
ceNG HoA xA uer cHU Ncuia vrET NAM
EQc l{p - TU do - H4nh phric

s6'/E?4/QE-UBND Khdnh Hod, ngdy tfrnanl 5 ndm 2022

QUYTT DINII
ph0 duyQt Quy trinh nQi bQ giii quy5t thfr tgc hirnh chfnh
linh vgc Vi$c lirm thuQc thAm quyd;r, giii quy6t

cfra UBND tinh Khfnh Hda

TICH Uy sA.N NHAN OAN r[iVs rnANn HOA

Cdn c* Luqt Tii ch*c chinh qryin dlaphtong ngdy 19/6/2015;

Cdn c* Luqt stha ddi, bd sung m\t sii diiu cila Luqt Tii chfic Chinh pht) vd
Luqt T6 ch*c chinh quyin dla phaong ngdy 22/11/2019;

Cdn c* NShi dlnh sd 6t/2018/NE-CP ngdy 23/4/20:8 cr)a Chinh phil vi vtQc

thuc ht€n co chd mQt c*a, mQt crha li€n th6ng trong gidi quyAt thil tqc hdnh chinh;

Cdn c* Th6ng u sd 01/2018/TT-VPCP ngdy 23/11/2018 cila Vdn phdng
Chinh phil hadng ddn thi hdnh m\t s6 quy dlnh cia Nghi dinh sd 61/2018/NE-CP
ngdy 23/4/2018 cila Chinh phfi vi vi€c thryc htQn co chd mQt c*a, mQt c*a li€n
th6ng trong gidi quydt thil nrc hdnh chinh;

Theo di nghi cila Trwdng Ban Qudn l! Khu kinh t€ Vdn Phong tqi Td trinh s6
97 2/TTr-KKT ngdy I 7 /5/2 02 2

QUYfr D$rH:

Ei6u I. PhA duyQt kdm theo Quytit dinh niy Quy trinh nQi b0 gi6i quytit thri
tgc hdnh chfnh "Bdo cdo gidi trinh nhu cdu, thay d6i nhu ciu s* dqng ngadi lao
d|ng nwdc ngodi" thuQc thAm quyen giii quyi5t cria LIBND tinh duoc c6ng bO tai

Quy6t dinh s6 2474!QD-UBND ngey 2618/2021 ctra Chri tich Uy ban nh6n d6n
tinh Khanh Hda.

Ei6u z.Bdi b6 quy trinh nQi b0 gi6i quyiSt thu tgc hanh chfnh "Bdo cdo gidi
trinh nhu cdu, thay diSi nhu cdu s* dyng ngadi lao dQng nuoc ngodi" tlugc ph6

duyQt tai Quytit dinh s6 528/QE-UBND ngdy 2t10212022 ciaChri tich UBND tinh
Kh6nh Hda.

Di6u 3. Quy6t dinh niy c6 hieu lsc thi hinh t<C tt ngiy ky.

Di6u 4. Ch6nh Vin phdng Uy ban nhin d6n tinh, Truong Ban Quin llf Khu
kinh tti Vdn Phong, Tht tru&ng c6c sd, ban, nginh; UBND c6c huyQn, thi xd,
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thenh ph6; UBND cdc xd, phudng, thi tr6n vi c6c t6 chirc, c6 nh6n c6 li6n quan

chiu tr6ch nhiQm thi hanh Quytit dinh niy./.

Noi nhfn:
- Nhu Ei€u 4 (t/h);
- Cuc Ki0m soit TTHC (VPCP);
- Ban Ph6p ch6 HDND tinh;
- C6ng TTDTtinh, C6ng TTET CCHC tinh;
- Trung t6m C6ng b6o;
- Trung tam CNTT&DVHCCTT tinh;
- Luu: VT,DL.4p

CHU TICH
r!a
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euy rRiNH Nor BQ clAl gurEl rut rqc uANu cHiNH LINH v-u. c vIEc LAM rHUOc
TEAM QTIYEN GIAI QUYET CUA UBND TIIIH KHAI\H IIOA

@an hdnh kim theo guy& dinh s/tg?J /QD-UBND ngdy $-tluing 5 ndm 2022 ctia Cht) tich UBND tinh Khdnh Hia)

1. Thfl tgc B6o c6o giii trinh nhu ciu, thay d6i nhu ciu s& dgng ngutri lao tlQng nrdc ngoAi:

(Ma s6 TTHC: 1.000105, c6 01 quy trinl)
Thiri gian gi6i quytit: l0 ngdy ldm viQc k6 ttr ngey nhan dt hd so hqp 19.

