
Uv nlN NHAN nAli
riNu xHANn nol'

si;: /94 /QD-UBND

ceNG HoA xA ugt csu Ncnh vlET NAM

DQc ISP - Tql do - Hgnh Phric

cHU TICH Uv nlN NHAN oAN riNH KHANH HOA

Cdn a} Luit T6 chilrc chinh quyin dla phuong ngay 19/6/20 I 5 ;

Cdn c* Luqt s*a d,ii, b6 sung m,t s6 diiu ctia Luqt Ti chiltc Chinh phil vd Ludt

Tri chilrc chinh qttyin dia phuong ngdy 22/l 1/2019;

Cdn cu Nghi dinh sil 6\/2018/NE-CP ngdv 23/4/2018 cila Chlnh phil vO

thuc m\t ctla, mQt cta hAn thdng trong gidi quydt thil tuc hdnh chinh;
hrcn co cne

Cdn c* Nghi dinh sij 107/202\/ND-CP ngdy 06/12/2021 cila Chinh ph{t s*a

aai, Ua sung m6t s,i aiiu ct)a Nghi dinh s6 61/2018/ND-C'P ngav 23/4/2018 cia

Chinh phi vi th4c hiQn co ch6 mQt cita, mQt c*a hAn th6ng trong gidi quydt thil tuc

hdnh chinh;

Cdn cti'Th6ng tu sA OlZOtAnf-VPCP ngdy 23/t1/2018 cila Vdn phdng

Chlnh phil hudng ddn thi hdnh mQt sli quy dinh cita Nshi dinh tii AtnOtAtt'to-Cp

ngdy 2 j/4/2018 ctia Chinh pht) vi thvc hi€n co chd m\t c*a' mQt ci'a li€n th6ng

trong gidi quYdt thi tqc hdnh chinh;

Theo di nghi cita Gidm ddc Sd Tdi nguy\n vd Mdi tradng tqi Td trinh so

09/TTr'STNMT-VPDKED ngdv I 3/0 I /202 5'

QUY6T D!NH:

QUYET D!NH
Ph0 duyQt quy trinh nQi b6 giii quy6t thfr tgc-hinh chinh trong

f;; r,si dengr.y uign pfrap rel aatn tttuqc thim quv6n

giai quy5t cira Scr Tiri nguy6n vir M6i trud'ng

Di6u t. Ph6 duyQt kdm theo Quyi5t dinh ndy quy trinh nQi b6 gini quy6t tht

tuc lrdnh chinh trong linh vqc d6ng ky bign ph6p bho dim thu6c thAm quy6n giAi

quy6t cua S0 Tdi nguy€n vi M6i truong duoc c6ng b6 tai Quyiit dinh s6 3242lQD-

UBND ngity 1611212024 ctaChl tich LIBND tinh'

,/;.i

o
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Di6u 2. Quy6t dinh ndy c6 hi6u luc thi hdnh k6 tu ngdy k1;.

Di6u 3. chrinh vdn phdng uBND ti,h, Gi6m d6c S<v Tdi nguyEn vd M6i
trulng, Tht tru&ng c6c sd, ban, ngdnh, ChLi tich UBND c6c huy6n, thi xa, thanh
ph6 vd cric t6 chric, c6 nhdn c6 ti6n quan chiu tr6ch nhi6m thi hdnh quyet ai*tr
niry.l.

Noi nh$n:
- Nhu Ei€u 3 (VBDT);
- Cuc Ki6m sodt TTIIC (VPCp)l
- C6ng TTDT tinh. C6ng ]-TDT CCHC rirrhr
- Trung tdm CNTT&DVHCCTT tinh;
- Trung tem PVHCCC tinh;
- Trung tdm C6ng b6o;
- Luu: VT, LH, PT. ! 2--

Is i
-fr

TICH

,' t\(c

*
guy5n T6n Tuin
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QUY TRiNH NQI BQ GIAI QUYET THU.TUC HANH CHiNH LINH V-UqD$q51 BIEN PHAP BAO DAM

rriuQc THAN1 QUYTN crAl QUYET CUA SO TAI NGUYEN vA MOI TRU'ONG

(Batt hdnlt kdnt rheo orydr dirit ti 1gu /QD-U4ND 
"edy*o.rhdng0,l 

ndm 2025 cila Cht) tich [tBND rinh Khanh Hdat

l.Dlngkjbi6nph6pbiodanrbingquyAnsri'd,lngd6t,tiri singinliinvoiO6t6'laTTHC:l.0ll44l,c603quvtrinh). .i
Thdi gian thu..c hiQn: 02 ngiry (0t ngny co'quan tlnng kj giei quli5t h6 so,01 nghy tuin chuy6n hii so gi6y tt'BQ phin ti6p nhin d6n co quan

dnng kj vir ngugc lli)
l.l.euy trinh s6 I (Ma si5 TTHC: l.0lt44l-01 thg'c hiQn d6i voi trutrng hgp oQp hii so't4i Trung tim Phgc vq hinh chinh c6ng

tinh Khinh Hda

Trung tdm
Phuc vr-t

hirnh chinh
c6ng tinh

Khdnh
I-Ioa

'Irung tdnt
Phuc vu

hirnh chinh
cdng tinh
.Khiinh

Ghi chirThdi
gian

(ngnv)

Bi6u miu/Kiit qunNQi dung c6ng vi6c thrrc hiQnTr6ch nhiQm
thuc hiQn

Bu6c
thgc
hiQn

T6n bu'6c
thu'c hiOn

Ccr quan
alon vi

0.25

O1/2018/TT-VPCP
23t1U20t8).
12) Phi6u ydu cAu b6 sung. hoirn

thi6n hd so (miu s6 02 ban hAnh

kdm theo Th6ng tu sO

01/20 I 8/TT-VPCP ngay

2311112018).
(3) Phi6u tri cn6i ti6p nh{n giai

quytit no so lm6u s6 03 ban

hdnh kdm theo Th6ng tu s6

01/2018/TT-VPCP ngaty

23/1U2018)
- Dt liQu duoc c{p nhat tren hC

oh 0St e nhG a an) p
Ib nitnt Su o 0etk uaatr q (

tu''fhoeth okem ltg

th6ng

i hen
henh

SO

ngay

Ki6m tra, titlp nhQn h6 so theo quY

dinh;

(l) Truong hqp h6 so dAY di, chinh

x6c theo quy dinh thi tiep nhpn.vd in
Ciiy ti6p nfran trO so v?r hgn trd k6t quA

(m6u s6 01 ban hdnh kdm theo Th6ng tu
sO Ot/Z0lr,[t-\?CP) ChuYCn h6 so

di5n Vdn phong Ddng kY d6t dai'

(2) Truong hqp h6 so chua diY di,
chua chinh x6c theo quY dfnh thi

huong din ho?rn thiQn, b6 sung v?r in
Phi6u ydu ciu b6 sung, hoan thiQn h6

so. Ki5t thirc quy trinh.

(3) Trucmg h-o. p tt choi ri6p nhan hti so

rhi in Phieu tu ch6i ti6P nhan gidi

quyet nd so. Ktit thfc quY trinh.

Quay Sd Tai
nguy0n&M6i
truirng

t

Ti6p nhqn
h6 so

Budc
I

- Phi6u luan chuy6n h6 so

- Jhenh phAn h6 scr theo Gi6Y

ti€p nhqn h6 so

Ludn chuy6n h6 so gi6Y d6n Vin
phong Ddng kf ddt dai

Qudy So Tdi
nguy6n&M6i
truong

ChuyOn
d6n co

quan dlng
ki

Bu6c
2

Truirng hoo c6
lj do chinh d6ng
phii kdo dii thcti

gian gidi .quydt
hd str (Phi6u xin
l6i vd hen lai
ngiry trA k6t qua-

miu 04 ban

h2rnh kdm theo

th6ng tu
0l2018lTT-
VPCP) thi cung
khong qu6 03

ngdy ldm viQc

d6i vdi trurrng
hop hd so phuc

t?p dugc quy
dinh:

1. Htr so c6 Gi6y
chimg n

quydn su d

han I

utrn I

l

I

I

0,5
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'li'ung tAnr

Phuc vu
hinh chinh
c6ng tinh

KhAnh
Hda

Ilda

Thuc. hi6n
thdm
dlnh,

ddng ky

Phdng Ddng
ky cdp GCN

(1) ThAm dinh hO so, thuc hiOn dlng
ki.
(2)Truong hqp h6 so kh6ng dir didu
ki_en. dg thioTh6ng b6o n6u 16 ly do rir
ch6i giai quydt h6 so.

Chuy6n Bu6c 4.

Ay chtmg nhdn. Phi6u yOu

cdu ddng ky
(2 ) DU thao Thong brio tu choi
gidi quy6t h6 so (mlu s6 03 ban
hdnh kdm theo Th6ng tu s6
0 I /20 I 8/TT-VPCP ngdy

(l) Gi

231112018

0

Vtm pitong
Dang kj
dAt dai

Bu6c
4

Ki
duyQt

Ldnh dao,
Ven thu

(1) Kj xric nhQn nQi dung bi6n dQng.

(2) Truong hqp h6 so kh6ng dt didu
kiQn, lq duy6t Thong b6o ru ch6i giai
quy0t h6 so vA chuy6n buoc 5.

( I ) ciAy chirn! nh4n, Phi6u ydu
I --cau oang Ky

(2) Th6ng b6o tu ch6i

0.25

Van phdng
Darg ky
dAt dai

Buoc
5

chuy€n h6
so d6n
Trung

tAm PhUc
vu hiinh
chinh
c6ng

ChuyOn vi0n
Vdn phdng

Dang kj

Chuy€n v.ien Vdn phong Ddng ky ludn
chuy€n ho so gi6y tl6n Trung tdm Phuc
vu hdnh chinh c6ng tinh Kh6nh Hoa

- Phi6u ludn chuy6n h6 so

^.i -,.r- ulay cnuTg man. Pt eu yeu

ciu ddng hj
- Th6ng b6o tu ch6i

(l i

Bu6c
6

TrA k€t
qua

QuAy So Tni
nguy6n&M6i
trudng

Trd k6t qud cho t6 chric - Gi6y chimg nhdn. Phitiu yOu). ,-
cau oang Ky.

- Th6ng brio tu ch5i

I16 so al Iuu tai Phdn Din ca ch rin nh n thr)i n luu 0l nim. Sau khi h€t han, chrr 6n h6 so *u5n dorr Ittrt trir criu Virn hon Dirn

ddt .ip. tlrco 
II-uAt dar dai

1993. sd chung 
]

nhdn so hiirr nhir I

(do So. Xal,
dung cep; 2.

Chn st dung dit 
]

^ . : .- Inop no so dang 
I

ki co tu l0 thua
ddt trcr 16rr hor-rc

tt l0 h6 so ddng
.lK), tro len cua 

I

ctrng m6t cht sr'r

dpng d6t.

Viin phong I Bu6c
I oinskv I 3

adt"aui I

I

li

I

I

I
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kj DAt dai Khrinh Hda vir luu trfi theo quy tlinh hiQn hinh.

1.2 Quy trinh s6 2 (Mi TTHC: l,0ll44l-02 - trutng hgrp hQ gia tlinh, cri nhin, cQng ddng din cu, ngudi viQt nam djnh cu ti'nu6c ngoiti

n noi c6 dAtn ( h nnl t ciia UBNI) cil hu
Ghi chirThdi

gian
(ngnv)

Bi6u miu/K6t quiNQi dung c6ng viQc thr,rc hiQnTrich nhiQtn
thu'c hi6n

t

Buoc
thyc
hiQn

T6n bu6'c
tht-r'c hiQn

Co'quan
tlon vi

0,25

01/2018/TT-VPCP ngay

23ltl/20t8).
(2) Phi6u y6u cAu bo sung. hodn

thiQn hd so (miu s6 02 ban hdnh

kdm theo Th6ng tu s6

01/2018/TT-VPCP ngAY

231tU2018).
(3) Phi6u tu cnOi ti6P ntrin giai
quytit no so lmiu s6 03 ban

hanh kdm theo Th6ng tu s6

0l/2018/TT-VPCP ngey

231r112018)
- Dt lieu dugc c$P nhAt tren he

so vd hqn
ban hdnh

i.TU SO

ay
0t

htlG nhin)
o I0Sua mautrA k (q
oeo Thrhemk ng

th6ng

Ki6m tra, titip nhfn hii so theo quY

dinh;

(l ) Truong hqp hd so diY dt, chinh x6c

theo quy dinh thi ti6p nhnn v2r in Gidy

ti6p nhan h'ii ss v,r hgn trd k6t qui (mdu

sO 01 ban hanh kdm theo Th6ng nr s6

01/2018/Tf-VPCP) ChuY6n h6 so d€n

Vdn phdng Dang hj ddt dai.

