UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH NINH BINH Doc 1ap - Tw do - Hanh phic
Sé: 391 /QP-UBND Ninh Binh, ngay 04 thing 04 nam 2025
QUYET PINH

Cong b6 Danh muc thi tuc hanh chinh linh vye
tin nguwdong, ton giao thugc tham quyen giai quyét cua
S& Noi vu, UBND cap huyén, UBND cap xa trén dia ban tinh Ninh Binh

CHU TICH UY BAN NHAN DAN TINH NINH BINH

Can cir Ludt To chire chinh quyén dia phirong ngay 19/02/2025;

Can cit Nghi dinh sé6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé kiém
sodt thii tuc hanh chinh; Nghi dinh sé6 92/2017/NP-CP ngay 07/8/2017 ctia Chinh
phii vé siva d6i, b6 sung mét sé diéu ciia cac Nghi dinh lién quan dén cong tac kiém
sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh
phii vé thuee hién co ché mot cira, mot cira lién thong trong gidi quyét thii tuc hanh
chinh va cac van ban huong dan thi hanh;

Thuee hién Quyét dinh so 134/0D-BDTTG, ngay 28/3/2025 ciia Bé trucng
Bo truong Bo Dan toc va Ton giao vé viéc cong bé thi tuc hanh chinh trong
[inh vuc tin nguong, ton giao thuoc pham vi chitc nang quan ly nha nuoc cua
Bo Dan toc va Ton gido,

Theo dé nghi cua Giam doc S Néi vu.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc 58 thu tuc hanh chinh
(Phuy lyc I) m&i ban hanh trong linh vyc tin ngudng, ton gido thudc tham quyén giai
quyét ctia S& Noi vy, UBND cép huyén, UBND cap x4 trén dia ban tinh Ninh Binh.

Pi¢u 2. Bii bo 58 Danh muc thu tuc hanh chinh (Phu luc II) tai Quyét dinh
s6 630/QD-UBND ngay 22/7/2024 vé viéc vé viéc cong bd danh muc tha tuc hanh
chinh linh vuc tin ngudng, ton gido, thudc tham quyén giai quyét ciia SO Noi vu,
UBND cip huyén, UBND cép xi trén dia ban tinh Ninh Binh (40 tha tuc hanh
chinh cép tinh, 8 tha tuc hanh chinh cip huyén, 10 thi tuc hanh chinh cép x3).

Piéu 3. Trach nhiém thuc hién

1.S6' Noi vu , UBND cép huyén, UBND cép x4 c6 trach nhiém thuc hién va
giai quyét thi tuc hanh chinh dam bao dung quy dinh; Trung tdm Phuc vu hanh
chinh cong tinh, B phan tiép nhan va tra két qua UBND cip huyén, UBND cép



2

xd niém yét cong khai, hudng dan va td chirc tiép nhan va tra két qua giai quyét
tha tuc hanh chinh cho t6 chirc, c4 nhan theo ding quy dinh.

2. S&Noi vy chi tri, phdi hop véi S Khoa hoc va Cong nghé va cac co quan
lién quan g& bo nodi dung thi tuc hanh chinh, quy trinh dién tir giai quyét tha tuc
hanh chinh cép tinh tai Quyét dinh nay trén Hé thong thong tin giai quyét thu tuc
hanh chinh cta tinh dam bao kip thoi, dﬁy du, chinh xac, ding quy dinh

3. S& Khoa hoc va Cong nghé chu tri, phdi hop véi S& Noi vu, UBND cap
huyén, UBND cép xd va cac co quan lién quan g& bo ndi dung thu tuc hanh chinh,
quy trinh dién tir giai quyét tha tuc hanh chinh cip huyén, cip xa tai Quyét dinh
nay trén Hé thong thong tin giai quyét tht tuc hanh chinh cta tinh dam bao kip thoi,
day du, chinh xac, dang quy dinh.

4. Van phong UBND tinh c6 trach nhiém dang tai cong khai thu tuc hanh
chinh trén Co sé dit liéu qudc gia vé thi tuc hanh chinh va Cong thong tin dién tir
tinh dam bao kip thoi, day du, chinh xac dung quy dinh.

Diéu 4. Quyét dinh nay co hiéu lyc thi hanh ké tir ngdy ky ban hanh.

Piéu 5. Chanh Vin phong UBND tinh, Giam déc S¢ Noi vy, Giam ddc So
Khoa hoc va Cong ngh¢, Giam ddc Trung tim Phuc vu hanh chinh cong; Chu tich
UBND céc huyén, thanh phé, Chua tich UBND céc x4, phudng, thi trdn; Thu truéng
cac co quan, don vi va t6 chirc, ca nhan c6 lién quan chiu trach nhi€ém thi hanh
Quyét dinh nay.i.ﬂ,w

Noi nhin: KT. CHU TICH
- Nhu Dicu 5; o PHO CHU TICH
- Cuc Kiém soat TTHC, Van phong Chinh phu . *

- Chu tich, cac PCT UBND tinh;
- VNPT Ninh Binh;

- Luu: VI,TTTH-CB,VP3,VP7.
MT./VP7/2025/CBTTHC- SNV




(Ban hanh kém theo Quyét dinh so

Phu luc |
DANH MUC THU TYC HANH CHINH MOI BAN HANH TRONG LINH VUC TIN NGUONG, TON GIAO

THUQC THAM QUYEN GIAI QUYET CUA SO NOI VU, UBND CAP HUYEN, UBND CAP XA
TREN PIA BAN TINH NINH BINH

/QD-UBND ngay

A. THU TUC HANH CHINH CAP TINH

/ 4 12025 cua Chu tich UBND tinh Ninh Binh)

Dich vu cong
\ . X Phi, . . truc tuyén
T Tén thii tuc hanh chinh Thot han giai | Dia diém thye| |, 0, | Cach thue Ciin ¢ phép Iy ‘ -
quyet hién ) thuce hién Toan | Mot
trinh | phan
| |Linh vuc Tin nguwéng, Ton gido
- Luat tin ngudng, ton gido ngay 18/11/2016.
- Nghi quyét s6 190/2025/QH15 ngay 19
thang 02 nam 2025 cua Qubc hoi quy
dinh vé& xur 1y mot s6 van dé lién quan
Tha tuc d& nghi cong nhan t6 chitc |60 ngay ké tir B dén sap xép t0 chtrc bd may nha nudc.
A s a1 Aol TTung tam A .
1 |[tOn gido co dia ban hoat dong & mot |ngay nhan du ho PVHCE Khéng X - Nghi dinh sb 95/2023/ND-CP ngay X

tinh

so d& nghi hop 1é

29/12/2023 cua Chinh phu quy dinh chi
tiét mot sé didu va bién phap thi hanh
Luat tin ngudng, ton gido.

- Théng tu s6 03/2024/TT-BNV ngay
13/6/2024 cta B9 truéng Bo Noi




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han gidai | Dia diém thuc | .. ., ' < |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phan
Thut tuc ding ky sta doi hién|30 ngay ké tr .
, ) i .| Trung tam .
2 |chuong cua to chuc ton gido c6 dia|ngdy nhan du ho PVHCE Khdng X X
ban hoat dong & mot tinh so hop 1€
- Luat tin ngudng, ton gido ngay 18/11/2016.
Thu tuc d& nghi thanh lap, chia, tach, . .
) . < s+ .. . |60 ngay ke tu . - Nghi quyét s6 190/2025/QH15 ngay 19
sap nhap, hgp nhat to chirc ton gido| .. +| Trung tam . , )
3 o _~|ngay nhan du ho Khoéng X thang 02 ndm 2025 cta Qudc hoi quy| X
truyc thudgc c6 dia ban hoat dong & A PVHCC _ ) L .
. so hop 1€ dinh vé xt ly mot s6 van dé lién quan
mot tinh C . 4
den sap xép to chirc bd may nha nudc.
Th tuc dang ky thuyén chuyén chirc R - Nghi dinh sé 95/2023/ND-CP ngay
ic, chitc viéc, nha tu hanh 1 ngwoi | "2 Y Tring a 00
sac, chuc viéc, nha anh la nguoi ) rung tam . : ‘ ’ ; :
4 ' T g g ngady nhan di hd g Khong X 29/ 12/2023’ Cué‘l Chinh phu quy dinh chi X
dang bi bube 01 hodc nguoi chua| hop 16 PVHCC tiét mot sb diéu va bién phap thi hanh
dugc xda an tich o Luat tin ngudng, ton gido.
Thu tuc d& nghi sinh hoat ton gido |30 ngay ké tir T 4 - Thong tr s0 03/2024/TT-BNV ngay
R rung tam , A ) R
5 |tap trung clia nguodi nudc ngoai cu |ngay nhan du ho PVI?ICC Khoéng X 13/6/2024 cua B¢ truong BO Noi vu quy X
tr(t hop phép tai Viét Nam so hop 1¢ dinh phan cap mot s6 nhiém vu quan ly
nha nuéc vé tin ngudng, ton gido cua Bo
Thu tuc ding ky thay doi nguoi dai . . Noi vu.
) ) ) 30 ngay ké tu A o
dién cia nhom sinh hoat ton gido tap .| Trung tam R
6 . ' ngay nhan du ho Khéng X X
trung cua nguoi nudc ngoai cu tra hoo 18 PVHCC
SO ¢
hop phap tai Viét Nam o




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
Thu tuc d& nghi thay doi dia diém .
) . A . 130 ngay ké tu )
sinh hoat ton gido tdp trung cua .| Trung tam .
7 ) ) ngay nhan du ho Khdng X X
nguoi nudc ngoai cu tru hop phap hom 16 PVHCC
SO ¢
tai Viét Nam trong dia ban mot tinh P
Thu tuc d& nghi thay déi dia diém 30 nedv KE i
ngay ké tu - Luat ti dng, ton gido nea
8 sinh hoat ton gido tdp trung cua| gh}: i ha Trung tam Khs Lugttin ngudng, ton gido ngdy 18/11/2016. X
ngay nhan du ho on X , L X .
nguodi nudc ngoai cu tra hop phap say PVHCC 9 - Nghi quyét s6 190/2025/QH15 ngay 19
R L e so hop 1€ , < , £ A
tai Viét Nam dén dia ban tinh khac thang 02 nam 2025 cia Quoc hdi quy
dinh vé xir Iy mot s6 van dé lién quan
Thi tuc thong béo thay doi dia diém dén sap xép t6 chirc bd may nha nudc.
inh h on gido ta i Trung tam oL : 5
9 st B oat’ ton g:1‘ao tap ’ trung CI’la Khéng quy dinh. ung ta Khong X - Nghi dinh s6 95/2023/ND-CP ngay X
MEUoT nude ngoat cu tri hop phép PVHCC 29/12/2023 ciia Chinh phu quy dinh chi
ta Viet Nam tiét mot s6 didu va bién phap thi hanh
Tha tuc d& nghi moi to chire, ca|30 ngay ké tur S Luét tin ngudng, ton gido.
\ rung tam .
10 |nhan nudc ngoai vao Viét Nam thuc |ngay nhan du ho PVI?|CC Khdng X - Thong tu so 03/2024/TT-BNV ngay X
hién hoat dong ton gido & mot tinh | so hop 1€ 13/6/2024 cua B trudng BO Noi vu quy
dinh phan cp mot s6 nhiém vy quan ly
Thu tuc dé nghi moi chic sé(’:, nha tu 30‘ ngéy: kéﬂ tl;f Trung tam ) nha nudc vé tin ngudng, ton gido cua Bo
11 |hanh 1a nguoi nu6e ngoai dén giang [ngay nhan du ho PVHCC Khdng X Noi vu. X
dao cho t& chirc duoc cAp chimg|s0 hop lé




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
nhan dang ky hoat dong ton giao ¢
mot tinh
Thu tuc dé nghi thay doi tén cua t6 . .
. . . 30 ngay ke tur .
chuc ton giao, to chuc ton giao truc .| Trung tam .
12 _ ngay nhan du ho Khéng X X
thudc c6 dia ban hoat dong & mot A PVHCC
. so hop 1€
tinh
Thu tuc dé nghi thay doi tru s¢ cia[30 ngay ké tiur Trung tam - Luat tin ngudng, ton gido ngay 18/11/2016.
A J A s A a A 7 \ A 5 A A , ; X
13 [td chlrc ton gido, tO chic ton gido |ngdy nhan du ho PVHCC Khdng X - Nghi quyét sé 190/2025/QH15 ngay 19
truc thude sohop l¢ thang 02 nam 2025 cia Quéc héi quy
dinh vé& xur 1y mot s6 van dé lién quan
Thu tuc thong bdo thay doi tru so Trung tam dén sip xép to chirc bd may nha nudc.
14 |cta to chuc ton gido, to chuc ton |Khong quy dinh Khdng X . . X
y . PVHCC - Nghi dinh s0 95/2023/Nb-CP ngay
gi4o truc thugc
29/12/2023 cta Chinh phu quy dinh chi
o tiét mot s6 didu va bién phép thi hanh
Thu tuc dé nghi cap dangq ky phap 60 ngiy ké f Luat tin ngudng, ton gido.
nhan phi thwong mai cho t6 chuc ton .| Trung tdm A
15| . _ ngay nhan du ho Khéng X X
gido truc thude cod dia ban hoat dong PVHCC

o mdt tinh

so hop 1€




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cwr phap ly Toan | Mot
trinh | phan
45 ngay ké ti - Théng tu s6 03/2024/TT-BNV ngay
ngdy hét thoi han 13/6/2024 ciua Bo truong Bo Noi vu quy
thanh todn C;'SIC dinh phan cép mot s6 nhiém vy quan ly
khoin ng (néu nha nude vé tin ngudng, ton gido cua Bo
Thil tuc d¢ nghi tu gidi thé t6 chirc ' 5i
B g P8 . _|co) va thanh ly| Trung tam R Not vu.
16 [ton gido c6 dia ban hoat dong & mot | ) Khdng X X
. » tai san, tai chinh PVHCC
tinh theo quy dinh cua hién chuong . A
ghi trong thdng
béo cta to chirc
ma khéng c¢o
khiéu nai
45 ngay ké tu - Luét tin ngudng, ton gido ngay 18/11/2016.
ngay hét thoi han . Lz .
thanh  todn  cAc - Nghi quyét s6 190/2025/QH15 ngay 19
) iz g . thang 02 nam 2025 cia Qudc hoi quy
Thu tuc dé nghi giai thé to chtrc ton |khoan n¢ (néu ) v Lz ax s
i ) . i ) dinh vé xtr Iy mot s6 van dé lién quan
giao truc thudc co dia ban hoat dong |c0) va thanh ly| Trung tam R P o
17 ‘ y ‘ _ Khéng X dén sap xép to chirc b may nha nudec. X
¢ mot tinh theo quy dinh cua hién|tai san, tai chinh PVHCC

chuong cua t6 chuce

ghi trong thdng
béo cua to churc
co

ma khong

khiéu nai

- Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu quy dinh chi
tiét mot sé didu va bién phap thi hanh

Luat tin ngudng, ton gido.




L. ooz Phi, . .
TT Tén thii tuc hanh chinh Thoi han gidi | Dia diém thye| |, 005, | Cch thie
: quyét hién : ) thue hién
Thu tuc thong bao vé viée da giai thé
t6 chirc ton gido truc thudc co dia . Trung tm R
18 o Khong quy dinh Khong X
ban hoat dong & mot tinh theo quy PVHCC
dinh cua hién chuong cia to chirc
Thi tuc théng bao td chirc quyén
gop dé thuc hién hoat dong tin
ngudng, hoat dong t6n gido d6i voi
truong hop quyén gép khong thudc
19 |quy dinh tai diém a, diém b khoan 3 Khong quy dinh Trung tam Khong y
' PVHCC

Piéu 25 cua Nghi dinh sb
95/2023/ND-CP

Can cir phép ly

- Théng tu s6 03/2024/TT-BNV ngay
13/6/2024 ciua Bo truong Bo Noi vu quy
dinh phan cép mot s6 nhiém vy quan ly
nha nude vé tin ngudng, ton gido cua Bo

Noi vu.

Dich vu cong
truc tuyén

Toan | Mgt
trinh | phan
X
X




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
Tha tuc dé& nghi cdp chimng nhan . .
) o . |60 ngay ké tur .
dang ky hoat dong ton gido cho to .| Trung tam .
20 _ R _ |ngay nhan du ho Khéng X X
chirc c6 dia ban hoat dong & mét N ) . PVHCC
i so dé nghi hop 1¢ R ..
tinh - Luat tin ngudng, ton gido ngay 18/11/2016.
- Nghi quyét s6 190/2025/QH15 ngay 19
Thu tuc théng bao nguodi dugc ,g HAW 5 i Q . i;'y
, thang 02 nam 2025 cta Quoc hdi quy
phong pham hodc suy cur lam chuc . ) N
.. . . Trung tam R dinh vé xtr Iy mot s6 van dé lién quan
21 |sac doi vai cac truong hgp quy dinh | Khong quy dinh Khong X P o X
. > PVHCC deén sap xep to chirc b may nha nudc.
tai khoan 2 Diéu 33 cua Luat tin
ngudng, ton gido - Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu quy dinh chi
Thu tyc thong bao huy két qua tiét mot sd didu va bién phap thi hanh
phong pham hodc suy cu chirc sac Trung tam Luat tin ngudng, ton gido.
22 |d6i véi cac truong hop quy dinh tai | Khong quy dinh Khén X . X
Tone oP diy G s A PVHCC : - Thong tu s& 03/2024/TT-BNV ngay
khoan 2 biéu 33 cia Luat tin L .
' 13/6/2024 cua Bo trudng Bo NoOi vu quy
ngudng, ton gido i o N L
dinh phan cap mot s6 nhiém vu quan ly
Thi tuc ding ky nguoi duge bd nha nuée vé tin ngudng, ton gido cia Bo
nhiém, bau ct, suy cir 1am chuc viée |20 ngay ké tir T 3 Noi vu.
. \ rung tam
23 |doi voi cac truong hgp quy dinh tai |ngay nhan du ho PVI?|CC Khoéng X X

khoan 2 Diéu 34 cuia Luat tin

ngudng, ton gido

so hop 1€




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phan
Thu tuc ding ky nguodi dugc bd
nhiém, bau ctr, suy cir lam chuc viée |20 ngay ké tir .
. . . . .. +| Trung tam R
24 |cua to6 chuc dugc cap ching nhan|ngdy nhan du ho Khdng X X
_ . PVHCC Ap ot e
dang ky hoat dong tén gido cd dia|so hop 1& - Luat tin ngudng, ton gido ngay 18/11/2016.
ban hoat dong 6 mot tinh - Nghi quyét s6 190/2025/QH15 ngay 19
9 o X thang 02 nam 2025 cia Qudc hdi quy
Thu tyuc thong bao vé nguoi duge bd ) A o
» .. o L dinh vé xtr ly mot s6 van dé lién quan
nhi¢m, bau ctr, suy cur lam chirc viée ) .
I . ] ] . ] Trung tam . dén sap x&p to chirc by may nha nudc.

25 |doi véi céac truong hop quy dinh tai | Khong quy dinh PVHCC Khdng X X
khoan 2 Diéu 34 cua Luat tin - Nghi dinh s6 95/2023/ND-CP ngay
ngudng, ton gido 29/12/2023 cua Chinh phu quy dinh chi

tiét mot sé diéu va bién phap thi hanh
nhiém, bau ct, suy cu lam churc viée ) . P .
. . . . . Trung tam R - Thong tu s6 03/2024/TT-BNV ngay
26 |cua to chuc dugc cap ching nhan|Khoéng quy dinh Khdng X o . X
A o o PVHCC 13/6/2024 cua B trudng BO Noi vu quy
dang ky hoat dong ton gido c6 dia . L o
dinh phan cap mot s6 nhiém vu quan ly
ban hoat dong ¢ mot tinh s, . .
nha nudc ve tin ngudng, ton gido cua Bo
Thu tuc thong bao két qua b6 nhiém, Noi vu.
Au ct t nhii i 13 Trung tam
27 bau ctr, suy ctir nhitng nguoi lanh dao Khéng quy dinh PVf'CC Khéng X X

to chure cua to chire dugc cap ching

nhén dang ky hoat dong ton gido cod




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cwr phap ly Toan | Mt
trinh | phan
dia ban hoat dong & mdt tinh theo
quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido
Thu tuc thong bao két qua bd nhiém,
bau ctr, suy ctr nhimg ngudi lanh dao - Luét tin ngudng, ton gido ngay 18/11/2016.
28 to chirc doi voi to chire ton gido co Ko dinh Trung tm Khi X
ong quy din on X - ; At o >
dia ban hoat dong & mot tinh theo g quy di PVHCC 9 Nghi quyét so 190/2025/QH’15 ngay 19
quy dinh tai khoan 7 Diéu 34 cua thing 92 nam 2025 ’cua’ Quf)c hoi quy
Luét tin ngudng, ton gido dinh vé xtr ly mot s6 van dé lién quan
' dén sap xép td chirc bd may nha nudc.
T‘hu tuc thong bao két qua bo nhiém, - Nghi dinh s 5 95/2023/ND-CP n gay
bau e, suy cu nhing ngudi lanh dao 29/12/2023 cita Chinh phit quy dinh chi
29 to chirc o1 véi to chirc ton giao truc Khong quy dinh Trung tam Khong « tiét mot sb didu va bién phép thi hanh X
thudéc c6 dia ban hoat dong & mot ’ PVHCC ot ~ N
. Luat tin ngudng, ton gido.
tinh theo quy dinh tai khoan 7 Diéu )
34 cua Luat tin ngudng, ton giao - Théng tu s6 03/2024/TT-BNV ngay
13/6/2024 ciua Bo truong Bo Noi vu quy
dinh phan cap mot s6 nhiém vy quan 1y
Tha tuc thong béo thuyén chuyén ‘ Trung tam A nha nudce vé tin ngudng, ton gido cua Bo
30 . ‘ Khong quy dinh Khoéng X Nobi X
chure sac, chuc viée, nha tu hanh PVHCC o1 VUl




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
Thu tuc thong bao cach chirc, bai
nhiém chie sic, chie viée d6i véi .
_ ) ) Trung tam .
31 |céac truong hop quy dinh tai khoan 2 | Khong quy dinh . Khéng X X
Diéu 33 va khoan 2 Diéu 34 cua
Luét tin ngudng, ton gido
Thu tuc thong bdo cach churc, bai - Luat tin ngudng, ton gido ngay 18/11/2016.
nhiém chie viée cua to chire duge Trung tam - Nghi quyét s 190/2025/QH15 ngay 19
A 4 A - 4 A A . -3 , X
32 |cap chung nhan dang ky hoat dong | Khong quy dinh PVHCC Khdng X thang 02 nam 2025 ciia Quéc hoi quy
ton gido co dia ban hoat dong & mot . U SR S G
dinh vé xu ly mdt s6 van dé lién quan
tinh dén sap xép td chirc bd may nha nudc.
‘ 7 - Nghi dinh s6 95/2023/ND-CP ngay
T‘hu tue dang ky md 16p boi dudmg 30 ngdy ke u‘I Trung tdm 29/12/2023 cta Chinh phu quy dinh chi
33 |ve ton gido cho nguodi chuyén hoat|ngay nhan du ho PVHCE Khdng X tiét mot sé didu va bién phap thi hanh
dong ton gido 50 hop 18 Luat tin ngudng, ton gido.
- Théng tu s6 03/2024/TT-BNV ngay
Thu tuc thong bao danh muc hoat 13/6/2024 cua Bo truong Bo Noi vu quy
dong ton gido ddi véi to chic c6 dia Trung tam i An cAp mot sé nhié an 1
34 | g g ‘ ' e "% Knong quy dinh g Khong X dinh phan c‘ap mot s6 nhiém vu quan ly X
ban hoat dong tén gido ¢ nhitu PVHCC nha nude veé tin ngudng, ton gido ctia B

huyén thugc mot tinh

Noi vu.




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
Thu tuc thong bado danh muc hoat
dong ton gido bd sung ddi véi to . Trung tm R
35 . R Khong quy dinh Khéng X X
chire ¢6 dia ban hoat dong ton gido & PVHCC
nhiéu huyén thugc mot tinh
Thu tuc théng bao to chirc hoi nghi - Luat tin ngudng, ton gido ngay 18/11/2016.
thuong nién cua t6 chue ton giao, to Trung tam - Nghi quyét s6 190/2025/QH15 ngay 19
A s A a1 o . A ) X
36 |chuc ton gido tH:IC thudc c6 dia ban | Khong quy dinh PVHCE Khéng X thang 02 ndm 2025 ciia Quéc hoi quy
hoat dong ¢ nhicu huyén thudéc mot . TPV G S G
dinh vé xu ly mdt s6 van dé lién quan
tinh dén sap xép td chirc bd may nha nudc.
Thu tuc d& nghi t6 chire dai hoi caa - Nghi dinh s6 95/2023/ND-CP ngay
t6 chirc ton gido, to chirc ton gido . 29/12/2023 ctua Chinh phu quy dinh chi
, , 30 ngay ke tu A VT P U , C
truc thudc, t6 chic duge cap chung .| Trung tam R tiet mot so diéu va bién phéap thi hanh
37 _ ngay nhan du ho Khong X o . o X
nhan dang ky hoat dong ton gido co hoo 16 PVHCC Luat tin ngudng, ton gido.
o N . |80 hop I¢
dia ban hoat dong o nhicu huyén - Thong tw sé 03/2024/TT-BNV ngay
thuge mot tinh 13/6/2024 ciia Bo truéng B Noi vu quy




Dich vu cong

L o X Phi . , truc tuyén
A . \ . Thoi han giai | Dia diém thuc | .. ., ' z |Cach thic « s :
TT Tén thi tuc hanh chinh quyét hién 1€ pl;(lj )(neu thye hign Can cw phap ly Toan | Mot
trinh | phén
Thu tuc dé nghi t& chic cudc 18 dinh phan (fap mdt 56 nhiém vu quan ly
ngoai co so ton giao, dia diém hop |30 ngay ké tir . nha nude vé tin ngudng, ton gido cua BO
. A o \ . .. .| Trungtam A Noi vu
38 |phép da dang ky c6 quy mo to chirc |ngady nhan du ho . Khdng X T X
& nhiéu huyén thudc mot tinh hodc & |so hop 1¢
nhiéu tinh
Thu tuc dé nghi giang dao ngoai dia
ban phu trach, co so ton gido, dia|30 ngay ké tur .
2 . A .| Trung tam R
39 |diém hop phap da dang ky c6 quy|ngay nhan du ho PVHCC Khdng X X
mo t6 chtrc ¢ nhiéu huyén thudc mot|so hop 18
tinh hodc & nhiéu tinh
Thu tyc thong bao vé viée tiép nhan - Luat tin ngudng, ton gido ngay 18/11/2016.
tai trg cua 10 chrc, cd nhan nude - Nghi quyét s6 190/2025/QH15 ngay 19
ngoai d¢ ho trohoat dong ddo tao, thang 02 nim 2025 cia Quéc hdi quy
boi dudng vé ton gido cho nguoi - " dinh vé xtr Iy mot s6 van dé lién quan
A A A 140° SU rung tam . , ;2
40 chuyén hoat dong torn glao,  sua Khoéng quy dinh J Khéng X dén sap x&p to chirc by may nha nudc. X
chita, cai tao, ning cép, xay dung PVHCC ,
- A i A 1 . - Nghi dinh s6 95/2023/ND-CP ngay
mdi co s ton gido; to chuc cac nghi
X A s < A X oA s 29/12/2023 cta Chinh phu quy dinh chi
1€ ton gido hodc cudc 1€ ton gido; i T ‘
xuét ban, nhap khau kinh sach, vin tiét mot sé didu va bién phap thi hanh
hoa pham t6n gido, do dung ton gido Ludt tin ngudng, ton gido.




TT

Tén thii tuc hanh chinh

Thoi han giai
quyét

Pia diém thuc
hién

Phi,
1€ phi (néu
c0)

Cach thire
thuc hién

Dich vu cong
truc tuyén

Can cir phép ly

Toan | Mgt
trinh | phan

cua to chuc tén gido, t6 chic ton
gido tryc thudc c6 dia ban hoat dong

0 mot tinh

- Théng tu s6 03/2024/TT-BNV ngay
13/6/2024 cua B¢ trudng Bo Noi vu quy
dinh phan cip mot s nhiém vu quan 1y

nha nudc veé tin ngudng, ton gido cua Bo

Noi vu.




B. THU TUC HANH CHINH CAP HUYEN

Dich vu cong
L. . . . , truc tuyén
A o 5 . Thoi han giai |, .. ‘n Phi, Cach thirc S :
TT Tén thi tuc hanh chinh quyét DPia diém thyc hién I8 phi (néu ¢6) | thwe hién Cin cir phap ly Toan | Mt
trinh | phan
I Linh vwe Tin ngudng, Tén
giao
Thu tuc thong bao mo l6p
1 | boidudng vé ton giao theo n . B4 phén mot cura R
quy dinh tai khodn 2 Diéu 41 Khong quy dinh UBND cép huyén Khong X - Luat tin ngudng, ton gido ngiy X
Luat tin ngudng, ton gido 18/11/2016.
. RS, - Nghi quyét so 190/2025/QH15
Thu tuc thong bdo danh muc ngay 19 thang 02 nam 2025 cua
hoat dong ton gido doi vadi td B6 phin mot cira Qpéc ‘h(}i quy dinlg Vé, XU ;y rp@t s6
2 | chitc co dia ban hoat dong Khoéng quy dinh > baan mot cv Khéng X van dé lién quan dén sap x€p to6 chuc| X
. X UBND cép huyén
ton gido ¢ nhi€u xa thude i bd may nha nudec.
mot huyén - Nghi dinh s6 95/2023/NB-CP ngay
, . , 29/12/2023 cua Chinh phu quy dinh
ghut N th‘t)flg bio Cl‘)%nh myo chi tiét mot sé didu va bién phép thi
3 Qat cong fon gl1ao bo sung R ) B0 phan mot cira R hanh Luat tin ngudng, ton gido.
d61 voi t6 chire c6 dia ban Khong quy dinh UBND cAb huven Khong X ) X X
hoat dong ton gido & nhidu p huye - Thong tu s6 03/2024/TT-BNV ngay)|
xa thudc mdt huyén 13/6/2024 cua B truong B Noi vyl
- quy dinh phan cap mét s6 nhiém vy
Thu tyc thong béo t6 chire quan 1y nha nudc vé tin ngudng, ton|
hoi nghi thudng nién cua t6 i gido cuia Bo Noi vu.
4 L . .| B0 phan TN&TKQ R
churc ton giao, to6 chuc ton Khong quy dinh UBND cfip huyén Khéng X X

gido truc thudc cé dia ban
hoat dong & mdt huyén




Dich vu cong
truc tuyén

TT|  Tén thii tuc hanh chinh Th";lll‘;‘gt B | Dia diém thyc hign| | phf(Téu ) (t:;‘;lc‘ ltlll‘;lc Ciin cit phap Iy o | noe
trinh phz‘;m
Thu tyc dé nghi t6 chirc dai
hoi cua t6 chire ton gido, t6 i
chuc ton giao truc thude, to 25 ngay ké tu N
5 | chirc duoc cap chimg nhan ngay nhén du ho %gﬁ%anNiflgnQ Khéng X X
dang ky hoat dong ton gido  |so d€ nghi hop 1€ P huye
c6 dia ban hoat dong & mat
huyén - Ludt tin ngudng, ton gido ngay
, A Y o 18/11/2016.
IT}“J tuc dé nghi t6 chire sl ISR - Nghi quyét sé 190/2025/QH15
6 © ngoal €0 SO torz glao, dia 5 ngay eatu 1| Bo phan TN&TKQ . ngay 19 thang 02 nam 2025 cua
diém h(_)]:)ﬂph;ap d’a dfingAky ngay nhan d}l ho UBND cép huyén Khéng X Quédc hoi quy dinh v& xur 1y mot sb X
o quy mo t0 chirc 6 mot so hop 1€ ' véan dé lién quan dén sip xép to chirc
huyén bd may nha nudec.
7 X v - Nghi dinh s6 95/2023/ND-CP ngay
Thu tyc d€ nghi gidng dao o 29/12/2023 cita Chinh phi quy dinh
o | neodi dia ban phu trich, co ) 25 ngay ke tr | g, oy TNRTKQ . chi tiét mot s6 didu va bién phap thi
s& ton gido, dia di€ém hop ngay nhan da ho UBND cAp huven Khéng X hanh Luat tin ngudng, ton gido. X
phap da ding ky ¢6 quy md so hop 1¢ P iy ST \
t6 chitc & mot huyén -1 ;f/fé(/);lgzil’ SO 0};/2024/ TT];BI\II\IV ngay
cua Bo trudng BO Noi vu
Thu tuc théng bao to chirc quy d;r}h pban “ap r;n('),t 50 nh~1¢m va
N g 1A A quan ly nha nudc vé tin ngudng, ton
quyén gop ngoai dia ban mot A aqAr
~ A N 2140 cua BO NO1 vu.
xa nhung trong dia ban mot
huyén, quan, thi xa, thanh A
8 phd thudc tinh, thanh phd Khong quy dinh %)gNh%nCEI;ﬁEZS Khong X X

thuoc thanh phé true thudc
trung wong cua co so tin
ngudng, to chirc ton gido, to
chure ton gido truc thudc




C. THU TUC HANH CHINH CAP XA

Dich vu cong
‘. . . , truc tuyén
A o 5 ¢ Thoi han gidi |, ..z ‘n Phi, Cach thirc S :
TT| Tén thi tuc hanh chinh quyét DPia diém thyc hién I8 phi (néu ¢6) | thwe hién Can cir phép ly Toan | Mt
trinh | phén
I | Linh veee Tin ngwdng, Ton giao
15 ngay ké tir - Luét tin ngudng, ton gido ngay
Thu tuc dang ky hoat dong tin ) YR, Bd phan mot cua R 18/11/2016.
1 ~ ngay nhan du ho FS Khéng X ‘ . X
ngudng o hdp 1 UBND cap xa - Nghi quyét s6 190/2025/QH15
o ngay 19 thang 02 nam 2025 cua
Quoc hoi quy dinh vé xir Iy mot
s0 van d€ lién quan dén sap xep
to churc by méy nha nudc.
2 | T e i i 06 s o | P Do minein | g |, | SmSmmADer
dong tin nguong o hap 16 UBND cap xa ) quy dinh ehi tiét mot s6 dicu va
o bién phap thi hanh Luat tin
ngudng, ton gido.
- Thong tu sd 03/2024/TT-BNY
20 nedv ké ti ngay 13/6/2024 cua B¢ truong B
3 | Thu tyc ding ky sinh hoat ton gido | ng}?}/ ;v na| BO phan mot cira Kho INO1 vu quy dinh phan cap mot s
tap trung ngay nhan l”u °l UBND cip xd ong X nhiém vu quan 1y nha nuéc vé ti X
Sohop e ngudng, ton gido cua Bo Noi vu.




