
i117  BAN NHAN DAN 
TINH TH11A THIEN HUE 

CONG 1145A XA HQI CHU NGIIIA VMT NAM 
DOc 14p - Ttr do - Hunh phtic 

   

3.9 6/QD-UBND 	ThIta Thien Hue, ngay 09 thong 02 nom 2022 

QUYET DINH 
Phe duyet quy trinh not 130 giai quyet thit tuc hanh chinh thtyc hien theo ccr 
the mot cira, mot cira lien thong trong linh vtrc Giao due nghe nghiep thuOc 

tham quyen giai quyet cita S& NOi vu/S6.  Lao dOng - Thtro'ng binh va Xfi 
hOi/UBND cap huyen Ai) dung tren dia ban tinh Thira Thien Hue 

CHU TECH UY BAN NHAN DAN TiNH 

Can al. LuOt To chtic chinh quyin clia phuung ngay 19 thong 6 nom 2015 viz 
LuOt stia cloi, bo sung mot so clieu cua LuOt To chirc Chinh phic va LuOt To chirc 
chinh quyin Ilia phwang ngay 22 thong 11 nom 2019; 

Can cti. Nghi chinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cica Chinh 
phi ve viec thuc hien ca che mot cua, mot ctia lien thong trong gicii quyet thu tyc 
hanh chinh; Nghi clinh so 107/2021/ND-CP ngay 06 thing 12 nom 2021 cica Chinh 
phi( sfra dai Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cua Chinh phi 
vi; thuc hien ca chi mot tha, mot dm lien thong trong giai quyit thi tyc hanh chinh; 

Can ca. ThOng to so 01/2018/TT-VPCP ngay 23 thcing 11 nom 2018 cz:ca BO 
truing, Chic nhiem Van phong Chinh phi ve hwang den thi hanh mot so quy clinh 
cf.ca Nghi clinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cica Chinh phti ve 

thus hien ca chi mot cfra, mot dm lien thong trong giai quyit thu tyc hanh chinh; 
Can cu Quyit clinh so 21/QD-UBND ngay 05 thong 01 nom 2022 cica Chu 

tich UBND tinh ve viec cong bo Danh myc thi tyc hanh chinh moi ban hanh, bc7i 
bo trong linh vwc Giao dyc nghe nghiep thuk tham quyen giai quyet ciia Si NOi 
vu/Si Lao cl Ong - Thwang binh va Xa hOi/UBND cap' huyen; 

Theo cli nght cica Gicim clot Si Lao dOng - Thuang binh va Xa hOi tai Ti 
trinh so 170/TTr-SLDTBXH ngay 20 thong 01 nom 2022. 

QUYET DINH: 

Dieu 1. Pile duyet kern theo Quy& dinh nay 13 quy trinh nif)i bo giai guy& 
thu tuc hanh chinh theo ca,che' mot cfra, mot cira lien thong trong linh vgc Giao 
dkic nghe nghiep thuOc them guyen giai guyet cua So Noi vv/Sa Lao dOng - 
Thuang binh va Xa hOVUBND cap huyen (Phan I Danh myc quy trinh). 

Dieu 2. So.  Lao clOng - Thtrang binh va Xa hOi; 	NOi vi; Trung tarn Phic 
vu hanh chinh cong tinh; UBND cap huyen có troth nhiem thi& 14p quy trinh dien 
tir giai guy& thu tic hanh chinh phAn viec cua don vi minh ten phan mem He 
thOng xir 1)",  mot dm tap trung tinh Thira Thien Hue (Phan II. NOi dung quy trinh). 
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Dieu 3. Quyet dinh nay có hieu luy thi hanh ke to ngay 1(3'7. 

Dieu 4. Chanh Van phong Uy ban nhan dan tinh, Giarn d6c So.  Ni(3 vv, 
Giam dac So' Lao d(ing - Thumg binh N/A Xa h(ii; Chu tich Uy ban nhan dan cac 
huyen, thi xa, thanh phei Hue; Thu truong cac co.  quan, don vi va cac to chirc, ca 
nhan có lien quan chiu trach nhiem thi hanh Quyet dinh nay" 

Noi nh'On: 
- Nhu Dieu 4; 
- Ctic KSTTHC (Van phong Chinh 
- CT, PCT UBND tinh; 
- Trung tam PVHCC; 
- Lau: VT, KSNC. 

Nguyen Thanh Binh 



Q GIAI QUYET THU TUC HANH CHINH TFRIC HIEN THEO CO CHE MOT CIA, MOT 
TRONG LINH VI1C GIAO DUC NGHE NGHIEP THUOC THAM QUYEN GIAI QUYET 
NOI VV/SO LAO DONG — THUONG BINH VA XA HOI/UBND CAP HUYEN 

( a 	 o QuilJt dinh so 396/QD-UBND ngay 09 timing 02 neim 2022 cita Chit tich UBND tinh This Threw Hue) 

PhAn I. DANH MUC QUY TRINH 

STT Ten Quy trinh Ma so 
TTHC 

Quyet dinh cong bO Danh 
Inv TTHC 

A So.  Lao dOng — Thtro'ng binh va XA hOi (04 quy trinh) 

1 Cong nhan hOi dOng quan tri truang trung cap tu thuc 1.010593 

Quyet 	dinh 	so 	21/QD- 
UBND ngay 05 thing 01 
nam 	2022 	cila Chii tich 
UBND tinh This Thien 
Hue NT' cong be; Danh mix 
thu tvc hanh chinh mai ban 
hanh, bai bo tron* linh wc 
Gido 	chic 	nghe 	nghi0 
thuc 	tharn 	quy'en 	gial 
guy& ciia SoyNOi vi,i/Ser 
Lao dOng - Thucmg binh va 
Xa hOi/UBND cap huy0 

2 thvc; 
Thay the chia tich, thu k'Y, thanh vien NI Sing quan tri truang trung cap tu 

cha m dirt hoat dOng hOi Ong quart tri 1.010594 

3 Cong nhan hii.i twang truang trung cap tu thuc 1.010595 

4 ThOi ding nhan hi'll truang truang trung cap tu thuc 1.010596 

B Sr NOi vu (06 quy trinh) 

5 Thanh lap hOi Sing truang cao ding cong lap live thuc UBND tinh 1.010587 

6 
Thay the chii tich, thu Icy, thanh vien hOi Sing truang cao clang cong lap 
truc thuOc UBND tinh 1.010588 

7  
Mien nhirn, cach chirc chia tich, thu lqi, thanh vien hOi Ong truang cao 
ding cong lap trkrc thuc UBND tinh 1.010589 

8 Thanh leap hOi Sing throng trung cap cong lap 1.010590 
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9 Thay the chit tich, thu 14, thanh vien hicii 6ng truCyng trung cap cong 14 1.010591 

10 
Mien nhiem, cach chirc chit tich, thu 14, thanh vien h'cii (long truarng trung 
A) cong 14 1.010592 

C UBND cap huy0 (03 quy trinh) 

11 Thanh 14p hOi d6ng twang trung cap cong 14 1.010590 

12 Thay the chit tich, thu 14, thanh vien ho.i clo\ ng truemg trung cap cong llap 1.010591 

13  
Mien nhiem, cach chirc chit tich, thu 4, thanh vien h()i Tong truang trung 
cap cong lap 1.010592 
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PhAn H. QUY TRINH NOI BO 

A. Quy trinh not bi) thuOc thfim quyen giii quyet cua Sii• Lao cling — Thwang binh va Xfi hOi 
1. Quy trinh Ging nhan hOi (long quan tri truir 	h ng trung cap thuc 
- Theri 	

, 
giai quyet: 15 ngay lam viec, tir ngay nhan duoc day du ho so hop le theo quy dinh. 

