UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH QUANG NAM Djc 1ap - Tw do - Hanh phiic
Sé: 1807/QD-UBND Quang Nam, ngay 31 thang 7 nam 2024
QUYET PINH

Vé viéc cong bé danh muc thii tuc hanh chinh trong linh vye tin ngudng,
ton gido thudc tham quyén quan ly va giai quyét
cia nganh N§i vu tinh Quing Nam

CHU TICH UY BAN NHAN DAN TINH QUANG NAM

Can cir Ludt To chire chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludat suwa doz b6 sung mot sé diéu ciia Ludt Té chire Chinh phii va Ludt Té chirc
Chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can ciwr Ludt tin nguong, ton giao ngay 18 thang 11 nam 2016;

Can cir Nghi dinh so 63/2010/NP-CP ngdy 08 thang 6 nam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngay 14 thding
5 nam 2013 ciia Chinh phi sira d6i, b6 sung mét s6 diéu cia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh va Nghi dinh sé 92/2017/NP-CP ngay 07
thang 8 nam 2017 ciia Chinh phii sira doi, bé sung mét sé diéu cia cdc nghi dinh
lién quan dén kiém sodt thi tuc hanh chinh,

Can cir Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 niam 2023 ciia Chinh
phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt tin nguéng, tén gido;

Can cir Thong twr s6 03/2024/TT-BNV ngay 13 thing 6 nam 2024 cia B
truong Bé Néi vu quy dinh phdn cdp mot sé nhiém vu quan 1y nha mede vé tin
nguong, ton giao cua Bo Noi vu,

Can cir Quyét dinh sé 491/0D-BNV ngay 10 thang 7 nam 2024 cia Bé truong
B Néi vu vé viéc cong bé thi tuc hanh chinh trong linh vuc tin nguong, ton gido
thuoc pham vi chirc nang quan ly nha nuoc cua Bo Noi vy,

Can cir Quyét dinh s6 1833/0D-UBND ngay 30 thing 8 nam 2024 cia Uy
ban nhdn dén tinh vé viéc 1y quyén cong bé danh muc va phé duyét quy trinh néi
bé gidi quyét thi tuc hanh chinh thudc nganh, linh viee quan 1y;

Theo dé nghi cua Giam doc 8¢ Noi vu tai To trinh s6 722a/TTr-SNV ngay
25 thang 7 nam 2024.

QUYET PINH:

Piéu 1. Cong bd Danh myc tha tuc hanh chinh (viét tit TTHC) linh vuc tin
ngudng, t6n gido thudc tham quyén quan Iy va giai quyét cua nganh No6i vu
tinh Quang Nam.

(Chi tiét tai Phu luc dinh kém)
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.



Bii bo 53 tha tuc hanh chinh (35 TTHC cép tinh: s6 tha tu tir 1 dén 35
Muc VII Phan A; 08 TTHC cép huyén: 1, 2, 3, 4, 5, 6, 7, 8 Muc IV Phan B; 10
TTHCC cap xa: 1,2, 3,4, 5,6, 7, 8,9, 10 Myc I Phan C) tai Danh muc TTHC
ban hanh kém theo Quyét dinh s6 1941/QD-UBND ngay 21/7/2020 cia UBND
tinh Quang Nam vé viéc cong bé danh muyc thu tuc hanh chinh thudc tham
quyén giai quyét va pham vi quan 1y ciia S& Noi vu tinh Quang Nam.

DPong thoi bi bo 53 TTHC lién quan dén linh vuc Tin ngudng, ton gido
(cd'p tinh: 11 TTHC; So Ngi vu: 04 TTHC; Ban Ton giao truc thuoc So Noi vu:
20 TTHC; cd'p huyén: 08 TTHC; cdp xa: 10 TTHC) tai Phu luc Danh muc
TTHC chuan hoa thudc tham quyén giai quyét va pham vi quan 1y cia S& Noi
vu ban hanh kém theo Quyét dinh s6 2248/QD-UBND ngay 19/10/2023 cta Chu
tich UBND tinh Quang Nam.

Piéu 3. Chanh Vin phong UBND tinh, Gidm ddc S& Noi vy, Thu trrong
cac S&, Ban, nganh; Chu tich UBND cac huy¢n, thi xa, thanh phé va céc to chire,
c4 nhan c6 lién quan chju trach nhiém thi hanh Quyét dinh nay./.

Noi nh.ﬁn; TUQ. CHU TICH

- Nhu diéu 3; GIAM POC SO NOI VU
- Cuc Kiém soat thu tuc hanh chinh;

- Chu tich, cac PCT UBND tinh;

- Trung tim PV HCC tinh (niém yét);

- Cac s0, ban, nganh;

- UBND cac huyén, thi xa, thanh phé;

- Cng théng tin dién tir tinh;

- Bao Quang Nam; Pai PTTH Quang Nam;
-CVP;

- Luu: VT, NCKS.

Tran Thi Kim Hoa



Phu luc
DANH MUC THU TUC HANH CHINH

LINH VUC TIN NGUONG, TON GIAO THUQC THAM QUYEN QUAN LY
VA GIAI QUYET CUA NGANH NOQI VU TINH QUANG NAM

cuia Chu tich UBND tinh)

PHAN I. DANH MUC THU TUC HANH CHIiNH

(Ban hanh kém theo Quyét dinh s6 #sovb/OP-UBND ngay #nbh/7/2024

Stt Tén thi tuc hanh chinh Linh vuc Co quan thuce hién
A. THU TUC HANH CHINH CAP TINH
Tha tuc dé nghi cong nhan t6 chirc Tin Uv ban nhan dan cAp tinh

1 | ton gido co dia ban hoat dong & mot | ngudng, (S (’3] Nobi vu tié nhénlilé s0)
tinh ton gido 1 Vi Hep e
Thu tuc ding ky sta doi hién Tin U ban nhan dan e tink

2 | chuong cua to6 chirc ton gido c6 dia | ngudng, (S (”3] NGi vu nhén%é 50)
ban hoat dong & mot tinh ton giao Pl Vi tep i
Thii tuc d& nghi thanh lap, chia, tich, Tin 7 ,

3 sap nhap, hop nhat t6 chiic ton gido noudn Uy ban nhan dan cap tinh
true thudc c6 dia ban hoat dong & mot :g . g > | (S& No61 vu ti€p nhéan ho so)

, ton giao
tinh
Thu tuc dang ky thuyén chuyén chuc Tin 7 ,

4 sac, chuc viéc, nha tu hanh 1a nguoi noudn Uy ban nhén dén cap tinh

dang bi budc td1 hodc nguodi chua ? ”g, (S& N6i vu ti€p nhan ho so)
TR ton g1ao

duoc x0a an tich

Thu tuc dé nghi sinh hoat ton gido Tin ny ban nhan dan cép tinh

5 |tap trung cia nguol nudc ngoai cu | ngudng, N
tra hop phap tai Viét Nam ton giao (S0 Noi vu ticp nhan ho so)
Thu tuc ding ky thay d6i nguoi dai Tin 7 ,

6 dién ctia nhom sinh hoat ton gido tap noudn Uy ban nhan dén cap tinh
trung clia ngudi nude ngodi cu tri hop | "o oL | (S Noi vu tiép nhan hd so)

i NTIA ton g1ao
phap tai Viét Nam
Thil tuc dé nghi thay doi dia diém Tin ,

7 sinh hoat ton gido tdp trung cua noudn Uy ban nhén dén cap tinh
ngudi nude ngodi cu tri hop phép tﬁ)gn iég(; (S& Noi vu tiép nhan hd so)
tai Viét Nam trong dia ban mot tinh &

Thu tye d¢ nghi thay doi dja diem| .. 7 ,

2 sinh hoat ton giao tdp trung cua noudn Uy ban nhan dén cap tinh
nguoi nudc ngoai cu tra hop phap tégn iég(; (S& N6i1 vu tiép nhan ho so)
tai Viét Nam dén dia ban tinh khac g
Thu tyc thong bao thay doi dia diém|  Tin : NPT

9 | : : :
sinh hoat t6n gido tap trung ctia ngudi | ngudng, Uy ban nhan dan cap tinh
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nudc ngoai cu tri hop phap tai Viét| ton gido | (S& Noi vu tiép nhan ho so)
Nam
Thu tuc d& nghi moi t6 chic, ca| Tin Uy ban nhan dan cép tinh
10 | nhan nudc ngoai vao Viét Nam thuc | ngudng, | (S6 Noi vu ti€p nhan ho so)
hién hoat dong ton gido & mot tinh ton gido
g hrl]lhullc de n‘g.hl ol Chu?. sgg, nha u Tin Uy ban nhan dén cap tinh
11| amh ta n}gu(r} fuoe neoal ’e n glang ngudng, | (S6NOivu ti€p nhan ho so)
dao cho t6 chirc duoc cap ching nhan ton e
dang ky hoat dong ton gido & mot tinh g
Thu tyc dé nghi thay doi tén cua t6 Tin Uy ban nhan dan cap tinh
12 | chitc ton gido, tO chic ton gido tryc | ngudng, | (SO NOi vu tiép nhan ho so0)
thudc c6 dia ban hoat dong & mot tinh | ton gido
Thu tuc d& nghi thay ddi tru s cua t6 Tin Uy ban nhan dan cap tinh
13 | chiic t6n gido, t0 chic ton gido tryc | ngudng, | (SO NOivu ti€p nhan ho so)
thude ton gido
Thu tyc théng bao thay doi tru s& cia Tin Uy ban nhan dan cap tinh
14 | t0 chire ton gido, tO chirc ton gido truc | ngudng, | (SO NOi vu ti€p nhan ho so)
thude ton giao
Thi twe dé nghi clp ding & phip| 4, | Gy ban nhan din cip tinh
5 | Mhan phi thuong mat cho to chuc ton |- o | (S5 Noi vy tiép nhan hé so)
gido truc thudc co dia ban hoat dong | = .,
Y ton giao
o0 mot tinh
Thu tuc d& nghi tu giai thé & chirc Tin Uy ban nhan dan cAp tinh
16 | ton gido co dia ban hoat dong & mot | ngudng, | (SO NOi vu ti€p nhan ho so)
tinh theo quy dinh cua hién chuong ton gido
T.}{u iuc dteh “?hl %131, t}; tOhCh}[I(é At on Tin Uy ban nhéan dan c4p tinh
7| 8140 e thuoc €0 la ban hoat CoNg |- 500 | (So Noi vy tiép nhan hd so)
¢ mot tinh theo quy dinh cta hién| 2 .
v LA 1 ton glao
chuong cua t6 churc
Thu tuc thong bio vé viéc da giai thé , :
- u',lc t N b,ao ve viee dAa glal the Tin Uy ban nhén dan cap tinh
to chirc ton gido tryc thudc cod dia N D " NS
18, A A ngudng, | (So NOi vu tiép nhan ho so)
ban hoat dong ¢ mot tinh theo quy | = .7
. Y v A1 ton glao
dinh cua hién chuong cua t6 chirc
Thu tuc thong bao t6 chirc quyén
goép dé thuc hi€n hoat dong tin
ngudng, hoat dong ton gido doi véi Tin Uy ban nhan dan cap tinh
19 | truong hop quyén gdp khong thudc | ngudng, | (S& Noi vu tiép nhan ho so)
quy dinh tai diém a, diém b khoan 3 | ton gido

bieu 25 cua dinh soO

95/2023/ND-CP

Nghi




Thi tuc d& nghi cdp chung nhan

20 dér,lg k}? hgat (?cf)ng ton gAiém tho Eé nggélilg, So Noi vu
chirc c6 dia ban hoat dong & mot| o .
, ton giao
tinh
Thu tuc thong bao nguoi dugc phong Tin
pham hoic suy ctr lam chirc sic d6i voi N - NTAS
21 nguong, S& No1 vu
cac truong hop quy dinh tai khoan 2| 2 ..
A , At ~ N ton glao
Dicu 33 cua Luit tin ngudng, ton gido
Thu tuc thong bao huy két qua
phong pham hodc suy ctr chirc sic Tin
22 | d6i vé6i cac truong hop quy dinh tai | ngudng, S Noi vu
khoan 2 Diéu 33 cua Luat tin| ton gido
nguong, ton giao
Tha tuc ding ky nguoi duoc bd
nhiém, bau ctr, suy cu lam chuc viéc Tin
23 | d6i voi cac truong hop quy dinh tai | ngudng, So Noi vu
khoan 2 Diéu 34 cua Luit tin| ton gido
ngudng, ton giao
Thu tuc ding ky ngudi dugc bo
nhiém, bau ctr, suy cu lam chuc viéc Tin
24| cha td chic duoc cép chiing nhan | ngudng, S& Noi1 vu
dang ky hoat dong ton gido c6 dia | ton gido
ban hoat dong & mot tinh
Thu tuc thong bao vé ngudi duoc bd
nhiém, bau ct, suy cu lam chuc viéc Tin
25 | d6i véi cac truong hop quy dinh tai | ngudng, S& Noi vu
khoan 2 Piéu 34 cua Luit tin| ton gido
ngudng, ton gido
Thu tuc théng bao vé nguoi duge bd
nhiém, bau ct, suy cu lam chirc vigéc Tin
26 | cia td chirc duoc cip ching nhan ding | ngudng, S Noi vu
ky hoat dong ton gido c6 dia ban hoat | ton gido
dong & mot tinh
Thu tuc thong bao két qua bo nhiém,
bau cur, suy cit nhimg ngudi lanh
dao t6 chirc cua to chirc duoc cip Tin
27 | chung nhan dang ky hoat dong ton | ngudng, S& Noi vu
gido co6 dia ban hoat dong & mdt tinh | ton gido
theo quy dinh tai khoan 7 Diéu 34
cua Luat tin ngudng, ton gido
28 | Thu tuc thong bao két qua bd nhiém, Tin S Noi vu




4

bau cu, suy ctr nhimg ngudi lanh | ngudng,
dao to chtrc doi vai to chirc ton gido | ton gido
c6 dia ban hoat dong & mat tinh theo
quy dinh tai khoan 7 Dbiéu 34 cua
Luat tin ngudng, ton gido
Thi tuc thong bao két qua bod nhiém,
bau ctr, suy ctr nhitng nguoi 1anh dao to ,
. Le 1. LR LT A ., Tin
29 chiic doi voi1 t6 chie ton gido truc noudn 36 N6i vu
thudc co dia ban hoat dong & mot tinh ¢ (A)gn ié% T
theo quy dinh tai khoan 7 Di€u 34 cua &
Luat tin ngudng, ton gido
30 Thu tuc théng bao thuyén chuyén n E(ISIL S& Nbi vu
chirc sac, chure viéc, nha tu hanh SUONE, T
ton glao
Tha tuc thong bao cach chuc, bai
nhiém chuc sac, chuc viéc doi voi Tin
31 | cac truong hop quy dinh tai khodn 2 | ngudng, S& Noi vu
Diéu 33 va khoan 2 Diéu 34 cua Luat | t6n gido
tin ngudng, ton gido
Thu tuc thong bdo cach chuc, bai ,
A YT U X Tin
nhi¢m chure viéc cua t6 chire dugc cap ~  NTA:
32 . A as , . ~ | nguong, S& Noi vu
ching nhan dang ky hoat dong ton (o gide
gi4o co dia ban hoat dong & mot tinh &
Thu tuc ding ky mo 16p boi dudng Tin
33| vé ton giao cho nguoi chuyén hoat | ngudng, S No1 vu
dong ton gido ton giao
Thu tuc thong bao danh muc hoat dong ,
NI S Tin
ton giao do1 vai t6 chirc ¢6 dia ban hoat ~ . NTA:
34| T o ~ . | ngudng, S No1 vu
dong ton gido & nhi€u huyén thuéc mot | = .
, ton giao
tinh
Thu tuc thong bao danh muc hoat Tin
dong ton gido bo sung doi voi to N  NTAS
35 PR A~ oA ., .| ngudng, S& Noi vu
chuc c6 dia ban hoat dong ton gido & ton e
nhiéu huyén thudc mot tinh &
Thu tuc thong bao td chic hoi nghi
thuong nién ctia td chic ton gido, to Tin
36 | chiic ton gido truc thudc c6 dia ban | ngudng, S& Noi vu
hoat dong & nhi€u huyén thudéc mot | ton gido
tinh
37 Thu tu? de 'r{gh1 Eo Chl,I'C df_u h(.).lr cta to T1~n S& Noi vu
chirc ton gido, t6 chirc ton gido truc | ngudng,




thudc, t6 chiic duoc cdp ching nhan | ton gido
dang ky hoat dong ton gido c6 dia ban
hoat dong ¢ nhi€éu huyén thudc mot tinh
Thu tuc dé nghi td chtc cudc 18
ngoai co s& ton gido, dia diém hop Tin
38 | phép da dang ky c6 quy mo t6 chic | ngudng, S Noi vu
¢ nhi€u huyén thugc mot tinh hoac ¢ | ton gido
nhiéu tinh
Tht tuc dé nghi giang dao ngoai dia
ban phu trach, co s ton gido, dia Tin
39 | diém hop phép da dang ky c6 quy mo | ngudng, So Noi vu
to churc ¢ nhiéu huyén thudc mot tinh | ton gido
hoac ¢ nhiéu tinh
Thu tyc thong bao vé viéc tiép nhan tai
trg cua to chirc, ca nhan nude ngoai dé
ho trg hoat dong dao tao, boi dudng vé
ton gido cho nguoi chuyén hoat dong
ton giao; sua chira, cai tao, nang cap, Tin
xay dung mai co s¢ ton gido; to chirc N - NTA
40|, Sx oA . < ~ 1% .~ | nguong, S No1 vu
cac nghi 1€ ton gido hoac cudc 1€ ton ton e
gi4o; xuat ban, nhap khau kinh sach, g
van héa pham ton gido, d6 dung ton
gido cua to chuc ton giao, to chic ton
gido truc thude cé dia ban hoat dong &
mot tinh
B. THU TUC HANH CHINH CAP HUYEN
TlluAtuc ‘Fl}ong bao mé& lgp b01. du01?g T1~n Uy ban nhén dan
1 | vé ton gido theo quy dinh tai khoan | ngudng, i v
2 Piéu 41 Luat tin ngudng, ton giao ton giao cap huyen
Thu tuc thong bdo danh muc hoat Tin i
dong ton gido do1 véi to chuc co dia - Uy ban nhan dan
2 X A A .o . .| nguong, . N
ban hoat dong ton gido & nhiéu xa N cap huyén
A A A ton glao :
thudéc mdt huyén
Thu tuc thong bao danh myc hoat dong ,
A s 1A Ko re R 4 g Tin ” A 1n
ton gido bo sung doi vai to chitc co dia « Uy ban nhén dén
3 : ATl e ooo A x| Dguong, P
ban hoat dong ton gido & nhiéu xa N cap huyén
A A A ton giao -
thudc maot huyén
Thu tuc thong bao t6 chirc hoi nghi Tin i
thuong nién cta td chirc ton gido, to ~ Uy ban nhan dan
4 chirc ton gido truc thudc c6 dia ban nguong, cap huvén
' ' ' ton giao P fuye

hoat dong & mot huyén
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Thu tuc dé nghi t6 chirc dai hoi cta to
chirc ton gido, t6 chirc ton gido truc

Tin

: , Uy ban nhén dan
5 | thudc, t6 chuc dugc cap chimg nhan | ngudng, Y & huv
dang ky hoat dong ton gido c6 dia ban | ton gido cap huyen
hoat dong & mot huyén
Thu tuc dé nghi t6 chirc cudc 18 ngoai Tin i
6 |0 s& ton gido, dia diém hop phap da ngung Uy ban nhan dan
dang ky c6 quy mo to chiic & mot t6n gido cap huyén
huyén
Thu tuc d& nghi giang dao ngoai dia Tin i
ban phu trach, co so ton giao, dia dieém N Uy ban nhan dan
7 r . am e .2 A LR nguong, B R
hop phap da dang ky c6 quy mo to N cap huyén
P2 A A ton glao i
chirc & mot huyén
Tha tuc thong bdo t6 chic quyén
gbép ngoai dia ban mot xa nhung
trf)ng ‘dla baIA’l mQ‘E hl{yen, q‘uan, th} T1~n bean nhén dan
8 | x4, thanh pho thudc tinh, thanh phd | ngudng, 4 huva
thudc thanh phd truc thudc trung | ton gido cap huyen
uong cua co s tin ngudng, to chirc
ton giao, t0 chirc ton gido tryc thudc
C. THU TUC HANH CHINH CAP XA
Thi tuc dang ky hoat dong tin| _ L
1 . & Xy : e nguong, | Uy ban nhan dan cap xa
ngudng SUU
ton glao
Thu tuc dang ky bd sung hoat dong tin Tin
2 . & & hodt cong ngudng, | Uy ban nhan dan cap xa
nguong N
ton glao
Thu tuc dang ky sinh hoat ton gido tj Tin
3 i & ' £la0 1P nguong, | Uy ban nhan dan cap xa
trung AR
ton gido
Thu tuc thong bado danh muc hoat Tin
4 | dong ton gido doi voi to chire c6 dia| ngudng, | Uy ban nhan dan cap xa
ban hoat dong ton gido & mot xa ton giao
Thu tuc thong bado danh muc hoat ,
A A .7 A X e LR Tin
dong ton gido bd sung doéi voi to N : NV S
5 PR > .~ ., .| nguong, | Uy bannhan dan cap xa
churc c6 dia ban hoat dong ton gido & N
Ay ton glao
mot xa
Thii tuc dang k§ thay déi nguoi dai dién | L0
6 ' 5 Y U0l ddl Cic nguong, | Uy ban nhan dan cap xa

cua nhém sinh hoat ton giao tap trung

ton giao




Thi tyc d& nghi thay d6i dia diém Tin
7 | sinh hoat ton gido tap trung trong dia | ngudng, | Uy ban nhan dan cap xa
ban mot xa ton giao
Tha tuc dé nghi thay doi dia diém sinh Tin
8 | hoat ton gido tdp trung dén dia ban xa | ngudng, | Uy ban nhan dan cap xa
khéc ton gido
, A S A 2. Tin
Thu tuc thong bao vé viéc thay doi N , A AA A
9 NS S A ngudng, | Uy ban nhan dan cap xa
dia di€m sinh hoat ton gido tap trung N
ton gido
Thi tuc théng bao to chic quyén Tin
gop trong dia ban mot xa cua co sO N , A qAe A o
10 nguong, | Uy ban nhan dan cap xa
tin ngudng, to chirc ton gido, to chirc ton gido

ton giao truc thudc
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
A. THU TUC HANH CHIiNH CAP TINH

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO PIA
BAN HOAT PONG O MOT TINH

a) Trinh ty thywce hién:

- Budc 1: Tb chiic duoc cip chimg nhin dang ky hoat dong ton giao c6 dia ban
hoat dong ¢ mot tinh du diéu kién theo quy dinh tai Piéu 21 ciia Ludt tin ngudng, ton giao
guti hd so dé nghi cong nhan t6 chire ton gido dén S& Noi vu.

- Bude 2: S6 Noi vy xem x¢ét hd so dé nghi, trudng hop hd so chua day du, hop 1€,
S6 Noi vu huong dan truc tlep hoic théng bao qua thu dién tir, tin nhin dién thoai hodc
van ban cho t6 chic duoc cap chimg nhén dang ky hoat dong ton gidao dé bd sung, hoan
thién ho so. Truong hop tir chi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan
thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vé6i cac co quan lién quan thim dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cur To trinh cua S& Noi vu cong nhan hoac
khong cong nhan to chirc ton gido co dja ban hoat dong & mot tinh va gii két qua
giai quyét vé Trung tim Phuc vu hanh chinh cong Quang Nam dé tra cho t6 chic.
Trudong hop khéng cong nhan phai tra 101 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Phuc vu hanh chinh c6ng Quang Nam ;
qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc
iy quyén theo quy dinh ciia phap luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cia to chirc tir khi duoc cép chimg
nhan dang ky hoat dong tén gido;

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cip trude thoi diém ndp
hd so khong qua 06 thang), ban tom tit qua trinh hoat dong t6n gido cua ngudi dai
dién va nhirng nguoi du kién 13nh dao to chirc;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Hién chuong cia to chuc;

+ Ban ké khai tai san hop phap cia to chirc;

+ Gidy to chimg minh c6 dia diém hop phap dé dit tru so.



- 86 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop €.

d) Poi twong thue hién thii tuc hanh chinh: T6 chtc dugc cip ching nhan
dang ky hoat dong ton gido co6 dia ban hoat dong & mat tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan co tham quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Néi vu.

g) Két qua thue hién thi tuc hanh chinh: Quyet dinh cong nhan t6 chirc
ton gido hodc van ban tra 11 vé viéc khong cong nhan td chirc ton gido.

h) L¢ phi: Khong c6.

i) Tén mau don, miu to khai:

- bé nghi cong nhan td churc tén gido (Mau B9, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc cong nhan t6 chirc ton gido (Mau A2, Phu lyc ban hanh
kém theo Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Hoat dong on dinh, lién tyc tir di 05 nam tro 1én ké tir ngay duoc cap ching
nhan dang ky hoat dong ton gido.

- C6 hién chuong theo quy dinh tai Piéu 23 ctia Luat tin ngudng, ton gido.

- Nguoi dai dién, nguot 1anh dao td chure 1a cong dan Viét Nam thuong tra tai
Viét Nam, c¢6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap dung
bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, ton giao; khong c6 an tich
hodc khong phai 1a ngudi dang bi budc toi theo quy dinh cua phap ludt vé t6 tung
hinh su.

- C6 co cau to chirc theo hién chuong.

- C6 tai san doc 1ap v6i ca nhan, to chirc khac va tu chiu trach nhiém bang tai
sdn cua minh.

- Nhan danh t6 chirc tham gia quan hé phap luat mot cach doc lap.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.



Tén to chirc dé nghi (chit in hoa): .........cooovvieeiiieiieiin. . 3)
Dé nghi cong nhan to chirc ton gido vdi cac ndi dung sau:
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

.M., ngay....... thang... ... nam.....

PE NGHI
Cong nhan to chire ton giao

Kinh gui: ........ @......

Mau B9

Tén to chirc ton iAo (ChE 10 H0A): oe.veveeeeeeeeeeeeeeee e,
Tén gia0 dich qUOC 18 (NEU CO): wevueeeeeeeeeeeeeeeeeee e eereaes
TIU SG CUA T0 CHUC: e eeeeeeeeseseseseseeesesesenenes
NI () o I a - o LSRR

Nguoi dai dién:

S HO VA LEIN oo
- Tén goi trong ton G40 (NEU CO): .vuvveeeeeeeeeeeeeeeeeeeeeeeeeee e,
= SO CMTND/CCCD: ..o
- Chuc vu, phém Vi (néu C0) . ettt e et e e e e araaaaas
SO TUONE I FO: vt eeeeeene
Dia ban hoat dong cua td chirc tai thoi diém dé NEhI: e,
CO CAU O CHUC: e e e e ee s,

Vin ban kém theo gom: Vin ban tom tit qua trinh hoat dong cua to chire tir khi duge cip
ching nhan dang ky hoat dong ton giao; danh sach, so yéu 1y lich, phiéu 1y lich tu phap,
ban tom tit qud trinh hoat dong ton gido cua nguoi dai dién va nhitng nguoi du kién lanh
dao to chtrc; ban tom tat giao ly, gido luat, 18 nghi; hién chuong cua t6 chirc; ban ké khai
tai san hop phap cta to chirc; gidy to chirng minh c6 dia diém hop phap dé dat tru so.

TM. TO CHUC

(Ky, ghi ro ho tén, chirc vu)

() Pja danh noi ¢6 tru sé cua td chire.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong d6i voi dé nghi cong nhan t6
chirc t6n gido co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh d6i voi dé nghi cong
nhén t6 chirc ton gido co dia ban hoat dong & mot tinh.

3 Tén t6 chirc d dugc cip chimg nhan diang ky hoat dong ton gido.
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Mau A2

M CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc l1ap - Tu do - Hanh phic

.............

QUYET PINH
Ve viéc cong nhan to chirc ton gido

Can cit Diéu 21 va Diéu 22 cia Ludt tin ngudéng, tén gido ngdy 18 thang 11
nam 2016,

Can cir . et e e e e e veee e e e e )

Theo dé nghz cua .

QUYET PINH:

Piéu 1. Cong nhan t6 chic ton gido:

Tén t6 chirc ton gido (ChIr iN N0A): ....veveeeeeeeeeeeeee e

Tén giao dich qUOC t& (EU CO): w.vrverveeeeeeeeeeeeee e,

TrU SG CUA 10 CRUC TON ZIAO: oo,

TEN LON ZIAO: .evvieieiiie ettt e et e e et e e e eae e e e treeeenabaaeens

Nam hinh thanh ta1 VIEt Nam: ...t

Ton chi, muc dich hoat AONG: .......ccvvviiiiiiiie e

CO CAU O CHTICT .ot

Dia ban hoat ONE: ........oviiiiiiie e

Piéu 2. ....... © dugc hoat dong ton gido theo quy dinh ctia phép luat Viét Nam va
Hién chuong cua t6 chirc d4 duoc co 'quan nha nudc co tham quyen chép thuan.

Piéu 3. (hiéu luc cua Quyet dinh; ghi tén co quan, to chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: @,
- Nhu Piéu 3; AT
- Luu: VT,....... (Chir ky, dau)

() Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi viée cong nhan t6
chirc ¢6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhéan dén cép tinh d6i v6i viéc cong nhén t6 chirc
c6 dia ban hoat dong & mat tinh.

2 Viét tit tén co quan ban hanh Quyét dinh.

3 Pia danh noi ban hanh Quyét dinh.

@ Tha trudng co quan nha nudc c¢6 tham quyén ban hanh Quyét dinh.

) Vin ban quy dinh chirc ning, nhiém vu, quyén han va co cau 6 chirc ciia co quan ban hanh Quyét dinh.

(© Tén t chirc ton gido duoc cong nhan.
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2. THU TUC PANG KY SUA bOI HIEN CHUONG CUA TO CHUC
TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chiic t6n gido co dia ban hoat dong & mot tinh khi stra doi hién
chuong gui ho so dang ky dén S Noi vu.

- Budc 2: S Noi vu xem xét hd so ding ky, trudng hop hod so chua day du,
hop 1€, S6 No1 vu hudng dan truc tiép hodc thong bao qua thu di¢n tu, tin nhén dién
thoai hodc vin béan cho t6 churc ton gido dé bo sung, hoan thi¢n ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd Iy do. Thoi gian hoan thién hd so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cr To trinh cua S& Noi vu chép thuan hoac
khong chap thuan hién chuong stra doéi va gui két qua giai quyét vé Trung tam Phuc
vu hanh chinh cong Quang Nam dé trd cho t6 chirc. Trudong hop tir chdi ding ky
hién chuong stra o1 phai tra 101 bang van ban va néu ro 1y do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dang ky, co G1ay tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duge tinh theo ngay
ghi trén diu cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong stra d6i.