(2) Trucmg hqp h6 so chua dAY dir,

chua chinh x6c theo quy dinh thi hu6ng

ddn hodn thiQn, b6 sung vir in Phi6u yOu

cdu bd sung. hoan thiQn h6 so. Ket thtic

quy trinh.

(3) Truong hqp tu ch6i ti6P nh4n hd so

rhi in Phi6u rt ch6i titip nh4n giai quy6t

hd so. f6t thfc quy trinh.

BQ phanmQt"
ctra (Tai khoan

Chi nhanh

Vdn phdng

Dang ky dAt

dai)

Titip nhan
h6 so

Budc
I

UBND
A

cap
huy0n

Truong hoo c6
ly do chinh dAng

phii k6o dii thcri

gian giii .qu1dt
h6 so (Phieu xin
16i vd hen lai
ngiry tri ktit qua-

mAu 04 ban hirnh

kem theo th6ng
tu 0l/2018/TT-
VPCP) thi cing
kh6ng qua 03

ng2ry l?rm viQc

d6i v6i trutrng
hqp h6 so phuc
t?p dugc quy
dinh:

l. Ht, so c6 GiAy
chimg nhAn

quy6n su dqng
aAt cAp tl.reo

Phi6u luAn c

ThAnh phdn

nhdn h6 so

h6 so
theo GiAy titip

hLI ellv
oh s(]

Ludn chuy6n h6 so gi6,y dtin Chi nh6nh

Vdn phdng Dang kj dAt dai
BQ phqn mQt

cria (Tdi khoan
Chi nhanh
Vdn phong
t) ddt

Chuy6n
d6n co

quan ddng
k),

Bu6c
2

UBNI)
cap

huy6n

I(

0.5



4

dai)

1-6. d5ng. kj
cdp Gi6y

chung nlr{n

(l) Tham dlnh h6 so. thuc hi0n dAng
ki.
(2)Trunng hqp h6 so khdng dt diAu
kiQn, dp thdoTh6ng b6o n6u 16 lj do tir
ctr6i giai quy6t h6 so.

Chuy6n Budc 4.

cdu ddng kli
(2) Dv thdo.Th6ng-b6o. tu ch5i
gidi quy6t h6 so (mAu s6 03 ban
hdnh kdm theo Th6ng tu s6
01/201S/TT-VPCP ngey

(l) Gi L'Lll)a C unh II ah I] h L' LI

2311t t2018

0 5

chi
nhrinh
Vin

phong
Ddng ky
dit dai

Buoc
4

Ki
duyQt

LEnh dao,
VIn thu

( I ) Ky xric n}iin nOi dung bi5n dong.

(2) Truong hqp h6 so kh6ng di di6u
kiQn, ky duyQt Th6ng b6o ttr ch6i giai
quyet nO so vlr chuy6n budc 5.

0.25

chi
nl-r6nh

Vdn
phdng

Da.ng ky
dAt dai

Buoc
5

Chuy0n
h6 so ddn
UBND

cdp huydn

Chuy6n vi6n
Chi nhdnh
Vdn phdng

Ddng kf

Chuy6n viOn Chi nh6nh Vdn phdng
Ddng ky ludn chuy6n h6 so gi6y ddn
IIBND cAp huyOn

( I ) Cidy chimg nhdn. Phitiu y6u). -cau oang Ky

(2) Th6ng b6o tt ch6i

- Phi6u luAn clrruy6n h6 so

^.i -, .:- uray cnulg nttan. rtlreu yeu

cAu dang ky

- Th6ng bdo tir ch6i

0,5

UBND
I

cap

huy0n

Buoc
6

Tri kdt
qua

Bd ph{n mQt

cua (Tdi khoan
Chi nhanh
Vdn phong
Dang ki d6t

daD

TrA kdt qua cho c6 nhdn - Gi6y chrmg nh{n. Phidu ydu
;. ,-

cau oang Ky

- Th6ng b6o nr ch6i

1993, s6 chrlrng
nhAn so hiru nht'r

(do Sd XAy dpg
ciry:. 2.. ClhLl su
dung ddt n6p h6
so d[ng ky.c6 tu
l0 thfia dAt tro
l6n hodc ttr l0
h6 so dang ky
tro l6n cia ctng
m.6t chu su dung
der.

Lu6t d t dai

II0 so tl lurr i T6 DIn ch[n don hdnca nh n thdi 6n h6 so xu6nn. chuan ltru 01 nim. Sau khi het h luu tr[r'ciia Chi nhrinh Virn

I ct i IB,rr.
lnhdnh Ir Ilvanl I

I phdng i l

I Danskv I I

aAti,i I lltt

Thuc hi6n
thAm
dinh,

ddng ky

I

I

I

tt
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Dirng kf Dit clai vh luu trfr' theo quy ttinh hi6n hhnh.

1.3 Quy trinh s6 3 (N{e TTHC: l.0l l44l-03 - tru.dng ho.p hQ gia dinh, c6 nhin, cQng tl6ng din cu, ngudi vi6t nam dinh cu ri'nu'6c ngoiri

t cta UBND cil x3 ncri c6 alitn til r h nl
Ghi chirThdi

glan
(ngdv)

Bi0u miu/Kiit qu6N6i dung c6ng viQc thgc hiQnTr:ich nhiQnr

thrlc hi6n
TOn bu'6c
thgc hiQn

Bu6 c
thgc
hi6n

Co quan
don vi

n )5

01/2018/TT-VPCP ngay

23/1112018).
(2) Phiilu yeu ciu bo sung. hoan

ttricn no so (miu sti 02 ban hirnh

kdm theo Th6ng tu sO

01/2018/TT-VPCP ngay

23/ty20l8\.
(3) Phi6u tri ch6i tii5P nh{n giai

l ^^quytit trO so (mAu so 03 ban

hinh kdm theo Th6ng tu s6

0l /2018/Tr-VPCP ngav

2311112018)
- Dt lieu clugc cap nhAt ren hC

so vd hen
ban hdnh
tu so

iit
ohnhil t eI G anp( ) v

SaLl (\ua 1lttra k (q
T 0nhrh ock m g

th6n

Ki6m tra, tiep nh{n h6 so theo quY

dinh;

1l ) Truong hgp hti so dAy dt. chinh xdc

theo quy dlnh thi ti6p nhan vA in Gidy

titip nfran h'6 so vir hen trd ktit qud (m6u

so 01 ban hanh kdm theo Th6ng tu s6

0I/2018/TT-VPCP) ChuYdn h6 so d€n

V[n phdng Dang ky d6t dai.

(2) Truong hqp h6 so chua dAY dt,
chua chinh x6c theo quy dlnh thi hu6ng

d6n noan thien, bo sung vir in Phi6u y6u

ciu bd sung,'honn thie; hd so. K6t rhric

quy trinh.

(3) Truong hqp tir ch6i ti6p nhan hti so

rhi in Phiiiu tu ch6i ti6p nhqn giii quy6t

h6 so. Ktlt thirc quY trinh.

BQ phqn m6t
c[ra

tip nhan'f
h6 so

Buoc
I

UBND
i-

cap xa

0 )

nhdn h6 so

hi oh oSnuuan chP uc v
oS eorhohanThAnh phLuAn chuy6n h6 so gi6y dain Chi nhrlnh

Vln phong Dang kj ddt dai
BQ ph4n m6t

cua
Chuy6n
ddn co

quan ddng
ki

Bu6c
2

I.JBND
cap xa

L'uay Ph cuG )( )Thdm dinh h6 so, thuc hiQn ddng(1)T6 dang kjTh;rc hi6nBuocchi

Trucrng hqp co

ly do chinh dang
phdi k6o ddi thdi
gian giiri .quyet
ho so (Phieu xin
I5i vd hqn lai
ngdy trA k6t qui-
mdu 04 ban h?rnh

kdm theo th6ng
tu 01/2018/TT-
VPCP) thi cung

kh6ng qu6 03

ngiry ldm vi6c
d6i v6i truong
hgp h6 so phuc

tap duqrc qu,v

dinh:

l Htr so c6 Gi6y
chtmg nhfn
quydn sir dung

dAt c6p theo

Luit aAt dai

0 I

^.i .i.
ulay trep

0,5chimg nhdn.
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nhhnh
Van

phong
Deng k!
dAt dai

-) thAm
dinh.

ddng ky

cdp Gi6y
chrlmg nhdn

k)t.

(2)Truong hqp h6 so kh6ng drt di6u
kiQn. dg thaoTh6.ng bdo n6u 16 ly do tir
ch6i gidi quy6t h6 so.

Chuy6n Budc 4.

cdu ddng ky
(2) DW thdo Th6ng b:io tu ch6i
gidi quy6t h6 so (mAu s6 03 ban
hdnh kdm theo Th6ng tu s6
0l/2018/TT-VPCP ngey
23/1r/2018).

chi
nh6nh
Vin

phdng
Dang kj
dAt dai

B ut'yc

4
Ki

duyQt

L6nh dao,
Vdn thu

(1) Kj x6c nh{n nQi dung bi6n d6ng.
(2) Truong hqp hO so kh6ng dt di0u
kiQn, ky duyQt Th6ng b6o tt ch6i giai
quy6t h6 so vd chuy6n budc 5.

(1) Giay chrlmg nhdn, Phi0u y6u
cau oang Ky

(2) Th6ng brio tu ch6i

0.2s

chi
nhhnh
Vin

phr'rng

Dang kli
dAt dai

Buoc
5

Chuy0n
h6 so dtln
UBND xd

Chuy0n vi6n
Chi nh6nh
Vdn phdng

DAng ky

Chuydn vi6n Chi nhdnh Vdn phdng
Dang kj ludn chuy6n hd so giAy d6n
LIBND cdp xE

- Phi6u lu6n chuy6n h6 so

- Gidy chrmg nhdn, Phitlu y6u
cAu ddng kj
- Th6ng b6o tt ch6i

0.5

Buoc
6

Trd k6t
qua

86 phfn m6t
cta

TrA ktit quA cho cii nhAn - Gi6y chmg nhAn, Phi6u ydu). --cau oang Ky

- Thdng b6o tr.r ch5i

1993. sO chLrng

nhdn so hiru nhi
(do So XAy dung
cdp: 2. Chi su
, .,i ^ . :oung oat nop no

str dAng kj c6 tt
10 thria ddt trd
16n hodc tu l0
h6 so dang k,,-

tro l8n cia cing
m.Qt ch[r su dung
dar.

H6 sorlugc lurrtli 16 Drngkj c6p gi6y chring nh{n, thni gian lrru 0l nim. Sau khi h6t h4n, chuy6n h6
Diug kf Dit dai vir luu trii'theo quy dinh hi6n hirnh,

so xuiing rton vi luu trir cira Chi nhrinh Vin phdng

I

I

UBND
I cap xa
I

I
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2.Dnng kj thay d6i bi6n ph:ip bio d6rn bnng quyiin sir dUng d6t, thi.singin tiin v6i d6t (Mn TTHC:.1.011442, c6 03 quy trinh)

Thdi gian thgc hiQn: 02 ngny (01 ngny co'quan illng kj gini quy6t hd so,01 nghy lu6n chuy6n h6 so gi6y tt'BQ phin ti6p nhin tl6n co quan

etnng ky vir ngu'oc lqi)" ).f .eu,'t.inh sii 1 (Me sii ttgc: 1.011442-01thg,c hiQn tliii vtri trudng hgp nQp h6 so t4i Trung tAm Phgc vg hhnh chinh c6ng

tinh Khrinh IIda
Thdi
gran

(ngnv)

Bi6u m5u/K6t quiNQi dung cdng viQc thp hiQnTr6ch nhiQnr

thgc hiQn
Bu'ric
thgc
hi6n

Co'quan
don vi

(l ) Giay tiep nh{n.ho so vd hen

trd ket qud (miu s6 0 I ban hirnh

kdm theo Thong tu sO

01/2018/TT-VPCP ngdy
23/tV20t8).
(2) Phi6u y6u cAu b6 sung, hoin
thiQn h6 so (mau s6 02 ban hinh
kdm theo Thong tu sO

0i/2018/TT-VPCP ngey

23n112018).
t3) Phi6u tu cn6; ti6p nh{n giai
quydt ho so ( mdLu so 03 ban

hdnh kdm theo Th6ng tu sd

0l/2018/TT-\?CP ngey
23/tU20t8)
- Dir 1i0u duoc cAp nhdt tr0n h0

th6ng.

