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TINH THIJA THIEN HUE 

	
Di)c 10p - Tty do - Hanh phtic 

s6:i363/QD-uBND 	This Thien Hue, ngay i,3 thcing 6 nam 2023 

QUYET DINH 
Phe duykt Quy trinhn0i 130 	quyet thu tic hanh chinh cat giam thiri gian 
giai quyet khi nOp ho so' bang hinh thfrc trip tuyen so veri hinh thirc n(ip ho 

so' trirc tiep thuc tham quyen giai quyet cua SO' Ke hoach va Dau fix 

CHU TECH UY BAN NHAN DAN TiNH 

Can dr Luat To chtiv chinh quyn dia phurmg ngay 19 thong 6 nam 2015 
va Luat sfra doi, bo sung mot so clieu cfia Luat To chirc Chinh phi va Luat TO 
clarc chinh quyen dia phuang ngay 22 thong 11 nam 2019; 

Can dr Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 cfia 
Chinh phis ve viec thuc hien ca chi mot dra, mot dra lien thong trong giai quyit 
thfi tuc hanh chinh; Nghi clinh so 107/2021/ND-CP ngay 06 thong 12 ;lam 2021 
cfia Chinh phi sira doi Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 /lam 2018 
cfia Chinh phu ve thuc hien ca chi mot dra, mot dra lien thong trong giai quyit 
thfi tuc hanh chinh; 

Can dr Thong tu. so 01/2018/TT-VPCP ngay 23 timing 11 nam 2018 cfia 
BO truang, Chfi nhiern Van phong Chinh phi ve hwang dan thi hanh mot so quy 
Binh cfia Nghi clinh so 61/2018/ND-CP ngay 23 thcing 4 nam 2018 cfia Chinh 
phi ve thuc hien ca chi mot dra, mot cfra lien thong trong giai quyit thfi tyc 
hanh chinh; 

Can dr Quyit clinh so 1177IQD-UBND ngay 24 thong 5 nam 2023 cfia 
Chfi tich LIy ban nhan clan tinh ve viec phe duyet danh myc thfi tyc hanh chinh 
cat giam thai gian giai quyet khi nop ho sa bang hinh thirc truc tuyen so Vai 
hinh thirc nop ho sa truc tier,  thuoc tham quyen giai quyet cfia cac So; ban, 
nganh tren clia ban tinh Thira Thien Hue; 

Theo cle nghi cfia Giam (lac Sa Ke hoach va Dau to tai Td trinh so 
2249/TTr-SKHDT ngay 31 thong 5 /lam 2023. 

QUYET DINH: 

Di&ir 1. Phe duyet kern then Quyet dinh nay 24 quy trinh not bO giai guy& 
thu tuc hanh chinh cat giam thai gian giai quyet khi nOp ho so bang hinh thirc 
truc tuyen so vOi hinh thirc nOp ho so truc tiep thuc tham quyen giai quyet cua 
So Ke hoach va DAu tu tinh Thira Thien Hue (Phan I. Dank myc quy trinh). 

Dieu 2. SO Ke hoach va Dan tu co trach nhiem phoi hop vot Trung tarn 
Phuc vu hanh chinh cong tinh thiet lap quy trinh dien tit giai quyet thu tic hanh 
chinh lien quan tren phan mem He thOng )(U.  17 mot cira tap trung tinh Thira 
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Thien Hue (Phan II. Noi dung quy trinh). 
Dieu 3. Quyet dinh nay c6 hieu hrc thi hanh ke tir ngdy 
Dieu 4. Chanh Van phong lily ban nhan dan tinh, Giam d6c So Ke ho4ch 

va DAu tu, Giam d6c Trung tam Phpc vu hanh chinh cong tinh; Thu truang cac 
ca quan, dun vi va cac to chirc, ca nhan c6 lien quan chiu trach nhi'em thi hanh 
Quyet dinh nay./. 

Noi nhein: 
- Nhtr DiL 4; 
- Cuc KSTTHC (Van phong Chinh phi* 
- CT, cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- C6ng TTDT tinh; 
- Ltru: VT, KSTTHr 

KT. CHU TICH 
CHU TICH • 

t 	.14. 	st,4',\ 

\ 	• 	• 
• • r..1- 

(..;,•?• 
PRa 

Hoang Hai Minh 



Phu luc 
QUY TRiNH NOL 0,:0111rTgi 1 DIEN Te GIAI QUYET THU TUC HANH CHiNH THVC HIEN THEO CO CHE MOT 

CU'A THUOC 	QUY  0 AI QUYET CUA 95' KE HOACH VA DAU Tir DUVC CAT GIAI' VI THOI GIAN GIAI 
QUYET 	 NG HiNH TWIG TRVC TUYEN SO VOI HiNH THU'C NOP HO SO TRVC TIEP 

(Kern the' ditt47 -,363/QD_uBND ngay .Y3 thang 6 nam 2023 cita Chit tich UBND tinh Thira Thien Hue) 

PHAN I. DANH MIN QUY TRINH 

STT Ten Quy trinh (Ma so TTHC) 
Quyet dinh cong b6 Danh 

muc TTHC Ghi chti 

A. Doi vei cdc TTHC nOp trifc tuy'jn tai Cong thong tin Quac gia ye Wing kJ', doanh nghi0 
Linh vtic thanh 14p va ho4t d(ing dm doanh nghiep 

1 
De nghi dung thgc hien thtl t-vc ding V doanh 
nghiep (1.010010) 

Quye't dinh so 1177/QD- 
UBND ngdy 24/5/2023 cu' a 

UBND tinh 

N9i dung cu the ye' Quye.t dinh cong bo" dank 
mix TTHC truy ca tren Cong thong tin Quoc 
gia 	ye 	ding 	V 	doanh 	nghiep 
(https://dangkykinhdoanh.gov.vn/).  

2 . 
Thong bao hay bo nghi quyet, quyet dinh giai 

, the doanh nghiep (1.010023) 

3.  
Thong bao thay d'Oi not dung ding V thu6 
(tiit 	thay 	doi 	phuang 	phap 	tinh 	thu6) 
(2.001954) 

4.  

Ding V thay dfSi nguen dgi dien theo phap 
lugt (ap dun 	doi voi loci hinh cong ty track 
nhiem hiru hgn 1 thanh vien, Cong ty hop 
danh) (2.002010) 

5 

Ding V dOi ten doanh nghiep (ap dung dOi 
voi loci hinh doanh nghiep tu nhan, cong ty 
TNHH 1 thanh vien, cong ty hop danh) 
(1.005169) 

6 . 
Ding V thay doi thanh vien hop danh 
(2.002011) 

7. Thong bao cho thue doanh nghiep tu nhan 
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(1.010026) , 

8 
Dang V thay doi vOn dau tu dia. cha doanh 
nghiep tu nhan (2.001993) 

9 . 

Dang V tam ngirng kinh doanh, tiep tic kinh 
doanh tru6c th6i hart dd thong bao (doanh 
nghiep, chi nhanh, van phong dai dien, dia 
diem kinh doanh) (2.002029) 

10.  

Tam ngimg, dinh chi boat d'6ng, chdm dirt 
kinh doanh tai doanh nghiep do Nha nuot 
rf.nt gicr 100% von dieu le (do Uy ban nhan 
dan cap tinh quyet dinh thanh lap hoac giao 
quan 1D (1.002395) 

11.  

Cap lai Giay chirng nhan dang V doanh 
nghiep, Giay xac nhan ye viec thay d6i not 
dung 'Tang V doanh nghiep do bi mat, chay, 
rach, nat hoac bi tieu hay duoi hinh thirc khac 
(2.002018) 

12 

Cap nhat bo sung thong tin trong ho so.  clang 
V doanh nghiep (ap dung d6i vai loci hinh 
doanh nghiep tu nhan, cong ty hop danh) 
(2.002015) 

13.  
Hi'eu dinh thong tin clang V doanh nghiep 
(2.002016) 

14.  

Dang V thay 6i not dung clang V hoat d9ng 
chi nhanh, van phong dai dien, dia diem kinh 
doanh Op dung doi v6i loaf hinh doanh 
nghiep tu nhan, cong ty hop danh) (2.002045) 

15.  Cham dirt hoat dOng dia diem kinh doanh 
(2.002020) 

B Doi vol ccic TTHC nOp trur tuyin tai a tg thong thong tin gia i quyit TTHC tinh 
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I 
Linh vtrc thank 114p va hot dOng doanh 
nghiO xa hOi 

Quy& dinh s6 1177/QD- 
UBND ngdy 24/5/2023 dm 

UBND tinh 

1\16i dung cu the ve Quyet dinh cong bo danh 
muc TTHC truy cap tren Cong dich vu cong 
quoc 	gia (https://dichvucong.gov.vn/) 	ho4c 
truy 	cap 	Cong 	dich 	vu 	cong 	tinh 
(https://dichvucong.thuathienhue.gov.vn/).  

1 
Thong bao thay doi not dung Cam ket thut 
hi0 mix tieu xa h'6i, moi truong (2.000375) 

2 	• 
Chuyen doi doanh nghi'0 thanh doanh nghi0 
xa h6i (2.000416) 

3 
Charn dirt Cam ket thirc hin mix tieu xa h6i, 
moi truong (2.000368) 

II Linh vt.re hO trq doanh nghi0 nho va vira 

Quy6t dinh so 1177/QD- 
UBND ngay 24/5/2023 dm 

UBND tinh 

N6i dung cu the ve Quyet dinh cong WO danh 
muc TTHC truy cap tren Cong dich vu cong 
qu'6c 	gia 	(https://dichvucong.gov.vn/) 	ho4c 
truy 	cap 	Cong 	dich 	vu 	cong 	tinh 
(https://dichvucong.thuathienhue.gov.vn/).  

1.  
Thong bao thanh lap qu-y dau tu kh6i ngla4 
sang tao (2.000024) 

2.  
Thong bao tang, giam von g6p cna qu5T da' u ttr 
khai nghi'0 sang t4o (1.000016) 

3.  
Thong bao gia hp thoi gian hot d6ng qu'Sr" 

• dau tu khod nghiep sang t4o (2.000005) 

4.  
Thong bao giai the va ket qua giai the qu'57dau 
tu khai ngh4 sang t4o (2.002005) 

5.  
Thu tuc thong bao Ni'' vic chuyen nhugng 
phan von gop dm cac nha cia'u tu (cap tinh) 
(2.002004) 

6.  

