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TiNH THUA THIEN HUE 

LONG HOA XA. HOI CHIT NGH1A VIET NAM 
DO lap - Tir do - 11#nh pinic 

      

s6: 2044 /QD-UBND Them Thien Hui, ngay4ethang 8 nam 2020 

QUYET DINH 
Phe du)* quy trinh not bO, quy trinh 	tir giai quyet 	tuc hanh chinh 
theo co' chi' mot cira, mot cira lien thong cac linh virc Cling Tinning thuOc 

therm auven tier nhan va giai u ctia Uv ban nhan dan cap huyen 

			

		
	

CHU TICH UY BAN NHAN DAN TiNH 

Can ca. LuOt To chirc chinh quy en dia phwang ngay 19 thong 6 nam 2015; 

Can dr Nghi dinh so 61/2018/1VD-CP ngay 23 thong 4 nam 2018 dia 
Chinh phi vi thkrc hi'On co' chi mot cira, mot cira lien thong trong giai quyit thit 
tyc hanh chinh; 

Can cu Thong to so 01/2018/TT-VPCP ngay 23 thong 11 nam 2018 do 
Van phong Chinh phi holing clan thi hanh mot so quy clinh cua Nghi dinh so 
61/2018/ND-CP ngay 23 thong 4 nam 2018 dia Chinh phi ve thzrc hien co' chi 
mot ceta, mot aria lien thong trong giai quyit thi tyc hanh chinh; 

Can az Quyit clinh so 1759/QD-UBND ngay 20 thcing 7 nam 2020 cita 
Chu tich UBND tinh Thira Thien Hui vi vi& Cong ba Danh myc thu tyc hanh 
chinh &ivy chucin h6a trong linh vkrc COng Thwang thuOc therm quyin giai quyit 
cua UBND cap huyOn; 

Theo di nghi cita Giam dac S6' Cong Thwang tai Tc} trinh so 1508/TTr-
SCT ngay 31 thong 7 nam 2020. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay quy trinh not bO, quy trinh 
dien tir giai quyet thu tijc hanh chinh theo co the mot cua, mot dm lien thong 
cac linh vuc Cong Thuong thuloc therm quyen tier) nhan va giai quyet cua Uy 
ban nhan dan cap huyen (Phu luc kern theo). 

Dieu 2. UBND cac huyen, thi xa, thanh ph6 Hue có trach nhiem chU tri, 
phi hop yeti cac co quan lien quan thiet lap quy trinh dien tir giai quyet cac 
thU tvc hanh chinh nay tren phan mem He thOng xir ly mot cira tap trung tinh 
Thira Thien Huh. 
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Dieu 3. Quygt dinh nay c6 higulgc ke to ngay ky va thay tlig Quygt dinh 
s6 1025/QD-UBND ngay 23 thang 4 nam 2019 dm Chu tich UBND tinh v'e 
viec phe duyet quy trinh not b6, quy trinh dien tir giai quygt thu tpc hanh chinh 
cac linh vuc Cong thuang thu6c thdm quyen tip nhan va giai quygt cua ca 
quan cap huyen. 

Dieu 4. Chanh Van phong Uy ban nhan dan tinh; Giarn d6c Su Cong 
Thuang; Giam d6c ThOng tin yd. Truyen thong; Chu tich UBND cac huyen, 
thi xa va thanh ph6 Hug; TIM truang cac co. quan c6 lien quan chiu brach nhiern 
thi hanh Quygt dinh nay./. 

Noi nhOn: 
- Nhir DiL 4; 
- Cuc Kiem sok TTHC-VPCP; 
- CT, eau PCT UBND tinh; 
- UBND cac huyen, thi xa, TP. Hu& 
- CVP, PCVP UBND tinh; 
- Lau: VT, KSTT. 

KT. CHU TICH 

TIN,,,  6 CHU TECH 
c,0 _ 	NN  

t' 
• foli  

Vi 1 Orl.mr-ti 
t\▪  'r . Or4iffr j  ii  

"C\an Thien Dinh 



1.4 Iv 
ItN Tfr GIAI QUYET THU TUC HANH 
trONG THUQC THAM QUYEN 

A UBND CAP HUY01 

QUY TRINH NQI 

CHINH LI 

(Kern theo Quyit chinh se; 2044/QD-UBND ngay4gI8 /2020 clia Chu tich UBND tinh) 

I. LINH VI C LUAU THONG HANG HOA TRONG NUbC (09 TTHC) 

1. Cap GiAy pile') ban le ruvu 

- Thad han giai quyet: 10 ngay lam viec, ice to ngay nhan duh6 sa theo quy dinh. 

- Quy trinh not bO, quy trinh din 

Thti• tu • 
cong viec 

Dun vi/nguiri thyc hien Nei dung cong viec Thai gian 
thyc hien 

Buck 1 Trung tam Hanh chinh cong 
cap huy8'n 

- Kiem tra,huOng d'an, fief! nhan h6,  
so., gili phi8u hgn tra cho ca nhan/t 
chirc; 
- S6 Ma h6 sa, chuyen h6 sa tfen 
phan mem mot cilia ,va ho sa giay 
(trio triterng hop ho so.  Op try.t 
tuyin) cho Phang,  Kinh te/Kinh ,  to 
va Ha tang xix1)",  ho so.. 