.i , ^ . I
Kiem tra, ti€p nhan hd so theo quY

dinh;

( I ) Truong hqp h6 so ddy dir, chinh x6c

theo quy dinh thi ti€p nhan vd in GiAy

titip nhan hd so vd hgn tri ktit qua (mir,r

s6 0l ban hanh kdm theo Th6ng tu s6

01/2018,afI-\"CP) Chiryr3n h6 so d6n

Vdn phdng DAng kj ddt dai.

(2) Truong hqp hO so chua dAy du,

chua chinh x6c theo quy dfnh thi hudng
din hodn thiQn, b6 sung v?r in Phi6u y€u

cAu b6 sung, hoan thiQn h6 so. Ktit thtc
quy trinh.

(3) Trucrng hqp tu ch6i d6p nhfln h6 so

thi in PhiOu tt ch6i tiOp nh4n gi6i quy6t

h6 so. K6t thirc quy trinh.

Qu6y So Tdi
nguy6n&Moi
trudng

!

Ti6p nh4n
h6 sc'v

Buric
I

Trung
t6m Phuc
vu hdnh

chinh
cong tinh

Khdnh
Hda

0.5- Phi€u luan chuydn h6 so

- fhAnh pnan trO so theo GiAY

ti€p nhdn h6 so

LuAn chuy6n h6 so giAy diin Ven phdng

Dang ky dAt dai
Quay Sd Tei

nguy6n&M6i
trLrong

Chuydn
d6n co

quan d6ng
ki

Buoc
2

Trung
tdm Phuc
vqr h?rnh

chinlr

Ghi ch(r

Trutrng hgp c6

ly do chi4h d6ng
phai kdo ddi thoi
gian giai .quy6t
h6 so (Phi6u xin
lol va l)en l3r

ngiy trd k6t quA-

mEu 04 ban hdnh
kdm theo thdng
tu 01/2018/TT-
VPCP) thi cfing
kh6ng quri 03

ngdy ldm viQc

d6i voi trutrng
hcro h6 so ph[tc

t?p duoc quy

dinh:

l. H6 so c6 Gi6y
chimg nhdn
qu1,6n su dung
dat cep theo

J tan ou,o"
I thuc hi6n

I

I

,rrl
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t

c6ng tinh
Kh6nh

I lda

Vin
phong

Ding ky
dit dai

Buoc
l

Thqc hiQn
th6nr
dinh,

dAng ky

Phdng Ddng
ky c6p GCN

(l) ThAm dinn h6 so, thuc hiQn ddng
ky.

(2) Truong hqp h6 so kh6ng di didu
kiqn, dg thAoTh6ng b6o n6u 16 lj do tir, t, .", ,a .:
cnol glal quyet ho so.

Chuytin Budc 4.

(1) Gidy chimg nhdn, Phi6u y6u
cAu ildng ky
(2) Du theo. Th6ng-b6o. tu ch6i
gidi quy0t h6 so (mAu s6 03 ban
hanh kdm theo Th6ng tu s6

0 I /201 8/TT-VPCP ngay
23/11/2018).

( I ) Ci6y chrmg nhfn. Phi6u y6u
I .-

cau oang ky

(2) Th6ng b6o tu ch6i

0

Bucic
4

Ki
du1'Qt

Ldnh dao,
Vdn thu

( l) Kj x6c nhan nQi dung biiin dQng.

(2) Trucrng hqp hd so kh6ng dt di0u
kiQn, kj duy6t Th6ng beo tir ch6i giai
quy6t h6 so vi chuy6n bu6c 5.

n )5

V JII
phdng

Dang k!
dAt dai

Budc
5

chuy6n h6
so ddn
Trung

tdm Phuc
vu h2rnh

chinh
c6ng

Chuydn vi6n
Van phdng
Dang ky'

Chuy€n v.i6n Vdn ph6ng Ddng ky ludn
chuy6n hd so gi6y d€n Trung tAm Phuc
vu hd,nh chinh c6ng tinh Khdnh Hda

- Phiilu luAn chuy6n h6 so

^. l, -. . ,a- uray cnrmg nnan, rnleu yeu

cAu dang kli

- Th6ng b6o tir chdi

0

Trung
tdrr Phuc
vu hirnh
chinh

c6ng tinh
Khrinh

l lda

Buoc
6

Trd k6t
qua

QuAy Sd Tdi
nguy6n&M6i

trudng

Trd ket quA cho t6 chirc - Gi6y chrmg nhAn, Phitlu ydu
L-

cau oang Ky

- Th6ng b6o nr ch6i

Luit dat dai
te9f, sO ctrung 

]

nhdn so hiiu nha 
I

(do So Xri1, dung
cAp; 2.. Chu su
dung dAt nQp ho l

so ding ky.c6 tu 
I

I 0 thua dAt trcr I

lOn hohc tiL l0 I

hd so rl6ng ky
tro l6n c[ra ctng
m$t chu su dung 

Iddt. 
I

)

VilI
phdng 

I

Dane k\1 I

ait?ui I I

I

I

I
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H6 so'tlugc luu tgi phdng DIng kf cip gi6y chrimg nh{n, thiri gian luu 0l nim, Sau khi h6t h4n, chuy6n hd so xu6ng tlon vi luu trrr cua VIn phdng Ding

ki DAt dai Khinh Hda vi luu trii'theo quy tlinh hiQn hirnh.

2.2 Quy trinh s6 2 (Me TTHC: 1.011442-02 - trudng ho.p hQ gia rlinh, c6 nhan, cQng <I6ng din cu; ngudi viQt nam rlinh cu'o nu'<5c ngoiri

n nr6t cta UBND cil hu noi c6 tl6tll h

GhichriTh0i
gan

(ngnv)

ni6u miu/Ktit quiN6i dung c6ng vigc thgt hiQnTrich nhiQm
thgc hiQn

T6n bu'6c
thgc hiQn

Bu'6'c
thgc
hi6n

Co quan
don vi

0,25 Trutmg hgp c6
Iy do chinh d6ng
phAi kio dii thdi
gian gidi .quydt
h6 so (Phi6u xin
lol va lren lari'
ngdy tri kdt quir-

miu 04 ban hdnh
kdm theo th6ng
tu 01/2018/TT-
VPCP) thi cirng
kh6ng qu6 03

ngdy ldm vi6c

EGy titip nhdn h6 scr ia ht'n
k6t qua lmAu s6 0l ban hinh

kdm theo Th6ng tu s6

0 I /201 SiTT-VPCP nsa)
23/tU2Ot8).
(2) Phi6u y6u ciu b6 sung. ho?rn

thiQn h6 so (mAu sd 02 ban hdnh

kdm theo Thdng tu s6

01/2018/TT-VPCP ngAY

23nU2018).
(3) Phi6u tu ch6i ti6p nhan girii
quyiir t O so (mAu s6 03 ban

ti-t, tg* theo Th6ng tu s6

01/2018/TT-VPCP nsay

(t)
trA

Ki6m tra, ti6p nhan hd so theo quy

dinh;

(1) Truong hqp hd so dAy di, chinh x6c

theo quy dlnh thi ti6p nhfn rir in Gi6y
titip nhQn h6 so v?r hen trd k6t qui (miu
s6'01 ban hanh kdm theo Th6ng tu s6

01/2018[I-\TCP) Chuyi3n h6 so d6n
Vdn phdng DAng ky dAt dai.

(2) Truong hqp hd so chua dAy d0,

chua chinh x6c theo quy dinh thi huong
ddn hodn thiQn, b6 sung v2t in Phiilu y6u

ciu b6 sung, hoan thiQn hd so. K6t thric
quy trinh.

BQ phQnmQt

cira (Tii khoan
Chi nhanh
Vdn phdng
Ddng ky d6t

dai)

Ti6p nhan
h6 so

Bu6c
I

UBND
t

cap

huyQn
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(3) Trucrng hgp tu ch6i ti6p nh{n h6 so
thi in Phi6u tu ch6i tiCp.nhan giii quy0t
h6 sry. KOt thric quy trinh.

23/11/2018)
- DiL liQu duoc cAp nhet tren ho

th6ng.

diri v6i truong
hop h6 so phuc
t?p duoc qu),
dinh:

1. H6 so c6 Ci6y
chrmg nhin
quy6n st dgng
dat cap. theo
Lu4t qat dai
1993. s6 chirng
nhdn sd hiru nhi
(do Sd XAy dung
ci^p; 2. . Chit su
dung dAt ndp hd
so ddng kj .c(r tul0 thua d6t tro
l6n hodc tu l0
h6 so dlng ky
tro l6n cta cing
mQt chir sri dung
dat.

UBND
cap

huy6n

Buric
2

Chuy6n
ddn co

quan ddng
ki

B0 phdn mOt

cua (Tai khoan
Chi nhanh
Vdn phdng
Dang ky d6t

dai)

Lu6n chuy6n h6 so gi6y d6n Chi nh6nh
Vhn phdng EAng kj ddt dai

- Phi0u luAn.chuv6n h6 scr

- Thenh phAn h6 so theo GiAy
ti6p nhAn h6 so

0.5

chi
nh6nh
Vdn

phdng
Diing k1t

d6t dai

Buoc
3

Thuc hi0n
thAm
dinh,

dang ky

T6.ddng.kj
cdp Gidy

chimg nhAn

(1) ThAm dinh h6 so, thuc hiQn ddng
k),.

. .t(2)Truong hqp h6 so khong du dieu
kiQn, dU thdoTh6ng b6o ndu 16 l;/ do tir
ch6i giAi quy6t h6 so.

Chuytin Budc 4.

(1) GiAy chrm

cdu ddng kj
(2) Th6ng b6o ttr ch6i

s nhan, Phitlu yOu

(i) Giay chimg nhdn. Phi6u y6u
cAu ddng kj
{Z-}. OU 

lna.o^fnong-bdo. 
ru chfri

giai quyet h6 so (nrdu so 03 ban

hinh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngey
23/1112018).

0.5

chi
nhiinh
van

phdng
Derg kyi

ddt dai

Buoc
4

Ki
duy0t

(l ) Ky x6c nh6n nQi dung bi6n dQng.

(2) Trucmg hqrp hd so kh6ng drl di6u
kiQn, kj duyQt Thdng b6o tir ch6i giai
quy6t h6 so vd chuydn budc 5.

0,25

Il rrcvc

5

Chuy6n
. i -,(no s0 oen
UBND
i,,

cap nuygn

Chuydn vi6n
Chi nhenh
Vdn phong

EAng kli

Chuy0n viOn Chi nh6nh VIn phdng
Ddng kf. ludn chuyOn h6 so gi6y dtin
UBND cAp huyQn

0.5chi
nh6nh
Vdn

phdng
DIng ky
dAt dai

- Phi6u ludn chuy6n h6 so
^.!, -..:- uray chung nhan. Phreu yeu

cAu dang ky

- Th6ng b6o tu ch6i

Lfinh dao,
VAn thu

I

I

I
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I rBNt)
cal)

hur'0n

Budc
6

Trri kOt

quri
B0 phan mOt

cta (Tdi khoan
Chi nhdnh
VEn phong
Ddng kj dat

dai)

Trd k6t quA cho c6 nhAn - Gidy chrmg nh{n. Phi0u yOu
I --cau oang Ky

- Th6ng brio nr chtii

2.3 Quy trinh s6 3 (Me TTHC: 1.011442-03 - trudng ho.p hQ gia dinh, ol nhin, cQng ddng din cu; nguui viQt nam dinh cu 6'nu'6c ngoiri

II h n m6t cii.a UBND c6 xi noi c6 dit
Thdi
gran

(ngny)

Ghi chriN6i dung c6ng viQc thp hiQn Bi6u nriu/K6t qudBuric
thgc
hi6n

T6n bu'6c
thu'c hi6n

Trdch nhiQm
thqc hiQn

Co quan
dor vi

Trutrng hoo co

lii do chinh d6ng
phdi kdo ddi thoi
gian giAi .quy6t
h6 so (Phi6u xin
lor va hen lar

;
ngiry trd k6t qua-
mdu 04 ban hanh

kdm theo th6ng
tu 0l/2018/TT-
VPCP) thi cfrng
kh6ng qua 03

ngirl' liur v i€c

o )5Ki6m tra, ti6p nh4n hdi so theo quy
dinh;

(1) Truong hqp h6 so dAy dri, chinh x6c
thgo quy dinh thi ti6p nh{n vi in Gi6y
ti6p nh{n h6 so vir hgn tri k6t qui (mAu

s6 0l ban hanh kdm theo Th6ng tu sO

0I/2018/TT-VPCP) Chly6n h6 so d6n
Vdn phong Edng ky ddt dai.

(2) Truong hqp h6 so chua ddy dt,
chua chinh x6c theo quy dlnh thi hu6ng
din hodn thiQn, b6 sung vir in Phiilu y€u

I . i ,.^ , I
cdu b6 sung. hoan thi0n h6 so. K0t thric
qu1'trinh.