HZ) trg tu van, cong ngh'&,cho doanh nghi0 
nho va vera, ho trg phat trien nguOn nhan lire, 
h6 trg doanh nghi0 nho va vim khoi nghi0 
sang t4o va tham gia cum lien ket nganh, 
chu6i gia tri (2.002418) 
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PHAN II. QUY TRINH NOI BO 

I. Linh v‘rc thanh lap va hot Ong cua doanh nghiep 	yeti cac TTHC n:op true tuyjn tai Cang thong tin Quoc gia ve Xing ky doanh 
nghiep) 

1. De nghi dirng thirc hien thil tuc clang ky doanh nghiep (1.010010) 
- Thai han giai quyet: 02 ngay, ke tir ngdy nha'n du ho so trirc tuyen hop le theo quy dinh (giarn 01 ngay so vai nap ho sa trvc 

tiep). 
- Ouv trinh not b6, quv trinh dien 

Thu' 
tkr 

r 
 

Doi ttroug/ Don vi thirc hien NOi dung thirc hien 
Thai gian thirc 

hien 

Ngtroi Op ho scr 
(CD/TC) 

1. Truy cap COng thong tin Quoc gia ye dang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao he thong 
3. Chon "Nap ho so.  tryv tuyen" 
4. Tim kiem DVC bang cach chon thir ttic hanh chinh can dang 14. 
5. Chon "Nap ha so" 
6. Chon dinh kern bier' mau (GiAy de nght ding thue hien) 
7. Chon dinh kern cac tai lieu lien quan. 
8. Giri ho so (Op phi va 1e phi (neu co)). 

Btroc 1 
BO phan TN&TKQ dm Sc Ke hoach va- 
Da  

s u to tai Trung tam Phtic vu HCC tinh 

Kiem tra, IniOng dan, tie'p nhan hoso trvc tuyen; 
- Chuyen ho so tmc tuyen tren phAn mem cho PhOng Dang 14 
kinh doanh xir VT. 

02 gier lam viec 
 

Btrov 2 Lanh dao Phong Dang 14 kinh doanh 
- Nhan ho so dien tir, xem xet viec thu 1/ WO' so; 
_Phan cong Chuyen vien tham dinh, xir 1ST fro so. 

02 gier lam viec 

Burk 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

- Xem xet,,  xir.  lY ho so (ne'u chuas phir ,hop, can di'eu chinh thi tra 
lai ho so de dieu chinh (tra teen phan mem Cong thong tin Quoc gia 
ve dang 14 doanh nghiep). 
- Lay y kien cac co quan co lien quan (neu co). 
- Tham dinh ho so. 
- Du thao ke't qua giai quyet. 

08 gier lam viec 

Btrac 4 Lanh dao PhOng Dang k)",  Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gier lam viec 	• 



5 

tu. Doi tuvng/ Dan vi thtyc hien Thu. Thai 
Ni'O dung thtyc hien 

gian time 
hien 

Mr& 5 Van thu Ser KHDT 
- Vao s6 van ban, dong dau, 14 so (neu co), photo. 
- Chuyen ket qua Trung tam Phijc vu hanh chinh cong tinh qua 01 gie• lam viec 

Bulk 6 
Bo phan TN&TKQ dm SO Ke" hoach va 
Dau to tai Trung tam Phuc vu HCC tinh 

dich vu Buu chinh cong ich., 
- Xac nhan tren he thong phan mem. me 
_ Tra ket qua giai quyet TTHC trtrc tuyen cho ca. nhan/ to chirc va 
thu le phi (neu co). 

Khong quy dinh , 
gio 

TOng thel gian giai guy& TTHC 16 gib.  lam viec 
2. Thong bao hity bO nghi quyet, quyet dinh giai the doanh nghieR (1.010023) 
- ThOri han giai quyet: 02 ngay, ke to ngdy nhan du ho so trkrc tuyen hop le theo quy dinh (gram 01 ngay so voi nop ho sa tru'c 

tiep). 
- Quy trinh not bO, quy trinh dien 

Thu. 
tu. DOi tulyng/ Don vi thurc hien Ni dung thtrc hien Thai gian thtyc 

hien 

• 

Ngtdri Op ho so . 
(CD/TC) 

1. Truy cap ang thong tin QuOc gia ve dang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao he thong 
3. Chon "NI, 126 sa true tuyen" 
4. Tim kiem DVC bang each chon thutuc hanh chinh can dang ky. 
5. Chon "Nap ho sa" 
6. Chon dinh kern bieu mail (Thong bao) 
7. Chon dinh kern cac tai lieu lien,quan. 
8. Giri WO so (nOp phi va le phi (neu co). 

Birac 1 
BO phan TN&TKQ cila So.  Ke hoach va 
Da  

•
u to tai Trung tam Phuc vu HCC tinh. 

- Kiem tra, huang an, tiep nhan hoso true tuyen; 
- Chuyen ho so true tuyen teen phan mem cho Phong Dang 14 
kinh doanh xir ly. 

02 gib.  lam viec  

Bu 	2 Lanh dao PhOng Dang 14 kinh doanh - Nhan ho so din dr, xem xet viec thu ly ho so; 
- Phan cong Chuyen vien tharn dinh, xir ly ho so. 02 gio• lam viec 
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tty 
Doi tuvng/ Don vi thirc hien Thu. Thai Ne•i dung thirc hien gian thirc 

hien 

Btrac 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

can 	die - Xem xet, xir ly ho so (neu chtra phi" hop, can dieu chinh thi tra 
lai h6 so de dieu chinh (tra tren phan mem C6ng thong tin Quoc gia 
ve danglcy doanh nghiep). 
- Lay Y kien cac co quan co lien quan (neu co). 
- Tham dinh ho so. 
- Du thao ket qua giai quyet. 

08 gia lam viec 

Btrac 4 Lanh dao PhOng Dang Icy Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gia lam viec 

Btracc 5 Van thu Sa KHDT 
- Vao so van ban, dOng dau, ky so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phuc vu hanh chinh cong tinh qua 
dich vu Buu chinh cong ich., 

01 gia lam viec 

Btrac 6 
B6 phan TN&TKQ dm So Ke hoach va . 

• 
Dau to tai Trung tam Phtic vu HCC tinh 

me - Xac nhan tren he; thong phan mem. 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chi 	va 
thu l" phi (neu co). 

Khong quy dinh 
gia 

Tiing th?ri gian giai quyet TTHC 16 gi?r lam viec 
3. Thong bao thay cloi n(ii dung Tang 147thue (trir thay dal plurong phap tinh thue) (2.001954) 
- Thad han giai quyet: 02 ngay, Ice tir ngay nhan du ho so true tuyen hop le theo quy dinh (giam 01 ngay so voi nop ho sa true 

- Quy trinh not bo, quytrinh dien 

tu• 
Doi tuvng/ Don vi thirc hien ThIr Thai NOi dung thirc hien gian thirc 

hien 
1. Truy cap Cong thOng tin Quac gia ye dang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang Icy/ Dang nhap vao he thong 

Ngueri Op ho so. 3. Chon "N6p ho so true tuyen" 

(CD/TC) 
4. Tim kiem DVC bang each chon thutuc hanh chinh can dang 14. 
5. Chon "N6p h6 so" 
_6. Chon dinh kern Neu mh (Thong bao) 
7. Chon dinh kern cac tai lieu lien quan. 
8. Oh Ito so (n6p phi va le phi (neu co). 
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Thir 
tty DOi tuung/ Dan vi thurc hien NOi dung thuc hien 

Thai gian thtyc 
hien 

BuOc 1 
BO phan TN&TKQ cita SO Ke hoach va_ 
Dau tu tai Trung tam Phyc vu HCC tinh 

- Kiem tra, huang an, tiep nhan ho so tryc tuyen; 
Chuyen he so true tuyen tren phan mem cho Phang Dang 14 

kinh doanh xiT .13'T. 
02 gia.  lam viec 

Btrac 2 Lanh dao Phong Dang 14 kinh doanh 
- Nhan he so dien tir, xem xet viec thy 1ST ho so; 
_ Phan cong Chuyen vien tham dinh, xir ly he so. 

02 giO lam viec 

Btrac 3 
Chuyen vien Phang Dang 14 Kinh 
doanh 

- Xem xet, xir 1ST he so (neu chua,phit hop, can dieu chinh tit) tra 
lai ho so de dieu chinh (tra tren phan mem Cong thong tin Quoc gia 
ve dang14 doanh nghiep). 
- Lay ST kieft cac co quan co lien quan (neu co). 
- Tham dinh he so. 
- Du thao ket qua giai quyet. 

08 gia lam viec 

Btrac 4 Lanh dao Phang Dang kST Kinh doanh Xem xet, kST phe duyet ket qua. ,  , 03 giO lam viec 

Bulk 5 Van thu Se KHDT 
- Vao so van ban, clang dau,14 so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phyc vu hanh chinh ding tinh qua 
dich vu Buu chinh cong ich., 

01 gio.  lam viec 

Buac 6 
Be phan TN&TKQ cila Sa Ke hoach va 

, 
Dau tu tai Trung tam Phvc vv HCC tinh 

me - Xac nhan teen he thong phan mem. 
- Tra ket qua giai quy6t TTHC tryc tuyen cho ca nhan/ to chirc va 
thu le phi (neu co). 

Khong quy dinh 
gib.  

Ttmg th?ri gian OM quyet TTHC 16 gib' lam viec 
4. Bang ky thay dei nguiri dui dien theo phap lt4t (Ai) dung dill yea loci hinh cong ty trach nhiem hat han 1 thinh vien, Cong 

ty hop danh) (2.002010) 
- Thoi han giai quyet: 02 ngay, ke tir ngay nhan du ho so true tuyen hop le theo quy dinh (giam 01 ngay so vai nap ho sa tryv 

tiep). 
- Quy trinh nei be, quy trinh dien tir: 

Doi tuung/ Dom vi thirc hien 
Tht? Thin gian 
tu hien 

NiO dung thtyc hien thuc 
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Thu 
tu. Dii tm:yng/ Don vi time hiO 
-Thai 

N(ii dung thtyc hi0 
gian tiny 
hi0 

Ngtroi nOp hO so 
(CD/TC) 

1. Truy cap Cong thong tin Quoc gia ve dang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. DangkS/ Dang nhap vao he thong 
3. Chon "ATOp ho sa trtrc tuyen" 
4. Tim kiem DVC bang each chon thutic hanh chinh can dang 14. 
5. Chon "N op Op ho so' 
6. Chon dinh kern Neu rat' (Thong bao) 
7. Chon dinh kern cac tai lieu lien quan. 
8. Giri Ito so (nOp_phi vale phi (neu co). 

