
(11( BAN NHAN  
TINH LONG AN 

CQNG Hem xA HQI CHU NGHIA VIET NAM 
DO 14p - Ty do - Hanh phtic 

S6nv4 /2016/QD-IJBND Long An, ngay 43 thong 5 nom 2016 

QUYET DINH 
Ve vigc quy dinh cithe fling, nhi?In va, quyen han  

va cAu to chtic cila Van phong Uy ban nhan din tinh Long An 

15.17  BAN NHAN DAN TINH LONG AN 

Can cu. LuOt TO eh& chinh quyen dia phucmg ngay 19/6/2015; 
Can cir Nghi dinh se 24/2014/ND-CP ngay 04/4/2014 cila Chinh phix  

quy dinh to chirc cac co quan chuyen mon thuOc Uy ban nhan dan tinh, thanh 
pho try c thuOc Trung nang; 

Can dr Th8ng to lien tich so 01/2015/TTLT-VPCP-BNV ngay 
23/10/2015 cila Van phong Chinh phit va BO NOi vu huang dan eh& nang, 
nhiem vitt, quyen han va co cau to chirc dm Van phong Uy ban nhan dan tinh, 
thanh pho true thuOc Trung yang; 

Xet de nghi tai -Ur trinh so 634/TTr-VPUBND ngay 27/4/2016 dm Van 
phong UBND tinh, va de xuAt tai van ban so 299/SNV-TCBC ngay 09/5/2016 
cua So. NOi 

QUYET DINH: 

Dieu 1. Vi tri ve chirc nang 
1. Van phong Uy ban nhan dan tinh la co quan thuOc Uy ban nhan dan 

tinh, co chdc nan& tham muu, giup Uy ban nhan dan tinh \re: Chuang trinh, ke 
hoach ding tac; to chirc, quart 1ST va cong b8 cac thong tin chinh that ve hoat 
dOng cua Uy ban nhan dan, Chit tich Uy ban nhan dan tinh; &Au mOi Cong thong 
tin dien dr, ket n6i he thong thong tin hanh chinh dien to chi dao, dieu hanh cUa 
Uy ban nhan dan, Chit tich Uy ban nhan dan tinh; quan 1y cong boo va phlic vu 
cac hog dOng cua Uy ban nhan dan tinh; giup Chit tick, cac Pho Chit tich Uy 
ban nhan dan tinh thvc hien nhiem vu, quyen han theo tham quyen; quail ly van 
thu - luu trir va cong tac quan tri nOi bO cila Van phong. 

2. Van phong Uy ban nhan dan tinh có to each phap nhan, có con d'Au va  
tai khoan rieng theo quy dinh. 

Dieu 2. NhiOni va va quyen han  
1. Trinh Uy ban nhan dan tinh ban hanh: 
a) Quy the lam viec cua Uy ban nhan dan tinh. 
b) Van ban. quy dinh eu the chtirc nang, nhiem vu, quyen han va co cAu to 

chirc dm Van phong Uy ban nhan dan tinh. 
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c) Van ban huang clan cu the chirc nang, nhiem vu, quyen hp dm Van 
phong 1.10i &Ong nhan dan va Uy b nhan dan huyen, thi xa, thanh ph6 thuc 
tinh (sau day g9i chung la cAp huyen),  

d) Van ban quy dinh cu the di u kien, tieu chart chfrc danh Truong, PhO 
dan vi thuc Van ph6ng Uy ban nhan dantinh; Chanh Van phong, Pho Chanh 
Van phong HOi dOng nhan dan va Uy ban than dan cAp huyen. 

