UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HA GIANG Doc lap - Tu do - Hanh phuc
Sé: 176 /QB-UBND Ha Giang, ngay 10 thang 02 nam 2025
QUYET PINH

Vé viéc cong bod Danh muyc thu tyc hanh chinh dugc sira d61, b6 sung va phé
duyét noi dung tai cau triic chuan hoa quy trinh, biéu miu dién tir thi tuc
hanh chinh cung cap dich vu cong true tuyen lIinh vue Xuit ban, In va Phat
hanh cua nganh Thong tin va Truyen thong ap dung
trén dia ban tinh Ha Giang

CHU TICH UY BAN NHAN DAN TINH HA GIANG

Can cir Ludt Té chive Chinh quyen dia phirong ngay 19 thang 6 nam 2015 (da
dwoc sira doi, bo sung boi Ludt sua doi, b6 sung mot sé diéu ciia Ludt Té chivc Chinh
phii va Ludt T6 chire Chinh quyén dia phwong ngay 22 thang 11 nam 2019);

Can cir Nghi dinh sé 63/2010/ND-CP ngay 08 thang 6 nam 2010 ciia Chinh
phu vé kiém sodt thi tuc hanh chinh (da duwoc sira doi, bo sung boi Nghi dinh 56
92/2017/NP-CP ngay 07 thing 8 ndm 2017 ciia Chinh phi); Nghi dinh so
61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thye hién co ché mot
cira, mot cira lién thong trong gidi quyét thi tuc hanh chinh (dd dwoc sira déi, bo
sung béi Nghi dinh so6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cia Chinh
phii); Nghi dinh s6 45/2020/NP-CP ngay 08 thing 4 nam 2020 ciia Chinh phii vé
thue hién thu tuc hanh chinh trén moi trwong dién tw; Nghi dinh $6 42/2022/ND-CP
ngay 24 thang 6 nam 2022 ciia Chinh phii quy dinh vé viéc cung cdp théng tin va
dich vu cong triec tuyén ciia co quan nha nwde trén moi truong mang;

Can cir Quyét dinh s6 44/OD-BTTTT ngay 15 thang 01 nam 2025 cua Bo
truong Bo Thong tin va Truyen thong vé viéc céng bé thii tuc hanh chinh dwoc sira
d6i, bo sung linh vuee Xudt ban, In va Phdt hanh thuéc pham vi chitc ndng quan Iy
ciia Bé Théng tin va Truyén thong;

Theo dé nghi cia Gidm déc S6 Théng tin va Truyén théng tinh Ha Giang tai
To trinh so 01/TTr-STTTT ngay 17 thang 01 nam 2025.

QUYET PINH:

Piéu 1. Cong b kém theo Quyét dinh nay Danh myc tha tuc hanh chinh dugc
stra d6i, bd sung va phé duyét ndi dung tai ciu trac chuan hoa quy trinh, biéu mau
dién tir tha tuc hanh chinh cung cap dich vu cong truc tuyén linh vuc Xuat ban, In
va Phat hanh ctia nganh Thong tin va Truyén thong 4p dung trén dia ban tinh Ha
Giang (Co danh muc va ngi dung quy trinh kem theo).
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Piéu 2. Chanh Van phong UBND tinh; Giam déc So Thong tin va Truyén
thong va cac td chirc, cad nhan cé lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhdn: KT; CHI{ TICH
- Nhu Diéu 2; ——=PHO CHU TICH
- Cha tich UBND tinh; )

- Cac Pho Chu tich UBND tinh;

- Lanh dao Véan phong UBND tinh;
- Cong dich vu cong qudc gia; )
-Luu: VT, PVHCC, DPM.

i

Hoang Gia Long
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THU TUC HANH CHINH PUQC SUA POL, BO SUNG LINH VUC XUAT
BAN, IN VA PHAT HANH CUA NGANH THONG TIN VA TRUYEN THONG

AP DUNG TREN PIA BAN TINH HA GIANG

(Kém theo Quyét dinh s6: 176 /OP-UBND ngay 10 thdng 02 ndam 2025

ciia Chii tich Uy ban nhdn dén tinh Ha Giang)

Phan 1.

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

Ma n . A
STT| TTHC | Tén thii tuc hanh chinnh | 1o" YBQPPL quy dinh noi
r : dung stra doi, bo sung
goc
A. | DANH MUC TTHC CAP TINH
I | Linh vyc: Xuét ban, In va Phat hanh
Thong tu so 23/2023/TT-
) ) . BTTTT ngay 31/12/2023 sira
Cap gidy phep xuat ban tai | 36i, bd sung mot s6 diéu cua
1| 1.003868 | li¢u khong kinh doanh (dia | Thong tu  sb 01/2020/TT-
phuong BTTTT ngay 07/02/2020 cua
B truong BO Thong tin va
Truyén thong.
Thong tu so 23/2023/TT-
BTTTT ngay 31/12/2023 sua
Cap gidy phep hoat dong in ddi, bo sung mot sd diéu cua
2 | 2.001594 | xyuit ban phdm (cap dia|Thong tu sd 01/2020/TT-
phuong) BTTTT ngay 07/02/2020 cua
B truong BO Thong tin va
Truyén thong.
Thong tu sd 23/2023/TT-
) ) BTTTT ngay 31/12/2023 sua
Cap lai gidy phép hoat dong | ¢6i, bd sung mot sb didu cua
3 1 2.001584 |in xuat ban pham (cdp dia | Thong tu sd 01/2020/TT-
phuong) BTTTT ngay 07/02/2020 cua
B truong BO Thong tin va
Truyén thong.
Thong tu so 23/2023/TT-
BTTTT ngay 31/12/2023 sta
Cép dOl gidy phep hoat dong | d6i, bd sung mot s6 diéu cua
4 | 1.003729 |in xuédt ban pham (cip dia 01/2020/TT-

phuong)

Thong tu sb
BTTTT ngay 07/02/2020 cua
Bo truong BO Thong tin va
Truyén thong.




Ma
STT| TTHC | Tén thi tuchanh chinn | on VBQPPL guy dinh noi
géc : dung sira doi, b sung

Thong tu so 23/2023/TT-
) ) BTTTT ngay 31/12/2023 sta
CéP gidy PhéP in gia cdng | ddi, b sung mot sd diéu cua
5 | 2.001564 | xuat ban pham cho nudc| Thong tu sb 01/2020/TT-
ngoai (cap dia phuong) BTTTT ngay 07/02/2020 cua
B truong BO Thong tin va

Truyén thong.
Thong tu sO 23/2023/TT-
BTTTT ngay 31/12/2023 sira
Cap gidy phép nhap khau | doi, bo sung mot s6 diéu cua
6 | 1.003725 | xyat ban phadm khong kinh | Thong tu  sb 01/2020/TT-
doanh (cép dia phuong) BTTTT ngay 07/02/2020 cua
Bo truong BO Thong tin va

Truyén thong.
Thong tu sO 23/2023/TT-
o . . | BTTTT ngay 31/12/2023 sua
Cap giay phép t0 chuc trién | 34i, bd sung mot sé didu cua
7 | 1.003483 | 1am, hoi cho xuat ban phdm | Thong  tu sb  01/2020/TT-
(cap dia phuong) BTTTT ngay 07/02/2020 cua
B6 truong BO Thong tin va

Truyén thong.
Thong tu sO 23/2023/TT-
) ) BTTTT ngay 31/12/2023 sta
Cap giay xac nhan dang ky | ¢6i, bd sung mot sé didu cua
8 | 1.003114 | hoat dong phat hanh xut|Théng tu sé 01/2020/TT-
ban pham (cap dia phuong) | BTTTT ngay 07/02/2020 cia
B truong BO Thong tin va

Truyén thong.
Thong tu so 23/2023/TT-
) . BTTTT ngay 31/12/2023 sira
Cap lai gidy xac nhén dang | 46i, bé sung mot s6 diéu cua
9 ] 1.008201 | ky hoat dong phat hanh xuat 01/2020/TT-

ban pham (cap dia phuong)

Thong tu sb
BTTTT ngay 07/02/2020 cua
B truong BO Thong tin va
Truyén thong.




Phan I1.
NQI DUNG CUA TTHC
Pi dwoe tai ciu tric chuin hoa quy trinh, biéu miu dién tir TTHC
cung cz”'lp dich vu cong truc tuyén

Ma thu tuc: 1.003868

Tén thia tuc: Cap gidy phép xuat ban tai liéu khong kinh doanh (dia phuong).

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat ban, In va Phat hanh

3. Trinh tw thuc hién:

3.1 | Giri (Ndp) hd so TTHC

Co quan, t6 chirc d& nghi cap giay phép xuat ban tai liéu khéng kinh doanh thudc
danh muc tai ligu quy dinh tai khoan 1 va khoan 2 Diéu 12 Nghi dinh so
195/2013/ND-CP lap ho so gui S¢ Thong tin va Truyén théng va nop phi tham dinh
noi dung tai liéu dé duoc tiép nhan va giai quyét.

Céch thurc thuc hién:

- Truong hop gii tryc tiep: Co quan, to chirc giri ho so tryc tiép cho S¢ Thang tin
va Truyen thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vy Buu chinh: Co quan, t6 chirc gui hd so qua dich vu
buu chinh, nhan vién buu chinh gwri ho so truc tiép cho S¢ Thong tin va Truyeén
théng tai Trung tdm Phuc vu hanh chinh cong.

- Qua Djch vu ¢6ng truc tuyén toan trinh: Co quan, to chic dang ky/dang nhap tai
khoan, xac thuc dinh danh di¢n tu va thuc hién quy trinh giri hd so truc tuyén trén
Cong dich vu cong qudc gia (http://dichvucong.gov.vn) hoic Hé thdng théng tin
giai quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng dan.

* Trwong hop doi tiwong thyec hién TTHC la co quan hanh chinh, don vi sy nghiép
cong ldp thugce tinh thi thyee hién gai hé so qua Dich v cong triec tuyén.

Pia diém g hé so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (So 519, duong Nguyen Tréi, thanh pho Ha Giang, tinh Ha Giang).
- Qua Dich vy cong tryc tuyén trén Cong dich vu cong qubc gia
(dichvucong.gov.vn) hoac Hé thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
https://dichvucong.hagiang.gov.vn/

STT

Tén thanh phan ho so

Tiéu chuin hd so

Guti truc tiép
hogc qua
Dich vu buu
chinh

Guri truc
tuyen

S6
lwong

Pon d& nghi Cap gidy phép xuat
ban tai li¢u khong kinh doanh

Ban chinh van

ban gidy

Ban dién tu
duoc ky sb
hoic Biéu

mau dién to

01

Hai (02) ban thao tai liéu in trén
gidy c¢6 dong dau cua co quan, to
chirc @& nghi cap gidy phép xuit
ban tai trang dau va giap lai gitra
cac trang ban thao hoac 01 ban thao
luu trong thiét bi luu trix dién ter V6
dinh dang khéng cho phép can
thiép, stra doi; Truong hop tai liéu
khdng kinh doanh xuét ban dang
dién tir thi nop mot (01) ban thao
dién tir c6 chir ky s cua thu truong
co quan, to chirc dé& nghi cap phép
Xuat ban

Ban chinh van

ban gidy

Ban dién tu
duoc ky so

01

Poi vai tai lieu bang tiéng nudc
ngoai, tiéng dan toc thiéu sb Viét
Nam phai kém theo ban dich tiéng
Viét c6 déng dau cia co quan, to
chic dé nghi cap gidy phép xuat
ban

Ban chinh van

ban giay

Ban dién ti
duoc ky so

01

Y kién xac nhan bang van ban:

+ Doi véi tai lieu cua cac don vi
quan doi nhan dén, cong an nhan
dan phai c6 y kién cua Bo Qudc
phong, B Cong an hoac co quan
duoc Bo Qudc phong, Bo Cong an
ay quyen.

+ Pdi véi tai lieu lich st Pang,
chinh quyén dja phuong; tai liéu
phuc vu nhiém vu chinh tri cua dia
phuong phai c6 y kién cua to chuc
dang, co quan cap trén.

Ban chinh van

ban gidy

Ban dién t
duoc ky so

01

Sé lirong ho so: 01 bo.




32 | Tiép nhan ho so TTHC

- Ho so tiép nhan tryec tiep: Céan b, céng chuc, vién chuc tiép nhan hd so (sau ddy
goi chung la Can bg mét cura) tai Trung tdm Phuc vu hanh chinh cong tinh hudng
dan, hd tro co quan, t6 chirc dang ky, diang nhap tai khoan, chuan bi va gui hd so
dién tir. Truong hop co quan, t6 chirc khdng ¢ nhu cau gui hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, ddy du cua hd
s0; quét (scan), s6 hod hd so va luu trir hd so dién tir, cap nhat vao co so dit liéu cua
Hé thdng thong tin giai quyét TTHC tinh.

Trudng hop ho so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
huéng dan co quan, t6 chirc bo sung, hoan thién ho so theo quy dinh va néu r6 ly
do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh.

Truong hop ho so ddy du, chinh xéc theo quy dinh, can by Mot cira tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn qua Dich vu Buu chinh: Can bd Mbt ctra phai xem xét, kiém tra
tinh chinh xac, day du cua ho so; quét (scan), so hoa ho so va luu trit ho so dién tir,
cap nhat vao co sé dit liéu cua Hé thong thong tin giai quyet TTHC tinh.

Trudng hop bé so chua day du, chwa chinh xdc theo quy dinh, can by Mot cura phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bd Mot cira phai néu rd 1y do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh;

Truong hop ho so day du, chinh xac theo quy dinh, c&n by Mot cra tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xéc,
dy du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cap ma ho so thu tuc hanh chinh va xir 1y hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét ctra phai c6 thdng bao, néu ré ndi dung, Iy do va hudng
dan cu thé, day da mot lan dé cong dan bo sung déy du, chinh xac hoic gui dung
dén co quan c6 tham quyén.

Viée thong bao duoc thuc hién thong qua chic nang giri thu dién tir, g tin nhan
tg1 nguoi dan caa Hé thong thong tin giai quyét TTHC tinh.

3.3 | Giai quyét, tra hd so, két qua giai quyét TTHC

- S¢ Thong tin va Truyén thong tién hanh tham dinh, giai quyet trong thoi gian 15
ngay ké tir ngay nhén du hd so hop I€, nhap tinh trang giai quyét hd so vao Hé thdng
théng tin giai quyét TTHC tinh.

- Co quan, to chic thyc hién thanh toan phi, I€ phi theo quy dinh thdng qua chuc
nang thanh toan truc tuyén (muc yéu cau thuc hién nghia vu tai chinh) trén Cong
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dich vu cong Quac gia (https://dichvucong.gov.vn) hoic Hé thér)g thong tin giai
quyet TTHC tinh (https:/dichvucong.hagiang.gov.vn) hoac chuyén vao tai khoan
Cua co quan c6 tham quyen.

- Sau khi nhan duoc tien phi, 18 phi, So Thang tin va Truyen thong tra ket qua cho
co quan, to chuc.

Céch thurc thuc hién: Qua dich vu buu chinh hoic dich vu cdng truc tuyén.

Pia diém tra két qud:

- Qua Dich vu Buu chinh: Trudng hop co quan, to chizc ¢6 nhu cau nhan ban chinh
van ban gidy va nhan két qua tai nha qua Dich vu Buu chinh.

- Qua dich vy cdng tryc tuyén trén CoOng dich vu cong qudc gia
(http://dichvucong.gov.vn) hoac Hé thong thong tin giai quyeét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qud gidi quyét:

, Tiéu chuan két qua s6
STT Tén ket qua TTHC Tra qua Dich Tra truc
, A lwgng
Vu buu chinh tuyen
Gidy phép xuat ban tai liéu khéng | Ban chinh van | Ban dién ti
1 . N . % 01
kinh doanh. ban giay duoc ky so

4 | Thoi han giai quyét: 15 ngay, ké tir khi nhan di ho so hop 1.

Poi twong thuc hién thii tuc hanh chinh: To chuc tai dia phuong; Doanh

S nghiép tai dia phuong.
Co quan giai quyét TTHC:
6 | Co quan thyec hién: S& Théng tin va Truyén thong.

- Co quan phoi hop: Khong.
- Co quan c6 tham quyén: S& Théng tin va Truyén thong.