Bix6c 1 
BO phan TN&TKQ cita So.  Ke hoach va 
Da  

•
u to tai Trung tarn Phttc vu HCC tinh 

- Kiem tra, Iluang dan, tiep nhj,,n hO so true tuyen; 	, 	,., 	, 
-Chuyen ho so true tuyen tren phan mem cho Phong Dang ky 
kinh doanh xir 1ST. 

gib la m lam viec 02 

BtrOc 2 Lanh dao PhOng Dang 14 kinh doanh 
- Nhan hO so dien tir, xem xet viec thu1ST ho so; 
- Phan cong chuy'en vien tham dinh, xir ly ho so. 

02 gi?Y lam viec 

Bulk 3 
Chuyen vien PhOng Dang 14 Kinh 
doanh 

- Xem xet,,  xir 1S hO so (ne'u chtra,phit ,hop, can dieu chinh thi tra 
lai Ito so de diet' chinh (tra tren phan mem COng thong tin Quoc gia 
ve dang 14 doanh nghiep). 
- Lay ST kien cac co quan co lien quan (neu co). 
- Tham dinh ho so. 
- Du thao k& qua giai quiet. 

08 gi6 lam viec 

Btrac 4 Lanh dao PhOng Dang 19',  Kinh doanh Xem xet, 1'T phe duyet ket qua. 03 gi6 lam viec 

Mx& 5 Van thu SO.  KHDT 
- Vao so van ban, dong dau, 14 so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phtic IT hanh chinh cong tinh qua 
dich vu Buu chinh ding ich., 

01 gib lam viec 

Btrac 6 
BO phan TN&TKQ dm Si Ke hoach va 

• Dau to tai Trung tam Phtic vu HCC tinh 

me - Xac nh4n teen he thong phan mem. 
- Tra ket qua giai quyet TTHC true tuyen cho ca. nhan/ to chirc va 
thu le phi (neu co). 

Khong quy dinh 
gi6 

Tiing thoi gian gill guy& TTHC 16 gib' lAm viec 
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5. Dang d'Oi ten doanh nghi0 (ap dung doi vOi loci hinh doanh nghi0 tit nhan, ding ty TNI-111 1 thanh vien, cong ty hop danh) 

(1.005169) 
- Thai han giai quyet: 02 ngay, ke tir ngdy nhan du h6 so truc tuyen hop le theo quy dinh (giam 01 ngay so vori nap ho so trtec 

tiep). 
-h dien dr- -,-., 

Thir 
tty 

•7 	-.- 	., 	' 
DOituvng/ Don vi thtfc hi.0 NOi dung Hug hi0 

Thin gian thuv 
hi0 

Nguiri Op ho so' 
(CD/TC) 

1. Truy cap COng thong tin Quoc gia ye clang kY doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang kST/ Dang nhap vao he thong 
3. Chon "NOp ho so trtec tuyen" 
4. Tim kiem DVC bang cach chon thutoc hanh chinh can clang kji. 
5. Chon "AlOp ho sor",  
6. Chon dinh kern bieu mau (Thong bolo) 
7. Chon dinh kern cac tai lieu lien quan. 
8. Giri ho so (nOp phi va re phi (neu co). 

Buck 1 
BO phAn TN&TKQ cua So Ke hoach va 
Dau to tai Trung tarn Phoc vu HCC tinh 

- Kim tra, twang dan, tiep nhan ho so troy tuyen; 
_ Chuyen h6 so truc tuyen ten phan mem cho Phong Dang 14 
kinh doanh xir 1ST. 

02 gia lam viec 

Buck 2 Lath dao PhOng Dang 141 kinh doanh 
- NhAn h6 so dien dr, xem xet viec thu 1ST hO so; _02 

Phan ding Chuyen vien thAm dinh, xir 1ST 116 so,. 
gia lam viec 

Buac 3 
Chuyen vien PhOng Dang kST Kinh 
doanh 

- Xem xet, xir lY fro so (neu chtra phi' hop, can dieu chinh thi tra 
lai 116 so de di'eu chinh (tra tren phAn mem Cong thong tin Quoc gia 
ve 4ang IcY,  doanh nghiep) 
- Lay ST kien cac co quan co lien quan (ne'u co). 
- Tham dinh Ito so. 
- Du thao ket qua giai quet. 

08 gia lam viec 

Btrac 4 Lanh ciao PhOng Dang 14 Kinh doanh Xem xet, ky phe duyet ket qua. , 	, 03 gia lam viec 

Mr& 5 Van thu Se( KHDT 
- Vao so van ban, dOng du, l(ST so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phoc vu hanh chinh cong tinh qua 
dich vu Buu chinh cong ich. 

01 gia lam viec 
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Thu. toDCA tuyng/ Don vi thtrc hien NOi dung thine hien Thai gian thtyc 
hien 

Btrac 6 
,: BO phan TN&TKQ dm Si Ke hoach va 

• 
Dau to tai Trung tam Phuc vu HCC tinh 

- Xac nhan teen he th'img phan mem. 
_ Tra ket qua giai quyetTTHC true tuyen cho ca. nhan/ to chirc va 
thu le phi (neu co). 

Khong quy dinh 
gier 

TOng thel gian giii quyet TTHC 16 gib' lam viec 

6. Bang IcSithay doi thanh vien hop dinh (2.002011) 
- Thai Iran giai quyet: 02 ngay, ke tir ngay nhan 	ho sa tivc tuyen hop le theo quy dinh (giarn 01 ngay so vai Op ha sa tryt. 

tiep). 
- Quy trinh not bo, quytrinh dien tic 

Thir 
qt. 

Doi thong/ Dorn vi thirc hien NOi dung thtrc hien Thiyi gian thlyc 
hien 

Ngtroi nOp ha' so 
(CD/TC) 

1. Truy cap COng th6ng tin Quoc gia ye dang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Danglc)V Dang nhap vaoll,e thong 
3. Chgn "AlOp ho sa true tuyen" 
4. Tim kiem DVC bang each chgn thil tuc hanh chinh can dang 14. 
5. Chgn "NOp ha so." 
6. Choi) dinh kem bi'eu marl (Thong boo) 
7. Chgn dinh kern cac tai lieu lien quan. 
8. Giri ho sa (Op phi va le phi (net,' co). • 

Mr& 1 Chuyen BO phan TN&TKQ dm So. Ke hoach va 
Dau to tai Trung tam Phpc vu HCC tinh 

- Kiem tra, htrang dan, tie') nhan fro so.  true tuyen; 

- 
	

hoso.  true tuyen tren phan mem cho Phong Dang 14 
kinh doanh xii. 1)'/. 

02 gib.  lam viec 

Mr& 2 Lanh dao Phong Dangky kinh doanh 
- Nhan hi) so dien dr, xem xet viec thu lY hO sa; 
_phan cong Chuyen vien tharn dinh, xirly,  hi).  so. , 02 gig lam viec 

flu& 3 
Chuyen vien PhOng Dang 14 Kinh 
doanh 

Xem xet, xir ly ho sa (net' chua phi) hgp, can dieu chinh thi tra lai 
ho so.  de dieu chinh (tra tren phan mem Ong thong tin Quoc gia 
ve dang 14 doanh nghiep); Lay y kien cac co quan có lien quan 
(neu co); Tham dinh fro so.; Du than ket qua giai quyet. 

08 gio lam viec 

BuOc 4 Lanh dao Phong Dang 14 Kinh doanh Xem xet, 14/ phe duyet ket qua. 03 gief lam viec 
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to Do'i tuvng/ Dan vi time hien 
Thk Thiyi 

NiI dung thkrc hien 
gian thtyc 
hien 

Birk 5 Van thu So.  KHDT 
- Vao so van ban, clang dau, 14 so (neu co), photo. 
- Chuyen ket qua cho Trung tarn Phvc vu hanh chinh cong tinh qua 
dich vu Buu chinh cong ich.s  , 

01 giat• lam viec 

Buorc 6 
, 	,: BO phan TN&TKQ dm So Ke hoach va' 

. 	• 	 • 
Dau tu tai Trung tam Phnc vu HCC tinh 

- Xac nhan tren he thong phan mem. 
- Tra ket qua giai guy& TTHC true tuyen cho ca nhan/ to chirc va 
thu le phi (neu co). 

Khon2 quy dinh -
gio. 
	• 

Tang thiYi gian giai quyet TTHC 16 gib• lam viec 

7. ThOng bao cho thue doanh nghiep tir nhan (1.010026) 
- Thad han giai quyet: 02 ngay, ke tir ngay nhan du h6 so true tuyen hop le theo quy dinh (giam 01 ngay so voi nOp ho sa true 

tieP). 
- Quy trinh not bO, quy trinh dien tu: 

tif 061 tuvng/ Don vi thIrc hien 
Thii Thin 

NOi dung thtrc hien gian thip 
hien 

Nguiii nOp M.  so 
(CD/TC) 

1. Truy cap COng th6ng tin QuOc gia ve clang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao he thong 
3. Chon "NOp ho so. trwc tuyen" 
4. Tim kiem DVC bang each chon thutuc hanh chinh can clang k)./. 
5. Chon "NOP ho sa" 
6. Chon dinh kern bieu mau (Thong bao) 
7. Chon dinh kern cac tai lieu lien,quan. 
8. Gui ho so (Op phi va le phi (neu co). 

Btrac 1 BO phan TN&TKQ dm. So• Ke hoach va 
Da  

•
u tu tai Trung tam Plwc vu HCC tinh 

- Kiem tra, huong dan, tiep nhan Ito so true tuyen; 
- Chuyen 116 so true tuyen tren phan mem cho Phong Dang 14 
kinh doanh xii ly. 

