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o2l Co quan: UBND tinh Quang Binh
] %) Gio ky: 19/05/2025 10:18:35

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG BINH DPoc lap - T do - Hanh phic
sé: 49%0/qp-UBND Quding Binh, ngay A9 théng 5 nam 2025
QUYET PINH

Phé duyét quy trinh thye hién dich vu cong truc tuyén trong linh vue
Quan ly phwong tién thudc thim quyén gidi quyét cia
S¢ Xay dung tinh Quang Binh

CHU TICH UY BAN NHAN DAN TiNH QUANG BiNH

Cain ctk Ludt T6 chike chinh quyén dia phuong ngay 19/02/2025;

Can cir Nghi dinh 56 61/2018/ND-CP ngay 23/4/2018 cua Chinh phi vé thiee
hién co ché mét ciea, mét cira lién thong trong gidi quyét thii tuc hanh chink;

Cdn cir Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cia Chinh phi vé
thyc hién thu tuc hanh chinh trén méi truomg dién tir;

Can cir Nghi dinh s6 42/2022/NP-CP ngay 24/06/2022 cia Chinh phi vé
viéc cung cdp thong tin va dich vu cong truc tuyén cia co quan nha nude trén
moi truong mang;

Can cir Thong tu 01/201 8/TT-VPCP ngay 23/11/201 8 cua Van phong Chinh
phu huwong dan thi hanh mot 56 quy dinh ciia Nghi dinh s6 61/2018/ND-CP ngay
23/4/201 8 cua Chinh phu vé thuc hién co ché mét cira, mét cira lién thong trong
giai quyét thu tuc hanh chinh;

Can cir Thong tu s6 01/2023/TT-VPCP ngay 05/4/2023 cua Van phong Chinh
phi quy dinh mét s6 ngi dung va bién phdp thi hanh trong sé héa hé so, két qua giai
quyét thu tuc hanh chinh va thuc hién thi tuc hanh chinh trén méi truong dién ti;

Theo dé nghi ctia Gidm déc S6 Xay dung tai Té trinh sé 1440/TTr-SXD
ngay 06/5/2025 va de nghi cua Chdnh Vian phong UBND tinh.

. ,QUYET DINH:

Piéu 1. Phé duyét ’kérq theo Quyét dinh nay 13 (mudi ba) quy trinh thue
hién dich vu cong tryc tuyen trong linh vuc Quéan ly phuong tién thudc tham
quyén giai quyet cua S& Xay dung tinh Quang Binh.

Piéu 2. Trén co s& céc dich vu cdng (DVC) truc tuyén da duoc phé duyét,
S¢ Xay dung, S& Khoa hoc va Cong nghé theo chirc nang, nhiém vu dugc giao
co trach nhiém:

1. Phéi hop t chuc xdy dung, chay thur nghiém, hoan thién céc DVC tryc
tuyén, thanh toan truc tuyén trén Cong DVC cua tinh va tich hop 1én Cong DVC
qubc gia; théng bio viéc dp dung chinh thirc DVC truc tuyén trong thdi han 03
théng ké tir ngay Quyét dinh nay c¢6 hiéu luc thi hanh.
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Phu luc

Phan I

DANH MUC DICH VU CONG TRUC TUYEN

QUYEN GIAI QUYET CUA SO XAY DUNG QUANG BINH
O/QB-UBND ngay 19/ 5 /2025 ciia Chii tich Uy ban nhdn dan tinh Quang Binh)

- A g - A A A
TT Tén Djch vu cong Mire d? dich sz SO TTI-}C tl‘el}( Co.ng Trang
: vu cong Dich vu cong quoc gia

1 | Céplai Gidy chimg nhan déng ky phuong tién Sh e 1.003930 3
Dang ky lai phuong tién trong truong hop chu phuong tién thay déi DVCTT todn

2 | tru s& hoidc noi déng ky ho khiu thudng tra cua cha phuong tién sang Kl 1.006391 ¥
don vi hanh chinh cap tinh khac

3 Dang ky lai phuong tién trong truong hop chuyén quyén so hitu| DVCTT toan 1.003970 1
phuong tién dong thoi thay déi co quan dang ky phuong tién trinh :

4 bang ky lai phuong tién trong truong hop chuyén quyén s& hitu | DVCTT toan 1.004002 16
phuong tién nhung khong thay déi co quan dang ky phuong tién trinh y

5 Pang ky lai phuong tién trong truong hop chuyen tir co quan dangky | DVCTT tean | - 1.004036 1
khac sang co quan déng ky phuong tién thiy ndi dia trinh v« | ’

6 Dang ky lai phuong tién trong trudng hop phuong tién thay dbi tén, | DVCTT toan 2001711 27
tinh nang ky thuét trinh :

7 Ding ky lan dau déi voi phuong tién dang khai théc trén duong thay DVCTT toan 1.004047 33
noi dia trinh
Dang ky phuong tién 1an dau dbi véi phuong tién chua khai thac trén | DVCTT toan

8 " AT 3 . 1.004088 39
duodng thiy néi dia trinh




9 | Xéa ding ky phuong tién vaﬂhtoa” 2.001659 45

10 Cap, cip lai, chuyén doi gidy chimg nhan kha niang chuyén moén,| DVCTT toan 1003135 49
chung chi chuyén mon trinh '

1 Cép Gidy chimg nhan co s¢ du Diéu kién kinh doanh dich vu dao tao DVCTT 2 002001 e
thuyén vién, nguoi lai phuong tién thiy ndi dia mot phan '
Cép lai Giéy ching nhan co s¢ du Diéu kién kinh doanh dich vu dé}o DVCTT toan

12 | tao thuyén vién, nguoi lai phuong tién thuy ndi dia (Truong hop cap trinh 2.001998 61
lai khi Giay chirng nhan bi mat, bi hdng)
Cép lai Gidy chimg nhan co s¢ di Diéu kién kinh doanh dich vy dao DVCTT

13 | tao thuyén vién, nguoi lai phuong tién thuy noi dia (Trudong hop cap mot phin 2.001998 65

lai khi Gidy chiing nhan khi thay d6i dia chi hodc loai co s& dao tao)



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/899659

Phén II
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh s6: 01.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN TOAN TRIiNH POI VOI
THU TUC CAP LAI GIAY CHUNG NHAN PANG KY PHUONG TIEN

M4 s6 TTHC: 1.003930
Ap dung tai co quan: S¢ Xady dung

t?l?f/] Poi twong thuce hién Noi dung cong viéc ;rhhl;: lglii::ll
I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong.
3. Chon co quan thuc hién 1a S¢& Xay dung. Tai danh sach dich vu cong lya chon dich vu
cong “Cap lai Giay chirng nhan dang ky phwong tién .

. 4. Cap nhat cac thanh phan hd so, bao gom:
Néspohé Ngudinop hd so | - Pon dé nghi cap lai Gidy chuing nhan dang ky phuong tién thuy noi dia theo quy dinh

theo Mau s6 9 - Phu luc I ban hanh kém theo Thong tu s6 60/2024/TT-BGTVT (Hinh
thitc ndp: Nhdp thong tin trén biéu mdu twong tdc dién tiv (e-from) dwoc xdc thwce bang
tai khoan VnelD cia t6 chire hodc dai dién t6 chire hodc tai khodn VnelD cua cd nhédn
hodc dinh kém bdn dién tir ¢6 ky s6; truong hop ndp bdn scan theo dinh dang pdf thi
dong thoi giri ban goc qua dich vu buu chinh c¢éng ich hodc ndp khi nhdn két qud);

- Gidy chiing nhéan an toan k¥ thuat va bao vé moi trudng ctia phuong tién con hiéu luc
d6i voi phuong tién thudc dién ding kiém (Hinh thire ngp: Nép ban scan theo dinh dang
.pdf, dong thoi giri ban goc qua dich vu buu chinh céng ich).



https://dichvucong.quangbinh.gov.vn/

5. Thanh toan truc tuyén phi/lé phi/nghia vy tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nQp hd so & muc “Thong tin phi, 1¢ phi” hién thi danh sach céc loai phi,
1& phi can duogc thanh toan khi tiép nhan hd so. Cong dan chon hinh thirc thanh toan
“Truc tuyén” va nhin “Thanh toan”, hé théng ty dong diéu hudng dén giao dién thanh
toan qua nén tang Payment Platform ctiia Cong DVC quéc gia. Cong dan thyc hién thanh
toan truc tuyén dung véi sb tién phi, 18 phi theo quy dinh.

- Sau khi d3 thanh toan thanh cong, hé thong tw dong diéu hudng vé giao dién ndp hd so
truc tuyén cua cong dan. Khi d6 cong dan c6 thé thyc hién in bién lai hoa don di thanh
toan va nhan “Ddng ¥’ dé ndp hd so truc tuyén.

Lé phi Cap lai Gidy chung nhan ding ky phuong tién: 70.000 d6ng/Gidy chimg nhan
(theo Thong tu s6 198/2016/TT-BTC).

6. Pang ky hinh thirc nhan két qua thii tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hoeflc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hodc tin nhin qua mang x3 hoi (Zalo)/hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop hod so duge cap ma dé tra ctru tinh trang giai quyét ho so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua s6 dién
thoai va hdp thu dién tr ciia S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién
dich vu cong truc tuyén nay dé duoc huéng dan, hd trg.

I1. Nop hd so true tiép:

Nop hd so truc tiép tai B0 phan mot ctra cia S¢ Xay dyng tai Trung tam Phuc vu hanh
chinh cong tinh (s6 09 dwong Quang Trung, TP. Pong Hdi, Qudng Binh) hodc qua dich
vu buu chinh cong ich theo thanh phan hd so va huéng dan néu trén.

Buoc 1

Can b tiép nhan ho
so cua SO Xay
dung tai Trung tam
PVHCC tinh

1. Kiém tra, hoan thién thong tin ciia nguoi ndp hd so. X4c nhan Hinh thuc nop hd so:
truc tuyén/hodc tryc ti€p/hodc qua dich vu buu chinh cong ich.
2. Kiém tra thanh phan hd so:

04 gio lam
viéc




2.1. Truong hop ho so diy dua, hop 1é:

- Tiép nhan, cap nhat, luu triv ho so dién ti.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quén Iy vén tai, phuong tién va ngudi l4i truc tiép xu 1y hd so.

2.2. Truong hop ho so chua day du, khong hop 18: giri thong bao cho nguoi ndp, hudng
dan bo sung, hoan thién ho so theo yéu.

2.3. Truong hop ngu”(‘ri co yéu cau khong bd sung, hoan thién dugc hd so thi gui thong
bao tir choi giéi quyét yéu cau qua thu dién tr hoac tin nhan qua dién thoai di dong cho
nguoi yéu cau.

Chuyén vién Quan

Kiém tra, xtr 1y ho so;
Truong hgp can bd sung, hoan thién ho so, chuyén ngugc vé can by ti€p nhan ho so
(kém van ban huong dan, néu rd ly do, noi dung b6 sung...)

02 ngay

Budc 2 | 1y van tai, phuong | Truong hop hd so diy du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Léanh dao lam vidc
tién va nguoi lai So ky duyét két qua giai quyét. i
Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo BO phan mot cura dé tra
két qua.
Can bo tiép nhan ho
Busc 3| SO cua S& XéyA Xac nhan trén phan mém mot ctra va két qua giai quyét TTHC da c6 tai Bo phan mot | 04 gio lam
dung tai Trung tam | cua; thong bao cho t6 chiic, ca nhan nhan két qua theo hinh thirc dang ky. viéc
PVHCC tinh
Nhan ‘ Nhan két qua TTHC theo hinh thirc da dang ky: truc tuyén/hodc truc tiép/hodc qua dich | Khong tinh
% .| Nguoingp hd so | vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit | thoi gian
két qua Dy £
lidu dién tir cia t6 chic, ¢ nhan trén Cong dich vy cong. gidi quyet
z N £ 03 ngay
Tong thoi gian giai quyeét lam viée

* Pinh kém céc mau don, to khai, cdc bi€éu mau ho so, mau két qua va ndi dung hudng dan dién ho so, biéu mau:




“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 9
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON PE NGHI CAP LAI GIAY CHUNG NHAN PANG KY PHUONG
TIEN THUY NOI PIA

Kinh gui: S6 Xay dung .................
- T6 chuc, cd nhan dang ky: ............... dai di¢n cho cac dong sé hiru ...............
- Ma dinh danh t6 chtrc (n€u chu phuong tién 1a to chac): ...l
- SO dinh danh c4 nhan hoac s6 can cudc cong dan hodc so thé can cude hodc so
can cudc dién tor hoac s ho chicu:....; ngay, thang, nam sinh (n€u chu phuong ti¢n
la ca nhan):...
-Trusd chinh (1) ..o e
-Piénthoai: ...l Email: ...

Hién dang la chu sé hitu phuong tién: .................. S6dang Kyt ooouneiieiin

...................................................................................................

To61 cam doan 161 khai trén 1a dang sy thuc va hoan toan chiu trach nhiém trudce
phap luat vé 161 khai ciia minh.

.......... , ngay ..... thang ..... nam 20.......
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)

ﬂVéu xdc thuc bcing tai khoan dinh danh, Hé th(fng tw
dong dién cum tir “Mau don, To khai dién tir dd dwoc

Heé th(fng mot cira dién tir xdc thue ciia t6 chike,
doanh nghiép hodc éng/ba.... ; ¢é so tai khodn dinh

danh... ; Md sé hé so... ; Tiép nhdn ngay...

Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)

Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Pia chi chii phwong tién dit tru sé hodc noi dang ky hg khdu thwong tri hodc noi
dang ky tam tru doi voi truwong hop chu phuong tién la ca nhdan chwa co ho khdu thuong
tru nhung co dang ky tam tru tai dia phwong.

(2) Néu chii phirong tién 1 t6 chire, phdi c6 nguwoi dai dién t6 chike ky tén, déng dau.



Quy trinh s6: 02.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY LAI
PHUONG TIEN TRONG TRUONG HQP CHU PHUONG TIEN THAY POI TRU SO HOAC NOI PANG KY HQ
KHAU THUONG TRU CUA CHU PHUONG TIEN SANG PON VI HANH CHIiNH CAP TINH KHAC

Mi s6 TTHC: 1.006391
Ap dung tai co quan: S¢ Xdy dung

uy [(Doi twgng thuc A n ‘n Thoi gian
tcl?in}f/] h.iéf . NI dung cong vigc thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé thng.
3. Chon co quan thyc hién la S¢ Xay dung. Tai danh sach dich vu c()ng lua chon dich vu cong
“Dang ky lai phwong tién trong truong hop chu phwong tién thay doi tru so hodac noi dang
ky ho khau thuong tru cua chu phwong tién sang don vi hanh chinh cap tinh khac”.
4. Cap nhat cac thanh phan hd so, bao gom:
Nop hd Ngudi nop hd so - Pon dé nghi ding ky lai phu’ong, tién thuy noi dia theo quy dinh theo Mau s6 8 - Phu luc
N ' | ban hanh kém theo Théng tu so 60/2024/TT-BGTVT (Hinh thirc nop: Nhdp thong tin

trén biéu mau twong tac dién tir (e-from) dwoc xdc thwe bang tai khoan VnelD ciia t6 chirc
hodc dai dién t6 chire hodc tai khoan VnelD cia cé nhéan hodc dinh kém ban dién tir ¢6 ky
s6; trwong hop nép ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu
bueu chinh c¢éng ich hodc ndp khi nhin két qud);

- Giéy chiing nhan an toan k¥ thuat va bao vé€ moi truong ctia phuong tién con hiéu luc ddi
v6i phuong tién thudc dién dang kiém (Hinh thirc ndp: Nép ban scan theo dinh dang .pdf,
dong thoi giki ban goc qua dich vu buu chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vy tai chinh: Nop khi tiép nhan ho so.



https://dichvucong.quangbinh.gov.vn/

- Tai giao dién nQp ho so & muc “Thong tin phi, 1¢ phi” hién thi danh sach céc loai phi, 1€
phi cén dugc thanh toan khi tiép nhan ho so. Cong dan chon hinh thic thanh toan “Truc
tuyen va nhan “Thanh toan”, hé thong tr dong diéu hudng dén giao dién thanh toan qua
nén tang Payment Platform cua Cong DVC qudc gia. Cong déan thyc hién thanh toan truc
tuyén ding véi sd tién phi, 1¢ phi theo quy dinh.

- Sau khi d3 thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién ndp ho so
tryc tuyén cua cong dan. Khi d6 cong dan c6 thé thyc hién in bién lai hoa don da thanh
toan va nhan “Ddng ¥ dé ndp hd so truc tuyén.

L& phi Cap lai Gidy ching nhan ding ky phuong tién: 70.000 dong/Gidy chimg nhan (theo
Thong tu s6 198/2016/TT-BTC).

6. Pang ky hinh thic nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hoac tin nhén qua mang xa hoi (Zalo)/hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop hd so duoc cdp mi dé tra ciru tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, c4 nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kém theo quy trinh thyc hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop hd so trye tiép:

Nop hd so truc tiép tai BO phan mot ctra cua S¢ Xay dung tai Trung tam Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Qudng Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan ho so va hudng dan néu trén.

Budc 1

Cén b tiép nhan
hd so caa S&
Xay dung tai

Trung tdm
PVHCC tinh

1. Kiém tra, hoan :[hién thong tin ciia ngudi ndp ho so. X4c nhan Hinh thtc nop hd so: truc
tuyén/hodc truc ti€p/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhén, cap nhat, luu trit hd so dién tir.

