UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HUE Péoc 1ap - Tw do - Hanh phiic
S6: 283 /QD-UBND Hué, ngay 24 thang 01 ndm 2025
QUYET PINH

Cong b6 danh muc thu tuc hanh chinh sira d(n, bo sung; thu tuc hanh chinh
bi bai bo trong linh vyre chirng thye thudc tham quyén giai quyet cua Uy
ban nhan dan cap huyén, Uy ban nhan dan cap xa

CHU TICH UY BAN NHAN DAN THANH PHO HUE

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19 thang 6 niam 2015;

Can cir Ludt Sira doi, b6 sung mét sé diéu ciia Ludt Té chive Chinh phii va
Ludt Té chirc chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 niam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thdng
5 nam 2013 va Nghi dinh s6 92/2017/NP-CP ngay 07 thing 8 nam 2017 ciia
Chinh phii sira doi, bé sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia Bo
trieong, Chii nhiém Van phong Chinh phii huéng ddn nghiép vu vé kiém sodt thi
tuc hanh chinh;

Can cir Quyét dinh s6 86/QP-BTP ngay 14 thang 01 nam 2025 cua Bo Tu

phap vé viéc cong bé thii tuc hanh chinh siva d6i, b6 sung; thii tuc hanh chinh bi
bdi bo trong linh vuc chirng thuc thuoc pham vi chuee nang quan ly cua Bo Tu
phap; ‘ : :

Theo dé nghi cua Giam doc So Tw phap tai Cong van so 212/STP-VP ngay
24 thang 01 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 15 thi tuc hanh chinh
(TTHC) dugc sira d6i, bd sung va 01 tha tuc hanh chinh bi bii bo trong linh vuc
chtng thuc thudc thim quyén giai quyét ciia Uy ban nhan dan cp huyén, Uy ban
nhan dan cip x4 trén dja ban thanh phd (Cé Danh muc TTHC kém theo).

Piéu 2. Can cir vao Diéu 1 ctia Quyét dinh nay, giao trach nhiém cho S&
Tu phap, Uy ban nhan dan cap huyén, Uy ban nhan dan cép xa thyc hién céc cong
viéc sau:

1. S& Tu phap c6 trach nhiém dong bo dit liéu tir Co s& dit lidu qudc gia vé
TTHC vé Co s¢ dit liéu TTHC thanh phd Hué theo ding quy dinh. Trong thoi han
10 ngay ké tir ngay Quyét dinh nay c6 hiéu luc, trinh UBND thanh phd phé duyét
quy trinh ndi bd giai quyét cac TTHC lién quan, hoan thanh trudc ngay 14/02/2025.
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2. Niém yét, cong khai va trién khai thuc hién giai quyét TTHC thudc thim
quyén theo hudng dan tai Quyét dinh nay kém theo cac ndi dung da duoc Bo Tu
phap cong khai trén Cong Dich vu cong quéc gia (https://dichvucong.gov.vn/) va
UBND thanh phé cong khai trén Hé théng thong tin giai quyét TTHC thanh phd
(https://dichvucong.hue.gov.vn/) theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Thay thé Quyét dinh s6 2121/QD-UBND ngay 19 thang 8 nam 2020 va
Quyét dinh s6 1716/QD-UBND ngay 15 thang 7 nim 2020 ctia Chi tich UBND
tinh Thira Thién Hué vé viéc cong bd danh muc TTHC duge sira d6i, bd sung;
TTHC bi bai bo trong trong linh vuc chimg thuc thudc tham quyén giai quyét cia
So Tu phap.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S¢ Tu
phép; Thu trudng cac co quan, don vi va cac to chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. CHU TICH
- Nhu Diéu 4;

- Cuc KSTTHC (Van phong Chinh phu);

- CT, cac PCT UBND thanh phé Hué;

- VPUB: CVP, cac PCVP va CV TP;

- Trung tim PVHCC, Cong TTDT thanh phé;
- Luu: VT, KSTT.

Nguyén Thanh Binh



DANH MUC THU TUC HANH CHINH PUQC SUA POI BO SUNG; THU TUC HANH CHINH BI BAI BO TRONG LINH
VUC CHUNG THUC THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN
DAN CAP XA TREN PIA BAN THANH PHO HUE
(Kém theo Quyét dinh so 283/0P-UBND ngay 24 thang 01 nam 2025 ciia Chii tich UBND thanh pho Hué)

1. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tfl(:’rcq;:::%l:l Noi dung sira doi
(Mi TTHC) hién He e
I Thu tuc hanh chinh ap dung chung
‘ + Nghi dinh s
Trong ngay co quan, 23/2015/ND-CP  ngay
to chirc tiep nhén yéu 16/02/2015 cia  Chinh
lc‘au hogc trong négay phii vé cép ban sao tir ban
N p : y.‘ tiép tai co quan, | va ching thuc hop dong, - Thanh phan, s6
cau sau 15 gio. & chite luu sb | giao dich; ; o ’
Thu tuc ceip ban Trong‘ trq(‘rng hop AR o | .| Co quan, wong ho so
1 |sao tir sO goc | yéu cau cap ban sao | Khong goc hogc gul yeu | + Nghi  dinh 801 t6 chuc lap
(2.000908) tr s6 gbc duge g cdu qua buu | (07/2025/ND-CP  ngay | h} so gbe
dién. 09/01/2025 cua Chinh

qua buu dién thi thot
han duogc thuc hién
ngay sau khi co
quan, t6 chirc nhan
du ho so hop 18 theo
dau buu dién dén.

phii sika d6i, b6 sung mot
s6 diéu ciia cdc Nghi
dinh trong linh vuc ho
tich, quéc tich, chimg
thuec.
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gidi quyét Le pil(:)(neu cach thirc thuc Can cw phap ly t(ljl(lrl’cqllll:lél; Noi dung sira doi
(Mi TTHC) hién e e
Thoi han thye hién | Tai Phong + Nghi dinh sé Cca(’f Ziap: a%fyc
yéu cau chimg thyc | Tu phip, 23/2015/ND-CP  ngay hién thii tuc hanh
phai duge bao dam | TO ~chire 16/02/2015 céia Chinh chink
Chimg thuc ban | ngay trong ngdy co | hanhnghé phit vé ¢ép ban sao tir ban
sao tir ban chinh | quan, to chirc tiép | CONg chinh, chirng thuc chit ky
gidy t&, van ban | hhan yéu cau hodc ching: va chimng thuc hop dong,
do co quan, tb | trong ngay lam viéc 2;000 giao dich;
o gl dnh
uyén ¢ Viét . ’ ;
O o o
& chitc ¢6 tham | hop cung mot lac | 1én thu L g pEe s
An cf ‘o | yéu cau ching thyc | 1.000 . Ly d‘oz: bo Sung m_ot. 4
2 Sluy‘ep- D ban sao tir nhidu loai | dong/tran | Nop ho so trye | %9 diu cua_cac Nghf U~B.ND b
godl; ¢o quan, g Z. 4 dinh trong linh vuc hé | xd; Phong
t chirc c6 tham | ban chinh giay to, | 8 to1 da | tiép . & 2| Tu pha
s o ura | vin ban: ban chinh | thu khong tich, quoc tich, chung phap
quyen cua Vigt | Van bai, ) thire-
Nam lién két | €O nhiéu trang; yéu | qud o )
Vi co quan, th cau s lugng nhiéu | 200.000 +  Théng tu  sb
chitc ¢6 thim | ban sao; noi dung dong/ban. 01/2020/TT-BTP  ngay
quyén ciia muée gidy to, van ban phitc Twrang’ 12;1 03/3/2020, cua B9 'tru(fmg
ngodi cAp hodc | tap }(h(') kiém tra, d@j can cu de’ Bg Tu phap quy d1~nh ch%
chimg nhan | chiéu ma co quan, t6 thu Phl tiét va hu(yr}g qan thi
(2.000815) chitc  thuc  hién duogc tinh hanh mot so diéu cﬁg
chung thuc khong | theo trang Nghi dinh sO
thé dap tmg dugc |cua ban 23/2015/ND-CP  ngay
chinh 16/02/2015 cua Chinh

thoi han néu trén thi
thoi han ching thuc

pht vé cap ban sao tir ban
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Tén thu tuc

Pia diém va

hanh chinh | Thoi gian giai quyét Le ph,1 (néu cach thirc thue Can ctr phap ly io’ q;:.aAn Noi dung sira doi
(Mi TTHC) hién thye hign

duoc kéo dai thém chinh, chung thuc chir ky

khong qua 02 (hai) va chimng thuc hop dong,

ngay lam viéc hodc giao dich;

c6 thé dai hon theo
thoa thuan bang vin
ban véi nguoi yéu
ciu chimg thuec.
Truong hop tra két
qua trong ngay lam
viéc tiép theo hoic
phai kéo dai thoi
gian theo quy dinh
thi nguoi tiép nhan
hd so phai c6 phiéu
hen ghi 10 thoi gian
(gid, ngay) tra két
qua cho nguoi yéu
cau chirng thuc

+  Thong tu s
226/2016/TT-BTC ngay
11/11/2016 cua BO
truong B Tai chinh quy
dinh mttc thu, ché do thu,
ndp, quan ly va st dung
phi chirng thyc;