04 gia 
lam vie c 

Buo.c 2 Lanh 	dao 	Phang 	Kinh 
te/Kinh to va Ha tang 

Nhan ho so.  (di8'n ill) va phan cong 
quyetu quyet giai lam 

04 gio• 
viec 

Buck 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

Xem xet, thAm tra, xu.  VT h6 so., du 
thao lc& qua giai quyet 

60 gio.  
lam viec 

BuOc 4 Lanh 	dao 	Ph6ng 	Kinh 
te/Kinh t8 va Ha tang 

Lanh dao Phong chuyen mon xem - 08 
xet va kiem tra not dung 	, 
+ Neu van ban hoar' chinh: ky7 Cap 
Gia'y phep; 

+ Neu van ban chua hoan chinh: 
Sira chira truc tiep teen van ban, 
chuyen chuyen vi8n thul)'7ho sa. 

gia 
lam viec 

Buck Dong ddu, vao s6 theo dOi va 
chuyen h6 sa: 
- Dong dau, vac, s6 theo dOi cong 

van di; 
- Chuyen 116 sa ,cho Trung tam 
hanh chinh cong cap huy8'n tra cho 
ca nhan/t6 chirc 

i6 
lam viec 
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lE3Lr6c 6 Trung tam Hanh chinh cong 
cap huyen 

, n me 
, 

nnten pham mot cira; Xac h4 
Tra ket,  qua giai quyet TTHC cho ca 
nhan/to chirc va thu phi, l'' phi (neu 
co). 

Tling th?ri gian giii quy6t TTHC 80 gib' 
lam vi0 
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2. Cap sira d i, bto sung Giay phip ban le rirou 
- Thai han giai quyet: 07 ngay lam viec, ke tir ngay nhan du ho so theo quy dinh. 

- Quy trinh not bo, quy trinh dien 

Thir tir 
cong viec 

Don viinguiri thtyc hien NOi dung cong viec Thai gian 
thtyc hien 

Bu6c 1 Trung tam Hanh chinh cong 
cap huyen 

- Kim tra,huang clan, tiEp nhan 4 
so, giri phial hen tra cho ca nhan/to 
chirc; 
- S6 116a h6 so, chuyEn h6 so tren 
phan mem mot cira ‘va ho so giay 
(trio trwerng hop ho scr nOp truv 
tuyen) cho Phong Kinh te/Kinh to 
va Ha tang xir 	ho so. Vi 

04 gia 
lam viec 

Mx& 2 Lanh dao Phong Kinh tE/Kinh 
to va Ha tang 

Nhan 116 so (dien tir) va phan cong 
g 	quyet iai qy 

04 gia 
lam viec 

Bu6c 3 CCVC Phong Kinh tE/Kinh to 
va Ha tang 

Xem xet, tharn tra, xir I)",  h6 so, du 
thao ke't qua giai quyet 

36 gib' 
lam viec 

Bu6c 4 Lanh dao Phong Kinh tE/Kinh 
to va Ha tang 

- Lanh dao Phong chuyen mon xem 08 
xet va kiem tra not dung 	, 
+ Neu van ban hoan chinh: 14 Cap 
Gidy phep; 

+ NEu van ban chua hoan chinh: 
Sim chira tivc tiep ten van ban, 
chuyen chuyen vien thy VT h6 so. 

gia 
lam viec 

Bu 	6 B6 phan van thu Dong dau, vao so theo d'Oi va 
chuyEn h6 so: 
- Dong dau, vac) so theo dal cong 
van di; 
- ChuyEn 116 so ,cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/to chirc. 

04 gia 
lam viec 

Buac 7 Trung tam Hanh chinh cong 
car p huyen 

Xac nhan tren phAn rOsm mot cira; 
Tra ket qua giai quyet TTHC cho 
ca,nhan/to chirc va thu phi, le phi 
(neu co). 

TOng thai gian giai quyet TTHC 56 glee 
lam viec 

• 
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3. Cap lai Giay pbep ban le ruqu 
- Thai han giai quyet: 07 ngdy lam viec, ke -lir ngdy nhan du h6 sa theo quy dinh. 

- Quy trinh not bo, quy trinh dien 

cling viec 
Dan viinguoi time hien Thu' tkr Th&i NT(ii dung cong v* gian 

tlytic hi'e'n 

Buac 1 Trung tam Hanh chinh cong 
cap huyen 

- Kim tra,huang clan, tiep nhan 4 
sa, gui phieu hen tra cho ca nhan/tO 
chirc; 
- SO h6a ho so, chuyen h6 sa tren 
phan mem mot eira ,va ho so giay 
(tree tru'ang hop 116 sa Op true 
tuyefn) cho Phong 	 to ,Kinh t6/Kinh t 
va Ha tang xir ly ho so. 