04 gi0 lam
viéc




- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

- Chuyén Phong Quan Iy van tai, phuong tién va nguoi lai truc tiép xir Iy ho so.

2.~2. T}"udng hop hd so cl}u:a day du, khong hop 18: gui thong bao cho ngudi ndp, hudng

dan bo sung, hoan thién ho so theo yéu.

2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
ch01 giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi

yéu cau.

Kiém tra, xtr Iy ho so;
Trudng hgp can bd sung, hoan thién ho so, chuyén ngugc vé can bg tiép nhan hd so (kém

QCbU){?n Y'etr]. vin ban huéng dan, néu 16 1y do, noi dung bo sung...) 02 nad
Bugc 2| < on v vantal, Truong hop ho so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao \ gi Y
phuong tién va lam viéc
newoi [ S6 ky duyét két qua giai quyét. , v
Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cura dé tra
két qua.
Cén bo tiép
. nha;ln hAO SO LU vac nhan trén phan mém mot cira va két qua giai quyét TTHC di c6 tai B6 phan mot cira; | 04 gio lam
Bude 3| S6 Xay dung thong bao cho t chirc, ci nhan nhan két qua theo hinh thirc dang ky viée
tai Trung tm ’ ' ' '
PVHCC tinh
Nhan | Neudinon hd Nhén két qua TTHC theo hinh thire da dang ky: truc tuyén/hoic truc tiép/hodc qua dich vu | Khéng tinh
K&t qus £ P buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién | thoi gian
et qua SO NP LA A 2 . A 4
tur cua to chtrc, ca nhan trén Cong dich vy cong. giai quyeét
2 N % 03 ngay
T h
ong tho1l gian giai quyet lam viée

* Pinh kém cdc mau don, to khai, cdc bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc | - Mau so 8
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON PE NGHI PANG KY LAI
PHUONG TIEN THUY NOI PIA
(Dung cho phuong tién chi thay doi co quan dang ky phuong tién)
Kinh gui: S6 Xay dung .................
- T6 chirc, cd nhan dang ky: ............... dai dién cho cac dong so hiru ...............
- M dinh danh 6 chtrc (néu chii phuong tién 13 t6 chirc): ..........oevveeeiieeinn...
- S6 dinh danh c4 nhén hoéc sb can cudc cong dan hoac sb thé can cude hodc sd

cin cudc dién tir hodc s6 ho chiéu:....; ngdy, thang, nam sinh (néu chu phuong tién
la cd nhan):...

-Trusd chinh (1) ..o e
-Piénthoai: ...l Email: ...
Hién dang la chu sé hitu phuong tién: .................. S6 dang Kyt ..ovvneiean

S6 gidy ching NMAN GANE KY.eeeeeeeeeeeeeeeeeeeeeee ettt
Nay dé nghi dang ky lai phuong tién theo dia chi méi 1a:

VBT 1Y d0n e,

T61 cam doan chiu hoan toan trach nhiém va chap hanh nghiém chinh quy dinh cua
phap luat vé quan ly va st dung phuong ti¢n.

.......... , ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)

(Néu xdc thuc bcing tai khoan dinh danh, Hé théng tu
déng dién cum tiv “Mau don, To khai dién tir dd dwoc
He thé'ng mét cira dién tir xdc thuce cia t6 chirc,
doanh nghiép hodc 6ng/ba.... ; ¢é so tai khodn dinh
danh... ; Ma s6 ho so... ; Tiép nhdn ngay...

Néu la ban dién tir dinh kém phdi ky s6 xdc thiec)

Huwéng din néi dung ghi trong Pon dé nghi:

(1) Dia chi chu phwong tién dat tru so hodc noi dang ky hé khau thu’(mg tru hodc noi
dang ky tam trii doi véi truong hop chii phwong tién la cd nhdan chwa c6 hd khau thiong
tru nhung co dang ky tam tru tai dia phwong.

(2) Néu chii phirong tién 1 té chive, phdi c6 nguoi dai dién té chire ky tén, déng dau.
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Quy trinh s6: 03.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY LAI
PHUONG TIEN TRONG TRUONG HQP CHUYEN QUYEN SO HUU PHUONG TIEN PONG THOI THAY POI CO

QUAN PANG KY PHUONG TIEN
Mai s6 TTHC: 1.003970
Ap dung tai co quan: S¢ Xady dung

Quy
trinh

Poi tugng thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu coéng truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Chon co quan thuc hi¢én la S¢& Xay dung. Tai danhoséch d@ch vu cong lua chon dich vu cong
“Dang ky lai phuong tién trong truong hop chuyén quyén so hitu phuong tién dong thoi
thay doi co quan dang ky phuwong tién”.

4. Cap nhat cac thanh phﬁn hd so, bao gém:

- Pon dé nghi ding ky lai phuong tién thiy ndi dia theo quy dinh theo Mau s6 7 - Phy lyc
| ban hanh keém theo Thong tu so 60/2024/TT-BGTVT (Hinh thirc ngp: Nhdp thdng tin trén
biéu mau tuong tac dién tw (e-from) dwoc xac thuc bang tai khoan VnelD cua to chirc hod,c
dai dién to chuwc hoac tai khoan VnelD cua ca nhdn‘ hoac dinh kem bd}:z dién tr co ky so;
truong hop nop ban scan theo dinh dang .pdf thi dong thoi gui ban goc qua dich vu buu
chinh cong ich hodac nop khi nhdn ket qua),

- Bién lai ndp 18 phi trudc ba ddi véi phuong tién thudc dién phai ndp 16 phi trudge ba (Hinh
thirc ﬁép: Ban sao dz'_én, tw duoc chung thuc tir ban chinh hodc ban sao chung thuc dién tu
va dong thoi guri ban goc hoac ban sao chung thuc dién tw qua dich vu buu chinh cong ich);
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- Hop dong mua ban phuong tién hoac quyét dinh diéu chuyén phuong tién ciia co quan co
tham quyén hoic gidy to khac ching minh phuong tién dugc cho, tang, thira ké theo quy
dinh ciia phap luat. Trudng hop chu phuong tién 1a to chirc, ca nhan nudc ngoai dimg tén
dang ky lai phuong tién: Gidy to ching minh dugc phép hoat dong va cé tru sé tai Viét Nam
hodc gidy to chimg minh duoc phép cu tra tai Viét Nam (Hinh thire ndp: Ban sao dién tir
dwoc chimg thiee tir ban chinh hodc ban sao chimg thie dién tir va dong thoi giki ban goc
hodc ban sao chung thuc dién tir qua dich vu buu chinh cong ich);

- Gidy chimg nhén an toan k¥ thut va bao vé méi trudng ctia phuong tién con hiéu luc dbi
v6i phuong tién thudc dién dang kiém (Hinh thirc nop: Ban sao dién tw dwoc chung thuc tur
ban chinh hodc ban sao chimg thue dién tir va dong thoi giri ban gbc hodc bdan sao chitng
thuce dién tir qua dich vu buu chinh cong ich);

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nop hé so 0 muc “Thoéng tin phi, 1¢ phi” hién thi danh sach cac loai phi, 1¢ phi
can duoc thanh toan khi tiép nhén hd so. Cong déan chon hinh thirc thanh toan “Tryc tuyen
va nhan “Thanh to4n”, hé thong tu dong diéu huéng dén giao dién thanh toan qua nén tang
Payment Platform ctia Cong DVC qudc gia. Cong dan thyc hién thanh toan truc tuyén dung
v6i s6 tién phi, 1¢ phi theo quy dinh.

- Sau khi da thanh toén thanh cong, hé théng tu dong diéu hudng vé giao dién ndp ho so truc
tuyén ctia cong dan. Khi d6 cong dan co thé thyuc hién in bién lai hoa don di thanh toan va
nhin “DPdng ¥ dé ndp ho so truc tuyén.

Lé phi Cap lai Gidy ching nhan dang ky phuong tién: 70.000 dong/Gidy ching nhan (theo
Thong tu s6 198/2016/TT-BTC).

6. Pang ky hinh thirc nhan két qua thi tyc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: thu dién tir (email)/hodc
tin nhan qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di dong.

8. Ngudi nop hd so duge cdp ma dé tra ctu tinh trang giai quyét hd so truc tuyén co lién
quan.
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9. Trong qua trinh thyc hi¢n dich vu cong, td chitc, c4 nhan ¢ thé lién hé qua s6 dién thoai
va hop thu dién tir cia S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop ho so true tiép:

Nop hd so truc tiép tai BO phan mdt cura cua So Xay dung tai Trung tam Phuc vy hanh chinh
cong tinh (s6 09 dwong Quang Trung, TP. Pong Héi, Qudng Binh) hodc qua dich vu buu
chinh cong ich theo thanh phan hd so va hudng din néu trén.

Can bo tiép
nhan ho so cua

1. Kiém tra, hoan :[hién thong tin ctia ngud1 nop hd so. Xac nhan Hinh thtc nop ho so: truc
tuyén/hoac truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hd so diy dua, hop 1é:

- Tiép nhan, cap nhat, luu trir ho so dién ti.

Budc 1| So Xay dung |- Gui Phiéu tiép nhan ho so va hen tra két qua cho nguoi ndp hd so. ‘ 04 gi'(‘f lam
tai Trung tam |- Chuyén Phong Quan 1y vén tai, phuong tién va nguoi 1ai truc tiép xu 1y hd so. viee
PVHCC tinh | 2.2. Trudng hop hd so chua day du, khong hop 18: giri thong bao cho nguoi ndp, hudng
dan bo sung, hoan thién hd so theo yéu.
2.3. Truong hop nguoi ¢ yéu cau khong bo sung, hoan thién dugc hd so thi giri thong béo
tur ch01 giai quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.
Kiém tra, xtr Iy ho so;
A in Truong hop can b sung, hoan thién hd so, chuyén nguoc vé can b tiép nhan hd so (kém
Chuyen vién an ban hudng dan, néu 16 1y do, ndi dung bd sung...)
| Quan Ty vantai, | o Oan HOnS y 5 g 02 ngay
Budc 2 phuong tién Vé’ Truong hop ho so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao | 151 viac
ngudi lai S6 ky duyét két qua giai quyét. '

Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo By phan mot cira dé tra
két qua.
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Cén bo tiép
. nh.:;m hAO SO CUd e nhan trén phan mém mot ctra va két qua giai quyét TTHC da c6 tai BO phan mot ctra; | 04 gid 1am
Budc 3| So Xay dung A . R A 1A : o as , cn
: A thong bao cho t6 chirc, ca nhan nhan két qua theo hinh thire dang ky. viéc
tai Trung tam
PVHCC tinh
Nhan | Neudinon hd Nhén két qua TTHC theo hinh thire da dang ky: truc tuyén/hodc truc tiép/hodc qua dich vu | Khdng tinh
Loan | RE P buu chinh cong ich. Pong thoi nhéan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién | thoi gian
két qua SO N RS . A X
tlr cta to chirc, ca nhan trén Cong dich vu cong. gidi quyet
z N £ 03 ngay
Tong thoi gian gidi quyét lam viée

* Pinh kém cac mau don, to khai, cdc bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PANG KY LAI PHUONG TIEN THUY NQI BIA
(Dung cho phuong tién chuyén quyén so hitu)

KNl @Ui: ..o e e

- T6 chire, ca nhan dang ky: ............ dai dién cho cac déng sOhtiu ............

- M dinh danh 6 chtic (néu chu phuong tién la t6 chirc): .

- S6 dinh danh c4 nhan hodc s6 can cude cong dan hoac s6 the can cudc hoac sO
cin cudc dién tir hoic s6 ho chibu................ : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

-Trusd chinh (1) ..o e

- bién thoai: .................. Email: ..o

- S6 gidy chling NhAN GANE KY:.......ovveeeiieeeieeeee st es st
Pé nghi co quan dang ky lai phuong tién thily ndi dia v6i dic diém co ban nhu
Sau.

Tén phuong tién: ............... SO AN KY: e,
Phuong tién nay duoc (mua lai, hodc diéu chuyén ...): ...........ccc.cveeeeeeni...

tor (0ng, ba hodc co quan, dom Vi) ..........ccouiiiiiii i

Dia Chi: Lo
badangkytai................ ngay .......thang .......nam..........
Naydénghi .......ooooiiiiiiii dang ky lai phu’ong tién trén.

T61 xin chiu hoan toan trach nhiém trudc phap luat vé viée s hitu phuong tién va
chap hanh nghiém chinh quy dinh cta phap luat vé quan 1y va st dung phuong
tién.
.......... , Ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)
Wéu xdc thuc bdng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd duwoc
Heé thé’ng mot cira dién tir xdc thuc ciia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)

Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Dia chi chu phwong tién dat tru so hodc noi dang ky ho khau thieong trii hodc noi
ddang ky tam tri doi véi truong hop chii phwong tién 1a cd nhdan chwa c6 hg khau thieong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién la té chire, phdi c6 nguoi dai dién t6 chire ky tén, déng dau
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Quy trinh s6: 04.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY LAI
PHUONG TIEN TRONG TRUONG HQP CHUYEN QUYEN SO HUU PHUONG TIEN NHUNG KHONG THAY POI

CO QUAN PANG KY PHUONG TIEN
M3 s6 TTHC: 1.004002

Ap dung tai co quan: S Xay dung

| ban hanh kém theo Thong tw s6 60/2024/TT-BGTVT (Hinh thirc ngp: Nhdp thong ftin
trén biéu mdu twong tdc dieén tir (e-from) dwgc xdc thuc bang tai khodn VnelD cia t6 chirc
hodc dai dién t6 chire hodc tai khoan VaelD ciia cd nhéan hodc dinh kém ban dién tir ¢6 ky
s6; truong hop nép ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu
bueu chinh c¢ong ich hodc ndp khi nhdn két qua);

- Bién lai ndp 1¢ phi trudc ba doi véi phuong tién thudc dién phai nop 1€ phi trude ba.
(Hinh thirc nop: Ban sao dién tw duoc chung thuc tie ban chinh hodc ban sao chung thuyc
dién tir va déng thoi guri ban gé'c hodc ban sao chung thuc dién tw qua dich vu buu chinh
cong ich);

uy |Doitwgng thw ns n o Thoi gian
an | b N dung cng vige thye hign
I. Nop ho so truc tuyén:
1. Truy nhap Coéng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé thng.
3. Chon co quan thuc hién 1a S& Xay dung. Tai danh soéch digh vu c¢ong lya chon dich vu
cong “Pang ky lai phuong tién trong truong hop chuyén quyén so hitu phuwong tién nhung
khong thay doi co quan dang ky phuwong tién”.
N 4. Cap nhat cac thanh phan hd so, bao gom:
NQS%hO Nguoi ndp ho so| - Pon dé nghi dang ky lai phuong tién thuy néi dia theo quy dinh theo Mau s6 7 - Phy lyc
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- Hop dong mua ban phuong tién hodc quyét dinh diéu chuyén phuong tién ctia co quan cé
tham quyén hodc gidy to khac ching minh phuong tién duge cho, tang, thira ké theo quy
dinh cua phap luét. Truong hop chi phuong tién la t6 chirc, c4 nhan nudc ngoai dung tén
dang ky lai phuong tién thi phai xudt trinh gidy to ching minh duoc phép hoat dong va c6
try sO tai Viét Nam d6i véi t6 chirc nude ngoai hodc gidy to chimg minh dugc phép cu tri
tai Viét Nam ddi voi ca nhan nude ngoai (Hinh thire ndp: Bdn sao dién tir dwoce chitng thie
tir ban chinh hodc ban sao chitng thuc dién tr va dong thoi giti ban géc hodc ban sao
chung thuc dién tu qua dich vu buu chinh cong ich);

- Giéy ching nhan an toan k¥ thuat va bao vé méi truong cia phuong ti€n con hi¢u luc ddi
v6i phuong tién thudc dién ding kiém (Hinh thite ndp: Ban sao dién tir dwoc chitng thuc tir
ban chinh hodc ban sao chimg thuc dién tir va dong thoi giri ban goc hodc ban sao chitng
thwce dién tir qua dich vu buu chinh cong ich),;

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nop hd so & muc “Thong tin phi, 1¢ phi” hién thi danh sach céc loai phi, 1¢
phi can dugc thanh toan khi tiép nhan hd so. Cong dan chon hinh thtc thanh todn “Truc
tuyén” va nhan “Thanh toan”, hé théng tu dong diéu hudng dén giao dién thanh toan qua
nén tang Payment Platform ctia Cong DVC qudc gia. Cong dan thuc hién thanh toan tryc
tuyén diing v6i s tién phi, 1¢ phi theo quy dinh.

- Sau khi da thanh toan thanh cong, h¢ théng tu dong diéu hudng vé giao dién ndp ho so
tryc tuyén cta cong dan. Khi d6 cong dan co thé thyc hién in bién lai hoa don di thanh
toan va nhan “Pdng ¥ d& ndp hod so tryc tuyén.

Lé phi Cép lai Gidy chimg nhan ding ky phuong tién: 70.000 ddng/Gidy chimg nhan (theo
Thong tu s6 198/2016/TT-BTC).

6. Pang ky hinh thac nhan két qua tha tyc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hodc tin nhin qua mang xa hoi (Zalo)/hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hd so dugc cap ma dé tra ctu tinh trang giai quyét hd so truc tuyén cé lién
quan.




18

9. Trong qua trinh thuc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai BO phan mot ctra cua S¢ Xay dung tai Trung tdam Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Qudng Binh) hoic qua dich vu
buu chinh cong ich theo thanh phan ho so va hudéng dan néu trén.