(1) ci6y titip nhfn h6 so vA hen
tri kiit quA (m6u sd 01 ban hAnh

kdm. theo Th6ng tu s6

01/2018iTT-VPCP ngay
23t1r/2018).
(2) Phitiu ydu cAu b6 sung, hoirn
thiQn h6 so (mAu s6 02 ban hanh
kdm theo Th6ng tu s6

0l/2018/TT-VPCP ngay
23n1/2018).
(3) Phitiu tt ch6i-ti6p nhqn giAi

quyCt h6 so (mau sd 03 ban
hAnh kdm theo Thdng tu sd

01/2018/TT-VPCP nga),

UI]NI)
cap xa

Bu6c
I

Ti6p nh4n
h6 srv

BQ phqn mQt

cua

I

H6 so dupc luu t4i T6 Ding kj c6p gidy chring nhin, thdi gian luu 0l nim. Sau khi h6t h4n, chuy6n hO so xu6ng don vi lurr trfi ciia Chi nhinh Vin phtrng

I D:irrg kf Dit dai vir luu tril thco quy tlinh hi6n h?rnh.



1,2

23t11/2018)
- Dfi liqu duoc cAp nhat tr0n he
.i

tnong.

(:) frutvng hqp tir ch6i titip nhfn h6 so

thi in Phii5u tt ch6i d6p nhfln gi6i quyilt
h6 so. Ktlt thfc quy trinh.

0- Phicu Iudn.chuy6n ho so
- Thdnh phAn h6 so theo Ciie)'
.: . ^ .l

tlep nhan no so

BQ phQn rnQt

cua

. I . i .l -lLuin chuy6n ho so gidy d6n Chi n}6nh
Vdn phong Deng kj dAt dai

UBND,(^
cap xa

B utic
2

Chuy6n
ddn co

quan ding
ky

0.50l Ci6v chung nllQn. Phi6u ydu
cau oang Ky
(2) Du thdro Th6ns b5o tu choi
gidi quy6t h6 so (mdu s6 03 ban
hanh kdm theo Th6ng tu s6

0i/2018/TT-VPCP ngey
2311u2018).

(l) ThAm dinh h6 so, thuc hiQn deng
ki.
(2)Trucrng hqp hO so kh6ng dri didu
kiQn, du thAoTh6ng bdo nOu rd lj do tir
.:. .". r . L

chol glar quyet ho s(,.

Chuyiin Budc 4.

Budc
3

ThUc hiQn

thAm
dinh,

deng ky

T6.dang.kj
cAp Gi6y

ch[mg nhdn

chi
nhiinh
V[n

phong
Dang kli
dJ1 dal

0.25( I ) Gi6y chrlmg nhdn. Phi6u y6u

cau oang Ky

(2) Th6ng b6o tt ch6i

( I ) Ky1 xdc nhan nQi dung bi6n d6ng.

(2) Truong hqp h6 so kh6ng dir di6u
kiQn, ky duyet Th6ng b6o tt ch6i giai

t.: :'
quyet ho so v?r chuydn bunc 5.

Buoc
4

Ki
duyQt

Ldnh <lao.

VAn thu

0 )- Phi6u luAn chuyiin h6 so
^. : ^, .,4

- ulay chrmg nnan. Hnleu yeu

cAu dang ky

- Th6ng b6o tt ch6i

Chuy6n vi6n
Chi nhenh
Vin phdng
Ding ky

Chuy6n vi6n Chi nh6nh Vdn phdng
DAng $. ludn chuy6n h6 so gi6y t10n

TIBND cdp xd

chi
nhiinh
Vin

phong
Ddng kyi

-t - .
dat dar

Buoc
5

Chuydn
h6 so d6n
UBND

i-
cap xa

crhi
nhanlr

v:rn
phdng

Ding kj
dit clai

ddi vtri truong
hqp h6 so phfc
tAp duoc quy
dinh:

1. Hd so c6 GiAy
chimg nhAn

l.quyen su oung
dAt cirp. theo
Ludt der dai
1993. s6 chLmg
nhAn sd h['u nhi
(do So Xdy d1ttlg

cdp; 2.. Chir sti
dung ddt nQp h6
so ddng k1'.c6 tu
I0 thua dat tlc)
lOn hodc tir l0
hd so cldng ky
trcr lOn cira cilng
m6t chu sfr dung
oAt.

i

I

I
I
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UBND
carp xa

3.X6a dlng kf biQn ph6p biio ttrim bing quyiin sir dgng dit, thi sin gin fidn v6i d6t (MA T-[HC: 1.011443, c6 03 quy trinh)

Thdi gian thgc hi6n: 02 ngiry (01 ngny co'quan dnng kj giai quy6t tr'O sq Ot nghy luin chuy6n h6 so'gi6y tn'BQ ph{n titlp nhin tl6n co quan

tllng kf vh nguoc liri)- i.t.quy t.lnh sii I (Me siiTTHC: f .011443-01 thr;'c hiQn rliii vni tru'dng hgp nQp h6 str tgi Trung tAm Phgc vg hirnh chinh c6ng

- GiAy chimg nhin, Phi6u ydu
}. -cau oang Ky

- Thdng b6o tu ch6i

Trd k6t qui cho c6 nhAnTra k6t
qua

86 ph4n m6t
cua

Buoc
6

g6 so,ctugc luu t4i T6 DIng kf c6p g6y chring nh{n, thtri gian luu 0l nim. Sau khi h6t h4n, chuy6n hii so xu5ng ttor vi lrru trfl'ciia Chi nhrinh v5n phdng

Dnng kj D6t rlai vir luu trii'theo quy tlinh hi6n hinh'

tinh Kh6nh Hda

Thdi
glan

(ngny)

Ghi chirni6u mAu/K6t qu:iNQi dung c6ng viQc thr;c hiQnT6n bu'6c
thgc hiQn

Trdch nhiQm
thg'c hiQn

Bu6c
thg'c
hiQn

Co quan
don vi

0.25 Trudng hgp c6
ly do chinh diing
phAi k6o ddi thoi
gian giai .quy0t
h6 so (Phi6u xin
lo1 va nen lati'
ngdy trd k6t quzi-

mdu 04 ban hdnh
kdm theo thirng

y ti6p nh{n.h6 so vir hen
qud (mdu s6 0l ban hdnh

kdm theo Th6ng
OI/2018/TT-VPCP
23nU20t8).

kdm theo Th6ng
O I/2018/TT.VPCP

(2) Phiiiu y€u cAu b6 sung, hodn
thiQn h6 so (mAu s6 02 ban hdnh

tu

(1) gi
trd kOt

23n112018

tu s6

ngay

SO

ngiy

KiiSm tra, ti6p nhin h0 so theo quy
dinh;

( I ) Trucmg hqp hO so dAy dir, chinh x6c
theo quy dinh thi ti€p nhdn vA in Gi6y
ti6p nhan h6 s<r vir hpn trd k6t quA (m6u

sii-0t ban hanh kdm theo Th6ng nr sii

01/2018,rIT-\"CP) Chly€n h6 so dtin
Vdn phdng Dang kj d6t dai.

(2) Trutmg hqp h6 so chua dAy di,

QuAy Sd Tli
nguy0n&N4dr
trucmg

Budc
I

1' nh
SO

anieP

h6
Trung

tArn Phuc
vu h?rnh

chinh
c6r-rg tinh

Kh6nh
Hoa

I

I

I



chua chinh x6c theo quy dinh thi hudng
.l . . . :

dAn hodn thiQn, bo sung vir in Phieu ydu
cAu b6 sung, hoan thiQn h6 so. Ktit thric
quy trinh.

. . i. .i(3) Trucmg hop tu ch6i ti6p nhAn ho so
th.i in Phi€u tt ch6i tilip nhQn giAi quyilt
h6 so. KCt thuc quy trinh.

(3) PhiCu tu cir6i titlp nhAn giii
quydt ho so (mau so 03 ban
hdnh kdm theo Th6ng tu s6

0l/2018/TT-VPCP ngey
2311U2018)
- Dt liQu dugc cip nhAt tr€n hd
th6ng.

ttr 01/2018/'f'f-
VPCP) thi cing
kh6ng qud 03
ngAy l2rm viGc
d6i voi trtrtrng
hqp h6 str phfrc
t?p durvc quy
dinh:

l. H6 so c6 Ci6y
chrlmg nh6n
quy0n sir dpng
dat cap. theo
Ludt qat dai
1993. s6 chung
nhAn sd htu nhh
(do Sd XAy dung
ci.p; 2., Chu st
dpng dat n6p h6
so ddng kj.c6 ti
l0 thta dat tro
l6n hoic ttr l0
h6 so d[ng ky
trd lOn cira ctng
m.6t chrh st d;rng
dar.

-l-r'uug

tlirl l)huc
i,u hrinh
chinh

c6ng tinh
Khdn-h

llda

Buoc
2

Chuy6n
d6n co

quan ddng
ki,

QuAy So Tei
nguy0n&M6i

truimg

LuAn chuy6n h6 so gi6y d6n Vdn phdng
Edng ky dAt dai

- Phi6u luAn chuvdn h6 so
- Thdnh phdn h6 so theo Gi6y
ti6p nhAn h6 so

Vlrr
phdng

Ding ky
dAt dai

Buoc
J

Thqc hiQn
thAm
dlnh,

dang kli

Phdng Ddng
kj c6p GCN

(1) ThAm dinh hd so, thuc hi€n tl6ng
ky.

(2) Trucrng hqp h6 so kh6ng dt diAu
kiQn, dy thdoTh6ng b6o n6u 16 lj do tir
ch6i gidi quy6t hd so.

Chuytin Budc 4.

(1) ciAy chimg nhdn. Phitlu y0u
cAu <ldng kj
(2) Dg thao Th6ng b6o tri ch6i
gidi quy6t h6 so (mAu s5 03 ban
hdnh kdm theo Th6ng tu s6

01/2018iTT-VPCP ngey
23/t1/2018).

0.5

Vdn
phong

D5.ng kj
dit tlai

Buoc
4

Ki
duyQt

Ldnh dao,
Vdn thu

( I ) Kj xdc nh{n nQi dung bitln d6ng.

(2) Truong hqp h6 so kh6ng d[ diOu
kiQn, kj duyQt Th6ng beo u ch6i giai
quy6t h6 so vd chuy6n budc 5.

(1) Gi6y chung nh{n, Phitlu yOu
). -cau oang Ky

(2) Th6ng bdo tu ch6i

0.25

van
phr)ng

t)rng kyi

Bu6c
5

chuy6n h6
so d6n
1-rung

Chuy6n vi6n
Vdn phdng

Chuy€n vi€n Vdn phtng Ddng h_i lu6n
chuyOn h6 so giAy d6n Trung tdm Phuc

- Phi6u luAn chuv6n h6 scr

^.: ^..,i- uray chtmg nhan. Phreu ) eu

0 )

14

l"tt
I

I
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dAt dai t6m Phqc
i,u h?rnh

chinh
c6ng

Ddng ky

I
Qudy Sd TAi
nguydn&M6i

trudng

vu hhnh chinh c6ng tinh Khrinh Hoa c6u ddng ky
. .,1.- thong bao tu cnor

Trung
tdm Phuc
vu hdnh

chinh
c6ng tinh

Khdnh
Hda

Buoc
6

TrA kdt
que

Tri k6t qui cho t6 chric - Gi6y chung nhqn, Phi6u yeu

cau oang Ky

- Th6ng b6o tu choi

Hti so.ttupr luu t4i T6 Ddng lcf cip gi6y chrimg nh$n, thoi gian lrru 0l nim. Sau khi h6t h4n, chuy6n hd so xuiing tldn v! Irru trii cia Vin phdng DIng ky

Dlit dai Khenh Hda vi luu trfr'theo quy dinh hiQn hlrnh.