02 gia lam viec 

Burk 2 Lanh dao Phong Dang Icy kinh doanh - Nhan ho so dien dr, xem xet viec thu lY ho so; 
_phan cong Chuyen vien tharn dinh, xir ly ho so. 02 gio• lam viec 



12 

TIM. Doi ttro'ng/ Don vi thtrc hiO 
to hi0 NOi dung thirc hi0 

Thai gian thtrc 

BtrOc 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

- Xem xet, xir 1)'T Ito so (neu chtra phi.' hop, can dieu chinh thi tra 
lai hO so de diL chinh (tra teen phan rii'm COng thong tin QuOc gia 
ve dang14 doanh nghiep). 
- Lay 3i kien cac co quan có lien quan (neu co). 
- Thant dinh ho so. 
- Dv iliac) ket qua giai quyet. 

08 gier lam viec 

Buck 4 Lanh dao PhOng Dang 14 Kinh doanh Xem xet,V phe duyet ket qua. ,  , 03 gi6 lam viec 

Btrac 5 Van thu SO.  KHDT 
- Vao so van ban, (long dau, 14 so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phpc vu hanh chinh cong tinh qua 
dich vv Btru chinh cOng ich., 

01 gier lam viec 

Btrac 6 
BO phan TN&TKQ ctia So.  Ke" hoach va 
Dau tu tat Trung tam Phvc vu HCC tinh 

- Xac nhan tren N thong phan mem. me 
_ Tra ket qua giai quyet TTHC true tuye'n cho ca nhan/ to chirc va 
thu le phi (nett co). 

Khong c.iu,  y dinh 
gio 

TOng th?ri gian giai quy6t TTHC 16 giir lam AO 

8. Bang 14,  thay di von du tir cua chu doanh nghiO3 tir nhan (2.001993) 
„ - Thai han giai quyet: 02 ngay, ke ngdy nhan du ho so truc tuyen help theo quy dinh (giam 01 ngay so veri n9p ho sa truc 

tiep). 
- Quy trinh not bO, quy trinh dien 

Thu' 
tir 

Doi toting/ Don vi thtrc hi0 NOi dung thtrc WO Thai gian thtyc 
hiO 

1. Truy cap C6ng thOng tin Quoc gia ve clang 14 doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao 11,e thong 

Ngtriri nOp 114 so 
3. Ch9n "NOp ho sa truc tuyen" 

(CD/TC) 
4. Tim kiem DVC bang cach ch9n thu tic hanh chinh can clang k)',. 
5. Ch9n "ATOp hO so." 
6. Ch9n dinh kern biL mau (Thong bao) 
7. Ch9n dinh kern cac tai lieu lien quan. 
8. Giri Ito so (Op phi va le phi (neu co). 
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Thir 
tu, 

Del turfing/ Don vi thirc hien Ni)i dung thirc hien 
Thai gian thtyc 

hien 

Btrac 1 
. 

BO ph4n TN&TKQ cila S6 Ke hoach va. 
Da  • u tu tai Trung tam Phtic vu HCC tinh 

- Kiem tra, hu6ng dan, tip niOn ha so truc tuyen; 
 - Chuyen h6 so truc tuyen teen phn mem cho PhOng Dang 14 
kinh doanh xir 1ST. 

02 gi6 lam viec 

BuOc 2 Lanh dao PhOng Dang 14 kinh doanh 
- Nh'an h6 so dien tir, xem xet viec tilt' lST ho so; 
_ Phan cong Chuyen vien tham dinh, xir 1ST ha so. 

02 gi6 lam viec 

Chuyen vien PhOng Dang 14 Kinh 
doanh Buck 3 08 

- Xem xet, xir ls'T ho so (neu chua,phii pop, can dieu chinh thi tra. 
lai ha so de dieu chinh (tra tren phan mem COng thong tin Quoc gia 
ve clang kST,  doanh nghiep). 
- Lay ST kien cac co quan c6 lien quan (neu c6). 
- Tham dinh ho so. 
- Du did° ket qua giai quyet. 

gi6 lam viec 

Buck 4 Lanh dao Phong Dang kST Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gi6 lam viec
- 

, 	, 

Btrac 5 Van thu So.  KHDT 
Vao so van ban, dung dau, 14 so (neu co), photo. 

- Chuyen ket qua cho Trung tam Plitic vu hanh chinh cong tinh qua 
dich vu Buu chinh cong ich., 

01 gi6 lam viec 

au& 6 
Bo • Tra BO ph4n TN&TKQ dm Se( Ke hoach va Khong 
Dau tu tai Trung tam Phtic vu HCC tinh  

mem. Xac nh4n tren N thong phan mem. 
- 
	ket qua giai quyet TTHC trtrc tuyen cho ca nhan/ to chirc \TA. 

thu re phi (nell co). 

quy dinh 

Tong thiri gian giai quyet TTHC 16 gill lam viec 

9. Ding 14 tam ngirng kinh doanh, tiep tuc kinh doanh truck thiri hp di thong bao (doanh nghiep, chi nhanh, van pilling d#i 
dien, dia diem kinh doanh) (2.002029) , 

- Th6i hart 	quyet: 02 ngay, ke to ngay nhan du he, so trtrc tuye'n hop le theo quy dinh (giam 01 ngay so vai nop ho so. tru'c 

- Ouv trinh not bo, uuvtrinh dien dr: 
Thu. 

tkr 

. 
Dili ttnyng/

- 
 Don vi thtrc hien N'tli dung thiyc hien 

Thai gian thtyc  hien 
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Thu' 
to 

D6i tulyng/ Don vi thuT hi0 Doi  Nii.i dung thtyc hi0 
Thed gian thuT 

Nguiri Op no so 
(CD/TC) 

1. Truy Op ang thong tin Quoc gia ve dang ky doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang kY/ Dang nh4p vao he thong 
3. Chon "NOp ho so.  tru.c tuyen" 
4. Tim kiem DVC bang cach Chon thu tic hanh chinh can clang 14. 
5. Chon "ArOp ho so' 
6. Ch9n dinh kern bieu mau (Thong bao) 
7. Ch9n dinh kern cac tai lieu lien quan. 
8. Gui ho so (Op phi va le phi (neu co). 

Buac 1 
BO 014n TN&TKQ dm S6 Ke hoach va 
Dau to tai Trung tam Phpc vu HCC tinh 

- Kiem tra, hu6ng an, t* nhian ho so trvc tuy6n; 
- Chuyen116 so trvc tuyen tren ph'an mem cho PhOng Dang 14 
kinh doanh VI.  ly. 

02 giailam viec 

Bu6c 2 Lanh d4o Phong Dang 14 kinh doanh 02 - Nh4n ho so dien tir, xem xet viec thu ly h6 so; 
_Phan cong Chuyen vien tham dinh, xir ly ho so. 

gi6 lam viec 

Buac 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

- Xem xet,,  xir ly ho so (neu chua,phir ,h9p, can dieu chinh thi tra 
14i 116 so de diet.' chinh (tra tren phan mem Cong thong tin Quoc gia 
ve dang Icy,  doanh nghiep). 
- Lay y kien cac co quan c6 lien quan (neu co). 
- Tham dinh her so. 
- Du thao ket qua giai quiet. 

08 gi6 lam viec 

Buac 4 Lanh d4o Phong Dang 14 Kinh doanh Xem xet, 14 phe duyet ket qua. ,  , 03 gi6 lam viec 

Buck 5 Van thu So.  KHDT 
- Vao so van ban, dOng dau, 14 s6 (neu co), photo. 
- Chuyen ket qua cho Trung tam Pinjc vv hanh chinh eking tinh qua 
dich vu Buu chinh cong ich., 

01 gib lam viec 

Buac 6 
BO phjn TN&TKQ cna Sa Ke hoach va 

, Dau to tai Trung tam Phvc vu HCC tinh gi6 

- Xac nh4n tren he thong phan mem. me 
- Tra ket qua giai quyet TTHC truc tuyen cho ca nhan/ to chirc va 
thu re phi (neu co). 

Khong quy dinh 

Tifmg thei gian giai quyk TTHC 16 gib.  lam viec 
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10. Tam ngirng, dinh chi hoat dang, cham dirt kinh doanh tai doanh ngh4 do Nha nu& Him gilt 100% von di'eu le (do Uy 
ban nhan dan cap tinh qttytt dinh thauh lap hoac giao piat-11D (1.002395) 

- ThOi han giai quy'et: 02 ngay, ke to ngdy nhan du ho so true tuyen hop lt (giarn 01 ngay so vai nOp ho so' true tie p). 
-

'.... 
u
, 	 1 ir,  trinh not bo u trinh 	tic 

Thir 
to 

• ' 

Doi tuvng/ Don vi thtrc MO Nai dung thtrc MO 
Thai gian thtyc 

WO 

Ngui:ri nap ha' so* 
(CD/TC) 

1. Truy cap COng thong tin Quoc gia lie dang ky doanh nghitp tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang ky/ Dang nhap vao he thong 
3. Chon "NOp ho sa truc tuyen" 
4. Tim kitm DVC bang each chon thu toc hanh chinh can dang ky. 
5. Chon "NOp ho sa",  
6. Chon dinh kern . bieu mau (Thong bao) 
7. Chon dinh kern cac tai litu lien quan. 
8. Giri ho so (Op phi va le phi (neu co). 

BIT& 1 
BO phan TN&TKQ cila So Kt hoach \fa 

,u to tai Trung tam Phoc vu HCC tinh Da  

- Kiem tra, huong dan, tiep nhan ho so trot tuytn; 
- Chuytn 116 so true tuyen tren phan mem cho Ph6ng Dang 14 
kinh doanh xir b'T. 

02 giey lam vitc 

BuOc 2 Lanh dao PhOng Dang ky kinh doanh 
- Nhan h6 so din tir, xem xet vitc thu ly h6 so; 

Phan cong Chuyen vien tham dinh, xir ly 116 so. _phan tong 
 gia' lam vitc 

Btrac 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

- Xem xet, xir ly ho so (neu chtra phi' hop, can dieu chinh thi tra 
lai h6 so dt diet' chinh (tra tren phan mem Cong thong tin Quoc gia 
ve dang ky doanh nghitp).. 
- Lay y kien cac co quan CO lien quan (ntu co). 
- Tham dinh ho so. 
- Do thao ket qua giai quytt. 