Ccr quan,

don v!

Bu0c
thgc
hiQn

TOn burfc
thgc hiQn

Trich nhiQm
thrpc hiQn

NQi dung cdng viQc thrpc hiQn Bi6u miu/K6t qui
Thcri
gian

(ngnv)

Ban Qufrn If
KKT VfrN

Phong
Burfc 1

Ti6p
h6

nhan
SO

BQ phan titip
nhfn vd tri k6t

qua

K.i6m tra tinh diy dri, hqp lQ cria
hd so theo quy dinh.

1.1. Trucrng hqp h6 so ctiy dri, hqrp

l9 thi ti€p nh4n vd in Gi6y tiOp
nhfln h6 so vd hgn tri k6t qu6.
Scan hO s0 vd chuytin phdng
chuy6n m6n.

1.2. Trulng hqp hO so chua dAy
dt, chinh xdc theo quy dinh:
Hucrng ddn hodn thiQn, b6 sung,
nOu rO l1i do vd in Phi6u y6u cAu

b6 sung, hodn thien h6 so. Ktit
thric quy trinh.

1.3. Trudng hqp h6 so kh6ng dring
quy dinh: Ndu 16 If do, in. Phi6u ilr
ctrOi titip nh+n giai quyrlt hO scy.

- H6 so cria t6 chfc, cii nhdn.

- Truong hqp 1.1: 9i6y titip nhan
hO so vd hgn tri k6t qui (Mdu s6

01 PhU luc Th6ng tu sO

0112018/TT-VPCP ngay
23ltU20t8).

- Trudng hqp 1.2: Phi6u y6u cdu
b6 sung, hodn thiQn h6 so (Mag
sd 02 PhU lpc Th6ng tu sd

OI/2}I8|TT-VPCP ngay
23/tU20t8).

- Trucrng hqp 1.3: Phi6u ttr ch6i
ti6p nhfln gi6i quy6t h6 so (MIy
s6 03 PhU lUc Th6ng tu s6
0L/2018/TT-VPCP ngay
23/tt/2018).

0,25
ngdy
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Co quan,

dcrn vi

Budc
thgc
hiQn

TOn butfc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thrpc hiQn
Thcri
gian

(ngny)

tci5t ttuic quy trinh.

Ban Quin If
KKT Vin

Phong
Bufc 2

Phdn c6ng
xt ly

Ldnh <lao

phdng chuy6n
mdn

Phdn c6ng chuy6n viOn xri ly h6 so - H6 so cira t6 chirc, c6 nhin. 0,25
ngdy

Ban Quin lf
KKT VflN

Phong
Budc 3

xt b, h6
SO

Chuy6n vi0n
Phdng dugc
phdn c6ng

Thdm dinh tinh hqp lq cria hO scv

theo quy dinh vi thgc hiQn mQt
trong cic trudng hqp sau

f6oS
thdi

gian:

0r5

ngdy

Trulng
hgp 1

Chuy6n vi€n
Phdng duoc
phdn c6ng

Thim dinh h6 so, dg th6o Th6ng
brio hodn tri h6 scr d6 bd sung,
hodn thiQn hd so/Th6ng b6o tri ch6i
gi6i quyilt h6 so (trong d6 n6u rO ly
do tir ch6i);

- Chuytin budc 4

Dy thqo Th6ng b6o hoin tri hd so
de bO sung, hodn thiQn ho
sc/Th6ng b6o tri ctrtii giai quytit
h6 so (trong d6 n6u rO ly do tu
.,<..

cnol).

0,5
ngdy

Bi6u m6u/K6t qui

Th6m dinh
,).no s0
chua dAy
dt ho4c
kh6ng dti
-.1oleu Klen
gi6i quy6t
(rHl)
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Co quan,

don vi

Burfc
thgc
hiQn

TOn bur6,c

thgc hi$n
Trich nhiQm

thUc hiOn
NQi dung cOng viQc thrpc hiQn Bi6u miu/K6t qui

Thtri
gian

(ngny)

Trudng
hgp 2

ThAm dinh
h6 so dAy

dti vd hqp
le (rH2)

Chuy6n vi6n
Phong dugc
phdn c6ng

- ThAm dlnh hd scr, du th6o Vdn
bhn l6y y kien co quan li6n. quan
ph6i hqrp thdm dinh nhu cdu sti
dqng lao dQng ngudi nudc ngodi.

