UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC GIANG Doc 1ap - Tw do - Hanh phuc
S6: 1934 /QD-UBND Bdc Giang, ngdy 09 thdang 12 nam 2023
QUYET DPINH

Vé viéc cong boé Danh muc thii tuc hanh chinh méi ban hanh trong linh vuc
Tré em thugc pham vi, chirc ning quan ly nha nwéc cia S¢ Lao dong -
Thwong binh va Xa hi trén dia ban tinh Bac Giang

CHU TICH UY BAN NHAN DAN TINH BAC GIANG

Can civ Ludt Té chirc chinh quyén dia phwong ngay 19/6/2015;
Can cir Ludt sira doi, bo sung mot s6 diéu cuia Ludt To chirc Chinh phu va
Ludt T6 chike chinh quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh sé 63/2010/ND- CP ngay 08/6/2010 cua Chinh phu vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 cua
Chinh phii sira d6i, b6 sung mét sé diéu cia cac nghi dinh lién quan dén kiém sodt thi
tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thyc
hién co ché mot cira, mét cira lién thong;

Cén cir Thong tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia BY truomg, Chii
nhiém Van phong Chinh phd huweéng dan nghiép vu vé kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua Bo truong, Chu
nhiém Vin phong Chinh phii huéng dan thi hanh mét sé quy dinh cia Nghi dinh sé
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;

Can cir Quyét dinh sé 1842/0P-LDTB&XH ngay 01/12/2023 ciia Bé trudng
Bo Lao dong - Thuong binh va Xa hoi vé viéc cong b6 thi tuc hanh chinh méi ban
hanh linh vic Tré em thuoc pham vi chirc nang quan ly nha nudc cua Bo Lao dong
- Thuong binh va Xa hoi;

Theo dé nghi cua Giam déc Sé Lao dong - Thuong binh va Xa hoi tai To trinh 56
136/TTr-LDTBXH ngay 08/12/2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thu tuc hanh chinh méi
ban hanh trong linh vuc Tré em thudc pham vi, chirc nang quan ly nha nudc cia S&
Lao dong - Thuong binh va Xa hi trén dia ban tinh Bic Giang (c6 Phu luc kém theo).

Piéu 2. Giao Giam dbc S¢ Lao dong - Thuong binh va Xa hoi xdy dung va phé
duyét quy trinh noi bd d6i v6i thu tuc hanh chinh quy dinh tai Piéu 1. Phéi hop voi S&
Thong tin va Truyen thong ra soat, stra d6i quy trinh dién tir va cap nhat trén Hé thong
thong tin giai quyét thu tuc hanh chinh tinh Bac Giang trong thoi han 05 ngay lam
viéc ké tir ngay Quyét dinh duoc ky ban hanh.
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Piéu 3. Thu trudng cac co quan: Vin phong UBND tinh, S¢ Lao dong -
Thuong binh va Xa hoi, S Thong tin va Truyén théng, Trung tim Phyc vy hanh
chinh cong va t6 chirc, ca nhan ¢6 lién quan can ctr Quyét dinh thi hanh./.

Noi nhgn: KT.CHU TICH
- Nhu bieu 3; PHO CHU TICH
- Van phong Chinh phu (Cuc KSTTHC);
-TT Tinh uy, TT HDND tinh;
- Chu tich, cac PCT UBND tinh;
- VP UBND tinh:
+ CVP, KGVX (d/c Trang), TTPVHCC, TTTT;
+ Luu: VT, NC-KSTT.