3.2 Quy trinh s6 2 (MA TTHC: f .0l1443-02 - trutng hgp hQ gia tlinh, c5 nhin, cQng tliing din cu, nguti viQt nam ilinh cu'ti'nu'6c ngohi

n t h nnl t cita UBND c6 hu noi c6 dit
(ihi chrlBi6u m6u/K6t qui Thdi

gian
(ngny)

Tr6ch nhiQm
thg'c hi6n

NQi dung c6ng viQc thgc hiQnCo quan
tlol vi

ll u'dr c
thr.r c

hign

TOn bu'6c
thgc hi6n

n r< Truong hgp c6
ly do chinh d6ng
phAi kdo ddi thdi
gian giii .quy6t
h6 so (Phi6u xin
l6i vd hgn l4i
ngdy tri ket qua-
m6u 04 ban hirnh

(t) Ql6y ti6p nhan.h6 so vd hen
trA kOt quA (mdu s6 01 ban hinh
kdm theo Th6ng tu st5

0I/2018/TT-VPCP ng?ry

23t11t20t8).
(2) Phir5u y6u cAu b6 sung, hoan
thiQn h6 so (mau s6 02 ban hdnh
kdm theo Th6ng tu sti

Ki6m tra, ti6p nh6n h6 so theo quy
dinh;

(i) Trucrng hqp h6 srl diy du, chinh x6c
theo quy dinh thi tiiip nhan vd in GidLy

ti6p nhan h6 so vir hgn trd ktit qua (miu
s6 0l ban hanh kdm theo Th6ng nr s6

01/20l8fm-VPCP) Chuy€n h6 so <Itin

Vdn phdng DAng ky dat dai.

Bunc
I O SC'

1'
h

aniOp nh 86 phqn m6t
cua (Tdi khoan

Chi nhdnh
Vin phdng
DAng ky dAt

dai)

UBND
cap

huy0n



r6

(2) Truorg hgp h6 so chua dAy dt,
chua chinh xdc th,eo quy dinh thi hu6ng
dAn hodn thipn, b6 sung vd in Phi6u y6u
cdu b6 sung, hodn thiOri h6 sry. Kdt thfic
quy trinh.
(3) Truong hqp tir ch6i ti6p nhfln hd so
,. ^. .,4 . . ,(, .,4Ihi in Phi0u tir ch6i ti6p nh4n giai quyet

h6 so. K6t thtc quy trinh.

0l /201 8/TT-VPCP ngdy
23/11/2018).
(3) Phitiu tu ch6i-titip.nhAn gidi
quy0t h6 s0 (mau s6 03 ban
hAnh kdm theo Thong tu so

01/2018/TT-VPCP nsdv
2311U2018)
- DO liQu duoc cAp nhat tr6n he
th6ng.

kdrr theo th6ng
tu 0l/2018/1'I-
VPCP) thi ciin,e
kh6ng que 03
ngay liim vi6c
d6i v6i tru'cyn_e

hop h6 scr phfrc
tap ducrc quy
dirrh:
. .-l , ^.:I . Ho s0 co Urav
chung nl-rAn

qyyen su dung
dat cep. thco
Lu4t da1 dai
1993. s6 chLmg
nhdn sd hiru nhA
(do So XAv dtrnp
c6p; 2. Cht sLi

dpng dAt n6p hO

so ddng kli c6 tu
10 thira ddt trd
len hodc tu l0
hd so ddng kj
tro l6n c0a cing
m6t cht su dung
dat.

UBND
t,

cap
huvdn

llrL(rc
1

Chuytin
ddn co

quan ddng
k),

BQ phfn mQt

cua (Tdi khoan
Chi nhanh

Vdn phdng
Dang ky ddt

daD

Lu6n chuy6n h6 so giAy d6n Chi nh6nh
Vln phdng Dang ky dAt dai

- Phi6u ludn chuy6n h6 so
- Thdnh phAn hO so theo CiAy
ti6p nh6n h6 so

0.5

chi
nhrinh
Vdn

phdng
Ddng kli
dAt dai

Buivc
3

ThUc hiQn
thdm
dinh,

ddng kj

T6.dang.kj
cdp Gidy

chimg nh6n

(1) Tham dinh h6 so, thuc hiQn ddng
ki.
(2)Truong hqp h6 so kh6ng dri diAu
kiQn, dg thAoTh6ng b6o ndu rO ly do tir
.,(, .,. ,a .l

cnol gral quyet no so.

Chuytin Budc 4.

(1) GiAy chimg nhAn, Phiiiu y6u
cdu ddng kj
(2) Du rhdo Tir6ne b6o tu ch6i
gidi quydt h6 so (mAu so 03 ban
hdnh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngey
23111t2018).

0,5

chi
nhinh
Vdn

phdng
Dang k-
dit dai

Butic
4

Ki
duyQt

(1) Kj xec nhfn nQi dung bi6n ddng.

(2) Truong hqp h6 so kh6ng dt didu
kiQn, kj duyQt Th6ng b6o tt ch6i giei
quydt h6 so vd chuy6n budc 5.

(l) GiAy chrlmg nhAn, Phi6u y6u

cau oang Ky

(2) Th6ng b6o tt ch6i

0,25

chi B r,rtic Chuv6n Chuv0n vi6n Chuy6n vi6n Chi nh6nh VAn phdng - Phi6u lu6n chuv6n hd scr 0.5

I

I

I

I

Ldnh dao,
Vdn thu
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- Gi6y chung nhin, Ph

cdu dhng kj
- Th6ng b6o tu ch6i

leu veuDang ky ludn chuy6n hd so gi6y diln
UBND cdp huyQn

Chi nhdnh
Vdn phdng

Ddng ky

:

h6 so d6n
UI]ND
!-

cap nuygn

lnh6nlr
Vdn

phdng
Dang k1i'

dAt dai

- Gi6ry chrmg nh{n, Phiilu ydu

cau dang Ky

- Th6ng b6o tu ch6i

Tri kdt qud cho cii nhAnB0 phan mOt

cria (Tii khoan
Chi nhanh

Van phdng
Dang[i ddt

dai)

Trd k6t
qua

Burvc

6

UBND
cap

huy€n

Hd so tlu.gc luu t4i Tii Drng kf cdp gi6y chring nh{n, thdi gian lrru 0l nim. Sau khi h6t h4n, chuy6n h6 so xu6ng clor vi luu trir cria chi nhinh vin phdng

DIng kf D6t ctai vir luu trfr'theo quy ilinh hiQn hirnh.

3.3

i86
Quy trinhs63(N{6TTHC:1.011443-03-trudnghqphQgiatlinh,c6nhin,cQngddngdincu,ngutiviQtnamdinhcudnudcngo?ti

II h nnl t ct'a UBND ci xi noi c6 dit
ni6u miu/K6t qudNQi dung c6ng viQc thqt hiQnTrrich nhiQm

thUc hien
T6n bu'6c
thgc hi6n

Bu6c
thr.tc
hiQn

Co quan
don v!

o ?s

OI/20I8/TT-VPCP

0l/2018/TT-VPCP ngdy

23t11t20t8).
(2) Phi6u y€u ciu b6 sung. hoirn

thign h6 so (mau so 02 ban hanh

kdm theo Th6ng tu sO

irnh

ch nannh C)h SO JI IG n tr p( ) v
SO I0 hbanker au lI LIaatr' (q

oSTIterh o T' oh I1ek ill

I1

Ki6m tra, tiiip nh{n h6 so theo quY

dinh;

( I ) Truong hqp hd so dAy dri, chinh x6c

theo quy dinh thi ti6p nhQ.n vd in Gi6y
tiilp nh4n hii so v?r hen tr6 k6t qu6 (m6u

s6 01 ban hanh kdm theo Th6ng tu s6

01/2018/TT-VPCP) Chuy6n hd so dtln
Vdn phong D6ng ky d6t dai.

BQ phil mQt

ctla
Ti6p nhdn

h6 so
Buoc

I
UBND

i-
cap xa

Thdi
gian

(ngnv)

Ghi chri

Trudng hqrp cti
ly do chinh ddng
phai kdo dei thoi
gian gidi qu10t
h6 so (Phi6u xin
l5i vd hqn lai
ngiry trA kdt qua-

mdu 04 ban hdnh

I

I

I

I



clua chinh xdc theo quy dinh thi hu6ng
din hodn rhi6n. b6 sung va in Phieu ydu
cAu bo sung. hodn thi6n ho so. K6t rhLrc
quy trinh.
(3) Truong hqp tt ch6i tiilp ni{n h6 so
thi in Phi6u ru ch6i tiCp nhdn gidi quy6t
hir so. KOt thic quy trinh.

(2) Trucrng hqp h6 so chua d v dt, 23111t2018).
(3) PhiCu nr chOi tiep nhAn gidi
quy6t hO so (mAu s6 03 ban
hAnh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngey
23il1/2018)
- Dt liQu duoc cdp nhat tr6n he
th6ng.

UBND
cap xa

Budc
2

ChuyOn
d€n co

quan ddng
ky

BQ phqn m6t
cua

LuAn chuy6n h6 so gidy d6n Chi nh6nh
Vdn phong DAng ky d6t dai - Thinh phin h6 so theo Gid1,

ti6p nh6n hd so

SO- Phi u luAn chuy€n h

chi
nhdnh
Vdn

phdng
DAng ky
dAt dai

Bu6c
3

Thqc hiQn
thdm
dinh,

ddng ky

T6.dAng.kj
cdp Gi6y

chimg nhdn

(1) ThAm dinh hO so, thuc hiQn ddng
ky
(2)Trucrng hqp h6 so kh6ng dt diOu
kien. dU thioTh6ng b6o ndu rO ly do ttr
ch6i gidi quy6t h6 so.

Chuy6n Budc 4.

(i) Giay chrlmg nh6n, Phi
cau dAng ky
(2) Du thdo. Th6ng-brio. ttr ch6i
gidi quydt h6 so (mAu s6 03 ban

theo Th6ng tu s6
0l/2018/TT-v?cP

u y€u

23/t112018 .t
nga)'

hinh kdnr

chi
nh6nh
Vdn

phdng
Dqng kj
dAt dai

Bu6c
4

Ky
duyCt

Ldnh dqo.
Vdn thu

( I ) Kj xric nhan nQi dung bi6n dQng.

(2) Truong hqp hO so kh6ng di diAu
kiQn, kj duyet ThOng beo tt ch6i giai
quy6t hd so vA chuy6n bu6c 5.

(1) ci6y chimg nhAn, Phi6u y6u
cau oang Ky

(2) Th6ng b6o tir ch6i

0.25

chi
nhrinh
Vdn

phtrng

Bu6c
5

Chuyiin
h6 so d€n
UBND

i-
cap xa

Chuy€n vi6n
Chi nlanh
Vbn phdng

DAng ky

Chuy6n vi6n Chi nhdnh Vdn
Ddng ky.luAn chuyOn h6 so g
UBND cdp xd

.phdng
idy d6n

- Phi5u luAn chuy6n h6 so

- Gi6y chrmg nhAn. Phi6u ydu

cau oang Ky

kdrn theo th6ng
tu 0l/2018/TT-
VPCP) thi cing
kh6ng qu6 03
ngdy lim vi6c
d6i vdi trucrng
hqp h6 so phric
tap duoc quy
dinh:
, ,,i , ^.rt. nO SO CO ( rrav
chimg nhan
quy6n st dung
det .ag theo
Ludt dat dai
1993, s6 chrmg
nhdn sd hiru nhd
(do Sd XA1, dmg
cipl 2. Cht su
dung d6t n6p h6
so ddng ky c6 tir
l0 thria d6t tro
l6n hodc tir l0
h6 so ddng ky
trn I6n cria ctng
m.6t chu su dung
dat.

0,51

0sl

0,51
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- Th6ns b5o tt chol
Dang ki
dAt dai

- Gi6y chtmg nh4n, Phitiu YOu

cAu dang kf
- Th6ng b6o tu ch6i

TrA k6t quA cho c6 nhAnBQ phin m6t
curl

Buoc
6

Tra kOt

qua
UI]ND
cap xa

I,Id so,rtu.gc luu tai T6 Ding kf cAp g6y chring nh$n, thdi gian luu 01 nim. Sau khi hiit h4n' chuyOn hd so xu

DIng ky DAt dai vh luu tr['theo quy clinh hi6n h]rnh.