- S6 lugng ho so: 01 (vin ban).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) Poi twong thue hién thii tuc hanh chinh: T chirc t6n gido c6 dia ban
hoat dong & mdt tinh dang ky stra do1 hién chuong cua to chirc.

e) Co quan thue hién thu tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuwe hién thi tuc hanh chinh: Vin ban tra 16i chdp thuan hoic
khong chap thuan cho t6 churc ton gido duogc stra d61 hién chuong.
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h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Diang ky sua d6i hién chuong (Mau B10, Phu lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B10

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DPANG KY
Stra doi hién chuwong

Kinh gui: .......... @

Tén t6 chirc ton gido (chir inhoa):...........oooi
Tru so cua t6 chirc ton T4 P
Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ....................................................
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) .....................................................................

2 r

Pang ky sira doi hién chwong véi cac ndi dung sau:

.
NA . 9 A

01 dung stra doi:
.........................................................................................
.........................................................................................
.........................................................................................
........................................................................................

........................................................................................

Vian ban kém theo: Hién chuong stra doi.

TM. TO CH;’J’C
(Chir ky, ddu)

(M Pia danh noi ¢é tru s¢ cua té chirc ton gido.

@ Co quan quan ly nha nuée vé tin ngudng, ton gido ¢ trung wong d6i voi viéc sua d6i hién chuong
ctia to chirc t6n gido ¢6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhé4n dan cép tinh ddi véi viéc stra
d6i hién chuong cuatd churc ton gi4o co6 dia ban hoat dong & mot tinh.
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3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP, HQP
NHAT TO CHUC TON GIAO TRU'C THUQC CO DIA BAN HOAT PONG
O MOT TINH

a) Trinh ty thuce hién:

- Budc 1: T6 chire ton giao, td chtrc ton giao tryc thudc trudce khi thanh 1ap,
chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudc cd dia ban hoat dong &
mot tinh c6 trach nhi€ém gui ho so d€ nghi dén S& No1 vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc d€ bo sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop véi cic co quan lién quan thim dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhén dan cap tinh can cit To trinh cta S& Noi vu chép thuén hodc
khong chap thuan vé viéc thanh 1ap, chia, tach, sap nhap, hop nhat va giri ket qua
giai quyét vé Trung tim Phuc vu hanh chinh cong Quang Nam dé tra cho t6 chic.
Trudng hop khong chip thuan phai tra 161 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tét qué trinh hoat dong cua td chirc ton giao truc thudc trude
khi chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu Iy lich tu phap (cip trudc thoi diém ndp
hé so khong qua 06 thang), ban tom tat qué trinh hoat dong ton gido cua nguodi dai
dién va nhitng ngudi du kién lanh dao t6 chic ton gio truc thudc;

+ Hién chuong cia to chire ton gido truc thudce (néu cb);
+ Ban keé khai tai san hop phap cta to chirc ton gido truc thudc;
+ Gidy to chimg minh c6 dia diém hop phap dé dit tru s6.
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- 86 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Poi twgng thwe hién thii tuc hanh chinh: T6 chue ton g1ao t6 chirc t6n
giao truc thude thanh lap, chia, tach, sap nhap, hop nhét t6 chirc ton gido truc thude
c6 dia ban hoat dong & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 16i chip thuan hodc
khong chép thuan thanh 1ap, chia, tach, sap nhép, hop nhét t6 chuc ton gido truc
thudc.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

-pé nghi thanh lap t6 churc ton gi4o tryc thudc (Mau B13, Phu luc ban hanh
kém theo Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 caa Chinh phi).

- Pé nghi chia, tach, sap nhap hodc hop nhét té chirc ton gido truc thude
(Mau B14, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Yéu cau: Sau khi duoc Uy ban nhan dan cép tinh chip thuan, to chirc ton
giao, to chtrc ton gido truc thudc cd van ban thanh lap, chia, tach, sap nhap, hop
nhét t6 chuc ton gido truc thudc.

Hét thoi han 01 nim ké tir ngay dugc Uy ban nhan dan cép tinh chip thuan,
néu td chirc ton gido, t6 churc ton gido truc thudc khong thanh 13p, chia, tach, sap
nhap, hop nhét t6 chirc ton gido truc thudce thi van ban chép thuan hét hiéu luc.

- Piéu kién: T6 chirc ton gido, t6 chuc tén gido truc thudc dugc thanh lap,
chia, tach, sap nhap, hop nhét to chuc ton gido truc thudc khi dap ung du cac diéu
kién sau day:

+ Hién chuong cta t6 chiic ton gido c¢6 quy dinh vé viéc thanh lap, chia, tach,
sap nhap, hop nhat t chirc ton gido truc thudc.

+ Hoat dong cua td chuc ton gido truc thudc trudce khi chia, tach, sap nhap,
hop nhét khong thudc trudng hop quy dinh tai Piéu 5 cua Luét tin ngudng, t6n
giao.

+ C6 dia diém hop phap dé dat tru so.

1) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

.M., ngay....... thang... ... nam.....

PE NGHI
Thanh 14p t0 chirc ton gido truwe thugc

Kinh gui: ........ @......

Tén t6 chirc ton gido hodc to chirc ton gido truce thude (chir in hoa): ..................

B 4 T TR

Pé nghi thanh lap to chirc ton gido truc thudc véi cac ndi dung sau:

Tén t6 chuc tén gido truc thudc du kién thanh 1AP: e

Dia diém du kién dit tru sé cua to chic ton gido truyc thudc sau khi thanh

Nguoi dai dién cta to chic ton gido truc thude du kién thanh lap:
S H O VA N o e
- Tén goi trong ton G40 (NEU CO): .vuvveeeeeeeeeeeeeeeeeeeeeeeeeee e,
= S6 CMTND/CCCD: ..ot
- Chuc vu, phém Vi (néu C0) . ettt e et e e e e araaaaas
Dia ban hoat dOng tOn GIA0: ......c.oveiiiiiiiiiciiic e
S6 lugng tin dd cia to chirc ton gido truc thudc tai thoi diém thanh lap:..............
CO CAU O CHTICT .o
Ly do thanh LAD: ...coceeeiiieee e e e

Vin ban kém theo gdm: Danh sach, so yéu ly lich, phiéu 1y lich tu phép, ban tom tat qua
trinh hoat dong ton giao cua nguoi dai dién va nhiing ngudi du kién 1anh dao t6 chirc ton
gido truc thudc; hién chwong cia to chic ton giao tryc thudce (néu c6); ban ké khai tai san
hop phép ciia t6 chirc ton gido truc thudce; gidy to ching minh c6 dia diém hop phap dé
dat tru so.

TM. TO CH(I’C(-”
(Chit kY, diu)

(O Pia danh noi ¢o tru sé cua tb chire ton gido hodc to chirc t6n gido truc thude dé nghi thanh 1ap
t6 chirc ton gido tryc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido & trung uong ddi véi dé nghi thanh lap to
chtrc t6n gido truc thudc ¢ dia ban hoat dong & nhiéu tinh; Uy ban nhan déan cép tinh ddi véi dé
nghi thanh lap t chirc ton gido truc thude co dia ban hoat dong & mat tinh.

3 T4 chuc ton giao hodc td chirc ton gido truc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

D, ngay....... thang... ... nam.....

PE NGHI
Chia, tach, sap nhap hoac hop nhat to6 chirc ton giao truc thudc

Kinh gui: ........ @......

Tén to chirc ton gido hodc to chirc ton gido truc thude (chir in hoa):
I 4T TR
Pé nghij chia, tich, sap nhap hoic hop nhit
t0 chirc ton gido trwe thudc véi cac ndi dung sau:
1. Ly do chia, tach, sap nhap hodc hop NhAL: .......c.oveevveeeeeeeeeeeeee e
2. T6 chuc ton gido truc thudc trudce khi chia, tach, sap nhap hodc hop nhét:
TBIL O CHUC: v e e e e e e e e e e e s s e s s s sn e e seeees
U SO et e e ettt e e e e ettt e e e e e et et e e eeeeraa e aeeeaaaa
Dia ban hoat dong ton ido: .......ccceeeeevveeeenennne S luong tin (o
CO CAU O CHUC: <ot e e ee e s s
Nguoi dai dién:
o 5 (O I Z TR 1< o DR
- Tén goi trong t0n G40 (NEU CO): ceuveveeeeeeeeeeeeeeeeeeeeeee e,
= SO CMTND/CCCD: ...
= Chirc Vi, PhAM Vi (NEU CO): veveeeeeeeeeeeeeeeeeeeeeee e
3. T6 chirc ton gido truc thude sau khi chia, tach, sdp nhap hodc hop nhat;
TBIL O CHUIC: v e e e e e e e eeee e s s e s e s sneeeeeees
U SO et e e ettt e e e e ettt e e e e e et et e e eeeeraa e aeeeaaaa
Dia ban hoat dong ton ido: .......ccceeeeevveeeeinnnnns S luong tin (o
CO CAU O CHUC: et e e e e s e e s s e
Nguoi dai dién:
o 5 (O I Z TR 1< o SRR
- Tén goi trong t0n G40 (NEU CO): cvuveveeeeeeeeeeeeeeeeeeeeeeeeee e,
= SO CMTND/CCCD: ...
= Chirc Vi, PhAM Vi (NEU CO): cvvvveeeeeeeeeeeeeeeee e
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Vin ban kém theo gdm: Vin ban tom tat qua trinh hoat dong ciia t6 chire t6n gido
truc thudc trude khi chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich, phiéu 1y lich
tu phap, ban tom tit qua trinh hoat dong tén gido ctia ngudi dai dién va nhitng ngudi dy
kién 1anh dao t6 chire ton gido tryc thude; ban ké khai tai san hop phap cua t6 chirc ton
giao truc thudc; gidy to ching minh c6 dia diém hop phéap dé dat try sé; hién chuong cua
t chtrc ton gido truc thudce (néu cb).

TM. TO CHI’;’C 3)
(Chit ky, ddu)

(D Pja danh noi co tru sé cua t6 chtrc ton gido hodc to chirc ton gido truc thudc dé nghi chia, tach,
sap nhap hoic hop nhit to chuc ton giao tryc thude.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido ¢ trung wong ddi véi dé nghi chia, tach, sap
nhép, hop nhét t6 chire ton giao tryc thudc c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
cép tinh ddi voi dé nghi chia, tach, sap nhap, hop nhét t6 chirc ton gido tryc thudc cé dia ban hoat
dong & mot tinh.

3 T4 chuc ton gido hodc td chirc ton gido truc thude dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC CHUA
PUQC XOA AN TiCH

a) Trinh ty thyc hién:

- Bude 1: T6 chirc t6n gido, to chirc ton gido tryc thude trude khi thuyén chuyén
chure sac, chirc viée, nha tu hanh 1a nguoi dang bi budc td1 hodc chua dugce xo6a an tich
c6 trach nhiém gui ho so dang ky dén S& Noi vu noi du kién thuyén chuyén dén.

- Budc 2: S Noi vu xem xét hd so ding ky, trudng hop hd so chua diy du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc dé b6 sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cian cir T trinh cta So Noi vu chap thuan hoac
khong chap thuan dang ky thuyén chuyen va gui ket qua giai quyét vé Trung tam
Phuc vu hanh chinh c6ng Quang Nam dé tra cho t6 chirc. Truong hop khong chip
thuan phai tra 161 bang vin ban va néu 3 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phéap luit hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dang ky, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, 50 luwong ho so:

- Thanh phan ho so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc t6n gido, to chirc ton
gido truc thudce thuyén chuyén chuirc sac, chuc viéc, nha tu hanh 1a nguoi dang bi
budc to1 hoac chua duoc xo6a an tich.

e) Co quan thue hién thua tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

2) Két qua thyce hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan dang ky thuyén chuyén.
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h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky thuyén chuyén chirc séc,~ch1'xc viéc, nha tu hanh 14 nguoi dang bi
buoc tgf)i hodc chua dugc x6a an tich (Mau B22, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B22

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PANG KY
Thuyén chuyén chirc sac, chire viéc, nha tu hanh
la ngwoi dang bi budc toi hoac chwa dwge x6a an tich

I T

Pang ky thuyén chuyén chire sac, chirc viéc, nha tu hanh
v&i cac ndi dung sau:

Nguoi duoc thuyén chuyén:
-Hovatén:............

- Tén got trong ton 10 (NEU CO):unrrnrienei et e e
= SO CMTND/CCCD: it
- Chire v, pham Vi (NEU CO)iuuvvviiiii i e e,
Ly dothuyén chuy€n:..........cooiiiiiii e,
Dia ban hoat dong ton gido trude khi thuyén chuyén: .........................
Dia ban hoat dong ton gido sau khi dugc thuyén chuyén dén:................
Thot diém dy kién thuyén chuyén: ...,

T™. TO CHfJ”C €)
(Chir ky, dau)

() Pia danh noi ¢o tru sd chia to chirc ton gido hodc td chirc ton gido truc thude.

) Uy ban nhéan dén cép tinh noi du kién chirc sac, chirc viéc, nha tu hanh thuyén chuyén dén.

3 T6 chire ton gido hodc t6 chirc ton gido true thudc thuyén chuyén chire sac, chirc viéc, nha tu
hanh.
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5. THU TUC DE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Ngudi nude ngoai cu tri hgp phap tai Viét Nam c6 nhu cau sinh
hoat ton giao tap trung tai co sé ton gido hodc tai dia diém hop phap khac gui ho so
dé nghi dén S& Ndi vu noi ¢ co sd ton gido hoac dia diém dy kién sinh hoat ton
gido tap trung.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho nguoi dai dién cua nhom ngudi nudc ngoai ¢6 nhu cAu sinh
hoat t6n gido tip trung dé bd sung, hoan thién hd so. Truong hop tir chdi tiép nhan,
giai quyét ho so phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao thoi
han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cic co quan lién quan thim dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cdn cit To trinh ctia S& Noi vu chip thuan hoic
khong chéap thuén vé viée sinh hoat tén gido tap trung cua ngudi nudc ngoai cu tri
hop phép tai Viét Nam va g ket qua giai quyét vé Trung tdm Phuc vu hanh chinh
cong Quang Nam dé tra cho t6 chtrc. Trudng hop khong chap thuan phai tra 1oi
bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Phuc vu hanh chinh c6ng Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phéan ho so,
+ Vin ban dé nghi (theo mau);

+ Ban sao c6 chung thuc gidy to chimg minh viéc cu tri hop phap tai Viét
Nam cua nguoi dai dién;

+ Vin ban dong ¥ cua nguoi dai dién co s ton gido hodc gidy td chirng minh
c6 dia diém hop phap dé sinh hoat ton gido tap trung.

- S6 luogng hd so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan ¢ ho so dé nghi hop 1¢.
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d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién cia nhém
nguol nudc ngoai cu tra hop phap tai Viét Nam c¢é nhu cau sinh hoat ton giao tap
trung.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 15i chap thuan hodc
khong chap thuan vé viéc sinh hoat ton giao tap trung ciia ngudi nudc ngoai cu tri
hop phap tai Viét Nam.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi sinh hoat ton giao tap trung cua nguoi nudc ngoai cu tra hop phap
tai Viét Nam (Mau B36, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B36
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......nam... ...
PE NGHI
Sinh hoat ton giao tap trung ciia ngwoi nwdc ngoai
cu tra hop phap tai Viét Nam
Kinh giri: .......... @

Nguoi dai dién:
Hovatén: ............. Tén goi khég:: ....... ....Nam sinh: ........ s
Quoctich: ... .. SO RO Chi€UL..cc e,

0] 410 - 10 PR SR

Pé nghi sinh hoat ton gido tip trung clia ngwodi nwde ngoai
cu tru hop phap tai Viét Nam véi cac ndi dung sau:

Ly O e e
NOG1 dung sinh hoat ton 1A0: ... vttt
TROT @IAN: oo e
Co s ton gido hoac dia diém du kién sinh hoat tén g1A0: ...,
S6 lugng nGUOT tham Ia: .........oeeieee ettt
Hinh thirc t6 chic:........cvveverrerieririene . B et

Vin ban kém theo gdm: Ban sao ¢ chimg thuc gidy t& chimg minh viée cu tri hop phap
tai Viét Nam cua nguoi dai dién; van ban dong y cua nguoi dai dién co sd ton gido hoac giay to
chimg minh c6 dia diém hop phép dé sinh hoat ton gido tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(O Pja danh noi ¢ co s6 ton gido hodc dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan déan cap tinh noi c6 co so t6n gido hodc dia diém hop phap dé sinh hoat tén gido
tap trung.

® Trye tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PANG KY THAY DPOI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU
TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi ngudi dai dién, nhom sinh hoat ton giao tap trung
cua ngudi nudc ngoai cu tra hop phap tai Viét Nam co trach nhiém giri ho so ding
ky thay doi nguoi dai dién dén So Noi vu noi ¢ dia diém sinh hoat ton gido tap
trung.

- Budc 2: S Noi vu xem xét hd so ding ky, trudng hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodac van ban cho nhém sinh hoat ton gido tap trung cua ngudi nudc ngoai cu
tri hop phép tai Viét Nam dé bo sung, hoan thién hd so. Truong hop tir chdi tiép
nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao
thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ ﬁy ban nhan dan cap tinh cdn ct To trinh ctia S& Noi vu chip thuan hoic
khéng chép thuan vé viéc thay doi nguoi dai dién ctia nhom sinh hoat t6n gido tap
trung cua nguoi nude ngoai cu tra hop phap tai Viét Nam va giri két qua giai quyét
vé Trung tdm Phuc vu hanh chinh cong Quang Nam dé tra cho nhém sinh hoat t6n
gido tap trung. Trudng hop khong chip thuan phai tra 161 bang van ban va néu rd 1y
do.

b) Cach thirc thuc hi€én:

Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap lut hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so ding ky, co G1ay tiép nhan hd so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan hd so duge tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dang ky (theo mau);

+ Ban sao c6 ching thuc gidy to chimg minh viéc cu tra hop phap tai Viét
Nam ctia nguoi dai dién mai;

+ Bién ban hop bau, cir ngudi dai dién moi (néu cb).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dang ky hop 18.
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d) Poi twong thwe hién thi tuc hanh chinh: Nhom sinh hoat tén gido tip
trung cua nguoi nudc ngoai cu tri hop phép tai Viét Nam thay doi nguoi dai dién
cua nhom.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 15i chap thuan hodc
khong chap thuan vé viéc thay d61 nguoi dai dién ciia nhom sinh hoat ton gido tap
trung cua ngudi nudc ngoai cu tru hop phap tai Viét Nam.

h) L¢ phi: Khong c6.
i) Tén mau don, miu to khai:

Ping ky thay d6i nguoi dai dién nhom sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu tra hop phap tai Viét Nam (Mau B37, Phu lyc ban hanh kem theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k)Yéu cau, diéu kién thuwc hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B37

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANG KY
Thay doi ngudi dai dién ciia nhom sinh hoat ton gido tap trung
cia ngudi nuwdc ngoai cu tri hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton giao tAp trung: ........coovviiiiiiiiiiii i,
Dja diém sinh hoat t6n gido tap trung ctia nhom:.........ccceoeeevuneeenn.....
Hovaténnguoidaidién @ .. ...,

T 1) 010 - T S
Piing ky thay do6i nguoi dai dién véi cac ndi dung sau:

Nguoi dai dién cii cia nhom:

Hovatén:.............oooiiiiiiiii, Nam sinh:..........coooiiiviiiein.
Tén goi trong ton iAo (NEU CO):..vvvneee e,
QUAC tCH: v, SO NO CHIEW: e
Noicutrital VIEt Nam:.......oooiiiiii s e
Nguoi dai dién moéi cua nhom:

Hovatén:..........cooooiiiiin, Nam sinh: .........cooiiiiininn.
Tén goi trong ton iAo (NEU CO):..vvvneee et
QUAC tCR: e, SO 1O ChIBU: v,
Noicutrital VIEt Nam:........oooiiiiiii it e,
Chure vu, pham VI (U CO): e,
LY dO thay GOL: «..eeeeee e e e,
Du kién thoi diém thay d6i: ..

Vin ban kém theo gém: Ban sao c6 chimg thuc gidy to chimg minh viée cu tr hop
phap tai Viét Nam ctia ngudi dai dién méi; bién ban hop bau, ctr ngudi dai dién méi (néu
co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢ dia diém sinh hoat t6n gido tap trung.
@ Uy ban nhan dén cap tinh noi c6 dia diém sinh hoat ton gido tap trung ctia ngudi nude ngoai
) Nguoi dai dién mdi ciia nhdém sinh hoat ton gido tap trung ciia ngudi nude ngoai.
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7. THU TUC PE NGHI THAY DPOI PIA DPIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM TRONG PIA BAN MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Trudc khi thay doi dia diém sinh hoat t6n gido tap trung trong dia
ban mét tinh, ngudi dai dién nhom sinh hoat ton gido tap trung cua nguoi nudc ngoai
cur tri hop phap tai Viét Nam c6 trach nhiém giri hd so dé nghi thay d6i dia diém dén
S& Noi vu noi ¢6 dia diém sinh hoat ton gido tap trung.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu tri hop phap tai Viét Nam dé bo sung, hoan thién ho so. Trudng hop
tir chdi tiép nhan, giai quyét ho so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

~ +S6 Noi vu phdi hop V@i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ ﬁy ban nhan dan cap tinh cdn ct To trinh ctia S& Noi vu chip thuan hoic
khong chép thudn vé viéc thay d6i dja diém sinh hoat ton gido tap trung cua nguoi
nudc ngoai cu trd hop phap tai Viét Nam va giri két qua giai quyét vé Trung tim
Phuc vu hanh chinh cong Quang Nang dé tra cho nguoi dal‘dIQH nhom sinh hoat ton
giao tap trung. Truong hop khong chap thuan phai tra 161 bang van ban va néu 10 1y
do.

b) Cach thirc thuc hi€én:

Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap lut hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Van ban chip thuan cua ngudi dai dién co sé ton gido d6i v6i trudng hop
sinh hoat ton gido tap trung tai co sé ton gido.

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung cia nguodi nudc ngoai cu trt hgp phap tai Viét Nam khi thay
do6i dia diém sinh hoat ton gido trong dia ban mot tinh.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién tht tuc hanh chinh: S& Néi vu.

g) Két qua thyee hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuén vé viéc thay dbi dia diém sinh hoat ton gido tap trung clia ngudi
nudc ngoai cu tra hop phép tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Pé nghi thay d6i dia diém sinh hoat ton giao tap trung cua nguoi nudc ngoai
cu tru hop phap tai Viét Nam (Mau B38, Phuy luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 10 ngay ké tr ngay dugc chap thuan dia diém mdi, nhom sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton giao tai dia di€ém ct va co trach
nhiém thong bio bang van ban dén Uy ban nhan dan cap tinh noi c6 dia diém sinh
hoat ton gido tap trung cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia ngudi nwdc ngoai cu tri hop phap tai Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton gido tAp trung: ..o,
Ho vaténnguoidaidién:............................ Nam sinh:..................
Quoc tichi.....ccoeeeieieeeieee. SO hO chi€U:...cccooiiiiiiiieeieeeee,
Noicutrital VIEt Nam:. ..ottt s e,

TN tON GIA0:. .. ettt e

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung
véi cac ndi dung sau:

s
Lv do thay doi:
DS (201 B2 ) ¢ [0 )

Du kién dia GI€m mMOT: ...oooiii e
Du kién thot di€m thay dO1: .......ooviiiii e

Vin ban kém theo gdm: Gidy t& ching minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton gido tap trung; van ban chap thuan ctia nguoi dai dién co s¢ ton gido doi voi
trrong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pja danh noi ¢ dia diém ngudi nude ngoai dang sinh hoat tén gido tap trung.
@ Uy ban nhan dan cap tinh noi du kién dat dia di€ém sinh hoat tén gido tap trung madi.
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8. THU TUC PE NGHI THAY DPOI PIA DPIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUOGC NGOAI CU TRU HQP PHAP TAI
VIET NAM DPEN PIA BAN TINH KHAC

a) Trinh ty thyc hién:

- Budc 1: Trudce khi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban
tinh khac, nguoi dai dién nhom sinh hoat ton giao tap trung cia nguoi nude ngoai cu
tra hop phap tai Viét Nam c6 trach nhiém giri hd so dé nghi thay doi dia diém dén
S& Noi vu noi dy kién dit dia diem méi.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu tri hop phap tai Viét Nam dé bo sung, hoan thién ho so. Trudng hop
tir chdi tiép nhan, giai quyét ho so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh noi du kién dia diém sinh hoat ton gido tap trung
moi can ct T trinh ciia S¢ Noi vu, chip thuin hodc khong chap thuan vé viée thay
d6i dia diém sinh hoat t6n gido tap trung cua nguoi nudec ngoai cu tra hop phap tai
Viét Nam va giri két qua giai quyét vé Trung tim Phuc vu hanh chinh céng Quang
Nam dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Truong hop khong
chép thudn phai tra 161 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hi€én:

Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap lut hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Van ban chip thuan cua ngudi dai dién co sé ton gido d6i v6i trudng hop
sinh hoat ton gido tap trung tai co sé ton giao;

+ Ban sao véan ban chap thuan ding ky sinh hoat ton gido tap trung cua Uy
ban nhéan dan cép tinh noi c¢6 dja diém sinh hoat t6n gido tap trung lan dau.
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- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Doi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung cia nguodi nudc ngoai cu trt hgp phap tai Viét Nam khi thay
do6i dia diém sinh hoat ton gido dén dia ban tinh khéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung cia ngudi
nudc ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung ctia nguoi nudce ngoai
cu tru hop phap tai Viét Nam (Mau B38, Phuy luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k)Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Cham nhat 10 ngay ké tir ngdy dwoc chip thudn dia diém méi, nhom sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton giao tai dia di€ém cti va co trach
nhiém thong bio bang van ban dén Uy ban nhan dan cap tinh noi c6 dia diém sinh
hoat ton gido tap trung cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 caa Chinh pht quy dinh chi
tiet mot sO diu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia ngudi nwdc ngoai cu tri hop phap tai Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton gido tAp trung: ..o,
Ho vaténnguoidaidién:............................ Nam sinh:..................
Quoc tichi.....ccoeeeieieeeieee. SO hO Chi€U: ..,
Noicutrital VIt Nam:. ...t e,

TEN tON GIA0:. .. it

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung
véi cac ndi dung sau:

s
Lv do thay doi:
DS (201 B2 ) ¢ [0 )

Du kién dia GI€m mMOT: ...oooiii e
Du kién thot di€m thay dO1: .......ooviiiii e

Vin ban kém theo gém: Gidy to chimg minh c6 dia diém hop phap méi dé 1am noi
sinh hoat ton gido tap trung; van ban chap thuan ctia nguoi dai dién co s¢ ton gido doi voi
trrong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi ¢ dia diém ngudi nude ngoai dang sinh hoat ton gido tap trung.
) Uy ban nhan dan cap tinh noi dy kién dat dia diém sinh hoat ton gido tap trung moi.
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9. THU TUC THONG BAO THAY POI DJA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 10 ngay ké tir ngay duoc chap thuan thay d6i dia diém
sinh hoat ton gido tp trung mdi, nhom sinh hoat ton gido tap trung cua nguoil nudce
ngoai cu tra hop phép tai Viét Nam c6 trach nhiém gui van ban thong bao dén S&
Noi vu noi c6 dia diém sinh hoat ton gido tap trung cii.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua day du, hop 1¢, S& N6i vu hudng dan truc ti€p hodc thong béao
qua thu dién tr, tin nhan di¢n thoai hodc van ban cho nhém sinh hoat ton gido tap
trung cua nguoi nudc ngoai cu tri hop phap tai Viét Nam dé bod sung, hoan thi¢n.
Truong hop tir choi ti€p nhan phai néu 16 1y do.

- Budc 3: S Noi vu béo cao Uy ban nhan dan cap tinh vé viéc da tiép nhan
thong bao thay doi dia diém sinh hoat ton gido tap trung cua ngudi nudc ngoai cu tra
hop phép tai Viét Nam.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Qudng Nam; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh nghiép, ca
nhan hodc Uy quyén theo quy dinh ctia phap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhan vin ban thong bao va c6 Giay tiép nhan. Néu giri qua
duong buu chinh, ngay ti€ép nhén van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao néu rd tén tén gido; tén nhoém; ho va
tén nguoi dai dién ctia nhom; thoi diém thay doi; dia diém sinh hoat ton gido tap
trung moi; thoi diém cham dat sinh hoat ton gido tai dia diém cil.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung cia nguoi nudc ngoai cu tra hop phap tai Viét Nam da dugc chap thuan thay
doi dia diém sinh hoat ton gido tap trung.

e) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.
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Uy ban nhéan dén c4p tinh noi c6 dia diém sinh hoat ton gido tap trung cii luu hd
so dé thuc hién cong tac quan 1y nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Noi dung van ban thong bio theo quy dinh
tai khoan 5 Bic¢u 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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_10. THU TUC DPE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THU'C HIEN HOAT PONG TON GIAO O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T chic ton giao, td chirc tén gido tryc thude trudc khi moi to
churc, ca nhan nudc ngoai vao Viét Nam dé thyc hi¢n céc hoat dong ton gido & mat
tinh co trach nhiém guri ho so dé€ nghi dén S& Noi vu noi dién ra cac hoat dong ton
gido.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc dé b6 sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop V@i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cap tinh can cur To trinh cua SO Noi vu chap thuan hoic
khong chap thuan vé viéc moi to chirc, ca nhan nudc ngoai vao Viét Nam dé thyc
hién cac hoat dong ton gido va gui ket qua giai quyét vé Trung tim Phuc vy hanh
chinh cong Quang Nam dé tra cho to chuc. Trudong hop khéng chip thudn phai tra
101 bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong Quang Nam ;
qua dic‘h vu buu chinh cong ich; qua thué dich vu cua doanh nghié¢p, ca n}}én hoac
uy quyén theo quy dinh cta phap luat hoac qua Cong dich vu cong tryc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gi61 thi¢u tom tt cac hoat dong chu yéu clia tO chirc, ¢4 nhan nuée ngoai,
+ Van ban chirng minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so d& nghi hop 16.

d) Poi twong thuc hién thi tuc hanh chinh:
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T6 chuc ton gido, t6 chuc ton gido tryc thudc moi td chuc, cad nhan nude
ngoai vao Viét Nam dé thuc hién cac hoat dong ton gido & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Néi vu.

g) Két qua thye hién thi tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chap thuan vé viéc moi to chiic, ¢ nhan nudc ngodi vao Viét Nam dé thuc
hién cac hoat dong ton gido.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

pé nghi moi t6 chirc, ca r}hér} nqéc ngoai Vélo~ Viét Nam thuc hién hoat dong ton
gido hoac hgat dong quan h¢ quoc t€ vé ton giao (Mau B39, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B39

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Moi to chire, ca nhan nwée ngoai vao Viét Nam thuc hién
hoat dong ton giao hoiac hoat dong quan h€ quoc té ve ton gido

Kinh giri: .......... @
Tén t6 chirc (chit in hoa):.... oovvvevvneineinnn... B) e
I 4 T
Dé nghi moi to chire, ca nhan nwéc ngoai vao Viét Nam
thue hién ...@... véi cac ndi dung sau:
Tén t0 chire, ca nhan duoc moi: ......ooveeee..... B
Muc AiCh:. .o e
NoOi dung cac hoat dong:............oooiiii
Thoi gian to ChUIC .
Dia GIEM 10 CHTC: v,
Hinh thire to chire: ..o O,

Vian ban kém theo géom: Danh sach khach moi; du kién chuong trinh; ban gidi thiéu
tom tat cac hoat dong chu yéu cua t6 chirc, cd nhan nudc ngoai; van ban chimg minh chirc
danh hoat dong ton gido cua nguoi dugc moi.