QUAN LY NHA NUOC CUA SO LAO PONG - THUONG BINH VA XA HQI BAC GIANG

(Kém theo Quyét dinh sé

Phu luc
DANH MUC TTHC MOI BAN HANH TRONG LiNH VUC TRE EM THUQC PHAM VI CHU'C NANG

/OP-UBND ngay

/12/2023 ciia Cha tich UBND tinh Bdc Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

Thoi han giai quyét

Thoi han giai quyétcia

Thuc hién qua

cac co quan (Sau cit dich vu buu
Co ché giam) chinh cong ich
STT Linh vuc/thi tuc hanh chinh giai Co quan Phi, I€ phi Tié Tra
quyét | Theoquy | sau cdt g phéi hop r:(fp k‘?
dinh giam v gidi nadn ¢
’ y ho so qua
quyet
1) ©) (4) (5) (6) (7) (8) ) (10) | (11)
1 D%_nghl YIFC st dung nguoi chua du 13 MC 1\0 ng_aAy ZEO ngiy 10 ngiy lam i Khong X X
tuoi lam viéc lam viéc | lam viéc Viéc

- Pia diém tiép nhan: Trung tdm Phuc vy hanh chinh c6ng tinh Bic Giang; Dia chi: Tru s& Lién co quan, Quang truong 3/2 dudng Hoang
Vin Thy, Thanh phé Bic Giang, tinh Bic Giang (B6 phan mot ctra ciia S& Lao dong — TB&XH, SPT lién hé: 0204.3529.282).




PHAN I1. NOI DUNG CU THE CUA THU TUC HANH

(Purge quy dinh tai Quyét dinh sé 1842/0P-LPTBXH ngay 01/12/2023
cua B Truong Bo Lao dong - Thuong binh va Xa hoi)

1. P& nghij viéc sir dung ngudi chwa di 13 tudi 1am viéc
1.1. Trinh ty thuc hién

Budce 1: Khi c6 nhu ciu st dung ngudi chua du 13 tudi lam viée, ngudi sir
dung lao dong gui hd so ddi véi timg ngudi chwa du 13 tudi lam viec dén So
Lao dong - Thuong binh va Xa hoi.

Budc 2: Trong thoi han 10 ngay lam viéc ké tir ngay nhan du hd so theo
quy dinh, S¢ Lao dong - Thuong binh va X3 hoi phdi hop véi cac co quan, to
chtic ¢6 lién quan tién hanh x4c minh thong tin (néu can), tham dinh ho so va tra
101 bang van ban cho nguoi st dung lao dong viéc dong ¥ st dung ngudi chua
du 13 tudi lam viée

Truong hop khong dong y viée str dung nguoi chua du 13 tudi lam viée, S&
Lao dong - Thuong binh va Xa hgi phai c6 van ban trd 161 néu ro 1y do, gui
nguoi st dung lao dong.

1.2. Cach thirc thuc hién

Thuc hién theo mét trong céc hinh thic: truc tiép hodc qua buu chinh cong
ich hoac truc tuyén.

1.3. Thanh phan, sé lweng ho so
a) Thanh phan hé so:

- Vin ban dé nghi viéc st dung nguoi chua di 13 tudi lam viéc theo Mau
s6 01 tai Phu luc I ban hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH
ngay 12 thang 11 nam 2020 cua B truéng Bo Lao dong - Thuong binh va Xa
héi quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cia Bo luat Lao dong vé
lao dong chwa thanh nién (sau day goi tat la Thong tu sb 09/2020/TT-
BLDTBXH).

- Ban sao gidy chimg nhan dang ky doanh nghiép, hop tac x4, lién hop tac
xa hodc gidy chung nhan ding ky dau tu hodc van ban chip thuan chu truong
dau tu hodc quyét dinh thanh 13p co quan, t6 chtrc hodc hop déng hop tac cia to
hop tac, trong trudng hop ngudi sir dung lao dong la doanh nghiép, co quan, to
chuc, hop tac xa.

- Ban sao phiéu 1y lich tu phap cua ngudi giao két hop dong lao dong bén
phia ngudi str dung lao dong duoc cap khong qua 06 thang ké tir ngay cap dén
ngay giao két hop dong lao dong, trong d6 khong co an tich vé hanh vi xdm hai
tré em.
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- Ban cam két chua timg bi truy ctru trach nhiém hinh sy, xtr phat vi pham
hanh chinh vé hanh vi xAm hai tré em cta ngudi giao két hop dong lao dong bén
phia ngudi st dung lao dong theo Mau sb 02 tai Phu luc I ban hanh kém theo
Thong tu s6 09/2020/TT-BLDTBXH.

