


QUYET THU TUC HANH CHINH .LiNH VIfC BAO TIZQ XA HOI THIX HIEN THEO CO CHE 
EN THONG TAI UBND CAP XA, UBND CAP HUYEN VA CAC CO QUAN CAP TiNH THUOC 

NANG QUAN LY NHA NU'OC CUA SO LAO BONG - THUONG BINH VA XA HOI 
clink so 4904 /QD-UBND ngity02 thing 8 narn 2021 cita Chit tick UBND tinh Tau Thien Hu0 

PhAn I. DANH MIX QUY TRINH 

TT 
Ten Quy trinh (Ma so TTHC) Quyet dinh cong bii Danh muc TTHC 

I CAp tinh, cap huy0 

1 
Tiep nhan d6i tugng bao trq )(a hOi có hoan canh dac biet khO 
khan vao co so trq gilip xa hOi cap tinh, cap buyer' (2.000286) 

Quyet dinh so 1609/QD-UBND ngay 01 thing 7 
nam 2021 ciia Chu tick UBND tinh ve cong b6 
Danh muc thil tuc hanh chinh sira dOi, 1)6 sung, bai 

trong linh viyc Bao trq xa hOi thgc hien theo co 
the mot cira lien thong tir UBND cap xa den UBND 
cap huyen va den cac co quan cap tinh thuOc pham 
vi chirc nang quan lr nha nucrc dm So Lao dOng — 
Thuang binh va Xa hOi tinh Thira Thien Hue. 

2  
Tiep nhan d'Oi tugng can bao ve khan cap vao co. so trq gilip 
xa hOi cap tinh, cap huyen (2.000282) bo 

3 
Dirng trq ginp xa hOi tai co so- trq ghlp xa hOi cap tinh, cap 
huyen (2.000477) 

II CAp huyen 

1  
Thgc hien, dieu chinh, thOi huong trq cap xa hOi hang thing, 
hO trq kinh phi cham soc, nuoi dizo-'ng hang thing (1.001776) 

Quyet dinh so 1608/QD-UBND ngay 01 thing 7 - 

2  

Chi tra trq cap xa hOi hang thing, hO trq kinh phi cham soc, 
nuoi du'Ong hang thing khi dOi tugng thay dOi not cu trli trong 
ding dia ban quan, buyer', thi xa, thanh pho thuOc tinh 
(1.001758) 

3 
Quyet dinh trq cap xa hOi hang thing, hO trq kink phi cham 
soc, nuoi dung hang thing khi dOi tugng thay doi not cu trit 
Oita cac quan, huyen, thi xa, thanh .ho thuOc tinh, trong va 
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ngoai tinh, thanh ph6 truc thu6c trung uong (1.001753) nam 2021 dia Chu tich UBND tinh ye cong 1)6 
Danh muc tht:1 tuc hanh chinh sira d6i, b6 sung trong 
linh vgc Bao try xa h6i thkrc hien theo ca the mot 
cda lien thong tir UBND cap xa den UBND,  cap 
huyen ap dung tren dia ban tinh Thira Thien Hue. 

4 
H6 try chi phi mai tang cho d6i tugng bao try xa Ni 
(1.001731) 

5 
Try giiip xa h'6i khan cap ye h6 try chi phi dieu tri nguari bi 
thuong nang ngodi mai cu tria ma khong c6 nguari than thich 
cham soc (2.000777) 

6 
Nhan cham soc, nuoi duOng d6i tuyng can bao ye khan cap 
(1.001739) 

7 
Try gifip xa h6i khan cap ye h6 try chi phi mai tang 
(2.000744) 

III CAI) xa 

1 
Try giiip xa h6i khan cap ye h6 try lam nha 6., sira chira nha a 
(2.000751) 

Quyet dinh s6 1610/QD-UBND ngdy 01 thang 7 
nam 2021 dia. ChU tich UBND tinh ye cong bO 
Danh muc thu tuc hanh chinh sira doi, bo sung linh 
yuc Bao try xa.h6i thu6c tham quyen giai quyet cUa 
UBND cap xa dp dung tier' dia ban tinh. 
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PhAn II. QUY TRINH NO BO CU THE 

I. Thii tuc hanh chinh cap tinh, cap huy0 
1. Quy trinh Tiep nh4n den tuvng bac, try xa hOi có hoan canh dac biet klui khan vac, ca so.  troy gitip xa hi)i cap 

tinh, cap huy0 
- Theri han giai quyet: 
+ 34 ngay lam viec doi voi tier) nhan doi tugng vao co so' trg giup xa h8i cap tinh, trong do: 17 ngay lam viec tai cop 

10 ngay lam viec tai cap huyen va 07 ngay lam viec tai S a Lao dOng - TB&XH. 
+ 27 ngay doi vot vao co so tro giup xa h8i cap huyen, trong do: 17 ngay lam viec tai cap xa, 10 ngay tai cap huyen. 
- Quy trinh not be): 

cong viec 
Dan viinguid thkrc hi0 

Th ti tkr Thai NOi dung cong v* gian thkrc 
hi0 

Birk 1 B8 phan TN&TKQ hien dai ciia 
cap xa UBND cap xa 

- Kim tra, hung dan, tiez p nhan ho so, giri phieu hen Ira 
cho ca. nhan. 
- So boa hos so (frir trtrong hop tryr tuyen), chuyen he) so 
cho cong chirc Lao d8ng - TB&XH xir lf h8 so. 

giey lam viec 

Buov 1.1 Cong chirc Lao d8ng - TB&XH 
Xem xet, tham tra, VI.  1T ho so, thy thao ket qua trinh 
lanh dao UBND cap )(I 124 giey lam viec 

Bulk 1.2 Lanh dao UBND cap xa 
Xet duyet, chuyen van ban de nghi girl phong Lao Ong 
- TB&XH 

04 gieY lam viec 

Buck 1.3 
138 phan van phong UBND cap   
xa 

Vao so van ban, &rig dau va chuyen ho so cho Cong 
chirc TN&TKQ cila phong Lao dOng - TB&XH tai 
Trung tam Hanh chinh cong cap huyen 

04 gio lam viec 

Buirc 2 
Cong chirc TN&TKQ dia phong 
Lao dOng - TB&XH ,tai Trung 
tam Hanh chinh cong cap huyen 

Kim tra, hung an, tier') nhan ho so, gfri phial hen tra 
ho so, chuyen ho so tren cho UBND cap xa; S8 

ho phan mem mot cira va hei so giay (tret trwang hop ho scr 
Op trzfc tuyen) cho Lanh dao phong Lao d8ng - 
TB&XH xir li. 