6ng tlon v! lttu trir cfra Chi nhrinh VIn phdng

4.DIng lqf th6ng brlo xt ly thi sin bio dim, il6ng lcj thay d6i, x6a tling lci th6ng b6o xri I tBri sfrn bio tlim li quy itn sii dgng rt6t, tiri sin gin

litin v6i tl6t (Mn TTHC: 1.011444, c6 03 quy trinh)
Thdi gian thg,c hiQn: 02 ngiry (01 nghy co quan tlnng kj gini quy6t frd so,01 nghy tuan chuy6n hO so giiiy tt'BQ phfln ti5p nhfn d5n co'quan

cllng kf vh ngu'q'c lai)
4.l.Quy trinh s6 I (MA s6 TTHC: 1.011444-01 thqc hiQn tliii v6t trrdng hqp ,,0p h6 so t4i Trung t6m Phgc vg hhnh chinh c6ng

tinh Khrinh Hda

Buric
thgr
hiQn

TOn bu6c
thgc hiQn

Trich nhiQm
thg'c hi0n

NQi dung c6ng viQc thP hiQn ni6u m6u/Kiit qui Thdi
gan

(ngnv)

Trung
tdn-r Phuc
vU hirnh
chinh

c6ng tinh
Kh6nh

Hoa

Budc
1

Ti6p nhQn

h6 so
QuAy So Tdi
nguy0n&M6i

truong

Ki6m tra, tii5p nh{n hd so theo quY

dinhl

(1) Trunng ho-p h6 so dAy dt, chinh xric

theo quy dinh thi ti6p nh{n vi in GiAy

titip nh4n h6 so vir hgn trd k6t quA (mdu

s6 01 ban hanh kdm theo Th6ng tu s6

0l/20l8,rfI-\"CP) Chuy6n h6 so d6n

(1) Qiay
trd k6t q
kem theo T o

nhan h6 SO a en

uA (m6u s6 0 ban hdnh
tI

h

lr

1

n 1u So

tu s6

01/2018/TT-VPCP ngdy

23n112018).
(2) Phiriu ydu cdu bo sung. hoirn

thi6n h6 s0 (mau s6 02 ban hirnh

kdm theo Th6n

0,25 Truorg hon c6

ly do chi-nh d6ng

phii k6o ddi thoi
gian giii .quyet
h6 so (Phi6Lt xin
l6i vd hqn lai. ,,r
ngay tra Ket qua-

Co quan
tlon vi

Ghi chti
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(2) Trucrng hqp hd so chua dAy du,
chua chinh x6c theo quy dlnh thi hudng
ddn hodn thi6n, b6 sung vi in Phi6u ydu
cAu b6 sung, hodn thi6n hO so. K6t thtc
quy trinh.

(3) Tru<rng hqp tt ch6i tiilp nh{n h6 so
thi in Phi6u tri chOi ti6p nhan giai quy6t
h6 so. K6t thric quy trinh.

Vdn phdng Ddng ky dai. 01/2018/TT-VPCP nsdv
23/11t20t8).
(3) Phieu tu ch6i_ri6p.nhrin- eizii
quyet hO so (mAu so 03 ban
hanh kdm theo Th6ng tu s6
01i2018/TT-VPCP npAv
23tr1t2018)
- Dt liQu duoc cAp nhAt tr6n hO

th6ng.

Trung
tdm Phuc
vu hdnh
chinh

c6ng tinh
Ki6nh

Hoa

Budc
2

L huyen
d6n co

quan ddng
ky

QuAy Sd Tdi
nguydn&M6i

trudng

Ludn chuyiin h6 so gi6y d6n VAn phdng
Ddng k1i dAt dai - Thenh phen h6 s<r theo Gi6y

ti6p nh6n hd so

- Phi SCIu ludn chuven h 0,s

Vdn
phdng

Dtug kj
dAt dai

Budc
3

Thyc hi6n
th6m
d!nh,

dAng ky

l'hdng Ddng
ky cAp GCN

(1) ThAm dinh h6 so, thUa hi6n ddng
ki.
(2) Truong hqp hd so kh6ng du di6u
kiQn, dg thioTh6ng b6o nOu 16 lj do tri, i. .,. r ,:
cnor gral quyet no s0.

Chuy6n Bu6c 4.

(2) Du thdo Thons bdo tu choi
gidi quyet ho scr lmdu so 03 ban
hdnh kdm theo Th6ng tu s6
01/20 I 8/TT-VPCP ngay
23t11/2018).

(1) Phieu ycu cau ddng k! 0,5

VIn
phong

Ding ky
dit dai

Butic
4

Ki
duyQt

Ldnh dao,
Vdn thu

(i) Kj x6c nhdn nQi dung vdo Phiilu
y6u cdu ddng ky
(2) Truong hqp h6 sil kh6ng dri di0u
kiQn- ky duyet Th6ng b6o ttr ch6i giai
quydt ho so vd chuy6n bu6c 5.

(1) Phi6u y6u cAu dang ky

(2) Thdng b6o tir ch6i

0.25

u 04 ban hdnh
kdm theo th6ng
ru 01/2018/TT-
VPCP) thi c0ng
kh6ng qu6 03
ngAy ldm vi6c
d6i vdi truong
hqp h6 so phuc
tAp duoc quy
dinh:

1. H6 sry c6 Gidy
ch[mg nhAn
quyOn sir dung
dat cap thco
Luit dAt dai
1993, s6 chrmg
nh6n sd l-ri'u nhd
(do Sd XAy dung
cdp; 2. Chri su
dung d6t n6p h6
so ddng kli c6 tir
l0 thua dAt trry

l6n hodc tir l0
,ino so dang k),
trd lOn c[ra ctng
m.6t cht su dung
dar.

llt
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0 5- Phi6u luAn chuy6n h6 so

- Phi6u y6u c6u ddng kyi

- Th6ng b6o til ch6i

Chuydrr vi6u Vin phong Ddng ky luan

chuy€n hd so gidLy d6n Trung tdm Phuc

vu h2urh chinh c6ng tinh Kh6nh Hda

Chuydn vi6n
Vdn phong

Dang kli

Burvc
5

chuy0n h6
scv d6n
Trung

tAm Phpc
vu hdnh

chinh
c6ng

van
phdng

Dang ky
dat dal

- Phitiu yOu cAu dang ky

- Th6ng b6o tu ch6i

TrA kiit quA cho t6 chircQuAy Sd Tdi
nguy0n&M6i

trudng

Bu6c
6

Trung
tdm Phuc
vu hinh

chinh
c6ng tinh

Kh6nh
Hoa

H6 so rluo.c luu tai Phdng Dnng kf i5p gr{y chring nh$n, thoi gian lrru 0l nim. Sau khi h6t h4n, chuy6n h6 sn xu

ki D5t dai Khinh Hda vh luu trii'theo quy cllnh hiQn hinh'
6ng tlon v! luu tri'cta Vin phdng Ding

4.2 Quy trinh sii 2 (Me TTHC: l.dn444-02 - truong hgp hQ gia tlinh, c6 nhin, cQng tl6ng dAn cu, nguoi viQt nam ilinh cu & nurlc ngoiri

no hdn m t cira UBND ca hu noi c6 tI6t

Co'quan
don vi

Bu'oc
thg'c
hiQn

TGn bu'6c
thgc hiQn

Trich nhiQm
thuc hi6n

NQi dung c6ng viQc thp hiQn Bi6u m6u/K5t qui Thdi
$an

(ngnv)

Ghi chti

UBND
cap

l-ruy6n

Budc
1

Ti t
ep
h6

nhAn
SO

B0 phan mOt

oua (TPri kltofur
Chi nhanlt
Vdn phdng

Ddng ky dnt

Ki6m tra, ti6p nhan h6 so theo quY

dinh;

(1) Trudng hqp h6
theo quy dinh thi
ti6p nhQn h6 srv vir

s<r diy dr), chinh xric
tiep nhAn vir in GiAY

hen trA kdt qui (mAu

trd kOt qua m5u s6 0t
(1) Gi riep nh{nv h so vir hen

ban hirnh
:tLT SO

ngay

(

kdm theo Th6ng
O1/2018/TT-VPCP
2311U20r8).

0.25 Trutrng hgp c6
ly do chinh d6ng
phdi kdo dAi thcri

gian gidi .qu1'€t
h6 so (Phi6u xin

Tri k6t
qua

I
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dai) s6 01 ban hdnh kdm theo Th6ng tu
01/2018,TT-\?CP) ChuyOn h6 so d
Vdn phdng Ddng k5i d6t dai.

(2) Truong hqp hO so chua dAy dt,
chua chinh xdc theo quy dfnh thi huong
din hoAn thi6n, b6 sung vd in Phieu yeu
cdu b6 sung. hoan thi6n h6 so. K6t thr-rc
quy trinh.

(3) Trucrng hqp tt ch6i titlp nhAn h6 so
thi in Phi6u tir ch6i ti6p nhAn gidi quy6t
h6 sty. KOt thric quy trinh.

so
A
en

OI/2018/TT-VPCP
23/11/2018).

kdm theo iTh6ng tu s6

(3) PhiCu tt ch6i-ti6p.nh{n gidi
quy€t h6 so (mdu s6 03 ban
hdnh kdm theo Th6ng t
O1/2018/TT-VPCP
23/1t2018)

liQu ilugc cap nhat tren he

(2) Phi
thi6n h

sung. hodn
2 ban hiinh6 scr 1m.5u s6 0

u ydu cAu bo

- Dir
th6n

ngay

ngav
uso

UBNI)
cap

huvdrr

Budc
2

Chuy6n
d6n co

quan d[ng
ki

BQ phfn mQt

cta (Tdi khoan
Chi nhanh
VAn phdng
Dang kj dit

dai)

Ludn chuy6n hd so gi6y d6n Chi nh6nh
Vdn phdng Ddng h.i dAt dai

0.5

Chi
nh 6nh
Vdn

phong
Dang k!
ddt dai

Buoc
3

Thr3c hiQn
thAm
dinh,

deng kli

T6.dang.ky
c6p GiAy

ch[mg nhdn

(1) Tham dinh h6 so, thuc hi6n ddng
kT.

(2)Truong hqp hO so kh6ng drl di€u
kign, du thdoThdng bdo nOu 16 ly do rtr
choi gidi quydt h6 so.

Chuy6n Bu6c 4.

(2) Dr,, thAo Th6ng b6o tir ch6i
giii quy6t hd so (m6u s6 03 ban
hinh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngey
23/11/2018).

(1) Phi6u y6u cau dang kj 0 5

chi
nh6nh

van
phdng

Deng k;i

Bu<rc

4

Ki
duy6t

Ldnh dao,
VIn thu

(1) Kj x6c nhf,n n6i dung vdo Phi6u
y6u cdu ddng kj
(2) Trucrng hqp hd so kh6ng dri didu
kiQn. k! duyQt Th6ng beo tu ch6i girii
quyCt h6 so vd chuyOn budc 5.

(1) Phit5u y6u cAu dang ky
(2) Th6ng b6o tir ch6i

n 7\

l6i vd hen lai
. .',1

ngay ffa Ket qua-
mAu 04 ban hAnh
kdm theo th6ng
tu 0l /20 I 8/TT-
VPCP) rhi cfrng
kh6ng que 03
ngdy ldm vi6c
d6i v6i trunng
hgp h6 so phirc
tqp duoc quy
dinh:

l H6 so c6 GiAy
chimg nhdn
quy6n su dung
dat cep. theo
Ludt det dai
1993, s6 chtmg
nhdn so hfiu nhd
(do Sd Xdy dmg
cAp; 2. Chi s&
dung ddt nQp h6
s0 dAng k;i,.c6 tu
10 thira dat tro
l6n ho4c ti 10
h6 so ddng kj
trd l6n cua cirng
m.ot cht sir dung
dat.

I

- Phi6u luAn chuv6n h6 scy

- Thanh phan hd so rheo Ciiy
ti6p nh6n h6 so
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dat dai

0.5- Phi6u ludn chuy6n hd so

- Phitlu y6u cAu ddng ki
- Th6ng b6o tu ch6i

Chuyen vien Chi nh6nh Van ,Phdng
Dang kj lu6n chuy€n ho so gidY d€n

UBND cAp huyQn

Chuy0n vi6n!
Chi nhdnh "

Vdn phong
Ddng ky

Budc
5

chuyen h6
so den
UBND

cap nuygn

chi
nhdnh
Vdn

phdng
DA.ng ky
dat dai

- Phiilu y6u cAu ding ky

- Th6ng b6o nr ch6i
TrA kOt quA cho c6 nh6nBQ phqn mQt

cua (Tiri khoan
Chi nhanh
Vin phong
Eang ky dat

dai)

Buoc
6

Trd kdt
qua

Hd so.dupr luu t4i T6 Drng lcj c{p gi6y chring nh$n, thdi gian luu 0I nim. sau khi h6t h4n, chuy6n hd so xuiing tlon vi luu trii'cta chi nhrinh vin phdng

Ding kf Dit <lai vir luu tr['theo quy illnh hiQn h]rnh.