08 gib' lam vitc 

Btrac 4 Lanh dao Phong Dang ky Kinh doanh Xem xet,,  ky phe duytt ket qua. , 	, 03 giO lam vitc 

Mx& 5 Van thu SO KHDT 
- Vao so van ban, dong dau, ky so (net' co), photo. 
- Chuyen ket qua cho Trung tarn Phoc vu hanh chinh cong tinh qua 

_ dich vu Btru chinh cong ich. 
01 gia.  lam vitc 
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Tht'r 
tty 

Doi tuvng/ Don vi thtyc hien NOi dung thtrc hien Thin gian thtyc 
hien 

Mr& 6 
B6 phan TN&TKQ dm Sat Ke hoach va 

• Dau to tai Trung tam Phuc vu HCC tinh 

- Xac nhan tren he th6ng phAn m'am. 
- Tra kat qua giai quyet TTHC live tuyen cho ca. nhan/ to chic va 
thu le phi (neu co). 

Khong quy dinh 
gi 

TOng thin gian giai quyk TTHC 16 giir lam viec 
11. Cap lai Gift"),  chfrng nh4n slang ky doanh nghiep, Giay xic nh4n ye viec thay dOi not dung (rang 14 doanh nghiep do bi 

mat, chay, rich, flat hoac bi tieu hay dtroi hinh thtk khac (2.002018) , 
- 	Iran giai quyet: 02 ngay, ka tir ngay nhan ho so true tuyen hop le (giam 01 ngay so voi nop hO sa trtec tiep). 
- Quy trinh not b6, quy trinh dien tir: 

Thir 
to Doi tuvng/ Don vi tiny hien Doi 

 
Nii dung thlyc hien Thin gian thvc 

Ngtriri nOp ho so' 
(CD/TC) 

1. Truy cap ang thong tin Quoc gia va dang k 	doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao he thong 
3. Chon "NOP ho so tart tuyen" 
4. Tim kiem DVC bang each chon thu Arc hanh chinh can dang kY. 
5. Chon "NOP ho so'" 
6. Chon dinh kern biau m'Au (Thong bao) 
7. Chon dinh kern cac tai lieu lien quan. 
8. Giri ho so (n6p phi va le phi (neu co). 

Buac 1 
B6 phan TN&TKQ dm So.  Ka hoach va 

• Dau hr tai Trung tam Phpc vu HCC tinh 
Kiem tra, huemg din, tiep nhan 116 so tn.lc tuyen, Chuyan h6 so 
true tuyen tren_phAn mam cho Phong Dang ky kinh doanh xir lyi. 02 gib.  lam viec 

Bu6c 2 Lanh dao Phong Dang 14 kinh doanh 02 
- Nhan ho so dien tir, xem xet viec thuly ho so; 
_phan cong chuyen vien thAm dinh, xir ly ho so. gia lam viec 

Buac 3 
Chuyen vien Phong Dang 14 Kinh 
doanh 

- Xem xet,,  xir, ly h6 so (neu chua,phir hop, can diau chinh thi tra. 
lai 116 so de dieu chinh (tra teen phan mem C6ng thong tin Quoc gia 
ve dangky doanh nghiep). 
- Lay y kien cac co quan co lien quan (neu co). 
- Tham dinh ho so. 
- Du than ket qua giai quyet. 

08 giec lam viec 
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to D6i ttrqng/ Don vi thuc hi'en Th& Thai 
Doi  N6i dung thtyc hi'en 

gian thvc 

Buac 4 L'ainh dao PhOng Dang ky Kinh doanh Xem xet, ky phe duy'et ket qua. 03 gia lam viec 

Buarc 5 Van thu Si KHDT 
- Vao s6 van ban, clOng dau, ky so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phvc vv hanh chinh cong tinh qua 01 giO lam viec 

Mr& 6 
BO phan TN&TKQ caa So Ke" hoach va 

• Dau to tai Trung tarn Phvc vv HCC tinh 

dich vv Buu chinh cong ich., 
me - Xac nhan tren he thong phan mem. 

- Tra ket qua giai guy& TTHC trvc tuyen cho ca nhan/ tochirc va 
thu le phi (n6u co). 

Khong quy dinh 
gia 

Ttmg thiri gian giai quytt TTHC 16 gi& lam viec 
12. C4p nhlat bo sung thong tin trong ho so' ding k  doanh nghi'ep Op dung doi voi loci hinh doanh nghi'ep fir nhan, ding ty 

hvp danh) (2.002015) 
- Thai han giai quy6t: 02 nay, ke tiz ngay nhan du ho so trvc tuytn hop le (giam 01 ngay so vii nop hO so' trot 
- Quy trinh not bo, quytrinh dien 

Thir 
tv 

D6i taring/ Dan vi thIrc hi0 N(ii dung thu'c hi'en Thai gian thuc 
hi'en 

Nguiri Op 116 so 
(CD/TC) 

1. Truy cap COI-1g thong tin Qu6c gia ve clang kY doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang ky/ Wang nhap vao he thong 
3. Chon "Nap hhosa tryv tuyen" 
4. Tim kiem DVC bang each chon thu tic hanh chinh can clang ky. 
5. Chon "Nap ha so' 
6. Chon dinh kern bi6u mail (Thong bao) 
7. Chon dinh kern the tai lieu lien,quan. 
8. GCri M so (MI) phi va le phi (neu co). 

Buac 1 
BO phan TN&TKQ dia. SO Kt hoach va 

• 
Dau to tai Trung tam Plitic vv HCC tinh; 

- Kiem tra, huang dan, tiep nhan ho so trim tuyen; 
_ Chuy& 116 so true tuyen tren phan m'em cho Phong Dang ky 
kinh doanh xir ly. 

02 gia lam viec 

Buck 2 Lanh dao Phong Dang ky kinh doanh 
- Nhan ho so dien tir, xem xet viec thu ly M so; 
_phan cong chuyen vien tharn dinh, xir ly 116 so. 02 gib lam viec 
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Thu. 
tir 

DOi ttnyng/ Don vi thkrc hi0 NOi dung thtyc hi0 
Thlri gian thtyc 

hi0 

Birac 3 
Chuyen vier' Phong Dang 14 Kinh 
doanh 

N 	 N 

Xem xet, xir 1ST ha so (neu chua pha hop, can diet' chinh thi tra lai 
ha so de diau chinh (tra tren phan mem Cang thong tin Quac gia va 
'Sang 14 doanh nghiep); Lay ST .kien cac co quan cc') lien quan (neu 
co); Tham dinh ho so; Da than ket qua giai quyet. 

,, 
e 08 p 

.
a lam  viec 

Buck 4 Lanh dao Phong Dang 14 Kinh doanh Xem xet, kST phe duyet ket qua. ,  , 03 giO lam viec 

Bu cc 5 Van thu Si KHDT 
- Vao so van ban, dong nu, 14 so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phoc va hanh chinh cong tinh qua 
dich vu Buu chinh cong ich.,  , 

01 gio.  lam viec 

Btrac 6 
Bo phan TN&TKQ dia. So Ka hoach va 
Dau tu tai Trung tam Phac va HCC tinh giO 

- Xac nhan teen he thong phan mem. 
_ Tra kat qua giai quyet TTHC tnrc tuyen cho ca. nhan/ to chirc va 
thu le phi (neu co). 

KhOng quy dinh 

Tiing thZri gian giii quyet TTHC  16 gie• lam viec 
13. Hi0 dinh thong tin clang 14,cloanh nghib (2.002016) 
- Thai han giai quyet: 02 ngay, ke ngdy nhan du ho so live tuyen hop le (giam 01 ngay so veri ;lop ho so.  trinetiep). 
- i o quytrinh dien 

-"-- 

Thfr 
tie 

s, 	- 	 • 	• 	, 
 

Doi tuvng/ Don vi thirc hie;n NOi dung thirc hi0 
Thou gian tiny 

MO 

Ngtroi Op ho scr 
(CD/TC) 

1. Truy cap Cong thong tin Quoc gia ye dang 14,  doanh nghi'ap tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap yao he thong 
3. Chon "ATOp ho sa true tuyen" 
4. Tim kiem DVC bang each chon thu tac hanh chinh can (tang 14. 
5. Chon "NOp ho so" 
6. Chon dinh kern biau mdu (Thong MO 
7. Chon dinh kern cac tai lieu lien quan. 
8. Giri ha so (nap phi va le phi (neu co). , 	 , 	N 

Bir6c 1 
BO phan TN&TKQ caa SO.  Ke hoach va 

• Dau tu tai Trung tam Phoc va HCC tinh 
Kiem tra, huang dan, tiep nhan ho so tnrc tuyen; Chuyen ho so 
ft-ye tuyen tren phAn mem cho Phong Dang 14 kinh doanh xir 1S. 

 viec 02 gia lam  
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Thir 
to 

Doi thong/ Don vi thtrc hi0 Doi  Ni)i dung thuy hi0 
Thai gian thtyc 

Btrac 2 Lanh dao Ph6ng Dang ky kinh doanh 
Nhan h6 so dien tit., xem xet viec thu ly h6 so; Phan dog chuyen 
vien tharn dinh, xir ly ho so. 

02 gi6 lam viec 

Btrac 3 
Chuyen vien Phong Dang ky Kinh 
doanh 

Xem xet, xir ly h6 so (neu chua pita hop, can dieu chinh thi tra lai 
Ito so de dial chinh (tra ten phan mem C6ng thong tin Qu6c gia ye 
dun g ky doanh nghiep); Lay Y kien cac co quan c6 lien quan (lieu 
co); Tham dinh ho so; Du dia.() ket qua giai quyet. 

08 gi6 lam viec 

&roc 4 Lanh dao Ph6ng Bang ky Kinh doanh Xem xet, ky phe duyet ket qua. ,  , 03 gi6 lam viec 

Bulk 5 Van thu Si KHDT 
- Vao so van ban, dOng dal', ky so (nu co), photo. 
- Chuy'en ket qua cho Trung tam Phtic vu hanh chinh cong tinh qua 
dich vu Buu chinh ding ich. 

01 gi6 lam viec 

Bit& 6 
B6 phan TN&TKQ dm SO' Ke hoach va. 
Dau to tai Trung tam Phtic vu HCC tinh 

Mc nhan tren he thong phan mem; Tra ket qua giai quyet TTHC 
true tuyen cho ca nhan/ to chirc va thu le phi (neu co). 