+ Théng tu  s6
264/2016/TT-BTC ngay
14/11/2016  cuia B
truong B Tai chinh quy
dinh muc thu, ché do,
thu, ndp, quan ly va st
dung phi, 1€ phi trong
linh vuc ngoai giao ap
dung tai cac co quan dai
dién Viét Nam & nudc
ngoai,

+ Théng tu  s6
257/2016/TT-BTC ngay
11/11/2016  cia B
truong B Tai chinh quy
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rc(l;:;:;; Noi dung sira doi
(Ma TTHC) hién o
dinh mtrc thu, ché do thu,
ndp, quan ly, st dung phi
cong chimg; phi ching
thuc; phi tham dinh tiéu
chuan, diéu kién hanh
nghé cong chung; phi
thdm dinh diéu kién hoat
dong van phong cong
chung; 1& phi cip thé
cong chirng vién.
Thu twe chimg | Trong ngay co quan, | Tai Nop hd so truc |+ Nghi dinh s
thye  chir kY| 16 chirc tiép nhan yéu | UBND | tiép tai UBND | 23/2015/ND-CP  ngay
trong cac glay | cau hodic trong ngdy | cdpxa, |cdp xa, Trung | 16/02/2015 cia Chinh Thinh phdn hi
to, van ban (ap lém Vi’éC tiep theo, Phong Tu | tdim hanh chinh phu ve cép ban sao tir ban _0,, ant phan ho
dung cho «ca néu tiep nhan yéu | phap, T6 | cong cap huyén, chinh, chung thuc chit ky f C”dn i phin Iy
tuong  hop | cdu sau 15 gid. | chirc Té chitc hanh | va chimg thyc hop déng, Prap ey
ch}'mg thyc | Truong hop tra lkét hélnl} nghé cong chimg giao dich; UBND cép
diém chi va|qua trong ngay lam | nghé hodc ngoai tru sé . : 4| xa :
3 truong hop | Viéc tiép theo th‘i céng cua co quan thuc ;7 /) 0]2\]?/};\!@ chilnh 50 )]i?; p}l:él;ong
ngudi yéu cau | nguoi tiép nhan ho | ching: hién ching thue | /00> - C’;‘gaz
chimg  thyc | SO phdi c6 phicu hen | 10.000 | néu ngudi yéu g g’ff“ ’”At
khong ky, ghi 10 thoi gian (gio, dong/trud | cau chimg thuc p ;u;{,t;a or 005U ngNmZ.
in i | | e i g% 00 i e Ve
dugce) nguoi yéu cau ching | (truong | yéu, khong thé di sich o sich chime
(2.000884 thuec. hop dugc | lai dugc, dang bi t;zcw;" quoc ch, chung
tinh la tam gilt, tam n
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHCO) hién : j
mot hodc | giam, thi hanh an | + Thong tu )
nhiéu chit | phat to hodc cé | 01/2020/TT-BTP  ngay
ky trong | 1y do chinh dang | 03/3/2020 ciua B trudng
mot gidy | khéc. B6 Tu phéap quy dinh chi
td, van tiét va hudng dan thi
ban). hanh mot sé diéu cﬁg

Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 ciaa Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chit ky
va ching thuc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016  cua Bo
truong BO Tai chinh quy
dinh mirc thu, ché d¢ thu,
ndp, quan ly va str dung
phi chirng thyc;

+ Théng tu  sb
264/2016/TT-BTC ngay
14/11/2016 cua BO
truong BO Tai chinh quy
dinh muc thu, ché do,
thu, ndp, quan ly va su
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TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan
thue hién

Noi dung sira doi

dung phi, 1€ phi trong
linh vuc ngoai giao ap
dung tai cac co quan dai
dién Viét Nam & nudc
ngoai,

+ Théng tu  s6
257/2016/TT-BTC ngay
11/11/2016  cia B
truong BO Tai chinh quy
dinh mirc thu, ché do thu,
ndp, quan ly, st dung phi
cong ching; phi chung
thuc; phi tham dinh tiéu
chuan, diéu kién hanh
nghé cong chung; phi
tham dinh diéu kién hoat
dong van phong cong
chung; 1& phi cip thé
cong chirng vién.

Thoi han thuc hién
yéu cau ching thyc
phai duoc bao dam
ngay trong ngay co
quan, to chirc tiép
nhén yéu ciu hoic
trong ngay lam viéc

30.000
dong/hop
dong,
giao dich.

