UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc 1ap — Tw do — Hanh phiic
S6:324 /QD-UBND Ha No¢i, ngay /7 thang 0/ nam 2025
QUYET PINH

Vé viéc phé duyét quy trinh ndi b giai quyét thii tuc hanh chinh
méi ban hanh, dwoc sira doi, bé sung, thay thé, bii bé linh vire dwong bd thudce
chirc ning quan ly nha nwéc ciia S¢ Giao thong van tai; quy trinh noi bg giai
quyet thu tuc hanh chinh thyc hi¢n theo ph1r0’ng an uy quyeén g1a1 quyet thu tuc
hanh chinh thugc tham quyen giai quyet cua UBND cap huyén
trén dja ban thanh phé Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19/6/2015; Ludt sita
doi, bo sung mot s6 dieu cua Ludt To chire Chinh phu va Ludt T 6 chire chinh

quyén dia phirong ngay 22/11/2019;
Can cir Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé

thwe hién co ché mot cira, mot cira lién théng trong gidi quyét thi tuc hanh
chinh; Nghi dinh sé 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phii sita
doi,bo sung mot s6 dieu cua Nghi dinh s6 61/2018/ND-CP;

Can civ Théng tw sé 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin
phongChinh phii huéng dan thi hanh mét sé diéu ciia Nghi dinh sé 61/2018/NP-
CP ngay 23/4/2018 vé thuc hién co ché mét civa, mét cira lién thong trong gidi
quyét thii tuc hanh chinh,

Theo dé nghi cua Giam doc Sé Giao thong van tai Ha Noi tai To trinh s6
73/TTr- SGTVT ngay 13/01/2025.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh ndy ban hanh méi 02 quy trinh noi
b, stra d6i va bd sung 12 quy trinh ndi bd giai quyét thu tuc hanh chinh linh vuc
duong bd thudc pham vi chic nang quan 1y nha nudce cua S¢ Giao thong van tai
Ha Noi; 03 quy trinh noi bo giai quyét thi tuc hanh chinh thyc hién theo phuong
an Uy quyén giai quyét thii tuc hanh chinh thudc thim quyén giai quyét cua
UBND cép huyén trén dia ban thanh phé Ha Nai.

(Chi tiét tai Phu luc kém theo)
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Piéu 2. Giao S Giao thong van tai Ha Noi chu tri, phdi hop véi cac co
quan, don vi c6 lién quan, can citr Quyét dinh nay x4y dung quy trinh dién tir giai
quyét thii tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh
Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky.

- Ttr QT-06 dén QT-14, QT-16 dén QT-18 Phan I, Phu luc 1 kém theo
Qu,yé’t, dinh s6 5632/QD-UBND ngay 29/10/2024 cua Chu tich UBND Thanh
pho hét hi¢u luc.

- QT-45.2023, QT-46.2023 Phan II, Phu luc 1 kém theo Quyét dinh sd
4678/QD-UBND ngay 19/9/2023 ctia Chu tich UBND Thanh phé hét hiéu luc.

- Tr QT-01 dén QT-19 Muc 1, Phu luc 1 kém theo Quyét dinh s
5210/QD-UBND ngay 04/10/2024 cua Chi tich UBND Thanh phd hét hiéu lyc.

- QT-08, tir QT-38 dén QT-41 Phu luc 1 kém theo Quyét dinh s6 5252/QD-
UBND ngay 20/9/2019 cua Chi tich UBND Thanh phd hét hiéu luc.

- QT-01 Phu luc 1 kém theo Quyét dinh sé6 1042/QP-UBND ngay
26/02/2024 ctia Cha tich UBND Thanh phd hét hiéu luc.

- QT.04-11.2020 Phu luc 1 kém theo Quyét dinh sé 5399/QD-UBND ngay
02/12/2020 ctia Cha tich UBND Thanh phé hét hiéu luc.

Piéu 4. Chanh Vin phong UBND Thanh phd, Giam dbc cac So, Thu
trudng cac Ban, nganh thudc thanh phé; Chu tich UBND cac quan, huyén, thi
xa; Chu tich UBND cac xa, phuong, thi trin va cac don vi, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu biéu 4; o 7
- Cuc KSTTHC - Van phong Chinh phu; , = PHO CHU TICH&
- Chu tich, cac PCT UBND Thanh phd; \
- VP UBTP: CVP, PCVP N.M.Quén,

cac phong: KSTTHC, BT, TTDT;
- Trung tdm Phyc vu hanh chinh cong TP;
- Trung tdm Bao chi thu d6 Ha Noi;
- Luu: VT, KSTTHC,

Ha Minh Hai



DANH MUC CAC QUY FRiffi 30 GIAI QUYET THU TUC HANH
CHINH LINH VUC DU’O ' THEOR

..........
[ iy

QUYET THU TUC HANH G P UOC THAM QUYEN GIAI QUYET
CUA UBND CAP HUYEN TREN DPIA BAN THANH PHO HA NOI
(Phu luc kém theo Quyét dinh so /0OP-UBND ngay / /2025
ciia Chii tich UBND Thanh phd)

~ 1.DANH MUC THU TUC HANH CHINH THUQC CHU'C NANG QUAN
LY NHA NUOC CUA SO GIAO THONG VAN TAI THANH PHO HA NOI

STT Tén quy trinh noi bo Ky hiéu
1. | Cap Giay phép lai xe quoc té QT-01
2. | Cap Gidy phép lai xe QT-02
3. | Cap lai Giay phép lai xe QT-03
4 Df)i Giay phép 1ai xe do nganh Giao thong van tai QT-04

ca
Dé)l gidy phép 1ai xe quan sy do B Quoéc phong QT-05

5. |cap sang gidy phép lai xe do nganh Giao thong
van tai cap

6 Déi gidy phép 1ai xe do nganh Cong an cap sang QT-06
" | giay phép 14i xe do nganh Giao théng vén tai cap
boi giay phép lai xe hodc bang lai xe cua nudc QT-07

7. | ngoai sang gidy phép lai xe do nganh Giao thdng
van tai cap
Cap lai Ching chi boi dudng kién thirc phap luét QT-08
8. | vé giao thong dudng bd cho ngudi diéu khién xe
may chuyen dung tham gia giao thong duong bod
Cap Gidy phép luu hanh xe qua tai trong, xe qua QT-09
9. | khd giéi han, xe banh xich, xe van chuyén hang
si€u truong, si€u trong trén duong bd

Chap thuan thiét ké nat giao dau noi vao dudng QT-10
10. PSP g
quoc 10 dang khai thac
11. Cap phep thi cong nut giao dau ndi vao duong QT-11
quoc 1§ dang khai thac
12 Cap giay phép thi cong cong trinh trén duong bd QT-12
" | dang khai thac
13. | Cong bo dua bén xe khach vao khai thac QT-13

14. | Cong bo lai bén xe khach QT-14




Il. DANH MUC THU TUC HANH CHINH THUC HIEN THEO
PHUONG AN UY QUYEN GIAI QUYET THU TUC HANH CHINH THUOC

THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TREN PIA BAN
THANH PHO HA NOLI.

STT Tén quy trinh néi bo Ky hi¢u

| Thii tuc hanh chinh Gy quyén tiép nhén va tra két qua cho UBND quén,
huyén, thi xa trén dia ban thanh pho Ha Noi ’
1 | DBoi Giay phép lai xe do nganh Giao thong van tai cap QT-01
2 | Cap lai Gidy phép lai xe QT-02
T Thu tuc hanh chinh uy quyén giai quyét cho Chu tich UBND quén,
huyén, thi xa thugc thanh pho Ha Noi ‘
Cap lai Chung chi boi dudng kién thirc phap luat vé giao
3 | thong duong bd cho ngudi diéu khién xe may chuyén QT-03
dung tham gia giao thong duong bo




Phu luc 2
NOI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC HANH

CHINH LINH VUC PUONG BQ THUQC THUQC CHUC NANG QUAN LY
NHA NUGC CUA SO GIAO THONG VAN TAI THANH PHO HA NOI, THU

TUC HANH CHiNH THU'C HIEN THEO PHUONG AN UY QUYEN GIAI

QUYET THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET

CUA UBND CAP HUYEN TREN PIA BAN THANH PHO HA NOI
(Phu luc kém theo Quyét dinhs6 ~ /OP-UBNDngay /[ /2025
ciia Chii tich UBND Thanh phé)

I. DANH MUC THU TUC HANH CHINH THUQC CHUC NANG
QUAN LY NHA NUOC CUA SO GIAO THONG VAN TAI THANH PHO HA
NOI

1. Quy trinh Cap Giay phép li xe quoc té (QT-01)

MUC PiCH
Quy dinh trinh ty va cach thirc thu tuc cip gidy phép 1ai xe qudc té.

PHAM VI
2 | Ap dung ddi v6i ca nhan c6 nhu cau cap gidy phép 1ai xe qudc té. Can bo, cong
chuc thude S Giao thong van tai chiu trach nhiém thuc hién quy trinh nay.

3 | NOIDUNG QUY TRINH

3.1 | Cosé phap ly

1. Thong tu s 35/2024/TT-BGTVT ngay 15/11/2024 ciia B truong Bo GTVT
quy dinh vé& ddo tao, sat hach, cip gidy phép lai xe co giéi dudng bo; cp, sir
dung gidy phép 1ai xe qubc t&; dao tao, kiém tra, cip ching chi boi dudng kién
thirc phap luat vé giao thong dudng bo;

2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 ctia Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi sat hach lai xe; 1€
phi cip bang, chimg chi dugc hoat dong trén cac loai phuong tién va 1& phi
dang ky, cip bién xe may chuyén dung;

3. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 ctua Bo truong Bo Tai
chinh stra d6i, b6 sung mot sé didu ctia mot sé thong tu quy dinh vé phi, 1& phi
ciia Bo truong B Tai chinh nham khuyén khich str dung dich vu cong truc
tuyén.

4. Quyét dinh sé 1503/QD-BGTVT ngay 09/12/2024 ciia Bo GTVT vé viéc
cong bd tha tuc hanh chinh duge stra d6i, bo sung, bai bo trong linh vuc duong
bd thudc pham vi chirc nang quan 1y cua Bo GTVT.

5. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phé Ha
Noi v/v cong bd danh muc tha tuc hanh chinh méi ban hanh, dugc stra d6i, bo
sung,thay thé linh vuc dudng bo thudc chirc ning quan 1y nha nudc ciia S¢




Giao thong van tai; thil tuc hanh chinh thuc hién theo phuong an uy quyén giai
quyét thu tuc hanh chinh thudc thAm quyén giai quyét cia UBND cép huyén

trén dia ban thanh phd Ha Noi.

3.2

Thanh phan hb so

Ban chinh

Ban
Sao

* Poi véi ngwoi Vigt Nam, ngwoi nwéc ngodi cé thé
thwong trit hodc thé tam trii tai Viét Nam, cé gidy phép
ldi xe quéc gia do Vigt Nam cdp bang vit ligu PET. con
gia tri sw dung:

- HO so phai ndp: Pon dé nghi cap IDP theo mau quy
dinh.

- Ho so phai xuat trinh:

+ Ban chinh gidy phép 13i xe qubc gia do Viét Nam cap;

+ Ho chiéu, thé thuong tra (ddi v6i ngudi nude ngoai).

* Doi voi ngwoi Vigt Nam, ngwoi nwéc ngodi cé thé
thwong trit hodc thé tam trii tai Vigt Nam: c6 gidy phép
lai xe quéc gia do cdc quéc gia la thanh vién ciia diéu
woc quéc té ma nwéc Cong hoa xi hoi chii nghia Viét
Nam la thanh vién cdp, con gid tri siv dung:

- Ho so phai ndp:

+ Pon dé nghi cap IDP theo mau quy dinh.

+ Ban dich gidy phép 1ai xe nudc ngoai ra tiéng Viét
dugc bao ching chat luong dich thuat ctia co quan Cong
chirng hodc Pai st quan, Lanh sy quan tai Viét Nam ma
nguoi dich 1am viée, dong dau giap lai véi ban sao gidy
phép lai xe;

+ Ban sao thé tam tru hodc thé thudong tra hodc chiing
minh thu ngoai giao hodc ching minh thu cong vu doi
v&i ngudi nudc ngoai.

- Ho so phai xuat trinh:

+ Ban chinh gidy phep lai xe quoc gia do cac qudc gia la
thanh vién cua diéu udc qubc té ma nuoc Cong hoa xa
hoi chu nghia Vi¢t Nam 1a thanh vién cap,




+ Ho chiéu, thé thuong tra hodc tam tra (déi véi nguoi

nudc ngoai).

3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xir ly
05 ngay lam viéc, ké tir ngdy nhan duoc don dé nghi cdp IDP ding theo quy
dinh.
3.5 | Noi tiép nhan va tra két qua
Nop hd so truc tiép tai BO phan M{t ctra ciia S¢ Giao thong van tai Ha Noi, sb
16 Cao Ba Quat, quan Ba DPinh, thanh phé Ha Néi hoac ndp ho so truc tuyén.
3.6 | Phi, I¢ phi
- L& phi cap gidy phap lai xe: 135.000 dong/lan.
- Trudng hop t6 chirc, ca nhan ndp hd so theo hinh thic truc tuyén: Ké tir ngay
01/12/2023 dén hét ngay 31/12/2025, 4p dung muc thu 1& phi 1a 115.000
dong/lan cép.
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhiém Thoti gian Biéu mau/Két
qua

3.7.1 | Truwong hop ndp hd so true tiép

Bl |Nop hd so va phai hoan | C4nhan Gio hanh | Theo muc 5.2
thanh nghia vu ndp 1€ phi chinh
cAp Gidy phép lai xe khi
duoc tiép nhan hd so theo
quy dinh.

B2 Tiép nhan hd so, chup anh | Bo phan mot cira - | Gio hanh | Mau s6 01, Phu
tryc tiép va ghi gidy tiép | SO GTVT chinh luc 11, Théng
nhan, hen ngay. tu 01/2018/TT-

VPCP

B3 Chuyén hd so cho Phong | B6 phan mot cira - | 0,25 ngay | Méu s6 05, Phu

chuyén mén S6 GTVT lam viéc | luc I, Thong

tu 01/2018/TT-
VPCP




B4

Phan cong xtur ly

Lanh dao Phong
chuyén mén - S¢
GTVT

0,25 ngay
lam viéc

Mau sb 05, Phu
luc I, Thong
tur 01/2018/TT-
VPCP

BS

Tra ctru Gidy phép 14i xe,
thAm dinh hd so

Chuyén vién, Lanh
dao phong Chuyén
mon - S6 GTVT

1,5 ngay
lam viéc

Méu sb 02, 03,
05 Phu luc II,
Thong tu
01/2018/TT-
VPCP

B6

Trinh Lanh dao S& ky s6
(c6 thé ty quyén cho Lanh
dao Phong phé duy¢t trén
hé thong phan mém dé dam
bao tién do thoi gian);

Chuyén vién, Lanh
dao phong Chuyén
mon, Lanh dao S&
GTVT

1,0 ngay
lam viéc

Mau s6 05, Phy
luc II, Thong
tu 01/2018/TT-
VPCP;

To trinh

B7

In: Gidy phép lai xe.

Chuyén vién - S¢
GTVT

1,5 ngay
lam viéc

Mau sb 05, Phu
luc 11, Thong
tu 01/2018/TT-
VPCP;

Phu luc
XXVIII, Thong
tu 35/2024/TT-
BGTVT

B8

Ban giao ho so, két qua ra
B6 phan mot ctira

Chuyén vién - So
GTVT

0,5 ngay
lam viéc

Mau sb 05, Phu
luc II, Théng
tw 01/2018/TT-
VPCP;

Phu luc
XXVIII, Théng
tu 35/2024/TT-
BGTVT

B9

Tra két qua cho cé nhan

B6 phan mot ctra -
So6 GTVT

Gio hanh
chinh

Mau s6 02, 03,
Phu luc II,
Thong tu
01/2018/TT-
VPCP;

Phu luc
XXVIII, Théng
tu 35/2024/TT-




BGTVT

B10 | Théng ké va theo doi Chuyén vién S& Gio hanh | Mau s6 05, 06
Chuyén vién S6 GTVT ¢6 | GTVT chinh Phu lyc I,
trach nhiém thong ké két Thong tu
qué thuc hién TTHC 01/2018/TT-

VPCP;
Truwong hop sir dung Dich vu cong mirc dd 4 (sit dung phin mém do Tong

3.7.2 ‘ O, Z .
cuc Puwong by Viét Nam chuyén giao)

Bl Nop hd so truc tuyén: ca | Ca nhan Trong va | Bu cac truong
nhan ké khai theo hudng ngoai gio | thong tin dugc
dan va phai chiu trach hanh huéng dan trén
nhiém vé tinh chinh xac, chinh man hinh truc
tinh hop phap cua ndi dung tuyén
da ké khai, phai hoan thanh
nghia vu ndp 1& phi cip
Gidy phép lai xe thdng qua
chtrc nang thanh toan cua
hé théng dich vu cong truc
tuyén va ndp phi st dung
dich vu khac theo nhu cu
cua ca nhan.

B2 | Tra ctru Gidy phép lai xe Chuyénvién-So |1ngdy | Thong tin tir

GTVT lam viéc | chdi tiép nhan
giai quyét ho
SO
B3 | Tham dinh hd so truc tuyén | Chuyén vién, Lanh | 0,5 ngdy | Thong tin tir
dao phong Chuyén | 1am viéc | chdi ti€p nhan
moén - S6 GTVT giai quyét ho
SO

B4 | Trinh Lanh dao So ky s6 | Chuyén vién, Lanh | 1,5ngay | Mau s6 05, Phu
(c6 thé uy quyén cho Lanh | dao phong Chuyén | 1am viéc | luc II, Thong
dao Phong phé duyét trén | mon, Lanh dao S¢& tu 01/2018/TT-
hé théng phan mém dé dam | GTVT VPCP;
bao tién do thoi gian); T& trinh

B5 | In: Gidy phép lai xe. Chuyénvién-So | 1,5ngay | Méu sb 05, Phy

GTVT lam viéc | luc II, Thong




tr 01/2018/TT-
VPCP;

Phu luc
XXVIII, Théng
tu 35/2024/TT-
BGTVT

B6

Ban giao ho so, két qua ra
B§ phan moét ctra

Chuyén vién - S¢
GTVT

0,5 ngay
lam viéc

Mau s6 05, Phu
luc 11, Thong
tu 01/2018/TT-
VPCP;

Phu luc
XXVIII, Thong
tu 35/2024/TT-
BGTVT

B7

Tra két qua cho c4 nhan qua
duong buu dién

B6 phan mot ctra -
S6 GTVT

Gio hanh
chinh

Mau s6 02, 03,
Phu luc II,
Thong tu
01/2018/TT-
VPCP;

Phu luc
XXVIII, Théng
tu 35/2024/TT-
BGTVT

B8

Théng ké va theo doi
Chuyén vién S6 GTVT co
trach nhiém thong ké két
qua thuc hién TTHC

Chuyén vién S¢
GTVT

Gid hanh
chinh

Mau s6 05, 06,
Phu luc II,
Thong tu
01/2018/TT-
VPCP

Biéu mau

1. Gidy phép lai xe quéc té.

2. Pon dé nghi cap giay phép lai xe quéc té.
3.H¢ thong biéu mau theo co ché mot cira, mot cira lién thong dugce ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.




MAU DPON PE NGHI CAP GIAY PHEP LAI XE QUOC TE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

SOCIALIST REPUBLIC OF VIETNAM
Independent - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL DRIVING

PERMIT
KINN g (T0) it
Anh mau
photograph
TOI A (FUIT NAIME): .ttt bbb
Ngay thang nam sinh (date of birth) ..o
S6 ho chiéu (Passport No.) ............... cap ngay (Issuing date): ngay (date): .............
thang (month)............ nam (year)........cceeueen. noi cap (Place of issue):.......cccvveevinennn

hodc S6 dinh danh c4 nhan (personal identification NO.): ......cooveeueveeeeeeeeeeeeeeeeeenn.
Hién co gidy phép lai xe s6 (Current driving licence NO.): ......o.ovuveeveeveeeereeeeereseans
Co quan cAp (ISSUING OFFICE): .......ovuovireeeeeeeeeeeeseeeeeeeeeesee ettt
Tal (P1aCe OF 1SSUC): ..eieuriieniieiiieeiie ettt ettt ettt ettt et e st e et e sae et e sateens
Cip ngay (Issuing date): ngay (date): ........... thang (month)......... nam (year).............

Ly do xin cép gidy phép l4i xe (Reason of application for International driving permit:

............ , ngay(date)....... thang (month)....... nam(year).......
NGUOI LAM PON (APPLICANT)
(Ky va ghi rd ho tén)
(Signature and Full name)



MAU GIAY PHEP LAI XE QUOC TE
TRANG SO 1

(Mat ngoai cua trang bia trudc)

CONG HOA XA HOT CHU NGHIA VIET NAM
SOCIALIST REPURLIC OF VIETNAM

GIAD THONG DUONG 80 QuiC TE
INTERNATIONAL MOTOR TRAFFIC

GIAY PHEP LAl XE QUOC TE
INTERNATIONAL DRIVING PERMIT

Chng e w Glao tedey dudony Do mpdy ¥ thawg 11 mdm ] 96X
Conmvertion or Road Teaflie of 8 November 1968
Co g tr) deén:
Valid until
Coquan cip
Issucd by
Nm cdp:... v Ngay
Al Dase

S6 gidy phep lai xe quic gia:........ AL
Number of domestic drivimg permit

Thong tin co ban ciia IDP duoc in song ngit tiéng Viét va tiéng Anh

TRANG SO 2
(Mat trong cua trang bia trudc)

Gaay phep nay kbong o6 gia tn trong linh tho cua mindc
Cong boa x3 hoi chu nghia Viét Nam
This permir is v valid for the tervitary of Socialist Repaliic of
Fiesnom

Co gid try tromg Linh thd cua th cb cie bén tham gia v cae
didu kidn phis bop vai gidy phép 18i xe quic gia. Nhimg hyng
xe duoe phép 1 13 nhitng hang ghi i culdi quyén ndy
It oy velsd for the terrivarves of all the other Comtracting Partser on
thar o 15 prese afoud wark the ¢ orvespoming domestic
permut. The caregories of vehicles for wiveh the permt 15
validare stved at the ewd of the booklet

Giay phep ndy s& Khoag co hadu hue to 1nk tho cua bén tham
gin Khie kil nganin ob sén trong dd dlng k§ tharmg it Quic
gindd
This permll sl coase s be vald i the territory of another
Canrractg Party o itx hodder estabdishes fiy mwwed residence
there

Pham vi st dung IDP in song ngit tiéng Viét va tiéng Anh



TRANG SO 3

PHAN KHAI VE NGUOT LAIXE

Ho v ddn:
Tén khac
Nowt sinh
Nghy sinh
P o

GIAY PIEF OO GIA TREVONCAC HANG XEVA CAC CAPIANG XECO
MA TEONG UNG, COGES TR]TREN GIAY FHEP LA AE

M3 hgng phirimg Hin hink v Ma cip phuung e hink v
A B Al &
B G Bl &
C = cl M=
D D1 e
D2 o

CE "My | CiE MEW
- DIE ™S
D2E i

NHUNG DIEU KIEN HAN CHE SU DUNG

)

Phan khai v& nguoi 141 xe va phan hang IDP in bang tiéng Viét

TRANG SO 5

PARTICULARS CONCERNING THE DRIVER

Family name:

Ciiven name. olher sares.
Place of bink

Date of hirnth

Place of normald residence

CATEGORIES AND SEBCATECOSIES OF YEMACLES WITH THE
CORRENPONDENG CONES, FOR WHICH THE PERMIT IS YALID

Categary code Pictogram Subcategery code Ticmpram

|
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A& A1
|

[

. &
B &= | B
[ Cc1 =

-

DI
2 m . D2 R
BE g

3

CE Wmmy | CiE MERm

- DIE e
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|
|
|
|
|
|
|
|

: gy
i RESTRECTIVE CONDITIONS OF USE

Phan khai vé nguoi 1ai xe va phan hang IDP in bang tiéng Anh




TRANG SO 6

FANMHCH, OTHOCHIIMECS K BOJANTE IO

Davinrex

Mata apytue sucs.
MecTo poscicws
Jaa pasaenine

ORI MOCTORIN Cos 180

AATEEOPII I IR AR P T PAN IO T RIS C LT Y RARA NI
COUTIN T SO WTURO, B8 3 TP TR R TORS S B L
YK TONEPE NI

Won wareropun s et pawns Wt monincacer opoin Thaw vof paswss

A D A1
B 6= B1
C =y Ct

D e D1
D2

Eogee

CE Wmmy | CiE WER "";
DIE ™=
b D2E "ien

YONOBSR OTPAHITHREBANSIEIE ICTIOTRIOBAE

Phan khai vé nguoi 1ai xe va phan hang IDP in bang tiéng Nga

TRANG SO 7

INDICACTONES RELATIVAS ALCONDUCTOR

Apellidon
Nombres:

Logar de nacomemo

Fecha de acemema
Logee de residencin sormal

CATEGORIAS Y SUBCATEGORIAS DE VEINCULOS, CON LOS COMGOS
CORRESPONBIENTES, FARA LAS CUALES ES VALIDO EL FERMINO

€ s@igu o L3 canpuria Phuograns «wuu-mumvmm‘
A & Al &
B Gy B1
C mmpy @ =y
reary

73_ e
D2 A

BE e
CE Wy CiE Bl

DIE i
OE WS ok wem

CONDICIONES RESTRICTIVAS

j

Phan khai vé nguoi 14i xe va phan hang IDP in bang tiéng Tdy Ban Nha



TRANG SO 8

INDICATIONS RELATIVES AU CONDUCTEUR

Nom

Prencemts ) ou autrefs) nomis)
Lien do maissance

Date de naissce

Liew de sesadence normale

CATEGORIES ET SOUSCATEGORIES B VEMICULES, WEC LES CODes
CORRISPONDANTS, POLR LESQUELLES LE PERMIS EST VALABLY
Cote de e cotiguricPictagramme | Code de b voes-cattgeete Piclegranme
C ®mmk | i

| BE__linaniha e
CE Wmm; | CiE MMa

DE ™= DIE  Sweis

Eopee

| RESTRICTIONS A L'UTILISATION ’

!
|
|
|
|
|

Phan khai vé nguoi 1ai xe va phan hang IDP in bang tiéng Phap

TRANG SO 9

INDICATIONS RELATIVES AU CONDUCTEUR

YET

Prencnnds) ou sutre(s) oo s)
Lieu d¢ naissance

Date do nessance

Fien de 1esidence nonmeale

CACuEr CACIE
LI L.
(1 A
L]
e -l
c et
- — ) S
|o1
o |
|02
t
u ' @
CE |c1E
I L -
|D1E
Ok I
|08 Signaters du tindaws ”“(J)

AN SN

| & tilulre oo prerve de dooet
& ooodince s kg ook &
Fasysan
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A
Lo tinudan ot poivd ds doodl
de condimre sr ks Semows de
Rasgu'an O
le
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Hang xe duoc diéu khién in bang tiéng Phap

(1) Vi tri dong dAu hang xe diéu khién dugc cip
(2) Vi tri dong dau giap lai ’
(3) Vi tri chir ky cua nguoi dugc cap IDP



2. Quy trinh Cép Gidy phép lai xe (QT-02)

MUC PiCH
Quy dinh trinh ty va cach thire tha tuc cip gidy phép lai xe

PHAM VI
Ap dung dbi v6i ca nhan c6 nhu cau cip gidy phép lai xe. Can b, cdng chuc
thuoc S& Giao thong van tai chiu trach nhi€ém thyc hién quy trinh nay.

NOQI DUNG QUY TRINH

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cta Bo truéng B GTVT
quy dinh vé dao tao, sat hach, cip gidy phép 1ai xe co gidi dudng bo; cap, sir dung
gidy phép 1ai xe qubc t&; dao tao, kiém tra, cp chimg chi bdi dudng kién thirc
phap luat vé giao thong duong bo;

2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cta Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi sat hach lai xe; 1¢ phi cép
bang, chtng chi duoc hoat dong trén cac loai phuong tién va 1é phi dang ky, cip
bién xe may chuyén dung;

3. Thong tu sé 63/2023/TT-BTC ngay 16/10/2023 cia Bo truong B Tai chinh
sira d6i, bo sung mot sd dicu cuia mot sd thong tu quy dinh vé phi, 1& phi ciia Bo
truédng BO Tai chinh nham khuyén khich str dung dich vu cong truc tuyén

4. Quyét dinh sé 1503/QD-BGTVT ngay 09/12/2024 ciia Bo GTVT vé viéc cong
b6 thu tuc hanh chinh duoc sira ddi, bd sung, bai bo trong linh vuc duong bd
thudc pham vi chirc nang quan 1y cua BoO GTVT.

5. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ciia UBND thanh phd Ha Noi
v/v cong bd danh muc tht tuc hanh chinh méi ban hanh, dugc sira ddi, bd
sung,thay thé linh vuc duong bo thudc chirc ning quan 1y nha nude cia So Giao
thong van tai; tha tuc hanh chinh thyuc hién theo phwong an iy quyén giai quyét
tht tuc hanh chinh thudc thAm quyén giai quyét cia UBND cép huyén trén dia
ban thanh phd Ha Noi.

3.2

Ban

Thanh phan ho so Ban chinh
Sao

* Doi voi ngwoi dw sdat hach lai xe lan dau

- H6 so do ngudi hoc 141 xe ndp:

+ bon dé nghi hoc, sat hach dé cap gidy phép lai xe X
theo mau quy dinh;

+ Ban sao hodc ban sao di¢n tor dugc ching thuc tir ban X
chinh hoac ban sao di¢n tir dugc cap tir s6 goc mdt trong




cac gidy to sau: thé tam tr(, thé thuong tra, chimg minh
thu ngoai giao, chirng minh thu cong vu (461 vo1 nguoi
nudc ngoai).

- HO so do co s¢ dao tao lai xe ndp:

+ HO so cua ngudi hoc 1ai xe;

+ Chung chi so cép hoac chl'rng chi dao tao hoac xac
nhan hoan thanh khoa dao tao doi1 voi1 nguot dy sat hach
l4i xe hang B1, B, C1;

+ Danh sach dé nghi sat hach ctua co s& dao tao lai xe
co tén cua nguoi dy sat hach;

+ Giay kham sirc khoé cua nguoi 1ai xe do co s& kham
bénh, chita bénh du ti€u chuan theo quy dinh ctia phap
luat vé kham bénh, chita bénh cap con hiéu luc.

* Péi voi ngwoi dw sdt hach ning hang gidy phép lai
xe lén hang C1, C, D1, D2, D, BE, CIE, CE, DIE,
D2E, DE

- HO6 so do nguoi hoc 14i xe ndp:

+ Pon dé nghi hoc, sat hach dé cap gidy phép lai xe
theo mau quy dinh;

+ Ban sao hoac ban sao dién tor duoc ching thuc tir ban
chinh hoic ban sao dién tir duoc cp tir s6 gdc mot trong
cac gidy tO sau: thé tam tra, thé thuong tra, chimg minh
thu ngoai giao, ching minh thu cong vu (d6i voi ngudi
nudc ngoai);

+ Ban sao bang tot nghiép trung hoc co sé hodc bang
cap tuong duong trd 1én dbi voi truong hop nang hang
gidy phép 1ai xe 1én cac hang D1, D2 va D (xuét trinh
ban sao kém ban chinh dé ddi chiéu hodc ban sao co
chung thyc hodc ban sao dién tur dugc chiing thuc tir ban
chinh hoic ban sao dién tir tir s6 gbc);

+ Ban khai thoi gian 14i xe an toan theo mau quy dinh.

- HO so do co so dao tao 14i xe ndp:

+ HO so cua ngudi hoc 1ai xe;




+ Chung chi dao tao hodc xac nhan hoan thanh khoéa X
dao tao;

+ Danh sach dé nghi sat hach cua co s¢ dao tao lai xe X
co tén cua nguoi du sat hach nang hang;

+ Gidy kham sirc khoé ciia nguoi 14i xe do co s& kham X
bénh, chita bénh du ti€u chuan theo quy dinh ctia phap
luat vé kham bénh, chita bénh cap con hi¢u lyuc.

* Péi véi nguoi dw sdt hach do gidy phép ldi xe qud
thoi han s dung

- HO so cua nguoi hoc lai xe

+ Pon dé nghi theo mau quy dinh; X

+ Gidy kham sirc khoé cuia nguoi 14i xe do co s& kham X
bénh, chita bénh du ti€u chuan theo quy dinh ctia phap
luat vé kham bénh, chira bénh cap con hiéu luc;

+ Ban sao hoac ban sao dién tor duoc chung thuc tir ban X
chinh hodc ban sao dién tir dugc cap tir s6 gdc mot trong
cac gidy to sau: thé tam tra, thé thuong tri, chimg minh
thu ngoai giao, ching minh thu cong vu (d6i v6i nguoi
nudc ngoat).

3.3 | S6 lwgng hd so
01 b0
3.4 | Thoi gian xir ly
05 ngay lam viéc, ké tir ngay két thuc ky sat hach va nguoi dat két qua ky sat hach
da hoan thanh nghia vu ndp 1€ phi cap giay phép lai xe.
3.5 | Noi tiép nhén va tra két qua
- Ngudi hoc 1ai xe ndp hd so tai co so ddo tao 1ai xe. Nhan két qua tai B6 phén
mot ctra ciia SO Giao thong van tai. D4i voi truong hop dang ky nhén gidy phép
lai xe qua Dich vu buu chinh cong ich: Thuc hién tra két qua qua Dich vu buu
chinh cong ich.
- Co s¢ dao tao 1ai xe ndp ho so tai BO phan mot ctra cua S¢ Giao thong van tai.
3.6 | Phi, 1€ phi




- Phi sat hach lai xe:

+ Pbi v6i thi sat hach 13i xe mo t6 (hang xe Al, A2, A3, A4): Sat hach 1y thuyét:
60.000 dong/lan; Sat hach thyc hanh: 70.000 dong/lan.

+ Pbi voi thi sat hach 1ai xe 6 t6 (hang xe B1, B2, C, D, E, F): Sat hach 1y thuyét:
100.000 dong/lan; Sat hach trong hinh: 350.000 dong/lan; Sat hach trén duong
giao théng: 80.000 ddng/lan; Sat hach 14i xe 6 t6 bang phdn mém mo phong cac
tinh hudng giao théng: 100.000 dong/lan.

- Lé phi cap gidy phap l4i xe: 135.000 dong/lan.