- Chuy€n bu6c 4

Dg th6o Vdn bin l6V ! ki6n co
quan li€n quan phOi hqp thAm
dinh nhu cdu sri dUng lao dQng
ngudi nu6c ngodi.

0,5
ngdy

Ban Quin lf
KKT Vin

Phong
Budc 4 DuyQt

LEnh d4o
phong chuy6n

mOn

Ki€m tra vdn bdn du th6o cria
chuyOn vi6n.

+ Ntiu d6ng y: Trinh Ldnh d4o Ban.

+ Ntiu kh6ng ddng y: Chuy6n l4i
bu6c 3.

- Du th6o Th6ng.b6o tu ch6i ti6p
nhfn giii quy6t h6 so (THl).

- D th6o VIn bin hy ! ki6n ccv

quan li6n quan ptrOi hqp thAm
dinh nhu c6u st? dung lao dQng
ngudi nu6c ngodi (TH2)

0,25
ngdy

Ban Quin lf
KKT Vin

Phong
Bufc 5 Kf duyQt LInh d4o Ban

PhO duyQt nQi dung vdn bdn

+ N6u d6ng !,: K!,v6n bfin, chuy6n
phdt hdnh.

+ Ntiu kh6ng ddng y: Chuy0n l4i
budc 4.

-Th6ngbrio tir ctrOi titip nhan gidi
quy6t hd so (THl).

- Van ban 6y y ki6n co quan li6n
quan ph6i hqrp thAm dlnh nhu ciu
sri dung lao dQng ngudi nu6c
ngodi (TH2)

0,5
ngay

Ban Quin If
KKT Vin

Phong
Burfc 6 Ph6t

hinh
VIn thu; BQ

ph$n mQt cfra

V[n thu: vdo s5, d6ng d6u, chuyl5n
b0 ph{n mQt cria.

B0 ph0n mQt cria:

- Th6ng b6o hodn tr6 hO so de bO

sung, hoin thien.h6.so/Th6ng b6o
tu ch6i gi6i quy6t,h6 scr (trong d6
n€u 16 lf do tu chdi) (THl).

0,25
ngay

'. - '. ?t.
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Ccr quano

dcrn vi

Budc
thr5c
hiQn

TGn budc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/Kiit qui
Thcri
gian

(ngny)

- Tre Th6ng b6o hoin tr6 h6 so dO

bO sung, .honn thiQn hd so/Th6ng
b6o tir ch6i gi6i quy6t h6 so (THl).
Chuy6n bu6c 13.

- Ho4c Chuy6n hti scr l6y 1i ki6n co
quan c6 li6n quan (TH2). Chuy€n
bu6c ti0p theo.

- Vdn bnn 6y y kitin co quan li6n
quan phdi hqp thdm dinh nhu c6u
sri dUng lao d0ng ngudi nudc
ngoii (TH2)

Ctr quan liOn
quan ph6i
hgp thim

ilinh

Budc 7

Y t<iiin
thim tllnh
cfia cdc co
quan li6n

quan

Co quan liOn
quan

Thim tlinh nhu ciu sfr dgng lao
tlQng nudc ngoiri cria doanh
nghiQp

VIn bin y kien thAm dinh nhu cAu

sri dUng lao tlQng ngudi nudc
ngodi.

3,5
ngdy

Ban Quin lf
KKT Vin

Phong
Budc 8

T6ng hqp,
b6o c6o
UBND
tinh

TOng
thdi

gion:

1r0
ngdy
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Ccr quan,

dcrn vi

Budc
thgc
hiQn

TGn bufc
thrSc hi$n

Trich nhiQm

thgc hiQn
NOi dung c6ng viQc thrpc hi6n Bi6u miu/Ki5t qun

Th&i
gian

(ngny)

8.1 TiiSp nhan
BQ phan mQt

cira
Tiiip nh6n vdn bin y kiifn thAm d!nh,
chuy6n phdng chuy6n m6n t6ng hqp

VIn bin y ki;Sn thAm dlnh cria cric
c0 quan li6n quan

0,1 25
ngdy

8.2
Phdn cdng

xri ly

LSnh d4o
phong chuy6n

mOn
PhAn c6ng xri ly

0,1 25
ngdy

8.3 TOnghop
h6 so

Chuy€n vi6n
Phdng dugc
phdn cdng

- Tdns hcro V ki6n thAm dinh nhu
. 9 'l J '

cdu str dUng lao dQng nudc ngodi
cta co quan c6 li€n quan.

