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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH QUANG BINH Djc ldp - Tw do - Hanh phiic

S6: /905 /QP-UBND Quang Binh, ngay 09 théng 6 ndm 2025
QUYET PINH

Phé duyét quy trinh thye hién dich vu cong true tuyen ban hanh mai, thay thé
trong linh vye Kinh doanh bat dong san thudc thim quyén gidi quyét
ciia Uy ban nhin dan tinh, S& Xay dyng tinh Quang Binh

CHU TICH UY BAN NHAN DAN TiNH QUANG BiNH

Cén cit Ludt Té chire chinh quyén dia phuong ngay 19/02/2025;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/201 8 cua Chinh phii vé thuc
hién co ché mét cira, mét cia lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cia Chinh phii vé thyc
hién thi tuc hanh chinh trén méi truong dién tir;

Can cir Thong tw 56 01/20]8/TT -VPCP ngay 2311 1/2018 cua Van phong
Chinh phii hwémg dan thi hanh mot 56 quy dinh ciia Nghi dinh s6 61/2018/NP-CP
ngay 23/4/201 8 cua Chinh phu vé thuc hién co ché mét cira, mot cua lién théng
trong gidi quyét thii tuc hanh chinh;

Can cir Thong tw so 01/2023/TT-VPCP ngay 05/4/2023 cua Van phong
Chinh phu quy dinh mot 56 ngi dung va bién phdp thi hanh trong 56 héa hé so, két
qua gidi quyét thii tuc hanh chinh v thuc hién thu tuc hanh chinh trén méi truong

dién tu;

Theo dé nghi cua Gidm dée 8¢ Xay dung tai To trinh s6 1438/TTr-SXD ngay
06/5/2025 va dé nghi cia Chanh Vén phong UBND tinh.

QUYET PINH:

Piéu 1. Phé duyét kem theo Quyét dinh nay mudi mot (11) quy trinh thuc
hién dich vu cong truc tuyén ban hanh m&i, thay thé trong linh vuc Kinh doanh
bat déng san thudc thdm quyén giai quyét cia Uy ban nhan dan tinh va S& Xay
dung tinh Quang Binh.

Piéu 2. Trén co's& cac dich vu cong (DVC) truc tuyén da dugc phé duyét,
S¢ Xay dung, S& Khoa hoc va Céng nghé va Vin phong UBND tinh theo chitc
ndng, nhiém vu dugc giao c¢6 trach nhiém:

1. Phéi hop té chire xdy dung, chay thir nghiém, hoan thién cac DVC truc

tuyen thanh todn truc tuyén trén Cong DVC cua tinh va tich  hop 1én Céng DVC
quoc gia; thong bado viéc dp dung chinh thirc DVC truc tuyén trong thoi han 03

thang ké tir ngay Quyét dinh nay c6 hiéu luc thi hanh.

A






Phu luc

C TUYEN LINH VIiJ’C KINH DOANH BAT DQNG SAN
YEN GIAI QUYET CUA UBND TINH, SO XAY DUNG TINH QUAN G BINH

\‘-- * W .‘,41/
T Phin I
DANH MUC DICH VU CONG TRUC TUYEN
2" B " : £ Mirc dd dich| M3 so TTHC trén
TT Tén dich vu cong Ap dung thay thée Vil cong Céng DVC quéc gia Trang
Chuyén nhuong toan bd hosic mot phin duy 4n bat Quy teinh 50 PENDGBDS:
1 | dong san do Thi twéng Chinh pha quyét dinh SADQuyer djnti 30 patL 1.012909.H46 3
vise du fir 2287/QD-UBND ngay toan trinh '
16/8/2023
Chuyén nhuong toan bd hosic mot phan dy 4n Quyst;gf)h 53)?&1 {ggﬁ%m- DVCTT
2 gi: Ifli):egc s;;ludt?r Uy ban nhén dén cép tinh quyét 2987 /QD-UBND a5 foii Bk 1.012911.H46 14
16/8/2023
’ .. , Quy trinh s6 01. KDBDS-
Cap m6i Chung chi hanh nghé méi gidi bat dong SXD-Quyét dinh sb DVCTT
. san 3410/Qb-UBND ngay toan trinh ROL2206 HA6 “
30/11/2023
Cép lai Chimg chi hanh nghé moéi gi6i bt déng | Quy trinh sb 02.KDBDS-
4 san (trong truong hop ching chi bi chay, bi méat, SXD-Quyét dinh s DVCTT 1.012907 H46 31
bi rach, bi hiy hoai do thién tai hodc Iy do bAt 3410/QD-UBND ngay toan trinh ’ '
kha khang khac) 30/11/2023
Cép lai Ching chi hanh nghé méi gi6i bt dong ng;&g%i?gf&gi?s_ DVCIT
5 | san (trong truong hop chimg chi cii da hét han 3410 /QB-UBNb ngdy ot iR 1.012910.H46 37

ho#ic gan hét han)

30/11/2023




Quy trinh s6 03-NO&BDS-

g | Thong bao nha 6 hinh thanh trong trong lai di SXD Quyét dinh s6 DVCTT 1.012905.H46 43
dicu kién dugc ban, cho thué mua 2869/Qb-UBND ngay toan trinh ' '
06/9/2021
7 Cf,lp G{ay phép hoat dong ctiia San giao dich bat D\VCTT 1012900 H46 47
dong san toan trinh
Cap lai Gidy phép hoat dong cta San giao dich DVCTT
8 bat dong san (trong trudng hop Gidy phép bi to3n trinh 1.012901.H46 51
mat, bi rach, bi chdy, bi tiéu hity, bi hong)
C,ép lai Gidy phép hoat dong cia San giao dich DVCTT
9 | bat dong san (trong trudong hop thay doi thong tin s s 1.012902.H46 55
S toan trinh
cua san)
Thong bao quyén sir dung dat da co ha ]:ﬁng ky DVCTT
10 | thuat trong du an bat dong san du dicu kién s 1.012903.H46 59
2 oA A . toan trinh
chuyén nhugng cho ca nhan tu xay dung nha ¢
bang ky ‘cép quyén khai thac, st dung thong tin,
dir li¢u v€ nha & va thi truong bat dong san thude DVCTT
= tham quyén giai quyét cia Uy ban nhan dan cap toan trinh 1.012904.R46 63

tinh
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Phan II
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh s6: 01.KDBPS-SXD

QUY TRINH THY'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC “CHUYEN NHUQNG TOAN BQ HOAC MQT PHAN DU AN BAT PONG SAN

DO THU TUONG CHINH PHU QUYET PINH VIEC PAU TU”
Ma sé TTHC: 1.012909.H46
Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S¢ Xdy dwng

u Doi twgng thuc ne A ‘n Thoi gian
t?i n};\ h'iér% . NOi dung cong vige thuc lgnién
I. Trwong hop ca nhan, to chirc ndp ho so true tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Ping ky/ Pang nhdp vao Hé thdng bang tai khoan cia chi hd so/ngudi duge ty
quyén/ngudi dai dién theo quy dinh phép lut.
3. Chon co quan thuc hi¢n 1a S& Xay dung, tai danh sach dich vu cong lya chon dich vu
A 1A “Chuyén nhwong toan bé hodc mét phan diw an bat dong san do Uy ban nhdn déan cdp tinh
Nop ho e A 1A £ o 2A ”
o Nguo1 ndp ho so | quyét dinh viéc dau tu)”.

4. Cap nhat day du cac thanh phan ho so, bao gom:

4.1 Cac gidy to cua chi du tu chuyén nhuong du 4n gdm:

- Vin ban ctia chu dau tu dy 4n dé nghi cho phép chuyén nhugng toan bd hodc mét phan du
an bat dong san theo mau tai Phu luc XII ban hanh kém theo Nghi dinh s6 96/2024/ND-
CP ngay (Hinh thirc ndp: Bdn dién tir c6 ky s6. Truong hop ndp bdan chup (ban scan) thi
ngueoi ngp mang ban chinh dén ndp khi dén nhdn két qud hodc givi qua dich vu buu chinh
cong ich);



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx

4

- Quyét dinh chu trrong dau tu hoic chip thuan chu trrong dau tu hodc chap thuan dau tu cua
du an bat dong san cua co quan nha nude ¢6 tham quyén theo quy dinh cta phap luat vé dau
tur, vé xay dung, vé nha & (Hinh thircc nop: Ban dién tir co ky s6 hodc ban sao chieng thyc dién
tie. Trwong hop ndp ban chup (ban scan) thi ngueoi nép mang ban chinh dén doi chiéu hodc
ban sao ¢é chimg thwe dén ndp khi dén nhdn két qua hodc giri qua dich vu bueu chinh cong
ich);

- Van ban cua co quan nha nudc c6 tham quyén vé viéc lua chon nha dau tu, lya chon chu dau
tu theo quy dinh ctia phap luat vé dau tu, phap luat vé ddu gid, phap luat vé& ddu thau, phap
luat vé nha o, phap luat vé phat trién do thi; quyét dinh hodc van ban cong nhan chu dau tu
d6i voi truong hop du an phai thue hién thu tuc cong nhan chu dau tu theo quy dinh cua phap
luat vé xdy dung, phap luat vé nha & (Hinh thite ndp: Ban dién tir ¢é ky sé hodc ban sao
ching thuwc dién tir. Truong hop ndp ban chup (ban scan) thi ngueoi ngp mang ban chinh dén
doi chiéu hodc ban sao ¢é churng thuc dén nop khi dén nhan két qua hodac gui qua dich vu buu
chinh cong ich);

- Quyét dinh phé duyét quy hoach chi tiét hodc quy hoach tong mit bang cua du an bat dong
san cua co quan nha nudc ¢ thim quyén theo quy dinh cta phéap luat vé xay dung, vé quy
hoach d6 thi (Hinh thitc ngp: Ban dién tir c6 ky sé hodc ban sao chirng thwe dién tir. Truong
hop ndp ban chup (ban scan) thi ngwoi ndp mang ban chinh dén doi chiéu hodc ban sao c6
chitng thue dén nép khi dén nhdn két qua hodc giri qua dich vu bueu chinh céng ich);

- Quyét dinh giao dat, cho thué dat, cho phép chuyén muc dich st dung dat thyc hién du an
clia co quan nha nude cd thim quyén theo quy dinh cua phap luat vé dat dai (Hinh thirc ndp:
Ban dién tir c6 ky s6 hodc ban sao chitng thiee dién tir. Trwong hop ndp bdan chup (ban scan)
thi nguoi ndp mang ban chinh dén déi chiéu hodc ban sao cé ching thwe dén ndp khi dén
nhdn két qua hodc giti qua dich vy bieu chinh céng ich).

- Bién ban ban giao dat thuc hién dy 4n trén thuc dia cua co quan nha nudc cd tham quyén
cho chul dau tu du an theo quy dinh cta phap luat vé dat dai (Hinh thite nép: Ban dién tir ¢6
ky s6 hodc ban sao chirng thiee dién tiv. Truong hop nép ban chup (ban scan) thi nguoi ngp
mang ban chinh dén doi chiéu hodc bdn sao cé chimg thiee dén ndp khi dén nhdn két qua
hodac gui qua dich vu buu chinh cong ich);
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- Truong hop du 4n, phan dy an bat dong san thé chap thi phai c6 gidy to thé hién da giai chap
theo quy dinh cta phap luat (Hinh thirc nép: Bdn dién tir c6 ky sé hodc ban sao chirng thire
dién tir. Trwong hop ndp ban chup (bdn scan) thi ngueoi ngp mang ban chinh dén déi chiéu
hodc ban sao co chitng thuc dén nop khi dén nhan két qua hoac gui qua dich vu buu chinh
cong ich);

- Gidy to nghiém thu theo quy dinh cua phéap luat xay dung vé viéc da hoan thanh dau tu xay
dung cac cong trinh ha tdng k¥ thuit twong tmg theo tién do, thiét ké, quy hoach chi tiét va
n6i dung du an dugc phé duyét ddi voi trudng hop chuyén nhugng toan b du an dau tu xay
dung két cau ha tang (Hinh thirc ndp: Ban dién tir ¢6 ky s6 hodc ban sao ching thuc dién ti.
Truong hop ndp ban chup (ban scan) thi ngudoi ngp mang bdn chinh dén doi chiéu hodc bdn
sao c6 chirng thyc dén nép khi dén nhdn két qua hodc giki qua dich vu bueu chinh céng ich);

- Xac nhan cua co quan thué vé viéc chu dau tu dy 4n da hoan thanh nghia vu tai chinh vé dat
dai cua du an ddi voi Nha nude va cac chimg tir thé hién chii dau tu da ndp phi, 18 phi lién
quan dén dat dai (néu c6) quy dinh tai khoan 3 Piéu 40 Luat Kinh doanh bat dong san (Hinh
thire nop: Ban dién tir co ky $6 hodc ban sao chung thyc dién tw. Truong hop nop ban chup
(ban scan) thi ngwoi ndp mang ban chinh dén déi chiéu hodc bdan sao c6 chimg thuwe dén nép
khi dén nhdn két qua hodc giri qua dich vy buu chinh céng ich);

- B6i voi doanh nghi¢p nha nudc chuyén nhuong toan by hodc mat phén du 4n bat dong san
thi phai ¢ gidy to chimg minh viéc tuan thi quy dinh cta phap luat vé quan 1y, sir dung von
nha nudc dau tu vao san xuat, kinh doanh tai doanh nghiép (Hinh thirc ndp: Ban dién tir c6 ky
s6 hodc bdn sao chimg thwc dién tir. Truong hop ndp ban chup (ban scan) thi nguwoi ndp
mang bdan chinh dén doi chiéu hodc ban sao cé chimg thiee dén ndp khi dén nhdn két qua
hodc guri qua dich vu buu chinh cong ich);

- Bdo cao qua trinh thyc hién dy an bat dong san tinh dén thoi diém chuyén nhuong theo mau
tai Phy luc XIII ban hanh kém theo Nghi dinh s6 96/2024/ND-CP (Hinh thirc ngp: Ban dién
tir ¢6 ky s6. Truwong hop ndp ban chup (ban scan) thi nguwoi ndp mang ban chinh dén ndp khi
dén nhdn két qua hodc giri qua dich vu bueu chinh céng ich);

- Thoa thuin vé viéc chuyén nhuong toan by hodc mdt phﬁn du 4an bat dong san gitta bén
chuyén nhuong va bén nhan chuyén nhuong (néu c6) (Hinh thirc nép: Bdn dién tir cé ky sé



https://thuvienphapluat.vn/van-ban/Bat-dong-san/Luat-Kinh-doanh-bat-dong-san-29-2023-QH15-530116.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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hodac ban sao chung thuc dién tw. Truong hop nop ban chup (ban scan) thi nguoi ngp mang
ban chinh d@én doi chiéu hodc ban sao c¢é churng thyc dén nop khi dén nhan két qua hodc guri
qua dich vu buu chinh cong ich).

4.2. Cac gidy to clia bén nhan chuyén nhuong du 4n gdm:

- Gidy chtng nhan diang ky doanh nghiép hoic Gidy ching nhan ding ky dau tu hoic gidy to
chtng minh viéc thanh 14p t6 chire theo quy dinh cia phap luat vé doanh nghiép, phap luit vé
dau tu (Hinh thirc ngp: Ban dién tir co ky s6 hodc ban sao chung thuc dién tu. Truong hop
nép ban chup (ban scan) thi nguoi ngp mang ban chinh dén doi chiéu hodc ban sao c¢é chirng
thue dén nop khi dén nhan két qua hoac gui qua dich vu buu chinh cong ich);

- B4o c4o tai chinh theo quy dinh tai diém a khoan 1 Piéu 6 ctia Nghi dinh sb 96/2024/ND-
CP ngay 24/7/2024 (Hinh thirc ndp: Ban dién tir ¢ ky sé hodc ban sao chirng thuc dién tit.
Truong hop ndp ban chup (ban scan) thi ngudoi ngp mang bdn chinh dén déi chiéu hodc bdn
sao c6 chirng thye dén nép khi dén nhdn két qua hodc giri qua dich vu buru chinh céng ich)

- Vin ban cam két vé viéc tiép tuc trién khai dau tu xay dung, kinh doanh theo dung noi dung
du an da duoc chap thuan (Hinh thirc nép: Bdn dién tir c6 ky s6 hodc ban sao chimg thiee dién
tie. Trieong hop ndp ban chup (ban scan) thi nguwoi nép mang bdn chinh dén doi chiéu hodc
ban sao ¢é chimg thwe dén ndp khi dén nhdn két qua hodc giri qua dich vu buu chinh céng
ich);

- Gidy to ching minh dap tng diéu kién theo quy dinh ctia phéap lut vé dau tu va phap luét co
lien quan (Hinh thire nép: Bdn dién tir c6 ky s6 hodc ban sao chitng thwc dién tir. Truong hop
nép ban chup (ban scan) thi ngwoi ndp mang ban chinh dén doi chiéu hodc ban sao cé chirng
thue dén nop khi dén nhdn két qua hoac gui qua dich vu buu chinh cong ich).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong.

6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén (néu o).

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop héd so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.



https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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9. Trong qua trinh thuc hién dich vu cong, t6 chire, c4 nhan co thé lién hé qua s6 dién thoai va
hop thu dién tr cua S¢ Xay dung dugc dang tai kem theo quy trinh thyc hién dich vy cong
truc tuyén nay dé duoc hudng dan, hd tro.

IL. Truong hop ndp ho so truec tiép:

Nop ho so truc tiép tai B phan tiép nhan va tra két qua cua S¢& Xay dung tai Trung tam Phuyc
vu hanh chinh cong (TTPVHCC) tinh Quéang Binh (S6 09 dwong Quang Trung, TP. Pong
H&i, Qudng Binh) hodc qua dich vu buu chinh céng ich theo thanh phan hd so va huéng din
néu trén.

I. Quy trinh tai S¢ Xay dun

g (20,5 ngay lam viéc)

Cén bd tiép nhan

1. Kiém tra, hoan thién thong tin cia ngudi nop hd so. Xac nhan hinh thirc nop hd so: Truc
tiép /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cap nhat luwu trir hd so dién tir; chuyén Lanh dao Phong Quan 1y nha, Bt dong san va
Vit lidu (QN, BPS&VL) xtr Iy; Gui Phiéu tiép nhan ho so va hen tra két qua cho nguoi nop hd

. ho so, tra két qua 04 gio
Bude 1 r A . | sO. NN
S¢ Xay dung tai . , Ao 1m 1ia LA s s ia A s A A 1A .| lamvigc
TTPVHCC - Tra ctu, trich xuat dir liéu vé CCCD cua ca nhan d€ nghi tr CSDL quéc gia vé dan cu va
gan vao thanh ho so.
2.2. Trudng hop hd so chua day du, Kkhong hop 1&: Gui thong bao cho nguoi ndp, hudng dan
bd sung, hoan thién ho so theo yeu cau.
2.3. Truong hop ngudi co yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao tur
chdi giai quyét yéu ciu qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
. Lanh dao Phong , A LA Y S e 1A 04 gio lam
Budc 2 QLN, BDS&VL Xéc nhan ho so chuyén dén; phan cong xir 1y ho so. vige
Kiém tra, xir Iy hé so:
- Truong hop hd so chua dy du, khdng hop 18 hoac ho so khong du diéu kién giai quyét, 1am
Chuyén vién van ban hudng dan bo sung hoac van ban tra ho so néu 1o Iy do, ndi dung bo sung hoac tra ho 18 nai
Budc3 | Phong QLN, | so; trinh Lanh dao phong QLN, BDS&VL. i gay
\ Y A an " Y S S T am Vviec
BbS&VL - Truong hop ho so day du, hop 1¢: Dy thao van ban lay ¥ kién cta cac co quan co lién quan/

van ban bdo cao UBND tinh, van ban cia UBND tinh gui TTCP va céc bd, nganh, co quan

lién quan; trinh Lanh dao phong QLN, BDS& VL.
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- Truong hop ho so khong hop 1¢ hodc khong du diéu kién thi tham muu vin bén tir chdi giai
quyét néu rd 1y do; trinh Lanh dao Phong QLN, BBDS&VL.

Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong ¥: Thong qua vin ban, trinh 1anh dao Sé trinh ky phé duyét.
+ Khi Lanh dao S& dong y ky duyét dy thao két qua giai quyét TTHC: Ky phé duyét van ban,

. Lanh dao Phong 2 SO . .1 04 gio lam
Buodc 4 ' : A
udc QLN, BDS&VL chuyc?n (Ehuyen V|<?n Ptlong ?LN,, B?S&YL XU l}f’ o ) o viée
+ Khi Lanh dao S¢ khong dong y ky duyét dy thao ket qua giai quyet TTHC hoac cd sira doi,
bo sung: Chuyén chuyén vién Phong QLN, BBPS& VL xtr 1y.
- Néu khong dong y: Chuyén lai Chuyén vién.
Chuyén vién - Phéi hop vo1 Van thu co quan vao sb van ban; o
L4 A A A A 5 A A - A <A A A \ 5 A 5 5 A . 04 glo lam
Budce 5 Phong QLN, | - Chuyén ho so, két qua cho B9 phan tiép ti€p nhan ho so va tra két qua S¢ Xay dung tai Viec
BDS&VL TTPVHCC. )
Can bo tiép nhan | - DOi v6i ho so du didu kién trinh UBND tinh: Chuyén ho so, két qua lién thong cho Bo phan
Budc 6 hé so, tra két qua | tiep nhéan ho so va tra két qua Van phong UBND tinh tai TTPVHCC. 04 gio lam
S¢ Xay dung tai | - P6i v6i hod so khong du diéu kién: Xac nhdn trén phan mém mét ctra dién tir va tra ho so vige
TTPVHCC kém van ban cho khach hang. Két thuc quy trinh xtr 1y.
IL. Quy trinh tai Uy ban nhén dan tinh (21 ngay lam viéc)
Can bg tiép nhan
Budce 7 ho 50, tra két qua | _ Chuyén ho so, két qua lién thong cho Chuyén vién Van phong UBND tinh 04 gi6 lam
Vin phong UBND y Kt & y phong ‘ vige
tinh tai TTPVHCC
- Xu 1y ho so, trinh 1anh dao UBND tinh ky ban hanh van ban cia UBND tinh gui TTCP va
cac by, nganh, co quan lién quan; Thoi gian guri ho so va c6 y kién cua cac Bg nganh la 15
A A ngay (twong duwong 11 ngay lam viéc) ké tir ngay nhan dugc van ban, ho so lay y kién cua
Budc 8 < N - Sau khi nhan dugc vin ban cua TTCP, trinh Lanh dao Vin phong UBND tinh va Lanh dao | lam vigc
Vién phong UBND , . a1 Ke o a
tinh UBND tinh phé duy¢t két qua;

- Phéi hop véi Vin thu Vian phong UBND tinh vao sO van ban, tra van ban tra 101 vé viéc cho
phép/khong cho phép chuyén nhuong toan bo (hodc mot phan) du an bat dong san va ho so
cho Bd phan ti€p nhan ho so va tra két qua cia Van phong UBND tinh tai TTPVHCC.




Budc 9

Can bo tiép nhan
hd so va tra két
qua Van phong
UBND tinh tai

TTPVHCC

- Chuyén ho so, két qua lién théng cho Bo phan tiép nhan ho so va tra két qua So Xay dung
tai TTPVHCC.

04 gio lam
viéc

II1. Quy trinh tai Sé Xay dwng (04 gio lam viéc)

Cén bd tiép nhan
ho so, tra két qua

- Xac nhan trén phén mém mot cira dién tir vé két qua TTHC da co6 tai B phan mgt cura; thong

04 gio lam

Budc21 |, >0 5 bao cho ca nhan, t6 chirc theo cac hinh thuc da dang ky. o
cua S¢ Xay dung JO P N : . \ viéc
tai TTPVHCC | - Chuyén ho so, két qua lién thong cho chuyén vién Phong QLN, BBS&VL dé luu ho so.
- Nop ban gidy cac ho so co yéu cau ban chinh hodc ban sao ¢6 chung thue khi dén nhan két Khéna tinh
A qua hodc gt qua dich vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tu tai \ g -
Nhan AL LA e A g A n R g o 2 . ~ vao thoi
1t qua Nguoi ndp ho so | Kho Quan 1y dir 1iéu dién tir cua td chirc, ¢4 nhan trén Cong dich vu cong. i oidi
a - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép /hodc qua dich vy buu chinh cong 8 quygét
ich/ hodc truc tuyén.
2 e . £ 42 ngay
Tong thoi gian gidi quyét TTHC lam vide

Ghi ch: Theo quy dinh ctia TTHC duoc ban hanh 13 60 ngay, quy doi: 60/7 * 5= 42 ngay lam viéc, trong do:

- S¢ Xay dung: 30 ngay, tuong duong 21 ngay lam viéc;
- UBND tinh: 30 ngay, tuong duong 21 ngay lam viéc.
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PON PE NGHI CHO PHEP CHUYEN NHUQNG TOAN BO
(HOAC MOQT PHAN) DU AN BAT PONG SAN
(Phu luc XII kém theo Nghi dinh sé 96/2024/ND-CP )

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PON PE NGHI CHO PHEP CHUYEN NHUQNG TOAN BQ
(HOAC MOQT PHAN) DU AN BAT PONG SAN
Kinh gui: Uy ban nhan dan tinh/thanh phd ..............
1. Thong tin chii diu tw chuyén nhwong du an
- Te€n doanh NEIIEP: ...eeeeeiiieiiieee e e
S DHA CHI: oo
- Gidy chung nhan ding ky doanh nghiép/Gidy chimg nhan dang ky kinh doanh sb:

- Nguoi dai dién theo phap luét..................... ChUc VU ..o,
-Piénthoai: ............ Fax: ..................... Emaili...cccccoovviiiiiieieees
Hién dang 13 chil AU T AU AN coovoeeeeeeeeeeeeeee e
Thudc dia ban phuong/xa ............... quan/huyén/thi xa ........... tinh/thanh phd
bPé nghi duogc chuyén nhuong toan bo (hodc mat phﬁn) duan ...........oooeeel. vOi1 cac

nd1 dung chinh nhu sau:

2. Nhirng ni dung co ban cia du an

a) Noi dung, chinh ,cﬁa du an (dy an chu}/én nhuong) da dugc phé duyé‘E (ghi ro né,i
dung nay doi voi tat ca truwong hop chuyén nhuwong toan bo hodac mot phan dy dan bat
dong san).

TN AU AN e ——————————————

S DA ChI: oo

= DIEN HEh AL oot

- Thong tin vé quy hoach st dung dat: ..........c..ccovvvevcerereereeeeeeeeese s

- Thong tin vé quy hoach XAY dUNE: .......c.ovveveveeeeeeeeeeeeeeeeeee e

- Thong tin vé cOng trinh XAY AUNE: «......o.veeeeeeeeeeeeeeeeeeeeeeee e

Poi vo”i‘du’ dan dau tw xdy dung két cdu ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= TONG MITC AU U e

- S6 lwong va co cau san pham bat dONG SAN: .........cc.cvrvereeveereeieeeeeeeseeieeias

(Poi véi dir dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khéng can mé ta théng tin nay)

= THEN A0 AU AT oottt

- CAc n01 dUNG KNAC: ...oooiiiiiiieeee e


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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b) Noi dung chinh cua phan du 4n chuyén nhuwong di dugc phé duyét gom:

(Chi ghi ndi dung nay déi véi trieong hop chuyén nhieong mét phan dw én bat dong
san)

= DHEN R GAL: ettt

- Noi dung vé& quy hoach st dung dAt: ........o.ovevueeeeeeeeeeeeeeeeeeeeeeeeeee e,

- Noi dung vé quy hoach XAY dUNE: .......cvvveeeeeeeeeeeeeee e

- Noi dung vé cong trinh XAy dUINE: ......ovveeeieeeeeeeeeeeeeeee e

Poi vc'fi‘du’ dan dau tw xdy dung két cdu ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= TONG VOI QAU T .o

- S6 lugng va co ciu san pham bat dONE SAN: .........cc.ovvveveieeeeeeeeeeeeeeeen.

(Poi vé’i‘du’ dan dau tw xdy dung két cdu ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= Ti€n d0 thUe iGN c.oovveiiecieei s

- CAc 01 dUNG KhAC: ..eiiiiiiieee e

3. Ly do dé nghi chuyén nhwong:

4. Pé xuit bén nhan chuyén nhwong:

(Tén bén nhan chuyén nhuwong; dia chi; ngwoi dai dién;, nang luc tai chinh; kinh
nghiém, .............. )

5. Phwong an giai quyét vé quyén loi va nghia vu ddi véi khach hang va cac bén
co lién quan:

(Kém theo Bdo cdo tinh hinh thuc hién dy én, phan dw dn chuyén nhirong).

..... , ngay... thang... nam ...
Noi nhin: CHU DAU TU ,
- Nhu trén; (Ky, ghi ro ho tén, chirc vu va dong dau)

- Luu: ...
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BAO CAO QUA TRINH THU'C HIEN TOAN BQ/ MOT PHAN DU AN BAT PONG

SAN CHUYEN NHUQNG
(Phy luc XIII kem theo Nghi dinh so 96/2024/ND-CP )
TEN CHU PAU TU CONG HOA XA HQI CHU NGHIA VIET

------- NAM
Poc lap - Tu do - Hanh phic

BAO CAO
QUA TRINH THU'C HIEN TOAN BQ/
MOT PHAN DU AN BAT PONG SAN CHUYEN NHUQNG

Kinh gtri: - Uy ban nhan dan tinh/thanh ph6 ...

- Gidy chung nhan dang ky doanh nghiép/Gidy chting nhan dau tu: ..................

S0 CHI: oo

= NGUOT AT QI ..eiiiiiiiieeieeee e et

= S6 QBN thOAT vvvvvvveeeieecirrici

= ThONQ N KNAC: ..o

2. Thong tin chung vé dy an

a) Noi dung chinh cta dy an (dy 4n chuyén nhuong) da dugc phé duyét (ghi ré néi
dung nay déi véi tat ca trwong hop chuyén nhwong toan bé (hodc mét phan) du an bat
dong san:

TN AU AN e ——————————————

O 1T 1] 1§ £ RO

= DHEN HCR QAL oottt et

- Thong tin vé quy hoach st dung At .........ooovevveeeeeeeieeeeeeeee e,

- Thong tin vé quy hoach XAY dUNE: .......c.ovveveveeeieeeeeeeeeeeeeeee e

- Thong tin vé cONg trinh XAY AUNE: «......o.veeeeeeeeeeeeeeeeee oo

(Poi véi dir an dau tw xdy dwng két cau ha tang dé kinh doanh quyén sir dung dat thi
khéng can mé ta théng tin nay)

- Tong muc dau tu:

- S6 lugng va co ciu san pham bat dONE SAN: .........oveveeeeeeeeeeeeeee e,

(Poi véi dir an dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung ddt thi
khéng can mé ta théng tin nay)

= THEN A0 AU A1 ettt

- CAc 01 dUNE KNAC: .oiiiiiiiiee e

b) Noi dung chinh cua phan du 4n chuyén nhuwong di dugc phé duyét gom:

(Chi ghi néi dung nay déi véi trieong hop chuyén nhieong mét phan di én bat dong
san)


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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= DHEN HCR GAL: oottt ettt

- Noi dung vé& quy hoach st dung dAt: ........o.oveeueeeeeeeeeeeeeeeeeeeeeeeeeee e,

- Noi dung vé& quy hoach XAY dUNE: .......c.vvveieeeieeeeeeeeee et

- Noi dung vé& cong trinh XAy dUNE: ......o.oveeveveeeeeeeeeeeeeeee oo

(Poi véi dir an dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khéng can mé ta théng tin nay)

= TONG VON QAU LU o.ocveereeesetceeeeese st es s ee sttt nse s

- S6 lwong va co ciu san pham bat dONG SAN: .........veveeeeeeeeeeeeeeeeeeeeeeeeea.

(Poi véi dir dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung ddt thi
khéng can mé ta théng tin ndy)

= TiEN dO thUC RIEN: coovveverieeceiceiee et

- CAc 01 dUNG KNAC: .oeiiiiiieeeeee e e

3. Céc vin ban hd so phap 1y ciia dw An gOm: .............covvvveveveeerceceeeee,

= HO SO PhAP 1§ V& QAU T ....ovoeeeeeeee e

- HO s0 phap 1y v& quy hoach, XAy dUNE: ......c.ovvvveeeieeeeeeeeeee e,

- HO S0 Phap 1§ V& GAt GAT: ...v.ovoveeeeeeeeeeeeeeeeeeee e

- Céc ho s0, gidy tO, thong tin KNAC: .........ooeveeeeeeeeeeeeeeeeeeeee e

4. Qua trinh thuc hién du an:

- Tinh hinh giai phong MAt BANG ........oveeveeeeeeeeeeeeeeeeeeeeeeee e

- Tinh hinh duogc giao AAt, Cho thUS GAL: ceveeeeeeeeeeeeeeeeeeee e

- Tinh hinh ndp tién sir dung dét, tién thué dat ...........cocoveeveveveeeeeeeeeeeeen.

- Tinh hinh x4y dung ha tAng K§ thuait .........ocooooveveeeeeeeeeeeeeeeee e

- Tinh hinh x4y dung nha &, cong trinh Xay dung .........cccoeieviiiiiiiiniie

- Tién d§ da thuc hién cla dW &N ... eseeeneens

- Tinh hinh huy GONE VON: ..o,

S6 luong von vay tir cic to chuc tin dung (ghi ré thong tin té chic tin dung):
S6 lugng von da huy dong tir t6 chirc, ¢ NhAN: .....ovveeveeeeeeeeeeeeee e,

- Tinh hinh ban, chuyén nhuong, cho thué, cho thué mua nha &, nha, cong trinh xay
dung (néu co):

- Tinh hinh chuyén nhuong dét cho cic nha dau tu cip 2 (néu ¢6) ....vveveeerenn,

- Tinh hinh chuyén nhugng quyén sir dung dat cho c4 nhan, ho gia dinh dé ty xay dung

- CAc 01 AUNE KNAC .o
5. Qua trinh thyc hién ciia phan dw 4n chuyén nhwong:
Ghi cac thong tin néu tai Muyc 4 va cac thong tin khac ctia phan du 4n chuyén nhuong.

6. Cac quyén va lgi ich ciia cdc td chirc, ca nhén c6 lién quan (néu co): ........
CHU PAU TU

Noi nhin: (Ky, ghi ro ho tén, chirc vu va

- Nhu trén; dong dau)

- Luu: ...
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Quy trinh s6: 02.KDBDPS-SXD

QUY TRINH THY'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI
THU TUC “CHUYEN NHUQNG TOAN BQ HOAC MQT PHAN DU AN BAT PONG SAN

DO UY BAN NHAN DAN TiNH QUYET PINH VIEC PAU TU”
M s6 TTHC: 1.012911.H46
Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S¢ Xay dung

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop hd
SO

Ngudi ndp ho so

|. Truong hop ca nhin, t6 chirc ndp hd so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Dang nhap vao He¢ thong bang tai khoan cia chu hd so/nguoi duge Uy
quyén/nguoi dai dién theo quy dinh phap luét.
3. Chon co quan thuc hi¢n la S& Xay dung, tai danh sach dich vu cong Iya chon dich vu
“Chuyén nhwrong toan bg hodc mot phan dy an bat dong san do Uy ban nhan dan cap tinh
quyét dinh viéc dau tu”.
4. Cap nhat day du cac thanh phan ho so, bao gom:
4.1 Cac gidy to cua chu dau tu chuyén nhuong du 4n gém:
- Ve“n} ban cta chu dau tu dy 4n dé nghi cho phép chuyén nhuong toan bg l}oeic mot phén du
an bat dong san theo mau tai Phu h.J.C’X“ ban hanh kem theo Nghi dinh s6 96/2024/ND-CP
(Hinh thitc nop: Ban dién tir co ky so. Truong hop nép ban chup (ban scan) thi nguoi nop
mang ban chinh den nop khi dén nhan ket qua hodc giri qua dich vu buu chinh cong ich);

- Quyét dinh chi truong dau tu hodc chip thuin chi truong dau tu hodc chap thuan dau tu cua
du an bét dong san cua co quan nha nudc co thAm quyen theo quy dinh cua phap luat vé dau
tu, vé xdy dung, vé nha & (Hinh thite ndp: Bdan dién tir ¢ ky s6 hodc ban sao chitng thyc dién

t; truong hop ngp ban chup (ban scan) thi nguoi nop mang ban chinh dén déi chiéu hodc
nop ban sao co churng thuc khi dén nhdan ket qua hodc gui qua dich vu buu chinh cong ich);



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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- Van ban cua co quan nha nudc co tham quyén vé viéc lua chon nha dau tu, lya chon chu dau
tu theo quy dinh cua phap lut vé dau tu, phap luit vé ddu gia, phap ludt vé ddu thau, phap
luat vé nha &, phap luat vé phat trién do thi; quyét dinh hodc vin ban céng nhan chii dau tu
d6i voi trudng hop du an phai thue hién thu tuc céng nhan chu dau tu theo quy dinh cua phap
luat vé xdy dung, phap luat vé nha & (Hinh thitc ndp: Ban dién tir ¢é ky sé hodc ban sao
ching thuc dién tir; truong hop nép ban chup (ban scan) thi nguoi nép mang ban chinh dén
doi chiéu hodc nop ban sao co chung thyc khi dén nhdn két qua hoac gui qua dich vu buu
chinh cong ich);

- Quyét dinh phé duyét quy hoach chi tiét hodc quy hoach tong mit bang cua du an bat dong
san cla co quan nha nudc ¢ thim quyén theo quy dinh cta phéap luat vé xay dung, vé quy
hoach d6 thi (Hinh thirc nép: Ban dién tir c6 ky s6 hodc ban sao chimg thuc dién tir; truong
hop ndp ban chup (ban scan) thi ngwdi nép mang ban chinh dén doi chiéu hodc nép ban sao
c6 chitng thiee khi dén nhan két qua hodc givi qua dich vy buu chinh céng ich);

- Quyét dinh giao dat, cho thué dat, cho phép chuyén muc dich str dung dat thyuc hién du an
clia co quan nha nude c6 thim quyén theo quy dinh cta phap luat vé dat dai. Hinh thirc ndp:
Ban dién tir ¢6 ky s6 hodc bdn sao chirng thiee dién tir; truong hop ndp ban chup (ban scan)
thi nguoi nép mang bdan chinh dén doi chiéu hodc ndp ban sao cé chimg thuwc khi dén nhdn
két qua hodc giri qua dich vu buu chinh céng ich).

