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s(i)\9 /eD-rrBND KhdnhHda, rgayy'frlrang 01 ndm 2025

QUYfTDINH
Vd viQc ph6 duyQt quy trinh nQi bQ gi6i quy6t tUt tgc hhnh chinh trong

linh vgc tliQn lqc thuQc thim quy6n giii quy6t cia S& C6ng Thuong

cHU TICrr Uv n,tlr rurANoAN riNn rnAmr noa

Cdn cir LuQt Tii chil:c chinh qttyin dia phuong ngay 19/6/2015; Ludt sua d6i, b6
sung mdt sa aiiu cua LuQt T6 chtic Chinh phil vd Lugt Td chtbc chinh quyin dia
phrnng ngdy 22/l l/2019;

. Cdn c* Ngh! dinh sii 63/2010/ND-CP ngdy 08/6/2010 c{ta Chinh phil vi
ki€m sodt thil tuc hdnh chinh; Nehi dinh s6 92/2017/ND-CP ngdy 07/8/2017 cfia
Chinh phil sira diii, bd sung m\t sii diiu cila cdc Ngh! dinh hAn qtnn diin bidm sodt
thil tuc hdnh chinh;

Cdn c* Th6ng tu sd 02/2017,ryT-WCP ngay 31/10/2017 cfia Ydn phdng Chinh
phil hbng din vi nghisp vu ki,im sodt thi t4c hinh chinh; Thbng n tii Ot/ZOrunf-
VPCP ngay 23/l l/2018 cua Vdn phong Chinh phi hwng dan thi hinh mQt sd quy dinh,

cia Nghi dinh s6 61/20|8/I'{E-CP ngay 2j/4/2018 cila Chinhph{tvA thtrc hiQn co ch4

mgt c*a, m7t c*a hAn thbng trong gidi quyiit thit tuc hdnh chinh;

Theo di ngh! cila Gidm diic Sd C6ng Thuong tqi Td trinh s,i Ot/Tlr-SCf
ngdy 03/01/2025.

QUYEI D[rlII:

Didu 1. PhE duyQt kdm theo quyet Ainfr qay quy trinh nQi b9 gi6i quyi5t ttti
tpc hdnh chinh trong linh v.uc diQn lUc thuQc thAm quy6n giii quy6t cfra Sd C6ng
Thu<nrg dugc c6ng b6 t4i Quy6t dinh s6 3106/QD-UBND ngiry 29/1112024 cta
chri tich LIBND rinh Kh6nh Hda.

.: . , . i ,
Di6u 2. QuyCt dinh ndy c6 hiQu luc thi hanh kC tu ngdy ky.

Di6u 3. Ch6nh VAn phdng UBND tinh, Gi6m di5c Sd C6ng Thuong, Thri
trubng cdc sd, ban, ngdnh vd c6c t6 chric, c6 nh6n c6 1i6n quan chiu tr6ch nhiQm thi
hanh Quy6t dinh ndy./.

Nci nhdn:
- Xtru PiAu : (vfr);
- Csc Ki6m soit TTHC (VPCP);
- C6ng TTDT tinh;
- Trung t6m PVHCC tinh;
- Trung tim C6ng b6o;
- Luu: VT, TN, HL. 2-1
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QUY TRiNH NQI BQ cr,q.t Quyfr THU TUC nAnn cuins ?rIqc sAN HANH NI6I
rnoN?iixliW. c iryr(=r-Uc riruqc IHAM fuwtx crAr Quvfr tu.q. so c6xc rHtIoNG

(Ban hdnh kim theo Quy€t dinh s6 1b9 /7E-UBND ngdy /{ thdngA4 ndm 2025

cua ch{r tich UBND tinh Khdnh Hda)

t. Thfr tgc CAp gi{y chrfrng nhgn tlnng kf ph6t tri6n tliQn mit troi mii nhi tg sin tu6t, t,I ti6u thg c6 tl6u n5i v,6'i hQ th6ng tliQn

gra
ME s6 TTHC: 1.013004, c6 01 quy trinh
- Thdi gian gi6i quytit: l0 ngdy.

Co quan, don v!
Bufc
thgc
hiQn

Trich nhi$m
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ kiit qui Thtri gian
(ngdv)

Trung tim
Phgc vg

hhnh chinh c6ng

Budc 1
Titip nhgn

h6 so

C6ng chric

tlugc phAn
^ .i

cong lrep nnan
h6 so

- Ti6p nh6n h6 so, ki6m tra tinh rIAy dt,
hgrp lQ cta h6 so:

+ Trudng hgi'p h6. so diy thi, chinh x6c
theo quy dinh: Ti€p nhin vd in Gidy ti6p
nhan hd so vd hen tri ktlt qu6, chuyiin
BuOc2.
+ Trudng hqp hd so chua dAy dri, chua
chinh x6c theo quy dinh: Huong dan
hodn thiQn, b6 sung vi in Phi6u y6u cdu
bd sung, hoirn thiQn hd so.