Truong hop to chirc, c4 nhan ndp hod so theo hinh thirc truc tuyén: Ké tir ngay
01/12/2023 dén hét ngay 31/12/2025, 4p dung mirc thu 1¢ phi 1a 115.000 dong/lan

cap.

3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhiém Thoi gian Biéu maw/Két qua
Bl Nop ho so Co so dao tao Gi6 hanh | Theo muc 5.2
chinh

B2 | Tiép nhan ho so, ghi gidy | B) phan mot Gio hanh | MAu s6 01, Phu luc I,

tiép nhan, hen ngay. ctra - S6 GTVT | chinh Thong tu 01/2018/TT-
VPCP
B3 | Chuyén ho so cho Phong | Bo phan mot Tam Mau s6 05, Phy lyc 11,
chuyén mon cita - S6 GTVT | dung quy | Thong tu 01/2018/TT-
trinh cho | VPCP
deén  khi
co két
qua  sat
hach

B4 | Phan cong xur ly Lanh dao Phong | 0,25 ngay | Mau s6 05, Phu lyc II,
(Tlép tuc glél quyét sau Chuyén mon - lam ViéC Thf)ng tu 01/2018/TT-
khi c6 két qua sat hach). | SO GTVT VPCP

B5 |Lap Quyét dinh cong|Chuyén vién -| 0,5ngay |Mau s6 05, Phy lyc II,
nhan tring tuyén ky sat | S6 GTVT lam viéc | Thong tu 01/2018/TT-
hach, trinh  Trudng VPCP
phong.

B6 |Tham dinh, ky nhdy | Truong phong | 0,25 ngay | Mau s6 05, Phu luc II,
Quy€t dinh cong nhédn | chuyén moén - | lamviéc | Thong tu 01/2018/TT-
trung tuyén ky sat hach, | S6 GTVT VPCP ;
trinh Lanh dao Sé.

B7 |Ky Quyét dinh cong | Lanh dao SO 0,25 ngay | Mau sé 05, Phu luc I,




nhan tring tuyén ky sat | GTVT lam viéc | Thong tu 01/2018/TT-
hach. VPCP :

B8 Lap Béo cdo dé xuat vé | Chuyén vién - | 0,25ngay | Mau s 05, Phu lyc II,
viéc cap gidy phép lai xe | SO GTVT lam viéc | Thong tuw 01/2018/TT-
cho nguoi tring tuyén ky VPCP ;
sat hach lai xe, trinh
Trudng phong.

B9 | Ky phé duyét bao cdo dé | Truong phong | 0,25 ngay | Mau sé 05, Phu lyc 11,
xudt vé viéc cdp gidy | chuyén mén - | lamviéc | Thong tw 01/2018/TT-
phép lai xe cho nguoi | S6 GTVT VPCP ;
trdng tuyén ky sat hach
lai xe.

B10 | Giao bao cdo dé xuit vé | Chuyén vién - | 0,25ngay | Mau sé 05, Phu lyc II,
viéc cap gidy phép lai xe | SO GTVT lam viéc | Thong tuw 01/2018/TT-
cho nguoi tring tuyén ky VPCP
sat hach lai xe da duoc
phé duyét, hd so ky sét
hach, hd so nguoi du sat
hach cho bd phan in
Gidy phép 1ai xe.

B11 | Trinh Lanh dao S&; | Chuyén vién, 1ngay | Miusé 05, Phu luc II,
Truéng phong ky s (c6 | Lanh dao phong | 1am viéc | Thong tu 01/2018/TT-
thé uy quyén cho Lanh | Chuy&n man, VPCP;
dao Phong phé duyét trén | Lanh dao So
hé théng phin mém dé | GTVT
ddm bdo tién do thoi
gian);

B12 | In: Giay phép lai xe. Chuyén vién - 1,5 ngay | Mau s6 05, Phu luc I,

S6 GTVT lam viéc | Thong tu 01/2018/TT-
VPCP;
Phu luc XXIV, Thong
tu 35/2024/TT-
BGTVT

B13 | Ban giao ho so, két qua | Chuyén vién - 0,5ngay | MAu sé 05, Phu luc II,

ra B phan mot cua S6 GTVT lam viégc | Thong tu 01/2018/TT-
VPCP;
Phu luc XXIV, Thong
tu 35/2024/TT-

BGTVT




B14 | Tra két qua cho co s& | BO phan mot Gid hanh | MAu sb 02, 03, 05, Phu
dao tao hodc nhan vién | ctra- S6 GTVT | chinh luc II, Thong tu
Buu dién (d6i voi truong 01/2018/TT-VPCP;
hop st dung Dich vu Phuy lyc XXIV, Théng
cong cap do 4) tu 35/2024/TT-

BGTVT

B15 | Théng ké va theo doi Chuyénvién- | Gio hanh | Mau s6 05, 06 Phu luc
Chuyén vién S& GTVT | S0 GTVT chinh II, Thong tu
c¢6 trach nhiém théng ké 01/2018/TT-VPCP
két qua thyc hién TTHC

4 | Biéu mau

1. Pon dé nghi hoc, sat hach dé cap gidy phép lai xe
2. Ban khai thoi gian lai xe an toan

3. Giay phép 14i xe

4.H¢ théng biéu mAau theo co ché mot cira, mot cira lién thong duoc ban hanh kém
theo Thong tur 01/2018/TT-VPCP ngay 23/11/2018.




MAU PON PE NGHI HQC, SAT HACH DPE CAP GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Anh mau 3 PON PE NGHI HQC, SAT HACH DPE CAP GIAY PHEP LAI XE
cmx4cm KIND QU e

chup khdng

qué 06 thang
LI £ PR UUUURTRORRRN
Ngay thang NaAm SINN: ......cc.oiiiiiiiiiic e e e e e e eaeeeaaeas
S6 Can cudce cong dan hodc S6 Ching minh nhan dAn: ........o.oveeveeeeveeveeeeeeeeeeeeea.
hodc HO chiéu $.........cooveveen.. Nngay Cap.............. 10T CAP: oo
i c6 gidy phép 141 Xe SOt uvvveveeieeeeeeeeeeeeeeeeans hang........ciinniinnn.,

O e et eaeas cap ngay: ..... [oviei e

bé nghi cho t61 dugce hoc, du sat hach dé cép giéy phép lai xe hang: .......

Ding ky tich hop gidy phép lai xe O

Vi pham hanh chinh trong linh vuc giao théng dudng bd véi hinh thirc tude quyén st
dung giay phép lai xe: ¢6 0 khong o

Té1 xin cam doan nhiing diéu ghi trén la dung sy that, néu sai toi xin hoan toan chiu
trach nhiém.

................... ngay ..... thang ..... nam 20.....
NGUOI LAM DON

(Ky va ghi rd ho, tén)



MAU BAN KHAI THOI GIAN LAI XE AN TOAN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI
THOI GIAN LAI XE AN TOAN

IO LR s
Ngay thang nam SINN: ......coooiiiiiiiic e
S6 Can cudc cong dan hOAC CAN CUGC: ...o..veveeeeeeeeeeeeseeeseeseese e
hodc Ho chiéu sb.................... ngay cap........... D01 CAP: e
Hién tai t6i co gidy phép lai xe sb: S — , hang ..o
O: e cap ngay: ... /oo / ...
Tir ngay duoc cap gidy phép 1ai xe dén nay, t6i dd co ................ nam lai xe an toan.
,Dé pghi ......................................................................... cho t61 duoc dyu sat hach nang
hang lay gidy phép lai xe hang ......

T6i xin chiu trach nhiém trudc phap luat vé ndi dung khai trén.

........... ngay ..... thang ..... nam 20 .....

NGUOI KHAI
(Ky va ghi rd ho, tén)



MAU GIAY PHEP LAI XE

Miu Gidy phép lai xe thuwe hién tir ngay Thong tw nay c6 hi¢u luc dén hét ngay 31
thang 12 nam 2025

1. Hinh thirc gidy phép 1ai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phuc
GIAY PHEP LAI XE/ DRIVER'S LICENSE
SO/No

Ho 1eny Full Name :

Anh chan dung Ngay sinhy Duie of Birh
SO Ol Sk S {156 Quac tich/ Nafweality

25mmx30mm %

(i mau trye tip) Nt cur tni/ Adsess:

Langayidate - thangmomb  ndmiyeor
Hang/ Class:

G oid tr1 dén E . TEAA
Co gia dény Expire Chir ky.daw/signed, sealed

Mait sau:
CAC LOALXE COGIOI PLONG BO BLOC DIEU KIHTEN Ngity tring tuyén
CLASSIFICATION OF MOTOR VEHICLES Beginning date
O] ) < \
: \
'S AN )
Dy o\_f\_y
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thude: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu d& "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUONG BO PUGQC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chir khac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi duge in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép 1ai xe.

d) Phoi duoc lam béng vat liéu PET. hodc vat liéu c6 tiéu chuin k¥ thuat tuong duong,
¢6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két v6i hé théng thong tin gidy phep lai xe tai Cuc Buong bo Viét Nam.

3. Cach in giay phép lai xe

In timg hang gidy phép 1ai xe ma nguoi 1ai xe dugce phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026
1. Hinh thtre gidy phép 14i xe
Mat trudce:

U BOGIVT  CONG HOA XA HOI CHUNGHIA VIET NAM
MOT. " Piclhp -Tydo-Hanhphic .

GIAY PHEP L{A‘l;w DRIVER’S LICENSE
Al Uy 77
1A \' X i
2. NGUYEN VAN
: < P
Anh chin
-hnhm‘:‘au 4a. ,} &
memdOmem b, {" 2
(h _m %) 5- o !
1.
8.
9' o !'.‘-.
| ot R/l
— < —_—— I -
l | 9| de. Onarky
Mat sau:

CACLOAMAE COGKN DULONG BO DLOC IIFU KHIEN =
CLASSIFICATION OF MOTOR VEIBCQLES
7 VDY NIRRT NI . oKl )

> e !
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2. Quy cach gidy phép lai xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gdm céc thong
tin nhu:

a) Phoi gidy phép lai xe dugc lam bang vat liéu PET. hodc vat lidu ¢o tiéu chuan ki

thuat twong duong, co hoq van mau héng va cac ky hiéu bdo mat, c6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mat truéc cua gidy phép lai xe co dong chit "GIAY PHEP I?AI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI BUONG BO bUQC DBIEU KHIEN", chit
"So6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chitr khac mau den, in thuong;

¢) Anh cta ngudi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe;



d) C6 16p mang phi1 bao an trén hai mat cia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bd Viét Nam;

e) Mit trudc cua gidy phép lai xe dugc danh s6, mdi sé hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cia nguoi 1ai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép 1ai xe

4c . Co quan cip gidy phép lai xe

5. S gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tra cia nguoi 14i xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép 1ai xe duoc danh s, gdm bén cot, mdi cot dugce danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) duoc phép dicu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. Cot 12 hién thi cac mi sb giéy phép 1ai xe, dugc quy dinh tai muc 3 Mau sb 02 Phu
luc nay.

3. Céch in gidy phép 1ai xe
In tung hang gidy phép 1ai xe ma nguoi 1ai xe duge phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



3. Quy trinh Cép lai Gidy phép lai xe (QT-03)

MUC PiCH
Quy dinh trinh ty va cach thic tha tuc cap lai gidy phép 1ai xe

PHAM VI
Ap dung ddi v6i ca nhan c6 nhu cau cép lai gidy phép lai xe. Can bo, cong
chuc thugc S Giao thong vén tai chiu trach nhi¢ém thuc hién quy trinh nay.

NOI DUNG QUY TRINH

3.1

Co s6 phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cta Bo truong Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi dudng bo;
cap, st dung gidy phép lai xe qudc té; dao tao, kiém tra, cip chung chi boi
dudng kién thirc phap luat vé giao thong dudng bo;

2. Thong tu sb 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong BO Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi sat hach lai xe; 1¢
phi cap bang, chimg chi duoc hoat dong trén cic loai phuong tién va 18 phi
dang ky, cip bién xe may chuyén dung;

3. Théng tu sb 63/2023/TT-BTC ngay 16/10/2023 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot sd diéu ciia mot s6 thong tu quy dinh vé phi, 18
phi cua bd trudng bo tai chinh nham khuyén khich sir dung dich vu cong truc
tuyén.

4. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 cua B6 GTVT vé viée
cong bd thi tuc hanh chinh duoc sta ddi, bo sung, bai bo trong linh vuc
duong bd thudc pham vi chirc nang quan ly cua B GTVT.

5. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phé Ha
Noi v/v cong bd danh muc thi tuc hanh chinh méi ban hanh, dugc sira doi, bd
sung,thay thé linh vuc duong bo thudc chirc ning quan 1y nha nudc cua S
Giao thong vén tai; thi tuc hanh chinh thuc hién theo phuong 4n iy quyén
giai quyét thu tyc hanh chinh thudc thim quyén giai quyét cia UBND cip
huyén trén dia ban thanh phd Ha Noi.

3.2

Thanh phan hd so Ban chinh | Béan sao

- Pon d& nghi ddi (cap lai) gidy phép lai xe theo X
mau quy dinh;

- Giay kham stc khée cta nguoi lai xe do co so X
kham bénh, chita bénh du tiéu chuin theo quy dinh
cua phap luat vé kham bénh, chita bénh cép con
hiéu luc (trir nguoi co gidy phép lai xe hang A, Al,
B1);




- Ban sao hodc ban sao dién t& dugc ching thuc tr X

ban chinh hodc ban sao dién tir duoc cép tir sO géc
cia gidy phép lai xe hodc Quyét dinh xtr phat vi
pham hanh chinh trong linh vuc glao thong du’O’ng
bd ddi v6i truong hop tudc quyén st dung gidy
phép lai xe tich hop.

- HO chiéu con thoi han st dung (d6i vo1 ngudi
nudc ngoai, nguoi Viét Nam dinh cu ¢ nudce ngoai).

3.3 | SO lwong ho so
01 bo
3.4 | Thoi gian xir ly
05 ngay 1am viéc, ké tir ngay nhan du ho so dung theo quy dinh (bao gdm xac
thuc tai khoan dinh danh dién tir qua hé théng dinh danh va xac thuc dién tr).
3.5 | Noi tiép nhin va tra két qua
Nop hd so truc tiép tai BO phan Mot ctra cua S& Giao thong van tai Ha Noi
hozc ndp hd so truc tuyén tai dichvucong.gov.vn
3.6 | Phi, I¢ phi
Lé phi cap gidy phép lai xe: 135.000 dong/lan.
Truong hop to chirc, ca nhan ndp hod so theo hinh thire truc tuyén: Ké tir ngay
01/12/2023 dén hét ngay 31/12/2025, ap dung muc thu 18 phi 13 115.000
dong/lan cap.
3.7 | Quy trinh xir ly cong viéc
TT Trinh tw Trach nhiém | Thoi gian | Biéu miu/Két qua
3.7.1 | Trwong hop ndp hd so trie tiép
Bl Nop hd so va phai hoan | Ca nhan Gio hanh | Theo muyc 5.2
thanh nghia vu ndp 1€ phi chinh
cap Gidy phép lai xe khi
duoc tiép nhéan ho so theo
quy dinh.
B2 | Tiép nhan hd so, chup anh | Bo phan mot | Gios hanh | Mau s6 01, Phu lyc

truc tiép va ghi gidy tiép | ctra - SO chinh II, Thong tu
nhan, hen ngay. GTVT 01/2018/TT-VPCP




B3 Chuyén ho so cho Phong | B6 phan mot | 0,25 ngay | Mau s6 05, Phu luc
chuy&n mon ctra - S& lam viéc | II, Thong tu
GTVT 01/2018/TT-VPCP
B4 Phéan cong xur 1y Lanh dao 0,25 ngay | Mau sé 05, Phu luc
Phong lam viéc | II, Thong tu
chuyén mén - 01/2018/TT-VPCP
S6 GTVT
B5 | Tra ciu, xdc minh Gidy | Chuyénvién, | 1,5ngay | Mausb 02, 03, 05,
phép lai xe, thAm dinh ho | Lanh dao lam viéc | Phu luc II, Thong tu
SO phong 01/2018/TT-VPCP
Chuyén mon
-S6 GTVT
B6 Trinh Lanh dao So; | Chuyénvién, | 1,0 ngdy | Mau s6 05, Phu luc
Truong phong ky sd (c6 | Lanh dao lam viéc | II, Thong tu
thé Gy quyén cho L&nh | phong 01/2018/TT-VPCP;
dao Phong phé duyét trén | Chuyén mon, T& trinh
hé théng phin mém dé | Lanh dao So
dam bao tién do thoi | GTVT
gian);
B7 In: Gidy phép lai xe. Chuyénvién | 1,5ngay | Mau s6 05, Phu luc
-S6 GTVT lam viéc I1, Thf)ng tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-BGTVT
B8 Ban giao ho so, két qua ra | Chuyén vién | 0,5ngay | Mau s 05, Phu luc
B0 phan mot ctra -S6 GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-BGTVT
B9 | Tra két qua cho canhan | BO phan mot | Gio hanh | MAu s6 02, 03, Phu
cua - S& chinh luc I, Thong tu
GTVT 01/2018/TT-VPCP;

Phu luc XXIV,
Thong tu
35/2024/TT-BGTVT




B10

Théng ké va theo doi
Chuyén vién S6 GTVT co
trach nhiém thong ké két
qua thyc hién TTHC

Chuyén vién
-S6 GTVT

Gid hanh
chinh

Mau sb 05, 06, Phu
luc II, Thong tu
01/2018/TT-VPCP

3.7.2.

Truwong hop sir dung Dich vu cdng trwe tuyén toan trinh (sit dung phin
mém ctia Cuc Pwong by Viét Nam)

Bl

Nop hd so: Ké khai theo
huéng dan, phai chiu
trach nhiém vé tinh chinh
xac, tinh hgp phdp cua
ndi dung da ké khai va
phai hoan thanh nghia vu
nop 1é phi cip Gidy phép
lai xe thong qua chirc
nang thanh toan cua hé
théng dich vu cong truc
tuyén theo quy dinh va
ndp phi st dung dich vu
khac theo nhu cau cia ca
nhan.

Ca nhan

Trong va
ngoai gio
hanh
chinh

Du céc truong thong
tin duoc hudng dan
trén man hinh truc
tuyén

B2

Kiém tra h so:

- Trudong hop ho so day
du, hop 1€: xac nhan, yéu
cau thanh toan.

- Truong hop hd so
khong du diéu kién:
thong bao tir chdi.

B6 phan mot
cua - SO
GTVT

2,0 ngay
lam viéc

B3

Kiém tra thong tin trong
mail:

- Trudong hop da dugc xac
nhan: thanh toén 1€ phi;

- Truong hop bi tir chbi:
hoan thién hd so nop lai
tir dau.

Céa nhan

Trong va
ngoai gio
hanh
chinh

B4

- Kiém tra: Cong dan da
thanh toan 1& phi, kiém
tra ho so, tong hop nhiing
thong tin can hiéu chinh
dé chuyén Bd phan in
Gidy phép lai xe.

- Phan mém tuy dong gui

Chuyén vién -

So GTVT

1,0 ngay
lam viéc

Mau s6 02, 03, 05,
Phu lyc I1, Thong tu
01/2018/TT-VPCP




thong bdo va ngay hen tra
két qua.

B5 Trinh Lanh dao S&; | Chuyénvién, | 0,5ngdy | Mau sb 05, Phu luc
Truong phong ky sb (c6 | Lanh dao lam viéc | II, Thong tu
thé uy quyén cho Lanh | phong 01/2018/TT-VPCP;
dao Phong phé duyét trén | Chuyén mon, To trinh
hé¢ théng phan mém dé | Lanh dao So
dam bao tién do thoi | GTVT
gian);
B6 In: Gidy phép 1ai xe. Chuyén vién - | 1,0 ngdy | Mau s6 05, Phy luc
S6 GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-BGTVT
B7 Ban giao ho so, két qua ra | Chuyén vién - | 0,5 ngay | Mau s 05, Phu luc
B6 phan mot cira S6 GTVT lam viéc | IL, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-BGTVT
B8 | Tra két qua tryc tiép cho | B phan mot | Gio hanh | Méu s6 02, 03 Phy
cong dan hodc nhan vién | clra chinh luc II, Thong tu
Buu dién (theo nhu ciu 01/2018/TT-VPCP;
cua cong dan dang ky Phu luc XXIV,
trén Cong Dich vu cong). Thong tu
35/2024/TT-BGTVT
B9 | Théng ké va theo ddi Chuyén vién | Gio hanh | Mau s6 05, 06, Phy
Chuyén vién S6 GTVT | B phan mot | chinh luc II, Thong tu
cO trach nhiém théng ké | ctra 01/2018/TT-VPCP
két qua thue hién TTHC
4 Biéu miu

1. Pon dé nghi doi (cap lai) gidy phép lai xe

2. Giay phép lai xe

3. H¢ théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban hanh

kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018




MAU DON DPE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE
Kinh gtri: S¢ Giao thong van tai..............

Ngay thang NAm SINN: ......ccooiiiiiiieieeeeeee e
SO Can cudc cong dan hoAc CAN CUGC: ...ccveeviieeiiieiieie ettt

hoac HG chi€u s0........cccuveeenneen. NZAY CaP...cevrennnns NOT CAP: vveevreeeireeeevee e

Vi pham hanh chinh trong linh vuc giao thong duong bo: C6 o Khong o

T6i xin cam doan nhitng di€u ghi trén day 1a ding su that, néu sai t6i xin hoan toan
chiu trach nhiém.

............... , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi rd ho, tén)



MAU GIAY PHEP LAI XE

Miu Gidy phép lai xe thuwe hién tir ngay Thong tw nay c6 hi¢u luc dén hét ngay 31
thang 12 nam 2025

1. Hinh thirc gidy phép 1ai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phic
GIAY PHEP LAl XE/ DRIVER'S LICENSE
SO/No:

Ho 180y Fall Name :

Anh chan dung Ngay sinh/ Dume of Birsh
T ‘J:.‘t da troi Quoc liCh..‘ Natwonality

25mmx30mm

(in miu trye tiep) Noi cur ini/ Adsess

cngay'date  thanglmombe  ndmilsvar
Hdﬂg/ Class:

"6 gid tr dén Expare
C6 gid tri dety/ Eapires Chir ky.daw/signed. sealed

Mat sau:
CACLOAILXE COGIONPUONG BO PLUOC DIEU KITEN Ngay m'mgtu',vfn
CLASSIFICATION OF MOTOR VEHICLES Beginnmy date
] ™N
s |
AN A
-_4___7
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thude: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu d& "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUONG BO PUGQC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chir khac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi duoc in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép 1ai xe.

d) Phoi duoc lam béng vat liéu PET. hodc vat liéu c6 tiéu chuin k¥ thuat tuong duong,
6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép 1ai xe va lién
két v6i hé théng thong tin gidy phep lai xe tai Cuc Buong bg Viét Nam.

3. Cach in giay phep lai xe

In timg hang gidy phep lai xe ma ngudi lai xe duge phep diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026

1. Hinh thtre gidy phép 14i xe

Mat trudce:
'oc'nrr mmnmuumm:mmmm
S LUMOT . Doclip - Ty do- Hanh phiic
GIAY PHEP umw DRIV}JI}'b LICENSE
, ‘.m ,
Anb chan
-hnhm::.m
2% menx 30wmen
(in mim trye tiép)
!
B |
I
Mat sau:
CAC LOAMNE CO G DLONG BO DLOC IIFU KHIEN (<]
L \\\m( ATION OF MOTOR VEHICLES
SIS VERTY LD ShOt OO0 R (IR IRt
Em 7
e A
. LI !
(' -i ~ rv ~
L 3\'»/"
B R e .
U AR S L L u N RN ,
BT J
RS
. ) - - S
334 3 a
s 280 RN X XA DT s TR AT
:Eﬁi — — — - | T . ——
AA00000000

2. Quy cach gidy phép lai xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gém céc thong
tin nhu:

a) Phoi gidy phép 1ai xe dugc lam bang vat liéu PET. hodc vat lidu co tiéu chuan ky

thuat twong duong, co hoq van mau héng va cac ky hiéu bdo mat, c6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mit truéc cia gidy phép lai xe co dong chit "GIAY PHEP LAI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI BUONG BO bUQC DBIEU KHIEN", chit
"S6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chitr khac mau den, in thuong;

¢) Anh cta ngudi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe;



d) C6 16p mang phi1 bao an trén hai mat cia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bo Viét Nam;

e) Mit trudc cua gidy phép lai xe dugc danh s, mdi sd hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cia nguoi 1ai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép lai xe

4c . Co quan cip gidy phép lai xe

5. S gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tra cia nguoi 14i xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép 1ai xe duoc danh s, gdm bén cot, mdi cot dugce danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) duoc phép dicu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. COt 12 hién thi cac ma sb giéy phép lai xe, dugc quy dinh tai muc 3 Mau s6 02 Phu
luc nay.

3. Céch in gidy phép 1ai xe
In tung hang gidy phép 1ai xe ma nguoi 1ai xe duge phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



4. Quy trinh Déi Gidy phép Li xe do nganh Giao théng van tii cip (QT-04)

MUC PiCH
Quy dinh trinh tu va cach thirc tha tuc d6i gidy phép lai xe do nganh Giao
thong van tai cap.

PHAM VI

Ap dung ddi v6i ca nhan c6 nhu cau d6i gidy phép 1ai xe do nganh Giao
thong van tai cdp. Can b, cdng chic thuoc So Giao théng van tai chiu
trach nhi¢m thuc hién quy trinh nay.

NOI DUNG QUY TRINH

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cia Bo truong Bo
GTVT quy dinh vé ddo tao, sat hach, cap gidy phép lai xe co gidi dudng
bd; cap, str dung gidy phép 1ai xe qudc té; dao tao, kiém tra, cAp ching chi
bdi dudng kién thirc phap luat vé giao thong duong bo;

2. Thong tu sb 37/2023/TT-BTC ngay 07/6/2023 ctia Bo truong Bo Tai
chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va str dung phi sat hach
lai xe; 1€ phi cép béng, chirng chi dugc hoat dong trén cac loai phuong tién
va 1é phi ding ky, cap bién xe may chuyén dung;

3. Théng tu s6 63/2023/TT-BTC ngay 16/10/2023 cua Bo truong Bo Tai
chinh sira doi, b6 sung mot s dicu ctia mot sé thong tu quy dinh vé phi, 18
phi cta bd truong bo tai chinh nham khuyén khich st dung dich vu cong
truc tuyén.

4. Quyét dinh sb 1503/QD-BGTVT ngay 09/12/2024 cua Bo GTVT vé
viéc cong bd thi tuc hanh chinh duoc stra doi, bd sung, bai bo trong linh
vuc duong bd thudc pham vi chirc nang quan ly cia BO GTVT.

5. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phd
Ha Noi v/v cong bd danh muc tha tuc hanh chinh méi ban hanh, duoc sta
d6i, bo sung,thay thé linh vuc duong bd thudc chirc nang quan 1y nha nudc
cua So Giao thong van tai; thu tuc hanh chinh thuc hién theo phuong an uy
quyén g1a1 quyét thu tuc hanh chinh thudc thAm quyén giai quyét cua
UBND cap huyén trén dia ban thanh pho Ha Noi.

3.2

Thanh phén ho so Bin chinh | Ban sao

- Pon d& nghi doi (cip lai) gidy phép 1ai xe theo X
mau quy dinh;




- Giay kham strc khoe ctia nguoi 1ai xe do co so X
kham bénh, chita bénh du tiéu chuan theo quy dinh
cia phap luat vé kham bénh, chira bénh cép con
hiéu lyc (trir ngudi cd gidy phép 1ai xe hang A,
Al, Bl);

- Ban sao hodc ban sao dién tor dugc ching thuc X
tir ban chinh hoac ban sao dién tir dugc cép tir s6
gbc cua gidy phép 1ai xe hoic Quyét dinh xur phat
vi pham hanh chinh trong linh vuc giao thong
duong bo ddi voi truong hop tude quyén s dung
gidy phép 1ai xe tich hop.

- HO chi€u con thoi han st dung (d6i voi1 nguoi
nudc ngoai, ngudi Viét Nam dinh cu ¢ nudc
ngoai).

3.3 | S6 lwgng hd so

01 bo

3.4 | Thoi gian xi ly

05 ngay lam viéc, ké tir ngdy nhan di ho so diing theo quy dinh (bao gom
xac thyc tai khodn dinh danh dién tr qua h¢ théng dinh danh va xac thuc
dién tu).

3.5 | Noi tiép nhin va tra két qua

Nop ho so truc tiép tai B0 phan Mot cira cua S¢ Giao thong van tai Ha Noi
hodc nop ho so truc tuyén

3.6 |Phi,1¢ phi

Lé phi cap gidy phép l4i xe: Lé phi cap gidy phép 1ai xe: 135.000 dong/lan.

Truong hop t6 chirc, ¢4 nhan ndp hod so theo hinh thirc truc tuyén: Ké tir
ngay 01/12/2023 dén hét ngay 31/12/2025, ap dung muc thu 1& phi 1a
115.000 ddng/lan cép.

3.7 | Quy trinh xir ly cong viéc

TT Trinh tw Trach nhiém | Thoi gian | Biéu miu/Két qua

3.7.1 | Trwong hop ndp ho so trie tiép

Bl Nop ho so va phai hoan | Ca nhan Gio hanh | Theo muc 5.2
thanh nghia vu nop 1¢ chinh
phi cap Gidy phép lai xe




khi duoc tiép nhan hd so

theo quy dinh.
B2 Tiép nhan hd so, chuyp | Bo phan mdt | Gio hanh | Méu 56 01, Phu luc
anh tryc tiép va ghi gidy | cira - S¢ chinh II, Thong tu
tiép nhan, hen ngay. GTVT 01/2018/TT-VPCP
B3 Chuyén hd so cho Bo phan mot | 0,25 ngay | Mau sb 05, Phu luc
Phong chuyén mén ctra - S& lam viéc | Il, Théng tu
GTVT 01/2018/TT-VPCP
B4 Phan cong xu ly Lanh dao | 0,25 ngay | Mau s6 05, Phy luc
Phong lam viéc | II, Thong tu
chuyén mén - 01/2018/TT-VPCP
S6 GTVT
B5 | Tractru, xdc minh Gidy | Chuyén vién, | 1,5ngay | Mau s 02, 03, 05,
phép lai xe, tham dinh Lanh dao | lam viéc | Phu luc II, Thong
hd so phong tu 01/2018/TT-
Chuyén mon VPCP
-S6 GTVT
B6 Trinh Lanh dao Sé; | Chuyén vién, | 1,0 ngdy | Mau s6 05, Phu luc
Trudng phong ky sb (c6 | Lanh dao | lam viéc | II, Thong tu
thé uy quyén cho Lénh | phong 01/2018/TT-VPCP;
dao Phong phé duyét | Chuyén mon, T& trinh
trén hé thong phan mém | Lanh dao S¢
dé dam bdo tién do thoi | GTVT
gian);
B7 In: Gidy phép 14i xe. Chuyén vién - | 1,5 ngay | Mau s6 05, Phu luc
S6 GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT
B8 Ban giao ho so, két qua | Chuyén vién- | 0,5ngay | Mau s6 05, Phu luc
ra B phan mot ctra S6 GTVT lam viéc | II, Thong tu

01/2018/TT-VPCP;

Phu luc XXIV,
Thong tu




35/2024/TT-

BGTVT
B9 Tra két qua cho canhan | Bo phan mot | Gio hanh | Mau s6 02, 03, Phu
ctra - S& chinh luc I1, Thong tur
GTVT 01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT

B10 | Théngké vatheoddi | Chuyén vién - | Gid hanh | Mau s 05, 06, Phy
Chuyén vién S6 GTVT | S6 GTVT chinh luc II, Thong tu
c6 trach nhiém thng ké 01/2018/TT-VPCP
két qua thuc hién TTHC

379 TrEr(‘)'ng‘ hop sit dung Dich vu cdng trwc tuyén toan trinh (st dung

" | phan mém cia Cuc Pwong bo Viét Nam)

Bl Nop ho so: Ké khai theo | Ca nhan Trong va | Bu cac truong
huéng dan, phai chiu ngoai gio | thong tin duoc
trach nhiém vé tinh hanh huéng dan trén
chinh xac, tinh hop phap chinh man hinh tryc
cua ndi dung da ké khai tuyén
va phai hoan thanh
nghia vu ndp 1é phi cip
Gidy phép lai xe thong
qua chttc ndng thanh
toan cua hé théng dich
vu cong truc tuyén theo
quy dinh va ndp phi su
dung dich vu khac theo
nhu cau cuia c4 nhan.

B2 Kiém tra ho so: . | Bophan mot | 2,0 ngay
- Truong hop hd so day | .44 - & lam viéc
du, hop 1€ xac nhén, | g7
yéu cau thanh toan.

- Truong hop hd so
khong du diéu kién:
thong bao tir chéi.

B3 Kiém tra thong tin trong | C4 nhan Trong va
mail: ngoai gio
- Tru:(‘)‘ng hQ‘p da dlIQC hanh

xac nhan: thanh toan 1¢

chinh




phi;

- Truong hop bi tir chdi:
hoan thién hd so ndp lai
tir dAu.

B4 |- Kiémtra: Congdanda | Chuyénvién- | 1,0 ngdy | Mau sb 02, 03, 05,
thanh toan 1€ phi, kiém | 56 GTVT | jam viec | Phu luc II, Thong
tra hO 50, tong hop | wr01/2018/TT-
nhung thong tin can
hiéu chinh dé chuyén Bo VPCP
phan in Gidy phép lai
Xe.

- Phan mém ty dong gui
thong bao va ngay hen
tra két qua.