Dich vu cong
truc tuyén

TT| Tén thi tuc hanh chinh Th"’(‘ll'l‘;‘gt gial | pia didm thue hién " phf(Téu ) (t:;‘;lc‘ ltlll‘;lc Ciin cir phép Iy Toan | Mot
trinh | phén
Thu tuc thong bao danh muc hoat
4 | dong ton gido ddi voi td chuc co Khéng quy dinh B9 phan mot cura Khong X X
dia ban hoat dong ton gido & mot : UBND cap xa
X4 - Luét tin ngudng, ton gido ngay
18/11/2016.
- Nghi quyét s 190/2025/QH15
ngay 19 thang 02 nam 2025 cua
Thu tyc thong bao danh muc hoat Quoc hoi quy dinh vé xir Iy mot
dong ton gido bd sung ddi voi td . : Bo phan mot ctra . s0 van d€ lién quan dén sap xep
° chirc c6 dia ban hoat dong ton gido Khong quy dinh UBND cap x3 Khong X t0 chirc b may nha nudc. X
¢ mot xa - Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu
quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat tin
Thu tuc ding ky thay doi nguoi dai | 15 ngay ké tir A A ngudng, ton giao.
6 | dién cua nhom sinh hoat ton gido |ngay nhan du hd B0 phan mot cua Khén X - Thé 5 - X
~ : g gay nhan du UBND cép xi g Thong tu s6 03/2024/TT-BNV|
tap trung so hop 1¢ ngay 13/6/2024 cta Bo trudng
B6 Noi vu quy dinh phan cip
mot s nhiém vy quan 1y nha
nudc vé tin ngudng, ton gido cial
. , : : B6 Noi vu.
Thu tyc d¢ nghi thay doi dia diém | 20 ngay ké tur B6 phin mot cira
7 | sinh hoat ton gido tap trung trong |ngay nhan du ho| P j Khong X X

dia ban mot xa

so hop 1¢

UBND cép x4




TT

Tén thii tuc hanh chinh

Thoi han giai

Pia diém thyc hién

Phi,

Cach thue

Dich vu cong
truc tuyén

Can cir phap ly

quyét 1¢ phi (néu c6) | thwc hién Toan | Mot
trinh | phan
- Luat tin ngudng, ton gido ngay
Thu tuc dé nghi thay doi dia diém | 20 ngay ké tir B6 phin mat cia 18/11/2016.
8 | sinh hoat ton gido tAp trung dén |ngdy nhan duoc UII;ND P Khong X - Nghi quyét s6 190/2025/QH15 X
dia ban xi khac hd so hop 18 cap xa ngay 19 thang 02 nam 2025 cua
Quoc héi quy dinh vé xur 1y mot
sO van dé lién quan dén sap xép
t6 chtrc bo may nha nudc.
. N - Nghi dinh s 95/2023/ND-CP
9 Thu tuc thong bao vé vige thay doi | B phan mét cira A ngay 29/12/2023 ctia Chinh phul
dia diém sinh hoat ton gido tdp |Khong quy dinh UBND ¢ éi) <4 Khong X quy dinh chi tiét mot sé diéu v X
trung bién phdp thi hanh Luat tin|
ngudng, ton gido.
- Thong tu s6 03/2024/TT-BNV
, ngay 13/6/2024 cia B trudng
Thu tyc thong bao t6 chirc quyén Bo Noi vu quy dinh phan cip
10 | gop trong dia ban mot xa cua co s6 Khéng quy dinh B0 phan mot ctra Khéng X mot sé‘ nhiém vu quan ly nha X

tin ngudng, to chic ton gido, t6
churc ton gido tryc thude

UBND cép xi

nudc vé tin ngudng, ton gido cua
IBO Noi vu.




NOI DUNG

CU THE CUA TUNG THU TUC HANH CHINH LINH VUC TIN NGUONG, TON
GIAO THUQC THAM QUYEN GIAI QUYET CUA SO NQI VU, UBND CAP
HUYEN, UBND CAP XA TREN DIA BAN TINH NINH BINH

I. THU TUC HANH CHINH CAP TINH

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO DIA BAN
HOAT PONG O MOQT TINH

a) Trinh ty thyc hién:

- Budc 1: TH chire duge cap chimg nhan diang ky hoat dong ton gido cé dia
ban hoat dong & mét tinh du diéu kién theo quy dinh tai Diéu 21 ctia Luit tin ngudng,
tén gido giri ho so dé nghi cong nhan t6 chirc ton gido dén Trung tim Phuc vu hanh
chinh cong (Quay S& Noi vu).

- Bude 2: S& Noi vu xem xét ho so, trudng hop hd so chua day da, hop 16, S&
Noi vu thong bdo qua mang Internet hoac van ban cho t6 chirc dé hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ij ban nhan dan cép tinh can ct To trinh ctia S& Noi vu cong nhan hodc
khong cong nhan t6 chiure ton gido c6 dia ban hoat dong & mdt tinh. Truong hop
khong cong nhan phaitra 161 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:
- Nop ho so tai Trung tam phuc vu hanh chinh cong tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

c) Thanh phan, s6 lwong ho so:
- Thanh phéan ho so:
+ Vin ban dé nghi (theo mau);

+ Vian ban tom tat qué trinh hoat dong cua t6 chirc tir khi duoc cép chirng nhan
dang ky hoat dong ton giao;

+ Danh sach, so yéu ly lich, phiéu Iy lich tw phap, ban tom tit qua trinh hoat
dong tdn giao cta nguoi dai dién va nhirng nguoi du kién 1anh dao t6 chuc;

+ Ban tom tat gido ly, gido luat, 1& nghi;

+ Hién chuong cua t6 chuc;

+ Ban ké khai tai san hop phap cua to churc;

+ Gidy to chirmg minh ¢ dia diém hop phap dé dit tru so.
- S6 lugng ho so: 01 (bo).


https://dichvucong.ninhbinh.gov.vn/
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d) Thoi han gidi quyét: 60 ngay ké tir ngdy S¢ Noi vu nhan di hd so dé nghi
hop 1¢.

d) Poi twong thue hién thii tuc hanh chinh: T6 chirc duoc cip chimg nhan
dang ky hoat dong ton gido co6 dia ban hoat dong & mat tinh.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryec tiép thwe hién thii tuc hanh chinh: So Noi vu.

g) Két qua thuc hi¢n thu tuc hanh chinh: Quyet dinh cong nhan t chirc ton
gi4o hodc vin ban tra 1i vé viéc khong cong nhan t6 chirc ton gido.

h) Lé phi: Khong co.
i) Tén miu don, miu to khai:

- Pé nghi cong nhan to chic ton giao (Mau B9, Phu luc Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023).

- Quyét dinh vé viéc cong nhan to chirc t6n gido (Mau A2, Phu luc Nghij dinh
s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tir ¢ 05 nam trd 1én ké tur ngay duoc cép chirng
nhan dang ky hoat dong ton gido.

- C6 hién chuong theo quy dinh tai Diéu 23 ctia Luat tin ngudng, ton gido.

- Nguoi dai dién, nguoi 1anh dao t6 chuc 1a cong dan Viét Nam thudng tru tai
Viét Nam, c6 ning lyc hanh vi dan su day di; khong trong thoi gian bi ap dung bién
phap xt Iy hanh chinh trong linh vuc tin ngudng, ton gido; khong co an tich hoac
khong phai 1a nguoi dang bi budc tdi theo quy dinh ctia phap luat vé t tung hinh suy.

- C6 co cau t6 chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, té chire khac va tu chiu trach nhiém bang tai
san cua minh.

- Nhan danh t6 chirc tham gia quan hé phap luat mot cach doc lap.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phii quy dinh chi
tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.



Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

D ngay....... thang...... nam.....

PE NGHI
Cong nhan to chirc ton giao

Kinh guri: ........ @ ...
Tén t6 chtrc dé nghi (chit inhoa): ............coccoveiiiiiii..., G e
Pé nghi cong nhan to chire tén gido véi cac ndi dung sau:
Tén t6 chirc t6n Zido (Ch i H0A): w...cvvveeveeseeeeeese ettt
Tén giao dich qUOC t& (NEU CO): wuvvrvurvrierireeiieeeeeeseeee st es st
TIU SO CUA 1O CHUC: .o eee et e et et e et ee e et ee e s e e er e e reeeeen
B (0 (0 g1 T T Lo SO SSUSUPRR
Nguoi dai dién:
5 [0 I 2 T 1< o SRR
- Tén goi trong ton IA0 (NEU CO): w.vuvurvervreereererriereeeeeseeseesessesessesseesessenesnens
= S6 CMTND/CCCD: .ot
- Chirc VU, PhAM Vi (U CO): .ovvvvvreeeeeseeeeesiesesieeee st eses e
SO TUQNE N AO: +.vvvvveeevreseeere ettt s st en st en sttt n e
Dia ban hoat dong ctia t6 chirc tai thoi diém dé nghi: ......cocevveveveeeeeeiereeeeieians
CO CAU O CITIC 1u.vevvericevceereteeeeseeeesesteses st en s es st ene st ne s een s

Vin ban kém theo gdm: Vian ban tom tat qua trinh hoat dong cua t6 chue tir khi duoc cap
ching nhan dang ky hoat dong ton gido; danh sach, so yéu ly lich, phiéu 1y lich tu phap,
ban tom tit qua trinh hoat dong ton giao cua nguoi dai dién va nhiing nguoi du kién lanh
dao td chirc; ban tom tét gido 1y, giao luat, 18 nghi; hién chuong cua td chirc; ban ké khai
tai san hop phap ciia to chirc; gidy to ching minh c6 dia diém hop phéap dé dat try so.

TM. TO CHUC
(Ky, ghi ro ho tén, chuc vu)

(v Dia danh noi ¢6 tru s& cua t6 chirc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi v6i @& nghi cong nhan t6 chirc ton gido co dia
ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cép tinh d6i v6i dé nghi cong nhén td chirc t6n gido co dia ban hoat dong
6 mot tinh.

@) Tén t6 chirc da dugc cp ching nhan diang ky hoat dong ton gido.



Mau A2

@) CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

SH: ....... IQb-.... @ 8., ngay..... thang..... nam.....

‘ QUYET PINH
Ve viéc cong nhan to chirc ton giao

--------------

Can cit Diéu 21 va Piéu 22 ciia Ludt tin nguéng, ton gido ngay 18 thing 11
nam 2016,

CON CUE . ve oo e O ]
THEO A6 NI CUA «...o. e e e oot e et e e e e e el
QUYET PINH:

Piéu 1. Cong nhén td chirc ton gido:

Tén to chirc ton gido (Ch 0 N0A): ..v.vvieeeeeeees e
Tén giao dich qUOC t& (NEU CO): w.vuvuvveeieeeieeeeee e,
Tru 8O CUA tO CRTC 0N ZIA0: w.vvrvieeeeeeeeeee sttt ses e
LI 0] g1 | =T USSR USSR
Nam hinh thanh tai VIEt Nam: ...........cccooviiiiiiiiiiiee e
Ton chi, muc dich hoat AONE: ......ocovvviiiiiii
CO CAU O CHIIC! ©.eveeiveeet ettt sttt
Dia ban hoat AONE: ......ccveiiiiei s

Piéu2. ....... ® dugc hoat dong ton gido theo quy dinh cua phap luét Viét Nam va
Hién chuong ctia t chire dd duoc co quan nha nudc ¢6 thim quyén chap thuén.

Piéu 3. (hi¢u lyc cua Quyet dinh; ghi tén co quan, to chire, ¢4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
: Nhu biéu 3; (Chir ky, ddu)
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@ Co quan quan Iy nha nude vé tin ngudng, ton gido & trung wong ddi véi viée cong nhan td chirc
co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cép tinh d6i vai viée cong nhan td chire ¢o dia
ban hoat dong ¢ mot tinh.

@ Viét tit ten co quan ban hanh Quyét dinh.

®) Pja danh noi ban hanh Quyét dinh.

™) Thu trudng co quan nha nude c6 thim quyén ban hanh Quyét dinh.

& Vian ban quy dinh chre ning, nhiém vy, quyén han va co ciu t chire ciia co' quan ban hanh Quyét dinh.

®) Tén t6 chire t6n gido duoc cong nhan.
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2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO CHUC
TON GIAO CO PIA BAN HOAT PONG O MOT TiNH

a) Trinh ty thyce hién:

- Buéc 1: TH chire ton gido co dia ban hoat dong & mot tinh khi stra ddi hién
chuong gtri van ban ding ky dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét vin ban ding ky, trudng hop van ban chua day
dua, hop 1€, S& Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé hoan
chinh van ban.

- Budc 3:

+ S0 Noivu phéi,h()p v6i cac co quan lién quan tham dinh vin ban dang ky
trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can ctr To trinh cua S& NoOi vu chép thuan hoac
khong chap thuan hién chuong stra doi. Truong hop tur choi dang ky hién chuong
stra d0i phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thyc hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:Vin ban ding ky (theo mau).
- S6 lugng ho so: 01 (vin ban).

d) Thoi han giai quyét: 30 ngay ké tir ngay SO Noi vu nhan duoc van ban
dang ky hop I¢.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido co dia ban
hoat dong & mdt tinh dang ky stra do1 hién chuong cua t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan true tiép thwe hién thii tuc hanh chinh: So Nbi vu.

g) Két qua thye hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuén cho t6 chirc ton gido dugc stra d61 hién chuong.

h) Lé phi: Khong cé.
i) Tén mau don, miu to khai:

Ding ky stra d6i hién chuong (Mau B10, Phu luc Nghj dinh sé 95/2023/ND-
CP ngay 29/12/2023).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong co.


https://dichvucong.ninhbinh.gov.vn/
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[) Can c&r phap ly cua tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luat tin ngudng, ton gido.



Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

DPANG KY
Stra doi hién chuwong

Pang ky sira doi hién chwong véi cac ndi dung sau:
No6i dung stra doi:

Vin ban kém theo: Hién chuong sira doi.

TM. TO CH;’IC
(Chit ky, déu)

@ Pja danh noi c6 tru sé cia td chire t6n gido. _

@ Co quan quan ly nha nuée vé tin ngudng, ton gido ¢ trung wong dbi voi viée stra dbi hién chuong cua t6 chure ton gido
¢6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh di vi viée sira ddi hién chuong cuatd chirc ton gido co dia
ban hoat dong & mdt tinh.
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3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP, HQP
NHAT TO CHUC TON GIAO TRUC THUQC CO DIA BAN HOAT DPONG
O MOT TINH

a) Trinh ty thyce hién:

- Buéc 1: TH chirc ton gido, t6 chirc ton gido truc thudc trude khi thanh lap,
chia, tach, sap nhap, hop nhé‘g to chl'rc ton giéo truc thudc co dia ban hoat dong &
mot tinh c6 trach nhi€ém gui ho so dé nghi dén Trung tdm Phuc vu hanh chinh cong.

Cén b tiép nhan hd so kiém tra tinh phap 1y va ndi dung ho so:

- Néu ho so hop 1¢ thi tiép nhan va viét phiéu hen trao cho ngudi nop.

- Trudng hop ho so chua hop 18 thi huéng din cho nguoi ndp hd so bo sung,
hoan thién theo quy dinh.

- Bude 2: S¢ Noi vu xem xét hd so dé nghi, truong hop ho so chua day du,
hop 1€, S& Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé hoan
chinh ho so.

- Budc 3:

+S6 No1 vu phéi hop véi cac co quan lién quan tham dinh hd so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh can ctr To trinh cua S& NO1 vu chﬁp thuan hoac
khong chap thuan vé vi¢c thanh 1ap, chia, tach, sap nhap, hop nhat. Truong hop
khong chap thuan phai tra 101 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

c) Thanh phan, s6 lwong hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cua to chic ton gido truc thude trudc
khi chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu Iy lich tu phap, ban tom tat qua trinh hoat
dong ton giao cia nguoi dai dién va nhitng nguoi dy kién 1anh dao t6 chire ton gido
truc thuoc;

+ Hién chuong cta td chie ton gido truc thudc (néu co);

+ Ban ké khai tai san hop phap cua to chic ton gido truc thudc;
+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.

- S6 lugng ho so: 01 (bo).


https://dichvucong.ninhbinh.gov.vn/
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d) Thoi han gidi quyét: 60 ngay ké tir ngay S¢ Noi vu nhan du hd so dé nghi
hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: To chic ton gido, to chirc ton
gido tryc thudcthanh 1ap, chia, tdch, sap nhap, hop nhat t6 chirc ton gido truc thudc
c6 dia ban hoat dong & mat tinh.

e) Co quan thyc hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

9 Két qua thwe hién thii tuc hanh chinh: Van ban chap thuan hodc khong
chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat té chirc ton gido truc thudc.

h) Lé phi: Khong.
i) Tén miu don, miu to khai:

, - Bé nghi thanh 1ap t6 chtic ton gido tryc thudc (Mau B13, Phu luc Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023).

-bé nghi chia, téch,, sap nhap hodc hop nhét to chirc ton gido tryc thudc (Mau
B14, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Yéu cau: Sau khi duoc Uy ban nhan dan cip tinh chap thuan, t6 chirc ton
gjéo, t6 chirc ton gido truc thude c6 van ban thanh 1ap, chia, tach, sap nhap, hgp nhat
t6 chirc ton gido truc thudc.

’ vHét thot han 01 nam ké tir ngay dugc Uy ban nhan dan cip tinh chap thuan,
néu to chue tén gido, to chirc ton giao tryc thugc khong thanh lap, chia, tach, sap
nhap, hop nhat t6 chirc ton gido truc thudc thi van ban chap thuan hét hiéu luc.

- Piéu kién: Té chuc :[6n7 gido, t6 chuc ton gido truc thudc duoc thanh lép,
chia, tach, sap nhap, hop nhat td6 chirc ton gido truc thude khi dap ing du cac diéu
kién sau day:

+ Hién chu’p’ng cta td churc ton gido c6 quy dinh vé viéc thanh 1ap, chia, tach,
sap nhap, hop nhat t6 chirc ton gido truc thudc.

+ Hoat dong cua t6 chirc ton gido truc thq@c truac Khi chia, tach, sap nhap,
hop nhat khong thudc truong hop quy dinh tai Bicéu 5 cia Luat tin ngudng, ton gido.

+ C6 dja diém hop phap dé dat tru so.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO dieu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B13

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PE NGHI
Thanh 13p t6 chirc ton gido truc thudc

Kinh gui: ........ @ ...

Tén to chirc ton gido hodc to chirc ton gido tryc thudc (chir in hoa): ..................
U S0t iii it

Dé nghi thanh Iap to chirc ton gido trwc thude véi cac ndi dung sau:

Tén t6 chirc ton gido truc thude du kién thanh 1AP: coi
Pia diém dy kién dit tru so coa to chuc ton gido tryc thudc sau khi thanh
235
Nguoi dai dién cia to chirc t6n gido truc thudc du kién thanh lap:
S HO VA LEI: L o ———————
- Tén goi trong ton G40 (NEU CO): .uvuvervrrereeeereereriesseeieeeeseeseeseesessssssesnias
= S6 CMTND/CCCD: ..ot
- Chirc Vi, PhAM Vi (NEU CO): cevverververeereciceeeeeeeeeeeseesesseseesaessesessesseesesensensanes
Dia ban hoat dOng tOn ZIA0: .....ocveiviiiiiiiii i
S6 luwong tin dd cuoa to chic ton gido truc thudc tai thoi diém thanh lap:...............
CO CAU O CHTIC: oottt en s ee e en e
Ly do thanh JAP: ...eoiiiii

Vin ban kém theo gdm: Danh sach, so yéu Iy lich, phiéu 1y lich tu phap, ban tom tit qua trinh hoat
dong ton gido cua nguoi dai dién va nhiing nguoi du kién lanh dao t6 chirc ton gido truc thudc;
hién chuong cua t6 chure t6n gido tryc thude (neu c6); ban ké khai tai san hop phép cua to chiic
t6n gio truc thudc; gidy to chimg minh ¢ dia diém hop phap dé dat tru so.

TM. TO CHU'C®
(Chik ky, déu)

M Pja danh noi c6 tru sd cla to chic ton gido hodc td chirc ton gido tryc thude dé nghi thanh 1ap
td chire ton gido tryc thudc.

@) Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi dé nghi thanh lap to
chtrc ton gido truc thudc cé dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi dé
nghi thanh lap td chirc ton giao truc thudc co dia ban hoat dong & mot tinh.

©) T4 chire ton gido hoac td chure ton gido truc thude.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Chia, tach, sap nhap hoac hop nhat to chirc ton giao truc thudc

Kinh gui: ........ @ ...

Tén to chuc ton gido hodc to chirc ton gido truc thude (chit in hoa):

8 I TS
Pé nghi chia, tich, sip nhap hoic hop nhiat
t0 chirc ton gido truc thudce véi cac ndi dung sau:
1. Ly do chia, tach, sap nhap hodc hop Nhat: ........ccocevevevereieeseeieeeeersseceeeenens,
2. T6 chirc ton gido truc thudce trude khi chia, tach, sap nhap hodc hop nhét:
TBI 0 CHTCT oottt ee et e e n st ee e st ee s en e enenenenens
I TS PP UPRURURPRRRPN
Dia ban hoat dong ton gido: .......cccceevvvviveeiiiinnnnns S6 luong tin (o WP
CO CAU 10 CHTIC .ottt s ettt en et eneeeas

Nguoi dai dién:
e 5 (O Y2 TR 1< o S

- Tén goi trong t6n ZIA0 (NEU CO): cvuvvrveveveeereererieeeeee et eneseens
= SO CMTND/CCCD: ..o

- Chirc VU, PhAM Vi (NEU CO): wuvurvrerecieiirieieeieseessssiese s esees s snees s

3. T chtrc ton gido truc thudc sau khi chia, tach, sap nhap hodc hop nhat;
TN O CHUC: veeeeeeeeeeeeeeeeeeeeeeeeseeeeeseeeeeseeeseeeeeeeeeeseeeeeeeeeeseeeeeeeeeeseeeeeenenseenes

5 TS

Dia ban hoat dong ton gido: .......ccceevvvvveiiiiennnne, S6 luong tin s Co TR
CO CAU O CHUC: .ottt ettt ettt et e et eeaenn
Nguoi dai dién:

S HO VA TCI: oo

- Tén goi trong ton G40 (NEU CO): .uvvveeveeeeeeceeeeeeeee e
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= SO CMTINDICCCD: oo ettt er e
- Chirc vy, phAm Vi (DU CO): cvvvvrveevereeeeesieeeseeees st ene st

Vin ban kém theo gdm: Vin ban tom tat qua trinh hoat dong cua to chirc ton
gido truc thudc trude khi chia, tach, sap nhap, hop nhét; danh sach, so yéu 1y lich,
phiéu 1y lich tu phap, ban tom tat qué trinh hoat dong t6n gido clia nguoi dai dién va
nhiing nguodi du kién 1anh dao t6 chirc tén gido tryc thudc; ban ke khai tai san hop
phap cua t chirc ton gido truc thudce; gidy to chimg minh c6 dia diém hop phap dé
dat try s&; hién chuong cta t6 churc ton giao truc thudc (néu o).

TM. TO CHUC ®@
(Chit ky, ddu)

@) Pia danh noi ¢6 tru so cta td chirc ton gido hoic to chirc ton gido truc thudc dé nghi chia, tach,
sap nhap hodc hop nhit to chire t6n gido truc thude.

@ Co quan quan ly nha nude vé tin ngudng, tén gido & trung uong ddi véi dé nghi chia, tach, sap
nhap, hop nhét t6 chirc tén gido tryc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
cap tinh d6i véi dé nghi chia, tach, sap nhap, hop nhat t6 chic ton gido truc thudc co dia ban hoat
dong ¢ mot tinh.

®) T§ chire t6n gido hodc to chire ton gido truc thudc dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG Bl BUQC TQI HOAC CHUA
PUQC XOA AN TiCH

a) Trinh ty thyce hién:

- Bude 1: T6 chue ton gido, t6 chirc ton gido truc thudc trude khi thuyén chuyén
chtrc sac, chuc viéc, nha tu hanh la nguoi dang bi budc t6i hoac chua dugc xo6a an tich
gui van ban dang ky dén S& N6i vu noi du kién thuyén chuyén dén.

- Budc 2: S6 Noi vu xem xét van ban dang ky, truong hop vin ban chua day
du, hop 1€, S& No1 vu thong bao qua mang Internet hodc van ban cho t6 chirc dé€ hoan
chinh van ban.

- Buoc 3:

+ SO Noivu phéi,h()p v6i cac co quan lién quan tham dinh vin ban dang ky
trinh Uy ban nhan dan cap tinh.

+ [:Jy ban nhan dan cép tinh can cir To trin}l cua SO No1 vu chép‘ thuan hoac
khong chap thuan dang ky. Truong hop khong chap thuan phai tra 161 bang van ban
va néu rd ly do.

b) Cach thirc thuce hién: Nop van ban dang ky truc tiép tai S& Noi vu; qua
duong buu chinh hoac thong qua dich vu cong tryc tuyén.

S Noi vu tiép nhén van ban dang ky va co gidy hen tra két qua.Néu gui qua
duong buu chinh, ngay tiép nhan vin ban dang ky duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban ding ky (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han gidi quyét: 30 ngay ké tir ngay S¢ No6i vu nhan duoc vin ban
dang ky hop 1¢.

d) Pdi twong thue hién thii tuc hanh chinh: T6 chiic ton gido, to chuc ton
giao truc thudcthuyén chuyén chire sac, chirc viéc, nha tu hanh 1a ngudi dang bi budc toi
hoac chua duogc x6a an tich.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cp tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

9 Két qua thue hién thii tuc hanh chinh: Vin ban chap thuan hodc khong
chap thuan dang ky.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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Pang ky thuyén chuyén chic sic, chiic viée, nha tu hanh 13 nguoi dang bi
budc t01 hodc chua dugc x6a an tich (Mau B22, Phu luc Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023).

K) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:Khéng co.
[) Can c&r phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ngay.....thang.....nam......

DANG KY
Thuyén chuyén chirc sac, chire viéc, nha tu hanh
la ngwoi dang bi budc toi hoac chwa dwge x6a an tich

U SO oo

Pang ky thuyén chuyén chire sac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Ngudi dugce thuyén chuyén:

.........................................................................................

Thoi diém du kién thuyén chuyén: ...,

TM. TO CHI'J:C ®
(Chit ky, ddu)

D Pja danh noi c6 tru so cua td chic ton gido hoac td chire ton gido tryc thudc.

@ Uy ban nhan dan cap tinh noi du kién chirc sac, chirc viéc, nha tu hanh thuyén chuyén dén.

©) T chirc ton gido hodc t6 churc ton gido truc thudc thuyén chuyén chuce sac, chire viée, nha tu
hanh.
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5. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyce hién:

- Budc 1: Nguoi nude ngoai cu tri hop phap tai Viét Nam c¢6 nhu cau sinh
hoat t6n gido tap trung tai co s& ton gido hoic tai dia diém hop phap khac gui ho so
dé nghi dén S& N6i vu noi ¢o co sd ton gido hodc dia diém dy kién sinh hoat ton
giao tap trung.

- Budc 2: S6 Noi vu xem xét hd so, trudng hop hd so chua day du, hop 18, S&
Noi vu thong bao qua mang Internet hodc van ban cho nguoi dai dién cua nhom nguoi
nudc ngoai cd nhu cau sinh hoat t6n gido tap trung dé hoan chinh ho so.

- Budc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh can ctr To trinh cua S& NO1 vu chép thuan hoac
khong chap thuan vé viéc sinh hoat ton gido tap trung cta ngudi nude ngoai cu tra
hop phap tai Viét Nam. Truong hop khong chap thuan phai tra 15i bang vian ban va
néu ro ly do.

b) Cach thirc thwe hién:Nop ho so truc tiép tai S& Noi vu; qua dudng buu
chinh hozc thong qua dich vu cong truc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Ban sao c6 ching thuc gidy to chimg minh viéc cu tri hop phap tai Viét
Nam cua nguoi dai di¢n;

+ Vin ban dong ¥ ciia ngudi dai dién co s ton giao hoic gidy to ching minh
c6 dia diém hop phap dé sinh hoat ton gido tap trung.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S¢ Noi vu nhan di hd so dé nghi
hop I¢€.

d) P6i tweng thuwe hién thii tuc hanh chinh:Nguoi dai dién cia nhom ngudi
nudc ngoai cu tra hop phép tai Viét Nam c6 nhu cau sinh hoat ton giao tap trung.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N1 vu.
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g) Két qua thue hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuan ve viéc sinh hoat ton gido tap trung cuia nguodi nudc ngoai cu tra hop
phép tai Viét Nam.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi sinh hoat ton giao tap trung cua ngudi nudce ngoai cu tra hop phap tai
Viét Nam (Mau B36, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khdng co.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B36

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

...(1)...,

PE NGHI
Sinh hoat ton giao tap trung cia ngwoi nwéc ngoai
cw tri hop phap tai Viét Nam

Kinh gtri: .......... @
Nguoi dai dién:
Hovatén: ............. Tén goi khéc: ........... Nam sinh: .......oo v,
Qudc tich: ....ovvvviiiiiiiieeee . SO RO ChIEU: e

O ZIA0: ettt e

Pé nghi sinh hoat ton gido tap trung ciia nguoi nuéc ngoai

cw tra hgp phap tai Viét Nam véi cac ndi dung sau:

LY A0 e ——

NOi dung sinh hoat ton E140: .........ovviiiiiit e

TROT ZIAN: e
Co sé ton gido hodc dia diém du kién sinh hoat t6n IA0: . i,
S6 lugng ngudi tham EIa: ............ieeee e
Hinh thirc t6 chiC:. ..o B) s

Vin ban kém theo gdm: Ban sao ¢ chimg thuc gidy to chimg minh viéc cu tri hop phap tai Viet
Nam ctia nguoi dai dién; van ban dong y ctia nguoi dai dién co so ton gido hoac giay to chimg minh co dia
diém hop phap deé sinh hoat ton giao tap trung.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@ Pia danh noi ¢6 co s6 ton gido hoic dia diém hop phap dé sinh hoat ton gi4o tap trung.