2. Trinh Chit tich Uy ban nhan dan tinh ban hanh: 
a) Quyet dinh thanh 14p, sap nkap, Chia tach, giai the cac dan thuc 

Van phong Uy ban nhan dan tinh. 
b) Cac van ban khac theo su phan cong dm Chit tich Uy ban nhan dan 

tinh. 
3. Tham muu, xay dung va iO eh& thuc hien chuang trinh, ke hoach 

cong tac ctia Uy ban nhan dan tinh: 
a) TOng h9p de nghi cua cac Sor, ca quan ngang SO, ca quan thuc Uy  

ban nhan dan tinh (sau day g9i chung la SO), Uy ban nhan dan cap huyen, co 
quan, to chirc lien quan. 

b) Kien nghi. vOi Chit tich Uy ban nhan dan tinh dua vao chuong trinh, 
ke hoach cong tac nhCing van de can ta.'p trung chi dao, dieu hanh hoac giao co 
quan lien quan nghien cfru, xa'y dung a an, du an, du thao van ban.. 

c) Xay dung, trinh Uy ban nhan dan, Chit tich Uy ban nhan dan tinh ban 
hanh ho0c phe duyet chuong trinh, k hoach cong tac. 

d) Theo doi, don d6c cac SO, Uy ban than dan cAp huyen, cac ca quan, 
to chirc lien quan thuc hien Chuang trinh, ke hoach cong tac, dam bao citing tien 

chAt luting. 
d) Bao cao dinh kST hoac dQt xuAt ket qua thuc hien; kien nghi giai phap 

nham thuc hien co hieu qua chuong trinh, ke hoach cong tac. 
e) Kip thei bao cao, dieu chinks chuang trinh, ke hoach cong tac, dap (mg 

yeu cau quan l'Y, chi dao, dieu hanh 	Uy ban than dan, Chu tich Uy ban than 
din tinh. 

4. Phuc vu hoat d'Ong cua I:Jy an than dantinh: 
a) Chu tri, phi h9p vai cac ca quan lien quan chuAn bi chuang trinh, nOi 

dung, phuc vg cac cuOc hQp dm I:Ty ban than dan tinh. 
b) Thuc hien the dO tong h9p, bao cao. 
c) Theo doi, don d6c, (Unit gia ket qua thuc hien Quy the lam viec cua  

Uy ban than dan tinh. 
d) TO chik ding tac tiep cong din theo quy dinh cua phap 14t. 
5. Tham muu, giitp Chir tich 'by ban nhan dan tinh thuc hien .cac nhiem 

vu, quyen hart sau: 
a) Trieu t4p, chit tri cac cuOc 
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b) Theo doi, don deic, chi dao, kiem tra cong tac dOi vOi cac So; HOi 
dong than dan va Uy ban than dan cap huyen. 

c) Thuc hien nhiem vu truerc HOi dOng than dan tinh; tiep xtic, bao cao, 
tra loci kien nghi cua cir tri. 

d) Chi dao, ap dung bien phap can thiet giai quyet cong viec trong 
truong hop dOt xuat, khan cap. 

• • 	A • d) Car tiers le lor lam vicc; duy tri kST luat, lcST cuong cua bO may hanh 
chinh nha nuot o dia phuong. 

6. Tiip nhan, xir 1y, trinh Uy ban than dan, Chu tich Uy ban nhan dan 
tinh giai quyet nhiing van ban, WO so do cac co. quan, to chirc, ca nhan giri, trinh 
(van ban den): 

a) Do'i vai a an, du an, du thao van ban do cac co quan trinh: kiem tra 
ho so, trinh tu, thir tuc soon thao, the thirc, ky thuat trinh bay du thao van ban; 
torn tat nOi dung, neu ro tham quyen quyet dinh, su dOng bO4 trong chi dao, dieu 
hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh dOi voi van de lien 
quan, de xuat mOt trong cac phuang an: Ban hanh, phe duyet; dua ra phien hop 
Uy ban than dan tinh; giri lay y kien cac thanh vien Uy ban nhan din tinh; thOng 
bao )`, kien cua Chu tich Uy ban nhan dan tinh yeu cau ca quan soon thao hoan 
chinh lai, lay them 3`7 kien cac co quan, to chirc, ca nhan hoes thuc hien cac 
nhift vu lchk theo quy dinh va quy the lam vi'ec cira Uy ban nhan dan tinh. 