+ Trudng hqp h6 so khdng pht hSp quy
dinh: NCu rO li do vir in Phi€u tu ch6i
tiiip nh{n gi6i quyiit h6 so vd kiit thtic
quy trinh.

- Gi6y tii5p ,hts hi so vd hsn
tr6 kdt qu6 (Miu s6 01 Phu \rc
Thdng tu sO Ollz}1,8ffT-
VPCP ngdy 23lll/2018);
- Phi6u. y6u cAu b6. sung, hoan
thiQn hd so (Mffu s6 02 Phu lUc

Thdng tu s6 01/2018/TI-
VPCP ngiy 23llll20l8);
- Phi6u tu chOi !i6p gh{n giei
quy€t hd so (M6u s6 03 Phg
lgc Thdng tu s6 01/2018/TT-
VPCP ngdy 23llll20l8);
- H6 so cta t5 chr?c, c6 nhdn

0,25 ngiy

TOn butrc
thgc hiQn
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S& C6ng Thuong Brric 2
PhAn c6ng
giii quy6t

Ldnh d4o
phdng chuy€n

mOn
PhAn cdng c6ng chric thgc hiQn

Chuy€n viQc tr6n phAn m6m
mdt cria hdnh chinh c6ng

0,25 nghy

S& C6ng Thuong Budc 3 ThAm {Iinh
h6 sn

C6ng chr?c
ttuoc ph6n

xri ly
0,25 ngiy

T.rucmg hqp
h6 so hqrp lQ

Cdng chuc
duoc ph6n

xir lf
Dg thdo Vdn b6n l6y y kitin cua don vi
<tiQn lgc dfa phuong. Chuyiin Budc 4.

Ds thio Van ban-fr y [Gn
cria don vi diQn lyc dia
phuong.

0,25 ngdy

Trucrns hcrD

hO so kh6ng
hsp 10

C6ng chric
dugc ph6n

xri lf
Du thrio Th6ng brio rtr chdi girii quy€r,
n6u rd ly do. Chuytln Bu6c 4.

Dq thaq Th6ng biio tii chdi giAi
quy0t hd so.

0,25 ngiry

Trudmg hqp
h6 so cdn
b6 sung

C6ng chric
tluo. c phdn

xu l9

Du thi() Thdng
ung h6

b6o dC nehi t6 chuc, c6
so. Chuy€n Bu6c 4.bds

Dy th69 Th6ng brio dC nghi b6
sung h6 so.

0,25 ngiry

S& C6ng Thuong BuOc 4 DuyQt hd so
Linh d4o

phdng chuy6n
m6n

N6u d6ne V: KV nhdv. chuv€n Budc 5.
NOu khdng d6ng f: NOu 16 l1i do, xri ly
6 so theo quy dinh.

Dr,r thdo Vdn bdn I iki
ria dcm v! tliQn lUc dia phuong.
Dr,r th6o Thdng brio tu chd
iii quy€t h6 so.

0,25 ngdy

Dq th6o Thdng b6o tl6 nghi b
un h6 so.

S& C6ng Thuong Buric 5 Kf duyQt Ldnh dpo Sd

Ntiu itOng y: Kli vdn ban, chuytln Budc

NOu khdng d6ng f: Neu rO ly do, xri lli
di so theo quy dinh.

Vdn bAn iki ua dc (m

Qn lUc dia phuong.
Thdng b6o tu chOi gidi quy
6 scr.

Th6ng b6o dA nghi b6 sung h
o

0,25 ngdy

S& C6ng Thuong Budc 6 Phit hirnh VAn thu
ao S , d6ng

[n b6n
u.
y y kir5n cria don vi cli6nt6Neu

uc tai dia huon : chu 6n Budc 7.

- Van bin 16y j ki€n cria tlon vl
diQn lUc dia phuong..
- Th6ng b6o tu chdi gi6i quy6t

0,25 ngiy

I
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Ne Tho b6o tir c
tld ngh!

h al ho[c
so:

u ng I gl quv
bao b6 Sun h6

u Buoc 1 2

h so
- Th6ng b6o dd nghib6 sung hd

so.