- NOi dung Quy trinh not bO: 

Dan viingtrYi thyc hien 
Thu ter , Thai 

cong viec hien 
(i dung di Nii 	ng viec gian thyc 

Buck 1 
BO' phan TN&TKQ dm Soy Lao ding - 
Throng binh va Xa h4:5i tai Trung tam Phpc 
vv hanh chinh ding tinh 

- Klein tra, tiep nhan ho so, girl phieu hen tra cho 
to chirc/ca nhan. 
- So hem hO so, chuyen ha so tren phan mem mot 
cua va ha' so giAy (bit truing Op ha sa OP &yr 
tuyen) cho Lanh dap Phong Gido dvc nghe nghiep. 

04 gio• lam viec 

Buck 2 Lanh dao Phong Gido dvc nghe nghiep Nhan ho so (dien tir) va phan ding giai quyet 08 gia lam viec 

Buck 3 Chuyen vien PhOng Gido duc nghe nghiep 
Xem xet, tham tra, xir V/ ho so, du thao cac van 
ban theo quy dinh trinh lanh dap Phong Gido dpc 
nghe nghiep , 

84 gii lam viec 

Buck 4 Lanh dao Phong Giao dijc nghe nghiep Xem xet, tharn dinh, xac nhan cac van ban du 
trinh lank dao Si Lao dOng — TB&XH 08 gier lam viec 

BuOc 5 
Lanh ciao So.  Lao cling - Thuang binh va 
Xa hOi 

1()% Quyet dinh eking nhan hOi &Ong quan tri 
truang,  trung cap to thud , 

., 	. 
08 pa lam viec 

Van thu Sir So Lao ding - Thuong binh va 
Xa hOi 

Buot 6 lam 

Vao so van ban, ding dau, kST so, chuyen ho so 
(dien tee viz giely) cho BO phan TN&TKQ cua So. 
Lao &Ong -Thuong binh va Xa hOi tai Trung tam  
Phpc vu hanh chinh ding tinh 

. 
08 pa' 	viec 

Buarc 7 
BO phan TN&TKQ dm Sie Lao dOng - 
Thuang binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

, 	„ 	,, 	• 	), 	,„ 	, 	• 	, Xac nhan tren phan mem mot cua; Tra ket qua ,. 	A 
giai quyet TTHC cho to chirc/ca nhan. 

Tsfmg thiri gian giii quyet TTHC 120 gib. lam viec 
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2. Quy trinh Thay the chit tich, thin 14, thanh vien hoi dOng quart tri trirCrng trung cap tir thty; chant dirt ho4t 
dOng quilt tri 

- Thai han giai quyet: 15 ngay lam viec, ke tix ngay nhan duoc day du h6 so hop le theo quy dinh. 
- NOi dung Quy trinh not bO: 

Thu tir 
cong viec 

Don viinguiri tht.rc hien NOi dung eking viec 
Thai gian tht.rc 

hien 

Buac 1 
BO phan TN&TKQ dm Si Lao ding - 
Thuong binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

- Kim tra, tiep nhan he) so, giri phieu hen tra cho 
to chirc/ca nhan. 
- SO hoa he) so, ,chuyen ho so ten phan mem mot 
cira,va h6 so giay (trir trtrong hop ho so.  n'Op trur 
tuyen) cho Lanh dao Phong Giao cltic nghe nghiep. 

04 gia lam viec 

Buck 2 Lath dao Phong Giao dvc nghe nghiep Nhan hO so (dien UT) va phan cong giai quyet 08 giO lam viec 

Buck 3 Chuyen vien Phong Giao dvc nghe nghiep 
Xem xet, tham tra, xir 1)"/ he) so, du thao cac van 
ban theo quy dinh trinh lanh dao PhOng Giao (Luc 
nghe nghiep 

84 gia lam viec 

Buck 4 Lath dao Phong Giao due nghe nghiep 
Xem xet, tham dinh, xac nhan cac van ban du thao 
trinh lanh dao So Lao dOng - Thuong binh va Xa 
hOi 

08 gia lam viec 

Buac 5 
Lanh dao So.  Lao &Ong -Thuong binh va 
Xa hOi 

I“,  Quyet dinh thay the chit tich, thu lo'i, thanh 
vien hOi dong quan tri. Truang hop khong &rig )", 
phai tra Lai bang van ban va n'eu rii,l ,  do. , 	, 

08 gia lam viec 

Buoy 6 
Van thu So( Lao dOng - Thuong binh va Xa 
hOi 

Vao so van ban, &rig dau, 14T so, chuyen ho so 
(dien tir va giay) cho BO phan TN&TKQ cila SO 
Lao dOng - Thuong binh va Xa hOi tai Trung tam 
Phuc vu hanh chinh cong tinh 

08 gm' lam viec gia lam 

BuOc 7 
BO phan TN&TKQ dm So Lao dOng - 
Thuong binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

Xac nhan tren phan mem mot dm; Tra ket qua giai 
quyet TTHC cho to chirc/ca nhan. 

TOng thCri gian giii quyet TTHC 120 gib.  lam viec  
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3. Quy trinh Ciing nhan hieu truirng truirng trung cap ttr thuc 
- Thai han giai quyet: 15 ngdy lam viec, ke tir ngay nh'4n cluvc day du ho so hop re theo quy dinh. Trong dO: 10 ngay lam 

viec tai Set Lao &Ong - Thuong binh va Xa hOi, 05 ngay lam viec tai UBND tinh. 
- NOi dung Quy trinh not 

Thu' ter 
cong viec 

Don vi/nproi thkrc hien NOi dung cong viec Thai gian thkrc 
hien 

Btrac 1.1 
BO ph4n TN&TKQ dm Si Lao dOng - A 

Thuong binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

- Kim tra, tiep thin hO so, giri phial hen tra 
cho to chirc/ca nhan. 

, 	,`, 
- So hoa ho so, 	

p so 
chuyen ho so ten phan mem 

mot cua va 
„ 	, ho  ,, 	. Aay (tru• truang hop lid,  so.  

n 'Op tryv tuyen) cho Lath dap Phong Gido dvc 
nghe nghiep. 