T™. TO CHI’;’C €)
(Chir ky, dau)

(M Pia danh noi o tru sé cua to chirc ton gido hodc t6 chuc ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong dbi Vi truong hop moi t6 chirc, ca
nhan la nguoi nude ngoai vao Viét Nam dé thyc hién hoat dong quoc té vé ton gido hodc hoat dong ton
gido & nhiéu tinh; Uy ban nhan dan cap tinh d6i voi truong hop moi t6 chire, ca nhan 1a nguoi nude ngoai
vao Viét Nam dé thuc hién céac hoat dong ton gido & mat tinh.

3) T chue t6n gido hodc to chirc ton gido truc thude.

“ Hoat dong ton gido hodc hoat dong quan hé qudc té vé ton gido.

®Pdi véi to chire dugce moi can néu rd: Thudc nude ndo, nam thanh 1ap, hoat dong trong linh vyc gi; do6i
v6i ca nhén duoc moi can néu rd: Ho va tén; tén goi khac, nam sinh, quéc tich, sé ho chiéu, ton gido (néu
¢6). Néu c6 nhiéu t6 chirc, ca nhan dong thoi duoc moi thi 1ap danh sach dinh kém véi day du cac thong
tin nhu trén.

© Trye tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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11. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUGC NGOAI PEN GIANG PAO CHO TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thuce hién:

- Budc 1: Tb chiic duoc cap chimg nhan dang ky hoat dong ton gido co dia ban
hoat dong ¢ mot tinh moi chire sac, nha tu hanh la nguoi nudc ngoai dén giang dao co
trach nhiém gtn hd so dé nghi dén S& Noi vu noi du kién giang dao.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc d€ bo sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

~ +S6 Noi vu phéi hop véi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cr To trinh ctia S6 No1 vu chéip thu;fm hoac
khong chap thuan vé viéc moi chire sac, nha tu hanh la nguoi nudc ngoai dén giang
dao va gui ket qua giai quyét vé Trung tdm Phuc vu hanh chinh c6ng Quang Nam
dé tra cho t6 chuc. Truong hop khong chip thuan phai tra 101 bang van ban va néu
10 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Phuc vu hanh chinh c6ng Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén d4u cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thiéu tom tat cac hoat dong chu yéu ctia chirc séc, nha tu hanh 1a
nguoi nudc ngoai,

+ Van ban chirng minh chirc danh hoat dong ton gido cuia ngudi dugc moi.

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan ¢ ho so dé nghi hop 1¢.
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d) Poi twong thue hién thi tuc hanh chinh: T6 chic dugc cap ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh moi chue sdc, nha tu
hanh 14 nguo1 nude ngoai dén gidng dao.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién tht tuc hanh chinh: S& Néi vu.

g) Két qua thyee hién tha tyc hanh chinh: Van ban tra 101 chap thuan hoic
khong chip thuan vé viéc moi chuc sic, nha tu hanh 14 ngudi nude ngoai dén giang
dao.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

pé nghi V,é viéc cho td chire duogc cép chirng nhan dang k};/ hoat dong ton
gido mo1 chirc sac, nha tu hénh’ 1a nguodi nudc ngoai giang dao (Mau B40, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

Trong qua trinh giang dao, churc sdc, nha tu hanh 1a nguoi nudc ngoai phai

ton trong quy dinh cta to chirc duoc cap chimg nhan ding ky hoat dong tén gido &
Viét Nam va tuin thu quy dinh cua phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B40

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Ve viéc cho to chirc duwge cap chirng nhan dang ky hoat dong ton giao
maoi chire sac, nha tu hanh 1a ngwoi nwéc ngoai giang dao

Kinh gtri: .......ooooeinnnnn. @

Tén t6 chirc (chit in hoa): ...oovvvvveveeniineenn... B) s

beé nghi moi chire sic, nha tu hanh la nguwoi nwéc ngoai giang dao
V@i cac ngi dung sau:

Ho va tén:.. eeereenneee NAM SINNL :
Tén goi trong ton g1a0 (neu 670) PP
Qubc tich:....oo SOhO ChibUs...ovveee e el
Thudc t0 Chirc tON IA0:. ... ..ot

I 2
MUuc GICh MIOT: o oo
NOi dung €ac hoat dONg: ......c.oveviiiiiiiiiis
Thoi gian to UG e e
DA GIEM 10 CITIC v e e
Hinh thirc t6 chirc: ...oovveveeeieeieeeece® e,

Vin ban kém theo gdbm: Danh sach khach moi; dy kién chuong trinh; ban gi6i thiéu
tom tat cac hoat dong chu y€u cua chirc sac, nha tu hanh l1a nguo1 nudc ngoai; van ban
ching minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHU'C
(Ky, ghi ro ho tén, chirc vu)

(Pja danh noi dat tru sé ctia t churc dugce cap chimg nhén ding ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung uong dbi voi trudng hop moi chire sic, nha
tu hanh la ngudi nu6e ngoai giang dao cho t6 chire dugce cap chimg nhén dang ky hoat dong ton giao co
dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh dbi voi truong hop moi chire sic, nha tu hanh 1a
ngudi nudc ngoai giang dao cho té chirc duge cip chimg nhan dang ky hoat dong ton gido c6 dia ban hoat
dong ¢ mot tinh.

®Tén t6 chirc duge cip chung nhén dang ky hoat dong ton gido moi chire sdc, nha tu hanh.

@ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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_ 12. THU TUC PE NGHI THAY DOI TEN CUA TO CHUC TON GIAO,
TO CHUC TON GIAO TRUC THUQC CO DIA BAN HOAT PONG O MOT
TINH

a) Trinh ty thyc hién:

- Budc 1: Trudce khi thay ddi tén cia t6 chire ton gido, to chirc ton gido truc
thudc c6 dia ban hoat dong & mot tinh, t6 chirc ton gido co6 trach nhiém guri ho so dé
nghi dén S& N1 vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho td chic dé bod sung, hoan thién ho so. Truong hop tur chdi
tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

~ +S6 Noi vu phdi hop v0i cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhén dan cap tinh can ctr To trinh cua So Noi vu chap thuin hoic
khong chap thuan vé viéc thay doi tén cia t6 chirc ton gido, to chue t6n gido tryc
thugc co dia ban hoat dong ¢ mot tinh va gui két qua giai quyét vé Trung tim Phuc
vu hanh chinh cong Quang Nam dé tra cho t6 chirc. Trudng hop khong chip thuan
phai tra 161 bang van ban va néu ro 1y do.

b) Cach thirc thuc hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua

dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh céng nhdn t6 chirc ton gido cta co quan nha nudc cé
tham quyén doi voi truong hop thay doi tén cua to chirc ton gido;

+ Ban sao van ban chap thuan thanh 13p, chia, tach, sap nhap, hop nhat t6 chirc ton
gido trire thude hodc vin ban xac nhan cia co quan nha nudc ¢ tham quyén;

+ Ban sao vin ban thanh 1ap, chia, tach, sap nhap, hop nhét t6 chirc t6n gido
truc thudc cua td chirc ton gido hodc td chirc ton gido truc thudc quan 1y truc ti€p doi
véi truong hop thay doi tén cuia td chire ton giao truc thude.

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chire ton gido, tO chic ton
giao truc thudc c6 dia ban hoat dong & mot tinh thay doi tén cua t6 chuec.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 15i chap thuan hodc
khong chap thuan vé viéc thay doi tén cua to6 churc ton gido, t6 chirc ton gido truc
thudc cé dia ban hoat dong & mot tinh.

h) L¢ phi: Khong c6.
i) Tén mau don, miu to khai:

N Pé nghi thay dbi tén cia to chic ton gido hoic to chire ton gido truc thude
(Mau Bl11, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Yéu cau:

+ T6 chirc t6n gido, t6 chirc ton gido truc thudce phai co tén bang tiéng Viét.

+ Tén cua td chic ton giao, td chirc ton giao truc tl}u(f)c khong trung vdi tén
to chuc ton giao, t6 chuc ton gido truc thude qkhéc hoac t6 chirc khac da duoc cap
chirng nhan dang ky hoat dong ton giao, tén td churc chinh tri, t6 chirc chinh tri - xa
hoi hodc tén danh nhan, anh hung dan tdc.

- Piéu kién: T chirc ton gido, t6 chirc ton gido truc thudc co dia ban hoat dong &
mot tinh thay doi tén phai dugc Uy ban nhan dan cap tinh chap thuan.

I) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B11

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi tén ciia to chirc ton giao hoic to chire ton gido trwe thudc

Kinh gti:.......... @

Tén t6 chirc ton giao (chir in hoa): ...,
Tru sO clia td Chlrc tON ZIAOT. ... . eevwe ettt
Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton gido (neu co)
= SE CMTND/CCCD: ... e
- Chire v, pham Vi (NEU CO):..evn et

Pé nghi vé viéc thay doi tén ciia to chirc ...® ... v6i cac ndi dung sau:

Ly do thay Q00 e
Tén cua td chire trude khi thay G013, . ..o oo,
Tén giao dich qudc té trudce khi thay d6i (néu ¢6): ....oevvneivneeiieeiin
Tén cta to chuc sau khi thay AOID: e
Tén giao dich quoc té sau khi thay d6i (néu cO): .........ovevveeieeeii,
Dy kién thoi diém thay d0ii......o..ueee e,

Vin ban kém theo gém: Ban sao quyét dinh cong nhan t6 chirc t6n gido ciia co quan
nha nudc c6 tham quyén doi véi truong hop thay doi tén cia to chic ton gido; ban sao
vin ban chap thuin thanh lap, chia, tach, sap nhap, ‘hop nhét t6 chirc ton gido truc thudc
hodc van ban xac nhén cua co quan nha nude co thAm quyén; ban sao vin ban thanh lap,
chia, tach, sap nhap, hop nhét to chue t6n gido tryce thuge cua t6 chirc ton giao hodc t6 chirc
ton gido truc thude quan 1y tryc tiép ddi voi truong hop thay doi tén cua t6 chirc ton gido truc
thudc.

TM. TO CH;’T C
(Chit ky, ddu)

(D Pia danh noi ¢ tru so cia to chirc ton gido hodc t6 chtrc ton gido truc thudc.

@ Co quan quan ly nha nudc Ve tin ngudng, ton gido & trung wong ddi véi vide dé nghi thay do6i
tén cia to chtre t6n gido hodc t6 chtrc t6n gido truc thude co dia ban hoat dong ¢ nhleu tinh; Uy
ban nhéan dan cap tinh ddi voi viéc dé nghi thay ddi tén cua td chire ton giao hodc t chirc ton gido
truc thude co6 dia ban hoat dong & mot tinh.

3 Tén t6 chirc ton gido hodc to chirc ton gido truc thudc.
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~13. THU TUC DPE NGHI THAY POI TRU SO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi try so, to6 chic ton gido, td6 churc ton gido truc
thude co trach nhi¢m giri ho so dé€ nghi dén S& Noi vu noi ¢6 tru sé moi.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S6 No1 vu hudng dan truc tiép hodc thong bao qua thu di¢n tu, tin nhén dién
thoai hodc van ban cho td chic dé bod sung, hoan thién ho so. Truong hop tur chdi
tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cr To trinh cua S& Noi vu chép thuan hoac
khong chap thuan vé viéc thay déi try s& cta to chirc ton gido, to chire ton gido truc
thudc va gu:1 két qua giai quyét vé Trung tdm Phuc vu hanh chinh cong Quang Nam
dé tra cho to chtrc. Trudng hop khong chip thuan phai tra 16i bang van ban va néu
10 ly do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phéap luit hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngdy tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhén t6 churc ton gido d6i véi truong hop thay do6i
tru s& cuia to chuc ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan
thanh Iap, chia, tach, sap nhap, hop nhat t6 chire ton gido truc thudc cia co quan
nha nudc co thim quyén va van ban thanh lap, chia, tach, sap nhép, hop nhat t6
chtre ton giao tryc thude cua t chtrc ton gido hodc to chire ton giao tryc thudc quan
Iy truc tiép dbi v6i truong hop thay doi tru s¢ cia td chuc tén gido truc thudc dén
dia ban tinh khac;

+ Van ban chép thuén cua td chirc ton gido hoac t6 chirc ton gido truc thude
quan ly truc ti€p to chirc ton gido truc thudc veé viéc thay doi dia diém;

+ Gidy to ching minh c6 dia diém hop phap dé dit tru s¢ méi.
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- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 1¢.

d) Doi twgng thyc hién thi tuc hanh chinh: T6 chirc ton gido, t0 chirc ton
giao truc thudc thay doéi tru s¢ ctia to chuc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi try s& cua td chue ton gido, t6 chirc ton giao truc
thudc.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

N pé nghi thay doi tru sé cta to chirc ton gido hoac to ’ChL’IC ton gido truc thudc
(Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Yéu cau: Cham nhét 10 ngay ké tir ngay chuyén dén tru so méi, to chirc ton
gi4o, to chirc ton gido truc thudc co trach nhi¢ém thong bao bang vin ban vé viéc
thay d6i tru so dén co quan quan ly nha nudc vé tin ngudng, ton gio & trung uong.
Dbi véi to chuc ton gido, to chirc ton gido truc thudc c6 dia ban hoat dong ¢ nhiéu
tinh con c6 trach nhiém thong bao bang vin ban vé viée thay ddi try s dén Uy ban
nhan dan Cép tinh no1 dat tru so cu.

1) Can cir phap ly cia tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B12

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi tru s& cta to chire ton gido hoac to chirc ton gido truc thudc

Tén t6 chirc (chit in hoa)................ ),

I P40 (o G BTG 1<) o SRS

- Ho va tén:. .

- Tén goi trongton glao (neu co)

= SE CMTND/CCCD: ...t e

= Chire vy, pham Vi (N80 €O,
Pé nghi thay doi tru sé ciia to chire ... ...véi cac ndi dung sau:

Tru sé cua té chirc trudc khi thay doi:..........vveeeieie e :
Try s6 cta t6 chirc sau khi thay d0i:...........veiie il
Dy kién thoi diém thay d0i: .......o.uveieeiei el
LY do thay GO0 .. eevneee e

Vin ban kém theo gdm: Vin ban chp thuin cta t6 chirc ton gido hodc td chirc t6n
giao tryc thudc quan 1y truc tiép t6 chirc ton giao tryc thudc vé viée thay ddi dia diém; ban
sao quyét dinh cong nhan to chire ton gido ddi véi truong hop thay d6i tru s& clia to chirc

ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan thanh 1ap, chia, tach, sap

nhap, hop nhét t6 chirc t6n gido truc thudce cua co quan nha nudc co thAm quyen va van
ban thanh lap, chia, tach, sap nhap, hop nhit t6 chure ton giao truc thude cua t6 chirc ton
giao hodc t6 chirc ton gido truc thude quan 1y tryc tiép dbi vol truong hop thay d6i tru so
ctia t6 chire t6n gido truc thudc dén dia ban tinh khac; gidy to ching minh c6 dia diém
hop phap dé dit tru sé méi.

TM. TO CHl'T,C 3)
(Chir ky, déu)

(D Pja danh noi c6 try s ciia to chire tdn gido hodc t6 chic ton gido truc thudc.
) Uy ban nhéan dan cap tinh noi dat try s moi.
) T6 chirc ton gido hodc t6 chirc ton gido truc thudc.
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~ 14. THU TUC THONG BAO VE VIEC THAY DPOI TRU SO CUA TO
CHUC TON GIAO, TO C}IUC TON GIAO TI‘IUC, THUQC CO DPIA BAN
HOAT DONG O NHIEU TINH (thudc thim quyén tiép nhan ciia 02 co’ quan)

a) Trinh ty thyc hién:

- Buédc 1: Ké tir ngay chuyén dén try s6 mai, t6 churc ton gido, t6 chirc ton
giao truc thudc co ﬁia ban hqat dong & nhiéu tinh c6 trach nhiém gui van ban thong
bao vé vi¢c thay doi tru s¢ dén Ban Ton gido Chinh pha va S& Noi vu noi dat tru s¢
cu.

- Budc 2: Ban Ton gido Chinh pha va S& Néi vu Xxem Xét, tiép nhan van ban
thong bao, truong hop van ban thong bao chwa day du, hop 1€, Ban Ton giao Chinh
phu va S& Noi vu hu’(')‘ngq dan true tié:p hodc thong bao qua thu dién tir, tir} nh:Zm dién
thoai hoac van ban cho t6 chirc d€ bo sung, hoan thién. Truong hop tir choi ti€p nhan
phai néu 0 1y do.

b) Cach thirc thuc hién:

- Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh céng Quang Nam;

qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy
quyén theo quy dinh cua phap lut hodc qua Cong dich vu cong truc tuyén.

Ban Tén giao Chinh pha, S& Noi vu tiép nhén van ban théng bao va co Gidy
tiép nhan. Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao duoc
tinh theo ngdy ghi trén déu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:

+ Van ban thong bao néu 16 tén t6 chirc ton gido hodc to chirc ton gido truc
thudc; ho va tén ngudi dai dién cua to chire; 1y do, thoi diém thay d6i; tru so cia td
chue trudce va sau khi thay doi;

+ Ban sao c¢6 chung thuc vian ban chap thuan cua Uy ban nhan déan cép tinh
noi dat tru s¢ moi.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido, to chiic ton gido
true thudc c6 dia ban hoat dong & nhi€u tinh thay doi tru so cua t6 chirc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan co tham quyén quyét dinh: Ban Ton gido Chinh phii, Uy ban nhan
dan cap tinh.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: Ban Ton giao Chinh phu,
S& Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.
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~ Ban Ton gido Chinh phu va Uy ban nhan dén cap tinh noi dat try so ct luu ho
so dé thuc hién cong tac tham muu, cong tic quan ly nha nudc vé tin ngudng, ton
gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy dinh
tai khoan 5 Diéu 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 14 10 ngay ké tir ngay chuyén dén try so moi, t6 chirc ton gido, tO
churc t‘én gido truc thucf)c co dia lgéln hoat d@ng o nhiéu tinh c6 trach nhiémﬁ thong
bao bang van ban vé viéc thay doi tru s¢ dén Ban Toén giao Chinh phu va Uy ban
nhan dan cap tinh noi dat tru sé cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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15. THU TUC DE NGHI CAP DPANG KY PHAP NHAN PHI THUONG
MAI CHO TO CHUC TON GIAO TRUC THUQC CO DIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chire ton gido dé nghi cap ding ky phap nhan phi thuong mai
cho t6 churc ton giao truc thudce c6 dia ban hoat dong & mat tinh co trach nhi€ém guri
ho so dé nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho td chic dé bod sung, hoan thién ho so. Truong hop tur chdi
tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cdn cir To trinh ctia S& Noi vu chap thudn hoac
khong chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho to churc ton
gido truc thudc co dia ban hoat dong & mat tinh va guri két qua giai quyet vé Trung
tam Phuc vu hanh chinh cong Quang Nam dé tra cho to chirc. Truong hop khong
chap thudn phai tra 16i bang van ban va néu 15 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Bén tom tét qua trinh hoat dong ton giao cua td chirc ton giao truc thudce tu
khi duoc thanh lap, chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cip trudc thoi diém ndp
ho so khong quéa 06 thang), ban tom tat qua trinh hoat dong ton gido cia nguoi dai
dién va nhirng nguoi lanh dao cua t6 chuce ton gido truc thudc;

+ Ban ké khai va gidy to ching minh tai san hop phép cta t6 chirc t6n gido
truc thudc;
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+ Hién chuong, di€u 1¢ hodc cac van ban c¢6 ndi dung tuong tu cua td chirc
ton giao truc thudc.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.

d) Pdi twong thwe hién thi tuc hanh chinh: T chirc ton gido dé nghi cp
dang ky phap nhan phi thuong mai cho t6 chirc ton gido tryc thude c6 dia ban hoat
dong & mot tinh.

e) Co quan thwe hién thua tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thu tuc hanh chinh: S& Noi vu.

o) Két qua thyee hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoac
khong chip thuan vé viéc cip ding ky phap nhan phi thuong mai cho t6 chuc ton
giao truc thudc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

- D~é nghi cdp dang ky phap nhan phi thuong mai cho t6 chire ton gido truc
thudc (Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh~vé viéc cip dang ky phap nhan phi thuong mai cho t6 chirc ton
gido truc thudc (Mau A3, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

T chirc ton gido truc thudc co dia ban hoat dong & mat tinh dé dugce t6 chirc
ton gido d€ nghi cap dang ky phap nhan phi thuong mai phai dap img cac diéu kién
sau day:

- Co co cau to chuc theo hién chuong.

- Co tai san ddc lap voi ca nhan, t6 chire khac va tu chiu trdch nhiém bang tai
san cua minh.

- Nhén danh t6 chitc tham gia quan hé phéap luat mot cach doc 1ap.
I) Can cw phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mat s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.



53

Mau B15

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, PE NGHI
Cap dang ky phap nhan phi thwong mai cho t6 chirc ton gido trwe thudc

Kinh gui: .......... @

Tén t6 churc ton gido (chitin hoa): ..o

Nguoi dai dién:
HoO VA 8N o e s ————

Tén goi trong ton iAo (NEU CO):..vvvneee et e,
SO CMTND/CCCD: ..o e

Pé nghi cap ding ky phap nhan phi thwong mai
cho to chirc ton gido truc thufc voi cac ngi dung sau:

Co cau t6 chirc cua to chirc ton gido truc thudc: ...,

S6 lugng tin do, chire sac, chiic viée, nha tu hanh cuia t6 chirc ton gido truc thude tai

Nguoi dai dién:

HoO Va N o o e
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Vin ban kém theo gom: Ban tom tat qua trinh hoat dong tén gido cia td chic ton
giao truc thudc tir khi dugc thanh 1ap, chia, tach, sap nhap, hop nhat; danh sach, so yéu ly
lich, phiéu 1y lich tu phap, ban tém tat qua trinh hoat dong ton giao ciia nguoi dai di¢n va
nhitng nguoi 1anh dao cia to chirc t6n gido truc thudc; ban ké khai va gidy to chimg minh
tai san hop phép cua td chirc ton gido truc thudc; hién chuong, diéu 1 hodc cac vin ban
c6 ndi dung tuong tu cua td chure ton gido tryc thudc.

TM. TO CHUC TQN GIAO
(Chir ky, dau)

() Pia danh noi c6 tru s& cua to chiic ton gido dé nghi cap ding ky phap nhan phi thuong
mai ddi véi to chire tdn giao truc thudc.

@) Co quan quan 1y nha nudc Vé tin ngudng, ton gido ¢ trung wong ddi véi dé nghi cép dang
ky phap nhén phi thuong mai cho t6 chic ton giao tryc thude c6 dia ban hoat dong ¢ nhiéu tinh;
Uy ban nhan dén cép tinh d6i v6i dé nghi cip ding ky phap nhan phi thuong mai chotd chirc ton
gido tryc thude co6 dia ban hoat dong & mat tinh.
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Mau A3
--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Sé:....../QD- 2 Déc l1ap - Tw do - Hanh phuc

‘ , QUYET PINH
Vé viéc cap dang ky phap nhén phi thwong mai
cho to chirc ton gido truc thugc

Can cir Diéu 30 ciia Ludt tin nguéng, t6n gido ngay 18 thang 11 nam 2016;

Can cir Piéu 11 ciia Nghi dinh so 95/2023/NP-CP ngay 29 thing 12
nam 2023 cia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt
tin nguong, ton gido;

CAN CU o e eeee e e e e )

Theo dé nghz cua..

QUYET PINH:

Piéu 1. Qép dang ky phap nhéan phi thwong mai cho ..... 0. ...................
Thudc td chlic tON GIA0: ....o.vei i e e e

TrU SO CUA ..o O e
Dia ban hoat dOng ton gido ......... O .,
Diéu 2. . . duge hoat dong ton giao theo quy dinh cua phap luat Viét Nam va

hién chuong cua to chu:cdu’oc co quan nha nude co tham quyén chap thuén.
Piéu 3. (Hiéu lyc cua Quyet dinh; ghi tén co quan, to chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhégn: @
- Nhu Diéu 3; ~ I A4
-Luu: VT, ..... (Chit ky, dau)

() Co quan quén 1y nha nudce vé tin ngudng, t6n gido & trung wong ddi véi viée cap dang ky phap nhan phi
thuong mai cho t6 churc ton gido truc thude co6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh
déi véi viée cip dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc thudc co dia ban hoat dong &
mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®Pia danh noi ban hanh Quyét dinh.

@ Tha trudng co quan nha nude c6 tham quyen ban hanh Quyet dinh.

©Van ban quy dinh chirc nang, nhiém vy, quyén han va co cau 6 chirc ciia co' quan ban hanh Quyét dinh.

©) Tén t6 chirc ton gido truc thude duge cip dang ky phap nhan phi thuong mai.
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~16. THU TUC DE NGHI TU GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O MOT TINH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh ty thyc hién:

- Budc 1: Tb chuc t6n gido c6 dia ban hoat dong & mot tinh tu giai thé theo
quy dinh cua hién chuong cta to chuc c6 trach nhiém girt ho so d€ nghi dén S& Noi
VUL

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc dé b6 sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can ¢ To trinh cua S& NoOi vu chﬁp thuan hoac
khong chap thuén vé viée tu giai thé theo quy dinh cta hién chuong cua to chirc ton
giao va gui ket qua giai quyét vé Trung tdim Phuc vu hanh chinh cong Quang Nam

dé tra cho to chuc. Trudng hop khong chip thuan phai tra 101 bang van ban va néu
10 ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai ta1 san, tai chinh;
~ + Phuong thirc xur 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach t6 chirc ton gido truc thudc.
- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan céc
khoan ng (n€u c6) va thanh 1y tai san, tai chinh ghi trong thong bao cua té6 chirc ma
khong c6 khiéu nai.
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d) Poi twong thye hién thu tuc hanh chinh: T chirc t6n gido c6 dia ban
hoat dong & mét tinh d€ nghi tu giai thé td6 chuc ton gido theo quy dinh cua hién
chuong cua to chirc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) I,(é't qua thye hién tha tyc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc tu gidi thé theo quy dinh cua hién chuong cua t6 chirc ton
gido.

h) L¢ phi: Khong c6.

i) Tén mau don, miu to khai:

-Pé nghi giai thé to chtre ton gido hodc tf) chtrc ton gido truc thudc theo quy
dinh cua hiép chuong cua té chirc ton gido (Mau B16, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét din}l vé viéc chép thuan cho t6 chirc ton giéo hodc t6 chirc ton gido
truc thudc giai thé theo quy dinh cua hién, chuong cua to6 chirc ton gido (Mau A6,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- T chirc t6n gido co dia ban hoat dong & mot tinh tu giai thé theo quy dinh
cua hién chuong co trach nhiém dang thong bao thoi han thanh toan cac khoan ng
(néu co) cho cac t6 chirc, ca nhan co lién quan theo quy dinh cua phap luat trén 05
(nd@m) so lién ti€p cua bao in ra hang ngay hodc 05 ngay lién ti€p trén bdo dién tur &
dia phuong.

- Thoi diém Uy ban nhan dan cap tinh quyét dinh chap thuan cho t6 chirc ton
gido tu giai thé 1a thot diém to chirc phai nop lai ban chinh quyet dinh céng nhan t6
chtrc ton gido; gidy ching nhan cta co quan cong an vé viéc to chirc da nop, hay
con dau theo quy dinh.

1) Can cw phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mat sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Giai theé to chirc ton gidao hoac to chirc ton giao truc thufc
theo quy dinh ctia hién chwong cta to6 chirc ton gido

Kinh gui: .......... @
Tén t6 chirc ton gido hodc to chic ton gido truc thude (chit in hoa):.......
I D o
Nguoi dai dién:
Ho va tén:. .
Tén goi trong ton gido (neu co) .....................................................
S6 CMTND/CCCD: .
Chirc vy, pham vi (neu co) ...........................................................

Pé nghi chap thuin cho giai thé to chirc ton gido
hoic to chirc ton gido truc thugc theo quy dinh cia hién chwong
cuiia to chirc ton gido véi cac ngi dung sau:

Tén 6 chirc ton giao hodc t6 chire ton gido truc thude dé nghi duoc giai thé:......
TIU ST CUA 10 CHUC: v et
Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ...................................................
- S6 CMTND/CCCD: .

- Chure vy, pham vi (neu co) .........................................................
CO CAU 1O CRTIC: ..ottt
Ly do giai . e,
Du kién thoi diém giai thé:.......cooei ettt

Vin ban kém theo gdbm: Ban ké khai tai san, tai chinh; phwong thire xir 1y tai san, tai
chinh va thoi han thanh toan cac khoan n¢ (néu c6); danh sach t6 chirc ton gido truc
thudc.

T™. TO CHt’JjC 3)
(Chir ky, dau)

@ Bja danh noi ¢é tru sé cua tc; chike tén gido hodc té chire ton gido tryc thugc dé nghi giai the.

@ Co quan quan Iy nha nwdc vé tin ngudng, ton gido o frung wong doi véi dé nghi giai thé 16 chikc ton gido,
16 chire ton gido tryc thugc co dia ban hoat dong & nhiéu tinh; Uy ban nhdn ddn cdp tinh doi véi dé nghi
gidi the 16 chitc tén gido, to chie ton gido tryec thugc co dia ban hoat dong ¢ mot tinh.

&) T6 chire t6n gido hodc t6 chike ton gido truc thude dé nghi.
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Mau A6

......... M CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

QUYET PINH
Ve viéc chap thuin cho to chirc ton giao hoac to chire ton giao truc thudc
gidi thé theo quy dinh cia hién chwong cua to chirc ton giao

“4)

Can cir Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cit Piéu 14 Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 nam 2023 ciia
Chinh phii quy dinh chi tiét mét so diéu va bién phdp thi hanh Ludt tin nguéng, ton
giao;

CAN CUE oo eeeeeeeieeceeeeie e, ;

TRHEO A8 GRG CUIL ...

QUYET PINH:

Picu 1. Chap thun cho ............ccooviieeeinn.. ©) e

I 4T SRR

CO CAU O CHTICT .o,

Dia ban hoat dONg tOn GIA0: ....ccccuvviiiiiiiieeee e

Puoc giai thé theo hién chuong cia to chire tir ngdy....thang. .... ndm .....

Piéu 2. ...........® ¢6 trach nhiém thuc hién viéc giai thé to chirc theo hd so
dé nghi giai thé ngdy... thang... nam.... cua to chic.

Piéu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................

Pi¢u 4. (Hiéu luc ciia Quyét dinh; ghi tén co quan, to chirc, ci nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhén: @
- Nhu Diéu 4;. (Chit ky, dau)
- Luu: VT,

© Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung vong ;Iéi voi vide chip thuén gidi thé t6 chirc ton gido
hoac t0 clu’rc ton gido tryc thuQc co6 dia ban hoat dong ¢ nhi€u tinh; Uy ban nhan dan cap tinh d6i véi viéc chap thuén
gidi thé t6 chirc ton gido hodc to chuc ton gido tryc thude c6 dia ban hoat dong & mot tinh.