1. Kiém tra, hoan ,thién thong tin ctia ngud1 nop hd so. Xac nhan Hinh thic nop ho so: truc
tuy€n/hoac truc ti€p/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hd so day du, hop 1é:

(Ean t;o tlepq - Tiép nhan, cap nhat, luu trix hd so dién tu.
nhan ho so cua e T . A N 5
Bude 1| S6 Xay dung |~ Guri P}neu tiép nhan ho so va hen tra ket qua cho nguoi ndp ho SO. ‘ ?‘,5 ngay
tai Trung tam | - Chuyén Phong Quan Iy vén tdi, phuong tién va ngudi lai tryc tiep xi Iy ho so. am viece
PVHCC tinh |2.2. Trudng hop hd so chua day du, khong hop 1¢: giri théng bao cho nguoi ndp, hudng
dan b sung, hoan thién hd so theo yéu.
2.3. Truong hop nguoi ¢ yéu cau khong bd sung, hoan thién dugc hd so thi gui thong bao
tu ch01 giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi
yéu cau.
Kiém tra, xtr Iy ho so;
Chuyénvién | Truong hop can pé sung, hoan thién ho so, ghuyén nguoc vé can bo tiép nhan ho so (kém
Quan ly van | van ban hudéng dan, néu ro 1y do, ndi dung bo sung...) 02 nga
Budc 2 fféi, phuong | Trudng hop ho so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao | (5. Vié{
tién Vfil _ngux‘)ri S6 ky duyét két qua giai quyét. '
lai Phéi hop v6i Van thu co quan vao sO van ban, chuyén dén can bd BO phan mot ctra dé tra

két qua.
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Cén bo tiép
. nh.:;m hAO SO CUd e nhan trén phan mém mot ctra va két qua giai quyét TTHC d3 c6 tai BO phan mot cira; | 0,5 ngay
Budc 3| So Xay dung A , R A 1AL o : A , NN
: A thong bao cho t6 chirc, ca nhan nhan két qua theo hinh thirc dang ky. lam viéc
tai Trung tam
PVHCC tinh
Nhan | Neudinon hd Nhan két qua TTHC theo hinh thie da dang ky: truc tuyén/hodc truc tiép/hodc qua dich vu | Khong tinh
Loan | RE P buu chinh cong ich. Pong thoi nhéan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién | thoi gian
két qua SO N RS . A X
tlr cta to chirc, ca nhan trén Cong dich vu cong. gidi quyet
z N £ 03 ngay
Tong thoi gian gidi quyét lam viée

* Pinh kém cac mau don, to khai, cdc bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI PANG KY LAI PHUONG TIEN THUY NQI BIA
(Dung cho phuong tién chuyén quyén so hitu)

KInh Ui: ..o e e

- T6 chire, ca nhan dang ky: ............ dai di¢n cho cac déng sOhtiu ............

- M dinh danh 6 chtic (néu chu phuong tién la t6 chtrc): .

- S6 dinh danh c4 nhan hodc s6 can cude cong dan hoac s6 the can cudc hoac sO
cin cudc dién tir hodc sé ho chibu................ : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan):..............

-Trusd chinh (1) ..o e

- bién thoai: .................. Email: ..o

- S6 gidy ching NMAN GANG K ..ot
Pé nghi co quan dang ky lai phuong tién thiy noi dia véi dic diém co ban nhu
Sau.

Tén phuong tién: ............... SO AN KY: e,
Phuong tién nay duoc (mua lai, hodc diéu chuyén ...): ...........ccc.cveeeeeeni...

tor (0ng, ba hodc co quan, dom Vi) ..........ccouiiiiiii i

Dia Chi: oo
badangkytai................ ngay .......thang .......nam..........
Naydénghi .......ooooiiiiiiii dang ky lai phu’ong tién trén.

T61 xin chiu hoan toan trach nhiém trudc phap luat vé viéc so hitu phuong tién va
chap hanh nghiém chinh quy dinh cta phéap luat vé quan 1y va st dung phuong
tién.
.......... , Ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)
Wéu xdc thuc bdng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd duwoc
Heé thé’ng mot cira dién tir xdc thuc ciia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)

Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Dia chi chu phwong tién dat tru so hodc noi dang ky ho khau thirong tri hodc noi
ddang ky tam tri doi véi truong hop chii phwong tién 1a cd nhdan chwa c6 hg khau thieong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng dau



21

Quy trinh sé: 05.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY

LAI PHUONG TIEN TRONG TRUONG HQP CHUYEN TU CO QUAN PANG KY KHAC SANG CO

QUAN PANG KY PHUONG TIEN THUY NOQI PIA
Ma s6 TTHC: 1.004036
Ap dung tai co quan: S Xay dung

Quy
trinh

Péi twgng thue
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Chon co quan thyc hién la S& Xay dung. Tai danh sach dich vu cong lya chon dich vu
cong “Pang ky lai phirong tién trong truong hop chuyén tir co quan dang ky khéc sang co
quan dang ky phwong tién thuy noi dia”.

4. Cap nhat cac thanh phﬁn hd so, bao gém:

- Pon dé nghi dang ky lai phuong tién thuy néi dia theo quy dinh theo Mau s6 5 - Phy lyc
| ban hanh kém theo Thong tw s6 60/2024/TT-BGTVT (Hinh thirc ngp: Nhdp thong ftin
trén biéu mdu twong tdc di¢n tir (e-from) dwgc xdc thuc bang tai khodn VnelD cia t6 chirc
hodc dai dién t6 chire hodc tai khoan VaelD cua cé nhdan hodc dinh kém ban dién tir ¢6 ky
s6; truong hop nép ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu
bueu chinh c¢ong ich hodc ndp khi nhdn két qud);

- Ban ké khai diéu kién an toan cua phuong tién thuy néi dia theo quy dinh tai Mau s6 3 -
Phu luc I ban hanh kém theo Thong tu s6 60/2024/TT-BGTVT dbi v6i phuong tién khong
thudc dién ding kiém (Hinh thirc ngp: Nhdp thong tin trén biéu mau twong tac dién tur (e-
from) dwoc xac thuc bang tai khodan VnelD ciia t6 chitc hodc dai dién t6 chirc hodc tai
khoan VnelD ciia cd nhédn hodc dinh kém ban dién tir c6 ky s6; trieong hop ndp bdn scan
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theo dinh dang .pdf thi dong thoi giri ban géc qua dich vu buu chinh c¢ong ich hodc nép khi
nhdn két qua);

- Bién lai ndp 1¢ phi trudc ba doi véi phuong tién thudc dién phai ndp 1€ phi trudc ba.
(Hinh thitc nop: Ban sao dién tw dwoc chung thuc tir ban chinh hodac ban sao chung thuc
dién tr va dong thoi giri ban goc hodc ban sao chirng thire dién tir qua dich vy buu chinh
cbng ich);

- Hop d6ng mua ban phuong tién hoic gidy to khac ching minh phuong tién duogc cho,
ting, thira ké theo quy dinh cua phap luat ddi voi phuong tién thudc dién dang kiém (Hinh
thurc nop: Ban sao dién tw dwoc chung thuc tw ban chinh hodc ban sao chung thuc dién tu
va dong thoi giri ban goc hodc ban sao chitng thuce dién tr qua dich vu buu chinh cong
ich);

- Giéy to ching minh duogc phép hoat dong va co tru sé tai Viét Nam ddi véi td chire nuée
ngoai hodc gidy to chirng minh dugc phép cu tra tai Viét Nam ddi véi ca nhan nude ngoai
(Hinh thiec nop: Ban sao dién tir dwoc chung thuc tw ban chinh hodc ban sao chitng thuc
dién tir va déng thoi gui ban géc hodc ban sao chung thuc dién tr qua dich vu buu chinh
cong ich);

- Hop ddng cho thué tai chinh d6i vai truong hop t6 chire cho thué tai chinh d& nghi duoc
dang ky phuong tién tai noi dang ky ho khau thuong tra hodc tam tra ctia bén thué (Hinh
thire nop.: Ban sao dién tw dwoc chung thuc tir ban chinh hodc ban sao chiung thuc dién tir
va dong thoi giri ban géc hodc ban sao chitng thiee dién tir qua dich vu buu chinh céng
ich);

- Giéy ching nhan an toan k¥ thuat va bao v€ mdi trudng ctia phuong ti€n con hiu luc dbi
v6i1 phuong tién thudc di¢n dang kiém (Hinh thirc nop: Ban sao dién tw dwoc chung thuc tir
ban chinh hodc ban sao chimg thyc dién tir va dong thoi giri ban goc hodc ban sao chirng
thyc dien tr qua dich vu buu chinh cong ich);

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién ndp hd so & muc “Thong tin phi, 1€ phi” hién thi danh sach cac loai phi, 1¢
phi can duoc thanh toan khi tiép nhan hd so. Cong dan chon hinh thiic thanh toan “Truc
tuyén” va nhan “Thanh toan”, hé théng tu dong diéu hudng dén giao dién thanh todn qua




23

nén ‘tang Payment Platform cua Cong DVC qudc gia. Cong dan thyc hién thanh toan truc
tuyén ding véi sd tién phi, 1¢ phi theo quy dinh.

- Sau khi d3 thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién ndp ho so
tryc tuyén cua cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don di thanh
toan va nhan “Ddng ¥ dé ndp hd so truc tuyén.

Lé phi Céap lai Gidy chtng nhan ding ky phuong tién: 70.000 dong/Gidy chimg nhan (theo
Thong tu sb 198/2016/TT-BTC).

6. bang ky hinh thic nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/hozic truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hodc tin nhin qua mang xa hoi (Zalo)/hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so duoc cdp mi dé tra ctru tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc huéng dan, hd tro.

IL. Nop ho so true tiép:

Nop ho so truc tiép tai BO phan mot ctra cua S¢ Xay dung tai Trung tdm Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Budc 1

Can bo tiép
nhén ho so cua
S¢ Xay dung
tai Trung tam
PVHCC tinh

1. Kiém tra, hoan :[hién thong tin ciia ngudi ndp ho so. X4c nhan Hinh thtc nop hd so: truc
tuyén/hodc truc ti€p/hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat, luu trix ho so dién ti.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan Iy vén tai, phuong tién va ngudi 1i tryc tiép xu Iy hd so.

04 gio lam
viéc
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2.2. Trudng hop hd so chua ddy du, khong hop 1é: giri thong bao cho ngudi ndp, hudng

dan bo sung, hoan thién ho so theo yéu.

2 3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
ch01 giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho nguoi

yéu cau.

Chuyén vién
Quan Iy van

Kiém tra, xtr I hd so;
Truong hop can bo sung, hoan thién ho so, chuyén ngugc vé can b tiép nhan ho so (kem
van ban hudng dan, néu 10 1y do, nd1 dung bd sung...)

. - 02 nga
BuGce 2| tai, phwong | Trudng hop ho so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao lam 31@3(/;
tién vangudi | So ky duyét két qua giai quyét. '
lai PI}01 hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cua dé tra
két qua.
Cén bo tiép
. nh?n hAO SO CUd v ae nhan trén phan mém mot ctra va két qua giai quyét TTHC d3 c6 tai BO phan mot cia; | 04 gid 1am
Budce 3| So Xay dung A . 21, A A 1A, 2 : . s , A
. A thong bao cho t6 chure, ca nhan nhan két qua theo hinh thirc dang ky. viéc
tai Trung tam
PVHCC tinh
Nhan | Neusi néo hd Nhan két qua TTHC theo hinh thire da dang ky: truc tuyén/hoic truc tiép/hodc qua dich vu | Khéng tinh
1t qua & <o P buu chinh cong ich. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dit liéu dién | thoi gian
q tur cua to chtrc, ca nhan trén Cong dich vu cong. giai quyeét
2 N £ 03 ngay
Tong thoi gian giai quyét lam viée

* Pinh kém cac mau don, to khai, cac bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 5

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PANG KY PHUONG TIEN THUY NQI BIA
(Dung cho phuong tién chuyén twr co quan dang ky khac sang co quan dang ky
phuwong tién thuy noi dia)

Kinh glri: ..o

- T6 chirc, ca nhan dang ky: .............. dai dién cho cac ddng s hitu .

- M dinh danh t6 chtrc (néu chu phuong tién la £0 CHGC): wvvevve e,

- S6 dinh danh c4 nhan hodc s6 can cude cong dan hodc sb thé can cude hoic sb
cin cudc dién tir hoic s6 ho chibu:............... : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

- Tén co quan cAp dAng Ky trudc dAY: .....oouiiee e,

- Trusd chinh (1) ..o e e e eae s
-Diénthoai: ... Email: ...

- S6 gidy chung nhn ENG KY2...cvviviiniiriniiiiniiiiirisiinttsts s
Pé nghi co quan cip ding ky phuong tién thity ndi dia véi dic diém co ban nhu
Sau.

Tén phuong tién:

Gidy phép nhap khau sO (neu co) ......... ngay ...thang ......nam 20 ............
DO CO QUAN ..t e e cp.
Gidy chung nhan an toan ky thuét va bao v¢ moi tru’(‘)’ng SOt
do co quan . ... cp.
Hoa don nop 1e ph1 tru’oc ba s . ngay ....... thang ....... nam 20 ........

T6i cam doan chap hanh nghlem Chll’lh moi quy dinh cta phap luat vé quan 1y va
st dung phuong tién.
.......... , Ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)
Wéu xdc thuc bdng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd duwoc
Heé thé’ng mot cira dién tir xdc thuce ciia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; Ma s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)

Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Dia chi chii phwong tién ddt tru sé hodc noi dang ky ho khdu thwong trii hodc noi
dang ky tam tru doi voi truwong hop chu phuong tién la ca nhan chwa co ho khau thuong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng dau
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Phu luc I - Miu s6 3

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KE KHAI PIEU KIEN AN TOAN CUA PHUONG TIEN THUY NOI
PIA PHAI PANG KY NHUNG KHONG THUQC DIEN PANG KIEM

(Dung cho logi phirong tién khong co dong co trong tai toan phan tir 1 tan dén 15
tdn hodc cé sikc chd tir 5 nguwoi dén 12 nguoi, phiong tién c6 déng co cong sudt
may chinh dudi 5 sirc ngua hodc co sicc cho dwdi 5 nguoi)

- T6 chire, ca nhandang ky: ............... dai dién cho cac déng sohtru ...............
- M dinh danh 6 chtic (néu chu phuong tién la t6 chirc): . e .
- S6 dinh danh c4 nhan hogc s6 can cude cong dan hodc sb the can cudc hoac sO

cin cude dién tir hodc s ho chiéu............... : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

-Tru sd chinh (1) oo e e
-Piénthoai: ....................l Email: ...

Loal Phuong tI€N: ...ttt e e e
Vat li€u dOng phuong tI€N: ... ..ottt
Kich thuéc phuong tién: (Lmax x Bmax x Dx d) =(...... ) SR X....X.....) m

May (loai, cOng SUAt): ........ceevvueevnnn... L (suc ngya)
Kha ning khai thac: a) Trong tai toan phan: . e tADL
b) Strc chO NGUOT: ..ot e e el NEUOTL

Tinh trang than VO: ..o e e
Tinh trang hoat d0ng ciia may: ..............oooiiiiiii
Vach ddu mén nuée an toan déd dugc son (k¢) trén hai man va man kho con:....mm.
Dung cu curu sinh: ) luong ..ol (chlec), Loal ...oooovvviiii.
DN tin MIGU: ...
T6i cam doan tat ca cac phan ghi trong ban ké khai nay 1a ding su that, néu sai toi
xin hoan toan chiu trach nhiém trudc phép luat.
.......... , ngay ..... thang ..... nam 20.......
CHU PHUONG TIEN (2)
’ (Ky va ghi ro ho ten) ’
(Neu xdg thue bang tdf' khoan dinh danh, Hé thong tw
dong dién cum tuw “Mau don, To khai dién tur da duoc
Heé thong mot cuvra dién tir xdc th@rc: cua to chue,
doanh nghiép hodc ong/ba.... ; o so tai khoan dinh
danh... ; Ma so ho so... ; Tiép nhdn ngay...
Neu la ban dién tw dinh kem phai ky so xdc thuc)

Huwéng din néi dung ghi trong Pon dé nghi:

(1) Dia chi chii phwong tién ddt tru sé hodc noi dang ky ho khdu thwong trii hodc noi
dang ky tam tru doi voi truong hop chu phuong tién la ca nhdan chuwa co ho khdu thuong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng dau
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Quy trinh s6: 06.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY LAI
PHUONG TIEN TRONG TRUONG HQP PHUONG TIEN THAY POI TEN, TINH NANG KY THUAT

Mi s6 TTHC: 2.001711
Ap dung tai co quan: S¢ Xdy dung

Quy
trinh

Poi tugng thwe
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:
1. Truy nhap Coéng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Chon co quan thyc hién la S¢ Xay dung. Tai danh sach dich vu céng lua chon dich vu
cong “Dang ky lai phuong tién trong truong hop phuong tién thay doi tén, tinh nang ky

AL

thuat”.
4. Cap nhat cac thanh phan hd so, bao gom:

* Péi véi phwong tién ding ky lai do thay déi tinh néing ky thudt

- Pon dé nghi dang ky lai phuong tién thuy néi dia theo quy dinh theo Mau sb 6 - Phu luc
| ban hanh kém theo Thong tu s6 60/2024/TT-BGTVT (Hinh thirc nop: Nhdp thong tin
trén biéu madu twong tdac dién tir (e-from) duwoc xdc thuc bang tai khodn VnelD ciia t6 chirc
hqac dai dién t6 chirc hodc tai khoan VnelD ciia cd nhan‘ hoac dinh kem barg dién tw co ky
s0; truong hop nop ban scan theo dinh dang .pdf thi dong thoi gui ban goc qua dich vu
buu chinh cong ich hodc ngp khi nhan két qua),

- Ban ké khai diéu kién an toan cia phuong tién thuy ndi dia theo quy dinh tai Mau s6 3 -
Phu luc I ban hanh kém theo Thong tu s6 60/2024/TT-BGTVT dbi v6i phuong tién khong

thudc dién dang kiém (Hinh thirc ngp: Nhép thong tin trén biéu mau twong tac dién tur (e-
from) duwoc xdc thire bang tai khodn VnelD cia té chirc hodc dai dién 16 chirc hodc tai
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khodn VnelD ciia cd nhdn hodc dinh kém ban dién tir c6 ky s6; truong hop ngp ban scan
theo dinh dang .pdf thi dong thoi giri ban gbc qua dich vu buu chinh céng ich hodc ndp khi
nhdn két qua);

- Bién lai ndp I¢ phi trudc ba ddi vai phuong ti¢n thudc dién phai ndp 1€ phi trudc ba.
(Hinh thikc ngp: Ban sao dién tir dwoc chitng thuc tir ban chinh hodc ban sao chirng thuc
dién tir va déng thoi gui ban géc hodc ban sao chung thuc dién tw qua dich vu buu chinh
cong ich);

- Gidy chtrng nhén an toan k¥ thut va bao vé méi truong cua phuong tién con hiéu luc dbi
v6i phuong tién thudc dién ding kiém (Hinh thire np: Ban sao dién tir dwoc chitng thuec tir
ban chinh hodc ban sao chiing thue dién tir va dong thoi giri ban gbc hodc ban sao chimng
thyc dién twr qua dich vu buu chinh cong ich);

* Péi voi phwong tién ding ky lai do doi tén:

- Pon d& nghi ding ky lai phuong tién thiy noi dia theo quy dinh theo Mau s6 6 - Phy lyc
| ban hanh kém theo Thong tu s6 60/2024/TT-BGTVT (Hinh thitc ngp: Nhip thong tin
trén biéu mau twong tac dién tir (e-from) dwgc xdc thuc bang tai khodan VnelD cia to
chirc hodc dai dién t6 chirc hodc tdi khodn VnelD cia cd nhdn hodc dinh kém ban dién
tir ¢6 ky s6; trieong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua
dich vu buu chinh cong ich hodac nop khi nhan két qua);

- Ban ké khai diéu kién an toan cua phuong ti¢n thuy ndi dia theo quy dinh tai Mau s6 3 -
Phu luc I ban hanh kem theo Thong tu s6 60/2024/TT-BGTVT d01 véi phuong tién khong
thudc dién ding kiém (Hinh thitc ngp: Nhdp thong tin trén biéu mdu twong tdc di¢n tir (e-
from) dwoc xdc thuc bang tai khoan VnelD ciia t6 chirc hodc dai dién t6 chire hodc tai
khodn VnelD ciia cd nhan hodc dinh kém bdn dién tir ¢6 ky sé; truong hop ndp ban scan
theo dinh dang .pdf thi dong thoi giri ban géc qua dich vu buu chinh céng ich hodc ndp khi
nhdn két quad);

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién ndp hd so & muc “Thong tin phi, 1€ phi” hién thi danh sach cac loai phi, 1¢
phi can duoc thanh toan khi tiép nhan hd so. Cong dan chon hinh thiic thanh toan “Truc
tuyén” va nhan “Thanh toan”, hé théng tu dong diéu hudng dén giao dién thanh todn qua
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nén ‘tang Payment Platform cua Cong DVC quoc gia. Cong dan thuc hién thanh toan truc
tuyén ding véi sd tién phi, 1¢ phi theo quy dinh.

- Sau khi d3 thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién ndp ho so
tryc tuyén cua cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don da thanh
toan va nhan “Ddng ¥ dé ndp hd so truc tuyén.

Lé phi Céap lai Gidy chtng nhan ding ky phuong tién: 70.000 dong/Gidy chimg nhan (theo
Thong tu sb 198/2016/TT-BTC).

6. bang ky hinh thic nhan két qud tha tuc hanh chinh (TTHC): Truc tuyén/hoéc truc
tiép/hodc qua dich vu buu chinh céng ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hodc tin nhin qua mang xa hoi (Zalo)/hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so duoc cdp ma dé tra ciru tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc hudéng dan, hd tro.

IL. Nop ho so true tiép:

Nop ho so truc tiép tai BO phan mot ctra cua S¢ Xay dung tai Trung tdm Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Budc 1

Can bo tiép
nhén ho so cua
S¢ Xay dung
tai Trung tam
PVHCC tinh

1. Kiém tra, hoan thién thong tin ciia ngudi ndp hé so. Xéac nhan Hinh thirc ndp hd so: truc
tuyén/hodc truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat, luu trix ho so dién ti.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan 1y vén tai, phuong tién va ngudi li tryc tiép xu 1y hd so.

04 gio lam
viéc
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2.2. Trudng hop hd so chua day du, khong hop 1&: giri thong béo cho nguoi ndp, hudng
dan bo sung, hoan thién ho so theo yéu.

2.3. Tru:(mg hop ngudi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
tur ch01 giai quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.

Kiém tra, xtr 1y ho so;

Chuyén vién | Truong hop can pé sung, hoan thién ho so, ghuyén nguoc vé can bo tiép nhan ho so (kém
Quéan Iy van | van ban hu’c’mg dan, néu rd 1y do, ndi dung bo sung...) 02 nad
BuGc 2| téi, phwong | Truong hop hd so day du, ding quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao lam \%é{
tién va nguoi | S¢ ky duyét két qua giai quyét. '
lai PI}01 hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cua dé tra
két qua.
Cén bo tiép
. nh?n hAO SOCUA | wae nhan trén phan mém mot ctra va két qua giai quyét TTHC di c6 tai B6 phan mot cira; | 04 gio lam
Budce 3| So Xay dung A , X o4 oA N . . ax , n
) A thong bao cho t6 churc, ¢4 nhan nhan két qua theo hinh thurc dang ky. viéce
tai Trung tam
PVHCC tinh
Nhan | Neusi nn ho Nhan két qua TTHC theo hinh thirc dﬁ, dang ky: truc tuyén/hoajc truc tiép/hoe_“lc qua dich vu | Khéng tinh
L, & P buu chinh cong ich. BPong thoi nhan két qua TTHC ban dién tur tai Kho quan 1y dit li¢u dién | thoi gian
két qua SO A PP S . A <
tur cua to chtrc, ca nhan trén Cong dich vu cong. giai quyeét
2 N £ 03 ngay
Tong thoi gian giai quyét lam vige

* Pinh kém cdc mau don, to khai, cdc bi€u mau ho so, mau két qua va nd1 dung hudng dan dién ho so, biéu mau:




31

“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 6

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON DE NGHI PANG KY LAI PHUONG TIEN THUY NOI BIA
(Dung cho phuwong tién thay doi tén, tinh nang ky thudt)

KInh Uii: ..o e
- T6 chirc, cd nhan dang ky: .......co....... dai dién cho cac dong so hitu ................
- M4 dinh danh t6 chtrc (néu chti phuong tién 13 t6 chirc): ......oo.vvevvneiinieeeeees

- SO dinh danh ¢4 nhan hodc s6 can cudc cong dan hodc so thé can cudc hoac so

can cuoc dién to hodc s6 hd chiéu................ ; ngay, thang, nam sinh (néu chu
phuong tién la ca nhan)...............

-Truso chinh (1) oo e
-Piénthoai: ................... Email: ...,

Hién dang la chu s¢ hitu phuong tién c¢6 ddc diém co ban nhu sau:

Tén phuong tién: .......................... SO AANG Kt oo,
Nay dé nghi co quan ding ky lai phuong tién trén véi 1y do (2):

T61 cam doan chiu hoan toan trach nhiém va chap hanh nghiém chinh quy dinh cua
phap luét vé quan ly va st dung phuong ti¢n.

.......... , ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (3)
(Ky va ghi ro ho tén)

Wéu xdc thuc bdng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd dwoc
Heé thé’ng mot cira dién tir xdc thuc ciia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...

Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)

Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Dia chi chu phuong tién dat tru so hodc noi dang ky ho khau thuong tru hodc noi
dang ky tam tru doi voi truong hop chu phuong tién la ca nhan chua co ho khdu thuong
tru nhung co dang ky tam tru tai dia phwong.

(2) Néu cdc thong s6 ky thudt thay doi ciia phiong tién xin ding ky lai

(3) Néu chii phirong tién 1 té chive, phdi c6 nguoi dai dién té chire ky tén, déng dau.
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Phu luc I - Miu s6 3

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KE KHAI PIEU KIEN AN TOAN CUA PHUONG TIEN THUY NOI
PIA PHAI PANG KY NHUNG KHONG THUQC DIEN PANG KIEM

(Dung cho logi phirong tién khong co dong co trong tai toan phan tir 1 tan dén 15
tdn hodc cé sikc chd tir 5 nguwoi dén 12 nguoi, phiong tién c6 déng co cong sudt
mdy chinh duoi 5 suc ngua hodc co suc cho duoi 5 nguoi)

- T6 chire, ca nhandang ky: ............... dai dién cho cac déng sohtru ...............
- M dinh danh 6 chtic (néu chu phuong tién la t6 chirc): . e .
- S6 dinh danh c4 nhan hogc s6 can cude cong dan hodc sb the can cudc hoac s6

cin cude dién tir hodc s ho chiéu............... : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

-Tru sd chinh (1) oo e e
-Piénthoai: ....................l Email: ...

Loal pPhuong tI8N: ... ... e e
Vat li€u dOng phuong tI€N: ... ..ottt
Kich thuéc phuong tién: (Lmax x Bmax x Dx d) =(...... ) SR X....X.....) m

May (loai, cOng SUAt): ........ceevvueevnnn... L (suc ngya)
Kha ning khai thac: a) Trong tai toan phan: . e tADL
b) Strc chO NGUOT: ..ot e e el NEUOTL

Tinh trang than VO: ..o e e
Tinh trang hoat d0ng ciia may: ..............oooiiiiiii
Vach ddu mén nuée an toan dé dugc son (k¢) trén hai man va man kho con:...mm.
Dung cu curu sinh: ) luong ...l (chlec), Loal .....oooooviii,
DN tin MIGU: ...
T6i cam doan tat ca cac phan ghi trong ban ké khai nay 1a ding su that, néu sai toi
xin hoan toan chiu trach nhiém trudc phép luat.
.......... , ngay ..... thang ..... nam 20... ...
CHU PHUONG TIEN (2)
’ (Ky va ghi ro ho ten) ’
(Neu xdg thue bang tdf' khoan dinh danh, Hé thong tw
dong dién cum tuw “Mau don, To khai dién tur da duoc
Heé thong mot cuvra dién tir xdc th@rc: cua to chue,
doanh nghiép hodc ’OAng/bd.... ; cgi s0 tai khodn dinh
danh... ; Ma so ho so... ; Tiep nhan ngay ...
Neéu la ban dién tir dinh kem phai ky so xac thuc)

Huwéng din néi dung ghi trong Pon dé nghi:

(1) Dia chi chii phwong tién ddt tru sé hodc noi dang ky ho khdu thwong trii hodc noi
dang ky tam tru doi voi truong hop chu phuong tién la ca nhdan chwa co ho khdu thuong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng dau
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Quy trinh s6: 07.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY LAN PAU
POI VOI PHUONG TIEN PANG KHAI THAC TREN PUONG THUY NOI PIA

Mi s6 TTHC: 1.004047
Ap dung tai co quan: S¢ Xdy dung

Quy
trinh

Poi tugng thwe
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguoi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Chon co quan thyc hién la S¢& Xay dung. Tai danh sach dich vu céng lua chon dich vu
cong “Pang ky lai phuwong tién trong truong hop phwong tién thay doi tén, tinh nang ky
thuagt”.

4. Cap nhat cac thanh phﬁn hd so, bao gém:

- Pon dé nghj dang ky phuong tién thuy ndi dia theo quy dinh theo Mau s 4 - Phu luc
| ban hanh kem theo Thong tu sO 60/2024/TT-BGTVT (Hinh thirc ngp: Nhdp thong tin
trén biéu mau twong tac dién tir (e-from) duoc xdc thyc bang tai khodn VnelD cua té
chire hodc dai dién té chire hodc tai khodn VnelD cia cd nhan hodc dinh kém ban dién
tr co ky $0; triong hop ngp ban scan theo dinh dang pdf thi dong thoi givi ban goc qua
dich vu buu chinh cong ich hodac nop khi nhan két qua);

- Ban ké khai diéu kién an toan cia phuong tién thuy ndi dia theo quy dinh tai Mau s6 3 -
Phu luc I ban hanh kém theo Thong tu so 60/2024/TT-BGTVT (101 v6i phuong tién khong
thudc dién dang kiém (Hinh thirc ngp: Nhdp thong tin trén biéu mdu twong tdc di¢n tir (e-
from) dwoc xdc thuc bang tai khodn VnelD ciia t6 chire hodc dai dién t6 chire hodc tai
khodn VnelD ciia c& nhdn hodc dinh kém ban dién tir ¢é ky sé; truong hop nép ban scan
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theo dinh dang .pdf thi dong thoi giri ban géc qua dich vu buu chinh céng ich hodc ndp khi
nhdn két qua);

- Bién lai ndp 1€ phi trudc ba ddi véi phuong tién thudc dién phai ndp 1€ phi trudc ba.
(Hinh thitc nop: Ban sao dién tw dwoc chung thuc tir ban chinh hodac ban sao chung thuc
dién tir va déng thoi guri ban géc hodc ban sao chung thuc dién tw qua dich vu buu chinh
cbng ich);

- Hop ddng cho thué tai chinh ddi véi truong hop to chirc cho thué tai chinh dé nghi duoc
dang ky phuong tién tai noi ding ky ho khau thudng tra hodc tam tra ctia bén thué (Hinh
thurc nop: Ban sao dién tw dwoc chung thuc tw ban chinh hodc ban sao chung thuc dién tu
va dong thoi giri ban goc hodc ban sao chitng thuce dién tr qua dich vu buu chinh céng
ich);

- P6i véi phuong tién duoc ddng méi trong nudce sau ngay 01/01/2005: Hop dong mua ban
phuong tién hodc hop dong dong méi phuong tién dbi v6i phuong tién thudc dién ding
kiém, trir truong hop chu phuong tién 13 co s¢ dong mai, hoan cai, sira chita va phuc hoi
phuong tién dugc phép hoat dong theo quy dinh cua phap luat (Hinh thirc nop: Ban sao
dién tw dwoc chung thuc tw ban chinh hoac ban sao chung thuc dién tw va déng thoi guri
ban goc hodc ban sao chirng thuc dién tir qua dich vu buu chinh cdng ich);

- Giéy ching nhan an toan k¥ thuat va bao v€ mdi trudng ctia phuong ti€n con hiu luc dbi
v6i phuong tién thudc dién dang kiém (Hinh thirc nop: Ban sao dién tu duoc chung thuc tw
ban chinh hodc ban sao chimg thye dién tir va dong thoi givi ban goc hodc bdn sao chirng
thue dién tw qua dich vu buu chinh cong ich);

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nQp hd so & muc “Thong tin phi, 1¢ phi” hién thi danh sach cac loai phi, 1€
phi can dugc thanh toan khi tiép nhan hd so. Cong dan chon hinh thtc thanh todn “Truc
tuyén” va nhan “Thanh toan”, hé théng tu dong diéu hudng dén giao dién thanh todn qua
nén tang Payment Platform ctia Cong DVC qudc gia. Cong dan thyc hién thanh toan truc
tuyén ding véi so tién phi, 1¢ phi theo quy dinh.

- Sau khi di thanh to4n thanh cong, hé théng tu dong diéu huéng vé giao dién ndp ho so
tryc tuyén cia cong dan. Khi d6 cong dan cé thé thuc hién in bién lai héa don di thanh
toan va nhan “Pdng y” dé ndp hd so truc tuyén.
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Lé phi Cap lai Gidy chimg nhan ding ky phuong tién: 70.000 dong/Gidy chimg nhan (theo
Thong tu sb 198/2016/TT-BTC).

6. bang ky hinh thic nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/hoéc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thic nhin thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hoac tin nhén qua mang xa hoi (Zalo)/hoac tin nhin SMS trén dién thoai di dong.

8. Ngudi ndp hd so duge cdp ma dé tra clru tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S& Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép:

Nop ho so truc tiép tai B0 phan mdt ctra cua S& Xay dung tai Trung tam Phuc vu hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Buodc 1

Cén bd tiép
nhén ho so cua
S¢ Xay dung
tai Trung tm
PVHCC tinh

1. Kiém tra, hoan :[hién thong tin ciia ngudi ndp ho so. X4c nhan Hinh thtc nop hd so: truc
tuyén/hoac truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat, luu trir hd so dién tu.

- Gtri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan 1y vén tai, phuong tién va ngudi 1i tryc tiép xu ly hd so.

