
UY BAN NHAN DAN 
TiNH THia THIEN HUE 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DI)c lap - Tv do - Hph phtic 

    

s 6 :179 g/QD-UBND 	Thira Thien Hui, ngay 28 thong 7 nom 2022 

QUYET DINH 
Phe duy'et Quy trinh not bk) giai quyet thu tuc hanh chinh thvc hien theo 

co' che mot cira trong linh vvc 1u4t sir thu(ic than' quyen giai quyet 
dm So. Tir phi') tinh Thira Thien Hue 

CHU TICH UY BAN NHAN DAN TiNH 

Can cit. Luat To chic chinh quyin clia phuveng ngay 19 thong 6 nom 2015 
va Luat sera cloi, bó sung mat so &du cia Luat To chfir Chinh phi va Luat To 
chi:cc chinh quyin clia phwang ngay 22 thong 11 nom 2019; 

Can cit. Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cia 
Chinh phi ye vie'c thyv hiOn co' che mat cica, mat dm lien thong trong giai quyet 
thi tuc hanh chinh; Nghi clinh so 107/2021/ND-CP ngay 06 thong 12 nom 2021 
cia Chinh phi sera clOi Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 
cia Chinh phi vi thyv hi'On co' chi mat ciia, mat cera lien thong trong giai quyit 
thi tyc hanh chinh; 

Can cit. Thong tu. so  01/2018/TT-VPCP ngay 23 thong 11 nom 2018 cia i 11(k  BO trithng, Chi nhiOm Van phong Chinh phi vi hu'ang don thi hanh mat so' quy 	, 
dinh cia Nghi clinh so 61/2018/ND-CP ngay 23 timing 4 nom 2018 cia Chinh 
phi ve thyv hi02 co' the mat cera, mat ciia lien thong trong giai quyet thi tyc 
hanh chinh; 

Can czi. Quyet clinh so 1650/QD-UBND ngay 13 thong 7 nom 2022 cia 
Chzi tich Cly ban nhan thin tinh ve vi0c Cong bo danh myc thi tyc hanh chinh 
cluvc sera cloi, bo sung trong linh 	luat su thuac tham quyen giai quyet cia So. 
Tu phap tinh Mira Thien Hue; 

Theo di nghi cia Giam clac So' Tit phap tai Cong van so 1277/STP-VP 
ngay 20 timing 7 /lam 2022. 

QUYET DINH: 

Dieu 1. Phe duyet kern theo Quyk dinh nay 14 quy trinh not bO giai quyk 
thu tuc hanh chinh thvc hien theo co the mot cfra trong linh virc luat su thuOc 
tham quyen giai quyet cilia Tu phap tinh Thira Thien Hue (Phan I. Danh myc 
quy trinh). 

Dieu 2. SO Tu phap có trach nhiem thik lap equy trinh din to giai quyet 
tha tuc hanh chinh 	quan t 	I-1 en phan mem " thong xir 13'T mot dm tap trung 
tinh Thira Thien Hue (Phan II. Nai dung quy trinh). 
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Dieu 3. Quy'et dinh nay c6 hieu lye thi hanh ke tir ngay 14. 

Dieu 4. Chanh Van pilot-1g Uy ban nhan dan tinh, Giam d6c So Tu phap; 
Giam dOc Trung tam Phuc vu hanh chinh cong; Thu twang cac co quan, don vi 
va cac to chuc, ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Ndi nhtin: 
- Nhu DiL 4; 
- Cgc KSTTHC (VP Chinh phii); 
- CT, cac PCT UBND tinh; 
- Cac PCVP UBND tinh, 
- Trung tam PVHCC, Ctmg TTDT tinh; 
- Luu: VT, KSTTHC, TP. 

N{-at 

71A- 
Nguyen Van Phtrung 



QUY T AI QUYET THU TUC HANH CHiNH THU'C HIEN THEO CO CHE MOT CIYA TRONG 
C LUAT SU' THUOC THAM QUYEN GIAI QUYET CUA SO TU.  PHAP 

o Iuyet dinh s 47,93/QD-UBND ngay28thang 7 nelm 2022 cua Chic tich UBND tinh Thira Thien Hue) 
••'o 

PHAN I. DANH MIX QUY TRINH 

STT MA so TTHC Ten Quy trinh Quyet dinh cong bti  Danh muc TTHC 

1 1.002010 DangV hog dOng oh t6 chirc hanh nghe lug su 

Can dr Quyat dinh s6 
1650/QD-UBND ngay 
13 thang 7 nam 2022 
caa Chit tich Uy ban 
nhan dan tinh ve viec 
Cong 1)6 danh muc thil 
tuc hanh chinh &we 

7. 

