ha sa tryv tuyen" 
4. Tim kiem DVC bang cach chon co quan giai quyet (S6 N6ng nghiep va 
Phat trien nong thon)/chon TTHC. 
5. Chon "N'Op ho so' 
6. Chon dinh kem bieu mau 
7. Chon dinh kern cac tai lieu lien quan 
8. Giri ho so 

Bulk 1 

136 phan TN&TKQ dm 
SO Nong nghiep va PTNT 
tai Trung tam PVHCC 
tinh. 

Kiem tra, huang dan, tiep nhan h6 so tren phan mem mot cfra va chuyen h6 
so dien tir cho Phong Quail IY xay dirrng cong trinh oh So Nong nghiep va 
PTNT 

04 gi6 lam viec 

Bulk 2 
Lanh dap Phong Chuyen 
mon dm SO 

Phan cong Chuyen vien phy track kiem tra, thy ly ho so 04 gi6 lam viec 

Buo, ,
c 3 

Chuyen 	vien 	phOng 
Chuyen mon dm S6 

- Kiemtra thanh phan, s6 luong, not dung h6 so. 
- Tien ' h.,tham dinh 116 so trong tru6ng hop h6 so day duyeti eau, dieu 
kien; to Cbirc -di-  kierri. tra thyc to hien tru6ng; du thao ket qua kiem tra va . 	.. 
chuyen ho so cho Truth-1g phOng xem xet, xac nhan. 

124 gib lam viec 
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Btrac 4 Lanh dao Phong Chuyen 
mon cila SO 

Kiem tra du thao ket qua, kY nhay va chuyen hO so cho Lanh dao So.  xem 
xet. 

02 06,  lam vice 

Buck 5 Lanh dao So' Ky phe duyet ket qua va chuyen cho van thu phat hanh van ban. 01 giO lam viec 

Btrac 6 BO phan van thu Vao so van ban, dOng dau, 14 so, chuyen ket qua cho Trung tam PV hanh 
chinh cong tinh. , 	, 

.. lam vic
„ 	„ 

01 gme 

Buoc7 
Trung tam Phuc vg hanh 
chinh cong tinh 

- Xac nhan tren phan mem mot cira. 
- Tra ket qua giai quyet TTHC cho ca nhan/to chdc 

Ping thoi gian giii coy& TTHC 136 gin.  lam v* 
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