2.2. Truong hop hé so chua day du, khong hop 18: guri thong bao cho ngudi ndp, hudng
dan bo sung, hoan thién ho so theo yéu.

2.3. Truong hop nguoi co yeu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
tur ch01 giai quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.

04 gio lam
viéc
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Kiém tra, xtr Iy ho so;

Chuyén vién | Truong hop can pé sung, hoan thién ho so, 9huyén nguoc vé can bd tiép nhan hd so (kém
Quéan Iy van | van ban hudng dan, néu ro ly do, ndi dung bo sung...) 02 nad
Budc 2| tai, phuong | Truong hop h?) so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao lam 3ié>(/:
tién va nguoi | S¢ ky duyét ket qua gidi quyet. '
lai Phéi hop v6i Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cura dé tra
két qua.
Cén bo tiép
. nh?n hAO S0 cua Xac nhan trén phﬁn mém mot cira va két qua giai quyét TTHC da c6 tai Bo phan mot cira; | 04 gio lam
Bute 3 Sc_r Xay dung thong bao cho t6 chirc, ca nhan nhan két qua theo hinh thirc ding ky viéce
tal Trung tdm ’ : ) :
PVHCC tinh
Nhan | Neusi non ho Nhan két qua TTHC theo hinh thirc dﬁ, dang ky: truc tuyén/hoaic truc tiép/hoéc qua dich vu | Khéng tinh
K&t qus & P buu chinh cong ich. Pong tho1 nhan két qua TTHC ban dién tir tai Kho quan 1y dir 1iéu dién | thoi gian
et qua SO N L 1AL oA 2 . A g A
tu cua to chirc, ca nhan trén Cong dich vu cong. giai quyeét
z N £ 03 ngay
Tong thoi gian giai quyét lam viéc

* Pinh kém cdc mau don, to khai, cdc bi€u mau ho so, mau két qua va nd1 dung hudng dan dién ho so, biéu mau:
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Phu luc I - Miu s6 4

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON DE NGHI PANG KY PHUONG TIEN THUY NOI DIA
(Dung cho phuong tién dang khai thac, dang ky lan ddu)

Kinh gUris .o,

- T6 chire, ca nhéan dang ky: ............. dai dién cho cac ddng so hiru .....coeeee...
- M dinh danh t6 chirc (néu chu phuong tién la t6 churc): . .
- S6 dinh danh ca nhan hoac s6 can cude cong dan hoic sb the can cudc hoac s6 cin cude

dién tir hodc s6 ho chiéu............... : ngdy, thang, nim sinh (néu chu phuong tién 1a ca
nhan):..............

-Tru st chinh (1) oo e
-DPiénthoai: ...................... Email: . ...
Pé nghi co quan cip dang ky phuong tién thuy ndi dia voi dic diém co ban nhu sau:
Tén phuong tién: ........c............. Chiducao man: .................cceeeeunn.. m
Nam hoat dong: .................... Chiéu chim: ........ovveveecececeeevren. M
Congdung: .......ccoviiiiiiiiin Mankho: ....ovviieeeii M
Nam va noi dong: ...................... Trong tai toan phén ........................ tan
Vit liéu vo: e .. S6 nguoicothé chd: ..o nguoi
Chiéu dai 10'r1 nhat ................... (m) Stc kéo, ddy ... .. tAn
Chiéu rong 1én nhat: ..................... (m)

May chinh (sé lieong, kiéu, nudc san xudt, cong SUGL): .........ccooeeoeeeeeeeerceeeee .
MAY PRU (MOU CO): oo e e e e

Phuong tién nay duoc (mua lai, hodc dong tai...):...... (cd nhdn hodc t6 chirc)......
Dia Chi o

Thoi gian (mua, tang, dong) ...................... ngay ........ thang .. nam .......

Hoéa don nop 16 phi trude basd ...........o........ ngay ........ thang .. nam.......

Nay & NgNT «..eveeie e, dang ky phuong tlen trén.

TO6i xin cam doan 101 khai trén la dung sy that va hoan toan chiu trach nhiém trude phap
luat vé& quyén s hiru hop phap dbi voi phuong tién va 1oi khai trén.
Xac nhan cia dai dién chinh auvén e, NGAY thang ..... nam 20... ...
dia phuong cép x4 = CHU PHUON(} TH%N (2)
(Noi dung: Xdac nhdn ong, ba ... ... ... (Ky va ghi 16 ho tén)
dang ky hé khau thiong trii tai dia
phuwong co phwong tién noi trén va
khéng tranh chdp vé quyén sé hitu)
(Ky tén, déng dau)

Huwéng din néi dung ghi trong Pon dé nghi:

(1) Dia chi chu phuong tién dat tru s6 hodc noi dang ky hé khau z‘hwo’ng tru hodc noi
dang ky tam trii doi véi truong hop chii phwong tién la cd nhdan chwa c6 hd khau thiong
tri nhung co dang ky tam tru tqi dia phu’(mg

(2) Néu chii phirong tién la té chire, phdi c6 nguoi dai dién t6 chire ky tén, déng dau
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“M@u biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 3

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KE KHAI PIEU KIEN AN TOAN CUA PHUONG TIEN THUY NOI
PIA PHAI PANG KY NHUNG KHONG THUQC DIEN PANG KIEM

(Dung cho loai phirong tien khong co dong co trong tai toan phan tir 1 tan dén 15
tdn hodc cé sirc chd tir 5 nguwoi dén 12 nguoi, phong tién c6 dong co cong sudt
mdy chinh duoi 5 suc ngua hodc co suc cho duoi 5 nguoi)

- To chire, ca nhan dang ky: ............... dai dién cho cac dong so hiru ...............
- M dinh danh t6 chuc (néu chu phuong tién la t6 chuc): . e .
- S6 dinh danh c4 nhan hodc s6 can cudc cong dan hoic s6 the can cudc hoac sO

cin cude dién tir hodc s6 ho chiéu............... : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

-Tru sd chinh (1) oo e e
-Piénthoai: ....................l Email: ...

Loal phuong tI€N: ... ..ot e e e
Vat liéu dong phuong ti€n: ........oooiiiiii e

Kich thude phuong tién: (Lmax x Bmax x Dx d) =(...... ) SR X....X.....)m
May (loai, cOng SUAt): ........ceeevueevnnn... L (suc ngya)
Kha ning khai thac: a) Trong tai toan phan: . e tADL
b) Strc chO NGUOT: ..o e e el NEUOTL

TiNh trang than VO: ... ...
Tinh trang hoat d0ng ciia may: ............ooooiiiiiiiii
Vach dau mén nude an toan dé dugc son (k¢) trén hai man va man kho con:...mm.
Dung cu ctu sinh: s6 luong ................... (chiée); Loai ...ovveeeeeieeiein.
DN tin MIGU: ..o
To6i cam doan tat ca cac phan ghi trong ban ké khai nay 1a diing su that, néu sai toi
xin hoan toan chiu trach nhiém trudc phép luat.
.......... , ngay ..... thang ..... nam 20......
CHU PHUONG TIEN (2)
’ (Ky va ghi ré ho tén) ,
(Neu xdg thue bang tdf' khoan dinh danh, Hé thong tw
dong dién’ cum tir “Mau don, To khai dién n? da duoc
Heé thong mot cura dién tir xdc th@rc: cua to chue,
doanh nghiép hoéc,éng/bd.... ; c,é s0 tai khodn dinh
danh... ; Ma so ho so... ; Tiép nhdn ngay...
Neu la ban dién tir dinh kem phai ky so xac thurc)
Huwéng din néi dung ghi trong Pon dé nghi:
(1) Dia chi chu phuong tién dat tru so hoac noi dang ky ho khdu thuong tru hodc noi
ddang ky tam trii doi véi truong hop chii phwong tién 1a cd nhdan chwa c6 hg khau thieong
tri nhung c6 dang ky tam tru tqi dia phu’o’ng
(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng ddu
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Quy trinh s6: 08.SXD-QLPT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRIiNH POI VOI THU TUC PANG KY PHUONG

TIEN LAN PAU POI VOI PHUONG TIEN CHUA KHAI THAC TREN PUONG THUY NOI PIA

M3 s6 TTHC: 1.004088
Ap dung tai co quan: S¢ Xdy dung

Quy
trinh

Poi tugng thwe
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguoi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S& Xay dung. Tai danh séch dich vu cong lua chon dich vu
cong “Bdng ky phwong tién lan dau doi véi phwong tién chwa khai thdc trén dwong thity
noi dia”.

4. Cap nhat cac thanh phan hd so, bao gom:

- Pon d¢ nghi dang ky phuong tién thuy néi dia theo quy dinh theo Mau s6 2 - Phy luc
| ban hanh kem theo Thong tu sO 60/2024/TT-BGTVT (Hinh thirc nop: Nhdp thong tin
trén biéu mau tuwong tac dién tir (e-from) duoc xdc thyc bang tai khodn VnelD cua t6
chire hodc dai dién t6 chirc hodc tai khodn VnelD cia cd nhén hodc dinh kém ban dién
tir ¢6 ky s6; trwong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua
dich vu buu chinh cong ich hodac nop khi nhan két qua);

- Ban ké khai diéu kién an toan cia phuong tién thuy ndi dia theo quy dinh tai Mau s6 3 -
Phu luc I ban hanh kem theo Thong tu s6 60/2024/TT-BGTVT d01 véi phuong tién khong
thudc dién dang kiém (Hinh thirc ngp: Nhdp thong tin trén biéu mdu twong tdc dién tir (e-
from) dwoc xdc thuc bang tai khodn VnelD ciia t6 chire hodc dai dién t6 chire hodc tai
khodn VnelD ciia cd nhdn hodc dinh kém ban dién tir ¢é ky sé; truong hop ndp ban scan
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theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu buu chinh cong ich hodc nép khi
nhdn két qua);

- Bién lai ndp 1€ phi trudc ba ddi véi phuong tién thudc dién phai ndp 1€ phi trudc ba.
(Hinh thirc nop: Ban sao dién tw dwoc ching thuc tir ban chinh hodac ban sao ching thuc
dién tir va déng thoi guri ban géc hodc ban sao chung thuc dién tw qua dich vu buu chinh
cbng ich);

- Gidy phép hodc to khai phuong tién nhap khau theo quy dinh cua phap luat ddi véi
phuong tién dwgc nhap khau (Hinh thire ndp: Bdn sao dién tir dwoc chimg thuc tiv ban
chinh hodc ban sao chitng thuc dién tir va dong thoi giri ban goc hodc bdan sao chimg thiee
dién tw qua dich vu buu chinh cong ich),

- Giéy to chung minh duoc phép hoat dong va co tru sé tai Viét Nam ddi véi td chire nuée
ngoai hodc gidy to chimg minh dugc phép cu tra tai Viét Nam dbi v6i ca nhan nudc ngoai
(Hinh thuc nop: Ban sao dién tur dwoc chung thuc tw ban chinh hodc ban sao chung thuc
dién tir va déng thoi gui ban géc hodc ban sao chung thuc dién tr qua dich vu buu chinh
cong ich);

- Hop ddng cho thué tai chinh ddi véi truong hop td chirc cho thué tai chinh dé nghi duoc
dang ky phuong tién tai noi dang ky ho khau thuong tra hodc tam tra ctia bén thué (Hinh
thurc nop: Ban sao dién tw dwoc ching thuc tw ban chinh hodc ban sao chung thuc dién tu
va dong thoi giri ban goc hodc ban sao chimg thue dién tir qua dich vu buu chinh céng
ich);

- Hop d6ng mua ban phuong tién hodc hop ddng dong méi phuong tién d6i véi phuong
tién thudc dién dang kiém, trir truong hop chi phuong tién 1a co s¢ dong méi, hoan cai, stra
chita va phuc hdi phuong tién dugc phép hoat dong theo quy dinh cta phap luat (Hinh thirc
nop: Ban sao dién tir dwoc chitng thuc tir ban chinh hodc ban sao chirng thuc dién tur va
dong thoi giri ban goc hodc ban sao chitng thuwce dién tir qua dich vu buru chinh cong ich);

- Giéy chiing nhan an toan k¥ thuét va bao vé moi truong ctia phuong tién con hi¢u luc dbi
v6i phuong tién thudc dién dang kiém (Hinh thirc ngp: Ban sao dién tir dwoc chimg thiee tir
ban chinh hodc ban sao chimg thye dién tir va dong thoi givi ban goc hodc bdan sao chirng
thyc dién tir qua dich vu buu chinh cong ich);
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5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nQp hd so & muc “Thong tin phi, 1¢ phi” hién thi danh sach céc loai phi, 1€
phi cén dugc thanh toan khi tiép nhan ho so. Cong dan chon hinh thtc thanh todn “Truc
tuyen va nhan “Thanh toan”, hé théng tu dong diéu hudng dén giao dién thanh toan qua
nén tang Payment Platform cua Cong DVC qudc gia. Cong dan thyc hién thanh toan truc
tuyén diing véi s tién phi, 1¢ phi theo quy dinh.

- Sau khi d3 thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién ndp ho so
tryc tuyén cua cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don da thanh
toan va nhan “Pdng y” dé ndp hd so truc tuyén.

Lé phi Cap lai Gidy ching nhan ding ky phuong tién: 70.000 dong/Gidy chimg nhan (theo
Thong tu s6 198/2016/TT-BTC).

6. Pang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hoéc qua dich vu buu chinh cong ich.

7. Pang ky hinh thic nhan thong bao vé tinh hinh giai quyét ho so: thu dién tir
(email)/hoac tin nhén qua mang xa hoi (Zalo)/hoac tin nhén SMS trén dién thoai di dong.

8. Ngudi ndp hd so duge cdp ma dé tra clru tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qua trinh thyc hién dich vu cong, t6 chirc, ca nhan co thé lién hé qua s6 dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kém theo quy trinh thyc hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

IL. Nop ho so true tiép:

Nop hd so truc tiép tai B phan mot ctra cia S¢ Xay dung tai Trung tdm Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Buodc 1

Cén bo tiép
nhén ho so cua
S¢ Xay dung
tai Trung tm
PVHCC tinh

1. Kiém tra, hoan thién thong tin cia ngudi ndp ho so. Xac nhan Hinh thirc ndp ho so: truc
tuyén/hodc truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan h so:

2.1. Trudng hop ho so day du, hop 1é:

04 gio lam
viéc




42

- Tiép nhan, cap nhat, luu trix ho so dién ti.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan 1y van tai, phuong tién va nguoi 1ai truc tiép xir Iy hd so.

2.2. Truong hop hé so chua day du, khong hop 18: giri théng bao cho ngudi ndp, hudng

dan bo sung, hoan thién ho so theo yéu.

2 3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
ch01 giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi

yéu cau.

Kiém tra, xtr 1y ho so;

Chuyén vién | Truong hop can bd sung, hoan thién ho so, chuyén ngugc vé can bo tiép nhan hd so (kém
Quéan ly van | van ban hu’c’mg dan, néu rd 1y do, nodi dung bd sung...) 02 nai
BuGe 2| téi, phwong | Truong hop hd so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao lam 31@3(/;
tién va nguoi | S¢ ky duyét két qua giai quyét. '
lai Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cua dé tra
két qua.
Cén bd tiép
nhén hd so &

Budce 3 B6 phan mot | X4c nhan trén p}lﬁn mém mot cira va két qua giai quyét TTHC da c6 tai B phan moét cua; | 04 gio lam
ctra tai Trung | thong bédo cho t6 chirc, c4 nhan nhéan két qua theo hinh thure dang ky. viéc
tam PVHCC

tinh
Nhan | Newoi ngp hd Nhan két qua TTHC theo hinh thirc da dang ky: truc tuyén/hodc truc tiép/hodc qua dich vu | Khdng tinh
K&t qus i buu chinh cong ich. BPong thoi nhan két qua TTHC ban dién tur tai Kho quan 1y dir li¢u dién | thoi gian
et qua SO n s R 1, L 1AL oA A . A X
tu cua to chirc, cé nhan trén Cong dich vu cong. giai quyeét
2 N £ 03 ngay
Tong thoi gian giai quyét lam viée

* Pinh kém cdc mau don, to khai, cdc bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 2
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

DPON DE NGHI PANG KY PHUONG TIEN THUY NQI BIA
(Dung cho phuwong tién chua khai thac, dang ky lan ddu)
Kinh gli: ..o
- T6 chire, ca nhéan dang ky: ............... dai dién cho cac ddng so hitu .......c.......
- M dinh danh t6 chirc (néu chu phuong tién la t6 chtrc): .

- S6 dinh danh ca nhan hoac s6 cdn cude cong dan hodc s6 the can cudc hoac s6 can cude
dién tir hodc s6 ho chiéu:...; ngay, thang, nim sinh (néu chii phuong tién 13 c4 nhan):.......

- Tru s& chinh (1): .

-biénthoai: ... Emall

Dé nghi co quan cap diang ky phuong tién thiy noi dia voi dac diém co ban nhu: sau:
Tén phuong tién: ..................... Ky hiéu thiét K&: .....cooooveieeeeeeeeee e
Cong dung: ..

Nam va noi dong

Cap 12 11 S Vat heu vo:
Chiéu dai thiét ké: ................... m Chiéu dai 16n nhat. P SPRRRPRIRN |
Chiéu rong thiét ké: .................. m Chiéu rong 16n nhat: ..........ccccccoeveeeee. M
Chiéu cao man: ...................... m Chiéu chim: . e m
Man kho: . mTrong tai toan phan ceteeeretereeee e, tAD
S6 nguoi duoc phep cho . .. nguoi Stc keéo, day ceeeeerereeene e tAD
May chinh (so lugng, kleu nudc san xuat, cong suat)

Mayphu(neuco) .
Gidy phép nhap khau 56 (neu co) ............ ngay ... théng cereee @M 20 ...
Docoquan ........coooiiiiiiiiiiiiiiiii i cap.