@ Uy ban nhan dan cip tinh noi c6 co so ton gido hodc dia diém hop phap dé sinh hoat tén gido
tap trung.

® Tryec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU
TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyuc hién:

- Budc 1: Trudce khi thay dbi nguoi dai dién, nhém sinh hoat ton gido tap trung
ctiia nguoi nude ngoai cu tru hop phap tai Viét Nam c6 trach nhi€ém gui ho so dang
ky thay do6i nguoi dai dién dén S& Noi vu noi ¢6 dia di€m sinh hoat ton gido tap trung.

- Budc 2: S6 Noi vu xem xét ho so, truong hop hd so chua déy du, hop 1€, So
No6i vu thong bao qua mang Internet hodc van ban cho ngudi dai dién ciia nhom sinh
hoat ton gido tap trung ciia ngudi nudc ngoai cu tru hop phap tai Viét Nam c¢6 nhu
cau thay doi ngudi dai dién dé hoan chinh ho so.

- Buoc 3:

+S0 Noivu phéi hop véi cac co quan lién quan thim dinh ho so trinh Uy ban
nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cu T trinh cua S& NoO1 vu chép thuan hoac
khong chap thuan vé viéc thay doi nguoi dai dién ciia nhom sinh hoat ton giao tap
trung cua nguoi nudc ngoai cu tri hop phép tai Viét Nam . Truong hop khong chap
thuan phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai SO NoO1 vu; qua duong buu chinh hodc thong qua dich
vu cOng truc tuyén.

So Noi vu tiép nhan ho so va co gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan hoé so dugc tinh theo ngay gi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ Ban sao ¢ ching thyc gidy to chirmg minh viéc cu tra hop phép tai Viét
Nam cta nguoi dai dién mai;

+ Bién ban hop bau, cir ngudi dai dién méi (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay Sé Noi vu nhan du hd so dang ky hop

d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat t6n gido tap
trung cua nguoi nudc ngoai cu tru hop phdp tai Viét Nam thay doi nguoi dai dign
cua nhom.

e) Co quan thuc hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuan vé viéc thay d6i nguoi dai dién ctiia nhom sinh hoat tén gido tap trung
ciia nguoi nude ngoai cu trit hgp phap tai Viét Nam.

h) L¢ phi: Khdng co.
i) Tén mau don, miu to khai:

Ding ky thay d6i nguoi dai dién nhom sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu trd hop phdp tai Vit Nam (Mau B37, Phy luc Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K)Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khdng co.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B37

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

DANG KY
Thay doi ngwoi dai dién cia nhém sinh hoat ton giao tap trung
cia nguwoi nwéc ngoai cu tri hgp phap tai Viét Nam

Kinh gtri: .......... @ ..
Tén nhom sinh hoat ton giao tAP truNg: ..o,
bia diém sinh hoat ton gido tap trung cua nhom:..................ooeinai
Ho vatén ngudidaidién @ ...

Ping Ky thay d6i nguwoi dai dién véi cac ndi dung sau:

Nguoi dai dién cii cua nhom:

Hovatén:......coovviiiiiiiiiiiii... Nam sinh:......

Tén goi trong t6n gido (néu cd):................

QUAC HCH: eveeeeeee e, SO DO ChIGU: e,
Noicutrital VIEt Nam .. ..ot e e
Nguoi dai dién mdi caa nhom:

Hovatén:.............ooiiiiiiiiiii i, Nam sinh: ......

Tén goi trong t6n gido (néu cO):................

Quéc HICH: e SO DO ChIBU: .o

NOT U tri tal VIEt NI ... i e e e
ChUrc VU, PhAM VI (U CO): e se e

LY O thay @O0t «....veeeee et

Du kién thoi diém thay d01: .........ooueiee e,

Vin ban kém theo gdm: Ban sao ¢ ching thuc gidy to ching minh viée cu tra hop
phap tai Vi¢t Nam cua nguodi dai di¢n moi; bién ban hop bau, cir nguoi dai dién mai (néu
cd).

NGUOI PAI DIEN @)
(Ky, ghi ré ho tén)

D Pja danh noi co dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dén cap tinh noi co dia diém sinh hoat ton gio tap trung ciia nguoi nudce ngoai
®) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung ciia ngudi nudc ngoai.

@ Uy ban nhan dén cap tinh noi c6 dia diém sinh hoat ton gio tap trung ciia nguoi nude ngoai
®) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung ciia ngudi nudc ngoai.
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7. THU TUC PE NGHI THAY DOI BIA PIEM SINH HOAT TON GIAO TAP
TRUNG CUA N‘GU'O’I NUQC NGOAI CU TRU HQP PHAP TAI VIET NAM
TRONG DIA BAN MOT TINH

a) Trinh ty thyuc hién:

- Budc 1: Trude khi thay dbi dia diém sinh hoat ton gido tap trung trong dia
ban mdt tinh, nguoi dai di¢n nhém sinh hoat ton gigflo tap trung cua ngy:(‘)fi nu:o’fg ngo;‘ti
cu trtt hop phép tai Viét Nam c6 trach nhiém guri h6 so d€ nghi thay doi dia di€ém dén
S& Noi vu not co6 dia di€m sinh hoat ton gido tap trung.

- Budc 2: S6 Noi vu xem xét ho so, truong hop hd so chua déy du, hop 1€, So
No6i vu thong bdo qua mang Interet hodc van ban cho nguoi dai dién nhc}m sinh hoat
ton giao tap trung cua nguoi nudc ngoai cu tra hop phap tai Viét Nam dé hoan chinh
ho so.

- Buoc 3:

+S0 Noivu phéi hop véi cac co quan lién quan thim dinh ho so trinh Uy ban
nhan dan cap tinh.

+ Uy ban nhan dan cip tinh cin ctt To trinh cia S& Noi vu chip thuan hoic
khong chéap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung ctia nguoi
nudc ngoai cu tra hop phép tai Viét Nam. Truong hop khong chip thuan phai tra 1oi
bang van ban va néu rd Iy do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai SO NoO1 vu; qua duong buu chinh hodc thong qua dich
vu cong truc tuyen.

S¢ Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay ti€ép nhéan ho so duoc tinh theo ngay gi trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap méi dé lam noi sinh hoat t6n gido
tap trung;

+ Vin ban ddng ¥ ctia nguoi dai dién co so t6n gido dbi véi truong hop sinh
hoat ton gido tap trung tai co s& ton gido.

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: 30 ngay ké tir ngay Sé Noi vu nhan di ho so dé nghi hop

d) Doi tuwong thue hién thi tuc hanh chinh: Nguoi dai dién nhém sinh hoat
ton gido tap trung cua nguoi nudc ngoai cu tra hop phap tai Viét Nam khi thay doi
dia diém sinh hoat ton gido trong dia ban mdt tinh.

e) Co quan thuc hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuan vé viéc thay d6i dia diém sinh hoat ton gido tap trung ctia ngudi nudc
ngoai cu trt hop phap tai Viét Nam.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

Dé nghi thay ddi dia diémNSinh hoat ton giao tap trung cua nguoi nudc ngoai
cu tra hop phap tai Viét Nam (Mau B38, Phu luc Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

Cham nhat 10 ngéy’ké tur ngay duoc chép thuan dia diém mo1, nhém sinh hoat
ton gido tap trung phai ché’m dut sinh hoat ton gi,éo tai dia diém cii VE:l c0 trach nhiém
thong bao bang van ban dén Uy ban nhan dan cap tinh noi c6 dia di€m sinh hoat ton
g14o tap trung cii.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tit mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.



25

Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nguwoi nwdc ngoai cu tru hgp phap tai Viét Nam

Pé nghi thay ddi dia diém sinh hoat ton gido tap trung
v6i cac ngi dung sau:

LY O thay @O0: ......eeeeeeeee e,

Du kién dia diém mOi: .......ooieeii et
Du kién thoi diém thay d0i: ......ooooeiierei e,

Vin ban kém theo gom: Gidy td chirng minh c6 dia diém hop phap méi dé 1am noi
sinh hoat ton gido tap trung; van ban chap thuan cia ngudi dai di¢n co s ton gido do1 voi
treong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pja danh noi c6 dia diém ngudi nude ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan déan cap tinh noi dy kién dat dia diém sinh hoat ton gio tap trung moi.
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8. THU TUC PE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM DEN PIA BAN TINH KHAC

a) Trinh ty thyuc hién:
- Budc 1: Trude khi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban
tinh khac, nguoi dai dién nhom sinh hoat ton giao tép trung cua ngudi nudc ngoai cu

tra hop phap tai Viét Nam giri hd so dé nghi thay doi dia diém dén S Noi vu noi du
kién dit dja diém maoi.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& N6i vu thong bao qua mang Interrnet hodc van ban cho nguodi dai dién
nhom sinh hoat ton gido tap trung cua ngudi nudce ngoai cu tri hgp phap tai Viét
Nam dé hoan chinh ho so.

- Buoc 3:

+ S Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy ban
nhan dan cap tinh.

+ Uy ban nhén dén cap tinh noi du kién dia diém sinh hoat ton giao tip trung
moi can ci To trinh cua S& Noi1 vu, chép thuan hoac khong chép thuan vé viéc thay
d6i dia diém sinh hoat ton gido tip trung ciia ngudi nudc ngodi cu tra hop phap tai
Viét Nam. Trudng hop khong chip thuan phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai SO N1 vu; qua duong buu chinh hodc thong qua dich
vu cOng truc tuyén.

So Noi vu tiép nhan ho so va co gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan hoé so dugc tinh theo ngay gi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban sao c6 chimg thuc gidy to chimg minh c6 dia diém hop phap méi dé
lam noi sinh hoat ton gido tap trung;

+ Vin ban ddng ¥ ctia nguoi dai dién co sd t6n gido dbi véi truong hop sinh
hoat ton gido tap trung tai co s¢ ton gido;

+ Ban sao van ban chip thuan ding ky sinh hoat ton gido tap trung cta Uy
ban nhan dan cap tinh noi c6 dia diém sinh hoat ton gido tap trung lan dau.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop lé.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién nhém sinh hoat
ton gido tap trung cuia ngudi nude ngoai cu trdt hop phap tai Viét Nam khi thay doi
dia diém sinh hoat ton gido dén dia ban tinh khac.
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e) Co quan thyc hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban chap thuan hoic khong
chap thuan vé viéc thay d6i dia diém sinh hoat ton gido tap trung ctia ngudi nudc
ngoai cu trt hop phap tai Viét Nam.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

Pé nghi thay doi dia diémNSinh hoat ton giao tap trung cua nguoi nudc ngoai
cu tra hop phap tai Viét Nam (Mau B38, Phu luc Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k)Yéu cau, dicu kién thuwe hién thii tuc hanh chinh:

Cham nhat 10 ngay ké tir ngay dugc chap thuan dia diém méi, nhom sinh hoat
ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém cil va ¢ trach nhiém
thong béo bang vin ban dén Uy ban nhan dan cép tinh noi ¢ dia diém sinh hoat ton
giao tap trung cii.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nguwoi nwdc ngoai cu tru hgp phap tai Viét Nam

Pé nghi thay ddi dia diém sinh hoat ton gido tap trung
v6i cac ngi dung sau:

Ly do thay Q00 e,
Pja diém nhom dang sinh hoat ton gi4o tAp trung:.........ocevveeveeeeeereeereenan.
Du kién dia Gem MGT: . ..ovoeeee e,
Du kién thoi diém thay d0i: ......oovnvieeeei e,

Vin ban kém theo gdm: Gidy td ching minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton gido tip trung; vin ban chip thuin cua ngudi dai dién co so ton gido ddi véi
trrong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pja danh noi c6 dia diém ngudi nude ngoai dang sinh hoat ton giao tap trung.
@ Uy ban nhan déan cap tinh noi du kién dat dia diém sinh hoat ton gio tap trung moi.
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9. THU TUC THONG BAO THAY DOI DIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM

a) Trinh ty thyuc hién:

- Budc 1: Nguoi nudc ngoai co nhu cau thay d6i dia diém sinh hoat t6n gido
tap trung moi, nhom sinh hoat ton giao tap trung cua ngu:m nudc ngoai cu tri hgp
phap tai Viét Nam guri hd so dé nghi dén So Noi vu noi ¢d dia diém sinh hoat ton
gido tap trung cii

- Budc 2: S¢ Noi vu xem xét ho so, truong hop hd so chua day du, hop 18, S&
Noi vu thong bao qua mang Internet hodc van ban cho ngudi dai dién cua nhom sinh
hoat ton gido tap trung cua nguoi nudc ngoai cu tri hop phép tai Viét Nam dé hoan
chinh ho so.

- Budc 3:

+ S& N6i vu phédi hop véi cac co quan c6 lién quan thim dinh ho so trinh Uy ban
nhan dan cap tinh

+ Uy ban nhéan dan cap tinh can ci T trinh ciia S& Noi vu chép thuan hoic
khong chap thuan vé vé viéc thay doi dia diém sinh hoat ton gido tap trung ctia nguoi
nudce ngoai cu tra hop phép tai Viét Nam. Truong hop khong chap thuén phai tra 1o
bang van ban va néu ro 1y do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai SO NoO1 vu; qua duong buu chinh hodc thong qua dich
vu cong truc tuyén.

So Noi vu tiép nhan ho so va co gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan hd so dugc tinh theo ngdy gi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao néu rd tén ton giédo; tén nhém; ho va
tén ngudi dai dién cia nhdm; thoi diém thay doi; dia diém sinh hoat ton gido tap
trung mai; thoi di€ém cham dut sinh hoat ton gido tai dia diém cili.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi S& Noi1 vu nhan dugc van ban thong
bao hop I¢.

d) Poi twong thue hién thi tuc hanh chinh: Nhom sinh hoat t6n gido tap
trung cua nguoi nudc ngoai cu tra hop phép tai Viét Nam da dugc chap thuéan thay
doi1 dia diém sinh hoat ton gido tap trung.

e) Co quan thwe hién thua tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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g) Két qua thuc hién thii tuc hanh chinh: Vin ban x4c nhan cua S& Noi vu
vé viéc tiép nhan thong bao.

Uy ban nhén dan cap tinh noi ¢d dia diém sinh hoat t6n gido tap trung cii luu hd
so dé thuc hién cong tac quan Iy nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai: Noi dung van ban théng béo theo quy dinh tai
khoan 5 Pic¢u 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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_10. THU TUC BE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THU'C HIEN HOAT PONG TON GIAO O MOT TiNH

a) Trinh ty thyce hién:

- Bugc 1: T6 chie tdn giao, té chirc ton giao truc thudc trude khi moi t6 chie,
ca nhan nudc ngoai vao Viét Nam dé thuc hién cac hoat dong tén giao & mot tinh
gui ho so d¢ nghi dén S¢ Noi vu noi dién ra cac hoat dong ton gido.

- Budc 2: S& Noi vu xem xét hd so, trudng hop hd so chua day da, hop 1€, So
Nai1 vu thong bao qua mang Internet hoac van ban cho nguoi dai di€n cua nhdm nguoi
cd nhu cau sinh hoat ton gido tap trung d€ hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dan cap tinh cin ctr To trinh ciia S6 Noi vu chap thuan hodc
khong chép thuan vé viéc moi td chire, ca nhan nude ngoai vao Vi¢t Nam dé thuc
hién cac hoat dong tén gi4o. Truong hop khong chap thuan phai tra 161 bang vin ban
va néu rd ly do.

b) Cach thire thwe hién: Nop ho so truc tiép tai S Noi vu; qua duong buu
chinh hozc thong qua dich vu cong truc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban gidi thiéu tom tit cac hoat dong chil yéu cua t6 chirc, ca nhan nudc
ngoai;

+ Van ban chiing minh chirc danh hoat dong ton gido cua nguoi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S¢ Noi vu nhan di hd so dé nghi
hop I¢€.

d) Poi twong thuce hién thi tuc hanh chinh: T6 chuc ton gido, to chic ton
giao truc thudc moi to chirc, ca nhan nudc ngoai vao Viét Nam d¢ thuc hién cac hoat
dong ton gido & mot tinh.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
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g)Két qua thuc hién thi tuc hanh chinh: Vin ban chap thuan hoic khong
chap thuan vé viéc moi to chirc, ca nhan nudc ngoai vao Viét Nam dé thuc hién cac
hoat dong tén giao.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi moi t6 chic, ca nhan nude ngoai vao Viét Nam dé thuc hién hoat
dong tf)n giao hodc hoat dong quan hé quoc té ve ton gido (Mau B39, Phu luc Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khdng co.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B39

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thue hién
hoat dong ton giao hoic hoat dong quan hé quoc té ve ton giao

Kinh gtri: .......... @
Tén t6 chire (chit in hoa):.... ovvvvvvneeieeinne.n. B
T
Pé nghi méi to chirc, ca nhan nwéc ngoai vao Viét Nam
thwe hién ...“... véi cac ndi dung sau:
Tén t6 chuc, ca nhan dwgC Moi: «.vvvvvvneen..... O
MUC AICh:. .o e
NGi dung cac hoat dong:............omiiiii
Thoi gian to ChIC .
Dia A€M t0 ChTC: ©.vv v,
Hinh thirc t0 chirc: ...o.vvvveeiieiie e, ©) e

Vin ban kém theo gém: Danh sach khach mai; du kién chwong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu caa té chic, ca nhan nudc ngoai; van ban chirng minh chirc
danh hoat dong ton gido cua nguoi dugc moi.

TM. TO CHI'fC ©)
(Chit ky, déu)

D Pia danh noi cé tru sé ctia té chure t6n gido hoic t6 chirc ton gido truc thude.

@ Co quan quan ly nha nuéc vé tin ngudng, ton gido ¢ trung uong dbi V6i truong hop moi t6 chirc, c4 nhan
la nguoi nuGe ngoai vao Vit Nam dé thuc hién hoat dong quoc té vé ton gido hoic hoat dong ton giao &
nhiéu tinh; Uy ban nhan dan cép tinh di véi truong hop mai td chire, ca nhan la ngudi nuéc ngoai vao Viét
Nam dé thuc hién cac hoat dong ton gido ¢ mét tinh.

®) T4 chire ton gido hodc to chirc ton gido truc thude.

@ Hoat dong ton giao hodc hoat dong quan h¢ qudc té vé ton gido.

©) Pdi véi t6 chire dugc moi can néu rd: Thudc nudc nao, nim thanh 1ap, hoat dong trong linh vuc gi; dbi
véi ¢4 nhan duoc mol can néu rd: Ho va tén; tén goi khac, ndm sinh, quéc tich, sd ho chiéu, ton gido (néu
¢6). Néu ¢ nhiéu té chirc, c4 nhan dong thoi duge moi thi 1ap danh sach dinh kém véi day di cac thong
tin nhu trén.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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11. THU TUC PE NGHI MOI CHU'C SAC,NHA TU HANH LA NGUOI
NUGC NGOAI PEN GIANG PAOCHO TO CHUC PUQC CAP CHUNG
NHAN PANG KY HOAT PONG TON GIAOCO PIA BAN HOAT PONG O
MOT TINH

a) Trinh ty thyce hién:

- Budc 1: To chire dugc cap ching nhan dang ky hoat dong ton gidoco dia ban
hoat dong & mdt tinh maoi chic sac, nha tu hanh la nguoi nudc ngoai dén giang dao
gui ho so d€ nghi dén S Noi vu noi du kién giang dao.

- Budce 2: S& Noi vu xem xét ho so,trudng hop hd so chua day du, hop 18, SO
No1 vu thong bao qua mang Internet hoac van ban cho t6 chire d€ hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ctr To trinh cua S6 Noi vu chap thuan hoic
khong chap thuan vé viéc moi chire sac, nha tu hanh I ngudi nuéc ngoai dén giang
dao. Truong hop khong chip thudn phai tra 101 bang vin ban va néu rd ly do.

b) Cach thirc thwe hién:Nop hd so tryc tiép tai SO Noi vu; qua duong buu
chinh hoac thong qua dich vu cong tryc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban gi6i thiéu tom tat cac hoat dong chu yéu ciia chirc sic, nha tu hanh 1a
nguoi nude ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S¢ Noi vu nhan di hd so dé nghi
hop I¢€.

d) Poi twong thuwe hién thi tuc hanh chinh: T chirc duoc cip chimg nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh mo1 chirc sac, nha tu
hanh 1a nguo1 nude ngoai dén giang dao.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.
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g) Két qua thuce hién thi tuc hanh chinh: Van ban chap thuan hodc khong
chap thuan vé viéc moi chirc sic, nha tu hanh la ngudi nude ngoai dén giang dao.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

Pé nghivé viéc cho to chirc duoc cép chimg nhan ding ky hoat dong ton gido
moi chic sac, nha tu hanh la nguoi nudc ngoai giang dao (Mau B40, Phu luc Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Trong qua trinh giang dao, chtrc sac, nha tu hanh 1a ngudi nudc ngoai phai ton
trong quy dinh cua t6 chire dugc cap ching nhan dang ky hoat dong ton giao ¢ Viét
Nam va tuén thu quy dinh cta phap luat Viét Nam.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tit mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

‘ 7 ~ DPENGHI
Vé viéc cho to chirc dwgc cap chirng nhin dang ky hoat dong ton giao
maoi chire sac, nha tu hanh la ngwoi nwéc ngoai giang dao

Kinh guri: .......coooeeennn, @

Tén t6 chirc (chitinhoa): ................cceeenen. @

Pé nghi moi chirc sic, nha tu hanh 1a ngudi nwéc ngoai giang dao
v6i cac ngi dung sau:

Ho va tén:.. viveeeee T NAM SINNL .

Tén goi trong ton g1ao (neu Co) ...................................................................

Quéc tichi.......oo SO hO chidu:. ..o e,

Thudc t6 Chirc tON IA0:. ... ..o eee e

DTG 7

MUC GICN MOT: oo e

NGI dung C4c hoat dONG: ....vviviiiiiii

Thoi gian to CNUC:

DA GEM 10 CRTIC e

Hinh thirc t6 chtrc: ........cooviviiiiiiiiine, @) e,

Vin ban kém theo gdm: Danh sach khach moi; du kién chuong trinh; ban giéi thiéu
tom tat cac hoat dong cha yéu ciia chire sac, nha tu hanh 13 ngudi nudc ngoai; van ban ching
minh chirc danh hoat dong ton gido cia nguoi dugc moi.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

W Pja danh noi dit tru so cta tb chirc duge cép chimg nhén dang ky hoat dong t6n gigo.

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong dbi voi truong hop maoi chuc sic, nha
tu hanh la nguoi nuéc ngoai giang dao cho té chire dugc cip ching nhan dang ky hoat dong ton gido c6 dia
ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh d6i véi truong hop moi chic sic, nha tu hanh la
ngudi nudc ngoai giang dao cho td chire duge cip chimg nhan diang ky hoat dong t6n gido c6 dia ban hoat
dong ¢ mot tinh.

®Teén to chirc duge cip chung nhén dang ky hoat dong ton gido moi chir sdc, nha tu hanh.

® Tryc tlep hoac truc tuyen két hop ca truc tlep va truc tuyen
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~ 12. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON GIAO,
Tf) CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT DONG O MOT
TINH

a) Trinh ty thyce hién:

- Buéc 1: Trudc khi thay dcx)iqtén ctia to chirc ton giao, t6 chure ton gido tryc thude
c6 dia ban hoat dong & mot tinh, t6 chure ton gido gui ho so dé nghi dén S& N1 vu.

- Budc 2: S6 Noi vu xem xét hd so, trudng hop hé s0 chua day du, hop I8, So
No6i vu thong bao qua mang Internet hodc van ban cho t6 chirc dé hoan chinh ho so.

- Budc 3:

+ S0 Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ I;Iy ban nhan dan cap tinh can cu TO trinh cia SO Noi vu chap thuan hoic
khong chap thuan ve viéc thay doi tén cua t6 chue ton giao, to chure ton gido truc
thuéc co dia ban hoat dong & mot tinh. Truong hop khong chap thuan phai tra 161
bang van ban va néu r6 ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:Vin ban dé nghi (theo mau);
- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S¢ Noi vu nhan du hd so dé nghi
hop I€.

d) P6i twong thuce hién thi tuc hanh chinh: T chirc ton gido, t6 chirc ton
gido truc thudc co dia ban hoat dong & mot tinh thay ddi tén cua to chirc.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g)Két qua thwe hién thii tuc hanh chinh: Vin ban chap thuan hodc khéng
chap thudn vé vi¢c thay doi tén cua to chuc ton gido, to churc ton giao truc thude co
dia ban hoat dong & mot tinh.

h) Lé phi: Khdng cé.
i) Tén mau don, miu to khai:

N Dé nghi thay dbi tén cua t6 chure t6n gido hodc td chic ton gido truc thude
(Mau B11, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).


https://dichvucong.ninhbinh.gov.vn/
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K) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong cé.
[) Can c&r phap ly cua thi tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PE NGHI
Thay doi tén caa to chirc ton giao hodc to chirc ton giao truc thudc

Tén t6 chirc ton giao (chir in hoa): ...
Tru S& €0 t0 ChTC 10N GIAOT. ... eeeeeeee et
Nguoi dai dién:

-HO VAN . o
- Tén goi trong ton G40 (MU CO):u.vvnernneee et e,
= SO CMTND/CCCD: .. oot e
- Chttc Vi, PhAM VI (MU CO):.n et e,

Dé nghi vé viéc thay doi tén cia to chirc ... ... véi cac ndi dung sau:

Ly do thay Q00 e,
Tén cua to chuc truge khi thay AOI®: .o
Tén giao dich qudc té trude khi thay doi (néu co): ....oevvvviveeiinei,
Tén cua to chirc sau khi thay AOI® ... e
Tén giao dich quoc té sau khi thay doi (néu co): .........cooeveueiiieeiin,
Du kién thoi diem thay @01 oo eeeeeee e

Vin ban kém theo gdm: Bén sao quyét dinh cong nhan t6 chirc ton gido ciia co quan
nha nuéc ¢ thim quyén dbi voi truong hop thay doi tén cua t6 chtrc ton gido; ban sao van
ban chap thuan thanh 1ap, chia, tach, sap nhép, hop nhat t6 chirc ton gido truc thudc hodc
van ban xac nhén cua co quan nha nuée co thim quyén; ban sao van ban thanh 1ap, chia,
tach, sap nhap, hop nhét to chirc ton giao tryc thudc cua t6 chure ton gi4o hodc t6 chue ton
gido truc thudc quan 1y truc tiép ddi véi truong hop thay ddi tén cua t chirc ton gido truc
thudc.

TM. TO CHUC
(Chit ky, ddu)

@) Pia danh noi ¢o tru so cla to chtre t6n giao hoac t6 chtrc ton gido truc thudc.

@ Co quan quan ly nha nudc Ve tin ngudng, ton gido & trung wong ddi véi viée dé nghi thay do6i
tén cua to chue ton gido hodc t6 chirc ton gido truc thudce c6 dia ban hoat dong ¢ nhleu tinh; Uy
ban nhan dan cap tinh d6i v6i viéc dé nghi thay ddi tén ciia to chirc ton gido hodc to chuc ton gido
truc thude co dia ban hoat dong & mot tinh.

®) Tén t6 chuc ton gido hodc t chire ton gido tryc thude.
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13. THU TUC PE NGHI THAY POI TRU SO CUA TO CHUC TON GIAO,
TO CHU'C TON GIAO TRUC THUQC
a) Trinh tu thwe hién:

- Budc 1: Trude khi thay doi tru so, to chtc ton gido, to chirc ton gido truc
thudc gui ho so dé nghi dén So Noi vu noi ¢6 tru sé moi.

- Budc 2: S& Noi vu xem xét ho so, truong hop hd so chua déy dua, hop 1€, S&
Noi vu thong bao qua mang Internet hodac van ban cho t6 chirc dé hoan chinh ho so.

- Buéc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dan cap tinh cin ctr To trinh ciia S6 Noi vu chap thuan hodc
khong chap thuan vé viéc thay doi try s& cua to chire ton gido, t6 chirc ton giao truc
thudc. Truong hop khong chap thuan phai tra 101 bang van ban va néu r6 ly do.

b) Cach thirc thue hién: Nop hd so truc tiép tai S& Noi vu; qua duong buu
chinh hoac thong qua dich vu cong tryc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:Vin ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han gidi quyét: 30 ngay ké tir ngay S¢ Noi vu nhan di ho so dé nghi
hop Ié€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thude thay doi tru sé cua to chic.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S Nbi vu.

g) Két _qua thye hién thi tuc hanh chinh: Vin ban chap thuan hodc khong
chép thuan vé viéc thay d6i tru sé cta td chirc ton gido, to chic ton gido truc thudc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

pPé nghi thay doi tru so c@a t6 chuc tén giao hoac t6 churc ton giao tryc thudc
(Mau B12, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong co.
[) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
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~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PE NGHI
Thay doi tru sé cia to chire ton giao hoac to chire ton gido trwe thudc

Tén to chuc (chit in hoa)................ ) e,
NEUOT A1 LM .t
-HO VAN . o e s
- Tén goi trong ton G40 (MU CO):u.vnnernnee et e

-S6 CMTND/CCCD: ....ciiiiiiiiiiiiin s
- Chirc v, pham Vi (NEU CO):.vvviiii i e et e

Pé nghi thay @i tru sé cia to chire ... ...véi cac ndi dung sau:

Tru so cua to chuc trude khi thay AO0 e
Tru s6 caa t6 chirc sau khi thay d0i:. ... .oevnveeeeee e
Du kién thoi diém thay dOi: ......oooviieerei e
LY O thay @O0: .....neeeen e,

Vin ban kém theo gdm: Vin ban chap thuan cia to chirc ton gido hodc to chuc ton
gido tryc thudce quan ly truc tiép td chuc ton gido truc thude vé viéc thay ddi dia diém; ban
sao quyét dinh cong nhén to chirc ton gido doi véi truong hop thay d6i tru s& cua to chirc
ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan thanh 1ap, chia, tach, sap
nhap, hop nhét t6 chic t6n gido tryc thudc cua co quan nha nudce co tham quyen va van
ban thanh 14p, chia, tch, sap nhdp, hop nhat t6 chirc ton gido truc thudc cia td chic ton
gido hoic to chirc ton gido truc thude quan 1y truc tiép ddi véi truong hop thay doi tru so
clia t6 chirc ton gido truc thudc dén dia ban tinh khac; gidy to chimg minh c6 dia diém hop
phap dé dat tru so moi.

TM. TO CHl’JjC @)
(Chiv ky, dau)

@) Pia danh noi ¢o tru so clia to chirc ton gido hodc t6 chirc ton giao truc thudc.
@ Uy ban nhan dan cap tinh noi dit tru s& mai.
®) T4 chirc ton gido hodc to chuc ton giao truc thudc.
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_ 14. THU TUC THONG BAO VE VIEC THAY POI TRU SO CUA TO
CHUC TON GIAO, TO CHUC TON GIAO TRUC’THU(:)C CO DIA BAN
HOAT DONG O NHIEU TINH (thudc thaim quyén tiép nhén cia 02 co quan)

a) Trinh ty thyce hién:

Ké tir ngay chuyén dén try s& mdi, to6 chirc ton gido, to churc ton gido truc
thude co dia ban hoat dong & nhi€u tinh giri van ban thong bdo vé vi¢c thay doéi try
s& dén Ban Ton gido Chinh phu va S& Noi vu noi dat tru sé cii.

b) Cach thirc thwe hién:
- Nop hd so tai Trung tAm phuc vu hanh chinh cong tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Van ban thong bao néu rd tén t6 chirc ton gido hodc t6 chirc ton gido truc
thudc; ho va tén nguoi dai dién cua to chic; Iy do, thoi diém thay doi; tru sd cia to
chtrc trude va sau khi thay doi;

+ Ban sao c6 ching thyc vin ban chap thuan ctua Uy ban nhan dan cap tinh
noi dat tru so moi.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cbng ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thudc co6 dia ban hoat dong & nhiéu tinh thay doi tru s¢ ctia té chuc.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c¢6 thim quyén tiép nhan théng bao: Ban Ton gido Chinh phu va
Uy ban nhan dan tinh noi dét try sé cii.

g) Két qua thue hién thi tuc hanh chinh:Vin ban x4c nhan cta So Noi vu
vé viéc tiép nhan thong bao.