Khong quy dinh 
gi6 

TOng thiyi gian giai quy6t TTHC 16 iiir lam viec 
14. Ding 14 thay dOi ni)i dung (Tang kS,  hout di)ng chi nhanh, van phOng dui diO, ilia ditn kinh doanh (ap dung d(ii voi loci 

hinh doanh nghi0 to nhan, cong ty hop danh) (2.002045) 
- Thoi han giai quyet: 02 ngay, ke tir ngay nhan di ho so true tuyen hop le (giam 01 ngay so veri Op ho sa true tie p). 
- Quy trinh not b6, quy trinh dien tir: 

Thu. 
to DOI ttnyng/ Don vi thtyc hi0 Doi 

 
Ni)i dung thtyc hiO ThCri gian thwc 

1. Truy cap C6ng thOng tin Quoc gia ve clang kY doanh nghiep tai 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang 14/ Dang nhap vao 11,e thong 

Nguiri nOp ho' so 
3. Chon "ATOp ho so.  tare tuyen" 

(CD/TC) 
4. Tim kiem DVC bang each chon thutvc hanh chinh can clang ky. 
5. Chon "ATOp ho so." 
6. Chon dinh kern Neu nik (Thong bao) 
7. Chon dinh kem cac tai lieu lien,quan. 
8. Gni hO so (n6p phi va le phi (neu co)). 
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Thin 
tty Doi tuvng/ Dan vi thtrc hilen NOi dung thIrc hi0 

Thiri gian thtyc 
hi?n 

BtrOc 1 
.  BO phan TN&TKQ dm So Ke hoach va 

Da  
•
u to tai Trung tam Phyc vy HCC tinh 

- Kim tra, huang dan, tip nhan h6 so truc tuye'n; 
- Chuyen h6 so true tuyen tren phan mem cho PhOng Dang 14 
kinh doanh xi'r ly. 

02 gib.lam viec 

Btrac 2 Lanh ciao PhOng Dang 14 kinh doanh 
- Nhan hO so dien tit., xem xet viec thy ly ho so; 
_phan cong Chuyen vien tham dinh, xir ly ho so. 

02 gib.  lam viec 

Bilk 3 
Chuyen vien PhOng Dang 14 Kinh 
doanh 

- Xem xet,,  xir,  VT 116 so (n6u chua,phii hop, candi'eu chinh thi tra 
lai ho so de dieu chinh (tra tren phan mem COng thong tin Quoc gia 
ve dang14 doanh nghiep) 
- Lay y kien cac co quan c6 lien quan (neu co). 
- Tham dinh ho so. 
- Du thao ket qua giai q_uyet. 

08 gib' lam viec 

Mx& 4 Lanh dao Phong Dang k Kinh doanh Xem xet, 4 ph'e duyet ket qua. 03 gier lam viec 

Mx& 5 Van thu So' KHDT 
- Vao so van ban, dOng dau, 14 so (neu co), photo. 
- Chuyen ket qua cho Trung tam Phyc vy hanh chinh ding tinh qua 
dich vy Buu chinh cong ich., 

01 gib.  lam viec 

Buck 6 
BO phan TN&TKQ cila SO Ke hoach va Bo 

• Dau to tai Trung tam Phyc vy HCC tinh 

mem. Xac nhan teen he thong phan mem. 
- Tra ket qua giai quyet TTHC true tuye'n cho ca nhan/ to chirc va 
thu l' phi (neu co). 

Khong quy dinh 
gier 

Tang thiri gian giai quyet TTHC 16 gib' lam viec 

15. ChAm dirt ho#t,dOng dia diem kinh doanh (2.002020) 
- Thai han giai quyet: 02 ngay, ke tir ngay nhan du ho so truc tuye'n hop le theo quy dinh (giam 01 ngay so vai nOp ho sa tryr 

- Quy trinh not bO, quy trinh dien 

to Doi tuvng/ Dun vi thtyc hi'n Thu' Thai 
Doi 

 
NOi dung thirc hin gian thtyc 
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TIM 
to D4i tuvng/ Dan vi thirc WO Doi  NOi dung Hug WO 

Thiri gian thtyc 

Nguiri Op hill'  so' 
(CD/TC) 

1. Truy cap Cong thong tin Qu6c gia ve clang ky doanh nghiep tar 
dia chi: https://dangkykinhdoanh.gov.vn/ 
2. Dang ky/ Dang nhap vao he thOng 
3. Chon "AlOp ho sa truc tuyen" 
4. Tim kiem DVC bang each ch9n thil tuc hanh chinh can dang ky. 
5. Chon "NOp ho so" 
6. Chon dinh kern biL mdu (Thong boo) 
7. Ch9n dinh kern cac tai lieu lien quan. 
8. Giri 116 so (n6p phi va l' phi (neu co). 

Btrac 1 
B6 phan TN&TKQ cria SO Ke hoach va 
Da  

•
u to tai Trung tam Phuc vu HCC tinh 

- Kiem tra, huOng dan, tiep than 116 so true tuyen; 
- Chuyen h6 so trirc tuyen ten phan m'em cho Phong Dang 14 
kinh doanh xir ly. 

02 giO lam viec 

Btrac 2 Lanh duo Phong Dang ky kinh doanh 
- Nhan ho so dien tir, xem xet viec thu ly ho so; 
_phan ding Chuyen vien tha'm dinh, xir ly ho so. 

02 giO lam viec 

Buac 3 
Chuyen vien Phong Dang ky Kinh 
doanh 

- Xem xet,,  xtr  lY h6 so (neuchtra,phir h9p, can di&I chinh thi tra 
lai ho so de diet' chinh (tra tren phan mem Cong thong tin Quoc gia 
ve dang Icy doanh nghiep). 
- Lay y kien cac co quan co lien quan (neu co). 
- Tham dinh WO so. 
- Du thao ket qua giai quy6t. 

08 gia lam viec 

Bulk 4 Lath dao PhOng Dang ky Kinh doanh Xem xet, ky phe duyet ket qua. 03 gia lam viec 

Btrac 5 Van thu SO KHDT 
- Vao so van ban, dOng dau, 4 so (neu CO), photo. 
- Chuyen ket qua cho Trung tam Phyc vu hanh chinh cong tinh qua 
dich vu Buu chinh c6ng ich.‘ 

01 gib' lam viec 

Bulk 6 
B6 phan TN&TKQ cfra Si Ke hoach va 

• 
Dau to tai Trung tam Phuc vu HCC tinh 

- Xac than tren he th6ng phan mem. me 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chdc va 
thu le phi (neu co). 

Khong quy dinh 
giO 

Tiing thiri gian giai quye't TTHC 16 giir lam viec 
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II. Linh vyc thanh lap va hoyt Ong doanh nghi0 xa hOi (Doi voi cdc TTHC nop trFc tuye'n tai He thong thong tin giiii quyet 
TTHC tinh) 

16. Thong bao thay,dOi not dung Cam ket thyc 	myc ben hOi, 	trtriyng (2.000375) 
- Theri 	quyet: 02 ngay, ke tir ngay nhan du ho so trvc tuyen hop le theo quy dinh (giam 01 ngay so vol nop hO sa true 

tiep). 
- Quy trinh not bo, quytrinh dien dr: 

Thir tir 
cong viec 

Don viinguroi thyc hi0 NOi dung cong v* Thai gian thirc 
hi0 

Ngtrof nOp WO' so 
(CD/TC) 

1. Truy cap He thing thong tin giai quye't TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	COng 	Dich 	vv 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 

2. Dang 14/ Dang nhap vao he th6ng 
3. . Ch 	"Np 	ho o try tuyen" on 	. 	s 
4. Tim kiem DVC bang each chon co quan giai quyet (Si Ke 
hoach va Dau ftr)/ ch9n linh we (thanh lap va hoat dOng doanh 
nghiep xah0i) 
5. Ch9n "Nap ho so" 
6. Ch9n dinh kern bieu m'au (Thong bao va Danh sach) 
7. Ch9n dinh kern cac tai lieu lien quan 
8. Giri ho so 

Buck 1 
BO phan TN&TKQ dm Si KHDT tai 
Trung tam Phvc vv hanh chinh cong tinh 

- Kiem tra, huOng an, tip nhan ho so true tuyen; 
- Chuyen 11'6 so true tuyen teen phan mem mot cira cho Phong 
Dang ky Kinh doanh xir ly. 

02 gier lam viec 

Buoy 2 Lanh dao Pilot-1g Dang 14 Kinh doanh 
- Nhan ho so dien tir, xem xet viec thv ly h6 so; 
- Phan cong cong chirc, vien chirc tham dinh, xir lY ho so. '02 gia• lam viec 

Btrac 3 
Chuyen vien Phong Dang Icy Kinh 
doanh 

- Mr ly WO so. 
- Du than ket qua giai quyet. 08 giei lam viec 

Buarc 4 Lanh dao Phong Dang k Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gier lam viec 

Mr& 5 BO phan Van dux Sr KHDT Vao so van ban, (long dau, 14 so' (ne'u co), photo, chuyen ket qua 
cho Trung tam Phvc vu HCC tinh qua dich vu Buu chinh cong 01 giO lam viec 
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ich. 

Bur& 6 
B6 phan TN&TKQ cilia Sr KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mot cfra; 
- Tra ket qua giai quyet TTHC live tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gi6 

Tong thoi gian giai quyet TTHC 16 gio' lam viec 
17. Chuyen d6i doanh nghiep thanh doanh nghiep x5 hOi (2.000416) 
- Thai han giai quyet: 02 ngay, ke tir ngdy nhan du ho so.  trirc tuyen hap le theo quy dinh (giam 01 ngay so voi nop ho sa trtfc 

tiep). 
- Quy trinh not b6, quy trinh dien 

Thu tier 
cong viec cong thirc hien NOi dung eking viec Thai gian that 

hien 

Ngtroi nOp h6 so 
(CD/TC) 

1. Truy cap He thong thong tin giai quyet TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	C6ng 	Dich 	vi 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang Ic. ,/ Dang nhap vao i* thong 
3. Chgn "N'Op ha se trFc tuyen" 
4. Tim kiem DVC bang cach chgn ca quan giai quyet (Si Ke 
hoach va Dau t-u)/ chon linh virc (thanh lap va hoat dOng doanh 
nghiep )(a WO 
5. Chgn "Nap ho so' 
6. Chgn dinh kern Neu mau (Thong bao va Danh sach) 
7. Chgn dinh kern cac tai lieu lien quan 
8. Giri 116 soy 

Bulk 1 
B6 phan TN&TKQ cila So KHDT tai 

i hanh chinh cong tinh  Trung tam Phtic vi 

- Kiem tra, huang clan, tiep nhan 116 sa twc tuyen; 
- Chuyen h6 sotivc tuyen tren phan mem mot cfra cho PhOng 
Dang 14 Kinh doanh xir b'T. 