Gidy chtng nhan an toan k§y thuat va bao vé moi tru:(‘mg SO e
........................ docoquan ..................... eeeeteeee. CAD.

Hoéa don ndp 1¢ phi trude basé ........... ngéy ) thang ........ nam 20 ...........

T6i cam doan chap hanh nghiém chinh moi quy dmh ctia phap luat vé quan 1y va str dung
phuong ti¢n
., ngay ... thang ..... nam 20... ...
CHU PHUONG TIEN (2)
(Ky va ghi ré ho tén)
(Néu xdc thiee bang tai khodan dinh danh, Hé thong tu
dong dién cum tir “Mau don, To khai dién tir da dwoc
He thé'ng mét cira dién tir xdc thuc cia t6 chirc,
doanh nghiép hodc 6ng/ba.... ; ¢é so tai khodn dinh
danh... ; Ma s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thiec)
Huéng dén nji dung ghi trong Pon dé nghi:

(1) Pia chi chii phwong tién ddt tru sé¢ hodc noi dang ky hé khau thwong tri hodc noi dang ky
tam trii doi véi trwong hop chii phwong tién la cd nhdan chwa c6 hé khdu thwong trii nhwng c6
dang ky tam trii tai dia phuong.

(2) Néu chii phwong tién la té chire, phdi c6 ngueoi dai dién té chire ky tén, dong dau
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“Mdu biéu twong tic di¢n tir (e-form) Phu luc I - Miu s6 3

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KE KHAI PIEU KIEN AN TOAN CUA PHUONG TIEN THUY NOI
PIA PHAI PANG KY NHUNG KHONG THUQC DIEN PANG KIEM

(Dung cho logi phirong tién khong co dong co trong tai toan phan tir 1 tan dén 15
tdn hodc cé sikc chd tir 5 nguwoi dén 12 nguoi, phiong tién c6 déng co cong sudt
mdy chinh duoi 5 suc ngua hodc co suc cho dudi 5 nguoi)

- T6 chire, ca nhandang ky: ............... dai dién cho cac déng sohtru ...............
- M dinh danh 6 chtic (néu chu phuong tién la t6 chirc): . e .
- S6 dinh danh c4 nhan hodc s6 can cude cong dan hodc sb the can cudc hoac sO

cin cude dién tir hodc s6 ho chibu.............. : ngdy, thang, nam sinh (néu chu
phuong tién 1a ca nhan)...............

-Tru sd chinh (1) oo e e
-Piénthoai: ....................l Email: ...

Loal pPhuong tI8N: ...t
Vat li€u dOng phuong tI€N: ... ..ottt
Kich thuéc phuong tién: (Lmax x Bmax x Dx d) =(...... ) SR X....X.....) m

May (loai, cOng SUAt): ........ceevvueevnnn... L (suc ngya)
Kha ning khai thac: a) Trong tai toan phan: . e tADL
b) Strc chG nGUOT: ..ot e e el NEUOTL

Tinh trang than VO: ..o e e
Tinh trang hoat d0ng ciia may: ..............oooiiiiiii
Vach ddu mén nuée an toan déd dugc son (k¢) trén hai man va man kho con:...mm.
Dung cu ctru sinh: $6 luong ..., (chlec), Loal ...,
DN tin MIGU: ...
T6i cam doan tat ca cac phan ghi trong ban ké khai nay 1a ding su that, néu sai toi
xin hoan toan chiu trach nhiém trudc phép luat.
.......... , ngay ..... thang ..... nam 20.......
CHU PHUONG TIEN (2)
’ (Ky va ghi ro ho ten) ’
(Neu xdg thue bang tdf' khoan dinh danh, Hé thong tw
dong dién cum tuw “Mau don, To khai dién tur da duoc
Heé thong mot cuvra dién tir xdc th@rc: cua to chue,
doanh nghiép hoéc,éng/bd.... ; cgi s0 tai khodn dinh
danh... ; Ma so ho so... ; Tiép nhdn ngay...
Neu la ban dién tw dinh kem phai ky so xdc thuc)

Huwéng din néi dung ghi trong Pon dé nghi:

(1) Dia chi chii phwong tién ddt tru sé hodc noi dang ky ho khdu thwong trii hodc noi
dang ky tam tru doi voi truong hop chu phuong tién la ca nhdn chwa co ho khdu thuong
tru nhung co dang ky tam tru tai dia phuong.

(2) Néu chii phirong tién 1 té chire, phdi c6 nguoi dai dién té chire ky tén, déng dau
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Quy trinh s6: 09.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH

POI VOI THU TUC XOA PANG KY PHUONG TIEN
Mai s6 TTHC: 2.001659
Ap dung tai co quan: S¢ Xdy dung

uy (Doitwgng thuc A n ‘A Thoi gian
t(l?‘ln)fII h.iéf . NI dung cong vige thuc lglién
I. Nop ho so true tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé thong.
3. Chon co quan thuc hién 1a S& Xay dung. Tai danh sach dich vu cong lua chon dich vu
cong “Xoa dang ky phwong tién” .
4. Cap nhat cac thanh phan ho so, bao gdbm:
- Pon dé nghi x6a ding ky phuong tién thuy ndi dia theo quy dinh theo Mau s6 10 - Phy
Nop hd| Negudi ndp hd luc I ban hanh kem theo Thong tw so 60/2024/TT-BGTVT (Hinh thirc ngp: Nhap thong
g g tin trén biéu mdu twong tac dién tur (e-from) duoc xdc thuc bang tai khoan VnelD cua to

chitc hoac dai dién to chirc hodc tai khoan VnelD cua cd nhan hoac dinh kem ban dién
tr co ky $0; trieong hop ndp bdn scan theo dinh dang .pdf thi dong thoi givi ban géc qua
dich vu buu chinh cong ich hodc nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién ndp hd so & muc “Thong tin phi, 1¢ phi” hién thi danh sach cac loai phi, 1&
phi can duoc thanh toan khi tiép nhan ho so. Cong dan chon hinh thie thanh toan “Tryuc
tuyén va nhan “Thanh toan”, hé thong tu dong diéu huéng dén giao dién thanh toan qua
nén tang Payment Platform cua Cong DVC quéc gia. Cong déan thyc hién thanh toan tryc
tuyén ding vai sd tién phi, 1é phi theo quy dinh.
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- Sau khi di thanh toan thanh cong, hé thong tu dong diéu hudng vé giao dién ndp ho so
truc tuyén cua cong dan. Khi d6 cong dan co thé thuc hién in bién lai hoa don di thanh
toan va nhan “Pdong ¥~ dé ndp hd so truc tuyén.

Lé phi Cap lai Gidy chimg nhan ding ky phuong tién: 70.000 d6ng/Gidy chtng nhan
(theo Théng tu s6 198/2016/TT-BTC).

6. Pang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/ho:;ic qua dich vu buu chinh cong ich.

7. Pang ky hinh thic nhan thong bao vé tinh hinh giai quyét hd so: thu dién tor
(email)/hodc tin nhan qua mang xa hoi (Zalo)/hodc tin nhan SMS trén dién thoai di dong.
8. Ngudi ndp ho so dugc cap ma dé tra ctru tinh trang giai quyét ho so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua sb dién
thoai va hgp thu dién tor cua S¢& Xay dung dugc dang tai kem theo quy trinh thyc hién
dich vu cong truc myén nay dé duoc huéng dan, hd tro.

I1. Nop hé so true tiép:

Nop hd so truc tiép tai Bo phan mot cira cua S¢ Xay dyng tai Trung tam Phyc vu hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hoic qua dich
vu buu chinh cong ich theo thanh phan ho so va hudng din néu trén.

Budc 1

Can bo tiép
nhén hd so cua
S¢ Xay dung
tai Trung tam
PVHCC tinh

1. Klem,tra, hoan thién thong tin cua nguoi nop h6 so. Xac nhan Hinh thic nop ho so:
truc tuyén/hoac truc tiép/hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hd so day du, hop 1é:

- Tiép nhan, cap nhat, luu trit ho so dién tir.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quaén 1y vén tai, phuong tién va nguoi 1ai tryc tiép xu ly ho so.

2.2. Truong hop hé so chua day du, khong hop 1é: guri thong bao cho nguoi ndp, hudng
dan bo sung, hoan thi¢n ho so theo yéu.

0,5 ngay
lam viéc
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2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién duoc hd so thi giri thong
béo tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhian qua dién thoai di dong cho
nguoi yéu cau.

Kiém tra, xtr Iy ho so;

Chuyén vién | Truong hop can bo sung, hoan thién hd so, chuyén ngugc vé can bo tiép nhan hd so
Quan ly van | (kém vin ban huéng dan, néu rd Iy do, ndi dung bd sung...) 02 nad
BuGe 2| tai, phwong | Truong hop hd so day du, dang quy dinh; trinh Truong phong QLVT,PT&NL, Lanh lam 31@{
tién va nguoi | dao So ky duyét két qua giai quyét. '
lai Phéi hop v61 Van thu co quan vao sO van ban, chuyén dén can bd B6 phan mot ctra dé
tra két qua.
Can bo tiép
nhén ho so &

Budce 3 B phan mdt | X4c nhan trén phan mém mot cira va két qua giai quyét TTHC di c6 tai B6 phan mot | 0,5 ngay
ctra tai Trung | ctra; thong bao cho t6 churc, ¢4 nhan nhan két qua theo hinh thure dang ky. lam vigc
tam PVHCC

tinh
Nhan | Neuoi nop hd Nhan két qua TTHC theo hinh thirc da dang ky: tryc tuyén/hoic truc tiép/hodc qua dich | Khong tinh
K&t qua ‘ vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan Iy dit | thoi gian
et qua SO . R
lidu dién tir cuia to chirc, ca nhan trén Cong dich vu cong. giai quyet
Tong thoi gian giai quyét &i}ns?é{

* Pinh kém cac mau don, to khai, cac bi€éu mau ho so, mau két qua va ndi dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Phu luc I - Mau so 10

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PE NGHI XOA PANG KY PHUONG TIEN THUY NOI PIA
KNI Ui: ..o e e
- T6 chirc, c4 nhan dang ky: ............. dai dién cho cac dong so hitu ..............
- M dinh danh t6 chtrc (néu chi phuong tién 13 t6 chlrc): .........oovvveivnneennn,

- SO dinh danh ca nhan hodc s6 cén cudc cong dan hodc so the can cude hodc s6
cin cude dién tir hodc s6 ho chiéu............... ; ngay, thang, ndm sinh (néu chu
phuong tién 1a ca nhan)...............

-Trusd chinh (1) oo e
-Piénthoai: ...l Email: ...

Pé nghi co quan x6a dang ky phuong tién thiy noi dia véi dic diém co ban nhu
Sau:

Tén phuong tién: ..................... SE QANG KY: oo,
S6 gidy ching NhAN GANE KY ... veveeeeeeeeeeeeeeeee oo
Nay A8 NI . .evveeeeee e x0a dang ky phuong tién trén.
Ly doX0a dang Ky ..o e

T61 xin chiu hoan toan trach nhi¢ém trude phap luat Ve viéc s& hitu phuong tién trén
va chap hanh nghiém chinh quy dinh ctia phap luat vé quan 1y va str dung phuong
tién.

., ngay ... thang ..... nam 20... ...
CHU PHUONG TIEN (2)
(Ky va ghi ro ho tén)
Wéu xdc thuc bdng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd duwoc
Heé thé’ng mot cira dién tir xdc thuce cia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)
Huwéng din ndi dung ghi trong Pon dé nghi:

(1) Dia chi chu phwong tién dat tru so hodc noi dang ky ho khau thuong tru hodc noi
dang ky tam trii doi véi truong hop chi phwong tién la cd nhan chira ¢6 hé khau thuong
trii nhung co dang ky tam tru tai dia phuwong.

(2) Néu chii phirong tién 1 té chive, phdi c6 nguoi dai dién té chire ky tén, déng ddu
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Quy trinh sé: 10.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP, CAP LA,

CHUYEN POI GIAY CHUNG NHAN KHA NANG CHUYEN MON, CHUNG CHI CHUYEN MON

M3 s6 TTHC: 1.003135
Ap dung tai co quan: Sé Xay dung

Quy
trinh

Péi tugng thue
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop hd so truc tuyén:

1. Truy nhap Coéng dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Chon co quan thyc hién la S¢ Xay dung. Tai danh sach dich vu cong Iya chon dich vu
cong “Cdp, cdp lai, chuyén doi gidy chirng nhdn khd ning chuyén mén, chimg chi chuyén
moén”.

4. Cap nhat cac thanh phﬁn hd so, bao gém:

- Pon dé nghi theo quy dinh tai Phy luc XIV ban hanh kém theo Thong tu s6 60/2024/TT-
BGTVT (Hinh thirc ndp: Nhdp thong tin trén biéu mdau twong tdc dién tir (e-from) dwoc
xdc thuc bcing tai khodn VnelD ciia t6 chire hodc dai dién t6 chire hodc tai khodan VnelD
ciia cd nhan hodc dinh kém ban dién tir ¢é ky so; triong hop nép ban scan theo dinh
dang .pdf thi dong thoi givi ban goc qua dich vu buu chinh céng ich hodc nép khi nhdn két
qua);

- 02 (hai) anh mau hoac ban dién tir anh mau ¢6 2x3 cm, nén tréng, anh chup khong qua 06
thang (Hinh thirc ndp: Ban chup dién tir va dong thoi giki ban goc qua dich vu buu chinh
cong ich).

- Gidy chimg nhan stic khoe do co s¢'y té c6 tham quyén cap (Hinh thirc ndp: Bdn sao dién
tr duoc chung thuc tw ban chinh hoac ban sao chung thuc dién tir va déng thoi gui ban
g(fc hodc ban sao chung thyc dién tw qua dich vu buu chinh cong ich);
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- Gidy to chtng nhan vé thuyén trudng hodc may trudng hodc chimg chi chuyén mén hoic
ban dich cong chimg sang tiéng Viét (d6i véi cac loai gidy to ching nhan vé thuyén truong
hodc may truong hodc chung chi chuyén mén do cic co quan cé thim quyén cta nudc
ngodi cip) dé chimg minh du diéu kién xét cip, cip lai, chuyén doi twong tmg voi loai
GCNKNCM, CCCM theo quy dinh (Hinh thirc nop: Ban sao dién tu dwoc ching thyc tir
ban chinh hodc ban sao chitng thiee dién tir va dong thoi givi ban goc hodc ban sao chimg
thue dién tw qua dich vu buu chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién ndp hd so & muc “Thong tin phi, 1€ phi” hién thi danh sach céc loai phi, 1¢
phi can duoc thanh toan khi tiép nhan hd so. Cong dan chon hinh thirc thanh toan “Truc
tuyén va nhan “Thanh toan”, hé théng tu dong diéu hudéng dén giao dién thanh toan qua
nén tang Payment Platform cua Cong DVC qudc gia. Cong dan thyc hién thanh toan truc
tuyén dung véi sé tién phi, 1& phi theo quy dinh.

- Sau kh} da thanh toan thanh cong, h¢ thong tu (;Icf)ng diéu hudng vé giao dién ndp hd so
tryc tuyén cua cong dén.” Khi dgﬁ cong dan co thé thuc hién in bién lai héa don da thanh
toan va nhan “Dong y” dé ndp ho so truc tuyen.

L& phi Cép lai Gidy ching nhan dang ky phuong tién theo Thong tu s6 198/2016/TT-BTC:
- Cap moi, cap lai chimg nhan kha nang chuyén mén thuyén trudng, may trudng: 50.000
dong/gidy

- Cap méi, cap lai chiing chi chuyén mén: 20.000 dong/gidy

- Cap mdi, cép lai chimg nhan kha nang chuyén mén thuyén truong, may truong; chimg chi
chuyén mon bang cong nghé mai (bang vat li¢u PET): 135.000 dong/giay.

6. Dang ky hinh thirc nhén két qua thii tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hoac qua dich vu buu chinh cong ich.

7. bBang ky hinh thtrc nhén thong bao vé tinh hinh giai quyét ho so: thu dién tir
(email)/hoac tin nhan qua mang xa hdi (Zalo)/hoac tin nhan SMS trén dién thoai di dong.

8. Ngudi ndp hd so duge cip ma dé tra clru tinh trang giai quyét hod so truc tuyén co lién
quan.
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9. Trong qua trinh thyc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop ho so true tiép:

Nop hd so truc tiép tai B0 phan mot ctra ctia S¢ Xay dung tai Trung tam Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Hdi, Qudng Binh) hodc qua dich vu
buu chinh céng ich theo thanh phan hd so va huéng dan néu trén.

Cén bd tiép

1. Kiém tra, hoan :[hién thong tin ctia ngud1 nop hd so. Xac nhan Hinh thtc nop ho so: truc
tuyén/hoac truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hd so day du, hop 1é:

- Tiép nhan, cap nhat, luu trir ho so dién ti.