Nop hd so truc
tiép tai UBND
cap xi, Trung
tdim hanh chinh
cong cap huyén

+ Nghi dinh sd
23/2015/ND-CP  ngay
16/02/2015 ciaa Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chit ky

UBND cip
xd, Phong
Tu phéap

- Thanh phan hé
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Tén thu tuc

Pia diém va

hanh chinh | Thoi gian giai quyét Le ph,1 (néu cach thirc thue Can ctr phap ly io’ q;:.aAn Noi dung sira doi
(Mi TTHC) hién thye hign
tiép theo, néu tiép va ching thuc hop dong, SOy
Thu tuc chimg | nhan yéu cau sau 15 giao dich; - Can cir phap Iy.

thuc viéc stra
doi, bd sung,
hay bo hop
ddng, giao dich
(2.000913)

gi10. Truong hop tra
két qua trong ngiy
lam viéc tiép theo thi
ngudi tiép nhan ho
so phai ¢ phiéu hen
ghi 1o thoi gian (gio,
ngay) tra két qua cho
ngudi yéu cau ching
thuec.

+  Nghi  dinh )
07/2025/ND-CP  ngay
09/01/2025 cua Chinh
phii sika d6i, b6 sung mot
s6 diéu ciia cdc Nghi
dinh trong linh vuc ho
tich, quéc tich, chimg
thuc,

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua B9 trudng
B6 Tu phap quy dinh chi
tiét va hudng dan thi
hanh mét sb diéu cua
Nghi dinh sO
23/2015/NDb-CP  ngay
16/02/2015 cua Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chir ky
va chimng thuc hop dong,
giao dich;

+ Théng tu  sb
226/2016/TT-BTC ngay
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHCO) hién T
11/11/2016 cia BO
truong B Tai chinh quy
dinh murc thu, ché do thu,
ndp, quan ly va st dung
phi churng thye.
‘. n + Nghi dinh 0
g:flcfsncgﬁg Eﬁg 23/2015ND-CP  ngay
phai dugc bio dam 16{02{2(1 15 qcua C‘hII}h
ngay trong ngay co p}}:u ;/16 C}?I? banhsao t;lINblir,l
Stra 181 sai sot | AUa™ tf’ Ch;ﬁc tiep Szauclhl’;r:lgut?lict: llirc:pcdgngy . 3 g2
trong hop nhan yéu cau thlC o dich: IC ¢ ) - Thanh phan ho
ding, giao dich | 1908 PEEY lam vie S > i i I
2006927 | tiep theo, ‘néu tiep Nop hd so truc +  Nghi dinh  s0 - Can cir phap ly.
(2.000927) nhin yéu chu sau 15 | 25000 | e o N | 07/2025/ND-CP ngdy | UBND cép
5 gio. Truong hop tra dc:ng/h()‘p cap X.ﬁ., Trung 09 / 01{ 202?,' ciza Chz’nfz x3, Phong
két qua trong ngay |dON, s panh chinh | PRt sta doi, bo sung mot |y,
lam viéc tiép theo thi | &iao dich. 50 dieu cua cac Nghi

ngudi tiép nhan ho
so phai c6 phiéu hen
ghi 1o thoi gian (gio,
ngay) tra két qua cho
ngudi yéu cau ching
thuec.

cong cap huyén

dinh trong linh vuc ho
tich, quoc tich, chung
thuec,

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua Bo trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
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TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan
thue hién

Noi dung sira doi

hanh mot sd diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimng thuc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016 cua B9
truong B Tai chinh quy
dinh mtrc thu, ché 9 thu,
ndp, quan ly va str dung
phi ching thyc.

Thu tyc cap ban
sao cO chung
thuc tor ban
chinh hop
ddng, giao dich
da dugc chung
thuc
(2.000942)

Trong ngay co quan,
t6 chirc tiép nhan yéu
cau hodc trong ngdy
lam viéc tiép theo,
néu tiép nhan yéu
cau sau 15 gio.
Truong hop tra két
qua trong ngay lam
viéc tiép theo thi
ngudi tiép nhan ho

2.000

dong/tran
g; tu trang
thtr 3 tro
lén  thu
1.000

dong/tran
g, toi da
thu khong

qua

Nop hd so truc
tiép tai UBND
cap x4, Trung
tam hanh chinh
cong cap huyén

+ Nghi dinh s6
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chir ky
va chimng thyc hop dong,
giao dich;

+  Nghi dinh
07/2025/ND-CP
09/01/2025

56
ngay
cua Chinh

UBND cip
xd, Phong
Tu  phap
luu trlr hop
dong, giao
dich.