Ban T6n gido Chinh phu va Uy ban nhan dan cép tinh noi dit tru so cii luu hd
so dé thuc hién cong tac tham muu quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong cé.


https://dichvucong.ninhbinh.gov.vn/
https://dichvucong.ninhbinh.gov.vn/
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i) Tén mau don, mau to khai: Noi dung van ban thong bao theo quy dinh tai
khoan 5 Dic¢u 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu.

K) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong cé.
[) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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15. THU TUC PE NGHI CAP DPANG KY PHAP NHAN PHI THUONG
MAI CI:IO TO CﬂHU’C TON GIAO TRUC THUQC CO DPIA BAN HOAT
DPONG O MOT TINH

a) Trinh ty thyce hién:

- Buéc 1: T6 chuc ton gido dé nghi cap ding ky phap nhéan phi thwvong mai
cho t0 churc ton gido truc thudc c6 dia ban hoat dong & mot tinh giri ho so dé nghi
dén S& Noi vu.

- Budc 2: S6 Noi vu xem xét ho so, truong hop hé SO chu’q déy dua, hop 163, S&
No6i vu thong bao qua mang Internet hodac van ban cho t6 chirc dé hoan chinh ho so.

- Budéc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan tinh.

ot Uy l?an nhér} dan tinh can ctr To trinh cua S& Noi vu chép thuan hoac khong

chéap thuén vé viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido tryc
thuéc co dia ban hoat dong & mot tinh. Truong hop khong chap thuan phai tra 161
bang van ban va néu r6 ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdm phuc vy hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Vin ban dé nghi (theo mau).
- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: 60 ngay ké tir ngay S¢ Noi vu nhan d hd so dé nghi
hop I¢€.

d) P6i twong thue hién thii tuc hanh chinh: T6 chic ton gido dé nghi cip
dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc thude c6 dia ban hoat
dong & mot tinh.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

, g)Két qué thyc hién thi tuc hanh chinh: Van ban chap thuan hoic khong
chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc
thudc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:


https://dichvucong.ninhbinh.gov.vn/
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- D~é nghi cép dang ky phap nhén phi thuwong mai cho t6 chirc ton gido truc
thudc (Mau B15, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

- Quyét dinh~vé viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton
giao truc thudc (Mau A3, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

To ghl'J:c t6n, giao truc thudc co6 dia ban hoat dong & mot tinh dé duoc to chire
ton gido d€ nghi cap dang ky phép nhan phi thuong mai phai dap ing céc diéu ki¢n
sau day:

- C6 co cu to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chize khac va tu chiu trach nhiém bang tai
san cua minh.

- Nhan danh t6 chirc tham gia quan hé phap luat mot cach doc lap.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.



47

Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

-ln(l)---

PENGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ........coooiiiiiii e

Pé nghi cap ding ky phap nhin phi thwong mai
cho to chikc ton giao truc thudc véi cac ndi dung sau:

Co cau t6 chtrc cua to chure ton gido truc thude: .......ooevviiiiiiiiinn. .

S6 Iuong tin do, chirc sac, chirc viéc, nha tu hanh cua to chirc ton gido true thude tai
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Vin ban kém theo gdm: Ban tom tat qué trinh hoat dong ton gido cta to chic ton gido
trye thude tir khi dugc thanh 1ap, chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich,
phiéu Iy lich tu phép, ban tom tit qua trinh hoat dong ton giao cua ngudi dai dién va nhimg
ngudi lanh dao cua t6 chtrc ton gido truc thudc; ban ké khai va gidy to chitng minh tai san
hop phap cua td chirc ton €140 tryc thudc; hién chuong, diéu 1é hodc cac van ban c6 nodi
dung tuwong tu cua td chirc ton gido truc thudc.

TM. TO CHUC TQN GIAO
(Chir ky, dau)

@ Pia danh noi ¢o tru s cua td chirc ton gido dé nghi cip dang ky phap nhan phi thuong
mai d6i véi t chirc ton gido truc thugc.

@ Co quan quan 1y nha nudc Ve tin nguong, t6n giao & trung wong ddi véi dé nghi cap dang
ky phap nhan phi thuong mai cho t6 chiic ton gido truc thudc co6 dia ban hoat dong & nhiéu tinh;
Uy ban nhéan dén cip tinh dbi voi dé nghi cip ding ky phap nhan phi thuong mai chotd chirc ton
giao truc thudc cé dia ban hoat dong & mat tinh.
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Mau A3

--------- M CONG HOA XA HOQI CHU NGHIA VIET NAM
Sb:....../QP- ....... @) Doc 1ap - Tu do - Hanh phuc

‘ ’ QUYET PINH
Vé viéc cap dang ky phap nhén phi thwong mai
cho to chirc ton giao truc thudc

-------------

Can cir Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 niam 2016;

Can cir Diéu 11 cua Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12
nam 2023 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt
tin nguong, ton gido;

COR CUE oo O )

Theo dé nghz cua..

QUYET PINH:

Piéu 1. Cap ding ky phap nhan phi thwong mai cho ..... 0 ................

Thudc t& ChTEC tON GIA0: ...eve et

Tru sO cla ... O

Dia ban hoat dong ton gido ......... @

Piéu 2. ... ... dugc hoat dong ton gido theo quy dinh cua phap luat Viét Nam va
hién chuong clia to chu:cduoc co quan nha nudc co tham quyén chap thuan.

Piéu 3. (Hiéu luc cua Quyet dinh; ghi tén co quan, to chirc, ca nhan cé lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @) e,
- Nhu Diéu 3; S I A
-Luu: VT, ... (Chw ky’ dau)

W Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung wong ddi voi viéc cap dang ky phap nhan phi
thuong mai cho t6 chire ton gido truc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan dén cip tinh
ddi voi viée cip ding ky phap nhan phi thiong mai cho t6 chire ton gido trie thude c6 dia ban hoat dong &
mot tinh.

@) Viét tit tén co quan ban hanh Quyét dinh.

®)Pja danh noi ban hanh Quyét dinh.

*) Tht truéng co quan nha nude o tham quyen ban hanh Quyet dinh.

OVan ban quy dinh chic nang, nhiém vy, quyén han va co cau 6 chirc ciia co quan ban hanh Quyét dinh.

® Tén t6 chirc ton gio truc thude dugc cip ding ky phap nhan phi thirong mai.
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~16. THU TUC PE NGHI TU' GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O MOT TINH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh ty thyce hién:

- Budc 1: T6 chic ton gido ¢ dia ban hoat dong & mot tinh ty giai thé theo
quy dinh cta hién chuong cua to chure giri ho so dé nghi dén So Noi vu.

- Budc 2: S6 Noi vu xem xét hd so, truong hop hd so chwa day du, hop 18, SO
No6i vu thong bao qua mang Internet hodac van ban cho t6 chirc dé hoan chinh ho so.

- Budc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dan cap tinh cin ctr To trinh ciia S6 Noi vu chip thuan hodc
khong chap thuan vé viée ty gidi thé theo quy dinh cta hién chuong cua t6 chiic ton
giao. Truong hgp khong chap thuén phai tra 101 bang van ban va néu rd ly do.

b)Cach thirc thwe hién: Nop hd so truc tiép tai SO Noi vu; qua duong buu
chinh hoac thong qua dich vu cong tryc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan ho so duogc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac khoan
ng (néu cd) va thanh 1y tai san, tai chinh ghi trong thong bao cua té chirc ma khong
c6 khiéu nai.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido co dia ban
hoat dong & mot tinh dé nghi tu giai thé t6 chic ton gido theo quy dinh cua hién
chuong cua to chirc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cip tinh.
- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g) Két ‘qua thye hién thi tuc hanh chinh: Vin ban chap thuan hodc khong
chép thuan vé viéc tu giai thé theo quy dinh cta hién chuong cta to chirc ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

-bé nghi giai thé t6 chure ton giao hoac tf) chure ton gido tryc thudc theo quy
dinh cua hién chuong cua to chue ton gido (Mau B16, Phy luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).
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- Quyét dinh vé viée chép thuan qho td chirc ton giéo hodc t6 chirc t6~n giao
truc thuge giai thé theo quy dinh cta hién chuong cua to chirc ton giao (Mau A6,
Phy luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

- T6 chue ton gido co dia ban hoat dong & mot tinh tu giai thé theo quy dinh
ctia hién chuong c6 trach nhiém thong bao thoi han thanh toan cac khoan ng (neu co)
cho cac t6 chirc, c4 nhan co lién quan theo quy dinh cta phap luat trén nam s6 bao
vict hoac bao dién tr lién tiép ¢ dia phuong.

- Thoi g‘iiérq Uy ban nhan dén cép tinh chap thuan cho t6 chirc ton gido giai
thé la théri diém t6 chirc phai nop lai ban ch‘inh quyét dinh cong nhan t6 cht’rc ton
gido; gidy ching nhan ctia co quan cong an vé viéc td chirc da ndp, huy con dau theo
quy dinh.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiet mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

PE NGHI
Giai the to chirc ton gido hoic to chirc ton giao truc thudc
theo quy dinh ciia hién chwong cia to chirc ton giao

Kinh gtri: .......... @

Tén to chue ton gido hodc to chire ton gido truc thude (chit in hoa):.......
LI e 4
Nguoi dai dién:

HO VA tn: .
Tén goi trong tén gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé té chirc ton giao
hoic to chirc ton gido trwe thudc theo quy dinh ciia hién chwong
ciia to chirc ton gido véi cac ndi dung sau:

Tén to chiic ton gido hoc to chirc ton gido truc thudc dé nghi dugc giai thé:......
TrU SG CUALO CRUC: .o :
Nguoi dai dién:
mHO VA ON:. . e
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) ........................................................
CO CAU O CHTIC ..o
Ly do giai BN, e,
Du kién thoi diém gidi thé:. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xir 1y tai san, tai
chinh va thoi han thanh todn cac khoan ng (néu c06); danh sach to chure ton gido truc thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

W Pia danh noi cé tru so ciia td chire tén gido hodc t6 chitc t6n gido tryc thugc dé nghi giai the.

@ Co quan qudn Iy nha e vé tin ngudng, tén gido ¢ ' Irung 1ong doi voi dé nghi gidi thé 16 chire tén gido,
1 chire ton gido tryc thudc co dia ban hoat dong o nhiéu tinh; Uy ban nhén dén cdp tinh doi véi dé nghi gidi
thé 16 chike ton gido, 16 chirc ton gido trye thugc co dia ban hoat dong o mot tinh.

®) 76 chirc ton gido hodc 16 chikc t6n gido truc thugc de nghi.
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Mau A6

......... O CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sb: ... /QDb-......0 .8 ..., ngay..... thang..... nam.....

QUYET PINH
Ve viéc chap thuan cho to chirc ton giao hodc to chirc ton gido truc thugc
giai the theo quy dinh ctia hién chwong cia to6 chire ton gido

4)

Can cir Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cir Diéu 14 Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 ndam 2023 ciia
Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin nguéng, ton
giao;

CON CLE v oo aeeeeeeeeee e ee e ettt .

TREO 8 NG CUGL vt

QUYET PINH:

Picu 1. Chap thun cho ...........coooveveeeein.. ©) e,

5 T P PRSPPI

CO CAU 10 CHTIC: .ottt ettt ee e s

Dia ban hoat dONg tOn GIA0: .....ccvvvviiiiiiei i

Puoc giai thé theo hién chuong cta to chirc tir ngdy....thang..... nam .....

Picu 2. ............0 ¢o trach nhiém thuc hién viée giai thé t6 chirc theo ho so
dé nghi giai thé ngay... thang... nam.... cia to chuc.

Picu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, td chic, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
: Nhu biéu 4 (Chir ky, dau)
- Luu: VT,

O Co quan quan ly nha nude vé tin ngudng, ton gido & trung uong fiéi v6i vide chip thuén giai thé t6 chirc ton gido
hoac t0 c!u'rc ton gido tryc thudc o dia ban hoat dong ¢ nhi€u tinh; Uy ban nhén dan cap tinh doi voi viée chap thuén
gidi thé t6 chirc ton gido hodc to churc ton gido tryc thude co dia ban hoat dong & mat tinh.

@ Viét tt tén co quan ban hanh Quyét dinh.

® Pja danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thAm quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vu, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc td chirc t6n gido truc thudc.

™ Céng hodc Trang thong tin dién tr ciia co quan ra quyét dinh; 01 s6 bao in hodic bao dién tir & trung wong hoic dia
phuong noi t chire ton gido hodc td chirc ton gido truc thude cb tru sd.
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17. THU TUC DE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO DPIA BAN HOAT PONG O MQT TINH THEO QUY DINH CUA
HIEN CHUONG CUA TO CHUC

a) Trinh ty thyce hién:

- Budc 1: T6 chic ton gido, to chirc t6n gido truc thude giai thé to chic ton
gido truc thude co dia ban hoat dong & mot tinh theo quy dinh cia hién chuong cua
to chirc g ho so de nghi dén So Nai vu.

- Budc 2: S6 Noi vu xem xét ho so, truong hop hd so chua déy dua, hop 1€, S&
No6i vu thong bao qua mang Internet hodac van ban cho t6 chirc dé hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cﬁp tinh can ctr To trinh cua S& NoOi vu chép thuan hoac
khong chép thuan vé viéc giai thé td chirc ton giao truc thudc co dia ban hoat dong
& mot tinh theo quy dinh cta hién chuong ciia t6 chirc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b)Cach thirc thwe hién: Nop ho so truc tiép tai S& Noi vu; qua dudng buu
chinh hozc thong qua dich vu cong truc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:Vin ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac khoan
ng (néu cd) va thanh 1y tai san, tai chinh ghi trong thong bao cua té chirc ma khong
c6 khiéu nai.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thude giai thé t6 chuc ton gido truc thude co dia ban hoat dong & mot tinh
theo quy dinh cua hién chuong cua to chirc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Néi vu.

9) Ket qua thye hién thi tuc hanh chinh: Van ban chap thuan hodc khong
chap thuan vé viéc giai thé to chirc ton gido truc thudc theo quy dinh ctia hién chuong
ctia to chirc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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- bé nghi giai thé to chure ton giao hoac tf) churc ton gido tryc thudc theo quy
dinh cua hié,n chuong cuia to chic ton gido (Mau B16, Phu luc ban hanh kém theo
Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viée chép thuan qho td chirc ton giéo hodc t6 chirc t6n giao
truc thuge giai thé theo quy dinh cta hién chuong cua to chirc ton giao (Mau A6,
Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

- T Chlfl’C’ ton gido truc thp(f)C c6 dia ban hoat dong & mot tinh bi giai thé theo
quy dinh cta hién chuong cua t6 chirc c6 trach nhiém thong bao thoi han thanh toan
cac khoan ng (n€u cd) cho cac to chire, ca nhan co lién quan theo quy dinh cua phap
luat trén nam so6 bao viéet hoac bao dién tir lién tiép ¢ dia phuong.

- Cha}mqnhét 05 ngay lam viéc ké tir ngay Uy ban nhan dén cip tinh chép thuan
viéc giai the, to chure ton giao hodc to ch}'rc ton gido truc thl}@C c6 trach nhiém giai the to
chirc ton gido truc thudc va ndp lai cho Uy ban nhan dan cap tinh cac van ban sau day:

+ Ban chinh vin ban chép thuin thanh 1ap, chia, tach, sap nhap, hop nhat to
chure ton gido truc thudc ciia co quan nha nude co tham quyén.

+ Ban chinh van ban thanh 1ap, chia, tach, sap nhép, hop nhat t6 chirc ton giao
truc thude clia td chic ton giao hodc t6 chire ton gido truc thudc quan 1y truc tiép.

+ Danh sach td chirc ton gido truc thudce thudc t6 churc ton gido truc thudc bi
giai the.

+ Giéy chirng nhan hoécqvén ban xac nhan 91"1a cO quan cong an vé viée to
chirc ton gido truc thudc giai thé da ndp, huy con dau theo quy dinh.

I) Can c& phap ly cuaa thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

PE NGHI
Giai the to chirc ton gido hoic to chirc ton giao truc thudc
theo quy dinh ciia hién chwong cia to chirc ton giao

Kinh gtri: .......... @

Tén to chue ton gido hodc to chire ton gido truc thude (chit in hoa):.......
LI e 4
Nguoi dai dién:

HO VA tn: .
Tén goi trong tén gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé té chirc ton giao
hoic to chirc ton gido trwe thudc theo quy dinh ciia hién chwong
ciia to chirc ton gido véi cac ndi dung sau:

Tén to chiic ton gido hoc to chirc ton gido truc thudc dé nghi dugc giai thé:......
TrU SG CUALO CRUC: .o :
Nguoi dai dién:
HO VA teN:. .o s
Tén goi trong tén gido (néu co) ....................................................
S6 CMTND/CCCD: .
Churc vu, pham Vi (neu co) ..........................................................
CO CAU O CHUIC ..o
Ly do giai BN, e,
Du kién thoi diém gidi thé:. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xir 1y tai san, tai
chinh va thoi han thanh todn cac khoan ng (néu c06); danh sach to chure ton gido truc thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

W Pia danh noi cé tru so ciia td chite t6n gido hodc té chire ton gido truc thugc dé nghi gidi thé.

@ Co quan qudn 1y nha nude vé tin ngudng, ton gido ¢ ' irung wong doi véi de nghi gidi thé 16 chike t6n gido,
16 chire ton gido truc thuge co dia ban hoat dong & nhiéu tinh; Uy ban nhdn ddn cdp tinh doi voi dé nghi gidi
thé 1‘0 chire ton gido, 16 chie ton gido truc thugc co dia ban hoat dong o mot tinh.

®) 76 chire ton giao hoac 16 chirc ton gido truc thuoc de nghi.
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Mau A6

......... @ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SH: ... /QP-.....@ & .., ngay..... thang..... nam.....

QUYET PINH
Ve viéc chap thuan cho to chirc ton giao hodc to chirc ton gido truc thugc
giai the theo quy dinh ctia hién chwong cia to6 chire ton gido

(4)
Can cur Bié:u 31 cua Luqt tin ngudng, ton gido ngay 18 thang 11 nam 2016,
Can cur Biéu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023 ciia

Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin nguéng, ton

giao;
CON CUE v oo aeeeeeeeeee e ee ettt .
TREO 8 NG CUGL ..ot
QUYET PINH:
Picu 1. Chap thudn cho ............cccoeoeeeinn... ©) e
5 T PSPPSR
CO CAU O CHUC: .ot e ettt ettt et er s e e
Dia ban hoat dONg tON GIA0: ....ccovvvviiiiiiiii i

Puoc giai thé theo hién chuong cta to chirc tir ngdy....thang..... nam .....

Piéu 2. ...........® ¢o trach nhiém thuc hién viéc giai thé t6 chirc theo hd so
dé nghi giai thé ngy... thang... nim.... ctia to chuc.

Piéu 3. Quyét dinh nay dugc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, td chic, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4 (Chir ky, dau)
- Luu: VT,

O Co quan quan 1y nha nude vé tin ngudng, ton gido & trung uong ;Iéi voi viée chap thuén giai thé t6 chirc ton gido
hodc t6 chure t6n gido trye thude c6 dia ban hoat dong ¢ nhicu tinh; Uy ban nhan dan cap tinh doi voi viée chap thuén
gidi thé t6 chirc ton gido hodc to churc ton gido tryc thude co dia ban hoat dong & mat tinh.

@ Viét tt tén co quan ban hanh Quyét dinh.

® Pja danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thAm quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vu, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc td chirc t6n gido truc thudc.

™ Cdng hodc Trang thong tin dién tr ciia co quan ra quyét dinh; 01 s6 bao in hogic bao dién tir & trung wong hoic dia
phuong noi t chire ton gido hodc td chirc ton gido truc thude cb tru sd.
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~18. THU TUC THONG BAO VE VIEC DA GIAI THE TO CHUC TON
GIAO TRUC THUQC CO PIA BAN HOAT PONG O MOT TINH THEO
QUY PINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyce hién:

Cham nhat 20 ngay ké tir ngay t6 chuc ton gido truc thugc co dia ban hoat
dong ¢ mot tinh bi giai thé theo quy dinh cua hién chuong cua t6 chirc,to chuc ton
gido hodc t6 chirc ton gido truc thude quan 1y truc tiép gui van ban thong bao dén
S No1 vu.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong ho so: 01 (bd).

d) Thoi han gidi quyét: Ngay sau khi S& Noi vu nhan duge van ban thong
bao hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thudc giai thé to chure ton gido truc thudc c6 dia ban hoat dong & mdt tinh
theo quy dinh cua hién chuong cua to chue.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Vin ban x4c nhan cua Sé Noi vu
vé viéc tiép nhan thong bao.

Vian ban thong bao dugc luu tai Uy ban nhan dan cép tinh dé thuc hién cong
tac tham muu quan 1y nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thf)ng bao vé viéc da giai thé to chuc tén giao truc thudc (Mau B17, Phu luc
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

Cham nhét 20 ngay ké tir ngay t6 chuc ton gido truc thudc co dia ban hoat
dong & mot tinh bi giai thé theo quy dinh cta hién chuong cua t6 chirc, to chirc ton


https://dichvucong.ninhbinh.gov.vn/
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giao hoic to chure ton giao tryc thude quan ly truc tiép c6 trach nhiém théng bao vé
vi€c da giai thé t6 chirc ton gido truc thudc.

[) Can c&r phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ngay.....thing.....nam......

‘ THONG BAO
Ve viéc da gial the to chirc ton giao trwe thudc

Kinh gui: .......... @

Tén t6 chire t6n gido hodc td chirc ton gido truc thude co trach nhiém thong béo
(chitinhoa): .......ccooviiiiiiiniiil O

TIU SG CUA O CHUC . .o v e, :

Nguoi dai dién:

- HO VAN . e e ———-

- Tén goi trong t6n gido (néu co)

- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) .........................................................

Can ci vin ban s6.....ngay....thdng....ndm.....cia.... 0 ... vé viéc chap thudn
cho t6 chirc tén gido gidi thé té chirc tdn gido truc thugc;

Can cik van ban $0.....ngay....thang....ndm.....cia té chirc tén gido vé viéc gidi
thé t6 churc ton gido trurc thugce.

Thong bao vé viée da giai thé ... ......véi cac ndi dung sau:

Tén td chirc ton giao truc thude bi gidi thé:.. .........coooee oo,
Tru s cua td chic ton gigo truc thudce bi giai thé:
Nguoi dai dién:

-HO VAN . .
- Tén goi trong ton gido (néu co)
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co)
Thoi diém giai theé:

..................................................................

TM. TO CHI’;’C ®
(Chit ky, ddu)

W Pija danh noi c6 tru sé cua td chire ton gido hodc to chirc t6n gido truc thudc dé nghi giai thé to
chuc ton gido truc thude.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi véi thong bao giai thétd
chure ton giao trye thude co dia ban hoat dong & nhiéu tinh; Uy ban nhéan dan c4p tinh d6i voi thong
bao giai thé t6 churc t6n gido tryc thudc co dia ban hoat dong & mot tinh.

@) Tén cuia to chirc c6 trach nhiém théng bao viée giai thé.

™) Tén cua t chirc ton gido truc thude bi giai thé.
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19. THU TUC THONG BAO TO CHUC QUYEN GOP PE THU'C HIEN
HOAT PONG TIN NGUONG, HOAT PONG TON GIAO POl VOI
TRUONG HQP QUYEN GOP KHONG THUQC QUY PINH TAI PIEM A
VA PIEM B KHOAN 3 PIEU 25 CUA NGHI PINH SO 95/2023/NDP-CP

a) Trinh ty thyce hién:

- Budc 1: Trude khi t6 chirc quy€n gop 15 ngay, nguoi dai dién hodc ban quan
Iy co sé tin ngudng, to chire ton gido, t6 chirc ton gido truc thudce t6 chirc quyén gop
dé thyc hién hoat dong tin ngudng, hoat dong ton giao d6i vai truong hop khong thude
quy dinh tai diém a, diém b khoan 3 Diéu 25 ctia Nghi dinh sd 95/2023/ND-CP quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luit tin ngudng, ton gido co trach
nhiém guri vin ban thong bao dén S& Noi vu noi t6 chirc quyén gop.

- Budc 2: S¢ Noi vu xem xét hd so, truong hop hd so chua day du, hop 18, So
Noi vu thong bao qua mang Internet hodc van ban cho cho ngudi dai dién hodc ban
quan 1y co so tin ngudng, to chuc ton giao, t6 chirc ton gido truc thudc dé bo sung,
hoan thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

- Budc 3: S& Noi vu béo cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
bao quyén gop.

b) Cach thirc thuc hién:
- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhin duge van ban thong
bao hop I¢.

d) pf)i twgng thyc hién tha tyc hanh chinh: Nguoi dai dién co so tin
ngudng, to chic ton gido, t6 chire ton gido truc thudc to chirc quyén gop khong thudce
quy dinh tai diém a, diém b khoan 3 Dicu 25 ctia Nghi dinh s6 95/2023/ND-CP.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban xac nhan cta S& Noi vu
vé viéc tiép nhan thong bao.


https://dichvucong.ninhbinh.gov.vn/
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Van ban thong bdo dugc luu tai Uy ban nhan dan tinh dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido va kiém tra viéc thuc hién cac ndi dung
trong van ban thong bao cta co sd tin ngudng, to chic tén gido, to chirc ton gido
true thuoc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viée t6 chiuc quyén gop (Mau B49, Phu luc Nghi dinh sb
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

- Trude khi t6 chirc quyén gop 15 ngay, nguoi dai dién hodc ban quan ly co
s¢ tin ngudng; t6 chuc ton glao t6 chtrc ton glao truc thudc t6 chire quyen g6p khong
thudc quy dinh tai diém a, dlerp b khoan 3 D}Gu 25 cua Nghi dinh s6 95/2023/ND-
CP c¢6 trach nhi€ém thong bao bang van ban dén S& Noi vu noi to chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chirc ton gido, to chuc ton
giao truc thudc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san duoc
quyén gop phai dugc quan ly, sit dung ding muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong ton gido.

- Khong duoc loi dung danh nghia co s¢ tin ngudng, t6 chtre ton gido, to chic ton
giao truc thudc dé quyén goép nham truc 1gi hoac trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sd tin ngudng; to chic ton gido, to chirc ton
giao tryc thude thuc hién hoat dong quyén gop khong ding quy dinh tai Piéu 25 cua
Nghi dinh s6 95/2023/ND- CP thi co quan nha nudc c6 tham quyén tiép nhan thong bao
quyén gop cb vin ban yéu cau dimng tiép nhén, st dung tai san dugc quyén gop va xir Iy
theo quy dinh cua phéap luat.

I) Can ci phap ly cua thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chirinhoa): ...........ccovvvivi... TR
Dia Chiie. .
NguoT dal di€n:. ..o
-HO VAN . . s s
- Tén goi trong ton G40 (MU CO):u.vnnernneee et
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ngi dung sau:

Muc dich quyen 00 )
Dia ban td ChC QUYEN GOP:. . .v et
CAch thlrc qUYEN gOP:. .. vt
Thot gian thuc hi€n qUYEN gOp:.. ..o ovirii i
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:..........oenn.....

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Pia danh noi ¢6 co sO tin ngudng, t6 chire t6n gido hodc t6 chue tn gido tryc thudc.

@ Uy ban nhén dan cap tinh d6i véi truong hop t chirc quyén gop vuot ra ngoai dia ban mot huyén; Uy
ban nhan déan cip huyén dbi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong dia ban
mot huyén, quan, thi xa, thanh phé thudc tinh, thanh phé thude thanh phd truc thude trung wong; Uy ban
nhan dén cép xa ddi Vo1 truong hop t6 chirc quyén gop trong dia ban mot xa.

®) Co so tin ngudng, to chirc ton gido hodc t6 chirc ton gido tryc thude. Déi véi to chire ton gido, to chirc
ton gido tryc thude, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc trre tuyén; két hop ca truc tiép va truc tuyén.



64

20. THU TUC PE NGHI CAP CHUNG NHAN PANG KY HOAT PONG
TON GIAO CHO TO CHUC CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chiic ¢6 dja ban hoat dong ton gido & mot tinh c6 du diéu kién
theo quy dinh tai Diéu 18cua Luat tin ngudng, ton gido gui ho so d€ nghi cap chung
nhan dang ky hoat dong ton gido dén So Noi vu.

- Budce 2: S Noi vuxem xét hd so, trudng hop hd so chua day du, hop 1§, So
Noi vu thong bado qua mang Internet hoac van ban cho t6 chirc d€ hoan chinh ho so.

- Budc 3:
+ S& Noi vuphdi hop voi cac co quan lién quan thdm dinh ho so (néu can).

+ Sau khi thAm dinh 7h6 s0, S& Noi vu cap hodc khong cap chung nhan ding
ky hoat dong ton gido cho to chirc. Truong hop tir choi cap chung nhan dang ky hoat
dong ton gido phai trd 161 bang van ban va néu ro 1y do.

b) Cach thirc thue hién: Nop ho so truc tiép tai S& Noi vu; qua duong buu
chinh hoac thong qua dich vu cong tryc tuyén.

Ho so phai c6 xac nhan cua S& No1 vu va ¢o6 gidy hen tra két qua.Néu gui qua
duong buu chinh, ngay ti€ép nhan ho so dugc tinh theo ngay ghi trén dau cong van
dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dang ky (theo mau);

+ Danh sach, so yéu Iy lich, phicu 1y lich tu phéap, ban tom tat qua trinh hoat
dong ton giao cua nguoi dai dién va nhitng nguoi du kién 1anh dao t6 chuec;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Quy ché hoat dong cua to chirc;

+ Gidy to chtirng minh c6 dia diém hop phéap dé dit tru so.

- S6 lugng ho s0:01 (bd).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du ho so dé nghi hop 18.
d) Poi twong thue hién thi tuc hanh chinh:

T6 chic ¢ dia ban hoat dong & mdt tinh c6 du diéu kién theo quy dinh tai
Dicu 18 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén quyét dinh: SO Noi vu.

- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.
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g) Két qua thuc hién thi tuc hanh chinh: Giéy chung nhan dang ky hoat
dong ton gido hodc van ban tra 101 vé viéc khong cap Giay ching nhan dang ky hoat
dong ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

- bang ky cép chimg nhan hoat dong ton gido (Mau B8, Phu lyc Nghi dinh $6
95/2023/ND-CP ngay 29/12/2023).

, - Gidy ching nhan ding ky hoat dong ton gido (Mau A1, Phu luc Nghi dinh
$0 95/2023/ND-CP ngay 29/12/2023).

K)Yéu ciu, diéu Kién thue hién thi tuc hanh chinh:
-Co gi4o 1y, gido luat, 1& nghi.
- C6 ton chi, muyc dich, quy ché hoat dong khong trai vai quy dinh caa phap
luat.
~ -Téncua t6 chirc khong tring véi tén to chure ton gido hodc t?) chtrc da dugc
cap ching nhan dang ky hoat dong ton gido, tén to chirc chinh tri, to chirc chinh tri
- xa hoi1 hodc tén danh nhan, anh hung dan toc.
- Nguoi dai dién, nguoi lanh dao :[6 chure 1a cong dan Viét Nam thuong tra tai
Viét Nam, c6 nang lyc hanh vi dan sy day da; khong trong thoi gian bi 4p dung bién
phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton gido; khong c6 an tich hoac
khong phai 1a ngudi dang bi budc toi theo quy dinh ctia phép luét vé to tung hinh sy.
- C6 dia diém hop phap dé dit try so.
- Noi dung hoat dong ton gido khong thudc truong hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.
[)Cén ctr phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
B ongay.....thang.....nam......
DANG KY
Ciép chirng nhan hoat ddng ton gizo
Kinh gtri: .......... @
TON O CHTIC: ..o,
Hovaténnguoi daidi€n:...........coooiiiiiiii e
Ping ky cip chirng nhin hoat ddng ton gido véi cac ndi dung sau
Tén t6 chirc (Chit I H0A): .. . ev. e
Tén giao dich quéc té (néu co):......
B 1] (0 00 10 - T SRS
TIU SG CUA O CHUC: . ..o
Nguoi dai dién:
SHOO VA N . e ————
- Tén goi trong ton G40 (MU CO):..vvnevnneee et et e,
- S6 CMTND/CCCD: .........
= Chttc Vi, PhAM VI (U CO): e,
Nguoén goc hinh thanh, qué trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc GiCh:. ..o
NOTdung hoat AOng:.........ooeiiii e,
Diaban hoat AONg:........coiiii i
SO Turong NEUOT N theO ... eeu et
CO CAU O CHTC: . oo
Dia diém du Kién dat tru SOT. .. v e

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu 1y lich tu phép, ban tom tat
qué trinh hoat dong t6n gido ctia ngudi dai dién va nhimng nguoi du kién lanh dao t6 chirc; ban
tom tat gido 1y, gido luat, 18 nghi; quy ché hoat dong cua to chuc; gidy to chirng minh ¢ dia
diém hop phap dé dit try so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

D Pja danh noi dy kién co tru sé cia to chirc.