04 gio lam viec 

Book 2.1 
Lanh dao phong Lao Ong 
TB&XH 

Nhan h8 so (dien lir) va phan cong can b8 giai quy& 04 giey lam viec 
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Bulk 2.2 Chuyen vien phong Lao d6ng - 
TB&XH 

Xem xet, xir 1)% ho so, du thao Quyet dinh tiep nhan dOi 
tL_____rg___In , 

40 gi6 lam viec 

Bu6c 2.3 Lanh dao phong Lao d6ng - 
TB&XH 

Trinh UBND cap huyen phe duyet dg thao Quyet dinh 
tiep nhan doi tugng 

04 gi6 lam viec 

Buck 2.4 phan 
B6 phan van thu phong

Vao 
Lao d6ng 

- TB&XH 

so van ban, dong dau, l(r so, chuyen ho so cho B6 
,: TN&TKQ dm Van phong UBND cap huyen tai 

Trung tam Hanh chinh cong cap huyen 
04 gi6 lam viec 

Bulk 3 

B6 phan TN&TKQ dm Van 
phong UBND 	cap 	huyen 	tai 
Trung tam Hanh chinh cong cap 
huyen 

, 
Kiem tra, tiep nhan ho so, giri phieu hen tra cho phong 
Lao (long - TB&XH va chuyen 116 so cho chuyen vien 
Van phong UBND cap huyen thv11,  

04 gio lam viec 

Buoc 3.1 
Chuyen vien Van ph6ng UBND 

• 
cap 1-Luyen 

Xem xet, xir 1)', ho so, trinh Lanh dao Van ph6ng UBND 
cap huyen 

04 gi6 lam viec 

huyen Kim tra, trinh lanh dao UBND cap huyen 04 gi6 lam viec 

Buoc 3.3 Lanh ciao UBND cap huyen 

Quyet dinh tiep nhan doi tugng vao co s6 trg giup xa h6i 
vao co so trg thu6c tham quyen quail 15T. Truong 

de giup xa h6i cap tinh thi co van ban de nghi Si Lao d6ng 
- TB&XH. 

04 gio lam viec 

Buoc 3.4 
B6 phan van thu Van phong 
UBND ca • p huyen 

Vao so van ban, (long dau, 14 so, chuyen ket qua (dien 
tir vu giciy) cho 136 phan TN&TKQ cua Van phong 
UBND cap huyen tai Trung tam Hanh chinh cong cap 
huyen 

04 gio lam viec 

Buac 3.5 

B6 phan TN&TKQ cua Van 
phong UBND 	cap 	huyen tai 
Trung tam Hanh chinh cong cap 
huyen 

Xac nhan tren phan mem mot dm; 
Chuyen ket qua cho UBND cap xa hoc B6 phan 
TN&TKQ cua So Lao d6ng - TB&XH 4 Trung tam 
Phvc vu hanh chinh con!, tinh 

04 gi6 lam viec 

Bulk 4 
B6 phan TN&TKQ cua Se( Lao 
Ong, - TB&XH tai Trung tam 
Phuc vu hanh chinh cong tinh 

- Kiem tra, tiep nhan ho so, giri phieu hen tra cho ca 
nhan; 
- S6 hoa h6 so (trir trwang hap trwc tuyen), chyyen ho so 

04 gi6 lam viec 
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cho lanh dao phong Bao trg xa hOi de xir lf h6 sa. 
Buoc 4.1 Lanh dao phOng BTXH Xem xet, phan cong can 130 xir 1y 04 gio lam viec 

Biz& 4.2 Chuyen vien phong BTXH 
Th'Am dinh, chi.  the 	ket qua tham dinh trinh lanh dao 
phe duyet 

24 giO lam viec 

Buck 4.3 Lanh dao phong BTXH 
Kim tra, trinh lanh dao So,  phe duyet du' thao ket qua 
thAm dinh 

02 gier lam viec 

Btrac 4.4 Lanh dao So' Lao dOnt - TB&XH Phe duyet Odra() tham dinh 04 gier lam viec 

Bulk 4.5 
BO Oran van thu Si Lao dOng - 
TB&XH 

Vao so van ban, (tong dau, 14 so, chuyen van ban tham 
, 	,, 	„

n tif va p  . 
dinh va ho so (clic ay) cho BO phan van thu cUa 
ca so trg giup xa hOi cap tinh 

02 gra. lam viec 

Buck 5 
BO phan van thu dm co so.  trg 

• giup xa hOi cap tinh 
Tiep nhan van ban, ho sa; bap cao lanh dao co so trg 
giup xa hOi de xi:r17 

02 gio• lam viec 

BuOc 5.2 Lanh dao ca so trg giup xa hOi Xem xet, phan cong can 110, nhan vien xir I)",  02 giO• lam viec 

Bulk 5.3 
Can bo, nhan vien co sa trg giUp 
xa xa hOi 

• 
Du'thao Quyet dinh tiep nhan dor tugng trinh lanh ciao 
co sa try giup xa frOi phe duyet 

	

. 	
in viec gra la 	viec 

Buck 5.4 Lanh dap co sa trg giup xa hOi 
Quyet dinh tiep nhan doi Wong vao co sa trg giup xa hOi 
hodc c6 van ban tra lOi lf do khong tiep nhan 

.a lam vi 02 grec 

Buck 5.5 
BO phan van thu 	COso trg 

, giup xa hOi cap tinh 

Vao so van ban, (long dau, ky so, chuyen ket qua (then
dia. 	 „ 	..,, 

tu. va pay) cho BO phan TN&TKQ dm Sa Lao dOng - 
TB&XH tai Trung tam Plwc vu hanh chinh cong tinh 

02 giO lam viec 

Btrov 6 
BO phan TN&TKQ cua Saf Lao 
Ong - TB&XH tar Trung tarn 
Plivc vu hanh chinh cong tinh 

Tra ket qua cho UBND cap xa; d6i tugng 

TOng thiri gian time hi'01 TTHC 272 giiy lam viec 
Ghi chti: 

- TruOng hop vac) co sa trg giup xa hOi cap huyen thi TTHC ket thuc tai Buac 3.5; 

- Truong hop vao co see trg giup xa hOi cap tinh thI TTHC k6t thrac tai Buck 6. 
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2. Quy trinh Tiep nh4n doi ttryng can bao ve khAn cap vas) co s& try gitip x5 hoi cap tinh, clip huy@t 
- Thei han giai quyet: tiep nhan ngay d6i tuong can bao ve khan cap 
- Quy trinh not 

Thin tty 
cong viec Dun vi/nguiri thtyc hi0 Nit dung cong v* Thai gian thtrc hi0 

Btrerc 1 BO phan TN&TKQ hien dai dm 
UBND cap xa 

- Kiem tra, huong dan, tie') nhan ho''' so, gdi phial hen 
tra cho ca nhan. 
- SO hoa ho so (trir trithng hop try'c tuy en), chuyen ho 

 

so cho cong chirc Lao clOng - TB&XH xir lf ho so. 

04 gier lam viec 

Bulk 1.1 Cong chirc Lao dOng - TB&XH 
Xem xet, tham tra, xn.  ljf 116 so, clg thao ke't qua trinh 
lank dao UBND ciao xa. 

14 giedam viec 

Buerc 1.2 Lanh ciao UBND cap xa 04 
Xet duyet; chuyen van ban de nghi gui phOng Lao 
dOng - TB&XH 

gier lam viec 

Buck 1.3 • p BO phan van phong UBND ca 
xa 

Vao so van ban, dong dau va chuyen ho so cho Cong 
chirc TN&TKQ dm phOng Lao &Ong - TB&XH tai 
Trung tam Hanh chinh cong cap huyen 

02 giO lam viec 

Bulk 2 
COng chirc TN&TKQ dia. phong 
Lao dOng - TB&XH ,tai Trung 
tam Hanh chinh cong cap huyen 

Kiem tra, twang dan, tieRnhan ho so, gui phieu,hen 
tra cho UBND cap xa, So hoa WO ,so, chuyen hO so 
tren phan mem mot cira va hO so giay aril- tnthng hap 
ha' so' Op tryc tuyen) cho Lanh dao phong Lao dOng - 
TB&XH xir 13"/. 