B5 | Trinh Lanh dao So; Chuyénvién, | 0,5ngay | Mau sb 05, Phu luc
Truéng phong ky s6 (c6 | Lanh dao lam viéc | II, Thong tu
thé iy quyén cho Lanh | phong 01/2018/TT-VPCP;
dao Phong phé duyét Chuyén mon, To trinh
trén hé thong phan mém | Lanh dao S&
dé dam bao tién d6 thoi | GTVT
gian);

B6 In: Gidy phép 14i xe. Chuyén vién - | 1,0 ngdy | Mau s6 05, Phu luc

S6 GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT

B7 Ban giao ho so, két qua | Chuyén vién - | 0,5ngay | Mau s 05, Phu luc

ra B phan mot ctra S6 GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT

B8 | Tra két qua truc tiép cho | Bo phan mot | Gio hanh | Mu s6 02, 03 Phy
cong dan hoac nhan vién | ctra chinh luc II, Thong tu

Buu dién (theo nhu cau
cua cong dan dang ky

01/2018/TT-VPCP;
Phu luc XXIV,




trén Coéng Dich vu Thong tu
cong). 35/2024/TT-
BGTVT

B9 | Thong ké va theo ddi Chuyén vién | Gio hanh | Mau sb 05, 06, Phu
Chuyén vién S¢ GTVT | Bo phan mét | chinh luc II, Thong tu
c6 trach nhiém thng ké | cua 01/2018/TT-VPCP
két qua thyc hién TTHC

4 Biéu miu

1. Pon d& nghi doi (cap lai) gidy phép lai xe

2. Giay phép lai xe

3. Hé théng biéu mau theo co ché mét cira, mot cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018




MAU PON DPE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE

Kinh gtri: S¢ Giao thong van tai..............

LI £ PSS PRPRR

Ngay thang nam SINN: ......cccoiiiiiiieie e e eereeeaaee e

S6 Cian cudc cONg dAn hOFC CAN CUGC: .....veeveeeeeeeeeeeeeeeeee oo
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Hién dd c6 gidy phép lai xe hang:............. R — 10 SR
O e en cap ngay......./ ......../

Dé nghi cho t6i duoc ddi (cip lai) gidy phép l1ai xe hang:.........

o [ SO SOPUTROUTRRR

Vi pham hanh chinh trong linh vuc giao thong duong bo: C6 o Khong o

T6i xin cam doan nhiing diéu ghi trén day la dung su that, néu sai téi xin hoan toan
chiu trach nhiém.

............... , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi rd ho, tén)



MAU GIAY PHEP LAI XE

Miu Gidy phép l4i xe thwe hién tir ngay Thong tw nay c6 hi¢u lre dén hét ngay 31
thang 12 nam 2025

1. Hinh thirc gidy phép 1ai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phic
GIAY PHEP LAl XE/ DRIVER'S LICENSE
SO/NG:
Ho @ny Pl Name
Anh chin dung \gi})’ sinhy Dwe of Bish
nen mas X“"_‘t da troi Quoc liClL‘ Natwmality
25mmx30mm
(in miu trye tiep) Noi cur ini/ Adsess

ongayldate - thanglmomie — ndmlsvor

Hdﬂg/ Class:

"6 gid tr dén Expare
C6 gid tri dety/ Eapires Chir ky.daw/signed. sealed

Mat sau:
CACLOAILXE COGIONPUONG BO PLUOC DIEU KITEN Ngay m'mgtu',vfn
CLASSIFICATION OF MOTOR VEHICLES Beginnmy date
] ™N
s |
AN A
-_4___7
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thudce: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu ¢ "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUONG BO PUGQC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chit khéac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép lai xe.

d) Phoi duoc lam béng vat liéu PET. hodc vat liéu c6 tiéu chuin k¥ thuat tuong duong,
¢6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Giay phép lai xe va lién
két v6i hé théng thong tin gidy phép lai xe tai Cuc Pudng bd Viét Nam.

3. Céach in gidy phép i xe

In ting hang gidy phép lai xe ma ngudi 1ai xe duoc phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026

1. Hinh thtre gidy phép 1ai xe

Mat trudce:
'oc'nrr mmnmuumm:mmmm
S UMOT. - Doclsp ~Tido- Hanh phiic
GIAY PHEP umw DRIV}JI}'b LICENSE
, ‘.m ,
Anb chan
-hnhm::.m
2% menx 30wmen
(in mim trye tiép)
t
B |
I
Mat sau:
CAC LOAMNE CO G DLONG BO DLOC IIFU KHIEN (<]
L \\\m( ATION OF MOTOR VEHICLES
SIS VERTY LD ShOt OO0 R (IR IRt
Em 7
e A
R o '
(' ~ rv ~
L . = {/
B R e .
L ORI 1 S SRR S b »
S iy J
RS
-—Si—‘ > ol s
B .
s 280 RN X XA " e B
:Eﬁi — — — - | T . —— i
AA00000000

2. Quy cach gidy phép lai xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gdm céc thong
tin nhu:

a) Phoi gidy phép 1ai xe dugc 1am bang vat liéu PET. hodc vat lidu co tiéu chuan ky

thuat twong duong, co hoq van mau héng va cac ky hiéu bdo mat, c6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mat truéc cua gidy phép lai xe c6 dong chit "GIAY }’HEP IjAI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI bUONG BO bUOQC DIEU KHIEN", chir
"S6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chitr khac mau den, in thuong;

¢) Anh cta nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe;



d) C6 16p mang phii bao an trén hai mat ciia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bd Viét Nam;

e) Mit trudc cua gidy phép lai xe dugc danh s, mdi sd hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cia nguoi 1ai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép 1ai xe

4c . Co quan cip gidy phép lai xe

5. S gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tra cia nguoi 14i xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép 1ai xe duoc danh s, gdm bén cot, mdi cot dugce danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) duoc phép dicu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. COt 12 hién thi cac ma sb giéy phép lai xe, dugc quy dinh tai muc 3 Mau s6 02 Phu
luc nay.

3. Céch in gidy phép 1ai xe
In tung hang gidy phép 1ai xe ma nguoi 1ai xe duge phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



5. Quy trinh D4i gidy phép lai xe quan su do B§ Qudc phong cip sang gidy

phép l4i xe do nganh Giao théng van tai cip (QT-05)

MUC PiCH
Quy dinh trinh tu va cach thire thu tuc d6i gidy phép 1ai xe quan sy do B6 Quéc
phong cap sang gidy phép 1ai xe do nganh Giao thong vén tai cip

PHAM VI

Ap dung d6i v6i ca nhan c6 nhu cau ddi gidy phép lai xe quan sy do Bo Qudc
phong cip sang gidy phép 1ai xe do nganh Giao thong van tai cip. Can bo, cong
chuc thudc S Giao thong van tai chiu trach nhiém thuc hién quy trinh nay.

NOI DUNG QUY TRINH

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 ciia Bo truéng Bo GTVT
quy dinh vé dao tao, sat hach, cip gidy phép lai xe co gi6i dudng bo; cip, s
dung gidy phép lai xe qudc té; dio tao, kiém tra, cap ching chi boi dudng kién
thirc phap luat vé giao thong dudng bo;

2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan ly va st dung phi sat hach lai xe; 1€ phi
cap bang, ching chi duoc hoat dong trén cac loai phwong tién va 1é phi dang ky,
cap bién xe may chuyén ding;

3. Quyét dinh s6 1503/QP-BGTVT ngay 09/12/2024 cia B6 GTVT vé viéc
cong bd thu tuc hanh chinh dugc sira ddi, bd sung, bai bo trong linh vuc dudong
bd thudc pham vi chirc nang quan 1y cua Bo GTVT.

4. Quyét dinh sd 6806/QD-UBND ngay 31/12/2024 cia UBND thanh ph Ha
Noi v/v cong b6 danh muc thi tuc hanh chinh mdi ban hanh, dugc sira doi, bd
sung,thay thé linh vuc duong bd thudc chirc ning quan 1y nha nuée cia S¢ Giao
thong van tai; thi tuc hanh chinh thuc hién theo phuong 4n Gy quyén giai quyét
thi tyc hanh chinh thudc thim quyén giai quyét cia UBND cép huyén trén dia
ban thanh phd Ha Nai.

3.2

Thanh phén ho so Bin chinh | Ban
Sao

- Pon d& nghi dbi (cap lai) gidy phép lai xe theo miu quy X
dinh;

- Ban sao Quyét dinh thoi phuc vu trong quan d6i do Tha X
truong cap Trung doan try 1én ky. Déi véi lao dong hop
ddng trong cic doanh nghiép qudc phong: Ban sao quyét
dinh chdm dat hop dong lao dong, thoi han khong qua 06
thang tinh tir ngay cdp c6 tham quyén cia doanh nghiép




quéc phong ky.

- Gidy kham strc khoe ctia nguoi lai xe do co s kham X
bénh, chira bénh du ti€u chuin theo quy dinh cua phap lut
vé khadm bénh, chira bénh cap con hicu lyc.

- Ban sao hodc ban sao di¢n tr dugc chirng thyc tur ban X
chinh hodc ban sao dién tir dugc cap tir s6 goc cua giay
phép lai xe quan sy con thoi han st dung.

3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xir ly
05 ngay lam viéc, ké tir ngdy nhan d hd so dang theo quy dinh.
3.5 | Noi tiép nhan va tra két qua
Nop hd so truc tiép tai BO phan Mot ctra cua S Giao thong van tai Ha Noi hoac
ndp ho so truc tuyén
3.6 | Phi, 1€ phi
Lé phi cap gidy phép lai xe: 135.000 dong/lan.
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhiém Thoti gian Biéu mau/Két
qua

Bl Nop ho so Canhan G106 hanh | Theo muc 5.2

+ Nop ho so tryuc tiép. chinh
+ Hodc dang ky gui hd so
dich vu cong truc tuyén.
Phai hoan thanh nghia vu ndp
1¢ phi cip Gidy phép lai xe
khi dugc tiép nhan ho so theo
quy dinh.

B2 Tiép nhan hd so, chup anh | Bo phan mét cra - | Gio hanh | Mau s6 01,
tryc tiép va ghi gidy tiép | SO GTVT chinh Phu luc II,
nhan, hen ngay. Thong tu
(Ddi voi truong hop ndp hd 01/2018/TT-

SO truc tuyén, chup anh truc VPCP




tiép khi cong dan dén ldy két

qua theo lich hen).

B3 Chuyén hd so cho Phong B6 phian mot ctra - | 0,25 ngay | Mau s 05,
Quan ly phuong tién va S6 GTVT lam viéc | Phu luc II,
nguoi lai Thong tu

01/2018/TT-
VPCP
B4 | Phan cong xit Iy Lanh dao Phong | 0,25 ngay | Mau s6 05,
chuyén mon - So lam viéc | Phu luc 1II,
GTVT Thong tu
01/2018/TT-
VPCP
B5 | Tra ciru, xac minh Gidy phép | Chuyén vién, Lanh | 1,5 ngay | Mau sé 02,
lai xe, thAm dinh ho so dao phong Chuyén | lam viéc | 03, 05, Phu
moén - S6 GTVT luc II, Thong
tu
01/2018/TT-
VPCP

B6 Trinh Lanh dao Sé; Truong | Chuyén vién, Lanh | 1,0 ngay | Mau sé 05,
phong ky sb (co thé uy quyén | dao phong Chuyén | lam viéc | Phu luc II,
cho Lanh dao Phong phé mon, Lanh dao S¢& Thong tu
duyét trén hé théng phan GTVT 01/2018/TT-
mém dé dam bao tién do thoi VPCP;
gian); Té trinh

B7 | In: Gidy phép lai xe. Chuyén vién-So | 1,5ngay | Mau sé 05,

GTVT lam viéc | Phu lyc II,
Thong tu
01/2018/TT-
VPCP;

Phu luc
XXIV, Thong
tu
35/2024/TT-
BGTVT

B8 Ban giao ho so, két qua ra B | Chuyén vién-S& | 0,5ngay | Mau sé 05,
phan mdt ctra GTVT lam viéc | Phu luc II,

Thong tu

01/2018/TT-




VPCP;

Phu luc
XXIV, Thong
tu
35/2024/TT-
BGTVT
B9 Tra két qua cho ca nhan. B6 phan mot ctira Gid hanh | Mau s 02,
(Dbi véi truong hop ndp hd chinh 03, Phy lyc II,
so truc tuyén tra két qua sau Thong tu
khi chup anh tryc tiép, dbi 01/2018/TT-
chiéu hd so gbc (sau 02 gio VPCP;
lam viéc)). Phu luc
XXIV, Thong
tu
35/2024/TT-
BGTVT
B10 | Thong ké va theo ddi Chuyén vién S¢ Gio hanh | Mau s6 05,
Chuyén vién S6 GTVT ¢6 | GTVT chinh 06, Phu lyc II,
trach nhiém thong ké két qua Thong tu
thuc hién TTHC 01/2018/TT-
VPCP
4 Biéu miu

1. Pon dé nghi doi (cap lai) gidy phép lai xe

2. Gidy phép lai xe

3. Hé théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban hanh
keém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018




MAU DON DPE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE
Kinh gtri: S¢ Giao thong van tai..............

Ngay thang Nam SINN: ......cccviiiiiiieieeeeeeee e e e e e aaee s
SO Can cudc cong dan hoAc CAN CUGC: ...ccveeviieeiiieiieie ettt

hoac HG chi€u s0........cccuveeenneen. NZAY CaP...cevrennnns NOT CAP: vveevreeeireeeevee e

Vi pham hanh chinh trong linh vuc giao thong dudong bo: C6 o Khong o

T6i xin cam doan nhitng di€u ghi trén day 1a ding su that, néu sai t6i xin hoan toan
chiu trach nhiém.

............... , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi rd ho, tén)



MAU GIAY PHEP LAI XE

Miu Gidy phép lai xe thuwe hién tir ngay Thong tw nay c6 hi¢u luc dén hét ngay 31
thang 12 nam 2025

1. Hinh thirc gidy phép 1ai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phic
GIAY PHEP LAl XE/ DRIVER'S LICENSE
SO/NG:
Ho @ny Pl Name
Anh chin dung \gi})’ sinhy Dwe of Bish
nen mas X“"_‘t da troi Quoc liClL‘ Natwmality
25mmx30mm
(in miu trye tiep) Noi cur ini/ Adsess

cngay'date  thanglmombe  ndmilsvar

Hdﬂg/ Class:

"6 gid tr dén Expare
C6 gid tri dety/ Eapires Chir ky.daw/signed. sealed

Mat sau:
CACLOAILXE COGIONPUONG BO PLUOC DIEU KITEN Ngay m'mgtu',vfn
CLASSIFICATION OF MOTOR VEHICLES Beginnmy date
] ™N
s |
AN A
-_4___7
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thude: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu d& "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUONG BO PUGQC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chir khac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép 1ai xe.

d) Phoi duoc lam béng vat liéu PET. hodc vat liéu c6 tiéu chuin k¥ thuat tuong duong,
¢6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két v6i hé théng thong tin gidy phep lai xe tai Cuc Buong bg Viét Nam.

3. Cach in giay phep lai xe

In timg hang gidy phep lai xe ma ngudi lai xe dugc phep diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026

1. Hinh thtre gidy phép 14i xe

Mat trudce:
'oc'nrr mmnmuumm:mmmm
S LUMOT . Doclip - Ty do- Hanh phiic
GIAY PHEP umw DRIV}JI}'b LICENSE
, ‘.m ,
Anb chan
-hnhm::.m
2% menx 30wmen
(in mim trye tiép)
!
B |
I
Mat sau:
CAC LOAMNE CO G DLONG BO DLOC IIFU KHIEN (<]
L \\\m( ATION OF MOTOR VEHICLES
SIS VERTY LD ShOt OO0 R (IR IRt
Em 7
e A
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(' -i ~ rv ~
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B R e .
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2. Quy cach gidy phép lai xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gdm céc thong
tin nhu:

a) Phoi gidy phép 1ai xe dugc 1am bang vat liéu PET. hodc vat lidu co tiéu chuan ky

thuat twong duong, co hoq van mau héng va cac ky hiéu bdo mat, c6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mat truéc cua gidy phép lai xe co dong chit "GIAY }’HEP I?AI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI BUONG BO bUQC DBIEU KHIEN", chit
"S6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chitr khac mau den, in thuong;

¢) Anh cta ngudi 1ai xe chup trén nén mau xanh da troi dugce in truc tiép trén gidy
phép lai xe;



d) C6 16p mang phi1 bao an trén hai mat cia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bd Viét Nam;

e) Mit trudc cua gidy phép lai xe dugce danh sb, mdi sd hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cia nguoi 1ai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép 1ai xe

4c . Co quan céap gidy phép 1ai xe

5. S gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tra cia nguoi 14i xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép 1ai xe duoc danh sd, gdm bén cot, mdi cot duge danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) duoc phép dicu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. COt 12 hién thi cac ma sb giéy phép lai xe, dugc quy dinh tai muc 3 Mau s6 02 Phu
luc nay.

3. Céch in gidy phép 1ai xe
In ting hang gidy phép lai xe ma nguoi li xe dugc phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



6. Quy trinh Doi gidy phép 14i xe do nganh Céng an cip sang gidy phép lai

xe do nganh Giao théng van tai cap (QT-06)

MUC PiCH

1 | Quy dinh trinh tu va cach thirc thu tuc Ddi gidy phép lai xe do nganh Cong an cap
sang gidy phép lai xe do nganh Giao théng van tai cip
PHAM VI

5 Ap dung d6i véi ca nhin c6 nhu cdu Doi gidy phép 14i xe do nganh Cong an cap
sang gidy phép 1ai xe do nganh Giao thong van tai cap. Can b, cong chuc thudc
S& Giao thong van tai chiu trach nhi€m thyc hién quy trinh nay.

3 | NOI DUNG QUY TRINH

3.1 | Co sé phap ly
1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cta Bo truong Bo GTVT
quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co gidi dudng bo; cip, st dung
gidy phép lai xe quéc té; dao tao, kiém tra, cip chung chi bdi dudng kién thirc
phap luat vé giao thong duong bo;
2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai chinh quy
dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 18 phi cp
bang, chtng chi dugc hoat dong trén cac loai phuong tién va 1¢ phi dang ky, cap
bién xe may chuyén dung;
3. Quyét dinh s 1503/QD-BGTVT ngay 09/12/2024 ctia BO GTVT veé viéc cong
bd tha tuc hanh chinh dugc stra d6i, bd sung, bii bo trong linh vic dudng bd
thudc pham vi chtic nang quan 1y cua BoO GTVT.
4. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phé Ha Noi
v/v cong bd danh muc thu tuc hanh chinh méi ban hanh, dugc stta do6i, bo
sung,thay thé Iinh vuc duong bd thudc chirc nang quan ly nha nudc cua S& Giao
thong van tai; thi tuc hanh chinh thuc hién theo phuong 4n uy quyén giai quyét
thi tuc hanh chinh thudc thAm quyén giai quyét cia UBND cip huyén trén dia
ban thanh phd Ha Nai.
3.2 | Thanh phan hd so Ban chinh | Ban sao

* Ho so doi Gidy phép ldi xe mé t6 do nganh Cong
an cap trwdc ngay 01 thang 8 nam 1995:
+ Pon dé nghi d6i (cap lai) gidy phép 1ai xe theo mau X
quy dinh;
* Ho so doi Gidy phép ldi xe do nganh Céng an cdp
tir ngay 01 thang 8 nam 1995:




+ Pon dé nghi doi (cap lai) gidy phép 1ai xe theo mau
quy dinh;

+ Ban sao gidy phép 1ai xe; ban sao Quyét dinh ra
khoi nganh hodc nghi huu cia cap c6 tham quyén
hodc ban sao Quyét dinh cua cdp co thim quyén vé
viéc théi khong tiép tuc phuc vu trong luc luong Cong
an x4 hodc ban sao Quyét dinh chdm dat hop dong lao
dong va quyét dinh tuyén dung hodc hop dong lao
dong tir 12 thang tro 1én cua cac don vi trong Cong an
nhan dan;

+ Gidy kham stc khoe cua ngudi 1ai xe do co s&
kham bénh, chita bénh du ti€u chuan theo quy dinh
cua phap luat vé kham bénh, chira bénh cap con hiéu
luc;

* Hé so déi Gidy phép ldi xe do nganh Cong an cdp
cho hoc vién hé dan sw cac trwong Cong an nhan
ddn truoc ngay 31 thang 7 nam 2020:

+ Pon dé nghi doi (cap lai) gidy phép 1ai xe theo mau
quy dinh;

+ Giay kham stc khoe ciia nguoi 1ai xe do co s&
kham bénh, chira bénh du tiéu chuan theo quy dinh
cua phap luat vé kham bénh, chira bénh cap con hi¢u
luc;

+ Ban sao hodc ban sao dién t&r dugc chung thuc tu
ban chinh hodc ban sao dién tir dugc cap tir s6 gdc cua
Quyét dinh cong nhan tt nghiép cua cac Trudng, Hoc
vién trong Cong an nhan dan;

+ Ho so gdc do nganh Céng an cép, gom: don dé
nghi sat hach, cap, d6i gidy phép lai xe co xac nhdn
ctia tha truong don vi noi cong tac; gidy chirng nhan
sitc khoe cua ngudi lai xe; chung chi tot nghiép
chuong trinh dao tao l4i xe; bién ban téng hop két qua
sat hach 1ai xe.

3.3 | S6 lwgng hd so
01 bo
3.4 | Thoi gian xir ly




05 ngay lam viéc, ké tir ngay nhan di1 hd so dung theo quy dinh (bao gom xac
thuc tai khoan dinh danh dién tir qua hé théng dinh danh va x4c thuc dién tir)

3.5

Noi tiép nhén va tra két qua

Nop hd so truc tiép tai B phan Mot cura ciia S¢ Giao thong van ta1 Ha Noi hodc

ndp ho so truc tuyén

3.6

Phi, 1¢ phi

Lé phi cap gidy phép lai xe: 135.000 dong/lan.

3.7

Quy trinh xiwr ly cong viéc

TT

Trinh tu

Trach nhiém

Thot gian

Biéu mau/Két qua

Bl

Nop ho so

+ Nop ho so truc tiép.

+ Hodc dang ky gui ho
so dich vy cong truc
tuyén.

Phai hoan thanh nghia
vu nop 1é phi cip Gidy
phép l4i xe khi dugc tiép
nhan hd so theo quy
dinh.

Canhan

Gio hanh
chinh

Theo muc 5.2

B2

Tiép nhan hd so, chup
anh truc tiép va ghi gidy
tiép nhan, hen ngay.

Dbi véi trudng hop ndp
hd so truc tuyén, chup
anh truc tiép khi cong
dan dén lay két qua theo
lich hen).

B6 phan mot ctra -
S6 GTVT

Gid hanh
chinh

Mau s6 01, Phu luc
II, Thong tu
01/2018/TT-VPCP

B3

Chuyén ho so cho Phong
Quan Iy phuong ti¢n va
nguoi lai

B6 phan mot ctra -
S6 GTVT

0,25 ngay
lam viéc

Mau sb 05, Phu luc
II, Thong tu
01/2018/TT-VPCP

B4

Phan cong xur ly

Lanh dao Phong
chuyén mon - So
GTVT

0,25 ngay
lam viéc

Mau s6 05, Phu luc
II, Thong tu
01/2018/TT-VPCP




B5 | Tractu, xac minh Gidy | Chuyén vién, L4nh | 1,5ngay | Mausé 02, 03, 05,
phép lai xe, thAm dinh dao phong Chuyén | lam viéc | Phu luc II, Thong tu
hd so mon - S& GTVT 01/2018/TT-VPCP

B6 | Trinh Lanh dao S¢; Chuyén vién, Lanh | 1,0 ngdy | MAu sé 05, Phu luc
Truong phong ky s (c6 | dao phong Chuyén | 1am viéc | I, Thong tu
thé Gy quyén cho Lanh | mén, Lanh dao S& 01/2018/TT-VPCP;
dao Phong phé duyét GTVT T trinh
trén hé théng phan mém
dé dam bdo tién do thoi
gian);

B7 | In: Gidy phép lai xe. Chuyénvién-Sé | 1,5ngay | Mau sd 05, Phy lyc

GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT

B8 | Ban giao ho so, két qua | Chuyén vién-So | 0,5ngay | Mau sé 05, Phy luc

ra B phan mot ctra GTVT lam viéc | II, Thong tu
01/2018/TT-VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT

B9 | Tra két qua cho cd nhan. | B phan mot cra | Gid hanh | MAu s6 02, 03, Phy
Dbi véi trudng hop ndp chinh luc II, Thong tu
hd so truc tuyén tra két 01/2018/TT-VPCP;
qua sau khi chup éanh Phu luc XXIV,
truc tiép, dbi chiéu ho so Thong tur
gbc (sau 02 gid lam 35/2024/TT-
viéc)). BGTVT

B10 Théng ké va theo doi Chuyén vién S¢ Gid hanh | MAu sb 05, 06, Phu
Chuyén vién S GTVT | GTVT chinh luc II, Thong tu
c6 trach nhiém théng ké 01/2018/TT-VPCP
két qua thuc hién TTHC

4 | Biéu miu




1. Pon dé nghi doi (cap lai) gidy phép lai xe

2. Giay phép lai xe

3. Hé théng biéu mau theo co ché mét cira, mot cira lién thong dugc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018
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MAU GIAY PHEP LAI XE

Miu Gidy phép lai xe thuwe hién tir ngay Thong tw nay c6 hi¢u luc dén hét ngay 31
thang 12 nam 2025

1. Hinh thtrc gidy phép lai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phic
GIAY PHEP LAl XE/ DRIVER'S LICENSE
SO/NG:
Ho @ny Pl Name
Anh chin dung \gi})’ sinhy Dwe of Bish
nen mas X“"_‘t da troi Quoc liClL‘ Natwmality
25mmx30mm
(in miu trye tiep) Noi cur ini/ Adsess

cngay'date  thanglmombe  ndmilsvar

Hdﬂg/ Class:

"6 gid tr dén Expare
C6 gid tri dety/ Eapires Chir ky.daw/signed. sealed

Mat sau:
CACLOAILXE COGIONPUONG BO PLUOC DIEU KITEN Ngay m'mgtu',vfn
CLASSIFICATION OF MOTOR VEHICLES Beginnmy date
] ™N
s |
AN A
-_4___7
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thudce: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu d& "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUGNG BO PUGQC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chir khac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép 1ai xe.

d) Phoi duoc lam béng vét liéu PET. hodc vat liéu ¢6 tiéu chuin k¥ thuat tuong duong,
¢6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép 1ai xe va lién
két v6i hé théng thong tin gidy phep lai xe tai Cuc Buong bg Viét Nam.

3. Cach in giay phep lai xe

In timg hang gidy phep lai xe ma ngudi lai xe duge phep diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026

1. Hinh thtre gidy phép 14i xe

Mat trudce:
'oc'nrr mmnmuumm:mmmm
S UMOT. - Doclsp ~Tido- Hanh phiic
GIAY PHEP umw DRIV}JI}'b LICENSE
, ‘.m ,
Anb chan
-hnhnn‘:.m
2% menx 30wmen
(in mim trye tiép)
!
B |
I
Mat sau:
CAC LOAMNE CO G DLONG BO DLOC IIFU KHIEN (<]
a \\\m( ATION OF MOTOR VEHICLES
SIS VERTY LD ShOt OO0 R (IR IRt
Em 7
e A
. LI !
(' -i ~ rv ~
L . = {/
B R e WD
L ORI 1 S SRR S b »
S iy J
RS
=, == o R
B .
s 2800 SAN R XA B S AP v
:Eﬁi — — — - | T . ——
AA00000000

2. Quy cach gidy phép l4i xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gdm céc thong
tin nhu:

a) Phoi gidy phép 1ai xe dugc lam bang vat liéu PET. hodc vat lidu co tiéu chuan ky

thuat twong duong, co hoq van mau héng va cac ky hiéu bado mat, co6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mat truéc cua gidy phép lai xe c6 dong chit "GIAY }’HEP IjAI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI BUONG BO bUQC DBIEU KHIEN", chit
"S6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chir khac mau den, in thuong;

¢) Anh cta nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe;



d) C6 16p mang phi1 bao an trén hai mat cia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bd Viét Nam;

e) Mit trudc cua gidy phép lai xe dugc danh s, mdi sd hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cta ngudi lai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép 1ai xe

4c . Co quan cip gidy phép lai xe

5. S gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tru cia nguoi 1ai xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép 1ai xe duoc danh s, gdm bén cot, mdi cot dugce danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) dugc phép diéu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. COt 12 hién thi cac ma sb giéy phép lai xe, dugc quy dinh tai muc 3 Mau s6 02 Phu
luc nay.

3. Céch in gidy phép 1ai xe
In ting hang gidy phép lai xe ma nguoi li xe duge phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



7. Quy trinh DPoi gidy phép 14i xe hoiic bang lai xe clia nwéc ngoai sang

gidy phép l4i xe do nganh Giao théng van tai cip (QT-07)

MUC PiCH
Quy dinh trinh tu va cach thirc thu tuc d6i gidy phép 1ai xe hodc bang 1ai xe cua
nude ngoai sang gidy phép 1ai xe do nganh Giao thong vén tai cap.

PHAM VI

Ap dung ddi véi c4 nhan c6 nhu cau ddi gidy phép lai xe hodc bang lai xe cua
nudc ngoai sang gidy phép lai xe do nganh Giao thong van tai cp. Can bo,
cong chac thudc S Giao thong van tai chiu trach nhiém thuc hién quy trinh
nay.

NOI DUNG QUY TRINH

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cia Bo truong B6 GTVT
quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo; cap, s
dung gidy phép 1ai xe qudc té; dao tao, kiém tra, cip ching chi bdi dudng kién
thirc phap luat vé giao thong duong bo;

2. Théng tu sb 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi sat hach lai xe; 1¢
phi cip bang, chiung chi dugc hoat dong trén cac loai phuong tién va 18 phi
dang ky, cip bién xe may chuyén dung;

3. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 cua B6 GTVT vé viée
cong b6 tha tuc hanh chinh duoc stra doi, bd sung, bai bo trong linh vuc duong
b6 thudc pham vi chirc nang quan ly cua Bo GTVT.

4. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ciia UBND thanh ph Ha
Noi v/v cong bd danh muc tha tuc hanh chinh mdi ban hanh, duogc stra ddi, bd
sung,thay thé linh vuc dudng bd thudc chirc ning quan 1y nha nude cia S
Giao thong van tai; thi tuc hanh chinh thuc hién theo phuong 4n uy quyén giai
quyét thu tuc hanh chinh thudc thim quyén giai quyét cia UBND céap huyén
trén dia ban thanh phé Ha Noi.

3.2

Thanh phan hd so Ban Ban sao
chinh

- Pon d¢ nghi d6i (cap lai) gidy phép lai xe theo mau X
quy dinh;

- Ban dich gidy phép lai xe nudc ngoai ra tiéng Viét X
dugc bao chiung chat luong dich thuat ciia co quan
Cong chung tai Viét Nam, co quan dai di¢n Viét Nam &
nude ngodi ma ngudi dich 1am viée, dong dau giap lai




v6i1 ban sao gidy phép lai xe;

- Gidy kham strc khoe cua nguoi 1ai xe do co s¢ kham X

bénh, chita bénh du tiéu chuan theo quy dinh ctia phap
luat vé kham bénh, chita bénh cép con hiéu luc (tru
ngudi nude ngoai dbi gidy phép 1ai xe theo thdi han ghi
trong thi thuc nhdp canh hodc thé tam tru);

- Ban sao hodc ban sao dién tr dugc chung thuc tir ban X
chinh hoac ban sao dién tir duoc cép tir sO géc cua mot
trong cic gidy to: thé tam trg, thé thudng tri hodc
chirng minh thu ngoai giao, chirng minh thu cong vu.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

05 ngay 1am viéc, ké tir ngdy nhan du ho so dung theo quy dinh (bao gém xéc
thuc tai khoan dinh danh dién ttr qua hé théng dinh danh va xac thuc dién tir)

3.5

Noi tiép nhén va tra két qua

Nop hd so truc tiép tai B phan Mot ctra cua S& Giao thong van tai Ha Noi
hodc nop ho so truc tuyén

3.6

Phi, 1¢ phi

Lé phi cap gidy phép lai xe: 135.000 dong/lan.

3.7

Quy trinh xir ly cong viéc

TT

Trinh tu Trach nhiém | Thoi gian | Biéu mau/Két
qua

Bl

Nop ho so Ca nhan Gio hanh | Theo muc 5.2
+ Nop ho so truc tiép. chinh
+ Hoidc dang ky gti ho so dich
vu cong truc tuyén.

Phai hoan thanh nghia vu ndp
1¢ phi cap Gidy phép 1ai xe khi
duogc tiép nhan hd so theo quy
dinh.

B2

Tiép nhén hd so, chup anh truc | BO phan mdt Gio hanh | MAu s6 01, Phu




tiép va ghi gidy tiép nhan, hen
ngay.

(Dbi v6i trudong hop nop hd so
tryc tuyén, chup anh truc tiép
khi cong dan dén lay két qua
theo lich hen).

cua - SO
GTVT

chinh

luc II, Thong tu
01/2018/TT-
VPCP

B3 Chuyén hd so cho Phong B6 phan mot 0,25 ngay | Mau s6 05, Phy
chuyén mén cua - SO lam viéc | luc II, Thong tu
GTVT 01/2018/TT-
VPCP
B4 | Phan cong xtr ly Lanh dao 0,25 ngay | Mau s6 05, Phy
Phong chuyén | lam viéc | luc II, Thong tu
mon - S& 01/2018/TT-
GTVT VPCP
B5 Tra ctru, xac minh Gidy phép | Chuyénvién, |1,5ngay | Mausé 02, 03,
lai xe, thAm dinh hd so Lanh dao lam viéc | 05, Phu luc II,
phong Chuyén Thong tu
mon - S& 01/2018/TT-
GTVT VPCP
B6 Trinh Lanh dao S¢&; Trudng Chuyén vién, |1,0ngay |Mausé 05, Phu
phong ky s6 (c6 thé uy quyén | Lanh dao lam viéc | luc II, Thong tu
cho Lanh dao Phong phé duyét | phong Chuyén 01/2018/TT-
trén hé th6ng phﬁn mém dé mon, Lanh dao VPCP;
dam bao tién do thoi gian); S¢ GTVT T& trinh
B7 | In: Gidy phép lai xe. Chuyén vién- | 1,5ngay | Mausé 05, Phy
S6 GTVT lam viéc | luc II, Thong tu
01/2018/TT-
VPCP;
Phu luc XXIV,
Thong tu
35/2024/TT-
BGTVT
B8 | Ban giao ho so, két qua raBo | Chuyén vién- | 0,5ngay | Mau s6 05, Phu
phan mot ctra Sé GTVT lam viéc | luc II, Thong tu

01/2018/TT-
VPCP;




Phu luc XXIV,

Thong tu
35/2024/TT-
BGTVT
B9 | Trakét qua cho c4 nhan. Bo phan mot | Gio hanh | Mau s6 02, 03,
(Déi v6i truong hop ndp hd so | cura - SO chinh Phu lyc II,
truc tuyén tra két qua sau khi | GTVT Thong tu
chup anh truc tiép, ddi chiéu 01/2018/TT-
hd so géc (sau 02 gio lam VPCP; Phu luc
viéc)). XXIV, Thong tu
35/2024/TT-
BGTVT
B10 | Théng ké va theo ddi Chuyénvién | Gid hanh | MAu sé 05, 06,
Chuyén vién S6 GTVT c6 S6 GTVT chinh Phu lyc I,
trach nhiém thong ké két qua Thong tu
thuc hién TTHC 01/2018/TT-
VPCP
4 Biéu miu

1. Bon d& nghi doi (cap lai) gidy phép lai xe

2. Pon dé nghi doi gidy phép 1ai xe co gidi dudng bd (Dung cho ngudi nude

ngoai)
3. Gidy phép lai xe

4. Hé théng biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018




MAU DON DPE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE
Kinh gtri: S¢ Giao thong van tai..............