04 gio. lam viec 

Buck 1.2 Lanh dao Phan!, Gido dvc nghe nghiep Nh4n ho so (dien tir) va phan conggiai quyet 08 gia lam viec 

Buck 1.3 Chuyen vien Phong Gido duc nghe nghiep 
Xem xet, tham tra, xir 13',  ho so, clv thao cac 
van ban theo quy dinh trinh lanh dao Phong 
Gido dvc nghe nghiep 

44 gio. lam viec 

Btro.c 1.4 Lanh dao PhOng Gido dvc nghe nghiep 
Xem xet, tham dinh, xac nhan cac van ban du 
thao trinh lath dao So Lao &Ong - Thuong 
binh va MI hOi 

08 gier lam viec 

&Jac 1.5 
Lanh dao Sr Lao dOng - Thuong binh va 
Xa hOi 

IK ,  Ti trinh trinh UBND tinh Quyet dinh 
cong nhanhieu truemg truong trung cap to 
thuc 

08 gio lam viec 

Buoy 1.6 
Van thu. SO. Lao &Ong - Thuong binh va Xa 
hOi 

Vao so van ban, dOng du, 14/ so, chuyen ho 
so (di en tit) cho BO ph;an TN&TKQ dm Van 
phong UBND tinh tai Trung tam Phvc vu 
hanh chinh cong tinh. hanh , 

08 gier lam viec 

Buck 2.1 
BO ph"0 TN&TKQ cila Van phOng UBND 
tinh tai Trung tam Phpc vv hanh chinh 
ding tinh 

- Kiem,tra, huong can, tiep nh4n ho so 
- Chuyen ho so (dien tit) cho chuyen vien Van 
phong UBND tinh thv 1T 

04 gi& lam viec 
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Buoy 2.2 Chuyen vien Van phong UBND tinh Xem xet, xir li hO sa, trinh Lanh dao Van 
phong UBND tinh 24 gio lam viec 

Buoy 2.3 Lanh ciao Van phong UBND tinh Ki;ern tra,14 trinh lath dao tinh phe duy't 04 gioi lam viec 

Buoy 2.4 Lanh ciao UBND tinh 04 
1“/ Quyet Binh cong nhan hi'eu twang truang 
trung cap to thvc 

giO lam viec 

Bulk 2.5 Van thu Van phOng UBND tinh 

Vao so van ban, &rig clau, 14 so, chuyen lc& 
qua cho BO phan TN&TKQ dm So Lao ciOng 
- Thuong binh va Xa hOi tai Trung tam Phuc 
vv hanh chinh cong tinh 

04 giO lam viec 

Buoy 3 
BO phan TN&TKQ dm So Lao (ging - 
Thuang binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

Xac nhan tren phAn mLn mot dm; Tra ke't 
qua giai quye't TTHC cho to chirc/ca nhan. 

Wong tlari gian giii quyet TTHC 120 giir lam viec 
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4. Quy trinh Thoi cong nh4n hieu truii•ng truirng trung cap ttr thuc ,  
- Thai han giai quyet: 15 ngay lam viec, tir ngdy nhan clugc day 	ho so hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai Si Lao dOng - Throng binh va Xa hOi, 05 ngay lam viec tai UBND tinh. 
- NOi dung Quy trinh not bO: 

ding viec 
Dan vi/nguri Mtn hien Thu. ter , Thai NOi dung cong viec gian thtic 

hien 

Buerc 1.1 
BO phan TN&TKQ cua So Lao dOng - 
Thucmg binh va Xa hOi tai Trung tam Phuc 
vu hanh chinh cong tinh 

- Kiem tra, tiep nhan ho so, giri phieu hen tra 
cho to chirc/ca. nhan.
_ 

So h6a ha so, chuyen ha so teen nhAn mem 
„ 	, 	„ 7, 	.4 	, „ 	' „ ,: 

mot ma va no so pay (tn.!' truong Plop no sa 
,f Op tryv tuyen) cho Lanh dao Phong Giao dyc 

nghe nghiep. 

04 gier lam viec 

Bulk 1.2 Lanh dao Phont Giao dyc tithe nghiep Nhan ho so (dien tir) NIA phan ding giai quyet 08 gi& lam viec 

Bulk 1.3 Chuyen vien Phong Giao duc nghe nghiep 
Xem xet, tham tra, xir V/ he, so, du thao cac 
van ban theo quy dinh trinh lanh dao Pinang 
Giao dyc nghe nghiep 

44 gier lam viec 

Busk 1.4 Lanh dao Phong Gido dyc nghe nghiep 
Xem xet, tham dinh, xac nhan cac van ban du 
thao trinh lanh dao Lao dOng - Throng binh 
va Xa hioi 

08 gier lam viec 

BIT& 1.5 Lanh dao So Lao &Ong - Throng binh va 
Xa hOi 

1(1 To.  trinh trinh UBND tinh Quyet dinh thoi 
cong nhan hieu truemg truerng trung cap to 
thuc 

' 08 gi& lam viec 

1.6 
Van thu Si Lao dOng - Throng binh va MI 
hOi 

Vao so van ban, dong dau, Ici so, chuyen ho 
so (cUn tft) cho BO phan TN&TKQ cila Van 
phong UBND tinh tai Trung tam Phyc vu 
hanh hanh chinh cong tinh. 

., 
	viec 08 gm lam viec 

Buck 2.1 
BO phan TN&TKQ dm Van phong UBND 
tinh tai Trung tam Phyc vu hanh chinh 
cong tinh 

- Kiem tra, huong dan, tiep nhan ha so 
- Chuyen ha so (cUn ter) cho chuyen vien Van 
phong UBND tinh thy Vf 

04 gio lam viec 
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Buck 2.2 Chuyen vien Van phong UBND tinh Xem xet, xu lji ho so, trinh Lanh ciao Van 
phong UBND tinh 24 gier lam viec 

Buoy 2.3 Lanh ciao Van phong UBND tinh Kim tra, 14 trinh lanh ciao tinh phe duyt 04 gier lam viec 

Bulk 2.4 Lanh dao UBND tinh / Quyet dinh thOi cong nhan hiu truong I( 	
,: truang trung cap to thuc 04 gier lamviec 

&Jac 2.5 Van thu Van phOng UBND tinh 

Vao so van ban, &mg dau, 14 so, chuyen ket 
qua cho BO phan TN&TKQ cUa So Lao dOng 
- Thuong binh va Xa h'Oi tai Trung tam Phuc 
vu hanh chinh cong tinh 

04 gia• lam viec 

Buerc 3 
BO phan TN&TKQ dia. So. Lao dOng - 
Thuong binh va Xa hOi tai Trung tam Phuc -.. 
vu hanh chinh cOng tinh v  

Xac nhan tren ph'an mem mot dm; Tra ket 
qua 	at guy 	TTHC cho to chdc/ca nhan. 