- Dg thio 86o c6o gi6i trinh nhu
cAu sri dpng lao dQng nudc ngo.ai
vd V5n b6n chdp thu4nikhdng ch6p
thu{n vi tri c6ng viQc sti dUng
ngudi lao dQng nudc ngodi ctia
ngudi sir dpng lao dQng cho UBND
tinh.

- Dr,r th6o 86o crlo gi6i trinh nhu
ciu sri dung lao dQng nudc ngodi.

- DU thio V[n b6n chAp
thudn/kh6ng ch6p thu{n vi tri
c6ng viQc sri dgng ngucri lao dQng

nudc ngoii (MEu sO O3IPLI ban
hinh kdm theo Nghi dinh
15212020ND-CP ngay
3011212020 cria Chfnh pht).

0,75
ngdy

Ban Quin lf
KKT Vin

Phong
BuOc 9 DuyQt

LEnh d4o
phong chuy6n

mOn

Ki6rn tra vIn b6n du th6o cria
chuy6n vi€n.

+ N6u d6ng y: Trinh LSnh d4o Ban.

- Du th6o Bilo c6o gi6i trinh nhu
cAu sft dgng lao dQng nudc ngoii.

- DW th6o Vdn bdn ch6p

0,25
ngdy
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Ccr quan,

tlon v!

Bufc
thgc
hiQn

TGn budc
thgc hiQn

Tr6ch nhiQm
thrJc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui
Thoi
gian

(ngiy)

+ NCu kh6ng tl6ng y: Chuydn l4i
budc 8.3.

thu4n/kh6ng ch6p thu4n vi tri
c6ng viQc sir dung ngucri lao dQng

nu6c ngodi.

Ban Quin lf
KKT VAn

Phong
Bu6c 10 Kf duyQt LZnh d4o Ban

Ph€ duyQt nQi dung vln bin

+ N6u d6ng y: Ky vdn b6n, chuy6n
ph6t hinh.

+ N6u kh6ng d6ng y: Chuy6n lai
bu6c 9.

- 86o c6o gi6i trinh nhu cAu sri
dung lao dQng nudc ngodi.

- DU th6o Vdn bin ch6p
thu4n/kh6ng ch6p thu4n vi tri
c6ng viQc sri dgng ngudi lao dQng

nudc ngodi.

0,5
ngdy

Ban Quin ly
KKT Vfln

Phong
Budc 11

PhAt hanh,
chuydn hil

so li€n
th6ng

Van thu, BQ

phan ti€p
nh4n vd tr6

k6t qui

VIn thu vdo s6, d6ng d5u phrit
hdnh,

B0 phan mQt cria: Chuy6n hO scr

liOn th6ng cho UBND tinh.

- 86o c6o gi6i trinh nhu ciu sir
dung lao dQng nu6c ngodi.

- Dir th6o V[n ban chAp

thu4n/kh6ng ch6p thuQn vi tri
c6ng viQc sri dpng ngudi lao dQng

nudc ngodi.

0,25
ngay

UBND tinh Burfc 12
Ch6p thugn

nhu cdu

TOng

c0ng
2r5

ngdy
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Co quan,

don vi

Buric
thgc
hiQn

TGn bufc
thgc hiQn

Tr:flch nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu lKiit qun
Thoi
gian

(ngny)

t2.t Titip
h6

nh4n
SO

B0 ph0n tiep.
nhfn vd tri k6t

qua

Ti6p nhan, chuy6n h6 so cho chuyCn

vi6n theo phdn c6ng cria Vdn phdng
UBND tinh

- HO so trinh cta Ban Qu6n ly
KKT Vdn Phong.

0,25
ngay

L2.2
ThAm tra h6

SO

Chuy6n vi6n
dugc giao xri

ly

Xft ly h6 sq dr4 th6o Van ban ch6p
thuffih6ng chdp thuan vi ti c6ng
viQc st dqng ngucri lao dQng nudc
ngoii

- Dg th6o VEn bin ch6p
thu4n/kh6ng chSp thu4n vi tri
cdng viQc sri dqng nguoi lao tlQng
nudc ngodi.