- Bién ban ban giao dét thuc hién dy an trén thuc dia cua co quan nha nudc cé tham quyén
cho chil dau tu du an theo quy dinh cua phap luat vé dat dai (Hinh thirc ndp: Bdn dién tir ¢6
ky s6 hodc ban sao chitng thuc dién tir; truong hop nép ban chup (ban scan) thi ngudi nép
mang ban chinh dén doi chiéu hodc ndp ban sao c6 chiing thuwce khi dén nhdn két qud hodc giri
qua dich vu buu chinh cong ich);

- Truong hop du 4n, phan dy 4n bat dong san thé chap thi phai c6 gidy to thé hién di giai chap
theo quy dinh cta phap luat (Hinh thirc nép: Bdn dién tir ¢6 ky s6 hodc ban sao chirng thiee
dién tir; truwong hop ndp ban chup (ban scan) thi nguoi ndp mang ban chinh dén doi chiéu
hodac nop ban sao co chung thuc khi dén nhdn két qua hodc gui qua dich vu buu chinh cong

ich);
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- Gidy to nghiém thu theo quy dinh cua phap luat xay dung vé viéc di hoan thanh dau tu xay
dung cac cong trinh ha ting k¥ thudt trong tng theo tién do, thiét ké, quy hoach chi tiét va
n6i dung du an dugc phé duyét di voi trudng hop chuyén nhuong toan b du an dau tu xay
dung két cau ha tang (Hinh thirc nép: Bdn dién tir c6 ky sé hodc ban sao chimg thyc dién ti;
truong hop nop ban chup (ban scan) thi nguoi ngp mang ban chinh dén doi chiéu hodc ndp
ban sao c6 chitng thwece khi dén nhdn két qud hodc givi qua dich vu buu chinh céng ich);

- Xac nhan cua co quan thué vé viéc chu dau tu dy 4n d3 hoan thanh nghia vu tai chinh vé dat
dai cua du an doi voi Nha nudc va cac chimg tir thé hién chii dau tu da ndp phi, 1¢ phi lién
quan dén dat dai (néu c6) quy dinh tai khoan 3 Piéu 40 Luat Kinh doanh bat déng san (Hinh
thitc nop: Ban dién tw co ky s6 hodc ban sao chitng thuc dién tu; truwong hop nop ban chup
(ban scan) thi nguoi nép mang ban chinh dén doi chiéu hodc nép ban sao c6 chirng thiee khi
dén nhdn két qua hodc giki qua dich vu buru chinh c¢éng ich);

- Péi véi doanh nghiép nha nudc chuyén nhuong toan bo hoic mot phén du 4n bat dong san
thi phai c6 glay to chirng minh viéc tuan thu quy dinh cua phap luat vé quan ly, su dung vbn
nha nudce dau tu vao san xuat, kinh doanh tai doanh nghiép (Hinh thirc ndp: Ban dién tir c6 ky
$6 hodc ban sao chimg thyc dién tir; truong hop ndp bdan chup (ban scan) thi nguwoi ndp mang
ban chinh dén doi chiéu hodc nép ban sao c¢é chitng thiee khi dén nhdn két qua hodc giti qua
dich vu buu chinh cong ich);

- B4o c4o qua trinh thuc hién dy 4n bat dong san tinh dén thoi diém chuyén nhuong theo miu
tai Phu luc XIII ban hanh kém theo Nghi dinh s6 96/2024/ND-CP ngay 24/7/2024 (Hinh thirc
ndp: Ban dién tir ¢6 ky s6. Truong hop nép ban chup (bdn scan) thi nguwoi ndp mang ban
chinh dén ndp khi dén nhdn két qua hodc giri qua dich vu bwu chinh cong ich);

- Thoa thuan vé viéc chuyén nhuong toan bo hodac mat phﬁn du 4n bat dong san gitta bén
chuyén nhuong va bén nhan chuyén nhuong (néu cd) (Hinh thite ndp: Ban dién tir c6 ky sé
hodac ban sao chung thuc dién tu, truong hop nop ban chup (ban scan) thi nguoi nop mang
ban chinh dén doi chiéu hodc nép ban sao cé chitng thie khi dén nhdan két qua hodc giri qua
dich vu buu chinh cong ich).

4.2. Cac gidy to clia bén nhan chuyén nhugng du 4n gdm:

- Gidy chimg nhén ding ky doanh nghiép hoic Gidy ching nhan diang ky du tu hoic gidy to
chimg minh viéc thanh lap t6 chiic theo quy dinh cuia phap luat vé doanh nghiép, phap luat vé



https://thuvienphapluat.vn/van-ban/Bat-dong-san/Luat-Kinh-doanh-bat-dong-san-29-2023-QH15-530116.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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dau tu (Hinh thirc ndp: Ban dién tir c6 ky so hodc ban sao chitng thue dién tir; truong hop
nép ban chup (ban scan) thi nguoi nép mang bdan chinh dén doi chiéu hodc nép ban sao cé
chitng thiee khi dén nhan két qua hodc givi qua dich vu buu chinh céng ich);

- Bao céo tai chinh theo quy dinh tai diém a khoan 1 Diéu 6 cua Nghi dinh s6 96/2024/ND-
CP (Hinh thirc nép: Ban dién tir ¢6 ky sé hodc bdn sao chimg thuwc dién tw; truong hop nop
ban chup (ban scan) thi nguoi ngp mang ban chinh dén doi chiéu hodc nép bdn sao cé chirng
thuwee khi dén nhdn két qud hodc giri qua dich vu buu chinh cong ich);

- Vian ban cam két vé viée tiép tuc trién khai dau tu xay dung, kinh doanh theo dung ndi dung
du an da duoc chap thuan (Hinh thirc nép: Bdn dién tir c6 ky s6 hodc ban sao chimg thie dién
tir; trwong hop ndp ban chup (ban scan) thi ngueoi ngp mang ban chinh dén doi chiéu hodc
nép ban sao c6 chirng thuwce khi dén nhdn két qua hodc giri qua dich vu buu chinh céng ich);

- Gidy to chimg minh dap tng diéu kién theo quy dinh cta phép lut vé dau tu va phéap luit co
lién quan (Hinh thirc nép: Ban dién tir c6 ky sé hodc bdn sao chitng thuwce dién tir; truong hop
ndp ban chup (ban scan) thi ngwoi nép mang ban chinh dén doi chiéu hodc ndp ban sao c6
chitng thiee khi dén nhan két qua hodc givi qua dich vu buu chinh céng ich).

5. Thanh toan truc tuyén phi/ 18 phi/ nghia vu tai chinh: Khéng.

6. Pang ky hinh thirc nhan két qua tha tyc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén (néu o).

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang x3 hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi ndp ho so duoc cip mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan co thé lién hé qua sb dién thoai va
hop thu dién tr cia S¢& Xay dung dugc dang tdi kém theo quy trinh thyc hién dich vu cong
truc tuyén nay dé duoc huong dan, hd tro.

II. Truwong hop ndp hd so truec tiép:

Nop ho so tryc tiép tai Bo phan tiép nhan va tra két qua cua S¢ Xay dung tai Trung tdm Phyc
vu hanh chinh cong (TTPVHCC) tinh Quéang Binh (S6 09 dwong Quang Trung, TP. Pong
Hé&i, Quang Binh) hodc qua dich vu buu chinh céng ich theo thanh phan hd so va huéng din
néu trén.
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I. Quy trinh tai S¢ Xay dwng (23,5 ngay lam viéc)

Can bo tiép nhan

1.’Kiém tra, hoan :[hién thong tin cuia nguodi ndp hd so. X4ac nhan hinh thirc nop hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tu:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhit luu trit ho so dién tir; chuyén Lanh dao Phong Quén 1y nha, Bat dong sén va
Vit liéu (QN, BBS&VL) xiur ly; Guri Phicu ti€p nhan ho so va hen tra két qua cho nguoi ndp ho

, hd so, tra két qua 04 gio
Budc 1 A . | so. N
S¢ Xay dung tai ) ) P o . P | lam viée
TTPVHCC - Tra ctru, trich xuat dir liéu vé CCCD cua ca nhan dé nghi tr CSDL quoc gia v€ dan cu va
gan vao thanh ho so.
2.2. Truong hop hd so chua diy du, khong hop 1¢: Gui thong bao cho nguoi ndp, huong dan
bd sung, hoan thién hd so theo yeu cau.
2.3. Truong hop nguoi ¢ yéu cau khong bd sung, hoan thién dugc ho so thi gui thong bao tur
chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
, Lanh dao Phong , a2 X A 1A A Y 1A 04 gio lam
Budc 2 QLN, BDS&VL X4c nhan ho so chuyen dén; phan cong xu ly ho so. viée
Kiém tra, xir Iy hé so:
- Truong hop ho so chura day du, khong hop 1€ hodc ho so khong du diéu kién giai quyét, 1am
van ban huéng dan bo sung hoac van ban tra ho so néu 18 1y do, ndi dung bd sung hoac tra ho
A in so; trinh Lanh dao phong QLN, BBS& VL.
Chuyén vién . ]\ N N T S S 1A >
Bude 3 Phong QLN - Truong hop ho so day du, hop I¢: Dy thao van ban lay y kién ctia cac co quan c6 lién quan/ 21 ngay
’ van ban bdo cdo UBND tinh, van ban trd 161 cuia UBND tinh; trinh Lanh dao phong QLN, lam viéc
BDS&VL NN 1A \ \
BDS&VL. Thoi gian lay y kién cua cac co quan co lién quan la 15 ngay (trong duong 11
ngay lam viéc) ké tir ngady nhan dugc van ban, ho so lay y kién cua S¢ Xay dung.
- Truong hop ho so khong hop 1¢ hodc khong du diéu kién thi tham muu van ban tir chdi gidi
quyét néu rd 1y do; trinh Lanh dao Phong QLN, BDS& VL.
Xem xét, kiém tra noi dung du thao két qua TTHC:
Bude 4 Lanh dao Phong | - Néu dong ¥: Thong qua van ban, trinh 1inh dao Sé trinh ky phé duyét. 04 gio lam
QLN, BDS&VL |+ Khi Lanh dao So ddng y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét vin ban, viée

chuyén Chuyén vién Phong QLN, BBS&VL xir 1y;
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+ Khi Lanh dao S khong dong y ky duyét du thao ket qua giai quyét TTHC hogc ¢ sira doi,
bo sung: Chuyén chuyén vién Phong QLN, BBS& VL xtr 1y.
- Néu khong dong y: Chuyén lai Chuyén vién.

Chuyén vién

- Pho1 hop vo1 Van thu co quan vao s6 van ban;

; \ 2 1A % , NS Sy A 1A \ o2 LA L Qo VA .| 04 gio lam
, - Chuyén ho so, két qua cho B phan tiép ti€p nhan ho so va tra két qua So Xay dung tai A
Budc 5 Phong QLN Chuyén h két qua cho Bd phan tiép tiép nhan h tra két qua So Xay dung t vide
BDS&VL TTPVHCC. -
Can b tiép nhan | - Déi v6i hd so du didu kién trinh UBND tinh: Chuyén ho so, két qua lién thong cho Bo phan
. ho so, tra két qua | tiép nhan ho so va tra két qua Van phong UBND tinh tai TTPVHCC. 04 gio lam
Budc 6 A q ) L L N X ) N o
S¢ Xay dung tai | - Doi v6i ho so khong du diéu lglén: Xac nhan trén phan mém mot cua di€n tr va trd ho so viee
TTPVHCC kém van ban cho khach hang. Két thic quy trinh xur ly.
II. Quy trinh tai Uy ban nhén dan tinh (08 ngay lam viéc)
Cén b tiép nhan
, hé so, tra két qua PO A e : 04 gid 1am
Buéce 7 Vin phong UBND Chuyén ho so, két qua lién thong cho Chuyén vién Van phong UBND tinh. viée
tinh tai TTPVHCC
o - Xir Iy ho so, trinh Lanh dao Van phong UBND tinh va Lanh dao UBND tinh phé duyét két
Chuyén vién phu quas 07 ngay
, trach linh vuc cua . _ . L 1am via
Budc 8 Vin phong UBND | ~ Phoéi hgp véi Van thu Van phong UBND tinh vao s6 van ban, tra van ban tra 161 vé viéc cho | 1am viec
tinh phép/khong cho phép chuyen nhuong toan bo (hoac mot phan) du 4n bat dong san va ho so
cho B0 phén tiép nhan hd so va tra két qua cua Vin phong UBND tinh tai TTPVHCC.
Cén bo tiép nhan o , , ‘ ,
hd so va tra két | - Chuyén ho so, két qua lién thong cho B phan tiép nhan ho so va tra két qua S¢ Xay dung 04 ity 13
Bu6c 9 | qua Vanphong | tai TTPVHCC. %1120 am
UBND tinh tai i
TTPVHCC
I11. Quy trinh tai S& Xay dung (04 gio lam viéc)
Can bo tiép nhan | - Xéac nhan trén ph}fm mém mot ctra dién tir vé két qua TTHC da c6 tai B phan mot ctra; thong 04 ity 13
Budc 21| ho so, tra két qua | bdo cho ca nhén, t6 chirc theo cac hinh thire da dang ky. gli(éyc am
VIE

cua S¢ Xay dung

- Chuyén h6 so, két qua lién thong cho chuyén vién Phong QLN, BPS&VL dé luu ho so.
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- NOp ban gidy cac ho so cd yéu cau ban chinh hodc ban sao c¢6 chimg thuc khi dén nhan két

A qua hodc giri qua dich vu buu chinh cong ich. Pdng thoi nhan két qua TTHC ban dién tir tai KhF)ng t‘lr.]h
Nhan NN A , ; am 1A N W 2 , , n ~ 2 . ~ vao thoi
it qui Nguoi ndp ho so | Kho Quén 1y dit liu dién tir cua to chire, cad nhan trén Cong dich vu cong. i oidi
- Nhan két qua TTHC theo hinh thirc da dang ky: Tryuc tiép /hodc qua dich vu buu chinh cong 8 quygét
ich/ hodc tryc tuyén.
z N £ 32 ngay
Tong thoi gian giai quyet TTHC lam viéc

Ghi chl: Theo quy dinh ctia TTHC dugc ban hanh 1a 45 ngay, quy ddi: 45/7 * 5= 32 ngay lam viéc, trong d6:

- S& Xay dung: 24 ngay lam viéc;
- UBND tinh: 08 ngay lam viéc.
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PON PE NGHI CHO PHEP CHUYEN NHUQNG TOAN BO
(HOAC MOQT PHAN) DU AN BAT PONG SAN
(Phu luc XII kém theo Nghi dinh sé 96/2024/ND-CP )

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PON PE NGHI CHO PHEP CHUYEN NHUQNG TOAN BQ
(HOAC MOQT PHAN) DU AN BAT PONG SAN
Kinh gui: Uy ban nhan dan tinh/thanh phé ..............
1. Thong tin chii diu tw chuyén nhwong du an
- Te€n doanh NEIIEP: ...oeeiieiiiieiieeee e e e
B D 31 <] o} S OO P OPPRPOPPRPRPRt
- Gidy ching nhan ding ky doanh nghiép/Gidy chimg nhan ding ky kinh doanh sb:

- Nguoi dai dién theo phap luat: ..................... Chlrc VUi
- Dién thoai: ........ Fax: ............oooil Emaili ..o
Hién dang 13 chil GAU T AU AN cooeoveeeeeeeeeeee e
Thudc dia ban phuong/xa ............... quan/huyén/thi xa ........... tinh/thanh phd
Dé nghi duoc chuyén nhugng toan b (hoic mot phan) dy an .................... V01 cac

ndi dung chinh nhu sau:

2. Nhirng n¢i dung co ban cua du an

a) NoO1 dung chinh cua dy an (dy an chuyen nhuong) da dugc phé duyét (ghi ré noi
dung nay doi véi tat cd truong hop chuyén nhwong toan bé hodc moét phan diw édn bat
dong san).

R K<) TG 1 B RO

e O 3 -1 e o} SRR

= DIEN HCh GAL: oot

- Thong tin vé quy hoach st dung dat: ............coveveieeeeeeeeeeeeeeeeeeeee e

- Thong tin vé quy hoach XAY dUng: ........c..cc.coovvereeereeeeereeeeeeeeesee e,

- Thong tin vé cOng trinh XAY AUNE: «......o.veeeeeeeeeeeeeeeeeeeeeeee e

(Poi voi dir dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mé ta thong tin nay)

= TONG MITC QAU U ..o

- S6 lwong va co ciu san pham bat dONG SAN: .........oveveeeeeeeeeeeeeeeeeeeeeeea.

Poi voi dir an ddu tw xdy dung két cdu ha tang dé kinh doanh quyén sir dung dat thi
khong can méo ta thong tin nay)

= THEN A0 AU AN ettt e et

- CAc n01 dUNG KNAC: ...oieeeiiiieeee s

b) Noi dung chinh cta phan du an chuyén nhwong di dugc phé duyét gom:
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(Chi ghi ndi dung nay déi véi trieong hop chuyén nhieong mét phan di én bat dong
san)

= DHEN HCR GAL: oottt

- Noi dung vé quy hoach st dung dAt: ........o.ooovmevieeeeeeeeeeeeeeeeeeeee e,

- Noi dung vé quy hoach XAY dUNE: ........ovvveeeeeieeeeeeeee e

- Noi dung vé cong trinh XAy dUINE: ......ovveeeeeeeeeeeeeeee e

(Doi voi du dan dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= TONE VOI QAU T <.t

- S6 lwong va co ciu san pham bat dONG SAN: .........veeeeeeeeeeeeeeeeeeeeeeeeeea.

Poi voi dir dn dau tw xdy dung két cdu ha tang dé kinh doanh quyén sir dung dat thi
khong can mé ta théng tin nay)

= THEN A0 ThUC MIBIL .ot e e ee e,

- CAc 01 dUNG KhAC: .oiiiiiiiieeece e e

3. Ly do dé nghi chuyén nhwong:

4. Pé xuit bén nhin chuyén nhwong:

(Tén bén nhan chuyén nhwong; dia chi; nguoi dai dién;, nang lyc tai chinh, kinh
nghiém; .............. )

5. Phuong 4n gidi quyét vé quyén loi va nghia vu ddi véi khach hang va cac bén
co lién quan:

(Kém theo Bdo cdo tinh hinh thuc hién dy én, phan dw dn chuyén nhirong).

..... , ngay... thang... nam ...
Noi nhin: CHU DAU TU ,
- Nhu trén; (Ky, ghi ro ho tén, chirc vu va dong dau)

- Luu: ...
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BAO CAO QUA TRINH THU'C HIEN TOAN BQ/ MOT PHAN DU’ AN BAT PONG
SAN CHUYEN NHUQNG
(Phy luc XIII kem theo Nghi dinh so 96/2024/ND-CP )

TEN CHU PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phic

Sb: .../... v, NEAY ... thang ... nam
BAO CAO
QUA TRINH THUC HIEN TOAN BQ/
MOT PHAN DU AN BAT PONG SAN CHUYEN NHUQNG

Kinh gtri: - Uy ban nhén dan tinh/thanh pho ...

1.Tén chil @AU €W ...

- Gidy chiing nhan ding ky doanh nghiép/Gidy ching nhan dau tu: ...................

R O 3 -1 e o} S

- NQUOT Qa1 dICN e

= SO QBN thOAT vvvvvrveveeerriireiseeiee ettt

= ThONQ N KNAC: ..o e

2. Thong tin chung vé du 4n

a) NoO1 dung chinh cua dy an (dy an chuyen nhuong) da dugc phé duyét (ghi ré noi
dung nay doi véi tat ca trwong hop chuyén nhwong toan bé (hodc mét phan) du an bat
dong san:

R K<) N6 1 B RO

R 3 -1 e o} ST

= DIEN HOh GAL: ..ot

- Thong tin vé quy hoach st dung At: ...........coveveeeeeeeeeeeeeeeeeeeeeeeeee e

- Thong tin vé quy hoach XAY dUng: ..........cccceveevervemurceeeeseeeesieeeeese e,

- Thong tin vé cONg trinh XAY dUNE: «......ovveeeeeeeeeeeeeeeeeeeee e,

(Poi voi dir dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

- Tong muc dau tu:

- S6 lwong va co ciu san pham bat dONG SAN: .........oveveeeeeeeeeeeeeeeeeeeeeeea.