@ Viét tt tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

* Thu trudng co quan nha nudc cd thim quyén ban hanh Quyét dinh.

) Vin ban quy dinh chitc nang, nhiém vu, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc t6n gido hodc t6 chirc t6n gido truc thudc.

™ Céng hodc Trang thong tin dién tir cia co quan ra quyét dinh; 01 sb bao in hodc bao dién tir & trung wong hoic dia
phuong noi t6 chire ton gido hodc t6 chire ton gido truc thude cb tru so.
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17. THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO PIA BAN HOAT PONG O MOT TINH THEO QUY PINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: To chuc ton gido, to chic ton gido truc thudc giai thé to chuc ton
gido truc thudc co dia ban hoat dong & mat tinh theo quy dinh cua hién chuong ctia
t0 chtrc c6 trach nhiém giri ho so dé€ nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan tryc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chirc dé b6 sung, hoan thién ho so. Trudong hop tir choi
tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cur To trinh cua S& Noi vu, chép thuan hoac
khong chap thuan vé viéc giai thé t6 chuc ton gido truc thudc co dia ban hoat dong
¢ mot tinh theo quy dinh ctia hién chuong cua t6 churc va guri két qua giai quyét ve
Trung tam Phuc vu hanh chinh cong Quang Nam dé tra cho t6 chirc. Truong hop
khong chap thuan phai tra 161 bang van ban va néu 10 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua

dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngiy tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai ta1 san, tai chinh;
~ + Phuong thirc xur 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach t6 chirc ton gido truc thudc.
- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan céc
khoan ng (n€u c6) va thanh 1y tai san, tai chinh ghi trong thong bao cua té6 chirc ma
khong c6 khiéu nai.
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d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc giai thé t6 chirc ton gido truc thudc co6 dia ban hoat dong & mdt tinh
theo quy dinh ctia hién chuong cua t6 chuec.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién tht tuc hanh chinh: S& Néi vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viée giai thé t6 chtrc ton gido truc thudc theo quy dinh cua
hién chuong cua t6 chc.

h) L¢ phi: Khong c6.
i) Tén mau don, miu to khai:

-Pé nghi giai thé to chtre ton gido hodc tf) chtrc ton gido truc thudc theo quy
dinh cua hiép chuong cua té chirc ton gido (Mau B16, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét dinh vé viéc chép thuan cho t6 chirc ton gido hoac td chirc ton gido
truc thudc giai thé theo quy dinh cua hién chuong cua t6 chic ton gido (Mau A6,
Phy luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- TH chirc ton giao truc thudc co dia ban hoat dong & mat tinh bi giai thé theo
quy dinh cta hién chuwong cta to chirc c6 trach nhiém ding thong bao thoi han thanh
toan cac khoan ng (néu cd) cho cac to chirc, ca nhan co lién quan theo quy dinh cua
phap luat trén 05 (ndm) sb lién tiép cia bao in ra hang ngay hodc 05 ngay lién tiép
trén bao dién tir ¢ dia phuong.

- Cham nhat 05 ngay lam viéc ké tir ngdy Uy ban nhan dan cap tinh chap
thuan viéc giai thé, t6 chirc ton gido hoac td chuc ton gido truc thudc co trach
nhiém giai thé t6 chirc ton gido truc thude va ndp lai cho Uy ban nhan déan cép tinh
cac van ban sau day:

+ Ban chinh vin ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat to
chire ton gido truc thude ciia co quan nha nudc ¢ thim quyén.

+ Ban chinh van ban thanh lap, chia, tach, sap nhap, hop nhat t6 chirc t6n
giao tryc thudc cua t6 chirc ton gido hodc to chirc ton gido truc thude quan 1y truc
tiép.

+ Danh séach to chire ton gido truc thudc thudc td chirc ton giao truc thudc bi
giai the.

+ Gidy ching nhan hodc vin ban x4c nhan cta co quan cong an vé viéc to
chtrc ton gido truc thudc giai thé da nop, huy con dau theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:
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- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B16

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Giai theé to chirc ton gidao hoac to chirc ton giao truc thufc
theo quy dinh ctia hién chwong cta to6 chirc ton gido

Kinh gui: .......... @
Tén t6 chirc ton gido hodc to chic ton gido truc thude (chit in hoa):.......
I D o
Nguoi dai dién:
Ho va tén:. .
Tén goi trong ton gido (neu co) .....................................................
S6 CMTND/CCCD: .
Chirc vy, pham vi (neu co) ...........................................................

Pé nghi chap thuin cho giai thé to chirc ton gido
hoic to chirc ton gido truc thugc theo quy dinh cia hién chwong
cuiia to chirc ton gido véi cac ngi dung sau:

Tén 6 chirc ton giao hodc t6 chire ton gido truc thude dé nghi duoc giai thé:......
TIU ST CUA 10 CHUC: v et
Nguoi dai dién:

Ho va tén:. .

Tén goi trong ton glao (neu co) .....................................................
S6 CMTND/CCCD: .

Chirc vu, pham Vi (neu co) ...........................................................
CO CAU 1O CRTIC: ..ottt
Ly do giai . e,
Du kién thoi diém giai thé:.......cooei ettt

Vin ban kém theo gdbm: Ban ké khai tai san, tai chinh; phwong thire xir 1y tai san, tai
chinh va thoi han thanh toan cac khoan n¢ (néu c6); danh sach t6 chirc ton gido truc
thudc.

T™. TO CHI’JjC 3)
(Chit ky, ddu)

@ Bja danh noi cé tru sé clia t07 chike t6n gido hodc to chire ton gido tryc thugc dé nghi giai the.

@ Co quan qudn Iy nha niede vé tin nguedng, ton gido ¢ frung wong doi voi dé nghi gidi thé 16 chikc ton gido,
16 chirc ton gido truc thugc co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhdn ddn cdp tinh doi véi dé nghi
gidi the 16 chitc tén gido, to chie ton gido tryc thugc co dia ban hoat dong ¢ mot tinh.

&) T6 chirc t6n gido hodc t6 chike ton gido truc thude dé nghi.
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Mau A6

......... M CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

QUYET PINH
Ve viéc chap thuan cho to chirc ton giao hoic to chire ton gido true thugc
gidi thé theo quy dinh cta hién chwong cia to chirc ton giao

“
Can cit Piéu 31 ciia Ludt tin ngudng, tén gido ngay 18 thang 11 nam 2016;
Can cit Piéu 14 Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 nam 2023 ciia
Chinh phii quy dinh chi tiét mét so diéu va bién phdp thi hanh Ludt tin nguéng, ton
gido;
CANCU oo e eeeie e e e, ;
TREO (8 GRG CUI ...
QUYET PINH:
Picu 1. Chip thun cho .........ccoovvviieeei, ©) et
I 4T TR
CO CAU O CHUIC .ottt
Dia ban hoat dONg tON GIA0: ....ccccuviiiiiiiieeiee e
Puoc giai thé theo hién chuong cua to chire tir ngay....thang..... nim .....
Piéu 2. ...........® ¢6 trach nhiém thue hién viée giai thé to chirc theo hd so
dé nghi giai thé ngdy... thang... nam.... cua t6 chic.
Piéu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................
Piéu 4. (Hiéu luc ctia Quyét dinh; ghi tén co quan, t6 chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4 (Chit ky, dau)
- Luu: VT,

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido & trung uong ﬁéi voi viée chip thun giai thé o churc ton gido
hoac t0 c}n’rc ton gido tryc thu(f)p co6 dia ban hoat dong ¢ nhi€u tinh; Uy ban nhan dan cap tinh d6i véi viéc chap thuén
gidi thé t6 chirc ton gido hodc to chuc ton gido truc thude c6 dia ban hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d tham quyén ban hanh Quyét dinh.

) Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cu to chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc t6n gido hodc t6 chirc t6n gido truc thudc.

™ Cong hodc Trang thong tin dién tir cia co quan ra quyét dinh; 01 sb bao in hodc bao dién tir & trung uwong hoic dia
phuong noi t6 chirc ton giao hodc t6 chire ton gido trye thudce co try so.
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~18. THU TUC THONG BAO VE VIEC DA GIAI THE TO CHUC TON
GIAO TRUC THUQC CO PIA BAN HOAT PONG O MQT TINH THEO
QUY PINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 20 ngay ké tir ngdy to chtrc ton gido truc thudc co dia
ban hoat dong & mat tinh bi giai thé theo quy dinh ctua hién chuong cua to chirc, to
chtrc ton gido hodc t6 chirc ton gido truc thudc quan 1y truc ti€p co trach nhi¢m guri
van ban thong bao dén S& N1 vu.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua day du, hop 1¢, S& N6i vu hudng dan truc ti€p hodc thong béao
qua thu dién tr, tin nhan dién thoai hoac van ban cho t6 chirc d€ bo sung, hoan thién.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

- Bude 3: S& N¢i vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
bao da giai the to chure ton gido truc thudc co dia ban hoat dong & mot tinh theo quy
dinh cua hién chuong cua to chuc.

b) Cach thirc thuc hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép, ca
nhan hodc Uy quyén theo quy dinh ctia phap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhan vin ban théng bao va cd Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay ti€ép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Vin ban théng bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Doi twong thwe hién thi tuc hanh chinh: T6 chuc ton gido, to chirc ton
gido truc thudc giai thé t6 chirc ton gido truc thudc c6 dia ban hoat dong & mdt tinh
theo quy dinh ctia hién chuong cua t6 chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap tinh dé thuc hién cong
tac quan 1y nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén miu don, miu to khai:

Th()ng bao vé viée da giai thé t6 churc ton giao tryc thudc (Mau B17, Phu luc
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 20 ngay ké tir ngay to chirc ton gido truc thude co dia ban hoat
dong o mot tinh bi giai thé theo quy dinh cua hién chuwong cua t6 chire, to chire ton
giao hogc t0 chire ton giao tryc thudc quan ly tryc ti€p co trach nhiém thong bao vé
viéc da giai thé to chuc ton gido truc thude.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B17

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Ve viéc da gidi the to chirc ton giao true thudc

Kinh giri: .......... @

Tén t6 chiic ton gido hodc to chirc t6n gido truc thudc co trach nhiém thong
bao (chitinhoa): .................ccooiiiinai, )

TrU SO CUA 1O CATICT. ... eieee et

Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton g1a0 (neu co) ...................................................

- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) ..........................................................

Can cir van ban S0..... ngay....thang...nam.....cua.....%> ... vé viéc chdp thudn
cho 16 chirc tén gido gidi thé 16 chirc ton gido truc thugc,

Cdn cit van ban $6.....ngay....thang....ndm.....ctia t6 chirc ton gido vé viéc gidi
thé t6 chirc ton giao truc thugc.

Théng bao vé viéc da giai thé ... ......véi cac ndi dung sau:

Tén t6 chiic ton gido tryc thude bi giai thé:..

Tru s& cua t6 chic ton gido truc thudc bi giai the ...............................

Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton g1a0 (neu co) ...................................................

- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) ..........................................................

Thot dEm @iai the:.. ..., :

TM. TO CHUC ©®

(Chir ky, dau)

(O Pja danh noi ¢o tru sd cla td chirc ton gido hodc td chire ton gido truc thudc dé nghi giai thé to
chure ton giao truc thude.

@ Co quan quan 1y nha nuée vé tin ngudng, ton gido & trung wong d6i voi thong béo giai thétd
chuc ton gido tryc thudc c6 dia ban hoat dong & nhiéu tinh; Uy ban nhéan dan cép tinh dbi véi
thong bao giai thé to chirc ton gido truc thudc cd dia ban hoat dong & mat tinh.

(3 Tén cta to chirc ¢ trach nhiém thong béo viée giai thé.

@ Tén cia to chirc ton gido tryc thudc bi giai thé.
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19. THU TUC THONG BAO TO CHUC QUYEN GOP PE THUC
HIEN HOAT PONG TiN NGUONG, HOAT PONG TON GIAO POI VOI
TRUONG HOQP QUYEN GOP KHONG THUQC QUY PINH TAI PIEM A
VA PIEM B KHOAN 3 DIEU 25 CUA NGHI PINH SO 95/2023/ND-CP

a) Trinh ty thyc hién:

- Budc 1: Trude khi t6 chuc quyén gop 15 ngay, nguoi dai dién hodc ban quan
Iy co so tin ngudng, t6 chtrc ton gido, to chirc ton gido truc thudc t6 chirc quyén gop
dé thuc hién hoat dong tin ngudng, hoat dong ton giao ddi vai truong hop khong
thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 ctua Nghi dinh sé 95/2023/ND-
CP quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido co
trach nhiém gui vin ban thong bao dén S& Noi vu noi t6 chirc quyén gop.

- Budc 2: S6 No1 vu xem xét, tiép nhan van ban thong bao, trudng hop van
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan truc ti€p hodc thong bao
qua thu dién tir, tin nhan dién thoai hoac van ban cho ngudi dai dién hodc ban quan
1y co sO tin ngudng, to6 chirc ton gido, t0 chirc ton gido truc thudc dé bod sung, hoan
thién. Truong hop tur choi ti€p nhan phai néu ro 1y do.

- Budc 3: SO Noi vu bao cao Uy ban nhan dén cap tinh vé viéc tiép nhan thong
bao quyén gop.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tam Phuc vu hanh chinh cong Quang Nam; qua

dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cua phap lut hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngdy ghi trén
ddu cong van dén.

¢) Thanh phan, s0 lwong hd so:

- Thanh phan hé so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Qéi twgng thwe hién thu tuc hanh chinh: Nguoi dai dién co s¢ tin
ngudng, t6 chirc ton gido, to chirc ton gido truc thude t6 chirc quyén gop khong
thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 cia Nghi dinh s6 95/2023/ND-
CP.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong béo: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.
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Van ban thong bao duoc luu tai Uy ban nhan déan cép tinh dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido va klem tra viéc thuc hién cac ndi
dung trong van ban thong bao clia co s& tin ngudng, to chirc ton gido, t6 chirc ton
gido truc thudc.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao vé viée to chitc quyén gop (Mau B49, Phu luc Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trudce khi t6 chirc quyén gop 15 ngay, nguoi dai dién hodc ban quan ly co
sO tin ngudng; to chirc ton gido, t6 chirc ton gido truc thudc t6 chirc quyén gop
khong thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 ctia Nghi dinh s0
95/2023/ND-CP ¢6 trach nhiém thong bao bang vin ban dén S Noi vu noi to chire

quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chuc ton gido, to chirc ton
giao truc thudc phai c6 s6 sach thu, chi bdo ddm cong khai, minh bach. Tai san
dugc quyén gop phai duoc quan ly, st dung dung muc dich da thong bao, phuc vu cho
hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co so tin ngudng, t6 chte ton gido, to chirc
ton gido truc thudc dé quyén gdép nham truc lgi hodc trai myc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; to chirc ton gido, to chirc ton
gido tryc thudc thue hién hoat dong quyén gop khong ding quy dinh tai Diéu 25 cua
Nghi dinh s6 95/2023/ND- CP thi co quan nha nudc co thidm quyén tiép nhdn thong béo
quyén gop ¢ vin ban yéu cau dimg tiép nhén, st dung tai san duoc quyén gop va xtr Iy
theo quy dinh cua phap luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): ........................... PSP
DA Chi . e
Nguo1 dal di€n:. ... e
- Ho va tén:. e

- Tén goi trong ton giao (neu co) ...................................................
- S6 CMTND/CCCD: . ..

- Chtrc vu, pham vi (neu co) .........................................................

Thong bao vé viéc to6 chirc quyén gop vai cac ndi dung sau:

Muc dich quyen (0]
Dia ban t6 Chlic QUYEN GOP . vcvveeee et
CAach thlic qUYEN GOP:. . et
Thot gian thuc hi€n qUYEn gOp:.. ..o verii i,
Phuong thirc quéan 1y va str dung tai san dugc quyén gop:...................

................................................................................................

................................................................................................

NGUOI PAI DIEN @
(Chir ky, dau)

M Pja danh noi c6 co s0 tin ngudng, 6 chirc ton gido hoac t6 chuee ton gido tryc thude.

@ Uy ban nhan dan cap tinh dbi voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot huyén; Uy
ban nhan dan cip huyén dbi voi truong hop t6 chuc quyén gop ngoai dia ban mot xa nhung trong dia ban
mdt huyén, quén, thi xa, thanh phé thudc tinh, thanh phé thude thanh phd truc thude trung wong; Uy ban
nhan dan cap xa dbi voi truong hop t6 chirc quyén gop trong dia ban mot xa.

3) Co s tin ngudng, to chirc ton gido hodc t6 chic ton gido truc thude. Dbi voi to chire ton gido, t chirc
ton gido tryc thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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20. THU TUC DPE NGHI CAP CHUNG NHAN PANG KY HOAT DONG
TON GIAO CHO TO CHUC CO DIA BAN HOAT bONG O MOT TINH

a) Trinh ty thyc hién:

- Budce 1: TH ch&c c6 dia ban hoat dong ton gido & mot tinh co df} diéu ki@n
theo quy dinh tai Diéu 18 cua Luat tin ngudng, tén giao gui ho so d€ nghi cap
chirng nhan dang ky hoat dong ton giao dén S& N1 vu.

- Bude 2: S6 No1 vy xem xet hd so d& nghi, truong hop hd so chua C}éy da,
hop 1€, S6 No1 vu hudng glén truc tqiép" hoac thong bao qua ‘thu: dién tu, tin nhan diép
thpai hoac van bén,cho to chic dé bd sung, hoan thi¢n ho so. Tmbng hop tir choi
tiép nhén, giai quyet phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao
thot han giai quyét.

- Bude 3: S& Noi vu phéi hop vo6i cac co quan lién quan thém dinh ho so
(néu can). Sau khi thim dinh ho s0, SO Noi vu cap hodc khong cap ching nhén
dang ky hoat dong ton gido cho t6 chirc va gui ket qua giai quyét vé Trung tam
Phuc vu hanh chinh cong Quang Nam dé tra cho to chue. Truong hop tur chdi cap
chuing nhéan dang ky hoat dong ton gido phai tra 161 bang van ban va néu 1o 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua

dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phéap luit; hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duge tinh theo ngay
ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hd so:
+ Vin ban diang ky (theo mau);

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phéap (cap trude thoi diém ndp hod
so khong qua 06 thang), ban tom tat qué trinh hoat dong ton gido cia nguoi dai
dién va nhiing nguoi dy kién lanh dao t6 chtc;

+ Ban tom tat giao ly, gido luat, 1& nghi;

+ Quy ché hoat dong cta to chirc;

+ Gidy to chirng minh c6 dia diém hop phap dé dit tru so.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan ¢ hd so dé nghi hop 16.
d) Poi twong thuc hién thi tuc hanh chinh:

T6 chirc ¢6 dia ban hoat dong ton gido & mot tinh cd du diéu kién theo quy
dinh tai Diéu 18 cua Luat tin ngudng, ton gido.
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e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén quyét dinh: S Nbi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thue hién thi tuc hanh chinh: Gjéy ching nhan dang ky hoat
dong ton gido hodc van ban trd 101 v€ viéc khong cap Giay ching nhén dang ky
hoat dong ton gido.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

- Pang ky cép chimg nhan hoat dong ton gido (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Gidy chutng nhan dang ky hoat dong ton giao (Mau A1, Phy luc ban hanh
kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

T6 chtrc duge cap chimg nhan diang ky hoat dong ton gido khi dap Gmg du
cac diéu kién sau day:

- C6 gido ly, gido luat, 1& nghi.

- C6 t6n chi, muc dich, quy ché hoat dong khéng trai véi quy dinh ctia phap luat.

- Tén ctia t6 chirc khong trung véi tén to chire ton gido hodc to chire da duoc
cap ching nhan dang ky hoat dong ton gido, t€n to6 chirc chinh tri, t6 churc chinh tri
- xa ho1 hodc tén danh nhan, anh hung dan toc.

- Nguoi dai dién, nguot 1anh dao td ghlﬁ:c la cong dan Viét Nam thuong tru tai
Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian bi 4p dung
bién phap xur Iy hanh chinh trong linh vyc tin ngudng, ton gido; khong cé an tich
hoac khong phai 1a nguoi dang bi bude to1 theo quy dinh cua phép luat vé to tung
hinh su.

- C6 dia diém hop phap dé dit try so.

- Noi dung hoat dong ton giao khong thudc trudng hop quy dinh tai Diéu 5
cta Luat tin ngudng, ton gido.

1) Can cw phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi

tiét mGt sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B8
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......ndm... ...
DANG KY
Cap chung nhan hoat dong ton giao
Kinh giri: .......... @
TEN 10 CHTIC . ...ttt e,
Ho va tén nguoi dai din:..............
Dang ky cap chirng nhan hoat dgng ton gido véi cac ndi dung sau:
Tén t6 chirc (chirinhoa):...........o.
Tén giao dich quéc té (néu co):.....
TEN tON GIAO ...t
Tru SO CUA 1O CRTICT. ...
Nguoi dai dién:
- Ho va tén:. .
- Tén goi trong ton gido (neu co) .................................................
- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) .....................................................................
Ngudn goc hinh thanh, qua trinh phat trién & Viét Nam: ...................
Ton chi, muc dich:..........cooiiii
NOi dung hoat AONg:.......c.ooiiiii
Diaban hoat AONg:........ooiiiiii e,
S lugng nguoi tin theot............o
CO CAU O CHTICT . ..o
Dia diém du Kién Gat tru SO .....ooereie e

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tit
qua trinh hoat dong ton gido ciia nguoi dai dién va nhitng ngudi dy kién 1anh dao 6 chirc;
ban tom tat gido 1y, gido luat, 18 nghi; quy ché hoat dong cta to chic; gidy to chimg minh co
dia diém hop phap dé dat tru so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi dy kién co tru s¢ cua t6 chirc.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido ¢ trung uong 601 véi t6 chuc c6 dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi to chirc co
dia ban hoat dong & mat tinh.
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Mau Al
~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
S6:...... /CN- ....... 2) LG, ngay......thang.....nam......
GIAY CHUNG NHAN

Dang ky hoat dong ton gidao

S chirng nhan
Tén t6 chirc (Chif N NOA) ... . eee ettt
Tén giao dich qudc té ctia td chirc (NEU CO): «..vvvvneen i
I 4T
Tén ton gido: ...
Nguén gbc hinh thanh, qué trinh phat trién & Viet Nam:........cocovevvvervennneen.
Ton chi, muc dich hoat dOng:...........oooiii i
Diaban hoat dOng:.........cooiii e,
CO CAU O CRTICT Lot

Puoc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo noi1
dung dang ky da duogc chap thuan ké tir ngay dugc cap chirng nhan dang ky hoat
dong ton gido./.

Noimhgn: @
e ; Chit kv d;
- Luu: VT,... (Chit ky, dau)

M Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong 601 v6i to chirc ¢6 dia ban
hoat déng ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cép tinh dbi véi t6 chirc co
dia ban hoat dong & mat tinh.

(2 Viét tat tén co quan cip ching nhan dang ky hoat dong ton gido.

®Pja danh noi cip chimg nhan dang ky hoat dong ton gido.

@ Thi trudng co quan nha nude ¢ tham quyén cip ching nhan dang ky hoat dong ton gido.
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21. THU TUC THONG BAO NGUOI PUQC PHONG PHAM HOAC
SUY CU LAM CHUC SAC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 2 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 13 20 ngay ké tir ngay phong pham hodc suy ctr chirc
sdc 601 v6i cac truong hop quy dinh tai khoan 2 Diéu 33 cua Luét tin ngudng, ton
gido, to chirc ton gido co trach nhiém giri vin ban thong bao dén S¢ Noi vu noi
chtrc sic cu tri va hoat dong tén gido.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua dr:iy da, hop 1€, S& Noi vu hudng dan truc tiép hodc thong béo
qua thu dién tt, tin nhin dién thoai hodc vin ban cho to chirc ton giao dé bd sung,
hoan thién. Truong hop tir chéi tiép nhan phai néu 13 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca
nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Tém tat qua trinh hoat dong to6n gido; so yéu 1y lich, phleu 1y lich tu phéap
(cAp trude thoi diém ndp ho so khong qua 06 thang) cua chuc sic.

- S6 luogng hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido phong pham
hodc suy ctr chirc sac doi vai cac truong hop quy dinh tai khodn 2 Diéu 33 cua Luat
tin ngudng, ton gido.

e) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén miu don, miu to khai:

Thong bdo nguodi duge phong phérr} hodc suy ctr lam chuc sic (Mau B18,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Yéu cau: Cham nhat 13 20 ngay ké tir ngay phong pham hoic suy ct, t6
chire t6n gido co trach nhiém thong bao bang vin ban vé ngudi duge phong pham
hodc suy cu.

- biéu kién: Nguoi duge phong pham hodc suy ctr lam chirc sac phai dap ting
cac diéu kién sau:

+ C6 nang lyc hanh vi dan su day du.

+ Khong trong thoi gian bi 4p dung bién phap xu 1y hanh chinh trong linh
vuc tin ngudng, ton gido.

+ Khong c6 an tich hodc khong phai la nguoi dang bi budce t6i theo quy dinh
cua phap luat vé t6 tung hinh suy.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B18

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

D.., ngay......thang......nam... ...

THONG BAO ,
Nguwoi duwgee phong pham hodc suy cir lam chire siac

Kinh gui: .......... @

Tén t6 churc ton gido (chitin hoa): .....ocoovviiiii

I T
Thong bao viéc phong pham hodc suy cir chire sac véi cac ndi dung sau:

Pham vi Pija ban hoat
) . trudc va sau dong ton gido
| Temgoi oo Noi khi dwoc truéc va sau khi
TT Hovaten trongton| G, | o trg | phongphim = duge phong
S1ao hodc suy cir | pham hoic suy cir
Trucc | Sau Truoc Sau

Vin ban kém theo gdm: Tom tit qua trinh hoat dong ton gido; so yéu 1y lich, phiéu
1y lich tu phép cua chuc sac.

TM. TO CHUC TQN GIAO
(Chir ky, dau)

(D Pja danh noi ¢ tru so cla to chure ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi voi truong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Diéu 33 cua Luat tin ngudng, tén giao; co
quan chuyén mén v¢ tin ngudng, ton giao cap tinh ddi véi truong hop phong pham hodc suy cir
pham vi theo quy dinh tai khoan 2 Piéu 33 ciia Luat tin ngudng, ton gido.
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22. THU TUC THONG BAO HUY KET QUA PHONG PHAM HOAC
SUY QU’ CHUC SAQ bOI VOI CAC T~RUO’N G HOP QUY DINH TAI
KHOAN 2 DPIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budc 1: Trong thdi han 20 ngay ké tir ngdy nhan dugc van ban yéu cau, tf)
chire ton gido ¢6 trach nhiém gui van ban thong bao dén So Noi vu vé viée huy ket
qua nguoi dugc phong phdm hodc suy cur lam chuc sac quy dinh tai khoan 2 Dicu
33 cua Luat tin ngudng, ton giao trong truong hop khong dap ng diéu kién quy
dinh tai khoan 2 Bi€u 32 ctia Luét tin ngudng, ton gido.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua déy da, hop 1€, S& Noi vu hudng d:éln truc ti€ép hoac }hépg bao
qua thu dién tr, tin nhan diér} thgai hodc van ban cho t6 churc ton gido d€ bo sung,
hoan thién. Truong hop ttr choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thue hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay ti€p nhéan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu cb).

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) péi twgng thyc hién thi tuc hanh chinh: Té chirc ton giao hiy ké‘t qua
phong pham hoac suy cur chure sac doi voi truong hop quy dinh tai khoan 2 Bicu 33
cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thér}g béo duoc luu tai S& Noi vu dé thue hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén lpfiu don, miu to khai: Noi dung vin ban thong bao theo quy dinh
tai khoan 4 Diéu 33 cua Luat tin ngudng, ton gido.
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k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Trong thoi han 20
ngay ké tir ngay nhan dugc vin ban yéu cau t6 chirc t6n gido co trach nhiém huy
két qua phong pham hodc suy ctr chitc sic va cé trach nhiém thong béo bang van
ban vé viéc huy két qua dén S¢ Noi vu.

I) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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_23. THU TUC PANG KY NGUOI BUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI
KHOAN 2 DPIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budce 1: Té chuc ton gido, td chirc ton gido truc thudc trudce khi ‘thuc hién
viéc bo nhiém, bau cu, suy cur chirc viéce theq quy dinh tai ’khoém 2 Diéu 34 cua
Luat tin ngudng, ton gido co trach nhiém guri ho so dang ky dén S& Noi vu.

- Bude 2: S6 Noi vy xem xet hd so ding ky, trudng hop hd so chua (?}§y da,
hop 1€, S No1 vu hudng glén truc tﬁiépq hoac thong bao qua ‘thu’ dién tur, tin nhan diép
thpai hoac van bén, chg to chic dé bod sung, hoan thi¢n ho so. Tru(‘):ng hop tir choi
tiép nhan, giai quyet ho so phai néu rd ly do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budc 3: S6 Noi vu ph(f)i hop véi cac co quan lién quan thAm dinh ho so
(néu can). Sau khi tham dinh ho so, S6 N6i vu chap thuén hodc khong chéap thuan
veé viéc dang ky nguoi duge bd nhiém, bau ctr, suy cir 1am chirc viéc va giri ket qua

giai quyét vé Trung tim Phuc vu hanh chinh cong Quang Nam dé tra cho to chic.
Trudng hop khong chip thuan phai tra 16i bang vin ban va néu rd 1y do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dang ky, co G1ay tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duge tinh theo ngay
ghi trén diu cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hd so:
+ Vin ban diang ky (theo mau);

+ So yéu 1y lich, phiéu Iy lich tu phap (cap trude thoi diém nop hd so khong
qua 06 thang) ctia ngudi dugc dy kién bo nhiém, bau ct, suy ct;

+ Ban tom tat qua trinh hoat dong tén gido ctia ngudi dugc du kién bd nhiém,
bau ct, suy ctr.

- S6 lugng hd so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, t6 chirc ton
gido truc thudc bd nhiém, bau ctr, suy cur chuc viée theo quy dinh tai khoan 2 Biéu
34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc bo nhi€m, bau cu, suy cir chue viéc.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pang ky nguoi duge bo nhiém, bau cir, suy cir lam chirc viéc (Miu B19, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Ngudi duge bé nhiém, bau cu, suy cir lam chuc vi¢e phai dap img cac diéu
kién sau:

- C6 nang lyc hanh vi dan su day du.

- Khong trong thoi gian bi 4p dung bién phdp xur Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong c6 an tich hodc khong phai 1a nguoi dang bi budc tdi theo quy dinh
cua phap luat vé t6 tung hinh suy.

I) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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Maiu B19
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......nam... ...
DANG KY
Nguwoi dwgee bo nhiém, bau cir, suy cir lam chirc viéc
Kinh gui: .......... @
Tén t6 chirc (chit in hoa) : ............ )
U SO ot
Ping ky nguoi dwoc bd nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:
A Chirc vu Pia ban phu
Ho va tén (s . Lo
I 1r0’1 duwoc | Tén ooi trwdc va sau | trach trudce va
Sro1 Curot 8o | Nam | Noicw | g x . | khidugebd | saukhiduge
TT | duw kién bo trong . . Pham vi <A A PRI A
‘A A A ez sinh tra nhi¢ém, bau | bo nhi¢m, bau
nhiém, bau | ton giao . . . .
cir, suy cwr cir, suy cw

cw, suy c . ,
> suy Truoe | Sau Truce | Sau

Vin ban kém theo gdm: So yéu Iy lich, phiéu 1y lich tu phap cta ngudi duoc dy kién
bd nhiém, bau ctr, suy cir; ban tom tit qua trinh hoat dong ton gido ciia nguoi duge dy
kién bd nhiém, bau cu, suy cu.