02 gi6 lam viec 

Buck 2 Lanh dao Phong Dang 14 Kinh doanh 
- Nhan 116 so.  dien tii, xem xet viec thu 1)",  h6 so'; 
_phan cong cong chirc, vien chfic tham dinh, xir 1)% ho sa. 02 gig lam viec 

Buoy 3 Chuyen vien PhOng Dang 14 Kinh 
doanh 

- X111)",  116 so'. 
- Du thao ket qua giai quiet. 08 gi6 lam viec 

BuOrc 4 Lanh dao PhOng Dang 14 Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gi6 lam viec 
Burge 5 B6 phan Van thu SO KHDT Vao so van ban, dong dau, k3 so (neu c6), photo, chuyen ket qua 01 gia lam viec 
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cho Trung tam Phuc vu HCC tinh qua dich vu Buu chinh cong 
ich. 

Buoy 6 
BO phan TN&TKQ dm Si KHDT tat 
Trung tam Phuc vu hanh chinh cong tinh 

A 	 A 

- Xac nhan tren phan mem mot cfra; 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gi6 

Tling Mei gian giai quyet TTHC 16 gib.  lam viec 
18. Chain dirt Cam ket dive hien muc tieu xfi hoi, moi throng (2.000368) 
- Thai han giai quyet: 02 ngay, ke tix ngdy nhan du hO so true tuy6n hop le theo quy dinh (giam 01 ngay so vai nop hd sa trtec 

tiep). 
- Quy trinh not bO, quy trinh dien 

cong viec Don viingtroi thirc hien Tht'r tty Thai Ni0 dung cong viec 
gian thtrc 
hien 

Ngtroi nt:ip ho so.  
(CD/TC) 

1. Truy cap He thong thong tin giai quyet TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	ho4c 	COng 	Dich 	vu 
cong quOc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang 147/ Dang nhap vao he thOng 
3. Chon "NOp ho sa trye ttOn" 
4. Tim kiem DVC bang mach chon co quan giai quyet (So.  Ke 
hoach va Dau tu)/ chon linh vtrc (thanh lap va hoat dOng doanh 
nghiep xa hOi) 
5. Chon "Arfjp ho so" 
6. Chon dinh kern bieu mau (Thong ha° va Danh sach) 
7. Chon dinh kern cac tai lieu lien quan 
8. Giri Ito so 

Buck 1 
BO phan TN&TKQ dm S6 KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Kiem tra, huo.ng dAn, tiep nhan hO so truc tuye'n; 
- Chuyen hO so trim tuyen tren phAn mem mot cfra cho PhOng 
Dang ky Kinh doanh xir 1. 

02 gi6 lam viec 

Buoy 2 Lanh dao Phong Dang kY Kinh doanh 
- Nhan ho so dien tfr, xem xet viec thy ly hO so; 
_phan cong cong chirc, vien chirc thant dinh, xir ly ho so. 

02 gi6 lam viec 

Btrac 3 
Chuyen vien PhOng Dang ky Kinh 
doanh 

- Xir ly ho so. 
- Du thao ket qua giai quyet. 08 gi6 lam viec 

Bulk 4 Lanh dao Ph6ng Dang ky Kinh doanh Xem xet, 14 phe duyet ket qua. 03 gia lam viec 
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Biz& 5 BO phan Van thu Sa KHDT 
Vao so van ban, dOng dAu, 14 so (neu co), photo, chuyen ket qua 
cho Trung tam Phtic vu HCC tinh qua dich vu Buu chinh cong 
ich. 

01 gio lam viec 

Buo.c 6 
BO phan TN&TKQ cua So.  KHDT tai 
Trung tam Phnc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mot cfra; 
- Tra-ket qua giai quyet TTHC trtrc tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gio.  

Tong thoi gian giai quyect TTHC 16 gib' lam viec 
III. Linh virc ho try doanh nghqp nho va vira (Doi 	TTHC nap try'c tuyen tai He thong thong tin giiii quyet TTHC tinh) 

19. Thong bao thanh 14p quS,  dauttr khoi nghib sang t#o (2.000024) , 
- Thad han giai quyet: 14 ngay, 	ngdy nhan du ho so tnrc tuyen hop le theo quy dinh (giarn 01 ngay so vol npp ho sa truc 

tijp). 
- Quy trinh not bO, quy trinh dien tir: 

Thar t ty Don vi/nguiri thtyc WO Islioi dung cong viec
cOng viec hiO 

Thin gian thtyc 

Ngtroi Op hO so 
(CD/TC) 

1. Truy cap He thong thong tin giai guy& TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	COng 	Dich 	vu 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang 14/ Dang nhap vao he thOng 
3. Chon "Nap ho se tryv tuj4n" 
4. Tim kiem DVC bang cach chon co quan giai quyet (SO.  Ke 
ho4ch va Dau tu)/ chon linh Arne (he, tro doanh nghiep nhO va 
vim) 
5. Ch9n "NOp ha se" 
6. Chon dinh kern bieu ink' (Thong Ma va Danh sach) 
7. Chon dinh kern the tai lieu lien quan 
8. Giri ho so 

Bulk 1 
BO phan TN&TKQ cila So.  KHDT tai 
Trung tam Phnc vu hanh chinh cong tinh 

- Kiem tra, huang dAn, tiep nhan ho SO' trtrc tuyen; 
- Chuyen hO so tivc tuyen tren phAn mem mot dm cho Phong 
Dang lqf Kinh doanh xtill. 

04 gio.  lam viec 

BuOc 2 Lanh dao Phong Dang 141 Kinh doanh 
- Nhan ho so dien dr, xem xet viec thtil ,  ho so.; 

Phan cong cong chirc, vien chirc tham dinh, xii li ho so.. 04 gio.  lam viec- 
Bulk 3 Chuyen vien PhOng Dang 147 Kinh - Xil 15,  ho so. 94 giO.  lam viec 



26 

doanh - Du thao ket qua giai quyet. 
Buorc 4 Lanh dao Phong Dang 14 Kinh doanh Xem xet,14 phe duyet ket qua. ,  , 08 gi6 lam viec 

Eirr6c 5 138 phan Van thu So.  KHDT 
Vao so van ban, (long dau, 14 so (neu co), photo, chuyen ket qua 
cho Trung tam Phpc vu HCC tinh qua dich vu Buu chinh cong 
ich. 

02 giO lam viec 

13trac 6 
138 phan TN&TKQ cila So KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Mc nhan tren phan mem mot dm; 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gib 

TOng thoi gian giai quyet TTHC 
112 gie• lam 

viec 
20. Thong bao tang, giam von gdp ctia quy clan tut khoi nghiep sang t#o (1.000016) 

- Theri han giai quyet: 14 ngay, ke tit ngdy nhan du ho so true tuyen h9p le theo quy dinh (giam 01 ngay so vai nop Vo true 

- Quy trinh not b8, quy trinh dien 
ThIr ttr 

cong viec 
Don viingtroi thirc hien NOi dung cong viec 

Thiri gian time 
hien 

Nguiri nOp 118 so 
(CD/TC) 

1. Truy cap He th8ng thong tin giai guy& TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	C8ng 	Dich 	vu 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang 14/ Dang nhap vao he thong 
3. Ch9n "Nap ho so' true tuyen" 
4. Tim kiem DVC bang each ch9n co quan giai guy& (Si Ke 
hoach \id Dau fix)/ chyn linh vtrc (h8 try doanh nghiep nho va 
vim) 
5. Chon "Ni)p ha so' 
6. Ch9n dinh kern bieu mau (Thong boo) 
7. Chyn dinh kern cac tai lieu lien quan 
8. Giri 118 so 

Buerc 1 
138 phan TN&TKQ dm So KHDT tai 
Trung tam Phnc IT hanh chinh cong tinh 

- Kiem tra, huong clan, tiep nhan 118 so true tuyen;  
- Chuyen h8 so true tuyen tren phan m'em mot dm cho PhOng 
Dang ky Kinh doanh xir ly. 

04 gi6 lam viec 

Bulk 2 Lanh dao Phong Dang 14 Kinh doanh - Nhan h8 so dien tir, xem xet viec thu ly 118 so; 04 gi6 lam viec 
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- Phan cong cong chirc, vien chirc tham dinh, xir 15,  116 so. 

BuOc 3 Chuyen vien Ph6ng Dang 14 Kinh 
doanh 

- Xir 1 ,  ho so. 
- Du than ket qua giai quyet. 

94 gi6 lam viec 

BuOc 4 Lanh dao PhOng Dang 14 Kinh doanh Xem xet, 14 phe duyet ket qua. ,  , 08 gi6 lam viec 

flu& 5 BO phan Van thu Si KHDT 
\Tao so van ban, (long dau, k 'y so (neu co), photo, chuyen ket qua 
cho Trung tarn Phvc vv HCC tinh qua dich vv Buu chinh cong 
ich. 

02 gi6 lam viec 

Btrac 6 
BO phan TN&TKQ dm SO.  KHDT tai 
Trung tam Phvc vv hanh chinh cong tinh 

- Xac nh'an tren phan mem mot cda; 
- Ira ket qua giai quyet TTHC true tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gi6 

TOng tho'i gian giai quyet TTHC 
112 gib lam 

 
' 

viec 
21. Thong bac, gia h4n thiri gian ho#t &Ong quy dau to khi'ni nghi0 sang t#o (2.000005) 

- Th6i Iran giai quyet: 14 ngay, ke tir ngay nhan du ho so true tuyen hop le theo quy dinh (gicim 01 ngay so vai nop ho sa trzfc 

- Quy trinh 11'0130, quy trinh dien 
Thin ter 

cong viec 
Don viinguiyi thwe hi0 NOi dung ding viec Tho'i gian thkrc 

WO 

Ngtriri Op ho so 
(CD/TC) 

1. Truy cap He th6ng thong tin giai guy& TTHC tinh tai dia chi: 
https://dichyucong.thuathienhue.gov.vn 	hoac 	COng 	Dich 	vu 
cong gale gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang kY/ Dang nh4p vao he thong 
3. Chon "Nap ha sa &tic Myer," 
4. Tim kiem DVC bang each chon co quan giai quyet (Si Ke 
hoach va Dau tu)/ ch9n linh vgc (ho tro doanh nghiep nhO va 
vim) 
5. Chon "Nap ho so' 
6. Ch9n dinh kern biL mdu (Thong bao) 
7. Chon dinh kern cac tai lieu lien quan 
8. Giri ho so 

BO phan TN&TKQ cda S6 KHDT tai 
Trung tam Phvc vu hanh chinh cong tinh 

Buck 1 04 
- Kim tra, huung clan, tiep nh'an h6 so true tuyen; 
- Chuye'n h6 so true tuyen tren pilau mem mot dm cho Phong gi6 lam viec 
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Dang 14 Kinh doanh xir 13'7. 