Vdn ban tri toi cria don vi diQn

llrc dia phuong
07 ngiy

S& C6ng Thucrng Bufc 7
r rep nnen

h6 so
Phdng chuyen

m6n

icp nhfln van b

ia phuong.
an tri loi ctia
(Ntiu qu6 07

don vi diQn
ngdy chgnuc d

tinh, lj do Chd f ki6n cria don vl
en tuc a ucrn C 6n Budc 8

- Du thdo Gi6y chrme nhan.
- Du thdo Van ben tu ctr6i c6p

Gi6y chrme nhan.
0,5 ngdySO C6ng Thuong Buric 8 Xrfr [ hd so

Trudn h-0. 
p an b6n th Du

chimg nhin. Chuy6n Bu(Ic 9th6o Giav
Trudng hqp van ban tu cnor glal quytit

n€u rdhd so: Du thdo an bAn tu ch6i va

I do, Chu 6n Budc 9

Srl C6ng Thuong Bufc 9 DuyQt h6 so
LEnh d4o

phdng
chuy€n m6n

N6u ddng j: K! nh6y. chuydn Bu6c 10.

- Ntiu kh6ng d6ng j: N6u 16 l1i do, xri lii
h6 so theo quy dinh.

- Dg th6o Ci6y chung nhAn. .
- Du th6o Van btu hr ch6i cdp

Gi6y chrmg nhin.

- Gi6ry chrmg nfrin.
- Van ban tu chOi c6p Gi6Y

chung nh0n.
0,25 ngdySri C6ng Thuong

Bufc
l0 Kf duyQt Ldnh d4o Sd

@chuytinBudc
11.

- Ni5u kh6ng dting f: NCu ro $ do, xri lf
[16 so theo quy dinh.

Vdo s6, d6ng d6u, chuy6n Bu6c 12

- Giay chung nhfn.
- VAn ban nr ch6i c6p Gi6y
chimg nhfn.

0,25 ngiryBufc
tl Ph6t hinh Vdn thu

Trung tAm
Phgc vq

hirnh chinh c6ng

Bu0c
t2

ri5p
k0t

nh$n
que

COng chtc
duqc ph.an

c6ng ti6p
nhfln hd so

T6ng hqp vdn ban. k6t qud tu So C6ng
Thuong; chuydn Bu6c 13.

Gi6-y chrmg nhfn.

- VEn ban tir chOi c6p Gi6y
chr?ng nhfn.

- .ft6ng b6o dd nghi bi5 sung

h6 so.

- Jh6ng b6o tir chiii giii quyiit
h6 so.

0,25 ngdy

C6ng chtic
dugc ph6n

xri lj

0,25 ngiry

SO C6ng Thucrng
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Trung t6m
Phgc vg

hinh chinh c6ng

Budc
13

Tri k6t
qua

C6ng chr?c

duqc pqan
c6ng ti€p

nhfln h6 so

- Vdo. s6 theo d6i titlp nh{n, tr6 k6t qui
cho t6 chric, c6 nhAn.

- Ktit thric quy trinh.

- VAn ban tt ch6i cdp Gidy
chfng nh{n.

-.ft6ne b5o dd nghi b6 sung
h6 so.

- fh6rg b6o tt ch6i gi6i quytlt
hO so.

y chimg nhin.

Hd so dugc luu trt t4i S& C6ng Thuong theo quy dinh hiQn hdnh.
Thinh phAn hd so luu:
- Gi6y tir5p nhAn hO so vd hgn trd k6t quri.

- PhiiSu yOu cAu b6 sung, hoan thi6n hd so (n6u c6).
- Phii5u fi ctr,5i tiiSp nhfn giai quy6t trO so (n6u c6).
- VEn ban Thdng b6o b6 sung h0 so (ntiu c6)
- Van ben Th6ng b6o ril ch6i giei quy6t trO so (n6u c6)
- Gi6y chtng nhin <tane ky ph6t tri€n diQn mlt trdi m6i nhd t.u sin xu6t, 1u tieu rhu.
- Toan bQ h6 so cria t6 chuc, c6ng d6n da nQp.

- C6c hO so kh6c ph6t sinh trong qu6 hinh thr.lc hign.
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2. Tht htc Cip Didu chinh, b6 sung Gi6y chli.ng nhin tling lcf phit tri6n tliQn mit trtri m6i nhi tqr sin xuit, tqr ti6u thg c6

a6u n6i v,fi hQ th5ng tliQn qu5c gia

- M6 s6 TTHC: 1.013005, c6 01 quy trinh.

- Thdi gian gi6i quyi5t: l0 ngdy.