- Thanh phan hé
SO,
- Can cur phap ly.
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHCO) hién T
so phai c6 phiéu hen | 200.000 phii sita d6i, b6 sung mot
ghi rd thoi gian (gio, | dong/ban. s6 diéu ciia cdc Nghi
ngiy) tra két qua cho | Trang la dinh trong linh vuc ho
ngudi yéu cau chung | can cir dé tich, quéc tich, chimg
thuec. thu  phi thuec,
dugc tinh + Thong tu s6
theo trang 01/2020/TT-BTP  ngdy
cia ban 03/3/2020 cua B§ trudng
chinh. B6 Tu phéap quy dinh chi

tiét va hudng dan thi
hanh mot sb diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimg thyc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016  cua B9
truong B Tai chinh quy
dinh mtre thu, ché d thu,
ndp, quan 1y va str dung
phi chirng thyc.
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gidi quyét Le pil(:)(neu cach thirc thuc Can cw phap ly tﬁ?’rc(l;:;:;; Noi dung sira doi
(Ma TTHC) hién : ’
II | Thii tuc hanh chinh cap huyén
+ Nghi dinh s6
Trong ngay co quan, 23/2015/Nb-CP  ngay
t6 chire tiép nhan yéu 16/02/2015 cua Chinh
cau hoic trong ngdy phu vé cip ban sao tir ban
lém Vif:c tiép theo, chinh, chung thyc Chljl' ky - Thanh ph in hé
n§u tiép nhan yéu va chirng thuc hop dong, 50"
cau sau 15 gio hoac giao dich; - Can cte phap 1.
co theé qkéo (}éu Igon +  Nghi dinh 6
q | theo thoa thuan bang 07/2025/ND-CP ngay
Thu tuc chung | van l?an vol nguoi 09/01/2025 ciia Chinh
thuc chir ky | yéu cau ching thyc. 10.000 Nop hd so truc phii sita d6i, b6 sung mot
| nguoi dich ma | Truong hop tra keét déﬁg/tru:d tiép tai Trung | of didu cia cdc Ng}l,i Phong Tu
nguoi dich qua trong ngay lam ng hop. tam hanh chinh dinh trong linh vuc ho phap

khong phai la
cong tac vién
dich thuat
(2.001008)

viéc tiép theo hoic
phai kéo dai thoi
gian theo thda thuan
thi nguoi tiép nhan
h6 so phai c6 phiéu
hen ghi 10 thoi gian
(gio, ngay) tra két
qua cho nguoi yéu
cau ching thyc.

cong cap huyén

tich, quéc tich, chung
thuec;

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua B9 trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
hanh mot sb diéu cuoa
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gidi quyét Le pil(:)(neu cach thirc thuc Can cw phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHC) hién He e
phu vé cap ban sao tir ban
chinh, chung thuc chir ky
va chimg thyc hop dong,
giao dich;
+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016 cia BO
truong B Tai chinh quy
dinh murc thu, ché do thu,
ndp, quan ly va st dung
phi churng thye.
ngdy lam viéc, ké tir 23/2015/ND-CP  ngay
ngdy Ehanhﬁiu h‘ghSG 16/02/2015 ciia  Chinh
yeu cau chung thuc hi vé cp ban sao tir ban
hode c6 the kéo dai | 50.000 A A Ic)hinh, chII'I)ng thuc chit ky
Thi tyc chimg | hon theo thoa thuin | ddng/hgp | NOP DO so truc | o v e hop dong - Thanh phdn hé
2 thl.IC hO‘p dé)ng, béﬂg van ban vo1 déng, tlép t«';ll Tmng giao dich: ' ’ ’ Phbng Tu SO,
giao dich lién | nguoi yéu cAu ching | giao dich. | Am hanh chinh o .| Phdp - Cén cit phap Iy,
quan dén tai san | thuc. Truong hop kéo cong cap huyén |+  Nghi  dinh 50
la dong san|dai thoi han giai 07/2025/NDB-CP ngay
(2.001044) quyét thi nguoi tiép 09/01/2025  cua - Chinh

nhan hd so phai c6
phiéu hen ghi 1o thoi
gian (gio, ngay) tra

phu sira doi, bo sung mot
so dieu cua cac Nghi
dinh trong linh vuc ho
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TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan

thyc hign |1\ oI dung sira doi

két qua cho ngudi
yéu cau ching thuec.

tich, qudc tich, chung
thuec,

+ Théng tu  sb
01/2020/TT-BTP  ngay
03/3/2020 cta Bo trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
hanh mot sb diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimg thyc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016  cua BO
truong BO Tai chinh quy
dinh mirc thu, ché d¢ thu,
ndp, quan ly va str dung
phi ching thyc.

Khong qua 02 (hai)
ngay lam viéc, ké tir
ngay nhan da ho so

50.000
dong/vin
ban.

