UY BANDANTQC  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

$6:332 /QP-UBDT
Ha No¢i, ngay 17 thang 5 nam 2022

) QUYET DPINH .
Ban hanh Quy ché quan ly, sit dung phong hop so ctia Uy ban Dén tdc

Can cit Nghi dinh s 13/2017/NP-CP ngay 10 thing 02 nam 2017 ciia
Chinh phii quy dinh chirc ning, nhiém vy, quyén han va co cdu té chirc ciia Uy
ban Ddn toc;

Cén cir Nghi dinh s6 64/2007/NP-CP ngay 10 thang 4 nam 2007 cia Chinh
phii vé ung dung cong nghé thong tin trong hoat dong cua co quan nha nuoc;

Theo dé nghi cia Chdnh Vin phong Uy ban Dan téc va Giam doc Trung
tdm Thong tin,

QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y, s dung
phong hop s6 ctia Uy ban Déan tgc.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban, Giam ddc Trung tdm Théng tin va Thi
trudng cac vy, don vi thudc Uy ban Dan tdc chiu trach nhi¢m thi hanh Quyét

dinh nay./.
Noi nhén: KT. BQ TRUONG, CHU NHIEM
- Nhu Biéu 3; THU TRUONG, PHO CHU NHIEM

- B6 trudng, Chi nhigm (dé b/c);
- Céc TT, PCN UBDT;

- Céng TTDT UBDT;

- Luu: VT, TTTT.

pong Quoc Tuan
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UY BAN DAN TQC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

QUY CHE
Quan 1y, sir dung phong hop sb cia Uy ban Dan tdc
(Ban hanh kém theo Quyét dinh sé /OD-UBDT ngay  thang 4 nam 2022
ciia B trudng, Chii nhiém Uy ban Dan téc)

Chuong 1
QUY PINH CHUNG

Pié¢u 1. Pham vi diéu chinh va doi twgng ap dung

1. Pham vi diéu chinh

Quy ché nay quy dinh vé& viéc quan 1y, sir dung, van hanh phong hop s6 dé
thong bao va cung ce"lp tai liéu lién quan dén cac cudc hop, hdi nghi, tap huén, giao
ban (goi tat la cudc hop) théng qua mang may tinh.

2. Béi tuong ap dung

Quy ché nay 4p dung d6i véi cac don vi, ca nhan thudc, tryc thudc Uy ban
Dan tdc va céc td chirc, ca nhan lién quan tham gia quan 1y, sir dung phong hop sd.

Piéu 2. Chirc niing ciia phong hop sé

1. Phong hop sb 1a cong cu phuc vu cai cach hanh chinh, hd trg cong tac t6
chtc hop, cung c?ip thong tin, tai liéu dén cac don vi dy hop nhanh chéng, tiét
kiém, tién loi va dé dang. Phan mém co nhiing chic nang chinh nhu sau: tao 1ap,
quan 1y lich hop, cung cdp thong tin, chia sé tai liéu, dang ky tham du cudc hop,
dong gop y kién truc tiép, bao cao, théng ké cac thong tin lién quan.

2. Phan mém dugc xdy dung va trién khai trén 02 nén tang: tmg dung trén
mobile va webbase trén may tinh.

3. Dia chi truy cép va tai tai li¢u hudng dan st dung: http://ph2.ubdt.gov.vn

Piéu 3. Nguyén tic sir dung phong hop sb
1. Tuan thu cac nguyén tic theo Luat Cong nghé thong tin ngay 29 thang 6
nam 2006 va cac quy dinh hién hanh.
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2. Phong hop sb thong béo thong tin, cung cép tai liéu cude hop dén cac don
vi duoc moi hop thay cho tai lidu bang gidy.

3. Phong hop sé dam bao nguyén tic bao mat, an ninh thoéng tin va dung
theo quy dinh hién hanh.

4. Thong tin cudc hop phai dugc cap nhat dé thong bao cho céc don vi hay
ca nhan dy hop tdi thidu trude 03 ngay dbi voi cac cudc hop thuong ky va tdi thidu
trude 01 ngay ddi véi cac cude hop bat thudng.

5. Tét ca cac co quan, don vi, ¢4 nhan st dung phong hop s6 dugc cung cap
tai khoan cap nhat, khai thac va c6 thé sir dung phin mém trén ca 02 nén tang (ing
dung trén may tinh bang va webbase trén may tinh).

6. Tuan thu nguyén tic xay dung, quan ly, khai thac, bdo v va duy tri co sé
dir liéu duge quy dinh tai Nghi dinh sb 64/2007/ND-CP ngay 10 thang 4 nim 2007
ctia Chinh phu vé tmg dung cong nghé thong tin trong hoat dong cta co quan nha
nudec.

7. Céc t6 chire, ca nhén sir dung phong hop s6 phai tuan thii va chiu trach
nhi¢m vé& moi hoat dong theo cac quy dinh cia co quan nha nude vé tng dung

CNTT va bao dam an toan, an ninh thdng tin.

) Chuong I1
QUYEN HAN, TRACH NHIEM

Diéu 4. Nhirng quy dinh chung

1. Lanh dao don vi ¢6 trach nhiém:

a) Guong mau thyc hién sir dung tai liéu phuc vu cudc hop thong qua phong
hop s0.

b) Chi dao, phan cong nhan sy cua don vi quan ly, bdo mat tai khoan dugc
cap va thuong xuyén theo ddi thong tin cude hop trén phan meém.