" | Phi (néu c6):

Phi tham dinh noi dung tai liéu dé cap giay phép:

+ Tai liéu in trén gidy: 15.000 déng/trang quy chuan;

+ Tai lidu dién tir dudi dang doc: 6.000 dong/phit;

+ Tai lidu dién tir dudi dang nghe, nhin: 27.000 dong/phut.

8 | Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé.

Cin cw phap ly caa tha tuc hanh chinh:
g |- Luét Xuat ban s6 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Xuat ban;



https://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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- Thong tu s6 214/2016/TT-BTC ngay 10/11/2016 Quy dinh muc thu, ché
do thu, gui, quan ly va st dung phi tham dinh ngi dung tai li¢u khdng kinh
doanh dé cap giay phép xuét ban, Ié phi cip phép nhap khau xuat ban pham
khong kinh doanh va Ié phi dang ky nhap khau xuat ban pham dé kinh
doanh;

_ Thong tu sé 01/2020/TT-BTTTT ngay 07/02/2020 cua Bo truong Bo
Théng tin va Truyén théng quy dinh chi tiét va huéng dan thi hanh mot sé
diéu caa Luat xuét ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang
11 ndm 2013 caa Chinh pha quy dinh chi tiét mot s diéu va bién phép thi
hanh Luat xuit ban;

- Théng tw s6 23/2023/TT-BTTTT, ngay 31/12/2023 cua Bg Thdng tin va
Truyén thong sira doi, bo sung mét sé diéu ciia Théng tw s6 01/2020/TT-
BTTTT ngay 07 thang 02 nam 2020 ciia B trieong B6 Thong tin va Truyén
thong quy dinh chi tiét va hwdng dan thi hanh mét sé diéu ciia Ludt Xudt
ban va Nghi dinh sé 195/2013/NP-CP ngay 21 thing 11 nam 2013 ciia
Chinh phit quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Xudt
ban;

- Quyét dinh s6 44/0P-BTTTT ngay 15/012025 cua Bé truong Bé Thong
tin va Truyén théng vé viéc cong bé thi tuc hanh chinh diwoc sita déi, bé
sung linh vuc Xudt ban, In va Phat hanh thugc pham vi chite ndng quan ly
cua Bg Théng tin va Truyen théng.

10

Mau thanh phan ho se: Don dé nghi cap giay phép xuat ban tai ligu khong
kinh doanh (Mau so 14, Phu luc kém theo Thong tu so 23/2023/TT-BTTTT
ngay 31/12/2023 cua B¢ truong Bg Thong tin va Truyen thong).



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx

Mau s6 14
TEN CO QUAN CHU QUAN (NEU CONG HOA XA HQI CHU NGHIA VIET
CO)... NAM
TEN CO QUAN/TO CHUC ... Péoc l1ap - Tu do - Hanh phiic
Sb:.iiinn [oc.... (néu co) s , ngay......... thang........ nam..........
] ] DON DPE NGHI
Cap giay phép xuat ban tai liéu khong kinh doanh
KINh GUL: cveviviiceceeceee e M
1. Tén co quan, to chirc d& nghi cip gidy phép XUAt BAN: ....ce.vveeeceeeeeeeeeeeens

2. Sb gidy chiung nhan ding ky kinh doanh hogc giéy chimg nhan dau tu hodc gidy
chimg nhéan dang ky doanh nghi¢p (d6i v6i doanh nghiép); Sb quyét dinh thanh lap (d6i voi
don vi sy nghiép cong 1ap); SO gidy phép hoat dong (ddi véi co quan, to chirc nudc ngoai) @

Co qUan Cap............cuueeeenn... ngay .....thdng...nam ............................

TR 5 - 1 1§ SRR
SO GHBIL THOGL 1+ e eeee e e et e et e e e e et et ee e e e et esen e e et ee e e e esenenneeresenenens
EMails oo
< o v 5 < ) R
5. Xuat xi (néu 1a tai lidu dich tir tiéng NUGC NZOAT): .v.vvvvevveeeeceeererereeres e,
Nguoi dich (¢4 nhan hofic tAP thE): .....ovevevevceeeiee e
6. Hinh thirc tai HEU: ...ocveiiie e
7. S6 trang (hodc dung luong - byte):............ Phy ban (néu ¢6): ..vvvveveeeeeeenns
8. Khuon kho (dinh dang): ...... cm. SO IUONZ IN: oo ban
9. NEON NG XUAL DAN: +.v.vvvireeicveeeseeessieeee s tesessestssss s ssssss st esesseneeseneesensans
10. Té€n, dia Chi CO SO IN: ..uviiiiiieee e e e e e e ereeeeas
11, MUC GHCH XUAL DAN: ..ottt ettt ettt ee et en e eean
12. Noi dung tOm tat cA tAl U ..vuvvevevceerceeeeseeeee st eeneesnes
13. Kem theo dom DAY SOM ©...uevnnere e, ®

Chung t6i cam két thyc hién thuc hién ding noi dung gidy phep xudt ban, thyc hién
viéc in/dang tai dung ndi dung tai licu tai co s¢ in c6 gidy phep in xuat ban pham va tun
thil cac quy dinh phap luat vé xuat ban, s hiru tri tué./.

XAC NHAN CUA CO QUAN CHU QUAN NGUOI PUNG PAU CO QUAN/
HOAC CO QUAN NHA NUGC CO TO CHUC
THAM QUYEN®
(Chit ky ciia nguwoi ¢é tham quyén, dau/
(Chit ky cua nguoi co tham quyen dau/ chit ky s6 ciia co quan, t6 chikc)
chit ky s6 ciia co quan, t6 chirc)



Do quan, 16 chikc 0 trung wong va 16 chitc nuée ngoai gui hé so dén Cuc Xudt ban, In va Phat hanh -Bé Théng tin
va Truyén thong; co quan, 1o chirc tai dia phwong giri hé so dén So TTTT s6 tai;

@Trieong hop co quan, t6 chire dé nghi cap gidy phép la co quan Pang, Nha nuée khéng bat budc phdi ghi cac thong
tin quy dinh tai muc nay.
®Ghi ré trong don cdc tdi liéu dinh kém quy dinh tai Khoan 2 Piéu 10 Thong tw s6 01/2020/TT-BTTTT.
@ Phan nay ap dung doi voi tai liéu khéng kinh doanh la ky yéu héi thdo, héi nghi, nganh nghé (triv triong hop co
quan, t6 chire dé nghi cdp gidy phép la co quan Pang, Nha nuéc).



M4 thii tuc: 2.001594

Tén thia tuc: Cap gidy phép hoat dong in xuat ban pham (cip dia phuong).

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh.

3. Trinh tu thuc hién:

3.1 | Gwi ho so TTHC

Co quan, t6 chirc, c& nhan c6 nhu cau xin cap giy phép hoat dong in Xuat ban pham
chuan bi h6 so theo quy dinh guii ¢én S& Thong tin va Truyén thdng dé duoc tiép
nhan va giai quyét.

Cach thuc thuc hién:

- Truong hop gui truc tiép: Co quan, to chic, ca nhan gui ho so tryc tiép cho So
Thong tin va Truyén théng tai Trung tdm Phuc vu hanh chinh cong.

- Trudng hop giri qua Dich vu Buu chinh: Co quan, to chirc, c& nhan gui ho so qua
dich vu buu chinh, nhan vién buu chinh gui ho so truc tiep cho S¢ Thong tin va
Truyén thong tai Trung tdm Phuc vu hanh chinh céng.

- Qua Dich vu cdng tryc tuyén toan trinh: Co quan, t6 chtic, ca nhan dang ky/dang
nhéap tai khoan, xac thuc dinh danh dién tur va thuc hién quy trinh gui hd so truc
tuyén trén Cong dich vu cdng quéc gia (http://dichvucong.gov.vn) hoic Hé théng
thdng tin giai quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng
dan.

* Triong hop doi tirong thuec hién TTHC la co quan hanh chinh, don vi su nghiép
cong ldp thugc tinh thi theec hién guri ho so qua Dich vu cong truc tuyen.

Pia diém g hé so:

- Truc tiép hoic qua Dich vu Buu chinh cong ich: Tai Trung tém Phuc vu hanh
chinh cong tinh Ha Giang (S6 519, duong Nguyén Tréi, thanh pho Ha Giang, tinh
Ha Giang).

- Qua dich vu cdng tryc tuyén trén CoOng dich vu cong quoc gia
(http://dichvucong.gov.vn) hoac Hé¢ thong thong tin giai quyeét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan ho so:

Tiéu chuan ho so

o Guti truc tiép Sé
STT Tén thanh phan ho so hodc qua Guri truc 0
. 4 lugng
Dich vu buu tuyen
chinh



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Pon dé nghi cap glay pheép hoat
dong in xuét ban phim theo miu
quy dinh

Ban chl’nlj
van ban giay

Ban dién ta
duoc ky sb
hoic Biéu

mau dién tir

01

Mot trong céc loai gidy ching nhan
dang ky ho kinh doanh, giay ching
nhan ding ky doanh nghiép, gidy
chting nhan dau tu hoic quyét dinh
thanh lap co so in con hiéu luc tinh
dén thoi diém nop don

Ban sao
chang thuc
van ban giay

Ban sao
chung thuc
dién tuo

01

So yéu ly lich Cua nguoi dung dau
co s& in theo mau quy dinh

Ban chl'nh
van ban giay

Ban dién ta
duoc ky sb
hoic Biéu

mau dién tir

01

Tai liéu chimg minh vé ngudi dung
dau co sé in, ¢ mat bang san xuat
va thiét bi dé thuc hién mot trong
cac cong doan ché ban in, in va gia
cong sau in xuat ban pham:

- P6i v6i ngudi dimg dau co so in
xudt ban pham: La nguoi dai dién
theo phap luat dugc ghi tai mot
trong cac loai gidy chimg nhan
dang ky kinh doanh, gidy chimng
nhan ding ky doanh nghiép, gidy
ching nhan dau tu, quyét dinh
thanh 1ap cua co quan co thAm
quyen

- Péi vai tai liéu ching minh Ve
mat bang san xuat Ban sao glay
chimg nhan quyén sir dung dat
hoic hop dong hay cac loai gidy to
khac chimg minh vé viéc giao dat,
thué dét, thué mat bang, nha xuong
dé san xuét;

- P6i v6i tai lidu ching minh vé
thiét bi: Phai 1a ban sao gidy to sO
hitu hodc thué mua thiét bi; truong
hop chua co thiét bi, trong ho so dé
nghi cép gidy phép phai kém theo
danh myc thiét bi dy kién dau tu.
Trong thoi han 06 thang, ké tur
ngay duoc cap gidy phép hoat dong
in xuit ban pham, co s in phai

Ban chinh
van ban giay
hoac Ban
sao chang
thuc van ban

gidy

Ban dién tu
duoc ky sb
hoac Ban
sao chung
thuc dién tu

01
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hoan thanh viéc mua hoac thué
mua di thiét bi theo danh muc dy
kién dau tu, gui ban sao chung tir
mua, thué mua thiét bi cho co quan
cap gidy phép hoat dong in xuét
ban pham.

Vin bang do co s ddo tao chuyén
nganh in cap hoic gidy chang nhan | Ban sao Ban sao
5 boi dudng nghiép vu quan Iy hoat | chang thuc | chung thuc 01
déng in xuit ban phim do B6 | vanbangidy |  dién tir
Théng tin va Truyén théng cap

Gidy chung nhan du diéu kién an| Ban sao Ban sao
6 ninh - trat ty do co quan nha nudc | ching thuc | chung thyc 01
c6 tham quyén cap. van ban giay dién tu

S6 lugng hé so: 01 bd.

3.2 | Tiép nhan hd so TTHC

- Ho so tiép nhan tryc tiep: Céan b, cdng chuc, vién chuc tiép nhan ho so (sau ddy
goi chung la Can bg mét cura) tai Trung tdm Phuc vu hanh chinh c6ng tinh hudng
dan, hd tro co quan, t6 chic, ca nhan ding ky, dang nhap tai khoan, chuan bj va gui
ho so dién ta. Trudng hop co quan, to chic, ca nhan khéng ¢6 nhu cau giri hd so
dién tir can bo Mot cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac,
day da caa ho so; quét (scan), sd hod hd so va luu trit hd so dién t, cap nhat vao
co s& dit liéu cua Hé thdng théng tin giai quyét TTHC tinh.

Truong hop hd so chua day du, chua chinh xac theo quy dinh, can bo Mot cira phai
huéng dan co quan, to chic, ca nhan bd sung, hoan thién ho so theo quy dinh va
néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Trudng hop tir chdi nhan hd so, can bo Mot cira phai néu rd ly do theo mau Phiéu
tir chéi giai quyét hd so tha tuc hanh chinh.

Truong hop hd so day du, chinh xac theo quy dinh, can bo Mot cia tiép nhan hd so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn qua Dich vu Buu chinh céng ich: Can bo Mot cira phai xem xét,
Kiém tra tinh chinh x4c, day du cua hd so; quét (scan), s hoa hd so va luu trit hd so
dién tr, cap nhat vao co so dit liéu cua Hé théng thong tin giai quyét TTHC tinh.
Truong hop hd so chua day du, chua chinh xac theo quy dinh, can bo Mot cira phai
huéng dan bd sung, hoan thién ho so.

Trudng hop tir chdi nhan hé so, can bo Mot cira phai néu rd ly do theo mau Phiéu
tir chdi giai quyét hd so thi tuc hanh chinh;

Truong hop hd so day du, chinh xac theo quy dinh, can bd Mot cira tiép nhan hé so
va lap Giay tiép nhan ho so va hen ngay tra két qua.
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- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xac,
day du cua hd so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cAp ma hd so thu tuc hanh chinh va xir Iy hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoic khong thudc tham quyén giai quyét
theo quy dinh, can bé Mét ctra phai c6 thdng bao, néu ré ndi dung, Iy do va hudng
dan cu thé, diy da mét lan dé cong dan bo sung déy du, chinh xé&c hoic gui ding
dén co quan c6 tham quyén.

Viéc thong bao duoc thyuc hién théng qua chuc ning giri thu dién tir, giri tin nhan
t6i ngudi dan cua Hé théng thong tin giai quyét TTHC tinh.

3.3 | Giai quyét, tra ho so, két qua giai quyét TTHC

S¢ Thong tin va Truyén thdng tién hanh tham dinh, giai quyet trong thoi gian 15
ngay ké tir ngay nhan di ho so hop 18, nhap tinh trang giai quyét ho so vao Hé thong
thong tin giai quyét TTHC tinh.

Céch theze thuc hién: Qua Dich vy Buu chinh hoac dich vu cong truc tuyén.

Dia diém tra ket qud:

- Qua Dich vu Buu chinh: Trudng hop co quan, to chiic, c& nhan cé nhu cau nhan
ban chinh van ban gidy va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyén: Qua tai khoan cua cong dén trén Cong dich vu cong quéc gia
(http://dichvucong.gov.vn) hoac Hé¢ thong théng tin giai quyet TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qua giai quyét:

Tiéu chuan két qua ,
STT Tén két qua TTHC Tra qua Tratree | >0
Dich vu buu £ lwgng
. tuyen
chinh

Gidy phép hoat dong in xuat ban | Banchinh | Ban dién ta
1 R - > =X s A 01

pham van ban giay | duoc Ky so

4 | Thoi han giai quyét: 15 ngay, ké tir khi nhan di ho so hop 1é.

Doi twgng thuc hign thi tuc hanh chinh: Doanh nghiép, hop tc x4, t0
5 chuc (khéng bao gom doanh nghiép, HTX), don vi su nghiép, ca nhan (ho
kinh doanh).

Co quan giai quyét TTHC:

- Co quan thyc hién: S& Thong tin va Truyén thong.

- Co quan phoi hop: Khong.

- Co quan c6 tham quyén: S& Thong tin va Truyén thong.

7| Phi (néu c6): Khéng.



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Co s¢ in duoc cap gidy phép hoat dong in xuat ban phém (bao gém cac
cong doan ché ban, in, gia cong sau in) khi c6 du cac dieu kién sau day:

a) Chu s hitu 13 t6 churc, ¢& nhan Viét Nam;

b) Nguoi dimg dau co s in phai 1a cong dan Viét Nam, thuong tri tai Viét
Nam, c6 nghi¢p vu quan ly hoat dong in xuat ban pham va dap rng cac tieu
chuan khac theo quy dinh ctua phap luat;

¢) Co mit bang san xuat, thiét bi dé thuc hién mot hodic cac cong doan ché
ban, in va gia cong sau in xuat ban pham;

d) Bao dam cac diéu kién vé an ninh, trat tu;

d) Phu hop véi quy hoach phat trién mang luéi co sé béo chi, phat thanh,
truy€n hinh, thong tin di¢n tu, co s¢ Xuat ban va quy hoach khac co lién
quan theo quy dinh caa phap luat vé quy hoach.