4.3 Quy trinh s6 3 (Me TTHC: 1,01f 444-03 - truung hgp hQ gia ilinh, cd nhin, cQng il6ng din cu, ngutri viQt nam dinh cu o nu'6c ngoiri

n t h nnl t cri'a UBND c6 xi noi c6 d0t

Co quan
clot vi

Bu6c
thgc
hi0n

TOn bu6r
thuc hi6n

Trich nhiQm
thr.rc hiQn

NQi dung c6ng viQc thpc hiQn Bi6u m6u/K6t qui Thdi
gian

(ngnv)

Ghi chir

UBND
cap xa

l}.rcvc

1

Ti6p
h6

nhan
SO

B0 phan mOt

ctra

Ki6m tra, tiiSp nhin h6 so theo quY

dinh;

so dAy dri, c,: . ^lep nn?n va
hinh(1) r

theo
g hqp h6
dinh thi
h6 so vi

xacru(m

quv t in Gi6y
ua (maucP nh?n h tr qt I en a

0 1SO ban hanh kdm theo

kot
tu SO

(i) Gi y ti6p nhAn h so vA hen
tr6 ktit qu6 (m6u s6 0l ban hdnh
k0m th.o Th6ng tu sO

01/2018/TT-VPCP ngey
23lt,/2018).
(2) Phi€u ydu cAu b6 sung. hoirn

0.25 Truong hc.rp co
ly do chinh ddng
phrli k6o ddi thoi
gian giiri ,quydt
ho so (Phi6u xin
l6i va hen lai

IJBNI)
I .ip
lhuvdn

l

I
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Vbn phdng Eeng ky' dAt dai.
(2 ) Truong hop h6 so chua diry du.

chua chinh xdc theo quy dlnli thi hu6ng
dAn hodn thi6n, b6 sung vd in Phii5u y6u
ciu b6 sung, hodn thiOn hO so. ftlt tilic
quy trinh.
(3) Truong hqp tt chdi ti6p nh6n hd so
th.i in Phi.6u nr ch6i ti6p nhAn gidi quy6t
h6 so. K6t thric quy trinh.

0l/20l8iTI-VPCP) Chuy nh soden

kdm theo Thdng tu s6
01/2018/TT-VPCP ngdy
23/11/2018).
(3) Phi6u ttr ctr6i-ti5p.nhAn giAi
quyOt h6 so (nrdu s6 03 ban
hdnh kdm theo Th6ng tu s6
O1/2018/TT-VPCP
23111t2018)
- Dt liQu duoc cdp nhdt trdn hC

thi6n h6 so (mau s6 02 ban hdnh

nga),

th0
UBND

t-
cap xa

Bu6c
2

Chuydn
d6n co

quan ddng
ki

BQ phqn mQt

cua
LuAn chuy6n h6 so gi6y d6n Chi nhdnh
Vdn phdng Deng kj dAt dai - Thdnh phAn h6 so theo Gi6y

.L^.I
tlep nhan ho so

- Phi SOu luAn chuv6n ho 0.5

B ucvc

3

Thuc hi6n
thAm
dinh,

deng kj

T6.dang.k1t
cAp GiAy

chrlmg nhdn

(1) ThAm dinl h6 so, thuc hiQn dang
k),.

(2)Truong hqp h6 so kh6ng dri didu
kiQn, dg thdoTh6ng b6o n6u 16 ly do tt

, i. .,' ,l .l
cnol glat quyet no so.

Chuy6n Budc 4.

(2) DU thno Th6ng b6o t.I ch6i
gi6i quy6t hd so (miu s5 03 ban
hdnh kdm theo Th6ng ru s5
01/2018/TT-V?CP ngdy
23/11/2018). \

(1) Phi uyOuc u ddng kj 0 5

chi
nh6nh
Vdn

phdng
Ddng kj
dAt dai

Ki
duyQt

Ldnh dao,
Vdn thu

(1) Kj x6c nhdn nQi dung vdo Phi6u
y6u cAu dAng ky
(2) Truong hqp h6 so kh6ng dti di6u
kiQn, ky duyQt Th6ng beo il ch6i giai
quyOt hO so vA chuy6n budc 5.

(1) Phi6u y6u ciu dang ky

(2) Th6ng b6o tu ch6i

0,25

chi
nhiinh

Ilrrtic clru ven ho
so ddr-r

Chuy6n vi6n
Chi nhrinh

Chuy0n viOn Chi nh6nh Vdn
Dln 6n h6 sok ludn chu

hdng
d0n

- Phi6u lu6n chuy6n h6 so 0 5

ngdy trd kdt quzi-

mAu 04 ban hdnh
kdm thco th6ng
tu 0l /201 8/TT-
VI'CP) thi cfing
kh6ng qr.r6 03
ngdy lirm vi6c
d6i voi truong
hqp h6 so phric
tSp duoc qu,v

dinh:

l. H6 so c6 GiAy
ch0ng nhan
ouv6n str dunp
dat cap. thco
LuAt dat dai
1993, s6 chrmg
nh6n s0 hlu nhd
(do So Xiv dunp
cdp; 2. Chir su
dung dAt n6p h6
so ddng k! c6 tir
l0 thua dit trd
l6n hodc tir l0
h6 so d6ng ky
trd l8n cia cing
m6t cht su dung
dat.

chi
nhiinh
Vdn

phong
Dang ky
ddt dai

l

I

Buoc I4l
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v arl
phong

Deng kj
dAt dai

)

5. Chuy6n ti6p ttlng kj thtl ch6p quyAn thi sin phit sinh ttr hgp ddng mua brin nhir & ho{c til hqp tliing mua bin t}ri sin khric gin fdn v6i

d6t CMe TTHC: 1.011445, c6 03 quy trinh)
Thdi gian thg.c hiQn: 02 ngAy (01 nglry co quan dnng kf gi6i quy6t h6 sq 0l ngiy luin chuyon hd so giiy tir BQ phin ti6p nhfn tl6n co'quan

tldng kj vir ngu'o.c l3i)" 
-s.f.euy trintr sii t 1Ua sii TTUC' 1.011445-01 thr;'c hiQn tliii vri,i trudng hSp nop h6 so t?i Trung t6m Phgc vg hirnh chinh c6ng

- Phi6u ydu cAu ddng kj
- Th6ng b6o tu ch6i

UBND cdp xdUBND
cap xa

Vdn phdng
Ddng kj

- Phiiiu y6u cAu dang ky
. . ,(.- t hong bao Rr cnor

Trd k6t qud cho c6 nh6nTrA k6t
qua

Bo phqn mQtB urvc

6

UBND
cap xa

Hd so.ttupc luu t4i T6 Deng kf c6p gi6y chring nhin, thdi gian luu 0l nim. Sau khi h6t h4n, chuy6n hd so'xu5ng don vi luu trff'ciia Chi nh:inh vin phdng

DIng kf Edt tlai vh luu trfi'theo quy tllnh hiQn hinh.

tinh Khinh Hda

Th0i
glan

(ngny)

ni6u miu/K6t quiNQi dung c6ng viQc thp hiQnT6n buoc
thgc hiQn

'l'rrich nhigm
thql'c hiin

Brr'6c

thu c

hi0n

Co'quan
tlon vi

0.25ttl Cliy ti6p nh{n h6 so vA hen

tri krit quA (m6u s6 0l ban hdnh

kdm theo Th6ng tu sO

0l/20i8/TT-\?CP ngAy

23/1U2018).
(2) Phi6u y6u cAu b6 sung, hoitn

-..i .,( , ^ , i
Kidm tra. tiep nh4n h6 so theo quy

dinh;

( I ) Truong hqp hd so dAy du, chintr x6c
theo quy dlnh thi ti0p nhdn vd in Gidy
.: , ^ . I . , . t; _ i

tiep nhan h0 so va hen tra Ket qua (mau

Ti6p
h6

han
SO

II QuAy Sd Tni
nguydn&Moi

truong

1'rung
tdm Phuc
vu hirnh

chinh
c6ng tinh

Khdnh

Buoc
I

Ghi chri

Trutmg hcro co

ly do chinh dang
phai kdo dAi thoi
gian giai .qu1'€t
ho so (Phidu xin
,:.lol vt nen lat

I

cua

I
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Hda sO 0l ban hanh kdm theo Th6ns tu s6

01/2018/TI-\?CP) Chuy0n hO !o dCn
Vdn phdng Ddng kj d6t dai.

(2) Truong hqp h6 so chua dAy dir,
chua chinh xiic theo quy dinh thi hudng
ddn hoin thi6n, b6 sung vir in Phi6u y6u
cAu b6 sung, hodn thi0n hd so. Kdt thtc
quy trinh.

(3) Truong hqp tu ch6i ti6p nh{n h6 so
thi in Phi6u tt ch6i ti6p nhAn gidi quyOt
h6 so. KOt thfc quy trinh.

so (mAu s6 02 ban hdnh
kdm theo Thdng tu s6
01/2018/TT-VPCP ngary
23111/2018).
(3) Phit5u tu cnOi-titlp.nhQn gini
quy6t hd so (mdu s6 03 ban
hinh kem theo Thong tu s6
0l /2018/TT-VPCP ngAy
23/11/2018)
- Dft li€u duoc cAp nhat trCn h0
th6ng.

thiQn h

Trung
tAm Phuc
vu hinh
chinh

c6ng tinh
Khdnh
Htra

Butrc
2

Chuy6n
d6n co

quan dang
ki

QuAy Sd TAi
nguy6n&M6i

truong

LuAn chuy6n h6 so gi6y <l6n Vhn phdng
DAng ky d6t dai

luAn chuy6n h6 so
- JhA.,h phAn h6 so theo gi6y
ti6p nhfln h6 so vd hen tre kCt
qua

l,hi 0 )

Vdn
phdng

Ddng ky
dAt dai

Buoc
J

Thgc hiQn
thAm
dinI,

dang ky

Phdng Ddng
kj cAp GCN

(1) ThAm dinl hd sn, thgc hi6n <tdng
ky.

(2) Truong hqp hd so kh6ng dt diAu
kiQn, dV thdoTh6ng b6o n€u 16 lli do tir, x' .,. ,a . I
cnol grat quyet no so.

Chuy6n Budc 4.

ch[me nhdn (tronq tru]np hqp?"
chuydn ti0p sang ddng ky thO

chAp nld d dd duoc c6p Gi6y
chtmg nhQn).
(2) Du thdo. Th6ng_b6o. tt ch6i
gi6i quydt h6 so (mAu s6 03 ban
hdnh kBm theo Th6ng tu s5
0li20l8iTT-\IPCP ngay

(1) Phi u yeu caLl deng ky, Gi

23n 112018

0 5

ng_ay tra k61 quir-
m6u 04 ban hdnh
kdm theo th6ng
tu 0l/2018/TT-
VPCP) thi cfrng
kh6ng que 03
ngdy ldm vi6c
d6i vdi tnrrrng
hqp h6 scr phric
t?p ducvc quy
dinh:

l. H6 so c6 Gi6y
chimg nhdn
quyCn su dung
dAt cap. theo
Luat dar dai
1993, s6 chung
nh6n sd hiru nhi
(do Sd Xdy dmg
cdp; 2. Cht su
dr,rng ddt n6p h6
s0 d5ng ky.c6 tu
l0 th&a dAt trry

l€n hodc tir 10

h6 so dang kj
trd l6n cria cirng
m.ot cht su dung
dat.

I

I

I

ll
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0.25(1) Phitiu yCu cAu ddng kj, GiAy
.^ I

chrmg nnan (neu co)

(2) Th6ng b6o tir ch6i

B u<ic

4
Ky

duyQt

(1) Ky xec nhin nQi dung vio Phi6u
y6u cAu dang kj
(2) Truong hqp h6 so kh6ng dri diAu
kiQn, ky duyQt Th6ng b6o tir ch6i giai
quy6t hd so vi chuy€n bu6c 5.

Vdn
phong

DAng ky
d6t dai

0.5- Phi6u luAn chuy6n h6 so

- Phiiiu y€u cAu cldng ky, GiAy
.^ I

chrmg nhan (neu co)

- Th6ng b6o tt ch6i

Chuy0n vi0n
Vdn phong
Ddns kV"'t

:

Chuy€n vi€n Vdn phdng Ddng kli luAn

chuydn h6 so giAy d6n Trung tAm Phpc
vu hirnh chinh c6ng tinh Khrinh Hda

Vdn
phdng

DAng ky
d6t dai

Buoc
5

chuy6n h6
so ddn
Trung

tdm Phgc
vu hirnh
chinh
c6ng

^..r ^ : , , ^.).- Phreu yeu cau oang Ky. ulay
chimg nh{n (n6u c6)

. , ,(,- I hong Dao u cnor

T16 ktit qui cho t6 chricBuoc
6

TrA kdt
qua

QuAy So Tdi
nguy0n&M6i

trudng

Trung
t6m Phqc
vu hirnh

chinh
c6ng tinh

Kh6nh
Hoa

5.2 Quy trinh s6 2 (Me TTHC: 1.011444-02 - trudng hqp hQ gia tlinh, cd nhAn' cQng d ng din ctr, nguti viQt nam dinh cu'ri'nu'6c ngohio

I cria IIBND ca hu n noi c6 d6tn t hiin nr

Thdi
$an

(ngnv)

Ghi ch(rBi6u miu/K6t qunNQi dung c6ng viQc thgr hiQnBu'6'c
thgc
hiQn

T6n bu'6c
thgc hiQn

Co quan
rlon vi

Ldnh dao,
VAn thu

Hd so tlupc luu tqi Phdng DIng kf cl5p giiy chring nhin, thdi gian Iuu 0l n5m. Sau khi h6t h4n, chuy6n hd so xu6ng don vi luu trir ciia VIn phdng EIng
ky Dit dai Kh6nh Hda vi luu trfr theo quy clinh hi6n hhnh.