(Poi voi dir dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= THEN GO AU AN oottt ettt ettt ettt

- CAc n01 dUNG KNAC: ...oooiiiiiiieeee e

b) Noi dung chinh ctia phan du an chuyén nhuong da dugc phé duyét gom:

(Chi ghi ndi dung nay déi véi trieong hop chuyén nhieong mét phan dy én bat dong
san)

= DHEI HICR QAL oottt
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- Noi dung vé quy hoach st dung dat: .........co.everurerererereieeeeeeeee e,

- Noi dung vé quy hoach XAY dUNE: ........vvveeeeeieeeeeeeee e

- Noi dung vé& cong trinh XAy dUNE: ......o.veeveeeeeeeeeeeee e

(Doi voi du dan dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= TONE VOI QAU T .o

- S6 lwong va co ciu san pham bat dONG SAN: .......vveeeeeeeeeeeeeeeeeeeeeeeeeeeea.

(Doi voi di dn dau tw xdy dung két cau ha tang dé kinh doanh quyén sir dung dat thi
khong can mo ta thong tin nay)

= Ti€N dQ thUC HIEN: c.vvvveeieeie s

- CAc 01 dUNG KhAC: ..o e

3. Céc viin ban hd so phap 1y ciia dw 40 gOMm: .........c..coovvveveverreerererenine

= HO SO PhAP 1§ V& QAU T «...oeoeeeeeeeeee e

- HO 5o phap 1y vé quy hoach, X&Y dUng: .........oeveveeeeeeeeeeeeeeeeeee e,

- HO SO PhAp 1§ V& QAL GAT: .....ovoveeeeeeeeeeeee e

- Cac ho s0, gidy tO, thong tin KNAC: .........oooveeeeeeeeeeeeeeeeeeeeee e,

4. Qua trinh thyc hién du an:

- Tinh hinh giai phong MAt BANG ........veeveeeeeeeeeeeeeeeeeeeeeee et

- Tinh hinh duoc giao dat, cho thué dat: ............cooveveivieeeeeeeeeeeeeee e,

- Tinh hinh ndp tién sur dung AL, tiEN thu® GAt oeoveeeeeeeeeeeeeeeeeeee s

- Tinh hinh x4y dung ha tAng K§ thUt ........ocooovieeeeeeeeeeeeee e

- Tinh hinh xay dung nha &, cong trinh Xay dung ..........ccceevviieeiiiieeniieeieees

- Tién d0 da thuc hién cla du AN ..o

- Tinh hinh DUY GONE VOM: ..ot

S6 luwong von vay tir cac to chuc tin dung (ghi rd thong tin to chuc tin

S6 lugng von da huy dong tir t6 chirc, Ca NhAN: .....v.veeeeeeeeeeeeeeeen.

- Tinh h’inh ban, chuyén nhuong, cho thué, cho thué mua nha &, nha, cong trinh xay
dung (néu co):

- Tinh hinh chuyén nhuong dat cho cic nha dau tu cAp 2 (néu ) w.eveveeeeenne..

- Tinh hinh chuyén nhuong quyén st dung dat cho ca nhan, ho gia dinh dé tu xay dung
nha ¢ (n€u co):

- CAc NO1 AUNE KNAC ..ot

5. Qua trinh thyc hién ciia phan dw 4n chuyén nhwong:

Ghi cac thong tin néu tai Muc 4 va cac thong tin khac ctia phan dy an chuyén nhuong.

6. Cac quyén va lgi ich ciia céc té chirc, ca nhén cé lién quan (néu co): ........
CHU DAU TU

Noi nhin: (Ky, ghi ro ho tén, chirc vu va

- Nhu trén; dong dau)

- Luu: ...
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Quy trinh sé: 03.KDBDS-SXD

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH bOI VOI
THU TUC “CAP MOI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN”

Mi sé6 TTHC: 1.012906.H46
Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S& Xay dung

Quy Péi twong thuc

A - Noi dung cong viéc
trinh hién : § cong vi¢

Thoi gian
thwe hién

I. Truwong hop ca nhin, té chire ndp ho so trwe tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ bang nhap vao He¢ thong bang tai khoan cia chu hd so/ngudi duge Uy
quyén/ngudi dai dién theo quy dinh phap luat.

3. Chon co quan thuc hiép la S& Xéy’dung, tai danh séach dich vu cong lya chon dich vu “Cép
maoi chieng chi hanh nghé maoi gioi bat dong san”.

4. Cap nhat day du cac thanh phan hd so, bao gom:

- Pon ding ky du thi ¢6 dan anh mau c¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay
Ngudi nop ho so | dang ky du thi (theo mau tai Phy luc XXI cta Nghi dinh s6 96/2024/ND-CP ) (Hinh thirc nop:
Ban dién tir co ky so. Trueong hop nop ban chup (ban scan) thi nguoi nop mang ban chinh den
nop khi den nhdan két qua hodac giri qua dich vu buu chinh cong ich),

Nop hd
SO

- Gidy ching minh nhén dan hodc Can cudc cong dan hoac The can cudce theo quy dinh cua
phap lut vé can cudc; gidy to chirng minh quoc tich Viét Nam hoac gidy x4c nhén 13 ngudi
gbc Viét Nam theo quy dinh cua phap luat qudc tich hodc ho chiéu (Hinh thire nép: Bdn sao
co ching thyc dién tu; truong hop ngp ban chup (ban scan) thi nguoi ngp mang ban chinh
dén doi chiéu hodc ndp ban sao c6 chitng thuwce khi dén nhdn két qua hodc giri qua dich vy buu
chinh cong ich);

- Gidy chimg nhan di hoan thanh khoa hoc vé dao tao bdi dudng kién thirc hanh nghé moi
gidi bat dong san (Hinh thire nép: Bdan dién tir ¢6 ky so hodc ban sao chitng thwc dién tir;



https://dichvucong.quangbinh.gov.vn/
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truong hop nop ban chup (ban scan) thi nguoi ngp mang ban sao c6 ching thuc khi dén nhdn
ket qua hoac gui qua dich vu buu chinh cong ich);

- Bang t6t nghiép tir trung hoc phd thong (hodc twong dwong) tré 1én (Hinh thite ndp: Bdn sao
chitng thuc dién ti; truong hop nop ban chup (ban scan) thi nguwoi nop mang ban sao co
churng thyc khi dén nhdn két qua hodc gui qua dich vu buu chinh cong ich);

- Tép tin anh mau c¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay dang ky du thi (Hinh
thire nop: File anh dudi .jpg);

- Ban dich ¢6 ching thyc ching chi do nude ngoai cap (ddi voi nguoi nudc ngoai va nguoi
Viét Nam c6 ching chi hanh nghé méi gidi bat dong san do nude ngoai cap dang con gia tri)
(Hinh thitc nop: Ban chup (ban scan);,

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Nop khi tiép nhan hé so.

- Tai giao dién nop hd so & muc “Thong tin phi, 1é phi” hién thi danh sach cac loai phi, 1& phi
can duoc thanh todn khi tiép nhan ho so. Céng dan chon hinh thic thanh toan “Tryuc tuyén” va
nhan “Thanh toan”, hé thong tu dong diéu hudng dén giao dién thanh todn qua nén tang
Payment Platform cia Cong DVC quoc gia. Cong dan thyc hién thanh toan truc tuyén diung
vai so tien phi, I€ phi theo quy dinh.

- Sau khi d thanh toan thanh cong, hé thong tu dong diéu hudng vé giao dién nop hd so truc
tuyén cua cong dan. Khi do cong dan co6 thé thuc hién in bién lai hoa don da thanh toan va
nhan “Dong y” dé nop ho so truc tuyen.

Lé phi cap chang chi hanh nghé méi giéi bat dong san nop truc tuyén nhu sau: 200.000 dong
(theo Thong tu so 11/2015/TT-BXD).

6. Pang ky hinh thirc nhan két qua tha tyc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc tryc tuyén (n€u co).

7. Bang ky hinh thtrc nhan thong bao vé tinh hinh giai quyét hod so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén di¢n thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong, t6 chirc, c4 nhan c6 thé lién hé qua s dién thoai va
hop thu dién tir cia S& Xay dung duoc dang tai kem theo quy trinh thuc hi¢n dich vu cong
truc tuyén nay dé dugc hudng dan, ho tro.
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IL. Truong hop ndp hd so truc tiép:

Nop hd so truc tiép tai B phan tiép nhén va tra két qua cua S¢ Xay dung tai Trung tdm Phuc
vu hanh chinh coéng (TTPVHCC) tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong
Héi, Qudng Binh) hodc qua dich vu buu chinh coéng ich theo thanh phan hd so va huéng din
néu trén.

Lé phi cdp chuang chi hanh nghé méi gi¢i bt dong san nop truc tuyén nhu sau: 200.000 ddng
(theo Thong tu s6 11/2015/TT-BXD).

I. Quy trinh tai S¢' Xay dung (3,5 ngay lam viéc)

Cén bd tiép nhan

1.’Kiém tra, hoan :[hién thong tin cua nguoi ndp hd so. X4c nhan hinh thic nop hd so: Truc
ti€p /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:

2.1. Trudng hop ho so day du, hop 18:

- Tiép nhan, cap nhit luu trit ho so dién tir; chuyén Lanh dao Phong Quén 1y nha, Bat dong sén va
Vit liéu (QN, BDS&VL) xtr ly; Giri Phi€u ti€p nhan ho so va hen tra két qua cho nguoi ndp ho
SO.

Bude 1 ho so, tra két qua - Tra o b xut dit 6y va L o P, . 04 gio
S6 Xay dung tai |~ T8 cuu, ‘tI'IC }uat dir liu vé CCCD cua ca nhan dé nghi tir CSDL quoc gia vé dan cu va | 3. viée
TTPVHCC gan vao thanh ho so.
+ Va0 menu Qudn Iy phi, I¢ phi dé theo ddi trang thai phi, 18 phi. Trudng hop chua thanh
toan thi théng bao cho ngudi ndp ho so.
2.2. Trudng hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp, hudng dan
bd sung, hoan thién hd so theo yeu cau.
2.3. Truong hop nguoi ¢ yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao tur
chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho nguoi yéu cau.
Budce 2 gfﬁ,dgf)ggi?g Xéc nhan ho so chuyén dén; phan cong xir 1y hd so. 04 %Egclam
Chuyen vién Kiém tra, xu Iy ho so: ‘ o
. A - Truong hop ho so chua day da, khéng hop 1€ hoac ho so khong du dieu kién giai quyet, lam | 01 ngay
Buoc 3 Phong QLN, < , . X WA o« s 2 A A~ 17 nx X « > A \ A
BDS&VL van ban hudng dan bo sung hodc van ban tra ho so néu ro 1y do, ndi dung bo sung hoac tra ho | 1am viéc

so; trinh Lanh dao phong QLN, BDS& VL.
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- Trudng hop ho so day du, hop 18: Dy thao To trinh, Quyét dinh; trinh Lanh dao phong QLN,
BDS&VL.

- Trudng hop hd so khong hop 1é hodc khong di didu kién thi tham muu van ban tir chdi giai
quyét néu rd 1y do; trinh Lanh dao Phong QLN, BDS&VL.

Lanh dao Phong

Xem xét, kiém tra noi dung dy thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh lanh dao S¢ trinh ky phé duyét.
+ Khi Lanh dao S& ddng y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét vin ban,

04 gio lam

Budc 4 QLN, BDS&VL chuye.n E:huyen w?n Pt\ong EQLN,, B{DS&\A/L XU 131; o ) o vide
+ Khi Lanh dao S¢ khong dong y ky duyét du thao két qua giai quyet TTHC hoac co swra dol,
b6 sung: Chuyén chuyén vién Phong QLN, BDS&VL xtr 1y.
- Néu khong dong y: Chuyén lai Chuyén vién.
Chuyeén vién - Phéi hop véi Vin thu co quan vao s vin ban; 04 ity 13
, N R . P . . _ 0 lam
Budc 5 Phong QLN, - Chuyén ho so, két qua cho BJ phan tiép tiép nhan ho so va tra két qua So Xay dung tai %ié o
BbS&VL TTPVHCC. i
Cén bo tiép nhan | - POi voi ho so du diu kién trinh UBND tinh: Chuyén ho so, két qua lién thong cho B phan
Budc 6 hd so, tra két qua | tiép ,nhefm h6‘ so va tra két qué‘Vén phong UBND tinh tai‘ TTP‘VHCC. ‘ 04 gi.(‘)r lam
S¢ Xay dung tai | - B6i voi ho so khong du dieu kién: Xac nhan trén phan mém mot cira dién tir va tra hd so viéce
TTPVHCC kém van ban cho khéach hang. Két thic quy trinh xur ly.
I1. Quy trinh tai Viin phong Uy ban nhéan dén tinh (03 ngay lam viéc)
Cén bd ticp nhan
. ho so, tra ket qua | P Ly o Ti A A N A e . , 02 gio lam
Budc 7 Van phong UBND Chuyén ho so, két qua lién thong cho Chuyén vién Van phong UBND tinh. viée
tinh tai TTPVHCC
o - Xir 1y ho so, trinh Lanh dao Vin phong UBND tinh va Linh dao UBND tinh phé duyét két
Chuyén vién phu N R
trach linh v cia | T 2,5 ngay
. ach linh vyc cua .. ) . . . NI
Budce 8 Viin phong UBND | - Phéi hop véi Vin thu Vian phong UBND tinh vao sb van ban, tra Quyét dinh cip chung chi | lam viée
tinh hanh ngh€ moi gidi bat dong san va ho so cho BJ phan tiép nhan ho so va tra két qua cua Van

phong UBND tinh tai TTPVHCC.
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Cén b tiép nhan o ) ) ‘ )
hd so va tra két | - Chuyén ho so, két qua lién thong cho B phén ti€ép nhan ho so va tra két qua S¢ Xay dung 02 ity 13
Bu6c 9 | qua Van phong | tai TTPVHCC. e
UBND tinh tai i
TTPVHCC
I11. Quy trinh tai Sé Xay dwng (04 gio lam viéc)
Cén bo tiép nhan | - Xac nhan trén phan mém mot cira dién tir vé két qua TTHC da ¢6 tai BY phan mot cira; thong 04 0id
Budce 21 | hd so, tra két qua | bao cho ca nhan, to chirc theo cac hinh thirc da dang ky. glo lam
ok oA L s . ' . : . 3 viéc
cua S¢ Xay dung | - Chuyén ho so, két qua lién thong cho chuyén vién Phong QLN, BDS&VL dé luu ho so. '
- Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép /hodc qua dich vu buu chinh cong N
. < X Khong tinh
. ich/ hodc truc tuyén. . Ny
Nhan Nioal A I YT SRR P S . < 1 L1 -y A 1A vao thoi
két qua Nguoindp ho so' | - Nop ban gidy cac ho so c6 yéu cau ban chinh hodc ban sao c6 chung thue khi dén nhén ket gian giai
qua hodc guri qua dich vu buu chinh cong ich. Dong thoi nhan két qua TTHC ban dién tir tai quyét
Kho Quan 1y dir li€u dién tir cua t6 chue, cad nhan trén Cong dich vu cong.
Z N £ 07 ngay
Tong thoi gian gidi quyét TTHC lam viéc

Ghi chG: Theo quy dinh ctia TTHC duoc ban hanh 13 10 ngay, quy ddi: 10/7 * 5= 7 ngay lam viéc, trong do:

- S¢ Xay dung: 04 ngay lam viéc;
- UBND tinh: 03 ngay lam viéc.




30

* Biéu miu kém theo:
MAU PON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE

MOI GIOI BAT PONG SAN
(Phu luc XXI kém theo Nghi dinh s6 96/2024/NP-CP)

CONG HOA XA HQI CHU NGHIA VIET NAM
(Anh Doc lap - Tu do - Hanh phic

x6) | T

Ngay ... thang ... nam ...

PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE MOI GIOI
BAT PONG SAN

Kinh gui: ..o
1. Ho va tén: (1)
2. Ngay, thang, nam sinh: (2)
3. Noi sinh: (3)
4. Qudc tich: (4)

5. CMND/CCCD/Thé cin cudc theo quy dinh phap luat vé cin cude hodc hd chiéu
sO:... cAp ngdy ... tai ....... (5)

6. Dia chi thuong tri: (6)
7. Bién thoai lién hé: (7)
8. Trinh do chuyén mon:
- Vian bang, ching chi di duogc cap; (t6t nghiép trung hoc phd thong trd 1én)

T6i xin dang ky du thi sat hach dé dugc cip chimg chi hanh nghé méi gidi bat dong

san.
Nguwoi lam don
(Ky va ghi ro ho tén)
Ghi chu:

Truong thong tin (1), (2), (3), (4), (5), (6), (7): Pugc ddéng bd véi tén cua chi hd so
ndp truc tuyén trén Hé thong.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 04. KDBDS-SXD

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI

THU TUC “CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN (TRONG TRUONG HQP

CHUNG CHI BI CHAY, BI MAT, Bl HUY HOAI DO THIEN TAI HOAC LY DO BAT KHA KHANG KHAC)”

Ma sé6 TTHC: 1.012907.H46
Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S& Xay dwng

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop hod
SO

Nguoi ndp ho so

I. Trwong hop ca nhan, té chirc ndp ho so true tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ bang nhap vao He¢ thong bang tai khoan cta chu hd so/nguoi duge ty
quyén/ngudi dai dién theo quy dinh phap luat.

3. Chon co quan thyuc hién 1a S¢ Xay dung, tai danh sach dich vu cong lya chon dich vu “Cép
lai chung chi hanh nghé maoi gioi bat dong san (trong truong hop chuirng chi bi chay, bi mat,
bi huy hoai do thién tai hoac ly do bat kha khang khac)”.

4. Cap nhat day du cac thanh phan ho so, bao gom:

- Pon xin cép lai ching chi ¢6 dan anh mau ¢& 4x6cm chup trong thoi gian 06 thang tinh dén
ngay ding ky du thi (theo mau tai Phu luc XXVII ctia Nghi dinh s6 96/2024/ND-CP ) (Hinh
thire nop: Ban dién tir ¢ ky so. Truwong hop nop ban chup (ban scan) thi nguoi nop mang ban
chinh dén nép khi dén nhdn két qua hodc giri qua dich vu bueu chinh céng ich);

- Tép tin anh mau c& 4x6¢m chyp trong thoi gian 06 thang tinh dén ngay ndp hd so (Hinh
thirc nop: File anh dudi jpg);

- Chung chi cii (néu c6) (Hinh thirc nép: Ban dién tir ¢6 ky so. Truwong hop nép bdan chup (bdn
scan) thi nguoi nop mang ban chinh den nop khi den nhdn ket qua hodc gui qua dich vu buu
chinh cong ich).



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Nop khi tiép nhan hé so.

- Tai giao dién nop hd so & muc “Thong tin phi, 18 phi” hién thi danh sach céc loai phi, 1¢ phi
can dugc thanh todn khi tiép nhan ho so. Céng dan chon hinh thic thanh toan “Tryuc tuyén” va
nhan “Thanh toan”, hé thong tu dong diéu hudng dén giao dién thanh todn qua nén tang
Payment Platform cia Cong DVC quoc gia. Cong dan thuc hién thanh toén truc tuyén diung
Vi so tien phi, 1€ phi theo quy dinh.

- Sau khi d thanh toan thanh cong, hé thdng tu dong diéu hudng vé giao dién nop hé so truc
tuyén cua cong dan. Khi do cong dan co6 thé thuc hién in bién lai hoa don da thanh toan va
nhan “Dong y” dé ndp ho so truc tuyen.

Lé phi cap lai chitng chi hanh nghé méi gii bat dong san nop truc tuyén nhu sau: 200.000
dong (theo Thong tu so 11/2015/TT-BXD).