Cian cw phap ly caa tha tuc hanh chinh:
- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Luat sira d6i, bo sung mot sb diéu cua 37 Luat c6 lién quan dén quy hoach
ngay 20 thang 11 nam 2018;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh
phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Xuat ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018 sira doi mot
so Nghi dinh lién quan dén di€u kién dau tu kinh doanh va thu tuc hanh
chinh trong linh vuc thong tin va truyén théng;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020 cta Bo
truong Bo Thodng tin va Truyén thong quy dinh chi tiét va huéng dan thi
hanh mot s6 diéu cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 nam 2013 caia Chinh phii quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat xuét ban;

- Théng twr s6 2312023/TT-BTTTT ngay 31 thing 12 ndm 2023 cua Bé
truong Bg Thang tin va Truyen thdng siza doi, b sung mét sé diéu cua
Théng tw sé 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cuia Bo truong
B¢ Thong tin va Tl‘uyen thong quy dinh chi tiét va huéng dan thi hanh mgt
s6 diéu cua Ludt xuat ban va Ngh; dinh so 195/201 3/NDb-CP ngay 21 thang
11 nam 2013 cuia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt xudt ban;

- Quyét dinh s6 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua Bg truong
Bg Thong tin va Truyén thong vé viéc cong ba thii tuc hanh chinh duwoc sira
do6i, bé sung linh viec Xudt ban, In va Phat hanh thugc phgm vi chirc nang
quan Iy cia Bg Thong tin va Truyén thong.
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10

Mau thanh phan hd so:
- Pon dé nghi cép gidy phép hoat dong in (Mdu sé 17);
- So yéu ly lich (Mdu sé 06);

(Cac mau trén ban hanh tgi Phy luc kém theo Théng tir sé 23/2023/TT-
BTTTT ngay 31/12/2023 cua Bé truong Bé Thong tin va Truyén thdng).
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Mau sé 17

TEN PON VIDE NGHI CAPPHEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Sb: ........ [ici... (méucd) ,ngay....... thang........ nam..........

~ DON BE NGHI
Cap giay phép hoat dong in

Kinh gl oo M
1. Tén don vi d& nghi cAp EIAY PhEP:.....cemmeie e @
2. D0A ChI: o
3. SO I8N thOQL: cvvvveevereeeeeeeees eeeeeeeeeeee e e Email: ................oooo,

4. M s6 doanh nghiép/ho kinh doanh: ................cooooiiiii i,

5. Quyét dinh thanh co s¢ in la don vi sy nghiép cong lap s6 .... ngdy ..... thang
D -3 TS 1 Lo I o7 | o PP

Dé nghi quy co quan xem xét cap gidy phép hoat dong in v6i cac thong tin sau:

el ) T o700 2
-Diachi tru s& chinh: ... ®

- Dién thoai: ............ceene Email:....cooo
- Pia chi chi nhanh va xudng san xut (Néu €0): .....oovveveneiieieeieeieeenn. @
-DPi€n thoai: ..o Email:.....ccoooovviiiiiiinnn.
- Ho tén ngudi dimg dau co sd in..........

- Can cudc cong dan sb........... , cap ngdy... thang ... ndm ..., noi cap........
Ol G VU e,

- Tén t0 chitc, c4 nhan chil S& hitu CO SO TN v e e vee e e e e e e O

6. Noi dung dé nghi cap phép hoat dong: Ché ban/in/gia cong sau in xuat ban pham(®.

) Ghi tén co quan cap gidy phép.
O Ghi tén co s6 in dé nghi cap phép. Truong hop co s6 in la don vi sy nghiép cong ldp khong co phdp nhan
thi ghi tén co quan chu quan cdp trén truc tiep.

O Ghi theo dia chi tru s0 chinh trén gidy chimg nhan dang ky hg kinh doanh hodc gidy chimg nhdn ding
ky doanh nghiép hodc gidy ching nhdn dau tw hodc quyét dinh thanh ldp doi voi co so in suw nghiép cong
lap.
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O Ghi theo dia chi chi nhanh/xwéng san xudt trén gidy chirng nhéan dang ky ho kinh doanh hoac gidy chirng
nhan dang ky doanh nghiép hoac gidy chitng nhdn dau tw hodc quyet dinh thanh ldp doi véi co s6 in s
nghiép dé thiee hién ché ban, in, gia cong sau in. Truong hop c6 nhiéu dia chi san xudt (chi nhanh) thi ghi
lan lwot, ddy dii tirng dia chi.

O Ghi ddy dii ho va tén, quoc tich ciia toan bo cd nhéan va té chirc la dong chii sé hivu tinh dén thoi diém
nop don (co thé lap thanh danh muc kem theo).

©) Ghi tirng cong doan ché ban, in, gia céng sau in phit hop véi tinh néing thiét bi in ciia co 6 in.
O Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu néi bo).

-Muc dich hoat dONE ........o.ooiiiiii e )

7. Danh muc thiét bi in ( Ché ban, in, gia cong sau in)

Tén Chat
th?ét : lugng | Tinh ,
bi Sé (Méi nang s S,(A), ngé}/,
g4 ‘ i dinh | Npse Nim | S6 100% | dung thangﬁ, nam
| (Ghi Han danh | ¢z hogc da | (pé cua
i tiéng |g sanModel thidi bi| 4 | san | lwong |, bim i | Hoa don
V;zte Za xuat (S xuat |(chiéc) dyng %‘gi gia mua thidt
] may) thoi | copg bi®
cong diem | sqy in)
ngh¢) ddu tw)

8. Tai liéu chirng minh vé viéc c¢6 mit béng san xuat gdm: Ban sao Giéy chirng nhan
quyen sir dung dat hoic hop dong hoac céc loai glay to khéac chirng minh vé viéc dugc giao
dat thué dat, thué mit bang, nha xuong sb... ngdy ... thang .. nim ... noi

9. Kém theo don nay gdm céc gidy to sau day:
- So yéu 1y lich ctia nguoi dimg dau co sd in (ban chinh);

- Ban sao mot trong cac loai gidy: ching nhan ding ky ho kinh doanh, gidy chung
nhén dang ky doanh nghiép, gidy chimg nhan dau tu hodc quyét dinh thanh 1ap co s¢ in
con hiéu lyc tinh dén thoi diém nop don;

- Ban sao vian bang do co sd dao tao chuyén nganh in cap hodc ban sao gidy ching
nhan b01 dudng nghiép vu quan 1y hoat dong in xuat ban pham do Bo Thong tin va Truyén
thong cap;

- Ban sao gidy chirng nhan di diéu kién an ninh - trat ty.

'Chung t61 xin chiu trach nhiém vé tinh chinh xac cua hd so de nghi cap phép va cam
két chap hanh diing cac quy dinh cua phap luat vé hoat dong in xut ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
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(Chir ky cua nguoi co tham quyén, dau/
chit ky so6 cua co quan, to chirc)

® 7 ruong hop thiét bi in nhdp khau trong giai doan ma phdp ludt khéng quy dinh phdi c6 glay phép khi
nhdp khau thi ghi nam nhap khdu theo chitng tir hdi quan va chiu trach nhiém trude phdp ludt vé viéc khai
nam nhdp khau do.
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Mau sé6 06

Dan anh

3x4cm®

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

SOYEULY LICH ®

(Diing cho nguoi dugc dir kién bé nhiém lanh dgo nha Xuat bdn/Nguwoi dé nghj cdp
chirng chi hanh nghé bién tap/Ngwoi dirng dau co so in/Ngwoi dirng diu co so Kinh

doanh nhdp khdu xudt ban pham)

L. H OO VA M. e,
2. TN thUONE GO0, ..ttt ettt e e et et e e e e e e e eraee e e s
3. Can cudc cong dan so ... ,cap ngay...thang...nam...,noi CAp........cccoeevwnn.....
4. Piachi ién hé:.....ccccooooiiiiiinnnnnn. Dién thoai:..........oovi e

5. Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:..../....../.......

6. Ngay két nap vao Pang Cong san Viét Nam:..../...../... Ngay chinh thuc:.../..../......
7. Tinh trang strc khoe hi€n nay: ...

8. Trinh d0 van hoa:...........ccccceeeeiinnene Trinh d0 ngoai ngl:......ccceevvvveviveeninnen.

9. Trinh do chuyén mon (dai hoc, trén dai hoc): .....cccceeveiiieiiccececeeee o @

10. Gidy chiing nhan d3 hoan thanh khoa bdi dudng kién thirc phap luat xuat ban,
nghiép vu bién tap/nghiép vu quan 1y hoat dong in/nghiép vu phat hanh xuét ban pham:

Y T NEAY CAP:..voif e oo . NOT CAP . )
11. Ching chi hanh nghé bién tap sb:................ NgAY CAP:..cof oo e @
12. NOT €ONE tAC: wovvveveriiiereriiereesieree e, ChirC VU v ©)
13. QUAN HE GIA PINH
(Gém: B, me, Vo, ch(;ng, con, anh, chi, em ruot)
5 Nam sinh A = oA A A
So A Quan SO can cude cong | Nghé nghiép,
Ho va tén R R \ v oaA
TT hé | Nam | Ni dan lam gi, & dau?
1
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14. QUA TRINH HOAT PONG CUA BAN THAN ©

Tt thang nam Lam cong tac gi? O dau? Ghi chu
dén thang nam

15. KHEN THUONG VA KY LUAT
KON tAUONE: ..t ree s
Q7 LTS

T61 xin cam doan nhiing 101 khai trén 1a ding sy thuc va chiu trach nhiém hoan toan
trude nhirng 161 khai trén.

X4c nhan cua dia phwong hodc co quan, ... , ngay ..... thang ... nam .....
don vi cong tac ) Nguoi khai
(Chit ky cua nguoi co tham quyen, dau/chit (Ky va ghi r6 ho tén)

ky so cua co quan, to chirc)
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Nguoi khai So yéu Iy lich c¢é trach nhiém khai day di vao ngi dung cdc muc trong So yéu 1y lich va chiu
trach nhiém vé nhitng loi khai cia minh;

(*)Péi véi Sor yéu Iy lich ciia nguoi dirng ddu co s6 in, co s6 kinh doanh nhdp khau xudt ban pham khong
bat buoc phai khai cac muc 5, 6, 11.

(1) Dan anh (3cm x 4cm) va c6 déng ddu giap lai cia co quan Xac nhan;

(2) Ghi chinh x&c trinh dg chuyén mén: cur nhan, thac s, tién sj va chuyén nganh dao tao;

(3) Tiy nguoi khai thuge doi firong nao thi ghi chinh xac mét trong ba logi gidy chizng nhan quy dinh tgi
diém d Khodn 1 Piéu 20, Biém d Khoan 2 biéu 32, Piém b Khodn 3 Piéu 38 Ludt Xudt ban;

(4) PoiVéi truong hop bé nhiém téng bién tap nha xudt ban va cap ching chi hanh nghé bién tap;

(5)Khai chinh xac linh virc hoat déng nghiép vu va chire danh tgi co quan, té chirc;

(6) Khai day dui qué trinh hogt déng cua ban than tir khi hoc dai hoc.
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M4 thii tuc: 2.001584

Tén thi tuc: Cap lai gidy phép hoat dong in xuat ban pham (cip dia phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat ban, In va Phat hanh

3. Trinh tu thuc hién:

3.1 | Gwi ho so TTHC

Giay phép hoat dong in Xuat ban pham bi mat hoic bi hu hong, co so in 1ap ho so
gui dén So Thdng tin va Truyén théng dé dugc tiép nhan va giai quyét.

Cach thuc thuc hién:

- Trudng hop gui truc tiép: Co so in gui ho so truc tiép cho S¢ Thdng tin va Truyén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vy Buu chinh cong ich: Co s¢ in gui ho so qua dich vu
buu chinh, nhan vién buu chinh guri ho so tryc tiep cho S& Thong tin va Truyén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Qua Dich vuy cong truc tuyén toan trinh: Co s& in dang ky/dang nhap tai khoan,
xac thyc dinh danh dién tir va thyc hién quy trinh gui ho so truc tuyén trén Cong
dich vu cong quéc gia (http://dichvucong.gov.vn) hoic Hé théng théng tin giai
quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo hudng dan.

* Triong hop doi twong thuc hién TTHC la co quan hanh chinh, don vi Su nghiép
cong ldp thugc tinh thi theec hién guri ho so qua Dich vy cong truc tuyen.

Dia diém g ho so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (S6 519, dudng Nguyén Trai, thanh pho Ha Giang, tinh Ha Giang).
- Qua dich vu cdng tryc tuyén trén Cong dich vu cong quoc gia
(http://dichvucong.gov.vn) hoac Hé¢ thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phdn hé so:

Tiéu chuan ho so

o R Gur truec tiep sé
STT Tén thanh phan ho so hodc qua Gui truc lrong
Dich vu buu tuyen

chinh
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Ban dién ta

Ban chinh van | duoc ky s6
ban gidy hoic Biéu

mau dién tir

Pon dé nghi cip lai gidy phep
1 hoat dong in xuat ban pham
theo Mau

01

Sé lirong ho so: 01 bo.

3.2 | Tiép nhan hd so TTHC

- Ho so tiép nhdn tryc tiép: Céan b, céng chuc, vién chuc tiép nhan ho so (sau ddy
goi chung la Can bg mgt cura) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, t6 chirc dang ky, dang nhap tai khoan, chuan bi va gui ho so
dién tir. Truong hop co quan, t6 chirc khdng ¢ nhu cau gui hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, day du caa hd
s0; quét (scan), s6 hod hd so va luu trir ho so dién tir, cap nhat vao co so dit lidu cua
Hé théng thdng tin giai quyét TTHC tinh.

Truong hop ho so chua day di, chua chinh xc theo quy dinh, can bo Mot cira phai
huéng dan co quan, t6 chac bo sung, hoan thién ho so theo quy dinh va néu ro ly
do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan ho so, can bd Mot cira phai néu rd 1y do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh.

Trudng hop hé) so day du, chinh xac theo quy dinh, can by Mot cura tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra ket qua.

- Ho so tiép nhdn qua Dich vu Buru chinh céng ich: Can bd Mot cira phai xem xét,
Kiém tra tinh chinh xac, day du cua ho so; quét (scan), s6 hod ho so va Iuu trir ho so
dién ti, cap nhat vao co sé dir liéu caa Hé thong thong tin giai quyet TTHC tinh.

Truong hop bé so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
huédng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh;

Truong hop ho so day du, chinh xac theo quy dinh, c&n by Mot cira tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xéc,
day du cia ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cdp ma ho so thu tuc hanh chinh va xir Iy hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét cira phai c6 théng bao, néu ré néi dung, Iy do va hudng
dan cu thé, diy du mot lan dé cdng dan bd sung day du, chinh xéac hoic gui ding
dén co quan c6 tham quyén.

Viéc thdng bao dugc thyc hién thong qua chae ning gui thu dién tu, gui tin nhan
to1 nguoi dan caa Hé¢ thong thong tin giai quyét TTHC tinh.
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3.3 | Giai quyét, tra h so, két qua giai quyét TTHC

S¢ Théng tin va Truyén thdng tién hanh tham dinh, giai quyét trong thoi gian 05
hgay lam viéc ké tir ngay nhan da hd so theo quy dinh, nhap tinh trang giai quyét
ho so vao Hé thdng thdng tin giai quyét TTHC tinh.

Céch thuzc thuc hién: Qua Dich vu Buu chinh hoic dich vu cong truc tuyén.

Pia diém tra két qud:

- Qua Dich vy Buu chinh: Truong hop co quan, t6 chic ¢6 nhu cau nhan ban chinh
van ban giay va nhan keét qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyén: Qua tai khoan cua co quan, t6 chic trén Cong dich vy cdng quéc
gia (http://dichvucong.gov.vn) hoac Hé thong théng tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qud gidi quyét:

Tiéu chuan két qua

STT Tén két qua TTHC Tra qua Dich | -, ] S0
; Tra tryc tuyen | lwgng
vu buu chinh
Giay phép hoat dong in xuat | Ban chinh van | Ban dién ta
1 2 A 2 = A z A 01
ban pham ban giay duoc ky so

4 | Thoi han giai quyét: 05 ngay 1am viéc, ké tir khi nhan da hd so hop 1é.