@ Co quan quan Iy nha nude vé tin ngudng, ton giao ¢ trung wong dbi véi to chirc co dia ban hoat
dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh déi véi t6 chirc co dia
ban hoat dong ¢ mot tinh.
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Mau Al
--------- Q) CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic
S6:....../CN-....... @) O ngay.....thang.....ndm... ...
GIAY CHUNG NHAN

Pang ky hoat dong ton giao

CO CAULO CHTIC: ..oue i,

Duogc hoat dong ton gido theo quy dinh cua phdp luat Viét Nam va theo noi
dung dang ky da dugc chap thuan ké tir ngay dugc cap chiing nhan dang ky hoat
dong ton gido./.

Noi nhén: (@)
i (Chit y, daw)

@) Co quan quan Iy nha nudc vé tin ngudng, ton giao o trung wong ddi vai td chirc co dia ban hoat
d6ng & nhiéu tinh; co quan chuyén mén vé tin ngudng, t6n giao cip tinh ddi véi t chirc co dia
ban hoat dong & mot tinh.

@) Viét tat tén co quan cp ching nhan dang ky hoat dong ton gio.

®Pja danh noi cip chimg nhan diang ky hoat dong ton gido.

) Thi truong co quan nha nudce co tham quyén cip ching nhan diang ky hoat dong ton gido.
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21. THU TUC THONG BAO NGUOI PUGC PHONG PHAM HOAC SUY CU
LAM CHUC SAC POI VOI CAC TRUONG HQP QUY DINH TAI KHOAN
2 PIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

Cham nhat 12 20 ngay ké tir ngay phong pham hodc suy ct, t6 chirc ton gidoguri
van ban thong bao dén Trung tam Phyc vu hanh chinh cong vé nguoi duoc phong
pham hodc suy cir lam chire sic d6i v6i cac truong hop quy dinh tai khoan 2 Piéu
33 cua Luat tin ngudng, ton gido.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai lidu lién quan
(néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi S& Noi vu nhan duge van ban thong
bao hop I¢.

d) Poi twong thue hién thii tuc hanh chinh: T6 chuc t6n gido phong pham
hodac suy cir pham vi d61 v6i cac truong hop quy dinh tai khoan 2 Diéu 33 cua Luat
tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén tiép nhan théng bao: S¢ Noi vu.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No61 vu.

g) Két qua thuc hién thii tuc hanh chinh: Vin ban x4c nhan cua Sé Noi vu
vé viéc tiép nhan thong bao.

Vian ban thong bao dugc luu tai S6 Noi1 vy dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao nguoi duge phong pham hodc suy cir lam chuc sac (Mau B18, Phu
luc Nghi dinh s06 95/2023/ND-CP ngay 29/12/2023).

K) Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

- Yéu cau: Cham nhat 1a 20 ngay ké tir ngay phong pham hodc suy cr, o chirc
t6n gido c6 trach nhiém théng bao bang vin ban vé ngudi duge phong pham hoic
suy cu.


https://dichvucong.ninhbinh.gov.vn/
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- bicu kién: Nguoi dugc phong pham hodc suy ctr [am chuc sac phai dap tng
cac diéu kién sau:

+C6 nang luc hanh vi dan sy day du.

+ Khong trong thoi gian bi 4p dung bién phap xtr Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

+ Khong c6 an tich hodc khong phai la ngudi dang bi budc 61 theo quy dinh
cua phap luat ve to tung hinh su.

I) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO ’
Nguoi duwge phong pham hoic suy cir lam chire sac

Kinh gui: .......... @

Tén t6 chirc t6n gido (chit in hoa): ......ocooveveneiie e

0T
Thong bao viéc phong pham hodc suy cir chirc sac véi cac ndi dung sau:

Pham vi Dia ban hoat
trwdc va sau dong ton gido

T | Fo va 16 tTén gt({i Nim | Noi khi duge truwde va sau khi
ovaten tONITON ' sinh | cwtrd = phongpham | dugc phong
glao hoic suy civ | pham hoic suy cir
Truéc | Sau Trudc Sau

Vin ban kém theo gdm: Tém tit qua trinh hoat dong tén gido; so yéu 1y lich, phiéu

1y lich tu phap ctia chirc sic.

TM. TO CHUC Tg‘)N GIAO
(Chit ky, dau)

M Pia danh noi co try s¢ cua to chire ton gido.
@ Co quan quan ly nha nude vé tin ngudng, ton giao 0 trung uwong dbi véi truong hop phong pham

hodc suy cu pham vi theo quy dinh tai khoan 1 Diéu 33 cua Luat tin ngudng, tén giao; co' quan
chuyén mén vé tin ngudng, ton gido cap tinh d6i voi trudng hop phong phdm hodc suy cir pham

vi theo quy dinh tai khoan 2 Diéu 33 cta Luét tin ngudng, tn giio.
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22. THU TUC THONG BAO HUY KET QUA PHONG PHAM HOAC
SUY CU CHUC SAC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 2 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

Trong thoi han 20 ngay ké tir ngay nhan duoc vin ban yéu céy,té chure ton
giao gui van ban thong bao den Trung tdm Phyc vy hanh chinh cong ve viée huy ket
qua nguoi dugce phong pham hodc suy ctr lamchtre sac quy dinh tai khoan 2 Dicu 33
cua Luat tin ngudng, ton giao trong truong hop khong dap tmg di€u kién quy dinh
tai khoan 2 Di€u 32 cua Luat tin ngudng, ton gido.

b)Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu coéng cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwong hd so:
- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu c6).
- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi S& Noi vu nhan duge van ban thong
bao hop I¢.

d) Péi twong thue hién thii tuc hanh chinh: T6 chire ton gido huy két qua
phong phdm hodc suy ctr chire sac doi véi truong hgp quy dinh tai khoan 2 Biéu 33
cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No61 vu.

g) Két qua thuc hién thii tuc hanh chinh: Vin ban x4c nhan cua Sé Noi vu
vé viéc tiép nhan thong bao.

Vian ban thong bao dugc luu tai S6 Noi1 vy dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén miu don, mau t& khai: Noi dung vin ban thong bao theoquy dinh tai
khoan 4 Diéu 33 ctua Luat tin ngudng, ton gido.

k) Yéu ciu, diéu kién thue hi¢n thi tuc hanh chinh: Trong thoi han 20 ngay
ké tur ngay nhan dugc van ban yéu cau, to chirc ton gido c6 trach nhiém huy ket qua

phong pham hodc suy cir chire sic va c6 trach nhiém thong bao bang van ban vé viéc
huy két qua dén S¢ Noi vu.

[) Can cir phap ly cia thia tuc hanh chinh:


https://dichvucong.ninhbinh.gov.vn/
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- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO dicu va bién phap thi hanh Lut tin ngudng, ton gido.
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_23. THU TUC PANG KY NGUOI BPUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budc 1: T6 chirc ton gido, t6 chirc ton gido truc thudc trude khi bd nhiém,
bau cu, suy ctr chire vi¢e theo quy dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton
gi&o c¢o trach nhiém giri ho so dang ky dén Trung tdm Phuc vu hanh chinh cong.

- Budc 2: S& Noi vu xem xét ho so dang ky, truong hop ho so chua day du,
hop 1€, S& Noi vu thong bdo qua mang Internet hodc van ban cho t6 chirc dé hoan
chinh ho so.

- Budc 3: S¢ Noi vy phdi hop v6i cac co quan lién quan (néu can) tham dinh
ho so chap thuan hoic khong chap thuan vé viéc dang ky ngudi dugc bo nhiém, bau
ctr, suy cir 1am churc viéc. Truong hop tir chbi dang ky phai tra 10i bang vin ban va
néu ro ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tAm phuc vu hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban dang ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phap cta ngudi dugc du kién bd nhiém, bau
cu, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido ciia nguoi dugce du kién bo nhiém,
bau ctr, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay S& Noi vu nhan d hd so dang
ky hop 1é.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gi4o, t6 chirc ton
gido tryc thudc bo nhi¢m, bau cur, suy cu chirc viéc theo quy dinh tai khoan 2 Diéu
34 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thye hién thu tuc hanh chinh: Van ban tra 1o chép thuan hoic
khéng chip thuan vé viéc bd nhiém, bau ctr, suy ctr chire viéc.


https://dichvucong.ninhbinh.gov.vn/
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h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

bang ky nguoi dugc bd nhiém, bau cir, suy cir Iam chuc viéc (Mau B19, Phu
luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Nguoi duge bd nhiém, bau ctr, suy ctr 1am chirc viéc phai dap tng cac diéu
kién sau:

- C6 ning luc hanh vi dan sy day du.

- Khong trong thoi gian bi 4p dung bién phap xir Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong ¢6 an tich hodc khong phai la nguoi dang bi bugce toi theo quy dinh
cua phap luat ve to tung hinh su.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
D ongay.....thang.....nam......
DANG KY
Nguoi duwge bo nhiém, bau ci, suy ctr lam chirc viéc
Kinh gtri: .......... @
Tén t6 chuc (chit in hoa) : ............ )
B TS0
Ping ky nguoi dwoc bé nhiém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
v A Chirc vu Pia ban phu
Ho va tén LS . P
ngli’(‘n’ duge | Tén goi truoc va sau trach trudc va
TT | dukiénbd | trong | Nam | Noicw | b s vi | Khidugebo | sau khi duge
Son A N sinh tra : nhiém, bau | bo nhiém, bau
nhi¢ém, bau | ton giao . . . .
cit, suy cir cir, suy cw

cw, suy cr . p
> Suy Truoe | Sau Trude | Sau

Vin ban kém theo gdm: So yéu 1y lich, phiéu Iy lich tu phap ctia ngudi duoc du kién
bo nhi€m, bau cu, suy cir; ban tém tat qua trinh hoat dong ton gido cua nguoi duoc du kién
bo nhiém, bau cu, suy cu.

TM. TO CHI:fC ©)
(Chit ky, déu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhén déng ky hoat dong ton giao.

@ Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung wong ddi voi trudng hop bd nhiém, bau cu,
suy ctr chirc viéc theo quy dinh tai khoan 1 Diéu 34 ctia Lut tin ngudng, ton gido; co quan chuyén mén vé
tin ngudng, tén gido cap tinh d6i voi trudng hop bd nhiém, bau cir, suy ctr chirc viée theo quy dinh tai
khoan 2 Diéu 34 ciia Lut tin ngudng, ton gido; co quan nha nudce co tham quyén quy dinh tai khoan 3 Diéu
19 ctia Lut tin ngudng, ton gido dbi voi truomg hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Piéu 34 cua Lut tin ngudng, ton gido.

®) T4 chirc ton gido, t6 chirc ton gido tryc thudce hoic to chirc duge cip ching nhan ding ky hoat dong ton
gido. Bdi vai t6 chirc ton gido, to chire t6n gido truc thude ngudi thay mit to chirc phai ky tén va dong dau.
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24, THU TUC PANG KY NGUOI BPUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC PUGC CAP CHUNG NHAN PANG
KY HOAT PONG TON GIAO CO DPIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chie duoc cap ching nhan dang ky hoat dong ton giao co dia
ban hoat dong & mot tinh, trudc khi thuc hién viéc bo nhiém, bau cir, suy cir chirc
viéc ¢ trach nhiém guri hd so dang ky dén So Noi vu.

- Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 1€, S& Noi vu thong bado qua mang Internet hoac van ban cho t6 churc dé hoan
chinh ho so.

- Budc 3: S¢ Noi vy phdi hop v6i cac co quan lién quan (néu can) tham dinh
ho so chap thuan hoic khong chap thuan vé viéc dang ky ngudi dugc bo nhiém, bau
ctr, suy cir 1am churc viéc. Truong hop tir chbi dang ky phai tra 10i bang vin ban va
néu ro ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban dang ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phap cta ngudi dugc du kién bd nhiém, bau
cu, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido ciia nguoi dugce du kién bo nhiém,
bau ctr, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dang ky hop 1é.

d) Poi twong thuwe hién thi tuc hanh chinh: T chirc duoc cap ching nhén
dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bé nhi€ém, bau ctr, suy
cu chure viéce.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g)Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hoic
khong chap thuan vé viéc boé nhi¢m, bau cir, suy ctr chirc viéc.

h) Lé phi: Khong cé.


https://dichvucong.ninhbinh.gov.vn/
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i) Tén mau don, miu to khai:

bang ky pgudi duoc bd nhiém, bau cir, suy cir lam chuc viéc (Mau B19, Phu
luc Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Nguoi duge bé nhiém, bau cu, suy ctr lam chuc viéc phai dap tng cac diéu
kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong tho1 gian bi 4p dung bién phap xur Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong ¢6 an tich hodc khong phai la nguoi dang bi bugce toi theo quy dinh
cua phap luat ve to tung hinh su.

I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
D ongay.....thang.....nam......
DANG KY
Nguoi duwge bo nhiém, bau ci, suy ctr lam chirc viéc
Kinh gtri: .......... @
Tén t6 chuc (chit in hoa) : ............ )
B TS0
Ping ky nguoi dwoc bé nhiém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
v A Chirc vu Pia ban phu
Ho va tén LS . P
ngli’(‘n’ duge | Tén goi truoc va sau trach trudc va
TT | dukiénbd | trong | Nam | Noicw | b s vi | Khidugebo | sau khi duge
Son A N sinh tra : nhiém, bau | bo nhiém, bau
nhi¢ém, bau | ton giao . . . .
cit, suy cir cir, suy cw

cw, suy cr . p
> Suy Truoe | Sau Trude | Sau

Vin ban kém theo gdm: So yéu 1y lich, phiéu Iy lich tu phap ctia ngudi duoc du kién
b6 nhi€m, bau cu, suy cir; ban tom tat qua trinh hoat dong ton gido cua nguoi duoc du kién
bo nhiém, bau cu, suy cu.

TM. TO CHI:fC ©)
(Chit ky, déu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhén déng ky hoat dong ton giao.

@ Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung wong ddi voi trudng hop bd nhiém, bau cu,
suy ctr chirc viéc theo quy dinh tai khoan 1 Diéu 34 ctia Lut tin ngudng, ton gido; co quan chuyén mén vé
tin ngudng, tén gido cap tinh d6i voi trudng hop bd nhiém, bau cir, suy ctr chirc viée theo quy dinh tai
khoan 2 Diéu 34 ciia Lut tin ngudng, ton gido; co quan nha nudce co tham quyén quy dinh tai khoan 3 Diéu
19 ctia Lut tin ngudng, ton gido dbi voi truomg hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Piéu 34 cua Lut tin ngudng, ton gido.

®) T4 chirc ton gido, t6 chirc ton gido tryc thudce hoic to chirc duge cip ching nhan ding ky hoat dong ton
gido. Bdi vai t6 chirc ton gido, to chire t6n gido truc thude ngudi thay mit to chirc phai ky tén va dong dau.
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25. THU TUC THONG BAO VE NGUOI PUGC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI
KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

Cham nhat 13 20 ngay ké tir ngay bd nhiém, bau cu, suy cu, to chure ton giao,
t6 chirc ton gido tryc thudc cé trach nhiém guri van ban thong bao vé nguoi duoc bd
nhiém, bau ctr, suy 9u’ lam chure viéc theo quy dinh tai khoan 2 Diéu 34 cta Luét tin
ngudng, ton gido dén S& Noi1 vu.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thudc bé nhiém, bau ctr, suy cu churc viéc theo quy dinh tai khoan 2 Diéu
34 cua Luat tin ngudng, ton gido.

e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két - qua thye hién thi tuc hanh chinh: Vin ban xac nhan cua S¢' Noi
vu vé viéc tlep nhan thong bao.

Vian ban thong bao dugc luu tai S& No1 vy dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duoc bo nhiém, bau cir, suy cir lam chuc viéc (Mau
B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

”1:6 chure ton gido, t chuc ton gido truc thudc giri vin ban théng bao ‘Vé nguoi
dugc bd nhi€ém, bau cur, suy cir lam churc viéc theo quy dinh tai khodn 2 Diéu 34 cua
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Luat tin ngudng, t6n gido cham nhat 1a 20 ngay ké tir ngdy bod nhiém, bau ctr, suy
cu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

’ THONG BAO
Két qua nguoi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @
Tén to chirc (chit in hoa): ............. )
B 4 0
Thong bao két qua nguwoi dwge bo nhi€ém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
Ho va tén A . Chirc vu s rs
A 2 Tén goi « . z 2 Dia ban
nguoi dwge bo ~ | Nam | Noicw | Pham dwgc bo
TT o x . |trong ton . , . oA A phu
nhiém, bau cir, > sinh tru vi nhiém, bau L
¢ : gido : .t . trach
suy ctr cir, suy cir
1
2
n

TM. TO CH(TC @)
(Chir ky, ddu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung wong ddi voi trudng hop bd nhiém, bau cu,
suy ctr chirc viéc theo quy dinh tai khoan 1 Diéu 34 ctia Luét tin ngudng, t6n gido; co quan chuyén mon vé
tin ngudng, ton gido cap tinh ddi voi truong hop bd nhiém, bau cir, suy cu chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, tn gido; co quan nha nudce co thAm quyén quy dinh tai khoan 3 Diéu
19 ctia Luat tin ngudng, ton gido ddi voi truong hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai
khoan 3 Dleu 34 cua Luat tin ngudng, ton giao.

®) Tén cua t churc ton gido, t6 chuc ton gido tryc thugc hodc t chuc duoc cip ching nhén dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido truc thudc ngudi thay mit to chire phai ky tén va
dong dau.
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26. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN PANG
KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH
a) Trinh ty thyuc hién:

Cham nhét 13 20 ngay ké tur ngay bd nhiém, bau ctr, suy cu, t6 chuce duogc cép
chimg nhan déng ky hoat dong ton gido c6 dia ban hoat dong ¢ mdt tinh c6 trach
nhiém guri van ban thong bao vé ngudi dugc bo nhiém, bau ctr, suy ctr lam churce viée
dén So Noi vu.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thye hién thii tuc hanh chinh: T6 chic dugc cap ching nhéan
dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bo nhiém, bau cu, suy
cu chtre viéce.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duoc bo nhiém, bau cir, suy cir lam chuc viéc (Mau
B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: T6 chicc dugc cip
chimg nhén déng ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh co trach
nhiém gﬁ;’i van ban théng bao vé ng}rc‘ri duoc b@ nhi€m, bau cu, suy ctr lam chirc viéc
cham nhat la 20 ngay ké tir ngay bd nhiém, bau cu, suy cu.

1) Can cir phap ly cua thi tuc hanh chinh:
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- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO dicu va bién phap thi hanh Lut tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

’ THONG BAO
Két qua nguoi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @
Tén to chirc (chit in hoa): ............. )
B 4 0
Thong bao két qua nguwoi dwge bo nhi€ém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
Ho va tén A . Chirc vu s rs
A 2 Tén goi « . z 2 Dia ban
nguoi dwge bo ~ | Nam | Noicw | Pham dwgc bo
TT o x . |trong ton . , . oA A phu
nhiém, bau cir, > sinh tru vi nhiém, bau L
¢ : gido : .t . trach
suy ctr cir, suy cir
1
2
n

TM. TO CH(TC @)
(Chir ky, ddu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau e,
suy cur chirc vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co' quan chuyén mén vé
tin ngudng, ton gido cap tinh dbi v6i truong hop bd nhiém, bau ctr, suy cu chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, tén gido; co quan nha nudce c6 thAm quyén quy dinh tai khoan 3 Diéu
19 cta Luét tin ngudng, ton giao d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Diéu 34 cua Luét tin ngudng, ton giéo.

® Tén cua t6 chirc ton gido, td chure ton gido tryc thudc hodc t6 chure duoc cép chuing nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido truc thudc ngudi thay mit to chire phai ky tén va
dong dau.
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27. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC CUA TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT TINH THEO QUY PINH TAI KHOAN 7 PIEU 34 CUA LUAT
TIN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

Cham nhat 14 20 ngay ké tir ngay bod nhiém, bau ctr, suy cir ddi voi nguoi du
kién Ianh dao cua t6 chirc dugc cap chiing nhan dang ky hoat dong ton gido c6 dia
ban hoat dong & mot tinh theo quy dinh tai khoan 7 Biéu 34 cua Luét tin ngudng,
tobn giao, to chirc dugc cap ching nhan dang ky hoat dong ton gido cd trach nhiém
gtri van ban thong bdo dén S No1 vu.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu coéng cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T chirc duoc cip ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh b6 nhiém, bau ctr, suy
ctr nhitng ngudi ldnh dao t6 chire theo quy dinh tai khoan 7 Piéu 34 cta Luat tin
ngudng, ton giao.

e) Co quan thwe hién thu tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Nbi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thong bao két qua ngudi duge bd nhiém, bau cu, suy ctr 1am chuc viée (Mau
B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia
Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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(;heflm nhét 13 20 ngay ké tir ngay bd nhiém, bau ctr, suy cu chuc viéc, td churc
dugc cap chimg nhan dang ky hoat dong tén gido co dia ban hoat dong ¢ mot tinh
c6 trach nhiém gui van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

’ THONG BAO
Két qua nguoi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @
Tén to chirc (chit in hoa): ............. )
B 4 0
Thong bao két qua nguwoi dwge bo nhi€ém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
Ho va tén A . Chirc vu s rs
A 2 Tén goi « . z 2 Dia ban
nguoi dwge bo ~ | Nam | Noicw | Pham dwgc bo
TT o x . |trong ton . , . oA A phu
nhiém, bau ctr, > sinh tru vi nhiém, bau L
¢ . gido : .t . trach
suy ctr cir, suy cir
1
2
n

TM. TO CH(TC @)
(Chir ky, ddu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau e,
suy cur chirc vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co' quan chuyén mén vé
tin ngudng, ton gido cap tinh dbi v6i truong hop bd nhiém, bau ctr, suy cu chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, tén gido; co quan nha nudce c6 thAm quyén quy dinh tai khoan 3 Diéu
19 cta Luét tin ngudng, ton giao d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Diéu 34 cua Luét tin ngudng, ton giéo.

® Tén cua t6 chirc ton gido, td chure ton gido tryc thudc hodc t6 chure duoc cép chuing nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido truc thudc ngudi thay mit to chire phai ky tén va
dong dau.
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28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON GIAO
CO PIA BAN HOAT PONG G MOT TINH THEO QUY PINH TAI KHOAN
7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

Cham nhat 1a 20 ngay ké tir ngdy bd nhiém, bau cir, suy ctr nhiing ngum du
kién lanh dao t6 chirc theo quy dinh tai Diéu 22 ctia Luét tin ngudng, ton gido, t6
chire ton gido c6 trach nhiém giri van ban thong bao dén S& Noi vu.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong & mdt tinh bé nhi€ém, bau ci, suy ctr nhitng ngudi 1anh dao t6 chire theo
quy dinh tai khoan 7 Di€éu 34 cia Luat tin ngudng, ton gido.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duoc bo nhiém, bau cir, suy ctr lam chuc viéc (Mau
B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu céu, diéu kién thyc hién thii tuc hanh chinh:

Cham nhét 14 20 ngay ké tir ngdy bd nhiém, bau cir, suy cir nhiing nguoi lanh dao

t6 chirc theo quy dinh tai Didu 22 cua Lut tin ngudng, ton gido, t6 chirc ton gido co dia
ban hoat dong & mot tinh ¢6 trach nhiém giri van ban thong bao.
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1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

’ THONG BAO
Két qua nguoi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @
Tén to chirc (chit in hoa): ............. )
B 4 0
Thong bao két qua nguwoi dwge bo nhi€ém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
Ho va tén A . Chirc vu s rs
A 2 Tén goi « . z 2 Dia ban
nguoi dwge bo ~ | Nam | Noicw | Pham dwgc bo
TT o x . |trong ton . , . oA A phu
nhiém, bau cir, > sinh tru vi nhiém, bau L
¢ : gido : .t . trach
suy ctr cir, suy cir
1
2
n

TM. TO CH(TC @)
(Chir ky, ddu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau e,
suy cur chirc vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co' quan chuyén mén vé
tin ngudng, ton gido cap tinh dbi v6i truong hop bd nhiém, bau ctr, suy cu chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, tén gido; co quan nha nudce c6 thAm quyén quy dinh tai khoan 3 Diéu
19 cta Luét tin ngudng, ton giao d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Diéu 34 cua Luét tin ngudng, ton giéo.

® Tén cua t6 chirc ton gido, td chure ton gido tryc thudc hodc t6 chure duoc cép chuing nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido truc thudc ngudi thay mit to chire phai ky tén va
dong dau.
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_29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG N(}U’OI LANH DAO TO CHU’CQDOI VOI :FO CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT D,(:)NG G~M(:)T TINH THEO QUY DINH TAI
KHOAN 7 DIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

~ Cham nhﬁit 1a 20 ngay ké tir ngdy bd nhiém, bau cir, suy cir nhitng ngudi du

kién lanh dao to chfg:c ton gido truc thudc co dia ban hoat qdcf)ng o mot tinh theo quy
dinh tai khoan 7 Diéu 34 cua Luat tin ngufmg, ton gido, to churc ton gido truc thudc
c6 trach nhiém guri van ban thong bao dén S& No1 vu.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thuc hién thii tuc hanh chinh: T6 chic t6n gido truc thude co dia
ban hoat dong & mot tinh bo nhi¢ém, bau ctr, suy cir nhitng nguoi 1anh dao t6 chirc theo quy
dinh tai khodn 7 Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duoc bo nhiém, bau cir, suy cir lam chuc viéc (Mau
B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

~Cham nbét 1a 20 ngay ké tir ngdy bd nhiém, bau ct, suy ctr nhitng ngudi 1anh

dao t6 chuec, t6 chuc ton giao truc thudc co dia ban hoat dong & mdt tinh c6 trach
nhiém guri van ban thong bao dén S& Noi vu.
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1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

’ THONG BAO
Két qua nguoi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @
Tén to chirc (chit in hoa): ............. )
B 4 0
Thong bao két qua nguwoi dwge bo nhi€ém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:
Ho va tén A . Chirc vu s rs
A 2 Tén goi « . z 2 Dia ban
nguoi dwge bo ~ | Nam | Noicw | Pham dwgc bo
TT o x . |trong ton . , . oA A phu
nhiém, bau cir, > sinh tru vi nhiém, bau L
¢ : gido : .t . trach
suy ctr cir, suy cir
1
2
n

TM. TO CH(TC @)
(Chir ky, ddu)

@ Pia danh noi c6 try s¢ cua td chirc ton gido, to chirc ton gido truc thudc hoidc t6 chirc dugc cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau e,
suy cur chirc vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton giao; co' quan chuyén mén vé
tin ngudng, ton gido cap tinh dbi v6i truong hop bd nhiém, bau ctr, suy cu chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, tén gido; co quan nha nudce c6 thAm quyén quy dinh tai khoan 3 Diéu
19 cta Luét tin ngudng, ton giao d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo quy dinh tai
khoan 3 Diéu 34 cua Luét tin ngudng, ton giéo.

® Tén cua t6 chirc ton gido, td chure ton gido tryc thudc hodc t6 chure duoc cép chuing nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido truc thudc ngudi thay mit to chire phai ky tén va
dong dau.
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30. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH

a) Trinh ty thuc hién:

Cham nhét 1a 20 pge‘ly trudc khi thuyén chuyén chire sic, chirc viéc, nha tu
hanh, to chure ton gido, t6 chuc ton giao truc thudc co trach nhiém giri van ban thong
bao dén S& Noi vu noi di va noi den.

b) Cach thirc thuc hién:

- Nop hd so tai Trung tAm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido, to chtc ton
giao truc thudc cé chire sac, chire viéc, nha tu hanh thuyén chuyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi1 vy dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thong bao thuyén chuyén chuc sdc, chirc viée, nha tu hanh (Mau B21, Phy
luc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Cham nhat 13 20 ngay
trudc khi thuyén chuyén chirc sac, chic vi¢e, nha tu hanh.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.


https://dichvucong.ninhbinh.gov.vn/
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Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ongay.....thang.....nam......

~ THONG BAO
Thuyén chuyén chirc sac, chire viéc, nha tu hanh

U SO oot

Thong bao thuyén chuyén chire siac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Ngudi dugce thuyén chuyén:

Du kién thot diém thuyén chuyén: ...

TM. TO CHl’;’C ®
(Chit ky, ddu)

D Pja danh noi c6 tru s& cua td chic ton gido hoac td chire ton gido tryc thudc.

@ Co quan chuyén mén vé tin ngudng, ton gido cip tinh noi thuyén chuyén di va noi thuyén
chuyén dén.

®) T4 chirc ton gido hodc td chirc ton gido truc thudc.
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_31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHU C VIEC bOI VOI CAC TRUON G HOP QUY DINH TAI KHOAN 2 PIEU 33
VA KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

Cham nhat 14 20 ngay ké tir ngdy c6 vin ban vé viéc cach chure, béi nhiém
churc sac, chire viéc theg) quy dinh tai kho;”m 2 Diéu 33 va khoan 2 Diéu 34 cua Luat
tin ngudng, ton gido, t0 chirc ton gido, to chirc ton gido tryc thudc co trach nhiém
glri van ban thong bdo dén dén S& Noi vu.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vin ban ctia té chire ton gido, t6 chure ton gido truc thudc vé viéc cach chue,
bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh:

T6 chirc ton gido, t6 chic ton gi4o truc thude cach chirc, bii nhiém chirc sic,
chtrc viéc doi véi cac truong hop quy dinh tai khoan 2 Dic¢u 33 va khoan 2 bicu 34
cua Luat tin ngudng, ton gido.

e) Co quan thwe hién thua tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Nbi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thong bao cach chuc, bai phiém chuc sic, chic viée (Mau B23, Phuy luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:


https://dichvucong.ninhbinh.gov.vn/
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Cham nhat 14 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bii nhiém
chure sic, chirc viée theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Diéu 34 ctia Luat
tin ngudng, ton gido, t6 chire ton gido, t6 chirc ton gido truc thude co trach nhi¢m
guri van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.



98

Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc

Tén t6 chire (chit in hoa):........veeevveeenneenn... @)
T

Thong bao veé viéc cach chire, bai nhiém chirc sac, chirc viéc
v6i cac ngi dung sau:

Nguoi bi cach chire, bai nhiém:

= HO VA BN
- Tén goi trong ton G40 (MU CO):ue.vnnenn et
=S8 CMTND/CCCD: ...ttt
- Chire vy, pham Vi (N80 CO):...ovvveeeeeeeeeeeereereree e

Ly do cach chltc, bainhi€m: ...,

Thoi diém cach chirc, BAT NRIEM: c..voveieeeeeeeeeeeeeeeee e,

Vin ban kém theo gébm: Vin ban cta to chire ton gido, to chire ton gido tryc thudc vé
viéc cach chtrc, bai nhiém.
TM. TO CHUC ©
(Chirt ky, dau)

@ Pja danh noi cb tru s& ca td chuc tén giao, td chure ton giao truc thudc hoac td chire duoc ca‘ip ching
nhén déng ky hoat dong ton giao.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido & trung wong dbi véi viée cach chirc, bai nhiém chirc
sic, chirc viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Diéu 34 ciia Luat tin ngudng, t6n gido va ddi véi
viée cach chire, bii nhiém chirc viée cua td chirc dugce cip chimg nhan dang ky hoat dong ton giao co dia
ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi véi viéc cach chuc,
bai nhiém chte séc, chic viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Diéu 34 cta Luét tin nguong,
ton gido va ddi voi viée cach chice, bii nhiém chire viée cta td chic duoce cép ching nhan dang ky hoat
dong ton gido co dia ban hoat dong 6 mot tinh.