Ngay thang nam SINN: ......cccoiiiiiiieie e e eereeeaaee e
SO Can cudc cong dan hoAc CAN CUGC: ....ccvveeiieriiieiieeieeiee et

hoac HG chi€u s0........cccuveeenneen. NZAY CaP...cevrennnns NOT CAP: vveevreeeireeeevee e

Vi pham hanh chinh trong Iinh vuc giao thong duong bo: C6 o Khong o

T6i xin cam doan nhitng di€u ghi trén day 1a ding su that, néu sai t6i xin hoan toan
chiu trach nhiém.

............... , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi rd ho, tén)



MAU PON PE NGHI POI GIAY PHEP LAI XE (POI VOI NGUOI NUOC NGOAI)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAl XE/APPLICATION FORM FOR
EXCHANGE OF DRIVER’S LICENCE
(Dung cho nguoi nudce ngoai) - (For Foreigner only)
Kinh gti (To): S& Giao thong van tai...
(Transport Department...)
TO 1A (FUIL NAME): ...ttt et e ra e beeneesreas
Ngay thang nam sinh (date of birth) .........cccccooiiiiiiiiiiii e

Sb ho chiéu (Passport No.) ................ Cép ngay (Issuing date): ngay (date): .................
thang (month)......... nam (year)................ noi cap (Place of iSSU€):..c.eevveeciieniieiieiieene,

Hién co gidy phép lai xe sd (Current Driver,s Licence No.):..................

Co quan cAP (ISSUING OFFICE): . ...vuvveeeeeeeeeeeeeeeeees e es sttt
Tl (P1aC@ OF ISSUEC ) .uuiiiiiiiiiiieceiieetee ettt et e et e e ae e e taeeetaeesssaeesasaeessseeesnseeennses
Cép ngay (Issuing date): ngay (date):............ thang (month).......... nam (year)................

Ly do xin d6i gidy phép 1ai xe (Reason of application for new driving
JICRIICE) . .ttt eietie ettt ettt ettt et e et e et e e b e et e e e ab e et e e e tb e e beeeabe e bt e esbe et aeeabeenbeeenbeentaeenbeennneennes

Pinh cu lau dai tai Viét Nam/khong dinh cu lau dai tai Viét Nam (Long time of
staying in Viet Nam/Short time of staying in Viet Nam).

Ghi cht (note): Guri kém theo don (Documents enclosed as follows)

- Ban sao ho chiéu (phan ho tén va anh; trang thi thuc nhap canh) [Copy of passport
(included pages: full name, photograph, valid visa)] (Pdi v6i truong hop chua c¢é sé dinh
danh cé nhan (In case there is no personal identification No.).

To61 xin dam bdo 101 khai trén day 1a dung su that.

I certify that all the information included in this application and attached documents is
correct and true.

............ , ngay (date) ...... thang (month) ...... nam (year).....
NGUOI LAM PON (APPLICANT)
(Ky va ghi rd ho, tén)
(Signature and Full name)



MAU GIAY PHEP LAI XE

Miu Gidy phép lai xe thuwe hién tir ngay Thong tw nay c6 hi¢u luc dén hét ngay 31
thang 12 nam 2025

1. Hinh thirc gidy phép 1ai xe

Mat trudc:
BO GTVT CONG HOA XA HOI CHU NGHIA VIET NAM
MOT Doc lap - Tu do - Hanh phic
GIAY PHEP LAl XE/ DRIVER'S LICENSE
SO/NG:
Ho @ny Pl Name
Anh chin dung \gi})’ sinhy Dwe of Bish
nen mas X“"_‘t da troi Quoc liClL‘ Natwmality
25mmx30mm
(in miu trye tiep) Noi cur ini/ Adsess

cngay'date  thanglmombe  ndmilsvar

Hdﬂg/ Class:

"6 gid tr dén Expare
C6 gid tri dety/ Eapires Chir ky.daw/signed. sealed

Mat sau:
CACLOAILXE COGIONPUONG BO PLUOC DIEU KITEN Ngay m'mgtu',vfn
CLASSIFICATION OF MOTOR VEHICLES Beginnmy date
] ™N
s |
AN A
-_4___7
AA00000000

2. Quy cach gidy phép lai xe

a) Kich thude: 85,6 x 53,98 x 0,76 mm (theo Ti€u chuan ICAO loai ID-1).

b) Tiéu & "GIAY PHEP LAI XE/ DRIVER’S LICENSE", "CAC LOAI XE CO GIOI
PUONG BO PUGC PIEU KHIEN", chit "S6/No." va " Ngay tring tuyén" c6 mau do, cac
chir khac in mau den.

¢) Anh ciia nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe.

d) C6 16p mang phi bao an trén hai mit cua gidy phép 1ai xe.

d) Phoi duoc lam béng vat liéu PET. hodc vat liéu c6 tiéu chuin k¥ thuat tuong duong,
¢6 hoa van mau vang rom va cac ky hi¢u bao mat.

e) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két v6i hé théng thong tin gidy phep lai xe tai Cuc Buong bg Viét Nam.

3. Cach in giay phep lai xe

In timg hang gidy phep lai xe ma ngudi lai xe duge phep diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



Miu Gidy phép lai xe thwe hién tir ngay 01 thang 01 nim 2026

1. Hinh thtre gidy phép 14i xe

Mat trudce:
S BOGIVT comnoanuolcnnxcmmm
S UMOT. - Doclsp ~Tido- Hanh phiic
GIAY PHEP umw DRIV}JI}'b LICENSE
, ‘.m ,
Anb chan
-hnhm::.m
2% menx 30wmen
(in mim trye tiép)
t
—
I
Mat sau:
CAC LOAMNE CO G DLONG BO DLOC IIFU KHIEN (<]
a \\\m( ATION OF MOTOR VEHICLES
SIS VERTY LD ShOt OO0 R (IR IRt
cm %
e A
R o '
(' ~ rv ~
L . = {/
B R e WD
L ORI 1 S SRR S b »
BT J
RS
-—Si—‘ > ol s
e .
s 280 RN X XA Pr e Ll T LA
:Eﬁi — — — - | T . —— i
AA00000000

2. Quy cach gidy phép lai xe

Gidy phép 1ai xe 1a mot tai liéu (in bang tiéng Viét va tiéng Anh) bao gdm céc thong
tin nhu:

a) Phoi gidy phép 1ai xe dugc 1am bang vat liéu PET. hodc vat lidu co tiéu chuan ky

thuat twong duong, co hoq van mau héng va cac ky hiéu bdo mat, c6 kich thude 85,6 x 53,98
x 0,76 mm (theo Tiéu chuan ICAO loai ID-1);

b) Trén mat truéc cua gidy phép lai xe c6 dong chit "GIAY }’HEP I;AI XE/
DRIVER’S LICENSE", "CAC LOAI XE CO GIOI BUONG BO bUQC DPIEU KHIEN", chit
"S6/No." va " Ngay trang tuyén" c6 mau den, dugc in dam, cac chitr khac mau den, in thuong;

¢) Anh cta nguoi 1ai xe chup trén nén mau xanh da troi dugc in tryc tiép trén gidy
phép lai xe;



d) C6 16p mang phii bao an trén hai mat cia gidy phép 1ai xe;

d) C6 ma hai chiéu (QR) dé doc, giai ma nhanh thong tin trén Gidy phép lai xe va lién
két voi hé thong thong tin gidy phép 1ai xe tai Cuc Puong bd Viét Nam;

e) Mit trudc cua gidy phép 1ai xe duoc danh s6, mdi sé hién thi nhitng thong tin sau:
1. Ho cua nguoi lai xe

2. Tén cua nguoi lai xe

3. Ngay thang nam sinh va qudc gia noi sinh cia nguoi 1ai xe
4a . Ngay cip gidy phép lai xe

4b . Ngay hét han gidy phép 1ai xe

4c . Co quan cip gidy phép lai xe

5. S6 gidy phép lai xe

6. Anh chan dung (khong danh s)

7. Chir ky cua nguoi lai xe

8. Dia chi cu tra cia nguoi 14i xe

9. Cac hang gidy phép lai xe dugc phép 1ai dugc quy dinh tai myc 1 Mau sé 03 Phu
luc nay.

g) Mit sau cua gidy phép lai xe dugc danh sd, gdm bén cot, mdi cot duge danh sb,
hién thi nhitng thong tin sau:

1. Cot 9 hién thi cac loai xe (hang xe) duoc phép dicu khién
2. Cot 10 hién thi ngay cép gidy phép lai xe
3. Cot 11 hién thi ngay hét han cua gidy phép 1ai xe

4. COt 12 hién thi cac ma sb giéy phép lai xe, dugc quy dinh tai muc 3 Mau s6 02 Phu
luc nay.

3. Céch in gidy phép lai xe
In ting hang gidy phép lai xe ma ngudi li xe duge phép diéu khién (hién thi bang
tiéng Viét va tiéng Anh).



8. Quy trinh Cép lai Chitng chi bdi dudng kién thirc phap ludt vé giao

thong dwong bd cho ngudi diéu khién xe may chuyén ding tham gia giao théng
dwong b (QT-08)

MUC PiCH

Quy dinh trinh ty va cach thire thu tuc doi, cp lai chimg chi bdi dudng kién thirc
phap luat vé giao thong dudng bd cho nguoi diéu khién xe may chuyén ding
tham gia giao thong duong bo.

PHAM VI

Ap dung ddi voi ca nhan c6 nhu ciu dbi, cap lai chimg chi bdi dudng kién thirc
phap luat vé giao thong dudng bd cho ngudi diéu khién xe may chuyén dung
tham gia giao thong duong bo. Can bd, cong chirc thudc S¢ Giao thong van tai
chiu trach nhiém thyc hién quy trinh nay.

NOI DUNG QUY TRINH

3.1

Co sé phap ly

1. Théng tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cua Bo truong BO GTVT
quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co gidi duong bd; cap, st
dung gidy phép 1ai xe qudc té; dao tao, kiém tra, cp chig chi bdi dudng kién
thirc phap luat vé giao thong duong bo;

2. Thong tu lién tich s 72/2011/TTLT-BTC-BGTVT ngay 27/5/2011 cia Bo
Tai chinh - Bo Giao thong vén tai hudng dan co ché quan 1y tai chinh dao tao lai
xe co gidi duong bo;

3. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 ctia Bo GTVT vé viéc cong
bd tha tuc hanh chinh duge stra d6i, bo sung, bai bo trong linh vuc dudng bo
thugc pham vi chirc nang quan ly cua Bo GTVT.

4. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 caa UBND thanh phé Ha
Noi v/v cong b danh muyc thu tuc hanh chinh méi ban hanh, dugc sta doi, bd
sung,thay thé linh vuc duong bd thude chirc ning quan 1y nha nudc cua S Giao
thong van tai; tha tuc hanh chinh thyc hién theo phuong an Gy quyén giai quyét
thil tuc hanh chinh thudc thim quyén giai quyét cia UBND cap huyén trén dia
ban thanh phé Ha Noi.

3.2

Thanh phan ho so Ban chinh | Ban sao

- Pon dé nghi cap lai Ching chi theo mau quy dinh; X

- 03 anh mau kich thude 2x3 cm chup khong qué 06 X
thang (d6i voi truong hop Chimg chi bj hong hoidc c6
su sai léch vé thong tin).

3.3

S6 lwong ho so




01 bo

3.4 | Thoi gian xir ly
2,5 ngay lam viéc, ké tir ngay nhan du hd so hop 18.
3.5 | Noi tiép nhin va tra két qua
Nop hd so truc tiép tai BO phan Mot ctra ctia S& Giao thong van tai Ha N6i hoac
ndp hd so tric tuyén
5.6 | Phi, I€ phi
Theo quy dinh tai Thong tu lién tich sé 72/2011/TTLT-BTC-BGTVT ngay
27/5/2011 cta B Tai chinh - Bo Giao thong van tai huéng dan co ché quan Iy
tai chinh dao tao lai xe co gigi dudong bo.
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhiém | Thoi gian | Biéu mau/Két qua
Bl Nop ho so (truc tiép hodc truc | Ca nhan G106 hanh | Theo muc 5.2
tuyén) chinh
B2 | Tiép nhan ho so va ghi gidy | Bo phan mot | Gio hanh | Mau s6 01, Phu luc
tiép nhan, hen ngay. ctira - S& chinh I1, Thong tu
GTVT 01/2018/TT-VPCP
B3 Chuyén hd so cho Phong Bo phan mot | 0,25 ngay | Mau s 05, Phu luc
chuyén mon ctira - S& lam viéc | II, Thong tu
GTVT 01/2018/TT-VPCP
B4 | Phan cong xur Iy Lanh dao 0,25 ngay | Mau s6 05, Phu luc
Phong lam viéc | II, Thong tu
chuyén mon - 01/2018/TT-VPCP
S6 GTVT
B5 | Tra ctru, xac minh, thim dinh | Chuyén vién, | 0,5 ngay | Mau sb 02, 03, 05,
ho so, in Chting chi. Lanh dao lam viéc | Phu luc II, Thong
phong tuw 01/2018/TT-
Chuyén mon VPCP;
-S6 GTVT Phu luc 7 Thong tu
06/2011/TT-
BGTVT.




B6 Trinh Lanh dao Sé; Trudng | Chuyénvién, |1,0ngay | Mau sé 05, Phy luc
phong ky chung chi; Hoan | Lanh dao lam viéc | 1L, Thong tu
thién két qua (dong dau vao | phong 01/2018/TT-VPCP;
chung chi) Chuyén mon, Phu luc XXXIV,

Lanh dao So Thoéng tu
GTVT 35/2024/TT-
BGTVT
B7 Ban giao ho so, két qua raBo | Chuyén vién | 0,5ngay | Mau sb 02, 03, 05,
phan mot ctra -S6 GTVT lam viéc | Phu luc II, Thong
tu 01/2018/TT-
VPCP;
Phu luc 7 Thong tu
06/2011/TT-
BGTVT.
B8 | Tra két qua cho c4 nhan Bo phan mot | Gid hanh | Méu s6 02, 03, Phu

cua - SO chinh luc I, Thong tu

GTVT 01/2018/TT-VPCP;
Phuy luc 7 Thong tu
06/2011/TT-
BGTVT.

B9 | Théng ké va theo doi Chuyén vién | Gio hanh | Mau s6 05, 06, Phy
Chuyén vién S6 GTVT c6 | S6 GTVT chinh luc II, Thong tu
trach nhiém théng ké két qua 01/2018/TT-VPCP
thuc hién TTHC

4 Biéu miu

1. Pon dé nghi cap lai chtng chi bdi dudng kién thirc phap luat vé giao thong

duodng bod
2. Chung chi

3. Hé théng biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018




‘ PON PE NGH] CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG DUONG BQ

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc
Anh
2x3 cm ‘ PON DE NGHI CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG
DPUONG BO
Kinh gui: ......... (D)o
T 00 Rttt
Ngay thang nam SINN: ......c.oooiiiiiiic e
S6 Can cudc cong dan hOAC CAN CUGC: ......ov.vvecveereeeeeeeeeeeeeeeeeeeeeeeee e
hodc Ho chiéu s............... ngay cap.......... 0T CAP? cvoeeeeeeeeee s
Hién t6i da c6 Ching chi boi dudng kién thire phap luat vé giao théng dudng bo do co
SO A0 A0 oottt cap.
S6 Chimg chi: .................. cap ngay ...... thang ...... nam .............
LY dO XiN CAP 1815 oo r st
Pé nghi ...... (€5 T cap lai Chung chi boi dudng kién thirc phap luat vé giao

thong dudng bd dé diéu khién xe may chuyén dung tham gia giao thong dudng bo.

Noi dung khai trén 1 daing, néu sai toi xin chiu trach nhiém trudc phap luat.

.......... ngay ..... thang .... nam 20... ... ...
NGUOI LAM bON

(Ky, ghi rd ho tén)
Ghi chu:

So Giao thong van tdi...../ Co so dao tao.....



, ~ MAU CHUNG CHI BOIDUONG
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ

, ~ CHUNG CHI BOI DUONG ‘
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BO

1. Hinh thwe

Mat trudc:
BO GTVT CONG HOA XA HQI CHU NGHIA VIET NAM
------ Poc l1ap - Tw do - Hanh phuc
XXXXXXIMT (1)
CHUNG CHI BOI DUONG KIEN THUC
PHAP LUAT VE GIAO THONG PUONG BQ
; HOo VA ten ..ot
Anh o
INAY SINN ..ot
2x3 cm . ,
INOT CU U ottt e
Khéng thoi han ...,ngay ... thang ... ndm 20 ...
NGU’O’E B[]’NG DAU
CO SO DAO TAO
(Ky tén, dong dau)
Mat sau:

NGUOI PIEU CAN CHU Y
1. Phai xuat trinh Chang chi dé kiém tra khi ngudi lam nhiém vu trat ty an toan giao thong
yéu cau.
2. Nghiém cam hanh vi tdy x6a Ching chi.
3. Truong hop mat, hong phai 1am tha tuc cap doi, cap lai tai noi cap Chang chi lan dau hozc
S¢ Giao thdong van tai.

2. Quy cach
a) Kich thudc: Chiéu dai: 86 mm; Chiéu rong: 54 mm.
~b) Mau sic: Nén mau vang nhat; vo vién dé xung quanh rong Imm va cach mép ngoai
cua giay ching nhan 1a 1 mm.
¢) Bao mat chdng lam gia: Loai gidy t6t, c6 hoa van chdng lam gia,
3. Céch ghi

3.1. Tai vi tri (1): S6 cap Chimng chi gdm 6 chit sb tu nhién tir nho dén 16n. Hai ky tu
cubdi MT 1a ma sé cip dang ky quy dinh cho cac tinh, thanh phd tai Thong tu cua BO trudng
Bo Cong an quy dinh vé cip, thu hoi dang ky, bién s6 xe co gidi, xe may chuyén dung.

3.2. In Chung chi dung phong chir Times New roman, mau cua chir va s6 12 mau den;
ho va tén ngudi dugce cap Ching chi ki€u chit in ddm mau den.

3.3. Dau dong trén Chimg chi ¢6 hai ddu: Dau thu nho loai ddu noi dong giap lai voi
anh cua nguoi dugce cap Ching chi va dau myc dé dong vao vi tri nguoi ky cap Ching chi.



9. Quy trinh Cép Gidty phép luu hanh xe qua ti trong, xe qua khd gi6i han, xe banh xich,

xe vin chuyén hang siéu truong, siéu trong trén dudng bd (QT-09)

1

Muc dich:

Quy trinh ndy ban hanh nham quy dinh trinh tu giai quyét thu tyc hanh chinh nang
cao hiéu qua lam viéc cua cong chirc thudc phong chuyén mon, phan dinh rd thoi
gian, trach nhiém cua cac bo phén, ca nhén trong qua trinh giai quyét thu tyc hanh
chinh: Cap gidy phép luu hanh xe qué tai trong, xe qua kho giéi han, xe van chuyén
hang siéu trudng, siéu trong trén dudng bd; Cap gidy phép luu hanh xe banh xich tu
hanh trén duong bo

Pham vi:

- Ap dung dbi v6i cac t6 chirc/ca nhan c6 nhu cau dé nghi Cép gidy phép luu hanh xe
qua tai trong, xe qua kho gi6i han, xe van chuyén hang siéu trudng, siéu trong trén
dudng bo; Cap gidy phép luu hanh xe banh xich tir hanh trén dudng bo trén duong bé;
- Cén b9, cong chuc S6& GTVT Ha Noi tham gia thyc hién thu tuc hanh chinh Cép
gidy phép luu hanh xe qua tai trong, xe qua kho gidi han, xe van chuyén hang siéu
truong, siéu trong trén duong bd; Cap gidy phép luu hanh xe banh xich tu hanh trén
duong bg, chiu trach nhi¢m thuc hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap Iy

- Can ctr Luat duong bo s6 35/2024/QH 15 ngay 27 thang 6 nam 2024;
- Can ctr Luat Trat tu, an toan giao thong dudng bo s6 36/2024/QH15 ngay 27 thang
6 nam 2024;

- Thong tu s6 39/2024/TT-BGTVT ngay 15/11/2024 cua Bo Giao thong van tai Quy
dinh vé tai trong, kho gidi han cua dudng bo; luu hanh xe qua kho gidi han, xe qua
tai trong, xe banh xich trén duong bd; hang siéu truong, siéu trong, van chuyén hang
siéu trudng, siéu trong; xép hang hod trén phuong tién giao thoogn dudng bo; cip
gidy phép luu hanh cho xe qué tai trong, xe qua kho gidi han, xe banh xich, xe van
chuyén hang siéu trudng, siéu trong trén dudng bo.

- Cian ctr Thong tu s6 53/2024/TT-BGTVT ngay 15 thangl1 nim 2024 ctia Bo Giao
thong van tai Quy dinh vé phan loai phuong tién giao thong dudng bd va dau hiéu
nhan biét xe co gid1 st dung nang luong sach, nang lugng xanh, than thién véi moi
truong;

- Can ctr Thong tu s6 38/2024/TT-BGTVT ngay 15 thang 11 nim 2024 ctua Bo Giao
thong véan tai Quy dinh vé toc do va khoang cach an toan cua xe co gidi, xe may
chuyén dung tham gia giao thong trén dudng bJg.

- Quyét dinh s6 1501/QD-BGTVT ngay 09/12/2024 cta Bo truong Bo Giao thong
van tai vé viéc cong bd thi tuc hanh chinh duoc sta ddi, bd sung, thay thé, bai bo
trong linh vuc dudng bd thudc pham vi chirc nang quan ly ciia Bo Giao thong van
tai.

- Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phé Ha Noi v/v
cong bd danh muc thu tuc hanh chinh méi ban hanh, duoc sira d6i, bd sung,thay thé
linh vire dudng b thude chire nang quan ly nha nude cua So Giao thong van tai; thu
tuc hanh chinh thuce hién theo phwong an uy quyén giai quyét thu tuc hanh chinh
thudc tham quyén giai quyét cia UBND cép huyén trén dia ban thanh phd Ha Noi.




3.2 | Thanh phan ho so Ban Ban sao

chinh
1 |- Pon dé nghi cap Gidy phép luu hanh xe
qua tai trong, xe qua khd gidi han, xe van
chuyén hang siéu truong, siéu trong trén X

duong bo; ’ ’
- Don dé nghi cap Giay phép luu hanh xe
banh xich tu hanh trén duong bg;

2 | - Ban sao chung nhan dang ky xe hodc dang X
ky tam thoi (d6i voi Xe co gidi, xe may
chuyén dung duogc cdp bién sd xe va ding
ky tam tho1);

3 |- Ban sao gidy ching nhan kiém dinh an X
toan k¥ thuat va bao v¢ moi truong cia xe
hodc ban sao tinh nidng k¥ thuat cia xe do
nha san xuét giri kém theo xe (d6i véi xe
dang ky tam thoi);

4 | - Phuong 4n van chuyén gom céac ndi dung X
sau: thong tin vé tuyén dudong van chuyén
(ghi day du, cu thé noi di, noi dén, tén ting
doan tuyén duong bg, cac vi tri chuyén
huéng); théng tin vé phuong tién van
chuyén; théng tin hang héa chuyén cho co
xac nhan cua nguoi thué van tai, gém cac
thong sd kich thudc vé chiéu dai, chiéu
rong va chiéu cao (D x R x C) mét, khoi
lugng; trich hgp dong van chuyén hodc van
ban chi dinh don vi van tai cia nguoi thué
van tai; bao céo két qua khao sat; dé nghi
clia co quan, to chirc c6 tham quyén (dbi
véi truong hop cac xe qua tai trong, xe qua
khd gié1 han, xe van chuyén hang siu
truong, siéu trong khi luu hanh phai thuc
hién céc diéu kién bat budc nhu di theo lan
quy dinh, c6 nguoi, phuong tién hd trg lai
xe, canh bido cho nguoi, phuong tién tham
gia giao thong duong bo khac hodc phai gia
cuong cong trinh dudng bd; cac xe banh
xich tu di chuyén trén duong bo);

5 |- Bao cdo két qua hoan thanh gia cuong X
cong trinh duong bo (dé1 véi truong hop
phai gia cuong cong trinh dudong bo).

(Truong hop giti ho so truc tuyén, thanh phan hé so la ban chinh hodc ban sao dién tir




cdc thanh phan hé so twong g theo quy dinh).

3.3

S6 lwong ho so

01 bo

3.4

Thai gian xi ly

- 01 (mot) ngay lam viéc ké tir khi nhan du ho so theo quy dinh.

3.5

Noi tiép nhén va tra két qua

- Nop hd so tai dia chi https://dichvucong.hanoi.gov.vn

- Truc tiép tai B phan Mot ctra S& Giao thﬁn,g van tai Ha Noi - S6 2 Phung Hung-
Phuong Van Quan- Quan Ha Bong- Thanh pho Ha No1

- Nop qua hé thong buu chinh

3.6 | Phi, 1¢ phi
Khdng
3.7 | Quy trinh xir ly cong viéc
Biéu mau/két
T Trinh tw Trach nhiém Thai gian qua
T
Nop ho so T6 chtc/canhan |- Gio hanh | Theo muc 3.2

Bl

- Nop truc tiép tai BO phan
mot ctra S¢ Giao thong van
tai Ha Noi.

- Pbi v6i hd so ndp gian
tiép: Qua hé thng buu dién
hoic qua cong dich vy cong
tryc tuyén tai dia chi
https://dichvucong.hanoi.go
v.vn

chinh (Truong
hop Nop ho so
truc tiép; Qua
dich vu buu
chinh cong
ich)

- Trong va
ngoai gio hanh
chinh (Truong
hop ndp ho so
truc tuyén)

B2

- Tiép nhan ho so, kiém tra
dbi chiéu hd so theo quy
dinh:

+ Tiép nhan truc tiép: Néu
dung quy dinh thi tiép nhan
va ghi gidy tiép nhan, hen
ngidy, néu khong ding
huéng dan to chirc ca nhan
hoan thién.

+ Truong hop ndp truc
tuyén: Néu ding quy dinh
thi tiép nhan; trudng hop
hé so chua day du theo quy
dinh cham nhat 2 ngay lam

- Can bo tiép
nhan tra két qua
B6 phan mot ctra.

- Can bo tiép
nhan Phong quan

1 gio

Gidy tiép nhéan
hd so va hen tra
két qua (vin ban
huéng dan khi
nhan qua buu
dién hd so chua

day du).

- MAu s6 05 theo
Thong tu
01/2018/TT-
VPCP



https://dichvucong.hanoi.gov.vn/
https://dichvucong.hanoi.gov.vn/
https://dichvucong.hanoi.gov.vn/

viéc ké tir ngdy tiép nhan
hé so phai c6 vin ban
huéng dan.

- Chuyén hd so ban giao
cho phong quan 1y hét cau
ha tdng giao thong.

1y két cAu ha tang
giao thong.

- Lanh dao Phong

Phén cong xir 1y ho so quan 1y két ciu ha 1 gio
B3 tang giao thong.

- Mau s6 02
Thoéng tu
01/2018/TT-
VPCP
- Mau s6 03 theo
Thong tu

Phong Quan 1y két ciu ha 01/2018/TT-

tang giao thong thu 1y ho so 3 gio VPCP

B4

theo quy dinh. Két qua:

- Truong hop hd so chua
du, chua hop 1€, soan thdo
phiéu yéu cau bd sung,
hoan thién ho so.

- Truong hop hd so khong
da diéu kién giai quyét.
Soan thao phiéu tir chdi
tiép nhan giai quyét ho so.
-Truong hop hd so hop 1é:
soan thao Gidy phép

- Can bo thu ly
Phong Quan ly
két cau ha tang
giao thong.

- Dy thao Gidy
phép luu hanh xe
qué tai trong, xe
qua khd gi61 han,
xe van chuyén
hang siéu truong,
siéu trong trén
duong bd hoac
Gidy phép luu
hanh xe banh
xich tu hanh trén
duong bod

- Quy dinh tai
phu luc IIT & IV
(Théng tu
39/2024/TT-
BGTVT)




B5 | Trinh 1anh dao phong duyét | - Can b thu ly Thong tu
két qua. Phong Phong 39/2024/TT-
Quan 1y két chu BGTVT
ha ting giao
théng 1 gio
- Lanh dao Phong
Phong Quan 1y
két ciu ha tang
giao thong
B6 | Trinh ky lanh dao S& - Can by thu ly 1 gio Thong tu
Phong Quan ly 39/2024/TT-
két cdu ha ting BGTVT
giao thong
- Lanh dao S&
- Can bo tiép Théng tur
nhan tra két qua 39/2024/TT-
B6 phan mot ctira BGTVT
g | Hoan thién két qua. Tra két | - Can bd thu ly | gio
qua vé B phan mot cua. Phong Quan 1y
két cau ha tang
giao thong
Tra két qua cho to chuc, ca | Bo phan mot cra|  Giohanh | Gidy phép luu
nhan — So Giao théng chinh hanh xe qua tai
van tai Ha Noi1 trong, xe qua khd
gid1 han, xe van
chuyén hang siéu
B8 truong, A s‘iéu
trong trén duong
bo hoac Giéy
phép luu hanh xe
banh xich tu
hanh trén duodng
bo
Thong ké va theo ddi: Can
bQAtlep ntlan t1?ra ket,qua ’BQ Miu s6 05 theo
phan mcet cia cO trach Thong tu
nhiém thong ké cac thu tuc | Chuyén vién Bo Gi0 hanh
B9 | .. . n . A Al . 01/2018/TT-
hanh chinh thyc hién tai | phdn mét cira chinh 2
don vi vio Sé théng ké két VPCP; 56 theo
do1 ho so

qua thyc hién tha tuc hanh
chinh.




BIEU MAU

- Hé théng biéu mau theo co ché mdt cira, mot cua lién thong dugc ban hanh kém
theo Thong tw 01/2018/TT-VPCP ngay 23/11/2018.

- Pon d& nghj cap gidy phép luu hanh xe qua tai trong, xe qua khé 8101 han, xe van
chuyén hang siéu trudng, siéu trong trén dudng bd; Pon dé nghi cap gidy phép luu
hanh xe banh xich ty hanh trén duong bd




Mau: Pon dé nghi cap Gidy phép luu hanh xe qua tai trong, xe qua khé giéi han,
xe van chuyen hang siéu trwong, siéu trong trén dwong bo

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON PE NGHI CAP GIAY PHEP LUU HANH XE QUA TAI TRONG, XE
QUA KHO GIG1 HAN, XE VAN CHUYEN HANG SIEU TRUONG, SIEU
TRONG TREN BUONG BQ

Kinh gwi: ......... (tén Co quan cap gidy phép leu hanh xe) ...

- CANNAN, 10 CRTC A8 NONIE vovveveevceeeeeee ettt
=PIACNI i, Diénthoal: ......cccvvviiiiii e,

D& nghi cap gidy phép luu hanh cho xe ... (xe qué tai trong, xe qué khd gisi han,
Xe vdn chuyén hang siéu truong, siéu trong) ... trén duong bo vai cac thong so sau:

1. Théng tin to6 hep xe:

Xe 0 to .
Thong sb ky thuat hoac xe 0 R.O mooe (RM)/'So
A <x Lz |miro mooc (SMRM)
to dau kéo
Nhan hiéu
Bién s
S4 truc

Thoi han kiém dinh

Khéi luong ban than (kg)

Khéi luong kéo theo thidt ké (kg)

Khéi lwong kéo theo cho phép tham gia giao théng (kg)

Khéi luong hang chuyén ché theo thiét ké (kg)

Khdi lugng hang chuyén cha cho phép tham gia
giao thdong (kg)

Khdi lugng toan bo theo thiét ké (kg)

Kich thuéc bao cua to hop (dai x rong x cao) (m)

2. Thong tin thiét bi chuyén ding dé hd tro phuc vu van chuyén lip, dit trén xe
(néu co):

Tén (nhan hidu) thiét Biz oo v

Khéi lugng ban than cta thiét bi (KQ): ....ocoveee eeeeeeeeeeeennnl

Kich thudc bao cua thiét bi (dai X rong X €a0) (M) oeeveeevvee ceeeeeeeeeeenn.

Tinh ning cua thiét bi (ghi theo thiét ké ctia nha san xuat): ............

3. Thong tin hang héa dé nghi chuyén ché:

Loaihang: .....................




Kich thudc (D x R x C) m: ... Tong khéi lugng (tan): ...

4. Thong tin kich thwéc, khdi lwgng toan bd cia té hep xe sau khi xép hang hoéa
Ién xe:

Kich thuéc (D XRXC)M: oo oo
Hang vuot bén phai thung xe: ........ m [Hang vuot phia trude thung xe: ... m

Hang vuot bén trai thung xe: ......... m [Hang vuot phia sau thung xe: ... m

Khoi lugng toan bo (gom: khoi lwgng ban than 6 16 dau kéo + khoi lwong ban than

RM/SMRM + khdi lwong thiét bi chuyén ding dé hé tro phuc vy van chuyen lap, dat

trén xe (neu co) + khoi lirong sé nguroi ngoi trén xe + khoi lwong hang xép trén xe):
..tan

5. Tai trgng I6n nhat dwec phan bé Ién truc xe sau khi xép hang hoa lén xe:

Truc don: ... tin

Cum truc kép: ....... tan, khoang cach giira 02 tdm truc lién ké: d=.... m

Cum truc ba: ...... tan, khoang cach giira 02 tdm truc lién ké: d=.... m

6. Tuyén dwéng va thi gian van chuyén:

- Tuyén duong van chuyen (ghi day dii, cu thé noi di, noi dén, tén timg doan tuyén
dwong bg, c&c vi tri chuyén hudng, di qua dwong ngang tai Km..): .........

- Thoi gian dé nghi luu hanh: tir ngay... thang ... ndm ... dén ngay... thang... nam...