0,5
ngdy

12.3
Xem xet h6

SO

Ldnh d4o
phdng chuy6n

m6n

Ki6m tra vIn bin du thio cria
chuy€n vi€n.

+ N6u d6ng y: Trinh Lanh dqo Vin
phdng.

+ Ntiu kh6ng rl6ng y: Chuy6n lai budc
t2.2.

- Dg th6o Vdn bdn chdp
thu4n/kh6ng ch6p thudn vi tri
c6ng viQc sri dgng ngudi lao dQng

nudc ngodi.

0,25
ngdy

L2.4
Xem xdt h6

SO

LSnh dao V6n
phdng

Xem x6t duyQt nQi dung v[n bin
+ NCu d6ng y: Trinh LEnh dao
UBND tinh.

+ Ntiu kh6ng d6ng y: ChuyiSn lai budc
t2.3.

- Du th6o Vdn bdn ch6p
thu4n/kh6ng ch6p thu4n vi tri
c6ng viQc sri dgng ngudi lao dQng

nu6c ngodi.

0,25
ngay
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Co quan,

don vi

Budc
thr5c
hiQn

TGn burfc
thgc hiQn

Trich nhiQm
thrSc hiQn

NQi dung c6ng viQc thqc hiQn Bi6u miu/K6t qui
Thcri
gian

(ngny)

12.5 PhC duy6t
Ldnh dao

UBND tinh

Ph0 duyQt nQi dung v[n b6n

+ Nrlu ct6ng y: Ky v6n bin, chuyiSn

ph6t hdnh.

+ N6u kh6ng d6ng y: Chuydn l4i bu6c
t2.4.

- Vdn bin chSp thudn/kh6ng chdp
thufln vi tri c6ng viQc sir dpng
ngudi lao dQng nu6c ngodi.

1,0
ngay

t2.6
Ph6t hdnh,
^ " , i. ,
I ra Ket qua

V5n thu, BQ

phan ti6p nhan
vd tr6 k6t quA

Phrit hdnh v[n bin vd chuy€n ktlt
qui cho B0 phan ti6p nhfn vd tr6
k€t qui Ban Quin ly KKT Vdn
Phong

- VIn bin ch6p thuan/kh6ng ch6p
thu{n v! tri c6ng viQc sri dgng
ngudi lao dQng nu6c ngoii.

0,25
ngdy

Ban Quin lf
KKT VAn

Phong
Budc 13

Tri ktft
qua

BQ ph{n titip
nh4n vi tri

k6t qui

- Titip nh6n k6t qui tu UBND tinh,
tri k6t qui cho Nhd ddu tu, k6t thric
quy trinh.

- Chuy6n phong chuy€n m6n luu.

- Th6ng b6o hodn tri hd so Oe U6

sung, hodn thiQn hd so/Th6ng b6o
tir ch6i gi6i quy6t.hti scr (trong d6
n6u rO ly do tu ch6i) (THl).

- Vdn bin ch6p thuan/kh6ng ch6p
thu4n vi tri c6ng viQc sri dgng
nguli lao dQng nudc ngoii.
(rH2).

T6ng thori gian gini quy6t TTHC:

- THl: 2,0 ngiry lim viQc te tir ngiy nh$n h6 scr.
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Ctr quan,

tlon v!

Burfc
thgc
hiQn

TGn bu0c
thr3c hiQn

Trich nhiQm
thqc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t qufl
Th0i
gian

(ngnv)

- TH2: 10,0 ngiry lirm viQc t<O tt ngiy nhfn h6 so.

H6 so duqc hru trfi tqi Ban Qudn ly Khu kinh td Vdn Phong theo quy dinh hi€n hdnh.

Thdnh phdn hO so ttru:

- Gitiy tidp nhQn h6 so vd hsn trd k€t qud.

- Ho so gidi trinh nhu ciu srl d4ng ngudi lao d\ng nuoc ngodi.

- PhiAu y1u ci'u b6 sung, hodn tht€n h6 so @Au cd).

- Phi6u fi chtii tidp nhQn gidt quydt hi so (niiu cd).

- Vdn bdn chdp thuqn/kh6ng chdp thuQn vi tr{ c6ng vi€c st} dqtng ngudi lao dQng nudc ngodi,

- Cdc h6 so khdc phdt sinh trong qud trinh thuc hi€n.