Trong qua trinh xir 1ST, neu de an, du an, du thao van ban cony kien khk 
nhau, chu tri hop vai co quan, to chirc lien quan de trao doi truov khi trinh. 

b) Hoi vii du thao bao cao, bai phat bleu: Phoi hop vOi cac cc( quan lien  
quan bien tap, hoan chinh theo chi dao ciia Chu tich Uy ban than d'n tinh. 

c) 1Joi viii van 	, ban khac: Kin nghi vOi 	tich Uy ban nhan dan tinh 
4iao 	quan lien quan 	khai thuc hien; to chirc cac dieu kien can thiet de  
Uy ban than dan, Chir tick Uy ban than dim tinh xir ly theo quy dinh cua phap 
luat va nOi dung van ban den. 

7. Phat hanh, quan 13'f, theo doi, don dOc, kiem tra tinh hinh, ket qua thuc 
hien van ban dm Uy ban than dan, Chu tich Uy ban than dan tinh: 

a) Quan 1y, sir dung con dau, phat hanh van ban dm Uy ban nh'n dan, 
Chir tich Uy ban nhan dan tinh. 

b) Theo dOi, don dOc, kiem tra tinh hith, ket qua thut hien van ban oh 
Uy ban nhan dan, Chir tich Uy ban nhan dan tinh; dinh kY ra soot, bao cao Chu  
tich Uy ban nhan dan tinh de dam bao su dOng bq, thong nhat trong chi dao, 
dieu hanh. 

c) Ra soot nham phat hien vuOng mac, phat sinh v6 tharn quy'en, ho so, 
trinh tu, thu Arc va nghiep vu hanh chinh van phong trong qua trinh chi dao, dieu 
hanh 	Uy ban nhan dan, Chir tich Uy ban nhan dan tinh; kip th•in bao cao Uy 
ban nhan dan tinh sira &AA, WO sung; hang nom, tong hop, bao cao Van phong 
Chinh phi. 
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d) Luu tit van ban, hi sa, tai lieu dm Uy ban than din, Chil tich Uy ban 
nhan dan tinh. 

8. Thuc hien the 0 thong tin: 

a) TO chirc quan V/, cap nhat tong tin phuc vu su chi deo, dieu hanh cua  
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

b) hien the 0 thong tin
t  bao cao ve hoat dOng cua Cing Thong tin 

dien tir va ket not he thing thong tin hanh chinh dien tir chi deo, dieu hanh cua  
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

c) XuAt ban, phat hanh Cong bao cap tinh. 

d) Thiet lap, quan ly va duy trio hoat dOng mang tin hoc cua Uy ban than 
dan tinh. 

9. Bao dam cac dieu kien vat hAt, ky thuat: 

a) Bio dam cac dieu kien va chAt, ky thuat cho hoat &Ong cua Uy ban 
than dan, Chia tich Uy ban nhan dan inh. 

b) Phuc vu cac chuyen cong tac, lam viec, tiep khach cua Uy ban nhan 
dan, Chi). tich Uy ban nhan dan tinh. 

10. Huang din nghiep vu har0 chinh van phong: 
CHI trio, phoi hgp voi Van phong HOi ding nhan dan tinh ding ket, huang 

dan chuyen mon, nghiep vu hanh chinh van phong doi vai Van phong cac Ser, 
Van phong HOi. 'long nhan dan va Uy ban nhan dan cap huyen, cong chirc Van 
phong - Thing ke xa, phuang, thi trAn. 

11. 'Thuc hien nhiem vu quantri not bO: 

a) Ti chirc thuc hien cac va, ban, quy hoach, ke hoach do co quan co  
thilm quyen ban hanh hoac phe duyet lien quan den hog dOng cua Van phOng 
Uy ban than dan tinh. 

b) Tiep nhan, xir V,  van ban do cc; quan, to ch(rc, ca nhan giri Van phong 
Uy ban than dan tinh; ban hanh va quan V, van ban theo quy dinh. 

c) Figp tac quic to theo quy dinh cua phap luat va su phan cong hoac fly 
quyen cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

d) Nghien ciru, Ung dung ket qua nghi'en ciru khoa h9c va cai cach hanh 
chinh phuc vu nhiem vu dugc giao. 

d) Quari V to chtic bO may, bien the cong chirc, co cAu ngach ding chirc, 
vi trio viec lam, co cAu vien eh& theo tieu chuAn chirc danh nghe nghiep va so 
lugng nguai lam viec trong cac dan vi su nghiep thuOc Van phong Uy ban than 
dan tinh. 