7. Ly do dé nghi cp Gidy phép lwu hanh xe: ....... (ghi cyu thé Iy do theo ngi dung
tai khodn 1 Diéeu 22 cua Thong twso  [2024/TT-BGTVT) ...ooooeennnal.

8. Cam két ciia ca nhan, to chire dé nghi (vé: (a) tinh chinh xé4c cua céc thong tin
cung cap trong don de nghi va ho so; (b) tinh hop phap cia phwong tién va hang hoa
tai tho"{ diem dé nghi cap giay phép luu hanh xe; (c) viéc chap hanh quy dinh cua phap
lugt vé bao dam an toan giao thong va an toan cho cong trinh dwong bg; (d) chiu

trach nhi¢m trudc phap lugt neu dé xay ra mat an toan giao théng trong qua trinh luu
hanh phwong tién duoc cap gidy phép luu hanh trén dwong bé va khdac phuc hdu qud

(Pon dé nghij cap glayphep lww hanh xe ... , hgay .... thang ... nam
phdi kém theo so' do xe thé hién rd cac Dai dign ca nhan, t6 chire dé nghi
kich thuéc: chiéu dai, chiéu réng, chieu (ky, ghi rd ho tén va déng dau)

cao Cua xe dd xép hang va khoang céch
gira cac truc xe, chiéu dai dudi xe)

Ghi ch: déi véi té hop phuong tién vin chuyén loai hang siéu trwong, siéu trong ¢
kich thuée, khoi lwong I6n, tuyen dwong vin chuyén dai, dia hinh phirc tap hodc phai
diing thiét bi chuyén ding dé hé tro, don dé nghi c6 nhiéu théng tin thi b6 sung phu
luc kem theo.



Mau: Pon dé nghi cap Gidy phép lwu hanh xe banh xich tw hanh trén dwong b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DPON PE NGHI CAP GIAY PHEP LUU HANH
XE BANH XIiCH TU HANH TREN PUONG BQ

Kinh giri: ... (tén Co quan cdp gidy phép lieu hanh xe) ...

- CANhAN, t5 CRTC A& NONL: ..ottt

-biachi: o, biénthoai: ........................l

- Bé nghi cap gidy phép luu hanh cho xe banh xich ty hanh trén duong bo: ...

- BiéN 56 dANZ KY (NEU CO): .ovvevvevecvececeeeeese e esisseesessss s es s s st

- Khéi Tugng ban than X&: ........cocvvevveeveerereereeesesienennan, (kg)

- Kich thudc cua xe:

+ ChIGU AT v, (m)

+ ChIGU FONG: oot (m)

+ ChIBU CA0: ..o (m)

- Loai xich (Nhon NOEC DANG): ....v.ceveeeceeeeeee e

- Chiéu rong banh xich mdi bén: ...........c..c.......... (m)

- Khoang cach gitra hai mép ngoai cua banh: ..............cccceeee. (m)

- Tuyén duong van chuyén (ghi day dii, cu thé tén tirng doan tuyén dwong bg, cac
vi tri chuyén hwéng, di qua dwong ngang tai km ...):

- Thoi gian dé nghi luu hanh: tir ngay...thang...nam... dén ngay... thang... nam...

- Ly do dé nghi cap gidy phép luu hanh xe: ...... (ghi cu thé |y do theo ngi dung
khodn 1 Piéu 22 ciia Théng tw s6 ... 12024/TT- BGTVT) e e

- Cam két cua cé nhan, to Chu’c dé nghi (vé: (a) tlnh ch|nh X&c cua cac théng tin
cung cdp trong don dé nghi va ho so; (b) tinh hop phap ciia phuong tién tai thoi dzem
dé nghj cap gidy phép luu hanh xe; (c) viéc chdp hanh quy dinh cua phap ludt vé bdo
dam an toan giao thong va an toan cho cong trinh duwong bg; (d) chiu trdch nhiém
trwéc phap ludt néu dé xay ra mat an todn giao théng trong qud trinh luu hanh
phuong tién dwoc cdp gidy phép lwu hanh trén dwong bg va khdac phuc hdu qua (néu

(070) ) PSR

(Pon dé nghij cap glayphep luu hanh ... , Ngay ... thépg oo NAM...
xe phdi kem theo so' do xe thé hién rd cac Dai di¢n ca nhan, to chirc dé nghi
Kich thiréc: chiéu dai, chiéu réng, chiéu (ky, ghi rd ho tén va dong dau)

cao cua Xxe)



10. Quy trinh Chip thuin thiét ké nat giao ddu ndi vao dwong qudc 19

dang Kkhai thac (QT-10)

1

Muc dich:

Quy trinh nay ban hanh nham quy dinh trinh tu giai quyét thu tuc hanh chinh nang
cao hiéu qua lam viéc cua cong chuc thudc phong chuyén mon, phan dinh r6 thoi
gian, trach nhiém cua cac bo phén, ca nhén trong qua trinh giai quyet thu tuc hanh
chinh: “Chéip thufn thiét ké nat giao diu ndi vao dwdong qudc 1§ dang khai
thac”.

Pham vi:

- Ap dung ddi véi cac td chirc ¢6 nhu ciu dé nghi “Chép thuin thiét ké nat giao
diu ndi vao dwomg quoc 1 dang khai thac” do UBND Thanh phé Ha Ni giao
So GTVT Ha Noi quan ly.

- Can bg, cong chirc S& Giao thong van tai Ha N6i tham gia thyc hién thu tuc hanh
chinh “Chép thuan thiét ké nit giao diu ndi vao dwdong quodc 16 dang khai
thac” chiu trach nhiém thuc hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Buong bo ngay 27 thang 6 nam 2024;

- Nghi dinh s6 56/2022/ND-CP ngay 24 thang 8 nam 2022 cua Chinh phu quy dinh
chtre nang, nhiém vy, quyén han va co céu t6 chirc cia Bo Giao thong van tai;

- Nghi dinh s6 06/2021/ND-CP ngay 26 thang 01 niam 2021 cta Chinh phi quy
dinh chi tiét mot s6 noi dung vé quan 1y chat luong, thi cong xay dung va bao tri
cong trinh xay dyng;

- Nghi dinh s0 44/2024/ND-CP ngay 24 thang 4 nam 2024 cua Chinh phu quy dinh
viéc quan ly, sir dung va khai thac tai san két cau ha tang giao thong duong bo;

- Thong tu s6 41/2024/TT-BGTVT ngay 15/11/2024 cta Bo truong Bo Giao thong
van tai quy dinh vé quan 1y, van hanh, khai thac va bdo tri két cAu ha téng duong
bo;

- Quyét dinh s6 41/2016/QD-UBND ngay 19/9/2016 Ban hanh Quy dinh phan cap
quan ly nha nudc mat sb linh vuc ha téng, kinh té - x3 hoi trén dia ban thanh ph6
Ha Nai.

- Quyét dinh s6 1501/QD-BGTVT ngay 09/12/2024 ciua Bo Giao thong vén tai vé
viéc Cong bd thu tuc hanh chinh duoc stra d6i, bd sung, thay thé, bai bo trong linh
vuc duong bd thudc pham vi chirc nang quan 1y ctia B Giai thong van tai

- Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 cia UBND thanh phd Ha Noi
v/v cong bd danh muc tha tuc hanh chinh méi ban hanh, dugc stra d6i, bo sung,thay
thé linh vuc duong bo thude chirc ning quan 1y nha nudc cua S¢ Giao thong vén
tai; thu tuc hanh chinh thyc hién theo phuong an uy quyén giai quyét tha tuc hanh
chinh thudc thAm quyén giai quyét cia UBND cap huyén trén dia ban thanh phd Ha
Nai.

3.2

Thanh phan hé so Ban Ban sao
chinh

Pon dé nghi chap thuan thiét ké nut giao dau X
ndi vao duong quoc 10 dang khai théc.

H6 so khao sat, thiét ké ban vé& thi cong cong
trinh nat giao dau noi vao dudong quoc 1o X
dang khai thac, bao gdm: thuyét minh thiét



https://thuvienphapluat.vn/van-ban/Dau-tu/Luat-Dau-thau-2023-22-2023-QH15-518805.aspx

ké, ban v& thiét ké nat giao dau ndi va ban vé
hoan tra két cdu ha tang duong qudc 10, ban
v& t6 chuc giao thong tai nit giao ddu ndi, hd
so khao sat dia hinh, dia chat; van ban/quyet
dinh chip thuan vi tri ddu n01 vao quoc 10
dang khai thac trir vi tri ddu ndi khong phai
chap thuan theo quy dinh tai Nghi dinh quy
dinh chi tiét va huéng dan thi hanh mét sb
diéu cua Luat Puong bo, Diéu 77 Luat Trat
ty an toan giao thong duong bd

Van ban giao lam chu dau tu du an xay dung
nut giao dau noi vao duong quoéc 1§ dang khai X
thac.

(Truong hop giri ho so triec tuyén, thanh phan hé so la ban chinh hodc ban sao dién tir

cdc thanh phan hé so twong vng theo quy dinh).

3.3

S6 lwong ho so

01 bd

3.4

Theoti gian xi ly

- Trong thoi han 07 ngay lam viéc ké tir khi nhan du ho so theo quy dinh.

3.5

Noi tiép nhén va tra két qua

- Nop ho so tai dia chi https://dichvucong.hanoi.gov.vn

- Tryc tiép tai BO phan Mot cira S¢ Giao thdng van tai Ha Noi —
Hung, phuong Vian Quén, quan Ha Pong, thanh phd Ha Noi.

- Nop qua hé thdng buu chinh.

S6 02 Phung

3.6 | Phi, 1€ phi
Khéng
3.7 | Quy trinh xir ly cong
viée
T Biéu mau/két qua
T Trinh ty Trach nhiém Thot gian
Nop ho so T6 chitc/canhan | - Gid hanh|  Theo muc 3.2

Bl

- NOp truc tiép tai BO
phan mét cira S¢ Giao
thong van tai Ha Noi.

- P6i vai hd so ndp gian
tiép: Qua hé théng buu
dién hodc qua céng dich
vu cong truc tuyén tai
dia chi
https://dichvucong.hanoi

chinh (Truong
hop Nop ho so
tryc tiép; Qua
dich vu buu
chinh cong ich)
- Trong va
ngoai gio hanh
chinh (Truong
hop ndp hd so

.gov.vn tryc tuyén)
- Tiép nhan h6 so, kiém | - Can bd tié . .| Giay ti€p nhan ho
p LA A Y p 0,5 ngay lam y‘ P T
tra do1 chi€éu hd so theo | nhan tra két qua 6 so va hen tra két
VIE

quy dinh:

B6 phan mdt

qua  (van  ban



https://thuvienphapluat.vn/van-ban/Giao-thong-Van-tai/Luat-Duong-bo-2024-588811.aspx
https://dichvucong.hanoi.gov.vn/
https://dichvucong.hanoi.gov.vn/
https://dichvucong.hanoi.gov.vn/

B2

+ Tiép nhan truc tiép:
Bd phdn mot cua kiém
tra thanh phan hd so, néu
du thi tiép nhan va viét
phiéu hen tra két qua,
néu khong du thi huéng
ddn chi diu tu hoan
thién hd so theo quy
dinh.

+ Dbi véi hd so ndp gian
tiép: Trong thoi han 02
ngay lam viéc ké tir ngdy
nhan duoc hd so, bd
phan mdt cua kiém tra
thanh phan ho so, néu du
thi tiép nhén, néu khong
dud, c6 van ban thong bao
dén t0 chirc, c4 nhan dé
b sung, hoan thién.

- Chuyén ho so ban giao
cho phong quan 1y hét
c4u ha tang giao thong.

cua.

- Can bo tiép
nhan Phong
quan 1y két cau
ha ting giao
thong.

huéng dan  khi
nhian qua buu di¢n
hd so chua day du).
- Mau sé 05 theo
Thoéng tu
01/2018/TT-VPCP

B3

Phén cong xir 1y ho so

- Lanh dao
Phong quan ly
két cau ha tang

giao thong.

0,5 ngay lam
viéc

- Mau s6 01, 05
theo Thong tu
01/2018/TT-VPCP

B4

- Phong Quan 1y két cau
ha tang giao thong thu 1y
hé so theo quy dinh.

Két qua: Kiém tra ho so,
(thuc té néu can, trudong
hop phtic tap can thiét
phai hop ldy y kién lién
nganh ...) Soan thao van
ban chap thuan thiét ké
nat giao dau ndi vao
duong qubc 16 dang khai
thac, truong hop khong
chap thuan thi phai co
van ban tra 101 va néu rd

ly do.

Can bo thu ly
Phong Quan ly
két cdu ha tang
giao théng.

4,5 ngay lam
viéc

- Mau s6 02, 03
theo Thong tu
01/2018/TT-VPCP

- Van ban: van ban
chap thuan thiét ké
nat giao ddu ndi
vao dudng qudc 16
dang khai thac,
truong hop khong
chap thuan thi phai
cO van ban tra o1
va néu ro ly do.




BS

Trinh 1anh dao phong
duyét két qua.

- Can bo thu ly
Phong  Phong
Quan 1y két céu
ha ting giao
thong

- Lanh dao
Phong  Phong
Quan 1y két céu
ha ting giao
théng

0,5 ngay lam

viéc

- Mau so 02, 03
theo Thong tu
01/2018/TT-VPCP
ngay 23/11/2018

- Van ban: van ban
chap thuan thiét ké
nat giao dau ndi
vao dudng qudc 16
dang khai thac,
truong hop khong
chép thuan thi phai
€6 van ban tra 1oi
va néu rd ly do.

B6

Trinh ky l1anh dao So

- Can bd thu ly
Phong Quan ly
két cdu ha tang
giao thdng

- Lanh dao S&

0,5 ngay lam
viéc

- Mau so 02, 03
theo Thong tu
01/2018/TT-VPCP
ngay 23/11/2018

- Vén ban: van ban
chap thuan thiét ké
nat giao dau nbi
vao dudng qudc 16
dang khai thac,
truong hop khong
chap thuan thi phai
cO van ban tra 101
va néu ro ly do.

B7

Hoan thién két qua. Tra
két qua vé Bo phan mot
cua.

- Can bo tiép
nhan tra két qua
B6 phan mdt
cua

- Can bd thu ly
Phong Quan ly
két cdu ha tang
giao thdng

0,5 ngay lam
viéc

- Mau so 02, 03
theo Thong tu
01/2018/TT-VPCP
ngay 23/11/2018

- Van ban: van ban
chap thuan thiét ké
nat giao dau nbi
vao dudng qudc 16
dang khai thac,
truong hop khong
chap thuan thi phai
€6 van ban tra 101
va néu rd ly do.

B8

- Tra két qua cho t6
chuc, ca nhan.

B6 phan mot
cua — SO Giao

Gio hanh chinh

- Mau s6 02, 03
theo Thong tu




- Tb chtrc, c4 nhan ndp | thong van tai Ha 01/2018/TT-VPCP
lai 01 bd hd so theo quy | Noi

dinh tai muc 2.3 phﬁn II - Van ban: van ban
Quyét dinh 1501/QP- chap thuan thiét ké
BGTVT ngay nat giao dau nbi
09/12/2024 cta Bo Giao vao dudng qudc 16
thong van tai khi nhan dang khai thac,
két qua giai quyét thu truong hop khong
tuc hanh chinh cho céan chép thuan thi phai
bd Mot ctra. c6 van ban tra 101

va néu rd ly do.

Thong ké va theo doi:

ié ' Mau s6 01, 05 theo
Can bo tiep nhan tra ket au so

Thoéng tu

qua BO phan mot ctra c6 01/2018/TT-VPCP

trach nhiém théng ké cac | Chuyén vién Bo

B9 Gio hanh chinh | nga 23/11/2018
thil tuc hanh chinh thyc | phanmotcira | — o onncmn | ngay: 2 ‘
.A . o 2 cua Van phong
hién tai don vi vao SO , .z

X A 1A , Chinh phu; S6 theo

thong ké két quad thuc 461 hd so
hién thu tuc hanh chinh. '

4 | BIEU MAU

- Hé théng biéu mau theo co ché mét cira, mdt cira lién thong dugc ban hanh kem
theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

- Van ban chap thuan thiét ké nat giao dau ndi vao duong qudc 16 dang khai thac
- Pon dé nghj chap thuan thiét ké nat giao ddu ndi vao dudong quéc 16 dang khal

thac.

MAu: Pon dé nghi chip thusn thiét ké niit giao dAu noi vio dudng quoc 1§ dang khai thac

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
(2) Poc lap - Tu do - Hanh phuc
Sb: ... [eccee L ,NgAy ...... thang ...... nam 202...

PON PE NGHI CHAP THUAN THIET KE NUT GIAO PAU NOI VAO PUONG
QUOC LO PANG KHAI THAC

Vé viéc dé nghi chap thuan thiét ké nit giao diu noi vao ... ( ghi bén trai/hodc bén phai

tuyén Km ... (ghi Iy trinh) caa tuyén duong .... ... ( ghi tén, s6 hiéu dudng bd)
Kinh gti: ............ (Ghi tén co quan c6 tham quyén chip thuan thiét ké nat giao vao qudc 16
dang khai thac)

Can cur Luat Puong bd nam 2024;

Can ctr Thong tu s6 41/2024/TT-BGTVT ngay 15 thang 11 ndm 2024 cua B¢ truong Bo Giao
thong van tai quy dinh vé quan ly, van hanh, khai thac va bdo tri két cau ha tang duong bo;



https://thuvienphapluat.vn/van-ban/Giao-thong-Van-tai/Luat-Duong-bo-2024-588811.aspx

Cén cir ... (ghi cac vén ban/quyét dinh phé duyét vi tri nit giao d4u ndi trir vi tri d4u ndi
khong phai chép thuan theo quy dinh tai Nghi dinh quy dinh chi tiét va huéng dan thi hanh
mot s6 didu cia Luét Duong bo, Diéu 77 Luat Trat tu an toan giao thong duong bg; du an dau
tu x4y dung c6 nit giao dau ndi, van ban giao chi dau tu xay dung nit giao dau nbi);

Cin ctr hd so thiét ké .. . (ghi tén cong trinh nat giao dau ndi) kém theo tai liéu quy dinh tai
diém b, diém c khoan 1 Piéu 3 ctia Thong tu, do (3)... - (ghi tén t6 chtrc tu van lap, trudng
hop thiét ké da dugc tham dinh va phé duyét thi ghi 1 sé quyét dinh duyét, co quan di phé
duyét);

(2)... (ghi co quan dé nghi) dé nghi chap thuan thiét ke ctia niit giao dau ndi vao ... ( ghi bén
trai/hodc bén phai tuyén Km ... (ghi Iy trinh) cua tuyen duong .... ... ( ghi tén, sb hleu duong
bo) ... do té chirc tu van ... lap (trudng hop thiét ké da dugc tham dinh va phé duyét thi ghi
13 s6 quyét dinh duyét, co quan di phé duyét) va duoc giri kém theo vin ban dé nghi nay.

(2)... (ghi tén don vi ky don) cam két thyc hién dung vin ban chip thuan thiét ké nat giao ddu
noi, stra d6i, bo sung day du bao hiéu duong b va cong trinh an toan giao thong tai nut giao
dau nbi; thuc hién cac tha tuc cip gidy phép thi cong nit giao dau ndi trudce khi to chirc thi
cong nit giao déu ndi, thyce hién cac bién phap bao dam an toan giao thong, an toan xay dung
khi thi cong nut giao dau nbi, bao vé moi truong; khong yéu cau boi thudong, hoan tra ding
yeu cau ky thuét dbi véi cac hang muc ket cau ha tang dudng bo bi anh huong do thi cong nut
giao dau ndi, dong thoi khic phuc cac ton tai neu qua trinh khai thac sir dung nut giao Xuat
hién diém hay xay ra tai nan giao thong, diém tiém 4n tai nan giao thong va déng vi tri nat
giao diu ndi theo quy dinh ctia phap luat khi c6 yéu cu ctia co quan c6 tham quyén)

Piachi lién hé: ........

S6 dién thoai: .............

) (2)
Noi nhén: QUYEN HAN, CHUC VU CUA NGUOI KY
- Nhu trén; (Ky, ghi ro ho tén va dong dau)

Hwéng din néi dung ghi
(1) Tén to chirc hodc co quan cép trén cua t chirc dé nghi (néu co);

(2) Tén don vi hoic t6 chtrc dé nghi chap thuan thiét ké va phuong an to chirc giao thong cta
nut giao dau ndi vao duong quoc 10 dang khai thac (do chu dau tu diing don);

(3) Tén to chirc tu van.
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MAu: Vin ban chip thuin thiét ké nat giao diu ndi vao dwong qudc 10 dang khai thac

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
(2) Doc lap - Tu do - Hanh phuc
S6: ... [oveeee ,Ngay ...... thang ...... nam 20...

V& viéc chap thuan thiét ké nat
giao dau ndi vao ... (ghi bén
trai/hodc bén phai tuyén Km ...
(ghi 1y trinh) duong qudc 16. ...
ghi tén, s6 hiéu dudng bd)

Kinh gii: -...... (ghi tén don vi dé nghi chip thuan nit giao du ndi);

- .... (ghi tén co quan cép phép thi cong nit giao dau ndi
trong truong hop co quan cap phep nat giao dau ndi khac co
quan chap thuan thiét ké nat giao dau ndi).

Can cur Luat Puong bd nam 2024;

Can ctr Thong tu s6 41/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua B truong Bo Giao
thong van tai quy dinh vé quan ly, van hanh, khai thac va bao tri két cau ha tang duong bo;

Can ct ... (ghi cac vin ban/quyét dinh phé duyét vi tri nat giao dau ndi trir vi tri dau ndi
khong phai chép thuén theo quy dinh tai Nghi dinh quy dinh chi tiét va hudng dan thi hanh
mot sb diéu cta Luat Pudng bod, Diéu 77 Luit Trat tu an toan giao thong dudng bo; du an dau
tu xay dung c6 nit giao ddu ndi, vin ban giao chii dau tu xay dung nit giao déu ni);

Sau khi xem xét thiét ké cua nit giao du ndi vao ... (ghi bén trai/hodc bén phai tuyén Km ...
(ght ly trinh) cta tuyén duong .... ... (ghi tén, s6 hiéu duong bd)... . ..... (ghi co quan chap
thuan) chap thuan nit giao ddu ndi voi cac ndi dung sau:

1. Chép thuan thiét ké nut giao dau ndi vao ... (ghi bén trai/hodc bén phai tuyén Km ... (ghi
ly trinh) cia duong quoc 16 ... ... (ghi tén, so hiéu duong bd) kém theo céac yéu cau khac tai
cac muyc a), b), ¢)... van ban nay;

2. Cac yéu cau khac doi véi to chire, ca nhan dugc chap thuan thiét ké nat giao dau noi tai
muc 1 van ban nay nhu sau:

a) ..
b) ...

c)...

(Phan ghi cac yéu cau: sira d6i bo sung thiét ké nut giao dau nbi, sura d6i, bo sung day du bao
hiéu dudng b va cong trinh an toan giao thong tai nit giao dau ndi; thuc hién cac thu tuc cap
gidy phép thi cong niit giao dau ndi trude khi to chirc thi cong niit giao dau ndi, thuc hién cac
bién phap bao dam an toan giao thong, an toan xay dung khi thi cong nut giao dau ndi, bao vé
moi truong va khong yéu cau boi thudng, hoan tra ding yéu cau ky thudt d6i véi cac hang
muc ket cau ha tang dudng bo bi anh huong do thi cong nut giao d4u ndi, ddng thoi khic phuc
céc ton tai neu qua trinh khai thac sir dung nat giao xuat hién diém hay xay ra tai nan giao
thong, diém tlem an tai nan giao thong va dong vi tri nit giao dau ndi theo quy dinh cua phap
luat khi c6 yéu cau ciia co quan c6 tham quyén).

3. Vin ban chap thuan thiét ké nut giao dau ndi c6 thoi han 18 thang, hét thoi han néu trén ma
cha dau tu chua giri hd so d& nghi cap phép thi cong nit giao déu ndi vao qudc 16 dang khai
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thac hodc ¢ thay ddi vé quy mé nut giao dau ndi thi phai thuc hién lai tir dau thi tuc chap
thuan thiét ké nut giao.

‘ (2)
Noi nhin: QUYEN HAN, CHUC VU CUA NGUOI
- Nhu trén; KY )
- Khu QLBB/S¢ GTVT... (Ky, ghi r6 ho tén va dong dau)

Hudéng din ndi dung ghi
(1) Tén t6 chirc hodc co quan cip trén ciia co quan chip thuan thiét ké nat giao dau ndi.

(2) Tén co quan chéap thuan thiét ké nat giao dau nbi.

11. Quy trinh Cip phép thi cong nut giao diu ndi vao dwong quoc 1§ dang
khai thac (QT-11)

1 | Muc dich: ‘ ,
Quy trinh nay ban hanh nham quy dinh trinh tu giai quyét thu tuc hanh chinh nang

thac”.

cao hi¢u qua lam viéc cua cong chure thuoc phong chuyén mon, phan dinh r6 thoi
gian, trach nhiém cua cac bo phan, ca nhan trong qua trinh giai quyet thu tuc hanh
chinh: “Céap phép thi cong nut giao diu ndi vao dwong qudc 10 dang khai

2 | Phamvi:
- Ap dung ddi véi céac td chirc ¢6 nhu cau dé nghi “Céap phép thi cong nut giao
diu ndi vao dwdng qudc 1§ dang khai thac” do UBND Thanh phd Ha Noi giao
S& GTVT Ha Néi quan 1y.

hanh chinh “Cap phép thi cong nut giao diu ndi vao dwong qudc 16 dang khai
thac” chiu trach nhiém thuc hién quy trinh nay.

- Can bg, cong chuc So Giao thong van tai Ha NoOi tham gia thuc hién thu tuc

3 | Noi dung quy trinh

3.1 | Co sé phap ly

- Luét Duong b ngay 27 thang 6 ndm 2024;
- Nghi dinh s0 56/2022/ND-CP ngay 24 thang 8 ndm 2022 cua Chinh phu quy
dinh chtrc nang, nhiém vy, quyén han va co cau t6 chirc cua Bo Giao thong van
tai;

cong trinh xay dung;

dinh viéc quan ly, st dung va khai thac tai san két cAu ha tﬁng giao thong duong
bo;
- Thong tu sb 41/2024/TT-BGTVT ngay 15/11/2024 cua Bo truong Bo Giao
thong van tai quy dinh v€ quan ly, van hanh, khai thac va bao tri két cau ha tang
duong bo;

- Nghi dinh 5O 06/2021/ND-CP ngay 26 thang 01 nam 2021 cua Chinh phu quy
dinh chi tiet mot s6 nd1 dung vé quan ly chat lugng, thi cong xay dung va bao tri

- Nghi dinh s6 44/2024/ND-CP ngay 24 thang 4 nim 2024 ciia Chinh phu quy
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- Quyét dinh s 1501/QD-BGTVT ngay 09/12/2024 ctia Bo Giao thong vén tai vé
viéc Cong bd thu tuc hanh chinh duoc sira doi, bd sung, thay thé, bai bé trong linh
vuc duong bd thudc pham vi chirc nang quan 1y ctia B§ Giai thong van tai

- Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 cia UBND thanh phd Ha Noi
v/v cong bd danh muc thi tuc hanh chinh méi ban hanh, duoc sta dbi, bd
sung,thay thé linh vic duong bo thudc chirc niang quan 1y nha nuéc cua So Giao
thong van tai; thu tyc hanh chinh thyc hién theo phuwong an uy quyén giai quyét
thtl tuc hanh chinh thuéc thAim quyén giai quyét cia UBND cép huyén trén dja
ban thanh phd Ha Noi.

3.2 | Thanh phan ho so Ban chinh Ban sao
1 | Don dé nghi Cap phép thi cong nut giao du
Ao+ \ X 1A <1 X
noi1 vao duong quoc 10 dang khai thac.
2 | Thuyét minh va ban vé bién phap t6 chuec thi X

cong nat giao dau nodi vao qudc 16 dang khai
thac; bién phap bdo dam giao thong duong
bo khi thi cong xay dung nit giao dau noi.

(Truong hop giri hé so triec tuyén, thanh phan ho so la ban chinh hodc ban sao dién tir

cdc thanh phan hé so twong tng theo quy dinh).

3.3 | S6 lwgng ho so
01 bo
3.4 | Thoi gian xir ly
- Trong thoi han 07 ngay lam viéc ké tir khi nhan dii ho so theo quy dinh.
3.5 | Noi tiép nhén va tra két qua
- Nop ho Ny tal dia chi https://dichvucong.hanoi.gov.vn ’
- Truc ti€p tai B phan Mot ctra S& Giao théng van tai Ha No6i — S6 02 Phung
Hung, phuong Van Quan, quan Ha Bong, thanh ph6 Ha Noi.
- Nop qua hé thong buu chinh.
3.6 | Phi, 1€ phi
Khéng
3.7 | Quy trinh xir ly cong
viée
T Biéu mau/két qua
T Trinh ty Trach nhiém Thoi gian
Nop ho so T chitc/ca nhan | - Gio hanh Theo muc 3.2
- Nop tryc tiép tai BoO chinh
phan moét cira S¢ Giao (Truong hop
thong van tai Ha Noi. Nop ho so
- Péi vai hd so ndp gian truc tiép;
tiép: Qua hé théng buu Qua dich vu
B1 | dién hoac qua céng dich buu chinh
vu cong truc tuyén tai cong ich)
dia chi - Trong va
https://dichvucong.hanoi ngoai gio
.gov.vn hanh chinh
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(Truong hop
nop ho so
truc tuyén)

B2

- Tiép nh4n ho so, kiém
tra ddi chiéu ho so theo
quy dinh:

+ Tiép nhan tryc tiép:
Bd phdn mot cua kiém
tra thanh phan hd so, néu
da thi tiép nhan va viét
phiéu hen tra két qua,
néu khong du thi huéng
dan chi dau tu hoan
thién hd so theo quy
dinh.

- Can bo tiép
nhan tra két qua
Bo
cua.

phan mot

Gidy tiép nhan ho so
va hen tra két qua
(vin ban huéng dan
khi nhan qua buu

+ Pbi v6i hod so ndp gian O"S ng«’ily dién hod so chua day
& . lam viéc )
tiép: Trong thoi han 02 dun).
ngay lam viéc ké tir ngdy | - Céan bo tiép - Mau sé 05 theo
nhan dugc hd so, bo | nhan Phong Thoéng tu
phan mot ctra kiém tra | quan 1y két cau 01/2018/TT-VPCP
thanh phan hd so, néuda | ha ting giao
thi tiép nhan, néu khong | thong.
du, c6 van ban thong bao
dén to chirc, c4 nhan dé
bo sung, hoan thién.
- Chuyén ho so ban giao
cho phong quan 1y hét
c4u ha tang giao thong.

- Lanh dao - Mau s6 01, 05 theo

o NPT Phong quan 1y | 0,5ngay Thong tu
a3 Phan cong xtrly hoso | " % ha ting | lamviec | 01/2018/TT-VPCP

giao thong.
- Phong Quan 1y két cau - Mau s6 02, 03 theo
ha tang giao thong thu 1y Thong tu
hé so theo quy dinh. 01/2018/TT-VPCP
Két qua: Kiém tra ho so, | Can bd thu ly
(thuc té néu can, truong | Phong Quan 1y - Vin ban: gidy phép
hop phtic tap can thiét | két cdu ha ting thi cong nut giao déu
phai hop ldy y kién lién | giao thong. nbi, truong hop
nganh ...) Soan thao vin khong chap thuan thi
ban chap thuan thiét ké phai ¢6 vin ban tra

B4 | nit giao dau ndi vao 4,5ngay | 1oivanéurd ly do.




duong qudc 16 dang khai lam viéc
thac, truong hop khong
chap thuan thi phai co
van ban trd 161 va néu ro
ly do.
Trinh 1anh dao phong - Mau sb 02, 03
duyét két qua. o (Théng tu
C i hu 1<
pr?;? bot ied 01/2018/TT-VPCP
Quéngl, " cég ngdy 23/11/2018 ciia
e Vin phong Chinh
ha tang giao \
. X phu)
théng 0,5 ngay
B5 ~ N
-  Lanh dao| lam viéc - Viin ban: o4y phé
Phong  Phong v A BBy PSP
T thi cong nut giao dau
Quan 1y két cau £ .
N _ noi, truong hop
ha ting giao A X A 413
R khong chap thuan thi
thong e e e s
phai c6 van ban tra
161 va néu 10 ly do.
0,5ngay | - Mau s6 02, 03 theo
lam viéc Thong tu
01/2018/TT-VPCP
- Can b thu ly
Phon an 1y .
) 9 Quar: Y - Vén ban: giay phép
két cau ha tang o L X
. . thi cong nut giao dau
giao thdng néi, truong  hop
_ L~ h 9 9 i v
anh dgo 56 khong chap thuan thi
B6 | Trinh ky lanh dao S& phai c¢6 van ban tra
161 va néu 1o 1y do.
- Mau s6 02, 03 theo
- Can bo tiép Thong tu
nhan tra két qua 01/2018/TT-VPCP
B6 phan mdt
Hoan thién két qua. Tra | cira . - Vian ban: gidy phép
A 5 A A A A r A , 015 ngay s A ) . A
B7 | két qua vé Bo phan mot | - Can bd thu ly lam vice thi cong nut giao dau
cua. Phong Quan ly ' nbi, truong hop
két cdu ha tang khong chép thuan thi
giao thong phai c6 van ban tra
161 va néu 1o ly do.
- Tra két qua cho to|Bo phan mot| Giohanh |- Mau s6 02, 03 theo
B8 | chuc, ca nhan. caa — So Giao chinh 1T 01/2018/TT-

- T6 chue, cd nhan ndp

thong van tai Ha

VPCP




lai 01 bd ho so theo quy | Noi
dinh tai muc 3.3 phén II
Quyét dinh 1501/Qb-
BGTVT ngay
09/12/2024 cua B Giao
thong van tai khi nhan
két qua giai quyét thi

- Van ban: gidy phép
thi céng nat giao dau
nbi, truong hop
khong chép thuan thi
phai c6 van ban tra
161 va néu 10 ly do.

tuc hanh chinh cho can
bo Mot cira.