04 gier lam viec 

Btlerc 2.1 
Lanh dao phOng Lao &Ong 
TB&XH 

Nhanho so (dien dr) va phan cong can bO giai quy6st 02 gier lam viec 

Buck 2.2 Chuyen vien phong Lao dOng - 
TB&XH 

Xem xet, xir 1T ho so, dg thao Quyet dinh tiep nhan 
doi thong 

12 gier lam viec 

Buerc 2.3 Lanh dao phong Lao dOng - 
TB&XH 

Trinh UBND cap huyen phe duyet dg thao Quyet 
dinh tiep nhan doi tuong 

02 gig lam viec 

BuOc 2.4 
BO phan van tin" phong Lao dOng 
- TB&XH 

Vao so van ban, &rig dau, 1c)'' so, chuyen 11C,3 so cho 
BO phan TN&TKQ dm Van phong UBND cap huyen  

04 gio . lam viec 
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tai Trung tam Hanh chinh cong cap huyen 

Bulk 3 

B6 phan TN&TKQ dia. Van 
phong UBND 	cap 	huyen 	tai 

• 
Trung tarn Hanh chinh cOng cap 
huyen 

Krem tra, tiep rthan ho so, gdi phieu hen tra cho 
, 	,, , 

hp ong Lao d9ng - TB&XH va chuyen hO so cho 
chuyen vien Van ph6ng UBND cap huyen thu ly 

04 gie• lam viec 

Buck 3.1 
Chuyen vien Van phOng UBND 
cap huyen 
• 04 

Xem xet, xir lY ho so, trinh Lanh dao Van phong 
UBND cap huyen 

., 
.a lam viec grc 

Buck 3.2 
Lanh dao Van phOng UBND cap 
huyen 

Kre  
.,: 

m tra, trinh lanh dao UBND cap huyen 02 gier lam viec 

Buck 3.3 Lanh ciao UBND cap huyen 

Quyet dinh tiep nhan doi tugng can bao ve khan cap 
vao co sO.  try giup xa hai thuac tham quyen quan 1Y. 
Truong hop vao co se try giup xa hai cap tinh thi có 
van ban de nghi SO Lao gong - TB&XH. , 	, 

02 gier lam viec 

Buoy 3.4 
Bo s phan van thu Van phong 

• UBND cap huyen 

Vao so van ban, gong dau, kY so, chuyen ket qua 
(di07 tit va gialy) cho Bo phan TN&TKQ cua Van 
phong UBND cap huyen tai Trung tam Hanh chinh 
cOng cap huyen , 	, 

02 gio• lam viec 

Buck 3.5 

Bo phan TN&TKQ dm Van 
phong 	UBND cap huyen tai 
Trung tam Hanh chinh cong cap 
huyen 

Xac nhan teen phan mem mat cira; 
Chuyen ket qua cho UBND cap xa hoc Bo phan 
TN&TKQ cira SO Lao clang - TB&XH tai Trung tam 
Phvc vv hanh chinh cong tinh 

.a lam vie
„ 	,, 

02 grc 

BO phan TN&TKQ cfra Si Lao 

Plwc vu hanh chinh ding tinh 

Tre  
.A 

p nhan, chuyen ho sa cho lanh dao co se( try giup 
xa hoi cap tinh &'' xi:1. 1Y. 

04 	er lam viec 

Buerc 4.1 
Lanh dao co so,  try giup xa hai 

• 
cap tinh 

Xem xet, phan cOng can ba xir lY 
02 gier lam viec 

Buck 4.2 
Can bo

Du 
, nhan vien co so try giup 

• • 
xa hai cap tinh 

thao Quyet dinh tie ') nhan dOi tugng can bao ye 
khan cap 
	_ 

khan cap trinh lanh dao co sO try giup xa hai phe 
duyet 

04 gier lam viec 

Buoc 4.3 Lanh dao co so.  try 04 xa hai Quyet dinh tiep nhan doi arcing can bao ve khan cap 04 gier lam viec 
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ca. tinh 

Buov 4.4 B9 
giup xa h9i  

ph4n van thu cna co so tro 
cap tinh 

Vao so van ban, Ong dau, 14 so, chuyen ket qua 
(clin tir va giciy) cho B9 phan TN&TKQ dia. So Lao 
Ong - TB&XH tai Trung tarn Phnc vu hanh chinh 
cong tinh 

.„ lam vic ... 02 gm. 	c 

Bulk 5 
I3() ph4n TN&TKQ dm SO Lao 
d9ng - TB&XH tai Trung tam 
Phuc vu hanh chinh cong tinh 

Tra ket qua cho UBND cap xa; d9i tuvng 

Tong thol gian thkrc hi0 TTHC 80 gia• lam vi'c 

Ghi chic 

- Tnrong hop vao co se( tro ginp xa h9i cap buyer' thi TTHC ket thnc tai BuOc 3.5; 
- Tru.Ong hop vao co so tr9 giup xa h9i cap tinh thi TTHC ket thitc tai BuOc 5. 
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3. Quy trinh Dung try gitip xi hOi tai co' sir try glop xi hOi cap tinh, cap huy0 
- Thai han giai quyet: 07 ngay lam viec, ke to ngay nhan du ho so theo quy dinh. 
- Quy trinh nOi b6: 
a) Truang hop dirng try giup xa h6i tai co so try giftp xa h6i cap huyen 

ding viec 
Don viingtroi thtyc hie:n 

Thu• qt. Thai 
Nie;l dung cong viec gian thtyc 

hi0 

Bulk 1 
B6 phan TN&TKQ tai Trung tam hank 
chinh cong huyen. 

- Kiem tra, Mremg dan, tiep nhan ho so, giri phieu 
hen tra cho ca nhan/t6 chirc;

• 	, 	,, 
- SO hoa ho so, chuyen hO so tren phan mem m6t cfra 
va hO so giay (trie trtrong Op ho sa Op trifc tuyen) 
cho Lanh do phong Lao Ong - TB&X.11xirl 

04 gia lam viec 

Btrerc 2 Lanh dao phong Lao d6ng - TB&XH Nhan ho so (dien dr) va phan cong can 116 giai quyet 04 gia lam viec 

Buck 2.1 Bong - TB&XH Chuyen via phong Lao O 
Xem xet, xir 1)'T h6 so, ch,r thao Quyet dinh dung try 

. 
giiip xa hOt 

16 gia lam viec 

Btrac 2.2 Lanh dao ph6ng Lao d6ng - TB&XH 
Trinh UBND cap huyen phe duyet du thao Quyet 
dinh dimg try giiip xa h6i 

04 gia lam viec 

Bulk 2.4 
B6 phan van Mu phong Lao dOng - 
TB&XH 

Vao so Van ban, dOng dau,k)",  so, chuyen ho so cho 
B6, phan TN&TKQ cilia Van phOng UBND cap 
huyen tai Trung tam Hanh chinh cong cap huyen 

04 gia lam viec 

Bulk 3 
B6 phan‘  TN&TKQ dm Van phong 
UBND cap huyen tai Trung tarn Hanh 
chinh cong cap huyen ‘  

Kiem tra, tiep nhan h6 so, girl phieu hen tra cho 
phong Lao d6ng - TB&XH va chuyen ho so cho 
chuyen vien Van phOng UBND cap huyen thu 13'T 

04 gia lam viec 

BuOt 3.1 
Chuyen vien Van phong UBND cap 
huyen 

Xem xet, xU.  13'7 ho so, trinh Lanh do Van phong 
UBND cap huyen 

08 gia lam viec 

Busk 3.2 Lanh dao Van phOng UBND cap huyen Kiern tra, trinh lanh do UBND cap huyen 04 gia lam viec 
Buck 3.3 Lanh dap UBND cap huyen Quyet dinh dirng trq giUp xa h6i 04 gia lam viec 

BtrOt 3.4 
• p B6 phan van thu.  Van phong UBND ca 

huyen 

Vao so van ban, dOng dau, k)'T so, chuyen ket qua 
.  