Nop hd so truc
tiep tai Trung

+ Nghi dinh sd
23/2015/ND-CP  ngay
16/02/2015 caa Chinh

Phong Tu
phap
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Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan

thue hién

Noi dung sira doi

Thu tuc chung
thuc van ban
thoa thuan
phan chia di
san ma di san la
dong san
(2.001050)

yéu cau ching thyc
hodc c6 thé kéo dai
hon theo thoa thuan
bang vin ban véi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai c6
phiéu hen ghi 13 thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau chimg thyc.

tam hanh chinh
cong cap huyén

phu vé cap ban sao tir ban
chinh, chung thuc chir ky
va chimg thyc hop dong,
giao dich;

+  Nghi dinh )
07/2025/ND-CP  ngay
09/01/2025 cua Chinh
phu sia doi, b6 sung mot
s6 diéu cia cdc Nghi
dinh trong linh vuc ho
tich, quo”'c tich, chung
thuec,

+ Théng tu  sb
01/2020/TT-BTP  ngay
03/3/2020 cta Bo trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
hanh mot sb diéu cuaa
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimg thuc hop dong,
giao dich;

- Thanh phan hé
SO,
- Can cur phap ly.
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHCO) hién T
+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016 cua BO
truong B Tai chinh quy
dinh mtrc thu, ché d thu,
ndp, quan ly va st dung
phi chirng thuc.
Khong qua 02 (hai) ;3/201f5g}11\11f)-c(¥nh ng;;
ngay lam vie, ke to 16/02/2015 ciia Chinh
ngay nhan da ho so hil v& cAo bé -
A A , phu vé cap ban sao tir ban
yeu can chlung’ thuf chinh, chung thuc chit ky
Thu tuc chung hodic ¢6 the kéo dai va chimg thuc hop dong
th e b hg)‘n theo thoa thudn a0 dich- o ’ ‘ s
e Vari an bang van ban voi . & T - Thanh phan ho
khai nhan di Si véu cAu chi 50.000 Nop hd so truc |+ Nohi  dinh  sé S0
sanmadisan la | o 050 0 OUE | dongvan | iy tai Trun S ND-CF ;v | Phong  Tu | - Can cir phdp Iy
4 dong sin th‘lgc. Tr‘lI'cmgh(yp k‘eq(? bin. tAp o nﬁ 07/2025/N19—C]7J ngay iy g :
' dai thoi han giai am hanh chinh 09/01/2025 cua Chinh | Phap
(2.001052) cong cap huyén | phy sira doi, bo sung mot

quyét thi nguoi tiép
nhan hd so phai c6
phiéu hen ghi 1 thoi
gian (gio, ngay) tra
két qua cho ngudi
yéu cau chimg thyc.

s6 diéu ciia cdc Nghi
dinh trong linh vuc ho
tich, quéc tich, chimg
thuc,

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua B9 truong




16

TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan
thue hién

Noi dung sira doi

B6 Tu phap quy dinh chi
tiét va hudng dan thi
hanh mét sb diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chir ky
va chimng thuc hop dong,
giao dich;

+ Théng tu  sb
226/2016/TT-BTC ngay
11/11/2016 cua BO
truong BO Tai chinh quy
dinh mtrc thu, ché do thu,
ndp, quan ly va st dung
phi chirng thuc.

I

Thi tuc hanh ch

inh cap xa

Thu tuc chung
thuc hop dong,
giao dich lién

Khéng qua 02 (hai)
ngay lam viéc, ké tir
ngay nhan du hd so
yéu cau chung thyuc
hogc ¢6 thé kéo dai
hon theo thdéa thuan

50.000
dong/hop
dong,
giao dich

Nop hd so truc
tiép tai Uy ban
nhan dan cap xa.
Viéc chung thuc
cac hop dong,
giao dich lién

+ Nghi dinh sd
23/2015/ND-CP  ngay
16/02/2015 ciaa Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chit ky

UBND cip
xa

- Thanh phan ho
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Tén thu tuc

Pia diém va

hanh chinh | Thoi gian giai quyét Le ph,1 (néu cach thirc thue Can ctr phap ly io’ q;:.aAn Noi dung sira doi
(Mi TTHC) hién thye hign

quan dén ti | bang vin ban véi quan dén quyén | va chung thuc hop dong, 507

san la dong san, | nguoi yéu cau chiing cua nguoi st | giao dich; - Can cur phap ly.

quyén st dung

dat va nha &

(2.001035)

thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai c6
phiéu hen ghi 13 thoi
gian (gio, ngay) tra
két qua cho ngudi
yéu cau chimg thyc.

dung dat duoc
thuc hién tai Uy
ban nhan dén cap
xd noi co dat.
Viéc chung thuc
cac hop dong,
giao dich lién
quan dén nha &
duoc thuc hién
tai Uy ban nhéan
dan cp xa noi c6
nha.