- Hop ddng lao dong hoidc du thao hop dong lao dong gitta nguoi sir dung
lao dong v6i ngudi chua du 13 tudi va ngudi dai dién theo phap luat ciia ngudi
d6. Trong trudng hop du thao hop dong lao dong thi phai c6 Phiéu dong ¥ cla
ngudi dai dién theo phéap luat ciia nguoi chua di 13 tudi lam viéc theo Mau s6
03 tai Phu luc I ban hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH.

- Ban sao gidy khai sinh, gidy kham sttc khoe ctia nguoi chua da 13 tudi.
Thoi khoa biéu hodc chuong trinh hoc tip cta co sé gido duc noi nguoi chua du
13 tudi dang hoc tap néu dang di hoc

b) Sé luwong ho so: 01 bo.

1.4. Thoi han gidi quyét: 10 ngay lam viéc ké tir ngay nhan di ho so theo
quy dinh.

1.5. Pdi twong thwe hién: Nguoi st dung lao dong.
1.6. Co quan giai quyét thia tuc hanh chinh

- S6 Lao dong - Thuong binh va Xa hoi noi dét try s& chinh hodc noi co6 dia
chi duoc ghi trong gidy ching nhan dang ky doanh nghiép, hop tac x4, lién hiép
hop tac xd hodc gidy chimg nhan diang ky dau tu hodc vin ban chap thuan chi
treong dau tu hoic quyét dinh thanh 1ap co quan, t6 chtrc hodc hop dong hop tac
ctia to hop tac, trong truong hop ngudi st dung lao dong 1a doanh nghiép, co
quan, t6 chirc, hop tac xa.

- S& Lao dong - Thuong binh va X3 hoi noi dang ky ho khau thuong tra
hodac tam tru cua ho gia dinh, ¢4 nhan, trong truong hop nguoi st dung lao dong
1a ho gia dinh hodc ca nhan.

1.7. Két qua thuc hién thi tuc hanh chinh: Vin ban goi nguoi st dung
lao dong dong ¥ viée str dung ngudi chua du 13 tudi 1am viée theo Mau s6 04 tai
Phu luc I ban hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH hoic vin ban
tra 101 néu rd 1y do d6i voi trudng hop khong dong v viée st dung ngudi chua du
13 tudi 1am viée.

1.8. Phi, 1€ phi: Khong.

1.9. Tén mau don, mau to khai:

- Vian ban dé nghi viéc st dung nguoi chua du 13 tudi 1am viée (Mau sé 01
tai Phy luc I ban hanh kém theo Théng tu s6 09/2020/TT-BLDTBXH).
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- Ban cam két chua timg bi truy ciru trach nhiém hinh su, x&r phat vi pham
hanh chinh vé& hanh vi x4m hai tré em (Mau s6 02 tai Phu luc I ban hanh kém
theo Thong tu s 09/2020/TT-BLDTBXH).

- Phiéu d6ng y ctia nguoi dai dién theo phap luat ctia ngudi chua di 13 tudi
lam viéc (Mau s6 03 tai Phu luc I ban hanh kém theo Thong tu s6 09/2020/TT-
BLDTBXH).

1.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh

Nguoi sir dung lao dong tuyén dung va sir dung nguoi chua da 13 tudi lam
viéc dap ung cac diéu kién vé cong viéc sau day:

+ Chi duoc tuyén dung va sir dung ngudi chua da 13 tudi 1am cac cong
viéc ngh¢ thuat, thé duc, thé thao.

+ Khong lam ton hai dén su phat trién thé luc, tri luc, nhan cach cua nguoi
chua du 13 tudi.