®)T6 chirc ton gido, to chirc ton gido tryc thuc hodc to chirc duge cap chimg nhan dang ky hoat dong ton
gido.
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_ 32.THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC VIEC
CUA TO CHUC PUGQC CAP CHUNG NHAN PANG KY HOAT PONG TON
GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyuc hién:

Cham nhat 13 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bii nhiém
chuc viéc, t6 chtic dugce cap chiing nhan dang ky hoat dong ton gido c6 dia ban hoat
dong & mdt tinh ¢o6 trach nhiém gui van ban thong bao dén S& Noi vu.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vin ban cta t6 chic dugc cap chimg nhan ding ky hoat dong ton gido vé
viéc cach chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh:

T6 chuc duoc cip chimg nhan ding ky hoat dong ton gido ¢ dia ban hoat
dong & mot tinh cach chire, bai nhiém chuc vige.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vy dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thoéng bao cach chirc, bai nhiém chirc sdc, chire viée (MAu B23, Phu luc ban
hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:


https://dichvucong.ninhbinh.gov.vn/

100

Cham nhat 1a 20 ngay ké tir ngay co van ban vé viéc cach chuc, bai nhiém
chtic viée, to chire duoc cdp ching nhan dang ky hoat dong ton giao co6 dia ban
hoat dong & mot tinh c6 trach nhiém giri vin ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.



101

Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc

Tén t6 chire (chit in hoa):........veeevveeenneenn... @)
T

Thong bao veé viéc cach chire, bai nhiém chirc sac, chirc viéc
v6i cac ngi dung sau:

Nguoi bi cach chire, bai nhiém:

= HO VA BN
- Tén goi trong ton G40 (MU CO):ue.vnnenn et
= S& CMTND/CCCD ...,
- Chire vy, pham Vi (N80 CO):...ovvveeeeeeeeeeeereereree e

Ly do cach chltc, bainhi€m: ...,

Thoi diém cach chirc, BAT NRIEM: c..voveieeeeeeeeeeeeeeeee e,

Vian ban kém theo gom: Van ban cuia to chirc dugc cap ching nhan dang ky hoat dong
ton gido ve€ viéc cach chure, bai nhi¢m.

TM. TO CH[’;’C ®
(Chit ky, ddu)

@ Pja danh noi cb tru s& ca td chuc tén giao, td chure ton giao truc thudc hoac td chire duoc ca‘ip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido & trung wong dbi véi viée cach chirc, bai nhiém chirc
sic, chirc viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Diéu 34 ciia Luat tin ngudng, t6n gido va ddi véi
viée cach chire, bii nhiém chirc viée cua td chirc dugce cip chimg nhan dang ky hoat dong ton giao co dia
ban hoat dong o nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi voi viéc cach chuc,
bai nhiém chirc sdc, chire viéc theo quy dinh tai khoan 2 Piéu 33, khoan 2 Piéu 34 cua Luat tin ngudng,
ton gido va ddi voi viée cach chic, bii nhiém chire viée cta td chic duoc cép ching nhan dang ky hoat
dong ton gido co dia ban hoat dong 6 mot tinh.

®)T6 chirc ton gido, to chirc ton gido tryc thudc hodc to chirc duge cap chimg nhan dang ky hoat dong ton
gido.
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33. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO CHO
NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thyc hién:

- Budc 1: T6 chtc ton gido, to chirc ton gido truc thudc mé 16p bodi dudng vé
ton gido cho nguoi chuyén hoat dong ton gido c6 trach nhiém guri van ban dang ky
dén S& Noi vu noi mé 16p.

- Budc 2: S& Noi vu xem xét vin ban dang ky, truong hop hd s0 chua déy
du, hop 1¢, S6 Noi vu thong bao qua mang Internet hodc van ban cho td chtrc dé bod
sung, hoan thién. Truong hop tir chéi tiép nhan, giai quyét phai néu ro ly do. Thoi
gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.

- Budce 3: S0 Noi vu phdi hop véi cac co quan lién quan tham dinh trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cap tinh cin ct TO trinh cua SO No6i vu chip thuan hoic
khong chap thuan vé viéc dang ky mo lop bdi dudng vé ton giao cho nguoi chuyén
hoat dong ton gido. Truong hop khong chap thuan phai tra 10i bang van ban va néu
ro ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dang ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S Noi vu nhan di ho so hop 18.

d) Poi twong thyce hién thu tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido tryc thudc mé 16p bodi dudng vé ton gido cho nhitng ngudi chuyén hoat dong
ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

9) Két qua thyc hién thi tuc hanh chinh: Van ban tra 16i chép thuan hoic
khong chap thuan vé viéc mo 16p boi dudng vé ton gido cho nguoi chuyén hoat dong
ton gido.

h) Lé phi: Khong co.


https://dichvucong.ninhbinh.gov.vn/
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i) Tén miu don, miu to khai:

_ bang ky mo 16p bdi dudng vé ton gido cho ngudi chuyén hoat dong ton gido
(Mau B27, Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ngay.....thang.....nam......

‘ ‘ DANG KY
M¢ 16p boi dudng veé ton giao cho ngwoi chuyén hoat dong ton giao

Tén to chie (chit in hoa):............oeeee... ©) e,
5 4T S

Ping ky mé 16p boi dudng vé ton gido
cho nguoi chuyén hoat dong ton gido véi cac ni dung sau:

TN IO o
Dia diem mo 1Op:....eeeeeeieeieeees . )
Ly domO 0., o e :
Thot glan hoc: ...
No6i dung hoc: .................

Thanh phan, s6 luong tham du:................oooiiii e
Hinh thitc m& 16p boi dudng®)........cveviviiiceeeceeeeee e
Vin ban kém theo gom: Chuong trinh; danh sach giang vién.

TM. TO CHI:J’C ®
(Chit ky, ddu)

B Pja danh noi c6 try sé cua t6 chtrc ton gido hoac t6 chtrc ton gido truc thudc.
@) Co quan chuyén mon vé tin ngudng, ton gio cip tinh noi ma 16p.

@ T4 chuc ton gido hogc to chirc tn giao truc thugc.

“ i voi cac 16p hoc truc tiép tai noi dién ra hoat dong bdi dudng.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 34. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thyuc hién:

Cham nhat 13 30 ngay ké tir ngay dugc cong nhan, chap thuan hodc duoc cip
ching nhén dang ky hoat dong ton giao, t6 chirc ton glao t6 chirc ton gido truc thudc,
t6 chirc duoc cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton
gido & nhiéu huyén thudc mot tinh co trach nhiém gui van ban thong bao vé danh
muc hoat dong t6n gido dién ra hﬁng nam dén S& Noi vu.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido tryc thudc, to chirc dugce cap ching nhan dang ky hoat dong ton gido c6 dia ban
hoat dong ton gido & nhi€u huyén thudc mot tinh.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Yﬁn ban thong bao dugc luu tai S No1 vu dé thuc hién cong tac quan ly nha
nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thf)pg bao dargh muc hoat dong ton gido héng nam hodac danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctuia Chinh phu).

K) Y&u céu, diéu kién thuc hién thi tuc hanh chinh:

- Chdm nhat 14 30 ngay ké tir ngay duoc cong nhén, chip thuén hoidc duge cip ching
nhan dang ky hoat dong ton giao, to chirc ton gido, to churc ton gido truc thude, t6 chirc dugc
cap chumg nhan dang ky hoat dong ton gido c6 dia ban hoat dong t6n gido ¢ nhiéu huyén


https://dichvucong.ninhbinh.gov.vn/
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thude mét tinh ¢6 trach nhiém gl van ban théng bao danh muyc hoat dong ton gi4o dién ra
hang nam dén S& Noi vu.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton giao co6 hiéu luc, t6
chure t6n gido, to chic ton gio truc thudce, to chirc d dugc cip chimg nhan dang ky
hoat dong ton gido co6 dia ban hoat dong ton giao & nhiéu huyén thudc mdt tinh tru:gc
nge‘ly Luat c6 hjéu luc ¢o6 trach nhiém thong bao danh muc hoat dong ton gido dién
ra hang nam dén S Noi vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra héng nam chi thuc hién
mot lan.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
ti€t mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHI'J,’C ©)
(Chit ky, déu)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
quan chuy&n mén vé tin ngudng, ton giao cap tinh déi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong t6n gido bo sung) ciiatd chirc cé dia ban hoat dong ton giao & nhiéu huyén thuéc mét tinh;
Uy ban nhan déan cp huyén déi véi viéc thong bao danh muc hoat dong t6n gido (hodc hoat dong tén gido
bd sung) cua to chirc co dia ban hoat dong tén giao & nhiéu xa thuéc mot huyén; Uy ban nhan dan cip xa
dbi véi viée thong bao danh muc hoat dong tén gido (hodc hoat dong tén gido bd sung) cta t6 chirc ¢6 dia
ban hoat dong tén giao & mot xa.

@) T4 chuc ton gi4o, to chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
giéo.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.
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~ 35. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyuc hién:

Cham nhat 1 20 ngay trudce khi dién ra hoat dong ton giao khong co trong
danh myc da thdng bao ngudi dai dién cia t6 chirc ton gido, t6 chirc ton gido truc
thudc, t6 chic dugc cip ching nhan diang ky hoat dong t6n gido co dia ban hoat
dong ton gido ¢ nhiéu huyén thudc mot tinh ¢ trach nhiém giri vin ban thong bao
bd sung dén S& Noi vu.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Ngudi dai dién cia to chuc ton
g1do, t0 chirc ton gido tryc thudc, t6 chirc dugc cap chirng nhan dang ky hoat dong
ton giao thong bao danh muc hoat dong ton gido bd sung.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thér}g bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nude ve tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao danh muc hoat dong ton gido héng nam hoac danh muc hoat dong

t6n gido bd sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctuia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhit 14 20 ngay trudce khi dién ra hoat dong ton gido khong cé trong
danh muc da duoc thong bao, nguoi dai dién cua toé chire ton gido, to chirc ton gido
truc thudc, to chirc dugce cap chung nhan dang ky hoat dong ton gido c6 dia ban hoat
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dong ton gido ¢ nhiéu huyén thudc mot tinh ¢ trach nhiém giri van ban thong bao
bo sung dén S Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHI'J,’C ©)
(Chit ky, déu)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
quan chuy&n mén vé tin ngudng, ton giao cap tinh déi voi viée thong bao danh muc hoat dong ton gido
(hodc hoat dong ton gido bd sung) cua td chirc ¢o dia ban hoat dong ton giao ¢ nhidu huyén thuéc mot tinh;
Uy ban nhan déan cp huyén déi véi viéc thong bao danh muc hoat dong t6n gido (hodc hoat dong tén gido
bd sung) cua to chirc co dia ban hoat dong tén giao & nhiéu xa thuéc mot huyén; Uy ban nhan dan cip xa
dbi véiviec thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) ciia to chic ¢6 dia
ban hoat dong tén giao & mot xa.

@) T4 chuc ton gi4o, to chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
giéo.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.
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~36. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO PIA
BAN HOAT PONG O NHIEU HUYEN THUQC MOT TINH
a) Trinh ty thyuc hién:

Cham nhat 14 20 ngay trudc ngay to chac hoi nghi, to chic ton gido, t6 chirc
ton giao truc thudc co dia ban hoat dong tén gido ¢ nhiéu huyén thudc mot tinh co
trach nhi€ém gui van ban thong bao vé vi¢c to6 chire hdi nghi thuong nién dén So Noi
vu.

b) Cach thirc thyc hién:

- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Dy kién thanh phan, s6 luong nguoi tham du; chuong trinh t6 chire hoi nghi
thuong nién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Té chtic ton gido, to chtre ton
gido truc thude co dia ban hoat dong ton gido ¢ nhicu huyén thuéc mat tinh t6 chirc
hoi nghi thuong nién.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No61 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nude vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thong bao t6 chire hoi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 14 20 ngay trudc ngay to chac hoi nghi, to chic ton gido, t6 chirc
ton gido truc thudc co dia ban hoat dong ton gido ¢ nhiéu huyén thudc mot tinh co
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trach nhi€ém guri van ban thong bao vé viéc to chirc hoi nghi thuong nién dén S Noi
vu.
[) Can c&r phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
To chic hoi nghi thwong nién

Tén t6 chire (chit in hoa): «..vvvvvvvneineieeeieeee® e,
U SO et

Thong bao ve viéc to chire hgi nghi thwong nién voi cac ndi dung sau:

NOT AUNG: . e

Thoigian: ...........oceeeenne.

DA GICIM: e,

Hinh thirc 16 Chtre: «.vvvvvvvieeeeieeeeeeeeiee @,

Van ban kém theo gém: Du kién thanh phén, ) lugng nguoi tham dy; chuong trinh
t6 chtrc hoi nghi thudng nién.

TM. TO CHUC ©
(Ky, ghi vo ho tén, dau)

@) Pija danh noi ¢6 try sé cua té chtrc ton gido hoic to chic ton giao tryc thugc.

) Co quan quan Iy nha nuéc V& tin ngudng, tn gido ¢ trung wong doi i viée to chic hoi nghi thuong
nién ctia t chirc ton gido, t6 chirc ton gido truc thudc, t chire duoc cap chimg nhéan dang ky hoat dong ton
gido co dia ban hoat dong ¢ nhiéu tinh; co' quan chuyén mén vé tin ngudng, ton gido cap tinh d01 V01 viéc
t6 chirc hoi nghi thudong nién ctia t6 chirc ton gido, to chire ton gido true thudc, to chirc duoc cip chimg
nhén dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thuéc mét tinh; Uy ban nhan dén cap
huyén dbi véi viée td chire hoi nghi thuong nién cta t6 chirc ton gido tryc thudc co dia ban hoat dong &
mat huyén.

®) T§ chuc ton giao, to chuc ton giao truc thudce hodc t6 chirc duge cap chimg nhan diang ky hoat
dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI TO CHUC DPAI HOI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyuc hién:

- Budc 1: T6 chiic ton gido, t6 chic ton gido truc thudc, to chue dugce cap
chung nhan dang k}'f hoat dong ton gido c6 dia ban hoqt déng o Ilhiél;l huyén thudc
mot tinh trudce khi té chire dai hoi co trach nhiém gt ho so dé€ nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét van ban diang ky, truong hop hd so chua déy
du, hop 1¢, S6 Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé bo
sung, hoan thién. Truong hop tir chéi tiép nhan, giai quyét phai néu ro ly do. Thoi
gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan tham dinh trinh Uy
ban nhan dan cap tinh.

+ Qy ban nh@n dan cép tinh can cu Tff trinh cﬁa‘S()’ NoO1 vu chép thuan hoac
khong chap thuan vé viéc dang ky mo 1op boi dudng vé ton gido cho ngudi chuyén
hoat dong ton gido. Truong hop khong chap thuan phai tra 161 bang van ban va néu
ro ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so duge nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; dir kién thanh phan, sb luong ngudi tham du;
+ Bao céo tong két hoat dong cua t6 chic;

+ Dy thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido truc thudc, t6 chirc dugc cap chirng nhan dang ky hoat dong ton gido c6 dia ban
hoat dong & nhiéu huyén thudc mot tinh td chire dai hoi.

e) Co quan thwe hién thu tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.


https://dichvucong.ninhbinh.gov.vn/

115

g) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hodc
khong chap thuan vé viéc t6 chic dai hoi.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

Pé nghi vé viéc to chtrc dai hoi (MAu B33, Phu luc Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
I) Can cir phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ PENGHI
To chie dai hdi............

Kinh gui: .......... @
Tén t6 chtrc (chit in hoa): ...........cccoevveeinn.... ) e,
U SO et
Peé nghi to chire dai héi véi cac ndi dung sau:

Lydotochuc: ..o,

Thoigian: ...........oceeeenne.

Dia diem: ...
Thanhphan ..................................................................................................
NOTAUNG: .o s
Hinh thirc to chire: .......ooooiiiiiiiieeen @,

Vin ban kém theo gdm: Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb lugng
nguoi tham du; bao cao tong két hoat dong cua to chirc; du thao hién chuong hoac hién
chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pia danh noi cd tru s¢ cua td chirc ton gido, to chirc ton giao truc thudc hodc to chirc duoc cip

ching nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nugce ve tin ngudng, ton gido ¢ trung wong dbi voi viéc td chuc dai hoi cua

t6 chirc ton gido, to chirc ton giao tryc thudc, t6 chirc dugc cap chirng nhén dang ky hoat dong ton

giao c6 dia ban hoat dong ¢ nhleu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh d6i
v6i viée to chire dai hoi cua to chire ton gido, to chirc ton gido tryc thudc, t6 chirc duge cip chimg

nhan dang ky hoat dong ton giao c¢6 dia ban hoat dong 6 nhiéu huyén thudc mét tinh; Uy ban nhan

dan cap huyén ddi véi viée to chie dai hoi ctia t6 chirc ton gido truc thude c6 dia ban hoat dong &

mot huyén.

®) T4 chuc t6n giao, t6 chiic ton giao tryc thudc hodc td chirc duoc cip chimg nhan ding ky hoat

dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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~38. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MOT TiNH HOAC O NHIEU TINH

a) Trinh ty thuc hién:

- Bude 1: Trudc khi to chic cude 18 ngoai co sd ton gido, dia diém hop phap
da dang ky co quy mo t6 chirc & nhiéu huyén thugc mét tinh hodc ¢ nhiéu tinh, t6 chirc
t6n gido, to chirc ton gido truc thudc, to chirc duoc cip chimg nhan dang ky hoat dong
tén gi&o co trach nhiém giri van ban dé nghi dén S& No6i vu noi dur kién to chirc.

- Budc 2: S¢ Noi vu xem xét van ban ding ky, truong hop hd so chua déy
du, hop 1€, S6 Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé bo
sung, hoan thién. Truong hop tir chdi tiép nhén, giai quyét phai néu ro ly do. Thoi
gian hoan thién vin ban dang ky khong tinh vao thoi han giai quyét.

- Budce 3: So Noi vu phéi hop véi cac co quan lién quan tham dinh trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ¢t To trinh ciia S& Noi vu chap thuan hoic
khong chap thuan vé viéc dang ky mo 16p boi dudng ve ton giao cho ngudi chuyén
hoat dong ton gido. Truong hop khong chap thuan phai tra 161 bang van ban va néu
ro ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- H6 so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudc 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thuc hién thi tuc hanh chinh: T4 chirc ton gido, to chirc ton
gido truc thudc, to chirc dugc cap ching nhan ding ky hoat dong ton gido t6 chirc
cudc 18 ngoai co s t6n gido, dia diém hop phap di ding ky co6 quy mo t6 chic &
nhiéu huyén thudc mot tinh hodc & nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
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g) Két qua thye hién thu tuc hanh chinh: Van ban tra loi chap thuan hoac
khong chap thuan vé viée t6 chirc cudce 18 ngodi co so ton gido, dia diém hop phap
da dang ky.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

E~)é nghi t6 chire cudc 18 ngodi co so ton gido hodc dia diém hop phap di dang
ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng cé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

] ) PE NGHI ]
To chirc cugc I€ ngoai co sé ton giao hoic dia diem hop phap da diang ky

Tén t6 chie (chit in hoa): .......evvvevveeieinn.... @
U SO et ——

Dé nghi vé viéc to chire cude 1€ ..., .. véi cac ndi dung sau:

TN CUOC L. ettt
NgUOT ChU I .o e,
Thoi gianthuc hi€n: ... ..o e
Dia diém thure hien: ...
N AUNZ: e e e e

QUY M0 oo e e
HINh thUEC £0 ChTC® e

Van ban kém theo g@)m: Chuong trinh t6 chirc cudc 1&; du kién thanh phﬁn tham du
cudc 18.

TM. TO CHI’;’C ®
(Chit ky, dau)

@) Pia danh noi ¢4 try s& cta td chic ton gio, to chirc ton giao truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton giao.

@ Co quan chuyén mén ve tin ngudng, t6n giao cap tinh noi du kién t6 chirc cudc 1& ddi V0’| cugc
1& c6 quy mé té chirc ¢ nhiéu huyén thudc mot tinh hoac ¢ nhiéu tinh; Uy ban nhan dan cap huyén
déi véi cudc 18 co quy md to chirc & mot huyen.

@ T chuc ton gido, to chuc ton gi4o truc thude hodc t6 chirc dugc cap ching nhan déang ky hoat
dong ton gido. Doi vai td chirc ton gido, to chirc ton gido truc thudc, ngudi thay mit to chirc phai
ky tén va dong dau.

@ Teén cudc 1€ ngoai co sO ton gido hodc dia dlem hop phap dé dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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39. THU TUC PE NGHI GIANG PAO NGOAI DIA BAN PHU TRACH,
CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO
CHUC O NHIEU HUYEN THUQC MOQT TINH HOAC O NHIEU TINH

a) Trinh ty thyuc hién:

- Budc 1: Trude khi giang dao ngoai dia ban phu trach, co s¢ ton giao, dia diém
hop phap da dang ky co quy mé t6 chic & nhiéu huyén thudc mét tinh hodc ¢ nhidu
tinh, chtc sdc, chirc viéc, nha tu hanh c6 trach nhiém gui van ban dé nghi dén So Noi
vu.

- Budc 2: S& Noi vu xem xét vin ban diang ky, truong hop hod so chua déy
du, hop 1¢, S6 Noi vu thong bao qua mang Internet hodc van ban cho t6 chtrc dé bo
sung, hoan thién. Truong hop tir chéi tiép nhan, giai quyét phai néu rd ly do. Thoi
gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.

- Budce 3: So No1 vu phéi hop véi cac co quan lién quan tham dinh trinh Uy
ban nhan dan cap tinh.

+ Qy ban nh@n dan cép tinh can cu Tff trinh cﬁa‘S()’ NoO1 vu chép thuan hoac
khong chap thuan vé viéc dang ky mo 1op boi dudng vé ton gido cho ngudi chuyén
hoat dong ton gido. Truong hop khong chap thuan phai tra 161 bang van ban va néu
ro ly do.

b) Cach thirc thyc hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- HO so dugce nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; nodi dung; thanh phﬁn tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thywe hién thi tuc hanh chinh: Chuc seflc, chire viée, nha tu
hanh giang dao ngoai dia ban phu trach, co so ton gido, dia diém hop phap da dang
Ky.

e) Co quan thwe hién thua tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.


https://dichvucong.ninhbinh.gov.vn/
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Q) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chap thuan hoac
khong chap thuan ve viéc giang dao ngoai dia ban phu trach, co s¢ ton gido, dia di€ém
hop phap da dang ky.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pé nghi giang dao ngoai dia ban phy trach, co s¢ ton gido hodc dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng cé.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PE NGHI
Giang dao ngoai dia ban phu trach, co sé ton gido
hoac dia diem hop phap da dang ky

Kinh giii...cccocvnnee. @

HO VA t8N NEUOT A8 NENI ..o
CHBC VU, PAINL VIt eene e,
Dia ban phu 132 T¢] | USROS PT R
Thudc to chie ............ PP

Ding ky giang dao ...“... véi cac ndi dung sau:

R 41
ThOT 1AM o e e e
Dia diém thue RIEN: ... oe e
Hinh thirc t6 chirC:..veveeeeeeeeeeeeeeen e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, churc vu)

(D Pja danh noi chuc séc, chire viée, nha tu hanh hoat dong ton gido.

@) Co quan chuyén mén vé tin ngudng, tbn giao cap tinh noi du kién giang dao d6i véi viée gidng
dao c6 quy mé to chic ¢ nhiéu huyén thuoc mét tinh hodc & nhiéu tinh; Uy ban nhan dan cip
huyén d6i véi viée giang dao c6 quy mo té chirc & mot huyén.

@) T4 chuc ton giao, to chirc ton giao truc thude hodc to chirc duoc cip ching nhan ding ky hoat
dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOC NGOAI PE HO TRQ HOAT PONG PAO TAO,
BOI DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON
GIAO; SUA CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON
GIAO; TO CHUC CAC NGHI LE TON GIAO HOAC CUQC LE TON GIAO;
XUAT BAN, NHAP KHAU KINH SACH, VAN HOA PHAM TON GIAO, PO
DUNG TON GIAO CUA TO CHUC TON GIAO, TO CHUC TON GIAO
TRUC THUQC CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thuc hién:

- Budc 1: 20 Ngay trude khi tiép nhén tai trg cua t6 chire, c4 nhan nudc ngoai
dé hd tro hoat dong dao tao, b01 dudng vé ton gido cho ngudi chuyén hoat dong ton
gido; sira chira, cai tao, nang cap xdy dung moi co so ton giao; t6 chirc cac nghi 18
ton gido hodc cudc 18 ton gido; xuat ban, ‘nhép khau kinh sach, van héa pham ton
gido, dd dung ton gido, to chirc ton gido, to chirc ton gido truc thudc cd dia ban hoat
dong & mot tinh giri van ban thong bao dén So Noi vu

- Bugc 2: S6 Noi vu xem xét hd so, trudng hop hd so chwa day du, hop 18, SO
No1 vu thong bdo qua mang Internet hoac van ban cho td chtrc dé hoan chinh hd so.

b) Cach thirc thwe hién: Nop ho so truc tiép tai S Noi vu; qua duong buu
chinh hozc thong qua dich vu cong truc tuyén.

So Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén diu cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau).

+ Ban cam két ctia to chtic, cd nhan nudc ngoai tai trg vé nguodn goc cac khoan
tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctia phap luét cua nudc
nudc so tai trude khi thuc hién hoat dong tai trg

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi S& Noi vu nhan duge van ban thong
bao hop I¢€.

d) Poi twong thuc hién thi tuc hanh chinh: T4 chirc ton gido, to chirc ton
gido truc thude co dia ban hoat dong & mot tinh khi tiép nhan tai trg cta té chire, ca
nhan nudc ngoai.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: So Noi vu.
- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.

g) Ket qua thwe hién thu tuc hanh chinh: Van ban xac nhan cia S& Noi vu
vé viéc tiép nhan thong bao.
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Van ban thong bao dugc luu tai S Noi u dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong.
i) Tén miu don, miu to khai:

Thong bao vé Viéc,tiép nhan tai tro cta td chic, ca nhan nuée ngoai (Mau
B50, Phu luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- T chtrc ton gido, t6 chire ton gido truc thude tiép nhan va quan 1y cac khoan
tai trg cta to chuc, ca nhan nudc ngoai dé hd trg hoat dong dao tao, b6i dudng vé
ton giao cho nguoi chuyén hoat dong ton giao; sura chira, cai tao, nang cap xay dung
méi co s& ton gido; to chirc cac nghi 18 ton gido hodc cudc 18 ton gido; xuat ban,
nhap khau kinh sach, vin hoa pham t6n gido, d6 ding ton gido phai cong khai, minh
bach, ding muc dich, thuc hién theo quy dinh ctia phap luat c6 lién quan. T6 chire
t6n gido, to chirc ton gido truc thude chiu trach nhiém trude phap luat dbi véi viee
tiép nhan, quan 1y cac khoan tai tro.

- Sau khi két thiic viée tlep nhén tai trg (461 voi hién vat) va st dung cac khoan
tai tro (d6i voi khoan tai trg bang tién), trong thoi han 20 ngay, t6 chic ton gido, t6
chtrc ton giao truc thudc tlep nhan tai trg c6 trach nhiém gui bao céo két qua st dung
cac khoan tai trg cho co quan nha nudc c6 thAm quyén quy dinh tai Khoan 2 Diéu
26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao. Bao cao néu rd cac
khoan d3 chi, thoi gian chi (d6i véi cac khoan tai trg bang tién) va cac noi dung dugc
quy dinh trong trong vin ban thong bao quy dinh tai khoan 3 Piéu 26 Nghi dinh s6
95/2023/NDb-CP. Déi voi cac khoan tai trg tiép nhén, str dung co6 thoi han qua 12
thang ke tir ngay tiép nhan thi t6 chirc ton gio, to chirc ton gido tryc thudce guri bao
céo tién do str dung hang nam dén co quan nha nudc c6 tham quyén quy dinh tai
khoan 2 Piéu 26 Nghi dinh s6 95/2023/ND-CP.

- TH chtrc ton gido, t6 chirc t6n gido truc thudce tiép nhan, quan 1y, st dung cac
khoan tai trg khong dung quy dinh tai Dleu nay va cac quy dinh cua phap luat c6
lién quan thi co quan nha nude c6 tham quyén tiép nhan thong bao tai trg c6 van ban
yéu cau to chirc ding tiép nhén, quan 1y, str dung céc khoan tai trg va xir Iy theo quy
dinh cua phap luat.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh chi
tiet mot sO dieu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

THONG BAO
Ve viéc tiép nhén tai trg cia to chire, ca Nhan nwéc ngoai

Kinh gui: ........ @ ...

Tén (chitinhoa): ..........oovvivvveininn.. B e,
TrU SO CHINN: . .oc e ebee s
Nguoi dai dién:

5 (Y- TR 1< o LS

- Tén goi trong ton Zid0 (NEU CO): ...vuvvvvreeveeeeeerssieeeees e,

= SO CMTND/CCCD: ..ottt

- Chtrc vu, phﬁm Vi (néu o0 ) RS

Thong bao vé viéc tiép nhén tai tro ciia td chirc,
ca nhan nwéc ngoai vaoi cac ndi dung sau:

Tén cua to chire, ca nhan nude ngoai tai trg (chir in hoa): ...........coevvee.
Tru s6 cta td chic nude NZOAT TA1 11O . .uviiieeiiieeeiee et

Ngudi dai dién:

S HOO VA N oo
= NAM SINN: i
- Tén goi trong ton Zido (NEU CO): .. .ovvvrvereereereereeeseeseeieseesesseseesesseneenaenes
QUOC IO et
= SO RO CRIBUL ettt ettt ettt
Muc dich tiép NNAN TA1 T1O .o
Thoi gian thuc hién iép NN 1 107 .. .. ....eeweee et
Cach thuc thuc hién tiép NhAN A1 trO: ..ot
Hinh thirc tai tro (tién hay hin VAL): ........ooieeei e,

Gié tri tai trg @
LA T B0 L0 . e
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Du kién thoi gian st dung cac Khoan tai tro. .....oooeiii e e
Phuong thirc quan 1y va str dung cac khodn tai tro: ........ceevviveiiiiiiiicc e
Théng tin tai Khoan P NhAN: ...........ooeieii e,
TalNGAN hANE:. . ... e e
Hinh thite t6 chirc ©) ... e

Van ban kém theo gobm: Ban cam két ctia t6 chirc, ¢4 nhan nudc ngoai tai trg vé nguén goc
cac khoan tai trg da hoan thanh nghia vu vé€ thué va tuan thu quy dinh cua phap luat cua
nudc sé tai trude khi thuc hién hoat dong tai tro.

NGUOI PAI DIEN ©
(Chit ky, diu)
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I1. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY DPINH TAI KHOAN 2 PIEU 41 CUA LUAT TiN NGUONG, TON
GIAO

a) Trinh ty thyuc hién:

- Budc 1: Cham nhat 1a 20 ngay trude ngay khai giang, t6 chirc ton gido, tO
chtrc t6n gido truc thudc mé 16p bdi dudng vé ton gido theo quy dinh tai khoan 2
Diéu 41 cua Luat tin ngudng, t6n gido co trach nhiém giri vin ban thong bao dén
Phong Dan tdc va Ton gido hodac Phong Noi vu huyén noi mé 16p.

- Bu6c 2: Phong Dan toc va Ton gido hodc Phong Noi vu xem Xét, tiép nhan
van ban thdng bao, truong hop van ban thong bao chua day du, hop 18, Phong Dan
toc va Ton gido hoac Phong No1 vu hudng dan truc tlep hodc thong bao qua thu dién
tu, tin nhgn dién thoai hodc vian ban cho to chirc dé bo sung, hoan thién. Trudng hop
tur choi ti€p nhan phai néu 1o 1y do.

- Bude 3: Phong Dan tgc va Ton giao hodc Phong Noi vu bao cao Uy ban nhan
dan cap huyén ve viéc tiép nhan thong bao.

b) Cach thirc thuc hién:

~ Nop van ban thong bao truc tiép tai Trung tdm Hanh chinh cong hoac B$ phan
Tiép nhén va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Dén toc va Ton giao hoac Phong Noi vu tiép nhén van ban théng béo
va c6 Gidy tiép nhan. Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng
bao dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Vian ban thong bao néu r6 tén lop, dia diém, 1y do, thoi gian
hoc, ni dung, chuong trinh, thanh phan tham du, danh sach giang vién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
giao tryc thudc mo 16p boi dudng vé ton gido theo quy dinh tai khodn 2 Diéu 41 cia
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cip huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan tdc va Ton gido hodc
Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao duogc luu tai Uy ban nhan dan cap huyén dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau t& khai: Noi dung vin ban thong bao theo quy dinh tai
khoan 2 Diéu 41 cua Luat tin ngudng, ton gido.