+  Nghi  dinh )
07/2025/ND-CP  ngay
09/01/2025 cua Chinh
phii sika d6i, b6 sung mot
s6 diéu ciia cdc Nghi
dinh trong linh vuc ho
tich, quéc tich, chimg
thuc,

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua B9 trudng
B6 Tu phap quy dinh chi
tiét va hudng dan thi
hanh mét sb diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chir ky
va chimng thuc hop dong,
giao dich;

+ Théng tu  sb
226/2016/TT-BTC ngay
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Tén thu tuc

Pia diém va

TT | hanh chinh | Thoi gian gii quyét Le pil(:)(neu cach thirc thue Can ctr phap ly tﬁ?’rcq;llii:%l:l Noi dung sira doi
(Ma TTHC) hién : ;
11/11/2016 cia BO
truong B Tai chinh quy
dinh murc thu, ché do thu,
ndp, quan ly va st dung
phi churng thye.
+ Nghi dinh  sé
A ; . 23/2015/Nb-CP  ngay
fhéonfé;ujié? k(ilﬁ 16/02/2015 cia Chinh
s ha (.iv’h,\ pht vé cap ban sao tir ban
ng:;ay ? an ,u © 50 chinh, ching thyc chir ky
yen can chﬂung thuc va chimg thyc hop dong, Thanh phan hé
hodc co thé kéo dai giao dich: - Lhanh phan ho
Thu tuc chung hgn theo thoa thuéq \ ,. . 4 SUC’.W v ohdn 1§
thye di chac | Cang van ban Vil 4, ‘ v Mgt dinh 5o P pApE
(2:0 01019) ngyol yéu cau chur}g dong/di Nop ho so true 07/2025/N19—C17D ngay UBND <
2 thuc. Truong hop kéo chiic, tiép tai Uy ban 09/70]/9202.5‘ Cl:ylél ChlnAh . p
phu sira doi, bo sung mot | Xa

dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai c6
phiéu hen ghi 13 thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau chimg thyc.

nhan dan cap xa.

s6 diéu cia cdc Nghi
dinh trong linh vuc ho
tich, qudc tich, chung
thuec,

+ Théng tu  s6
01/2020/TT-BTP  ngay
03/3/2020 ctua Bo trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
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TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan
thue hién

Noi dung sira doi

hanh mot sd diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimng thuc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016 cua B9
truong B Tai chinh quy
dinh mtrc thu, ché 9 thu,
ndp, quan ly va str dung
phi ching thyc.

Thu tuc chung
thuc van ban tu

Khong qua 02 (hai)
ngay lam viéc, ké tir
ngay nhan du hd so
yéu cau chung thyuc
hogc ¢6 thé kéo dai
hon theo thdéa thuan
bang vin ban véi
ngudi yéu cau chimng
thuc. Truong hop kéo
dai thoi han giai

50.000
dong/van
ban.

Nop hd so truc
tiep tai Uy ban
nhén dan cap xa.

+ Nghi dinh s6
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chir ky
va chimng thyc hop dong,
giao dich;

SO

+  Nghi dinh
07/2025/ND-CP  ngay
09/01/2025 cua Chinh

UBND cip
xa

- Thanh phan hé
SO,
- Can cur phap ly.
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Pia diém va

Tén thu tuc .. ILé phi (néu Co quan 2
TT | hanh chinh | Thoi gian giai quyet | ° cb) cach thirc thue Can ctr phap ly thue hién N0i dung sira doi
(Ma TTHCO) hién O
chéi nhan di | quyét thi nguoi tiép phii sita d6i, b6 sung mot
san (2.001016) | nhan hd so phai c6 s6 diéu ciia cdc Nghi
phiéu hen ghi 10 thoi dinh trong linh vuc ho
gian (gio, ngay) tra tich, quéc tich, chimg
Kkét qua cho nguoi thuec,
yéu cau chimg thuyc. +  Thong tw  sb
226/2016/TT-BTC ngay
11/11/2016 cia BO
truong BO Tai chinh quy
dinh mirc thu, ché do thu,
ndp, quan ly va str dung
phi chirng thyc.
Khong qua 02 (hai) + Nghi dinh s
ngdy lam viéc, ké tir 23/2015/ND-CP  ngay
ngdy nhan du hd so 16/02{20’15 cua Chinh
yéu ciu chimg thyuc pht vé cap ban sao tir ban
hodc co thé kéo dai | 50.000 i chinh, chirng thyc chir ky
hon theo théa thuin | dong/van | NOP ho so true | va chimg thye hop dong, | \;p\py (4,
4 bang vin ban Véi| ban. ti€p tai Uy ban | giao dich; <4
Thu tyc ching | nguoi yéu cau chimg nhan dan cap xa. | Nghi  dinh s
thuc van ban | thuc. Truong hop kéo 07/2025/ND-CP ngdy o
thoa thuan | dai thoi han giai 09/01/2025 cua Chinh - Thanh phan ho

phan chia di
san ma di san la
dong san,

quyét thi nguoi tiép
nhan ho so phai co
phiéu hen ghi 1o thoi

phii sika d6i, b6 sung mot
so0 diéu cua cdc Nghi
dinh trong linh vuc ho

50,
- Can cur phap ly.
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TT

Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu
c0)