6. DPang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc tryc tuyén (n€u co).

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cip ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, c4 nhan co6 thé 1ién hé qua sb dién thoai va
hop thu dién tir cia S& Xay dung duoc dang tai kém theo quy trinh thuc hién dich vu cong
truc tuyén nay dé dugc hudng dan, ho trg.

IL. Truong hop ndp ho so true tiép:

Nop h so truc tiép tai B phan tiép nhan va tra két qua cua S¢ Xay dung tai Trung tdm Phuc
vu hanh chinh cong (TTPVHCC) tinh Quang Binh (S0 09 duong Quang Trung, TP. Dong
Hoi, Quang Binh) hoac qua dich vu buu chinh cong ich theo thanh phan ho so va hudéng dan
néu trén.

Lé phi cap lai chitng chi hanh nghé méi gii bat dong san nop truc tuyén nhu sau: 200.000
dong (theo Thong tu s6 11/2015/TT-BXD).
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I. Quy trinh tai S& Xay dung (3,5 ngay lam viéc)

Can bo tiép nhan
ho so, tra két qua

1.’Kiém tra, hoan thién thong tin cua nguoi nop ho6 so. Xac nhan hinh thirc ndp hd so: Truc
ti€p /hoac truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hé so dién tu:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat lwu trir hd so dién tur; chqyén Lénh dao Phong Quan ly nha, Bét dong san va
Vit liéu (QN, BBS&VL) xir 1y; Gtri Phicu ti€p nhan ho so va hen tra két qua cho ngudi ndp ho
SO.

04 gio

Bugce 1 S Xay dung tai | Tra ctru, trich ‘Xuét dir liéu vé CCCD cua c4 nhan dé nghi tir CSDL qudc gia vé dan cu va 1am viée
TTPVHCC ) gﬁn vao thanh ho so. )
+ Vao menu Qudn Iy phi, 1é phi C‘ié theo doi trang thai phi, 1¢ phi. Truong hop chua thanh
toan thi thong bao cho ngudi ndp ho so.
2.2. Truong hop hd so chua day du, Kkhong hop 1¢: Gui théng bao cho nguoi ndp, hudng dan
b6 sung, hoan thién ho so theo yeu cau.
2.3. Truong hop ngudi ¢6 yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao tur
chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
. Lanh dao Phong T Y ST T 04 gio lam
Budc 2 QLN, BDS&VL Xéc nhan ho so chuyén dén; phan cong xu 1y ho so. viee
Kiém tra, xir Iy hé so:
- Truong hop ho so chura day du, khong hop 1€ hodc ho so khong du diéu kién giai quyét, l1am
Chuveén vin van ban hudng dan bo sung hodc van ban tra ho so néu ro 1y do, ndi dung bo sung hoac tra ho
Buse 3 Pho%/g OLN, | 59 trinh Lanh dgo phong QLN, BPS&VL. 01 ngay
BPS& VL ’ - Trudng hop hd so dy du, hop 18: Dy thao To trinh, Quyét dinh; trinh Lanh dao phong QLN, lam viéc
BDS&VL.
- Trudmg hop hd so khong hop 1¢ hodc khong du diéu kién thi tham muu véan ban tir chéi giai
quyet néu 16 1y do; trinh Lanh dao Phong QLN, BDS&VL.
. Lanh dao Phong | Xem xét, kiém tra noi dung du thao két qua TTHC: 04 gio 1am
Buéce 4 - P SR A n
QLN, BDS&VL | - Néu dong y: Thong qua van ban, trinh 1anh dao S¢ trinh ky phé duyét. viee
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+ Khi Lanh dao S¢ dong y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét van ban,
chuyén Chuyén vién Phong QLN, BDS&VL xir 1y;

+ Khi Lanh dao So khong dong y ky duyét du thao két qua giai quyét TTHC hogc cd sira doi,
bo sung: Chuyén chuyén vién Phong QLN, BBS& VL xir 1y.

- Néu khong dong y: Chuyén lai Chuyén vién.

Chuyén vién

- Pho1 hop vo1 Van thu co quan vao s6 van ban;

04 gio lam

Budc 5 Phong QLN, - Chuyén ho so, két qua cho Bo phén tiép tiép nhan hd so va tra két qua S¢ Xay dung tai viec
BbS&VL TTPVHCC. i
Can bo tiép nhan | - Déi voi h(f) so du diéu kién trinh UBND tinh: Chuyén ho so, két qua lién théng cho Bo phan
Budc 6 hd so, tra két qua | tiép ,nhefm h6‘ so va tra két qué‘Vén phong UBND tinh tai‘ TTP‘VHCC. ‘ 04 gi'(‘)' lam
S¢ Xay dung tai | - Bo6i voi ho so khong du dieu kién: Xac nhén trén phan mém mot cira dién tir va tra hod so viéc
TTPVHCC kém van ban cho khach hang. Két thiic quy trinh xur ly.
II. Quy trinh tai Uy ban nhén dan tinh (03 ngay lam viéc)
Cén b tiép nhan
. hé so, tra két qua 2 1A L ta A A A e . , 02 gio lam
Buéce 7 Vin phong UBND Chuyén ho so, két qua lién thong cho Chuyén vién Van phong UBND tinh. viéc
tinh tai TTPVHCC
o - Xir Iy ho so, trinh Lanh dao Vin phong UBND tinh va Lanh dao UBND tinh phé duyét két
Chuyén vién phu N .
C 11 .| qua; 2,5 ngay
, trach linh vuc cua lam vie
Budce 8 Vin phong UBND | ~ Phéi hop v6i Van thu Vian phong UBND tinh vio s6 vin ban, tra Quyet dinh cap lai chimg | 1am viéc
tinh chi hanh nghé méi gidi bat dong san va hd so cho BO phan tiép nhan ho so va tra két qua cua
Vian phong UBND tinh tai TTPVHCC.
Can b tiép nhan o , , ‘ ,
ho so va tra két | - Chuyén ho so, két qua lién thong cho B phén tiép nhin ho so va tra két qua S¢ Xay dung 02 o1y 1
Buéc9 | qua Vinphong | tai TTPVHCC. glioér am
UBND tinh tai vige

TTPVHCC
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II1. Quy trinh tai S& Xay dung (04 gio lam viéc)
Cén bo tiép nhan | - Xac nhan trén phan mém mot cira dién tir vé két qua TTHC da ¢6 tai BO phan mdt cira; thong 04 0id
Budc 21| ho so, tra két qua | bdo cho ca nhén, t6 chirc theo cac hinh thirc da dang ky. glo lam
QA L . . ) : . 3 viéc
cua S¢ Xay dung | - Chuyén ho so, két qua lién thong cho chuyén vién Phong QLN, BDS&VL dé luu ho so. i
- Nhan két qua TTHC theo hinh thire d3 ding ky: Truc tiép /hodc qua dich vu buu chinh cong A
. < % Khéng tinh
R ich/ hodc tryc tuyén. \ .
Nhén N A A Y SR oA A1 , < 1.2 L 2k A 1A vao thoi
két qua Nguoindp ho so' | - Nop ban giay cac ho so c6 yéu cau ban chinh hodc ban sao c6 chung thue khi dén nhén ket gian giai
qua hodc gui qua dich vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tr tai quyét
Kho Quan 1y dir liéu dién tir ctia t6 chirc, ca nhan trén Cong dich vu cong.
z N £ 07 ngay
Tong thoi gian giai quyeét TTHC lam vic

Ghi chl: Theo quy dinh ctia TTHC dugc ban hanh 1a 10 ngay, quy dbi: 10/7 * 5= 7 ngay lam viéc, trong do:

- S& Xay dung: 04 ngay lam viéc;
- UBND tinh: 03 ngay lam viéc.
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“Biéu mau kém theo:
MAU PON XIN CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT DPONG SAN
(Phu luc XXVII kem theo Nghi dinh so 96/2024/ND-CP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
(Anh Poc 1ap - Tu do - Hanh phic
4x6) DPON XIN CAP LAl CHUNG CHI HANH NGHE MOI GIOI BAT
PONG SAN
Kinh gli: ..o

| 5 (ORI 1<) § PP
2. Ngay, thang, nam SINh: .......coooiiiiiiii e
3. S6 CMND/CCCD/Thé cin cudc theo quy dinh phap luat vé can cudc hoidc
ho chiéu: ................. CAP NGAY: woveveeeeinen, NOT CAP: evveieeieeee e
4. Dang Ky thuong trll ta1: .....c.ooeeiiiiiiiie e
S5.NOT G NICN NAY: .oeiiiiiiieeie ettt e e e e e et e e e ensaeeensseeennnes
6. DON VI CONG TAC: ..eviiiiiiiiiciee ettt e e e are e
7. DIEN thOQI: .eviiiiiiiii et e e e aa e e e
8. LY d0 A8 NENT CAP L1

T6i di dugc cap Chimg chi hanh nghé méi giéi bat dong san s6 ... ngay....thang...nam...
Ngueoi lam don néu ré nguyén nhan @é nghi cap lai Chitng chi

Toi cam doan moi thong tin néu trén la hoan toan dung sy thdt. Néu sai, t6i xin chiu
trach nhiém truoc phap ludt.

T6i 1am don nay kinh dé nghi Uy ban nhan dan tinh/thanh pho............ cap lai Chiing
chi hanh nghé mo6i gidi bat dong san.

To1 xin gt kem theo:

- 02 anh (4x6 cm);

- Chung chi cii (néu co).

To1 xin trdn trong cam on!

...... , ngay.... thang.....nam ...
Nguwoi de nghi
(Ky, ghi ro ho tén)

Ghi chu:
Truong thong tin (1), (2), (3), (4), (5), (6), (7): Puoc déng bo véi tén ciia chu hd so ndp
tryc tuyén trén Hé thong.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 05.KDBDS-SXD

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC “CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN
(TRONG TRUONG HQP CHUNG CHI HET HAN HOAC GAN HET HAN)”

Ma sé6 TTHC: 1.012910.H46
Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S¢ Xay dung

u Doi tuwgng thuc s A ‘A Thoi gian
t(?‘m)r’] hiéf . NOi dung cong vige thuc lglién
I. Trwong hop ca nhin, to chirc ndp ho so trwe tuyén:
1. Truy nhap Cong dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Dang nhap vao He¢ thong bang tai khoan cia chu hd so/ngudi duge Uy
quyén/nguoi dai dién theo quy dinh phap luat.
3. Chon co quan thuc hi‘én la S& Xéy dung, tai danh sach dich vu cong lua chop dich vu “Cc?’p
la{ chitng chi hanh nghé maoi gioi bat dong san (trong truwong hop chirng chi het han hodc gan
het han”.
Nop hd Nottdi 60 1 4. Cap nhat day du cac thanh phan h~(‘3 s0, bao gom: ,
SO guoindp hd so | _ poy dang ky du thi c6 ddn anh mau cd 4x6¢cm chuyp trong thoi gian 06 thang tinh dén ngay

dang ky du thi (theo mAu tai Phu luc XXI cta Nghi dinh sb 96/2024/ND-CP) (Hinh thitc ndp:
Ban dién tir c6 ky so. Trieong hop nép ban chup (ban scan) thi nguwoi nép mang ban chinh dén
ndp khi @én nhén két qud hodc giri qua dich vu bwu chinh céng ich);

- Gidy chimg minh nhan dan hodc Cin cudc cong dan hodc Thé cin cudc theo quy dinh cia
phap luat vé cin cudc; gidy to chimg minh qudc tich Viét Nam hodc gidy xac nhan 13 ngudi
gbc Viét Nam theo quy dinh cta phap luat qubc tich hodc ho chiéu (Hinh thire np: Bdn sao
co chung thuc dién ti; truong hop nop ban chup (ban scan) thi nguwoi nop mang ban chinh
dén doi chiéu hodc nop ban sao co chung thuc khi dén nhan két qua hodc gui qua dich vu buu
chinh cong ich);



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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- Gidy chimg nhan d4 hoan thanh khoa hoc vé dao tao boi dudng kién thirc hanh nghé moi
gio1 bat dong san (Hinh thic nop: Ban dién tw co ky so hodc ban sao chung thu’g dien tu;
truong hop ngp ban chup (ban scan) thi nguoi nop mang ban sao co ching thuc dén ngp khi
den nhan két qua hoac gui qua dich vu buu chinh cong ich);

- Bang t6t nghiép tir trung hoc phé thong (hodc twong dwong) trd 1én (Hinh thite ndp: Bdn sao
chimg thyc dién tir; truong hop nop ban chup (ban scan) thi nguoi ngp mang ban sao co
churng thuc khi dén nhdan két qua hodac gui qua dich vu buu chinh cong ich);

- Tép tin anh mau c¢& 4x6cm chup trong thoi gian 06 thang tinh dén ngay dang ky du thi (Hinh
thire nop: File anh dudi .jpg);

- Ban dich ¢6 ching thyc ching chi do nude ngoai cap (ddi voi nguoi nudc ngoai va nguoi
Viét Nam c6 ching chi hanh nghé méi gidi bat dong san do nude ngoai cap dang con gia tri)
(Hinh thitc nop: Ban chup (ban scan);,

- Chung chi cii (ban gdc) dbi voi truong hop da hét han, hodc ban sao c6 ching thue d6i vai
truong hop chung chi chua hét han (Hinh thirc nop: Ban dién tir co ky so. Truong hop nop
ban chup (ban scan) thi nguoi nop mang ban chinh (truong hop chieng chi hét han) hoac ban
sao co chung thuc (truong hop chung chi chua hét han) dén nop khi déen nhan két qua hoac
gui qua dich vu buu chinh cong ich);

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Nop khi tiép nhan ho so.

- Tai giao dién nop hd so & muc “Thong tin phi, 1¢ phi” hién thi danh séch céc loai phi, 18 phi
can duoc thanh toan khi tlep nhan ho so. Cong dén chon hinh thire thanh toan “Tryuc tuyen va
nhan “Thanh todn”, hé thong ty dong diéu hudng dén giao dién thanh toan qua nén tang
Payment Platform cua Cong DVC quoc gia. Cong dan thuc hi¢n thanh toan truc tuyen ding
vai so tien phi, I€ phi theo quy dinh.

- Sau khi dé thanh toan thanh cong, h¢ théng ty dong diéu hudng vé giao dién nop hd so truc
tuyen cua cong dan. Khi d6 cong dén co6 thé thuc hién in bién lai hoa don da thanh toan va
nhan “Dong y” dé nop ho so truc tuyen.

Lé phi cap lai chitng chi hanh nghé méi gii bat dong san nop truc tuyén nhu sau: 200.000
dong (theo Thong tu s6 11/2015/TT-BXD).

6. bang ky hinh thirc nhan két qu;l thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén (n€u co).
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7. Bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chire, ca nhan co thé lién hé qua sb dién thoai va
hop thu dién tir cia S& Xay dung dugc ding tai kem theo quy trinh thyc hién dich vu cong
tryc tuyén nay dé duoc hudng din, hd tro.

IL. Truong hop ndp hd so truc tiép:

Nop ho so truc tiép tai B phan tiép nhan va tra két qua cua S¢ Xay dung tai Trung tam Phuc
vu hanh chinh céng (TTPVHCC) tinh Quéang Binh (S6 09 dwong Quang Trung, TP. Pong
Hé&i, Quang Binh) hoic qua dich vu buu chinh céng ich theo thanh phan ho so va huéng dan
néu trén.

Lé phi cap lai chitng chi hanh nghé méi gii bat dong san nop truc tuyén nhu sau: 200.000
d6ng (theo Thong tu s6 11/2015/TT-BXD).

I. Quy trinh tai S& Xay dun

g (3,5 ngay lam viéc)

Budec 1

Cén bd tiép nhan

hd so, tra két qua

S¢ Xay dung tai
TTPVHCC

1.’Kiém tra, hoan :[hién thong tin cua nguoi ndp hd so. X4c nhan hinh thic nop hd so: Truc
ti€p /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hé so dién tu:

2.1. Truong hop hd so day du, hop 1é:

- Tiép nhan, cap nhat luu trit ho so dién tir; chuyén Lanh dao Phong Quén 1y nha, Bat dong sén va
Vat liéu (QN, BBDS&VL) xur ly; Guri Phicu ti€p nhan ho so va hen tra két qua cho nguoi ndp ho
SO.

- Tra cuu, trich ‘xuét dir liéu vé CCCD cua ca nhan dé nghi tir CSDL qudc gia vé dan cu va
gan vao thanh ho so.

+ Va0 menu Qudn Iy phi, I¢ phi d¢ theo ddi trang thai phi, 18 phi. Truong hop chua thanh
toan thi thong bao cho nguoi nop hd so.

2.2. Truong hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi ndp, huong dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop ngudi c6 yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao tur

chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.

04 gio
lam viéc
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Budc 2 Ié?ﬁ%gggg;g Xéc nhan ho so chuyén dén; phan cong xir 1y hd so. 04 %Egclam
Kiém tra, xir Iy hd so:
- Trudng hop ho so chura ddy du, khong hop 18 hodc ho so khong du diéu kién giai quyét, 1am
Chuyén vién van b‘én huic’mg dan bQ sung hoac van ban tra ho so néu rd 1y do, ndi dung bo sung hoac tra ho \
Bude 3 Phong QLN, so; trinh Lanh an phgng QLN, BBS&VL. o Ql ngiy
BDS& VL - Trudng hop ho so day du, hop 1&: Du thao T& trinh, Quyét dinh; trinh Lanh dao phong QLN, | 1am viéc
BDS&VL.
- Truong hop hd so khong hop 16 hodc khong du diu kién thi tham muu van ban tir chdi giai
quyet néu 18 1y do; trinh Lanh dao Phong QLN, BDS&VL.
Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu ddng y: Thong qua van ban, trinh lanh dao S¢ trinh ky phé duyét.
. Lanh dao Phong + Khi Lanh dao 8¢ déng y ky duyét du thao két ggé giai quyét TTHC: Ky phé duyét vin ban, 04 gior lam
uoc 4 QLN BDS&VL chuyén Chuyén vién Phong QLN, BDbS&VL xtur ly; , , 7 viec
’ + Khi Lanh dao S¢ khong dong y ky duyét du thao ket qua giai quyet TTHC hodc c6 stra doi, '
bo sung: Chuyén chuyén vién Phong QLN, BBS&VL xur 1y.
- Néu khong dong y: Chuyén lai Chuyén vién.
Chuyén vién - Phoi hvc;p \{(’yi Vénrthu co quan vao sd vérll bér}; ‘ ’ 04 gio 1am
Budce 5 Phong QLN, - Chuyén ho so, két qua cho B9 phéan tiép tiép nhan ho so va tra két qua So Xay dung tai vide
BDS&VL TTPVHCC. -
Cén bo tiép nhan | - POi voi ho so du dicu kién trinh UBND tinh: Chuyén ho so, két qua lién thong cho Bo phan
Budc 6 hd so, tra két qua | tiép ,nhém h(A)‘ so va tra két qué‘Vén phong UBND tinh tai‘ TTP‘VHCC. ‘ 04 gi.(? lam
S¢ Xay dung tai | - Doi voi ho so khong du dieu lgién: Xéac nhan trén phan mém mot cura dién tur va tra ho so viec
TTPVHCC kém van ban cho khéach hang. Két thic quy trinh xur ly.
II. Quy trinh tai Uy ban nhén dan tinh (03 ngay lam viéc)
Cén bd tiép nhén
Budce 7 \l/l;nsg}’lgilgkg};l;% - Chuyén ho so, két qua lién thong cho Chuyén vién Vin phong UBND tinh. 02 %lligclam

tinh tai TTPVHCC
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- Xtr Iy ho so, trinh Lanh dao Vian phong UBND tinh va Lanh dao UBND tinh phé duyét két

ChuyCn vién phu | g, 5, 2,5 ngay
. trach Iinh vuc cua 13 A
< \ - Phoi hop véi Van thu Van phong inh vao sb vin an, tra Quyet din cap lai chung s
Budc 8 Vin phong UBND Phéi h Van thu Van phong UBND tinh ban, tra Quyét dinh lai chtr am viee
tinh chi hanh nghé méi gidi bat dong san va hd so cho Bo phan tiép nhan ho so va tra két qua cua
Vian phong UBND tinh tai TTPVHCC.
Cén b ti€p nhan o ) ) . )
ho so va tra két | - Chuyén ho so, két qua lién thong cho BO phan tiép nhan ho so va tra két qua S¢ Xay dung 02 cits 1
Buéc 9 | qua Vinphong | tai TTPVHCC. %1;;0 am
UBND tinh tai g
TTPVHCC
II1. Quy trinh tai S& Xay dung (04 gio lam viéc)
Can bd tiép nhan | - Xé4c nhan trén phﬁn mém mot cira dién tir vé& két qua TTHC da c6 tai B6 phan mdt ctra; thong 04 ity 13
Budc 21| ho so, tra két qua | bdo cho ca nhan, t6 chirc theo cac hinh thirc da dang ky. %ﬁge am
ctia S& Xay dung | - Chuyén ho so, két qua lién thong cho chuyén vién Phong QLN, BDS&VL dé luu ho so. '
- Nhén két qua TTHC theo hinh thic d3 ding ky: Truc tiép /hodc qua dich vu buu chinh cong Khéng ti
. < X ong tinh
Nhéan AT A ich/ hodc tI'l_l'C, tuyen. N N . . vao thoi
Kkét Ciué Ngudindp ho so' | - Nop ban giay cac hod so ¢d yéu cau ban chinh hodc ban sao c6 chung thuc khi dén nhén ket gian giai
qua hodc guri qua dich vu buu chinh cong ich. Dong thoi nhan két qua TTHC ban dién tu tai quyét
Kho Quan 1y dit li€u dién tir cua t6 chirc, cad nhan trén Cong dich vu cong.
2 N £ 07 ngay
Tong thoi gian gidi quyét TTHC lam viéc

Ghi chii: Theo quy dinh ciia TTHC duoc ban hanh 13 10 ngdy, quy ddi: 10/7 * 5= 7 ngay 1am viéc, trong do:
- S¢ Xay dung: 04 ngay lam viéc;
- UBND tinh: 03 ngay lam viéc.
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*“Biéu méu kém theo:
MAU PON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE

MOI GIOI BAT PONG SAN
(Phu luc XXI kém theo Nghi dinh s6 96/2024/ND-CP ngay 24/7/2024 ciia Chinh phii)

CONG HOA XA HQI CHU NGHIiA VIET NAM
(Anh Poc lap - Tw do - Hanh phac

_x6) | TS

Ngay ... thang ... nam ...

DPANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE MOI GIOI
BAT PONG SAN

Kinh glri: ..o
1. Ho va tén:
2. Ngay, thang, nam sinh:
3. Noi sinh:
4. Quédc tich:

5. CMND/CCCD/Thé cin cudc theo quy dinh phap luat vé cin cudc hodc ho chiéu
sO:... cAp ngay ... tai .......

6. Dia chi thuong tra:

7. Dién thoai lién hé:

8. Trinh d6 chuyén mon:

- Vian bang, chimg chi di dugc cap; (t6t nghiép trung hoc phd thong trd 1én)

T6i xin dang ky du thi sat hach dé duoc cap ching chi hanh nghé moéi gidi bat dong

san.
Nguwoi lam don
(Ky va ghi ro ho tén)
Ghi cha:

Truong thong tin (1), (2), (3), (4), (5), (6), (7): Pugc dong bd véi tén ciia chu hd so ndp truc
tuyén trén Hé thong.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 06. KDBDS-SXD

QUY TRINH THY'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC THONG BAO NHA O HINH
THANH TRONG TUONG LAI PU PIEU KIEN PUQC BAN, CHO THUE MUA

M3 s6 TTHC: 1.012905.H46
Ap dung tai co quan: S& Xay dung

Quy | Péi twgng thue
trinh hién

Thoi gian

NoOi dung cong viéc cn
: g VIt thuc hién

I. Truong hop ca nhén, té chirc ndp hd so true tuyén:

1. Truy nhiap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan cta chii hd so/ngudi duge uy quyén/ngudi
dai dién theo quy dinh phép luat.

3. Chon co quan thuc hién la S¢ Xay dung, tai danh sach dich vu cong lya chon dich vu cong
“Thong bdo nha o hinh thanh trong twong lai du diéu kién dwoc ban, cho thué mua’.

4. Cap nhat day du cac thanh phan ho so, bao gom:

Nop hd A - C(’) mot trong cac loai gidy to vé quyén st dung déat sau day (Hinh thitc nép: Ban dién tir c6 ky
Nguoi ndp ho s0 | 6 hogc ban sao chwng thuce dién tu, truong hop nop ban chup (l?dn scan) {hi nguoi nop mang
ban chinh den doi chieu hodc nop ban sao co chieng thuc khi den nhan ket qua hodc gui qua
dich vu buu chinh céng ich):

+ Van ban thong béao vé viéc nha & hinh thanh trong tuong lai du diéu kién duoc ban, cho thué
mua;

SO

+ Quyét dinh giao dat;

+ Qu}{ét dinh cho thué dat va hgp dong vé cho thué quyén st dung dat theo quy dinh cia phap
luat vé dat dai;

+ Quyét dinh cho phép chuyén muc dich sir dung dat;



https://dichvucong.quangbinh.gov.vn/
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+ Gidy ching nhan quyén sir dung dat;
+ Gidy ching nhan quyén sé hitu nha ¢ va quyén str dung dét o;
+ Gidy ching nhan quyén sir dung dét, quyén s& hiru nha & va tai san khac gan lién voi dat;

+ Gidy chung nhan khac vé quyén st dung dat, quyén so hitu tai san gin lién voi dét theo quy
dinh cua phép luat vé dat dai.

- Gidy phép xay dung nha 0, cong trinh xay dung va ho so dé nghi cap gidy phép xay dung d6i
v6i truong hop phai cé gidy phép xay dung theo quy dinh cua phap luat vé xay dung (Hinh
thicc ngp: Ban di¢n tir c6 ky so hodc ban sao ching thuc dién tu; truong hop ngp ban chup
(ban scan) thi nguoi nop mang ban chinh den doi chiéu hodac nop ban sao co ching thuc khi
dén nhdn két qua hodc giri qua dich vy bueu chinh céng ich);

- Thong bao khai cong xdy dung nha 0, cong trinh xay dyng va hd so thiét ké xdy dung nha o,
cong trinh xay dung d6i véi truong hop khong phai co gidy phép xay dung theo quy dinh cua
phap luat vé xay dung (Hinh thirc ngp: Ban dién ti c6 ky s6 hodc ban sao chimg thyc dien tu;
trwong hop nop ban chup (ban scan) thi nguoi ngp mang ban chinh dén doi chiéu hodc ngp ban
sao co chung thuc khi den nhan két qua hodac gui qua dich vu buu chinh cong ich),

- Bién ban nghiém thu viéc di hoan thanh x4y dung co s& ha tang k¥ thuat cua du 4n twong tng
theo tién d6 cua du an duoc chap thuan, phé duyét theo quy dinh cua phap luat vé xay dung.
Trudng hop 1a nha chung cu, tda nha hdn hop c6 nha & phai co bién ban nghiém thu viéc da
hoan thanh thi cong x4y dung phan moéng theo quy dinh ctia phap luat vé xay dung (Hinh thirc
nép: Ban dién tir ¢é ky so hodc ban sao chimg thiee dién tit; truong hop ndp ban chup (bdn
scan) thi nguoi nép mang ban chinh dén doi chiéu hodc ndp bdn sao c6 chitng thiee khi dén
nhdn két qua hodc giri qua dich vu bueu chinh céng ich).

5. Thanh toan truc tuyén phi/ 18 phi/ nghia vu tai chinh: Khang.

6. Bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoic truc tuyén (néu cc'))

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.
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9. Trong qué trinh thyc hién dich vy cong, t6 chirc, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S& Xay dung duoc dang tai kem theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, hd tro.

IL. Truong hop ndp ho so true tiép:

Nop ho so truc tiép tai Bo phan mot cira ctia S& Xay dung tai Trung tim Phuc vy hanh chinh
cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Dong Héi, Quang Binh) hodc qua dich
vu buu chinh céng ich theo thanh phan hé so va hudng din néu trén.

1. Kiém tra, hoan thién thong tin cua nguoi ndp h6 so. Xéac nhan hinh thirc ndp ho so: Truc
tuyén /hoac truc ti€p /hodc qua dich vu buu chinh céng ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop ho so diy da, hop 16é:

Can b tiép - Tiép nhan, luu trit ho so dién tir; chuyen Phong Quan ly nha, Bat dong san va Vat li¢u (Phong
Bude 1 nhén ho so cia | QLN, BPS&VL) xir Iy; giri Phiéu tiép nhan ho so hd so va hen tra két qua cho ngu:0‘1 nop hd so. 04 gio lam
S0 tai Trung tam | _ Tra ¢y, trich xuét dit lidu vé CCCD cua cd nhan dé nghi tir CSDL qudc gia vé dan cu va gén VieC
PVHCC | vao thanh hd so.
2.2. Truong hop hd so chua day du, khong hop 1¢: Gui théng bao cho nguoi nop, hudng dan bd
sung, hoan thién ho so theo yeu cau.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc hé so thi gui thong bao tur chdi
giai quyét yéu cu qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
. Lanh dao Phong , A 1A Y S 1A 04 gio lam
Buoc 2 QLN, BDS&VL Xac nhan ho so chuyén dén; phan cong xtr 1y ho so. viéc
Kiém tra, xir Iy hé so:
A in - Truong hop hd so chua diy du, khong hop 18 hoic hd so khong du diéu kién giai quyét, lam
Chuyén vién N
. \ van ban huéng din bd sung hodc vin ban tra hd so néu rd 1y do, ndi dung b sung hodc tra hd |06 ngay lam
Budce 3 Phong QLN, A
BPS&VL so; trinh Lanh dao Phong QLN, BDS& VL. viéc

- Truong hop ho so day du, hop 1¢: Ra soat ho so, 1ap Du thao vin ban thong bao nha & hinh
thanh trong tuong lai du diéu kién dugc ban, cho thué mua.
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Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh 1anh dao S¢ trinh ky phé duyét.
+ Khi Lanh dao S¢ ddng y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét vin ban,

Bude 4 Lanh dao Phong huvén Chuvén vian Phe N 03 ngay lam
+ Khi Lanh dao S¢ khong dong y ky duyét du thao ket qua giai quyet TTHC hoac co sua doi,
bo sung: Chuyén chuyén vién Phong QLN, BBS& VL xur 1y.
- Néu khong ddng y: Chuyén lai Chuyén vién.
N - Phéi hop véi Vin thu co quan vao sd vin ban;
Chuyen Vien | < e Tuu trit hd so theo chc thanh phin quy dinh: 04 gi lam
Bude 5 Phong QLN, -locC 13:c u:1‘1 tru o,sot €0 cac thanh p an'quy 1nn; ‘ ’ . gm
BPS&VL - Chuyén ho so, két qua cho B phan ti€p nhan ho so va tra két qua So Xay dung tai viee
TTPVHCC.
Can bo tiép
, nlAlan hf) s?o ’ tr? - Xac nhan trén phén mém mot cira dién tir vé két qua TTHC da c6 tai BO phan mét cura; 04 gio lam
Budc 6 | két qua cua S& N . o o T ) vice
tai Trung tam |~ Thong bao cho ca nhan, to6 chure da c6 két qua TTHC theo céc hinh thic da dang ky. :
PVHCC
- Xudt trinh di chiéu hodc ndp ban gidy cac thanh phan ho so c6 yéu cau ban chinh, ban ching Khana tinh
Nhin thuc khi den nhan két qua hoac gui qua dich vu buu chinh cong ich. V;:%h e; ?
1t (iUé Ngudindp ho so | - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép /hodc qua dich vy buu chinh cong gian gidi
ich/ hodc truc tuyén. Bong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liu dién tir qu At
cua to chtrc, cd nhan trén Cong dich vu cong. Y
Z N £ 11 ngay
Tong thoi gian gidi quyét TTHC lam viéc

Ghi chG: Theo quy dinh cia TTHC duoc ban hanh 13 15 ngay, quy doi: 15/7 * 5= 11 ngay lam viéc
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Quy trinh s6: 07.KDBDS-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC “CAP GIAY PHEP HOAT PONG CUA SAN GIAO DICH BAT PONG SAN”

Ma sé6 TTHC: 1.012900.H46
Ap dung tai co quan: Sé Xy dung

u Doi twgng thuc ne A ‘A Thoi gian
tcl?‘ln)f/] hiéng . NOi dung cong vige thuc lglién
|. Trudng hop ca nhén, té chire ndp hd so trwe tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong bang tai khoan cua chii hd so/ngudi duge ty quyén/ngudi
dai dién theo quy dinh phap luat.
3. Chon co quan thuc hién 1a S¢ Xay du’ng,’tai danh sach dich vu cong lua chon dich vu cong “Ccfp
giay phép hoat dong cua San giao dich bat dong san”.
4. Cap nhat day du cac thanh phan ho so, bao gom:
Nop h ‘ - Pon dang ky hoat d(f)‘ng cfla’ sénAgiao d%ch ba:it dc}pg séAn th?? mﬁ;l tai Phu lL:lC XYH Nghi dinh
<o Ngudi ndp ho so | s0 96/2024/ND-CP (Hinh thirc ndp: Nhdp thong tin trén biéu mau twong tac dién ti (e-from)

duwoc xac thuc bcfng tai khoan VnelD cia t6 chirc hodc tai khodn VnelD ciua cd nhéan dai dién to
chire hodc ky s6 xdc thiee).

- Gidy chtng nhan diang ky doanh nghiép theo quy dinh tai khoan 5 Piéu 9 Luat Kinh doanh
bat dong san (Hinh thirc ndp: Ban dién tir ¢6 ky s6 hodc ban sao chimg thuc dién tir. Truong
hop nép ban chup (bdn scan) thi ngueoi nép mang ban chinh hodc bdn sao c6 chitng thuc dén
nép khi dén nhén két qua hodc giri qua dich vu buu chinh cong ich);

- Gidy chiimg nhan hoan thanh khéa hoc quan ly, diéu hanh san giao dich bat dong san cua
ngudi quan 1y didu hanh san giao dich bat dong san (Hinh thirc nép: ban chup (ban scan));

- Danh sach cac mdi gidi bat dong san da dugc cap ching chi hanh nghé méi gidi bat dong san
(kém theo chimg chi ctia cic ca nhan) (Hinh thirc ndp: Ban dién tir ¢6 ky sé hodc ban sao



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
https://thuvienphapluat.vn/van-ban/Bat-dong-san/Luat-Kinh-doanh-bat-dong-san-29-2023-QH15-530116.aspx
https://thuvienphapluat.vn/van-ban/Bat-dong-san/Luat-Kinh-doanh-bat-dong-san-29-2023-QH15-530116.aspx
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chimg thuc dién tw. Truong hop ngp ban chup (ban scan) thi nguoi ngp mang ban chinh hodac
ban sao c6 chitng thwe dén ndp khi dén nhdn két qua hodc giri qua dich vu buu chinh céng ich).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan ké,t qué,thﬁ tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc truc tuyén (néu cc'))

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hoic
tin nhin qua mang xi hoi (Zalo) /hodc tin nhdn SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cap mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua s6 dién thoai va
h(f)p’ thu diér} tir cua S& XﬁyNdl_Ing, dugc dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé dugc hudng dan, ho tro.

IL. Truwong hop ndp ho so truec tiép:

Nop ho so truc tiép tai BQ phan mot cura cua S¢ Xay dung tai Trung tam Phuc vu hanh chinh
cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Bong Hoi, Quang Binh) hodc qua dich
vu buu chinh cong ich theo thanh phan ho so va hudng dan néu trén.

1. Kiém tra, hoan ’thién thong tin cua ngudi ndp hd so. Xac nhan hinh thtc nop hd so: Truc
tuyén /hoac truc tiép /hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop hd so day du, hop 16:

Canbo tiep | - Tiép nhan, luu trir hd so dién tir; chuyén Phong Quan ly nha, Bat dong san va Vit lidu (Phong
Buée | nhan ho so cua | QLN, BDS&VL) xtr ly; guri Phicu ti€p nhan ho so ho so va hen tra ket qua cho nguoi ndp ho so. 04 gio lam
So tai Trung tam | . Tra ciru, trich xuét dir liéu vé CCCD cua c4 nhan dé nghi tir CSDL qudc gia vé dan cu va gin vige
PVHCC vao thanh hd so.

2.2. Truong hop ho so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp, huong dan bd
sung, hoan thién ho so theo yeu cau.
2.3. Truong hop ngudi ¢ yéu cau khong bo sung, hoan thién dugc ho so thi giri théng bao tur chéi
gidi quyet yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

Budc 2 (I;EEII,(EI% SPQR?I% Xéc nhan hd so chuyén dén; phan cong xir 1y hd so. 04 %Egclam
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Chuyén vién

Kiém tra, xir Iy ho so:
- Truong hop ho so chua diy da, khong hop 16 hodc hd so khong du diéu kién giai quyét, lam
van ban huéng din bd sung hodc vin ban tra hd so néu 13 1y do, ndi dung bod sung hoic tra hd

10 ngay lam

Buge 3 P}g?Sg SS\I/_IITI " | s0; trinh Lanh dao Phong QLN, BDS& VL. viée
- Truong hop hd so dy du, hop 18: Ra soat hd so, 14p Dy thao Gidy phép hoat dong cia San
giao dich bat dong san.
Xem xét, kiém tra noi dung dy thao két qua TTHC:
- Néu dong ¥: Thong qua vin ban, trinh 1anh dao Sé trinh ky phé duyét.
, Lanh dao Phong | Kh1 Lanh dao S¢ déng y ky duyét dy thao lsét f:!ué giai quyét TTHC: Ky phé duyét van ban, 03 ngay lim
Budc 4 QLN, BPS&VL chuyén Chuyén vién Phong QLN, BDS&VL xt 1y; , , 7 vide
+ Khi Lanh dao S¢ khong dong y ky duyét du thao két qua giai quyét TTHC hoac co6 sira doi, i
bo sung: Chuyén chuyén vién Phong QLN, BBS& VL xir 1y.
- Néu khong dong y: Chuyén lai Chuyén vién.
A n - Phéi hop véi Vin thu co quan vao s vin ban;
ChEJyen vien T chtrc Iuu trir hd so theo cac thanh phan dinh; 04 gio 1a
Buac 5 Phong QLN, 2 1A X , n pA .C}uy 1A " N o2 LA . A . gl(Af o
BPS&VL - Chuyén ho so, két qua cho B0 phan ti€ép nhan ho so va tra két qua S& Xay dung tai vige
TTPVHCC.
Cén bo tiep
Bube 6 Egj‘gf::& tsrg - Xéc nhdn trén phin mém mot cira dién tir vé két qua TTHC da c6 tai BO phan mot cura; 04 giér lam
tai Trung tam | - Thong bao cho ca nhan, t6 chirc da co két qua TTHC theo céc hinh thic da dang ky. vige
PVHCC
- Xuét trinh doi chiéu hodc ndp ban gidy cac thanh phan ho so ¢6 yéu cau ban chinh, ban chitng Khéng tinh
Nhin o thuc khi Qén nhan ket qua hoac gui qua dich vu buu chinh S:Gng ich. vio thoi
Két ('lué Nguoi ndp ho so | - Nhan két qua TTHC theo high thirc da dang ky: Truc tiép /hoeflc.qua dich vu buu c'hinh. cong gian gidi
ich/ hodc truc tuyén. Pong thoi nhan két qua TTHC ban dién tu tai Kho quan ly dir liéu dién tur %
ctia t0 chirc, ca nhan trén Cong dich vu cong. quyet
15 ngay

Téng thoi gian gidi quyét TTHC

lam viéc
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* Mdu twong tac dién tir e-form dinh kém:
PON PANG KY HOAT PONG CUA SAN GIAO DICH BAT PONG SAN
(Phu luc XVII ban hanh kem theo Nghi dinh 56 96/2024/ND-CP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY HOAT PONG CUA SAN GIAO DICH BAT PONG SAN

Kinh giri: S& Xay dung tinh (thanh pho) ............
1. Tén San giao dich bat dong san (ghi bang chit in hoa): ..........occcoeevevveen...
2. D12 Chi tIU SO oot e (1)
bién thoai: ................ Fax (néu cO): ............. Email (néu co): ..............

TWEDSIEE (NEU COY: oo,

3. Giam d6c San giao dich bat dong san:

Ho va tén: (2)............ Nam/Nit: (3)............. Sinh ngay (4) .../........ /....
CMND/CCCD/Thé can cudc theo quy dinh phap luat vé cin cude hoic ho chiéu sb:

Ngay cap (6).............. [oviiiiinn [oviiiiinnn. NOi CAP (7): cveveveeeeeeeeeeeeeeean.
Noi ding ky ho khau thuong trii: (8)........ccveveeveveeeeeeeeeeeesesesesssessesesseressenes
ChO G hiBN NAY: ...cvvveeeeceeee et
4. Danh sach nhan vién méi gioi:
S
TT

1
2

Ho va tén Noi cu tru Chir ky

Tinh (thanh pho)...., ngdy ... thang ... ndm
Giam ddc san
(Ky, ghi ro ho tén)
(Hé théng mét cika dién tie tw déng dién cum tir
sau “Mdu don, To khai dién tir da dwoc Hé théng

mét cira dién tir Xac thuc cia té chirc, doanh

nghiép hodc éng/ba.... ; cb sé tai khodn dinh

danh... ; Ma sé ho se... ; Tiép nhdn ngay...”)

Ghi chu:

1. Truong thong tin (1): Ghi cu thé s6 nha, du’O'ng/pho phuong/xa, quan/huyén, tinh/thanh
phd; truong hop khong co6 s6 nha, dudng/phd thi ghi dén don vi hanh chinh nhé nhat cia try s¢
(thon, ap, khu do thi...).

2. Truong théng tin (2), (3), (4), (5), (6), (7), (8): Bugc ddng bo véi tén cua chit hd so
ndp truc tuyén trén Hé thong.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 08. KDBDS-SXD

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC
CAP LAI GIAY PHEP HOAT PONG CUA SAN GIAO DICH BAT DONG SAN
(TRONG TRUONG HQP GIAY PHEP BI MAT, BI RACH, BI CHAY, BI TIEU HUY, Bl HONG)

Ma sé6 TTHC: 1.012901.H46
Ap dung tai co quan: S& Xay dung

u Doi tugng thuc A A ‘A Thoi gian
t(I?‘I n>f/1 h.iéf . NI dung cong vie thuc lglién
I. Trudng hop ca nhén, té chirc ndp ho so true tuyén:
1. Truy nhap Cong dich vu coéng truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong bang tai khoan cua chi hd so/ngudi duge ty quyén/ngudi
dai dién theo quy dinh phép luat.
3. Chqn co quan thuc hién la S¢ Xay dung, tai glanh sach dich vu cong luya chon d@ch vu cong “pdp
lai giay phép hoat dong cua San giao dich bat dong san (trong truong hop giay phép bi mat, bi
rach, bi chay, bi tiéu hiy, bi hong)”.
Nop hd R 4. Cap nhat day du cac thanh phan hd so, bao gom:
so Nguoi ndp hd 80 | - pon ¢& nghi cip lai gidy phép hoat dong ciia san giao dich bit dong sin theo mAu tai phu luc

XIXban hanh kém theo Nghi dinh sO 96/2024/ND-CP; (Hinh thirc ngp: Nhdp thong tin trén
biéu mau tuwong tac dién tir (e-from) duwoc xdc thuc bang tai khoan VnelD cua t6 chitc hodc tai
khodan VnelD cua ca nhdn dai dién to chiec hodc ky so xac thuc)

- Gidy phép hoat dong (trong trudng hop bi hong) (Hinh thirc ngp: Ban dién tir co ky s6 hodc
ban chup (ban scan); dong thoi nép ban chinh khi dén nhdn két qua hodc giri qua dwong buru
chinh cong ich).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong.

6. Bang ky hinh thirc nhan ké:c qué’thﬁ tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén (néu co).



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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7. Dang ky hinh thire nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vy cong, td churc, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S¢ Xay dung duoc dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, hd tro.

IL. Truwong hop ndp ho so trwce tiép:

Nop ho so truc tiép tai B6 phan mot cira ciia S& Xay dung tai Trung tdm Phuc vu hanh chinh
cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Dong Hé1, Quang Binh) hodc qua dich
vu buu chinh cong ich theo thanh phan ho so va huong dan néu trén.

1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. Xac nhan hinh thirc nop hd so: Truc
tuyén /hodc truc tiép /hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1é:

Can bo tiép - Tiép nhan, luu trit hd so dién tir; chuyen Phong Quan ly nha, Bat dong san va Vat li¢u (Phong
Buse 1 nhég ho so cia | QLN, BDS& VL) xtr 1y; gtri Phleu tiép nhan hd so hd so va hen tra két qua cho ngu:0‘1 nop hd so. 04 gi.(‘y lam
S¢ tai Trung tdm | - Tra ctu, trich xuat dit liéu vé CCCD cuia ca nhan dé nghi tir CSDL qudc gia vé dan cu va gin vige
PVHCC vao thanh hd so.
2.2. Truong hop hd so chua day du, khong hop 1¢: Gui théng bao cho nguoi nop, huong dan bd
sung, hoan thién ho so theo yeu cau.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc hé so thi gui thong bao tir chdi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
Budce 2 gﬁ&fg;spg%]g Xac nhan ho so chuyén dén; phan cong xir 1y ho so. 04 %Egclam
Kiém tra, xtr ly ho so:
Chuvén via - Trudng hop hd so chua day du, khong hop 1é hodc hd so khong du diéu kién giai quyét, lam
uyén vién N
Bude 3 Phong QLN, van ban hudng dan bo sung hodc vin ban tra hd so néu rd 1y do, ndi dung bd sung hoic tra hd |02 ngiy lam
BPS&VL so; trinh Lanh dao Phong QLN, BDS&VL. vige

- Truong hop ho6 so day du, hop 1&: Ra soat ho so, 1ap Du thao Gidy phép hoat dong cua San
giao dich bat dong san (cap lai).
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Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh 1anh dao S¢ trinh ky phé duyét.
+ Khi L&nh dao S& dong y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét van ban,

Budc 4 Lanh dao Phong . NN : el 01 ngay lam
uoc QLN, BPS&VL chuyén Chuyén vién Phong QLN, BDBS&VL xtur 1y; , N , 5 viée
+ Khi Lanh dao S¢ khong dong y ky duyét du thao két qua giai quyét TTHC hoac co sua doi,
bo sung: Chuyén chuyén vién Phong QLN, BBS&VL xur 1y.
- Néu khong ddng y: Chuyén lai Chuyén vién.
A in - Phéi hop véi Van thu co quan vao sd vin ban;
Chuyén vién X o o N s 04 oids 1am
Budc 5 Phong QLN, |~ To Chuq:c lu:g trir horso theo céc thanh phan quy dinh; ‘ ’ 810
BPS&VL - Chuyén ho so, két qua cho BO phéin tiép nhan ho so va tra két qua SO& Xay dung tai vige
TTPVHCC.
Can bo tiép
han hé ; L . o : -
. Q240 1O 5, tr? - Xac nhéan trén phan mém mot cira dién tir vé két qua TTHC da c6 tai BO phan mot cua; 04 gio lam
Budc 6 | két qua cua So X i e T e o e ) vice
tai Trung tam |~ Thong bdo cho céa nhan, t6 chic da c6 két qua TTHC theo cac hinh thirc da dang ky. s
PVHCC
- Xuét trinh d4i chiéu hodc ndp ban gidy cac thanh phan ho so ¢6 yéu cau ban chinh, ban ching N
R N P . C oA Khéng tinh
Nhan . thuc khi dén nhan két qua hoac guri qua dich vu buu chinh cong ich. vao thoi
két qua Ngudindp ho so' | - Nhan két qua TTHC theo hinh thire da dang ky: Truc tiép /hodc qua dich vu buu chinh cong gian giai
ich/ hodc truc tuyén. Pong gh(‘yi nhan két qua TTHC ban dién tur tai Kho quan 1y dir li¢u dién tr quyét
cua to chuc, ca nhan trén Cong dich vu cong.
05 ngay

Tong thoi gian gidi quyét TTHC

lam viéc
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* Mau twong tac dién tir e-form dinh kém:
PON PE NGHI CAP LAI GIAY PHEP HOAT PONG CUA SAN GIAO DICH
BAT PONG SAN
(Phuy luc XIX ban hanh kem theo Nghi dinh 56 96/2024/ND-CP)

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Doc 1ap - Tu do - Hanh phic
Sé: ... ngay ... thang ... nam ...
PON PE NGHI

Cip lai Gidy phép hoat dong ciia san giao dich bat dong san
Kinh gui: S& Xay dung tinh, thanh phé .....................

Tén doanh nghiép (ghi bang chit in hoa): ............................
M s6 doanh nghiép/Ma sé thué: ..........................
S6 Gidy phép hoat d0ng: ............cooeeiiiiiieii.
Ngay cap: ..... [id ... NOTCAP: v,
Dé nghi duogc cap lai Gidy phép hoat dong cua san giao dich bat dong san.
Thong tin vé chi nhanh/van phong dai dién/dia diém kinh doanh:
- Tén chi nhanh/vin phong dai dién/dia diém kinh doanh: ..................
- M4 s6 chi nhanh/van phong dai dién/dia diém kinh doanh: ..................
Ly do dé nghi cap lai: ..................

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap ludt vé tinh hop phap,
chinh xéc, trung thuc cia ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/NGUOI PUNG
PAU CHI NHANH
(Ky, ghi ho tén)

(Hé théng mét cira dign ik tw dong dién cum tir
sau “Mdu don, To khai dién tir da dwoc Hé théng
mét cita dién tir xac thuc cia té chic, doanh
nghiép hodc éng/ba....; c6 so tai khodn dinh
danh... ; M4 sé hé so... ; Tiép nhdn ngay...”)


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 09.KDBDPS-SXD

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH DOI VOI
THU TUC CAP LAI GIAY PHEP HOAT PONG CUA SAN GIAO DICH BAT PONG SAN

(TRONG TRUONG HQP THAY POI THONG TIN CUA SAN)
M s6 TTHC: 1.012902.H46
Ap dung tai co quan: S& Xay dung

Quy
trinh

Poi twong thuc
hién

NOi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguoi ndp ho so

I. Trudng hop ca nhén, t6 chirc ndp hd so truwe tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhip vao Hé thong bang tai khoan cta chi hd so/ngudi duge ty quyén/ngudi
dai dién theo quy dinh phép luat.

3. Chon co quan thyc hién la S& Xay dung, tai danh sach dich vu cong lwa chon dich vu cong “Ccfp
lai gidy phép hoat déng ciia San giao dich bdt dong san (trong trieong hop thay déi thong tin
cua san)”’.

4. Cap nhat day du cac thanh phan hd so, bao gom:

- Pon dé nghi cap lai gidy phép hoat dong cua san giao dich bat dong san theo mau tai phu luc
X1X ban hanh kém theo Nghi dinh s6 96/2024/ND-CP (Hinh thitc nép: Nhdp théng tin trén
biéu mau twong tdc dién tir (e-from) dwoc xdc thie bang tai khodn VnelD ciia té chitc hodc tai
khoan VnelD ciia c¢d nhdn dai dién t6 chire hodc ky 56 xdc thuc)

- Gidy phép hoat dong (Hinh thitc ndp: Ban dién tir c6 ky sé hodc ban chup (ban scan); dong
thoi ndp ban chinh khi dén nhdn két qua hodc givi qua dwong buu chinh cong ich).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong.

6. Bang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoic truc tuyén (néu co).

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Thuong-mai/Nghi-dinh-96-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-600395.aspx
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8. Nguoi nop hd so duoc cdp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vy cong, td churc, ca nhan c6 thé lién hé qua s6 dién thoai va
h(f)p, thu diél} tir cua SO Xéyﬂu‘ng dugc dang tai kem theo quy trinh thuc hién dich vy cong truc
tuyén nay dé dugc hudng dan, ho tro.

IL. Truong hop ndp ho so true tiép:

Nop ho so truc tiép tai B6 phan mot cira ciia S& Xay dung tai Trung tam Phuc vy hanh chinh

cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Dong Hai, Quang Binh) hoac qua dich
vu buu chinh cong ich theo thanh phan hd so va hudng din néu trén.

1. Klem tra, hoan ,th1¢n thong tin cua ngudi ndp hd so. Xac nhan hinh thic nop ho so: Truc
tuyén /hoac truc ti€p /hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hd so day da, hop 16é:

Can b tiép - Tiép nhan, luwu trit hd so dién tir; chuyen Phong Quién ly nha, Bit dong san va Vat liéu (Phong
Bude 1 qhég ho so Cl}a QLN, BPS&VL) xtt Iy; gtri Phiéu tiép nhan hd so hd so va hen tra két qua cho ngu:0’1 nop hd so. 04 gi.(lf lam
86 tai Trung tam | _ Tpy ey, trich xuét dit lidu vé CCCD cia c4 nhan dé nghi tr CSDL quéc gia v& dan cu va gén vige
PVHCC vao thanh ho so.
2.2. Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi nop, hudng dan bd
sung, hoan thién ho so theo yeu cau.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc hé so thi gui thong bao tur chdi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
Budce 2 éﬁi%%spgi?g Xac nhan hd so chuyén dén; phan cong xtr 1y hd so. 04 %lig Cl am
Kiém tra, xir Iy ho so:
A - Truong hop ho so chua day du, khong hop 18 hoic hd so khong du diéu kién giai quyét, lam
Chuyén vién N
Budce 3 Phong OLN, vin ban huéng din bd sung hodc vin ban tra hd so néu 13 1y do, ndi dung bd sung hoic tra hd |02 ngiy lam
BDS&VL so; trinh Lanh dao Phong QLN, BDS& VL. viéc

- Trudng hop hd so day du, hop 1&: Ra soat ho so, 1ap Du thao Gidy phép hoat dong ciia San
giao dich bat dong san (cap lai).




S7

Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh 1anh dao S¢ trinh ky phé duyét.
+ Khi Lanh dao S¢ ddng y ky duyét du thao két qua giai quyét TTHC: Ky phé duyét van ban,

Bude 4 Lanh dao Phong huvén Chuvén vien Ph N 01 ngay lam
QLN, BDS&VL | chuyen Chuyén vién Phong QLN,, BI-,)S&VL xu ly; ’ N ’ , N vide
+ Khi Lanh dao S¢ khong dong y ky duyét du thao ket qua giai quyet TTHC hoac co sua doi,
bo sung: Chuyén chuyén vién Phong QLN, BDS& VL xur 1y.
- Néu khong ddng y: Chuyén lai Chuyén vién.
N - Phéi hop véi Vin thu co quan vao sd van ban;
Chuyén vién T4 chitc 1 5 hd so theo cac thanh bha dinh- 04 gid lam
Bude 5 Phong QLN, -locC 13:c u:1‘1 tru olsot €0 cac thanh p an.quy 1nn; ‘ ’ . gm
BPS&VL - Chuyén ho so, két qua cho B phan ti€p nhan ho so va tra két qua So Xay duyng tai viee
TTPVHCC.
Can bo tiép
, nlAlan hf) S,o ’ tr? - Xac nhan trén phﬁn mém mot cira dién tir vé két qua TTHC da c6 tai B phan mot cua; 04 g1 lam
Budc 6 | két qua cua S& N . A o R ) vice
tai Trung tam |~ Thong bao cho ca nhan, t6 chuc da c6 két qua TTHC theo céc hinh thic da dang ky. :
PVHCC
- Xudt trinh d6i chiéu hodc ndp ban gidy cac thanh phan ho so c6 yéu cau ban chinh, ban ching Khana tinh
Nhan thuc khi dén nhan két qua hoac gui qua dich vu buu chinh cong ich. V;:%h e; ?
két qua Ngudindp ho so | - Nhan két qua TTHC theo hinh thirc d& dang ky: Tryc tiép /hodc qua dich vu buu chinh cang gian gidi
ich/ hodc truc tuyén. Bong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li€u dién ti qu At
cua t6 chtrc, cd nhan trén Cong dich vu cong. Y
05 ngay

Tong thoi gian gidi quyét TTHC

lam viéc




58
* Mau twong tac dién tir e-form dinh kém:
PON PE NGHI CAP LAI GIAY PHEP HOAT PONG CUA SAN GIAO DICH BAT

PONG SAN
(Phy luc XIX ban hanh kem theo Nghi dinh so 96/2024/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Sé: ... ngay ... thang ... nam ...
PON PE NGHI

Cip lai Gidy phép hoat dong ciia san giao dich bat dong sin
Kinh gui: S& Xay dung tinh, thanh phé .....................
Tén doanh nghiép (ghi bang chit in hoa): ....................c.........
Mi s6 doanh nghiép/Ma sd thué: ..........................
S6 Gidy phép hoat d0ng: ............ccoeeiiiiiieiii....
Ngay cap: ..... [id . on... NOTCAP: e,

Pé nghi duoc cap lai Gidy phép hoat dong cua san giao dich bat dong san. Thong tin
vé chi nhanh/van phong dai dién/dia diém kinh doanh:

- Tén chi nhanh/vin phong dai dién/dia diém kinh doanh: ..................
- M4 s6 chi nhanh/van phong dai dién/dia diém kinh doanh: ..................
Ly do dé nghi cap lai: ..................

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phap ludt vé tinh hop phap,
chinh xéc, trung thuc cia ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA
DOANH NGHIEP/NGUOI PUNG PAU CHI NHANH
(Ky, ghi ho tén)

(Hé théng mét cika dién tie tw déng dién cum tir sau
“Mdu don, To khai dién tir da dwoc Hé thong mgt cira
dién tir xac thuc cia té chirc, doanh nghiép hodc
ong/ba.... ; ¢ sé tai khodn dinh danh... ; Ma s6 hé
so... ; Tiép nhdn ngay...”)


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-96-2024-nd-cp-huong-dan-luat-kinh-doanh-bat-dong-san-600395.aspx
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Quy trinh s6: 10. KDBPS-SXD

QUY TRINH THY'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI THU TUC
THONG BAO QUYEN SUDUNG PAT PA CO HA TANG TRONG DU’ AN BAT PONG SAN
PU PIEU KIEN CHUYEN NHUQNG CHO CA NHAN TU XAY DUNG NHA O

Ma sé6 TTHC: 1.012903.H46
Ap dung tai co quan: S& Xay dung

Quy
trinh

Poi twong thue
hién

NOi dung cong viéc

Thoi gian
thwe hién

Nop hd
SO

Nguoi ndp ho so

I. Trudng hop ca nhén, t6 chirc ndp hd so truwe tuyén:

1. Truy nhip Cong dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhip vao Hé thong bang tai khoan cua chi hd so/ngudi duge ty quyén/ngudi
dai dién theo quy dinh phép luat.