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhét 13 20 ngay trudc ngay khai giang 16p bdi dudng vé ton gido, t6
chtrc ton gido, t6 chirc ton gido truc thude cd trach nhiém thong béo.

- Truong hop viéc mé 16p boi dudng vé ton gido c6 hanh vi quy dinh tai Diéu
5 cua Luat tin ngudng, ton gido, Uy ban nhan dan ~cap huyén co6 van ban yéu cau to

chtrc ton gido, t6 chirc ton gido truc thudc khong t6 chirc hoic dimg viée mé 16p boi
dudng.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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2. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO DIA BAN HOAT DPONG TON GIAO O NHIEU XA
THUQC MOT HUYEN

a) Trinh ty thyuc hién:

- Buée 1: TH chuc ton giao, td chuc ton gido truc thudc, td chuc du:qg cép
ching nhan dang ky hoat dong ton giao c6 dia ban hoat dong ton gido ¢ nhi€u xa
thudc n~1cf)t huyén co tréch nhi¢m gui van ban thong bao vé danh muc hoat dong ton
gido dién ra hang nam dén Phong Dan tdc va Ton gido hodc Phong Noi vu huyén.

- Budc 2: Phong Dan toc va Ton gido hodc Phong Néi Vu Xem Xét, tiép nhan
vén ban thong bao, trudng hop vén bdn thong béo chua day du, hop 1€, Phong Dan
tdc va Tép gido hoac Phong N1 vu hu’é‘ng dan tryre tiﬁp hodc thong bao qua thu dién
tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién. Truong hop
tur choi ti€p nhan phai néu 1o 1y do.

- Budc 3: Phong Dan toc va Ton gido hodc Phong Noi vu bao cao Uy ban nhan
dan cap huyén ve viéc tiép nhan thong bao.

b) Cach thirc thuc hién:

~ Nop van ban thong bég) truc tiép tai Trung tam Hanh chinh cong hodc Bo phan
Tiép nhén va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong

ich; qua thué dich vu ctia doanh nghi€p, ¢4 nhan hodc uy quyén theo quy dinh cua
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Dén toc va Ton giao hoac Phong Noi vu tiép nhén van ban théng béo
va c6 Gidy tiép nhan. Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng
bao dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido truc thudc, t6 chirc dugc cap chirng nhan dang ky hoat dong ton gido c6 dia ban
hoat dong ton gido & nhic¢u xa thudéc mot huyén.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan tdc va Ton gido hodc
Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugce luu tai Uy ban nhan dan cap huyén dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.
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h) L¢ phi: Khong co.
i) Tén miu don, mau to khai:

Thong bao danh myc hoat dong t6n giao hang nim hodc danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/Nb-
CP ngay 29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu Kkién thye hién thi tuc hanh chinh:

- Cham nhat 13 30 ngay ké tir ngay dugc cong nhén, chip thuan hodc duoc cap
chimg nhén dang ky hoat dong ton giao, t6 chire t6n gido, t6 chire ton gido truc thudc, to
chirc dugc cap chimg nhén dang ky hoat dong ton gido c6 dia ban hoat dong ton giao ¢
nhiéu xa thuéc mot huyén co trach nhiém gui van ban thong bao danh muc hoat dong ton
giao dién ra hang nam dén Phong Dan toc va Ton giao hodc Phong Noi vu.

- Cham nllét 1a 30 ngay ké tir ngay Luat tin ngudng, ton giao co hicu luc, t6
chure ton gido, to chirc tdn gido truc thude, to chire da duge cap ching nhén dang ky
hoat dong ton gido co6 dia ban hoat dong ton gido & nhi€u xa thudc mot huyén tru’gc
ngéy Luat co hiéu lyc ¢c6 trach nhi¢m thong bao danh muc hoat dong ton gido dién
ra hang nam dén Phong Dan tdc va Ton gido hodc Phong Noi vu.

- Viéc thong bao danh muc hoat dong ton giao dién ra héng nam chi thuc hién
mot lan.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHIQ’C ©)
(Chit ky, dau)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
guan chuy&n mén vé tin ngudng, ton giao cap tinh ddi véi viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) ctiatd chirc ¢6 dia ban hoat dong ton giao ¢ nhidu huyén thudc mét tinh;
Uy ban nhén dan cAp huyén ddi véi viéc thong bao danh muc hoat dong t6n gido (hodc hoat dong ton gido
bd sung) cua t6 chic co dia ban hoat dong tdn giao & nhidu xa thuéc mot huyén; Uy ban nhan dén cap xa
dbi véiviec thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) ciia to chic ¢6 dia
ban hoat dong ton giao ¢ mot xa.

@) T4 chuc ton gi4o, té chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
gido.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU XA THUQC MOQT HUYEN

a) Trinh ty thyuc hién:

- Budc 1: Cham nhét 13 20 ngay trude khi dién ra hoat dong ton gido khong co
trong danh myc da dugc thdng bao, ngudi dai dién cua t6 chtrc ton glao t6 chtrc ton
gido truc thudc, to chirc duge cap ching nhan dang ky hoat dong ton gido co dia ban
hoat dong ton gido & nhiéu xa thudc mot huyén co trach nhi€ém gui van ban thong bao
bd sung dén Phong Dan tdc va Tén gido hodc Phong Noi vu huyén.

- Budc 2: Phong Dan toc va Ton gido hodc Ph(‘)r}g NO1 vu Xem Xét, tiép nhan van
ban thong bao, truong hop vén ban thong bao chua day du, hop 1€, Phong Dén toc va
Ton giao hoac Phong Noi vy hudng dan truc tiép hodc thong bao qua thu dién tu, tin
nhan dién thoai hodc van ban cho nguoi dai dién cua t6 chuc dé bo sung, hoan thién.
Truong hop tir choi ti€p nhan phai néu 16 1y do.

- Bude 3: Phong Dan tgc va Ton giao hodc Phong Noi vu bao cao Uy ban nhan
dan cap huyén ve viéc tiép nhan thong bao.

b) Cach thirc thuc hién:

Nop van ban thong bég) truc tiép tai Trung tam Hanh chinh cong hodc B0 phan
Tiép nhén va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong

ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Dén toc va Ton giao hoac Phong Noi vu tiép nhén van ban théng béo
va c6 Gidy tiép nhan. Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng
bao dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cia to chuc ton
gido, t6 chirc ton gido truc thudc, td6 chirc dugc cap ching nhan dang ky hoat dong
ton gido thong bao danh muc hoat dong ton gido bod sung.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan tdc va Ton gido hodc
Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Van ban thong bao dugce luu tai Uy ban nhan dan cap huyén dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén miu don, miu to khai:

Thong bao danh myc hoat dong t6n giao hang nim hoic danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton gido khong c6 trong
danh muc hoat dong ton giao da dugc thong b’c:lo, nguoi dai dién cua to chirc ton gido,
t6 chue ton giao truc thudce, to chirc duge cap chimg nhan dang ky hoat dong ton
giao co dia ban hoat dong ton gido ¢ nhieu xa thudc mot huyén co6 trach nhiém g
van ban thong bao bd sung dén Phong Dén toc va Ton giao hodc Phong Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiet mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHI'J,’C ©)
(Chit ky, déu)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
quan chuyén mon vé tin ngudng, ton giao cip tinh di véi viée théng bio danh muc hoat dong ton gido
(hodc hoat dong t6n gido bo sung) ciiatd chirc cé dia ban hoat dong ton giao & nhiéu huyén thuéc mét tinh;

Uy ban nhan dan cép huyén dbi voi viee thong bao danh muc hoat dong ton gido (hoac hoat dong ton gido
bd sung) cua td chirc co dia ban hoat dong tén giao & nhiu xa thuéc mot huyén; Uy ban nhan dan cip xa
dbi véi viée thong bao danh muc hoat dong tén gido (hodc hoat dong tén giao bd sung) cta t6 chirc ¢6 dia
ban hoat dong tén giao & mot xa.

@) T4 chuc ton gi4o, to chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
gido.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.
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4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO DIA
BAN HOAT DPONG O MOT HUYEN

a) Trinh ty thyuc hién:

~ -Budc 1: Chim nhat 1a 20 ngay tru6c ngay to chire hoi nghi, to chire ton gido,
to chirc ton gido tryuc thuQc co diq ban hoat dong ton gido & mot l}uyén co trach nhiém
guri van ban thong bao vé viéc to6 chure hoi nghi thuong nién dén Phong Dan toc va
Ton gido hodc Phong Noi vu.

- Budc 2: Phong Dan toc va Ton gido hodc Phong Néi Vu Xem Xét, tiép nhan
vén ban thong bao, trudng hop vén bdn thong béo chua day du, hop 1€, Phong Dan
tdc va Tép g140 hodc Phong N1 vu hu’é‘ng dan tryre tiﬁp hodc thong bao qua thu dién
tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién. Truong hop
tur choi ti€p nhan phai néu 1o 1y do.

- Budc 3: Phong Dan toc va Ton gido hodc Phong Noi vu bao cao Uy ban nhan
dan cap huyén ve viéc tiép nhan thong bao.

b) Cach thirc thuc hién:

~ Nop van ban thong bég) truc tiép tai Trung tam Hanh chinh cong hodc Bo phan
Tiép nhén va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong

ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Dén toc va Ton giao hoac Phong Noi vu tiép nhén van ban théng béo
va c6 Gidy tiép nhan. Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng
bao dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phan, sb lugng nguoi tham dy; chuwong trinh té chitrc hoi nghi
thuong nién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gi4o tryc thudc cd dia ban hoat dong ton gido & mot huyén to chire hoi nghi thuong nién.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan tdc va Ton gido hodc
Phong Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao duogc luu tai Uy ban nhan dan cap huyén dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

Théng béo t6 chirc hoi nghi thuong nién (Mau B3 1, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 13 20 ngay truéc ngay to chac hoi nghi, to chic ton gido, to chirc
ton gido tryc thudc co dia ban hoat dong ton gido & mot huyén c6 trach nhiém giri
van ban thong bao vé viéc to chirc hdi nghi thuong nién dén Phong Dén toc va Ton
gido hodac Phong Néi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tit mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
To chic hoi nghi thwong nién

Tén t6 chire (chit in hoa): «..vvvvvvvneineieeeieeee® e,
U SO et

Thong bao ve viéc to chire hgi nghi thwong nién voi cac ndi dung sau:

Noidung: ..o

ThOT @IaN: oo e e

DA GICIM: e,

Hinh thirc 16 Chtre: «.vvvvvvvieeeeieeeeeeeeiee @,

Van ban kém theo gém: Du kién thanh phén, ) lugng nguoi tham dy; chuong trinh
t6 chtrc hoi nghi thudng nién.

TM. TO CHUC ©
(Ky, ghi vo ho tén, dau)

) Pija danh noi ¢6 try sé cua té chtrc ton gido hoc to chic ton giao tryc thugc.

) Co quan quan Iy nha nuéc V& tin ngudng, tn gido ¢ trung wong doi v6i viée to chic hoi nghi thuong
nién ctia t chirc ton gido, t6 chirc ton gido truc thudc, t chire duoc cap chimg nhan dang ky hoat dong ton
gido co dia ban hoat dong ¢ nhiéu tinh; co' quan chuyén mén vé tin ngudng, ton gido cap tinh d01 V01 viée
t6 chirc hoi nghi thudong nién ctia t6 chirc ton gido, to chire ton gido true thudc, to chirc duoc cip chimg
nhén dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thuéc mét tinh; Uy ban nhan dén cap
huyén dbi véi viéce t6 chirc hoi nghi thuong nién cua t6 chirc t6n gido truc thude ¢ dia ban hoat dong &
mat huyén.

®) T§ chuc ton giao, to chuc ton giao truc thudce hodc t6 chirc duge cap chimg nhan dang ky hoat
dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT HUYEN

a) Trinh ty thyuc hién:

- Budc 1: T6 chiic ton gido, to chiic ton gido truc thudce, to chic duge cap
chuing nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot huyén trudce khi
td chire dai hdi o trach nhiém guri hd so dé nghi dén Phong Dan toc va Ton giao
hoac Phong Noi1 vu.

- Budc 2: Phong Dan toc va Ton gido hodc Phong Noi vu xem xét ho so dé
nghi, truong hop ho so chua day du, hop 18, Phong Dan toc va Ton gido hodc Phong
Noi vu huéng dan tryuc tiép hoac thong bao qua thu dién tt, tin nhén dién thoai hodc
vin ban cho t6 chirc dé bo sung, hoan thién ho so. Trudng hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do. Thoi gian hoan thién hod so khong tinh vao thoi han giai
quyét.

- Budc 3: Phong Dan toc va Ton gido hodc Phong Noi vu phdi hop voi cac co
quan lién quan thim dinh ho so (néu cén) Sau khi tham dinh hd so, Phong Dan toc
va Ton giao hoac Phong No1 vu trinh Uy ban nhan déan cap huyén chap thuan hoac
khong chap thuan vé viée to chirc dai hoi va gui két qua giai quyet vé Trung tam
Hanh chinh cong hoidc Bo phan Tiép nhan va tra két qua ciia Uy ban nhan dan cap
huyén dé tra cho t6 chirc. Truong hop khong chap thuan phai tra 1oi bang van ban
va néu ro ly do.

b) Cach thirc thuc hién:

Nop ho so tryc tiép tai Trung tdm Hanh chinh cong hodc Bo phan Tiép nhan
va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong ich; qua
thué dich vy cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat
hoic qua Cong dich vu cong truc tuyén.

Phong Dan toc va Ton glao hodc Phong Noi vu tiép nhan hd so dé nghi, ¢6
Glay tiép nhan ho so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay
tiép nhan ho so duoc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, s0 lwgng hé so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong nguoi tham du;
+ Bao céo tong két hoat dong cua t6 chic;

+ Dy thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan di hd so dé nghi hop 1é.
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d) Poi twong thuc hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc, to6 chirc dugc cap chirng nhan dang ky hoat dong ton gido c6 dia ban
hoat dong & mdt huyén t6 chirc dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan toc va Ton gido
hodc Phong Noi vu.

) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuan hodc
khong chap thuan vé viéc té chirc dai hoi.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

Dé nghi vé viée to chire dai hoi (Mau B33, Phu lyc ban hanh kém theo Nghi
dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ PENGHI
To chie dai hdi............

Kinh gui: .......... @
Tén t6 chtrc (chit in hoa): ...........cccoevveeinn.... ) e,
U SO oot
Peé nghi to chire dai héi véi cac ndi dung sau:

Lydotochuc: ..o,

Thoigian: ...........oceeeenne.

Dia diem: ...
Thanhphan ..................................................................................................
NOTAUNG: .o s
Hinh thirc to chire: .......ooooiiiiiiiieeen @,

Vin ban kém theo gdm: Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb lugng
nguoi tham du; bao cao tong két hoat dong cua to chirc; du thao hién chuong hoac hién
chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pia danh noi cd tru s¢ cua td chirc ton gido, to chirc ton giao truc thudc hodc to chirc duoc cip

ching nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nugce ve tin ngudng, ton gido ¢ trung wong dbi voi viéc td chuc dai hoi cua

t6 chirc ton gido, to chirc ton giao tryc thudc, t6 chirc dugc cap chirng nhén dang ky hoat dong ton

giao c6 dia ban hoat dong ¢ nhleu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh d6i
v6i viée to chire dai hoi cua to chire ton gido, to chirc ton gido tryc thudc, t6 chirc duge cip chimg

nhan dang ky hoat dong ton giao c¢6 dia ban hoat dong 6 nhiéu huyén thudc mét tinh; Uy ban nhan

dan cap huyén ddi véi viée to chie dai hoi ctia t6 chirc ton gido truc thudc c6 dia ban hoat dong &

mot huyén.

®) T4 chuc t6n giao, t6 chiic ton giao tryc thudc hodc td chirc duoc cip chimg nhan ding ky hoat

dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thyuc hién:

- Budce 1: Trugce Khi t6 chic cudc 18 ngoai co ¢ ton gido, dia diém horp phép
da dang ky c6 quy mo t6 chirc & mot huyén, to chirc ton gido, to chic ton gido truc
thudc, t6 chirc dugc cap chimg nhan diang ky hoat dong ton gido c6 trach nhiém gui
van ban dé nghi dén Phong Dan tdc va Ton gido hodac Phong Noi vu.

- Budc 2: Phong Dan toc va Ton gidao hodc Phong Noi vu Xxem Xét van ban dé
nghi, trudng hop vin ban dé nghi chua day du, hop 1¢, Phong Dén toc va Ton gido
hodc Phong Noi vu huéng dan truc tiép hoac thong bao qua thu dién ti, tin nhéin
dién thoai hodc van ban cho t6 chirc dé bod sung, hoan thién van ban dé nghi. Truong
hop tir chéi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian hoan thién vin ban dé
nghi khong tinh vao thoi han giai quyét.

- Budc 3: Phong Dan toc va Ton gido hodc Phong N6i vu phdi hop voi cac co
quan lién quan tham dinh vin ban dé nghi (néu can). Sau khi thiam dinh vin ban dé
nghi, Phong Dan tdc va Ton gido hodc Phong Noi vu trinh Uy ban nhan dan cr?ip
huyén chép thuan hodc khong chap thuan vé viéc t6 chic cudc lé ngoai co s¢ ton
gido, dia diém hop phap da dang ky va gui két qua giai quyét vé Trung tam Hanh
chinh cong hodc Bo phén Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén
dé tra cho t6 chirc. Truong hop khong chap thuan phai tra 1oi bang vin ban va néu
ro ly do.

b) Cach thirc thuc hién:

Nop van ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodac B phan
Tiép nhan va tra két qua caa Uy ban nhan dan cap huyén; qua dich vu buu chinh
cong ich; qua thué dich vu ctia doanh nghiép, ca nhan hodc uy quyén theo quy dinh
ctia phéap luét hodc qua Cong dich vu cong truc tuyén.

Phong Dan toc va Ton gido hodc Phong Noi vu tiép nhan vin ban dé nghi, c6
Gidy tiép nhén van ban dé nghi va hen ngay tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan vin ban dé nghi dugc tinh theo ngay ghi trén dau cong vin
dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudc 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.
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d) Poi twong thuc hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc, t6 chirc dugc cap chung nhan dang ky hoat dong ton gido t6 chuc
cuc 1€ ngoai co s& ton gido, dia diém hop phdp da dang ky.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan toc va Ton gido
hodc Phong Noi vu.

) Két qua thye hi¢n thi tuc hanh chinh: Van ban tra 101 chép thuén hoac
khong chap thuan vé viéc t6 chirc cudc 1€ ngoai co so ton gido, dia diém hop phap
da dang ky.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

D& nghij to chire cude 1€ ngodi co s¢ ton gido hodc dia diém hop phap da dang
ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh sé 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

] ) PE NGHI ]
To chirc cugc I€ ngoai co sé ton giao hoic dia diem hop phap da diang ky

Tén t6 chie (chit in hoa): .......evvvevveeieinn.... @
U SO et ——

Dé nghi vé viéc to chire cude 1€ ..., .. véi cac ndi dung sau:

TN CUOC L. ettt
NgUOT ChU I .o e,
Thoi gianthuc hi€n: ... ..o e
Dia diém thure hien: ...
N AUNZ: e e e e

QUY M0 oo e e
HINh thUEC £0 ChTC® e

Van ban kém theo g@)m: Chuong trinh t6 chirc cudc 1&; du kién thanh phﬁn tham du
cudc 18.

TM. TO CHI’;’C ®
(Chit ky, dau)

@) Pia danh noi ¢6 tru sé cua to chirc ton giao, to chirc ton giao truc thude hodc td chic duoc cap
ching nhén dang ky hoat dong ton giao.

@ Co quan chuyén mén ve tin ngudng, t6n giao cap tinh noi du kién t6 chirc cudc 1& ddi V0’| cugc
1& c6 quy mé té chirc ¢ nhiéu huyén thudc mot tinh hoac ¢ nhiéu tinh; Uy ban nhan dan cip huyén
d6i véi cudc 18 co quy mo td chizc & mot huyén.

@) T chic tn gi4o, t6 chic ton giao truc thude hodc to chie duge cdp chimg nhan diang ky hoat
dong ton gido. Doi vai td chirc ton gido, to chirc ton gido tryc thudc, ngudi thay mit t6 chirc phai
ky tén va dong dau.

@ Teén cudc 1€ ngoai co sO ton gido hodc dia dlem hop phap dé dang ky.

®) Tryc tiép hoidc truc tuyén; két hop ca truc tiép va truc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU TRACH,
CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO
CHUC O MOQT HUYEN

a) Trinh ty thyuc hién:

- Budce 1: Trudce khi giang dao ngoai dia ban phy trach, co so ton glao dia
diém hop phép da dang ky co quy md t6 chitc & mdt huyén, chirc sac, chirc viéc, nha
tu hanh co trach nhiém giri van ban dé& nghi dén Phong Dan toc va Ton gido hoidc
Phong N1 vu.

- Budc 2: Phong Dan toc va Ton gidao hodc Phong Noi vu Xxem Xét van ban dé
nghi, trudng hop vin ban dé nghi chua day du, hop 1¢, Phong Dén toc va Ton gido
hodc Phong Noi vy huéng dan truc tiép hodc thong bao qua thu dién ti, tin nhin
dién thoai hodc van ban cho chuc sic, chirc viéc, nha tu hanh dé bo sung, hoan thién
va ban dé nghi. Truong hop tur chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian
hoan thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Bu6c 3: Phong Dan toc va Ton gido hodc Phong Noi vu phdi hop véi cac co
quan lién quan thdm dinh vin ban dé nghi (néu can). Sau khi thdm dinh van ban,
Phong Dan tc va Ton gido hodc Phong Noi vu trinh Uy ban nhan dan cép huyén
chap thuan hoic khéng chap thuan vé viéc giang dao ngoai dia ban phu trach, co so
t6n gido, dia diém hop phap da ding ky va gui két qua giai quyét vé Trung tdm Hanh
chinh cong hodc B$ phén Tiép nhan va tra két qua cia Uy ban nhan dan cap huyén dé
tra cho chirc sac, chirc viéc, nha tu hanh. Trudng hop khong chap thuan phai tra 10i
bang vin ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop van ban dé nghi truc tiép tai Trung tdm Hanh chinh cong hodac B phan
Tiép nhan va tra két qua caa Uy ban nhan dan cap huyén; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh
ctia phép luét hodc qua Cong dich vu cong truc tuyén.

Phong Dan toc va Ton glao hodc Phong Noi vu tiép nhan vin ban dé nghi, c6
Glay tiép nhan van ban va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay
tiép nhan vin ban dé nghi duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s0 lwgng hé so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; nodi dung; thanh phﬁn tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Chirc sic, chic viéc, nha tu
hanh gidng dao ngoai dia ban phu trach, co s ton giao, dia diém hop phap da dang
ky c6 quy mo td chirc & mdt huyén.
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e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan toc va Ton gido
hodc Phong Noi vu.

g) Két qua thyce hién thu tuc hanh chinh: Van ban tra 161 chap thuén hoac
khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co sd ton gido, dia diém
hop phap da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢ ton gido
hoac dia diem hop phap da dang ky

Kinh giii...cccocvnnee. @

HO VA t8N NEUOT A8 NENI ..o
CHBC VU, PAINL VIt eene e,
Dia ban phu 132 T¢] | USROS PT R
Thudc to chie ............ PP

Ding ky giang dao ...“... véi cac ndi dung sau:

I o [0 O
ThOT 1AM o e e e
Dia diém thue RIEN: ... oe e
Hinh thirc t6 chirC:..veveeeeeeeeeeeeeeen e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, churc vu)

@) Pia danh noi chirc sic, chue viée, nha tu hanh hoat dong ton giao.

@ Co quan chuyén moén vé tin ngudng, t6n gi4o cap tinh noi du kién giang dao ddi véi viée giang
dao c6 quy mod t6 chirc & nhiéu huyén thuéc mot tinh hoic ¢ nhiéu tinh; Uy ban nhan dan cap
huyén dbi voi viee giang dao c6 quy mo t6 chirc & mot huyén.

@ T4 chic ton giao, to chic ton giao truc thudc hodc to chirc duoc cip ching nhan ding ky hoat
dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA BAN
MOT XA NHUNG TRONG PIA BAN MOT HUYEN, QUAN, THI XA,
THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO TRUC
THUQC TRUNG UONG CUA CO SO TiN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyuc hién:

- Budc 1: Trude khi t6 chirc quyén gop 10 ngay, nguoi dai dién hodc ban quan
ly co s tin ngudng; td chirc ton gido, to chirc ton gido truc thude td chirc quyén gop
ngoai dia ban mot xd nhung trong dia ban mot huyén, quan, thi xa, thanh phé thudc
tinh, thanh phé thudc thanh phé truc thudc trung wong cé trach nhiém théng bao
bang van ban dén Phong Dén tdc va Ton gido hodc Phong Noi vu noi to chirc quyén
gop.

- Bu6c 2: Phong Dan toc va Ton gido hodc Phong Noi vu xem Xét, tiép nhan
van ban thong bao, trudng hop vén ban thong bao chua day du, hop 18, Phong Dan
toc va Ton gido hodc Phong Noi vu hudng dan truc tiép hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc van ban cho nguoi dai dién hoic ban quan 1y co sd tin
ngudng; t6 chirc t6n gido, t6 chirc ton gido truc thudc dé bo sung, hoan thién. Truong
hop tir chdi tiép nhan phai néu rd 1y do.

- Budc 3: Phong Dan tdc va Ton gido hodc Phong Noi vu bao cao Uy ban nhan
dan cap huyén vé viéc tiép nhan thong bao.

b) Cach thirc thue hién:

Nop vin ban thong béo truc tiép tai Trung tim Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Dén toc va Ton giao hoac Phong Noi vu tiép nhén van ban théng béo
va c6 Gidy tiép nhan. Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng
bao dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s0 lwgng hé so:

- Thanh phan hd so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Doi twgng thue hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
Iy o s¢ tin ngudng; t6 chuc ton gido, to chire ton gido truc thuge to chire quyén gop
ngoai dia ban m@t xa nhung trong dia ban mot huyén, quan, thi xa, thanh pho thuoc
tinh, thanh pho thugc thanh pho truc thudc trung wong.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.
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- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Dan toc va Ton gido
hodc Phong Noi vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap huyén dé thyc hién cong
tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc hién cac ndi dung
trong van ban thong bao cta co sé tin ngudng, to chic tén gido, to chirc ton gido
true thuoc.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Théng bao vé viéc to chirc quyén gop (Mau B49, Phy luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu céu, diéu kién thuc hién thii tuc hanh chinh:

- Trude khi t6 chirc quyén gop 10 ngay, nguoi dai dién hodc ban quan ly co
s¢ tin ngudng; t6 chuc ton giao, t6 chuc ton giao truc thude t6 chuc quyen gop ngoai
dia ban mot xd nhung trong dia ban mot huyén, quén, thi xa, thanh phd thugc tinh,
thanh pho thugc thanh pho true thude trung uwong c6 trach nhiém thong bao bang van
ban dén Phong Dan tdc va Ton gido hoac Phong Noi vu noi to chire quyén gop.

- Hoat dong quyén gop cia co s¢ tin ngudng, t6 chirc ton gido, to chuc ton
giao truc thudc phai c6 so6 sach thu, chi bao dam cong khai, minh bach. Tai san duoc
quyén gép phai dugc quan ly, st dung ding muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong ton gido.

- Khéng dugc loi dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chic ton
giao truc thudc dé quyén gop nham tryc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sd tin ngudng; t6 chiic ton gido, to chiic ton
gido tryc thugce thuc hién hoat dong quyén gop khong dung quy dinh thi co quan nha nude

c6 tham quyén tiép nhan thong bao quyén gop ¢6 vin ban yéu cau dimg tiép nhan, sir dung
tai san dugc quyén gop va xur Iy theo quy dinh ctia phép luat.

1) Can cir phap ly cua tha tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gtri: .......... @
Tén (chitinhoa): ...........cooovveinin... )
DA Chi o e
NguoT dal di€n:. .. .o e
- Ho va tén:.
- Tén goi trong ton g1a0 (neu co) ..................................................
- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) ........................................................

Théng bao vé viéc to chirc quyén gop voi cac ngi dung sau:

Muc dich quyen gop:..........oevviiiiiiiii
Dia ban t6 Chlc QUYEN GOP: .. ecvev et
CAch thlrc qUYEN gOP:. .. vt
Thoi gian thuc hi€n qUYEn gOp:......oovviiiiii e,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:...................

NGUOI PAI DIEN ©
(Chit ky, déu)

@ Pia danh noi c6 co so tin ngudng, t6 chirc ton gido hodc t6 chac ton giao truc thudc.

@ Uy ban nhéan dan cap tinh d6i voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cap huyén déi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quan, thi xa, thanh phd thudc tinh, thanh ph thudc thanh phd truc
thudc trung wong; Uy ban nhan dan cip xi ddi véi trudng hop td chire quyén gop trong dia ban
mot xa.

®) Co s6 tin ngudng, t6 chirc ton gido hodc td chirc t6n gido truc thude. Pi voi to chire ton gido,
t6 chirc ton gido truc thudce, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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I1l. THU TUC HANH CHINH CAP XA

1. THU TUC PANG KY HOAT PONG TiN NGUONG

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 30 ngay trudc ngdy co sé tin ngudng bét dau hoat dong tin
ngudng, nguoi dai dién hodc ban quan ly co s¢ tin ngudng co6 trach nhiém gui van ban
dang ky dén Uy ban nhan dan cap Xa noi cé co sé tin nguong.

- Bu6c 2: Uy ban nhan dan cap xa Xem xét van ban dang ky, truong hop van
ban chwa day du, hop 1¢, Uy ban nhan dan cap xa huéng dan tryc tiép hodc thong
bdo qua thu dién tu, tin nhz}n ghf_:n thoai hoac van ban cho nguoi da_}l dlrﬁjl’l hoac ban
quan ly co so tin ngudng de€ bo sung, hoan thién. Truong hop tir chdi tiép nhan, giai
quy¢t phai néu 16 1y do. Thoi gian hoan thién van ban dang ky khong tinh vao thoi
han giai quyét.

- Bude 3: Sau khi tham dinh van ban dang ky, Uy ban nhén dan cap xa chap
thuan hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui két qua
giai quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban nhan dan cép xa dé tra cho
nguoi dai dién hodc ban quan ly co s tin ngudng. Truong hop khong chap thuan phai
tra 101 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

NOp van ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua diqh vu buu chinh céng ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc iy quyén theo quy dinh cua phap luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhan dan cép x4 tiép nhan vin ban ding ky, cO Giéy tiép nhan hd so

va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban dang
ky duoc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban diang ky hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan
1y co s& tin ngudng.

e) Co quan thwe hién thua tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa.

g) Két qua thure hién thii tuc hanh chinh: Vin ban tra 16i chip thuan hodc
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:
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_ Dang ky hoat dong tin ngudng hang nam hodc hoat dong tin ngudng b6 sung
(Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co s¢ tin ngudng co6 trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nam cham nhat 1a 30 ngay trudc ngay co s¢
tin ngudng bat dau hoat dong tin ngudng.

- Pbi véi co s6 tin ngudng da thong bao hoat dong tin ngudng hﬁlng nam trudc
ngay Luat tin ngudng, ton giao c6 hiéu luc, cham nhat la 30 ngay ke tir ngay Luat
c6 hiéu luc cé trach nhiém gui van ban dang ky dén Uy ban nhan dan cap xa noi co6
co sO tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thyc hién mot lan.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tit mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PANG KY ]
Hoat dong tin ngudng hang nam hoic hoat dong tin nguwdng bo sung

Nguoi dai dién @
S HOO VA N .
=S8 CMTINDICCCD: oo e e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

T | Tenhoatdong | o gung | Quymo | Thoigian  Biadiém | Ghichd
tin nguong :

1

2

3

n

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

@) Pija danh noi c6 co so tin ngudng.

@ Uy ban nhéan dan cap xi noi ¢6 co sé tin ngudng.

®) Truong hop co sé tin ngudng c6 ban quan Iy thi nguoi thay mét ban quan Iy ky ban dang ky.
) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng b sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh ty thyuc hién:

- Bu6c 1: Cham nhat 13 20 ngay trudc ngay dién ra hoat dong tin ngudng
khong co6 trong van ban da duoc dang ky, nguoi dai di¢n hodc ban quan 1y co sé tin
ngudng co trach nhiém gui van ban ding ky bo sung hoat dong tin ngudng dén Uy
ban nhan dan cap xa noi cé co so tin ngudng.