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan

thyc hign |1\ oI dung sira doi

quyén su dung
dat, nha ¢
(2.0014006)

gian (gio, ngay) tra
két qua cho nguoi
yéu cau ching thuc.

tich, qudc tich, chung
thuec,

+ Théng tu  sb
01/2020/TT-BTP  ngay
03/3/2020 cta Bo trudng
B6 Tu phéap quy dinh chi
tiét va hudng dan thi
hanh mot sb diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cip ban sao tir ban
chinh, chung thuc chit ky
va chimg thyc hop dong,
giao dich;

+ Théng tu  s6
226/2016/TT-BTC ngay
11/11/2016  cua BO
truong BO Tai chinh quy
dinh mirc thu, ché d¢ thu,
ndp, quan ly va str dung
phi ching thyc.

Khoéng qua 02 (hai)
ngay lam viéc, k& tur
ngay nhan da ho so

50.000
dong/vin
ban.

Nop hd so truc
tiep tai Uy ban
nhan dan cap xa.

+ Nghi dinh s6
23/2015/ND-CP  ngay
16/02/2015 ctia Chinh

UBND cip
xa
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Tén thu tuc
hanh chinh
(Ma TTHCO)

Thoi gian giai quyét

Lé phi (néu

Pia diém va
cach thirc thuc
hién

Can ctr phap ly

Co quan

thue hién

Noi dung sira doi

Thu tuc chung
thuc van ban
khai nhan di
san ma di san 1a
dong san,
quyén stra dung
dit, nha o
(2.001009)

yéu cau ching thyc
hogc c6 thé kéo dai
hon theo thoa thuan
bing vin ban véi
ngudi yéu cau chimg
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai c6
phiéu hen ghi 13 thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau chimg thyc.

phu vé cap ban sao tir ban
chinh, chung thuc chit ky
va chimg thyc hop dong,
giao dich;

+  Nghi  dinh )
07/2025/ND-CP  ngay
09/01/2025cua  Chinh
phii sika doi, b6 sung mot
s6 diéu ciia cdc Nghi
dinh trong linh vuc ho
tich, quéc tich, chimg
thuc,

+  Thong tu  sd
01/2020/TT-BTP  ngay
03/3/2020 ctua Bo trudng
B6 Tu phap quy dinh chi
tiét va hudng dan thi
hanh mét sd diéu cua
Nghi dinh sO
23/2015/ND-CP  ngay
16/02/2015 cua Chinh
phu vé cép ban sao tir ban
chinh, chung thuc chir ky
va chimg thuc hop dong,
giao dich;

- Thanh phan ho
SOy,
- Can cur phap ly.
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Tén thu tuc . IL¢ phi (néu Pia diém va Co quan )
TT | hanh chinh | Thoi gian gidi quyeét | ° cb) cach thirc thuc Can cw phap ly thwe hién Noi dung sira doi
(Ma TTHC) hién : ’
+  Thong tu  sd
226/2016/TT-BTC ngay
11/11/2016 cua B9
treong Bo Tai chinh quy
dinh murc thu, ché do thu,
ndp, quan ly va su dung
phi chirng thyc.
2. DANH MUC MUC THU TUC HANH CHINH BI BAI BO
Tén thu tuc hanh chinh Tén VBQPPL quy dinh viéc | , . Co quan R
T (Mi TTHC) béi bé TTHC Linhvee | @ e hign | Ghichu
1 Chimg thyc ban sao tir ban chinh gléy to, van Nghi dinh s6 07/2025/ND-CP | Chimg Phong  Tu | NOi dung thu tuc
ban do co quan, to chirc c6 tham quyén cuanudg ngay 09/01/2025 cua Chinh | thuc phap da duoc gOp vao

ngoai; co quan, t6 chirc co tham quyén cua Viét
Nam lién két v6i €O quan, t6 churc co tham quyén
cuanudc ngoai cap hodc chung nhéan (2.000843)

phu stra ddi, bd sung mot )
diéu ctia cac Nghi dinh trong
linh vuc ho tich, qudc tich,
chirng thuc

TTHC ¢6 ma
2.000815 dé dam
bao théng nhat,
tranh trung lap.

* Ghi chu: Phan chir in nghiéng la ni dung sira doi, bé sung. Néi dung chi tiét cac TTHC kém theo Quyét nay thuc hién theo
Quyét dinh s6 86/QP-BTP ngay 14 thang 01 nam 2025 cua Bo Tu phdp; Bo Tuw phap cong khai trén Cong Dich vu céng quoc gia
(https://dichvucong.gov.vn) va UBND thanh phé cong khai trén Hé thong thong tin gidi quyét thi tuc hanh chinh thanh phé Hué
(https://dichvucong.hue.gov.vn).