. nh?n hAO SOCUd | Guri Phiéu tiép nhan hd so va hen tra két qua cho ngudi ndp ho so. 04 gid lam
Budc 1| So Xay dung , . o e, At LA ‘A
tai Trung tam | - Chuyeén Phong Quan ly van tai, phuong tién va nguoi 1ai truc tiep xu ly ho so. viee
PVHCC tinh | 2.2. Truong hop hd so chua dﬁy da, khong hop 1¢: gui thong bao cho nguoi ndp, hudng
dan bd sung, hoan thién hd so theo yéu.
2.3. Truong hop nguoi ¢ yéu cau khong bo sung, hoan thién dugc hd so thi gui thong bao
tur ch01 giai quyét yéu cau qua thu dién tr hodc tin nhan qua dién thoai di dong cho ngudi
yéu cau.
Kiém tra, xtr Iy ho so;
Chuyén vién | Truong hop can pé sung, hoan thién ho so, ghuyén nguoc vé can bo tiép nhan ho so (kém
Quan Iy van | van ban huong dan, néu 10 ly do, n61 dung b sung...) 04 nai
Bu6c 2| tai, phwong | Truong hop hd so day du, dung quy dinh; trinh Truong phong QLVT,PT&NL, Lanh dao lémn\?{aéz:
tién va ngudi | SO ky duyét két qua giai quyét. ‘
lai Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cua dé tra

két qua.
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Can bo tiép
nhéan hd so &

Buge 3| BOPhanmot | Xac nhan trén phan mém mot ctra va két qua giai quyét TTHC da co tai B phan mot cura; | 04 gio 1am
cta tai Trung | thong bdo cho t6 chirc, ca nhan nhan két qua theo hinh thirc dang ky. viéc
tam PVHCC

tinh
Nhan | Ngudi nop hd Nhén két qua TTHC theo hinh thirc da déng ky: truc tuyé'_n/hoaic t.I'I_IC tiép/hodc qua -djch vu Khﬁﬂg .tl'nh
L, 4 i buu chinh cong ich. Pong tho1 nhan két qua TTHC ban dién tir tai Kho quan 1y dir 1iéu dién | thoi gian
két qua SO s 0 R 1 g A R . A X
tir cta t6 chirc, ca nhan trén Cong dich vu cong. giai quyet
2 N £ 05 ngay
Tong thoi gian giai quyét lam vige

* Pinh kém cdc mau don, to khai, cdc bi€u mau ho so, mau két qua va nd1 dung hudng dan dién ho so, biéu mau:
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“Mau biéu twong tdc di¢n tir (e-form)
Phu luc X1V

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
PON PE NGHI DU HOQC, THI, KIEM TRA, CAP, CAP LAI, CHUYEN POI
GCNKNCM, CCCM

Anh mau o3 K}nh gui: (co quan c6 tham quyén Cap) ..ccevevvvveeeeeeiieeiiie e,
\ Ten tO1 1a: ..o,
2x3 cm, anh . \ , <
chup khong Sinh ngay............ thang.......NAM.......ccoeeriieeireeceeee e
: U4 06 Dién thoai: ......cccoovvviiiiiiiiiiiiin, cEmail:
q, - S6 dinh danh c4 nhan hoac s6 can cudc cong dan hodc s6 thé can cudc
thang (*) o X O A
hoac s6 can cudc dién to hoac so6 ho chiéu:...........c..eevvvvveennenne
To61da t6t nghiép nganh hoc: ....... essessnsasnasns , khoa: ..... , Treong: ....oovvveeenieenn. da dugc
cap bang, GCNKNCM, CCCM s0: ......cccu..... ngay.....thang......... nam..........
Qua trinh lam viéc trén phuong tién thuy ndi dia:
TU. oo, DEN giﬁﬁ NOI LAM VIEC SO PTTND |GHI CHU

Déi chiéu véi tidu chuan, diéu kién du hoc, thi, kiém tra, cap, cap lai, chuyén do6i
GCNKNCM, CCCM, téi thdy du diéu kién:

+ Dur hoc dé thi, kiém tra liy GCNKNCM, CCCM: o
+ Du thi, kiém tra cép GCNKNCM, CCCM: o

+ Xét cap GCNKNCM, CCCM: o

+ Cép lai GCNKNCM, CCCM: o

+ Chuyén d6i GCNKNCM, CCCM: o

Pé nghi (co quan c6 tham quyén cap) ...........coeevveeeiueeein, cho t61 dugc du hoc, thi,
kiém tra, cap, cap lai, chuy€n doi: ........cccovvviiiiiiiiiiee e

T61 xin cam doan nhitng diéu khai trén 1a dung sy that, néu sai toi xin hoan toan chiu
trach nhiém trudc phap luat./.
e e, NEAY ... thang ..... nam 20... ...
NGUOI PE NGHI
(Ky va ghi ro6 ho tén)
(Néu xdc thuc bcing tai khoan dinh danh, Hé thé'ng tu
déng dién cum tiv “Madu don, To khai dién tir dd dwoc
He thé'ng mét cira dién tir xdc thue cia t6 chirc,
doanh nghiép hodc 6ng/ba.... ; ¢é so tai khodn dinh
danh... ; Ma s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky sé xdc thiec)

(*) 02 dnh mau c¢& 2x3 cm, nén trang, dnh chup khéng qud 06 thing.
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Quy trinh sé: 11.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC CAP GIAY CHUNG
NHAN CO SO PU PIEU KIEN KINH DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG TIEN

THUY NOI PIA
Ma s6 TTHC: 2.002001
Ap dung tai co quan: S¢ Xdy dung

Quy
trinh

Poi tugng thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé théng.

3. Chon co quan thuc hién la S& Xay dung. Tai danh sach dich vu cong lua chon dich vu
cong “Thu tuc cdp Gicfy churng nhdn co so du Piéu kién kinh doanh dich vu ddo tao thuyén
vién, nguoi lai phwong tién thuy noi dia”.

4. Cap nhat cac thanh phan ho so, bao gom:

- T& khai dé nghi cép Giéy chimg nhan theo Mau s6 01 tai Phu luc ban hanh kém theo Nghi
dinh s6 78/2016/ND-CP (Hinh thirc ngp: Nhip théng tin trén biéu mau twong tic dién tir
(e-from) dwoc xdc thue bang tai khodn VnelD cia t6 chire hodc dai dién t6 chire hodc tai
khodn VnelD ciia cd nhdn hodc dinh kém ban dién tir ¢6 ky s6; truong hop nép ban scan
theo dinh dang .pdf thi dong thoi giri ban géc qua dich vu buu chinh cong ich hodc ndp khi
nhdn két qua);

- Vin bang, chimg chi ctia gido vién va hop dong cua gido vién (hop dong lam viéc hodc hop
dong lao dong hoic hop dong thinh giang hodc hinh thirc hop dong phu hop khac theo quy
dinh cta phap luat) (Hinh thLZ’c nop: Ban sao dién tir dwoc chbi’ng thuc dién tir tie ban chinh);

- Gidy to chung minh quyén so hitu, st dung hodc hgp dong thué phong hoc, xuong thue
tap, phuong tién, cau cang thiiy ndi dia, bén thily ndi dia, ving nudc dé day thuc hanh; gidy
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to vé ding ky, dang kiém phuong tién con hiéu luc phu hop véi loai, hang va thoi gian dao
tao) (Hinh thirc nop: Ban sao dién tir duwoc chitng thuc dién tir tir ban chinh).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Pang ky hinh thic nhan két qua thi tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir (email)/hoic
tin nhan qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so dugce cdp ma dé tra ctu tinh trang giai quyét hd so truc tuyén co lién
quan.

9. Trong qué trinh thuc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S6 Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so tre tiép:

Nop hd so truc tiép tai BO phan mdt ctra ctia S¢ Xay dung tai Trung tdm Phuc vu hanh
chinh cong tinh (s6 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Budc 1

Can bo tiép
nhén ho so cua
S¢ Xay dung
tai Trung tm
PVHCC tinh

1. Kiém tra, hoan thién thong tin ciia ngudi ndp hé so. Xéac nhan Hinh thirc ndp hd so: truc
tuyén/hodc truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat, luu trir ho so dién ti.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan 1y van tai, phuong tién va nguoi i truc tiép xir Iy hd so.

2.2. Truong hop hé so chua day du, khong hop 1¢: giri théng bao cho nguoi ndp, hudng
dan bd sung, hoan thi¢n ho so theo yéu.

2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién duoc hd so thi giri thong béo

tu ch01 giai quyét yéu cau qua thu dién tir hodc tin nhian qua dién thoai di dong cho nguoi
yéu cau.

04 gio lam
viéc
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Chuyén vién
Quan Iy van

Kiém tra, xtr ly ho so;

Truong hop can lbé sung, hoan thién hd so, ghuyén nguoc vé can bo tiép nhan hd so (kém
van ban hu’c’mg dan, néu rd 1y do, ndi dung bo sung...)

Truong hop hd so day du, ding quy dinh; thanh lap Doan kiém tra thuc te co s¢ dao tao va

09 ngay

BudGc 2| tai, phwong | 1ap Bién ban theo Mau s 02 tai Phy lyc ban hanh kém theo Nghi dinh sé 78/2016/ND-CP, 14 vide
tién va ngudi | sau khi két thuc kiém tra trinh Truéng phong QLVT,PT&NL, Lanh dao So ky duyét két '
lai qua giai quyét.
Phéi hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cua dé tra
két qua.
Can bo tiép
Buée 3 nhén ho so tai | X4c nhan trén phﬁn mém mdt clra va k,é't qua giai quyét TTHC da c6 tai Bo phan mot cura; | 04 gio lam
Trung tdm thong bao cho t6 churc, ¢4 nhan nhan két qua theo hinh thurc dang ky. viéce
PVHCC tinh
Nhan | Ngudi nop hd Nhan két qua TTHC theo hinh thire da dang ky: truc tuyén/hodc tryc tiép/hodc qua dich vu | Khdng tinh
X, i buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién | thoi gian
két qua Ny o R g a2 . A I X
tu cua to chirc, cé nhan trén Cong dich vu cong. giai quyeét
z N £ 10 ngay
Tong thoi gian giai quyét lam viée

* Pinh kém cac mau don, to khai, cac bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, biéu mau:
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“Mau biéu twong tdc di¢n tir (e-form)

M4u s6 01
CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
CO SO DPAO TAO Poc 1ap - Tw do - Hanh phuc
TO KHAI

DPE NGHI CAP GIAY CHUNG NHAN CO SO PU PIEU KIEN KINH
DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG

TIEN THUY NOI PIA
I. GIOI THIEU CHUNG
1. Tén co s& dao tao:
Nguoi dai dién phép luat:
D18 Chi HEN LAC: vt
Dién thoai: ..................... Fax:............... Email: ..o

2. Co quan quAN 1 CAP tréN trUC HEP: ....ovveeeeeeeeeeeeeeee e es s

3. Quyét dinh thanh 1ap hoac Gidy chung nhan dang ky doanh nghiép hoic Glay
chtng nhan dang ky dau tu hodc tai liéu twong duong khac ciia co s¢ dao tao s6. .
ngay ...... [o..... [eviiinnn. CU ©eveeeenireeeeeteee s et e e ettt e e s bt e e e snbe e e e e be e e e e anbb e e e e nnne e e e nnees

4. Gidi thiéu tom tit co sé dao tao.

II. BAO CAO CONG TAC PAO TAO

1. Gidy chimg nhan co s& dao tao da duogc cip s6... ngdy... cla... (néu co).
2. Phong hoc chuyén mon

Téng s phong hoc hién ¢, timg loai phong, s6 phong, dién tich (m?) dap tmg theo
quy dinh.

Lap bang thong ké thiét bi hién c6 phuc vu cac mén hoc.
3. Xudng thuc hanh, khu vuc day thuc hanh 1ai va van hanh may

Hién trang vé xudng thuc hanh, khu vuc day thuc hanh 141 va van hanh may dap
ung theo quy dinh.

Lap bang thong ké thiét bi hién co.
4. No6i dung, chuong trinh dao tao.
5. D01 ngli gido vién

- S6 luong gido vién day 1y thuyét:

6. Danh sach trich ngang doi ngii gido vién
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Trinh d§ dao tao

Hinh thire Loai, hang Gidy
tuyén dung | chirng nhan kha

; Ngay, ning chuyén
Sé .| thang, rang siiyEn o Ghi
T Ho va tén nim mon, Chirng chi chi
sinh Chuyén | Sw Co | Thinh [ chuyén mén/thoi
mon pham | hitu | gidng | gian ddm nhi€ém
chirc danh
1
2
3

7. Panh gia chung, dé nghi:

.......... , ngay ..... thang ..... nam 20... ...

THU TRUONG CO SO PAO TAO
(Ky va ghi 76 ho tén)
ﬂVéu xdc thuc bcfng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd duwoc
Heé tho”hg mot cira dién tir xdc thuc cia t6 chire,
doanh nghiép hodc éng/ba.... ; cé s6 tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phai ky sé xdc thuc)
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MAiu s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

o , ~ BIEN BAN ‘
KIEM TRA, XET CAP GIAY CHUNG NHAN CO SO PU PIEU KIEN
KINH DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI
PHUONG TIEN THUY NOQI PIA

Cén cir Nghj dinh s6 ... /20...../ND-CP ngay ......[..../20...... ctia Chinh phu
quy dinh Bicu kién kinh doanh dich vu dao tao thuyén vién, nguoi lai phuong tién
thuy noi dia.

Xét dénghicoa ............. tai van ban s6 ..... NEAY ..... V& VIEC vvvovvrrrrrrerrrreriernen,
Ho6m nay, ngay ...... thang ...... nam...... 12 ¥ SRS
Pai dién co quan c6 thAm qUYEN CAP:.........coeveeeeeeriesrieesess st eneenans
Dai di€n CO SO QA0 120 ...cciiiiiiiiiiiie e e e e e e
P4 tién hanh kiém tra Piéu kién ctia co sd ddo tao ........ Két qua kiém tra nhu sau:
I. VE TO CHUC

TEN CO SO QA0 10 w.vvvveiiiiiiiiiee e e e e e e e e e e e e s e aaab e b e rees
Quy€t dinh thANK AP: ...vveeeeecirciie e
CO qUAN ChU QUAN ...ttt e s enne e
DA ChI e —————
biénthoai:............ .......... Fax:.....ooooooo i, Email: .......................

I1. PIEU KIEN CUA CO SO PAO TAO
1. Phong hoc chuyén mon

- Phong hoc phap luat vé giao thong dudng thuy noi dia (dat; khong dat, yéu cau
bo sung)

- Phong hoc Piéu khién phuong tién thity ndi dia (dat; khong dat, yéu cau bo sung)
- Phong hoc 1y thuyét mdy - dién (dat; khong dat, yéu cau bo sung)

- Phong hoc thily nghiép co ban (dat; khong dat, yéu cau bo sung)

2. Phong thi, kiém tra (dat; khong dat, yéu cau bo sung)

3. Xudng thyc hanh

- Xuéng thuc hanh ngudi - co khi (dat; khong dat, yéu cau bo sung)

- Xuodng thuc hanh may - dién (dat; khong dat, yéu cau bd sung)

4. Khu vuc day thuc hanh 141 va van hanh may (dat; khong dat, yéu cau bod sung)

- Ving nuéc dé day thuc hanh 14i va van hanh may
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- CAu tau, bao hiéu gi61 han vung nudc, coc bich va dém chéng va

- Phuong tién thyc hanh, Gidy to vé dang ky, dang kiém, cac trang thiét bi hang
hai, ctru sinh, ctru héa...

5. Noi dung, chwong trinh dao tao (dat; khong dat, yéu cau bd sung)

6. Doi ngil gido vién (dat; khong dat, yéu cau bd sung)

- Bdi véi gido vién day 1y thuyét

- Bdi véi gido vién day thuc hanh.

Vi két qua kiém tra nhu trén, Poan kiém tra dé nghi .... (Co quan c6 tham quyén
cap) xem xet, cap Gidy chirng nhan co s& dao tao loai .... d61 vdi co sé dao tao.
(Truong hop chua du Diéu kién xem xét, cap Glay chu’ng nhan, Poan kiém tra néu
13 1y do, bién phap khic phuc, hudng giai quyét...).

DAI DIEN THEO PHAP LUAT  DAI DIEN CO QUAN CO THAM
CUA CO SO PAO TAO QUYEN CAP
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Quy trinh s6: 12a.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI THU TUC CAP LAI GIAY
CHUNG NHAN CO SO DU PIEU KIEN KINH DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG
TIEN THUY NOI PIA (Trwong hop cap lai khi Giay chirng nhan bi mat, bi héng)

M3 s6 TTHC: 2.001998
Ap dung tai co quan: S Xay dung

Quy
trinh

Poi tugng thwe
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thong.

3. Chon co quan thuc,hién la S¢ Xay dung. Tai dqnh sach dich vu cong lua chon dich vu cét}g
“Thu tuc cap lai Giay chung nhan co so du Diéu kién kinh doanh dich vu dao tao thuyén
vién, nguoi lai phwong tién thuy noi dia”.