Ctr quan, don vi
Buritc
thgc
hiQn

TGn bufc
thgc hiQn

NQi dung cdng viQc thqc hiQn
Thli gian

(ngny)

Trung tim
Phuc vq

hirnh chinh c6ng

Burlc I Ti6p nh$n
hd so

- Titip nhfln h6 so, kitim tra tinh d6y

dri, hqp 16 cria h6 so:

+ Trudng hqp hO so <tAy di, chinh
x6c theo quy etinh: Ti6P nh6n vd in
Gi6y ti6p.ona" tO so vd hgn tri k6t
qu6, chuy6n Budc 2.

+ Trudng hqp h6 so chua dAy dt,
chua chinh x6c theo quy ilinh:
Huong d6n hoan thiQn, b6 sung vi in
Phiilu y6u cAu b6 sung, hoan thiQn

h6 so.

+ Truong hqp hd so kh6ng phn.hqrp
quy dinh: NCu rO lj do vir. in Phi€u tu
ch6i ti€p nh4n giAi quy€t h6 so vd

ktlt thnc quy trinh.

- Ci6y ti6p ,hts hi so vA hEn

ri kdt qud (MAu s6 01 Php lgc
Thdng tu sO 0l/2018/TI'
VPCP ngdy 2311112018);

- Phiriu y€u cAu b6 sung, hoin
thiQn h6 so (Miu s6 02 Php luc
Thdng tu sO 01/2018/TI-
VPCP ngdy 23/1112018);

- Phi6u tir ch6i tir5p nhfln giei
quy,5t trd so (Miu sii 03 thg
luc Th6ng tu sO 01/2018/TT-
VPCP ngdy 23lll/2018);
- Hti so cta til chirc, c6 nhdn

0,25 ngAy

S& C6ng Thucrng Butlc 2
PhAn c6ng
giii quy5t

Lanh dao
phdng

chuyOn mdn
PhAn cdng c6ng chric thUc hiQn

S& C6ng Thuong BuOc 3
ThAm tlinh

h6 so

Cdng chuc
dugc phdn

0,25 ngiy

Tr6ch nhipm
thr;c hi$n

Bi6u miu/ k6t qui

C0ng chtic

tlugc phir cdng
ti6p nh{n hd so

Chuy6n viQc tr€n phdn m€m
mQt cria hanh chinh c6ng

0,25 ngiy
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xt 1),

T.ruong hqp
h6 so hqp lQ

C6ng chric
dugc phAn

xri lf

Dg th6o van Uan-6y-5; tii5n cria elon
vi di€n hlc clia phuong. Chuyiin Budc
4.

Du th6o Vdn bAn ! ki6n
cria dcrn vl diQn lqc dia 0,25 ngdy

T.ruong hqp
h6 so kh6ng

hqp lQ

C6ng chr?c
duoc phdn

xt lj
Du thdo Thong biio ru ctr6i giai quytit,
n6u rd lf do. Chuy6n Bu6c 4.

Dq Faq Th6ng biio tu ch6i gidi
quy0t hd so.

0,25 ngdy

Try*e4qp
hd so c6n
b6 sun

C6ng chtc
tluoc ph6n

xri lf

Du th6o Thon bdo d€ nghi t
h6 so. Chuv6

chr?c,

Budca nh6n b6 su t1 n
Ds th6o Th6ng b6o dC nghi b6
sung hd so.

0,25 ngiry

S& C6ng Thutrng BuOc 4 DuyQt h6 so
Ldnh tl4o

phdng
chuy6n m6n

NCu ddng y: Kj nhriy, chuy6n Bu6c

Nriu khdng rl6ng 1i: Neu I d xuro v' o
yh6so rh uv dinhe0 q

DU thio VAn ban I yykiC
a don vi diQn lUc dia phuong.
Dg thio Thdng b6o tir ch6
Ai quy€t h6 so.
D th6o Th

hd so.
o d6 nghi bu on8 ba

0,25 ngiy

SO C6ng Thucrng Kf duyQt Ldnh dao Sd

NCu d6ng j: Ky vdn brln, chuydn
u6c 6.
Ntiu khdng ddng j: NCu r0 ly do, xrl
h6 so theo quy d!nh.

VAn ban 6y j ki6n cria dcrn v
i$n lyc dia phuong.
Th6ng b6o tu ch6i gi6i quy
o so.
Th6ng brio <te nghi b6 sung h

0.

0,25 ngdry

SO C6ng Thuong Buric 6 Phit hirnh VAn thu

I vao s6, d6ng dTu

I Ncu Van ban l6y y ki6n cria ttcrn vi
diQn lUc tpi ilia phucrng: chuy6n Budc
n.
L Neu Thong brio tu ch6i gi6i quy6t
hodc Th6ng b6o d0 nghi bO sung hO
so: Chuydn Budc 12.