 , be 
1 
 sung trong sirs dot  

linh vgc lust six thuOc 
tham quyn giai quyet 

Thira Thien Hue' 

2 1.002032 Thay d6i nei dung dang IcSi hog d6ng dm to chirc hanh nghe lug su 

3 1.002055 
Thay dot ngu6i dai dien theo phap lug dm Van phong lust su, cong ty 1114 tacit nhi'em 
him hart mot thanh vien 

4 1.002079 
Thay d6i ngu6i dai dien theo phap lug dm cong ty lug trach nhiem him hail hai 
thanh vien troy len, cong ty lug hop danh 

5 1.002099 Dang IcST hoat d6ng dm chi nhanh oh to eh& hanh nghe lug su 

6 1.002153 Danglc)'T hanh nghe lug su vai to cach ca nhan 

7 1.002181 Dang k5r hog d6ng cita chi nhanh, cong ty lug nu& ngoai 

8 1.002198 Thay d6i n6i dung Giay dang 1c1,  hog d6ng oh chi nhanh, cong ty lust nubs ngoai 

9 1.002218 Hip nhdt cong ty lug 

10 1.002234 caa Six Tu phap tinh  Sap nhdp cong ty lust 

11 1.008709 
Chuyen d6i ding ty lust trach nhiem hint han va dog ty lust hop danh, chuyen d6i 
van phong lug su thanh cong ty lug 

12 1.002398 Dang k hog d6ng dm cong ty lug Viet Nam chuyen d6i tir cong ty lug nu& ngoai 

13 1.002384 Dang l(ST hog d6ng dm chi nhanh dm ding ty lug nuac ngodi tai Viet Nam 

14 1.002368 CAI) lai Gidy dang 14T hog d'6ng dm chi nhanh, cong ty lug ntrac ngoai 
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PHAN II. QUY TRINH NOI BQ 

1. Bang 14,  hoat Ong ciia to chik hanh nghe 1u4t sir 

- Thoi han giai quy6t: 10 ngay lam viec, ice tir ngay nhan du ho soy theo quy dinh. 

- Quy trinh not bo: 

Thir ter 
cong AO 

Don yi/ngiriri thtrc hien NiI) dung cong viec 
Thoi gian thijc 

hien 

Bulk 1 So 

.  - Bo phan TN&TKQ dm So Tu phap tai 
Trung tam Phvc vu hanh chinh cong tinh 
- BO phan HC-TH dm Trung tam Phvc vu 
hanh chinh cong tinh. 

- Kim tra, huang clan, tip nhan h6 so, gui phieu hen tra 
cho ca nhan/t6 chirc;

.:  - 	Ma ho so., chuyen h6 soy teen phan m'em mot dm va 
116 sa gi'ay (trir trtreing hop ho so.  Op &yr tuyin) cho Sc 
Tu phap va chuyen cho Phong chuyen mon xir 1S. , 

04 gi6 lam viec 

Buck 2 Lanh ciao Phong Bo try tu phap Phan cong Chuyen vien phij trach kiem tra, tilt' 1ST ho so' 02 gior lam viec 

Buo.c 3 Chuyen vien Phang136 trg tu phap 
- Xir 1ST ho so. 
- Thy thao ket qua giai quy6t. 

66 giey lam viec 

Bulk 4 Lanh ciao PhOng Bo try tu phap Xem xet ket qua xir 1ST. 02 gio.  lam viec 

Bulk 5 Lanh d4o So.  Tu.  phap Phe duyet ket qua 04 gier lam viec 

Buck 6 BO phan Van thu So.  Tu phap 
- Vao so van ban, &rig dau, l(ST so (neu co), photo. 
- Chuyen ket qua (ban din ter viz ban giely) cho Trung 
tam Phtic vu hanh chinh ding tinh. 

02 gib.  lam viec 

Buck 7 
116 phan TN&TKQ dm Se:, Tu phap tai 
Trung tam Phtic vu hanh chinh cong tinh 

- Xac nhan tren phan Om motdm; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chirc. 

Khong quy dinh 
gier 

Tiing thiri gian giii quyet TTHC 80 giir lam AO 
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2. Thay dOi not dung ding ky ho4t Ong dm to chirc hanh nghe 1u4t sir 

- The han giai quyet: 05 ngay lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6: 

Thu tir 
ding viec Dan vi/nguiri thtrc hien Nei dung ding viec Thiri gian thtrc 

hien 

Buck 1 

- BO phan TN&TKQ cua Si Tu phap tai 
Trung tam Phuc vu hanh chinh cong tinh 
- B6 phan HC-TH cila Trung tam Phuc vu 
hanh chink cong tinh. 