1.11. Can ctr phép ly caa tha tuc hanh chinh

- B0 luat Lao dong nam 2019;

- Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 ndm 2020 cua Bo
trudng Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va huéng dan thi
hanh mét sb diéu cua Bo luit Lao dong vé lao dong chua thanh nién;

- Thong tu s6 08/2023/TT-BLDTBXH ngay 29/8/2023 stra doi, bd sung,
bai bé mét sd diéu cua céc Thong tu, Thong tu lién tich c0 quy dinh dén viéc
ndp, xuat trinh sd6 ho khau gidy, sé tam tra gidy hodc gidy to co yéu ciu xéc
nhan noi cu tra khi thyc hién thu tuc hanh chinh thudc linh vyc quan 1y nha
nudc cua Bo Lao dong - Thuong binh va Xa hoi.


https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Bo-Luat-lao-dong-2019-333670.aspx

Mau s6 01
(Tén doanh nghigp/ CONG HOA XA HQI CHU NGHIA VIET NAM
Co quan/to chtrc/hop tac xa/ Déc 1ap - Tw do - Hanh phuc

ho gia dinh/ca nhan)

., NAY...thang...nam...
So: ...

VAN BAN PE NGHI VIEC SU DUNG NGUOI CHUA PU 13 TUOI LAM VIEC
Kinh giri: S& Lao dong - Thuong binh va Xa hi tinh, thanh phé....

Can ct B6 luat Lao dong nam 2019;

Can clr Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 nim 2020 cta
Bo truong Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va hudng dan thi
hanh mot sd diéu cua Bo luat Lao dong vé lao dong chua thanh nién;

(Tén doanh nghiép, co quan, td chirc, hop tac x3; ho gia dinh, ca nhan st dung
lao dong) ... dé nghi S Lao dong - Thuong binh va X& hoi tinh, thanh phd.... vé viéc
str dung nguoi chua du 13 tudi 1am viée, véi cac ndi dung sau:

Phin I. Thong tin vé doanh nghiép/ hd gia dinh, c4 nhan

1. Tén doanh nghiép, co quan, to chirc, hop tac x3, ho gia dinh, ca nhan (ghi
bang chit in hoa): .......................

2. Pia chi try s¢ chinh cua doanh nghiép, co quan, td chire, hop tac xa/ Pia chi
thuong trd/tam tr cua hQ gia dinh, canhan: ....................

3. bién thoai: ..... FaX: oo Email:....cccccoovnnennnn

4. Nguoi dai dién theo phap luat ky hop dong lao dong:

HO VA T8N e e e
Chire VU/ChUirc danh: .......oeeeeiii e
Ngay, thdng, nam sinh: .......cccccviiiiiniii Giditinh: ..o
QUOBC HICR: ottt en s

Sb ching minh thu nhan dan (CMND)/H¢ chiéu/cin cude cong dan (CCCD):
... CAp NEAY: ..... 17 RS OTR

Noi dang ky ho Khau thuOng trl: .....o.oceeeeeveerereeseeseeeeeeesese e eessssessesseses s,

Phin Il. Tém tit thong tin vé ngudi chwa di 13 tudi lam viéc va ndi dung
co ban ctia Hop ddng lao dong véi ngudi chwa di 13 tudi



1. Nguwdi chwa di 13 tudi

HO VA TEN: e

Ngay, thang, NAm SINN: .......ooiiiiiiii s
Noi dang ky ho Khau thuOng tri: .....c.cveveeeeereereseeseeeeeeesese s sessesesses s senean,

Tinh trang di hoc (néu c6): La hoc sinh 16p.... TIUONG .....cvoveveereeeeieeeeeeeenenn,
DIEN thoal (NEU CO): wevvvrreeiieeeeeeeee sttt sttt
S6 dinh danh c4 nhan/S6 ho chiéu (néu co): . Cap ngay ..... tai.......