T™. TO CH[’}’C 3)
(Chir ky, dau)

(M Pja danh noi o tru s& cla td chie ton giao, td churc ton giao tryc thudc hodc td chue duge cép chung
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi voi trudng hop bd nhiém, bau ci,
suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cua Luét tin ngudng, ton gido; co quan chuyén mon vé
tin ngudng, ton gido cap tinh dbi vé6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luat tin ngu:(mg, t6n gido; co quan nha nudc ¢6 thim quyén quy dinh tai khoan 3
Diéu 19 cua Luit tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cwr, suy cir chic viée theo quy
dinh tai khoan 3 Piéu 34 cua Ludt tin ngudng, ton gido.

3) T6 chirc ton gido, t6 chuc ton giao tryc thude hoac t6 chuc duoc cap ching nhan dang ky hoat dong ton
giao. Déi voi t6 chic ton gido, to chirc ton gido truc thude ngudi thay mat t6 chire phai ky tén va dong
dau.
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_24. THU TUC PANG KY NGUOI BUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN PANG
KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG O MOQT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chitc duge cip chimg nhan ding ky hoat dong ton giao cé dia
ban hoat dong & mot tinh trude khi thuc hién viéc bd nhiém, bau cu, suy cir chic
viéce ¢o trach nhi¢m guri ho so dang ky dén S& Noi vu.

- Budc 2: S Noi vu xem xét hd so ding ky, trudng hop hd so chua diy du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho td chic dé bod sung, hoan thién ho so. Truong hop tur chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao
thoi han giai quyét.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh ho so, S& Noi vu chap thuan hodc khong chap thuan
veé viéc dang ky nguoi duge bd nhiém, bau ctr, suy cir 1am chirc viéc va giri ket qua

giai quyét vé Trung tim Phuc vu hanh chinh cong Quang Nam dé tra cho to chic.
Trudng hop khong chip thuan phai tra 16i bang vin ban va néu rd 1y do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dang ky, co G1ay tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duge tinh theo ngay
ghi trén diu cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hd so:
+ Vin ban diang ky (theo mau);

+ So yéu 1y lich, phiéu Iy lich tu phap (cap trude thoi diém nop hd so khong
qua 06 thang) ctia ngudi dugc dy kién bo nhiém, bau ct, suy ct;

+ Ban tom tat qua trinh hoat dong tén gido ctia ngudi dugc du kién bd nhiém,
bau ct, suy ctr.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic duoc cap ching nhén
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh bd nhi¢m, bau cur, suy
cu chuc viéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc bo nhi€m, bau cu, suy cir chue viéc.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pang ky nguoi duge bo nhiém, bau cir, suy cir lam chirc viéc (Miu B19, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Ngudi duge bé nhiém, bau cu, suy cir lam chuc vi¢e phai dap img cac diéu
kién sau:

- C6 nang lyc hanh vi dan su day du.

- Khong trong thoi gian bi 4p dung bién phdp xur Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong c6 an tich hodc khong phai 1a nguoi dang bi budc tdi theo quy dinh
cua phap luat vé t6 tung hinh suy.

I) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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Maiu B19
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......nam... ...
DANG KY
Nguwoi dwgee bo nhiém, bau cir, suy cir lam chirc viéc
Kinh gui: .......... @
Tén t6 chirc (chit in hoa) : ............ )
U SO ot
Ping ky nguoi dwoc bd nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:
A Chirc vu Pia ban phu
Ho va tén (s . Lo
I 1r0’1 duwoc | Tén ooi trwdc va sau | trach trudce va
Sro1 Curot 8o | Nam | Noicw | g x . | khidugebd | saukhiduge
TT | duw kién bo trong . . Pham vi <A A PRI A
‘A A A ez sinh tra nhi¢ém, bau | bo nhi¢m, bau
nhiém, bau | ton giao . . . .
cir, suy cwr cir, suy cw

cw, suy c . ,
> suy Truoe | Sau Truce | Sau

Vin ban kém theo gdm: So yéu Iy lich, phiéu 1y lich tu phap cta ngudi duoc dy kién
bd nhiém, bau ctr, suy cir; ban tom tit qua trinh hoat dong ton gido ciia nguoi duge dy
kién bd nhiém, bau cu, suy cu.

T™. TO CH[’}’C 3)
(Chir ky, dau)

(M Pja danh noi o tru s& cla td chie ton giao, td churc ton giao tryc thudc hodc td chue duge cép chung
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi voi trudng hop bd nhiém, bau ci,
suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cua Luét tin ngudng, ton gido; co quan chuyén mon vé
tin ngudng, ton gido cap tinh dbi vé6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luat tin ngu:(mg, t6n gido; co quan nha nudc ¢6 thim quyén quy dinh tai khoan 3
Diéu 19 cua Luit tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cwr, suy cir chic viée theo quy
dinh tai khoan 3 Piéu 34 cua Ludt tin ngudng, ton gido.

3) T6 chirc ton gido, t6 chuc ton giao tryc thude hoac t6 chuc duoc cap ching nhan dang ky hoat dong ton
giao. Déi voi t6 chic ton gido, to chirc ton gido truc thude ngudi thay mat t6 chire phai ky tén va dong
dau.
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25. THU TUC THONG BAO VE NGUOI PUQC BO NHIEM, BAU
CU, SUY QU LAM CHUC 7VIEC POI YO’I CAC TRUONG HQP QUY DINH
TAI KHOAN 2 DPIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bude 1: Chdm nhat 13 20 ngay ké tir ngay bd nhiém, bau cir, suy cir, to churc
ton gido, t6 churc ton gido tryc thudc co trach nhiém gui van ban thong bao vé
nguoi duge bd nhiém, bau ctr, suy 911’ lam chtrc viéc theo quy dinh tai khoan 2 Dicu
34 cua Luat tin ngudng, ton gido dén S& Noi1 vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua d@y du, hop 1€, S& No6i vu hué’ngv dan tryec ti@p hodc thong béo
qua thu dién t, tip nh;“m dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thi¢n.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca

nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, t6 chirc ton
gido truc thudc bd nhi¢m, bau cir, suy cur chuc viéc theo quy dinh tai khoan 2 Bicu
34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:



87

Thong bao két qua nguoi duoc bd nhiém,’bﬁu ctr, suy cir 1am chuc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Tf) chuce ton gido, t6 chtrc ton gido tryc thudc giri van ban thong bao vé nguoi
dugc bd nhiém, bau cu, suy cir lam Chl:I'C viéc theo quy dinh tai lghoén 2 Di‘éu 34
cua Luat tin ngudng, ton giao cham nhat 1a 20 ngay ké tur ngay bd nhi€m, bau cu,
suy cu.

1) Can ctx phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi

tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, THONG BAO
Keét qua ngwdi duwge bo nhi€ém, bau cir, suy cir lam chire viée

Kinh gui: .......... @
Tén t0 chirc (chir in hoa): ............. )
) 3D TS0
Thong bao két qua ngudi dwoc bo nhiém, bau cir, suy cir
lam chirc viéc véi cac ndi dung sau:
Ho va tén n . Chire vu . rs
z | Tén goi 9 . 2 2 Dia ban
nguoi duwgce bo A Nam | Noicw | Pham dugc bo
TT ‘A x . |trongton| . . . ‘n A phu
nhiém, bau cw, s sinh tru vi nhiém, bau PN
: . giao : , ., trach
suy ctr cir, suy cir
1
2
n

TM. TO CHI:J'C &)
(Chir ky, ddu)

() Pia danh noi ¢b tru so cia t chirc ton gido, t chirc ton gido truc thude hodc td chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong dbi voi trudng hop bd nhiém, bau ct,
suy ctr chtrc viéc theo quy dinh tai khoan 1 Piéu 34 ctia Luat tin ngudng, ton gio; co quan chuyén mén vé
tin ngudng, ton giao cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai khoan 3
Diéu 19 cua Luat tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cir, suy cir chiic viée theo quy
dinh tai khoan 3 Diéu 34 cua Luét tin nguodng, ton gido.

3 Tén cua td chuc ton gido, td chirc ton gido truc thudc hoac td chtrc duogc cép chiing nhan dang ky hoat
dong ton gido. Dbi véi t6 chire ton gido, to chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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_26. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU, SUY
CII LAM CHUC VIEAC CUA TO ,CHUC ]?UQC CAP CHUNS} NHAN DPANG
KY HOAT DPONG TON GIAO CO DPIA BAN HOAT PONG O MOT TINH

a) Trinh ty thuc hién:
- Bude 1: Chdm nhat 13 20 ngay ké tir ngay bd nhiém, bau cir, suy cir, to chirc
dugc cdp chimg nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ mot tinh

c6 trach nhiém guri van ban thong bao vé ngudi duge bo nhiém, bau cir, suy cir 1am
chirc viée dén S& Noi vu.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua day du, hop 1¢, S6 N6i vu hudng dan truc ti€p hodc thong béao
qua thu dién tr, tin nhan dién thoai hodc van ban cho t6 churc d€ bo sung, hoan thién.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca
nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: TH chic duoc cap ching nhén
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh bd nhi¢m, bau cur, suy
cu churc viéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao két qua nguoi duoc bd nhiém,’bﬁu ctr, suy cir 1am chuc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: T6 chirc duoc cip
chung nhan dang ky hoat dong ton giao co dia ‘pe‘m hoat dgf)ng 0 mot tinh co trach
nhiém gui van ban thong bao vé nguoi duge bd nhiém, bau cu, suy cu lam chirc
viéc cham nhat 1a 20 ngay ké tir ngay b6 nhi¢m, bau ctr, suy cu.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, THONG BAO
Keét qua ngwdi duwge bo nhi€ém, bau cir, suy cir lam chire viée

Kinh gui: .......... @
Tén t0 chirc (chir in hoa): ............. )
) 3D TS0
Thong bao két qua ngudi dwoc bo nhiém, bau cir, suy cir
lam chirc viéc véi cac ndi dung sau:
Ho va tén n . Chire vu . rs
z | Tén goi 9 . 2 2 Dia ban
nguoi duwgce bo A Nam | Noicw | Pham dugc bo
TT ‘A x . |trongton| . . . ‘n A phu
nhiém, bau cw, s sinh tru vi nhiém, bau PN
: . giao : , ., trach
suy ctr cir, suy cir
1
2
n

TM. TO CHI:J'C &)
(Chir ky, ddu)

() Pia danh noi ¢b tru so cia t chirc ton gido, t chirc ton gido truc thude hodc td chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong dbi voi trudng hop bd nhiém, bau ct,
suy ctr chtrc viéc theo quy dinh tai khoan 1 Piéu 34 ctia Luat tin ngudng, ton gio; co quan chuyén mén vé
tin ngudng, ton giao cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai khoan 3
Diéu 19 cua Luat tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cir, suy cir chiic viée theo quy
dinh tai khoan 3 Diéu 34 cua Luét tin nguodng, ton gido.

3 Tén cua td chuc ton gido, td chirc ton gido truc thudc hoac td chtrc duogc cép chiing nhan dang ky hoat
dong ton gido. Dbi véi t6 chire ton gido, to chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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27. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC CUA TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT TINH THEO QUY PINH TAI KHOAN 7 PIEU 34 CUA
LUAT TiN NGUONG, TON GIAO

a) Trinh ty thywce hién:

- Budc 1: Cham nhat 13 20 ngay ké tur ngay bd nhiém, bau ct, suy cir dbi vi
ngudi du kién 1anh dao cua td chirc dugce cdp chimg nhan ding ky hoat dong ton
gido c6 dia ban hoat dong ¢ mdt tinh theo quy dinh tai khoan 7 Diéu 34 cua Luat tin
ngudng, ton gido, to chirc duge cAp chimg nhan ding ky hoat dong tén gido co
trach nhiém gui van ban thong bao dén S& Noi vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bém~th6ng bég, truong hop van
ban thong bao chua de}y du, hop 1€, S& Noi vu hu(mgv dan tryc ti(f:p hodc thong bao
qua thu dién t, tip nh;“m dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién.
Truong hop tur chdi tiép nhan phai néu 16 1y do.

b) Cach thirc thuc hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué€ dich vy cua doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cta phap luat hodc qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngdy ghi trén
dau cong van dén.

¢) Thanh phan, s0 lwong hé so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: To chic duoc cap ching nhén
dang ky hoat dong ton gido co dia ban hoat dong ¢ mét tinh bod nhiém, bau cu, suy
cu nhitng ngudi lanh dao t6 chuc theo quy dinh tai khodn 7 Bi€u 34 ctuia Luat tin
ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.
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h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao két qua nguoi dugc bod nhiém,,bﬁu ctr, suy ctr 1am chuc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham ,nhét la 20 ngay ké tur ngay bod nhiém, bau ct, suy cu chuc viée, to
chtrc dugc cap chirng nhan dang ky hoat dcfn}g ton gido co dia ban hoat dong & mat
tinh c6 trach nhi€ém guri van ban thong bao dén S Noi vu.

1) Can ctx phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, THONG BAO
Keét qua ngwdi duwge bo nhi€ém, bau cir, suy cir lam chire viée

Kinh gui: .......... @
Tén t0 chirc (chir in hoa): ............. )
) 3D TS0
Thong bao két qua ngudi dwoc bo nhiém, bau cir, suy cir
lam chirc viéc véi cac ndi dung sau:
Ho va tén n . Chire vu . rs
z | Tén goi 9 . 2 2 Dia ban
nguoi duwgce bo A Nam | Noicw | Pham dugc bo
TT ‘A x . |trongton| . . . ‘n A phu
nhiém, bau cw, s sinh tru vi nhiém, bau PN
: . giao : , ., trach
suy ctr cir, suy cir
1
2
n

TM. TO CHI:J'C &)
(Chir ky, ddu)

() Pia danh noi ¢b tru so cia t chirc ton gido, t chirc ton gido truc thude hodc td chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong dbi voi trudng hop bd nhiém, bau ct,
suy ctr chtrc viéc theo quy dinh tai khoan 1 Piéu 34 ctia Luat tin ngudng, ton gio; co quan chuyén mén vé
tin ngudng, ton giao cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai khoan 3
Diéu 19 cua Luat tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cir, suy cir chiic viée theo quy
dinh tai khoan 3 Diéu 34 cua Luét tin nguodng, ton gido.

3 Tén cua td chuc ton gido, td chirc ton gido truc thudc hoac td chtrc duogc cép chiing nhan dang ky hoat
dong ton gido. Dbi véi t6 chire ton gido, to chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU’, NHU,'NG NGUOI LANH DAO "l:O CHUC{) POI VOI TO CHUC TON
GIAO CO PIA BAN HOAT PONG O MOT TINH THEO QUY DPINH TAI
KHOAN 7 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuce hién:

- Budce 1: Cham nl}ét 1a 20 ngay ké tir ngay b(f) nhiém, bau ctr, suy ct nhitng
nguoi dy kién 1anh dao t6 chirc theo quy dinh tai Diéu 22 cua Luat tin ngudng, ton
gido, t6 chirc ton giao c6 trach nhi¢m gui van ban thong bao dén S& Noi vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua d@y du, hop 1€, S& No6i vu hué’ngv dan tryec ti@p hodc thong béo
qua thu dién t, tip nh;“m dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thi¢n.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca

nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thue hién thi tuc hanh chinh: T6 chic t6n gido ¢ dia ban
hoat dong & mot tinh bé nhi€ém, bau cu, suy cir nhitng ngudi 1anh dao t6 chic theo
quy dinh tai khoan 7 Diéu 34 ctua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao két qua nguoi duge bo nhiém,’bﬁu ctr, suy cur lam chuc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nht 13 20 ngay ké tir ngay bo nhiém, bau ci, suy cir nhiing nguoi lanh dao

to chtrc theo quy dinh tai Diéu 22 cua Lut tin ngudng, ton gio, to chirc ton gido co dia
ban hoat dong & mdt tinh c6 trach nhiém giri van ban thong bao.

1) Can ctr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, THONG BAO
Keét qua ngwdi duwge bo nhi€ém, bau cir, suy cir lam chire viée

Kinh gui: .......... @
Tén t0 chirc (chir in hoa): ............. )
) 3D TS0
Thong bao két qua ngudi dwoc bo nhiém, bau cir, suy cir
lam chirc viéc véi cac ndi dung sau:
Ho va tén n . Chire vu . rs
z | Tén goi 9 . 2 2 Dia ban
nguoi duwgce bo A Nam | Noicw | Pham dugc bo
TT ‘A x . |trongton| . . . ‘n A phu
nhiém, bau cw, s sinh tru vi nhiém, bau PN
: . giao : , ., trach
suy ctr cir, suy cir
1
2
n

TM. TO CHI:J'C &)
(Chir ky, ddu)

() Pia danh noi ¢b tru so cia t chirc ton gido, t chirc ton gido truc thude hodc td chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong dbi voi trudng hop bd nhiém, bau ct,
suy ctr chtrc viéc theo quy dinh tai khoan 1 Piéu 34 ctia Luat tin ngudng, ton gio; co quan chuyén mén vé
tin ngudng, ton giao cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai khoan 3
Diéu 19 cua Luat tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cir, suy cir chiic viée theo quy
dinh tai khoan 3 Diéu 34 cua Luét tin nguodng, ton gido.

3 Tén cua td chuc ton gido, td chirc ton gido truc thudc hoac td chtrc duogc cép chiing nhan dang ky hoat
dong ton gido. Dbi véi t6 chire ton gido, to chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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_29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG N(}UO’I LANH PAO TO CHUCPOI VOI :FO CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT D’(:)NG O~ MOT TINH THEO QUY DINH TAI
KHOAN 7 DIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuce hién:

- Bude 1: Cham nl}ét 1a 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cir nhitng
nguoi du kién lanh dao to Chl:}’C ton gido truc thudc co6 dia ban hoat QGng O mot tinh
theo quy dinh tai khoan 7 Diéu 34 cua Luat tin ngudng, ton gido, t6 chirc ton gido
truc thudc c6 trach nhi€ém guri van ban thong bao dén S& Noi vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua day du, hop 18, S6 Noi vu hudng dan tryc tiép hodc thong bao
qua thu dién t, tir,l nh;“tn dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién.
Truong hop tur chdi tiép nhan phai néu 16 1y do.

b) Cach thirc thue hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay ti€p nhéan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Doi twgng thye hién thii tuc hanh chinh: T6 chirc ton gido truc thude ¢6 dia
ban hoat dong & mot ti{]h bd nhiém, bau cur, suy cir nhitng nguoi lanh dao t6 chirc theo
quy dinh tai khoan 7 Diéu 34 cta Luat tin ngudng, ton gio.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S& Noi vy dé thyc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao két qua nguoi duoc bd nhiém,’bﬁu ctr, suy cir 1am chuc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham n}}ét 1a 20 ngay ké tir ngay bd nhiém, bau ct, suy ctr nhitng ngudi lanh
dao t6 chtrc, to chirc ton gido truc thudc co dia ban hoat dong & mdt tinh co trach
nhi€m gui van ban thong bao dén S Noi vu.

1) Can ctr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

, THONG BAO
Keét qua ngwdi duwge bo nhi€ém, bau cir, suy cir lam chire viée

Kinh gui: .......... @
Tén t0 chirc (chir in hoa): ............. )
) 3D TS0
Thong bao két qua ngudi dwoc bo nhiém, bau cir, suy cir
lam chirc viéc véi cac ndi dung sau:
Ho va tén n . Chire vu . rs
z | Tén goi 9 . 2 2 Dia ban
nguoi duwgce bo A Nam | Noicw | Pham dugc bo
TT ‘A x . |trongton| . . . ‘n A phu
nhiém, bau cw, s sinh tru vi nhiém, bau PN
: . giao : , ., trach
suy ctr cir, suy cir
1
2
n

TM. TO CHI:J'C &)
(Chir ky, ddu)

() Pia danh noi ¢b tru so cia t chirc ton gido, t chirc ton gido truc thude hodc td chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong dbi voi trudng hop bd nhiém, bau ct,
suy ctr chtrc viéc theo quy dinh tai khoan 1 Piéu 34 ctia Luat tin ngudng, ton gio; co quan chuyén mén vé
tin ngudng, ton giao cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai khoan 3
Diéu 19 cua Luat tin ngudng, ton gido ddi véi trudng hop bd nhiém, bau cir, suy cir chiic viée theo quy
dinh tai khoan 3 Diéu 34 cua Luét tin nguodng, ton gido.

3 Tén cua td chuc ton gido, td chirc ton gido truc thudc hoac td chtrc duogc cép chiing nhan dang ky hoat
dong ton gido. Dbi véi t6 chire ton gido, to chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
dong dau.
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30. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH

a) Trinh ty thyc hién:

- Bud6c 1: Cham nhat 1a 20 ngay trude khi thuyén chuyén chuc sac, chuc
vi€c, nha tu hanh, t6 chirc ton gido, to6 chuc ton gido tryc thudc co trach nhiém gui
van ban thong bao dén S& Noi vu noi di va noi dén.

- Budc 2: S6 NoO1 vu xem x&t, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1€, S& Noi vu huong dan truc ti€p hoac thong bao
qua thu dién t, tin nhan dién thoai hodc van ban cho t6 churc dé€ bo sung, hoan thién.
Truong hop tur choi tiép nhan phai néu 16 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua thu€ dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s0 lwgng ho so:

- Thanh phan hé so: Vin ban théng béo (theo miu) va cac tai liéu kém theo
(néu co).

- S6 luogng hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, t6 chic tén
gido truc thudc co6 chuc sac, chire viée, nha tu hanh thuyén chuyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S¢ Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao thuyén chuyén chic sdc, chirc viéc, nha tu hanh (Mau B21, Phu
luc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Chiam nhat 1a 20 ngay
trude khi thuyén chuyén chirc sac, chire viée, nha tu hanh.
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1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B21

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ THONG BAO
Thuyén chuyén chirc sac, chire viéc, nha tu hanh

I T

Thong bao thuyén chuyén chire siac, chirc viéc, nha tu hanh
v&i cac ndi dung sau:

Nguoi duoc thuyén chuyén:

.................................................................................................
.................................................................................................

Dy kién thoi diém thuyén chuyen: ...........c..ooeeeeeeeiieeeiieeeiieeeee

TM. TO CHI’;’C 3)
(Chir ky, ddu)

(D Pia danh noi c6 try s& cia to chire tdn gido hodc t6 chirc ton gido truc thudc.

) Co quan chuyén mén vé tin ngudng, ton gido cip tinh noi thuyén chuyén di va noi thuyén
chuyén dén.

3 T6 chirc ton gido hodc to chirc ton gido truc thudc.
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31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI KHOAN 2 PIEU 33
VA KHOAN 2 PIEU 34 CUA LUAT TiN NGUON G, TON GIAO

a) Trinh ty thyc hién:

- Buge 1: Cham nhat 12 20 ngay ké tir ngay c6 vin ban vé viéc cach chirc, bai
nhiém chtrc sic, chirc viée theo “quy dinh tai khoan 2 Diéu 33 va khoan 2 Piéu 34
ctia Luat tin ngudng, ton gido, to chirc ton gido, to chirc ton gido tryc thudc co trach
nhi€m gui van ban thong bao dén dén S Noi vu.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua day du, hop 1¢, S6 N6i vu hudng dan truc ti€p hodc thong béao
qua thu dién tr, tin nhan dién thoai hodc van ban cho t6 churc d€ bo sung, hoan thién.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca
nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban thong bao (theo mau);

+ Vin ban cua té chtc ton gido, td chirc ton gido truc thude vé viéc cach
chirc, bai nhiém.

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh:

T chirc ton gido, t6 churc ton gido truc thudc cach chirc, bai nhi€ém chirc sac,
chuc viée doi voi cac truong hop quy dinh tai khodn 2 Biéu 33 va khoan 2 Diéu 34
cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.
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h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Théng bao céch chire, bai nhiém chie sac, chie viée (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tir ngdy c6 van ban vé viéc cach chtre, bai nhiém
chuc sac, chue viée theg quy dinh tai kho;’m 2 biéu 33 va khoan 2 Diéu 34 cua Luat
tin ngudng, tén gido, to chuc ton giao, to chirc ton giao tryc thudce co trach nhiém
guri van ban thong bao dén S& No1 vu.

1) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire siac, chire viéc

Kinh gui: .......... @

Tén t6 chirc (chit in hoa):........oveeeveevnnennn.. B,
I T

Thong bao veé viéc cach chire, bai nhiém chirc sac, chire viéc
véi cac ndi dung sau:

Nguoi bi cach chuc, bai nhiém:

e 5 (VI T (<) o LSRR
- Tén goi trong ton iAo (NEU CO):..vnnevnneie et
= S8 CMTIND/CCCD: ...
= Chttc Vi, PhAM VI (NEU CO): .- et
Ly do cach chlrc, bainhi€ém: ....... ..o e,

...........................................................................................

Tho1 diém cach chirc, bai Nhi€m: ..........ooovviiiiiieeeeeeee

Vian ban kém theo gobm: Van ban cua to6 chirc ton gido, t6 chirc ton gido truc thudc
vé viéc cach churc, bai nhiém.

TM. TO CHI’;’C 3)
(Chit ky, déu)

M Pja danh noi ¢o try sé cia to chirc ton gido, to chirc ton gido truc thudc hodc to chirc dugc cip chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi voi viéc cach chire, bii nhiém chirc
sac, chirc viéc theo quy dinh tai khoan 1 Dleu 33, khoan 1 Dleu 34 cua Luat tin ngudng, ton gido va dbi
v6i viée cach chire, bii nhiém chire viée cua tb chuc dugce cép chimg nhan ding ky hoat dong ton giao co
dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, tén gido cap tinh dbi vai viée cach
chire, bai nhiém chure séc, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34 cua Luit tin
ngudng, ton gido va ddi voi viée cach chuc, bii nhiém chire viée cta td chice duoc c?ip chirng nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

®)T$ chirc ton gido, to chirc ton gido truc thudc hodc td chirc dwoc cip chimg nhan ding ky hoat dong ton
giao.
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_ 32.THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC VIEC
CUA TO CHUC PUQC CAP CHUNG NHAN PANG KY HOAT DPONG
TON GIAO CO DIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Buge 1: Cham nhat 13 20 ngay ké tir ngdy c6 van ban vé viéc cach chirc, bai
nhiém chtc viéc, to chirc duoc cip ching nhan ding ky hoat dong ton gido co dia
ban hoat dong & mot tinh c¢6 trach nhiém giri van ban thong bao dén S¢ Noi vu.

- Budc 2: S6 No1 vu xem xét, tiép nhdn van ban thong bao, truong hop van
ban thong bao chua day du, hop 1€, S& Noi vu hudong dan truc ti€p hoac thong bao
qua thu dién tr, tin nhan dién thoai hodc van ban cho t6 chuc dé€ bo sung, hoan thién.
Truong hop tu choi tiép nhan phai néu 16 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tim Phuc vu hanh chinh cong
Quang Nam; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban théng bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngdy ghi trén
dau cong van dén.

¢) Thanh phan, s0 lwgng hd so:

- Thanh phan ho so:

+ Vin ban thong bao (theo mau);

+ Van ban cua t6 chire dugce cdp ching nhan ding ky hoat dong ton gido vé
viéc cach churc, bai nhiém.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thue hién thii tuc hanh chinh:

T6 chirc duge cap chiung nhan dang ky hoat dong ton gido co dia ban hoat
dong & mot tinh cach chure, bai nhi€ém chuce viéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.
g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi1 vu dé thue hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:
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Thong bao cach chuc, bai phiém chirc sic, chirc viée (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu ciu, diéu kién thyc hi¢n thi tuc hanh chinh: Chém nhat 1a 20 ngay
ké tir ngay c6 van ban vé viéc cach chic, bai nhiém chuc viée, to chirc dugc cap
ching nhan dang ky hoat dong ton gido co dia ban hoat dong & mot tinh co trach
nhi¢m giri van ban thong bao dén S& Noi vu.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire siac, chire viéc

Kinh gui: .......... @

Tén t6 chirc (chit in hoa):........oveeeveevnnennn.. B,
I T

Thong bao veé viéc cach chire, bai nhiém chirc sac, chire viéc
véi cac ndi dung sau:

Nguoi bi cach chuc, bai nhiém:

e 5 (VI T (<) o LSRR
- Tén goi trong ton iAo (NEU CO):..vnnevnneie et
= S8 CMTIND/CCCD: ...
- Chtrc vu, pham vi (0éu €O):...evveeeeeeeereenene.
Ly do cach chlrc, bainhi€ém: ....... ..o e,

...........................................................................................

Tho1 diém cach chirc, bai Nhi€m: ..........ooovviiiiiieeeeeeee

Vian ban kém theo gom: Van ban cua to chitc dugc cap chirng nhan dang ky hoat
dong ton gido vé viéc cach churc, bai nhiém.

TM. TO CHI’;’C 3)
(Chit ky, déu)

M Pja danh noi ¢o try sé cia to chirc ton gido, to chirc ton gido truc thudc hodc to chirc dugc cip chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi voi viéc cach chire, bii nhiém chirc
sac, chirc viéc theo quy dinh tai khoan 1 Dleu 33, khoan 1 Dleu 34 cua Luat tin ngudng, ton gido va dbi
v6i viée cach chire, bii nhiém chire viée cua tb chuc dugce cép chimg nhan ding ky hoat dong ton giao co
dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, tén gido cap tinh dbi vai viée cach
chire, bai nhiém chure séc, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34 cua Luit tin
ngudng, ton gido va ddi voi viée cach chuc, bii nhiém chire viée cta td chice duoc c?ip chirng nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

®)T$ chirc ton gido, to chirc ton gido truc thudc hodc td chirc dwoc cip chimg nhan ding ky hoat dong ton
giao.
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33. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO CHO
NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thuc hién:

- Budc 1: T chirc ton gido, to chirc ton gido truc thudec mad 16p boi dudng vé
t6n gido cho nguoi chuyén hoat dong ton giao c6 trach nhiém gui van ban dang ky
dén S& No1 vu not mo 16p.

- Bude 2: S6 NoOi vu xem x¢t van ban dang ky, truong hop van ban dang ky
chua qay du, hop 1€, S& Noi vu hu:énquén truc tiép hodc thong bao qua thu dién tr,
tin nhan dién thoai hodc van ban cho t6 chirc d€ bo sung, hoan thién. Truong hop tur
choi tiép nhén, giai quyét phai néu rd 1y do. Thoi gian hoan thién van ban déng ky
khong tinh vao thoi han gidi quyét.