Thong ké va theo di:
Can bo tiép nhén tra két

qua B phan mdt cura co
trach nhiém théng ké cac | Chuyén vién Bo | Gid hanh
thu tuc hanh chinh thuc | phan mdt ctra chinh

hién tai don vi vao So

Mau sb6 01, 05 theo
Thoéng tu
01/2018/TT-VPCP

B9

thong ké két qua thuc
hién thu tuc hanh chinh.
4 | BIEU MAU

- Hé théng biéu mau theo co ché mot cira, mot ctra lién thong dugc ban hanh kem
theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

- Gidy phép thi cong nit giao dau noi. o ’

- Bon dé nghi cap phép thi cong niit giao dau nodi vao duong quoc 1§ dang khai thac

MAu: Pon dé nghi cAp phép thi cong niit giao ddu ndi vao duong qudc 1 dang khai thac

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
(2) Poc lap - Tu do - Hanh phuc
So: ...... [eceece ,Ngay ...... thang ...... nam 20

DPON PE NGHI CAP PHEP THI CONG NUT GIAO PAU NOI VAO...
Vé dé nghi cap phép thi cong nit giao dau noi vao Km AAA Quoc 1§ ...

Kinh gui: ......... (ghi co quan c6 tham quyén cip gidy phép thi cong nut giao dau ndi)
Can ctt Luat Puong bd nam 2024;

Cin ctr Thong tu sd 41/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua B truong Bo Giao
thong van tai quy dinh v€ quan ly, van hanh, khai thac va bao tri két cau ha tang duong bg;

Can cr van ban ... (ghi cac van ban chip thuan thiét ké nat giao ddu ndi cua co quan....) vé
viéc chap thudn thiét ké nit giao dau nodi vao ... (ghi bén tradi/hodc bén phai tuyén Km ... (ghi
1y trinh) cta tuyén duong .... ... (ghi tén, s0 hi€u duong bog)........ ;

(2) dé nghi dugc cap phép thi cong nut giao d4u ndi vao... (ghi bén trai/hodc bén phai tuyén
Km ... (ghi ly trinh) ctia tuyén duong .... ... (ghi tén, s0 hi€u duong b)) trong thoi gian thi


https://thuvienphapluat.vn/van-ban/Giao-thong-Van-tai/Luat-Duong-bo-2024-588811.aspx

cong tir ngdy ... thang ... nam ... dén hét ngay ...thang ... ndm ... kém theo hd so quy dinh tai
khoan 1 Bi¢u 4 Thong tu nay;

(2) thi cong cong trinh nat giao: xin cam két tu di chuyen hodc cai tao cong trinh va khong doi
bdi thudng khi co quan quan 1y dudng bd c6 yéu cau di chuyen hoic cai tao; dong thoi, hoan
chinh cac thu tuc theo quy dinh cta phap luat c6 lién quan dé cong trinh nut giao dugc trién
khai xay dung trong thdi han ¢6 hiéu luc cua gidy phép thi cong nut giao ddu ndi vao duong
qudc 16 dang khai thac;

(2) xin cam két thi cong theo dung hd so thiét ké da duoc chap thuan va da duoc phé duyét;
tuan thu theo quy dinh cua Glay phép thi cong. Néu thi cong khong thue hién cac bién phap
bao dam giao thong thong sudt, an toan theo quy dinh, dé xay ra tai nan giao thong, un tic
giao thong, 6 nhiém mai trudng nghiém trong, (2) chiu trach nhiém theo quy dinh ciia phap
luat.

‘ (2)
Noi nhin: QUYEN HAN, CHUC VU CUA NGUOI KY
- Nhu trén; (Ky, ghi r6 ho tén va dong dau)

Hwéng din ndi dung ghi
(1) Tén t6 chirc hodc co quan cip trén ciia chii dau tu, to chirc dé nghi (néu cb);

(2) Tén chii dau tu, co quan, t6 chiic d& nghi cap phép thi cong nut giao dau ndi.

MAu: Gidy phép thi cong nut giao dau ndi

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP Poc lap - Tu do - Hanh phic
Sb: ... [eccee L ,NgAy ...... thang ...... nam 202...

Cong trinh: Nut giao ddu ndi...................... ()
Ly trinh:.....ooeieiii i Quéc 16 (hodc duong khac)..................
Can cu Luat Puong bd nam 2024;

Can ctr Thong tu s6 41/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua B truong Bo Giao
thong van tai quy dinh vé quan 1y, van hanh, khai thac va bdo tri két cau ha tang duong bg;

Can ctr van ban ... (ghi cac vin ban chip thuan thiét ké nut giao ddu ndi cta co quan ... (2) ...
ve viéc chap thuan thiét ké nlit giao dau ndi vao ... (ghi bén trai/hodc bén phai tuyén Km ...

(ghi 1y trinh) ctia tuyén dudng ... ... (ghi tén, s6 hiéu dudng bo)...;
Can ctt Pon dé nghi cip phép thi cong cua.......... (3) va hd so thiét ké, to chtrc thi cong duoc
duyét.
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2. Puoc phép thi cong nut giao ddu ndi vao nat giao ... (ghi bén trai/hodc bén phai tuyén Km

.. (ght ly trinh) cta duong qudc 1o .... ... (ghi tén, s6 hiéu duong bg)..., theo hd so thiét ké
nut giao d4u nbi di duoc co quan ¢ thim quyén chip thuan gdm cac ndi dung chinh nhu sau:
) SR ;

0 ) SO PRPRTROR ;

3. Cac yéu cau doi voi don vi thi cong cong trinh:

- Mang gidy nay dén nguoi quan 1y, st dung dudng bo (truc tiép quan 1y tuyén duong) dé
nhan ban giao mat bang hién truong; tién hanh thuc hién cac bién phap dam bao an toan giao
thong theo hd so t6 chirc thi cong dugc duyét va cac quy dinh cua phap luat vé duong bo,
phap luat vé trat tu, an toan giao thong dudng bd khi thi cong trong pham vi bao vé két cau ha
tang duong bo;

- Sau khi nhan mat béng thi cong, don vi thi cong phai chiu trach nhiém vé an toan giao
thong, chiu su kiém tra, ki€ém soat ciia nguoi quan ly, sit dung dudng bd va co quan c6 tham
quyeén khac;

- Ké tir ngay nhan ban giao mat bang, néu don vi thi cong khong thuc hién viéc to chic giao
thong, gdy mat an toan giao thong sé& bi dinh chi thi cong; moi trach nhiém lién quan dén tai
nan giao thong va chi phi thiét hai khac (néu c6) don vi thi cong tu chiu, ngoai ra con chiu xir
1y theo quy dinh cta phép luét;

- Thyc hién day du cac quy dinh cua phap luat vé dén bu thiét hai cong trinh dudng bo do 16
cua don vi thi cong gay ra khi thi cong trén duong bo dang khai théc;

- Khi két thic thi cong phai ban giao lai mit bang thi cong cho don vi quan 1y duong bo;
SRR (cac ndi dung khac néu can thiét) ........................

4. Thoi han thi cong:

Gidy phép thi cong nay c6 thoi han tir ngdy.../..../20 ...dén....ngdy.../....... /20....

(...2...)NGUOIKY
Noi nhdn: (Ky, ghi r0 ho tén va dong dau)

Hwéng din ndi dung ghi:

(1): Ghi tén du an, cong trinh cip gidy phép thi cong.

(2): Ghi tén co quan tham quyén chap thuan thiét ké.

(3): Ghi tén t chirc, c4 nhan dé nghi cap gidy phép thi cong.



12. Quy trinh Cip gidy phép thi cong cong trinh trén dudng b dang khai thac (QT-12)

Muc dich:

Quy trinh nay ban hanh nham quy dinh trinh ty giai quyét tha tuc hanh chinh
nang cao hi¢u qua lam viéc cua cong churc thugc phong chuyén mon, phan dinh
rd thoi gian, trach nhiém cua cac bo phan, ¢4 nhan trong qua trinh giai quyét thu
tuc hanh chinh: “Cip gidy phép thi céng céng trinh trén duong b dang khai
thac”.

Pham vi:

- Ap dung ddi véi cac t6 chirc c6 nhu cu dé nghi “Cap gidy phép thi cong
cong trinh trén duwong bo dang khai thiac” do UBND thanh phd Ha Noi giao
S& Giao théng van tai, UBND cap Huyén, UBND cip Xa.

- Can b9, cong chuc S¢ Giao thong van tai Ha Noi tham gia thuc hién thu tuc
hanh chinh “Cép gidy phép thi cong cong trinh trén dwong bd dang khai
thac” chiu trach nhiém thuc hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Buong bd ngay 27 thang 6 nam 2024;

- Nghi dinh sé 56/2022/ND-CP ngay 24 thang 8 nam 2022 cta Chinh phil quy
dinh churc ndng, nhiém vy, quyén han va co cau td chirc ciia Bo Giao thong van
tai;

- Nghi dinh s6 06/2021/NB-CP ngay 26 thang 01 nam 2021 ciia Chinh phu quy
dinh chi tiét mot s6 nodi dung vé quan ly chit luong, thi cong xay dung va bao tri
cong trinh xay dung;

- Nghi dinh s6 44/2024/ND-CP ngay 24 thang 4 nim 2024 ctia Chinh phil quy
dinh viéc quan ly, st dung va khai thac tai san két cAu ha téng giao thong duong
bo;

- Thong tu s6 41/2024/TT-BGTVT ngay 15/11/2024 ctua Bo truong Bo Giao
thong vén tai quy dinh vé quan 1y, van hanh, khai thac va bao tri két cau ha tang
duong bo;

- Quyét dinh s 41/2016/QD-UBND ngay 19/9/2016 Ban hanh Quy dinh phan
cép quan 1y nha nudc mot s6 linh vuc ha tﬁng, kinh té - x3 hoi trén dia ban thanh
phé Ha Noi.

- Quyét dinh s6 1501/QD-BGTVT ngay 09/12/2024 cua Bo Giao thong van tai
vé viéc Cong bé thii tuc hanh chinh duoc sira doi, bo sung, thay thé, bii bo trong
linh vuc dudng bd thudc pham vi chirc nang quan ly ctia Bo Giai thong véan tai

- Quyét dinh sd 6806/QD-UBND ngay 31/12/2024 cia UBND thanh phd Ha
Noi v/v cong bd danh muc thi tuc hanh chinh méi ban hanh, duoc sira d6i, bd
sung,thay thé linh vuc dudng bd thudc chirc ning quan 1y nha nude cua S6 Giao
thong van tai; thu tuc hanh chinh thyc hién theo phuong an uy quyén giai quyét
thtl tuc hanh chinh thudc thAim quyén giai quyét cia UBND cép huyén trén dia
ban thanh phé Ha Nai.

3.2

Thanh phan hé so Ban chinh | Ban sao

Pon dé nghi cap phép thi céng cong trinh trén

duong bd dang khai thac. X

- Ban v& thiét ké thi cong c6 cac thong tin vé vi tri X
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va ly trinh cdng trinh duong bd, ban vé& phai thé
hién: dién tich, kich thuéc cong trinh trén mit bang
cong trinh dudng bd va trong pham vi dat danh cho
duong bd; mat ding va khoang cich theo phuong
thang dGng tir cong trinh bén trén hodc bén dudi
dén bé mat cong trinh duong bg, khoang cach theo
phuong ngang tir cot, tuyén duong day, dudng ong,
bd phan khac cua cdng trinh dé nghi cdp phép dén
mép ngoai ranh thoat nudc doc, mép mat dudng xe
chay hodc mép ngoai cung ciia mat duong bg; bd
phan cong trinh duong b phai dao, khoan khi xay
dung cong trinh.
- Pi v6i cong trinh dé nghi cip gidy phép thi cong
trong pham vi dai phan cach gitta cua duong bo,
ngoai Ban vé& thiét ké thi cong phai c6 thong tin vé
khoang cach theo phuong thang ding, phuong
ngang tir mép cdng trinh dé nghi cip phép dén bé
mat va mép ngoai dai phan cach gitra;
- Pi véi cong trinh dé nghi cap gidy phép thi cong
lép dat vao cau, hAm hodc céc cong trinh duong bod
c6 két cAu phirc tap khac thi ngoai Ban v& thiét ké
thi cong phai c6 bao cao két qua tham tra thiét ké va
két qua tinh toan kha ning chiu lyc cta cong trinh
duong bd do t6 chirc tu van du ning luc theo quy
dinh cuia phap luat vé xay dung thuc hién.

- Ban vé thiét ké hoan tra cong trinh dudng bo bi X
anh hudng; ban v& va thuyét minh: bién phap t6
chure thi cong, bién phap bdo dam giao thong trong
thoi gian thi cong trén duong bo dang khai thac.

(Truong hop giki hé so truc tuyén, thanh phan ho so la ban chinh hodc bdn sao dién tir

cdc thanh phan hé so twong vng theo quy dinh).

3.3 | S6 lwong ho so

01 bo
3.4 | Theoi gian xi ly

- Trong thoi han 07 ngay lam viéc ké tir khi nhan du ho so theo quy dinh.
3.5 | Noi tiép nhan va tra két qua

1. Truong hop nop tai So Giao thong van tai Ha Noi

- Nop hd so tai dia chi https://dichvucong.hanoi.gov.vn

- Truc tiép tai B phan Mot cira S6 Giao thOng van tai Ha Noi — S6 02 Phung
Hung, phuong Vin Quan, quan Ha Pong, thanh phd Ha Noi.
- Nop qua hé thdng buu chinh.

2. Treong hop nép tai UBND cdp Huyén

- Nop hd so tai dia chi https://dichvucong.hanoi.gov.vn

- Truc tiép tai B phan Mdt cira cia UBND cép Huyén.

- Nop qua hé thdng buu chinh.

3. Truwong hop nép tai UBND cdp Xa

- Nop hd so tai dia chi https://dichvucong.hanoi.gov.vn
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- Truc tiép tai BO phan Mdt ctra cia UBND cép Xa.

- Nop qua hé thdng buu chinh.

3.6 | Phi, I¢ phi
Khdng
3.7 | Quy trinh xir ly cong viéc
3.7.1. | Phan cAp quén Iy cia S¢ Giao théng van tai Ha N§i theo Quyét dinh sb
41/2016/QD-UBND ngay 19/9/2016 ciia UBND thanh phé Ha Ngi
TT Biéu mau/két
Trinh tw Trach nhiém | Thoi gian qua
Nop ho so T6 chtic/ca | - Gio hanh | Theo muyc 3.2
- Nop tryc tiép tai Bo phan nhan chinh
mot ctra S¢ Giao thong van tai (Truong
Ha Nai. hop Nop
- Pbi voi ho so ndp gian tiép: hd so truc
Qua hé théng buu dién hoac tiép; Qua
Bl |qua céng dich vu cong truc dich vu
tuyén tai dia chi buu chinh
https://dichvucong.hanoi.gov. cbng ich)
vn - Trong va
ngoai  gio
hanh chinh
(Truong
hop nop hod
SO truc
tuyén)
- Tiép nhan hd so, kiém tra |- Can bd tiép
d6i chiéu ho so theo quy dinh: | nhan tra  két
+ Tiép nhan truc tiép: B6 | qua B§ phan
phan mot ctra kiém tra thanh | mot ctra. Giéy tiép nhan
phan ho so, néu du thi tiép hd so va hen tra
nhén va viét phiéu hen tra két két qua (van ban
qua, néu khong du thi hudng huéng dan khi
dan chu dau tu hoan thién hd 0.5 ngay nhan qua buu
B2 | so theo quy dinh. ot dién ho so chua
IO NI lam viéc N
+ D61 v6i ho so ndp gian tiép: day du).
Trong thoi han 02 ngay lam - Mau s6 05
viéc ké tir ngay nhan duoc hod theo Thong tu
so, by phan mot cua kiém tra 01/2018/TT-
thanh phan hé so, néu du thi VPCP

tiép nhan, néu khong du, co
van ban thong bdo dén to
chtic, cd nhan dé bd sung,

- Céan bo tiép
nhdn  Phong

quan 1y két cdu
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hoan thién.
- Chuyén ho so ban giao cho
phong quan 1y hét cdu ha tang
giao thong.

ha ting giao
thong.

- Lanh dao
Phong quan 1y

0,5 ngay

- Mau s6 01, 05
theo Thong tu

Phén cong xir 1y ho so Y N SN 1 01/2018/TT-
két cau ha tang | lam viéc
. R VPCP
B3 giao thong.
- Mau s6 01, 02,
- Phong Quan 1y két cdu ha 03, 05 theo
tang giao thong thu 1y hd so Thong tu
theo quy dinh. 01/2018/TT-
Két qua: Kiém tra ho so, (thuc | Can bo thy 1y VPCP
té néu can, trudng hop phtc | Phong Quan 1y | 4,5 ngay
tap can thiét phai hop 1y y | két ciu ha ting | 1am viéc |- Vin ban: Gidy
kién lién nganh ...) Soan thao | giao thong. phép thi cong
gidy phép thi cong hoic vin hoac van ban tra
B4 |ban tra 101 va néu ro ly do 161 va néu rd ly
truong hop khong cap phép. do truong hop
khong cap phép.
Trinh lanh dao phong duyét - Mau s6 01, 02,
két qua. - Can bo thu ly 03, 05 theo
Phong Phong Thong tu
Quan 1y két 01/2018/TT-
ciu ha tang VPCP
giao théng 0,5 ngay
B5 - Lanh dao| lamviéc |- Van ban: Giéy
Phong Phong phép thi cbng
Quan ly két hodc véan ban tra
ciu ha tang 161 va néu 10 1y
giao thdng do truong hop
khong cap phép.
0,5ngay |- Mau s6 01, 02,
lam vigc |03, 05 theo
- Can bg thu ly Thoéng tu
Phong Quan 1y 01/2018/TT-
két cau ha tang VPCP
giao théng
- Lanh dao S& - Vin ban: Gidy
phép thi cong
B6 | Trinh ky lanh dao S¢& hodc van ban tra




161 va néu 10 ly

mot cura

do truong hop
khéng cp phép.
- Mau s6 01, 02,
- Cén bo tiép O3,A 05 theo
nhin tra két Thong tu
quél Bo phan 01/2018/TT-
i i VPCP

57 Hoqz‘mkthiAén lfét qllé. qTré két - Cén b6 thy Iy O‘,5 ng'éAly o .
qua vé B0 phan mot cua. . .| lamviéc |- Van ban: Giay
Phong Quan ly ] . A
két cAu ha ting ph?p Ehl qcong
. R hoac van ban tra
giao thdng A,
161 va néu 10 1y
do truong hop
khong cap phép.
- Tra két qua cho to chuc, ca | Bo phan mot | Giohanh |- Mau s6 02, 03
nhan. cua — So Giao chinh theo Thong tu
- Tb chtic, c4 nhan ndp lai 01 | thong véan tai 01/2018/TT-
bd hd so theo quy dinh tai | Ha Noi VPCP
muc 6.3 phan II Quyét dinh
B8 |1501/QD-BGTVT ngay - Vin ban: Gidy
09/12/2024 cia B¢ Giao phép thi cbng
thong van tai khi nhan két qua hoac van ban tra
giai quyét thu tuc hanh chinh 101 va néu 13 1y
cho can bd Mot cura. do truong hop
khong cap phép.
Thong ké va theo ddi: Can bo
tiép nhan tra két qua Bo phan Mau s6 01, 05
mot ctra c6 trach nhiém théng | Chuyén vién Gio hanh theo Thong tu
B9 | ké cac thu tuc hanh chi}lh tl}uc B6 phan mot chinh 01/2018/T7T—
hién tai don vi vao SO thong cua VPCP; So6 theo
ké két qua thyc hién thi tuc ddi hd so.
hanh chinh.
379 Phan cip quan ly cia UBND cip Huyén t'heo Quyét dinh sé 41/2016/QP-
UBND ngay 19/9/2016 cia UBND thanh pho Ha Néi
Nop ho so T6 chtrc/cd | - Giohanh | Theo muc 3.2
- Nop truc tiép tai Bo phan nhan chinh
mot ctra Uy ban nhan dan cip (Truong
Huyén hop Nop
- Déi v6i hd so ndp gian tiép: hé so truc
Qua hé théng buu dién hoac tiép; Qua
Bl |qua cong dich vu cong truc dich vu




tuyén.

buu chinh
cong ich)
- Trong va
ngoai gio
hanh chinh
(Trudng
hop nop hd
SO truc
tuyén)

- Tiép nhan ho so, kiém tra | - Can b tiép
dbi chiéu ho so theo quy dinh: nhén tra két
+ Tiép nhan truc tiép: B6 | qua Bg phan
phan mot ctra kiém tra thanh mot cura.
han ho cu du thi tié g
puai 1o 89, mew cu Tt Heb Gidy tiép nhan
nhdn va viét phi€u hen tra két N . ,
.k n s . ho so va hen tra
qua, néu khong da thi hudng e e,
x L ah . A LA két qua (van ban
dan chu dau tu hoan thién ho . . _
. huéng dan khi
B2 | so theo quy dinh. .
Lo L. ., R nhin qua buu
+ P61 vo1 ho so ndp gian tiep: 0,5 ngay N
. N N dién ho so chua
Trong thoi han 02 ngay lam lam viéc dhy di)
viéc ké tir ngay nhan duogc hod Y N
A LA A o 12 - Mau s6 05
so, bd phan mdt ctra ki€m tra .
; N PR theo Thong tu
thanh phan ho so, néu du thi
X A z A . A ik 01/2018/TT-
tiép nhan, néu khong du, c6 | - Can bo tiep
< , A , LR A \ VPCP
van ban thong bao dén t6| nhén phong
chttc, c4 nhan dé bd sung, | Chuyén mon.
hoan thién.
- Chuyén ho so ban giao cho
phong chuy&n mén.
_ M’X A 1
- Lanh dao 0,5 ngay the?)u'l'sr?ﬁag’ t?r5
Phan cong xir Iy hd hong Chuyén |
B3 4 cong Xt 1y 1o s0 PO Y | lamviee | 00/2018/7T-
' VPCP
- Phong phong Chuyén mdn - Mau s6 01, 02,
thu 1y ho so theo quy dinh. 03, 05 theo
Két qua: Kiém tra ho so, (thuc Thoéng tu
té néu can, truong hop phirc | Can bo thy ly 01/2018/TT-
tap can thiét phai hop 1dy y | Phong phong VPCP
kién lién nganh ...) Soan thao | Chuyén mon.

gidy phép thi cong hoic vin
ban tra 161 va néu rd ly do
truong hop khong cap phép.

- Vin ban: Gidy
phép thi cong
hodc van ban tra




B4 4,5ngay |loi va néu 10 ly
lam viéc | do truong hop
khéng cp phép.
Trinh lanh dao phong duyét - Mau s6 01, 02,
két qua. 03, 05 theo
Thoéng tu
- Can bo thu ly 01/2018/TT-
Phong phong VPCP
Chuyén mén 0,5 ngay
B5 - Lanh dao lam viéc | - Van ban: Giéy
Phong phong phép thi cong
Chuyén mon hodc van ban tra
161 va néu 10 ly
do truong hop
khong cap phép.
- MAu s6 01, 02,
03, 05 theo
Thoéng tu
- Can b6 thy I 01/2018/TT-
phong Chuyén . VPCP
R 0,5 ngay
mon N . 1. iy
N lam viéc - Van ban: Giay
- Lanh daOA phép thi cong
B6 | Trinh ky lanh dao S¢& UBND Huyén hoac van ban tra
161 va néu 10 1y
do truong hop
khong cap phép.
- Mau s6 01, 02,
03, 05 theo
s A ek Thong tu
;hgjn ttr’;’ tijé}i 01/2018/TT-
. . VPCP
qua BO phan
57 Hovz‘mxthiAén lfét qPé. ?Tré két m(f)t, chaA ’ 0‘,5 ngéjy - Van ban: Gidy
qua vé BO phan mdt cua. - Can bo thu ly | lam viée , . A
phong Chuyén ph?p Ehl ,00”9
A hodc van ban tra
mon N
161 va néu 10 ly
do truong hop
khong cp phép.
B8 |- Tra két qua cho to chuc, ca| Bophanmot | Giohanh |- Mau s6 02, 03




nhan.

- T6 chtrc, c4 nhan ndp lai 01
bd hd so theo quy dinh tai
muc 6.3 phan II Quyét dinh
1501/Qb-BGTVT ngay
09/12/2024 B0 Giao
thong van tai khi nhan két qua

cua

giai quyét thu tuc hanh chinh
cho can by Mot cira.

cua — UBND
cap Huyén,

chinh

theo Thong tu
01/2018/TT-
VPCP

- Vin ban: Gidy
phép thi cong
hoac van ban tra
161 va néu 10 ly
do truong hop
khong cap phép.

Thong ké va theo ddi: Can bo
tiép nhan tra két qua Bo phan
mot cira cO trach nhiém thé)ng

Chuyén vién

Mau s6 01, 05
theo Thong tu

B9 | k& cAc thii tuc hanh chinh thue | B phan mét Ggﬁnh 01/2018/TT-
hién tai don vi vao S6 thong cua VPCP; So6 theo
ké két qua thuc hién tha tuc ddi ho so.
hanh chinh.

373 Phan cap quan ly ciia UBND cip X theo Quyét dinh s6 41/2016/QP-UBND
ngay 19/9/2016 cia UBND thanh pho Ha Noi
Nop ho so T6 chtrc/ca nhan | - Gidhanh | Theo muc 3.2
- Nop truc tiép tai Bo chinh
phan mot cta Uy ban (Truong hop
nhan dan cap xa. Nop ho so
- Péi v6i hd so ndp gian truc tiép; Qua
tiép: Qua hé théng buu dich vy buu
Bl |dién hodc qua cong dich chinh cbng
vu cong truc tuyén cua ich)
Thanh phé - Trong va
ngoai gio
hanh chinh
(Truong hop
nop ho so
tryc tuyén)
- Tiép nhdn ho so, kiém |- Can bd tiép Gidy tiép nhan
tra ddi chiéu hd so theo | nhan tra két qua hd so va hen tra
quy dinh: B6 phan mét két qua (van ban
+ Tiép nhan truc tiép: Bo | cira. 0,5 ngay lam | huéng dan khi
phan mot cira kiém tra viéc nhan qua buu

thanh phan hd so, néu du
thi tiép nhan va viét phiéu
hen tra két qua, néu khong

dién ho so chua
day du).
- Mau sb 05




B2 | du thi huéng din chi dau theo Thong tu
tw hoan thién hd so theo 01/2018/TT-
quy dinh. VPCP
+ Pdi v6i hd so ndp gian
tiép: Trong thoi han 02
ngay lam viéc ké tir ngay
nhan dugc ho so, bo phan | - Can bo tiép
mot ctra kiém tra thanh | nhan UBND Xa.
phan hd so, néu du thi tiép
nhan, néu khong du, co
vdn ban théng bao dén to
chitc, ca nhan dé bd sung,
hoan thién.

- Chuyén hé so ban giao
cho phong chuyén mon.
- Mau s6 01, 05
0.5 naav 1am theo Thong tu
Phén cong xir 1y ho so - Lanh dao X&. ’ giéz 01/2018/TT-
vie VPCP
B3
L s - Mau s6 01, 02,
;OUBND cap xa thy ly ho 03 05 theo
. » . Thong tu
Keé A Kié ho
et que: Alemktra O‘SO’, 01/2018/TT-
(thuc té néu can, truong
h hicc tap can thiét VvPcP
ob phwc fep cal twety oo _ Vin ban: Gidy
phai hop lay y kién lién | Can bg thu ly. . . A
. . phéep thi cong
nganh ...) Soan thao giay .
, L L hodc van ban tra
phép thi cong hoac van o A 1
T N A~ 1y 1061 va néu 10 ly
ban trd 101 va néu 10 1y do N .

B4 . ] 2 4,5ngay lam | do truong hop

truong hop khong cap . n X ,
. viéc khong cap phép.
phép.
Trinh lanh dao phong - Mau s6 01, 02,
duyét két qua. 03, 05 theo
Thong tu
- Can b thu ly 01/2018/TT-
0,5 ngay lam | VPCP
- Lanh dao viéc - Van ban: Giéy
B5 UBND xa phép thi cdng

hodc van ban tra
161 va néu 1o ly
do truong hop




khong cap phép.

0,5 ngay lam | - Mau sb 01, 02,
viée 03, 05 theo
Thong tu
01/2018/TT-
- Can bg thu ly VPCP
- Lanh dao - Vin ban: Gidy
UBND xa phép thi cong
hoac van ban tra
B6 | Trinh ky 1anh dao Xa 161 va néu ro ly
do truong hop
khéng cp phép.
- Mau s6 01, 02,
03, 05 theo
Thong tu
- Can bd tiép 01/2018/TT-
) hén tra két qua VPCP
Hoan thién két qua. Tra i 2.1{1 raA © c}ua N
P S ) B0 phan mot 0,5 ngay lam
B7 |két qua vé B0 phan mot ; A o »
cita clra viéc - Van ban: Giay
' - Can b6 thu ly phép thi cong
hoac van ban tra
161 va néu 10 ly
do truong hop
khong cap phép.
- Tra két qua cho to chicc, | B phan mét Gio hanh .
| 1a KeLqua cho 16 chut, |- Bo phah mo oha - Mau sé 02, 03
ca nhan. cra— UBND chinh R
X v A a1 L on theo Thong tu
- T6 chtic, cd nhan ndp lai cap Xa
A LA : 01/2018/TT-
01 bd ho so theo quy dinh
. A % VPCP
tai muc 6.3 phan II Quyét Vi ban: Gi
B8 |dinh 1501/QD-BGTVT e i cany
ngay 09/12/2024 cta Bo g Hp .1 g
. . N i hodc van ban tra
Giao thong van tai khi A
A LA . . X 101 va néu 10 ly
nhan két qua gidi quyét do truone h
thi tuc hanh chinh cho e 8 hé("p
can bo Mot ctra. & cap phep-
4 | BIEU MAU

- H¢ théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban hanh kem
theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.
- Pon d& nghi cap phép thi cong cong trinh trén dudng bd dang khai thac.
- Gidy phép thi cong cong trinh trén dudng b dang khai thac




Miu: Pon dé nghi cip phép thi cong cong trinh trén dwong bd dang khai thac

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
(2) Doc lap - Tu do - Hanh phuc
So: ...... [eeeee ngay ...... thang ...... nam 20

DPON DE NGHI CAP PHEP THI CONG CONG TRINH TREN PUONG BQ PANG
KHAI THAC
Ve dé nghi (...3...)

Kinh guri: c.ooeeieiiiiiiccccce (...4..)
Can cr Luat Puong bd nam 2024;
Cin ctr Thong tu sd 41/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua B truong Bo Giao
thong van tai quy dinh vé quan ly, van hanh, khai thac va bao tri két cau ha tang duong bg;
- Can ctr (5);
(2) dé nghi dugc cAp phép thi cong (6) tai (7). Thoi gian thi cong bat dau tir ngay. ..thang...
nam... dén hét ngay...thang... nam

(2) cam két thyc hién cac noi dung sau day:

- Ty di chuyén hodc cai tao cong trinh va khoéng doi boi thuong khi co quan quan ly duong
bd, nguoi quan ly, st dung duong bo cd yéu cau di chuyén hodc cai tao cong trinh.

- T}u_rc hjén déy du cac bién phap bao dém giao thong an toé}n, thong subt theo quy dinh, han
che un tac giao thong dén mirc cao nhat va khong gdy 6 nhiem moi truong.

- Thi cong theo diing hd so thiét ké da duoc (8) phé duyét va tudn thi theo quy dinh ciia Gidy
phep thi cong. Truong hop thi cong khong thyc hién cac bién phap bao dam giao thong an

toan, thong sudt theo quy dinh, dé xay ra tai nan giao thong, Un tic giao thong, 6 nhiém moi
truong nghi€ém trong, (2) chiu trdch nhiém theo quy dinh cta phap luat.

Piachiliénhé: .........

S6 dién thoai: ...........

‘ (2.0
Noi nhén: QUYEN HAN, CHUC VU CUA NGUOI
- Nhu trén; KY

e ——— ; (Ky, ghi ré ho tén va déng diu)

Huwéng din ndi dung ghi:

(1) Tén to chirc hodc co quan cip trén cta don vi hodc to chirc dimg Pon dé nghi (néu c6).
(2) Tén don vi hodc t6 chic ding Pon dé nghi cap phép thi cong cong trinh trén dudng bo.

(3) Ghi vén tit tén cong trinh hodc hang myc cong trinh dé nghi cp phép, tén duong b, tén
dia phuong; vi du “Cap phép thi cong dudng dng cip nudce trong pham vi bao vé két cau ha
tang duong bd cua Quoc 10 39, dia phan tinh Hung Yén”.

(4) Tén co quan cip phép thi cong.


https://thuvienphapluat.vn/van-ban/Giao-thong-Van-tai/Luat-Duong-bo-2024-588811.aspx

(5) Van ban chip thuan vi tri, quy mo, kich thude (bién quéang cao/bién thong tin b dong/
tuyén truyén chinh tri/cong trinh ha tang, xay du'ng/lap dat cong trinh ha tang k¥ thuat si
dung chung) trong pham vi bao vé két cau ha ting duong bo (kém theo hd so duge chép
thuan) cta co quan c6 tham quyén (4).

(6) Ghi day du tén cong trinh hodc hang muc cong trinh dé nghi cip phép thi cong.

(7) Ghi day du 1y trinh, tén qudc 16, thudc dia phan tinh nao.

(8) Chu d,?lu tu hodc co quan co thim quyén (trudng hop chu dau tu khong di ning luc phé
duyét thiet ke)./.



M4iu: Gidy phép thi cong cong trinh trén dwong by dang khai thac

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP Poc lap - Tu do - Hanh phic
So: ...... [eeeee ,NEAy ...... thang ...... nam 20
GIAY PHEP THI CONG
Cong trinh:.....ccceevveivee ()
Ly trinh:...ccooooiiiiiiieieeee, (ghi tén duong)....

- Can ctr Luat Puong bo nam 2024;

- Can ctr Thong tu sb 41/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua BJ truong Bo
Giao thong van tai quy dinh v€ quan 1y, van hanh, khai thac va bdo tri két cau ha tang duong
bo;

- Can cu (4);

- Can ctr Pon dé nghi cap phép thi cong cua....(3) va ho so thiét ké, t6 chuc thi cong duge
duyét.

1. Cap cho: ........ 3)......
DI G ;
e 015 s 1 1010 Y: ) BT ;

2. Bugc phép thi cong cong trinh:...(1)...trong pham vi bao vé két cau ha tang dudong bod tu ly
trinh Km......dén Km.....duong ..., theo ho so thiét ke va t6 chire thi cong duogc...(2)... chap
thuan, gom cac ndi dung chinh nhu sau:

3. Céac yéu cau doi voi don vi thi cong cong trinh:

- Mang gidy nay dén don vi quan Iy duong bd (truc tiép quan Iy tuyén dudng) dé nhan ban
giao mat bang hién truong; tién hanh thyc hién cac bién phap bao dam an toan giao thong
theo ho so dugc chip thuin va céc quy dinh ctia phéap luat vé bao dam an toan giao thong khi
thi cong trong pham vi bao vé két cau ha ting duong bo;

- Sau khi nhan mat béng thi cong, don vi thi cong phai chiu trach nhi¢m vé an toan giao
thong, chiu su kiém tra, kiém soat cuia don vi quan ly duong b va co quan c6 tham quyén
khac;

- Ké tir ngay nhan ban giao mat bang, néu don vi thi cong khong thyc hién viée to chirc giao
thong, gy mét an toan giao thong s& bi dinh chi thi cong; moi trach nhiém lién quan dén tai

nan giao thong va chi phi thi¢t hai khéac (neu c6) don vi thi cong tu chiu trach nhi€ém, ngoai ra
con chiu xu ly theo quy dinh cta phap luat;

- Thue hién day du cac quy dinh cua phép luat vé dén bu thiét hai cong trinh dudng bo do 15i
cua don vi thi cong gay ra khi thi cong trén duong bo;


https://thuvienphapluat.vn/van-ban/Giao-thong-Van-tai/Luat-Duong-bo-2024-588811.aspx

- Khi két thuc thi cong phai ban giao lai mit bang thi cong cho don vi quan ly dudng bo;

4. Thoi han thi cong:
Gidy phép thi cong nay c6 thoi han tir ngay.../...../20...dén ngay...../....../.20..../.

‘ (.2
Noi nhin: QUYEN HAN, CHUC VU CUA NGUOI
- Nhu trén; KY

e, ; (Ky, ghi ré ho tén va déng diu)

Huwéng din ndi dung ghi:

(1) Tén du 4n, cong trinh cip gidy phép thi cong.

(2) Tén co quan chap thuén vi tri, quy mo6, kich thuge trong pham vi bao vé két cdu ha tang
duong b (kem theo hd so dugce chap thuan).

(3) Tén to chirc, ca nhan dé nghi cap gidy phép thi cong.

(4) Van ban chap thuén vi tri, quy mo, kich thudce (bién quang co/bién thong tin cb dong/
tuyén truyén chinh tri/cong trinh ha tang, xay du'ng/lap dat cong trinh ha tang k¥ thuat st

dung chung) trong pham vi bao vé két ciu ha tang dudng bo (kém theo hd so dugc chap
thudn) ciia co quan c6 tham quyén (2).



13. Quy trinh Cong b dwa bén xe khach vao khai thac (QT-13)

Muc dich: ) )
Quy dinh trinh tu va cach thirc thue hién tha tuc Cong bo dua bén xe khach vao
khai thac

Pham vi:

- Ap dung dbi véi cac t6 chirc, ca nhan c6 nhu cau Cong bb dua bén xe khach vao
khai thac.

- Can b9, cong churc phong Quan 1y van tai thugc S GTVT Ha Noi.

- Can b cong chuc tai bd phan mot ctra thudec S6 GTVT Ha Noi.

N@i dung quy trinh

Co s6 phap ly

- Théng tu s6 36/2024/TT-BGTVT ngay 15/11/2024 cia Bo Truong Bo Giao
thong van tai quy dinh vé t6 chirc, quan 1y hoat déng vén tai bang xe 6 t6 va hoat
dong cua bén xe, bai dd xe, tram dimg nghi vao khai thac

- Quyét dinh s6 1501/QD-BGTVT ngay 09/12/2024 vé viéc cong b thu tuc hanh
chinh dugc stra doi, bd sung, thay thé, bai bo trong linh vuc duong bd thuoc pham
vi chirc nang quan ly ctia B§ Giao thong van tai

- Quyét dinh sé 6806/QD-UBND ngay 31/12/2024 cia UBND thanh ph Ha Nbi
VIV cong bd danh muc thé tuc hanh chinh méi ban hanh, dugc sta d6i, bd
sung,thay thé linh vic dudng bo thudc chirc ning quan 1y nha nudc cua SO Giao
théng van tai; thu tuc hanh chinh thuc hién theo phuong an uy quyén giai quyét thi
tuc hanh chinh thudc thaim quyén giai quyét cia UBND cép huyén trén dia ban
thanh phd Ha Noi.

3.2

Thanh phan hé so Ban Ban sao
chinh

Vin ban dé nghi cong bo dua bén xe khach vao khai thac X
theo mau

Vin ban chap thuan dau n6i duong ra, vao bén xe voi X
duong b cua co quan co tham quyen

Ban v& bo tri mit bang tong thé bén xe X

Ban d6i chiéu cac quy dinh k¥ thuat theo Quy chuan k¥ X
thuat quoc gia vé bén xe khach vai cac cong trinh cia
bén xe;

Ql}yét dinh cho phep dau tu xay dung cua co quan c6 X
tham quyén va bién ban nghiém thu xay dung

Quy ché quan ly khai thic bén xe khach do don vi kinh X
doanh dich vu bén xe khach ban hanh.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xwr ly

- Thoi han kiém tra: trong thoi han 10 ngdy, ké tir ngay nhan di ho so dung quy
dinh.

- Thoi han cong bé:

+ Trudng hop quyét dinh cong bd: trong thoi han 05 ngay lam viée ké tir ngay két
thiic kiém tra.

+ Truong hop thong bao cho don vi kinh doanh dich vu bén xe khach: trong thoi
han 02 ngay 1am viéc ké tir ngay két thiic kiém tra.




3.5 | Noi tiép nhin va tra két qua
- Nop ho so tai dja chi https://dichvucong.hanoi.gov.vn
- Truc tiép tai BO phan Mot ctra S¢ Giao thong van tai Ha Noi — S6 02 Phung
Hung, phudng Vin Quan, quan Ha Déng, thanh phd Ha Noi.
- Nop qua hé théng buu chinh.
3.6 | Phi, I¢ phi
Khong
3.7 | Quy trinh xir ly cong viéc
TT Trinh tw Trach nhiém Thoi Biéu
gian mau/Két
qua
Bl |- Poi v6i ho so ding quy dinh | Chuyén vién truc Gio Mau s6 01,
tiép nhén, kiém tra hd so va ghi | mot cua hanh 02 theo
phiéu tiép nhan giai quyét TTHC; chinh Thong tu
- Véi ho so khong dung quy dinh 01/2018/TT-
huéng dan T chirc/ca nhan bo VPCP
sung, diéu chinh ho so va ghi
phiéu tir chbi ho so
B2 | Ban giao ho so - Chuyén vién tryc | Gio Mau s6 01,
mot ctra; hanh 02 theo
- Chuyén vién chinh Thong tu
phong QLVT 01/2018/TT-
VPCP
B3 | Ké tir ngay nhan di ho so dung | Chuyén vién phong | Trong | Bién ban
quy dinh, S& Giao thong van tai | QLVT thoi han | kiém tra
t6 chirc kiém tra cac tiéu chi phan 10 ngay
loai bén xe theo Quy chuan k¥
thuat quoc gia vé bén xe khach va
1ap bién ban kiém tra;
B3.1. | Truwong hop sau khi kiém tra, néu bén xe khong dap ng ding cac tiéu chi thi
phai ghi r6 cic ndi dung khong dat trong bién ban kiém tra
Sau khi kiém tra, bén xe khong | Chuyén vién phong | 02 ngay | Bién ban
dap ung ding céc tiéu chi QLVT 1am viéc | kiém tra va
Thoéng bao
cua SO
GTVT Ha
Noi cho don
vi kinh
doanh dich
vu bén xe
khach
B3.2. | Truomg hop bén xe dap wng ding cic quy dinh ki thuit ciia loai bén xe ma
don vi kinh doanh dich vu bén xe dé nghi
B4 | Sau khi kiém tra, bén xe dap | Chuyén vién phong 03ngay |Bién  ban
ung ding cac quy dinh k¥ | Quan 1y van tai lam viéc | kiém tra va
thuét cua loai bén xe ma don du thao
vi kinh doanh dich vu bén xe quyét dinh

dé nghi.

cong bod dua




bén xe vao
khai thac.
Mau sb 05
theo Thong
tu
01/2018/TT-
VPCP

BS

Phé duyét ho so va ky nhay

Lanh dao phong phé
duyét

01 ngay
lam viéc

Quyét dinh
cong b dua
bén xe
khach vao
khai thac.
Miu s6 05
theo Thong
tu
01/2018/TT-
VPCP

B6

Trinh Lanh dao S& phé duyét
(hoic c6 thé uy quyén cho
Lanh dao phong phé duyét
trén hé théng phan mém dé
dam bao tién do thoi gian

Lanh dao S¢ Giao thong
van tai

01 ngay
lam viéc

Quyét dinh
cong bd dua
bén Xe
khach vao
khai  théac.
(duoc  ky
duy¢t)

Mau s6 05
theo Thong
tu
01/2018/TT-
VPCP

B7

Ban hanh két qua (s6 vin ban
va dong dau)

Chuyén vién phong
Quan ly van tai va Van
phong So

Gio
hanh
chinh

Quyét dinh
cong b dua
bén xe
khach vao
khai thac.
(da duoc
ban hanh)
Mau s6 05
theo Thong
tu
01/2018/TT-
VVPCP

B8

Ban giao Chuyén vién Bo
phén mot cua

Chuyén vién phong
Quan ly van tai va
chuyén vién tryc mot cia

Gio
hanh
chinh

Mau s6 06
theo Théng
tu
01/2018/TT-
\VVPCP

B9

Tra két qua cho t6 chirc, cac
nhan

B6 phan mot ctia

Gio
hanh

Quyét dinh
cong bo dua




chinh bén xe
khach vao
khai thac.

4 Biéu Miu

1. Miu Gidy dé nghi cong bd dua bén xe khach vao khai thac
2. Ban dbi chiéu cac quy dinh k¥ thuat theo quy chuan ddi véi cac cong trinh ciia
bén xe khach;

3. Quyét dinh cong bd dua bén xe khach vao khai thac.

theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

4. H¢ théng biéu mau theo co ché mét cira, mot ctra lién thong dugc ban hanh kem

Maiu: Gidy dé nghi cong bd dwa bén xe khach vao khai thac

........... ) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Ty do - Hanh phic
Sb:....... [ovuoee i, ngay.... thang..... nam......
' GIAY PE NGHI
CONG BO DPUA BEN XE KHACH VAO KHAI THAC
Kinh glri:...cooveiiiiiees (1),

1. Bon vi khai thac b&n xe KNACK: (2):.....vvveeeeeeeeeeeeeeeeeee e
2. Tén giao dich qUOC t& (NEU COY:..uvrvirrrrireireeeeeeee e
TN I D Yo SRR
4. S6 @181 thoal (FAX):....veveveeeeeeeeeeeeeeeeeeeeee e ses s ene s
5. Giay chtrng nhan dang ky kinh doanh s6.............. [« [0 JOU cAp ngay... thang...nam.....
Dé nghi kiém tra dé dwa bén xe khach............ [€) I
Cu thé nhu sau:
O =] R () TSRS
e D2 o] oL TSR
- TONG AIEN tICh GAL: (5)..eeveeeeeeeeeeee e
Sau khi xem xét va ddi chiéu véi céc quy dinh tai QCVN .......... /BGTVT Quy chuén k§y
thuat quéc gia vé Bén xe khach chung t61 dé nghi....(1)..... cong boé Bén xe khach..... (3)..... dat
quy chuan Bén xe loai:..... (6)..... va dugc dua vao khai thac..... (2).... cam két nhiing nd1 dung

trén 1a dung thuc té.

Dai di¢én don vi
Noi nhin: (Ky tén, dong dau)
- Nhu trén;
- Luu...

* Hwéng din ghi:

1) Giri S6 Giao thong van tai dia phuong c6 bén xe khach.



(2) Ghi tén don vi kinh doanh dich vu bén xe khach.

(3) Ghi tén bén xe khach.

(4) Ghi tén vj tri, 1y trinh, dia chi cua bén xe khach.

(5) Ghi dién tich dat hop phéap duoc sir dung dé xay dung bén xe khach.
(6) Ghi loai bén xe khach d& nghi cong bd.



M3u: Ban ddi chiéu cac quy dinh k¥ thuit theo quy chuin ddi véi cac cong trinh ciia bén
xe khach

......... 2)........ CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

SOt , ngay.... thang.... nam.....

BAN POI CHIEU CAC QUY PINH KY THUAT THEO QUY CHUAN POI VOI CAC
CONG TRINH CUA BEN XE KHACH

khach............ () R nhu sau:

Quy dinh ky thuit

TT Tiéu chi phan loai D(,m V! cita Bén xe khéch TheoAthl.rc
tinh . te
loai ....(4)....
1 [Tong dién tich (tbi thiéu) m2
Dién tich bai dd xe 6t chd vao vi tri don khach
2 e 4 -2 m2
(to1 thiéu)
Dién tich bai d6 xe danh cho phwong tién khac
3 Ae o4 R m2
(to1 thiéu)
4 [Dién tich t6i thiéu phong chd cho hanh khach m2
(co thé phan thanh nhiéu khu vuc trong bén)
5 (S vi tri don, tra khach (tdi thiéu) vi tri
6 S6 chd ngoi toi thi€u khu vuc phong cho cho chd

hanh khach (t6i thiéu)

Hé théng diéu hoa, quat diép khu vyc phong
cho cho hanh khach (t6i thiéu)

8 [Dién tich khu vuc lam viéc cia by may quan 1y

9 |Dién tich vin phong danh cho Y té

10 [Dién tich khu vé sinh

11 |Dién tich danh cho cay xanh, tham co




12 Pudng xe ra, vao bén

Dudng din tir phong chd cho hanh khach dén

13 cac vi tri don, tra khach

14 [Két cau mat duong ra, vao bén xe va san bén

15 [Hé théng cung cip thong tin

16 [H¢ thong kiém soat xe ra vao bén

Cdc tiéu chi phan logi tai bang trén dp dung phu hop theo quy dinh doi véi bén xe khdch
dwoc quy dinh tai Quy chudn ky thudt quoc gia vé bén xe khach.

...(2).... cam két nhitng n6i dung trén 1a ding thyc té.

Pai dién don vi
Noi nhdn: (Ky tén, dong dau)
- Nhu trén;
- Luu...

* Hwéng din ghi:

(1) Gui S¢ Giao thong van tai dia phuong c6 bén xe khach.
(2) Ghi tén don vi khai thac bén xe khach.

(3) Ghi tén bén xe.

(4) Ghi loai bén xe dé nghi cong bo.

MAiu: Quyét dinh cong b dwa bén xe khich vao khai thac

...... 2) ....... CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

So:........ Qp-.... ngay..... thang.... nam.....
QUYET PINH
Vé viéc cong bd dwa bén xe khach/bén xe hang vao khai thac
2)

Cin ctr Thong tu s6 36/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua Bo truong Bo Giao
thong van tai quy dinh vé to chirc, quan 1y hoat dong vén tai biang xe 6 to va hoat dong cia
bén xe, bii dd xe, tram dung nghi, diém dung xe trén duong bg; quy dinh trinh tu, thu tuc dua
bén xe, tram dirng nghi vao khai thac;

Canca QCVN ....... /BGTVT Quy chuin k¥ thuat qudc gia vé Bén xe khach/bén xe hang do
B§ Giao thong van tai ban hanh ngay .... thang .... ndm 20....;

Can ctt Quyét dinh sb.......... cua........ quy dinh chirc ning, nhiém vu, quyén han



Can ctr Bién ban kiém tra cia................... (7)) IS ngay............ o i

XEt A8 NI CUA- et
QUYET PINH
Piéu 1. Cong bd dua Bén xe khach/bén xe hang...... (1).... vao khai thac voi cac ndi dung sau:
- Bén xe khach/bén xe hang: (1) c...eveeeeeeeeeeeeeeeeeeeeeeeeee e, J\Y E: I PR
- Pon vi kinh doanh dich vu bén xe truc tiép quan 1y, khai thac:.........ccovveevieeiiiieieee
VIt ()i bién thoai:..........cccvvenneen. Fax:..oooioiiieiienn
- Tong dién tich dét:................ (A) e
Trong do:
- Dién tich bai d xe 6 t6 chd vao vi tri don khach/xép hang NO&:.........cccvvevvvvevveeerieienae,
- Dién tich bii d6 xe danh cho phuong tién Khac:............oooevvviveeeeieeeeeeann.
- Dién tich phong chd cho hanh khach (4p dung cho bén xe Khach):..........ccovuveeveeveeanee.
............ (1)...covvveeennn.. dat quy chuan Bén xe khach/bén xe hang 10@i:..........c..cocovenenen,
Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngdy..... thang.... nam..... dén ngay.....
thang.....nam.................
Piéu 3. Cac 6ng (ba).................. , Trudéng phong.................. ; Tha trudng...(1).... va Tha trudng

cac don vi ¢6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Thu trudéng...(2)....
Noi nhin: (Ky tén, déng dau)
- Nhu Diéu 3;
- Téng cuc bPBVN;
- Luu.

* Huéng din ghi:
(1) Ghi tén bén xe khach/bén xe hang.
(2) Ghi tén co quan ban hanh quyét dinh cong bd.

(3) Ghi tén vi tri, 1y trinh, dia chi cia bén xe khach/bén xe hang.
(4) Ghi dién tich dat hop phap duoc str dung dé xay dung bén xe khach/bén xe hang.



14. Quy trinh Cong bd lai bén xe khach (QT-14)

Muc dich: ) )
Quy dinh trinh ty va cach thure thyc hién thu tuc Cong bo dua bén xe khach vao
khai thac

Pham vi:

- Ap dung dbi véi cac t6 chirc, ca nhan c6 nhu cau Cong bb dua bén xe khach vao
khai thac.

- Can b9, cong churc phong Quan 1y van tai thudc S6 GTVT Ha Noi.

- Can b cong chuc tai bd phan mot ctra thudec S6 GTVT Ha Noi.

Noi dung quy trinh

Co s6 phap ly

- Théng tu s6 36/2024/TT-BGTVT ngay 15/11/2024 ctia B6 Trudong Bo Giao thong
van tai quy dinh vé t6 chirc, quan Iy hoat dong van tai bang xe 6 to va hoat dong
clia bén xe, bii dd xe, tram ding nghi vao khai thac

- Quyét dinh s6 1501/QD-BGTVT ngay 09/12/2024 vé viéc cong b thi tuc hanh
chinh dugc sira doi, bd sung, thay thé, bai bo trong linh vyc duong bo thudc pham
vi chirc nang quan ly ctia B§ Giao thong van tai

- Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 cia UBND thanh phd Ha Noi
VIV cong bd danh muc tha tuc hanh chinh méi ban hanh, duoc sira d6i, bo sung,thay
thé linh vuc dudng bd thude chirc ning quan 1y nha nudc cua S¢ Giao thong van
tai; thu tuc hanh chinh thyc hién theo phuong an uy quyén giai quyét thi tuc hanh
chinh thudc tham quyén giai quyét cia UBND cip huyén trén dia ban thanh phd Ha
Noi.

3.2

Thanh phan hé so Ban Ban sao
chinh

Vin ban dé nghi cong bé lai bén xe theo mau X

Ban v& bo tri mit bang tong thé cac cong trinh xay dung, X
cai tao bén xe (néu co thay dbi so voi lan cong bd trude);

Quyet dinh cho phep dau tu xay dung, cai tao clia co quan X
¢ tham quyén (néu co su thay ddi so véi lan cong bd tru’oc)

Bién ban nghiém thu cac cong trinh xay dung, cai tao (néu X
coO su thay do1 so voi lan cong bod trudce)

Ban d6i chiéu céc quy dinh k¥ thuat cua quy chuan nay voi
cac cong trinh cua bén xe (néu cé sy thay doi so vé6i lan
cong bd trude)

Vin ban hodc tai liéu chimg minh vé thay d6i don vi kinh
doanh dich vu bén xe (n€u c6 thay doi so vdi 1an cong bo
trudce)

3.3

S6 lwong ho so

01 bd

3.4

Thoi gian xir ly

- Thoi han kiém tra: trong thoi han 05 ngay lam vigce, ké tir ngay nhan du hod so
dang quy dinh.

- Thoi han cong bo:

+ Truong hop quyét dinh cong bd: trong thdi han 03 ngay lam viéc ké tir ngay két
thc kiém tra.

+ Trudng hop thong bao cho don vi kinh doanh dich vu bén xe khach: trong thoi

han 02 ngdy lam viéc ké tir ngay két thiic kiém tra.




3.5 Noi tiép nhén va tra két qua
- Nop ho so tai dja chi https://dichvucong.hanoi.gov.vn
- Truc tiép tai B6 phan Mot cira S& Giao thong van tai Ha Noi — S6 02 Phung
Hung, phuong Vin Quén, quan Ha Dong, thanh phd Ha Nbi.
- Nop qua hé thong buu chinh.
3.6 Phi, 1€ phi
Khdng
3.7 Quy trinh xiwr ly cong viéc
TT Trinh tw Trach nhiém Thoi Biéu
gian | miuw/Két
qua
Bl Ban giao ho so - Chuyén vién truc Gio Phiéu
mot cura; hanh kiém soat
- Chuyén vién phong | chinh qua trinh
Quan 1y van tai giai quyét
hd so
B2 Ké tir ngay nhan du ho so dung quy | Chuyén vién phong | Trong Bién ban
dinh, S¢& Giao thong van tai td chirc Quan ly van tai thoi han | kiém tra
kiém tra cac tiéu chi phan loai bén 05 ngay
xe theo Quy chuan k¥ thuit quoc
gia vé bén xe khach va 1ap bién ban
kiém tra;
B2.1. | Trwong hop sau khi kiém tra, néu bén xe khong dap vng ding cac tiéu chi thi
phai ghi r6 cic ndi dung khong dat trong bién ban kiém tra
Sau khi kiém tra, bén xe khong dap | Chuyén vién phong | 02 ngdy | Bién ban
ung dung céc ti€u chi Quan ly van tai lam viéc | kiém tra
va Thoéng
bao cua
S6 GTVT
Ha Noi
cho don
vi  kinh
doanh
dich vu
bén  xe
khach
B2.2. | Truwong hop bén xe dap ing ding cic quy dinh k§y thuit ciia loai bén xe ma
don vi kinh doanh dich vu bén xe dé nghi
B3 | Sau khi kiém tra, bén xe dap | Chuyén vién phong | 01 ngay Bién  ban
ung ding cac quy dinh k¥ thuat | Quan ly van tai lam viéc kiém tra va
ctia loai bén xe ma don vi kinh du thao

doanh dich vu bén xe dé nghi.

quyét  dinh
cong bd dua
bén xe vao
khai thac.
Mau s6 05
theo Thoéng
tu



https://dichvucong.hanoi.gov.vn/

01/2018/TT-
VPCP

B4

- Kiém tra ho so, cap nhap dir
liéu, in két qua. Trinh lanh dao
phong phé duyét.

- Ho so khong du diéu kién
theo quy dinh

Chuyén vién phong
Quan ly van tai

01 ngay
lam viéc

- Quyét dinh
cong b dua
bén xe khach
vao khai
thac.

- MAu s6 05
theo Thong
tu
01/2018/TT-
VPCP

BS

Phé duyét ho so va ky nhay

Lanh dao phong phé
duyét

0.5 ngay
lam viéc

Quyét dinh
cong b dua
bén xe khach
vao khai
thac.

Mau s6 05
theo Thong
tu
01/2018/TT-
VPCP

B6

Trinh Lanh dao S& phé duyét
(hoic c6 thé uy quyén cho
Lanh dao phong phé duy¢t trén
hé thong phin mém dé dam
bao tién do thoi gian

Lanh dao So Giao
thong van tai

0.5 ngay
lam viéc

Quyét dinh
cong bd dua
bén xe khach
vao khai
thac. (duoc
ky duyét)
Mau s6 05
theo Thong
tu
01/2018/TT-
VPCP

B7

Ban hanh két qua (s6 vin ban
va dong dau)

G106 hanh chinh

Gio hanh
chinh

Quyét dinh
cong bd dua
bén xe khach
vao khai
thac. (da
duoc ban
hanh)

Mau sb 05
theo Thoéng
tu
01/2018/TT-
VPCP

B8

Ban giao Chuyén vién Bo phan
mot cura

Chuyén vién phong
Quan ly van tai va
chuyén vién truc

Gi0 hanh
chinh

Mau s6 06
theo Thong
tu




VPCP
B9 Tra két qua cho t6 churc, cac B6 phan mot cua G106 hanh Quyét
nhan chinh cong bd dua
bén xe khach
vao

thac.

4 Biéu Mau

1. Giéy dé nghi cong bo lai bén xe khach;
2. Quyet dinh cong t bb dua bén xe khach vao khai thac.

theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

Mau: Gidy dé nghi cong bd lai bén xe khach

...... 2)....... CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

Sb:....... Lo , hgay... thang.... nam
GIAY PENGHI
CONG BO LAI BEN XE KHACH
Kinh glriz...oooveeieenee. () IS
1. Pon vi khai thac bén xe khach ....................... (2): oo

4. SE Q18N thOAL (FAX) .ot s e eeeeas
5. Giay chtrng nhan dang ky kinh doanh s6.................... do....ueenne. cap ngay...thang...nam.....

Don vi hién dang quan ly, khai thac...(3)...... Theo Quyét dinh cong bd dua Bén xe khach vao
khai théc s0.... ngay.... thang... nam... cta....(1)..... Thoi gian dugc phép khai thac dén ngay...
thang.... nam.....

Sau khi xem xét cac quy dinh tai Thong tu s6 36/2024/TT-BGTVT ngay 15 thang 11 nim
2024 cta B truong Bo Giao thong vén tai quy dinh vé to chire, quan 1y hoat dong van tai
béng xe 0 t6 va hoat dong cua bén xe, bai d xe, tram dung nghi, diém dung xe trén duong
bd; quy dinh trinh ty, thu tuc dua bén xe, tram dung nghi vao khai thac; QCVN ...../BGTVT
Quy chuan k¥ thuat Quéc gia vé Bén xe khach, ching t6i dé nghi.... (1)..... tiép tuc cong bd
dua Bén xe khach.... (3).... dat loai:......... (G vao khai thac...(2).... cam két nhitng noi
dung trén 1a dung thuc té.

Pai dién don vi
Noi nhin: (Ky tén, dong dau)
- Nhu trén;
- Luu...

mot cla 01/2018/TT-

3. Hé thong biéu miu theo co ché mot cira, mot ctra lién théng dugc ban hanh kém




* Hwéng din ghi:

(1) Gtri S6 Giao thong van tai dia phuong c6 bén xe khach.
(2) Ghi tén don vi khai thac bén xe khach.

(3) Ghi tén bén xe khach.

(4) Ghi loai bén xe khach d& nghi cong bd.

Maiu: Quyét dinh cong bo dwa bén xe khach vao khai thac

...... 2) ....... CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phuc
So:........ p-.... , Ngay..... thang.... nam.....
QUYET PINH
Vé viée cong bo dwa bén xe khach/bén xe hang vao khai thac
)

Cin ctr Thong tu s6 36/2024/TT-BGTVT ngay 15 thang 11 nam 2024 cua Bo truéng Bo Giao
thong van tai quy dinh vé to chirc, quan 1y hoat dong van tai bang xe 6 to va hoat dong cla
bén xe, bai d xe, tram dung nghi, diém dung xe trén duong bg; quy dinh trinh tu, thu tuc dua
bén xe, tram dimng nghi vao khai thac;

Cancar QCVN ....... /BGTVT Quy chuan k§ thuat quic gia vé Bén xe khach/bén xe hang do
B6 Giao thong van tai ban hanh ngay .... thang .... nam 20....;

Can ctr Quyét dinh sé.......... cua........ quy dinh chure ndng, nhiém vy, quyén han

cua......... (2)

Can ct Bién ban kiém tra cia................... (02 ngay............ ST [oveeeann.

X6t A8 NENT CUA- ..ottt
QUYET PINH

Piéu 1. Cong bd dua Bén xe khach/bén xe hang...... (1).... vao khai thac vdi cac ndi dung sau:

- Bén xe khach/bén xe hang: (1) c....ovvveeveeeeeeeeeeeeeeeeeeee e, \Y I R

- Pon vi kinh doanh dich vu bén xe truc tiép quan 1y, khai thac:..........coovevvereveeienne.

VIt ()i, bién thoai:..........cccvvennen. Fax:...ooooooiiiiiiiein,

- Tong dién tich dét:................ (A) e

Trong do:

- Dién tich bai d xe 6 t6 chd vao vi tri don khach/xép hang hoa:.........cvveeveeeeeeeeeeeeane.

- Dién tich bii d6 xe danh cho phuong tién Khac:.........cc.ooooevvviveveeeieeeeeeeane,

- Dién tich phong cho cho hanh khéach (ap dung cho bén xe Khach):.........oo.oueveeuveeeeeennn

............ (1)eeeeeeeeenn.... dat quy chuén Bén xe khach/bén xe hang 10ai:...........c..co.oo.........

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay..... thang.... nam..... dén ngdy..... thang......



Piéu 3. Cac 6ng (ba).................. , Trudng phong.......... P ; Thu truong...(1).... va Thu trudng
cac don vi c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Thu truwdéng...(2)....
Noi nhin: (Ky tén, déng dau)
- Nhu Diéu 3;
- Téng cuc bBVN;
- Luu.

* Huéng din ghi:
(1) Ghi tén bén xe khach/bén xe hang.
(2) Ghi tén co quan ban hanh quyét dinh cong bd.

(3) Ghi tén vi tri, ly trinh, dia chi cta bén xe khach/bén xe hang.
(4) Ghi dién tich dat hop phap duoc sir dung dé xay dung bén xe khach/bén xe hang.



Il. DANH MUC THU TUC HANH CHINH THUC HIEN THEO

PHUONG AN UY QUYEN GIAI QUYET THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TREN PIA BAN
THANH PHO HA NOL

1. Quy trinh Péi Gidy phép lii xe do nganh Giao théng van tai cip (QT-01)

Muc dich: o
Quy dinh trinh ty va cach thirc thu tuc doi giay phép lai xe do nganh Giao thong
van tai cap

Pham vi:

Ap dung dbi v6i ca nhin c6 nhu cau doi gidy phép 1ai xe do nganh Giao thong van
tai cap. Can b, cong chirc thuoc S Giao thong van tai, UBND cac huyén (dugc
Uy quyen) chiu trach nhi€ém thyc hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cia Bo truéng Bo GTVT
quy dinh vé dao tao, sat hach, cip gidy phép 1ai xe co gidi duong bd; cip, st
dung gidy phép lai xe qudc t&; dao tao, kiém tra, cap ching chi bodi dudng kién
thirc phap luat vé giao thong duong bo;

2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 141 xe; 1¢ phi
cap bang, ching chi duoc hoat dong trén cac loai phuong tién va 1& phi dang ky,
cip bién xe may chuyén dung;

3. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 ciia Bo GTVT vé viéc cong
bd tha tuc hanh chinh duogc stra d6i, b sung, bii bo trong linh vuc dudng bd
thudc pham vi chirc nang quan Iy cua B GTVT.

4, Quyet dinh s 2932/Qb-SGTVT ngay 19/7/2024 cua Giam dbc So GTVT Ha
Noi vé viéc iy quyén giai quyét thil tuc hanh chinh thudc thim quyén ciia SO
Giao thong van ta1 Ha Noi.

5. Quyet dinh s 3746/QD-SGTVT ngay 30/8/2024 cua Giam dbéc S6 GTVT Ha
Noi vé viéc iy quyén tiép nhan hd so va tra két qua giai quyét thi tuc hanh chinh
thudc tham quyén cia S& Giao thong van tai Ha Noi.

6. Quyét dinh sb 6806/QD-UBND ngay 31/12/2024 ctia UBND thanh phé Ha
Noi v/v cong bd danh muc thu tuc hanh chinh méi ban hanh, duoc sira doi, bd
sung,thay thé linh vuc dudng bo thudc chirc ning quan 1y nha nude cua S6 Giao
thong van tai; thu tuc hanh chinh thuc hién theo phuong an uy quyén giai quyét
thtl tuc hanh chinh thudc thAm quyén giai quyét cia UBND cip huyén trén dia
ban thanh ph6 Ha Noi.

3.2

Thanh phan hé so Béan chinh | Ban
Sao

- Pon d& nghi doi (cap lai) gidy phép lai xe theo mau quy X
dinh;




- Giay kham stic khoe ctia ngudi ldi xe do co s& kham
bénh, chita bénh du tiéu chuan theo quy dinh cta phap luat
vé kham bénh, chita bénh cép con hiéu lyc (trr nguodi co
gidy phép lai xe hang A, Al, Bl)

- Ban sao hodc ban sao dién tur duoc ching thyc tir ban
chinh hodc ban sao dién tir dugc cp tir so gbe cua gidy
phép 1ai xe hodc Quyét dinh xu phat vi pham hanh chinh
trong linh vyc giao thong duong bo dbi v6i truong hop tude
quyén st dung gidy phép lai xe tich hop;

- HO chiéu con thoi han st dung (461 v&1 ngudi nude ngoai,
nguoi Viét Nam dinh cu ¢ nudc ngoai)

3.3 | S6 lugng hd so
01 bo
3.4 | Thoi gian xwr ly
05 ngay lam viéc, ké tir ngay nhan du hod so dung theo quy dinh (bao gdm x4c
thuc tai khoan dinh danh dién tir qua hé thong dinh danh va xac thuc dién tir).
3.5 | Noi tiép nhén va tra két qua
Bo phan mot cira UBND cap huyén (theo danh sach da duoc uy quyén);
3.6 | Phi, I€ phi
135.000 dong/lan
3.7 | Quy trinh xir ly cong viéc
T Trinh tu Trach nhiém Thoi gian Biéu maw/Két
qua
Nop hd so va cé trach nhiém
hoan thanh nghia vu nép 1¢ phi A Gi0 hanh
Bl cap Gidy phép lai xe khi dugc Canhan chinh Theo myc 3.2
tiép nhan ho so theo quy dinh.
Tlep nhan ho s0, chup anh tryc
tiép va ghi g1ay tiép nhén, hen Mau s6 01,
ngay Yeu canra s9at ky ,Va B6 phan mot cira | Gid hanh PhuAluc I,
B2 |chiu trach nhiém tinh chinh UBND cb huvén chinh Thong tu
xac céac thong tin cd nhan cua Pty 01/2018/TT-
nguoi nop ho so dé nghi doi, VPCP
cap lai.
B3 | Chuyén hoé so cho S& GTVT; | B0 phan motcira | 0,5 ngay Mau s 05,




dong bo dir lidu. UBND cap huyén; | lamviéc | Phu lycII,
Chuyén vién (trude 10 Thong tu
phong Chuyén gio sang | 01/2018/TT-
moén - S& GTVT; hang VPCP
Hodc co6 thé thong ngay)
qua dich vu buu
chinh cong ich.
Chuyen vién, Lanh Mau 56 02,
: 3 dao phong Chuyén 03, 05, Phy
S6 GTVT tham dinh ho so, | . phons ¥ 4ngay | lucll, Thong
B4 £ mon, Lanh dao S& . A
giai quyet TTHC. GTVT lam viéc tu
01/2018/TT-
VPCP
A in Mau sb
pﬁgﬁé’egh‘a'jgn 02,03,05, Phu
mon - S GTVT; | > Nday | lucll, Thong
: B6 phan mot ctra lam viee v
Ban giao két qua cho Bo phan o A1~ | (truoc 10 | 01/2018/TT-
B5 e £ N UBND cap huyén; o )
mot cura UBND cap huyén. P A gio sang | VPCP; Phu
Hoac c6 thé thong \ o
i hang luc IV, Thong
qua dich vu buu .
chinh cbng ich ngay) tu
' 01/2021/TT-
BGTVT
Mau sb 02,03,
Phu luc II,
Bo phén’mcf)t cua Thong tu
Tra két qua cho ca nhan; cht | DDND Cap huyéns | oy p | 0L/2018/TT-
B6 6¢ GiAv phép 141 xe ci Hoac c6 thé thong chinh VPCP; Phu
g y phep ' qua dich vu buu luc IV, Thong
chinh céng ich. tu
01/2021/TT-
BGTVT
Théng ké va theo d6i Mau $0 95,06
Chuyén vién UBND cap huyén | B0 phan mdt cira | Gio hanh A
B7 r o A £ A 14 £ A . Thong tu
cd trach nhiém thong ké ket | UBND cap huyén; chinh
a thuc hién TTHC 01/2018/TT-
qua thire fie VPCP
UBND cap huyén thong ké két ) Ngay 5 Efli% Cligttmg
B8 | qua thuc hién TTHC bao cdo | UBND cap huyén hang KO du
S& GTVT thang thyc hién
: TTHC
4 | BIEUMAU




1. Hé théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.
2. bon dé nghi doi (cap lai) giay phép lai xe.

MAU PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE

Kinh guri: S¢ Giao thong van tai..............
LI - TSR SUPTPR PRSI
Ngay thang nam SINN: ......coooiiiiiiiiecee et
S6 Can cudc cong dan NOAC CAN CUGC: .........veveeeeeereeeeeeieseeseeeies s,
hodic HO chiéu $O........cevueueeenn NEAY CAP...veenn.. 00T CAP? wvoveeeeeeeeeee.
PAhoc 181 X tALiuuuuuiiiiiiiiiiiiiiieeieeeeeeeeeeeeee e J0 ;100 TSRO
Hién d3 co6 gidy phép lai xe hang:...........ccoeveveeveeeeeeennen. ;séz ...................................
O e cap ngay....... .../
Dé nghi cho t6i duoc ddi (cap lai) gidy phép lai xe hang:.........
Y (o SRS

Vi pham hanh chinh trong linh vuc giao thong duong bd: C6 o Khong o

T61 xin cam doan nhiing di€u ghi trén day la ding sy that, néu sai t6i xin hoan toan chiu trach
nhiém.

................ ngay ..... thang ..... nam 20 .....
NGUOI LAM DON

(Ky va ghi ro ho, tén)




2. Quy trinh Cép lai Gidy phép l3i xe (QT-02)

Muc dich:
Quy dinh trinh ty va cach thire tha tuc cip lai gidy phép lai xe

Pham vi:

Ap dung d6i v6i ca nhan c6 nhu cau cip lai gidy phép lai xe. Can b, cdng chirc
thudc S¢ Giao thong van tai, UBND cac huyén (dugc 0y quyén) chiu trach nhiém
thuc hién quy trinh nay.

Noi dung quy trinh

3.1

Co s6 phap ly

1. Thong tu sé 35/2024/TT-BGTVT ngay 15/11/2024 cia Bo truéng Bo GTVT
quy dinh vé dao tao, sat hach, cp gidy phép 1ai xe co gidi duong bd; cip, st
dung gidy phép lai xe qubc t&; dao tao, kiém tra, cap chung chi bodi dudng kién
thitc phap luat vé giao thong duong bo;

2. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 ciia B truong Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 141 xe; 1¢ phi
cap bang, ching chi duoc hoat dong trén cac loai phuong tién va 18 phi dang ky,
cap bién xe may chuyén dung;

3. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 ctia B6 GTVT vé viéc cong
b6 tht tuc hanh chinh duge sta doi, bd sung, bai bd trong linh vyc dudong bo
thudc pham vi chtrc nang quan 1y cia Bo GTVT.

4. Quyét dinh s6 2932/QD-SGTVT ngay 19/7/2024 cia Giam déc S6 GTVT Ha
Noi vé viée iy quyén giai quyét thi tuc hanh chinh thudc thim quyén cta S&
Giao thong van tai Ha Noi.

5. Quyét dinh s6 3746/QD-SGTVT ngay 30/8/2024 cta Giam déc S6 GTVT Ha
Noi vé viéc iy quyén tiép nhan ho so va tra két qua giai quyét thu tuc hanh chinh
thudc thadm quyén cta S¢ Giao thong van tai Ha Noi.

6. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 ciia UBND thanh phd Ha
Noi v/v cong bd danh muc tha tuc hanh chinh méi ban hanh, duogc sira dbi, bo
sung,thay thé linh vuc dudng bo thudc chirc ning quan 1y nha nude cia Sé Giao
thdng van tai; thu tuc hanh chinh thuc hién theo phuong an Gy quyén giai quyét
thii tuc hanh chinh thudc tham quyén giai quyét cia UBND cap huyén trén dia
ban thanh phé Ha Noi.

3.2

Ban

Thanh phan hé so Bin chinh
Sao

3.2.1

- Trudng hop Gidy phép lai xe qua thoi han sir dung:

- Pon dé nghi dbi (cap lai) gidy phép lai xe theo mau quy X
dinh;




- Gidy kham sirc khée cua nguoi 1ai xe do co so kham
bénh, chita bénh du tiéu chuan theo quy dinh cta phap luat
vé kham bénh, chira bénh cap con hiéu lyc (trir nguoi co
gidy phép lai xe hang A, Al, Bl);

- Ban sao hodc ban sao dién tor dugc ching thuc tir ban
chinh hodc ban sao dién tir dwgc cip tir s6 gbe cua gidy
phép l4i xe hodc Quyét dinh xur phat vi pham hanh chinh
trong linh vuc glao thong duong bo déi véi truong hop tude
quyén st dung giday phép lai xe tich hop.

- HO chiéu con thoi han st dung (d6i voi ngudl nude ngoai,
nguoi Viét Nam dinh cu & nudce ngoai).

3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xir ly
05 ngay lam viéc, ké tir ngay nhan du hd so ding theo quy dinh (bao gém xac
thuc tai khoan dinh danh dién tir qua hé théng dinh danh va xéc thuc dién tr).
3.5 | Noi tiép nhén va tra két qua
Bo phin mot cira UBND cdp huyén (theo danh sach da duoc ty quyén);
3.6 | Phi, I€ phi
135.000 dong/lan
3.7 | Quy trinh xi ly cong viéc
TT Trinh tu Trach nhiém Thot gian Biéu mau/Két
qua
Nop hod so va cé trach nhiém
hoan thanh nghia vu ndp 1€ phi A Gi0 hanh
Bl cap Gidy phép lai xe khi duoc Canhan chinh Theo myc 3.2
tiép nhan ho so theo quy dinh.
Ticp nhn h so, chup anh tryc Miu s6 01,
tiép va ghi giay ti€p nhan, hen
N A SO A A Ae s Phu luc II,
ngdy. Yéu cau ra soat k¥ va | BO phan métcira | Gio hanh A
B2 . . A . z A . Thong tu
chiu trdch nhiém tinh chinh | UBND cap huyén chinh
A 01/2018/TT-
xac céc thong tin cd nhan cua \VPCP

nguoi ndp ho so dé nghi doi,




cap lai.

B6 phan mot ctra

UBND cép huyén; | 0,5nga Xz
o Chuyenvien | lam vige | Miusd 05,
Chuyén ho so cho S& GTVT; \ A . Phu luc II,
A A g 1eA phong Chuyén (trude 10 A
B3 | dong bo dir ligu. A ) ) o Thong tu
mon - S6 GTVT; | gio sang
O A \ 01/2018/TT-
Hodc c6 thé thong hang
. \ VVPCP
qua dich vu buu ngay)
chinh c6ng ich.
Chuyén vién, Lanh Mau s6 02,
v + | dao phong Chuyén 03, 05, Phu
Sé GTVT thdm dinh hd so, | So0 PRONS LAUYER |y naay | luc I, Thong
B4 1 mon, Lanh dao So . .
giai quyet TTHC. GTVT lam viéc tu
01/2018/TT-
VPCP
A n Mau sb
mon - 86 GTVT; | 22 N98y | lucll, Thong
. B6 phan mot ctira lam vige t
Ban giao két qua cho By phan NN A1 A (truoc 10 | 01/2018/TT-
B5 o z N UBND cap huyén; o )
mot cira UBND cap huyén « A A gio sang | VPCP; Phu
Hoac c6 thé thong ha o
. ang luc IV, Thong
qua dich vu buu .
chinh cong ich ngay) tu
' 01/2021/TT-
BGTVT
Mau s 02,03,
Phu luc II,
B6 phan mot ctra Thong tu
Cx . .~ ¢ | UBNDcép huyén; | ... 01/2018/TT-
po | Trd K&t qua cho cd nhan; it | o o5 ong | SIONEN | ypcp py
g y phep ' qua dich vu buu luc IV, Thong
chinh cong ich. tu
01/2021/TT-
BGTVT
Théng ké va theo doi Mau 50 05,06
Chuyén vién UBND cap huyén | Bd phan mdt ctra | Gid hanh PO
B7 .y A % A 1A £ n . Thong tu
c6 trach nhiém thong ké ket | UBND cap huyén; chinh 01/2018/TT-

qua thuc hién TTHC

VPCP




UBND cép huyén théng ké két , Ngay 5 Eli?l Cli(é)ttlrlllg
B8 | qua thyc hién TTHC bao cao | UBND cap huyén hang thI;’C hiécil
So GTVT. thang TTHC

4 | BIEUMAU

1. H¢ théng biéu miu theo co ché mdot cira, mot cira lién thong dugc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.
2. Pon dé nghi doi (cap lai) gidy phép lai xe.

MAU PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE

Kinh gtri: S¢ Giao thong van tai..............
00 LAt
Ngay thang nam Sinh: ......coooiiiiii e
S6 Can cudc cONE dAN NOAC CAN CUGC: ......veveeeeeeeeee e
hodc HO chiéu $8..........coovveuen.., NgAY CAP.............. 001 CAP: oo,
DA hoC 181 X€ tALiuuuuueiiiiiiiiiiiiieeeeeeeeceeeeeeee e NAM.eeiieeeeeeeeeeeciireeeeeennn,
Hién da c6 gidy phép l4i xe hang:...........cocovvvvvvveerrnnnn, ,.s('): ...................................
A0 cap ngay....... ......./
Dé nghi cho t6i duoc doi (cap lai) gidy phép lai xe hang:.........
o [ OSSPSR

Vi pham hanh chinh trong linh vuc giao thong dudong bo: C6 o Khong o

To1 xin cam doan nhiing di€u ghi trén day la ding su that, néu sai to1 xin hoan toan chiu trach
nhiém.

............... , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)




3. Quy trinh Cép lai Chirng chi bdi dudng kién thirc phap luit vé giao

thong dwong bd cho ngudi diéu khién xe may chuyén ding tham gia giao thong

dwong b (QT-03)
Muc dich:
1 Quy dinh trinh tu va cach thire thu tuc Cép lai Chung chi boi dudng kién thic

phap luat vé& giao thong dudng bd cho nguoi didu khién xe may chuyén dung
tham gia giao thong duong bo.

Pham vi:

Ap dung dbi v6i ca nhan c6 nhu cau Cép lai Ching chi boi dudng kién thirc phap
luat vé giao thong dudng bd cho ngudi diu khién xe may chuyén dung tham gia
giao thong duong bo. Can bg, cong chic thude S Giao thong van tai, UBND cac
huyén (dugc ty quyén) chiu trach nhiém thwe hién quy trinh nay.

NOi dung quy trinh

3.1

Co sé phap ly

1. Thong tu s6 35/2024/TT-BGTVT ngay 15/11/2024 cua Bo truong B6 GTVT
quy dinh vé ddo tao, sat hach, cap gidy phép lai xe co gidi duong bd; cip, su
dung gidy phép lai xe quéc té; dao tao, kiém tra, cAp chimg chi boi dudng kién
thirc phap luat vé giao thong dudng bo;

2. Thong tu lién tich s 72/2011/TTLT-BTC-BGTVT ngay 27/5/2011 cia Bo
Tai chinh - Bo Giao thong van tai hudng dan co ché quan 1y tai chinh dao tao lai
xe co gidi duong bg;

3. Quyét dinh s6 1503/QD-BGTVT ngay 09/12/2024 ctuia B6 GTVT vé viéc cong
bd tha tuc hanh chinh duge stra doi, bd sung, bai bo trong linh vyc duong bd
thugc pham vi chirc nang quan ly cia B GTVT.

4, Quyet dinh s6 3498/QD-UBND ngay 04/7/2024 cia Chu tich UBND Thanh
ph6 Ha Noi vé viéc cong b Danh muc TTHC, TTHC bi bai bo linh vic duong
b6 thudc tham quyen giai quyét cia S& GTVT thanh phé Ha Noi.

d. Quyet dinh so 2932/QD -SGTVT ngay 19/7/2024 cta Giam doc So GTVT Ha
Noi vé viéc Gy quyén giai quyét tha tuc hanh chinh thugc thAm quyén cia So
Giao thong van tai Ha Noi.

6. Quyét dinh s6 6806/QD-UBND ngay 31/12/2024 cia UBND thanh phd Ha
Noi v/v cong bb danh muc tha tuc hanh chinh méi ban hanh, duoc stra doi, bd
sung,thay thé linh vuc duong bo thude chirc ning quan 1y nha nuée cua So Giao
thong van tai; tha tuc hanh chinh thuc hién theo phuong an uy quyén giai quyét
thil tuc hanh chinh thudc tham quyén giai quyét cia UBND cip huyén trén dia
ban thanh phd Ha Nai.

3.2

Thanh phan hé so Ban chinh | Ban
Sao

- Pon d& nghi cip lai Ching chi theo mau quy dinh

- 03 anh mau kich thudc 2x3 cm chup khong qua 06 thang X
(doi voi truong hop Chung chi bi hong hodac cé su sai 1éch




vé thong tin).

3.3 | S6 lwgng hd so
01 bd
3.4 | Thoi gian xir ly
2,5 ngay lam viéc, ké tir khi nhan du hé so theo quy dinh.
35 | Noi tiép nhén va tra két qua
- B6 phan mét crta UBND cép hyyén (theo danh sach da dugc uy quyén);
- bang ky dich vu cong truc tuyén
3.6 | Phi, 1€ phi
Theo quy dinh tai Thong tu lién tich sé 72/201 I/TTLT-BTC-BGTVT ngay
27/5/2011 ctia Bo Tai chinh - B Giao thong van tai huéng dan co ché quan 1y
tai chinh dao tao lai xe co gidi duong bo.
3.7 | Quy trinh xit ly cong viéc
TT Trinh tu Trachnhiém | Thoi gian | D% 2312“/ ket
B1 | Nop ho so Cé nhén Gio h anh Theo muc 3.2
chinh
, ‘ , Mau 50 01,
Tiep nhan 06 so va ghi gidy | po o stera | Giohanh | Drulve Il
B2 | tiép nhan, hen ngay. UBND cb huvén chinh Thong tu
P ALYye 01/2018/TT-
VVPCP
o Mau s6 05,
ChuyAen lAlo so cho Phong B6 phan mot cira - | 0,25 ngay PhuAluc II,
B3 | chuyén mén UBND Huven 1am via Thong tu
e Y€€ | 01/2018/TT-
VPCP
Mau sb 05,
Lanh dao Phong 0.25 naa Phu luc II,
B4 | Phan cong xu Iy chuyénmon - | <> ?écy Théng tu
UBND Huyén VIEC 1 01/2018/TT-
VPCP
Tra ctru, xac minh, thim dinh | Chuyén vién, Lanh | 0,5ngay | Mau s 02,
B5 | ho 50, in Chung chi, S6 quéan | dao phong Chuyén | lam viéc 03, 05, Phu
1y cap chung chi. mon - UBND luc I, Thong




Huyén

tu
01/2018/TT-
VPCP;
Phu luc 4,7
Thong tu
06/2011/TT-
BGTVT.

B6

Trinh  Ladnh dao Huyén;
Trudng phong ky chung chi;
Hoan thién két qua (dong dau
vao ching chi)

Chuyén vién, Lanh
dao phong Chuyén
mon, Lanh dao
UBND Huyén

1,0 ngay
lam viéc

Miu s6 05,
Phu luc II,
Thong tu
01/2018/TT-
VPCP;
Phu luc 7,
Thong tu
06/2011/TT-
BGTVT

B7

Ban giao ho so, két qua ra Bo
phan mot ctra

Chuyén vién -
UBND Huyén

0,5 ngay
lam viéc

Mau s6 02,
03, 05, Phy
luc II, Thong
tu
01/2018/TT-
VPCP;
Phu luc 7
Thong tu
06/2011/TT-
BGTVT.

B8

Tra két qua cho cé nhan

B6 phan mot ctra
UBND cap huyén;
Hoic c6 thé thong

qua dich vu buu

chinh cong ich.

Gi0 hanh
chinh

Mau s6 02,
03, Phu luc II,
Thong tu
01/2018/TT-
VPCP;
Phu luc 7
Thong tu
06/2011/TT-
BGTVT.

B9

Théng ké va theo ddi
Chuyén vién UBND cép huyén
c6 trach nhiém thong ké két
qua thuc hién TTHC

B6 phan mot ctra
UBND cap huyén;

Gio hanh
chinh

Mau s6 05,06,
Phu luc II,
Thong tu
01/2018/TT-
VPCP

B10

UBND cip huyén thong ké két
qua thuc hién TTHC béo cdo
S6 GTVT.

UBND cép huyén

Ngay 5
hang
thang

Phu luc 10
Thong tu
06/2011/TT-




BGTVT.

BIEU MAU

1. H¢ théng biéu mau theo co ché mot cira, mot cura lién thong dugc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Mau Chtng chi.

3. Mau Pon d& nghi doi, cap lai chimg chi bdi dudng kién thirc phap luat vé giao
thong duong bo.

4. Méu S6 quan 1y cip chimg chi.

5. MAu Béo c4o cong tac bdi dudng kién thirc phap luat vé giao thong duong bo
va st dung phoi chirng chi.




‘ PON PE NGH] CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG DUONG BQ

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
A | T
2x3 cm Ry - , ,
‘ _ DON DE NGHI CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG
DPUONG BO
Kinh gui: ......... (D)o,
TOH LA
Ngay thang nam SINN: ......coooiiiiiiiieicce et sre e ees
S6 Can cudc cong dan hOAC CAN CUGC: .......v.vvecvereeeeeeeeeeeeeeeeeeeeeee e
hozc Ho chiéu sb............... ngay cap.......... 0T CAP: v
Hién t6i da c6 Chimg chi boi dudng kién thirc phap luat vé giao thong duong bod do co sé dao
17 10 cap.
S6 Chimg chi: .................. cap ngay ...... thang ...... nam .............
LY dO XiN CAP 1215 cv.vocvoieiceeieseeeceeeee ettt
DPénghi ...... (1)eeeenenn. cap lai Chimng chi bdi dudng kién thic phap luat vé giao thong dudng

bd dé diéu khién xe may chuyén ding tham gia giao thong duong bo.

Noi dung khai trén 1a ding, néu sai toi xin chiu trach nhiém trude phap luat.

......... , ngay ..... thang .... nam 20... ... ...
NGUOI LAM bON

(Ky, ghi ro6 ho tén)
Ghi cha:

So Giao thong van tdi...../ Co so dao tgo.....



,  MAU CHUNG CHI BOIDUONG
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ

, ~ CHUNG CHi BOI DUONG ‘
KIEN THU'C PHAP LUAT VE GIAO THONG PUONG BO

1. Hinh thure

Mat trudce:
BO GTVT CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tu do - Hanh phuc
XXXXXXIMT (1)
CHUNG CHI BOI DUONG KIEN THUC
PHAP LUAT VE GIAO THONG PUONG BQ
, HO VA TEN ... oo
Anh Nedv sinh
AY ST .ottt ittt ittt iiteeeetoseasasessnsscrocsasnsannnns
2x3 cm g. Y
NI 5 g
Khong thoi han ..., ngay ... thang ... nam 20 ...
NGUOI PUNG PAU
CO SO PAO TAO
(Ky tén, dong dau)
Mat sau:

NGUOI PIEU CAN CHU Y

1. Phai xuat trinh Chting chi dé kiém tra khi ngudi 1am nhiém vu trat ty an toan giao théng
yéu ciu.

2. Nghiém cam hanh vi tdy x6a Ching chi.

3. Truong hop mat, hong phai lam thu tuc cap doi, cip lai tai noi cap Chimng chi 1an dau hodc
S¢ Giao thong van tai.

2. Quy cach

a) Kich thudc: Chiéu dai: 86 mm; Chiéu rong: 54 mm.

b) Mau sic: Nén mau vang nhat; vo vién dé xung quanh réng 1mm va cich mép ngoai ciia
gidy chirg nhan 1 1 mm.

¢) Bao mat chdng lam gia: Loai gidy t6t, c6 hoa van chdng lam gia,

3. Cach ghi

3.1. Tai vi tri (1): S6 cap Chimg chi gdm 6 chit s tw nhién tir nho dén 16n. Hai ky tu cuéi MT
12 ma sb cap dang ky quy dinh cho cac tinh, thanh phé tai Thong tu ctia B trudng B Cong
an quy dinh vé cap, thu hdi dang ky, bién sd xe co gidi, xe may chuyén dung.

3.2. In Chung chi dung phong chir Times New roman, mau cua chit va so 1a mau den; ho va
tén nguoi duge cip Ching chi kiéu chit in ddm mau den.

3.3. Dau dong trén Ching chi ¢6 hai ddu: Dau thu nho loai dau néi dong giap lai voi anh cia
nguoi dugc cap Chung chi va ddu myc do dong vao vi tri ngudi ky cap Ching chi.



Phuluc3
DANH MUC CAC QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH BI BAI
BO THUQC THAM QUYEN GIAI QUYET CUA SO GIAO THONG VAN TAI THANH
PHO HA NOI VA THU TUC HANH CHINH BI BAI BO THUC HIEN THEO PHUONG
AN UY QUYEN GIAI QUYET THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA UBND CAP HUYEN TREN DIA BAN THANH PHO HA NOI
(Phu luc kém theo van bdn so: /Ob-UBND ngay / /2024
ciia Chii tich UBND Thanh phé)

I. DANH MUC CAC QUY TRINH NOI BQ GIAI QUYET THU TUC
HANH CHINH BI BAI BO THUQC THAM QUYEN GIAI QUYET CUA SO
GIAO THONG VAN TAI THANH PHO HA NOL.

STT | Thw tw Quy trinh ndi b bi bai bé Tén quy trinh ngi b
tai Quyét dinh ciia Cha tich UBND
Thanh phé

1. | QT-11 Muyc I, Phy luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay Cap Gidy chung nhan dang ky, bién
04/10/2024 ctia Chu tich UBND thanh | s6 xe may chuyén dung lan dau

phé Ha Noi

2. QT-12 Muc I, Phu luc 1 kém theo

Quyét dinh s0 5210/QD-UBND ngay Cép Glay chtng nhan ding ky, bién
04/10/2024 ctia Chu tich UBND thanh | s6 xe mdy chuyén dung c6 thoi han
phd Ha Noi

3. QT-13 Muc I, Phu luc 1 kém theo
Quy¢t dinh s6 5210/QD-UBND ngay | Cip Gidy chimg nhan ding ky tam
04/10/2024 cta Chu tich UBND thanh | thoi xe may chuyén dung

ph6 Ha Noi

4, QT-14 Muc I, Phu luc 1 kém theo
Quyet dinh so 5210/QD-UBND ngay | Cép déi Gidy chimg nhan dang ky,
04/10/2024 cta Chu tich UBND thanh | bién s6 xe mady chuyén dung

phd Ha Noi

5. QT-15 Muc I, Phu luc 1 kém theo
Quyet dinh so 5210/QD-UBND ngay Cép lai Gidy chung nhan ding ky,
04/10/2024 ctia Chu tich UBND thanh | bién s6 xe mdy chuyén dung bi mat

phd Ha Noi

6. QT-16 Muc I, Phu luc 1 kém theo
Quyét dinh s0 5210/QD-UBND ngay | Sang tén chii s hitu xe may chuyén
04/10/2024 cta Chu tich UBND thanh | dung trong cung mot tinh, thanh pho

phd Ha Noi

7. | QT-17 Muc I, Phu lyc 1 kém theo | Di chuyén ding ky xe may chuyén

Quyét dinh s6 5210/QD-UBND ngay | dung & khéc tinh, thanh phé tryc
thugc Trung wong




04/10/2024 cta Chu tich UBND thanh
phé Ha Noi

QT-18 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 cia Chu tich UBND thanh
phd Ha Noi

Pang ky xe may chuyén dung tir
tinh, thanh ph(} tryc thudc trung
uvong khac chuyén dén

QT-19 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 cta Chu tich UBND thanh
phé Ha Noi

Thu h?)i Gidy chimg nhan ding ky,
bién s0 xe may chuyén dung

10.

QT-38 Phu lyc 1 kém theo Quyét dinh
s6 5252/Qb-UBND ngay 20/9/2019
ctia Chii tich UBND thanh phé Ha Noi

Cong bd dua tram diung nghi vao
khai thac

11.

QT-39 Phu lyc 1 kém theo Quyét dinh
s6 5252/QP-UBND ngay 20/9/2019
ctia Chu tich UBND thanh phd Ha Noi

Cong bd lai dua tram dimg nghi vao
khai thac

12.

QT-10 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ctia Cha tich UBND thanh
phd Ha Noi

D61 Gidy phép 1ai xe hodc bang lai
xe cuia nudc ngoai cap cho khach du
lich nudc ngoai 141 xe vao Viét Nam

13.

QT-02 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ctia Chu tich UBND thanh
ph6 Ha Noi

Cép lai Gidy phép lai xe qudc té

14.

QT-01 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ctia Chu tich UBND thanh
phd Ha Noi

Cép Gidy phép lai xe qudc té

15.

QT-07 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ciia Cha tich UBND thanh
ph6 Ha Noi

Po6i Gidy phép lai xe do nganh Cong
an cap

16.

QT-08 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ctia Cha tich UBND thanh
phd Ha Noi

Do6i Gidy phép 1ai xe quan sy do Bo
Qudc phong cap

17.

QT-04 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ciia Chu tich UBND thanh
phd Ha Noi

Cap méi Gidy phép 1ai xe

18.

QT-05 Muc I, Phu luc 1 kém theo

Cép lai Gidy phép lai xe




Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 cua Cha tich UBND thanh
phd Ha Noi

19.

QT-06 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 cta Chu tich UBND thanh
phé Ha Noi

Doi Gidy phép lai xe do nganh Giao
thong van tai cap

20.

QT-09 Muc I, Phu luc 1 kém theo
Quyét dinh sé 5210/QD-UBND ngay
04/10/2024 ciia Chu tich UBND thanh
phé Ha Noi

D61 Giay phép lai xe hoac bang lai
Xe clla nudc ngoai cap

21.

QT-03 Muc I, Phu luc 1 kém theo
Quyét dinh s6 5210/QD-UBND ngay
04/10/2024 ctia Chu tich UBND thanh
phd Ha Noi

Doi, cap lai Chimg chi bdi dudng
kién thtc phap luat vé giao thong
duong bo cho ngudi didu khién xe
may chuyén dung truong hop Co s¢
dao tao da cip Chimg chi khong con
hoat dong

22.

QT-01 Phu luc 1 kém theo Quyét dinh
s6 1042/QD-UBND ngay 26/02/2024
ctia Chu tich UBND thanh pho Ha Noi

Cap Gidy phép luu hanh xe qué tai
trong, xe qua kho giéi han, xe banh
xich, xe van chuyén hang siéu
truong, si€u trong trén duong bod

23.

QT-40 Phu luc 1 kém theo Quyét dinh
s6 5252/QP-UBND ngay 20/9/2019
ctia Chii tich UBND thanh phé Ha Noi

Cong bd dua bén xe khach vao khai
thac

24,

QT-41 Phu lyc 1 kém theo Quyét dinh
s& 5252/QD-UBND ngay 20/9/2019
ctia Chu tich UBND thanh phd Ha Noi

Cong bd lai dua bén xe khach vao
khai thac

25.

QT.04-11.2020 Phu luc 1 kém theo
Quyét dinh s6 5399/QD-UBND ngay
02/12/2020 ctia Cha tich UBND thanh
ph6 Ha Noi

Cap giay phép thi cong xay dung
cong trinh thlet yéu trong pham vi
bao vé két ciu ha tang giao thong
duong bo cua qudc 16, dudng bd cao
téc dang khai thac

26.

QT-08 Phu lyc 1 kém theo Quyét dinh
s6 5252/QP-UBND ngay 20/9/2019
ctia Chii tich UBND thanh phé Ha Noi

Cép phép thi cong cong trinh duong
bd trén quoc 10 dang khai thac




1. DANH MUC CAC QUY TRINH NOQI BQ GIAI QUYET THU TUC
HANH CHINH BI BAI BO THUC HIEN THEO PHUONG AN UY
QUYEN GIAI QUYET THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TREN DIA BAN
THANH PHO HA NOI

STT | Thi tw Quy trinh ndi bd bi bai bo Tén quy trinh ngi b
tai Quyét dinh ctia Chu tich UBND
Thanh pho

1. | QT-06 Phan I, phu luc 1 kém theo
Quyét dinh so 5632/QD-UBND ngay Cap Gidy chung nhan dang ky, bién
29/10/2024 ctia Chu tich UBND thanh | s6 xe may chuyén dung 1an dau

phd Ha Noi

2. QT-07 Phan I, phu luc 1 kém theo
Quyet dinh s6 5632/QD-UBND ngay C,ép Gidy chimg nhan dang ky, bién
29/10/2024 cua Chu tich UBND thanh | s6 xe mdy huyén dung c6 thoi han

phd Ha Noi

3. |QT-11 Phan L phu luc 1 kém theo
Quyét dinh s6 5632/QD-UBND ngay | Cip Gidy chimg nhan ding ky tam
29/10/2024 ctia Chu tich UBND thanh | thoi xe may chuyén dung

phé Ha Noi

4. | QT-08 Phan I, phu luc 1 kém theo
Quyet dinh s6 5632/QD-UBND ngay Cap 601 Gidy chung nhan ding ky,
29/10/2024 ctia Chu tich UBND thanh | bién s6 xe may chuyén dung

ph6 Ha Noi

5. | QT-09 Phan I, phu luc 1 kém theo
QUYét dinh s6 5632/QB-UBND ngély Cap lal Glay Chu‘ng nhan dang ky’
29/10/2024 ctia Chu tich UBND thanh | bién s6 xe may chuyén dung bi mat

phd Ha Noi

6. |QT-12 Phan I, phy luc 1 kém theo
Quyét dinh s6 5632/QD-UBND ngay | Sang tén chi s¢ hitu xe may chuyén
29/10/2024 ctia Chu tich UBND thanh | ding trong cung mot tinh, thanh pho
ph6 Ha Noi

7. QT-13 Phan I, phu luc 1 kém theo | o ) ) i
Quyét dinh s6 5632/QD-UBND ngay | D! chuyén dang ky xe mdy chuyén

29/10/2024 ciia Chi tich UBND thanh | 4ung ¢ khdc tinh, thanh pho tryc
PR thudc Trung vong
pho Ha No6i

8. [QT-14 Phan I, phy luc 1 kém theo | , o
Quyét dinh sé 5632/QD-UBND ngay | Dang ky xe may chuyén ding tir

29/10/2024 ciia Chi tich UBND thanh | i thanh pho truc thuge  trung
PR uong khéac chuyén dén
pho Ha Noi

9. | QT-10 Phan I, phu lyc 1 kém theo | Thu hdi Gidy chitng nhan ding ky,




Quyét dinh s6 5632/QD-UBND ngay
29/10/2024 ciia Chu tich UBND thanh
phd Ha Noi

bién s0 xe may chuyén dung

10.

QT-45.2023 Phan II, phu lyc 1 kém
theo Quyét dinh s 4678/QD-UBND
ngay 19/9/2023 cua Chu tich UBND
thanh phd Ha Noi

Cong bd dua tram diung nghi vao
khai thac

11.

QT-46.2023 Phan II, phu luc 1 kém
theo Quyét dinh s 4678/QD-UBND
ngdy 19/9/2023 cua Chu tich UBND
thanh phd Ha Noi

Cong bd lai dua tram dimg nghi vao
khai thac

12.

QT-18 Phan 11, phu luc 1 kém theo
Quyét dinh s6 5632/QD-UBND ngay
29/10/2024 cia Chu tich UBND thanh
phd Ha Noi

Cép lai Gidy phép li xe

13.

QT-17 Phan II, phu luc 1 kém theo
Quyét dinh s6 5632/QD-UBND ngay
29/10/2024 ctia Chu tich UBND thanh
phé Ha Noi

Doi Gidy phép 1ai xe do nganh Giao
thong van tai cap

14.

QT-16 Phan I, phu luc 1 kém theo
Quyét dinh s6 5632/QD-UBND ngay
29/10/2024 ctia Chu tich UBND thanh
ph6 Ha Noi

Poi, cap lai Chimg chi boi dudng
kién thtc phap luat vé giao thong
duong bo cho nguoi diéu khién xe
may chuyén dung truong hop Co s¢
dao tao dd cAp Chimg chi khong con
hoat dong
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