Tiing thoi gian giai quyet TTHC 120 gib.  lam viec 
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B. Quy trinh not bo thuOc thArn quyen giai quyet cua So' NOi vu 
1. Quy trinh Thanh 14p h(ii thing trtrimg cao gang ding 14 true thui)c Uy ban nhan din cap tinh 
- Thai han giai quyet: 15 ngay lam viec, ke tir ngay nhan &roc day di] ho so hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai NOi vg, 05 ngay lam viec tai UBND tinh. 
- NOi dung Quy trinh not bO: 

cong viec 
Don vi/nguiri thtrc hien Tht? tty Thol NOi dung ding viec gian thkrc 

hien _ 

BLroc 1.1 
BO phan TN&TKQ ciia Si NOi vu tai 
Trung tam Phuc vv hanh chinh cong tinh 

- Kiem tra, tiep than ha so, gui phieu hen tra 
cho to chirc/ca nhan. , 	, 
- So boa ho so, chuyen hO so teen phan mem 
motdm va ha so giay (fret trtrang hap ho sa 
n'Op tryr tuyin) cho Lanh dao Phong To chirc -
Bien the 

.„ 
04 guy lam viec 

Bulk 1.2 Lanh dao Phong To chucc - Bien the Nhan ha so (dien tir) va phan cong giai cm/et 08 gioi lam viec 

Buck 1.3 Chuyen vien Phong To chirc - Bien the 
Xem xet, tham tra, xir 15/ hO so, du than cac 
van ban theo quy,  dinh trinh lanh dao Phong 
To chirc - Bien che 

 44 gio. lam viec 

1.4 Lanh dao Phong To chirc - Bien the 
Xem xet, tham dinh, xac nhan cat van ban du

Bulk 
than trinh lath dao SO NOi vv 08 giO lam viec 

Buck 1.5 Lanh dao So NOi vu 08 
K3% TO.  trinh trinh UBND tinh Quyet dinh 
thanh 14p hOi dOng tru•Ong cao clang cong lap gio lam viec 

Buoy 1.6 Van thu.  SO NOi vv 

Vao so van ban, dung dAu, lc-ST so, chuyen ha 
so (diOi ti) cho BO phan TN&TKQ ciia Van 
phong UBND tinh tai Trung tam Phvc vu 
hanh chinh cong tinh. 

08 gier lam viec 

Bu 	2.1 
BO phan TN&TKQ cita Van phong UBND 
tinh tai Trung tam Phijc vu harsh chinh 
cong tinh 

- Kiem,tra, hirang dan, tiep nhan ha so. 
- Chuyen hO so (di07 tzi) cho chuyen vien Van 
phong UBND tinh thv 1ST 

04 gio.  lam viec 

_ 
Buck 2.2 Chuyen vial Van phong UBND tinh Xem xet, xir l)'T ha so, trinh Lanh ciao Van 24 giO lam viec 
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1  phOng UBND tinh 
Buck 2.3 Lanh dao Van phOng UBND tinh Kiem tra, 14 trinh lanh dao tinh phe duye;t 04 gio.  lam vi& 

Buoy 2.4 Lanh dao UBND tinh Kji Quy6t dinh thanh lap hOi 6ng truang cao 
dang cong lap 

.„ 	.,. 
04 gm' lam vtqc 

Bu.o,c 2.5 Van thu Van phOng UBND tinh 
Vao so van ban, dung dau, 14 so, chuyen ket 
qua cho BO phan TN&TKQ ctia SO.  NOi vu tai 
Trung tam Phuc vu hanh chinh cong tinh , 

04 gio.  lam vi& 

Bulk 3 
BO phan TN&TKQ cua Si Nell vu tai 
Trung tam Phuc vu hanh chinh cong tinh 

Xac nhan tren phan mem mot cira; Tra ket 
qua giai qu_yet TTHC cho to chirc/ca. nhan. 

Tong tho'i gian giai quyet TTHC 120 gib.  lam viec 
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2. Quy trinh Thay the chii tich, thr 14, thanh vien h(ii dOng truirng cao (Ting cong lap trtyc thuOc Uy ban nhan 
dan tinh 

- Thai han giai guyet: 15 ngay lam viec, ke tir ngay nhan dtrac day du ho sa hop le theo quy dinh. Trong do: 10 ngay lam 
viec tai Si Noi vu, 05 ngay lam viec tai UBND tinh. 

- N(ii dung Quy trinh not bo: 

cong viec 
Don viinguriri thkrc hien Thun tu• Thal 

NOi dung cong viec gian thkrc 
hien 

Buck 1.1 
BO phan TN&TKQ dm. Sa NOi vy tai 
Trung tam Phuc vu hanh chinh cong tinh 

- Kiern tra, tiep nhanhC5 sa, giri phieu hen tra 
cho,to chirc/ca nhan. , 	, 
- SO Ha ho sa, chuyen ho sa tren phan mem 
mot cfra va ho sa giay (frit. truenig hop ho Sc' 
Op tryv tuyen) cho Lanh dao Phong TO chirc -
Bien che 

04 gia lam viec 

&roc 1.2 Lanh dao Phongrii el-111c - Bien the Nhan h6 sa (dien tir) va phan cong gjai guyet 08 gia lam viec 

BLrac 1.3 Chuyen vien Phong To chirc - Bien the 
Xem xet, than' tra, xir l'i ho sa, du thao cac 
van ban theo guy,  dinh trinh lanh dao Phong 
To chirc - Bien the 

44 gia lam viec 

1.4 Lanh dao Phong To chirc - Bien the 
Xem xet, tham dinh, xic nhan cac van ban du

Busk than trinh lank dao So. NOi vu 
08 gia lam viec 

Buck 1.5 Lanh dao So. Ni5i vu 
K3',  Ter,  trinh trinh UBND tinh Quyet dinh 
thay the chu tich, this k)'/, thanh vien hOi &Ong 
trirang cao clang cong rap 

08 gia lam viec 

Btrac 1.6 Van this Sa Ni5i vu 

Vao so van ban, &rig dau, lc ,  so, chuyen ho 
sa (cliOn tit) cho Bo phan TN&TKQ dm Van 
phong UBND tinh tai Trung tam Phyc vu 
hanh chinh cong tinh. 