1'rdeh nhiQm
thg'c hiQn



UBND
cap

hu1,6n

tsuric
I

Bu6c
2

chi
nhdnh
Vdr-i

phong
Dang ky
dAt dai

Ti6p nh4n
h6 so

BQ phfln mQt

cira (Tdi khoan
Chi nhanh
Vdn phong
Dang lqi dAt

daD

Ki6m tra, titip nh{n h6 so theo quy
dinh;
( 1 ) Truong hqp h6 so diy di, chinh x6c
theo quy dinh thi ti6p nhfn vA in Gidy
titip nh{n hd so vd hen tr6 ktit qui (m6u
s6 0l ban hanh kdm theo Th6ng u s6

01/2018/TI-VPCP) ChuyOn h6 so d6n
Vdn phdng Dang kj ddt dai.

(2) Truong hqp h6 so chua dAy dt,
chua chinh x6c theo quy dlnh thi hudng
dAn ho?rn thiQn, b6 sung vA in Phi6u y6u
cdu b6 sung, hoan thiQn h6 so. K€t thric
quy trinh.
(3) Truong hqp tt ch6i titip nhQn hd so
,. . ^..i . . ,4. .,(thi in Phi6u tu ch6i tiCp nhAn giai quy6t

h6 so. K0t thric quy trinh.

(1) ci6y ti6p nhin hti so v?r hen
trA k6t quA (mAu s6 0l ban hdnl
kdm theo Th6ng tu s6
01/20 I 8/TT-VPCP ngay
23/t112018).
(2) Phiiiu y6u cAu b6 sung, hoin
thiQn h6 so (mdu s6 02 ban hdnh
kdm theo Th6ng tu sO

01/2018/TT-VPCP ngay
23/1U2018).
(3) Phit5u tir chOi-ti6p ,nhQn giAi
quy6t h6 so (mau s6 03 ban
hirnh kdm th?o Th6ng tu s6

01/2018/TT-VI'CP ngdy
23/t1/2018)
- Dt liQu dugc c{p nhat tren h9
th6ng.

o rs

UBND
cap

huv6n

ChuyOn
d6n co

quan ddng
ki

BQ phan mQt

cua (Tai khoan
Chi nh6nh
Vdn phdng
Dang ky dAt

dai)

LuAn chuy6n hd so gi6y d6n Chi nhdnh
Van phdng Ddng (i d6t dai

- Phi6u luAn chuydn h6 so
- Thenh phAn h6 so theo gi6y
ti6p nh{n h6 so vd hen trd k0t
qua

0 )

Burvc

3

Thuc hiOn

thAm
dinh,

ddng ky

T6.dang.ky
cdp Gi6y

chfng nh{n

(1) ThAm dinh hd so, thuc hiQn dang
ky.
(2)Truong hoo h6 so khdng dU diOu
ki_6n, dr,r thAoThdrg b6o n6u rd ly do ti
ch6i giii quy6t h6 so.

Chuy6n Bu6c 4.

( 1 ) PhiCu y6u cAu ddng kj
(2). DU the.o. Th6ng_bdo. rir^ch5i
gidi quydt ho sn (mau so 03 ban

hinh kdm theo Th6ng tu s6

01/2018/TT-VPCP ngd),
23/t1t2018).

0 5

'f ruong hr.rp c6
ly do chinh ddng
ph6i kdo dni thoi
gian gi6i .quyOt
h6 so (l'hi6u xin
l5i vd hen lai
ngay tra Ket qua-
miu 04 ban hirnh
kdm theo th6ng
tu 0ll20l8lTT-
VPCP) thi cfrng
kh6ng qua 03
ng?ry ldnr vi6c
d6i vdi trunng
hon h6 so phric
t?p duoc quy
dinh:

l. Hd so cr5 Gidy
chulg nhAn
quy6n su dung
aAt c6p. theo
Lurit dat dai
1993, s6 chtmg
nh6n so hftu nhd
(do Sd Xdy dtmg
ci,p; 2., Chrh su
dung dAt n6p h6
so ding kj.co tu
l0 thta dat tro

I
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chi
nhiinh
Vdn

phdng
DAng ky
dAt rlai

Budc
4

Ki
duyQt

Ldnh dao,
Van thu

(1) Klt xdc nhin nQi dung viro Phi6u
y€u cdu ddng ky
(2) Truong hqp h6 so kh6ng dri di€u
kiQn, ky duyQt Th6ng beo tt ch6i giai
quydt h6 so vir chuy6n budc 5.

(1) Phitiu ydu ciu dang kj, Gi6y
chimg nhQn (ntiu c6)

(2) Thdng b6o tt ch6i

0.25

chi
nh6nh
Vdn

phong
Ddng ky
dAt dai

Buoc
5

chuy6n h6
so ddn
UBND:.

cap huyen

Chuydn vi6n
Chi nhrinh
Vdn phdng

DAng ky

Chuydn vi6n Chi nh6nh Ven
Dang ky.ludn chuy€n h6 so gi
UBND cdp huydn

phdng
Ay cl6n

- Phi6u luAn chuydn h6 so

-,,,4 ^ I .- . , ^.i.- rnreu yeu cau oang ky. uray
chimg nhQn (n6u co)

- Th6ng b6o ti.r ch6i

0.5

UBND
cap

huy6n

Buoc
6

TrA kOt
qua

BQ ph4n mQt

cua (Tdi khoan
Chi nhanh
VIn phdng
EAng kj dAt

daD

Tri kOt qui cho c6 nhAn

l6n holc tu l0
h6 s<r dang k1'

trd l6n ctia ctng
m.Qt chu su dqng
dat.

Hd so'tlu'gc.luu t4i T6 DIng \f c6p gidy chrimg nh$n, thli gian lrru 0l nim. Sau khi h6t h4n, chuy6n h6 so xuiing tlon vi luu trft cia Chi nh:inh Vin phdng
Dnng ky EAt dai vi luu trfi'theo quy ellnh hiQn hinh.

5.3 Quy trinh sd 3 (Me TTHC: I .0f f 444-03 - trutng hgp hQ gia tlinh, crl nhin, cQng g din cu, ngu'di viQt nam dinh cu'6'nu'6c ngohi
n iB h nnt ctia tlB\D cA xi noi c6 al6t

Tdn bur5c

thqc hiQn

Trdch nhiQm
thgr hiQn

NQi dung c6ng viQc thgr hiQn ni6u m6u/K6t qui Thcri
gan

(ngnv)

Ghi chri

Bunc 0.25Tiep nhan Ki€m tra, ti6p nhan h6 so theo quy (1) Giay tiCp nhan h6 so vd hen Trunng -hgp c6BQ phqn mQt

- Phi6u y6u ciu ddng ky. Gi6y

chimg nh4n (nt!u co)
. . r.- lhong Dao nJ chol

Co'quan
rlon vi

Buri'c
thg'c
hiQn

UBND
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carp xa i h6 so cua dirLh;

(1) Trucrng hqp h6 so dAy dri, chinh x6c
theo quy dini thi ti6p nl{n vd in GiAy
ti6p nlqn h6 so vd hgn tri kdt qud (m6u
s6 01 ban hanh kdm theo Th6ng tu s6

01/2018/TT-VPCP) Chuy6n h6 so dtin
Vin phdng Ddng ky cl6t <lai.

(2) Trunng hqp h6 so chua dAy dt,
chua chinh x6c theo quy dlnh thi huong
ddn hoAn thi6n, b6 sung vd in Phi6u y6u
cdu b6 sung, hodn thiQn h6 so. KOt thirc
quy trinh.
(3) Truong hqp ri ch6i ti6p nhAn h6 so
th.i in Phi6u tt ch6i ti6p nhdn giAi quy0t
h6 so. K6t thfc quy trinh.

trA kdt qui (mAu s6 0 I ban hirnh
kdm theo Th6ng tu sti
01/2018/TT-VPCP ngAy
23/11t2018).
(2) Phi6u y6u cAu b6 sung, hoirn
thi6n h6 so (mdu s6 02 ban hdnh
kdm theo Th6ng tu s6

01/2018/TT-VPCP ngey
2311U2018).
(3) PhiCu tt chdi_ti6p,nhAn giAi
quy6t h6 so (mdu s6 03 ban
hdnh kdm theo Th6ng tu s6

01/2018/TT-VPCP ngdy
23fir/2018)
- Dft liQu duoc cf,p nhat tren h9
thdng.

ly do chinh ddng
phdi kdo ddi thdi
gian gi6i ,quy6t
h6 so (Phi€u xin
lor va hen lalt'
ngey tra kOt qui-
m5u 04 ban hdnh
kdm theo th6ng
tu 01/2018/TT-
VPCP) thi cfrng
kh6ng qud 03
ngiry lirm viQc

d6i vdi truong
hqp h6 so phuc
tAp ducrc quy
dinh:

1. H6 so c6 GiAy,

chung nhdn
quydn sft dung
ddt cep. theo
Luat dAt dai
1993, s6 chwrg
nhdn sd hiru n}rd
(do So Xdy dung
cdp;2.. Ch0 str

dpng ddt nQp ho
so ddng ky.c6 tu
I 0 thua ddt trci
l6n hodc tir 10

h6 so dAng kj

UBNI)
l-

cap xa
Buoc

2

Chui,6n
d6n co

quan ddng
ki

BQ phan mQt

cta
Ludn chuyAn hd so gi6y d6n Chi nhdnh
Vdn phdng Ddng k;i dAt dai

- Phi5u luAn chuv6n h6 scv

- Thenh phAn h6 so theo gi6y
tiOp nhfn h6 so vA hgn trA kdt
qua

0.5

chi
nhrinh
Vdn

phdng
Dirng ky
dit dai

Budc
.,

Thuc hi0n
thAm

dinI,
dang k;i

T6.dang.kj
cdp Gidy

chimg nh{n

(1) Thdm dinh h6 so, thsc hiQn dang
ky.

(2)Truong hqp h6 so kh6ng drl diCu
kiQn, dg thAoTh6ng b6o n6u 16 l1i do tir
ch6i giii quyOt h6 so.

Chuytin Budc 4.

(1) Phitiu y6u cAu ddng kli
(2) Du thAo.Th6ng-b5o.tir ch6i
gidi quy6t h6 so (mAu s6 03 ban
hdnh kdm theo Th6ng tu s5

nga)/O1/2018/TT-VPCP
23/t1/20t8).

0.5

chi
nh6nh
VIn

Budc
4

K),

duy6t

Ldnh d4o,
Vdn thu

(1) Kj x6c nhdn nQi dung vdo Phi6u
ydu c6u dang ky
(2) Truong hqp hO so kh6ng drl di6u

0,25(1) PhiCu y€u cAu dang k1i, GiAy

chimg nhAn (ndu c6)

I

I

I

I

I

I

I
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(2) Th6ng b6o tu chkifn. k1i duyQt Thong brio tu c

quy6t h6 so vir chuy6n budc 5.

i giAi
phong

Dang ky
dAt dai

0,5- Phi6u luan chuytin h6 so

- Phitiu ydu cAu <t6ng kj. GiAY

chrlng nh{n (ntiu c6)

- Th6ng b6o tir ch6i

Chuy6n vi6n chi nh6nh V[n Phdng
Dang ki.ludn chuYdn h6 so gidY dOn

UBND cdp xd

Chuydn vi6n
Chi nh6nh
Vin phdng

Dang kY

Buoc
5

chuy6n h6
so d6n
UBND

l-
cap xa

chi
nh6nh
Vdn

phdng
Dang kli

.r -dat oal

tro l6n cira ctng
m6t cht sri dung
ail.

- Phiiiu y€u cAu dang ki. Gi6Y

chimg nhin (n6u c6)

- Th6ng b6o tu ch6i

TrA k6t qui cho c6 nhdnBQ phan mQt

cua
Trd k6t

qua
Bu6c

6
UBND

i,
cap xa

h:inh
taidupc.

ky De tlinh

ohanncuatri' Cltluu ngpdonoh xuso'ch vl6thkhiu ongI0 am,n Sauu uyenh?n,Iolrhchca glannDT nhin.oT ringu'u graypso kyil6
hinh.theotrirva luut ila hiQnquynaI)
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