VAn ban lAy f kiCn cta don
iQn luc ctia phuong.
Th6ng brio tu chOi gidi quy
6 so.

Th0ng brio dC nehi b6 sung h
o.

0,25 ngiy

Bufc 5

I
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S& C6ng Thuong Buric 7
Ti6p nhin

hd so

I nhan van Datr. don viep
Ien Iuc dIa phuong. (r.,r€u

lj do

qtd 01

chd y
huong).

V[n ban tri ldi cria don vi diQn

luc dla phuonghon dimg tinh,c

en cua don diQn lUc dia pvt
Bu6c 8.

Truon o hqp an ban th Dq
6o Gi6y

Trudng

himg nhfn. ChuY Buocth en - Du th6o Gi6y chung nhfln'
- Du th6o Van bAn fi ch6i c6P

Gi6y chrmg nh|n.
9

hc.rp an bAn tu chol gral

an tir ch6iquydt h6 so: Dg rhao van b

vir n€u 16 I do, Ch Budc 9

N d C i: Ky nh6y, chuy€n Bu6c
DU th6o
D1r th6o

Gi6y chimg nhdn
I 0 an ban tu ch6i cap

6l;i do, xuNeu kh6ng d6ng i: Neu I Gi6v chirng nhan
hd so theoI u

N y: Ky vnn ban, chuY Gi6y chring nhan.
udc I 1.

Niiu kh6ng il6ng y: N
VAn ban

hrmg nhdn.
tir ctrOi c6p ciiiy

eu 16 lj do, xti
c

hd so theo u dinh
GiAy chrm nhan.

iro s6, d6ng d6u, chuy6n Budc 1 2 Vdn ben tt
nhan.

ch6i
i, ^. Acap ulay

ch

07
ngiy

0,5 ngiy
Sri C6ng Thu'ong Bufc 8 Xri lf hd so

C6ng cht?c

<lugc ph6n

xrl ly

0,25 ngiy
S& C6ng Thuong Bufc 9 Duv0t h6 so

Linh tl4o
phdng

chuyen m6n

0,25 ngiy
S& COng Thuong

Burlc
10

Kf duy0t Ldnh tlao Sd

0,25 ngiyBufc
11

Ph6t hirnh Vdn thu

0,25 ngiyTrung t6m
Phgc vg

hinh chinh cdng

Bufc
12

Ti6p nhfn
k6t qu6

C6ng chtic

ctugc phan c6ng
ti€p nhin hd so

T6ng hqp vln ban, ktit qud tu Sd

C6ng Thuong; chuY6n Budc 13.

y chimg nhfln.

- VAn ben tu chOi c6P Gi6Y

chimg nhfn.

- Th6ng b6o d6 nghi b6 sung

hii so.

- Th6ng b6o tir ch6i gi6i quYiit

hd so.

Phdng

chuy6n m6n

S& C6ng Thuong
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Trung t6m
Phgc vg

hAnh chinh c6ng

Bu&c
13 kiit qu6

TrA Cdng chuc

du.o. c phdn c6ng
ti6p nhrtn h6 so

- Vdo sO theo ddi tiilp nhfn, trn krlt
qud cho t6 chric, cri nhdn.

- K6t thric quy trinh.

- Gi6y chimg nhQn.

- Van ba,n tu choi cdp Ci6y
chrmg nhfn.
- Thdng b6o dd nghi b6 sung
hd so.

- ]hdng b6o tu chdi gini quy€t
h6 so.

H6 so dugc luu trft t4i Sd C6ng Thucrng theo quy dinh hi€n hdnh.
ThAnh phAn hd scr luu:
- ciAy ti6p nhan hd so vi hgn tr6 k6t quA.

- Phiiiu y6u cAu b6 sung, hoan thi6n h6 so (nt5u c6).
- Phii5u tu ch6i ti6p nhfln gi6i quyi5t h6 so (nr5u c6).
- Ven ben Th6ng b6o b6 sung h6 so (n6u c6)
- Vln b6n Thdng b6o tr) ctr6i gBi quyt5t trO so (n€u c6)
- Gi6y chimg nh{n dang ky ph6t triiin tti6n m[t trdi m6i nhi tu s6n xr.6t, tu ti6u thq.
- Toan bQ h6 so cria t6 chric, c6ng d6n dA ngp.
- C6c h6 so kh6c ph6t sfuh trong qu6 trinh thUc hiQn.