(c//0-n tu. va gray) cho B6 phan TN&TKQ dm Van 
phong UBND cap huyen tai Trung tarn Hanh chinh 

04 gia lam viec 
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ding cap huyen 

Btro.c 4 
BO phan TN&TKQ dia. Van phong 
UBND cap huyen tai Trung tam Hanh 
chinh cong cap huyen Tra 

Xdc nhan tren phan mem mot ara; 
ket qua cho cong dan, to chirc; 

Tong thOi gian Oil quyet TTHC 56 gio• lain viec 

b) Truong hop 	tro giup xa hoi tai co so tro giup xa hoi cap tinh 

Dun viingtroli thtyc hin 
Thu' tty Thai 

cOng viec lif0 
No dung cOng vic 

gian thtyc 

Bulk 1 

- BO phan TN&TKQ cua So Lao dOng - 
TB&XH tai Trung tam Phvc vv hank chinh 
cOng tinh. 
- BO phan HC-TH cua Trung tam Phvc vu 
hank chinh cong tinh. 

- Kiem tra, huong dan, tiep nhan ho so, Dili phieu 
hen tra cho ca nhan/to chdc,

• 	• 
- So hOa ho so, chuyen ho so tren phan mem mot 
cda va ho so gray (tric truang hop ho

, 
so.  nOp tryv 

- 
tuyen) cho Lanh dao co so trg giUp xa hOi lien 
quan 

04 gio lam vic 

Bu4c 2 Lanh dao co so trg giup xa hOi lien quan Nhan ho so (dien td), phan cong can bO, nhan 
vien giai quyet 

04 gier lam viec 

Birov 3 Can bo, nhan vien co se( trg gidp xa hOi 
lien quan

* 
 

Xem xet, tham tra, xu.  If ho so, dv.  thao Quyet 
dinh dung trg giUp xa hOi 

40 gio lam viec 

Bare 4 Lanh dao co so trg giUp xa hoi lien quan Quyet,dinh dUng trg giUp xa hOi ,  04 gio.  lam viec 

Btro'c 5 
BO phan van thu co se( trg giup xa hOi lien 
quan 

Vao so van ban, &rig dau, 14 so, chuyen ket qua 
(diOi tit. va gioy) cho BO phan TN&TKQ cua SO 
Lao dOng - TB&XH tai Trung tarn Phvc vv hank 
chinh cong tinh ‘ 

04 gib lam viec 

Bulk 6 
BO phan TN&TKQ cua So Lao dOng - 
TB&XH tai Trung tarn Phvc vv hanh chinh 
cong tinh 

Xac nhan tren phan mem mot cua; 
Tra ket qua giai quyet TTHC cho ca nhan/tO 
chdc. 

TOng Thai gian giai quyet TTHC 56 gio.  lam viec 
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II. ThU tkic hinh chinh cap huy0 
1. Quy trinh Thkrc hien, dieu chinh, thoi huieng trce cap xi' hif)i 11 .'ng thing, WO trcr kinh phi chain soc, nuoi &rang 

hang thing 
- Thai flan giai quyet: 22 ngdy lam viec, trong d6: 12 ngay lam viec tai UBND cap xa.; 10 ngay lam viec tai UBND cap huyen 

- Quy trinh not bey 

cong viec 
Doll viingu 	0 

Thu• tkr Thai 
thkrc hi Oi Ni dung cong viec N 

gian 
thuc hien 

Buir c 1 
BO phan TN&TKQ hien dal 
dm UBND cap xa 

,: 	„ Tiep nhan, chuyen WO so cho Cong chirc Lao Ong - TB&XH 04 gi6 lam viec 

Buck 1.1 
Cong 	chirc 	Lao 	dOng 	- 
TB&XH 

Xem xet, tham tra, xir 1).7 ho so, du thao van ban trinh Firth 
dao UBND cap xa. 

68 gio lam viec 

Buov 1.2 Lanh dao UBND cap xa 1()'T Van ban trinh UBND cap huyen 20 gio lam viec 

13tr&c 1.3 
BO phan van phOng UBND 

• 
cap xa 

Vao so van ban, dOng &au va chuyen ho so cho Cong chirc 
TN&TKQ cua phong Lao Ong - TB&XH tai Trung tam 
Hanh chinh cong cap huyen 

04 gio lam viec 

Buirc 2 

Cong chirc TN&TKQ dm 
phong Lao dOng - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

Kiem tra,, huong clan, tiep nhan hO so, gin phial hen tra cho 
UBND cap xa.; SO h6a ho so, chuyen ho so tren phan mein 
mot dm. va ho so giay (frit tra&ng hap ho sa nop true tuy en) 
cho Lanh dao phong Lao dOng - TB&XH xir lf. 

04 gi6 lam viec 

Btroc 2.1 
Lanh dao phong Lao dOng - 
TB&XH 

„ 	;, 	. 	phan cong can 	,, 	.,. 	,: 
Nhan ho so (then tu) va phan cong 	b9 pat quyet 04 gio lam viec 

Buoy 2.2- 
Chuyen vier phong Lao dOng 

TB&XH 

Xem xet, xir 17 ho so, du thao Quyet dinh trg cap xa hOi 
hang thing, h6 trg kinh phi cham sOc, nuOi duong hang 
thing cho dOi tugng_ 

40 giolam viec 

Bulk 2.3 
Lanh dao phong Lao dOng 
TB&XH 

Trinh UBND cap huyen phe duyet du thao Quyet dinh trg 
• 

. hang 
	 _.  

cap xa heit 	g thing, ho trg kinh phi cham s6c, nuor clueing 
hang thing cho doi tucmg 

04 gier lam viec 

Bithc 2.4 
BO phan van thu phong Lao 
dOng - TB&XH 

Vao s6 van ban, dong dau, 14 so, chuyen ho so cho BO phan 
TN&TKQ cua Van phOng UBND cap huyen tai Trung t.am 

04 gio lam viec 
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Hanh chinh cong cap huyen 

&were 3 

B6 phan TN&TKQ cua Van 
phOng UBND cap huyen tai 
Trung tarn Hanh chinh cong 
cap huyen 