4. Cap nhat cac thanh phan hd so, bao gom:

- To khai dé nghi cép lai Giéy chimg nhan theo Mau s6 03 tai Phu luc ban hanh kém theo
Nghi dinh sé 78/2016/ND-CP (Hinh thire nép: Nhdp théng tin trén biéu mau twong tdc
dién twr (e-from) duoc xac thuc bcing tai khoan VnelD ciia t6 chire hodc dai dién t6 chire
hodc tai khodn VnelD ciia cd nhdn hodc dinh kém ban dién tir ¢é ky s6; truong hop ndp
ban scan theo dinh dang .pdf thi dong thoi giki ban goc qua dich vu bwu chinh céng ich
hodc ndp khi nhdn két qua).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6., bang ky hinh thitc nhan két qua thu tuc hanh chinh (TTHC): Truc myén/hoaflc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thitc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hodc tin nhin qua mang xa hoi (Zalo)/hodc tin nhin SMS trén dién thoai di dong.
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8. Ngudi ndp ho so duge cip ma dé tra clru tinh trang giai quyét ho so truc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai B0 phan mdt ctra ctia S6 Xay dung tai Trung tam Phuc vy hanh
chinh céng tinh (S6 09 dwong Quang Trung, TP. Dong Héi, Qudng Binh) hoic qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

1. Kiém tra, hoan thién thong tin cta ngudi ndp hd so. Xac nhan Hinh thire ndp hd so: truc
tuyén/hodc truc tiép/hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hd so diy dua, hop 1é:

Cén bo tiép s T
l’lhéll’l h6 SO cua i Tlep l’lh.%n, CAap nh?t, thU. tru \ E 50 }@11;1’('[11'. 2 ch A hx 04 oid 1am
Budc 1| So Xay dung - Gui Pq 1€u t‘1ep nhan (,) SO Va. en tra e.t quet cho ‘Il.gl,l'.Ol nQp_ ,0 SO. o g.A
tai Trung tam | - Chuyén Phong Quan 1y van tai, phuong ti€n va nguoi lai truc tiep xa ly ho so. Vige
I'JVHCC tinh | 2:2- Truong hop ho so chua day du, khéng hop 18: gui thong bao cho ngudi ndp, hudng
dan bd sung, hoan thi¢n ho so theo yéu.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién duoc ho so thi giri théng bao
tur ch01 giai quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.
Kiém tra, xtr Iy h so;
A Truong hop can b sung, hoan thién hd so, chuyén nguoc vé can b tiép nhan hd so (kém
Chuyén vién Ty . XA s A 2
Quan Iy van tai van ban hudng dan, néu rd ly do, ndi dung bo sung...) 04 nai
Budc 2 Y van L Truong hop ho so ddy du, dung quy dinh; trinh Trudéng phong QLVT,PT&NL, Lanh dao gy
phuong tién va L, N .. B lam viéc
nguoi [4i S& ky duyét két qua giai quyét.

Phoi hop véi Van thu co quan vao sé van ban, chuyén dén can by B§ phan mdt ctra dé tra
két qua.
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Can bo tiép
Budce 3 nhan hd so tai | X4c nhén trén p}lﬁn mém mdt cira va két qua giai quyét TTHC da c6 tai B6 phan mot cira; | 04 gio lam
Trung tdm thdng bao cho to chirc, ca nhan nhan két qua theo hinh thirc dang ky. viéc
PVHCC tinh
Nhan | Neusi nn ho Nhan két qua TTHC theo hinh thire da dang ky: truc tuyén/hodc truc tiép/hodc qua dich vu | Khéng tinh
K&t qus & P buu chinh cong ich. Pong tho1 nhan két qua TTHC ban dién tur tai Kho quan ly dit li¢u dién | thoi gian
et qua SO W o R 1y C 1AL oA 2 . A £
tur cua to chtrc, ca nhan trén Cong dich vu cong. giai quyeét
Z N £ 05 ngay
Tong th t
ong thoi gian giai quye lam viée

* Pinh kém cdc mau don, to khai, cac bi€u mau ho so, mau két qua va ndi dung hudéng dan dién ho so, biéu mau:
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“Mau biéu twong tdc di¢n tir (e-form) o
Mau so 03
TEN COSOPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Doc lap - Tw do - Hanh phic

SO: e , ngay ...... thang ...... nam ......

TO KHAI
DPE NGHI CAP LAI GIAY CHUNG NHAN CO SO bU PIEU KIEN KINH
DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG
TIEN THUY NQI DIA DO BI MAT, HONG
Kinh gui: S¢ Xay dung....

Tén co s dao tao (ghi bang chil in h0a): ......c.covoveevveeeeeeeeeeeeeeee e,
Giéy chirng nhan co s¢ du biéu kiéq kinh doanh dich vu dao tao thuyén vién, 7
nguoi lai phuong tién thuy noi dia so ...... ngay ...... do...... (Co quan c6 tham
quyén cap).
Pé nghi duge cap lai Gidy chimg nhan co s& di Piéu kién kinh doanh dich vu dao
tao thuyén vién, nguoi 1ai phuong tién thiy ndi dia.
Ly do dé nghi cip lai: (Ghi rd 1y do bi mat hodc bi hONE)........o.oveeveveeeeeeeeeeeean,
(Co s& dao tao) cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh x4c, trung thyc ctia ndé1 dung Gidy dé nghi nay./.

s i cv e s, NEAY thang ..... nam 20.? .....
[\I If]’lhﬁlifgl DAI DIEN THF;O P‘HAP LUAT CUA CO
Luu: ... SO PAO TAO

(Ky va ghi ro ho tén)

(Néu xdc thuc bc%ng tai khoan dinh danh, Hé théng tu
dong dién cum tir “Mau don, To khai dién tir dd dwoc
Heé thé’ng mot cira dién tir xdc thuc cia t6 chire,
doanh nghiép hodc éng/ba.... ; ¢é so tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...

Néu la ban dién tir dinh kém phdi ky s xdc thuec)



65

Quy trinh sé: 12b.SXD-QLPT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC CAP LAI GIAY
CHUNG NHAN CO SO PU PIEU KIEN KINH DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG
TIEN THUY NOI PIA (Truong hep cap lai Giay chirng nhan khi thay doi dia chi hoic loai co sé dao tao)

M3 s6 TTHC: 2.001998
Ap dung tai co quan: S¢ Xdy dung

Quy
trinh

Poi tugng thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S& Xay dung. Tai danh séch dich vu cong lua chon dich vu
cong “Thu tuc cd}) lai Gicfy chung nhdn co so du Piéu kién kinh doanh dich vu dao tao
thuyén vién, nguoi ldi phiong tién thiy néi dia”.

4. Cap nhat cac thanh phan hd so, bao gom:

- To khai dé nghi cép lai Giéy chimg nhan theo Mau s6 01 tai Phu luc ban hanh kém theo
Nghi dinh sé 78/2016/ND-CP (Hinh thirc nép: Nhdp théong tin trén biéu mau twong tdc
dién tir (e-from) dwoc xdc thwe bang tdi khoan VnelD ciia t6 chire hodc dai dién t6 chirc
hodc tai khodn VnelD ciia cd nhdn hodc dinh kém ban dién tir ¢é ky s6; truong hop ndp
ban scan theo dinh dang .pdf thi dong thoi giki ban goc qua dich vy bwu chinh cdng ich
hodc ndp khi nhdn két qua);

- Vin bang, ching chi cta gido vién va hop dong cua gido vién (hop dong 1am viéc hodc
hop ddng lao dong hodc hop ddng thinh giang hodc hinh thirc hgp dong phu hop khéac theo
quy dinh cua phap luat) (Hinh thirc nop: Ban sao dién tur dwoc chung thuc dién tw twr ban
chinh);
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- Gidy to ching minh quyén so hitu, sir dung hodac hop dong thué phong hoc, xuong thuc
tap, phuong tién, cau cang thuy noi dia, bén thuy noi dia, ving nudc dé day thuc hanh; gidy
t vé dang ky, dang kiém phuong tién con hiéu luc ph hop véi loai, hang va thoi gian dao
tao (Hinh thicc nop.: Ban sao dién tir dwoc chung thuce dién tue tie ban chinh).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Pang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiép/hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thc nhan thong bao vé tinh hinh giai quyét hd so: thu dién tir
(email)/hoac tin nhén qua mang xa hoi (Zalo)/hoac tin nhén SMS trén dién thoai di dong.

8. Ngudi ndp hd so duge cip ma dé tra clru tinh trang giai quyét hod so tryc tuyén co lién
quan.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, c4 nhan co thé lién hé qua s6 dién thoai
va hop thu dién tir cia S6 Xay dung dugc dang tai kém theo quy trinh thuc hién dich vu
cdng truc tuyén nay dé dugce hudng dan, hd tro.

I1. Nop hd so trye tiép:

Nop ho so truc tiép tai BO phan mot ctra cua S¢ Xay dung tai Trung tdm Phuc vy hanh
chinh cong tinh (56 09 dwong Quang Trung, TP. Pong Héi, Qudng Binh) hoic qua dich vu
buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

Budc 1

Cén bd tiép
nhén ho so cua
S¢ Xay dung
tai Trung tam
PVHCC tinh

1. Kiém tra, hoan :[hién thong tin ciia ngudi ndp ho so. X4c nhan Hinh thtc nop hd so: truc
tuyén/hodc truc ti€p/hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat, luu trix hd so dién tu.

- Gri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

- Chuyén Phong Quan 1y van tai, phuong tién va nguoi i truc tiép xir Iy ho so.

2.2. Truong hop hd so chua day du, khong hop 18: guri thong bao cho ngudi ndp, hudng
dan b6 sung, hoan thi¢n ho so theo yéu.

0,5 ngay
lam viéc
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2 3. Truong hop nguoi ¢ yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao
ch01 giai quyét yéu cau qua thu dién ttr hoic tin nhan qua dién thoai di dong cho nguoi
yéu cau.

Kiém tra, xtr 1y hd so;
Truong hop can bo sung, hoan thién ho so, chuyén ngugc vé can b tiép nhan ho so (kem

Chuyén vién | vin ban huéng dan, néu rd 1y do, ndi dung b sung...)
Quan ly vn | Truong hop ho so day du, ding quy dinh; thanh 1ap Doan kiém tra thuc te co s& dao tao va 06 ngay
Budc 2| tai, phwong | 1ap Bién ban theo MAu s 02 tai Phuy lyc ban hanh kém theo Nghi dinh sé 78/2016/ND-CP, Jam vide
tién va ngudi | sau khi két thuc kiém tra trinh Truong phong QLVT,PT&NL, Lanh dao So ky duyét két '
lai qua giai quyét.
Phéi hop v6i Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cura dé tra
két qua.
Can bo tiép
Buée 3 nhan hd so tai | X4c nhén trén phﬁn mém mot cira va két qua giai quyét TTHC d3 c6 tai B6 phan mot cira; | 0,5 ngay
Trung tm thong bao cho t6 chure, ca nhan nhan két qua theo hinh thirc dang ky. lam viéc
PVHCC tinh
Nhan | Newoi ngp hd Nhan két qua TTHC theo hinh thirc dé dang ky: truc tuyén/hodc truc tiép/hodc qua dich vu | Khdng tinh
K&t qus i buu chinh cong ich. BPong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién | thoi gian
et qua SO NPT A 4R X . N £
tur cua to chtrc, ca nhan trén Cong dich vu cong. giai quyeét
2 e . g 07 ngay
Tong thoi gian giai quyét lam viée

* Pinh kém cdc mau don, to khai, cac bi€éu mau ho so, mau két qua va nd1 dung hudng dan dién ho so, bi€u mau:
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“Mau biéu twong tdc di¢n tir (e-form)

MAu s6 01
CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
CO SO DPAO TAO Poc 1ap - Tw do - Hanh phuc
TO KHAI

DPE NGHI CAP GIAY CHUNG NHAN CO SO PU PIEU KIEN KINH
DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI PHUONG

TIEN THUY NOI PIA
I. GIOI THIEU CHUNG
1. Tén co s& dao tao:
Nguoi dai dién phép luat:
D18 Chi HEN AC: weeveeieiiiiee e e
Dién thoai: ..................... Fax:............... Email: c.coovvveeiiiiiiiiii

2. Co quan quan 1y cap trén trurC tIEP: wevvuveeereeeiiieeriie e eiee et

3. Quyét dinh thanh 1ap hodc Gidy chung nhan dang ky doanh nghiép hoic Glay
chtng nhan dang ky dau tu hodc tai liéu twong duong khac ciia co s¢ dao tao s6. .
ngay ...... [o..... [eviiinnn. CUR ©evieeeniieeeeireeeeeereeeeerteeessseesesssaeesssssaeesssseesansseeesnnnns

4. Giéi thiéu tom tit co sé dao tao.

II. BAO CAO CONG TAC PAO TAO

1. Gidy chimg nhan co s& dao tao da duogc cip s6... ngdy... cla... (néu co).
2. Phong hoc chuyén mon

Téng s phong hoc hién co, ting loai phong, s6 phong, dién tich (m?) dap tmg theo
quy dinh.

Lap bang thong ké thiét bi hién c6 phuc vu cac mén hoc.
3. Xudng thuc hanh, khu vuc day thuc hanh 1ai va van hanh may

Hién trang vé xudng thuc hanh, khu vuc day thyc hanh 14i va van hanh may déap
ung theo quy dinh.

Lap bang thong ké thiét bi hién co.
4. No6i dung, chuong trinh dao tao.
5. D01 ngli gido vién

- S6 luong gido vién day 1y thuyét:

6. Danh sach trich ngang doi ngii gido vién
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Trinh d§ dao tao

Hinh thire Loai, hang Gidy
tuyén dung | chirng nhan kha

; Ngay, nang chuyén
Sé .| thang, rang siayen g
T Ho va tén nim mon, Chirng chi chi
sinh Chuyén | Sw Co | Thinh [ chuyén mén/thoi
mon pham | hitu | gidng | gian ddm nhi€ém
chirc danh
1
2
3

7. Panh gia chung, dé nghi:

.......... , ngay ..... thang ..... nam 20... ...
THU TRUONG CO SO PAO TAO
(Ky va ghi ro ho tén)
ﬂVéu xdc thuc bcfng tai khoan dinh danh, Hé théng tw
dong dién cum tir “Mau don, To khai dién tir dd dwoc
Heé tho”hg mot cira dién tir xdc thuc cia t6 chire,
doanh nghiép hodc éng/ba.... ; cé s6 tai khoan dinh
danh... ; M@ s6 ho so... ; Tiép nhdn ngay...
Néu la ban dién tir dinh kém phdi ky s6 xdc thuc)
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MAiu s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

o , ~ BIEN BAN ‘
KIEM TRA, XET CAP GIAY CHUNG NHAN CO SO PU PIEU KIEN
KINH DOANH DICH VU PAO TAO THUYEN VIEN, NGUOI LAI
PHUONG TIEN THUY NOQI PIA

Cén cir Nghj dinh s6 ... /20...../ND-CP ngay ......[..../20...... ctia Chinh phu
quy dinh Bicu kién kinh doanh dich vu dao tao thuyén vién, nguoi lai phuong tién
thuy noi dia.

Xétdénghicua ............. tai van ban sO ..... NEAY ..... V& VIBC wvvvveueeeeeeeeeeerrns
Ho6m nay, ngay ...... thang ...... nam...... 123 R USRS
Pai dién co quan c6 thAm qUYEN CAP:.........coeveeeeeeriesrieesess st eneenans
Dail di€N CO SO QA0 tA0 .. .eeieeeeeiiiiiiieeee e e
P4 tién hanh kiém tra Piéu kién ctia co sd ddo tao ........ Két qua kiém tra nhu sau:
I. VE TO CHUC

TEN CO SO QA0 10 ..t e e e e e e e e e e e s e e aaarrrrerees
Quy€t dinh thANK IAP: ...vvuveeeiircieeriec e
CO qUAN ChU QUAN ...ttt eane e
DA Chi: e ———————————————
biénthoai:............ .......... Fax:.....ooooooo i, Email: .......................

I1. PIEU KIEN CUA CO SO PAO TAO
1. Phong hoc chuyén mon

- Phong hoc phap luat vé giao thong dudng thuy noi dia (dat; khong dat, yéu cau
bo sung)

- Phong hoc Piéu khién phuong tién thity ndi dia (dat; khong dat, yéu cau bo sung)
- Phong hoc 1y thuyét mdy - dién (dat; khong dat, yéu cau bo sung)

- Phong hoc thily nghiép co ban (dat; khong dat, yéu cau bo sung)

2. Phong thi, kiém tra (dat; khong dat, yéu cau bo sung)

3. Xudng thyc hanh

- Xuéng thuc hanh ngudi - co khi (dat; khong dat, yéu cau bo sung)

- Xuodng thuc hanh may - dién (dat; khong dat, yéu cau bd sung)

4. Khu vuc day thuc hanh 141 va van hanh may (dat; khong dat, yéu cau bod sung)

- Ving nuéc dé day thuc hanh 14i va van hanh may
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- CAu tau, bao hiéu gi61 han vung nudc, coc bich va dém chéng va

- Phuong tién thuc hanh, Gidy to vé dang ky, dang kiém, cic trang thiét bi hang
hai, ctru sinh, ctru héa...

5. Noi dung, chuong trinh dao tao (dat; khong dat, yéu cau bd sung)

6. Doi ngil gido vién (dat; khong dat, yéu cau bd sung)

- Bdi véi gido vién day 1y thuyét

- Bdi véi gido vién day thuc hanh.

Vi két qua kiém tra nhu trén, Poan kiém tra dé nghi ... (Co quan c6 thim quyén
cap) xem xet, cap Gidy chirng nhan co s& dao tao loai .... d61 vdi co sé dao tao.
(Truong hop chua du Diéu kién xem xét, cap Glay chu’ng nhan, Poan kiém tra néu
13 1y do, bién phap khic phuc, hudng giai quyét...).

DAI DIEN THEO PHAP LUAT  DAI DIEN CO QUAN CO THAM
CUA CO SO PAO TAO QUYEN CAP
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