08 gia lam viec 

Buoy 2.1 
IV) phan TN&TKQ cua Van phong UBND 
tinh tai Trung tam Phyc vu hanh chinh 
cong tinh 

- Kiem tra, huang dan, tiep nhan ho sa 
- Chuyen ho sa (cli"On tip) cho chuyen vien Van 
phong UBND tinh thu lf 

04 gia lam viec 
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Bulk 2.2 Chuyen vien Van phong UBND tinh Xem xet, xir 1)",  ho so, trinh Lanh ciao Van 
phong UBND tinh 24 gio.  lam viec 

Mr& 2.3 Lanh dao Van phong UBND tinh Kiem tra, 14 trinh lath dao tinh phe duyet 04 gier lam viec 

Buck 2.4 Lanh dao UBND tinh K)% Quyet Binh thay the chu tich, thu 14, 
thanh vien hOi Tong truang cao clang cong lap 

04 gio lam viec 

Buck 2.5 Van thu Van phong UBND tinh 
Vao so van ban, dung clau, 14 so, chuyen ket 
qua cho BO phan TN&TKQ ctla So NOi vu tai 
Trung tam Phvc vv hanh chinh cong tinh ‘ 

04 gia lam viec 

Buoy 3 BO phan TN&TKQ eila Si NOi vv tai 
Trung tam Phvc vv hanh chinh cong tinh 

Xac nhan teen phan mem mot dm; Tra ket 
qua giai quyet TTHC cho to chire/ca nhan. 

Tiing thiri gian giii quyet TTHC 120 giir lam viec 
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3. Quy trinh Mien nhiem, each chin chu tich, thu 14, thanh vien hOi ding truirng cao sing ding lap trkrc thu(ic 
Uy ban nhan dan tinh 

- Thai han giai quyet: 15 ngay lam viec, ke tir ngay nhan dugc day du ho so hop le theo quy dinh. Trong do: 10 ngay lam 
viec tai SO.  NiO vu, 05 ngay lam viec tai UBND tinh. 

- NOi dung Quy trinh not 

Thin tkr 
cong viec 

Dan viingtriYi thkrc hien Ni)i dung cling viec Thai gian thtic 
hien 

Buck 1.1 
BO phan TN&TKQ dm Si NOi vu tai 
Trung tam Phuc vu hanh chinh ding tinh 

- Kiem tra, tie!) nhan ho so, girl phieu hen tra 
cho,tO chirc/ca nhan. , 	, 
- So Ma ho so, chuyen ho so tren phan mem 
mot dm va hO so giay (trio truing hop 176 so. 
nip tryv tuyn) cho Lanh dao Phong To chirc -
Bien the 

• 

., 
04 gia lam viec 

Buck 1.2 Lanh dao Phong TO chirc - Bien the Nha.‘n ho so (dien Ur) va phan cong giai quyet 08 gib lam viec 

Buoc 1.3 Chuyen vien Phong TO chirc - Bien the 
Xem xet, tham tra, xir 1 ,  hO so, du thao cac 
van ban theo quy,  dinh trinh lanh dao PhOng 
TO chirc - Bien the 

44 gia lam viec 

Buerc 1.4 Lanh dao Phong TO chirc - Bien the 
Xem xet, tham dinh, xac nhan cac van ban du 
dia.° trinh lanh dao So NOi vu 08 gia lam viec 

Buck 1.5 Lanh dao So NOi vu 
K3% Ti trinh trinh UBND tinh Quyet dinh 
mien nhiem, cach chirc chU tich, thu 14/, 
thanh vien hOi ding truing cao dang cong lap 

08 gib lam viec 

_ 

Buoy 1.6 Van thu So. NOi vu 

Vao so van ban, dung dau, lc)",  so, chuyen ho 
so (d107 tit) cho BO phan TN&TKQ dm Van 
phong UBND tinh tai Trung tam Phpc vu 
hanh chinh cong tinh. 

. 08 gia lam viec 

Buck 2.1 
BO phan TN&TKQ cua Van phong UBND 
tinh tai Trung tam Phpc vu hanh chinh 
cong tinh 

- Kiem,tra, huOng din, tiep nhan hO so 
- Chuyen hO so (ciren tfr) cho chuyen vien Van 
phong UBND tinh thu 17 

04 gia lam viec 
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BIT& 2.2 Chuyen vien Van phong UBND tinh Xem xet, xi lf ho so, trinh Lanh dao Van 
phOng UBND tinh 24 gia lam viec 

Buck 2.3 Lanh dao Van phong UBND tinh Kim tra, 14 trinh lath dao tinh phe duyet 04 gioi lam viec 

Btrov 2.4 Lanh dao UBND tinh 
1“/ Quyet dinh mien nhiem, each chtrc chn 
tich, thu kji, thanh vien hOi &Ong trueyng cao 
Bang cong lap 

04 Oa.  lam viec 

&lac 2.5 Van thu Van phOng UBND tinh 
Vao so van ban, &mg dau, 14 so, chuyen ket 
qua cho BO ph"an TN&TKQ cUa So N'Oi vu tai 
Trung tam Phuc vu hanh chinh cong tinh , 

04 giO lam viec 

Buck 3 Bophlan TN&TKQ cua So. Ni vv tai 
Trung tam Phvc vu hanh chinh cong tinh 

Xac nhan tren phan mem mOt dm; Tra ket 
qua giai quyet TTHC cho to chirc/ca nhan. 

Timg thbi gian giii quyet TTHC 120 gib.  lam v* 
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4. Quy trinh Thanh lap hei dOng truirng trung cap cong lap 
- Thai flan giai quyet: 15 ngay lam viec, ke tir ngay nhan &roc day du hO so hop le theo quy dinh. Trong dO: 10 ngay lam 

viec tai So NOi vv, 05 ngay lam viec tai UBND tinh. 
- Ni dung Quy trinh not bO: 

Thirty 
cong viec 

Don vi/nguiri thtrc hien Nei dung cong viec Thai gian thtyc 
hien 

Buck 1.1 
BO phan TN&TKQ dm Se( NOi vu tai 
Trung tam Phyc vu hanh chinh cong tinh 

- Kim tra, tiep nhan ho so, giri phieu hen tra 
cho,tO chirc/ca nhan. , 	, 
- So boa ho so, chuyen WO so teen phan mem 
mot cfra va hO so giay (trio &teeing hop Ito so. 
Op tryv tuyin) cho Lanh dao Phong To chirc -
Bien the 

04 gia lam viec 

Buck 1.2 Lanh dao PhOng TO chirc - Bien the Nhan hO so (dien dr) va phan cong giai quyet 08 Oa lam viec 

Buck 1.3 Chuyen vien Phong TO chirc - Bien the 
Xem xet, tham tra, xir 1S/ h•5 so, du tithe, cac 
van ban theo guy ,dinh trinh lanh dao Phong 
To chirc - Bien the 

44 gib. lam viec 

Btrac 1.4 Lanh dao Phong TO chirc - Bien the 
Xem xet, tham dinh, xac nhan cac van ban du 
than trinh lank dao So. NOi vu 

08 gia lam viec 

Bulk 1.5 Lanh dao Si NOi vu 
KS,  Tiy trinh trinh UBND tinh Quyet dinh 
thank lap hOi dOng truang trung cap cong lap 

08 gio. lam viec 

Mr& 1.6 Van thu.  So. NOi vu 

Vao se') van ban, &lig au, V so, chuyen hO 
so. (diO2 tic) cho BO phan TN&TKQ cila Van 
phong UBND tinh tai Trung tam Phyc vu 
hanh chinh cong tinh. 