, 
Kiem tra, tiep nhan ho so, gtri phieu hen tra cho phong Lao 
d6ng - TB&XH va chuyen ho so cho chuyen vien Van 
phong UBND cap huyen thki 1)% 

, 

02 gi6 lam viec 

3.1 
Chuyen 	vien 	Van 	ph6ng 
UBND UBND cap huyen 

Xem xet, xir lf.  ho so, trinh Lanh dao Van ph6ng UBND cap 
huyen 

 viec 08 gia lam viec 

Bu6c 3.2 
Lanh ciao Van phOng UBND 

• 
cap huyen 

Ki 
 , 
em tra, trinh lath dao UBND cap huyen 04 gi6 lam viec 

Btrov 3.3 
• 

Lanh dao UBND cap huyen 
1( .7 Quyet dinh try cap xa hed hang thang, hO try kinh phi 
cham soc, nuoi dtfang hang thang cho doi tuvng 

 _ 
04 gia lam viec 

BtrOc 3.4 
B6 phan van dm Van phOng 

• UBND cap huyen 

Vao so van ban, dong dau, kjf so, chuyen ket qua (di01 tiva 
• 

giay) cho B6 phan TN&TKQ cua Van phong UBND cap 
huyen tai Trung tam Hanh chinh cong cap huyen 

04 gi6 lam viec 

BuOc 3.5 

B6 phan TN&TKQ dm Van 
phong UBND cap huyen tat 
Trung tam Hanh  chinh 
phong 

	
cong 

cap huyen 

a. 	X c nhan tren phan mem mot cda; 
Chuyen ket qua cho Cong chirc TN&TKQ cua phong Lao 
&Ong - TB&XH tai Trung tam Hanh chinh cong cap huyen 

02 gio• lam viec 

Bulk 4 

Cong ch(rc TN&TKQ cua 
phong Lao clOng - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

Xac nhan tren phan mem mot cfra; 
Tra ket qua giai quyet TTHC cho UBND cap xa. 

TOng tiled gian 
giai quyet TTHC 

176 gin,  lam viec 
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2. Quy trinh Chi tra tro• cap x5 hoi hang thing, ho &Q• kinh phi chain sew, nuoi &rang hang thing khi doi tingeing 
thay doi noi cittrti trong ding dia ban qu5n, huyen, thi x5, thanh pho thuoc tinh 

- Thoi han giai quyet: 06 ngdy lam viec, trong do: 03 ngdy lam viec tai UBND cap xa; 03 ngay lam viec tai UBND cap huyen 
- Quy trinh not 

Thir to 
cong viec Dan viingirai thtrc hien N ie.i dung cong viec Thai gian 

thkrc hien 

Btrerc 1 
BO phan TN&TKQ hien dai 
cila UBND cap )(a 

__,.,; 	„ 
Tiep nhan, chuyen ho so cho Cong chtk Lao dOng - TB&XH 04 gio lam viec 

Buefc 1.1 
Cong 	chic 	Lao 	dOng 	- 
TB&XH 

Xem xet, tharn tra, xd 1S,  ho so, du thao van ban trinh lanh 
dao UBND cap )(I 

12 gio lam viec 

Buerc 1.2 Lanh ciao UBND cap xa 1()",  Van ban giri phong Lao dOng - TB&X H cap huyen 04 giO• lam viec 

Bueyc 1.3 
B

P 
phan van phong UBND 

cap xa 

Vao so van ban, dong dau va chuyen ho so cho Cong chirc 
TN&TKQ dm phong Lao dOng - TB&XH tai Trung tam 
Hanh chinh cong cap huyen 

04 gio lam viec 

Btrerc 2 

Cong chirc TN&TKQ cua 
phong Lao king - TB&XH 
tai Trung tam Hanh chinh 
ding cap huyen 

Kiem tra,, huong dan, tip nhan hO so,, 	gui phieu hen , tra cho.  
UBND cap xa; So h(Sa ho so, chuyen he,  so tren phan mem 
mot cfra va ho so giay (trer trtr&ng Op h 	so• nc3p tru e tuyen) 
cho Lanh dao phong Lao dOng - TB&XH xiii• VT. 

04 gio lam viec 

Buck 2
'
1 

Lanh dao phong Lao &Ong - 
TB&XH 

Nhan hO so (dien td) va phan cong can bo-  giai quyet 
, 

04 giolam viec 

Buoic 2
.
2 

Chuyen vier' phOn.g Lao dOng 
- TB&XH 

Xem xet, xir li ho so, trinh danh sach chi tra tro cap xa. hOi 
hang thang, hotrg kinh phi chain sOc, nuoi ducm-  g hang 
thang cho doi tugng theo dia chi noi cu trio meri 

12 gio lam viec 

Buoy 2
.
3 

Lanh dao phong Lao &Ong - 
TB&XH 

Phe duyet danh sach chi tra trg cap xa hOi hang thang, ho trg 
kinh phi chain soc, nuoi duo g hang thang cho do—t toting 

• theo dia chi noi cu trill meri 
04 gio lam viec 

Tong theri gian 
giai quyet TTHC 48 giir lam viec 
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3. Quy trinh Quyet dinh trq 64) x5 hi;li hang thong, 	trq kinh phi chant sac, nuoi citrikng hang thong khi doi 
tuscyng thay dal nal 	trti gifra cac qu4n, huy?n, thi xa, thanh pito thu4 tinh, trong va ngoai 	thanh pito trtyc thut)c 
trung trong 

- Th6i han giai quye't: 08 ngay lam viec, trong do: 03 ngay lam viec tai UBND cap xa; 05 ngay lam viec tai UBND cap huyen 

- Quy trinh not b6: 

Thu. tty 
cong viec Dun viinguiri thtyc hi?n Nli dung cong viec 

Tho'i gran 
thtyc hisn 

Bulk 1 
B6 phan TNTKQ hien dai &
cua UBND cap 

xa  ,; 	„ 	;: 	, n  ,: Tip nhan, chuyen 	so cho Ong chirc Lao Ong - TB&XH o 04 gig lam viec 

Buerc 1.1 
Cong 	chirc 	Lao 	d6ng 	- 
TB&XH 

Xem )(et, tham tra, xir 1S,  ho so, dg thao van ban trinh lank 
dao UBND cap xd. 

 vi .  12 gig lam viec 

Bu6c 1.2 Lanh dao UBND cap xa. 1(3% Van ban trinh UBNID,cap huyen ,  , 04 gig lam viec 

Buck 1.3 
B9 phan van phong UBND 
cap xa 

Vao so van ban, &rig dau va chuyen ho so cho Cong chirc 
 

TN&TKQ cua phong Lao Ong - TB&XH tai Trung tarn 
Ranh chinh cong cap huyen 

04 gig lam viec 

Buirc 2 

COng chirc TN&TKQ cua 
phong Lao d6ng - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

7. 	• ,  Kim tra,,  hu6ng dan, tiep nhan h6 so, g!:ri phieu hen,  tra cho‘  
UBND cap xa; So h6a ho so, chuyen hO so tren phan mem 
mot cira va ho so giay (trir trwo.ng hop ho so.  Op truv tuyen) 
cho Lanh dao phong Lao Ong - TB&XH xirl)"/. 