- Bude 3: S6 Noi vu phéi hop véi cac co quan lién quan tham dinh vin ban
dang ky (néu can). Sau khi tham dinh, S¢ Noi vu chip thuan hoic khéng chip
thuan vé viéc dang ky mo 16p b01 dudng vé ton gido cho ngudi chuyén hoat dong
ton giao va gui ket qua giai quyét vé Trung tim Phuc vu hanh chinh cong Quang

Nam dé tra cho t6 chtrc. Trudong hop khong chap thuan phai tra 101 bang vin ban va
néu rd 1y do.

b) Cach thirc thue hién:

Nop vian ban diang ky truc tiép tai Trung tim Phuc vu hanh chinh cong
Quang Nam; qua thué dich vy cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan vin ban dang ky, c6 Gidy tiép nhén van ban dang ky va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban ding
ky duoc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban diang ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du van ban ding ky hop 1é.

d) Poi twong thye hién thi tuc hanh chinh: T6 chtic t6n gido, t chirc ton
gido tryc thudc maé 16p boi dudng vé ton gido cho nhitng ngudi chuyén hoat dong
ton gido.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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g) Két qua thue hién tha tuc hanh chinh: Van ban tra 101 chap thuan hoic
khéng chip thuin vé viéc mo 16p boi dudng vé t6n gido cho nguoi chuyén hoat
dong ton gido.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

_ bang ky mo lop bdi dudng vé ton gido cho nguoi chuyén hoat dong ton gido
(Mau B27, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

‘ ‘ DANG KY
Mé 16p boi duwdng ve ton giao cho nguwoi chuyén hoat dong ton giao

Kinh gui: .......... @

Tén t6 chirc (chit in hoa):........c..oveveeen.. )
5 T RN

Ping ky mé 16p boi dudng vé ton gido
cho ngudi chuyén hoat dong ton gido véi cac ndi dung sau:

K110 1 o
Dia diém ma 1Op:...covneieieeieieen L. PP
Ly domO 0P . oo
Thot glan hoC: ..o e
N6i dung hoc: . . e

Thanh phan, s6 luO’ng tham du’:... :
Hinh thirc m6 1OP BOT AUTNE®) ...,

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHI:J’C 3)
(Chir ky, ddu)

() Dja danh noi ¢6 try so cua t6 chirc t6n gido hodc t6 chtrc ton gido truc thudc.
@ Co quan chuyén mon Ve tin ngudng, ton gido cap tinh noi ma 16p.

3 Té chirc ton gido hodc td chire ton gido tryc thuge.

@ Pbi v6i cac 16p hoc truc tlep tai noi dién ra hoat dong boi dudng.

3 Truyc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 34. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Buge 1: Chém nhat 13 30 ngay ké tir ngay dugc cong nhén, chap thuén hodc
duoc cip chung nhan dang ky hoat dong ton gido, t6 chirc t6n gido, to chirc ton
gido truc thudc, t6 chirc dugce cdp ching nhan ding ky hoat dong ton gido co dia
ban hoat dong ton gido & nhiéu huyén thudc mot tinh c6 trach nhi¢ém gui van ban
thong bao vé danh muc hoat dong ton gido dién ra héng nam dén S& Noi vu.

- Budc 2: S6 No1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 18, S Noi vu hudng din truc tiép hodc thong bao
qua thu dién tu, tin nhén dién thoai hodc vin ban cho t6 chirc dé bd sung, hoan thién.
Trudng hop tir chdi tiép nhan phai néu r5 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngdy ghi trén
ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Vin ban théng bao (theo miu) va cac tai liéu kém theo
(néu co).

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chire ton gido, tO chiic ton
giao truc thudc, t6 chirc dugc cap chiing nhan dang ky hoat dong tén gido co dia
ban hoat dong ton gido & nhi€éu huyén thudc mat tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong béo: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.
g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duoc luu tai S Noi vy dé thuc hién cong tac quan ly nha
nuoc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:
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Thong bao danh muyc hoat dong ton giao hang nim hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

- Cham nhét 14 30 ngay ké tir ngay dugc cong nhén, chip thuan hodc duoc cap
chimg nhan dang ky hoat dong ton gido, t6 chirc t6n gido, to chirc ton gido truc thudc, to
chtrc dugc cap chung nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido &
nhiéu huyén thugc mét tinh c6 trach nhi€ém g1 van ban thong bao danh muc hoat dong ton
gido dién ra hang nim dén S& Noi vu.

- Cham nhét 13 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu luc, t6
chtrc ton gido, td chirc ton gido truc thudc, t6 chuc da dugc cép chirng nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu huyén thugc mdt tinh
trude ngay Luat co hi€u luc co6 trach nhiém thong bao danh muc hoat dong tén gido
dién ra héng nam dén S& Noi vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra hr?mg nam chi thuc
hién mot lan.

I) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:

TT Tén cac hOE:l!Z dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
gido chure dong ton gido
1
2
n
TM. TO CHUC ©®

(Chit ky, ddu)

(M Pja danh noi ¢o tru s& cla td chie ton giao, t6 chue ton giao truc thudc hodc t6 chue duoc cfip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi vaiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong tén gido & nhiéu tinh;
co quan chuyén mén vé tin ‘ngudng, ton gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton giao b6 sung) ctiatd chire c6 dia ban hoat dong t6n gido & nhidu huyén thuéc mot tinh;
Uy ban nhéan dan cép huyén dbi véi viée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido
bod sung) cua td chire c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cép xa
d6i v6i viée thong bao danh muyc hoat dong tén gido (hodc hoat dong ton gido bd sung) ctia t6 chirc co dia
ban hoat dong ton giao & mot xa.

3 Té chirc ton gido, td chirc ton gido truc thude hodc td chirc duoc cip chimg nhan diang ky hoat dong ton
gido.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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~ 35. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG DOI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton gido khong
co trong danh myc da thong bao, nguoi dai dién cua t6 chire t6n gido, to chic ton
gido truc thudc, to chirc dugc cap chung nhan diang ky hoat dong ton gido c6 dia
ban hoat d(f)pg ton gjéo ¢ nhiéu huyén thudc mot tinh cé trdch nhi¢ém gui van ban
thong bao bo sung dén S& N1 vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua day du, hop 18, S6 Noi vu hudng dan tryc tiép hodc thong bao
qua thu dién t, tir,l nh;“tn dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién.
Truong hop tur chdi tiép nhan phai néu 16 1y do.

b) Cach thirc thue hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Nguoi dai dién cua td chtc ton
gido, t chirc ton gido truc thude, to chirc duoc cap chirng nhan dang ky hoat dong
t6n gido thong bao danh muc hoat dong ton giao bo sung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S¢ Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S& Noi vy dé thyc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao danh muyc hoat dong ton giao hang nim hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton giao khong co trong
danh muc dé dugc thong bao, nguoi dai dién cua t chirc ton gido, to chic ton gido
truc thudc, td chic duqq cap chirng nhan dang ky hoat dong ton giao c6 dia ban
hoat dﬁmg ton giéo & nhi€u huyén thudc mat tinh c6 trach nhiém giri van ban thong
bdo bd sung dén S& Noi vu.

1) Can ctx phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:

TT Tén cac hOE:l!Z dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
gido chure dong ton gido
1
2
n
TM. TO CHUC ©®

(Chit ky, ddu)

(M Pja danh noi ¢o tru s& cla td chie ton giao, t6 chue ton giao truc thudc hodc t6 chue duoc cfip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi vaiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong tén gido & nhiéu tinh;
co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong t6n gido & nhiéu huyén thudc mot
tinh; Uy ban nhan dan cdp huyén ddi v6i viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton
gi4o bd sung) cua td chic co dia ban hoat dong ton gido & nhidu xa thuéc mot huyén; Uy ban nhan dan cip
x3 ddi véiviée thong bao danh muc hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua td chirc co
dia ban hoat dong ton gido ¢ mot xa.

3 Té chirc ton gido, td chirc ton gido truc thude hodc td chirc duoc cip chimg nhan diang ky hoat dong ton
gido.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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_~36. THU TUC THONG BAO TO CHUC HOI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TI}UC THUQC CO DPIA
BAN HOAT DONG O NHIEU HUYEN THUQC MOQT TINH

a) Trinh ty thyc hién:

- Bugce 1: Cham nhat 13 20 ngay trudc ngdy to chic hoi nghi, t6 chirc ton
giao, to chirc ton gido truc thudce cod dia ban hoat d(f)r}g ton gjéo ¢ nhi¢u huyén thudc
mot tinh ¢o trach nhiém gui van ban thong bao vé viéc to chire hoi nghi thuong
nién dén S& NoO1 vu.

- Budc 2: So N@i vu xem Xét, tiép nhan van bén~th6ng bég, truong hop van
ban thong bao chua d@y du, hop 1€, S& No6i vu hué’ngv dan tryec ti@p hodc thong béo
qua thu dién t, tip nh;“m dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thi¢n.
Truong hop tir choi ti€p nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh cong ich; qua thué dich vy cua doanh nghiép, ca

nhan hogc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

S& Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Dy kién thanh phan, sd luong ngudi tham du; chuwong trinh t6 chic hoi
nghi thuong nién.

- S6 luogng hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, t6 chic tén
gido truc thudc cé dia ban hoat dong ton giao & nhiéu huyén thudéc mét tinh td6 chure
hoi nghi thuong nién.

e) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén miu don, miu to khai:

Thong béq td chuc hoi nghi thuong nién (Mau B31, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay trudc ngay to chic hoi nghi, t6 chirc ton gido, t6 chirc
ton gido truc thude co6 dia ban hoat d(f)pg ton giéo & nhiéu huyén thugc mot tiph co
trach nhi€ém guri van ban thong bao vé viéc t6 chuc hdi nghi thuong nién dén S&
NO1 vu.

1) Can ctx phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ THONG BAO
To chirc h¢i nghi thuwong nién

Kinh gui: .......... @

Tén t0 chirc (chirinhoa): ..............coovviii O
5 4T

Thong bao vé viéc to chirc hgi nghi thuwdng nién vai cac ngi dung sau:

NOT AUNG: . e e
ThOT IaN: .. e e e
DA BEIIL: et
Hinh thire t0 che: .vvevneeeeeee e ® e

Vin ban kém theo gdm: Dy kién thanh phan, s6 luong ngudi tham du; chuong trinh
to chtrc hoi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi vo ho tén, dau)

(M Pia danh noi ¢é tru s¢ cua té chtrc ton giao hodc t chirc ton gido truc thudc.

@ Co quan qudn ly nha nuéc vé tin ngudng, ton gido & trung uong d01 voi viée to chirc hoi nghi thudng
nién cta to chirc ton gido, to chirc ton gido truc thudc, o chirc dugc cap chimg nhan dang ky hoat dong
ton giao co dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi
viée to chirc hoi nghi thudng nién cta t6 chirc ton gido, to chic t6n gido truc thude, to chic duge cip
chimg nhén dang ky hoat dong ton giao c6 dia ban hoat dong & nhiéu huyén thudc mét tinh; Uy ban nhan
dan cap huyén déi voi viée t6 chire hdi nghi thudng nién ciia t6 chire ton gido truc thude co dia ban hoat
dong & mot huyén.

3) T chirc ton gido, to chirc ton gido truc thude hodc to chic duge cap ching nhan ding ky hoat
dong ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyuc hién:

- Bué6e 1: To chirc ton giao, td chuc ton giao truc thudc, td chuc duge cép
chirng nhan dang ky hoat dong ton gidao c6 dia ban hoat dong & nhiéu huyén thudc
mét tinh trude khi td chire dai hdi co trach nhiém guri ho so dé nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién
thoai hodc van ban cho to chirc dé bo sung, hoan thién ho so. Truong hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao
thoi han giai quyét.

- Budce 3: S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so
(neu can) Sau khi tham dinh ho so, So Noi vu chap thuan hodc khong chéap thuan
vé viéc vé viéc to chirc dai hoi va gui két qua giai quyét vé Trung tdm Phuc vu
hanh chinh céng Quang Nam dé tra cho t6 chtrc. Trudng hop khong chip thuin
phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim Phuc vu hanh chinh cong Quang Nam; qua
dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy
quyén theo quy dinh cta phéap luit hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dé nghi, co Glay tiép nhan hd so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 churc dai hoi; du kién thanh phén, sO lugng nguoi tham duy;
+ Béo cao tong két hoat dong cua t6 chic;

+ Du thao hién chuwong hodc hién chuong stra d6i (néu c6).

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chic ton gido, t6 chirc ton
gido truc thudc, t0 chirc dugc cap chirng nhan dang ky hoat dong ton gido co dia
ban hoat dong & nhi€u huyén thuoc mét tinh t6 chirc dai hoi.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc t6 chuc dai hoi.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pé nghi vé viéc t6 chirc dai hoi (MAu B33, Phu luc Nghi dinh sb
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong c6.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B33
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......nam... ...
PE NGHI
To chirc dai héi............

Kinh giri: .......... @
Tén t6 chirc (chit in hoa): ...o..vvvvveieniiiieiein, B,
5 4T

Pé nghi t6 chirc dai hdi véi cac ndi dung sau:

LY d0 10 ChTC: « vt
ThOT IaN: .. e e e
Pia diem: .. s
Thanhphan ..................................................................................................
NOTAUNG: . e
Hinh thirc t6 chtre: .......oovviiiieieee @

Van ban kém theo gém: Chuong trinh t6 chtrc dai hoi; du kién thanh phﬁn, sb luong
nguoi tham dy; bao céo tong két hoat dong cua td chirc; du thdo hién chuong hoac hién
chuong stra doi (n€u co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

(D Pja danh noi ¢o tru so cua t6 chiic ton gido, t6 chirc ton gido truc thude hoic to chirc duoc cap
chirng nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, t6n gido ¢ trung uong d6i véi viée to chirc dai hoi
ctia to chuc ton gido, to chirc ton gido truc thudc, to chirc dugc cp ching nhan dang ky hoat
dong ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mon ve€ tin ngudng, ton gido cap
tinh d6i vai viée to chirc dai hoi cua to chirc ton gido, to chirc ton gido truc thude, to chirc duoc
cap ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu huyén thudc mot tinh;
Uy ban nhan déan cap huyén dbi véi viée to chirc dai hoi cuia t6 chirc t6n gido truc thude cé dia
ban hoat dong ¢ mot huyén.

3 T4 chirc t6n gido, to chirc t6n gido truc thude hodc to chirc dugc cip ching nhan ding ky hoat
dong ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~38. THU TUC DPE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MOT TiNH HOAC O NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: Trudce khi t6 chirc cudc 18 ngoai co so ton gido, dia diém _hop phap
da dang ky c6 quy mo t6 chirc ¢ nhiéu huyén thudc mot tinh hodc o nhiéu tinh, to
chirc t6n gido, t6 chirc ton gido truc thude, to chirc dugc cap ching nhan dang ky
hoat dong ton gido co6 trach nhi€ém guri van ban dé nghi dén S& Nbi vu noi du kién to
chue.

- Budc 2: S& Noi vu xem xét van ban dé nghi, truong hop van ban dé nghi
chua day du, hop 1€, S& Noi vu hudng dan truc tlep hodac thong bao qua thu dién tir,
tin nhan dién thoai hoic van ban cho t6 chure dé b6 sung, hoan thién vin ban dé
nghi. Truong hop tur chéi tiép nhan, giai quyét phai néu 1 ly do. Thoi gian hoan
thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Budc 3: S¢ Noi vu phédi hop véi cac co quan lién quan tham dinh vin ban dé nghi
(néu cén) Sau khi tham dinh vin ban dé nghi, S& Noi vu chap thuan hodc khong chap
thuan vé viéc to chirc cude 1& ngoai co so ton gido, dia diém hop phap da ding ky va gui
két qua giai quyét vé Trung tam Phuc vu hanh chinh cong Quang Nam dé tra cho to chirc.
Truong hop khong chap thuén phai tra 10i bang van ban va néu 13 1y do.

b) Cach thirc thuc hién:

Nop vén ban dé nghj tryc tiép tai Trung tim Phuc vu hanh chinh cong Quéang
Nam; qua dich vu buu chinh cong ich; qua thu€ dich vu cua doanh nghiép, ca nhan
hodc uy quyén theo quy dinh cta phép lut hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu tiép nhan vin ban dé nghi, c6 Gidy tiép nhan vin ban dé nghij va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dé
nghi dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, 50 luwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc cudc 18; du kién thanh phan tham dy cudc 18.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da van ban dé nghi hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc ton gido, t6 chirc ton
gido truc thudce, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido t6 chuc
cudc I¢€ ngoai co s& ton gido, dia di€ém hop phép da dang ky c6 quy md t6 chiac &
nhi€u huyén thuoc mét tinh hoac & nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc to chiic cudc 1€ ngoai co sé ton gido, dia di€ém hop phap
da dang ky.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Pé nghi t6 chirc cudc 18 ngoai co so tén gido hodc dia diém hop phap da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cur phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

] ) PE NGHI ]
To chirc cudc 1€ ngoai co sé ton giao hoac dia diem hop phap da dang ky

Kinh gui: .......... @

Tén t6 chirc (chit in hoa): ......uvvvvveveeeinennn... )
U SO oot

Pé nghi ve viéc to chire cudc 1€ ...@... véi cac ndi dung sau:

TN CUOC 1&: oot
NGUOT ChU ;. e e
Thoi gian thuc hi€n: ... e
Dia diem thue RIEN: ... oe e
NOT AUNG: .o e

[ 112 1 0
HANh thUEC €0 CRTC oo e e

Van ban kém theo gém: Chuong trinh td chire cudc 1&; du kién thanh phén tham du
cudc 1é.

TM. TO CHI’;’C 3)
(Chir ky, diu)

(M Pja danh noi ¢o tru s& cua t6 chiic ton gido, t chirc ton gido truc thude hodc t6 chire duoc cp
chimg nhén dang ky hoat dong ton gido.

@ Co quan chuyén mén ve tin ngudng, ton giao cap tinh noi du kién t6 chtrc cudc 1& d6i voi cudce
18 ¢ quy md td chitc & nhiéu huyén thudéc mot tinh hoac & nhiéu tinh; Uy ban nhan dan cap
huyén dbi voi cudc 18 €6 quy mo t6 chtrc & mot huyén.

3) T chirc ton gido, t6 chure ton gido tryc thude hodc t6 chirc dugc cip ching nhan dang ky hoat
dong ton gido. D6i vai to chire ton gido, to chire ton gido truc thudc, nguoi thay mit t chirc phai
ky tén va dong dau.

“ Tén cuge 18 ngoai co sO ton gido hodc dia dlem hop phép da dang ky.

® Truec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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39. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA DANG KY CO
QUY MO TO CHUC O NHIEU HUYEN THUQC MOT TINH HOAC O
NHIEU TINH

a) Trinh ty thyc hién:

- Buoc 1: Trudc khi giang dao ngoai dia ban phy trach, co so ton giao, dia
diém hop phap da ~dang ky c6 quy mo t6 chtrc & nhiéu huyén thudéc mot tinh hodc &
nhiéu tinh, chirc sic, chtrc viéc, nha tu hanh c6 trach nhiém gui vin ban dé nghi dén
S& No1 vu.

- Budc 2: S& Noi vu xem xét vin ban dé nghi, truong hop van ban de nghi chua
day du, hop 1¢, S6 Noi vu hudng dan truc ti€p hodc thong bao qua thu dién tir, tin nhan
dién thoai hodc van ban cho chuce sac, chie viée, nha tu hanh d€ bo sung, hoan thién van

ban dé nghi. Truong hop tur chdi tiép nhan, gii quyet phai néu 13 1y do. Thot gian hoan
thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Budc 3: So Noi vu phdi hop véi cac co quan lién quan thim dinh vin ban
dé nghi (néu can). Sau khi tham dinh van ban dé nghi, S& Noi vu chip thuan hoic
khong chép thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton giao, dia
diém hop phap di dang ky va giri két qua giai quyét vé Trung tdm Phuc vu hanh
chinh cong Quang Nam dé tra cho chure sic, chire viée, nha tu hanh. Truong hop
khong chéap thuan phai tra 101 bang vian ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop véan ban dé nghi tryc tiép tai Trung tim Phuc vu hanh chinh cong Quéang
Nam; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan
hodc ty quyén theo quy dinh ctia phép ludt hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban dé nghi, co6 Gidy tiép nhan van ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dé
nghi dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; ndi dung; thanh phén tham du.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban d& nghi hop 16.

d) Poi twong thue hién thi tuc hanh chinh: Chuc sic, churc viée, nha tu
hanh giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hop phap da
dang ky.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 10i chap thuan hodc
khfmg chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton giao, dia
diém hop phap da dang ky.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pé nghi giang dao ngoai dia ban phy trach, co s¢ ton giao hoac dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cur phap ly cuaa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PE NGHI
Gidng dao ngoai dia ban phu trach, co s ton giao
hoac dia diem hgp phap da dang ky

Kinh giri:......c...c.......... @

HO VA t8N0 NGUOT A& DRI ..o,
CRUC VU, PRAIM VI
Dia ban phu 132 T¢] | OSSPSR
THUOC t0 CHTC oo e,
5 T 2

Ping ky giang dao ...“... véi cac nfi dung sau:

| 5 (0

ThOT Ian: ... e
DPiadiémthuc hi€n: ... ...
Hinh thirc t6 chirC:.....ooovveveveeeieceeenee e,

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham dur.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi chire sic, chirc viée, nha tu hanh hoat dong tén gio.

@ Co quan chuyén mon vé tin ngudng, t6n gido cap tinh noi dy kién giang dao ddi véi viéc giang
dao c6 quy mo t6 chirc ¢ nhiéu huyén thugc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan dan cap
huyén d6i voi viee giang dao c6 quy md t6 chtrc & mot huyén.

3) T4 chuc ton gido, t6 chic ton gido truc thudc hodc t6 chire duoc cip chimg nhan dang ky hoat
dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hoac dia dlem hop phép da dang ky.

) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOC NGOAI PE HO TRQ HOAT PQNG PAO TAO, BOI
DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON GIAO; SUA
CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON GIAO; TO CHUC
CAC NGHI LE TON GIAO HOAC CUQC LE TON GIAO; XUAT BAN, NHAP
KHAU KINH SACH, VAN HOA PHAM TON GIAO, PO DUNG TON GIAO CUA
TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUOQC CO PIA BAN
HOAT PONG O MOT TINH

a) Trinh ty thyuce hién:

- Buéc 1: 20 ngay trude khi tiép nhan tai tro cua t6 chure, c4 nhan nudc ngoai
dé hd tro hoat dong dao tao, b01 dudng vé ton gido cho ngudi chuyén hoat dong ton
gido; sira chira, cai tao, nang cap, x@y dung moi co so ton gido; t6 chirc cac nghi 18
ton giao hodc cude 1& ton giao; xuét ban, ‘nhap khau kinh sach, vin hoa phim ton
gido, dd dung ton gido, td chure ton gido, td churc ton gido truc thude co dia ban hoat
dong & mot tinh c¢6 trach nhiém gui van ban thong bao vé viée ti€p nhan tai trg dén
S& Noi vu noi dat tru so.

- Budc 2: S6 No1 vu xem xét, tiép nhan van ban thong bao, trudng hop van
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan truc ti€p hodc thong bao
qua thu dién tr, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién.
Truong hop tur chdi tiép nhan phai néu 16 1y do.

b) Cach thirc thuc hién:

Nop van ban théng bao truc tiép tai Trung tdm Phuc vu hanh chinh cong
Quang Nam; qua dich vu buu chinh céng ich; qua thué dich vu ctia doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phéap luat hoac qua Cong dich vu cong truc
tuyén.

S& Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngdy ghi trén
dau cong van dén.

¢) Thanh phan, s0 lwong hé so:

- Thanh phan ho so:

+ Vin ban thong bao (theo mau);

+ Ban cam két cua to chirc, ca4 nhan nudc ngoai tai tro vé ngudn gbc cac
khodn tai trg da hoan thanh nghia vy vé thué va tuan thu quy dinh cta phap luat cua
nudc so tai trude khi thuc hién hoat dong tai tro.

- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T4 chire ton gido, to chiic ton
giao truc thude co dia ban hoat dong & mét tinh khi ti€p nhan tai trg cua to chuc, ca
nhan nudc ngoai.

e) Co quan thue hién thi tuc hanh chinh:



132

- Co quan c6 thdm quyén tiép nhan thong bao: S¢ Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Thong bao vé viéc tiép nhan tai tro cua ,tcx) chtrc, cd nhan nudc ngoai (Mau
B50, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- T6 chitic ton gido, t6 chic ton gido truc thudc tiép nhan va quan 1y cac
khoan tai trg cua t6 chirc, c4 nhan nudc ngoai dé hd tro hoat dong dio tao, boi
dudng vé ton gido cho nguoi chuyén hoat dong ton giao; sua chira, cai tao, nang
cap, xay dung méi co so ton giao; t6 chirc cac nghi 1& ton gido hodc cude 1& ton
gido; xuat ban, nhap khau kinh sach, van hoa pham ton gido, do dung ton gido phai
cong khai, minh bach, ding muyc dich, thuc hién theo quy dinh ctia phap luét c6 lién
quan. T6 chirc ton giao, t6 chtrc ton gido truc thudc chiu trach nhiém trude phap
luat ddi véi viée tiép nhan, quan 1y cac khoan tai tro.

- Sau khi két thiic viéc tlep nhén tai trg (d6i v6i hién vat) va str dung cac khoan
tai trg (d6i v6i khoan tai trg bang tién), trong thoi han 20 ngay, to chic t6n gido, to
chure ton giao truc thude tlep nhan tai trg co trach nhiém gri bao cédo két qua st dung
cac khoan tai tro cho co quan nha nude ¢6 thim quyén quy dinh tai khoan 2 Diéu 26
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phtl quy dinh chi tiét mot
sO diéu va bién phap thi hanh Luét tin ngudng, ton gido. Bao cdo néu rd cac khoan da
chi, thoi gian chi (d6i véi cac khoan tai trg bang tién) va cac ndi dung dugc quy dinh
trong van ban thong bao quy dinh tai khoan 3 Piéu 26 Nghi dinh s6 95/2023/ND- CP.
Déi voi cac khoan tai tro tlep nhan, su dung c6 thot han qua 12 thang ke tir ngdy tiép
nhan thi t6 chirc ton gido, to chirc ton glao tryc thudgce gui bao cao tién do st dung
hang nam dén co quan nha nudc c6 tham quyén quy dinh tai khoan 2 Diéu 26 Nghi
dinh sb 95/2023/ND-CP.

- T6 chuc t6n gido, to chuc ton gido tryc thudce tiép nhan, quan 1y, sir dung
cac khoan tai tro khong dung quy dinh tai Diéu nay va cac quy dinh cua phap luat
co lién quan thi co quan nha nudc c6 tham quyén tiép nhén thong bao tai tro c6 van
ban y€u cau t6 churc dung ti€ép nhan, quan 1y, st dung céc khoan tai trg va xur 1y
theo quy dinh cua phép luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

.M ..., ngay....... thang... ... nam.....
THONG BAO

Ve vi€c tiép nhan tai trg cia to chirc, ca nhan nwéc ngoai

Kinh gui: ........ @......

Tén (chitinhoa): ..................oeiniil. e
TIU SO CHINN: ..o
Nguoi dai dién:

S HO VA TN oot ————————

- Tén goi trong ton G40 (NEU CO): cv.vveeeeeeeeeeeeeeeeeeeeeee oo

= S& CMTND/CCCD: ..ot

= Chire Vi, phAM Vi (DU CO): v

Théng bao vé viéc tiép nhan tai tro cia té chirc,
ca nhan nuwdc ngoai vdi cac nfi dung sau:

Tén cta t6 chic, ca nhan nudce ngoai tai tro (chit in hoa): ............cooeeenn....
Tru s& cua td chic nude NZOAT TAT tIQ . cueviieeeiiieeeiiee et e e e e

Nguoi dai dién:
- H O VA oo
= INAM SINN e
- Tén goi trong ton iAo (NEU CO): .. vevveeeeeeeieeeeeeeeeeeeee e,
FQUOC HCR: e
= SO MO CHIEU ooveoeee s
Muc dich tiép NNAN TAT TEO7 i e e
Thoi gian thuc hi¢n tiép NhAN LA EEOT ..ottt e e e e e
Céch thirc thuc hién tiép nhan tai tror ...........ooeeiie e
Hinh thirc tai tro (tién hay hin VAL): ..ot e,
ATt IO ) L e e e e e e
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Du kién thoi gian str dung cac Khoan ta 107 .......oeveeee e e e el

Phuong thirc quan 1y va st dung cac khodn tai troy: ..........oeecveevciieeniiieiniieeieeiee e,

..............................................................................................................................

Thong tin tai khodn ti€p nhan: ...
Taingan hang:. ... ... e
Hinh thirc t6 chiic ©) ... ...

Vian ban kém theo gobm: Ban cam két cua td chirc, cd nhan nudc ngoai tai trg vé ngudn
gbc cac khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctia phép luat
cua nudc so tai trude khi thyc hién hoat dong tai trg.

NGUOI PAI DIEN @
(Chir ky, diu)

(M Pia danh noi c6 6 chirc ton gido hodc t6 chirc t6n gido truc thudc.

@ Co quan quan ly nha nude vé tin ngudng, ton giao ¢ trung uong dbi véi viee tlep nhan tai trg
ctia t6 chirc ton gido, t6 chirc ton gido tryc thuge c6 dia ban hoat dong ¢ nhleu tinh; co quan
chuyén mon vé tin ngudng, t6n gido cap tinh ddi v6i viée tiép nhan tai tro cta to chirc ton gido, t6
chure ton gido tryc thude co6 dia ban hoat dong & mat tinh.

3 T4 chuc ton gido hodc td chirc ton gido truc thude tiép nhan tai tro.

@Pon vi tinh Viét Nam dong.

) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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B. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY DINH TAI KHOAN 2 BIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thywce hién:

- Budc 1: Cham nhat 1a 20 ngay trudc ngay khai giang, t6 chirc ton gido, t6
chtrc ton gido truc thudc md 16p bdi dudng vé ton gido theo quy dinh tai khoan 2
Diéu 41 cua Luat tin ngudng, ton gido co trach nhiém giri van ban théng bao dén
Phong N6i vu huyén noi mé 16p.

- Buéc 2: Phong N(f)‘i vu Xxem Xét, tiép nhan van ban th6ng~béo, trubpg hop
van ban thong bao chua day dﬁ,’ hop 1€, Phong N61 vu hudng gién truc vtiép hoac
thong bao qua thu dién tur, tiq nhe“}n dién thoai hoac van ban cho t6 churc d€ bd sung,
hoan thién. Trudong hop ttr choi ti€p nhan phai néu ro 1y do.

- Buéc 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép nhan
thong bao.

b) Cach thirc thyc hién:

Nop vin ban thong bao truc tiép tai Trung tim Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngdy tiép nhan vin ban théng bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phén, s6 lwgng hé so:

- Thanh phan ho so: Vin ban thong bao néu rd tén 1p, dia diém, 1y do, thoi gian
hoc, ndi dung, chuong trinh, thanh phan tham du, danh sach giang vién.

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chire ton gido, to chiic ton
gido tryc thudc mé 16p bodi dudng vé ton gido theo quy dinh tai khoan 2 Dicu 41
cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cip huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban thong béo dugc luu tai Uy ban nhan dan cdp huyén dé thyuc hién
cong tac quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Noi dung vin ban thong bao theo quy dinh
tai khoan 2 Di¢u 41 cua Luat tin ngudng, ton gido.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhit 1a 20 ngay truéc ngay khai giang 16p boi dudng vé ton gido, to
chtrc ton gido, t6 chirc ton gido truc thudce cd trach nhiém thong béo.