04 gib.  
lam viec 

Buac 2 Lanh dao Pheng Kinh t&Kinh 
to va Ha tang 

Nhan ho,  so (dien -lir) va phan cong 
g 	quyet iai qy 

, 

04 gia 
lam viec 

Bulk 3 CCVC PhOng Kinh ti/Kinh to 
va Ha tang 

ly h6 Xem xet, tham tra, xi 	sa, di; 
thao ket qua giai quyet 

36 giair  

lam viec 

Buac 4 Lanh dao Pheng Kinh te/Kinh 
to va Ha tang 

- Lanh dao Phong.chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: Icy Cap 
Gidy phep; 

+ Neu van ban chua hoan chinh: 
Sira chira trvc tiep tren van ban, 
chuyen chuyen vien thu lY ho so. 

08 gib.  
lam viec 

Buck 5 BO phan van thu Dang dau, vao s6 theo doi va 
chuyen 116 so: 
- Dong au, vao s6 theo dOi cong 

van di; 
- Chuyen h6 sa cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/to chirc. 

04 gia 
lam viec 

Buac 6 Trung tam Hanh chinh cong 
cap huyen 

ac nhan tren phan mem mot cira;  X 
Tra ket qua giai quyet TTHC cho 
cd,nhan/to chirc va thu phi, le phi 
(neu co). 

'Ding thiri gian giii quyet TTHC 56 giir 
lam viec 
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4. Cip Giiy phep,ban san phim thu6c la 
- ThOi hp giai quyet: 15 ngay lam viec, ke tir ngay nhan du ho so theo quy dinh. 

- Quy trinh not b6, quy trinh din tir: 

Thu. fir 
cong viec 

Don viinguiYi thtrc hien • Nei dung cong viec Thai gian 
thtrc hien 

Buac 1 Trung tam Hanh chinh cong 
cap huy'en 

- Kim tra,huang dan, tip nhan 11,,,‘" 
so, giri phieu 118n tra cho ca nhan/t6 
chirc; 
- SO Ma 116 so, chuyL 116 so teen 
phan mem mot cira ,va h6 so giay 
(frit. trizerng hap ho so.  nOp tract 
tuyin) cho Phong Kinh t6/Kinh t6 
va Ha tang xir 13",  h6 so. 

04 gie.  
lam viec 

Buorc 2 Lanh 	dao 	Phong 	Kinh 
 to va Ha tang 

Nhan hos so (dien tir) va phan cong 
etu g iai quy et 

04 gia 
lam viec 

Buac 3 
, 

CCVC PhOng Kinh te/Kinh 
to va Ha tang 

Xem xet, tham tra, xir 1' h' so, d , 	, 	, 	y 	o 	_ _ , 	1,I 

thao ket qua giai guy& 
96 gia  

lam viec 

&roc 4 Lanh 	dao 	PhOng 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao Phong chuyen mon xem 
tra not dung xet va kiem 	 , 

+ Neu van ban hoan chinh: 147 Cap 
Giay phep, 

+ NEu van ban chua hoan chinh: 
Siia chua true tiep teen van ban, 
chuy8n chuyen vien thu 17116 so. 

12 gi6( 
lam viec 

Buac 5 BO phan van dm DOng 	dal', 	vao 	so 	theo 	doi va 
chuy8n 116 so: 
- Dong dau, vao so theo MI cong 

van di; 
- Chuye'n 116 so ,cho Trung tam 

hanh chinh cong cap huyen tra cho 
ca nhan/t6 chirc; 

Phong Kinh -, Chuyen 11'6 so 
tang te/Kinh to va Ha tang luu ho so 

04 giar 
lam viec 

Buac 6 Trung tam Ranh chinh cong 
cap huy'8n 

Xac nhan teen phan,mem mot cira; 
Tra ket qua giai quyet TTHC cho ca 
nhan/tO chirc va thu phi, le phi (ne'u 
co). 

Tiing thili gian giai quye't TTHC 120 glee 
lam viec 
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5. Cap sira d6i, be; sung Giay pile') ban le san pham thutic la 
- Thai han giai quyet: 15 ngay lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6, quy trinh dien dr: 

Thti ter 
cong viec 

Don viingutri thuc hien N6i dung cong viec Thai gian 
thuc hien 

Buoc 1 Trung tam Hanh chinh cong 
cap huyen 

- Kiem tra,,huang an, tiep nhan h6 
so, giri phieu hen tra cho ca nhan/to 
chirc; 
- S6 hOa h6 so, chuyen h6 so ten 
phan mem mot cira ,va 116 so giay 
(trii truong hopho so Op trzic 
tuyen) cho Phong,  Kinh te/Kinh to 
va Ha tang xir 1)"/ 116 so. 

04 gia 
lam viec 

Btrac 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan 116 so (dien tfr) va phan ding 
giai quyet 

04 gia 
lam viec 

Buerc 3 CCVC PhOng Kinh te/Kinh 
to va Ha tang 

Xem x,et, than) tra, x,fr ly ho so, 	u 
thao ket qua giai quyet 

96 gie, 

lam viec 

Buac 4 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao Phong chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: ky Cap 

 

Giay phep; 

+ Neu van ban chua hoan chinh: 
Sim chxa  truc tiep teen van ban, 
chuyen chuyen vien thu ly ho so. 

12 gia 
lam viec 

Busk 5 l3".) phan van thu DOng 	dau, 	vao 	so 	theo 	deii 	va. 
chuyen 116 so: 
- DOng dau, vao s6 theo dOi cong 

van di; 
- Chuyen h6 so cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/to chirc. 

04 gia 
lam viec 

Buerc 6 Trung tam Hanh chinh cong 
cap huyen 

Xac nhan tren phan Tern mot dm; 
Tra ket qua giai quyet TTHC cho ca 
nhan/to chirc va thu phi, le phi (lieu 
co). 

Tang thoi gian giii quyet TTHC 120 giO• 
lam viec 
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6. Cip 1#i Giay phi') ban le san ph'im thuoc la 
- Thai han giai quyet: 15 ngay lam viec, ke to ngay nhan du h6 so theo quy dinh. 

- Quy trinh n6i b6, quy trinh dien tic 

Thfr fir 
cong AO 

Don viinguiri thyc hi'e'n • Ni dung cong v* Thin gian 
thyc hi'en 

Mr& 1 Trung tam Hanh chinh ding 
car p huyen 

- Kim tra, huang dan,tiep nhan h6   • 	, 
so, giri phieu hen tra cho ca nhan/t6 
chirc; 
- S6 hoa h6 so, chuyen h6 so tren 
phan mem mot dm ,va Flo so giAy 
(triofru-671g hap ho sa Op trzic 
tuyen) cho Phong,  Kinh te/Kinh to 
va Ha tang xir ly ho so. 

04 gi6 
lam viec 

Buck 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan h6 so (dien tir) va phan cong 
g 	quyet iai qy 

04 gi6 
lam viec 

Buac 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

Xem xet, thAm tra, xir lv"  h6du , " , - 	so,    — 
thao ket qua giai quyet 

96 gi6 
lam viec 

Buoy 4 Lahh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Lanh dao Phong chuyen mon xem - 12 
xet va kiem tra n6i dung 
+ Neu van ban hoan chinh: ky Cap 
Giay phdp; 

+ Neu van ban chua hoan chinh: 
Sira chita trgc tiep tren van ban, 
chuyen chuyen vien thy ly h6 so. 

gi6 
a, 	m viec 

[i& D6ng dau, vao so theo dOi va 
chuyen h6 so: 
- Dong dau, vao so theo doi cong 
van di; 
- Chuyen h6 so ,cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/t6 chirc. 

• m' 
lam viec 

Buac 6 Trung tam Hanh chinh cong 
cap huyen 

Xac nhan ten phan Tem mOt dm; 
Tra ket qua giai quyet TTHC cho ca 
nhan/t6 chirc va thu phi, le phi (neu 
co). 

Tiing thiri gian giai guy& TTHC 120 gi& 
lam viec 
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7. Cap giay pile') san xuat ruvu thfi cong nhim muc dich kinh doanh 

- ThOi han giai quyet: 10 ngdy lam viec, ke tir ngay nhan du h6 so' theo quy dinh. 

- Quy trinh not b6, quy trinh dien ti r: 

T h fr t kr 
cong viec 

Dorn vi/nguiri thvc hilin NOi dung cong viec Thai gian 
thu.c hi0 

Buoy 1 Trung tam Ranh chinh cong 
cap huyen 

- Kiem tra,,huorng clan, tiep nhan ho 
so, gin phieu hen tra cho ca nhan/to 
chirc; 
- S6 h6a h6 so, chuyen h6 so tren 
phan mem mot cira ,va he) so giay 
(trir trzthng Op ho sa Op trzfc 
tuyi1/2) cho PhOng,  Kinh te/Kinh t6 

ho va Ha tang xir li 	so. 

04 gib' 
lam viec 

Bulk 2 Lanh 	ciao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan h6 so (dien dr) va phan cong 
giai quyet 

04 giO 
lam viec 

Buac 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

Xem x,et, tham tra, xir, 	13'7 h6 so, du.  
thao ket qua giai quyet 

60 giO 
lam viec 

BtroY 4 Lanh 	dao 	PhOng 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao Phong chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoar' chinh: 14 Cap 
Giay phep; 

+ Neu van ban chua hoan chinh: 
Sira chua tivc tiep tren van ban, 
chuyen chuyen vien thu 13'7 h6 so. 

08 gib.  
lam viec  

Buoy 5 B6 phan van thu UBND cap 
huyen 

DOng clau, 	vao 	s6 	theo 	dOi 	va 04 
chuyen 116 so: 
- Dong dau, vao s6 theo d'Oi cong 
van di; 
- Chuyen h6 so ,cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/to chile. 

giO 
lam viec 

BuOc 6 Trung tam Hanh chinh cong 
cap huyen 

N 

Xac nhan tren phan Tern mot dm; 
Tra ket qua giai quyet TTHC cho ca 
nhan/t6 chirc va thu phi, le phi (neu 
co). 

Tling thiri gian giai quye't TTHC 80 gi?r 
lam viec 
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8. Cip lai giiy php san xuit ruvu thil cong nhim Inv dich kinh doanh 
- Thai han giai quyet: 07 ngay lam viec, ke to ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6, quy trinh dien 

Thti ter • 
cong AO 

Dan viinguai thtrc -MO NOi dung cong viec Thai gian 
thtyc WO 

Bu6c 1 Trung tam Hanh chinh cong 
cap huyen 

- Kim tra,,huang dan, tiep nhan ho 
so, giri phieu hen tra cho ca nhan/to 
chirc; 
- S6 Ma h6 so, chuyen h6 so tren 
phan mem mot cira ,va h6 so giAy 
(trie trtremg Op 10 so' nOp tri,ec 

te/Kinh t tuyjn) cho Phong, 	 to 
va Ha tang xir V7116 so. 

04 gib.  
lam viec 

Buac 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan 116,  so (dien tir) va phan cong 
g 	quyet iai qy 

04 gi6 
lam viec 

13u6c 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

„ ). Xem xet, thArn tra, xtx ly ho so, du 36  
thao ket qua giai quyet 

gib. 

lam viec 

Bu6c 4 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao Phong chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: 1c37 Cap 

 

GiAy phep; 

+ Neu van ban chua hoan chinh: 
Sira chua trirre tiep tren van ban, 
chuyen chuyen vier' thulT h6 so. 

08 gi6 
lam viec 

BuOt 5 B6 phan van thu DOng dau, vao so theo dOi va 
chuyen h6 so: 
- Dong dau, vao so theo dOi cong 
van di; 
- Chuyen 116 so ,cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/t6 chac. 

04 gi6 
lam viec 

Buac 6 Trung tam Hanh chinh cong 
cap huyen 

Xac nban tren phan rpem mot cfra; 
Tra ket qua giai quyet TTHC cho ca 
nhanit6 chirc va thu phi, le phi (neu 
co). 

Tiing thiri gian OM quyet TTHC 56 gib' 
lam AO 
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9. Cap sira d4i, b6 sung Giay pile') san xuat ruvu thil cong nh'im muc dich kinh 
doanh 

- Th6i han giai quyet: 07 ngay lam viec, ke tir ngdy nhan Mho so theo quy dinh. 

- Quy trinh not b6, quy trinh dien tir: 

Thfr tto Dun 
cong viec 

viinguiyi thuc hqn NOi dung cong viec Thoi gian 
thuc hib 

Buerc 1 Trung tarn Hanh chinh cong 
cap huyen 

- Ki'em tra,,huong an, ti6p nhan ho': 
so, gili phial hen tra cho ca nhan/to 
chdc; 
- S6 h6a 116 so, chuyen 116 so tren 
phan mem mot cira ‘va ho so giay 
(trir trtreeng hop ho so• n'Op trvc 
tuyen) cho Phong s  Kinh fe/Kinh t6 
Aid Ha tang xir ly h6 so. 

04 gi6 
lam viec 

Buac 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan h6 so (dien tir) va phan cong 
giai quyet 

04 gi6 
lam viec 

Buac 3 CCVC Phong Kinh t6/Kinh 
to va Ha tang 

	

et, tharn tra,' 	' 	' Xem x 	 so,  uy ho xr 	l 	du 
thao ket qua giai quyet 

36 gio, 

lam viec 

Btrac 4 Lanh 	dao 	Phong 	Kinh 
to/Kinh to va Ha tang 

- Lanh dao Phong chuyen mon xem 
xet va kiem tra not dung  
+ Neu van ban hoan chinh: ky Cap 
Giay phep; 

+ NEu van ban chua hoar' chinh: 
Sira chira truc tiep tren van ban, 
chuyen chuyen vien thu lY h6 so. 

, 

08 gi6 
lam viec 

BIT& DOng dau, vao 	so theo 	dOi va 
chuyen h6 so: 
- Dong dau, vao so theo dOi cong 
van di; 
- Chuyen h6 so cho Trung tam 
hanh chinh cong cap huyen tra cho 
ca nhan/to chirc. 

i6 
lam viec 

Buac 7 Trung tarn Hanh chinh cong 
cap huyen 

Xac Oan tren pha'n me'm mot cll.  a; 
Tra ket qua giai quyet TTHC cho ca 
nhan/to chirc va thu phi, l' phi (neu 
co). 

Tt•ng thoi gian giii quyk TTHC 56 giiy 
lam viec 
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II. LINH VirC KINH DOANH Kill (03 TTHC) 

1. CAp Giiy chtrng nhan cIu ditu kien cira hang ban le LPG chai 

- Thai han giai quyet: 15 ngay lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6, quy trinh dien dr: 

• 
cong viec 

Dan viinguiri thwc MO Thv ttr Thtri NiI 	dung cong viec gian 
thwc hi0 

Mr& 1 Trung tam Hanh chinh cong 
cap huyen 

- Kim tra, huong dan, tiep nhan 116  ' 	• 	, 
so, giri phieu hen tra cho ca. nhan/to 
chirc; 
- S6 hoa h6 so, chuyen 116 so teen 
phan mem mot cira ,va ho so giay 
(trir truerng Op 10 so' nOp trzrc 
tuyin) cho Phong,  Kinh te/Kinh to 
va Ha tang xir VT 116 so. 

04 gib.  
lam viec 

Buerc 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan 116 so (dien M.) va phan cong 
giai quyet 

04 gib' 
lam viec 

Buck 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

Xem xet, thdm tra, xir Vi h6 so, du 
thao ket qua giai quyet 

80 giey 
lam viec 

Busk 4 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao PhOng chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: 14/ nhay 
vao van ,ban va de xuat lanh dao 
UBND cap huyen; 
+ Neu van ban chua hoan chinh: 
Sira chua tivc tiep teen van ban, 
chuyen chuyen vien thu 171-16 so. 

08 gier 
lam viec 

Buck 5 Lanh dao, chuyen vien Van 
phong HDND va UBND cap 
huyen 

Xem xet, xir VT, trinh Lanh dao 
UBND cap huyen phe duyet 

16 gib' 
lam viec 

Bulk 6 Lanh dao UBND cap huyen Phe duyet: 
Lanh dao phy trach kiem tra, xem 
xet: 
- Tnron,g hop dong )"7: 1(3'T vao du 
thao Giay chimg nhan hoac Cong 
van tra lot 
- Neu khong dog 3"7: Chuyen xir 13',  
lai. 
Truerng hop khac: Ghi y kien chi 
dao vao phieu giai quyet 

06 gib' 
lam viec 

Mr& 7 
huyen 
BO phan van thu UBND cap 02 Dong dau, 	vao 	s6 	theo 	(161 va 

chuyen h6 so: 
- Dong dau, vao so theo dOi cong 

gib' 
lam viec 
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van di; 
- Chuyen h6 so' ,cho Trung tam 
hanh chinh cong cap huyn tra cho 
ca nhan/t6 chirc; 
-, Chuyen h6 so' cho Phong Kinh 
te/Kinh to va Ha tang hru he) so 

Btrac 8 Trung tam Hanh chinh cong 
cap huyen 

Xac nhan tren phan mem mot dm; 
Tra ket qua giai quyet TTHC cho ca 
nhan/tei chirc va thu phi, le phi (nett 
ca). 

Tong thoi gian giii quyet TTHC 120 gio' 
lam vies 
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2. Cip lai GiAy chfrng nh4n dii dieu kien cera hang ban le LPG chai 

- Thed han giai quyet: 07 ngay lam viec, ke tir ngay nhan dri h6 so theo quy dinh. 

- Quy trinh not b6, quy trinh dien ti'r: 

Thti• tu• • 
cong viec 

Dan vi/nguiri thitrc hien Nei dung cong viec Thlri gian 
thiyc hien 

Buac 1 Trung tarn Hanh chinh cong 
cap huyen

,  - Kim tra, huOng dan, tier) nhan 116   • 
so, Dili phieu hen tra cho ca nhan/to 
chirc; 
- S6 h6a h6 so, chuyen 116 so tren 
phan mem mot cfra ,va ho so giay 
(tric truerng hcep ho sa Op trot 
tuyen) cho Phong Kinh te/Kinh to 
va Ha tang xir ly ho so. 

04 gier 
lam viec 

Buoc 2 Lanh 	dao 	PhOng 	Kinh 
te/Kinh to va Ha tang 

Nhan h6 so (dien tir) va phan cong 
giai quyet 

04 giO 
lam viec 

Busk 3 CCVC Phong Kinh te/Kinh 
to va Ha tang 

Xem xet, tham tra, xir ly h6 so, du 
than ket qua giai quyet 

36 gio 
lam viec 

Buac 4 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

- Lanh dao PhOng chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: ky nhay 
vao van ban va de xuat lanh dao 
UBND cap huyen; 
+ Neu van ban chua hoan chinh: 
Sim chua tryc tiep ten van ban, 
chuyen chuyen vien thy lY 116 so. 

06 gib.  
lam viec 

Mx& 5 Lanh dao, chuyen vien Van 
ph6ng HDND va UBND cap 
huyen 

Xem xet, xir 1Y, trinh Lanh dao 
UBND cap huyen phe duyet 

10 giO 
lam viec 

Boat 6 Lanh dao UBND cap huyen Phe duyet 
Lanh dao phy trach kiem tra, xem 
xet: 
- TnrOng hop d6rig y: Ky vao dy 
thao Giay chirng nhan hoc Cong 
van tra 16i; 
- Neu khong d6ng Y: Chuyen xir lY 
lai. 

Truong hop,  khac: Ghi Y kin chi 
dao vao phieu giai guy& 

04 giO 
lam viec 

Btrac 7 B6 phan van thu UBND cap 
huyen 

or 	a Dong dku, vao s6 theo d 	v' 
chuyen 116 so: 
- Dong dau, vao so theo doi cong 

02 gib' 
lam viec 
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van di; 
- Chuyen hO so cho Trung tam 
hanh chink cong cap huyen tra cho 
ca nhanitti chirc; 
-, ChuyL ho so , cho PhOng Kinh 
te/Kinh to va 144 tang hru 116 so 

Buac 8 Trung tam Hank chink cong 
cap huyen 

Xac nhan ten phan mem mot cira; 
Tra Icect qua gial quyet TTHC cho ca. 
nhan/to chirc va thu phi, l' phi (neu 
co). 

TOng thoi gian giii quye't TTHC 56 gib.  
lam vies 
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3. Cip ditu chinh Giay chfrng nh4n du dieu Men cfra hang bin le LPG chai 

- Thai han giai quyet: 07 ngay lam viec, ke to ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b6, quy trinh dien 

Thu' to  • 
cong viec 

Don viinguiri thwc hien Ni(i dung cong viec Th?ri gian 
thtyc hien 

Buck 1 Trung tam Hanh chinh cong 
cap huyen 

- Kim tra, huang din, tiep nhan h6 ', 	• 	, 
so, giri phial hen tra cho ca nhan/to 
chirc; 
- S6 h6a h6 so, chuyen ho so tren 
phan mem mot cfra ,va h6 so giay 
(tree trwerng Op ha sa . Op trifc 
tuyen) cho Phong  Kinh te/Kinh to 
va Ha tang xir V/ ho so. 

04 gib' 
lam viec 

Bu6c 2 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Nhan 116 so (dien tee) va phan cong 
g 	quyet iai qy 

04 gi6 
lam viec 

BuOt 3 CCVC Ph6ng Kinh te/Kinh 
to va Ha tang 

Xem xet, thdm tra, xir1y h6 so., di.r 
thao ket qua giai quyet 

36 gi6 
lam viec 

Bu6c 4 Lanh 	dao 	Phong 	Kinh 
te/Kinh to va Ha tang 

Lanh dao Ph6ng chuyen mon xem 
- 06 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: ky nhay 
vao van ban va d xuit lanh dao 
UBND cap huyen; 

+ Neu van ban chua hohn chinh: 
Sim chua trirc tip tren van ban, 
chuyen chuyen vien dip lY 116 so. 

gi6 
lam viec 

Buac 5 Lanh dao, chuyen vien Van 
phong HDND va UBND cap 
huyen 

Xem xet, xir 17, trinh Lanh ciao 
UBND cap huyen phe duyet 

10 gi6 
lam viec 

Bu6c 6 Lanh dao UBND cap huyen Phe duyet: 
Lanh dao phi trach kiem tra, xem 
xet: 	 ‘ 
- Tnrarn, 	hop (long Y: KY vao du 
thao Giay chirng nhan hoac Cong 
van tra 16i; 
- Neu khong dong y: Chuyen xir lyi 
lai. 

Truang hop khac: Ghi y kien chi 
dao vao phieu giai quyet 

04 gi6 
lam viec 

Biz& 7 B6 phan van thu UBND cap 
huyen 

Dong.  da.u, 	vao 	so 	theo 	dOi 	va 
chuyen ho so: 
- DOng dau, vao so theo dOi cong 

van di; 

02 gi6 
lam viec 
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- Chuyen h6 sa cho Trung tarn 
hanh chinh cong cap huyen tra cho 
ca nhan/t6 chtirc; 
,-Chuyen 116 so  cho Phong Kinh 

te/Kinh to va Ha tang luu h6 sa 

Bu6c 8 Trung tam Hanh chinh cong 
cap huyen 

Xac nh,  an teen phan mem mot dm; 
Tra k& qua giai quyet TTHC cho ca 

,. 	,: nhan/to chuc va thu phi, 1e phi (neu 
co). 

T6ng thiri gian giai quytt TTHC 56 gior 
lam vie;c 



17 

III. LINH VU C AN TOAN DAP, HO CHtA THUY DItN (02TTHC) 
1. Tham dinh, phe duyet phirang an *lig pho thien tai cho cong trinh yang ha du 

dap thiiy din thu(ic thin, quytn phe duyet ciia Uy ban nhan dan cap huyen 

- Thai han giai quyet: 20 ngay lam viec ke tir ngay nhan du lit) so hqp 

- Quy trinh not b6, quy trinh dien 

Thu. ter 
cong viec 

Don vidngiriri thtrc hien NOi dung cong viec Thtri gian 
thkrc hien 

Buck 1 Trung tam hank chinh cong 
cap huyen 

- Kim tra,,  huong clan" , tiep nhan ho,  
so, giri phieu hen tra cho ca nhan/to 
chirc; 	, 
- S6 h6a 116 so, chuyen h6 so trEn 
phan mem mot cira NIA ho ,so giay 
cho Phong Kinh te/Kinh to va Ha 
tang 

04 gi6 
lam viec 

Buck 2 Lanh dao Ph6ng Kinh te/Kinh 
to va Ha tang iaiuet 

n n h6' so (die Nh •a 	• 	tir, Gib) va phan04 
cong g 	quyet 

gi6 
lam viec 

Buot 3 • CCVC Phong Kinh te/Kinh to 
va Ha tang 

Xem xet, tham tra, xir ly' h6 so, dg , " , 
thao ket qua giai quyet 

104 gia 
lam viec 

Buot 4 Lanh dao Ph6ng Kinh te/Kinh 
to va Ha tang 

- Lanh dao Phong chuyen mon xem 
xet va kiem tra not dung ,  
+ Neu  u van ban hoan chinh: 14 nhay 
vao van ,ban va de xuat lanh dao 
UBND cap huyen; 

+ Neu van ban chua hoan chinh: 
Sim chira tivc tiep ten van ban, 
chuyen chuyen vien thu ly h'6 so. 

08 gia 
lam viec 

Buot 5 Lanh dao, chuyen vien Van 
ph6ng HDND va UBND cap 
huyen 

Xem xet, xir IY, trinh Lanh dao 
UBND cap huyen phe duyet 

28 gia 
lam viec 

Buac 6 Lanh dao UBND cap huyen Phe duyet: 
Lanh dao phi,' trach kiern tra, xem 
xet: 
- Truong hop d6rig Y: KY phe duyet 
phuong an hoc Cong van tra 16i; 
- Neu khong (king y: Chuyen xir ly 
lai. 

Twang hop,  khac: Ghi y kin chi 
ciao vao phieu giai quyet 

08 gia 
lam viec 

Buac 7 B6 phan van thu cap huyen DOng,  da,u, vao 	s6 theo 	dOi va 
chuyenho so: 

04 gib.  
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- Wong dau, \Tao so theo doi cong 
van di; 

lam viec 

- Chuyen 116 so cho Trung tarn 
hanh chinh cong huyen -Ira cho ca 
nhan/t6,chfre; 
- Chuyen h6 so cho P.chuyen mon 
km h6 so. 

BIT& 8 .. Trung tam hanh chinh cong 
tinh cap huy'en 

Xac nhan ten phan mem mot dm;  • 
Tra ket qua giai guy& TTHC cho 
ca nhan/t6 chirc va thu phi, le phi 
(n'eu co). 

T6'ng alai gian giii quyk TTHC 160 giir 
lam vi0 
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2. Thin' dinh:  phi duyet phircrng an filig pho veri tinh hung khin cap 116 chum thiiy 
dien thu(ic than' quyen phi duyet cua Uy ban nhan din cap huyen 

- Thed han giai quye't: 20 ngay lam viec ke to ngay nhlan du 116 so hop le. 

- Quy trinh not 1:06, quy trinh dien 

Thir fir 
cong viec 

Don viinguiyi thyc hien • N(ii dung cong viec Thai gian 
thtrc hien 

Bu6c 1 Trung tam hank chinh cong 
cap huyen 

- Kim tra,huang an, tip nhan. 	h8,  
so, giri phial hen tra cho ca nhan/to 
chirc; 
- S8 h6a 118 so, chuyen 116 so tren 
phan mem mot cira va h8 ,so giay 
cho Phong Kinh te/Kinh to va Ha 
tang 

04 gio.  
lam viec 

Buerc 2 Lanh dao Phong Kinh te'/Kinh 
to va Ha tang 

an 	n tir, Giay) va phan 116 so (die Nh • 	• 
iai  g 	qyet u conglam 

04 gier 
viec 

BuOc 3 • CCVC Phong Kinh t6/Kinh to 
va Ha tang 

Xem xet, tham tra, xii, 	ly' h8 so, du , 
thao ket qua giai quyet 

104 gi6 
l'm viec 

Bu6c 4 Lanh dao Phong Kinh te'/Kinh 
to va Ha tang 

- Lanh dao Plan-1g chuyen mon xem 
xet va kiem tra not dung 
+ Neu van ban hoan chinh: 1(3'7 nhay 
vao van ban va de xuat lanh dao 
UBND cap huyen; 

+ Neu van ban chua hoan chinh: 
Sira chua true tip tren van ban, 
chuyL chuyen vien thu 13'7116 so. 

1r,  
',. 

.d. 	' 	, 
>. 	k. 

,,,,, 

;;,,
' 
ec 

Buefc 5 Lanh dao, chuyen vien Van 
phong HDND va UBND cap 
huyen 

Xem xet, xir 13'7, trinh Lanh dao 
UBND cap huyen phe duyet 

28 gi6 
lam viec 

Buac 6 Lanh dao UBND cap huyen Phe duyet: 
Lanh dao phu trach kie'm tra, xem 
xet: 
- Truemg hop d6ng ST: 1(7phe duyet 
phuong an hoac Cong van tra 16i; 
- Neu khong dong SI: ChuyL xir 1S7 
lai. 

Truemg hop khac: Ghi ST kin chi 
dao vao phieu giai quyet 

08 gier 
lam viec 

Buac 7 136 phan van thu cap huyen Dong,  da,u, vao s8 theo 	doi va 
chuyen h8 so: 
- Dong dau, vao s8 theo doi cong 
van di; 

04 gi6 
lam viec 
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- Chuyen 116 so cho Trung tam 
hanh chinh cong huyen tra cho ca 
nhan/tO,chirc; 
- Chuyen h6 so cho P.chuyen mon 
ltru he) so. 

lEitr&c 8 Trung tam hanh chinh cong  
tinh cap huyen 

Xac nhan ten phan mem mot cfra; 
Tra ket qua gial quyet TTHC cho 
ca nhan/to chirc va thu phi, le phi 
(neu co). 

Tiing thoi gian giai quyet TTHC 160 gio,  
lam vi0 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22