04 gig lam viec 

Budic 2.1 
Lanh dao phong Lao dona - 

• - 	• 
TB&XH 

Nhan 116 so (dien tg) va phan cong can b6 giai quyet 04 gig lam viec 

Buck 2.2 
Chuyen vien phong Lao Ong 
- TI3&XH 

Xem xet, xt:r 1S(' ho so, dg thao Quyet dinh trg cap xa h6i 
, 

hang thang, h6 trg kinh phi cha-m soc, nuoi duon-  g hang 
thong cho doi tugng 

08 gig lam viec 

Bt.r6c 2.3 
Lanh dao phOng Lao d6ng - 
TB&XH 

Trinh UBND cap huyen phe duyet dkr thao Quyet dinh trg 
cap xa 
	,.

t  
. 

cap xa ho hang thang, h6 trq kinh phi cha-m soc, nuoi clucr-ng 
hang tharig cho doi 	gri,  

04 gig lam viec 

Buerc 2.4 
B6 phan van thu phong Lao 
d6ng - TB&XH 

Vao so van ban, &mg dau, IcSi so, cht.pfen Ito so cho B6 phan 
TN&TKQ cua Van phong UBND cap huyen tai Trung tam 

04 gig lam viec 
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Hanh chinh cong cap huyen 

Btrov 3 

BO phan TN&TKQ cda Van 
phong UBND cap buyer' tai 
Trung tam Hanh chinh cong 
cap huyen 

Kiem tra, tiep nhan hO so, gdi phieu hen tra cho phOng Lao 
&mg - TB&XH va chuyen ho so cho chuyen vien Van 

, 
phong UBND cap huyen thy 1y 

02 gio• lam viec 

Buac 3.1 
Chuyen 	vien 	Van 	phong 
UBND cap huyen 

Xem xet, xd 1Y hoso, trinh Lanh dao Van phOng UBND cap 
huyen 

04 giei lam viec 

Buck 3.2 
Lanh dao Van phong UBND 
cap huyen 

.,; 	, 
Kiem tra, truth lath dao UBND cap huyen 02 gia lam viec 

Bit& 3.3 Lanh ciao UBND cap huyen 
KY Quyet dinh trg cap xa hOi hang thang, h6 trg kinh phi 
cham soc, nuoi &rang hand thang cho d6i tugng 04 gio.  lam viec 

Bugc 3.4 
BO phan van thu Van phong 
UBND cap huyen 

Vao so van ban, dent;dau, kY so, chuyen ket qua (cli,01 tii• v,a 
,• 

giay) cho B9" phan TN&TKQ cda Van phong UBND cap 
huyen tai Trung tam Hanh chinh cong cap huyen 

02 gio lam viec 

Buck 3.5 

BO phan TN&TKQ dia. Van 
phong UBND cap huyen tai 
Trung tarn Hanh chinh cong 
cap huyen 

Me nhan tren phan mem mot cda; 
Chuyen ket qua cho Cong claim TN&TKQ &la phong Lao 
&Ong - TB&XH tai Trung tam Hanh chinh cong cap huyen 

02 giey lam viec 

Buirc 4 

Cong chdc TN&TKQ dm 
phong Lao dOng - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

Xac nban teen phan mem mot cira; 
Tra ket qua giai quyet TTHC cho UBND cap xa. 

TOng thiYi gian 
Oil quyet TTHC 64 gib.  lam viec 
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4. Quy trinh HO troy chi phi mai tang cho dOi tuvng bao try xa 144 
- Thoi h4ri giai quyet: 05 ngay lam viec, trong do: 02 ngay lam viec tai UBND cap xa; 03 ngay lam viec tai UBND cap buyer' 
- Quy trinh not 

Thu tkr 
cong viec 

Dun Dun yi/nguiri thkrc hi'0 Nii dung cong viec 
Thai gian 

hie: n 

Birk 1 BO 	phan 	TN&TKQ 	cua 
UBND cap xa 

Chuyen 116 so giai quyet mai tang phi cho Cong chirc Lao 
dong - TB&XH 02 gi6 lam viec 

Bulk 1.1 COng 	chirc 	Lao 	dOng 
TB&XH 

Xem xet, tham tra, xir I)", ho so, du thao van ban trinh lanh 
dao UBND cap xa. 06 gio lam viec 

BuOc 1.2 Lanh dao UBND cap xa 1“/ Van ban trinh UBND cap huyen 04 gi6 lam viec 

1.3 phong BO ph4n van 	UBND 
, TN&TKQ cap xa 

Vao so van ban, dOng dau va chuyen ho so cho Cong chirc
Buck dm phong Lao clOng - TB&XH tai Trung tam 

Hanh chinh cong cap huyen 
04 gi6 lam viec 

Btrofrc 2 

COng chdc TN&TKQ dm 
phong Lao dOng - TB&XH 
tai Trung tarn Hanh chinh 
cong cap huyen 

huorig dan, tiep nhan h6 so, gui phieu hen tra cho Kiem tra,, 	
M UBND cap xa; 	So 	a ho so, chuyen ho so teen phan mem 

mot cila va ho so giay (tree tru'ong hap ho sa n".p true tuyen) 
cho LAnh dao phOng Lao dOng - TB&XH xir I. 

02 gi6 lam viec 

Buefc 2.1 Lanh ciao phong Lao dOng - 
TB&XH NI* ho so (then tit) va phan cong can bO giai quyet 04 gig lam viec 

Buck 2.2 Chuyen vien phong Lao dOng 
- TB&XH 

Xem xet, xi:r1 	h6 so, xay dung cac du thao To trinh, Quyet 
dinh h'6' trg chi phi mai tang cho d6i Wong bao trg xa hOi 04 gi6 lam viec 

Buarc 2.3 Lanh dao phong Lao Ong - 
TB&XH 

1(7 TO trinh trinh UBND cap huyen phe duyet Quyet dinh ho 
trq chi phi mai tang cho doi tugng bao trg xa hOi 04 gio lam viec 

Buorc 2.4 
BO phan van thu phong Lao 
dOng - TB&XH 

Vao s6 van ban, &mg d'au,k)"/ s6, chuyen h6 so cho BO phAn 
TN&TKQ dm Van ph6ng UBND cap huyen tai Trung tam 
Hanh chinh cong cap huyen 

02 gi6 lam viec 

Birk 3 
BO phan TN&TKQ ci:ia Van 
phong UBND cap huyen tai 
Truilg tam Hanh chinh cong 

Kiem tra, tiep nhan ho so, gdi phial hen tra cho Phong Lao .,  
dOng - 'FB&XH va chuyn ho 	so cho chuyen vien Van 
phong UBND cap huyen thii lf 

02 gio lam viec 
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cap huyen 

Buck 3.1 
Chuyen 	vien 	Van 	phong 
UBND cap huyen 

Xem xet, xir li hO so, trinh Lanh dao Van phong UBND cap 
huyen 

02 giey lam viec 

Buck 3.2 
Lanh dao Van phOng UBND 

• 
cap huyen 

em tra, phe duyet14 vao ho so Ki 
 , 

01 giey lam viec 

Buck 3.3 Lanh dao UBND cap huyen 
x K3r, Quyet dinh ho try chi phi mai tang cho doi tugng bao tra 

xa hOi 
01 giO lam viec 

Buck 3.4 
BO phan van thtr Van phOng 

, 
UBND cap huyen 

Vao so van ban, clOng &au, 14 so, chuyen ket qua (lientii• va 
• 

gidy) cho BO phan TN&TKQ ciia Van phong UBND cap 
hu en tai Trunt tarn Hanh chinh cong cap huyen 

01 giey lam viec 

Buoy 3.5 

BO phan TN&TKQ cila Van 
phOng UBND cap huyen tai 
Trung tam Hanh chinh cOng 
cap huyen 

, 	• 	, 
	cu nhan tren phan mem mgt ctra; a; 

Chuyen ket qua cho COng chirc TN&TKQ cita phong Lao 
dOng - TB&XH tai Trung tam Hanh chinh cOng cap huyen 

01 giey lam viec 

Built 4 

COng chirc TN&TKQ dm 
phong Lao dOng - TB&XH 
tai Trung tarn Hanh chinh 
cong cap huyen 

Xac nhan tren phan mem mot dm; 
Tra ket qua giai quyet TTHC cho UBND cap xa. 