e) Thuc hien the dq tien Wang va cac the 0, chinh sach dai ngO, khen 
thueing, kST luat, deo tao, bl-ii dung ve chuyen mon, nghiep vu doi yeti cong 

eh-Lk, vien chirc va nguoi lao dOng thuclic pham vi quan ly dm Van phong Uy 
ban than dan tinh. 
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g) Huang dan, kiem tra viec that hien ca the to chu, tu chiu trach nhiem 
d6i yeri cac don vi sly nghiep ding 14 true thu(ic; quan ly va chiu trach nhiem ye 
tai chinh, tai san duce giao theo quy dinh. 

h) Thuc hien nhiem vu, quyen 114n khac do Uy ban nhan dan, Chu tich 
Uy ban nhan dan tinh giao hoac theo quy dinh cua phap 

A Dieu 3. Ca au to chtic va bien the 
1. Lanh deo Van phong tJy ban nhan dan tinh: 
a) Lanh deo Van phong Uy ban nhan dan tinh c6 Chanh Van phong va 

khong qua 03 Pho Chanh Van phong. 
b) Chanh Van phong la nguai dung du Van phong Uy ban nhan dan 

tinh, chiu trach nhiem tnrac Chu tich Uy ban nhan dan tinh Ira truac phap lug ye 
town b0 hog d'On$ dm Van phong Uy ban nhan dan tinh, la chu tai khoan ca  
quan Van phong Uy ban nhan dan tinh. 

c) Pho Chanh Van phong la nguOi gulp Chanh Van phong phu trach, chi 
deo mot so mat cong tac, chiu trach nhiem trust Chanh Van phong va truOc 
phap lug ve viec thuc hien nhiem vu dugc phan cong. Khi Chanh Van phong 
Yang mg, mot Pho Chanh Van phong ducic Chanh Van phOng uy nhiem dieu 
hanh cac hog &Ong cila Van phOng. 

d) Viec 136 nhiem Chanh Van phong, Pho Chanh Van phong do Chil tich 
Uy ban When dan tinh quyet dinh theo quy dinh cua Dang, Nha nuac ye cong tac 
can bt) va theo &mg tieu chuan chuyen mon, nghiep vu quy dinh. 

d) NT* mien nhiem, dieu Ong, luan chuyen, khen thuang, kST lug, cho 
tit chirc, nghi huu va that hien the do, chinh sach gi vai Chanh Van phi:mg, 
Ph6 Chanh Van phong do Chil tich Uy ban nhan dan tinh quyet dinh theo quy 
dinh cua phap 

2. Ca cAu to chirc: 
a) Cac phong chuyen mon, nghiep Yu: 
- Phong TOng h9p. 
- Phong Kinh to 1. 
- Phong Kinh to 2. 
- Phong Khoa gido - Van xa. 
- Phong Dan tOc. 
- PhOng Noi chinh. 
- Phong Hanh chinh - TO chic. 
- Phong Quan tri - Tai 
- Ban Tiep cong dan tinh. 
b) Cac dan vi su nghiep cong lap tivc thuOc: 
• Trung tam Tin h9c - COng ThOng tin dien tir. 
- Trung tam Phuc vu h••si nghi. 
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3. Bien the cong chdc, s6 Wang ng-uZri lam viec trong cac don vi su  

nghiep cong lap: 
a) Bien the ding chirc, s6 ltrang ngu6i lam viec tai cac don vi su nghiep 

eking lap thuc Van phi:mg i'Jy ban nhan dan tinh duqc Uy ban nhan dan tinh 
giao tren ca s& vi tri viec lam, On yeti chirc !tang, nhiem vv., Ich6i Wang ding 
viec va nem trong tong bien the cong Chirc, bien the su nghiep cua tinh. 