2. Nguoi dai dién ciia nguoi chwa di 13 tudi

HO VA TEN: e

Moi quan hé v&i ngudi chura dll 13 tUOI: cv.vecvveevceeeeeeeeseeeeeee e,
Noi dang ky ho Khau thuOng trll: .......cceveeveerereieseeeeessess e sesessesssssesseesen s,
Dia chi NOT CU T cevveeeiie e e e e
Dién thoai: ....ccocevvviiiece e Email (néu co) ..ovvvvvrevennne.
S6 CMND/ S6 ho chiéw/CCCD: ..o, Cép ngay ..... tai......

3. Ndi dung co ban ciia Hop dong lao dong véi ngwoi chwa di 13 tudi (Ghi
cu thé: Cong viéc; noi lam viéc; thoi han cua Hop déng lao dong; muc luong; thoi giod
lam viéc, thoi gio nghi ngoi; trang bi bao ho lao dong cho ngudi chua da 13 tudi; chd
0 cho nguodi chua du 13 tudi Lam viéc xa gia dinh; viéc dam bao diéu kién hoc tap):

Phan II1. HO so' kém theo

L ettt ettt ettt
2 ettt ettt
B ettt ettt ettt ettt ettt
Noi nhdn: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhu trén; DOANH NGHIEP/CO QUAN/ TO CHUC/

HQP TAC XA/ HO GIA PINH/CA NHAN
(KY, ghi 76 ho tén, chirc danh va dong diu (néu cé))



MAiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

CAM KET CHUA TUNG BI TRUY CUU TRACH NHIEM HINH SU, XU
PHAT VI PHAM HANH CHINH VE HANH VI XAM HAI TRE EM
(Danh cho nguoi giao két hop dong lao déng bén phia nguoi sir dung lao dong)

GIOT HNN: Lo
Q1A YR T s W SiNh NGAY: oo
S6 CMND/HO chiéu/CCCD .....cooveveeeeeieeereeeseerenninens Cip ngay ... tai........
Noi dang k¥ ho Khau thuOng tril: .....c.cceeveeveerereseeseieesseeesssesseesesseseessssesseesesseneans
Dia Chi NOT CU Tz e e e e e
Dién thoai: ...ccccoeeiii e, E-mail: ..o
Chire VU/Chuire danh: ........coviiiiiiic e

T6i cam két chua ting bi truy ctru trach nhi€ém hinh sy, xt phat vi pham hanh
chinh vé hanh vi x4m hai tré em./.

NGUOI CAM KET
(Ky, ghi ro ho tén)



MAiu s6 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PHIEU PONG Y CUA NGUOI PAI DIEN THEO PHAP LUAT
CUA NGUOI CHUA PU 13 TUOI LAM VIEC

HO VA TN oo
Moi quan hé voi ngudi chura U 13 tUOI: cv.vecvveevceeeeeeeseeeeee s,
Noi dang k¥ ho Khau thuOng tril: .....c.cceeveeveerereseeseeeeessessssssessessesesssssssseesesseneans
Dia Chi NOT CU I v rrre e e e e
Dien thoai: oo, EMail (08U CO) cvvvvvveeeeeeeeeeeeeee e
S6 CMND/ S6 hd chiéu/CCCD: ..o, CAp ngay ........... tal v
Pong y cho: ......... (ghi 3 ho va tén cta ngudi chua du 13 tudi 1am viéc) ky
hop dong lao dong véi:
(0] 10/ o RO (ghi & ho
va tén), chirc vu/chirc danh:..........cccoovvviinniieee, ,dai dién cho: ...........

Dia chi dang ky kinh doanh: .........c.coooiiiiii

Véi cac nodi dung du thao ciia hop dong lao dong véi nguoi chua di 13 tudi.

Nguwoi dai dién theo phap luat
(Ky, ghi ro ho va tén)



MAiu s6 04

UY BAN NHAN DAN TINH/ CONG HOA XA HQI CHU NGHIA VIET NAM
] THANH PHO Doc 1ap - Tw do - Hanh phuc
SO LAO PONG - THUONG BINH
VA XA HOI .., ngay...thang...ndam...
Sé: ...

V/v St dung ngudi chua dii 13 tudi lam viée

Can cwr Bo ludt Lao dong ngay 20 thang 11 nam 2019;

Can cir Théong tw s6 09/2020/TT-BLDTBXH ngay 12 thang 11 ndam 2020 ciia Bé
Lao dong - Thwong binh va Xa hdi quy dinh chi tiét va hiedng dan thi hanh mét sé diéu
cua B¢ ludt Lao dong vé lao dong chwa thanh nién,

Xét dé nghi clid .........coovvveveerenn, ... tai van ban ngay ........... ,
S6 Lao dong - Thwong binh va Xa héi tinh, thanh pho... ... dong y viéc sir dung

nguoi chwa di 13 tuéi lam viée, véi cde ndi dung sau:
1. Nguoi chua di 13 tudi
HO VA TEN: oo
Ngay, thang, NAM SINN: ......ccviieiiieee e
Dia chi dAng KY ho KNAU: ..vvvvieieeeeceeeee et

Tinh trang di hoc (néu ¢6): La hoc sinh 10p.... TIUON ....evvveverreeererereernienieeae
bién thoai (néu [470) PP T PP OPRR PR
S6 dinh danh ca nhan/Sé ho chiéu (néu co): Cap ngay .....tai .....

2. Nguoi dai dién ciia ngwoi chwa di 13 tudi

HO VA TN e e e e .
Méi quan hé v&i ngudi chura dli 13 tUOE: oveveveereereeceeeeeeesesee e
Noi dang ky ho Khau thuOng trl: .....o.cveveeveerereseeseeeeessese s esessessessees s,
Dia Chi NOT CU UL .eviiii e e e e e e e re e e e e
Dién thoai: ...ccocceeevviviieiiiiiee e, Email (néu cO) wovvveeeeeeeeeeeeeeeen
S6 CMND/ S6 ho chiéu/CCCD: ......cooveveen Cip NQAy ............ tai ...

3. Théng tin vé nguoi sir dung lao dong
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a) Tén doanh nghiép, co quan, to chirc, hop tac x3, ho gia dinh, ca nhan (ghi
bang chit in hoa): ..........ccoeeueeiini.

b) Dia chi tru s& chinh cua doanh nghiép, co quan, to chic, hop tic xa/ Dia chi
thuong tra/tam tra ctia ho gia dinh, ca nhan:

¢) Dién thoai: .......cccccovvviiieeinnnn FaX:i..oiiiieeee, Emaili ..o,
d) Nguoi dai dién theo phap luat ky hop dong lao dong:

| (O J72 I 1< SR
Chirc VU/ChUre danh: ......vvveeeeiee e e r e e e
Ngay, thang, nam sinh: ........cccceeeiiiiieniennnn, Gidi tinh: .o
(@ TS TR Te) £ AP
S6 CMND/H chiéu/CCCD:.................... ; CAP NEAY: ..voerae, 17 ) R
Noi dang ky ho Khau thuOng trll: .......ceveeveerereseeseeeeeiesese s sesesssssessessesseneans
Dién thoai: ....cccceeevvivieiiiiiiee e, Email: oo,

4. Nbi dung co ban cua hop dong lao dong véi ngudi chua du 13 tudi nhu sau
(Ghi cu thé: Cong viéc; noi lam viéc; thoi han ctia Hop dong lao dong; mirc luong;
thoi gio lam viéc, thoi gio nghi ngoi; trang bi bao hd lao dong cho nguoi chua da 13
tudi; chd & cho nguoi chwa du 13 tudi 1am viée xa gia dinh; viéc dam bao diéu kién
hoc tap):

Noi nhin: GIAM POC
- Nho trén; (Ky, ghi 16 ho tén va déng ddu)

Ghi chu:

@ Tén doanh nghiép, co quan, td chirc, hop tic x4, ho gia dinh, ca nhan