¢) Chiju trach nhiém vé tinh hinh sir dung phong hop s6 va quan 1y may tinh
bang phuc vu khai thac phin mém ciia don vi minh.

2. Nhiém vu cua nhén sy dugc phan cong tai don vi:

a) Thuc hién nghiém céc quy dinh trong viéc sir dung phong hop s6 va miy
tinh bang dung muc dich.

b) Kiém tra thong tin cudc hop it nhat 04 1in/ngdy vao dau gio va cudi gid

moi budi.



¢) Theo ddi lich hop thuong xuyén trén Cong Thong tin dién tir va phong
hop s6 dé thong bao thong tin cude hop cho lanh dao don vi; cap nht tai liéu hop
trén hé thong phong hop s6 néu duge phéan cong.

d) Thuong xuyén kiém tra hoat dong ctia may tinh bang duoc giao va phin
mém dam bao viéc st dung, léy tai liéu luon duoc san sang trude gid hop.

d) Cép nhat thong tin nhan sy dugc phan cong tham du cudc hop, tai liéu
dong gop ¥ kién cho cude hop (néu co).

¢) Thay d6i mat khau dinh ky thang thang hodc khi cAn dé dam bao an toan,
an ninh théng tin; khong dé 16 thong tin tai khoan, khong cung cip théng tin tai
khoan cho ngudi khac khi chua c6 y kién lanh dao.

3. Theo ddi thuong xuyén lich 1am viéc ciia Lanh dao Uy ban trén Cong
Théng tin dién tr dé thyc hién theo ndi dung phan cong.

4. Linh hoat sir dung cac thiét bi dé phuc vu sir dung phong hop s6 (may tinh
xach tay, dién thoai thong minh, may tinh bang..); truong hop can sir dung may
tinh bang ciia Uy ban Dén toc dé phuc vu cude hop phai bo trude cho Trung tim
Thong tin trudc 01 ngay dé chuén bi; vu, don vi cir can bd ddu mbi tiép nhan may
tinh bang tir Trung tdm Thong tin dé phuc vu cudc hop va ban giao cho Trung tim
Théng tin ngay sau khi cudc hop két thiic.

Pidu 5. Vin phong Uy ban

1. Str dung hiéu qua phong hop sé dé thong bao thong tin cudc hop cho cac
don vi lién quan.

2. Trén chuyén muc Lich lam viéc lanh dao Uy ban trén Cong Thong tin
dién tir ghi r3 don vi cap nhat lich va tai liéu hop trén phong hop sb (dbi véi cude
hop c6 nhiéu don vi ciing chuan bj tai liéu thi giao cho 01 don vi lam dau médi cap
nhat tai liéu hop 1én h¢ théng phong hop s6).

3. Tao lap, cung cép tai khoan str dung phong hop sb cho cac don vi dugc
quy dinh tai Didu 1.

4. Theo ddi, don ddc kiém tra cac don vi sir dung ¢6 higu qua dong thoi bao
c4o lanh dao Uy ban tinh hinh sir dung dinh ky hang thang, 03 thang, 06 thang va

hang nam.



Piéu 6. Trung tim Thong tin

1. Trién khai, huéng dan, hd tro ngudi dung st dung phong hop s6 cho cac
don vi.

2. Pam bao ha tang, bién phép k¥ thuat dé van hanh phong hop s6 va luu trit
thong tin lién quan; thyc hién cong tac bao dudng, nang cap, mé rong hé thong.

3. Tuan thu cac tiéu chuéan, quy dinh vé an toan, an ninh thong tin.

4. Pam bao céac tai liéu, thong tin lién quan dén céc cudc hop duoc luu triv
trén phén mém it nhat 1a 06 thang ké tur khi thong tin cudc hop dugc cép nhat; dr
lidu luu trit chi duoc cung cdp khi c6 ¥ kién cta lanh dao Uy ban.

5. Tiép nhan ¥ kién dong gop cua cac don vi, dé xuat bo sung, diéu chinh
quy ché va cai tién cac tinh nang cia phan mém. Hing nam xay dung ké hoach, dé

xudt nang cip, bo sung chirc ning phan mém.

Chuwong II1
TO CHUC THUC HIEN
Piéu 7. Kinh phi thye hién
Kinh phi bao dudng, nng cap, md rong, phuc vu van hanh phan mém phong
hop s6 nam trong dy toan kinh phi hoat dong do Uy ban phé duyét trong Ké hoach
chuyén ddi sé ciia Uy ban Dan toc hang nam.

Diéu 8. Té chirc thuwe hién

1. Van phong Uy ban cép nhat phuong thirc t6 chirc hop; phan cong don vi cap
nhit lich va tai liéu hop trén hé thong lich 1am viéc hang tuan cta lanh dao Uy ban dé
cac don vi theo doi.

2. Lanh dao Van phong Uy ban, thu trudng cac vy, don vi c6 trach nhi€ém kiém
tra, kiém soat chit ché viéc thuc hién Quy ché nay.

3. Trong qué trinh thyc hién néu phat hién nhimg diém chua phi hop, cac
don vi, ca nhéan c6 lién quan kién nghi v6i Vian phong Uy ban va Trung tim Thong
tin tong hop trinh 1anh dao Uy ban sira ddi, b sung nhim dam bao hoat dong
thong sudt, hiéu qua, an toan, an ninh thong tin trén hé théng phong hop so.