Btrac 2 Lanh dao Pheng Dang 14 Kinh doanh 
- Nhan ho so dien dr, xem xet viec thu 171-1O' so'; 
_phan cong cong chirc, vien chirc tham dinh, xii.13"/ Ito so. 

04 gia lam viec 

Burk 3 
Chuyen vien PhOng Dang 14 Kinh 
doanh 

- Xir bi he, so. 
 - Dn.  thao ket qua giai quyet. 
94 gib.  lam viec 

Mx& 4 Lanh dao Phong Wang 14 Kinh doanh Xem xet, 14 phe duyet ket qua. ,  , 08 gia lam viec 

Btrac 5 BO phan Van thu Ser KHDT 
Vao so van ban, clang dau, 14 so (neu co), photo, chuyen ket qua 
cho Trung tam Plwc IT HCC tinh qua dich vv Buu chinh cong 
ich. 

02 gia lam viec 

Btrac 6 
BO phan TN&TKQ dm SO KHDT tai 
Trung tam Plwc vu hanh chinh cong tinh 

- Mc nhan teen phan mem mot dm; 
- Tra ket qua giai guy& TTHC trgc tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
gio. 

Tong tiled gian OM quyet TTHC 
112 gib' lam 

viec 
22. ThOng bao giai the va ket qua giai the quS,  dau tn. kheri nghiey sang t#o (2.002005) 

- Thai han giai quyet: 14 ngay, ke tir ngay nhan du he, so.  trirc tuyen hop le theo quy dinh (giam 01 ngay so vai nop ho sa trot 
t*). 

- Ouv trinh not bo, u trinh dien dr: .. 
Thu. ty 

cong viec 

• " 
Dan vi/ngtro'i thtrc hien Noi dung cong viec 

Thai gian thyc 
hien 

1. Truy cap He thong thong tin giai quyet TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	COng 	Dich 	Nip 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang 14/ Dang nhap vao he thong 
3. Chon "Nap ha so' &ye tuyen" 

Ngweri Op ho so' 4. Tim kiem DVC bang cach chon co' quan giai quyet (So. 1(6 
(CD/TC) hoach va Dau ttr)/ chon linh viic (ho tro doanh nghiep nho va 

vira) 
5. Chon "Nap ha so' 
6. Chon dinh kern bieu mau (Thong bao) 
7. Chon dinh kern cac tai lieu lien quan 
8. Giri ho so 
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Bulk 1 
BO phan TN&TKQ dm SO KHDT tai 
Trung tam Phtic vu hanh chinh cong tinh 

- Kiem tra, twang an, tiep nhan hoso true tuyen, 
- Chuyen hO so true tuyen tren phan mem mot cfra cho Phong 
Dang 1(32 Kinh doanh xir 1)2. 

04 gia' lam viec 

Buoy 2 Lanh dao Phong Dang ky Kinh doanh 
- Nhan ho so dien tir, xem xet viec 011,11)211o' so; 
- Phan cong cong chile, vien chdc tharn dinh, xii. 1) Ito so. 

04 gio lam viec 

Btrac 3 
Chuyen vien 	Phong 	Dang Ic)2 	Kinh 
doanh 

- Xir1)2116 so. 
- Du thao ket qua giai quyet. 94 gra lam viec 

BtrOc 4 Lanh dao Phong Dang kSiKinh doanh Xem xet,I4 phe duyet ket qua. 08 giO lam viec 

Buoc 5 BO phan Van thu SO KHDT 
Vao so van ban, dong dau, k)2 so (neu co), photo, chuyen ket qua 
cho Trung tarn Phpc vg HCC tinh qua dich vu Buu chinh cong 
ich. 

02 .06 lam viec 

Buck 6 
BO phan TN&TKQ cila SO.  KHDT tai 
Trung tam Phvc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mot cira; 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
giO 

TOng thoi gian giai quyet 112 gie lam  • 
viec 

23. Thu tuc thong bao ve *c chuy& nhtrung phan von gop cua cac nha Tau to (cap tinh) (2.002004) 
- Theri han giai quyet: 14 ngay, ke tir ngdy nhan du ho so true tuyen hop le theo quy dinh (giarn 01 ngay so vai nop hO so true 

tiep). 
- Quy trinh not bO, quy trinh dien dr: 

Thir tu 
Dun vi/nguiri thtrc hien NOi dung cong viec  viec hiO 

TWA gian thip 

Ngtroi nOp WO so' 
(CD/TC) 

1. Truy cap He tho'ng thong tin giai guy& TTHC tinh tar dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	COng 	Dich 	vu 
cong quoc gia tat dia chi: https://dichvucong.gov.vn. 
2. Dang 14/ Dang nhap vao he thong 
3. Choir "Nap ho se &Fe tuyin" 
4. Tim kiem DVC bang each chon co quan giai quye't (SO Ka 
hoach va Dau tu)/ chon linh vuc (h8 tro doanh nghiep nhO va 
vira) 
5. Chon "Nap ha so' 
6. Chon dinh kern Neu mau (Thong bao) 
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7. Chon dinh kern cac tai lieu lien quan 
8. Giri h6 sa 

Btrac 1 
B6 phan TN&TKQ dm So KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Kiem tra, hugng dan, tiep nhan h6 sa trpc tuy6n; 
- Chuyen h6 so' tnrc tuy6n teen phan mem mot cfra cho Phong 
Dang k9 Kinh doanh xir 19. 

04 gig lam viec 
 

Bulk 2 Lanh dao Phong Dang k9 Kinh doanh 
- Nhan Ito sa dien tfr, xem xet viec thu 19 116 so.; 
- Phan dog cong chirc, vien chirc tham dinh, xir 19 ho so.. 

04 gig lam viec 

Chuyen vien PhOng Dang k9 Kinh 
doanh Bulk 3 94 - Mr 19 ho so. 

- Du thao ket qua giai quyet. 
gig lam viec 

Mx& 4 •Lanh ciao Phong Dang k9 Kinh doanh Xem xet, k9 phe duyet ket qua. 08 gig lam viec 

Bugc 5 B6 phan Van thu So• KHDT 
Vao so van ban, dOng dau, k9 so (neu co), photo, chuy'en ket qua 
cho Trung tam Phpc vu HCC tinh qua dich vu Buu chinh cong 
ich. 

02 gig lam viec 

Buck 6 
B6 phan TN&TKQ dm SO.  KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mot cfra; 
- Tra ket qua giai quyet TTHC tivc tuy6n cho ca nhan/ to chirc. 

Kh6ng quy dinh 
gi? 

TOng thingian giii quyet TTHC 
112 gib.  lam 

viec 
24. HO trq fir van, cong nghe cho doanh nghiep nho va vita, ho trq phit tri n ngu n nhan lqc, ho trq doanh nghiep nho va 

vita khori nghiep sang tuo va tham gia cum lien ket nganh, chuoi gia tri (2.002418) 
- Thai hart giai quyet: 13 ngay, ke,tir ngay nhan du ho sa trpc tuyen hop le theo quy dinh (grain 01 ngay so vai nop h" sa trtrc 

- Ouv trinh not 136, quv trinh dien tic 

cong viec 

.._ 	.. 

Don vi/ngtriri thtrc hien Thu' to Thiri 
N8i dung cong viec 

gian thkrc 
• hien 

Nguiri Op ho sa 
(CD/TC) 

1. Truy cap He th6ng thong tin giai quy6t TTHC tinh tai dia chi: 
https://dichvucong.thuathienhue.gov.vn 	hoac 	C6ng 	Dich 	vu 
cong quoc gia tai dia chi: https://dichvucong.gov.vn. 
2. Dang ky/ Dang nhap vao he thong 
3. Ch9n "NOp ho se trye tuyen" 
4. Tim kiem DVC bang cach chon ca quan giai quyet (So.  Ke 
hoach va Dau ttr)/ chgn Firth vpc (h"6" trq doanh nghiep nho va 
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vira) 
5. Chop ,̀,poitip4a so" 
6. 9011;$11.  	- ieu mh (Thong bao) 
7. Cho -1 iliiifi kerb calc tai lieu lien quan 
8. Giri ho so 

Buck 1 
BO phan TN&TKQ cila Sac KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Kiem tra, huang dan, tiep nhan hO so true tuyen; 
- Chuyen hO so true tuyen tren phan mem mot cfra cho Phong 
Dang ky Kinh doanh xir ly. 

04 gia lam viec 

Buoc 2 Lanh dao PhOng Dang 14 Kinh doanh 04 
- Nhan ho so dien tir, xem xet viec thu ly ho so; 
_phan cong cong chirc, vien chirc tham Binh, xir ly ho so. 

gier lam viec 

Buac 3 
Chuyen vien Phong Bang 14 Kinh 
doanh 

- Xir lY ho so. 
- Du thao ket qua giai quyet. 

86 gib lam viec 

Buck 4 Lanh dao PhOng Wang 14 Kinh doanh Xem xet, 14 phe du_yet ket qua. ,  , 08 gier lam viec 

BuOt 5 BO phan Van thu So.  KHDT 
\Tao so van ban, clang dau, 14 so (neu co), photo, chuyen ket qua 
cho Trung tam Phuc vu HCC tinh qua dich vu Buu chinh cong 
ich. 

02 gib.  lam viec 

Buac 6 
BO phan TN&TKQ dm SO,  KHDT tai 
Trung tam Phpc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mOt dm; 
- Tra ket qua giai quyet TTHC true tuyen cho ca nhan/ to chirc. 

Khong quy dinh 
giai 

Tong MA gian gill quyet TTHC 
104 gi& lam 

v* 

UBND TINH THirA THIEN HUE 
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