Tang thol gian 
giii quyet TTHC 

40 giollam viec 
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5. Quy trnh Try gulp xa hoi khan cap ve ht, try chi phi dieu tri nguiri bi thirceng nang ngoai noi 	tril ma khong 
c6 ngtriyi than thich chain soc 

- Thai han giai quyet: 02 ngay lam viec 

- Quy trinh nc5i131:5: 

Thin ty 
cong viec Dun viingu.oi thkrc hien Nii dung cong viec 

TWA gian 
thkrc hien 

Bulk 1 
BO phan TN&TKQ dm. Van 
phong UBND cap,  huyen tai TT 
Hanh chinh cong cap huyen ,  

Kiem tra, tiep nhan ho so, gdi phieu hen tra cho co quan, 
to chirc va chuyen ho so cho Lanh dao Van phong UBND 
cap huyen thu lY 

02 gia lam viec 

Buoy 1.1 
Lanh dao Van phong UBND cap 
huyen 

Xem xet, chuyen phong chuyen mon cap huyen xirlY 02 giey lam viec 

Bulk 2 Lanh dao phong chuyen mon cap 
huyen 

Xem xet, phan cong chuyen vien xd 1)% 02 giey lam viec 

Buoy 2.1 Chuyen vien phong chuyen mon Du thao Quyet dinh 116 trg trinh lanh dao phong xem xet 02 gia lam viec 

Buoy 2.2 
Lanh dao phong chuyen mon cap 
huyen 

Trinh lanh dao Van phong UBND cap huyen dg thao 
Quyet dinh h'o' tro 

02 gia lam viec 

Btro.c 3 Lanh dao Van phong UBND cap 
huyen 

Kie.; m tra, trinh lanh dao UBND cap huyen 02 gier lam viec 

Bu-ot 4 Lanh dao UBND cap huyen KY Quyet dinh ho tro 02 gia.  lam viec 

Burov 5 
13() phan

, 
van thu Van phong 

UBND cap huyen 

Vao so van ban, long dau, kY so, chuyen ket qua (di0i tic 
, 	x 

va giay) cho BO phan TN&TKQ dia Van phong UBND 
cap huyen tai Trung tam Hanh chinh cong cap huyen 

02 gia lam viec 

Bu 	5.1 ck 
BO phan TN&TKQ, 	cila Van 
phong UBND cap 
Hanh chinh cong cap huyen 

huyen tai TT 
Xac nhan tren phan mein mot cda, 
, 
Fra ket qua giai quyetcho co quan, to chirc 

TOng thisi gian giai quyet TTHC 16 gib.  lam viec 
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6. Quy trinh Nhan charn sOc, nuoi dtrovg doi tuvng can ban ve khAn cap 

- Thai han giai quyet: 05 ngdy lam viec, trong do: 02 ngay lam viec tai UBND cap xa; 03 ngay lam viec tai UBND cap huyen 

- Quy trinh not 

ding viec 
Don yi/nguiri thcre hiO 

Thu. tkr Thai Ni:ii dung ding yfO gian 
thtic hin 

Btrov 1  BO phan TN&TKQ hien dai 
cua UBND cap )(a 

.,; 	„ 
Tip nhan, chuyen ho so cho Cong chirc Lao dOng - TB&XH 02 gia lam viec 

Buck 1.1 
COng 	chirc 	Lao 	dOng 	- 
TB&XH 

Xem xet, tham tra, xir lj/ ha so, du thao van ban trinh lanh 
dao UBND cap xa. 

08 gia lam viec 

Bulk 1.2 Lanh dao UBND cap xa 1(3"7 Van ban giri phong Lao &Ong - TB&XH 04 gia lam viec 

Bo phan van phong UBND 
cap xa 

Bulk 1.3 

 
Vao so van ban, dOng dau va chuyen ho so cho Cong chirc 
TN&TKQ dm phong Lao dOng - TB&XH tai Trung tam 
Hanh chinh cong cap huyen 

02 gia lam viec 

Btrerc 2 

Cong chirc TN&TKQ dm 
phong Lao &Ong - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

Kiem tra,,  twang din, tiep nhan hO so, gin phieu hen tra cho 
UBND cap xa; So hoa hO so, chuyen ho so tren phan mem 
mot cua va ho so giay (tra: tru.deng hop ho so.  Op true tuyen) 
cho Lanh dao phong Lao &Ong - TB&XH xii• Vi. 

02 Oa lam viec 

Buerc 2.1 
Lanh dao phong Lao &Ong - 
TB&XH 

,, 	:, 	.,, 	, 	„ 	.,. 	,; 
Nhan ho so (then tu) va phan cong can bo giai quyet 02 gia lam viec 

Buck 2.2 
Chuyen viers phong Lao dOng 
- TB&XH 

Xem xet, xirl ,  WO so, dy than Quyet dinh 04 gio• lam viec 

Buck 2.3 
Lanh dao ph6ng Lao dOng - 
TB&XH 

Trinh UBND cap huyen phe duyet du thao Quyet 02 gia lam viec 

Buck 2.4 
BO phan van thu ph6ng Lao 
dOng - TB&XH 

Vao so van ban, &rig dau,k)"7 so, chuyen ho so cho BO phan 
TN&TKQ cua Van phong UBND cap huyen tai Trung lam 
Hanh chinh cong cap huyen 

02 gia lam viec 

Buoy 3 
BO phan TN&TKQ cua Van 
phOng UBND cap huyen tai 
Trung tam Hanh chinh cong 

Kiem tra, tiep nhan ho so, gth phieu hen tra cho phong Lao 
dOng - TB&XH va chuyen he, so cho chuyen vien Van 
phong UBND cap huyen thy lY 

02 Oa lam viec 
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cap huyen 

Buerc 3.1 Chuyen 	vien 	Van 	phong 
UBND cap huyen 

Xem xet, xd li 116 so, trinh Lanh dao Van phong UBND cap 
huyen 02 gia lam viec 

Lanh dao Van phong UBND 
cap huyen Kim tra, trinh lanh dao UBND cap huyen 02 gier lam viec 

Buck 3.3 Lanh dao UBND cap huyen Quyet Binh nhan cham soc, nuoi duong doi arcing 02 gier lam viec 

Buov 3.4 
BO phan van thu Van phong 
UBND cap huyen 

Vao so van ban, dung dau, kY so, chuyen ket qua (cliVn tii va , 
gidy) cho BO phan TN&TKQ dm Van phOng UBND cap 
huyen tai Trung tam Hanh chinh cong cap huyen 

02 gier lam viec 

Buck 3.5 

BO phan TN&TKQ dm Van 
phong UBND cap huyen 41 
Trung tam Hanh chinh cong 
cap huyen 

, 	• 
Xac nhan tren phan mem mot cda; 
Chuyen ket qua cho Cong chirc TN&TKQ cna phOng Lao 
dOng - TB&XH tai Trung tam Hanh chinh cong cap huyen 

02 giO.  lam viec 

Bulk 4 

Cong chdc TN&TKQ dm 
Phong Lao &Ong - TB&XH 
tai Trung tam Hanh chinh 
cong cap huyen 

Xac nhan tren phan mem mot cda; 
Tra ket qua giai quyet TTHC cho UBND cap xa. 