3. Chon co quan thuc hién 1a S& Xay dung, tai danh sach dich vu cong lya chon dich vu cong
“Théng bdo quyén sir dung dat di c6 ha tang ky thudt trong dw dn bat dong san di diéu kién
chuyén nhwong cho cd nhan tw xdy dung nha ¢”.

4. Cap nhat day du cac thanh phan hd so, bao gom:

- Van ban théng bao vé viéc dat da co ha téng k¥ thuat trong du an bat dong san du diéu kién
duoc chuyén nhuong quyén str dung dat cho cd nhan ty xay dung nha & (Hinh thirc nép: Ban
dién tir c6 ky s6 hodc bdn sao chitng thuc dién tir. Truong hop ndp ban chup (bdn scan) thi
nguoi ndép mang ban chinh dén déi chiéu hodc bdn sao c6 chimg thwe dén nép khi dén nhan két
qua hoac guri qua dich vu buu chinh cong ich);

Quyét dinh chu truong dau tu hodc chip thuan chu truong dau tu hodc chap thuin déu tu cua
du an bét dong san cua co quan nha nude co tham quyén theo quy dinh cua phap luat vé dau tu,
vé xay dung, vé nha & (Hinh thirc ndp: Ban dién tir ¢6 ky s6 hodc ban sao ching thyc dien tu.
Truong hop nép ban chup (ban scan) thi nguoi ndp mang ban chinh dén déi chiéu hodc bdn
sao ¢6 chirng thue dén ndp khi dén nhén két qua hodc giri qua dich vu buu chinh céng ich);

- Quyét dinh phé duyét quy hoach chi tlet hoic quy hoach tong mit bang cua dy an bat dong
san clia co quan nha nudc c¢6 thAim quyén theo quy dinh cia phap luat vé xdy dung, vé quy



https://dichvucong.quangbinh.gov.vn/
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hoach d6 thi (Hinh thitc nop: Ban dién tur co ky s6 hodc ban sao chung thuc dién tir. Truong
hop ndp ban chup (ban scan) thi ngueoi nép mang ban chinh dén doi chiéu hodc ban sao cé
chitng thuee dén nép khi dén nhan két qua hodc gLZ’i qua dich vu buu chinh cong ich);

- Glay phép xay dung dbi véi truong hop phai cap gidy phép xay dung cua co quan nha nudc
c6 tham quyén theo quy dinh ctia phap luat vé xay dung (Hinh thitc ndp: Bdn dién tir ¢6 ky s6
hodc ban sao chung thuc dién tir. Truong hop ngp ban chup (ban scan) thi nguoi ngp mang
ban chinh dén doi chiéu hodc ban sao cé chitng thue dén ndp khi dén nhdn két qua hodc giri
qua dich vu buu chinh cong ich);

- Thong bao két qua tham dinh bao céo nghién ctru kha thi dau tu xay dung hodc Thong bao két
qua tham dinh thiét ké co s cta co quan nha nudc cd thim quyén theo quy dinh cua phép luét
vé xay dung (Hinh thuc nop: Ban dién tir co ky s6 hodc ban sao chung thuc dién tu. Truong
hop nép ban chup (ban scan) thi nguoi nép mang ban chinh dén déi chiéu hodc ban sao cé
chitng thuee dén nép khi dén nhdn két qud hodc giri qua dich vu buu chinh céng ich);

- Gidy to vé nghiém thu viéc d hoan thanh dau tu xdy dung cic cong trinh ha tang k¥ thuat
theo quy dinh ctia phap luat vé xay dung (Hinh thirc ndp: Ban dién tir ¢é ky sé hodc ban sao
chitng thwe dién tir. Truong hop ndp ban chup (ban scan) thi nguwoi nép mang bdan chinh dén
doi chiéu hodc ban sao c¢é chitng thuc dén nop khi dén nhdn két qua hodc gui qua dich vu buu
chinh cong ich);

- Hop dong cung cap céac dich vu cap dién, cap nudc, thoat nude, thu gom rac thai, xir Iy nude
thai (Hinh thirc ndp: Ban dién tir ¢6 ky sé hodc ban sao chimg thuc di¢n tw. Truong hop nop
ban chup (ban scan) thi nguoi ngp mang ban chinh dén doi chiéu hodc ban sao c¢6 chirng thiee
dén nép khi dén nhdn két qua hodc giri qua dich vy buu chinh cong ich)

- Glay chtirng nhéan quyen su dung dat c6 dién tich dit da co ha tang ky thuat trong dy an bat
dong san chuyén nhuong quyén st dung dat cho ca nhan tu xay dung nha ¢ theo quy dinh cta
phap luat vé dat dai (Hinh thirc ngp: Ban dién tir c6 ky sé hodc ban sao chimg thiee dién tik.
Truong hop nép ban chup (ban scan) thi nguwoi ndp mang ban chinh dén déi chiéu hodc ban
sao ¢6 chirng thue dén ndp khi dén nhén két qua hodc giri qua dich vu bwu chinh c¢éng ich).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong.

6. Bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc truc tuyén (néu co).
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7. Dang ky hinh thirc nhan théng bao vé tinh hinh giai quyét h6 so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vy cong, td churc, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S& Xay dung dugce dang tai kem theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, hd tro.

IL. Truong hop ndp ho so true tiép:

Nop ho so truc tiép tai B6 phan mot cira ciia S& Xay dung tai Trung tam Phuc vy hanh chinh
cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Dong Hé1, Quéang Binh) hodc qua dich
vu buu chinh cong ich theo thanh phan ho so va hudéng dan néu trén.

1. Klem tra, hoan ,th1¢n thong tin cua ngudi ndp hd so. Xac nhan hinh thirc nop ho so: Truc
tuyén /hoac truc ti€p /hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hd so diy da, hop 16

Can b ti€p | - Tiép nhan, luu trir hd so dién t; chuyen Phong Quién ly nha, Bat dong san va Vit li¢u (Phong
Bude 1 nhan ho so cua | QLN, BDS&VL) xtt ly; gui Phiéu tiép nhan ho so hd so va hen tra két qua cho ngu:cn nop hd so. 04 gio lam
S0 tai Trung tam | _ Ty oy, trich xudt dir liu vé CCCD cua ca nhan dé nghi tir CSDL qudc gia vé dan cu va gin vige
PVHCC | yao thanh hd so.
2.2. Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi nop, hudng dan bd
sung, hoan thién ho so theo yeu cau.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc hé so thi gui thong bao tur chdi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
. Lanh dao Phon 3 L ) 04 gio 12
Budce 2 Q?E\I, ]§§)S &VE Xéc nhan ho so chuyén dén; phan cong xtr 1y ho so. %ligc am
o Kiém tra, xir Iy hd so:
Chuyén vién 06 naav lam
Bude 3 Phong QLN, |~ Truong hop hd so chua day du, khong hop 1¢ hodc hd so khong du diéu kién giai quyét, lam gay
BPS&VL van ban huéng din bd sung hodc vin ban tra hd so néu 13 1y do, ndi dung bod sung hoic tra hd viee

so; trinh Lanh dao Phong QLN, BDS& VL.
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- Truong hop hd Sy day du, hop 18: Ra soat hd so, lap Du thao vin ban thong bao quyén sir
dung dat di c6 ha tang k¥ thuat trong du an bat dong san du diéu kién chuyén nhuong cho cé
nhan ty xay dung nha 0.

Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh 1anh dao S¢ trinh ky phé duyét.
+ Khi Lanh dao S¢ dong y ky duyét dy thao két qua giai quyét TTHC: Ky phé duyét van ban,

, Lanh dao Phong 2 N : RO 03 ngay lam
Budc 4 QLN, BDS&VL chuyén Chuyén vién Phong (‘QLN,, B},)S&VL xur 1y; ’ B ’ , ) viée
+ Khi Lanh dao S¢ khong dong y ky duyét du thao ket qua giai quyet TTHC hoac c6 swa doi,
b6 sung: Chuyén chuyén vién Phong QLN, BBS&VL xur 1y.
- Néu khéng dong y: Chuyén lai Chuyén vién.
A n - Phéi hop véi Vin thu co quan vao sd van ban;
Chuyén vién T4 chite 1 % hd so theo cdc thanh pha dinh-: 04 gid lam
Bude 5 Phong QLN, -10C 13:0 ugtru o,sot €o cac thanh p an.clluy 1nn; ‘ ’ ' gm
BDS&VL - Chuyén ho so, két qua cho B phan ti€p nhan ho so va tra két qua S6 Xay dung tai viee
TTPVHCC.
Can b0 ti€p
, nhan ho so, rd |0 han trén phan mém mot cira dién tir vé két qua TTHC da ¢ tai Bo phan mot cira: 04 giy 1am
Budc 6 | két qua cua S¢ X ) A o R ) vide
tai Trung tam |~ Thong bdo cho céa nhan, t6 chirc da c¢6 két qua TTHC theo céc hinh thuc da dang ky. :
PVHCC
- Xuét trinh d4i chiéu hodc ndp ban gidy cac thanh phan hd so ¢6 yéu cau ban chinh, ban ching A
Lk A LAF iz hns et . oA Khéng tinh
Nhan . thuc khi dén nhan két qua hoac guri qua dich vu buu chinh cong ich. vao thoi
Két ('lué Nguoindp h6 so' | - Nhan két qua TTHC theo hinh thirc da dang ky: Tryuc tiép /hodc qua dich vu buu chinh cong gian giai
ich/ hpeic truc tuyén. Dong gh(‘yi nhan két qua TTHC ban dién tur tai Kho quan 1y dir li¢u dién tr quyét
cua t0 chuc, ca nhan trén Cong dich vu cong.
z e . 2. £ 11 ngéy
Tong thoi gian giai quyet TTHC lam vigc

Ghi chG: Theo quy dinh cia TTHC duoc ban hanh 1a 15 ngay, quy doi: 10/7 * 5= 11 ngay lam viéc
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Quy trinh s6: 11.KDBDPS-SXD

~ QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH THU TUC “ PANG KY
CAP QUYEN KHAI THAC, SU DUNG THONG TIN, DU LIEU VE NHA O VA THI TRUONG BAT PONG SAN

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP TINH”
Mai s6 TTHC: 1.012904.H46
Ap dung tai co quan: Sé Xay dung

u Doi twgng thuc ne n ‘A Thai gian
tcl?‘ln)f/] hiéng . NOi dung cong vige thuc Eién
|. Truwong hop ca nhin, to chirc ndp ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Dang nhap vao He¢ thong bang tai khoan cia chu hd so/ngudi duge Uy
quyén/nguoi dai dién theo quy dinh phap luat.
3. Chon co quan thyc hién la S¢& Xay dung, tai danh sach dich vu cong lya chon dich
vu“Bdng ky cdp quyén khai théc, sir dung thong tin, dit liéu vé nha & va thi truong bdt dong
san thude tham quyén gidi quyét ciia Uy ban nhdn déan cdp tinh”.
Nop hd R 4. Cap nhat day du cac thanh phan hd so, bao gom:
SO Nguoinop ho so | _ phidy d& nghi cAp quyén khai thac thong tin, dit lidu v& nha & va thi truong bat dong san

theo miu ban hanh kém theo Nghi dinh s6 94/2024/ND-CP (Hinh thirc nép: Nhdp thdng tin
trén biéu mdu twong tac dién tir (e-from) dwoc xdc thwe bang tai khoan VnelD ciia té chirc
hodc tai khoan VnelD cua cd nhdn dai dién t6 chire hodc tdi khoan VnelD cia cé nhédn hodc
ky s6 xdc thiee).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Nop khi tiép nhan hé so.

- :l“ai giao dién nop hd so (:7 muc “Tl}éng tin phi, 1€ phi” hién thi danh sach cac loai phi, ’lé phi
can dugc thanh toan khi tiép nhan ho6 so. Céng dan chon hinh thirc thanh toan “Tryc tuyén” va

nhan “Thanh toan”, hé thong tur dong diéu huéng dén giao dién thanh toan qua nén tang
Payment Platform ctia Cong DVC quéc gia. Cong dan thyc hién thanh toan tryc tuyén ding



https://dichvucong.quangbinh.gov.vn/
https://thuvienphapluat.vn/van-ban/Bat-dong-san/Nghi-dinh-94-2024-ND-CP-huong-dan-Luat-Kinh-doanh-bat-dong-san-xay-dung-co-so-du-lieu-ve-nha-o-619415.aspx
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v6i s6 tién phi, 1& phi theo quy dinh.

- Sap khi da thanh todn thanh cong, h¢ théng tu dong diéu huong vé giao dién ndp hd so truc
tuyén cua cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don da thanh toan va
nhan “DPong y” d€ ndp ho so truc tuyén.

Lé phi: Thuc hién theo quy dinh cua Bo truong B¢ Tai chinh.

6. Dang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén (néu co).

7. Dang ky hinh thirc nhén théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hoic
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyuc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu ,dién tu 5:1"1a So Xay dl_IPg dl;l’(_)'C dang tai kém theo quy trinh thyc hién dich vu cong
truc tuyén nay dé dugc hudng dan, ho trg.

II. Truwong hop ndp hd so truec tiép:

Nop hd so truc tiép tai B phefm mot cura cia S& Xay dung tqi Trung tdam Phuc vu hanh chinh
cong (TTPVHCC) tinh (S6 09 duong Quang Trung, TP. Déng Héi, Quang Binh) hodc qua
dich vu buu chinh cong ich theo thanh phan h6 so va hudng dan néu trén.

Budec 1

Cén bd tiép nhan

ho so, tra két qua

S¢ Xay dung tai
TTPVHCC

1., Kiém tra, hoan :[hién thong tin cua nguoi ndp hd so. X4c nhan hinh thic nop hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

2.1. Trudng hop hd so dy du, hop 18:

- Tiép nhan, cap nhat luu trir hd so dién tir; chuyén Lanh dao Phong Quan 1y Nha, bat dong san va
Vit liéu (QLN) xtr 1y;

- Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.

2.2. Trudng hop ho so chua day du, khéng hop 1&: Gui thong bao cho ngudi ngp, huéng dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Trudng hO’p nguorl ¢ yéu cau khong bd sung, hoan thién duoc hd so thi gii théng bao tur
chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.

04 gio
lam viéc
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Budc 2 Lanh gz_ll_oNPhong Xéc nhan ho so chuyén dén; phan cong xir 1y hd so. le‘?ri %ligc
Kiém tra, xir Iy ho so:
- Trong thoi han 4 ngay lam viéc, ké tir ngdy nhan dugc hd so: Trudng hop tir chdi cung cép
A in quyén khai thac, st dung phai tra 161 va néu rd 1y do, 1am vin ban tir chdi; trinh Lanh dao N
. Chuyén vién . 3 ngay lam
Bude3 | phongoLn | Phong QLN. vige
- Trong thoi han 4 ngay lam viéc, ké tir ngay nhan du hé so hop 1¢: Lap dy thao vin ban trinh i
UBND tinh xem xét cdp quyén truy cip quyén khai thac, st dung thong tin, dit liéu vé nha &
va thi truong bat dong san va trinh Lanh dao Phong QLN soat xét.
Xem xét, kiém tra noi dung du thao két qua TTHC:
- Néu dong y: Thong qua van ban, trinh lanh dao S¢ trinh ky phé duyét.
. \ + Khi Lanh dao S¢ dong y ky duyét du thao ket qua giai quyet TTHC: Ky phé duyét van ban, 5
Bugc 4 | LanhdaoPhong | o4 chuyan vien Phong QLN xit 1 192 ngay
QLN + Khi Lanh dao Sé khong ddng ¥ ky duyét du thao két qua giai quyét TTHC hoac 6 stra ddi, | o VIe¢
b sung: Chuyén chuyén vién Phong QLN xur 1.
- Néu khong dong y: Chuyén lai Chuyén vién.
- Phoi hop véi Vin thu co quan vao so vin ban;
Bude 5 Chuyén vién -To chue luu trie hcf> so theo cac thanh ph?{n quy dinh; ’ 04 gio lam
Phong QLN - Chuyén ho so, két qua cho B phan ti€p ti€p nhan ho so va tra két qua S¢ Xay dung tai viéc
TTPVHCC.
Céan b tiép nhan
Bude 6 ho so, tra két qua | - Xac nhan trén phﬁn m?em mot cira dién tor vé két qua TTHC da c6 tai B phan mét cwra; | 04 gio lam
S¢ Xay dung tai | thong bao cho ca nhan, t6 chirc theo c4c hinh thic da dang ky. vige
TTPVHCC
- Nhan két qua TTHC theo hinh thie da ding ky: Truc tiép /hodc qua dich vu buu chinh cong A
. < % Khéng tinh
Nhén o |ldbhodetuetyen, o - x| vao thoi
1t ciué Nguoi ndp ho so | - Nop ban gidy cac h6 so co yéu cau ban chinh hodc ban sao c6 ching thuc khi dén nhéan ket gian pidi
qua hodc guri qua dich vu buu chinh cong ich. Dong thoi nhan két qua TTHC ban dién tir tai %
Kho Quan ly dit li€u dién tur cua td chure, ca nhén trén Céng dich vu cong. quyet
07 ngay

Téng thoi gian giai quyét TTHC

lam viéc
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“Mdu biéu twong tdc di¢n tir (e-form)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

...... , ngay ... thang ... nam ...
PHIEU PE NGHI
CAP QUYEN KHAI THAC THONG TIN,
DU LIEU VE NHA O VA THI TRUONG BAT PONG SAN

Kinh gui: Bo Xay dung/Uy ban nhan dén tinh, thanh phd....

1. Tén t6 churc, ca nhan yéu cau cung cap dit lEU: ....coovvveeviiiiieiiiiieeeeeee e,

Dai dién 12 6ng (ba): .....oeevvneeieei, S6 Can cudc/HO chiéu ...,
CApNgay .......... S 17:) S 5 QUOC HHCh oo,
2. DA ChI: e e e e
3.S6diénthoai ......ovvvevnnnn. sfax sE-mails

4. Danh muyc va ndi dung thong tin, dir liéu can cung cap:
Danh dau "X" vao noi dung can cung cap thong tin:

0 Thong tin phap ly ctiadu an: .................. (tén du 4n)

0 Tinh hinh giao dichctiadu éan ............... (tén du an)

o0 Gia ban binh quancuady an ............... (tén dy 4an)

0 Co ciu loai hinh bat dong san ctia dy an (t€n dy an): ............... (tén dy éan)

0 Thong tin, dir liéu vé chimg chi méi gidi bat dong san

o Céc thong tin, dir li€u khéc: ................... (liét ké theo yéu cau cua t6 chirc/ca nhan
dang ky)

5. Muc dich str dung thong tin, dit HEU: .......ceeveiiiiiiiiiiieieceeeeee e

6. Thoi han truy cap, st dung thong tin: o 01 thang o 03 thang o 06 thang o 12 thang

7. Hinh thirc khai thac, sir dung va phuong thtrc nhan két qua:

0 Ban gidy 0 Nhén tai noi cung cdp 0 Luu trix dién tor USB

o Gui EMS theo diachi o Tai khoan truy cép 0 Email

8. Cam két sir dung di lidu: Toi cam doan khong str dung dir liéu dugc cung cap trai voi quy
dinh cua phép luat va khong cung cap cho bat ky bén thir ba nao khac.

NGUOI YEU CAU
(Ky, ghi ré ho tén va dong diu
néu la co quan, té chirc)

(Hé théng mét cika dién tie tw dong dién cum tir sau
“Méu don, To khai di¢n tir di dwoc Hé théng mét
Civa dién tie Xac thuc ciia éng/ba.... ; €O s tai
khodn dinh danh... ; Ma sé hé se... ; Tiép nhgn
ngay...”
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