b) Can cir chirc nang, nhiem vu, ca cau to chdc va danh mac vi tri viec 
lam, ca cau ngach cong elide, co eau chirc danh nghe nghiep vien chile dtrac cap 
có tham quyen phe duyet, hang nem Van phong Uy ban nhan dan tinh xay dung 
ke hoach bien the cong chdc, so luct.ng ngu&i lam viec trong cac,  dan vi su 

nghi,ep cong 	truth Uy ban nhan 	tinh trinh cap a) tham quyen xem xet, 
guy& dinh theo quy dinh cua phap luat. 

c) Viet bo tri cong the dot von cong chdc, vien chdc dm Van phong A 	
, 

ban than dan tinh phai can cir vao vi tri viec lam, chdc danh, tieu chuan, co cau 
ngach cong chirc, ca cau chirc danh tighe nghiep vien chirc theo quy dinh cua  
phap luat. 

4. Viec b6 nhiem, b6 nhiem 	mien nhiem, dieu d6n*, khen thithng, ky  
luat, cho to chdc, nghi huu va thuc hien the d6, chinh sach doi vcn cap Tnr&ng, 
cap Pho cac phong chuyen mon, nghiep vu va cac don vi su nghiep truc thuc 
Van phong Uy ban nhan dan tinh that hien theo quy dinh cda phip luat va phan 
cap quan 1$/-  can b0 hien hanh. 

Dieu 4. Mid quan he cong tic 
1. Van phong Uy ban nhan dai tinh chit] su chi dao, quan ly ve to chdc, 

bien the va cong tac cua Uy ban than dan tinh; dong th6i chiu su chi dao, kiem 
tra, htrang clan ve chuyen mon, nghiep \Tv cda Van phOng Chinh phd. 

2. Van phong Uy ban nhan dan tinh có trach nhiem dinh kST sa ket, tong 
ket, bao cao Uy ban nhan dan tinh v' Van phOng Chinh phu tinh hinh, ket qua 
thuc hien nhiem vu duqc giao. 

3. Van phong Uy ban than d tinh ph6i hop,  vai Van phOng Tinh dy, 
Van phong Doan dai bieu QuOc h6i, an phong 1-16i dong nhan din tinh, cac Soy  
nganh, Uy ban nhan dan cap huyen v ca quan, to chirc co lien quan trong viec 
tham mtru, OCT Uy ban than dan tin Chu tich Uy ban nhan dan tinh thuc hien 
nhiem vu, quyen han thuc tham quy 

Dieu 5. TO chtic that hign  

1. Quytt dinh nay co hieu lac thi hanh sau 10 (mu&i) ngay 	ngay ky  
va thay the Quyet dinh so 26/2009/Q)-UBND ngay 09/7/2009 dm Uy ban than 
clan tinh ye viec quy dinh chirc nang, nhiem vu, quyen han va co cau to chirc bo 

may dm Van phong Uy ban nhan dan tinh. 

2. Chanh Van phong Uy ban than den tinh có trach nhiem chi dao, trim 
khai, quan triet va kiem tra viec to phirc thuc hien Quyet dinh nay; ban hanh 
Quy the lam viec, the dO thong tin, bao cao dm Van phong Uy ban nhan dan 
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Nai nh(fn: 
- Nhu.  DiL 6; 
- Van phbng Chinh pha; 
- CNc KTVBQPPL - Tu phap; 
- 1'T TU; TT HDND tinh; 
- CT, cac PCT UBND tinh; 
- ang TTDT tinh; 
- Phong NCTH; 

Luu: VT, Linh. 
TCYanphongUBNDtinh 

TM. 1:117  BAN NHAN DAN 
U TjCH 

Do Hire Lam 

tinh; ban hanh guy dinh chirc Wang, nhiem vu, guyen han cua cac don vi sU  
nghiep trkrc thui5c Van phong Uy ban nhan dan tinh. 

3. Quy6t dinh nay ducic sirs doi, ba sung, thay the theo de nghi cua  
Chanh Van pi-1611g Uy ban nhan dan tinh va Giam doc Sce NOi vu. 

Dieu 6. Chanh Van phong Uy ban nhan dan tinh, Giam doe 	vu, 
Thii truong cac Sec nganh, Doan the tinh va Chit tich Uy ban nhan dan cac 
huyen, thi xa, thanh pha thi hanh quy6t dinh nay./. 
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