Tong thiri gian giai quyet TTHC 40 gio• lam viec 
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7. Quy trinh Trq gin!) x5 hoi khan cap ve ho trq chi phi mai tang 
- Theri han giai quyet: 03 ngdy lam viec 
- Quy trinh not 1DO: 

Thti tiy 
Dan viinguoi thqc hi@i 

cong viec thilc 
Nie.) dung cong v* TWA gian 

hien 

Bulk I 

BO phan TN&TKQ dm Van 
phOng UBND cap huyen tai 
Trung tam Hanh chinh cong 
cap huyen 

Kiem tra, tiep nhan ho sa, giri phieu hen tra cho UBND cap 
xa va chuyen ho sa cho Lanh dao Van phong UBND cap 
huyen thu I)",  

02 gig lam viec 

Busk 1.1 
Lanh dap Van phong UBND 
cap huyen 

Xem xet, chuyen phOng chuyen mon cap huyen xir l. , 02 gio.  lam viec 

Bulk 2 
Lanh dao phong chuyen mon 
cap huyen 

Xem xet, phan cong chuyen vien xir 17 02 gief lam viec 

Bulk 2.1 
Chuyen vier' phong chuyen 
mon 

Du thao Quyet dinh ho trg trinh lanh dao phOng xem xet 08 gio lam viec 

Buck 2.2 
Lanh dao phong chuyen mon 

• 
cap huyen 

Trinh lanh dao Van phong UBND cap huyen du thao Quyet 
dinh 116 trg 

02 giO.  lam viec 

Buirc 3 
Lanh dao Van phOng UBND 

• 
cap huyen 

Kiem tra, trinh lanh dao UBND cap huyen 02 gier lam viec 

Bulk 4 Lanh ciao UBND cap huyen 1()"/ Quyk dinh ho try' 04 gig lam viec 

Bulk 5 
BO phan van thu Van phong 
UBND cap huyen 

Vao so van ban, dOng dau, 1(f so, chuyen ket qua (diOn tit.  va 
• 

gidy) cho BO phan TN&TKQ dm Van phOng UBND cap 
huyen tai Trung tam Hanh chinh cong cap huyen 

02 gio• lam viec 

Buoc 5.1 

BO phan TN&TKQ dm Van 
phong UBND cap huyen tai 
Trung tam Hanh chinh cong 
cap huyen 

Xac nhan teen phan mem mot cfra, 
Tra ket qua giai quyet TTHC cho UBND cap xa. 

Tong thei gian giai quyet TTHC 24 giir lam viec 
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III. Thu tuc hanh chinh cap x5 
1. Quy trinh Try.  ginp x5 hei kh5n cap ye 118 try lam nha sera china nha 

Thoi han giai quyet: 02 ngay lam viec tai UBND cap xa trong truong hop UBND cap xa du nguOn lkrc, ban hanh quyet 
dinh ho trg. Cap con lai khong quy dinh thoi gian thqc hien. 

- Quy trinh not 

Th ir tkr 
cong viec 

Dun yi/nguiri thtyc hien Nei dung cong viec Thai gian thtic hien 

Buirc 1 
COng chirc tai BO phan TN&TKQ 
cua UBND cap xa 

- Kiem tra, huong an, tiep nhan hO so, giri phieu hen 
tra cho ca nhan. 

— 
- SO hoa ho so (frit. tric&ng Op truv tuyen), chuyen ho 
so cho cong chirc Lao dOng - TB&XH Xl:i li hO so. 

02 gio lam viec 

Bulk 1.1 Con chirc Lao dOng - TB&XH 
Xem xet, tharn tra, xir lji ho so, du.  thao ket qua giai 

.: quyet. 
12 gio lam viec 

Buck 1.2 Unit dao UBND cap xa 
Ban hanh Quyet dinh h6 trg. Truong hop thieu nguOn 
ltrc thi c6 van ban de nghi try ginp giri pilot-1g Lao 
dOng - TB&XH 

02 giCr lam viec 

&Late 2.1 Phong Lao dOng - TB&XH 
Tham dinh, trinh Chutich UBND cap huyen quyet 
dinh h6 trg 

Khong quy dinh thoi 
gian 

Buck 2.2 Lanh dao UBND cap huyen 
KS/ Quyet dinh h6 try. TruOng hop thieu nguOn lqc thi 
c6 van ban de nghi try giUp giri SO Lao &Ong - 
TB&XH, So Tai chinh. 

Bulk 3 
SO( Lao &Ong - TB&XH chit tri, 
phoi hop veri So.  Tai chinh 

Tong hop, trinh Chu tich UBND tinh xem xet, quyet 
dinh. 

Btrov 4 Lanh dao UBND tinh Kjr Quyet - dinh h6 try. TruOng h9p thieu nguOn lkrc, 
ChU tich UBND tinh c6 van ban gui BO Lao dOng - 
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TB&XH, BO Tai chinh 

Buoc 5 
BO,i hop voi Bo Tai chinh 

Lao dOng - TB&XH chit tri, 
pho 

Trinh Thu along Chinh phii xem xet, quyet dinh 

Bulk 6 Thu tuang Chinh phil KY 	ho trg 

Bugc 6.1 Van phOng Chinh phu 
Vao so van ban, dong dAu chuyen ket qua cho VP 
UBND tinh 

Bulk 7 Van phong UBND tinh Chuyen ket qua cho VP UBND cap huyen 

Buck 8 Van phOng UBND cap huyen Chuyen ket qua cho VP UBND cap xa  

Buck 9 
Cong chirc tai bO phan TN&TKQ 
cua UBND cap xa 

Tra ket qua cho ca nhan, to chlic 

TOng thei gian giai quyet TTHC Khong quy dinh 
thoi gian 

Ghi cha: 

- Truemg hop UBND cap xa dU ngutm Krc, ban hal-1h quyet dinh ho trg thi TTHC ket thuc tai Buoc 1.2; 

- Neu UBND cap xa khong du nguOn 	UBND cap huyen du nguOn 	thi TTHC ket thfic tai Buoc 2.2; 

- Neu UBND cap xa khong du nguOn 	UBND cap huyen khong du nguOn luc va UBND tinh du nguOn llic thi 
TTHC ket thUc tai MI& 4; 

- Neu tinh This Thien Hue khong dU nguOn luc thi TTHC ket thlic tai Buck 9. 
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