- Trudng hop viée mé 16p bdi dudng vé ton gido c6 hanh vi quy dinh tai Diéu
5 cua Luat tin ngudng, ton giao, Uy ban nhan dan cap huyén c6 van ban yéu cau to

chtrc ton gido, to chirc tén gido truc thudc khong to chirc hodc dimg viéc mo 16p
boi dudng.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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2. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU XA
THUQC MQT HUYEN

a) Trinh ty thuce hién:

- Bué6e 1: To chirc ton giao, td chuc ton giao truc thudc, td chuc duge cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu xa
thudc mot huyén c6 trach nhi€ém giri van ban thong bao vé danh muc hoat dong ton
gido dién ra hang nam dén Phong Noi vu huyén.

- Budc 2: Phong NoOi1 vu xem xét, tiép nhan van ban thong bao, truong hop
van ban thong bao chua day du, hop 18, Phong Noi vu hudng dan tryc tiép hodc
thong bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho t6 chic dé bo sung,
hoan thién. Trudng hop tir chéi tiép nhan phai néu 13 1y do.

- Bué6c 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép nhan
thong bao.

b) Cach thirc thyc hién:

Nop vin ban thong bao truc tiép tai Trung tim Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngdy tiép nhan vin ban théng bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va céac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chire ton gido, tO chic ton
giao tryc thudc, t6 chirc dugc cap chiing nhan dang ky hoat dong tén gido co dia
ban hoat dong ton gido & nhi€u xa thuoc mdt huyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cp huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong béo duogc luu tai Uy ban nhan dan cdp huyén dé thyuc hién
cong tac quan Iy nha nudc vé tin ngudng, ton gido.
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h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thépg bao dar~1h muc hoat dong ton gido hﬁng nam hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngay duoc cong nhan, chip thuan hodc duoc cap
chimg nhéan dang ky hoat dong ton giao, t6 chtrc ton gido, to chirc ton gido truc thudc, t6
chirc dugc cap ching nhan dang ky hoat dong ton giao c6 dia ban hoat dong ton giao ¢
nhiéu X~5 thué)g mot huyé;n c6 trach nhiém gui van ban thong bao danh muc hoat dong ton
gido dién ra hang ndm dén Phong N1 vu.

- Cham nl}ét 1a 30 ngay ké tir ngay Luat tin ngudng, tén gido co hitu luc, t6
chirc ton gido, td6 chure ton gido truc thudc, té6 chirc da du’qg cap chung nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ton gido ¢ nhi€u xa thudc mot huyén
trude ngay Luat ¢o hiéu luc ¢6 trach nhiém thong bao danh muc hoat dong ton gido
dién ra hang nam dén Phong Noi vu.

- Vi‘éc thong bao danh muc hoat dong ton gido dién ra hing nim chi thuc
hién mot 1an.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...?... véi cac noi dung sau:

TT Tén cac hozzlf dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
giao chure dong ton giao
1
2
n

T™. TO CHQ’C €)
(Chir ky, dau)

(M Pja danh noi ¢o tru s& cla td chie ton giao, t6 chue ton giao truc thudc hodc t6 chue duoc cfip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi vaiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong tén gido & nhiéu tinh;
co quan chuyén mén vé tin ‘ngudng, ton gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton giao b6 sung) ctiatd chire c6 dia ban hoat dong t6n gido & nhidu huyén thuéc mot tinh;
Uy ban nhéan dan cép huyén dbi véi viée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido
bod sung) cua td chire c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cép xa
d6i voiviéc thong bao danh muyc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc ¢6 dia
ban hoat dong ton giao & mot xa.

3 Té chirc ton gido, td chirc ton gido truc thude hodc td chirc duoc cip chimg nhan diang ky hoat dong ton
gido.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU XA THUQC MQT HUYEN

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton giao khong c6
trong danh myc da duoc thong bao, nguoi dai dién cua t chtrc ton gido, to chuc ton
giao tryc thudc, t6 chuc dy:qc cap chirng nhan dang ky hoat dong ton gido c6 dia ban
hoat dﬁ(f)ﬂg tén, giao ¢ nhiéu xa thuoc mot huyén cé trach nhi€ém gui van ban thong
bao bo sung dén Phong No6i vu huyén.

- Budc 2: Ph(‘)n‘g NO1 vu xem x&t, tiép nhan van ban ~th()ng bép, truong hop van
ban thong bao chua day du, hop 1€, Phong No6i vu hudng dan tryc tiép hodc thong bao
qua thu dién tir, tin nhan di¢n thoai hoég van ban cho nguoi dai dién cua t6 chic dé bo
sung, hoan thién. Truong hop tir choi tiép nhan phai néu 16 1y do.

- Bué6c 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép nhan
thong bao.

b) Cach thirc thyc hién:

~ Nop van ban thong bég) truc tiép tai Trung tam Hanh chinh cong hodc B phan
Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong

ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngdy tiép nhan vin ban théng bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va céac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cua to chirc ton
giao, t6 chuc ton gido truc thudce, to6 chuc duge cap chung nhan dang ky hoat dong
ton gido thong bao danh muc hoat dong ton gido bod sung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong béo duogc luu tai Uy ban nhan dan cdp huyén dé thyuc hién
cong tac quan Iy nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.
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i) Tén miu don, miu to khai:

Th()pg bao dargh muc hoat dong ton gido hé“mg nam hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1a 20 ngdy trude khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido da d}rqc thong béq, nguoi dai dién cua to chuc ton
giao, t0 chure ton gido tryc thudc, t6 chirc duge cap ching nhan dang ky hoat dong
ton gido co dia ban hoatvd(}ng tf)r} gido ¢ nhiéu xa thuoc mot huyén c6 trach nhi€ém
glri van ban thong bao bo sung dén Phong Noi vu.

1) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:

TT Tén cac hOE:l!Z dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
gido chure dong ton gido
1
2
n
TM. TO CHUC ©®

(Chit ky, ddu)

() Pia danh noi c6 tru s& cia to chirc ton gido, td chirc ton gido tryc thudc hoac td chirc duoc cép chiing
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude vé tin ngudng, ton giao ¢ trung uong dbi véiviéc thong bao danh muyc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mén vé tin _ngudng, t6n gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton gido bd sung) cuiatd chirc c6 dia ban hoat dong t6n gido ¢ nhidu huyén thudc mét tinh;
Uy ban nhan dan cép huyén ddi vai viée thong bao danh muc hoat ddng ton gido (hodc hoat ddng ton gido
bd sung) cua td chire c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cép xa
d6i v6i viée thong bao danh myc hoat dong tén giao (hodc hoat dong ton gido bd sung) ctia t6 chirc ¢o dia
ban hoat dong ton gido & mot xa.

® T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chic duge cap chirng nhan ding ky hoat dong ton
giao.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA ’l:() CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O MQT HUYEN

a) Trinh ty thyc hién:

- Bugce 1: Cham nhat 13 20 ngay trudc ngdy t6 chirc hoi nghi, té chirc ton
gido, t0 chirc ton gido tryc thude CQ dia bép hoat dong ton gido & mot l}uyén co
trach nhiém guri van ban thong bao vé viéc to chirc hoi nghi thuong nién dén Phong
NO1 vu.

- Budc 2: Phong Noi vu xem xét, tiép nhan van ban thong bao, truong hop
van ban thong bao chua day du, hop 1¢, Phong Noi vu hudng dan truc tlep hoac
thong bao qua thu dién tu, th nhe}n dién thoai hodc vin ban cho to chirc dé bd sung,
hoan thién. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

- Bué6c 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép nhan
thong béo.

b) Cach thirc thuc hién:

~ NOp van ban thong bao truc tiép tai Trung tdm Hanh chinh cong hodc B phén
Tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngdy tiép nhan vin ban théng bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s0 lwong hé so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phﬁn, sb luong nguoi tham du; chuong trinh t6 chtrc hoi
nghi thuong nién.

- S6 luwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Doi twgng thyc hién thi tuc hanh chinh: To chirc ton gido, to chirc ton
gido truc thudc c6 dia ban hoat dong ton gido & mot huyén t6 chirc hoi nghi thuong
nién.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.
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Vin ban thong béo dugc luu tai Uy ban nhan dan cdp huyén dé thyuc hién
cong tac quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong béo t0 chirc hdi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay trudc ngay td chirc hoi nghi, to chirc ton gido, to chirc
ton gido truc thudc gc’) dia b;‘m hoat dong ton gido & mot huyén co trach nhi¢m guri
van ban thong bao vé viéc t6 chirc hdi nghi thuong nién dén Phong Noi vu.

1) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B31

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ THONG BAO
To chirc h¢i nghi thuwong nién

Kinh gui: .......... @

Tén t0 chirc (chirinhoa): ..............coovviii O
5 4T

Thong bao vé viéc to chirc hgi nghi thuwdng nién vai cac ngi dung sau:

NOT AUNG: . e e
ThOT IaN: .. e e e
DA BEIIL: et
Hinh thire t0 che: .vvevneeeeeee e ® e

Vin ban kém theo gdm: Dy kién thanh phan, s6 luong ngudi tham du; chuong trinh
to chtrc hoi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi vo ho tén, dau)

() Pia danh noi ¢é tru s¢ cua to chtrc ton giao hodc to chirc ton gido tryc thudc.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung uwong d01 v6i viée t6 chirc hoi nghi thuong
nién cua to chic ton gido, t chirc ton gido truc thudc, t6 chirc dugc cap chimg nhan dang ky hoat dong
ton giao co dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh déi voi
viéc to chtic hoi nghi thuong nién cta t6 chirc ton gido, to chirc t6n gido truc thudce, to chic duge cap
chiing nhan dang ky hoat dong ton gido cd dia ban hoat dong & nhiéu huyén thudéc mot tinh; ij ban nhan
dan cap huyén déi voi viéc to chire hdi nghi thudng nién ciia t6 chirc ton gido truc thude ¢o dia ban hoat
dong & mot huyén.

3 T4 chuc ton gido, t6 chirc ton gido truc thude hodc td chirc duge cip ching nhan ding ky hoat
dong ton gido.

@ Truec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT HUYEN

a) Trinh ty thyuc hién:

- Bué6e 1: To chirc ton giao, td chuc ton giao truc thudc, td chuc duge cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot huyén trude khi
to chirc dai hdi ¢o trach nhiém gui ho so dé nghi dén Phong Noi1 vu.

- Budc 2: Phong Noi vu xem xét hd so dé nghi, trudng hop hd so chua day
du, hop 18, Phong Néi vu huéng dan tryc tiép hodc thong bdo qua thu dién tu, tin
nhén dién thoai hodc vin ban cho to chirc dé bd sung, hoan thién hd so. Trudong hop
tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong
tinh vao thoi han giai quyét.

- Budce 3: Phong Noi vu phéi hop voi cac co quan lién quan tham dinh hé so
(neu can). Sau khi tham dinh ho so, Phong Noi vu trinh Uy ban nhéan dan cip huyén
chap thuan hodc khong chap thuan vé viéc to chire dai hoi va giri két qua giai quyét
v€ Trung tam Hanh chinh c6ng hodc B phan Tiép nhan va tra két qua cia Uy ban
nhan dan cap huyén dé tra cho t6 chirc. Truong hop khong chip thuan phai tra 10
bang van ban va néu 13 1y do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong hoac B phan Tiép nhan
va tra két qua cua Uy ban nhan dan cip huyén; qua dich vu buu chinh cong ich; qua
thu¢ dich vy cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan ho so dé nghi, co Giéy tiép nhan ho so va hen ngay
tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phén, sO luong nguoi tham dy;
+ Bao cao téng két hoat dong cua t chuc;

+ Du thao hién chuong hoic hién chuong stra d6i (néu c6).

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan di hd so dé nghi hop 16.

d) Déi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc, t6 chirc dugc cap chirng nhan dang ky hoat dong ton gido co dia
ban hoat dong & mot huyén t6 chure dai hoi.



148

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc t6 chuc dai hoi.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

D& nghi vé viéc t0 chirc dai hoi (Mau B33, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/NDP-CP ngay 29/12/2023 ctia Chinh phi).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cur phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B33
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
..., ngay......thang......nam... ...
PE NGHI
To chirc dai héi............

Kinh giri: .......... @
Tén t6 chirc (chit in hoa): ...o..vvvvveieniiiieiein, B,
5 4T

Pé nghi t6 chirc dai hdi véi cac ndi dung sau:

LY d0 10 ChTC: « vt
ThOT IaN: .. e e e
Pia diem: .. s
Thanhphan ..................................................................................................
NOTAUNG: . e
Hinh thirc t6 chtre: .......oovviiiieieee @

Van ban kém theo gém: Chuong trinh t6 chtrc dai hoi; du kién thanh phﬁn, sb luong
nguoi tham dy; bao céo tong két hoat dong cua td chirc; du thdo hién chuong hoac hién
chuong stra doi (n€u co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

(D Pja danh noi ¢o tru so cua t6 chiic ton gido, t6 chirc ton gido truc thude hoic to chirc duoc cap
chirng nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, t6n gido ¢ trung uong d6i véi viée to chirc dai hoi
ctia to chuc ton gido, to chirc ton gido truc thudc, to chirc dugc cp ching nhan dang ky hoat
dong ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mon ve€ tin ngudng, ton gido cap
tinh d6i vai viée to chirc dai hoi cua to chirc ton gido, to chirc ton gido truc thude, to chirc duoc
cap ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu huyén thudc mot tinh;
Uy ban nhan déan cap huyén dbi véi viée to chirc dai hoi cuia t6 chirc t6n gido truc thude cé dia
ban hoat dong ¢ mot huyén.

3 T4 chirc t6n gido, to chirc t6n gido truc thude hodc to chirc dugc cip ching nhan ding ky hoat
dong ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thyc hién:

- Bude 1: Trude khi t6 chirc cudc 18 ngoai co s¢ ton gido, dia diém hop phap
da dang ky co quy mo t6 chirc & mot huyén, t6 chirc ton gido, to chirc t6n gido truc
thudc, t6 chirc duoc cip ching nhan ding ky hoat dong tén gido co trach nhiém guri
véan ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét vin ban dé nghi, trudng hop vin ban dé
nghi chua day du, hop 16, Phong Noi vu hudng dan truc tiép hodc théng bao qua
thu dién tir, tin nhin dién thoai hodc van ban cho to churc dé bo sung, hoan thién
van ban dé nghi. Truong hop tur chdi tiép nhén, giai quyét phai néu o ly do. Thoi
gian hoan thién vin ban dé nghi khong tinh véo thoi han giai quyét.

- Bude 3: Phong Noi vu ph01 hop voi cac co quan lién quan tham dinh vin
ban dé nghi (neu can). Sau khi thAm dinh van ban dé nghi, Phong Noéi vu trinh Uy
ban nhan dan cap huyen chap thuan hoic khong chip thuan vé viéc to chirc cudc le
ngoai co sé ton gido, dia diém hop phap da ding ky va gii két qua giai quyét vé
Trung tim Hanh chinh céng hoic B6 phan Tiép nhan va tra két qua cua Uy ban
nhan dan cap huyén dé tra cho t6 chic. Trudng hop khong chip thuan phai tra 10
bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop vin ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodc B6 phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh
cong ich; qua thué dich vu cta doanh nghié€p, ca nhan hoac uy quyén theo quy dinh
ctia phéap luat hodc qua Cong dich vu cong tryc tuyén.

Phong Noi vu tiép nhan vin ban dé nghi, co Giay tiép nhén van ban dé nghi
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan vin ban dé
nghi duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudce 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan du vin ban d& nghi hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, t6 chirc ton
gido truc thudce, t6 chirc dugce cap chiing nhan dang ky hoat dong ton gido t6 chuc
cudc 1€ ngoai co sé ton gido, dia diém hop phap da dang ky.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong N6i vu.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 10i chap thuan hodc
khong chap thuan vé viéc to chiic cudc 1€ ngoai co sé ton gido, dia di€ém hop phap
da dang ky.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Pé nghi t6 chuc cude 1& ngoai co s¢ ton gido hodc dia diém hop phap da
diang ky (Mau B34, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

] ) PE NGHI ]
To chirc cudc 1€ ngoai co sé ton giao hoac dia diem hop phap da dang ky

Kinh gui: .......... @

Tén t6 chirc (chit in hoa): ......uvvvvveveeeinennn... )
U SO oot

Pé nghi ve viéc to chire cudc 1€ ...@... véi cac ndi dung sau:

TN CUOC 1&: oot
NGUOT ChU ;. e e
Thoi gian thuc hi€n: ... e
Dia diem thue RIEN: ... oe e
NOT AUNG: .o e

[ 112 1 0
HANh thUEC €0 CRTC oo e e

Van ban kém theo gém: Chuong trinh td chire cudc 1&; du kién thanh phén tham du
cudc 1é.

TM. TO CHUC @
(Chit ky, déu)

() Pia danh noi ¢6 try s ciia to chirc ton gido, to chirc ton gido truc thudc hodc td chirc duoc cip
chimg nhén dang ky hoat dong ton gido.

@ Co quan chuyén mén ve tin ngudng, ton gido cép tinh noi du kién t6 chirc cudc 18 ddi véi cudce
18 ¢6 quy md to chic & nhiéu huyén thudc mot tinh hodc & nhiéu tinh; Uy ban nhan dan cip
huyén dbi voi cudc 18 €6 quy mo t6 chirc & mot huyén.

3 T chirc ton gido, t6 chure ton gido tryc thude hodc t6 chirc dugc cip ching nhan dang ky hoat
dong ton gido. D6i véi t chirc ton gido, td chirc ton gido truc thude, ngudi thay mit t6 chic phai
ky tén va dong dau.

“ Tén cuge 18 ngoai co sO ton gido hodc dia dlem hop phép da dang ky.

) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU TRACH,
CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO
TO CHUC O MOQT HUYEN

a) Trinh ty thyc hién:

- Budce 1: Trudce khi giang dao ngoai dia ban phuy trach, co s¢ ton gido, dia
diém hop phap da ding ky c¢6 quy mé to chirc & mot huyén, chirc sic, chirc viéc,
nha tu hanh c6 trach nhiém gui van ban dé nghi dén Phong No1 vu.

- Budc 2: Phong Noi vu xem xét vin ban dé nghi, trudng hop vin ban dé
nghi chua day du, hop 16, Phong Noi vu hudng dan truc tiép hodc théng bao qua
thu dién tir, tin nhin dién thoai hodc vin ban cho chiic sic, chic viée, nha tu hanh
dé bo sung, hoan thién vd ban dé nghi. Trudong hop tir chdi tiép nhan, giai quyét
phai néu rd 1y do. Thoi gian hoan thién vin ban dé nghi khong tinh vao thdi han
giai quyét.

- Budc 3: Phong Noi vu phdi hop véi cac co quan lién quan tham dinh vin ban
de nghi (néu can) Sau khi thdm dinh vin ban, Phong N&i vu trinh Uy ban nhéan dan
cap huyén chap thuan hoic khong chap thuan vé viéc giang dao ngoai dia ban phu
trach, co s& ton gido, dia diém hop phap da dang ky va gui két qua giai quyét vé
Trung tdm Hanh chinh c6ng hoic B6 phan Tiép nhéan va tra két qua ctia Uy ban nhan
dan cép huyén dé tra cho chuc séc, chire viée, nha tu hanh. Truong hop khong chap
thuén phai tra 161 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop vin ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodc B6 phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh
cong ich; qua thué dich vu cta doanh nghié€p, ca nhan hoac uy quyén theo quy dinh
ctia phéap luat hodc qua Cong dich vu cong tryc tuyén.

Phong Noi vu tiép nhan van ban dé nghi, c6 Gidy tlep nhdn van ban va hen
ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dé nghi
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh ph?m, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t chirc; ndi dung; thanh phén tham du.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan du vin ban d& nghi hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Chuc sic, chiic viée, nha tu
hanh giang dao ngoai dia ban phu trach, co sé ton gido, dia diém hop phap da dang
ky ¢6 quy mo to chuic & mdt huyén.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong N6i vu.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 10i chap thuan hodc
khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co s¢ ton gido, dia
diém hop phap da dang ky.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pé nghi giang dao ngoai dia ban phy trach, co s¢ ton giao hodc dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.



155

Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PE NGHI
Gidng dao ngoai dia ban phu trach, co s ton giao
hoac dia diem hgp phap da dang ky

Kinh giri:......c...c.......... @

HO VA t8N0 NGUOT A& DRI ..o,
CRUC VU, PRAIM VI
Dia ban phu 132 T¢] | OSSPSR
THUOC t0 CHTC oo e,
5 T 2

Ping ky giang dao ...“... véi cac nfi dung sau:

| 5 (0

ThOT Ian: ... e
DPiadiémthuc hi€n: ... ...
Hinh thirc t6 chirC:.....ooovveveveeeieceeenee e,

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham dur.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi chire sic, chirc viée, nha tu hanh hoat dong ton gido.

2 Co quan chuyén mon vé tin ngudng, ton gido cap tinh noi dy kién giang dao d6i véi viée giang
dao c6 quy mo t6 chtc ¢ nhiéu huyén thugc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan dan cip
huyén d6i véi viée giang dao c6 quy mo t6 chirc & mot huyén.

3) T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chirc duoc cip chimg nhan ding ky hoat
dong ton gido.

# Giang dao ngoai dia ban phu trach, co so ton giao hoac dia dlem hop phap da dang ky.

® Truec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG PIA BAN MOT HUYEN, QUAN, THI XA,
THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO TRU'C
THUQC TRUNG UONG CUA CO SO TIN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thuc hién:

- Budce 1: Trude khi to chirc quyén gop 10 ngay, nguoi dai dién hodc ban
quan 1y co s& tin ngudng; t6 chirc t6n gido, to chirc ton gido truc thude to chirc
quyén gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi x4, thanh
pho thudc tinh, thanh th thudc thanh pho truc thudc trung vwong co6 trach nhi¢m
thong bao bang van ban dén Phong N§i vu noi t6 chirc quyén gop.

- Bu6c 2: Phong Noi vu xem xét, tiép nhan vin ban thong bao, truong hop
van ban thong bao chua day du, hop 18, Phong Noi vu hudng dan tryc tiép hodc
thong bao qua thu dién tir, tin nhgn dién thoai hoacqvan ban cho nguoi dai dién I}oag
ban quan ly co so tin ngudng; to chirc ton gido, t6 chire t6n gido truc thude dé bo
sung, hoan thién. Truong hop tur chdi tiép nhan phai néu 1o 1y do.

- Bué6c 3: Phong Noi vu béo cao Uy ban nhan dan cap huyén vé viéc tiép nhan
thong bao.

b) Cach thirc thuc hién:

~ Nop van ban thong bég truc tiép tai Trung tam Hanh chinh cong hodc B phan
Ti€p nhan va tra két qua ctiia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong

ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hoidc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngdy tiép nhan vin ban théng bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s0 lwong hé so:

- Thanh phan hd so: Vin ban théng béo (theo miu) va cac tai liéu kém theo
(néu co).

- S6 lugng hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hoic ban quan
Iy co s& tin ngudng; to chirc ton gido, to chirc ton gido truc thude to chirc quyén
gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa, thanh phd
thudc tinh, thanh phé thudc thanh phd truc thudc trung wong.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong N1 vu.
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g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duogc luu tai ij ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido va kiém tra viéc thuc hién cac
ndi dung trong vian ban thong bio cila co sé tin ngudng, to chirc ton gido, to chic
ton gido truc thudc.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Thong bao vé viéc td chirc quyén gdp (Mau B49, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Trudce khi t6 chirc quyén gop 10 ngay, nguoi dai dién hodc ban quan ly co
sO tin ngudng; tO chirc ton gido, tO chirc ton gido truc thudc to chirc quyén gop
ngoai dia ban mot xd nhung trong dia ban mot huyén, quén, thi x4, thanh phd thudc
tinh, thanh pho thu¢c thanh pho tryc thudc trung wong c6 trach nhiém thoéng bao
bang van ban dén Phong N1 vu noi té chirc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chuc ton gido, to chirc ton
gido truc thudc phai cé s sach thu, chi bdo ddm cong khai, minh bach. Tai san
duoc quyén gop phai dugce quan 1y, str dung diing muc dich da thong bao, phuc vu cho
hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co so tin ngudng, t6 chte ton gido, to chirc
ton gido truc thudc dé quyén gbép nham truc lgi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; o chirc ton gido, to chirc t6n
gido tryc thude thuc hién hoat dong quyén gop khong ding quy dinh thi co quan nha
nudce c6 tham quyén tiép nhan thong bao quyén gép cd van ban yéu cau dung ti€p nhan,
str dung tai san dugc quyén gop va xu Iy theo quy dinh ctia phép luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): ........................... ),
Pia Chii. e
Nguoi dal di€n:. ..o e
- Ho va tén:. .

- Tén goi trong ton g1a0 (neu co) ...................................................
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) .........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quyen gOp:...........cooiiiiii
Dia ban t0 ChTC QUYEN GOP:. . vv et
CAch thUrc QUYEN gOP:. e eie et eaees
Thoi gian thuc hi€n qUyen gOp:.....ovvii i,
Phuong thirc quan 1y va sur dung tai san dugc quyén gop:..........ceenne...

................................................................................................
................................................................................................

................................................................................................

Hinh thire t0 Gt @ & e

NGUOI PAI DIEN @
(Chir ky, dau)

(M Pia danh noi co co s& tin ngudng, t6 chirc ton gido hogc t6 chirc ton gi4o tryc thudc.

@ Uy ban nhan dan cap tinh d6i voi trtr(mg hop to chire quyén gop vuot ra ngoal dia ban mot
huyén; Uy ban nhan dan cip huyén ddi véi truong hop t6 chirc quyén gop ngoai dia ban mét xa
nhung trong dia ban mdt huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thudc thanh ph
tryc thudc trung wong; Uy ban nhan dan cép xa d6i véi truong hop t6 chitc quyén gop trong dia
ban mot xa.

3 Co s6 tin ngudng, to chirc t6n gido hodc to chire ton gido truc thude. D6i vai to chirc ton gido,
t chtrc ton gido tric thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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C. THU TUC HANH CHINH CAP XA

1. THU TUC PANG KY HOAT PONG TiIN NGUONG
a) Trinh ty thuc hién:

- Bude 1: Cham nhat 13 30 ngay trude ngdy co so tin ngudng bat dau hoat dong tin
nguong, nguoi dai dién hodc ban quéan 1y co s& tin ngudng co6 trach nhiém giri van ban
dang ky dén Uy ban nhan dan cap xa noi co co sé tin ngudng.

- Budc 2: Uy ban nhan déan cap xa xem xét vian ban ding ky, truong hop vin
ban chua day du, hop 18, Uy ban nhan dan cip xd hudng dan truc tiép hodc thong
bdo qua thu dién tu, tin nhén dién thoai hodc vin ban cho nguoi dai dién hoac ban
quan 1y co sé tin ngudng dé bd sung, hoan thién. Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky khong tinh vao thoi
han giai quyét.

- Budc 3: Sau khi tham dinh van ban dang ky, Uy ban nhéan déan cép xa chap
thuén hoac khong chép thuan vé viéc dang ky hoat dong tin ngudng va gui két qua
giai quyét vé B phan Tiép nhan va tra két qua cua Uy ban nhan dan cip xi dé tra
cho nguoi dai dién hodc ban quan ly co so tin ngudng. Truong hop khong chap
thuan phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thue hién:

Nop van ban dang ky truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua diqh vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu
cong truc tuyén.

Uy ban nhan dan cap xa tiép nhan vin ban dang ky, co Gié}{ tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky duogc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan ho so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han gii quyét: 15 ngay ké tir ngay nhan di van ban ding ky hop 1é.

d) Po6i twong thuc hién thii tuc hanh chinh: Nguoi dai dién hoic ban quan
1y co s& tin ngudng.

e) Co quan thue hién thu tuc hanh chinh:

7 Co quan co thém quyén quyét dinh va truc tiép thyc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa.

2) Két qua thyce hién tha tuc hanh chinh: Van ban tra 161 chép thuén hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.
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i) Tén miu don, miu to khai:

Ping ky hoat dong tin ngudng hang nim hoac hoat dong tin ngudng bd sung
(Mau B1, Phu luc ban hanh keém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Nguoi dai dién hoac ban quan ly co so tin ngudng co6 trach nhiém guri van
ban dang ky hoat dong tin ngudng hang nam cham nhat la 30 ngay truéc ngay co
sO tin ngudng bat dau hoat dong tin ngudng.

- Pdi véi co so tin ngudng da thong bao hoat dong tin ngudng héng nam
trude ngay Ludt tin ngudng, ton gido c6 hiéu luc, chdm nhat 1a 30 ngay ké tir ngay
Luat ¢ hiéu luc c6 trach nhiém giri van ban ding ky dén Uy ban nhan déan cép xa
noi co co sO tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot lan.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ DPANGKY ]
Hoat dong tin ngwdong hang nam hoac hoat dong tin nguwéng bo sung

2SO CMTND/CCCD: oo e,

Ping ky hoat dong tin nguwong ...™... véi cac ndi dung sau:

Tr | Tenhoatding o ing Quymé | Thoigian Diadiém | Ghichu
tin nguong
1
2
3
n
NGUOI PAI DIEN &

(Ky, ghi ro ho tén)

(M Pia danh noi ¢é co sé tin ngudng.

@ Uy ban nhéan dan cap xa noi ¢ co s tin ngudng.

© Truong hop co s6 tin ngudng ¢ ban quan 1y thi ngudi thay mat ban quan 1y ky ban dang ky.
“4 Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bd sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh ty thuc hién:

- Budc 1: Cham nhét 1a 20 ngay trude ngdy dién ra hoat dong tin ngudng
khong c6 trong van ban da duoc dang ky, nguoi dai dién hodac ban quan 1y co so tin
ngudng co trach nhiém giri van ban dang ky bo sung hoat dong tin ngudng dén Uy
ban nhan dan cap x4 noi ¢6 co so tin ngudng.

- Budce 2: Uy ban nhan dan cap xd xem xet van ban dang ky, truong hop van
ban dang ky chua day du, hop 1¢, Uy ban nhan dan cip x3 hudng dan tryc tiép hoic
thong bao qua thu dién tu, tin nhin dién thoai hodc van ban cho nguoi dai dién
hodc ban quan 1y co sd tin ngudng dé bd sung, hoan thién. Truong hop tir chdi tiép
nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky khéng
tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh van ban dang ky, Uy ban nhan déan cip xa chap
thuan hodc khong chap thuan vé viéc ding ky bo sung hoat dong tin ngudng va gui
két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan déan cap x4
dé tra cho nguoi dai dién hodc ban quan 1y co sé tin ngudng. Truong hop khong
chap thuan phai tra 16i bang van ban va néu 13 1y do.

b) Cach thirc thue hién:

Nop vin ban ding ky truc tiép tai Bo phan Tiép nhan va tra két qua cia Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh
nghiép, c4 nhan hodc Gy quyén theo quy dinh cta phap luat hoic qua Cong dich vu
cong truc tuyén.

