


thu th?P cac bao cao, s6 li~u, tai li~u, ban d5 cac d~g; sao nhan cac tai li~u con 
ban file di~n tic, photocopy cac tai li~u chi c6 ban in giay (ho~c ban d5 giay). Dii 
thu th?p t?P hgp tat ca tai li~u bao cao, s6 li~u, ban d5 va tai li~u lien quan khac 
clia cac d\l an di~u tra co ban thuQc kh6i Thuy lqi va Lfun nghi~p tlr nam 2000
20p7 do BQ cap kiph phi th\lC hi~n; Dii t?P hgp, b6 sung cac tai li~u k€t qua d\l an 
dieu tra co ban khoi Nong nghi~p, phat trien nong thon nam 2006,2007, 

- Dii ti€n hanh xu ly cac djnh d~g tai li~u t?P hgp duqc, chuyen sang ban 
di~n tic, hi~u chinh chudn hoa tai li~u dam bao th6ng nhat nguyen t~c, phuang phap 
xu ly, dinh d~g va hU6ng ddn xu ly cac lo~i tai li~u cho tat cac dfr li~u clia cac 
vi~n Quy ho~ch va TKNN, Vi~n Quy ho~ch thliy lqi, Vi~n Di~~ tra Quy ho~ch 
rimg va Vi~n Kinh t€ va Quy ho~ch thliy san I 

, - Dii kiem tra, xu. ly cac tai li~u d~g !ile di~n tic, dua v~ d~g format th6n~ 
nhat, hi~u chinh va chuan hoa cac lo~i ban do khac con d~g file dii so hoa, dua ve 
h~ tQa dQ phu hQP de su d\lIlg thu?n lqi 

- Kiem tra xu ly cac tai li~u, ban d5 d~g in giay, ti€n hanh Scan de chuy€n 
sang ban file di~n tic ho~c file anh. 

- Roan thi~n co sa dfr li~u va xay dl,lng phful m~m quan ly CSDL, C?P nh?t 
tat ca cac k€t qua di~u tra co b~ dii th\lc hi~n va se ti€p t\1c th\lC hi~n cau trUc clia 
CSDL dii dap (mg nguai dung. 

- Xay dl,lng bao bao' k€t qua, chu giai cac tai li~u dii thu th?P t?P hgp va xu ly 
de lUll trU, su d\lIlg. 

- Kh6i luqng cong vi~c va chat luqng san phfun d\l an dap (mg thea quy dinh, 
dap (mg yeu cdu su dl,lIlg quan ly tra cUu, C?P nh?t tai li~u. 

Di@u 2. V\l K€ ho~ch th\lc hi~n giao nh?n tai li~u d\l an, t6 chuc C?P nh?t cac 
tai li~u mai, quan ly su dl,lIlg c6 hi~u qua. 

Di@u 3. Chanh Van phong BQ, V\l tn;an~ V\l K€ ho~ch, V\l truang V\l Tai 
chinh, Vi~n truemg Vi~n Quy ho~ch va Thiet ke nong nghi~p, Thli truang cac dan 
vi c61ien quan chiu trach nhi~m thi hanh Quy€t djnh nay.!. 
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