08 gio. lam viec 

Buoy 2.1 
WO phan TN&TKQ dm Van phong UBND 
tinh tai Trung tam Phyc vu hanh chinh 
cong tinh 

- Kiem,tra, Inrang dan, tiep nhan hO so 
- Chuyen ho so. (di'Orz tic)  cho chuyen vien Van 
phong UBND tinh thy lf 

04 gia lam viec 

Mx& 2.2 Chuyen vien Van phong UBND tinh 
Xem xet, xir 13% ho so, trinh Lanh dap Van 
phong UBND tinh 24 gia lam viec 
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Buerc 2.3 Lanh dao Van phong UBND tinh Kiem tra, 14 trinh lanh ciao tinh phe duyt 04 gier lam vie:c 

Buoy 2.4 Lanh dao UBND tinh IKI Quyezt dinh thanh lap hOi d•fing truong 
trung cap cong lap 

. 	,, 
04 gm lam viec 

Buov 2.5 Van thu Van phong UBND tinh 
Vao so van ban, &rig dau, 14 so, chuyen ket 
qua cho Bo phan TN&TKQ dm So. NOi vu tai 
Trung tam Phvc vv hanh chinh cong tinh , 

04 gio. lam v* 

BuOc 3 BO phan TN&TKQ dia. So Ni5i vv t4i 
Trung tam Phvc vu hanh chinh cong tinh 

Xac nhan tren phan mem mOt dm; Tra ket 
qua giai quyet TTHC cho to chirc/ca nhan. 

TOng Writ gian giai quyet TTHC 120 gib.  lam yi'c 
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5. Quy trinh Thay,  the chit tich, thin 14, thanh vien 	thing truirng ,trung cap ding 14 
- Thai han giai quyet: 15 ngay lam viec, ke tfr ngay nh4n duac day dU ho sa hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai Soy NOi vu, 05 ngay lam viec tai UBND tinh. 
- NOi dung Quy trinh not 

cong viec 
Don viingtriYi thkrc hien Thu' tty Thai NOi dung cong viec gian thtyc 

hien 

Buck 1.1 
BO phan TN&TKQ dm SSoyNOi vu tai 
Trung tam Phyc vu hanh chinh cong tinh 

- Kiern tra, tiep nhlan ho sa, gin phieu hp tra 
chip,

chuyen 
to chirc/cachirc/canhan. 	, 

- SO hoa ho sa, 	ho sa tren phan mem 
• , 

mot cira \fa h 	sa giay (tri o trufmg hap ho sa 
Op trifc tuyl1/2) cho Lanh dao PhOng TO chirc -
Bien che 

04 gie. lam viec 

Buck 1.2 Lanh ciao Phong TO chirc - Bien the Nh4n ho sa (dien tir) va phan cong giai quyet 08 gia lam viec 

Bulk 1.3 Chuyen vien Phong To chirc - Bien the 
Xem xet, tham tra, xd lY hO sa, du thao ca.c 
van ban theo quy,dinh trinh lanh dao Phong 
TO chirc - Bien the 

44 gier lam viec 

Bulk 1.4 Lanh dao PhOng To chirc - Bien the 
Xem xet, tham dinh, xac nh4n cac van ban du 
thao trinh lanh dao Sr NOi vu . 	

08 gib! lam viec 

Buoy 1.5 Lanh dao So NOi vu 
Ky TO.,  trinh trinh UBND tinh Quyet dinh 
thay the chic tich, thu kY, thanh vien hOi &Ong 
twang trung cap cong 14 

08 gier lam viec 

Busk 1.6 Van thu So. Ni vy 

Vao so van ban, dung dau, IcY so, chuyen hO 
sa (di"On tet) cho BO' ph4n TN&TKQ dm Van 
phong UBND tinh tai Trung tam Phyc vu 
hanh chinh cong tinh. 

08 gia lam 	viec 

Buck 2.1 
BO phan TN&TKQ dia. Van phOng UBND 
tinh tai Trung tam Phyc vu hanh chinh 
cong tinh 

- Kiem,tra, twang dan, tiep nh4n ha sa 
- Chuyen hO sa (diOz tri) cho chuyen vien Van 
phOng UBND tinh thy lY 

04 gio• lam viec 

_ 
Buck 2.2 Chuyen vien Van phong UBND tinh Xem xet, xir lY hO sa, trinh Lanh dao Van 24 gier lam viec 
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phong UBND tinh 
Buere 2.3 Lanh dao Van phong UBND tinh Kiem tra,14 trinh lanh ciao tinh phe duyet 04 gig lam viec 

Buov 2.4 Lanh ciao UBND tinh 
1“,  Quyet dinh thay the chit tich, thu 14, 
thanh vien hOi (tong truerng trung cap cong 
lap 

04 gia lam viec 

Buck 2.5 Van thu Van phOng UBND tinh 
Vao so van ban, &mg dau, 14 so, chuyen ket 
qua cho BO phan TN&TKQ dm So. NOi vu tai 
Trung tam Phuc vu hanh chinh cong tinh , 

04 gio• lam viec 

Buac 3 
BO phan TN&TKQ eila SoyNOi vutai 
Trung tam Phuc v14 hanh chinh cong tinh 

Xac nhan tren phan mem mOt dm; Tra ket 
qua giai quyet TTHC cho to chirdca nhan. 

Tang thiri gian giii guy& TTHC 120 giir lam viec 



19 

6. Quy trinh Mien,  nhiem, cach chirc chit tich, thur 14, thanh vien 	dtmg truirng trung cap cong lap 
- Thai han giai quyet: 15 ngay lam vie'c, ke to ngay nhan dtrgc day du ho sa hop 18 theo quy dinh. Trong do: 10 ngay lam 

vi8c tai SaNOi vu, 05 ngay lam vi8c tai UBND tinh. 
- NOi dung Quy trinh not 

Thu. tw 
cong viec 

Dan vi/ngtriri thin hien Nii dung cong viec Thai gian thwc 
hien 

Btrerc 1.1 BO phan TN&TKQ dm SoyNOi vu tai 
Trung tam Phvc vu hanh chinh citing tinh 

- Kiem tra, tiep nhan hO so, gni phieu hen tra 
cho,tO chirc/ca nhan. , 	, 
- So hoa ho sa, chuyen ho sa tren phan mem 
mot dm va hO sa giay (tric trufmg hop h".6 so' 
n()p tryv tuyJn) cho Lanh dao Phong TO chirc -
Bien the 

. 	
lam v . 04 gay 	iesc 

Buck 1.2 Lanh dao Phong TO chirc - Bien the Nhan ho sa (di'en dr) va phan cong giai quyet 08 gier lam vi8c 