5 | Poi twong thuc hién thi tuc hanh chinh: Co sé in tai dia phuong.

Co quan giai quyét TTHC:

- Co quan thyc hién: S¢ Thong tin va Truyén thong.

- Co quan phoi hop: Khong.

- Co quan c6 tham quyén: S& Thong tin va Truyén thong.

Phi (néu c6): Khéng.

8 | Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khéng co.

Cin cw phap ly caa tha tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh
phu quy dinh chi tiét mot s6 di€u va bién phéap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B
truong B Thong tin va Truyén thong quy dinh chi ti€t va hudng dan thi
hanh mot s6 diéu cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 nam 2013 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat xuat ban;
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- Théng tw s6 23/2023/TT-BTTTT ngay 31 thdng 12 nam 2023 cia Bé
triwong Bé Thong tin va Truyén thong siea doi, b6 sung mét sé diéu ciia
Théng tie s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong
B¢ Thong tin va T ruyen thong quy dinh chi tiét va hwéng dan thi hanh mot
s6 diéu cua Ludt xudt ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang
11 nam 2013 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi
hanh Ludt xudt ban;

- Quyét dinh sé 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua Bg truong
Bg Thong tin va Truyén thdng ve vi¢e cong bo thii tuc hanh chinh dwoc sira
doi, bé sung linh viec Xudt ban, In va Phéat hanh thugc pham vi chize ndng
quan ly cia B Thong tin va Truyén thdng.

10

Méu thanh phan ho so: Pon dé nghi cap doi/cap lai gidy phép hoat dong
in (Mau so 18, Phy luc kém theo Thong tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua B¢ trurong Bg Thong tin va Truyen théng)
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Mau sé 18

TEN PON VI PE NGHI CAP PHEP  CONG HOA XA HQI CHU NGHIA VIETNAM
Doc 1ap - Tu do - Hanh phic

Sb: ... [ooo.. (méucoé) ... , NgaY...... thang....... ndm..........

~ DONDE NGHI
Cap doi/cap lai giay phép hoat dong in

KINh @U: oo @

1. Ten don Vi A8 NERit. . .oeee et @

2. DA CHI: i a e e a
3. S6 i8N thO@i: ..vvcveeee s ceveeeeeeeeeee s Email: ..o
4. M s6 doanh nghiép/hd kinh doanh:..............cooeeiieiiiiieeiiin i

5. Quyét dinh thanh 1ap ddi v6i co sé in 1a do vi su nghiép cong lap sb

Hién nay, do don vi c6 su thay d6i thong tin/lam mat/hong gidy phép hoat dong in.
Ly do (thay doi thong tin/mat/hong).............coooviiiiiiiiiiiinnnn..

Dé’démq bao co s¢ in hoat dong dung quy dinh cua phap luat, dé nghi quy co quan
xem xét cap doi/cap lai gidy phép hoat dong in cho co sé in theo cac thong tin thay doi sau:

B S oT0 L0 28 1 s TP TR EPRTRUPRTRI

=Dia chitru SO Chinh:. oo G

(DGhi tén co quan cdp gidy phép.

@Ghi tén co s6 in dé nghi cdp phép. Treong hop co sé in la don vi sw nghiép cong ldp
khdng c6 phap nhdn thi ghi tén co quan chii quan cdp trén truec tiép.

®Ghi theo dia chi tru sé chinh trén gidy chirng nhdn dang ky kinh doanh hoac gidy chimg
nhén ding ky doanh nghiép hodc gidy chirng nhdn dau tw hodc quyét dinh thanh ldp doi
VOi co so in su nghiép.

DGhi theo dia chi chi nhanh/xwong san xudt trén glay chitng nhdn dang ky ho kinh doanh
hodic gidy ching nhdn dang ky doanh nghiép hodc gidy chimg nhdn dau tw hodc quyét dinh
thanh lap doi véi co s¢ in sy nghiép dé thee hién ché ban, in, gia cong sau in. Truong hop
c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan lwot, day di tieng dia chi.
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OGhi ddy dii ho va tén, quoc tich ciia toan bg cd nhdn va t6 chire la dong chii sé hivu tinh
dén thoi diém nop don (co thé ldp thanh danh muc kem theo).

- Dien thoat: ..o Email:.....cooooiiiiiiiie
- Dia chi chi nhdnh va XU6NE SAN XUAL:.........eeeeneeiee e, @
- DPi€n thoal: ..o e, Email:.......ccoooin,

- Ho tén ngudi ding dau co SO IN: ...ooviiiiiiiii i

- Can cude cong dan so:...... cap ngay ..... thang...... nam.... noi cap........
= CRIC VU L
- Tén tb chirc, ¢ nhan chii s& hitu €O SO IN:....uweeveneeeeeei e ©)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép:.©

-Muc dich hoat dONgG ........o.oviiii i )
7. Thay d6i vé& thiét bi in (08U CO).....evvn e, ®)
8. Thay d6i vé dia diém, mat bang san xudt (néu cO)............cccvee.... ©)

Pon vi giri kém theo don nay cac tai liéu lién quan dén thay doi thong tin/mat/ hong
gidy phép hoat dong in theo quy dinh ctia phép luat.
Chung t6i xin chju trach nhiém vé tinh chinh xac ctia hd so dé nghi cip phép va cam
két chap hanh diing cac quy dinh cua phap luat vé hoat dong in xuét ban pham./.
NGUOI PAI DIEN THEO PHAP LUAT

(Chit ky cua nguoi co tham quyen dau/
chit ky s6 ciia co quan, t6 chikc)

© Ghi timg céng doan ché ban, in, gia cong sau in phit hop voi tinh ndng thiét bi in ciia co sé in.
) Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu ndi b).

@ Néu cé su thay doi (tang hodc gidm) vé thiét bi so Voi lan cap phép trude do thi ke khai day
du thong tin cua thiét bi thay doi: Tén, hang san xudt, model, s6 mdy, nwde san xudt, nam san
xudt, chdt lwong, tinh nang sir dung; $0, ngay, thang, nam héa don mua, ban hang va gidy phép
nhdp khdu (neu thiét bi nhdp khau trong thoi gian quy dinh phdi cé glay phép. Truong hop thiét
bi in nhdp khdu trong giai dogn ma phdp ludt khong quy dinh phai co giay phép khi nhdp khau thi
ghi nam nhdp khdu theo chirng tir hai quan va chiu trach nhiém truée phdp ludt vé viéc khai nam
nhdp khéu ds.).

©) Néu c6 su thay doi vé dia diém, mdt bdng sdan xudt so véi lan cdp phép trude dé thi keé khai lai
theo dia chi dang ky thay déi trén gidy chirng nhdn dang ky kinh doanh hodc glay chung nhan
ddng ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh ldp doi véi co sé in su
nghiép cong lap.
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MA thii tuc: 1.003729

Tén thia tuc: Cap d6i gidy phép hoat dong in xuat ban pham (cap dia phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat ban, In va Phat hanh

3. Trinh tu thuc hién:

3.1 | Gwi ho so TTHC

Trong thdi han 15 ngay ké tir ngdy co s in ¢6 mot trong cac thay doi vé tén goi,
dia chi, thanh 1ap chi nhanh, chia tdch hodc sap nhép thi co s¢ in phai gtri ho so dén
S& Thong tin va Truyén thong dé lam thu tuc do1 gidy phép hoat dong in xuat ban
pham.

Céch thurc thuc hién:

- Truong hop gui truc tiép: Co sd in gui ho so truc tiép cho S& Thong tin va Truyén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vy Buu chinh cong ich: Co s¢ in gui ho so qua dich vu
buu chinh, nhan vién buu chinh guri ho so tryc tiep cho S& Thong tin va Truyeén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Qua Dich vu cong tryc tuyén toan trinh: Co s in dang ky/dang nhap tai khoan,
xac thyc dinh danh di¢n tu va thyc hién quy trinh gui ho so truc tuyén trén Cong
dich vu cong quéc gia (http://dichvucong.gov.vn) hoic Hé théng théng tin giai
quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo hudng dan.

* Truong hop doi twong thyec hién TTHC la co quan hanh chinh, don vi sw nghiép
cong ldp thugce tinh thi theee hién gai hé sor qua Dich vy cdng triec tuyén.

Pia diém guri ho so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (S6 519, dudng Nguyén Trai, thanh pho Ha Giang, tinh Ha Giang).
- Qua dich vu cbng tryc tuyén trén Cong dich vu cong quoc gia
(http://dichvucong.gov.vn) hoac Hé¢ thong thong tin giai quyeét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:

Tiéu chuan ho so ]

So

Guri truc tiep | Gui truc | luwgng
hodc qua tuyen

STT Tén thanh phan ho so
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Dich vu buru
chinh

Ban dién t
Pon dé nghi cap doi glay phéphoat | Banchinh | duoc ky sb
dong in xuat ban pham theo mau | vian ban gidy | hoic Biéu

mau dién to

01

Truong hop thay d6i dia chi cua
mat bang san xudt, co so in Xuat Ban dién t
ban phim gui kem ban sao glay Ban sao duoc Ky sd
2 chung nhan quyén st dung dat chung thyc | hoac bansao | 01
hoic hop dong hoic cac loai gidy | van ban gidy | ching thuc
t& khac ching minh vé viéc giao dién tor

dat, thué dat, thué mat bang.

Sé lwong ho so: 01 bo.

3.2 | Tiép nhan hé so TTHC

- Ho so tiép nhan tryc tiep: Céan b, céng chuc, vién chuc tiép nhan ho so (sau dady
goi chung la Can bg mgt cura) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, t6 chirc dang ky, dang nhap tai khoan, chuan bi va gui ho so
dién tir. Truong hop co quan, t6 chic khdng ¢ nhu cau gui hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, day du caa hd
s0; quét (scan), s6 hod hd so va luu trir hd so dién tir, cap nhat vao co so dit lidu cua
Hé théng thdng tin giai quyét TTHC tinh.

Truong hop ho so chua day du, chua chinh xéac theo quy dinh, can bo Mot cura phai
huéng dan co quan, to chirc bo sung, hoan thién ho so theo quy dinh va néu r6 ly
do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan ho so, can bd Mot cira phai néu rd 1y do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh.

Truong hop ho so day du, chinh xac theo quy dinh, c&n by Mot cra tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra két qua.

- Ijlo”‘ so tiép nhdn qua Dich vu Buu chinh cong ich: Can by Mot cira phai xem Xét,
kiém tra tinh chinh xdc, day du cua ho so; quét (scan), s6 hoa ho so va luu trit h6 so
dién tir, cap nhat vao co sé dir liéu cua Hé thong thdng tin giai quyet TTHC tinh.
Trudng hop bé so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu 16 Iy do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh;

Truong hgp h(?) so day du, chinh xac theo quy gﬁnh, can bo Mot cura tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra ket qua.
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- Hé so tiép nhdn tryc tuyén: Can bo Mot ctra phai xem xét, kiém tra tinh chinh xac,
day du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cap ma ho so thu tuc hanh chinh va xir Iy ho so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét cira phai c6 thdng bao, néu ré néi dung, Iy do va hudng
dan cu thé, day da mét lan dé cong dan bo sung déy du, chinh xé&c hoic gui ding
dén co quan c6 tham quyén.

Viéc thong bao duoc thuc hién thong qua chirc nang gui thu dién tu, gui tin nhan
to1 nguoi dan caa Hé thong thong tin giai quyet TTHC tinh.

3.3 | Giai quyét, tra h so, két qua giai quyét TTHC

S¢ Théng tin va Truyén thdng tién hanh tham dinh, giai quyét trong thoi gian 05
ngay 1am viéc ké tir khi nhan da hd so hop 1€, nhap tinh trang giai quyét hd so vao
Hé théng thdng tin giai quyét TTHC tinh.

Céch thezc thuc hién: Qua Dich vu buu chinh hoic dich vu cdng truc tuyén.

Pia diém tra két qud:

- Qua Dich vu Buu chinh: Truong hop co quan, to chirc ¢6 nhu cau nhan ban chinh
van ban giay va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyen: Qua tai khoan cua co quan, t6 chic trén Cong dich vu cdng quoc
gia (http://dichvucong.gov.vn) hoac H¢ thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qud gidi quyét:

Tiéu chuan két qua ]
N . So
buu chinh tuyen
Gidy phép hoat dong in xuat ban | Banchinh | Ban dién ta
1 A - 9 = A s A 01
pham van ban giay | duoc Ky so

4 Thoi han giai quyét: 05 ngay lam viéc, ké tir khi nhan da ho so hop 18.

5 | Poi twong thuc hién thi tuc hanh chinh: Co sé in tai dia phuong.

Co quan giai quyét TTHC:

- Co quan thyc hién: S& Thong tin va Truyén thong.

- Co quan phéi hop: Khong.

- Co quan c6 tham quyén: S& Théng tin va Truyén thong.

7 | Phi (néu co6): Khéng.



http://dichvucong.gov.vn/
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Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co.

Cin cw phap ly caa tha tuc hanh chinh:
- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh
phu quy dinh chi ti€t mot s6 di€u va bién phéap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B
truong B Thong tin va Truyen thong quy dinh chi tiét va huéng dan thi
hanh mot sb diéu ctia Luat xuat ban va Nghi dinh sb 195/2013/ND-CP ngay
21 thang 11 nam 2013 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat xuit ban;

- Théng twr s6 23/2023/TT- BTTTT ngay 31 thang 12 nam 2023 cua B9
trwong Bo Thong tin va T ruyén théng sira doi, bo sung mét sé diéu cia
Théng ti s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B¢ truong
B¢ Thong tin va T ruyen thong quy dinh chi tiét va hwéng dan thi hanh mot
s6 diéu ciia Ludt xudt ban va Nghi dinh sé 1 95/2013/ND-CP ngay 21 thang
11 nam 2013 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi
hanh Ludt xudt ban;

- Quyét dinh so 44/0OD-BTTTT ngay 15 thang 01 nam 2025 cua B¢ truong
B¢ Thong tin va Truyén thong ve viéc cong bé thii tuc hanh chinh dwoc sira
déi, bé sung linh viee Xudt bdn, In va Phat hanh thudc pham vi chirc ning
quan Iy ciia Bé Théng tin va Truyén théng.

10

Méu thanh phan ho so: Pon dé nghi cap doi/cap lai gidy phép hoat dong
in (Mau so 18, Phu luc ban hanh kem theo Thong tur 50 23/2023/TT-BTTT
ngay 31/12/2023 cua Bé truong Bo Thong tin va Truyén thong)
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Mau sé 18

TEN DON VI DE NGHI CAP PHEP CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

Sb: ... /oo (méucod) ... , Ngay...... thdng....... ndm..........

, DON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KANh @U: oo @

1. Ten don vi A8 NIt .. .oeee e @

2. DA ChI: i a e e e e
3. SO dien tho@i: covvueeve s v EMail: covooeeecisisecseeeeeen
4. M s6 doanh nghiép/hé kinh doanh:...............ccoeoiieiiiiieiiiin i

5. Quyét dinh thanh lap ddi véi co s¢ in la do vi sy nghiép cong lap sO
............... ngéy......théng......ném......noicﬁp.....................................

Hién nay, do don vi c6 su thay d6i thong tin/lam mét/hong gidy phép hoat dong in.
Ly do (thay doi thong tin/mat/hong).............coooviiiiiiiiiiiiinnnn..

Dé’démq bao co so in hoat dong dung quy dinh cua phap luat, dé nghi quy O quan
xem xét cap doi/cap lai gidy phép hoat dong in cho co sé in theo cac thong tin thay doi sau:

B S N oT0 L0 20 1 s TP TR EPPTRUPRTI

-Dia chitru SG Chinh:. ..o G

(DGhi tén co quan cdp gidy phép.

@QGhi tén co so in dé nghi cdp phép. Truong hop co s in la don vi sw nghiép cong ldp khéng c6
phdp nhan thi ghi tén co quan chii quan cdp trén truc tiép.

OGhi theo dia chi tru s¢ chinh trén gidy chitng nhdn dang ky kinh doanh hodc gidy chirng nhdn
ding ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh ldp doi véi co sé in sw
nghiép.

(4)Ghl theo dia chi chi nhdnh/xuwdng san xudt trén gidy chitng nhdn dang ky ho kinh doanh hoac
glay chitng nhdn dang ky doanh nghiép hodc gidy chirng nhdn dau tw hodc quyét dinh thanh ldp
doi véi co so in sy nghiép dé thuee hién ché ban, in, gia cong sau in. Truong hop c6 nhiéu dia chi
sdn xudt (chi nhanh) thi ghi lan lwot, day di timg dia chi.
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OGhi day di ho va tén, quoc tich ciia toan bé cd nhdan va té chire la dong chii s6 hitu tinh dén thoi
diem nop don (co thé ldp thanh danh muc kem theo).

- DPi€n thoal: ..o Email:.......ccoooin,
- Pia chi chi nhdnh va XUONE SAN XUAL:.........ooveeeeiie e, @
- PIEN thoal:...uevviiiiiiiiciie e, Email:.......ccoovvvieeeeiinne,

- Ho tén ngudi ding dau Co SO IN: ..oovvviiiiiii e

- Can cude cong dan so:...... cap ngay ..... thang...... nam.... noi cap........
O 111 (o1 | O
- Tén to chirc, ca nhan chii SO hitu cO SO N ... ovvvneeeeeii e, ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép:.©

- Muc dich hoat ONE ........ovivii e Q)
7. Thay d6i vé& thiét bi in (NEU CO).....vvveeeee e, ®)
8. Thay d6i vé dia diém, mat bang san xudt (néu cO)............cc.uvee... ©)

Pon vi giri kém theo don nay cac tai liéu lién quan dén thay ddi thong tin/mat/ hong
gidy phép hoat dong in theo quy dinh cta phap luat.
Chuing toi xin chiu trach nhiém vé tinh chinh xé4c ctia ho so dé nghi cap phép va cam
két chap hanh diing cac quy dinh cua phap luat vé hoat dong in xuét ban pham./.
NGUOI PAI DIEN THEO PHAP LUAT

(Chit ky cua nguoi c6 tham quyen dau/
chit ky s6 ciia co quan, t6 chirc)

© Ghi timg cong doan ché ban, in, gia cong sau in phit hop véi tinh ning thiét bi in cia co s& in.
) Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu ndi b).

@ Néu cé su thay doi (tang hodc gidm) vé thiét bi so Voi lan cap phép truoe do thi ké khai day
du thong tin cua thiét bi thay doi: Tén, _hang san xudt, model, s6 mdy, nuwde san xudt, nam san
xudt, chdt lwong, tinh nang sir dung; $0, ngay, thang, nam héa don mua, ban hang va gidy phép
nhdp khdu (neu thiét bi nhdp khau trong thoi gian quy dinh phdi cé glay phép. Truong hop thiét
bi in nhdp khdu trong giai dogn ma phap ludt khong quy dinh phai co giay phép khi nhdp khau thi
ghi nam nhdp khdu theo chirng tir hai quan va chiu trach nhiém trude phdp ludt vé viéc khai nam
nhdp khéu ds.).

©) Néu cé su thay doi vé dia diém, mat bang sdan xudt so véi lan cap phép trude do thi ké khai lai
theo dia chi dang ky thay doi trén gidy chitng nhdn dang ky kinh doanh hodc gidy chirng nhén
ding ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh ldp doi véi co sé in sw
nghiép cong lap.
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M4 thii tuc: 2.001564

Tén thi tuc: Cap giay phép in gia cong xuat ban pham cho nudc ngoai (cap dia
phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh

3. Trinh tu thuc hién:

3.1 | Gwi ho so TTHC

Co s¢ in ¢6 gidy phép hoat dong in xuét ban pham duoc in gia cong xuat ban pham
cho t6 chure, ¢4 nhan nudc ngoai (trir co sé in sy nghiép in phuc vu ndi bo, khong
in kinh doanh).

Trudc khi thuc hién, co s& in phai 1ap hd so dé nghi cap gidy phép in gia cong xuat
ban pham cho nudc ngoai guri S& Thong tin va Truyén thong.

Céch thurc thuc hién:

- Truong hop gui truc tiép: Co sd in gui ho so truc tiép cho S& Thong tin va Truyén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vu Buu chinh: Co s¢ in g ho so qua gliCh vu buu chinh,
nhan vién buu chinh guri ho so truc tiep cho S Thong tin va Truyéen thdng tai Trung
tdm Phuc vu hanh chinh cong.

- Qua Dich vu cong tryc tuyén toan trinh: Co s in dang ky/déng nhap tai khoan,
xac thuc dinh danh di¢n tu va thyc hién quy trinh gui ho so truc tuyén trén Cong
dich vu cong quéc gia (http://dichvucong.gov.vn) hoic Hé théng théng tin giai
quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng dan.

* Triwong hop doi tirong thuec hién TTHC la co quan hanh chinh, don vi sy nghiép
cong lap thugc tinh thi thuc hién gizi ho so qua Dich vy cbng truc tuyen.

Pia diém gt hé so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (S6 519, duong Nguyen Tréi, thanh pho Ha Giang, tinh Ha Giang).
- Qua dich vu cbng truc tuyen trén CoOng dich vu cdng quoc gia
(http://dichvucong.gov.vn) hoac Hé thong théng tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:

STT Tén thanh phan ho so Tiéu chuan ho so



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Gur truec tiep
hogc qua Gurl truc So
Dich vu buu tuyen lwgng
chinh
X S L Ban dién tu
Bon d¢ nghi cap gidy phep in gia | g, i | dyoc ky s6
1 cong xuat ban pham cho nuéc| . ..  .x iR 01
. van ban giay | hoac Bicu
ngoai X ga
mau dién tur
2 | Hai ban mau xuat ban pham dit in Banchinh | Bandientir | )
van ban giay | duoc ky so
£ ‘ A Xy s Ban sao Ban sao
3 Gle;y phép hoat dong in xuat ban ching thuc | ching thuc 01
pham Lo iz A,
van ban glay dién ta
Hop dong in gia cong xuét ban
pham cho to chire, ca nhan nudce Ban sao Ban sao
4 ngoai; truong hop hop dong bang | chuang thuc | chung thuc 01
tieng nude ngoai thi phai kem theo | vén ban giay dién tu
ban dich tieng Viét
Ho chiéu con thoi han st dung cua
nguoi de,}t in hqac glayA uy guyevn, 7 Ban sé hod
5 giay chimg minh nhan dan/can Ban sao 01
LA A g , (Scan)
cudc cong dan cua ngudi dugc uy
guyén dat in.
Sé lwong ho so: 01 bo.
3.2 | Tiép nhan ho so TTHC

- Ho so tiép nhan tryc tiep: Céan b, céng chuc, vién chuc tiép nhan ho so (sau ddy
goi chung la Can bg mgt cua) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, t6 chirc dang ky, dang nhap tai khoan, chuan bi va gui ho so
dién tir. Truong hop co quan, t6 chirc khdng ¢ nhu cau gui hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, day du caa hd
s0; quét (scan), s6 hod hd so va luu trir hd so dién tir, cap nhat vao co so dit lidu cua
Hé thdng thong tin giai quyét TTHC tinh.

Truong hop hd so chua day du, chua chinh xac theo quy dinh, can bo Mot cira phai
huéng dan co quan, té chic bd sung, hoan thién hd so theo quy dinh va néu rd ly
do theo mau Phiéu yéu cau b sung, hoan thién ho so;

Trudng hop tir chdi nhan hé so, can bo Mot cira phai néu rd 1y do theo mau Phiéu
tir chéi giai quyét hod so tha tuc hanh chinh.




34

Trudng hop h@) so day du, chinh xac theo quy dinh, can bo Mot cira tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra ket qua.

- Ho so tiép nhdn qua Dich vu Buru chinh cong ich: Can bo Mot cira phai xem xét,
Kiém tra tinh chinh xac, day du cua ho so; quét (scan), s6 hod ho so va Iuu trir ho so
dién tir, cap nhat vao co s¢ dir liéu cua Hé thong thdng tin giai quyéet TTHC tinh.

Trudng hop [16 so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan hd so, can bo Mot cira phai néu 16 Iy do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh;

Truong hop h?) so day du, chinh xéac theo quy dinh, can bo Mot cua tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xéc,
day du cua hd so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cip ma ho so thu tuc hanh chinh va xir Iy hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét ctra phai c6 thdng bao, néu ré ndi dung, Iy do va hudng
dan cu thé, day di mot lan dé co quan, to chuc bo sung day du, chinh xac hoac gui
dung dén co quan c6 tham quyén.

Viéc thong bao duoc thuc hi¢n thong qua chirc nang gui thu dién tu, gui tin nhan
ta1 co quan, to chuc caa Hé thong thong tin giai quyet TTHC tinh.

3.3 | Giai quyét, tra hé so, két qua giai quyét TTHC

S¢ Thong tin va Truyén thdng tién hanh tham dinh, giai quyet trong thoi gian 10
ngay ké tir ngay nhan da hd so hop 18, nhap tinh trang giai quyet hd so vao Hé théng
théng tin giai quyét TTHC tinh. Truong hop khdng cap gidy phép phai c6 van ban
tra loi néu rd ly do.

Céch thezc thuc hién: Qua Dich vu Buu chinh hoac dich vu cong truc tuyén.

Pia diém tra két qud:

- Qua Dich vy Buu chinh: Truong hop co quan, t6 chirc ¢6 nhu cau nhan ban chinh
van ban giay va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyen: Qua ti khoan cua co quan, t6 chic trén Cong dich vu cdng qudc
gia (http://dichvucong.gov.vn) hoac Hé thong théng tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qua giai quyét:

Tiéu chuan két qua

Sb
Tra qua DV Tra truc lwong
buu chinh tuyen

STT Tén két qua TTHC



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Gidy phép in gia cong xuat ban | Banchinh | Ban dién tu

pham cho nudc ngoai van ban gidy | dugc Ky sb 01

Thoi han giai quyét: 10 ngay, ké tir khi nhan da hd so hop 1é.

Poi twgng thuc hién thi tuc hanh chinh: Co sa in.

Co quan giai quyét TTHC:

- Co quan thuc hién: S& Thong tin va Truyén thong.

- Co quan phoi hop: Khong.

- Co quan cé tham quyén: S& Théng tin va Truyén thang.

Phi (néu c6): Khéng.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co.

Cian cw phap ly caa tha tuc hanh chinh:
- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh
phu quy dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia B
truong Bo Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi
hanh mot sb diéu ctia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 ndm 2013 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat xuat ban;

- Théng twr s6 23/2023/TT- BTTTT ngay 31 thang 12 nam 2023 cua B9
trwong Bo Thong tin va T ruyén thong sika doi, bé sung mot s6 diéu ciia
Théng tir s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ciia B trudng
Bé Théng tin va Truyén thong quy dinh chi tiét va hwéng dan thi hanh mét
s6 diéu ciia Ludt xudt ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang
11 ném 2013 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi
hanh Ludt xudt ban;

- Quyét dinh so 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua B¢ truong
B¢ Thong tin va Truyén thong vé viéc cong bo thii tuc hanh chinh dwoc sira
doi, bo sung linh vyc Xudt ban, In va Phat hanh thudc pham vi chirc nang
quan 1y ciia Bé Théng tin va Truyén thong.

10

M4u thanh phan hé so: Pon dé nghi cap gidy phép in gia cong xuat ban
phiam cho nudc ngoal (Mdu sé 20, Phu luc kém theo Théng tw sé
23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong Bo Thong tin va
Truyén thong).
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Mau sé 20

TEN CO SO INPENGHI CAPPHEP CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap- Tu do- Hanh phic

Sb: ... [oon... (néu co)

PON PE NGHI
Cap giay phép in gia cong xuat bian pham cho nwéc ngoai

Kinh gl oo M
L. TN CO SO TN uviieiiiiie ittt ettt sttt e ekt e e st e e be e e e bb e e e enbe e e s bneeennneeeas
DA Chii oo
SO 18N thOAL: vvvveveeeeeeeeeeeeeesies eeeeeeeenee Bmails oo
Gidy phép hoat dong in sd ...... ngay ......... thang ....... nam............ do...... cp.

Dé nghi duoc cap gidy phép in gia cong xuat ban pham cho nudc ngoai vdi cac
thong tin sau:

Khudn S6 S6 luogng
Tén khd trang/ban | thanh i le A
STT xuat ban pham thanh pham Tom tat ndi dung
(mm) pham (ban)
1.
2.
2.Tén t6 chirc, ca nhan nudc ngodi o san pham A4t in: ....c..vvevvveeveereerereereereeeen,
DA Chii oo
Do ONg (DA): i lam dai dién.
S6 ho chibu: ....covvveeeeenee, cip ngay... thang...nam... tai..........c.cooeeeennnn,
3. Cira khau Xudt KhAU:..........ooiii e,
4. HO 50 kem theo dOm @O . ...... e ieee e @

Dé nghi Cuc Xuat ban, In va Phat hanh/Sé xem xét cip gidy phép in gia cong xut
ban pham trén cho chung t6i. Chung t61 cam két chiu trach nhi¢m trudc phap luat
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ve viéc thuc hién céc quy dinh cua phép ludt ve in gia cong xuat ban pham cho nudce
ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chir ky cua nguoi co tham quyén, dau/
chit ky so6 cua co quan, to chirc)

D) Ghi tén co quan cap gidy phép.
@ Liét ké ho so kem theo don quy dinh tai Khodn 3 Piéu 34 Ludt Xuat ban 2012.
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MA thii tuc: 1.003725

Tén tha tuc: Cap gidy phép nhap khau xuat ban pham khéng kinh doanh (cip dia
phuong).

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh

3. Trinh tu thuc hién:

3.1 | Gwi ho so TTHC

Co quan, to chirc va c& nhan Viét Nam, ca nhan nu6c ngoai gui ho so dé nghi cap
giay phép nhap khau xuat ban pham khong kinh doanh dén S¢ Thong tin va Truyén
thong.

Céch thurc thuc hién:

- Truong hop gui truc tiép: Co quan, to chic, ca nhan gui ho so tryc tiép cho So
Thong tin va Truyén théng tai Trung tdm Phuc vu hanh chinh cong.

- Trudng hop giri qua Dich vu Buu chinh: Co quan, to chirc, c& nhan gui ho so qua
dich vu buu chinh, nhan vién buu chinh gui ho so truc tiep cho S¢ Thong tin va
Truyén thong tai Trung tdm Phuc vu hanh chinh céng.

- Qua Dich vu cdng truc tuyén toan trinh: Co quan, to chtic, ca nhan diang ky/dang
nhap tai khoan, xac thuc dinh danh dién tir va thuc hién quy trinh giri hd so truc
tuyén trén Cong dich vu cdng quéc gia (http://dichvucong.gov.vn) hoic Hé théng
thdng tin giai quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo hudng
dan.

* Trwong hop doi tirong thyec hién TTHC la co quan hanh chinh, don vi sy nghiép
cong ldp thugc tinh thi theec hién guri ho so qua Dich vy cong truc tuyen.

Pia diém gt hé so:

- Truc tiép hoic qua Dich vu Buu chinh cong ich: Tai Trung tém Phuc vu hanh
chinh cbng tinh Ha Giang (S6 519, duong Nguyén Tréi, thanh pho Ha Giang, tinh
Ha Giang).

- Qua dich vu cbng truc tuyen trén CoOng dich vu cdng quoc gia
(http://dichvucong.gov.vn) hoac H¢ thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:

STT Tén thanh phan ho so Tiéu chuan ho so



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Gut truc tiep

hodc qua Guii truc S6
Dich vu buu tuyen lwgng
chinh

Ban dién tu

Don d¢ nghi cap giay phép nhp Ban chinh vin | duoc ky s6

1 lélgglrllhxuat ban pham khong kinh ban gidy hQEiC Bidu 01
mau dién tur
, v Ban dién tu

5 Danh muc xuat ban pham nhap | Ban chinh van | duoc Ky s6 01

khau khéng kinh doanh ban giay hoac Bicu
mau dién tir

Sé lwong ho so: 01 bo.

3.2 | Tiép nhan hé so TTHC

- Ho so tiép nhan tryc tiep: Céan b, céng chuc, vién chuc tiép nhan ho so (sau dady
goi chung la Can bg mgt cua) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, t6 chic, ca nhan ding ky, dang nhap tai khoan, chuan bj va gui
ho so dién ta. Trudng hop co quan, to chic, ca nhan khéng ¢6 nhu cau giri ho so
dién tir can bo Mot cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac,
day du cua hd so; quét (scan), sd hod hd so va luu trir hd so dién tir, cap nhat vao
co s& dir liéu caa Hé théng thong tin giai quyét TTHC tinh.

Truong hop hd so chua day du, chua chinh xac theo quy dinh, can bo Mot cura phai
huéng dan co quan, to chirc, ca nhan bo sung, hoan thién ho so theo quy dinh va
néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Trudng hop tir chdi nhan hd so, can bo Mot cira phai néu rd ly do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh.

Truong hop ho so day du, chinh xac theo quy dinh, ¢&n by Mot cra tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra két qua.

- Ho so tiép nhan qua Dich vu Buru chinh cong ich: Can bo Mot cura phai xem xét,
ki€m tra tinh chinh xac, day du cua ho so; quét (scan), s6 hoa ho so va luu trit ho so
dién tw, cap nhat vao co so dir liéu caa Hé thong thong tin giai quyet TTHC tinh.
Truong hop bé so chua ddy du, chua chinh xac theo quy dinh, can bo Mot cira phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan hd so, can bo Mot cira phai néu rd 1y do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh;

Truong hop hd so day du, chinh xac theo quy dinh, can bd Mot cira tiép nhan hé so
va lap Giay tiep nhan ho so va hen ngay tra ket qua.
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- Hé so tiép nhdn tryc tuyén: Can bo Mot ctra phai xem xét, kiém tra tinh chinh xac,
day du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cap ma ho so thu tuc hanh chinh va xir Iy ho so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét cira phai c6 théng bao, néu ré ndi dung, Iy do va hudng
dan cu thé, day du mot lan dé co quan, t6 chirc, ca nhan bd sung day du, chinh xac
hodc gui dung dén co quan c6 tham quyén.

Viéc thong bao duoc thuc hién thong qua chirc nang gui thu dién tu, gui tin nhan
tdi co quan, to churc, ca nhan caa Hé thong théng tin giai quyéet TTHC tinh.

3.3 | Giai quyét, tra h so, két qua giai quyét TTHC

- S& Thong tin va Truyén thong tién hanh tham dinh, giai quyet trong thoi gian 15
ngay ké tir ngay nhan da hd so hop 18, nhap tinh trang giai quyet hd so vao Hé théng
théng tin giai quyét TTHC tinh. Trudng hop khdng cap gidy phép phai ¢6 van ban
tra loi néu rd ly do.

- T6 chirc, ca nhan thuc hién thanh toan phi, 1¢ phi theo quy dinh théng qua chuc
nang thanh toan tryc tuyén (muc yéu cau thuc hién nghia vu tai chinh) trén Cong
dich vy cong Quéc gia (https://dichvucong.gov.vn) hoic Hé théng thong tin giai
quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) hoac chuyén vao tai khoan
clia co quan c6 tham quyen.

- Sau khi nhan dugc tien phi, 1¢ phi, So Thong tin va Truyén thong tra két qua cho
co quan, to chac va ca nhan.

Céch thezc thuc hién: Qua Dich vu Buu chinh hoac dich vu cong truc tuyén.

Dia diém tra két qud:

- Qua Dich vu Buu chinh: Truong hop co quan, t0 chuac, ca nhan ¢6 nhu cau nhan
ban chinh van ban giay va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyén: Qua tai khoan cua co quan, to chirc, c& nhan trén Cong dich vu
cong quoc gia (http://dichvucong.gov.vn) hoac Hé thong thong tin giai quyet TTHC
tinh (https://dichvucong.hagiang.gov.vn).

Két qua giai quyét:

Tiéu chuan két qua ]
A Ae So
STT Tén ket qua TTHC Trd qua Dich Tra truc | lugng
vu buu chinh tuyen
Gidy phép nhap khau xuat ban | Ban chinh van | Ban dién tir o1
pham khéng kinh doanh ban giay duoc ky so

4 | Thoi han giai quyét: 15 ngay, ké tir khi nhan di ho so hop 1é.



https://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Péi twong thuc hién thi tuc hanh chinh: T4 chic/ca nhan.

Co quan giai quyét TTHC:

- Co quan thyc hién: S¢ Thong tin va Truyén thong.

- Co quan phoi hop: Khong.

- Co quan c6 tham quyén: S& Théng tin va Truyén thong.

Phi, I8 phi (néu c6): 50.000 ddng/hd so (Theo quy dinh tai Thong tu s6
214/2016/TT-BTC ngay 10/11/2016 ciaa Bo Tai chinh)

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co.

Cian cw phap ly caa tha tuc hanh chinh:
- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh
phu quy dinh chi ti€t mot s6 di€u va bién phéap thi hanh Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10 thang 11 ndm 2016 ciia Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va st dung 1€ phi tham
dinh noi dung tai liéu khong kinh doanh dé cap gidy phép xuat ban, 1¢ phi
cap gidy phép nhap khau xuat ban pham khong kinh doanh va 1¢ phi ding
ky nhap khau xuét ban pham dé kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia B
truong Bo Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi
hanh mét sb diéu ctia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 ndm 2013 cua Chinh pht quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thing 12 nam 2023 cia Bé
truong B Théng tin va Truyén théng sira doi, bo sung mét sé diéu ciia
Théng tir s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ciia B tredng
Bé Théng tin va Truyén théng quy dinh chi tiét va hiedng dan thi hanh mét
s6 diéu ciia Ludt xudt ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang
11 ném 2013 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi
hanh Ludt xudt ban;

- Quyét dinh s6 44/QD BTTTT ngay 15 thang 01 nam 2025 cua Bo truong
B¢ Thong tin va Truyén thong ve viéc cong b6 thii tuc hanh chinh dwoc sira

doi, bé sung linh viee Xudt ban, In va Phat hanh thuéc pham vi chire nang
quan ly cua Bo Thong tin va Truyén thong.

10

M4u thanh phan hé sor:

- Don dé nghi cap gidy phép nhap khau xuat ban pham khong kinh doanh
(Mau so 29); 7 W o

- Danh muc xuat ban pham nhap khau khdng kinh doanh (Mau so 30).
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(Ban hanh tgi Phy luc kém theo Théng tr so 23/2023/TT-BTTTT ngay
31/12/2023 cua B¢ trurong Bg Thong tin va Truyen thong).
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Mau s6 29
TEN CQ, TCCHUQUAN (NEUCO) ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TC/CA NHAN DE NGHI Poc 1ap - Tw do- Hanh phic
So:....... [oeunn.. (néuco) .. ,Ngay........ thang......... nam......

PON PE NGHI
Cip gidy phép nhap khiu xuit ban pham khong kinh doanh

KAND @U: v M
- Tén t6 chirc, ca nhan dé nghi cap GiAy PhEP: ..c.vvveeveeverieeeeeeeeseese e
- Tru s (dia chi): oo SO dién thoai: .ovveveeeeeeeeeeereeen,
- Can cir vao nhu cau str dung xudt ban pham NUGC NZOA, c.vvvv.veeenneevveeseseeersessssnsessseeens

(chi tén t6 chirc, cd nhdn) @ nghi duoc cip gidy phép nhap khau xuat ban pham, gdm:
1. TONG $6 t&N XUAL DAN PRAM:....cv.veveeecesecteeee ettt eses st s e eeneesnes
2. TONG SO DAN: wvvvvevevereeeeeeee ettt s s s sttt
3. TONG SO bANG, A2, CASSEE: ...v.vvvvrrererieeeseesesseeeesstsssseeeesestesss s es s ssnesseneeseesans
4. TU NUOC (XUAL XUT):cvrvvvverereessteeeeeeseessese s es s ssssssssssss st s s st senssnseseessssnsneneas

5. Tén nha cung cAP/NNA XUAL DAN: .....ovovvverieeeeceeeeeeeee e

6. CUA KNAU NDADP: c..vocveeeeeeee et se st

Kem theo don nay la 03 ban danh muc xuat ban pham nhép khau (T6 chitc, cd nhan
nép ho so truec tuyén thii tuc nay trén Cong thong tin mot cira quoc gia thi gui kém theo file
danh muc xudt ban pham nhdp khdu trén Cong théng tin mét cira quéc gia).

,T(A) chirc/ca nhan...xin cam két thuc hién ding cac quy dinh cua Luat Xuét ban, Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy dinh chi tiét mot
s0 diéu va bién phép thi hanh Luat Xuat ban va cac quy dinh cua phap luat khac cé lién
quan.

Dé nghi Cuc Xuit ban, In va Phat hanh, SO ................... xem x¢ét, cAp gidy phép./.
NGUOI PAI DIEN THEO PHAP LUAT

(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)

(1) Ghi tén co quan tiép nhdn don nhw sau:
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- D0i véi co quan, t6 chire & Trung wong, 6 chire nwde ngodi cé tru so tai thanh phé Ha Noi
dung tén trén don dé nghi thi ghi Cuc Xuat ban, In va Phat hanh hoac So Thong tin va Truyén thong
thanh pho Ha Noi;

- Doi voi co quan, to chirc khdac va ca nhan Viét Nam, ca nhan nwoc ngoai dung tén trén don
dé nghi thi ghi So noi dat tru so hodc noi co cwa khau ma xuat ban pham dwoc nhdp khau.



TEN CQ, TC CHU QUAN (NEU CO)

TEN TO CHUC/CA NHAN PE NGHI...

Poc 1ap - Tu do - Hanh phuc

veeen, NEQY... thang... nam .....

DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH

Mau sé6 30

CONG HOA XA HOI CHU NGHIA VIET NAM

(Kém theo Pon dé nghi cdp gidy phép nhdp khau xudt ban pham khéng kinh doanh, ngay...thang... nam....)
I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU

Ten obe | TEN Xuét Nha C6 kém theo glmh

Ma |- 8% banphdm | Tic ~ | Thé | Sé | Tom tit Hinh | Phamvi| 0

STT cua S <X .o xuat . . e Bsi mn ., khac

ISBN bang tieng | gia . loai ban | nfidung | pe ang hi st dung .

XBP Via ban 12| ossette | e ciia

et khac XBP
Nha cung cap:........

1

Nha cung cép:.......

1

Tong cong:

NGUOI PAI DIEN THEO PHAP LUAt CUA

TO CHU'C/CA NHAN
(Chit ky ciia nguwoi ¢é tham quyén, ddu/

chit ky so cua co quan, to chirc)
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II- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®
Danh muc xuit ban pham trén day duoc Cuc Xuét ban, In va Phat hanl/ Sé... cAp Gidy phép nhép khau sb.../ ngay...thang...nam...

(1) Danh muc phdi dwoc Cuc Xudt ban, In va Phat hanh/S¢ déng ddu gidp lai véi Gidy phép nhdp khau. Néu co sé nhdp khau ding ky Danh muc
trén Cong théng tin mét cira quéc gia thi khéng can déng dau gidp lai cia Cuc Xudt ban, In va Phat hanh/ S6.



Ma thi tuc: 1.003483

Tén tha tuc: Cip gidy phép t6 chuc trién 1am, hoi cho xuat ban pham (cip dia
phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh

3. Trinh ty thuc hién:

3.1 | Gwi ho so TTHC

Co quan, t6 chirc, ¢& nhan c6 tru so hoidc cu tra tai dia phuwong; chi nhanh, vin phong
dai dién, don vi truc thudc co quan, to chic o trung wong dit tai dia phuong giri hd
so dé nghi cap gidy phép to chuc trién 1am, hoi cho xuat ban pham dén So Thong
tin va Truyén thong.

Cach thuzc thuc hién:

- Truong hop guri truc tiép: Co' quan, t6 chirc, c& nhan giri ho so tryc tiép cho So
Thoéng tin va Truyen thong tai Trung tam Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vy Buu chinh: Co quan, to chuc, ca nhan gui hd so qua
dich Vu buu chinh, nhan vién buu chinh guri ho so truc tiép cho S¢ Thong tin va
Truyen théng tai Trung tdm Phuc vu hanh chinh cong.

- Qua Dich vu cdng truc tuyén toan trinh: Co quan, to chtic, ca nhan dang ky/dang
nhap tai khoan, xac thuc dinh danh dién tir va thuc hién quy trinh giri hd so truc
tuyén trén Cong dich vu cbéng quéc gia (http://dichvucong.gov.vn) hoic Hé thong
thong tin giai quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng
dan.

* Trieong hop déi twong thuc hién TTHC la co quan hanh chinh, don vi su nghiép
cong lap thugc tinh thi thuc hién gizi ho so qua Dich vy cbng truc tuyen.

Dia diém g ho so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (S6 519, duong Nguyén Trdi, thanh pho Ha Giang, tinh Ha Giang).
- Qua dich vy cong tryc tuyén trén CoOng dich vu cdng quoc gia
(http://dichvucong.gov.vn) hoac H¢ thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:

Tiéu chuan ho so



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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STT Tén thanh phan hd so Gut truc tiep ) )
hogc qua Gul truc So
Dich vu buu tuyen lwgng
chinh

bon d& nghi cap gidy phep t6 chuc o
trién 1dm/ hoi cho xuat ban pham Ban dién tur

Ban chinh van | duoc ky s6

1 (trong do6 ghi 6 muyc dich, thoi X . DA 01
ban giay hoac Bieu
gian, dia d1em va tén cac don vi X g A oo
mau dién tir
tham gia trién 13m, hoi cho)
9 Danh muc xuat ban pham dé¢ trién | Ban chinh van | Ban dién tu 01

1am, hoi cho theo mau quy dinh ban gidy | duoc ky sb

Sé lwong ho so: 01 bo.

3.2 | Tiép nhan hd so TTHC

- Ho so tiép nhan tryc tiep: Céan b, cdng chuc, vién chuc tiép nhan ho so (sau day
goi chung la Can bg mgt cua) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, t6 chic, ca nhan ding ky, dang nhap tai khoan, chuan bj va gui
ho so dién ta. Trudng hop co quan, to chic, ca nhan khéng ¢6 nhu cau giri ho so
dién tir can bo Mot cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac,
day du cua hd so; quét (scan), s hod hd so va luu trir hd so dién tir, cap nhat vao
co so dir liéu caa Hé théng thong tin giai quyét TTHC tinh.

Truong hop ho so chua day du, chua chinh xac theo quy dinh, can bo Mot cura phai
huéng dan co quan, to chirc, ca nhan bo sung, hoan thién ho so theo quy dinh va
néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh.

Truong hop ho so day du, chinh xac theo quy dinh, c&n by Mot cira tiép nhan ho so
va lap Giay tiep nhan ho so va hen ngay tra két qua.

- Hé SO tiép nhdn qua Digh Vu Buu cﬁz’nh cong ich:. Cér] bo M(:)t ctra phai xem ?(ét,
ki€m tra tinh chinh xac, day du cua ho so; quét (scan), s6 hoa ho so va luu trit ho so
dién tw, cap nhat vao co so dir liéu caa Hé thong thong tin giai quyet TTHC tinh.
Trudng hop [16 so chua day du, chua chinh xéac theo quy dinh, can bo Mot cura phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh;

Truong hgp h§3 so day du, chinh xéac theo quy ﬁinh, can bo Mot cura tiép nhan hd so
va lap Giay tiep nhan ho so va hen ngay tra ket qua.

- Ho so tiép nhdn tryc tuyen: Can b Mot cura phai xem xét, kiém tra tinh chinh xéc,
day du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién deé tiép nhan, can bo
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Mot cira tiép nhan, cap ma ho so thi tuc hanh chinh va xir Iy ho so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoic khéng thudc tham quyén giai quyét
theo quy dinh, can b Mot cura phai c6 thdng bao, néu rd ni dung, Iy do va hudéng
dan cy thé, ¢y da mot lan dé co quan, to chuc, ca nhan bo sung day du, chinh xac
hodc gui dung dén co quan c6 tham quyén.

Viéc thong bao duoc thuc hién thong qua chirc nang gui thu dién tu, gui tin nhan
tdi co quan, to churc, ca nhan caa Hé thong théng tin giai quyéet TTHC tinh.

3.3 | Giai quyét, tra h so, két qua giai quyét TTHC

S¢ Théng tin va Truyén thong tién hanh tham dinh, giai quyét trong thoi gian 10
hgay lam viéc ké tir ngay nhan da hd so theo quy dinh, nhap tinh trang giai quyet
hod so vao Hé thdng théng tin giai quyét TTHC tinh. Truong hop khéng cap gidy
phép phai c6 van ban tra loi néu rd ly do.

Céch thezc thuc hién: Qua Dich vu buu chinh hoic dich vu cdng truc tuyén.

Pia diém tra két qud:

- Qua Dich vy Buu chinh: Truong hop co quan, t6 chuc, ca nhan ¢6 nhu cau nhan
ban chinh van ban giay va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyén: Qua tai khoan cuia co quan, to chirc, ca nhan trén Cong dich vu
cong quoc gia (http://dichvucong.gov.vn) hodc Hé thong thong tin giai quyet TTHC
tinh (https://dichvucong.hagiang.gov.vn).

Két qud gidi quyét:

Tiéu chuan két qua ]
N . So
Vu buu chinh tuyen
Gidy phép t6 chic trién 1dm/ hoi | Ban chinh van | Ban dién tir
1 A 5 A 5 =X s A 01
cho xuat ban pham ban giay duoc ky so

4 | Thoi han giai quyét: 10 ngay lam viéc, ké tir khi nhan di ho so hop 1é.

5 Péi twong thuc hién thi tuc hanh chinh: T6 chuc, ca nhan.

Co quan giai quyét TTHC:

- Co quan thuc hién: S& Thong tin va Truyén thong.

- Co quan phéi hop: Khong.

- Co quan ¢6 tham quyén: Sé Thong tin va Truyén thdng.

7 | Phi (néu co6): Khéng.



http://dichvucong.gov.vn/
https://dichvucong.hagiang.gov.vn/
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Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co.

Cin cw phap ly caa tha tuc hanh chinh:
- Luat Xu4t ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh
pha quy dinh chi tiet mot so diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu sb 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020 cta Bo
truong Bo Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 ndm 2013 caa Chinh phi quy dinh chi tiét mot sb diéu va bién
phap thi hanh Lu4t xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua Bg
trueng Bg Thong tin va Truyén thdng sita doi, bé sung mét so diéu cua
Théng tur s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truéng
B¢ Thong tin va Truyén théng quy dinh chi tiét va hiréng dan thi hanh mét
s6 diéu cua Ludt xudt ban va Ngh;j dinh sé 195/2013/ND-CP ngay 21 thang
11 nam 2013 ciia Chinh phu quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt xudt ban;

- Quyét dinh so 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua Bg truong
B¢ Thong tin va Truyén thdng ve vi¢e cong bé thii tuc hanh chinh dwoc sira
déi, bé sung linh v Xudt ban, In va Phat hanh thugc pham vi chite ning
quan Iy cia Bg Thong tin va Truyén théng.

10

M4au thanh phan hé so:

- DPon d& nghi cip gidy phép to chuc trién 1dm/hdi cho xuat ban pham
(Mdu sé 32);

- Danh muc xuat ban pham dé trién 1dm/héi chg (Mdu s 33)

(Ban hanh tai Phu luc kém theo Théng tw s6 23/2023/TT-BTTTT ngay
31/12/2023 ciia Bé truéng Bg Thong tin va Truyén thong).
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Mau 56 32
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC, CA NHAN PE NGHLI.. Poc lap - Tu do - Hanh phic
Sbiod .. (méucd) ... , Ngay......... thang......... nam..........

o ~ DON PE NGHI ,
Cap giay phép to chirc trién 1am/hgi chg xuat ban pham

KINh GUL: e M

Tén t6 chirc/ca nhan d& nghi CAP PREP: ..vvevveevceieeeeeeeee et
Tru s& (dia chi): vvevcieiciec e, SO dien thoai: .ovveeeeeeeeeeeeereeen,

Cin ctr quy dinh phap luat hién hanh vé t6 chirc trién 1dm, hoi cho xuit ban pham,
deé nghi Cyc Xuat ban, In va Phat hanh/ S& xem xét, cap giay phép t6 chuc trién lam/hoi
cho xuat ban pham véi cac thong tin sau day:

- Muc dich trien IEM/hOi Ch ......cveuvercvieeicice e
- Thot gian tir ngay........ thang........ nam........ dén ngay........ thang........ nam......
= T Q1A QBTN 1voveeee ettt ettt ettt et ettt ettt et et en et et en e
Kém theo don nay:

- Danh myc xuat ban pham dé trién 1am/hoi cho;

- Danh séach cac don vi tham gia.

(T6 chike, cd nhdn nép ho so truc tuyen thii tuc nay trén Cong Dich vu c¢éng quoc
gia thi guri kem file danh myc xudt ban pham dé trién lam, hoi cho trén Cong Dich vu cong
quoc gia).

Tén t6 chtrc/ca nhan dé nghi ..................... cam két thuc hién dung cac quy dinh cta
phép luat vé trién 1am, hoi chg xuat ban pham va cac quy dinh phap luét co6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHU'C/CA NHAN
(Chit ky ciia nguoi c6 tham quyén, ddu/ chir ky s6
ciia co quan, to chirc)

@ Ghi tén co quan tiép nhdn don nhw sau:

- Co quan, t6 chirc ¢ Trung wong; co quan, t6 chirc, cd nhdn mede ngoadi giri ho so dén Cuc
Xuat ban, In va Phat hanh - Bo Thong tin va Truyén thong;

- Co quan, 16 chirc, cd nhan ¢é tru sé hodc cu tri tai dia phwong va chi nhanh, van phong dai
dién, don vi tryc thugc co quan, t6 chirc ¢ Trung wong dat tai dia phuwong guri ho so dén So TTTT
(noi to chure trién lam, hoi cho).



TEN CQ, TC CHU QUAN (NEU CO)...

TEN TO CHUC/CA NHAN PE NGHI...

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phuc

, ngay...

thang... nam....

DANH MUC XUAT BAN PHAM DE TRIEN LAM/HQI CHQ
(Kem theo Don dé nghi cap giay phép to chure trién lam, hoi cho xudt ban pham, ngay...thang... nam...)

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

Mau s6 33

S R
Tén . Nha . Co kem theo Hinh thirc
STT At ba Tac s | wene | The | neid khac ci
Xlli;lx an glfl );)lla (bﬁn) lOE.Ii om ta Il()l llllg Di-a B?lng Bz'lng ;;;ua
pham an video cassette
1
2

Tong cong:

II- PHAN GHI CUA CO QUAN CAP GIAY PHEP

NGUOI PAI DIEN THEO PHAP LUAT CUA

TO CHUC/CA NHAN

(Chit ky cua nguoi co tham quyén, dau/ chir ky so
clia co quan, to chirc)

Xuat ban pham trén day duogc su dung dé trién 1am, hoi cho theo Gidy phép t6 chirc trién 1dm, hoi cho xudt ban pham
. nam...Cuc Xuat ban, In va Phat hanh/S¢

sb:......

..ngay...thang..



Ma thua tuc: 1.003114

Tén thi tuc: Cap gidy xac nhan ding ky hoat dong phat hanh xuat ban pham (cap
dia phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh

3. Trinh ty thuc hién:

3.1 |Nophdso TTHC

Trudc khi hoat dong 15 ngay, co s& phat hanh xuat ban pham 1a doanh nghiép, don
vi su nghiép cong lap (sau day goi tat 1a co s¢ phat hanh) c6 tru s¢ chinh va chi
nhanh tai ciing mat tinh, thanh phé truc thudc Trung wong phai dang ky hoat dong
phat hanh xuat ban pham véi S& Thong tin va Truyén thong.

Cach thuzc thuc hién:

- Trudng hop nop truc tiép: Co st phat hanh nop ho so tryc tiép cho So Thang tin
va Truyén thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop giri qua Dich vy Buu chinh: Co quan, to chic giri ho so qua dich vu
buu chinh, nhan vién buu chinh nop ho so truc tiép cho S& Thong tin va Truyeén
théng tai Trung tdm Phuc vu hanh chinh cdng.

- Qua Djch vu ¢6ng truc tuyén toan trinh: Co quan, t6 chtc dang ky/ding nhap tai
khoan, xac thuc dinh danh dién tir va thuc hién quy trinh nop hé so truc tuyén trén
Cong dich vu cong qudc gia (http://dichvucong.gov.vn) hoic Hé théng thong tin
giai quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng dan.

* Trieong hop déi twong thuc hién TTHC la co quan hanh chinh, don vi su nghiép
cong lap thugc tinh thi thuc hién gizi ho so qua Dich vy cbng truc tuyen.

Dia diém g ho so:

- Tryc tiép hoac qua Dich vu Buu chinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (So 519, duong Nguyén Tréi, thanh pho Ha Giang, tinh Ha Giang).
- Qua dich vy cong tryc tuyén trén CoOng dich vu cdng quoc gia
(http://dichvucong.gov.vn) hoac H¢ thong thong tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phan hé so:

Tiéu chuan ho so
STT Tén thanh phan ho so Guri truc tiep | Guri truc
hodc qua tuyén

S6
lwgng
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Dich vu buru
chinh
Pon d& nghi ding ky/dang ky lai| . . | candientu
o et Ly 1o 2 Ban chinh | duogc ky so
1 hoat @dong phat hanh xuatbanpham | _ " ., S 01
x van ban giay | hoac Bicu
theo mau X oA,
mau dién tur
Ban sao
(xuat trinh
Gidy to s hitu tru so hoic hop qkem 'Fheo 2 Ban sao
A n . 4A 1a . | ban chinh dé ,
2 dong thué, muon tru s¢ d¢ lam dia O chang thuc 01
2.2 doi chicu) A
diem kinh doanh. . L dién tur
hoac ban sao
chang thuc
van ban giay
Ban sao
Gidy to chimg minh duoc phép (xuat trinh
kem theo ,
thuong tra tai Viét Nam do coquan | | . . 2 Ban sao
ban chinh dé ,
3 c6 tham quyén cua Viét Nam cép SO chung thuc 01
doi chicu) N
cho ngudi ding dau co so phat N dién ta
X AR : N hoac ban sao
hanh c6 quoc tich nudc ngoai .
chang thuc
van ban giay
‘ ‘ Ban sao
Van bang hodc chung chi boi | (xuattrinh
dudng kién thic, nghiép vu vé phat | kém theo ,
\ L a2 Ban sao
hanh xuat ban pham cia ngudi | ban chinh dé ,
4 FOY chang thuc 01
dtng dau co s phat hanh do coso | ddi chiéu) A
N - A X . Lo dién tur
dao tao, boi dudng chuyén nganh | hoac ban sao
phat hanh xuat ban pham cap. chung thuc
van ban giay

So lwgng ho so: 01 b (trir truong hop khi d hoan thanh viéc lién thong co so di
lieu chuyeén nganh giira cdc bg, nganh, dia phwong, co s6 phat hanh xuat ban pham
khong phdi nop thanh phan ho so quy dinh tai muc 2,3,4).

3.2 | Tiép nhan hd so TTHC

- Ho so tiép nhan tryec tiép: Céan b, céng chuc, vién chic tiép nhan ho so (sau ddy
goi chung la Can bg mét cura) tai Trung tdm Phuc vu hanh chinh cong tinh hudng
dan, hd tro co quan, to chic dang ky, dang nhap tai khoan, chuan bi va nop hd so
dién tr. Truong hop co quan, to chic khéng c6 nhu cau nop hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, day du caa hd
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$0; quét (scan), s6 hod ho SO va luu trir ho so dién tir, cap nhat vao co so dir liéu cua
H¢é thong thong tin giai quyét TTHC tinh.,

Truong hop hd so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
huéng dan co quan, t6 chic bo sung, hoan thién h6 so theo quy dinh va néu ro ly
do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan hd so, can bo Mot cira phai néu 16 Iy do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh.

Truong hop h?) so day du, chinh xéac theo quy dinh, can bo Mot cua tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Ho so tiép nhdn qua Dich vu Buru chinh céng ich: Can bd Mot cira phai xem xét,
Kiém tra tinh chinh xac, day du cua ho so; quét (scan), $6 hod ho so va Iuu trir ho so
dién ti, cap nhat vao co sé dir liéu caa Hé thong thong tin giai quyet TTHC tinh.

Truong hop ho so chua day di, chua chinh xac theo quy dinh, can bo Mot cira phai
huédng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tur choi giai quyét ho so thu tuc hanh chinh;

Truong hop ho so ddy du, chinh xéc theo quy dinh, can by Mot cira tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra ket qua.

- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xac,
day du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cdp ma ho so thu tuc hanh chinh va xir Iy hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoic khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét ctra phai c6 thong bao, néu ré ndi dung, Iy do va hudng
dan cu thé, day di mot lan dé co quan, to chuc bo sung day du, chinh xac hoac gui
dung dén co quan c6 tham quyén.

Viéc thong bé}o duoc thuc hiér) thong qua chuc nang gui thu dién tu, gui tin nhan
to1 co quan, to chic cua Hé thong thong tin giai quyet TTHC tinh.

3.3 | Giai quyét, tra ho so, két qua giai quyét TTHC

Trong thoi han 05 ngay 1am viéc ké tir ngay nhan du ho so theo quy dinh, S¢ Thong
tin va Truyen théng thuc hién Cap glay xac nhan dang ky hoat dong phat hanh Xuat
ban pham; truong hop khong cap gidy xac nhan ding ky hoat dong xuat ban pham
phai c6 van ban tra 161 néu ro 1y do.

Céch theze thue hién: Qua Dich vy buu chinh hoic dich vu cdng truc tuyén.

Pia diém tra két qud:
- Qua Dich vu Buu chinh: Trudng hop co quan, to chizc ¢6 nhu cau nhan ban chinh
van ban giay va nhan keét qua tai nha qua Dich vu Buu chinh.
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- DVC tryc tuyen: Qua tai khoan cua co quan, to chic trén Cong dich vu cdng quoc
gia (http://dichvucong.gov.vn) hoac Hé thong théng tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qua gidi quyét:

Tiéu chuan két qua
STT Tén két qua TTHC Tra qua Tratree |1 Sb
Dich vu buu tuveén wong
chinh y
L Gidy xac nhan dang ky hoat dong | Ban chinh | Ban dién tir o1
phat hanh xuat ban pham van ban giay | duoc ky so
4 | Thoi han giai quyét: 05 ngay 1am viéc, ké tir ngay nhan da ho so hop Ié.
Doi twgng thuc hign thia tuc hanh chinh: To chie (co s¢ phat hanh c6
5 tru s& chinh va chi nhanh tai cung mot tinh, thanh pho truc thuoc Trung
uong)
Co quan giai quyét TTHC:
6 | Co quan thyc hién: S& Théng tin va Truyén thong.
- Co quan phoi hop: Khong.
- Co quan cé tham quyén: S& Théng tin va Truyén thng.
7 | Phi (néu c6): Khéng.
Yéu ciu, diéu kién thuc hién TTHC:
Piéu kién hoat dong phat hanh xuat ban pham ddi véi co s¢ phat hanh l1a
doanh nghiép, don vi su nghiép cong lap:
1. Nguoi ding dau co s¢ phat hanh phai thuong trd tai Viét Nam; c6 van
bang hodc ching chi boi dudng kien thirc, nghiép vu ve phat hanh xuat ban
8 pham do co s¢ dao tao, boi dudng chuyén nganh phat hanh xuat ban pham
cap;
2. C6 mot trong céc loai giay ching nhan dang ky kinh doanh, gidy chung
nhan dang ky doanh nghiép hoac quyét dinh thanh lap don vi su nghiép
cong lap theo quy dinh cua phap luat;
3. Co dia diém kinh doanh xuét ban pham.
9 Cin cw phap ly caa tha tuc hanh chinh:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;
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- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh
phu quy dinh chi tiet mot so dieéu va bién phép thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cta Bo
truong Bo Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 ndm 2013 caa Chinh phi quy dinh chi tiét mot sb diéu va bién
phap thi hanh Lu4t xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngdy 31 thang 12 nam 2023 cua Bg
truong Bg Thong tin va Truyeén thong sita doi, bé sung mét sé diéu cua
Théng tur s6 01/2020/TT—BTTTTngay 07 thang 02 nam 2020 cuia Bg truong
Bo Thong tin va Truyen thong quy dinh chi tiét va huéng dan thi hanh mgt
sé diéu cua Ludt xudt ban va Nghj dinh sé 195/2013/ND-CP ngay 21 thang
11 nam 2013 ciia Chinh phu quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt xudt ban;

- Quyét dinh so 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua Bg truong
B¢ Thong tin va Truyén thdng vé viéc cong bé thii tuc hanh chinh dwoc sira
doi, bo sung linh vyc Xudt ban, In va Phat hanh thugc pham vi chize nang
quan Iy cia Bg Thong tin va Truyén théng.

10

Mau thanh phan ho se: Don ding ky hoat dong phat hanh xuat ban pham
(Mau so 35, Phu luc kem theo Thong nr so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bé truong Bo Thong tin va Truyen thong).
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Mdu sé 35

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO DE NGHI Poc 14ap - Tw do - Hanh phuc

PON PE NGHI
Ping ky/Ping Ky lai hoat dong phat hanh xuit ban pham

KIND U vt (1

Tén co s& phat hanh: ...

Dia chi tru s& chinh: ...
DN thOal: ..o
Email: oo
WEDSIEE (U COY: vvvvrvrviiieeiseste ettt ss sttt en ettt es e
M3 s6 doanh nghiép hodic ma sO thué............oooeiiieii i)
Chi nhanh:

= SO TUONE Chi NNANN: ..ot

- Dia chi, s6 dién thoai tirng chi NhANK: .......c.cc.ovvvveeeeeeeeeeeee s
Dia diém kinh doanh:

= SO TUONE A8 GIEM: oot

- Dia chi, s6 dién thoai timg dia diém: .......cccoeevevereereeeeeeeesee e,

Can ctr Luat Xuét ban ndm 2012 va cic van ban quy dinh chi tiét, huéng dan thi
hanh, don vi chiing t6i gtri dén quy co quan ho so ding ky hoat dong phat hanh xuat ban
pham (lan dau /dang ky lai). Kém theo don nay 1a cac gidy to theo quy dinh cia phap luit.

Chung t6i cam két dam bao ddy du cac diéu kién va thyc hién dung cic quy dinh cua
phap luat vé hoat dong phat hanh xuat ban phém. bPé nghi Cuc Xuét ban, In va Phat hanh/
S& xem xét xac nhan dang ky hoat dong phat hanh xuét ban pham./.

NGUOI PA| DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham qyyé‘n, dau/
chit ky so cua co quan, to chirc)
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(1) - Co so phat hanh co tru so chinh va chi nhanh tai hai tinh, thanh phé truc thuoc Trung
wong tro lén gui ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s0 phat hanh co tru so chinh va chi nhanh tqi cung mot tinh, thanh phé triee thuoc
Trung wong gui ho so dén So Thong tin va Truyén thong so tai.
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MA thii tuc: 1.008201

Tén thi tuc: CAp lai gidy xac nhan dang ky hoat dong phat hanh xuat ban pham
cap dia phuong)

1. C4p thuc hién: Cép tinh.

2. Linh vuc: Xuat Ban, In va Phat hanh.

3. Trinh tu thuc hién:

3.1 | Nop hd so TTHC

Cham nhat 10 ngay, ké tir ngay c6 mot trong céac thay dbi: Di chuyén tru s¢ chinh
hodc chi nhanh sang tinh, thanh phé khac tryc thugc Trung wong; Thanh lap hoac
giai thé chi nhanh trong cung mot tinh, thanh phé truc thudc Trung wong noi dat try
s& chinh; Thanh lap hodc giai thé chi nhanh tai tinh, thanh phd tryc thudc Trung
wong noi khong dit try sé chinh; Giay xac nhan ding ky hoat dong phét hanh xuat
ban pham bi mat, bi hu hong, co sé phat hanh xuat ban pham la doanh nghiép, don
vi su nghiép cong lap (sau day goi tat 1a co s¢ phat hanh) cé tru s¢ chinh va chi
nhanh tai cing mot tinh, thanh phé truc thudc Trung uong phai dang ky lai hoat
dong phat hanh xuat ban pham véi S& Théng tin va Truyén thong.

Khi c6 mot hoac nhiéu thay doi quy dinh nhu trén, co s phét hanh xuét ban pham
phai giri vin ban thong bao dén S&; truong hop co s phéat hanh xuat ban pham c6
van ban dé nghi cap lai gidy xac nhan dang ky hoat dong phét hanh xuat ban pham,
S& tiép nhan ho so va giai quyét theo quy dinh tai khoan 2, khoan 3 va khoan 4 Biéu
17 Théng tu sb 01/2020/TT-BTTTT duogc sira doi, bd sung boéi Thong tu sb
23/2023/TT-BTTTT.

Cach thic thuc hién:

- Truong hop nop tryc tiép: To chic ndp ho so truc tiép cho So Thong tin va Truyén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Truong hop gui qua Dich vy Buu chinh ¢ong ich: T6 chac giri ho so qua dich vu
buu chinh, nhan vién buu chinh nop ho so truc tiép cho S& Thong tin va Truyeén
thong tai Trung tdm Phuc vu hanh chinh cong.

- Qua Dich vu cong truc tuyén toan trinh: To chuc dang ky/dang nhap tai khoan,
xac thuc dinh danh dién tir va thuc hién quy trinh nop hd so truc tuyén trén Cong
dich vu cdng quédc gia (http://dichvucong.gov.vn) hoic Hé théng théng tin giai
quyét TTHC tinh (https://dichvucong.hagiang.gov.vn) theo huéng dan.

* Triong hop doi tirong thuec hién TTHC la co quan hanh chinh, don vi sw nghiép
cong ldp thugc tinh thi theec hién guri ho so qua Dich vu cong truc tuyen.

Pia diém g hé so:
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- Tryc tiép hoac qua Dich vu Buu cllinh: Tai Trung té}m Phuc vu hanh chinh céng
tinh Ha Giang (S6 519, duong Nguyen Tréi, thanh pho Ha Giang, tinh Ha Giang).

- Qua dich vy cdng tryc tuyén trén CoOng dich vu cong qudc gia
(http://dichvucong.gov.vn) hoac Hé thong thong tin giai quyet TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Thanh phdn hé so:

Tiéu chuan ho so

o N Guri tryc tiép sé
STT Tén thanh phan ho so hodc qua Gii truc lrong
Dich vu buu tuyen
chinh
Pon @& nghi dang ky/dang k¢ lai| .. ., | oandientu
n 1o P 2 Ban chinh duoc ky so
1 hoat @ong phat hanh xuatbanpham | _ ., " .; L2 01
x van ban giay | hoac Biéu
theo mau X A e,
mau dién tur
Ban sao
(xuat trinh
Giéy t0 s& hiru tru so hodc hop ,kem J,[heo 2 Ban sao
A o r A1+ 1. | ban chinh dé ,
2 dong thué, muon tru sé dé lam dia O chung thuc 01
2o doi chicu) A
diém kinh doanh . Lo dién tur
hoac ban sao
chang thuc
van ban giay
Bén Sao
Gidy to chimg minh duoc phép (XEJ at trinh
: A kem theo \
thuong tri tai Viét Nam do co quan | |, , 2 Ban sao
L A A e %z | ban chinh dé ,
3 c6 tham quyén cua Viét Nam cap SO chung thuc 01
o A A . 1. | doichieu) N
cho nguol dimg dau co s& phat hoic bz dién tu
. . , .. oac ban sao
hanh c6 quoc tich nude ngoai .
chung thuc
van ban giay
. . Bé,n Sao
Van bang hodc chimg chi boi| (xuattrinh
dudng kién thirc, nghiép vu vé phat |  kém theo ,
\ A ) 2 ) " , , 2 Ban sao
hanh xuat ban pham cua nguoi | ban chinh dé .
4 , A T re1a \ SO chung thuc 01
dung dau co s¢ phat hanh do co s¢ | doi chicu) dien ti
dao tao, boi dudng chuyén nganh | hoac ban sao '
phat hanh xuat ban pham cap chang thuc

van ban giay
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So lwong ho so: 01 b (irir truong hop khi da hoan thanh viéc lién thong co so di
lieu chuyen nganh giira cdc bg, nganh, dia phwong, co s6 phat hanh xuat ban pham
khong phai nop thanh phan ho so quy dinh tai muc 2,3,4).

3.2 | Tiép nhan hd so TTHC

- Ho so tiép nhdn tryc tiép: Cén b, céng chuc, vién chuc tiép nhan ho so (sau ddy
goi chung la Can bg mgt cura) tai Trung tdm Phuc vu hanh chinh céng tinh hudng
dan, hd tro co quan, to chirc dang ky, dang nhap tai khoan, chuan bi va nop hd so
dién tr. Truong hop co quan, to chic khéng c6 nhu cau nop hd so dién tir can bo
M6t cira thuc hién tiép nhan phai xem xét, kiém tra tinh chinh xac, ddy du cua hd
s0; quét (scan), s6 hod ho so va luu trir ho so dién tir, cap nhat vao co so dit liéu cua
Hé théng thdng tin giai quyét TTHC tinh.

Truong hop ho so chua day di, chua chinh xac theo quy dinh, can bo Mot cira phai
huéng dan co quan, t6 chirc b6 sung, hoan thién ho so theo quy dinh va néu ro ly
do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

Truong hop tir chdi nhan ho so, cdn bo Mot cira phai néu rd Iy do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh.

Trudng hop hé) so day du, chinh xac theo quy dinh, can by Mot cura tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra ket qua.

- Hé so tiép nhdn qua Dich vy Buu chinh céng ich: Can bo Mot cira phai xem xét,
Kiém tra tinh chinh xac, day du cua ho so; quét (scan), s6 hod ho so va Iuu trit ho so
dién t, cap nhat vao co so dir liéu caa Hé thong thong tin giai quyet TTHC tinh.

Truong hop bé so chua day du, chua chinh xéc theo quy dinh, can by Mot cura phai
hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan ho so, can bo Mot cira phai néu rd Iy do theo mau Phiéu
tir choi giai quyét ho so thu tuc hanh chinh;

Truong hgp h?) so day du, chinh xéac theo quy dinh, can bo Mot cira tiép nhan ho so
va lap Giay tiép nhan ho so va hen ngay tra két qua.

- Hé so tiép nhdn truc tuyén: Can bo Mot cira phai xem xét, kiém tra tinh chinh xéc,
day du cua ho so. Sau khi kiém tra, néu bao dam cac diéu kién dé tiép nhan, can bo
Mot cira tiép nhan, cdp ma ho so thu tuc hanh chinh va xir Iy hd so theo quy trinh.
Truong hop hd so chua day du, chinh xac hoac khéng thudc tham quyén giai quyét
theo quy dinh, can bé Mét ctra phai c6 thdng bao, néu ré ndi dung, Iy do va hudng
dan cu thé, day di mot lan dé co quan, to chtc bo sung day du, chinh xac hoac gui
dung dén co quan c6 tham quyén.

Viéc thong béo dugc thuc hiér) thdng qua chuce nang guri thu dién tu, gui tin nhan
ta1 co quan, to chuc caa HE thong thong tin giai quyet TTHC tinh.

3.3 | Giai quyét, tra hd so, két qua giai quyét TTHC
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Trong thoi han 05 ngay lam viéc ke tr ngay nhan du hd so theo quy dinh, S& Thong
tin va Truyen théng thuc hién cap lai giay xac nhan dang ky hoat dong phat hanh
Xuat ban pham; truong hop khong cap gidy xac nhan dang ky hoat dong xuat ban pham
phai c¢6 van ban tra 161 néu o 1y do.

Céch thuzc thuc hién: Qua Dich vu buu chinh hoic dich vu cdng truc tuyén.

Pia diém tra két qud:

- Qua Dich vy Buu chinh: Truong hop co quan, t6 chic ¢6 nhu cau nhan ban chinh
van ban giay va nhan két qua tai nha qua Dich vu Buu chinh.

- DVC tryc tuyén: Qua tai khoan ciia co quan, o chuc trén Cong dich vu cdng quoc
gia (http://dichvucong.gov.vn) hoac Hé thong théng tin giai quyét TTHC tinh
(https://dichvucong.hagiang.gov.vn).

Két qud gidi quyét:

Tiéu chuén két qua
e , Sb
STT Tén két qua TTHC Tra qua 9
Dich vu buu TIS te[:rﬁfc lwgng
chinh y
L Gidy xac nhan dang ky lai hoat | Banchinh | Ban dién ti 01
dong phat hanh xuat ban pham van ban giay | duoc ky so

4 | Thai han giai quyét: 05 ngay lam viéc, ké tir ngay nhan da hd so hop 18.

Doi twgng thuc hign thia tuc hanh chinh: T6 chuc (co s¢ phét hanh c6
5 tru s& chinh va chi nhanh tai cung mot tinh, thanh pho truc thuoc Trung
uong).

Co quan giai quyét TTHC:

- Co quan thyc hién: S¢ Thong tin va Truyén thong.

- Co quan phoi hop: Khong.

- Co quan c6 tham quyén: S& Thong tin va Truyén thong.

7 | Phi (néu c6): Khong.

8 | Yéu cau, diéu kién thuc hién: Khong co.

- Luat Xuét ban ngay 20 thang 11 ndm 2012;
- Nghi dinh s6 195/2013/NB-CP ngay 21 thang 11 nam 2013 cua Chinh
9 pha quy dinh chi tiét mot so dicu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B
trrdng Bo Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi
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hanh mot so dieu cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21 thang 11 nadm 2013 cua Chinh phu quy dinh chi tiet mot s6 dieu va bign
phap thi hanh Luat xuat ban;

- Théng twr s6 2312023/TT-BTTTT ngay 31 thing 12 ndm 2023 cua Bé
triwong Bg Thong tin va Truyén thong siza doi, bé sung mét so diéu cua
Théng tw s6 01/2020/TT-BTTTT ngay 07 thing 02 niam 2020 cia B truong
B¢ Théng tin va Truyén théng quy dinh chi tiét va hwéng dan thi hanh mét sé
diéu cua Lugt xudt ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11
nam 2013 ciia Chinh phat guy dinh chi tiét mét sé diéu va bién phap thi hanh
Lugt xudt ban;

- Quyét dinh sé 44/0D-BTTTT ngay 15 thang 01 nam 2025 cua Bg trueng
B¢ Thong tin va Truyén thdng vé viéc cong bé thii tuc hanh chinh dwoc sira

doi, bé sung linh viec Xudt ban, In va Phat hanh thugc pham vi chize nang
quan ly cua Bg Thong tin va Truyén thong.

10

Méu thanh phan ho se: Pon ding ky hoat dong phat hanh xuat ban pham
(Mau so 35, Phu luc kém theo Thong tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bo truong Bo Thong tin va Truyen thong).

*Ghi cha: Phan chi in nghiéng 1a ngi dung sita déi, bé sung./.
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Mdu sé 35

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO DE NGHI Poc 14ap - Tw do - Hanh phuc

PON PE NGHI
Ping ky/Ping ky lai hoat dong phat hanh xuit ban phim

KIND U covvveeccecicececeecee e, (1

TEn co sO Phat hanh: ......oooiiiiii

Dia chi tru s& chinh: ...
DiI€n thoai: ..o
Email: oo
TWEDSIEE (18U CO): vvvvnvivivericeessissesseetes st ese st es st es e es st ss st sn st es e enensaees
M3 s6 doanh nghiép hodic ma sd thué.............coooviiiiiiiiiiii e,
Chi nhanh:

= SO TUONE Chi NNANN: ..ot

- Pia chi, s6 dién thoai tirng chi NhANK: .......ccovivvveeeeeeceeeeeee s
Dia diém kinh doanh:

-S6 luong dia GHEINL: oottt ettt ettt

- Pia chi, s6 dién thoai tung dia GHEIM oo

Cin cir Luat Xuat ban nim 2012 va cac van ban quy dinh chi tiét, huéng din thi
hanh, don vi ching t6i gtri dén quy co quan ho so ding ky hoat dong phat hanh xuat ban
pham (1an dau /dang ky lai). Kém theo don nay 1a cic gidy to theo quy dinh ctia phép luat.

Chung t6i cam két dam bao ddy du cac diéu kién va thyc hién dung cic quy dinh cua
phap luat vé hoat dong phat hanh xuét ban pham. Pé nghi Cuc Xuat ban, In va Phat hanh/
S& xem xét x4c nhan dang ky hoat dong phat hanh xuét ban pham./.

NGUOI PA| DIEN THEO PHAP LUAT
(Chit ky ciia nguwoi ¢é tham quyén, dau/
chit ky s6 ciia co quan, t6 chirc)
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(1) - Co s6 phdt hanh cé tru sé chinh va chi nhanh tai hai tinh, thanh phé tryc thuéc Trung wong
tro léen guri ho so den Cuc Xuat ban, In va Phat hanh;

- Co so phat hanh co tru so chinh va chi nhanh tai cung mot tinh, thanh phé triuc thuéc
Trung wong gui ho so den So Thong tin va Truyén thong so tai.