- Kiem tra, huong an, tiep nhdn he, so, giri phieu hen tra 

_ 
cho ca. nhanit6 chirc; 

S6 116a h6 so, chuyen 116 so tren phdri mem mot dm va 
h6 so gidy (frit truing hap ho sa Op truv tuyin) cho SO 
Tu phap va chuy6n cho PhOng chuyen mon VI.  IY. , 

04 gier lam viec 

Bulk 2 Lanh dao PhOng Bo troy to phap Phan cong Chuyen vien phu trach kiem tra, thy ly hO so 02 gib.  lam viec 

Buac 3 Chuyen vien Phong B6 tro tu phap 
- Xir ly ho so. 
- Du thao ket qua giai quyet. 

26 giO lam viec 

Buck 4 Lanh dao PhOng BO tro tu phap Xem xet ket qua xir ly. 02 gib.  lam viec 
Bulk 5 Lanh dao So Tu phap Phe duyet ket qua 04 giO lam viec 

Buac 6 B6 phan Van thu SO Tu phap 
- Vao so van ban, dOng ddu, ky s6 (neu co), photo. 
- Chuyen k& qua (ban dien de va ban giay) cho Trung 
tam Phuc vu hanh chinh cong tinh. 

02 gib.  lam viec 

Buck 7 B6 phan TN&TKQ dm SO Tu phap tai 
Trung tam Phuc vu hanh chinh cong tinh 

- Xac nhdn tren phan mem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
giar 

Tiing thoi gian giai quyet TTHC 40 gib' lam viec 
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3. Thay d i ngtriri c ai dien theo phap luat ciia Van phong Lu4t sir, COng ty luat trach nhiem hfru han met thanh vien. 

- Th6i han giai quyet: 05 ngay lam viec, ice tir ngay nhan du h6 sa theo quy dinh. 

- Quy trinh not b6: 

Thu' tuy 
cong viec 

Don viinguiri thirc hien Nei dung cong viec Thai gian thiyc 
hien 

Bulk 1 

- B6 phan TN&TKQ cila S6 Tu phap tai 
Trung tam Phuc vu hanh chinh cong_  tinh 
- B6 phan HC-TH cua Trung tam Phuc vij 
hanh chinh cong tinh. 

- Kiem tra, hu6ng dan, tiep nhan h6 sa, giri phi6u hen tra 
cho ca nhan/t6 chirc; 

,:. So h6a h6 sa, chuy6n h6 sa tren phAn mem mot dm va 
116 sa gidy (trir trtrerng 11979 ha sa Op trz,rc tuyin) cho S6 
Tu phap va chuyen cho Phong chuyen mon xir 1/. , 

04 gi6 lam viec 

BuOc 2 Ldnh ciao Phong B6 try tu phap Phan cong Chuyen vien phi trach kiem tra, thu117116 sa 02 gib lam viec 

Bu6c 3 Chuyen vien Phong B6 try to phap 
- Mr 17h6 sa. 
- Du thao k6t qua giai quyet. 

26 gib lam viec 

BuOc 4 Ldnh dap Phong B6 try tu phap Xem xet ket qua xir VT. 02 gi6 lam viec 
Btrac 5 Ldnh dao Si Tu phap Phe duy6t ket qua 04 gi6 lam viec 

Buoy 6 B6 phan Van thu So.  Tu phap 
- Vao so van ban, &mg dau, 14.  so (neu co), photo. 
- Chuyen ket qua (ban On tie va ban giay) cho Trung 
tam Phuc vu hanh chinh ding tinh. 

02 gi6 lam viec 

B6 phan TN&TKQ cila Si Tu phap tai 
Buac 7 

Trung tam Phuc vu hanh chinh ding tinh 
- Mc nhan tren pha‘n T'es  m mot dm; ' 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gi6 

Tiing thiri gian OM quy6t TTHC 40 giir lam viec 
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4. Thay dor i nguiri d3i dien theo phi!) 1u4t cua cong ty it* trach nhiem him h#n hai thanh vien tro' len, cong ty 144 hyp danh 

- Thai hyn giai quyet: 05 ngay lam viec, ke tir ngay nhjn du h6 so theo quy dinh. 

- Quy trinh not b0: 

Thir tu. 
cong viec 

Don vi/ngtrini thirc hi0 NOi dung cong viec 
Thai gian thtfc 

IWO 

Buoc 1 

- BO phjn TN&TKQ cua Si Tu phap tai 
Trung tam Phyc vu hanh chinh cong tinh 
- BO phjn HC-TH cilia Trung tam Phyc vy 
hanh chinh cong tinh. 

- Kiem tra, Wang dan, tier) nhjn 116 so, giri phieu hen tra 
cho ca nhan/t6 chirc; 
_ S6 h6a ho so, chuyen h6 so ten phAn mem mot dm va 
h6 so giacy (frit truing Op ha sa Op tryv tuyEn) cho SO.  
Tu phap va chuyen cho PhOng chuyen mon xir 1Y. 

04 giar lam viec 

Bulk 2 Lanh dao PhOng BO tro tu phap Phan cong Chuyen vien phi trach kiern tra, thy 13'r 116 so 02 gier lam viec 

Bulk 3 Chuyen vien PhOng BO tro tu phap 
- MI VT ho so. 
- Du thao ket qua giai quyet. 

26 gia lam viec 

Bugc 4 Lanh djo PhOng B6 tro tu phap Xem xet ket qua xir ILT. 02 gia lam viec 
Bulk 5 Lanh djo Si Tu phap Phe duyet ket qua 04 gia lam viec 

Bulk 6 BO phjn Van thu Si Tu phap 
- Vao s6 van ban, dOng &Au, ky s6 (neu co), photo. 
- Chuyen ket qua (ban din tfr va ban giay) cho Trung 
tam Phyc vy hanh chinh cong tinh. 

02 gia lam viec 

Bugc 7 
BO phjn TN&TKQ dm SoyTu phap tai 
Trung tam Phyc vy hanh chinh cong tinh 

- Xac nhjn tren phan m6 mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gib.  

Tiing tip% gian giai quyet TTHC 40 gi& lam viec 
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5. Bang 14 hot dOng ctia Chi nhanh cua to chirc hanh nghe 104 sir 

- Thad han giai quyet: 07 ngay lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not 1)0: 

Thir tir 
cong viec Don viinguiri thin hi?n NOi dung cong viec Thiri gian time 

hi0 

Buerc 1 

- BO phan TN&TKQ dm SO Tu phap tai 
Trung tam Phyc vu hanh chinh cong tinh 
- BO phan HC-TH dm Trung tam Phyc vu 
hanh chinh cong tinh. 

- Kiem tra, huemg an, tiep nhan 116 so, giri phieu hen tra 
cho ca nhan/t6 chirc; 
- S6 hoa h6 so, chuyen h6 so ten pliAn mn-i mot dm va 
h6 so gidy (frit twang hop ha so. Op tryv tuyin) cho SO 
Tu phap va chuyen cho Phong chuyen mon xir Vr. , 

04 giar lam viec 

Buck 2 Lath dao Phong B6 trg tu phap Phan cong Chuyen vien phy trach kiem tra, thy liT ha so 02 giar lam viec 

Buac 3 Chuyen vien Phong B6 trg tu phap 
- Xir 1S1116 so. 
- Du thao ket qua giai quyet. 42 giar lam viec 

Buarc 4 Lanh dao Phong B6 trg tu phap Xem xet ket qua xir lr. 02 gio lam viec 
Btrac 5 lianh dao So Tu phap Phe duyet ket qua 04 gib.  lam viec 

Btrac 6 BO phan Van thu Si Tu phap 
- Vao s6 van ban, dong &du, 14r s6 (neu co), photo. 
- Chuyen ket qua (ban din tit va ban giay) 	cho Trung 
tam Phyc vu hanh chinh cong tinh. 

02 giar lam viec 

Bulk 7 
BO phan TN&TKQ dm Sar Tu phap tai 
Trung tam Phyc vu hanh chinh cong tinh 

- Xac nhanten phan Tem mot cira; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gib.  

Tiing thai gian giai quytt TTHC 56 giir lam viec 
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6. Wang ky hanh nghe 1u4t sir voi tir cach ca nhan 

- Th6i han giai quyet: 07 ngdy lam viec, ice tir ngay nhan du he so theo quy dinh. 

- Quy trinh nei be: 

Thu- tn. 
cling viec 

, 
Do'n viinguiri time hi0 Ni)i dung cong viec Thai gian thtrc 

WO 

Buorc 1 

- Be phan TN&TKQ dm Se( Tu phap tai 
Trung tam Phvc vv hanh chinh cong tinh 
- Be phan HC-TH cila Trung tam Phvc vv 
hanh chinh cong tinh. 

- Kiem tra, huang dAn, tier) nhan he so, giri phieu hen tra 
cho ca nhan/t6 chirc; 
_ 	A So He he so, chuyen he so tren pWan mem met dm va 
he so giay (trir trtreeng hop hi) so. Op tart tuyjn) cho Si 
Tu phap va chuyen cho PhOng chuyen men )(illy/. . 

04 gi6 lam viec 

Buac 2 Lanh dao PhOng B6 trg to phap Phan cong Chuyen vien phv trach kiem tra, thv 1ST he so 02 gi6 lam viec 

Buck 3 Chuyen vial PhOng B6 trg to phap - Mr 1ST h6 so. 
- Du thao ket qua giai quyet. 