Buck 1.3 Chuy8n vien Phong To chirc - Bi8n the 
Xem xet, tharn tra, xir IS,  ho sa, du thao cac 
van ban theo quy dinh trinh lanh ciao Phong 
To di& - Bien the 

44 gier lam vie‘c 

Mr& 1.4 Lanh dao Phong To chirc - Bi8n ch8 Xem xet, tham dinh, )(az than cac van ban di,r 
thao trinh lanh dao Sie NOi vu gi6 08 	lam vi8c 

Bulk 1.5 Lanh dao Se( NOi vu 

I“,  Ter trinh trinh UBND tinh Quye't dinh 
mien nhi8m, cach chirc chili tich, thu 14, 
thanh vien hOi dOng truong trung cap cong 
lap 

08 gia' lam vie^c 

Buck 1.6 Van thtr So. NOi vu 

Vao so van ban, &rig dau, 14/ so, chuy8n ho 
soy 

 
sa (di"07 hi) cho BO phan TN&TKQ dm Van 
phong UBND tinh tai Trung tam Phvc vv 
hanh chinh cong tinh. 

gio' lam vi8c 

Bulk 2.1 
BO phan TN&TKQ dm Van phong UBND 
tinh tai Trung tam Plwc vu hanh chinh 
cong tinh 

- Ki8m,tra, htrong dAn, tip nhan hO sa 
- Chuyen hO sa (Nri tit) cho chuyen vien Van 
phong UBND tinh tlw V/ 

04 gi6 lam vi8c 
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Buac 2.2 Chuyen vien Van phOng UBND tinh Xem xet, xir 1)",  ho so, trinh Lanh ciao Van 
phong UBND tinh 

24 gier lam viec 

Buac 2.3 Lanh ciao Van phong UBND tinh Kim tra, 14 trinh l'anh dao tinh phe duyet 04 gia lam viec 

Buac 2.4 Lanh dao UBND tinh 
1‹./ Quyet dinh mien nhiem, cach chirc chi' 
tich, thu 14, thanh vier' hOi dong truing trung 
cap ding lap 

04 gia lam viec 

Buac 2.5 Van thu Van phong UBND tinh 
Vao so van ban, &rig dau, 14 so, chuyen ket 
qua cho BO phan TN&TKQ dm So Ni vu tai 
Trung tam Phijc vu hanh chinh cong tinh , 

04 gio.  lam viec 

Buoy 3 
BO phan TN&TKQ ciia SO NOi vv tai 
Trung tam Phvc vv hanh chinh cong tinh 

Xac nhan ten phan mem mot cira; Tra ket 
qua giai quyet TTHC cho to chirc/ca nhan. 

TOng thiyi gian giii quyet TTHC 120 giiY lam viec 
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C. Quy trinh not bo thuOc than' quyen giai quyet cita UBND cap huy0 
1. Quy trinh Thanh lap hOi dOng truirng trung cap cong lap 
- Thai han giai quyet: 15 ngay lam viec, ke tir, ngay nhin duvc day du ho so hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai Phong 	vv, 05 ngay lam viec tai UBND cap huyen. 
- NOi dung u trinh not 130: 

Thti tty 
cong viec 

Don vi/nguiri thirc hien NOi dung cong viec Thi:ri gian thtyc 
hien 

Buoy 1.1 
BO phan TN&TKQ dm Phong NOi vv tai 
Trung tam Hanh chinh cong cap huyen 

- Kiem tra, tiep nhan hO so, giri phieu hen tra. 
cho CO chirc/ca nhan. 
_ SO boa ho so, chuyen hO so ten pha'n mem 
mot cira va hO so gia'y (tn.'. trtrang Op li'd,  sa 
Op trout tuyin) cho lanh dao Phong NOi vv , 

04 gi& lam viec 

Buoy 1.2 Lanh dao Phong NOi vv Nhan hO so (dien dr) va phan con_g_giai q_uyet 08 gi& lam viec 

Buot 1.3 Chuyen vien PhOng NOi vv 
Xem xet, tharn tra, xir 1Sr ho so, du thao cac 
van bin theo quy dinh trinh lanh dao Phong 
NOi vv , 

56 gi& lam viec 

Btr&c 1.4 Lanh dao PhOng NOi vv 
Xem xet, tham dinh, xic nhan cac van ban du 
thao trinh lanh dao UBND cap huyen 08 gier lam viec 

Book 1.5 BO phan van this Phong NOi vv 

Vao so van ban, dung d'Au, kSi so, chuyen hO 
so cho BO phan TN&TKQ dia. Van phong 
HDND va UBND cap huyen tai Trung tam 
Hanh chinh cong cap huyen 

04 giar lam viec 

Buoy 2.1 
BO phan TN&TKQ cila Van phong HDND 
va UBND cap huyen tai Trung tam Hanh 
chinh cong cap huyen 

Kiem tra, tip nhan hi') so, giri phieu hen tra 
cho Phong NOi vu va chuyen 116 so cho 
chuyen vien Van phong HDND va UBND 
cap huyen thv 1.3', , 

04 gier lam viec 

Buck 2.2 
Chuyen vien Van phong HDND va UBND 

• 
cap huyen 

Xem xet, xfr 15/,  ho so, trinh Lanh dao Van 
_phong UBND cap huyen 

. 
04 gior lam viec 

Bulk 
Lanh dao Van phOng HDND va UBND 	.,z 
cap

2.3  
	huyen 	 Kiem tra, trinh lanh dao UBND cap huyen 24 gier lam viec 
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Buoy 2.4 Lanh ciao UBND cap huyen KY Quyet Binh thank rap hOi dOng truong 
trung cap cong lap 

04 gi6 lam viec 

Buoy 2.5 
BO phan

, van thu Van ph6ng HDND va 
UBND cap huyen 

Vao so van ban, dung dau, 14 so, chuyen ket 
qua (diOi tic viz giay) cho Cong chirc tiep 
nhan va tra ket qua dm Phong NOi vutai 
Trung tam Hanh chinh cong cap huyen 

04 gia lam viec 

Buoy 3 BO phan TN&TKQ dm Phons NOi vu tai 
Trung tam Hanh chink cong cap huyen 

Xac nhan tren phan mem mot cira; 
Tra ket qua giai quyet TTHC cho ca than, to 
chirc 

Ttmg thbi gian giai quyet TTHC 120 giCr lam v* 
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2. Quy trinh Thay the chi' tich, thu 14, thanh vien hoi ding trubmg trung cap ding 10 
- Thai han giai quyet: 15 ngay lam viec, ke tir ngay nhan dirge day du ho sa hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai Phong NOi vu, 05 ngay lam viec tai UBND cap huyen. 
- NOi dung Quytrinh not bO: 