Uy ban nhan dan cép x4 tiép nhan vin ban ding ky, co Gidy tiép nhan hd so
va hen ngay tra két qua. Néu gui qua dudng buu chinh, ngay ti€p nhan van ban
dang ky duogc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan hd so: Vian ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han gii quyét: 15 ngay ké tir ngay nhan di van ban ding ky hop 1é.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co s& tin ngudng.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dén cap xa.

g) Két qua thyee hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chip thuan vé viéc diang ky hoat dong tin ngudng bo sung.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:
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_ bang ky hoat dong tin ngudng hang nim hoic hoat dong tin ngudng b sung
(Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 20 ngay trude ngdy dién ra hoat dong tin ngudng khong cé trong
van ban da duogc dang ky, nguoi dai dién hodc ban quan Iy co so tin ngudng co
trach nhiém gui van ban dang ky bo sung hoat dong tin ngudng.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

~ DPANGKY ]
Hoat dong tin ngwdong hang nam hoac hoat dong tin nguwéng bo sung

2SO CMTND/CCCD: oo e,

Ping ky hoat dong tin nguwong ...™... véi cac ndi dung sau:

Tr | Tenhoatding o ing Quymé | Thoigian Diadiém | Ghichu
tin nguong
1
2
3
n
NGUOI PAI DIEN &

(Ky, ghi ro ho tén)

(M Pia danh noi ¢é co sé tin ngudng.

@ Uy ban nhéan dan cap xa noi ¢ co s tin ngudng.

© Truong hop co s6 tin ngudng ¢ ban quan 1y thi ngudi thay mat ban quan 1y ky ban dang ky.
“4 Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bd sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thuc hién:

- Bué6c 1: T6 chirc t6n gido, t6 chiic dugc cap chimg nhan dang ky hoat dong
ton gido hodc nguoi dai dién cua nhom nguoi theo ton gido d6i voi trudng hop quy
dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton giao gui hé so dang ky sinh hoat
ton gido tap trung dén Uy ban nhan dan cip xi noi c6 dia diém hop phéap dé sinh
hoat ton gido.

- Budc 2: Uy ban nhan déan cép xa xem xet hd so ding ky, truong hop hd so
chua day du, hop 1¢, Uy ban nhan dan cap x3 huéng dan truc tlep hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién hd so. Truong hop tur chéi tiép nhan, giai quyet phai néu rd 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hoic
khong chap thuan vé viéc ding ky sinh hoat t6n gido tip trung va gui két qua giai
quyet vé B phan Tiép nhan va tra két qua ctia Uy ban nhan dan cip xi dé tra cho
cac t6 churc hodc tra cho nguoi dai dién nhoém sinh hoat t6n gido tap trung quy dinh
tai khoan 2 DPicu 16 ciia Luat tin ngudng, ton gido. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd 1y do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai B0 phan Tiép nhan va tra két qua cua Uy ban nhan
dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép, ca
nhan hodc ty quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhén dan cép xa tiép nhan ho so ding ky va c6 Giéy tiép nhan ho so
va hen ngay tra két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, 50 luwong ho so:

- Thanh phan hd so:

+ Vin ban diang ky (theo mau);

+ Gidy to ching minh c6 dia diém hop phéap dé 1am noi sinh hoat ton gi4o;

+ So yéu 1y lich, phiéu Iy lich tu phap (cip trudc thoi diém ndp hd so khong
qué 06 thang) cua nguoi dai dién nhom sinh hoat ton gido tap trung;

+ Ban tom tat gido 1y, gido luat ddi v6i viée dang ky quy dinh tai khoan 2
Dicu 16 cua Luat tin ngudng, ton gido.

- S6 luogng hd so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.
d) Poi twong thuce hién thi tuc hanh chinh:
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T6 chire ton gido, t6 chitc duge cap chimg nhan dang ky hoat dong ton gido
theo quy dinh tai khoan 1 Piéu 16 ctia Luat tin ngudng, ton gido hodc ngudi dai
dién ciia nhom ngudi theo ton gido dbi véi trudng hop quy dinh tai khoan 2 Diéu
16 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 16i chdp thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢ phi: Khong c6.

i) Tén mau don, miu to khai: biang ky sinh hoat ton giao tap trung (Mau
B5, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- T6 chirc ton gido dang ky sinh hoat ton gido tap trung cho tin d6 tai nhimng
noi chua du diéu kién thanh 1ap to chirc ton gido truc thudc; to chic duoc cp
chung nhan dang ky hoat dong ton gido dang ky sinh hoat ton gido tép trung cho
nhitng nguot thudc to chire khi dap ing du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai di¢n l1a cong dan Viét Nam
thudng tr tai Viét Nam, c6 nang luc hanh vi dan sy day du; khong trong thoi gian
bi 4p dung bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, ton gido; khong
c6 an tich hodc khong phai 1a ngudi dang bi budc tdi theo quy dinh cua phap luat vé
tb tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

- Nhing nguoi theo ton gido khong thude truong hop quy dinh tai khoan 1
Di€u 16 cua Ludt tin ngudng, ton gido dugc dang ky sinh hoat ton giao tap trung
khi dap timg du cac diéu kién néu trén va céac dicu kién sau day:

+ C6 gido ly, giao luat.

+ Tén cua nhom sinh hoat t6n gido tap trung khong trung voi tén t6 chure ton
giao hogc t6 chuc da duge cap ching nhan dang ky hoat dong ton giao, tén to chic
chinh tri, t6 chirc chinh tri - xa hoi hodc tén danh nhan, anh hung dan toc.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B5

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANG KY
Sinh hoat ton gido tap trung

Kinh gti: .......... @

Tén t6 chirc ton gido; t6 chirc duoc cp ching nhan ding ky hoat dong ton
gido hodc nguoi dai dién nhom sinh hoat ton gido tdp trung (chit in

TN tON GIA0 ... e e
Pang ky sinh hoat ton gido tap trung véi cac n¢i dung sau:

Tén nhom sinh hoat ton gidao tAp trung: ........ccvviiiiiiiiiiii e,
Nguoi dai dién cia nhom:
S H O VA . o e ———

NO1 dung sinh hoat ton g1A0: .......c.oeviiiiiii i
Dia diém sinh hoat ton 140 @: ... ...ttt e

Hinh thirc thuc hi€n O ... e

Vin ban kém theo gdbm: Gidy to chirng minh c6 dia diém hop phép dé 1am noi sinh hoat
ton giao; so yéu 1y lich cua nguoi dai dién nhom sinh hoat tén gido tp trung; ban tom tit gido
Iy, gido luat ddi voi viée dang ky ciia nhom sinh hoat tén gido tap trung theo quy dinh tai
khoan 2 Piéu 16 cua Lut tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chir ky, dau, ghi ro ho tén)
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() Pja danh noi c6 try sé cla td chire ton gido; t6 chirc duge cap chimg nhan dang ky hoat dong
t6n gido hodc noi du kién co dia diém hop phap dé sinh hoat ton gido tap trung dbi voi nhom sinh
hoat t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gio.

@ Uy ban nhan dan cip xi noi c6 dja diém hop phap dé sinh hoat ton gido.

3 T6 chirc t6n gido hodc t6 chirc duoc cap ching nhan dang ky hoat dong ton gido.

@ Pia chi noi sinh hoat t6n gido tap trung (ghi rd s6 nha, dudng phd, thanh phd, xom, thon, xa,
huyén, tinh).

) Truc tiép hoic truc tuyen két hop ca truc tiép va truc tuyén.

©) Nguoi dai dién cta to chic ton gido, t6 chirc dugc cap ching nhan dang ky hoat dong ton gido
hodc ngudi dai dién ctia nhom sinh hoat tén gido tap trung dbi véi nhom sinh hoat tén gido tap
trung theo quy dinh tai khoan 2 Diéu 16 cia Luat tin ngudng, ton gido. Déi voi nguoi dai dién
ctia to chirc ton gido phai ky tén va déng dau cua to chirc.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO POI
VOI TO CHUC CO DIA BAN HOAT DONG TON GIAO O MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 14 30 ngay ké tir ngay dwoc chip thudn, t6 chirc ton
giao tryc thudc co6 dia ban hoat dong ton g~iéo 0 mot xa co t;écb nhi¢m gui van bé}n
thong bao danh muc hoat dong ton gido dién ra hang nam dén Uy ban nhan dan cap
xa.

- Buéc 2: Uy ban nhan din ceftp xd xem xet, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa huong
dan truc tiﬁ:p hodc thong bao qua thu di¢n tur, tip nhén dién thoai hoac van ban cho to6
chirc dé bo sung, hoan thién. Truong hop tir chdi ti€ép nhan phai néu 1o 1y do.

b) Cach thirc thuc hién:

Nop van bén thong béo truc tiép tai BO phan Tiép nhén va tra két qua cua Uy
ban nhan dan cap xa; qua digh vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu
cong tryc tuyén.

’ Uy ban nhan dan cap x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu guri qua dich vu buu chinh, ngay tiép nhén vén ban thong bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban théng béo (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc t6n gido truc thude co
dia ban hoat dong ton gido & mot xa.

e) Co quan thue hién tha tuc hanh chinh:

7 Co quan co thém quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dén cap xa.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duge luu tai Uy ban nhan dan cap xa dé thuc hién cong
tdc quan 1y nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao danh myc hoat dong ton giao hang nim hodc danh muc hoat dong
ton giao bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).
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k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngay duoc chap thuan, t6 chiic ton gido truc
thudc co6 dia ban hoat dong ton gido & mét Xa co tréqh nhiém gui van ban thong bao
danh myc hoat dong ton gido dién ra hang ndm dén Uy ban nhan dan cap xa.

- Cham nhét 13 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu luc, t6
chtrc ton gido tryc thudc c6 dia ban hoat dong ton gido & mot xa tru('zc nga‘ly‘ Luat ¢c6
hiéu lyc co trach nhiém thong bao danh myc hoat dong ton gido dién ra hang nam
dén Uy ban nhan dan cap xa.

- Vi‘éc thong bao danh muc hoat dong ton gido dién ra h'img nam chi thuc
hién mot lan.

1) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 caa Chinh pht quy dinh chi
tiet mot sO diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:

TT Tén cac hOE:l!Z dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
gido chure dong ton gido
1
2
n
TM. TO CHUC ©®

(Chit ky, ddu)

() Pia danh noi c6 tru s& cia to chirc ton gido, td chirc ton gido tryc thudc hoac td chirc duoc cép chiing
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude vé tin ngudng, ton giao ¢ trung uong dbi véiviéc thong bao danh muyc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mén vé tin _ngudng, t6n gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton gido bd sung) cuiatd chirc c6 dia ban hoat dong t6n gido ¢ nhidu huyén thudc mét tinh;
Uy ban nhan dan cép huyén ddi vai viée thong bao danh muc hoat ddng ton gido (hodc hoat ddng ton gido
bd sung) cua td chire c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cép xa
d6i voiviéc thong bao danh muyc hoat dong ton gido (hodc hoat dong tén gido bd sung) cua td chirc c6 dia
ban hoat dong ton gido & mot xa.

® T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chic duge cap chirng nhan ding ky hoat dong ton
giao.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 13 20 ngay truge khi dién ra hoat dong ton giao khong
co trong danh myc da dugc thong bao hang nam, nguoi dai dién cta to chic ton
gido truc thudc co dia ban hoat dong ton giéo o n1§t )55 c0O trach nhiém giri van ban
thong bao danh muc hoat dong ton gido bod sung dén Uy ban nhan dan cap xa.

- Buéc 2: Uy ban nhan dan Cé:.p xd xem xet, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dén cap xa huong
dan truc ti€p hodc tbéng béq qua thu dién tr, tin nhan dién thoai hgéc yén ban cho
nguoi dai dién cua to chure dé bo sung, hoan thién. Truong hop tir choi ti€p nhan phai
néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua ctia Uy
ban nhan dan cap xa; qua diqh vu buu chinh cong ich; qua thué dich vy cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hoac qua Cong dich vu
cong tryc tuyén.

, Uy ban nhan dan cép xa tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu guri qua dich vu buu chinh, ngay tiép nhén van ban thong bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Péi twong thwe hién thii tuc hanh chinh: Nguoi dai dién cua t6 churc ton
gido tryc thudc co dia ban hoat dong ton gido & mdt xa bo sung hoat dong ton gido
khong c6 trong danh myc hoat dong ton gido hang nam da dugc thong bao.

e) Co quan thue hién thua tuc hanh chinh:

7 Co quan co thém quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong
tac quan Iy nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:
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Thong bao danh muyc hoat dong ton giao hang nim hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido hang nam da dugc thong bao, nguoi dai dién cua to
chtrc ton giao tryc thpéc co d,ia l;én hoat dong ton giéo 0 mot xa co trach nhiém guri
van ban thong bao b6 sung dén Uy ban nhan dan cap xa.

1) Can ctx phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung

Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:

TT Tén cac hOE:l!Z dong ton | Thoi gian to | Dia dlAem dAlen ra hoat Ghi chi
gido chure dong ton gido
1
2
n
TM. TO CHUC ©®

(Chit ky, ddu)

() Pia danh noi c6 tru s& cia to chirc ton gido, td chirc ton gido tryc thudc hoac td chirc duoc cép chiing
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i v6i viée thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong tén gido & nhiéu tinh;
co quan chuyén mén vé tin _ngudng, t6n gido cap tinh dbi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton gido bd sung) cuiatd chirc c6 dia ban hoat dong t6n gido ¢ nhidu huyén thudc mét tinh;
Uy ban nhan dan cép huyén ddi vai viée thong bao danh muc hoat ddng ton gido (hodc hoat ddng ton gido
bd sung) cua td chire c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cép xa
d6i voiviéc thong bao danh muyc hoat dong ton gido (hodc hoat dong tén gido bd sung) cua td chirc c6 dia
ban hoat dong ton gido & mot xa.

® T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chic duge cap chirng nhan ding ky hoat dong ton
giao.

4 Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY DPOI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thyc hién:

- Budce 1: Trude khi thay doi nguoi dai qdién, nhém sinh hoat ton gido tap
trung c6 trach nhiém gui hd so déng ky thay do1 nguoi dai dién dén Uy ban nhan
dan cap xa noi c6 dia diém sinh hoat ton gido tap trung

- Bude 2: Uy ban nhan dén cap xa xem xét ho so ding ky, truong hop ho so chua
day du, hop I¢, Uy ban nhan dan cap xa hudong dan truc tiép hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc van ban cho nhom sinh hoat t6n gido tap trung d€ bo sung,

hoan thién. Truong hop tir chdi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cip xa chap thuan hoic
khong chap thuan vé viéc ding ky thay 601 nguoi dai dién cua nhom sinh hoat ton
giao tap trung va gui két qua giai quyét vé Bo phan Tlep nhan va tra két qua cua Uy
ban nhan dan cip xi dé tra cho nhom sinh hoat ton gido tap trung. Trudng hop khong
chap thuan phai tra 161 bang vin ban va néu rd 1y do.

b) Cach thirc thuc hién:

,ch)p hd so truc tiép tai B0 phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua digh vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, cé
nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cép xa tiép nhan ho so dang ky, co Giéy tiép nhan hd so va
hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so duoc tinh
theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ So yéu 1y lich cua nguoi dai dién méi;

+ Van ban chép thuén cua t6 chirc ton giao hoac t6 chie duoc cép ching nhan

dang ky hoat dong ton gido vé viéc thay doi nguoi dai dién dbi v6i nhom sinh hoat
ton gido tap trung do t6 chirc dang ky;

+ Bién ban cudc hop bau, cir nguoi dai dién moi (néu co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giii quyét: 15 ngay ké tir ngay nhan ¢ ho so dang ky hop 1¢.

d) Déj twong thwe hién thu tuc hanh chinh: Nhoém sinh hoat ton gido tap
trung thay doi nguoi dai dién cua nhom.

e) Co quan thue hién thi tuc hanh chinh:



176

Co quan c6 thim quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dén cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 15i chap thuan hoic
khong chap thuan vé viéc dang ky thay doi nguoi dai dién cia nhom sinh hoat ton
gido tap trung.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Dang ky thay~d6i nguot dai dién cua nhom sinh hoat tén gido tap trung la
nguoi Viét Nam (Mau B6, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANG KY
Thay doi nguoi dai dién
ciia nhom sinh hoat ton giao tap trung la ngwdoi Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton gidao tAp trung: ........coooviiiiiiiiiiiii e,
Pja diém sinh hoat t6n gido tap trung cta nhom:..........................
Ho va tén ngudi dai dién ...

Tén t6 chirc t6n gido hodc t6 chic duoc cap chimg nhan ding ky hoat dong

17078 1 o4 T T
Piing ky thay doi nguoi dai dién voi cac ndi dung sau:

Nguoi dai dién cii cua nhom:

- Ho va tén:. .

- Tén goi trong ton gido (neu co) ....................................................

-S6 CMTND/CCCD: ...

S INOT CU T Bttt

= Chrc Vi, PhAM Vi (MU CO)..vrveeeeeeeeeeeeeeeee e

Nguoi dai di¢n méi cia nhom:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ....................................................

= SO CMTND/CCCD: ...

= INOT CU T Mttt

- Chuc vu, pham Vi (neu CO)nntrttee e ettt e e e et e e e e e e e e et e e e e eenraaaaas

LY do thay GOL: «..veeeee e e e,

Du kién thoi diém thay @01t .......ovueeeeee e,

Van ban kém theo gom So yéu ly lich ctia nguoi dai dién moi; van ban chap thuén
ctia t chtrc ton gido hodc t6 chic duoc cip chimg nhan ding ky hoat dong ton giao vé viée
thay d6i nguoi dai dién dbi voi nhém sinh hoat ton gido tap trung do to chire ding ky; bién
ban cudc hop bau, ctr nguoi dai dién mai (néu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

(M Pja danh noi ¢ dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan déan cp x3 noi c6 dia diém sinh hoat ton gido tap trung.
) Nguoi dai dién moi ciia nhoém sinh hoat ton gido tap trung.

@ Ghi rd s6 nha, duong phd, x6m, thon, xa, huyén, tinh.
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7. THU TUC DPE NGHI THAY DOI PIA DPIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh ty thyc hién:

- Budc 1: Trudce khi thay d6i dia diém sinh hoat ton gido tip trung, ngudi dai
dién cta nhom sinh hoat ton gido tap trung c6 trach nhi€ém giri ho so dé nghi thay doi
dia diém sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cap xa xem xét ho so dé nghi, trudng hop ho so
chua ddy du, hop 1¢, Uy ban nhan dan cdp x3 huéng dan truc tiép hodc théng bao
qua thu dién tir, tin nhin dién thoai hodc van ban cho nguoi dai dién nhom sinh
hoat ton gido tap trung dé b6 sung, hoan thién hd so. Truong hop tur chéi tiép nhén,
g1a1 quyet phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han
giai quyet

- Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cép Xa chép thuan hoac
khong chap thuan vé viéc ding ky thay d6i dia diém sinh hoat ton gido cia nhom
sinh hoat ton giao tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két
qua cta Uy ban nhan dan cip xa dé tra cho ngudi dai dién nhém sinh hoat ton gido
tap trung. Trudng hop khong chap thuan phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua diph vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca
nhép hodc iy quyén theo quy dinh ctia phép luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cép x4 tiép nhan ho so d& nghi, co Giéy tiép nhan ho so va
hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hod so duoc tinh
theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s0 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Vin ban chip thuan cia t§ chtre ton gido hodc to churc duoc cip chimg
nhan dang k}'f hoat dong ton gido ve€ viéc thay do6i dia di€ém doéi vé1 nhém sinh hoat
ton gido do t6 chirc dang ky.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

d) P6i twong thue hién thii tuc hanh chinh: Nguoi dai dién nhom sinh hoat t6n
gido tap trung thay doi dia di€m sinh hoat ton gido trong dia ban mét xa.

e) Co quan thue hién thua tuc hanh chinh:
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Co quan co tham quyén quyét dinh va truc tiép thyc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat ton giao tap trung.

g) Két qua thyc hién tha tuc hanh chinh:

Vin ban tra 10i chap thuan hodc khong chap thuan vé viéc dé nghi thay doi
dia diém sinh hoat ton gido tip trung.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Dé nghj thay doi dia diém sinh hoat ton giao tap trung cua nhom sinh hoat
ton gido tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy duoc chip thuan dia dién} mai, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat t6n gido tai dia diém cti va c6 trach
nhiém thong b4o bang van ban dén Uy ban nhan dan cap xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Tén t6 chutrc ton gido hodc t6 chirc duoc cip ching nhan dang ky hoat dong
17028 14 T 10 USRS
Nguoi dai dién:

Pé nghi thay déi dia diém sinh hoat ton gido tip trung
véi cac ndi dung sau:

Vin ban kém theo gdm: Gidy to ching minh c6 dja diém hop phap méi dé 1am noi
sinh hoat ton gido; van ban chép thuén cua t6 chuc ton giao hodc td chirc duoc cép chung
nhan dang ky hoat dong ton gido vé viéc thay d6i dia diém dbi véi nhom sinh hoat ton
gido do to churc ding ky. Di v6i viée thay doi dia diém sinh hoat t6n gido tap trung dén
dia ban xa khac, nguoi dai di¢n con cé trach nhiém gui kém theo ban sao van ban Chép
thuan ding ky sinh hoat t6n gido tip trung cua Uy ban nhan dan cip xi noi ¢ dja diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi vo ho tén)

() Pia danh noi ¢6 dia diém dang sinh hoat ton gido tap trung.
) Uy ban nhéan dan cap xa noi dy kién dat dia diém sinh hoat ton gido tap trung méi.
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8. THU TUC DPE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG DPEN PIA BAN XA KHAC

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay d6i dia diém sinh hoat ton gido tap trung dén dia
ban xa khac, nguoi dai dién cua nhom sinh hoat ton gido tap trung co trach nhiém
gui ho so dé nghi thay d01 dia diém sinh hoat t6n gido tap trung dén dia ban xa khac
dén Uy ban nhan dan c4p xi noi du kién co dia diém mdi.

- Budc 2: Uy ban nhén dan cép x3 xem xét hd so dé nghi, trudng hop ho so
chua ddy du, hop 1¢, Uy ban nhan dan cap x3 huéng dan truc tiép hodc théng bao
qua thu dién tu, tin nhan dién thoai hodc van ban cho nguoi dai dién nhoém sinh
hoat t6n gido tap trung dé bd sung, hoan thién hd so. Trudng hop tir chdi tiép nhan,
giai quyét phai néu ro 1y do. Thoi gian hoan thién hod so khong tinh vao thoi han
giai quyét.

- Bude 3: Sau khi thdm dinh hé so, Uy ban nhan dan cdp xd chip thuan hoic
khong chap thuan vé viéc dang ky thay d01 dia diém sinh hoat ton gido tap trung dén dia
ban xa khac va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban
nhén déan cap xa dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Trudng hop
khong chap thuan phai tra 10i bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

’ch)p hd so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua dich vu buu chinh céng ich; qua thué dich vu cta doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phéap luat hoac qua Cong dich vy cong truc
tuyén.

Uy ban nhéan dan cép xa tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh
theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hb so:

+ Vin ban dé nghi (theo mau);

+ Gidy tO ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Van ban chép thuan cua to6 chic ton gido hoac td chirc duoc cép chiing
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém do6i voi nhom sinh hoat
ton gido do t6 chure dang ky;

+ Ban sao van ban chap thuan dang ky sinh hoat t6n gido tép trung cua Uy
ban nhan dan cap x4 noi c¢6 dia diém sinh hoat t6n gido tip trung lan dau.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngdy nhan du hd so d& nghi hop 1¢.
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d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia di€m sinh hoat ton gido tdp trung dén dia ban xa
khac.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyén quyet dinh va tryc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan déan cap x4 noi du kién c6 dia diém moi.

2) Ket qua thyce hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) L¢ phi: Khong cé.
i) Tén mau don, miu to khai:

D¢ nghi thay doi dia diém sinh hoat ton gido tap trung (Mau B7, Phy lyc ban hanh
keém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngdy dugc chap thuan dia diém méi, nhém sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton giao tai dia di€ém cti va co trach
nhi¢m thong bdo bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tap trung cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 caa Chinh pht quy dinh chi
tiet mot sO diéu va bié€n phap thi hanh Luét tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Tén t6 chutrc ton gido hodc t6 chirc duoc cip ching nhan dang ky hoat dong
17028 14 T 10 USRS
Nguoi dai dién:

Pé nghi thay déi dia diém sinh hoat ton gido tip trung
véi cac ndi dung sau:

Vin ban kém theo gdm: Gidy to ching minh c6 dja diém hop phap méi dé 1am noi
sinh hoat ton gido; van ban chép thuén cua t6 chuc ton giao hodc td chirc duoc cép chung
nhan dang ky hoat dong ton gido vé viéc thay d6i dia diém dbi véi nhom sinh hoat ton
gido do to churc ding ky. Di v6i viée thay doi dia diém sinh hoat t6n gido tap trung dén
dia ban xa khac, nguoi dai di¢n con cé trach nhiém gui kém theo ban sao van ban Chép
thuan ding ky sinh hoat t6n gido tip trung cua Uy ban nhan dan cip xi noi ¢ dja diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi vo ho tén)

() Pia danh noi ¢o dia diém dang sinh hoat ton gido tap trung.
2) Uy ban nhéan dan cap xa noi dy kién dat dia diém sinh hoat tén gido tap trung mai.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA DIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién:

- Budc 1: Cham nhét 1a 10 ngay ké tir ngay duoc chap thuan dia diém mdi,
nhom sinh hoat ton gido tap trung phai cham duat sinh hoat ton gido tai dia diém cii
va c6 trach nhi€ém gui van ban thong bao dén Uy ban nhan dan cap xa noi co dia
diém sinh hoat ton gido tap trung cii.

- Budc 2: Uy ban nhan din cip x3 xem xét, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa hudng
dan truc ti€p hodc thong bdo qua thu dién tur, tin nhan dién thoai hoac van ban cho
nhom sinh hoat ton gido tap trung dé bod sung, hoan thién. Truong hop tir choi tiép
nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghi€p, ca nhan hoac uy quyén theo quy dinh cua phéap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va co Gidy tiép nhan.
Neéu gui qua dich vu buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hb so:

Vin ban thong bao néu rd tén to chirc ton gido hodc to chirc dugc cap chimg
nhan dang ky hoat dong ton gido; t€n nhom; ho va tén nguoi dai dién cua nhom,;
thot1 di€m thay doi; dia diém sinh hoat ton gido tap trung mai; thoi di€ém cham dut
sinh hoat ton gido tai dia di€m cii.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Péi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thuec hién thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap trung ci.

g) Két qua thuce hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cp xa dé thuc hién cong
tdc quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong cé.
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i) Tén mﬁu don, mau to' khai: NOi dung van ban thong bao theo quy dinh
tai khoan 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké,: tir ngdy duoc chap thuan dia diérr} moi, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cti va co trach
nhi¢m thong bdo bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tap trung cii.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mat sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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_10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG DIA
BAN MOT XA CUA CO SO TiN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Budc 1: Trude khi to chuc quyén gbp 05 ngay lam viéc, nguoi dai dién
hodc ban quan 1y co so tin ngudng; to chirc t6n gido, to chic ton gido tryc thudc to
chirc quyén gop trong dia ban mot xi c6 trach nhiém giri van ban thong bao dén Uy
ban nhén dan cap x4 noi to chirc quyén gop.

- Buéc 2: Uy ban nhan dan Cé:.p xd xem xet, tiép nhan vin ban thong bao,
truong hgp van ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa hudng
dan truc ti€p hodc thong bdo qua thu dién tu, tin nhén dién thoai hoac van ban cho
nguoi dai dién hodc ban quan ly co s¢ tin ngudng; t6 chire ton giao, t6 chirc ton gido
truc thudc dé bo sung, hoan thi¢n. Truong hop tir chodi tiép nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhdn va tra két qua cta Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, cd nhan hodc uy quyén theo quy dinh ctia phéap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dan cap x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban théng béo (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Péi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hoic ban quan
Iy co s& tin ngudng, t6 chic ton gido, to chirc ton gido truc thude td6 chirc quyén
gbp trong dia ban mat xa.

e) Co quan thue hién thid tuc hanh chinh:

Co quan co tham quyen quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhéan dan cép x4 noi to chic quyén gop.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duge luu tai Uy ban nhan dan cip xa dé thyc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido va kiém tra viéc thuc hién cac noi
dung trong vin ban thong bao cta co s tin ngudng, té chirc ton gido, t6 chirc ton
giao truc thudc.

h) L¢ phi: Khong co.
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i) Tén mau don, miu to khai:

Thong bao vé viée to chirc quyén gop (Mau B49, Phy lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi té chirc quyén gop 05 ngay lam vi€e, nguoi dai dién hodc ban quan ly
co 8O tin ngudng; t6 chtrc t6n gido, to chure ton gido trye thude co trach nhiém thong bao
bang van ban dén Uy ban nhan dan cAp x3 noi t6 chiic quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chuc ton gido, to chirc ton
gido truc thudc phai c6 sé sach thu, chi bdo dam cong khai, minh bach. Tai san
duoc quyén gop phai duge quan 1y, str dung ding muc dich da thong bao, phuc vu cho
hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co so tin ngudng, to chtrc t6n gido, to chirc
ton gido truc thudc dé quyén goép nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; t chirc ton gido, to chic ton
gido tryc thude thgc hién hoat dong quyén gop khong dung quy dinh thi co quan nha
nudc cd tham quyén ti€p nhan thong bao quyén gop c6 van ban yéu cau dung ti€p nhan,
str dung tai san dugc quyén gop va xu Iy theo quy dinh ctia phép luat.

I) Can cwr phap ly cia thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot so diu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): ........................... ),
Pia Chii. e
Nguoi dal di€n:. ..o e
- Ho va tén:. .

- Tén goi trong ton g1a0 (neu co) ...................................................
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) .........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quyen gOp:...........cooiiiiii
Dia ban t0 ChTC QUYEN GOP:. . vv et
CAch thUrc QUYEN gOP:. e eie et eaees
Thoi gian thuc hi€n qUyen gOp:.....ovvii i,
Phuong thirc quan 1y va sur dung tai san dugc quyén gop:..........ceenne...

................................................................................................
................................................................................................

................................................................................................

Hinh thire t0 Gt @ & e

NGUOI PAI DIEN @
(Chir ky, dau)

(M Pia danh noi co co s& tin ngudng, t6 chirc ton gido hogc t6 chirc ton gi4o tryc thudc.

@ Uy ban nhan dan cap tinh d6i voi trtr(mg hop to chire quyén gop vuot ra ngoal dia ban mot
huyén; Uy ban nhan dan cip huyén ddi véi truong hop t6 chirc quyén gop ngoai dia ban mét xa
nhung trong dia ban mdt huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thudc thanh ph
tryc thudc trung wong; Uy ban nhan dan cép xa d6i véi truong hop t6 chitc quyén gop trong dia
ban mot xa.

3 Co s6 tin ngudng, to chirc t6n gido hodc to chire ton gido truc thude. D6i vai to chirc ton gido,
t chtrc ton gido tric thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.