42 gi6 lam viec 

Bu6c 4 Lanh dao Phong B6 trg to phap Xem xet ket qua xi"r1ST. 02 gi6 lam viec 
Bu6c 5 Lanh dao So.  Tu phap Phe duyet ket qua 04 gi6 lam viec 

Bu6c 6 Be phan Van thu Si Tu phap 
- Vao so van ban, dung dau, ky se (neu co), photo. 
- Chuyen ket qua (ban din tir va ban gicly) cho Trung 
tam Phvc vu hanh chinh ding tinh. 

02 gi6 lam viec 

Bu6c 7 
Be phan TN&TKQ cila SoyTu phap tai 
Trung tam Phvc vv hanh chinh cong tinh 

- Xac nhan tren phAn mem met cua; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gi6 

Ti7Mg thoi gian giii quyet TTHC 56 gilr lam viec 
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7. Pang ky ho#t dOng ciia chi nhanh, cong ty lu'44 mr(rc ngoai 

- Th6i han giai quy'L 10 ngdy lam viec, ke tir ngay nhan du h6 so.  theo quy dinh. 

- Quy trinh not 

Thu tty 
cong AO Dun vi/ngtroi Mtn hi0 N(ii dung cong v* Thai gian time 

MO 

Bugc 1 

- BO phan TN&TKQ caa SO( Tu phap tai 
Trung tam Phpc vu hank chinh cong tinh 
- BO phan HC-TH dm Trung tam Plwc vct 
hanh chinh cong tinh. 

- Kim tra, twang &An, tiep nhan hO sof, giri phiL hen tra 
cho ca nhan/tO chirc;

,;  - So hOa 116 so., chuyen 116 so.  tren phAn mem mot dm va 
h'6 so.  gia'y (trir trtrerng hop hj sa Op true tuyeln) cho Si 
Tu phap NT& chuyen cho Ph6ng chuyen mon xir VI. 

04 gib.  lam viec 

Bulk 2 Lanh dao Phong BO trg to phap Phan cong Chuyen vien phy trach kiem tra, tilt' 15,  hO so.  02 gio.  lam viec 

Rage 3 Chuyen vien Phong BO trg to phap 66 
- Xir V/ ho sa. 
- Thy thao ket qua giai quy6t. 

gi6 lam viec 

Buac 4 Lanh dap Phong BO trq to phap Xem xet ket qua xir Vr. 02 gig lam viec 
Bulk 5 Lanh dao SO.  Tu phap Phe duyet ket qua 04 gi6 lam viec 

Bugc 6 BO phan Van thu Si Tu.  phap 
- Vao so van ban, dOng d'Au, 14 so (ne'u co), photo. 
- Chuyen ket qua (ban din tic vet bon giay) cho Trung 
tam Phpc vu hanh chinh cong tinh. 

02 gib.  lam viec 

Bilge 7 
BO phan TN&TKQ dm So.  Tu phap tai 
Trung tam Plwc vu hanh chinh cong tinh 

- Xac nhan tren phan mem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/tO chirc. 

Khong quy dinh 
gio.  

Tang thlri gian giai quy6t TTHC 80 giir lam AO 
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8. Thay doi not dung Giiy ding ky hot dOng dila chi nhinh, ding ty 1u4t ntrov ngoai 

- Th6i han giai quyet: 05 ngdy lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6: 

Thu. ter 
ding viec Dan viinguiri thtrc hqn NOi dung cong viec 

Thai gian Ong 
hi?n 

Buoy 1 

r  - B6 phan TN&TKQ dm Se Tu phap tai 
Trung tam Phuc vu hanh chinh cong tinh 
- BO phan HC-TH dm Trung tam Phpc vu 
hanh chinh cong tinh. 

- Kim tra, huerng dan, tip nhan h6 so, giri phi'eu hen tra 
cho Ca nhan/t6 chirc;

h  - So hoa 116 so, chuy6n h6 so tren phAn men mot cii'ra va 
h6 so giAy (tra. twang 1797, ha' sa Op tryv tuyjn) cho Si 
Tu phap va chuy'en cho Phong chuyen mon xir ly. 

04 gib lam viec 

Buac 2 Lanh dao PhOng B6 troy tu phap Phan cong Chuyen vien phu trach ki'em tra, thu ly h6 so 02 gib lam viec 

Bulk 3 Chuyen vien PhOng B6 tro tu phap 
- XII' ly ho so. 
- Du thao k& qua giai quyet. 

26 gib.  lam viec 

Btrac 4 Lanh dao PhOng B6 to tu phap Xem xet ket qua xfr V. 02 gi6 lam viec 
Bu6c 5 Lanh dao Si Tu phap  Phe duyet ket qua 04 gi6 lam viec 

Biz& 6 Bo phan Van thu Ser Tu phap 
- Vao so van ban, dOng dAu, ky s6 (neu co), photo. 
- Chuyen ket qua (ban din hi' va ban giay) cho Trung 
tam Phuc vu hanh chinh cong tinh. 

02 gi6 lam viec 

Btrac 7 
BO phan TN&TKQ cila Si Tu phap tai 
Trung tam Phuc vu hanh chinh cong tinh 

- Xac nhan tren phAn Om motdm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gi6 

Tong thoi gian giii quyet TTHC _ 40 gyp. lam viec 
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9. Ihyp nhit Cong ty 1u4t 
- Thgi han giai quyet: 10 ngay lam viec, ke tix ngay nhAn du he so theo quy dinh. 

- Quy trinh not be: 

Thu. tn. 
cong viec 

Dan viinguiri time hiO NOi dung cong viec 
Thai gian time 

hi0 

Bugc 1 

- Be phAn TN&TKQ dm So.  Tu phap tai 
Trung tam Phgc vg hanh chinh cong tinh 
- Be phan HC-TH dm Trung tam Phgc vg 
hanh chinh cong tinh. 

- Kiem tra, huang dAn, tiep nhAn he so, giri phieu hen tra 
cho ca nhan/tO chirc; 

.: _ So flea he so, chuyen he so teen phAn mem met dm va 
he so giAy (frir trufmg hop ha so. Op trtic tuyin) cho So. 
Tu phap va chuyen cho Phong chuyen mon xir VT. 

04 gig.  lam viec 

Bugc 2 Lanh dao Phong Bo trg tu phap Phan cong Chuyen vien phi trach kiem tra, thi VI he so 02 gig lam viec 

Buck 3 Chuyen vien PhOng Be trg tu phap 
- XirlSi.  he so. 
- Dg thao ket qua giai quyet. 

66 gig lam viec 

Buac 4 Lanh dao PhOng Be trq tu phap Xem xet ket qua xir V/. 02 gig lam viec 
Bulk 5 Lanh dao So.  Tu phap Phe duyet ket qua 04 gig lam viec 

Buorc 6 Be phAn Van thu Si Tu phap 
- Vao so van ban, dung dau,14/ so (neu co), photo. 
- Chuyen ket qua (ban din to va ban giay) cho Trung 
tam Phuc vg hanh chinh cong tinh. 

02 gig lam viec 

Btrac 7 
Be phAn TN&TKQ dm Se'r Tu phap tai 
Trung tam Phgc vg hanh chinh eel-1g tinh 

- Xac nhAn teen phAn mem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/tO chirc. 

Khong quy dinh 
gig 

Tong thiri gian giai quyet TTHC 80 giir lam viec 
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10. Sap nh4p Ging ty lulat 

- Theri han giai quye't: 10 ngay lam viec, ke tir ngay nhan du ha sa theo quy dinh. 

- Quy trinh not be): 

T IM• t kr 
cong v* Don viinguoi third hi0 Ni dung cong viec Thai gian thud 

hiO 

Buerc 1 

- BO phan TN&TKQ dm Si Tu phap tai 
Trung tam Phpc vu hanh chinh ding tinh 
- BO phan HC-TH dm Trung tam Phuc vu 
hanh chinh cong tinh. 

- Kim tra, huarng dan, tip nhan ha so', giai phiL hen tra 
cho ca nhan/t6 chirc;

,;  - So Ma ha so., chuye'n ha sa tren phAn mam mot dm va 
ha so.  gidy (trie trwang hap ho sa Op trtec tuy62) cho So 
Tu phap va chuyen cho Phong chuyen mon xir Vi. 

04 gib' lam viec 

flu& 2 Lath dao PhOng BO tro tu phap Phan ding Chuyen vien phu trach kiem tra, thu l)",  ha so. 02 gier lam viec 

Btra c 3 Chuyen vien PhOng B6 tro tu phap - Xir lY ho so. 
- Du thao ket qua giai quyet. 

66 gib' lam viec 

Bulk 4 Lanh dao PhOng BO to tu phap Xem xet ket qua xir Vi. 02 gib.  lam viec 
Bulk 5 Lanh dap So Tu phap Phe duy'et ket qua 04 gior lam viec 

Bulk 6 BO phan Van thu SO Tu phap 
- Vao sa van ban, clang ddu, 14,  sa (neu co), photo. 
- Chuyen kat qua (ban din tic va ban giay) cho Trung 
tam Phvc vu hanh chinh ding tinh. 

02 gib' lam viec 

Buoy 7 
BO phan TN&TKQ dm So.  Tu phap tai 
Trung tam Phpc vu hanh chinh ding tinh 

- Xac nhan ten phan Tem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
' gier 

Wong thei gian giai guy& TTHC 80 giir lam viec 
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11. Chuyen doi Cong ty 104 trach nhi?in huu han va Cling ty lu4t how danh, chuyen dill Van phOng 1u4t sir thinh Cling ty lulat 

- Theri han giai quyet: 07 ngay lam viec, ke tir ngay nhan du 116 soi theo quy dinh. 

- Quy trinh not bO: 

Thir tir 
cong viec 

Don viingtriri thtrc MO N(ii dung cong viec Thai gian thkrc 
hilin 

Buac 1So 

- BO phan TN&TKQ cfra Sor Tu phap tai 
Trung tam Phvc vuhanh chinh cong tinh 
- BO phan HC-TH dm Trung tam Plavc vij 
hanh chinh cong tinh. 

- Kiem tra, huang can, tier,  nhan 116 so, giri phieu hen tra 
cho ca 

 nhanit6 
 chirc;  

- 	A Ma h6 so, chuyen h6 so tren phan mem mot cita va 
h6 so giay (frit trtrang hop ho sa OP trkrc tuyA) cho S& 
Tu phap va chuyen cho PhOng chuyen mon xirVT. 

04 gier lam viec 

Bulk 2 Lanh dao Phong B6 tro tu phap Phan cong Chuyen vien phv trach kiem tra, thu 11116 so 02 gier lam viec 

Buck 3 Chuyen vien PhOng B6 trg tu phap 
- Xir VT ho so. 
- 11)u thao ket qua giai quyet. 

42 gier lam viec 

Buerc 4 Lanh dao PhOng B6 tro tu phap Xem xet ket qua xir V/. 02 gier lam viec 
BuOc 5 Lath dao Sc Tu phap Phe duyet ket qua 04 gier lam viec 

Bulk 6 BO phan Van thu Si Tu phap 
- Vao so van ban, dOng dau, 14r s6 (neu co), photo. 
- Chuyen ket qua (ban din tir va ban giay) cho Trung 
tam Phvc va hanh chinh cong tinh. 

02 gier lam viec 

Buac 7 
BO phan TN&TKQ dm So.  Tu phap tai 
Trung tam Plwc v1,1 hanh chinh cong tinh 

- Xac nhan tren phan Tem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gier 

Ting  thiri gian giai quyet TTHC 56 gitr lam viec 
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12. Jiang ky ho#t den ciia Cling ty lulat Viet Nam chuyen dei tie Cling ty 1144 mak ngoai 

- Thgi han giai quyet: 07 ngay lam viec, ke to ngdy nhan dilh6 so theo quy dinh. 

- Quy trinh n6i 130: 

AO D031 viingtroi thtyc hib NO dung cong viecOng 
Thu' tn. Thai gian thtyc 

hi0 

Bulk 1 S6 

- BO phan TN&TKQ dm Si Tu phap tai 
Trung tarn Phyc vu hanh chinh cong tinh 
- B6 phan HC-TH dm Trung tam Phyc vu 
hanh chinh cong tinh. 

- Kim tra, huang clan, tip nhan 116 soy, gfri phiL hen tra 
cho ca 

 nhan/t6 
 chirc;  

- 	hoa 116 soy, chuye'n h6 so teen ph'an mem mot dm va 
116 soy gi'Ay (trio trwerng hop Vo so.  nap taw tuyin) cho S6 
Tu phap va chuyen cho Phong chuyen mon xirVi. , 

04 gig lam viec 

Btroc 2 Lanh dao Phong B6 try tu phap Phan cong Chuyen vien phy trach kiem tra, thy Vf fro soy 02 gig lam viec 

Buac 3 Chuyen vien Phong B6 try tu phap 
- Xir V h6 so. 
- Dy thao ket qua giai quyet. 42 gig lam viec 

BuOc 4 Lanh dao Phong B6 try tu phap Xem xet ket qua xu VT. 02 gig lam viec 
Bulk 5 Lanh dao Sa Tu phap Phe duyet ket qua 04 gig lam viec 

Buac 6 B6 phan Van thu Soy Tu pilaf) 
- Vao so van ban, (long ddu, 14 s6 (ne(u co), photo. 
- Chuyen ket qua (ban din de va ban giay) cho Trung 
tam Phyc vu hanh chinh cong tinh. 

02 gig lam viec 

Bugc 7 B6 phan TN&TKQ dia. Si Tu phap tai 
Trung tam Phyc vu hanh chinh cong tinh 

- Xac nhan ten phan Tem mot dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gig 

Tang third gian giii quyet TTHC 56 . ie' lam AO 
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13. Bang ks,  hot Ong ciia Chi nhanh ciia COng ty lua't lurk ngoai tai Vi0 Nam 

- Thoi han giai quyet: 07 ngdy lam viec, ice tix ngay nhan du ho sa theo quy dinh. 

- Quy trinh not b6: 

cling viec Dan yi/ngurtri thi.rc hi0 Thu.' tty Thini Dan  
Nt:ii dung cong viec gian thirc 

Bulk 1 

- B6 phan TN&TKQ cua SO.  Tu phap tai 
Trung tam Phvc vu hanh chinh cong tinh 
- BO phan HC-TH dm Trung tam Phpc vg 
hanh chinh cong tinh. 

- Kiem tra, huong dan, tiep nhan 116 so., gfri phieu hen tra 
cho ca nhan/t6 chirc; 
_ S6 h6a h6 so., chuyen h6 sa tren phan mem mot cfra va 
he so.  giay (trir trtrerng hip?) ha sa Op trtrc tuyin) cho So.  
Tu phap va chuyen cho Phong chuyen mon xu 1Y. ‘ 

04 giey lam viec 

Bulk 2 Lanh dao Phong136 try to phap Phan cong Chuyen vien php trach kiem tra, thu ly he, so.  02 gior lam viec 

Buoy 3 Chuyen vien Phong B6 try tu phap 
- Xfr VT h6 so. 	 • - DI; thao ket qua giai quyet. 42 gioi lam viec 

Buac 4 Lanh dao Phong B6 try tu phap Xem xet ket qua xfr Vt. 02 gi6 lam viec 
Bu6c 5 Lanh dao So.  Tu phap Ph'e duyet ket qua 04 gia.  lam viec 

Buac 6 B6 phan Van thu So. Tu phap 
- Vao s6 van ban, &rig dau, ky s6 (neu co), photo. 
- Chuyen ket qua (ban din tic va ban girly) cho Trung 
tam Phpc vu hanh chinh cong tinh. 

02 gib.  lam viec 

Bu6c 7 
B6 phan TN&TKQ dm SO.  Tu phap tai 
Trung tam Phyc vu hanh chinh cong tinh 

- Xac nhan tren phan Tem mot cua; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gib 

TO'ng thoi gian giai quy6t TTHC 56 gib' lam AO 
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14. CAp lai Giiy clang ks,  hot dOng cila chi nhanh, cong ty 1u4t hulk ngoai 

Th6i hart giai quyet: 10 ngay lam viec, ke to ngay nhan du h6 so theo quy dinh. 

- Quy trinh n8ib8: 

Thti tty 
cong viec Don viinguiri dug hien NOi dung cong viec Thai gian time 

hilen 

Buac 1 

- B8 phan TN&TKQ dm Si Tu phap tai 
Trung tam Phvc vu hanh chinh cong tinh 	,,--::., 
- 138 phan HC-TH dm Trung tam Phut 	. \'''": 
hanh chinh cong tinh. 

- Kiem tra, huang dan, tip nhan ho sor, giri phieu hen tra 
cho ca nhan/t6 chirc; 

04 gib lam viec \N 	• :,h6 so, chuyen 116 so tren phAn m'em mot cira va 
:7-1 /rig ----s-o. .Afr• -(trie trirong hap M; sa nap trtec tuye'n) cho SO.  . 	_ 	_ 
Tu phap va chuyen cho Ph6ng chuyen mon xir157. 

Bulk 2 Lanh dao PhOng B6 to to phap Phan cong Chuyen vien phy trach kiem tra, thy 1T h6 so.  02 gi6 lam viec 

Buck 3 Chuyen vien PhOng B6 tro to phap 
- Xir IS,  h8 so. 
- Du thao ket qua giai quyet. 66 gi6 lam viec 

Biz& 4 Lanh dao Phong Bo tro.  tuphap Xem xet ket qua xir 1*. 02 gi6 lam viec 
Buac 5 Lanh dao So.  Tu phap Phe duyet ket qua 04 gi6 lam viec 

Mr& 6 138 phan Van thu Si Tu phap 
- Vao so van ban, dOng dau, 14 so (neu c6), photo. 
- Chuye'n k& qua (ban dien tie va ban gay) cho Trung 
tam Phyc vu hanh chinh ding tinh. 

02 gi6 lam viec 

Budc 7 
138 phan TN&TKQ dm So.  Tu phap tai 
Trung tam Phvc vv hanh chinh cong tinh 

- Xac nhan tren phan rn6 mot dm; 
- Tra ket qua giai q_uyet TTHC cho ca nhan/t6 chirc. 

Khong quy dinh 
gi6 

Tong theri gian giai quyet TTHC _ 80 gib' lam viec 
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