Thu. tty 
ding NI* 

Don viingtriri thtyc hien NOi dung ding viec • Thai gian thtyc 
hien 

Buoy 1.1 
BO phan TN&TKQ ciia Phang NOi vu tai 
Trung tam Hanh chinh cong cap huyen 

- Kiem tra, tiep than hO sa, gin phieu hen tra 
cho to chirc/ca nhan. 
_ SO hoa hO sa, chuyen hO sa tren phan mem 
mot cfra va WO sa giay (frit trzthng hop ho sa 
Op true tuye'n) cho lath dao Phong NOi vu 

04 gier lam viec 

Bulk 1.2 Lanh dao Phong NOi vu Nhan hO sa (dien dr) va phan cong giai quyet 08 gip( lam viec 

Bulk 1.3 Chuyen vien PhOng NOi vu 
Xem xet, tham tra, xir 1S7 he) sa, du thao cac 
van ban theo quy dinh trinh lanh dao Phong 
NOi vu , 

56 gip( lam viec 

Buoy 1.4 Lath dap Phong NOi vu 
Xem xet, tham dinh, xac nhan cac van ban du 
Chao trinh lath ciao UBND cap huyen 08 gier lam viec 

Buoy 1.5 BO phan van thu Phong NOi vu 

Vao so van ban, eking dau, 14 se), chuyen ho 
sa cho BO' phan TN&TKQ dm Van phong04 
HDND va UBND cap huyen tai Trung tam 
Hanh chinh ding cap huyen 

giar lam viec 

Buoy 2.1 
BO phan TN&,  TKQ oh Van phong HDND 
va UBND cap huyen tai Trung tam Hanh 
chinh cong cap huyen 

Kiem tra, tiep than ho sa, gfri phieu hen tra 
cho PhOng NOi vu va chuyen hO sa cho 
chuyen vien Van phong HDND va UBND 
cap huyen thy 1 

04 giar lam viec 

Buoy 2.2 
C

,
huyen vien Van phong HDND va UBND 

cap huyen 
Xem xet, xir 1Sf,  hO sa, trinh Lanh dao Van 
phong UBND cap huyen 04 gRy lam viec  

Buck 2.3 
Lath dao Van phOng HDND va UBND 

, 
cap huyen 

K Kiem m tra, trinh lanh dao UBND cap huyen 24 gia( lam viec 

Bulk 2.4 Lanh ciao UBND cap huyen 1“/ Quyet dinh thanh lap hOi (tong truing 04 giiy lam viec 
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trung cap cong lap 

Buck 2.5 BO phan van thu Van phOng HDND va 
UBND cap huyen 

Vao so van ban, clOng clau, 14 so, chuyen ket 
qua (di -On tit 1:a gicry) cho COng chirc tiep 
nhan va tra ket qua dm PhOng NOi vu tai 
Trung tam Hanh chinh cong cap huyen 

04 gio lam vies 

3 
BO phan TN&TKQ c ila Phong MO vv tai 
Trung tam Hanh chinh cong cap huyen 

rEitrac 
Xac nhan teen phan mem mot dra; 

, 	A 	. 	. 	,;  
T a ket qua giai quyet TTHC cho ca nhan, to 
chirc 

Tong thoi gian giai quyet TTHC 120 giir lam vie:c 
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3. Quy trinh Mien,  nhiem, each chuc chit tich, thtr 14, thanh vien 	doting trtrimg trung cap cong lap 
- Thai han giai quyet: 15 ngdy lam viec, Ice to ngdy nhan dugc day du ho sa hop le theo quy dinh. Trong do: 10 ngay lam 

viec tai Phong NOi vki, 05 ngay lam viec tai UBND cap huyen. 
- N i dune u trinh not b : 

Thu. tkr 
ding viec 

Don viinguiri thkrc hien 
, 

N(ii dung ding viec Thai gian thtyc 
hien 

Bugc 1.1 
BO phan TN&TKQ ctia Phong NOi V1 ,1 tai , 
Trung tam Hanh chinh cong cap huyen 

- Kiem tra, tiep nhan ho sa, gin phieu hen tra 
cho to chirc/ca nhan. 
- SO hOa 116 so, chuyen hO sa tren phAn mem 
mot dia. va hO sa giay (frit truing hap W) sa 
nip true tuy En) cho lanh dao Phong NOi vu , 

04 gi& lam viec 

Busk 1.2 Lanh ciao PhOng NOi vu Nhan ho sa (dien dr) va phan cong giai quyet 08 gi& lam viec 

Buck 1.3 Chuyen vien Phong NOi vu 
Xem xet, tham tra, xir 13",  ho sa, dy thao cac 
van ban theo quy dinh trinh lanh dao Phong 
Nii vu , 

56 giey lam viec 

Buck 1.4 Lanh dap Phong NOi vu 
Xem xet, tham dinh, xac nhan cac van ban du 
did() trinh lanh dap UBND cap huyen 08 gio• lam viec 

Buov 1.5 BO phan van thu Phong NOi vu 

Vao so van ban, ding clAu, Ict so, chuyen hO 
sa cho BO phan TN&TKQ cila Van phong 
HDND va UBND cap huyen tai Trung tam 
Hanh chinh cong cap huyen 

04 eio• lamviec — 	• 

Buck 2.1 
BO' phan TN&TKQ dm. Van phong HDND 
va UBND cap huyen tai Trung tam Hanh 
chinh cong cap huyen 

Kiem tra, tiep nhan ho sa, giri phieu hen tra 
cho Phong Nio 	vu va chuyn hO sa cho 
chuyen vien Van phong HDND va UBND 
cap huyen tht,i1)",  , 

04 gib lam viec 

Buoy 2.2 
Chuyen vien Van phong HDND va UBND 

• 
cap huyen 

Xem xet, xir 1)"/,  ho sa, trinh Lanh dao Van 
phOng UBND cap huyen 

04 gib.  lam viec  

Buck 2.3 
Lanh dao Van phOng HDND va UBND 

• cap huyen 
Kiem tra, &tem tra, trinh 	dao 24 lanh d 	UBND cap huyen gio• lam viec 

Btroc 2.4 Lanh dao UBND cap huyen 1“, Quyet dinh thanh lap hOi dOng truiyng 04 giOlam viec 

-__- 
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trung cap cong ldp 

Buck 2.5 BO phan van thu Van pheng HDND va 
UBND cap huyen 

Vao so van ban, (long dau, lc)",  so, chuyen ket 
qua (cNn tie va giay) cho COng chirc tiep 
nhan va tra ket qua cua Phong NOi vu tai 
Trung tam Hanh chinh cong cap huyen 

04 gia lam viec 

3 
BO phan TN&TKQ dm Phong NOi vu tai 
Trung tam Hanh chink cong cap huyen 

rBuerc 
Xac nhan tren phan mem mot cira; 

, 	p— 	A T a ket qua 	al quyet TTHC cho ca nhan, to 
chirc 

TOng thin gian giai quyet TTHC 120 giir lam vi* 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28