- Budce 2: Uy ban nhan dan cap Xd xem xet van ban dang ky, truong hop van
ban dang ky chwa day du, hop 18, Uy ban nhan dan c4p xa hudng dén tryc tiép hodc
thong bao qua thu dién tir, tin nhén dién thoai hodc van ban cho nguoi dai dién hodc
ban quan 1y co so tin ngudng dé bo sung, hoan thién. Trudng hop tir chéi tiép nhan,
giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky khong tinh vao
thoi han giai quyét.

- Bude 3: Sau khi tham dinh van ban dang ky, Uy ban nhén dan cap xa chap
thuan hoac khong chap thuan vé viéc dang ky bo sung hoat dong tin ngudng va gui
két qua giai quyét vé BO phan Tiép nhan va tra két qua cua Uy ban nhan dan cip xa
dé tra cho nguoi dai dién hodc ban quan 1y co sé tin ngudng. Truong hop khong chap
thuan phai tra 101 bang van ban va néu rd Iy do.

b) Cach thirc thuc hién:

Nop van ban dang ky truc tiép tai B6 phan Tiép nhan va tra két qua cta Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh
nghiép, ca nhan hodc y quyén theo quy dinh cta phéap luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhan déan cép xa tiép nhan van ban dang ky, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban dang
ky dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban diang ky hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan
1y co s& tin ngudng.

e) Co quan thwe hién thua tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhén dan cép x4.

g) Ket qua thyc hién thi tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng bd sung.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:
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_ Dang ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd sung
(Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 20 ngdy truéc ngay dién ra hoat dong tin ngudng khdng co trong
van ban déa duoc dang ky, nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach
nhiém guri van ban dang ky bo sung hoat dong tin ngudng.

[) Can c& phap ly cua thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

PANG KY ]
Hoat dong tin ngudng hang nam hoic hoat dong tin nguwdng bo sung

Nguoi dai dién @
S HOO VA N .
=S8 CMTINDICCCD: oo e e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

T | Tenhoatdong | o gung | Quymo | Thoigian  Biadiém | Ghichd
tin nguong :

1

2

3

n

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

1) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cép x4 noi ¢6 co s tin ngudng.

® Truong hop co sé tin ngudng co ban quan 1y thi nguoi thay mét ban quan 1y ky ban dang ky.
“) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thyc hién:

- Budc 1: T6 chtc ton gido, to chirc dugc cap ching nhan dang ky hoat dong
t6n gido hodc ngudi dai dién ciia nhém ngudi theo ton gido déi voi trudng hop quy
dinh tai khoan 2 Piéu 16 cta Luit tin ngudng, t6n gido gui hd so dang ky sinh hoat
t6n gido tap trung dén Uy ban nhan dan cip xa noi c6 dia diém hop phap dé sinh
hoat tén giao.

- Bu6c 2: Uy ban nhan dan cap xa xem Xxet hé so ding ky, truong hop hd so
chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tlep hodc thong bao
qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chtrc dé bo sung, hoan thién
hé so. Truong hop tur chdi tiép nhan, giai quyet phai néu rd 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Buéc 3: Sau khi tham dinh ho so, Uy ban nhan dan cép Xa chép thuan hoac
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung va gui két qua giai
quyet vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap x4 de tra cho cac
t0 chure hodc tra cho nguoi dai dién nhom sinh hoat ton gido tap trung quy dinh tai
khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Truong hop khong chap thuén phai
tra 101 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua ctiia Uy ban nhan dan

cap x4; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan
hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan ho so dang ky va co Glay tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén du cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phéan ho so:

+ Vin ban dang ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat ton gi4o;

+ So yéu 1y lich, phiéu 1y lich tu phap (cip trude thoi diém ndp ho so khong
qua 06 thang) cta nguoi dai dién nhom sinh hoat ton giao tap trung;

+ Ban tom tat gido 1y, gido luat d6i véi viée dang ky quy dinh tai khoan 2 Diéu
16 cua Luat tin ngudng, ton gido.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 1.
d) Poi twong thue hién thi tuc hanh chinh:

T6 chirc ton gido, to chic duoc cap ching nhan ding ky hoat dong ton giao
theo quy dinh tai khoan 1 Piéu 16 cua Luat tin ngudng, ton gido hodc nguoi dai di¢n
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ctia nhém ngudi theo ton gido ddi véi truong hop quy dinh tai khoan 2 Piéu 16 cla
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thyc hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu t& khai: bang ky sinh hoat ton gido tép trung (Mau
BS5, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia
Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- T6 chtrc t6n giao ding ky sinh hoat ton gido tap trung cho tin d6 tai nhiing
noi chua du dicu kién thanh 1ap t6 chirc ton giao truc thudc; to chic dugc cap ching
nhén dang ky hoat dong ton gido dang ky sinh hoat ton gi4o tap trung cho nhimg nguoi
thugc to chire khi dap ing du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian
bi 4p dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton giao; khong
€O an tich hodc khong phai 1a ngudi dang bi bude t0i theo quy dinh cta phap luét ve
to tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc trudng hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1

Piéu 16 cta Luat tin ngudng, ton gido duogc dang ky sinh hoat ton giao tap trung khi
dap tmg du cac diéu kién néu trén va cac diéu kién sau day:

+ Co gido ly, gido luat.

+ Tén cua nhom sinh hoat ton giao tép trung khong trung véi tén t6 chure ton
giao hodc to chirc da duge cap chung nhan dang ky hoat dong ton gido, tén t6 chuc
chinh tri, t6 chirc chinh tri - xa hoi hodc tén danh nhan, anh hung dan toc.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO dieu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B35

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

DANG KY
Sinh hoat ton gido tap trung

Tén t6 chure ton gido; t6 chie duoc cip chimg nhan dang ky hoat dong ton giao
hodac nguoi dai dién nhom sinh hoat ton giao tap trung (cht in

TN EON GIA0 . e i e e
Pang ky sinh hoat ton gido tap trung véi cac ngi dung sau:

Tén nhom sinh hoat tbn giao tap trung: ............ccooiiiiiiiiiiii i,
Nguoi dai dién cua nhom:

No6i dung sinh hoat tOn g140: ........coeiiiiiii e
Dia diém sinh hoat ton @ido @: ... ... ...

Hinh thirc thue hien ©): L. o

Vin ban kém theo gdom: Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat
t6n gi4o; so yéu Iy lich ctia ngudi dai dién nhom sinh hoat t6n gido tip trung; ban tom tit gido
Iy, gido luat dbi véi viée dang ky ctia nhom sinh hoat tén gido tap trung theo quy dinh tai khoan
2 Piéu 16 cua Luét tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chit ky, dau, ghi ro ho tén)
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@ Pija danh noi cb tru sd cia to chire ton gido; to chirc duoc cip chimg nhan ding ky hoat dong
t6n gido hodc noi du kién c6 dia diém hop phap dé sinh hoat ton gido tip trung dbi véi nhém sinh
hoat ton gido tép trung theo quy dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, tn giio.

@ Uy ban nhan dan cap xa noi co dia dlem hop phap dé sinh hoat ton gido.

@) T4 chirc ton gido hodc t6 chirc dugc cip chimg nhan dang ky hoat dong ton giao.

™) Pja chi noi sinh hoat t6n gido tap trung (ghi r& s6 nha, duong phd, thanh phd, x6m, thon, x4,
huy¢n, tinh).

®) Tryc tiép hodc truc tuyen két hop ca truce tiép va true tuyén.

®) Nguoi dai dién cua td chic ton gido, to chire duoc cap chimg nhén dang ky hoat dong ton giao
hodc ngudi dai dién ctia nhom sinh hoat t6n gido tap trung ddi v6i nhom sinh hoat t6n gido tap
trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Déi voi nguoi dai dién caa
t6 chirc ton gido phai ky tén va dong dau cua to chic.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO POI
VOI TO CHUC CO DIA BAN HOAT PONG TON GIAO O MOT XA
a) Trinh ty thuc hién:
- Budc 1: Cham nhat 13 30 ngay ké tir ngay duoc chap thuan, to chic ton gido
truc thudc c6 dia ban hoat dong ton giéo o rp@t X4 co ‘grécqh nhiém guri van be}n thong
bao danh muc hoat dong ton gido dién ra hang nam dén Uy ban nhan dan cap xa.

- Buéc 2: Uy ban nhan dan cap xa xem Xét, tiép nhan van ban thong bao, truong
hop van ban thong bao chua day du, hop 1€, Uy ban nhén dan cap xa huong dan tryc
ti@p hodc thong bao qua thu di¢n tur, tin nh§1n dién thoai hoac van ban cho t6 chuc dé
bo sung, hoan thién. Truong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hodc Uy quyén theo quy dinh cta phép luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhén dan cap xa tiép nhan van ban thdng bao va c6 Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: T6 chic ton gido truc thudc co
dia ban hoat dong ton gido & mot xa.

e) Co quan thye hién tha tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhén dan cép x4.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duoc luu tai Uy ban nhan dan cép xd dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Thﬁpg bao dar~1h muc hoat dong ton gido héng nam hoac danh muc hoat dong
ton gido bo sung (Mau B30, Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu Kién thye hién thi tuc hanh chinh:
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- Cham nhat 13 30 ngay ké tir ngdy dugc chip thuan, to chirc ton gido truc
thudc co dia ban hoat dong ton giao 6 mot xa c6 trach nhiém guri van ban théng bao
danh muc hoat dong tén gido dién ra hang nim dén Uy ban nhan déan cap xa.

- Cham nhét 13 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu lyc, to
chuc tén giao truc thudc c6 dia ban hoat dong ton gido & mot xa trude ngay Luét c6
hi¢u lyc c6 trach nhiém thong bao danh muyc hoat dong tén giao dién ra hang nam
dén Uy ban nhan dan cap xa.

- Viéc thong bao danh muc hoat dong ton gido dién ra héng nam chi thuc hién
mot lan.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
ti€t mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHI'J,’C ©)
(Chit ky, déu)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
quan chuyén mon vé tin ngudng, ton giao cip tinh di véi viée théng bio danh muc hoat dong ton gido
(hodc hoat dong t6n gido bo sung) ciiatd chirc cé dia ban hoat dong ton giao & nhiéu huyén thuéc mét tinh;
Uy ban nhan dan cép huyén dbi voi viee thong bao danh muc hoat dong ton gido (hoac hoat dong ton gido
bd sung) cua to chic co dia ban hoat dong tén giao & nhiu xa thuéc mot huyén; Uy ban nhan dan cip xa
dbi véiviec thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) ciia to chic ¢6 dia
ban hoat dong tén giao & mot xa.

@) T4 chuc ton gi4o, to chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
gido.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.



163

5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHU'C CO PIA BAN HOAT PONG TON GIAO O MQT
XA

a) Trinh ty thyuc hién:

- Budc 1: Cham nhét 1 20 ngay trudc khi dién ra hoat dong ton gido khong
c6 trong danh muc da dugc thong bao hang nam, ngudi dai dién cta to chic ton gido
truc thudc c6 dia ban hoat dong ton gido & mdt xa cd trach nhi¢m guri van ban thong
bao danh myc hoat dong t6n gido bd sung dén Uy ban nhan dan cip xA.

- Bu6c 2: Uy ban nhan dan cap xa xem xét, tiép nhan vin ban thdng béo, trudng
hop vin ban thong bao chua ddy du, hop 18, Uy ban nhan dan cap x4 hudng dan truc
tiép hoac thong bao qua thu dién tur, tin nhén dién thoai hodc vin ban cho nguoi dai
dién cua t6 chirc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu rd 1y
do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hodc ty quyén theo quy dinh cta phép luit hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhén dan cap xa tiép nhén van ban thong bao va c6 Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Ngudi dai dién cia to chiic ton
gido tryc thudc co dia ban hoat dong ton giao & mot xa bod sung hoat dong ton gido
khong c6 trong danh muc hoat dong ton gido hang nam da dugc thong bao.

e) Co quan thye hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhén dan cép x4.

g) Két qua thye hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao duoc luu tai Uy ban nhan dan cép xd dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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Thong bao danh myc hoat dong ton giao hang nim hoic danh muc hoat dong
ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cta Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido hang nam da dugc thong bao, nguoi dai dién cua to
churc ton gido truc th}l@C co dja bqe‘m hoat dong ton giéo 0 mdt xa c6 trach nhi€ém gui
van ban thong bao bd sung dén Uy ban nhan dan cap xa.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Kinh gtri: .......... @
Tén t6 chie (chit in hoa):......cooovvvvveeinninn.... &)
B 4 0P
Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:
Tén cac hoat dong Thoi gian Pia diém dién ra hoat L
T ton gio to chirc dong ton giao Ghi chu
1
2
n

TM. TO CHIQ’C ©)
(Chit ky, dau)

@) Pia danh noi ¢6 tru s cua t chirc ton gigo, t6 chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude ve tin ngudng, ton giao ¢ trung uong d6i véiviec thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co
guan chuy&n mén vé tin ngudng, ton giao cap tinh ddi véi viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) ctiatd chirc ¢6 dia ban hoat dong ton giao ¢ nhidu huyén thudc mét tinh;
Uy ban nhén dan cAp huyén ddi véi viéc thong bao danh muc hoat dong t6n gido (hodc hoat dong ton gido
bd sung) cua t6 chic co dia ban hoat dong tdn giao & nhidu xa thuéc mot huyén; Uy ban nhan dén cap xa
dbi véiviec thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) ciia to chic ¢6 dia
ban hoat dong ton giao ¢ mot xa.

@) T4 chuc ton gi4o, té chirc ton giao truc thude hodc t6 chire duge cip chimg nhan dang ky hoat dong ton
gido.

) Hoat dong ton gido hiang nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thyuc hién:

- Budc 1: Trudce khi thay doi nguoi dai dién, nhom sinh hoat ton giao tap trung
c6 trach nhiém gul hé so dang ky thay d6i nguoi dai dién dén Uy ban nhan dan cap
X3 noi co dia diém sinh hoat ton gido tap trung

- Budc 2: Uy ban nhan dan cép X xem xét hd so dang ky, truong hop hé so chua
day du, hop 1€, Uy ban nhan dan c4p xa hudng din tryc tiép hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc van ban cho nhom sinh hoat t6n gido tép trung dé bo sung,
hoan thién. Trudong hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budce 3: Sau khi tham dinh ho so, Uy ban nhan dan c4p xa chap thuén hoic
khong chap thuan vé viéc ding ky thay d01 nguoi dai dién cia nhém sinh hoat ton
gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dén cép xa dé tra cho nhom sinh hoat t6n gido tap trung. Truong hop khdng
chap thudn phai tra 101 bang vin ban va néu r6 ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua ctia Uy ban nhan dan
cap x4; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan
hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Uy ban nhan dan,cap x4 tiép nhan ho so dang ky, c6 Glay tiép nhan hd so va
hen ngay tra ket qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh
theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ So yéu 1y lich ctia nguoi dai dién méi;

+ Vin ban chap thudn ctia to chirc t6n gido hodc to chirc dugc cap chimg nhan

dang ky hoat dong ton gido vé viéc thay doi ngudi dai dién dbi v6i nhom sinh hoat
ton gido tap trung do t6 chuc dang ky;

+ Bién ban cudc hop bau, cir ngudi dai dién mai (néu co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat t6n gido tap
trung thay d6i nguoi dai dién cua nhém.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xa.
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g) Két qua thuc hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hodc
khong chap thuan vé viéc dang ky thay doi nguoi dai dién ctia nhom sinh hoat ton
gido tap trung.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Dang ky thay~d6i nguoi dai dién cua nhom sinh hoat t6n gido tap trung la
nguoi Vigt Nam (Mau B6, Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong.
I) Can cir phap ly ctia thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ongay.....thang.....nam......

DPANG KY
Thay doi ngwoi dai dién
cua nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh gtri: .......... @
Tén nhém sinh hoat tON giao taAp trung: ......cooviniii e
Pja diém sinh hoat t6n gido tap trung cta nhom:..........................
Hovaténngudidaidién @ ... ...,

Tén t6 chirc ton gido hoac t6 chire dugc cép chirmg nhan dang ky hoat dong ton
Piing ky thay doi ngudi dai dién véi cac ndi dung sau:
Nguoi dai dién cti cua nhom:

= SO CMTND/CCCD: ...vviiiiiiii e e
S INOT CU T Bttt ettt ettt et ee e
- Churc vu, phﬁm Vi (néu CO)anttrteeeeeettee e e e e eeett e e e e eeetare e e e e eettraeaeeeeenraraaaeeanns
Nguoi dai dién méi cua nhoém:

S H OO VAN o
- Tén goi trong ton G40 (NEU CO):...v'eveen e,

= SO CMTNDICCCD: ... e,

- Chirc v, pham Vi (NEU CO)...covvveeeeiiieeeeiiie ettt
Ly do thay dOi: ..o
Du kién thot di€m thay dO1: ........ooiiiii e s

Van ban kém theo gom: So yéu 1y lich cua ngudi dai dién maéi; van ban chap thuan cua

t6 chirc ton giao hodc t6 chirc duoc cap chimg nhan dang ky hoat dong ton gido vé viéc thay
do1 nguoi dai dign d6i véi nhdém sinh hoat ton giao tap trung do té chirc dang ky; bién ban

cuoc

hop bau, cir ngudi dai dién méi (néu co).

NGUOI PAI DIEN ®
(Ky, ghi ré ho tén)

1) Pia danh noi c6 dia diém sinh hoat tén gido tap trung.

@ Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton giao tap trung.
@) Nguoi dai dién méi ctia nhom sinh hoat tén gido tap trung.

*) Ghi 1 s6 nha, duong phd, x6m, thon, xi, huyén, tinh.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON

GIAO TAP TRUNG TRONG DIA BAN MOT XA
a) Trinh ty thyuc hién:

- Buéc 1: Trudc khi thay dbi dia diém sinh hoat ton gido tap trung, nguoi dai
dién C}ﬁa nhom sinh hoat ton gido tap trung c0O trach nhiém gfxi ho so dé nghi thay doi
dia diém sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cap X& xem xet hd 80 dé nghi, truong hop hd so
chua day du, hop 18, Uy ban nhan dan cap Xa huong dan tryc ti€p hodc thong bao
qua thu dién tu, tin n}ié{l dién thoai hoac Ve”u} ban cho nguoi dai diéq nhc}m sinh hoat
ton gido tap trung dé bo sung, hoan thién ho so. Truong hop tir chdi ti€p nhan, giai
quyet phai néu 3 ly do. Thoi gian hoan thién h6 so khong tinh vao thoi han giai
quye€t.

- Budce 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chip thuén hoic
khong chap thuan vé viéc dang ky thay doi dia dlem sinh hoat ton gido ciia nhém sinh
hoat ton giao tap trung va giri két qua giai quyét vé Bo phan Tiép nhan va tra két qua

cia Uy ban nhan dan cap xa dé tra cho nguoi dai dién nhom sinh hoat ton gido tap
trung. Truong hop khong chap thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua ciia Uy ban nhan dan
cap x4; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan
hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Uy ban nhan dan,cap x4 tiép nhan hd so dé nghi, 6 Glay tiép nhan hd so va
hen ngay tra ket qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh
theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chimg minh ¢ dia diém hop phap méi dé lam noi sinh hoat ton gido
tap trung;

+ Van ban chép thun cua to chirc ton gido hoac td chire duoc cép chirng nhan
dang ky hoat dong ton gido vé viéc thay doi dia diém doi véi nhom sinh hoat ton
giao do to chtrc dang ky.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 16.

d) Déi tuwgng thyc hi§n thi tuc hanh chinh: Nguoi dai di€n nhom sinh hoat ton
gi4o tap trung thay doi dia di€ém sinh hoat ton giao trong dia ban mét xa.

e) Co quan thuc hién thi tuc hanh chinh:
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Co quan c6 tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4 noi ¢ dia diém sinh hoat ton gido tap trung.

g) Két qua thwe hién thii tuc hanh chinh:

Vin ban tra 101 chip thuan hodc khong chap thuan vé viéc dé nghi thay do6i
dia di€m sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Dé nghi thay ddi dia diém sinh hoat ton gido tap trung cua nhom sinh hoat ton
gi,éo tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kem theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

Cham nhat 1 10 ngay ké tir ngdy dugc chap thun dia diém méi, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém cti va co trach
nhiém thong b4o bang van ban dén Uy ban nhan dan cap xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

-ln(l)---

PE NGHI
Thay doi dia diem sinh hoat tdn giao tap trung
ciia nhom sinh hoat ton gido tap trung la nguoi Viét Nam

Tén nhom sinh hoat tbn giao tap trung:.............cooviiiiiiiiiii i,

Tén ton 0T RO STRPRR

Tén t6 chirc ton gido hoic to chie duge cdp chimg nhan dang ky hoat dong ton
Nguoi dai dién:

= HO VA NI o

- Tén goi trong ton G40 (NEU €O uervuveeeeeeeeeeeeeeeee e

= S& CMTND/CCCD ..o

Pé nghi thay déi dia diém sinh hoat ton giao tap trung
v6i cac ngi dung sau:

Ly do thay Q00 e
Dia diém nhom dang sinh hoat t6n gi4o tap trung:............ccceevueenn....
Du Kién dia diém moi:. .....ooooeeen i
Du kién thoi diém thay @01t ... ovveeeeee e,

Vin ban kém theo gdm: Gidy td ching minh c¢6 dia diém hop phap méi dé 1am noi

sinh hoat t6n gido; van ban chip thuan cua t6 chirc t6n giao hodc t6 chirc dugc cap ching
nhan dang ky hoat dong ton giao vé viéc thay doi dia diém d6i v6i nhom sinh hoat t6n gido
do t6 chirc dang ky. Dbi véi viée thay d6i dja diém sinh hoat t6n gido tap trung dén dia ban
x4 khac, ngudi dai dién con 6 trach nhiém guri kém theo ban sao van ban chip thuin ding
ky sinh hoat tn gido tap trung cia Uy ban nhan déan cap xa noi ¢ dia diém sinh hoat t6n

gido

tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@) Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cip x4 noi du kién dat dia diém sinh hoat ton gido tap trung méi.
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8. THU TUC DPE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG DPEN PIA BAN XA KHAC

a) Trinh ty thyuc hién:

- Bu6ce 1: Trudce khi thay ddi dia diém sinh hoat ton giao tap trung dén dia ban
xd khac, nguoi dai dién cua nhom sinh hoat ton gido tap trung co trach nhiém guri hd
so dé nghj thay 601 dia diém sinh hoat ton gido tap trung dén dia ban xa khac dén
Uy ban nhéan dan c4p xa noi du kién c6 dia diém méi.

- Bu6c 2: Uy ban nhan dan cap xa xem xét ho so dé nghi, truong hop ho so
chua day du, hop 18, Uy ban nhan dan cap xa hudng din tryc tiép hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho ngudi dai dién nhom sinh hoat
ton gido tap trung dé bo sung, hoan thién ho so. Trudng hop tur chbi tiép nhan, giai
quyet phai néu 5 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han giai

quyet
- Budc 3: Sau khi tham dinhqh(k) SO, Qy ban nhan dan cap xa chap thuan hogc khong

chap thuan v€ viéc dang ky thay doi dia diém sinh hoat ton giao tap trung dén dia ban xa
khac va giri ket qua gidi quyet vé Bo phan Tiep nhén va tra ket qua cua Uy ban nhan dan
cap xa d€ tra cho ngudi dai dién nhom sinh hoat ton gido tdp trung. Trudng hop khong
chap thuan phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua ctia Uy ban nhan dan

cap xi; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan
hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Uy ban nhan dan,cap xa tiép nhan ho so dé nghi, c6 Qlay tiép nhén ho so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan h6 so dugc tinh
theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phéan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chitng minh c6 dia diém hop phap méi dé lam noi sinh hoat t6n gido
tap trung;

+ Vin ban chép thuin cua t6 chirc ton giao hoac t6 chirc duge cap chimg nhan
dang ky hoat dong ton gido vé viéc thay doi dia diém d6i v6i nhoém sinh hoat ton
gido do t6 chuc dang ky;

+ Ban sao van ban chap thuan ding ky sinh hoat ton gido tap trung cua Uy
ban nhéan dan cap x4 noi ¢6 dia diém sinh hoat t6n gido tip trung lan dau.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan d hd so d& nghi hop 16.

d) Poi twong thye hién thu tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban xa khac.
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e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyet dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhéan dan cép x4 noi du kién c6 dia diém moi.

g) Ket quéa thyce hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Dé nghi thay d(f)i dia diém sinh hoat t6n gi4o tap trung (MAu B7, Phu luc ban hanh
kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy dugc chap thuan dia diérr} ma&i, nhom sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton giao tai dia diém cii va co trach
nhiém thong bdo bang van ban dén Uy ban nhan dan cap xa noi c¢6 dia diém sinh
hoat ton gido tap trung cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

-ln(l)---

PE NGHI
Thay doi dia diem sinh hoat tdn giao tap trung
ciia nhom sinh hoat ton gido tap trung la nguoi Viét Nam

Tén nhom sinh hoat tbn giao tap trung:.............ccoeiiiiiiiiiii i,
Tén ton 0T RSP PSPS
Tén t6 chirc ton gido hoic to chie duge cdp chimg nhan dang ky hoat dong ton

Nguoi dai dién:

= HO VA TN e s
- Tén goi trong ton G40 (NEU €O uervuveeeeeeeeeeeeeeeee e
= SO CMTND/CCCD ...

Pé nghi thay déi dia diém sinh hoat ton giao tap trung
v6i cac ngi dung sau:

Ly do thay Q00 e
Dia diém nhom dang sinh hoat t6n gi4o tap trung:............ccceevueenn....
Du Kién dia diém moi:. .....ooooeeen i
Du kién thoi diém thay @01t ... ovveeeeee e,

Vin ban kém theo gdm: Gidy td ching minh c¢6 dia diém hop phap méi dé 1am noi
sinh hoat t6n gido; van ban chip thuan cua t6 chirc t6n giao hodc t6 chirc dugc cap ching
nhan dang ky hoat dong ton giao vé viéc thay doi dia diém d6i v6i nhom sinh hoat t6n gido
do t6 chirc dang ky. Dbi véi viée thay d6i dja diém sinh hoat t6n gido tap trung dén dia ban
x4 khac, ngudi dai dién con 6 trach nhiém guri kém theo ban sao van ban chip thuin ding
ky sinh hoat ton gido tap trung cia Uy ban nhan déan cap xa noi ¢ dia diém sinh hoat t6n
gido tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@) Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cip x4 noi du kién dat dia diém sinh hoat ton gido tap trung méi.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thyuc hién:

- Budc 1: Cham nhat 14 10 ngay ké tir ngay duoc chip thuan dia diém mdi,
nhém sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii
va ¢d trach nhi¢m gui van ban thong bado dén Uy ban nhan dan cap xa noi c6 dia
di€ém sinh hoat ton gido tap trung cii.

- Bu6c 2: Uy ban nhan dan cap xa xem xét, tiép nhan vin ban thong béo, trudng
hop van ban thong bao chua day du, hop 1¢, Uy ban nhan dan cap xa hudéng dan truc
tiép hoac thong bao qua thu dién ti, tin nhan dién thoai hoac van ban cho nhom sinh
hoat ton gido tap trung dé b6 sung, hoan thi¢n. Truong hop tir choi ti€ép nhan phai néu
rd ly do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cip x3; qua dich vy buu chinh cong ich; qua thué dich vy ctia doanh

nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua Cong dich vu
cong truc tuyen

Uy ban nhén dan céap xa tiép nhan van ban thong bao va c6 Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:

Vin ban thong bao néu rd tén t6 chirc ton gido hoic to chitc duge cip ching
nhan dang ky hoat dong ton gido; tén nhom; ho va tén nguoi dai dién cua nhom; thoi
diém thay ddi; dia diém sinh hoat t6n gido tap trung moéi; thoi diém chdm dat sinh
hoat ton gido tai dia diém ci.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Doi tweng thye hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thwe hién thua tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4 noi co dia diém sinh hoat ton gido tap trung cil.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip xa dé thyc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khong co.
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i) Tén mau don, mau t& khai: Noi dung van ban théng béo theo quy dinh tai
khoan 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay keé tir ngay duoc chap thudn dia diém méi, nhom sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton gido tai dia di€m cti va co trach
nhiém thong bdo bang van ban dén Uy ban nhan dan cap xa noi c6 dia di€m sinh
hoat ton gido tap trung cili.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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_10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG DIA
BAN MOT XA CUA CO SO TiIN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh ty thyuc hién:

- Budc 1: Trude khi t6 chic quyén gop 05 ngay lam viéc, nguoi dai dién hodc
ban quan 1y co sd tin ngudng; to chirc t6n gido, to chire ton gido truc thudc t6 chirc
quyén gop trong dia ban mot xa c6 trach nhiém guri van ban thong bao dén Uy ban
nhan déan cdp x4 noi to chitc quyén gop.

- Bu6c 2: Uy ban nhan dan cap xa xem xét, tiép nhan vin ban thdng béo, trudng
hop vin ban thong bao chua ddy du, hop 18, Uy ban nhan dan cap xa hudng dan truc
tiép hoac thong bao qua thu dién ttr, tin nhén dién thoai hodc vin ban cho nguoi dai
dién hodc ban quan 1y co s& tin ngudng; to chiic ton gido, t6 chic ton gido truc thudc
dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hodc Uy quyén theo quy dinh cta phéap luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhén dan cép xa tiép nhan vén ban thdng bao va c6 Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thye hién tha tuc hanh chinh: Nguoi dai dién hodc ban quan
ly co so tin ngudng, t6 chuc ton giao, t6 churc ton giao truc thudc t6 chuc quyén gop
trong dia ban mQt xa.

e) Co quan thye hién tha tuc hanh chinh:

Co quan co tham quyen quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhén dan cép x4 noi to chirc quyén gop.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip xa dé thyc hién cong
tac quan Iy nha nudc vé tin ngudng, ton gido va ki€ém tra viéc thuc hién cac ndi dung
trong van ban thong bao cua co s¢ tin ngudng, t0 chirc ton gido, t6 chuc ton gido
truc thuoc.

h) Lé phi: Khdng co.
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i) Tén miu don, mau to khai:

Thong bao vé viée t6 chirc quyén gop (Mau B49, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi tf) chirc quyén gop 05 ngay lam viéc, nguoi dai dién hodc ban quan ly
co SO tin ngudng; t76 chtrc ton gido, tQ churc ton giéo truc thudc cé trach nhi€ém thong bao
bang van ban dén Uy ban nhan dan cap xa noi to chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chire ton gido, td chuc ton
giao truc thudc phai c6 so6 sach thu, chi bao dam cong khai, minh bach. Tai san duoc
quyén gbop phai dugc quan ly, st dung ding muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong ton gido.

- Khéng dugc loi dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chic ton
giao truc thudc dé quyén gop nham tryc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; t6 chiic ton gido, t6 chiic ton
gido tryc thudce thuce hién hoat dong quyén gop khong dung quy dinh thi co quan nha nudce

c6 thdm quyén tiép nhan thong bao quyén gop ¢6 van ban yéu cau dimg tiép nhan, sir dung
tai san dugc quyén gop va xur Iy theo quy dinh ctia phép luat.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
ti€t mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gtri: .......... @
Tén (chitinhoa): ...........cooovveinin... )
DA Chi o e
NguoT dal di€n:. .. .o e
- Ho va tén:.
- Tén goi trong ton g1a0 (neu co) ..................................................
- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) ........................................................

Théng bao vé viéc to chirc quyén gop voi cac ngi dung sau:

Muc dich quyen gop:..........oevviiiiiiiii
Dia ban t6 Chlc QUYEN GOP: .. ecvev et
CAch thlrc qUYEN gOP:. .. vt
Thoi gian thuc hi€n qUYEn gOp:......oovviiiiii e,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:...................

NGUOI PAI DIEN ©
(Chit ky, déu)

@ Pia danh noi c6 co so tin ngudng, t6 chirc ton gido hodc t6 chac ton giao truc thudc.

@ Uy ban nhéan dan cap tinh d6i voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cap huyén déi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quan, thi xa, thanh phd thudc tinh, thanh ph thudc thanh phd truc
thudc trung wong; Uy ban nhan dan cip xi ddi véi trudng hop td chire quyén gop trong dia ban
mot xa.

®) Co s6 tin ngudng, t6 chirc ton gido hodc td chirc t6n gido truc thude. Pi voi to chire ton gido,
t6 chirc ton gido truc thudce, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén





