UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH PHO HA NOI Djc 1ap - Tu do - Hanh phiic
S6: 4086 /QD-UBND Ha Ngi, ngay 08 thing 8  ndm 2024
QUYET PINH

Vé viéc phé duyét cac quy trinh ndi bo trong giai quyét thi tuc
hanh chinh linh vue quén ly ban hang da cap thu¢c pham vi chirc ning quin
ly ciia S¢ Cong Thuwong Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19/6/2015; Ludt sira doi, bo
sung mét sé diéu ciia Ludt Té chire Chinh phii va Ludt Té chirc chinh quyén dia phirong
ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé kiém
sodt thu tuc hanh chinh; Nghi dinh 56 48/2013/NP-CP ngay 14/5/2013; Nghi dinh $0
92/2017/NP-CP ngay 07/8/2017 ciia Chinh phii sika doi, bé sung mét sé diéu ciia cdc
Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cit Nghi dinh s6 18/2023/NP-CP ngay 28 thang 4 ndm 2023 ciia Chinh Phii
sira doi, b6 sung mot so diéu ciia Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam
2018 ciia Chinh Phii vé quan Iy hoat déng kinh doanh theo phwong thire da cdp;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh
phil hung dan vé nghiép vu kiém sodt thi tuc hanh chinh;

Can cir Quyét dinh sé 1299/0P-BCT ngay 31/5/2023 ciia B¢ Céng Thuong vé
viéc cong bé thii tuc hanh chinh sira doi, bé sung trong linh viee quan Iy ban hang da
cdp thudc pham vi chire ndng quan 1y ciia Bé Cong Thuong;

Can cit Quyét dinh s6 3561/0P-UBND ngady 09/7/2024 ciia UBND thanh phé
Ha Néi vé viée cong b6 Danh muc thii tuc hanh chinh sira doi, bo sung linh vuc quan
Iy ban hang da cdp thudc pham vi chire ndng quan 1y nha nuée cia S¢ Cong Thirong
Ha Noi;

Theo dé nghi cia Gidm doc S¢ Cong Thwong tai To' trinh sé 3604/TTr-SCT
ngay 31/7/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 04 quy trinh ndi bo trong giai
quyét tha tuc hanh chinh linh viuc quan 1y ban hang da cap (03 tha tuc hanh chinh
thudc tham quyén giai quyét cua S& Cong Thuong; 01 thu tuc hanh chinh thudc thim
quyén giai quyét caa UBND cap huyén).



Piéu 2. S& Cong Thuong chu tri, phdi hop véi cac co quan, don vi lién quan
cin ctr Quyét dinh ndy xay dung quy trinh dién tir giai quyét thi tuc hanh chinh dé
phuc vu viéc cung cap dich vu cong truc tuyén theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Céac quy trinh noi bd giai quyét thu tuc hanh chinh tai Phu luc I Quyét dinh s6
3494/QP-UBND ngay 05/7/2023 ctia Chu tich Uy ban nhan dan Thanh phé hét hiéu
luc thyuc hién (Linh vue qudn 1y ban hang da cdp thude tham quyén gidi quyét cia
S6 Cong Thwong: S6 65 (ky hiéu QT-65), s6 66 (ky hiéu QT-66), s6 67 (ky hiéu QT-
67) tai muc A, phan VII linh viee Qudn 1y canh tranh, Linh vuc qudn Iy ban hang da
cdp thudc tham quyén gidi quyét ciia UBND cdp huyén: s6 24 (ky hiéu QT-24) tai
muc B, phan IV linh viee Qudn Iy canh tranh).

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam déc S¢ Cong
Thuong, Thu trudng cac sd, ban, nganh; Chu tich Uy ban nhan dan cac quan, huyén,
thi xa va céc to chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./."

Noi nhén: KT.CHU TICH
- Nhu Dicu 4; PHO CHU TICH
- Cuc KSTTHC-Van phong Chinh phu;
- Thuong tryc: TU, HDND TP; /
- UBND TP: Chu tich, cac PCT UBND TP; =
- S& Théng tin va Truyén thong; /
- VPUBTP: CVP, PCVP: C.N.Trang; Y'Y /
cac phong: KSTTHC, KTN, HC-QT, TTTTDT TF

- Luu VT, KSTTHCnNggzhuy). Ha Minh Hﬁi



Thu luc I

DANH MUC QUY /eizf5 i NT 80D TRONG GIAI QUYET THU TUC

HANH CHINH LINH V('C l,“.JAN Y1 AN HANG PA CAP THUQC PHAM VI

CHUC NANG QUAN LY [VFIA

TT

7O 2 CUA SO CONG THUONG HA NOQI

Tén Quy trinh ndi b

Ky hiéu

A- Quy trinh ndi by trong glal quyet tha tuc hanh chinh linh vye quén ly ban
hang da cip thudc thim quyén giai quyét ciia S¢* Cong Thwong Ha Nji

01 | Bang ky hoat déng ban hang da cép tai dia phuong QT-65

02 | bang ky stra doi, bd sung ndi dung hoat ddng ban hang da QT-66
cap tai dia phuvong

03 | Théng b&o chdm dut hoat dong ban hang da cép tai dia QT-67

phuong

B- Quy trinh ndi b glal quyet tha tuc hanh chinh linh vye quén ly ban hang da
cap thudc thAm quyén giai quyet cia UBND cap huyén

01

Thong béo t6 chirc hdi nghi, hdi thao, dao tao vé ban hang da
cap tai dia phuvong

QTQH-24




Phu luc II

NOI DUNG CAC QUY TRINH NQI BQ TRONG GIAI QUYET THU TUC

HANH CHINH LINH VUC QUAN LY BAN HANG PA CAP THUQC PHAM VI

CHU'C NANG QUAN LY NHA NUGC CUA SO CONG THUONG HA NOI

A. Quy trinh ngi b trong gidi quyet thu tuc hanh chinh linh vuc quan ly ban hang
da cap thudc thim quyen giai quyet ctia S& Cong Thwong Ha Noi

1. Quy trinh: Ping ky hoat dong ban hang da cip tai dia phuwong (QT-65)

’ Muc dich
Quy dinh trinh tv Dang ky hoat dong ban hang da cép tai dia phwong
Pham vi
Ap dung d6i v&i cac doanh nghiép ban hang da cap (da dwoc Cuc Canh tranh va
2 | bdo vé nguoi tiéu dung cap Gidy chirng nhan dang ky hoat dong ban hang da cép)
dang ky hoat dong ban hang da céap tai Ha Noi. Cac can b, cong chirc thudc Phong
KHTCTH Sn Coéng Thuong Ha NOi.
3 | N§i dung quy trinh
3.1 Co sé phap ly
- Nghi dinh 40/2018/NB-CP ngay 12/3/2018 clia Chinh phl vé Qudn 1y hoat dong
kinh doanh theo phuong thirc da cép;
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 clia Chinh PhU stra doi, bd sung mot
s0 diéu cla Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 clia Chinh Phl vé quén
1y hoat dong kinh doanh theo phuong thirc da cép.
3.2 Thanh phén ho so Ban chinh | Ban sao
1. Bon dang ky hoat dong ban hang da cap tai dia phwong X

theo Mau s6 07 tai Phu luc ban hanh kém theo Nghi dinh
s6 40/2018/ND-CP ngay 12/3/2018 cla Chinh ph( vé
quan ly hoat dong kinh doanh theo phuong thirc da cép.

2. Ban sao Gidy chirng nhan dang ky doanh nghiép hoac X
gidy t& ¢6 gia tri phap ly tvong duong

3. Ban sao Gidy chirng nhan dang ky hoat dong BHDC X




4. Ban sao Gidy chirng nhan dang ky hoat déng chi X
nhanh, van phong dai dién, gidy chlirng nhan dang ky dia
di€ém kinh doanh (néu c6)

Treong hop khong ¢ tru s, chi nhanh, van phong dia dién, dia diém kinh doanh tai dia
phuong, doanh nghiép cung cép céac gidy to lién quan dén d u moi tai dia phuong:

5. Ban sao dugc chitng thic chltng minh nhan dan hodc X
can cuwdc cong dan hodc hd chiéu

6. Ban ch nh hodc b&n sao ¢ chilng thic Phiéu ly lich tw X X
phap
7. Ban sao chiing thuc xac nhan kién thirc cho d u moi X

tai dia phvong

8.Vanbanch dinhquy dinhr pham vi cong viéc, quyén X
vangh a vu cla cac bén

Truong hop doanh nghiép da ¢ hoat déng ban hang da cép tai dia phuong trude thoi
diém Nghi dinh s6 40/2018/ND-CP ¢6 hiéu lirc

9. Danh sach nguoi tham gia BHD C cu tri tai dia phuong X
dén thoi diém ndp hod so (danh sach ghir : ho tén, ngay
thang nam sinh, dia ch noi cw trd (thwong tru hodc tam
tr trong trwdong hop khong cw trd tai noi cu trd), s6
chirng minh nhan dan hodc s6 can cudc cong dan hodc s6
ho chiéu, s6 hgp dong tham gia BHDC, ma s6 ngudi tham
gia, dién thoai lién hé cla ngudi tham gia BHBC.

3.3 | S6 lwong ho so

01 bd

34 Thoi gian xir ly

10 ngay lam viéc k€ tlr ngay ti€p nhan d0 ho so hop I&.

3.5 | Noi tiép nhan va tra két qua




Cach 1: N6p ho so va nhan két qua trire ti€p tai bd phan ti€p nhan hod so hanh ch nh
(B6 phan TNHS & TKQ) Sin Cong Thuong Ha Noi.

Céch 2: NOp ho so va nhan két qua thdng qua buu dién, dich vu Buu ch nh cong
ich clia Thanh phd.

Céch 3: Nop ho so truc tuyén tai Cong Dich vu cong Qudc gia (dichvucong.gov.vn),
Cong Dich vu cong trirc tuyén thanh ph0 Ha NOi (dichvucong.hanoi.gov.vn) va

dang ky nhan két qud thong qua dich vu Bwu ch nh cong ch cla Thanh phd.

3.6

L¢ phi

Khong thu phi

3.7

Quy trinh xi ly cong viéc

TT

Trinh ty

Trach nhiém

Thaoi gian

Biéu mau /Két qua

Bl

Doanh nghiép nfp ho so dang
ky hoat dong ban hang da cép
tai dia phuong tai BO phan TN
& TKQ Si Céng Thuong Ha
NOi, Cong Dich vu cong trirc
tuyén thanh ph6 Ha No&i hodc
qua duong buu dién.

Doanh nghiép
coOnhucu

Gi0 hanh
chinh

Theo muc 3.2

B2

BO phén ti€p nhan va trd két
qud kiém tra d u muc ho so
(ki€m tra trirc ti€p doi v6i hinh
thi'c nbp tai BP TN&TKQ
hodc glti qua buwu dién; ki€ém
tra trén COng Dich vu cong
trirc tuyén thanh phd Ha NOi
doi véi hod so ndp dich vu cong
muc 3.,4).

- Né€u ho so hop 1€ (d u muc
hd sod yduvaké khai d ydu
theo quy dinh): nhép thong tin
vao sO theo ddi ho so; lap Gidy
ti€p nhan ho so va hen tra két
qua cho nguoi ndp ho so theo
quy dinh. Lap phi€u ki€m soat
qua trinh gidi quyét hd so va
ban giao hd so, phi€u kiém

BP TN&TKQ

0,5 ngay
lam viéc

BM09-QT65




s0at qua trinh gidi quyét ho so
cho phong chuyén mon.

- Néu ho so chua hgp 1€ thi
Chuyén vién tiép nhan ho so

sé huwéng dan va 1ap phiéu BMO08-QT65
hwéng dan hoan thién hd so
giao lai cho ngudi ndp ho so
(d6i v6i trvong hop ndp qua
Cong Dich vu cong trirc tuyén
thanh phd Ha Noi dbi v&i ho
so ndp dich vu cong mirc 3.4,
trd 10i va hwéng dan qua ph n
mém).
- Lap phifu kiém soat qua
trinh gidi quyét hd so va
chuyén hd so cho phong
chuyén moén BM10-QT65
B3 | Lanh dao Phong phéan cong | LDP. 0,5 ngay | BM10-QT65
chuyén vién thu Iy ho so KHTCTH lam viéc | 45 sy clia doanh
nghiép
B4 | P.KHTCTH thu Iy ho so
B4.1 | Trwong hop hé so day i, |P.KHTCTH |7,5 ngay
hop Ié theo quy dinh: lam viéc
- Lap t0 trinh két qua tham BM10-QT65
dinh ho so
L H6 so clOa doanh
- Dy thdo van ban trinh lanh nghiép
dao S ky Xac nhén dang ky '
hoat dong BHDC tai Ha Noi. BMO05-QT65
BMO06-QT65
B4.2 | Truong hop hé so khéng &i | P.KHTCTH | 7.5 ngay
diéu ki¢n gidi quyét: lam viéc
- Lap t0 trinh két qua tham BM10-QT65
dinh ho so
L H6 so cua doanh
- Duv thdo van ban trinh Lanh nghiép

dao Si ky Thong bao vé viéc

BMO05-QT65




ho6 so khéng du diéu kién giai BMO03-QT65
quyét.
B4.3 | Trwong hop hé so chwa di | P.KHTCTH | 2,5 ngay
diéu kign gidi quyét (chwa lam viéc
ddy dii, hop 1é):
A s o 2 BM10-QT65
- Lap t0 trinh két qua tham . .
dinh hd so HO so cua doanh
R nghiép
- Dy th&o van bén trinh Lanh
dao S ky Thoéng bao vé viéc BMO05-QT65
stra doi, b0 sung ho so. BMO04-QT65
B5 | La&nh dao Phong duyét ky LDP. 0,5 ngay | BM10-QT65
KHTCTH lam viéc H6 so cla doanh
nghiép
BMO05-QT65
BM03-QT65/
BM04-QT65/
BM06-QT65
B6 | Lanh dao Sit duyét ky Lanh dao Si | 0,5 ngay | BM10-QT65
lam vi€e HO so cla doanh
nghiép
BMO05-QT65
BMO03-QT65/
BM04-QT65/
BM06-QT65
B7 | Thwc hién cic thU tuc ban CV 0,5 ngay | BM03-QT65/
hélrJh van ban va ban giao két P KHTCTH | 1amviéc | BM04-QT65/
qua cho BP TN&TKQ BMO06-QT65
B8 | Tra két qua cho doanh nghiép | BP TN&TKQ | Gi¢ hanh | BM03-QT65/
chinh BMO04-QT65/
BM06-QT65
B9 Doanh nghiép ndp/ khong nOp stra d6i, bd sung hd so theo Thong bao bang van

bén cla Sn Cong Thuong




B9.1

Trwdng hop hét 15 ngay lam | BP TN &
viéc ké tlr ngay S Cong | TKQ

Thuong ban hanh van ban yéu
¢ u stra doi, b0 sung ho so ma
doanh nghiép khong slra doi,
b0 sung ho so thi ho so dang
ky hoat dong BHDC tai Ha
NOi cla doanh nghiép da nop
s& tw hét hiéu lyc. S Coéng
Thwong Ha N6i trd 1ai ho so da
ndp cho doanh nghiép.

B9.2

Trwong hop doanh nghiépnfp | BP TN &
stra d0i, b0 sung hd so theo | TKQ

thong bao: P, KHTCTH
Quay lai buéc 01 (khong bao
gbm B4.3)

B10

Théng ké va theo doi CV BMO07-QT65

Chuyén vién Sin Cong Thuong P.KHTCTH

¢O trach nhiém thdng ké céac
TTHC thuc hién tai don vi vao
SO theo ddi cdp x4c nhéan

Biéu mau

1. BM01-QT65: Bon ding ky hoat ddng BHDC tai dia phrong theo Mau s6 07 tai
Phu luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cla
Chinh phi vé quan ly hoat ddng kinh doanh theo phuong thirc da cép.

2. BM02-QT65: Danh sach nguoi tham gia BHDC cuw tri tai Ha Noi dén thoi diém
nop ho so

3. BM03-QT65: Thong bao vé viéc ho so khdng di diéu kién giai quyét

4. BM04-QT65: Thong bao V& viéc stra doi, bo sung ho so

5. BM-05-QT65: To trinh Lanh dao Sn

6. BM 06-QT65: Xac nhan ding ky hoat dong BHDC tai Ha Noi theo Mau s& 08
tai Phu luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cla
Ch nh pht vé quan ly hoat déng kinh doanh theo phwong thirc da cap.

7. BM 07-QT65: SO theo d i cdp xac nhan

8. BM 08-QT65: Phiéu hwdng dan hoan thién ho so

9. BM 09-QT65: Phiéu tiép nhan ho so va hen tra két qua

10. BM 10-QT65 : Phiéu kiém soat qua trinh giai quyét hd so HC




BMO01-QT65
Mau s6 07
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)



TEN DOANHNGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
S6: ..... Doc ldp - Tw do - Hanh phuc

PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOQI

K nh gtri: Sin Céng Throng Ha Noi

DO et e ———————————aaeaaetaaaaeaaaeeeaeeaaaaaarerearbaaeaaae
Cépl nd ungay......... /T Lo, L nthay doi g nnhét......./ ........ oo,
Piach CUATIU ST Ch NN .ottt
DIeN thOai: c...eoeeeeieeieeeee e, FaX: oo
2. Gidy chi*rng nhan dang ky hoat ddng ban hang da Cap SO: ........cceevvveveirierereeerieevne

DO et Cépl nd ungay........... [oiviiinnn. [
Cép stra d6i, bosung | N ...oovevvvvee, DAY oottt
Ping ky hoat dong ban hang da cip trén dia ban thanh pho Ha Ngi nhw
sau.:
1. Thoi gian du kién bat d u hoat dong ban hang da cap tai Ha NOi: ............cooveveeeenene.

2. Dia diém hoat dong ban hang da cap tai Ha Noi (bao gdm tru si ch nh, chi nhanh, van
phong dai dién, céc dia diém kinh doanh néu ¢ ):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh............................
DA O o e e e e e et e e e ee e e eeeaarnen
Piénthoai: ....cccooovvvveieeee FaX: cooeeeeeeeeeeeeeeeeeeee Email: .ooooooieiiiiieiieeeee,
NGUOT AUNG G Ul oottt ettt st e e aeeteete e e en e eaaeeaeeneeeaean
Dién thoai lién hé clia ngudi ding d U:.....coovevenveeeerenee. Email: oveeeeeeeeeeeeeeeeeeenn.

3. D u méi tai Ha Noi (trwong hop doanh nghiép khéng ¢ tru sin ch nh, chi nhanh, van
phong dai dién tai Ha Noi):

HOO BN e e e e et e e et e et e e et e e e st e e s araaaaas
Chirng minh nhan dan/can cwéc cong dan/hd Chiu SO:.........ccoovevevieveeerieieeeeeeee
DO e Cép ngay:......... /- Lo,
Pién thoai: ..ccooovveeeeeeeeeeeeaene. Fax: oooeeeeeeeeeeeeeeeee Email: ooooooeeeeeeeeeeee

PlHACH HBNIAC: ... et e et e et e e e e eae e
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Van ban Gy quyén so: ................ TUZAY ©eeveveeveereee ettt tees eeteee et e et ettt ettt anenas
4. VAN DAN, 1A1 HBU KBM ThEO0: ... et

Doanh nghiép cam doan tuan tha d y @0 cac quy dinh cla phap luat vé quan ly
hoat dong kinh doanh theo phuong thic da cap va chiu trach nhiém vé t nh hgp phap,
ch nh xac va trung thic clia cac van ban, tai liéu kem theo.

Pai dién theo phap luat ciia doanh nghiép
(Ky tén va déng dau)



TEN DOANH NGHIEP

11

BMO02-QT65

Poc lap - Tw do - Hanh phuc

DANH SACH NGUOI THAM GIA BAN HANG DA CAP
CU TRU TAI HA NOQI PEN NGAY ... (Ghi ngay ndp ho so)

CONG HOA XA HOI CHU NGHIA VIET NAM

S | Hova | Ngay/thang | Dia chi noi cu tra S6 Chimng S6 hop | Mai s Pién
T tén /mam sinh (thwong tra hoac minh nhin dong | ngudi | thoai lién
T tam tru trong dan hoic S6 tham tham hé cia
truong hop khong Cin cuéc gia ban gia nguoi
cuw trd tai noi cong din hoac | hang da | ban | tham gia
thuong tru) S6 ho chiéu cip hang | ban hang
dacip | dacap
O @ A3) “4) (5) (6) (7) )
1
2
NGUOI CO THAM QUYEN

(ky tén, dong diu)
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BM03-QT65

UBND THANH PHO HA NOI  CONG HOA XA HOI CHU NGHIA VIET NAM

SO CONG THUONG Poc 1ap - Tu do - Hanh phiic
SO ....... /TB-SCT Ha Néi, ngay ... ... thang ... ... nam ... ...
THONG BAO

Vé viéc hd so khong di diéu kién giai quyét

Ngay.... thang....nam............... , Sih Cong Throng Ha Noi ti€p nhan cla 6ng,
ba (t6 chirc) ho so dé nghi gidi quyét (tén thii tuc hanh chinh), ma ho so: ...............

Tha&i gian hen trd két qua giai quyét ho so: gi0...ngay.... thang.... nam...

Sau khi tham dinh/tham tra/xac minh va déi chiéu vai cac quy dinh (néu rd cac
diéu, khoan quy dinh ctia cac van ban phap ly duoc vién dan) (*), Sin Cong Thuong Ha
NGi thong bao ho so clia 6ng/ba (t0 chirc) khong du diéu kién giai quyét.

Co quan gCi lai toan bd hd so ma dng/ba (t6 chirc) da nop kém theo Thong bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:

(*) Néu cu thé, day dii cdc can cir phdp Iy ciia viée khong gidi quyét ho so.
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BMO04-QT65

UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Djc lip - Ty do - Hanh phiic
S6: ......./TB- Ha N¢i, ngay ... ... thang ... ... nam ... ...
THONG BAO

V/v sira do6i, b6 sung hd so ding ky hoat dong ban hang da cip
tai thanh phd Ha Ngi ciia Cong ty ...

Ngay.....thang...nam............... , BO phan ti€p nhan va trd két qua cua Sin Cong
Thuong Ha Noi ti€p nhan ctia Cong ty... ho so dang ky hoat dong ban hang da cép tai
thanh phé Ha Noi.

Mahoso:.............

Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nam...

Sau khi thdm dinh va doi chiéu véi cac quy dinh (néu rd cac diéu, khoan quy dinh
clia cac van ban phap ly dwoc vién dan), dé hoan ch nh ho so, tao diéu kién cho co quan
gidi quyét tha tuc hanh ch nh ding quy dinh va ddm bao thoi han, dé nghi Céng ty bd
sung, diéu ch nh m6t s6 ndi dung, tai liéu trong hd so nhu sau:

.................................................................................. (ghir cac quy dinh phap luat c
lién quan dén ndi dung, tai liéu dé nghi stra doi, bo sung).

Deé nghi Cong ty hoan thanh viéc stra dbi, bd sung cac tai liéu, ndi dung néu trén
va giri vé “B0 phan Tiép nhan va Tra két qua ctia Sin Cong Thuong Ha NGi” trong thoi
han 15 ngay lam viéc ké tlr ngay S Céng Thwong ban hanh théng bao nay. Hét thoi han
nay néu Sin Cong Thwong khdng nhan dwoc ho so stra ddi, bo sung clia Cong ty thi ho
so dang ky hoat dong ban hang da cdp tai dia phwong da ndp néu trén tw dong hét hiéu
luc; dong thoi dé nghi Cong ty lién hé véi BO phan Ti€p nhan va Tra két qua cla Si
Cong Thuong Ha Noi dé nhan lai hd so dd ndp ngay ....

NGUOI CO THAM QUYEN
(ky tén, dong dau)
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BM05-QT65
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Poc 1ap - Tw do - Hanh phic

Ha No¢i, ngay thdang nam

TO TRINH
V/v diing ky hoat dong ban hang da cip tai dia phwong ciia Cong ty ........

Kinh gli: Bong ch Léanh dao Sin Cong Throng Ha Noi

1. V& thdm quyén gidi quyét clia Sii Cong Throng: duoc quy dinh tai Khoan 1 Diéu 20
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 clia Chinh Phl vé quén 1y hoat ddng kinh doanh
theo phuong thirc da cép.

2. V@ thanh ph n ho so gidi quyét: dugc quy dinh tai Khoan 15 Biéu 1 Nghi dinh
18/2023/ND-CP ngay 28/4/2023 cla Chinh Phu

- ThOi gian thUu 17 hO SO ...ve i e e e e e e e e
FINGAY NNAN: .. e e e e e
FNEAY trA KBt QUAT «ovvvn e e eee et e e et e et e e
SCAN DO thU LY RO SO .. et e et et e e e e e e
- Thanh ph N0 SOT ...vt it e e e e e e,

4. Qua xem xét, trén co si nghién clru HO so, Phong xin bdo cao ho so ............... aa/
chua phu hop voi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018 clia Chinh phi va
Nghi dinh 18/2023/ND-CP ngay 28/4/2023 clia Chinh Phu. Phong K& hoach Tai chinh Téng
hopdady thdo .................. , k nh dé nghi Bong ch Léanh dao Sin xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BM06-QT65
Miu s6 08
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

UBND THANH PHO HANOI  CONG HOA XA HOI CHU NGHIA VIET NAM
SO CONG THUONG Péc 1ap - Tu do - Hanh phiic

SO: ...

XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP
TAI HA NOI

S¢ Cong Thuong thanh phé Ha Noi xac nhén

PIBN thOAI: e F X e
2. Gidy chi*rng nhan dang ky hoat ddng ban hang da Cap SO: ........ccecevvveveireeeriierieerne

DIO: e Cép |l nd ungay:.......... Lo, oo,
Cap stra doi, bosung I N ..coovvvvi, DAY oottt
da ding ky hoat dong ban hang da cp tai thanh phé Ha Noi
v6i ngi dung nhu sau:

1. Thovi gian bat d u hoat dong ban hang da cip tai HA NOI: .........covveeeeeeeeceeee.

2. Dia diém hoat dong ban hang da cap tai Ha Noi (bao gom tru sia ch nh, chi nhanh, van
phong dai dién, cac dia di€ém kinh doanh néu c ):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh............................
DI O e e ettt e e e
Pién thoai: ..ocoooveeeeeeeeeeeeeeene, Fax: oooeeeeeeeeeeeeeeee. Email: oooooeeeieeeeeeeee
NGUOT AUNG G U oottt et te e aeeteete e e en e eaaeeaeeseeaean
Dién thoai lién hé clla ngudi ding d U:.....cocoveveeneevieninnne. Email: ..oooooieeieeeeeeeeean.

3. B u mbi tai Ha Noi (truong hop doanh nghiép khéng ¢ tru sii ch nh, chi nhanh, van
phong dai dién tai Ha N6i):

HOO BB, e e e et e e e e e e e e e e e e e e e e eaaaane
Chirng minh nhan dan/can cuwéc cong dan/hd Chiu SO:.........c.coeeveeveeeeeieeeeeeeeeeeeee e,
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DO e Cép ngay:......... [, Lo,
Piénthoai: ....cooovvvveeieiie, FaX: cooeeeeeieeeeeeeeeeeee Email: .ooooooieiieiieiieeeee,
DA CN TN LAC: e e e e e e e e e e e e eeeeeeeeenen
Van ban Gy quyén sb: ................ NEAY oo

Khi ¢ bét ky thay doi nao vé mot hodc mot so ndi dung dé dang ky, doanh nghiép
¢ trach nhiém dang ky stra doi, bo sung theo quy dinh clia phéap luat.

Pai dién Sé Cong Thwong
(Ky tén va déng ddu)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOI

BMO07-QT65

Stt

Tén doanh nghiép

Ngay nhan
hd so

So VB
xac nhan
caa S¢&
CT

Ngay VB xac
nhin cia Sé&
CT

Can bj
thu ly

Ngay hoat dfng
BHDC
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BM08-QT65
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN Péoc 1ap - Tu do - Hanh phiic
VA TRA KET QUA
S6: /HDHS Ha No¢i, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: ©.evee e e e e e e

NOI duNg YEU C U QIAI QUYET:......coeieeieeeeee et

1D T 1o o
So diénthoai: .........cooveiviennn .., Email (NEUC )i oo

Yéu ¢ u hoan thién hd so gdm nhitng ndi dung sau:

L

2 e e e as

TP UUPRPUSPRRPPRR

A e

LY do: oo,

Trong qua trinh hoan thién hd so néu ¢ vwdng méc, Ong/ Ba lién he VO
................. s dién thoai: ............................d€ dwoc huwdng dan./.

NGUOI HUONG DAN (¥)

(Ky va ghi ro ho tén)
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BM09-QT65
SO CONG THUONG HANOI  CQNG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Poc lap - Tw do - Hanh phuc
TRA KET QUA
S6:...... ITNHS ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va trd két qua, ti€ép nhan ho so cla:

............................... (TEN DOANH NGHIEP).......cooiieeieieeieeesersens
P O o b
SO diénthoai: ....o.oovvevvininnnnns EMaili .o
NOI dung YEU C U QIAI QUYEL:.....ceeiieieecice e
1. Thanh ph n hd so ndp gom:
TT TEN HO SO
1
2
3
4
2.S06 lwgng ho so:............. (b0)
3. Thoi gian giai quyét ho so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gio.... phit, ngay ... thang ...nam....

ngay

5. Thoi gian trd k& qud gidi quyét ho so:... gi0.... phat,
....thang....nam....

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhdn ho so va hen trd két qua)

THONG TIN PUONG DAY NONG (%)

Trwong hop ¢ n phan anh, kién nghi, dé nghi ca nhan, td chirc lién hé theo
s6 dién thoai duong day n ng nhu sau:

1. B6 phan M6t ctra Sim Cong Thuong Ha Noi

Dién thoai co dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai co dinh: 024.62691238 Dién thoai di dong: 0945.589.240
Email: hoangthithuc soct@hanoi.gov.vn

3. Trwiing phong K& hoach Tai ch nh - Téng hop: Ong Lé Nguyén

Dién thoai cd dinh: 024.22155574 Dién thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn



TEN CO QUAN

BQ PHAN TIEP NHAN VA
TRA KET QUA

SB:....../IKSGQHS
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BM10-QT65

Poc 1ap - Tw do - Hanh phuc

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Gidy tiép nhan ho so va hen trd két qua so: .........

(Chuyén kém theo Phiéu ki€ém soat qua trinh gidi quyét ho so nay)

CONG HOA XA HQI CHU NGHIA VIET NAM

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ?0 GHI CHU
(Trwde han/dung
han/qua han)
1. Giao: ...0i0...phut, ngay ... thang ... ndm....
B& phan TN&TKQ Nguoi giao Nguwoi nhan
b Nhan:... ... (Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao:......... ...gi0...phat, ngay ... thang ... nam....
2. Nhan: ......... Nguoi giao Nguoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao: ............ ...gi0...phat, ngay ... thang ... nam....
2.Nhan: ............ Nguoi giao Nguoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phat, ngay ... thang ... nam....
2. Nhan: Nguoi giao Ngudi nhan

B0 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)
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66. Quy trinh: Diing ky sira doi, b6 sung ndi dung hoat dong ban hang da cip tai
dia phuong (QT-66)

Muc dich
Quy dinh trinh tir Dang ky stra doi, bd sung ndi dung hoat déng ban hang da
cap tai Ha Noi.

Pham vi

Ap dung d6i v&i cac doanh nghiép ban hang da cdp (d dwoc Cuc Canh tranh
va bdo vé ngudi tiéu dung cdp Gidy chlng nhan dang ky hoat dong ban hang
da cap) dang ky slra doi, bd sung ndi dung hoat dong ban hang da cap tai Ha
NOi. Cac can b, cong chirc thudc Phong KHTCTH Sin Cong Thuong Ha Noi.

Noi dung quy trinh

3.1

Co sé phap ly

- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh phl v& Quén 1y hoat
dong kinh doanh theo phwong thirc da cép.
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 clia Chinh Phu sira doi, bd sung

moOt sb diéu clia Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cla Chinh Phl
vé quan 1y hoat dong kinh doanh theo phuong thic da cép.

3.2

Thanh phin ho so Ban chinh | Bin
sao

1. Bon dang ky slra ddi bd sung ndi dung hoat ddng ban X
hang da cép tai thanh ph6 Ha Noi theo Mau s8 09 tai Phu
luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP
ngay 12 thang 3 nam 2018 cla Chinh phul vé quan 1y hoat
dong kinh doanh theo phuwong thirc da cép.

2. Cac tai liéu quy dinh tai diém b, diém d khodn 15 Diéu X
1 Nghi dinh s6 18/2023/ND-CP ¢ lién quan dén ndi dung
stra doi, b0 sung sau:

a) Tru si ch nh, chi nhanh, van phong dai dién, dia diém
kinh doanh clia doanh nghiép tai dia phuong.

b) B u mbi cla doanh nghiép ban hang da cdp tai dia
phuong.

Cu thé:
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- Ban sao Gidy chirng nhan dang ky doanh nghiép hodc
gidy t0 c6 gia tri phap ly twong duong;

- Bén sao Gidy chirng nhan dang ky hoat dong chi nhanh,
van phong dai dién, gidy chirng nhan dang ky dia diém
kinh doanh (néu co)

Treong hop khong ¢ tru si, chi nhanh, van phong dai dién, dia diém kinh doanh tai

dia phuong

3. Ban sao dwoc chirng thirc chitng minh nhan dan hodc X
can cudc cong dan hodc hd chiéu

4. Ban ch nh hodc ban sao ¢ chlrng thire Phiéu ly lich tu X X
phap
5. Ban sao ching thuc xac nhan kién thic cho d u m6i X

tai dia phuong

6. Van ban ch dinh quy dinhr pham vi cong viéc, quyén X
va ngh a vu clia c&c bén

3.3 | SO lwong ho so
01 b0

34 Thoi gian xir ly
07 ngay lam viéc k€ tlr ngay ti€p nhan ho so hop 1.

3.5 | Noi tiép nhin va tra két qua
Céach 1: Nop ho so va nhan két qud truc ti€p tai bd phan ti€p nhan ho so hanh
chinh (B6 phan TNHS & TKQ) Sin Céng Thuong Ha Noi.
Cach 2: NOp ho so va nhan két qua thdng qua buwu dién, dich vu Bwu ch nh cong
ich clia Thanh phé.
Cach 3: Nop h0 so truc tuyén tai COng Dich vu cong Qubc gia
(dichvucong.gov.vn), COng Dich vu cong trirc tuyén thanh ph0 Ha Noi
(dichvucong.hanoi.gov.vn) va dang ky nhan két qud thong qua dich vu Buu
chinh cong ich clia Thanh phd.

3.6 | Léphi
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Khong thu phi

3.7

Quy trinh xi ly cong viéc

TT

Trinh tw

Trach nhiém

Thaoi gian

Bic¢u mau /Két
qua

B1

Doanh nghiép nOp ho so dang

ky stra dbi, bd sung ndi dung
hoat dong ban hang da cép tai
dia phvong (khi ¢c6 mot trong
cac thay déi lién quan dén tru
st ch nh, chi nhanh, van phong
dai dién, dia diém kinh doanh
cla doanh nghiép tai dia
phuong) tai B0 phdn TN &
TKQ S Céng Thuong Ha
NOi, Cong Dich vuU cong trirc
tuyén thanh ph6 Ha NOi hodc
qua duong buu dién.

Doanh nghiép
coOnhuc u

Gi0 hanh
chinh

Theo muc 3.2

B2

B0 phéan ti€p nhan va trd két
qua kiém tra d u muc h0 so
(ki€ém tra trire ti€p d6i v&i hinh
thtrc ndp hinh thirc ndp tai BP
TN&TKQ hodc glti qua buu
dién, dich vu Buu ch nh cong
ich cla Thanh ph0; kiém tra
trén COng dich vu cong truc
tuyén thanh ph6 Ha Noi d6i
v6i hd so ndp dich vu cong
murc 3,4):

-Néuho sohgp 1€ (d umuc ho
so dy dd va ké khai d y du
theo quy dinh): nhdp thong tin
vao sO theo ddi ho so; lap Gidy
ti€p nhan ho so va hen trd két
qua cho ngudi ndp ho so theo
quy dinh.

- Néu ho so chua hgp 1€ thi
Chuyén vién ti€p nhan ho so sé
huwéng dan va 1ap phiéu huéng
dan hoan thién ho so giao lai

BP TN&TKQ

0,5 ngay
lam viéc

Theo muc 3.2

BMO08-QT66
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cho nguoi ndp ho so (ddi voi BMO07-QT66
trvong hop ndp qua Cong dich
vu cong trirc tuyén thanh phd
Ha No6i d6i v&i ho so ndp dich
vU céng mic 3,4, trd 101 va
hwéng dan qua ph n mém).
- Lap phi€u ki€m soat qua trinh
gidi quyét ho so va ban giao ho
s, phiéu kiém soat qué trinh BM09-QT66
gidi quyét ho so cho phong
chuyén mon.
B3 | Lanh dao Phong phan cong | LDP. 0,5 ngay | BM09-QT66
chuyén vién thu 1y ho so KHTCTH lam viée | 45 so cila doanh
nghiép
B4 | Phong KHTCTH thu 1y ho so
B4.1 | Trwong hop hé so diy di, | P. KHTCTH 4,5 ngay
hop Ié theo quy dinh: lam viéc BM09-QT66
- Lap t0 trinh két qua thdm 15 so clia doanh
dinh ho so nghiép
dang ky, stra d6i bo sung n0i
dung hoat dong BHDC tai BMO05-QT66
Ha Noi..
B4.2 | Truwong hop hé so khong di | P. KHTCTH 4,5 ngay
diéu kién gidi quyét: lam viéc
dinh ho so
. o HO so clla doanh
- Dy thao Thong béo veé viéc nghiép
ho so khong di diéu kién '
gidi quyét BMO04-QT66
BMO03-QT66
B4.3 | Trwong hop hé so chwa dii | P. KHTCTH 2,5 ngay
diéu kién gidi quyét (chuwa lam viéc BM09-QT66

ddy dii, hop 16):

HO so cla doanh
nghiép
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- Lap to trinh két qua thdm BM04-QT66
- Du thdo van ban Théng bao
vé viéc slra doi, bd sung hod
SO.
B5 | Lanh dao phong duyét ky LDP KHTCTH | 0,5ngay | BM09-QT66
lam Vi€ | 15 5o ciia doanh
nghiép
BM 04-QT66
BMO02-QT66/
BMO03-QT66/
BMO05-QT66
B6 | Lanh dao St duyét ky Lanhdao S | 0,5 ngay | BM09-QT66
lam vi€e HO so cla doanh
nghiép
BM 04-QT66
BMO02-QT66/
BMO03-QT66/
BMO05-QT66
B7 | Thuc hién cac thl tuc ban CvV 0,5 ngay | BM02-QT66/
hanh vén ban va ban giaokét | p yrory | 1amviée | BM03-QT66/
qua cho BP TN&TKQ BMO05-QT66
B8 |Trd két qud cho doanh | BP TN&TKQ | Gi¢ hanh | BM02-QT66/
nghiép chinh BMO03-QT66/
BMO05-QT66
B9 | Doanh nghiép ndp/ khong ndp sira d6i, b sung hd so' theo Thong bao bang van
ban clia S Cong Thuong
B9.1 | Trudng hop hét 15 ngay lam |BP TN &
viéc k€ tlr ngay Si Cong | TKQ

Thuong ban hanh van ban yéu
¢ u slra doi, bd sung h6 so ma
doanh nghiép khong slra doi,
b0 sung hd so thi hd so dang
ky stra doi, b6 sung ndi dung
hoat dong BHDC tai Ha Noi
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cla doanh nghiép da ndp sé tu
hét hiéu Iyc. Sin Cong Thuong
Ha Ni trd lai ho so da ndp cho
doanh nghiép.

B9.2

Trwong hgp doanh nghiépnfp | BP TN &
stra d6i, bd sung hd so theo | TKQ

thong bao: P, KHTCTH
Quay lai buéc 01 (khong bao
gbm B4.3)

B10

Théng ké va theo doi CV BM06-QT66

Chuyén vién Sit Cong Thuong P.KHTCTH

¢O trach nhiém théng ké cac
TTHC thwc hién tai don vi vao
SO theo ddi cdp xac nhéan

Biéu mau

1.BM01-QT66: Bon dang ky stra ddi bo sung ndi dung hoat dong ban hang da
cdp tai dia phrong theo Mau s6 09 tai Phu luc ban hanh kém theo Nghi dinh
s0 40/2018/ND-CP ngay 12 thang 3 nam 2018 cta Ch nh phu vé quan ly hoat
dong kinh doanh theo phwong thirc da cap.

2.BM03-QT66: Thong bao vé viéc hd so khong du diéu kién gidi quyét.
3.BM02 QT66: Thong bao Ve viéc stra dbi, bd sung ho so
4.BM04-QT66: To trinh Lanh dao Si

5. BM05-QT66: Xac nhan dang ky, stra d6i bd sung ndi dung hoat dong BHDC
tai Ha Noi Mau s6 10 tai Phu luc ban hanh kém theo Nghi dinh s6
40/2018/NB-CP ngay 12 thang 3 nam 2018 cta Ch nh phu vé quan ly hoat
dong kinh doanh theo phwong thirc da caP

6. BM06-QT66: SO theo d i cap xac nhan

7. BM07-QT66:: Phidu huéng dan hoan thién hd so

8. BM08-QT66: Phiéu ti€p nhan ho so va hen tra két qua

9. BM09-QT66: Phiéu kiém soat qua trinh giai quyét hd so HC

BM01-QT66
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Mau s6 09
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
S6: ..... Poc 1ap - Tw do - Hanh phuc
...... , Ngay ....... thang ....... nam.......

DPANG KY SUA POI, BO SUNG NOI DUNG
HOAT PONG BAN HANG DA CAP TAI HA NOI

K nh gtri: S Céng Thuwong Ha Noi

1. Tén doanh nghiép (ghi baNng cht? iN NOA): ..........ovvveeveeeeeeeeeeeeeeeee e
Gidy chirng nhan dang ky doanh nghiép/Gidy chirng nhan @ Ut S8: .......c.cvvveeevierieiceeeeiee,
D0 et e e et e e et ee e e bbe e e e b aee e e tbaee e ataeeeatateeeanrreeeannrraeeennraeeans
Cépl nd ungay....... /S Lo, L nthay d6i g nnhét.......[......... [ oo
DHACH CUATIU ST CN NN ettt e eae e e e e e e e e e saeeeeeeenes
DIén thoai: .......ccooveniiiniicce FaxX: oo
2. Gidy chirng nhan dang ky hoat dong ban hang da Cap SO: .......coovevivveeeeeeeeeeeeeeee e,
DO ettt Capl nd ungay:.......... oveorrann [ e,
Cap stra ddi, bosung | N ..cocovvveeeee DAY oottt e ettt
3. Xac nhan dang ky hoat ddng ban hang da cap tai Ha NOQi SO: ........c.coeveveveiiiiiiceee,
DO ettt Cép ngay........... T Lo

Ping Ky sira doi, bd sung ndi dung hoat dong ban hang da cip
trén dia ban thanh phé Ha Néi nhu sau:
1. Noi dung dang ky stra doi, b6 sung:

Doanh nghiép cam doan tuan thi d y du cac quy dinh cla phap luat vé quan ly hoat
dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé t nh hop phép, ch nh xac va
trung thuc cla céc van ban, tai liéu kém theo.

Dai dién theo phap luit ciia doanh nghiép
(Ky tén va dong dau)
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BM02-QT66
UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
SG CONG THUONG Dgc 1ap - Ty do - Hanh phic
SO: ......./TB- Ha N¢i, ngay ... ... thang ... ... nam ... ...

THONG BAO

V/v sira dbi, bé sung hd so’ ding ky sira ddi, bo sung ndi dung hoat dong ban hang
da cép tai thanh phé Ha Noi cia Cong ty ...

Ngay.....thang...ndm............... , BO phén tiép nhan va tra két qua ctia Sin Cong
Thuong Ha Noi tiép nhan clia Cong ty... hd so dang ky stra doi, bd sung ndi dung hoat
ddng ban hang da cép tai thanh phd Ha Noi.

M&EhOSO: ...ccvvvennnnns

Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nam...

Sau khi tham dinh va d6i chiéu vai cac quy dinh (néu ro cac diéu, khoan quy dinh
clia cac van ban phap ly dwoc vién dan), dé hoan ch nh ho so, tao diéu kién cho co quan
gidi quyét tha tuc hanh ch nh ding quy dinh va dam bao thoi han, dé nghi Cong ty bo
sung, diéu ch nh mot s6 ndi dung, tai liéu trong hé so nhu sau:

.................................................................................. (ghir cac quy dinh phap luat c
lién quan dén ndi dung, tai liéu dé nghi stra doi, bo sung).

D& nghi Cong ty hoan thanh viéc stra doi, bd sung cac tai liéu, ndi dung néu trén
va giri vé “B0 phan Tiép nhan va Tra két qua cla Sin Cong Thuwong Ha Noi” trong thoi
han 15 ngay lam viéc ké tir ngay Sin Cong Thwong ban hanh thong bao nay. Hét thoi han
nay néu Sin Cong Thuong khdng nhan dugc ho so stra d6i, bo sung clia Cong ty thi dang
ky stra doi, bd sung ndi dung hoat dong ban hang da cép tai thanh phd Ha Noi da nop
néu trén tw dong hét hiéu lyc; dong thoi dé nghi Cong ty lién hé véi Bo phan Tiép nhan
va Tra két qua ctia Sin Cong Throng Ha Noi dé nhan lai ho so da ndp ngay ...

NGUOI CO THAM QUYEN
(ky tén, dong dau)
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BM03-QT66

UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Poc lap - Tu do - Hanh phiic
SO ....... /TB-SCT Ha N¢i, ngay ... ... thang ... ... nam ... ...
THONG BAO

Vé viéc hd so khong di diéu kién giai quyét

Ngay.... thang....nam............... , S Cong Throng Ha Noi ti€p nhan cla 6ng,
ba (td chirc) ho so dé nghi gidi quyét (tén thu tuc hanh chinh), ma ho so: ...............

Thaoi gian hen trd két qua giai quyét ho so: gi0...ngay.... thang.... nam...

Sau khi tham dinh/thdm tra/xac minh va doi chi€u voi cac quy dinh (néu rd cac
diéu, khoan quy dinh ctia cac van ban phap ly duoc vién dan) (*), Sin Cong Thuong Ha
NGi thong bao ho so clia 6ng/ba (t6 chirc) khong da diéu kién giai quyét.

Co quan gCi lai toan bd hd so ma dng/ba (td chirc) da ndp kem theo Théng bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:

(*) Néu cu thé, day dii cdc can cit phap Iy ciia viéc khong gidi quyét ho so.
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BM04-QT66
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Poc ldp - Tw do - Hanh phuc

Ha No¢i, ngay thdang nam

TO TRINH
vé ding ky sira doi, bo sung ndi dung hoat dong ban hang da cip

tai thanh pho Ha Noi ciia Cong ty ...

Kinh gli: Bong ch Lanh dao Sin Cong Thwong Ha Noi

1. V& thdm quyén gidi quyét clia S Céng Thwong: duoc quy dinh tai Khoan 1 Diéu 20
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh Phl vé quén 1y hoat ddng kinh doanh
theo phuong thirc da cép.

2. V@ thanh ph n ho so giai quyét: dugc quy dinh tai Khodn 2 Diéu 22 Nghi dinh
40/2018/ND-CP ngay 12/3/2018 clia Chinh Phu va Khoan 15 Diéu 1 Nghi dinh 18/2023/ND-
CP ngay 28/4/2023 clia Chinh Phd.

3. Ngay ....ccoceeee. , Phong KHTCTH da tiép nhan hd so dang ky sra doi, bd sung noi
dung hoat dong ban hang da cép tai thanh phd Ha N§i clia Cong ty ............:

- Thoi gian thu 1§ h0 SO ...vn et e e e
T INAY NN et e e e
F INEAY trA KBt QUA +ov v veeeee e e e et e e e et e e e e e e e
SCAN DO thU LY RO SO .. ie et e e e e e e e e e e
- Thanh ph N0 SO ...vie it et e e et e e e e e e e,

4. Qua xem Xét, trén co si nghién clru HO so, Phong xin bao cao ho so ............... , da
phu hgp /chua phu hop véi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018 clia Chinh
phtl va Nghi dinh 18/2023/ND-CP ngay 28/4/2023 cla Chinh Phd. Phong K& hoach Tai chinh
Tong hop dé dv théo.............. , k nh @& nghi ®Boéng ch Lanh dao S xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO05-QT66

. MAu s6 10
(Tai Phu luc kem theo Nghi dinh 40/2018/NP-CP)

UBND TiNH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG... Pic 1ap - Tu do - Hanh phiic

SO: ...

XAC NHAN PANG KY SUA POI, BO SUNG
NOI DUNG HOAT PONG BAN HANG DA CAP TAI HA NOI

S& Cong Thuong thanh phé Ha Ni xdc nhin

D0 et e e e ettt ee e e ea bt te s tee e e ntateaeeeennataeeaeeerannnes
Cépl nd ungay:........ Lo Lo, L nthay ddi g nnhéat......[......... [
DA CN CUATIU ST CRINN: .o e e e et ee e e eeaeeeaa
DIeN thoai: c..eeoeeviieieeeeee e, FaX: oo
2. Gidy chi*rng nhan dang ky hoat ddng ban hang da Cap SO: ........cceevvveveereeeererieene

DO e Capl nd ungay........... [oiviinn. [
Cap stra ddi, bosung I N ..cocvvvvee, DAY oottt
diing ky sira doi, b sung ndi dung hoat dong ban hang da cép tai thanh phd
Ha No§i nhw sau:

Khic bat ky thay doi nao vé mot hoac mot s6 ndi dung da dang ky, doanh nghiép
¢ trach nhiém dang ky stra doi, bo sung theo quy dinh ctia phap luét.

Pai dién Sé Cong Thuwong
(Ky tén va dong dau)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOI

BMO06-QT66

Stt

Tén doanh nghiép

Ngay nhén
hé so

So6 VB
xac nhin
cia S¢&
CT

Ngay VB xac
nhan cia Sé
CT

Can bg
thu ly

Ngay hoat dfng
BHDC




34

BM07-QT66
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN Djc 1ap - Tw do - Hanh phic
VA TRA KET QUA
S6: /HDHS Ha Ngi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: .ovvveee e e

NOI dung YEU C U QIAI QUYET:........cvevieeee e
DA CN L
SO dien thoai: «.ovovvvveeeiieeiean e, Email (NBUC )i wovevieeieeeeeeee

Yéu ¢ u hoan thién hé so gdm nhitng ndi dung sau:

L e

e

K TSR

Ao

LY do: oo,

Trong qua trinh hoan thién hd so néu ¢ vudng méc, Ong/ Ba lién hé voi
................. sO dién thoai: ............................dé duoc huéng dan./.

NGUOI HUONG DAN (%)

(Ky va ghi ro ho tén)
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BM08-QT66
SO CONG THUONG HANOI  CQNG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Péc 1ap - Tw do - Hanh phic
TRA KET QUA
S6:...... ITNHS ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va trd két qua, ti€ép nhan ho so cla:

............................... (TEN DOANH NGHIEP)......c.oooiievecceere e,
P O o e
SO diénthoai: ....o.oovvevvininnnnns EMaili .o
NOI dung YEU C U QIAI QUYEL:.......ociieieece et
1. Thanh ph n hd so ndp gom:
TT TEN HO SO
1
2
3
4
2.S06 lwgng ho so:............. (b0)
3. Thoi gian giai quyét ho so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gio.... phat, ngay ... thang ...nam....

ngay

5. Thoi gian trd k& qud gidi quyét ho so:... gi0.... phat,
....thang....nam....

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhdn ho so va hen tri két qua)

THONG TIN PUONG DAY NONG (%)

Trwong hop ¢ n phan anh, kién nghi, dé nghi ca nhan, td chirc lién hé theo
s6 dién thoai duong day n ng nhu sau:

1. B6 phan M6t ctra Sim Cong Thuong Ha Noi

Dién thoai co dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai co dinh: 024.62691238 Dién thoai Di dong: 0945.589.240
Email: hoangthithuc soct@hanoi.gov.vn

3. Trwiing phong K& hoach Tai ch nh - Téng hop: Ong Lé Nguyén

Dién thoai cd dinh: 024.22155574  Dién thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn



TEN CO QUAN

BQ PHAN TIEP NHAN VA
TRA KET QUA

SB:....../IKSGQHS
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BM09-QT66

Poc 1ap - Tw do - Hanh phuc

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Gidy tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu ki€ém soat qua trinh gidi quyét ho so nay)

CONG HOA XA HQI CHU NGHIA VIET NAM

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ,SO GHI CHU
(Trwde han/dung
han/qua han)
1. Giao: ...0i0...phut, ngay ... thang ... ndm....
B& phan TN&TKQ Nguoi giao Nguwoi nhan
b Nhan:... ... (Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao:......... ...gi0...phat, ngay ... thang ... nam....
2. Nhan: ......... Nguoi giao Nguoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao: ............ ...gi0...phat, ngay ... thang ... nam....
2.Nhan: ............ Nguoi giao Nguoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phat, ngay ... thang ... nam....
2. Nhan: Nguoi giao Ngudi nhan

B0 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)
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67. Chim dirt hoat dong ban hang da cép tai dia phwong (QT-67)

Muc dich
Quy dinh trinh tv Chadm dit hoat ddng ban hang da cép tai dia phuong

Pham vi

Ap dung d6i véi doanh nghiép bi thu hdi xac nhan ding ky hoat ddng ban hang
da cdp tai thanh ph6 Ha N&i hodc doanh nghiép tw chdm dit hoat ddng ban hang
da cép tai thanh phd Ha NOi. Cac can bd, cong chirc thubc Phong KHTCTH Si
Cong Throng Ha Néi.

Noi dung quy trinh

3.1

Co sé phap ly

- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh phl v& Quén 1y hoat
dong kinh doanh theo phwong thirc da cap
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 cla Chinh Phul vé stra doi, b0 sung

moOt sb diéu clia Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cla Chinh Phi
vé qudn 1y hoat ddng kinh doanh theo phuong thirc da cép.

3.2

Thanh phin ho so Ban chinh | Bin
sao

1. Théng bao chdm dit hoat ddng ban hang da cép tai X
thanh ph6 Ha N0i theo Mau s6 11 tai Phu luc ban hanh
kém theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018
cla Chinh phl vé qudn 1y hoat dong kinh doanh theo
phuong thirc da cép.

2. Béo cdo Két qua hoat dong kinh doanh BHDC phat X
sinh tai Ha Noi theo Mau s6 16 tai Phu luc ban hanh kém
theo Nghi dinh 40/2018/ND-CP.

3.3

S6 lwong ho so

01 b0

3.4

Thoi gian xir ly

10 ngay lam viéc k€ tlr ngdy nhan dd ho so hop 1€.
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3.5 | Noi tiép nhin va tra két qua
Cach 1: Nop ho so va nhan két qua truc ti€p tai bd phan ti€p nhan ho so hanh
chinh (B6 phan TNHS & TKQ) Sn Céng Thuong Ha Noi.
Cach 2: NOp ho so va nhan két qua thdng qua buwu dién, dich vu Bwu ch nh cong
ich clia Thanh ph6.
Cach 3: NOp h0 so truc tuyén tai COng Dich vu cong Qubc gia
(dichvucong.gov.vn), Cong Dich vu cong tric tuyén thanh phé Ha NOi
(dichvucong.hanoi.gov.vn) va dang ky nhan két qud thong qua dich vu Buu
chinh cdng ich clla Thanh pho.

3.6 | Léphi
Khong thu phi

3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trach nhiém | Thoi gian | Biéu miu /Két
qua

-Trwdong hop DN ty nguyén
chdm dit hoat ddng BHDC tai
dia phuvong: DN nbp hb so
thong bao cham dit hoat ddng
BHDC tai thanh phd Ha Noi
theo muc 3.2 t¢i S Cong
Thwong HN.

- Truong hgp DN chdm dut
hoat dong BHDC do xac nhan
dang ky hoat dong BHDC tai
dia phuong bi thu hoi: Trong
thoi han 30 ngay lam viéc ké tly
ngay xac nhan dang ky hoat
dong ban hang da cép tai thanh
ph6 Ha Noi bi thu hoi, doanh
nghiép c6 trach nhiém nQp
Thong bao cham dit hoat ddng
ban hang da cép tai thanh phd
Ha NOi theo muc 3.2 t&i Si
Cong Thuong.
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B1

Doanh nghiép ndp hd so dé
nghi chdm dit hoat ddng ban
hang da cép tai dia phuong tai
B06 phan TN & TKQ Sin Cong
Thuong Ha Néi.

Doanh nghiép
coénhuc u

Gi0 hanh
chinh

Theo muc 3.2

B2

B0 phéan ti€p nhan va trd két
qua kiém tra d u muc hd so (
kiém tra trirc ti€p d6i véi hinh
thttc nOp tai BP TN&TKQ
hodc qua buu dién, dich vu
Buu ch nh cong ch clia Thanh
phd; kiém tra trén COng dich
vU cong trire tuyén thanh pho
Ha Noi ddi véi ho so ndp dich
vu cong mirc 3,4):

-Néuho6 so hgp 1€ (d umuc ho
so d y dd va ké khai d y du
theo quy dinh): nhdp thong tin
vao s0 theo ddi ho so; lap Gidy
ti€p nhan ho so va hen trd két
qua cho ngudi ndp ho so theo
quy dinh.

- Néu ho so chua hgp 1€ thi
Chuyén vién ti€p nhan ho so sé
huwéng dan va 1ap phiéu huéng
dan hoan thién hd so giao lai
cho nguoi ndp ho so (ddi voi
trvong ho'p ndp qua Cong dich
vu cong trirc tuyén thanh phd
Ha Noi dbi véi ho so ndp dich
vu cong mice 3,4, trd 10i va
hwéng dan qua ph n mém).

- Lap phiéu kiém soat qua trinh
gidi quyét ho so va ban giao ho
s0, phi€u kiém soat qua trinh
gidi quyét ho so cho phong
chuyén mon.

BP TN&TKQ

0,5 ngay
lam viéc

Theo muc 3.2

BMO07-QT67

BMO06-QT67

BMO08-QT67

B3

L&nh dao Phong phan cong
chuyén vién thu Iy ho so

LDP.
KHTCTH

0,5 ngay
lam viéc

BMO08-QT67

HO so cla doanh
nghiép




41

B4 | P.KHTCTH thu ly ho so
B4.1 | Trwong hop ho so day dii, hop | P. KHTCTH | 7,5 ngay
lé theo quy dinh: lam viéc BMO8-QT67
-_Lap“t(Y trinh két qua tham H6 so doanh
dinh ho so nghiép
- Du Ehao van baP t@gh lar}h BMO04-QT67
dao S ky xac nhan tiép nhén
ho so thdng bao chdm dit hoat BM09-QT67
dong ban hang da cap tai thanh
ph6 Ha Nbi.
B4.2 | Truwong hop hé so khong di | P.KHTCTH | 7,5ngdy | BM08-QT67
diéu kién gidi quyét: lam viéc Ho6 so doanh
- Lap t0 trinh két qua thdm nghiép
dinh ho so BMO04-QT67
- Duw thdo van ban trinh Lanh BMO03-QT67
dao S ky Thong bao vé viée
ho so khong du diéu kién gidi
quyét.
B5 | Lanh dao Phong duyét ky LDbP 0,5 ngay | BM08-QT67
KHTCTH lam viéc Ho so doanh
nghiép
BMO04-QT67
BMO03-QT67/
BM09-QT67
B6 | Lanh dao S duyét ky Lanh dao Sm | 0,5 ngay | BM08-QT67
lam vi€e | 45 5o doanh
nghiép
BMO04-QT67
BMO03-QT67/
BMO09-QT67
B7 | Thuc hién cac thu tuc ban hanh CV 0,5 ngay | BM03-QT67/
vén ban va ban giao két qud | p ppreTy | 1am viée BMO09-QT67

cho BP TN&TKQ
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B8

Tra két qua cho doanh nghiép | BP TN&TKQ | Gi0¢ hanh | BM03-QT67/
chinh BMO09-QT67

B8

Thong ké va theo doi Ccv BMO05-QT67

Chuyén vién Si Cong Thuong | P-KHTCTH

c6 trach nhiém thdng ké cac
TTHC thuc hién tai don vi vao
SO theo ddi cdp xac nhéan

Biéu mau

1.BM01-QT67: Thong bao cham dit hoat dong ban hang da cap tai thanh pho
Ha NOi theo Mau s6 11 tai Phu luc ban hanh kém theo Nghi dinh sd
40/2018/NDP-CP ngay 12/3/2018 ctia Ch nh ph.

2.BM02-QT67: Bao cao Két qua hoat dong kinh doanh BHDC phat sinh tai Ha
Noi theo Mau s6 16 tai Phu luc ban hanh kem theo Nghi dinh 40/2018/ND-CP
ngay 12/3/2018 cta Ch nh Phi

3.BM03-QT67: Thong bao ho so khdng du diéu kién gidi quyét
4. BM04-QT67: To trinh Lanh dao Si

5. BM05-QT67: S theo d i cap xac nhan

6. BM06-QT67: Phiéu hudng dan hoan thién ho so

7. BM07-QT67: Phiéu ti€ép nhan ho so va hen tra két qua

8. BM08-QT67: Phiéu kiém soat qua trinh giai quyét hd so HC
9. BM09-QT67: Van ban xac nhan ti€p nhan ho so thong bao cham dit hoat
dong BHDC tai Ha Noi.




43

BMO01-QT67

Miu s6 11
(tai Phu luc ban hanh kéem theo Nghi dinh 40/2018/NP-CP ngay 12/3/2018 cua Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM

S6: ..... Doc 1ap - Tu do - Hanh phuc
...... , ngay ....... thang ....... nam.......
THONG BAO

CHAM DUT HOAT PONG BAN HANG PA CAP TAI HA NQI

K nh gtri: Sin Céng Throng Ha Noi

1. Tén doanh nghiép (ghi bang Chl? iN NOA): .........c.eveiveeeeeeeeeeeeeee e
Gidy chirng nhan dang ky doanh nghiép/Gidy chirng nhan d utw s6:.......c..cceveeveveneeeee.
DO et e ——————————aaaeaieaaaaaaaaaeeeaeeaaaaeararrarraaenane
Cépl nd ungay:........ L. Lo, L nthay ddi g nnhéat......[......... oo
DA CN CUATIU ST CR NN e e e e e e e et eeeeeeeeeeeaa
PIEN thoai: c.eeveeeeeeeeeeeeee e FaX: oo
2. Gidy chirng nhan dang ky hoat dong ban hang da cap SO: .........ccccveveeveieveveerie e
DO: e Capl nd ungay:.......... VR [,
Cép stra dbi, bosung | N ...ocoevvvvverer, DAY oottt
3. Xac nhan dang ky hoat ddng ban hang da cap tai HA NOi SO: ..........cceveeveeveeveicnnee.
DO e Cép ngay:.......... [voiiiiann, Lo

Théong bao chAm dirt hoat dong ban hang da cip
tai thanh phé Ha Noi nhwr sau:

2. Thoi gian bat d u chdm dit hoat dong ban hang da CAP: ........cocveveeeeeeeeeeeeeeeeeee.
3. Thong tin lién hé tai tru si ch nh:

NGUOT BN N: ..ottt et e e ae e e eveebe s eaeessesseessansean
CRPC VU e e et e et e e e e e e e e e ee s s e e e e eeseaseesesaaeeeaans
PIEN thOai: c.eeveeeeeeeeeeeeeeeeee FaX: oo
EMAIL: oo e e e e te e e eareee e
4. Théng tin lién hé tai Ha Noi:

4.1. Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh (néuc ):.....
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DA O e et e et et eeaaa e
Piénthoai: ....cooovvvveeieiie, FaX: cooeeeeeieeeeeeeeeeeee Email: .ooooooieiieiieiieeeee,
NGUOT AUNG G U oottt et ae e e e teeteeeeeneeaseeaeenseeaean
Dién thoai lién hé cla ngudi ding d U:.....cooeveveeveveenerne Email: oveeeeeeeeeeeeeeeeeeenn.

4.2. B u mdi tai Ha Noi (trvong hop doanh nghiép khong ¢ tru si ch nh, chi nhanh,
van phong dai dién tai Ha Noi):

HOO BB, e e e et e e e e e e e e e e e e eaaaane
Chirng minh nhan dan/can cudc cong dan/hd ChiBu SO:........c.coeeveeveeeeeceeeeeeeeeeeeeeee,
DO: e Cép ngay.......... [, Lo
Pién thoai: ..ocoooveveeeeeeeeeeeeene. Fax: ooooeeeeeeeeeeeeeeee Email: ooooooeieeeeeeee
PHA CH HBN IAC: ... ettt e et e e et e e e e eaaeeas
5. TAT HHBU KEM TNBO: ... e ettt e e e e eae e e e

Doanh nghiép cam doan tuan tht d y du cac quy dinh cla phap luat vé quan ly hoat
ddng kinh doanh theo phuwong thic da cap va chiu trach nhiém vé t nh hop phap, ch nh
Xac va trung thic ctia cac van ban, tai liéu kem theo.

Pai dién theo phap luat ciia doanh nghiép
(Ky tén va déng dau)
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BMO02-QT67
Miu s6 16
(tai Phu luc ban hanh kem theo Nghi dinh 40/2018/NP-CP ngay 12/3/2018 cua Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
So: ..... Poc 1ap - Tuw do - Hanh phuc

BAO CAO KET QUA HOAT PONG KINH DOANH
BAN HANG DA CAP PHAT SINH TAI HA NOI

Ky bao cdo ...........

K nh glti: S Cdng Thuwong Ha Noi

TN dOANN NGNIEP: ..o e s
DA CN L et eae s
Chi nhanh/Van phong dai dién tai Ha NOi (NEUC )iucvvevveeeeeeeeeeeceecceee e,
DA CN Lt e eae s
PIen thoal: .c..evveeeeeeeeeeeeeeee Emaili...ccccooiviiiiiiieeeeeeeee e,

D u méi tai Ha NGi (truong hop khdng ¢ tru sia ch nh, chi nhanh, van phong dai
IBN AT HA NOI): ..ot et

DA O o et e e

1. Hoat dong ban hang da cip ciia tru sé chinh, chi nhanh, vin phong dai
dién, dia diém kinh doanh tai Ha Noi

STT Tru sé chinh/Chi Dia chi Nguoi Dién thoai | Tinh trang
nhanh/Van phong dai dirng dau lién hé hoat dong
di¢n/Pia diém kinh doanh hién tai
1
2
3

(Doanh nghiép ké khai day di thong tin vé tru s chinh, chi nhdnh, vin
phong dai dién, dia diém kinh doanh tai Ha Néi. Tinh trang hoat dong hién tai
ciia chi nhanh/dia diém kinh doanh: dang hoat déng hodc dd ngirng hoat dong.)

2. Mang lwéi ngwoi tham gia ban hang da cap cw tri tai Ha Ngi
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+ Danh sach ngudi tham gia ban hang da cap tai Ha Noi t nh dén thoi diém
bao cao

+ Danh sach nguoi tham gia ban hang da cap tai Ha Noi phat sinh méi trong
ky béo céo

+ Danh sach nguoi tham gia ban hang da cap tai Ha Noi cham dit hop dong
trong Ky bao céo

(Chi tiéu bdo cado: ho tén, ngay thang nam sinh, dia chi noi cw tru (thwong
trii hodic tam tril trong treong hop khong cw trii tai noi thiong trii), sé chieng minh
nhdn ddn hodc sé cin cude cong dan hodc sé hd chiéu, so6 hop dong tham gia ban
hang da cdp, md so nguoi tham gia, dién thoai lién hé cia nguoi tham gia bdn
hang da cdp)

3. Doanh thu ban hang da cip tai Ha Nji

TT Chi tiéu Gia tri

Doanh thu chwa gdbm VAT | Doanh thu bao gdm VAT
(triéu dong) (triéu dong)

Thuwc pham chirc nang/Thuc
pham bd sung strc khoe

2 | My pham

3 | Qu n&o/Thoi trang

4 | Thiét bi

5 | Do giadung

6 | Khéac

7 | Téng cong

(Doanh nghiép bao cao noi dung nay dwa trén doanh thu ban hang da cap
cho nguoi tham gia, khdach hang tai Ha Noi)

4. Hoa hong, tién thuong, loi ich kinh té, khuyén mai tra cho nguoi
tham gia ban hang da cap tai Ha Ngi

Danh sach nguoi tham gia ban hang da cdp tai Ha Noi nhan hoa hong, tién
thuiang, loi ch kinh t€, khuyén mai trong ky bao céo

(Chi tiéu bdo cdo: ho tén; sé chitng minh nhédn ddan hodc sé cdn cude cong
dan hodic s6 hg chiéu; sé hop dong tham gia ban hang da cdp; ma sé nguwoi tham
gia; doanh thu ban hang trong ky; gid tri hoa hong, tién thuong, loi ich kinh té
da nhdn trong ky; gid tri khuyén mai quy doi thanh tién trong ky; khau triv thué
thu nhdp ca nhan)

5. Két qua hoat dong kinh doanh
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(Néi dung nay chi dp dung doi véi bdo cdo dinh ky nam)

TT Chi tiéu Gia tri (triéu dong)

1 | Doanh thu ban hang va cung cip dich vu

Céc khoan giam trur

2 | Doanh thu thuin ban hang va cung cép dich vu

Doanh thu tlr ban hang da cap

Doanh thu khéac

3 | Doanh thu hoat ddng tai chinh

4 | Gia von hang ban

Gié& von mat hang da cap

Gié vbn ngoai mat hang da cdp (néuc )

5 | Chi phi quén ly, kinh doanh

Chi ph hoa hong

Chi ph khuyén maéi

Chi phi ban hang khac

Chi ph quan ly

Chi phi tai chinh

6 | Loinhuin truéc thué

7 | Loi nhuén sau thué

(Doanh nghiép bdo cdo ndi dung nay dia trén bdo cdo giri co quan thué
tai Ha Noi noi doanh nghiép co tru so chinh, chi nhanh)

6. Thue hién nghia vu ngin sach d6i véi nha nuéc

TT Chi tiéu Gia tri (triéu dong)

1 Thué mon bai

2 | Thué gia tri gia tang (VAT)

3 | Thué xuat nhap khau

4 | Thué thu nhap ca nhan (cta nguoi lao dong)

5 | Thué thu nhap c& nhan ndp ho nguoi tham gia BHBC

6 | Thué thu nhap doanh nghiép

7 Khac
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Tong cong

(Doanh nghiép bdo cdo ndi dung nay dwa trén bdo cdo giri co quan thué
tai Ha Noi noi doanh nghiép co tru so chinh, chi nhanh)

7. Chwong trinh khuyén mai tai Ha Noi

STT tfl‘:;lcli‘l‘l"lf’ﬁ Thoi gian | Thoi gian | Gid tri khuyén mai | Gia tri khuyén mai
- Y bitdiu | Kkétthic | ding ky/théng bdo thyc hién

2
3
(Két qua thiee hién cdc chirong trinh khuyén mai trong ky bdo cdo)
8. To chirc hdi nghi, hdi thao, dao tao tai Ha Noi
oo | T a8 S i |y [ S5 e
1
2
3

(Cac hoi nghi, hoi thao dao tao dwoc doanh nghiép thong bao toi So Cong
Thuwong Ha Noi va thuc hién trong ky bao cdo)

9. Pao tao co ban cho ngudi tham gia ban hang da cip

Mi s Théi sian Phuong Ngay cip
STT | Hotén | CMND nguwoi Dién thoai . g thire dao Thé thanh
: . : : dao tao o
tham gia : tao vién

(Pao tao co ban cho nguoi tham gia ban hang da cdp cir trii tai Ha Noi
trong ky: ho tén; sé chirng minh nhédn dén hodc sé cdn cuede cong ddn hodc sé ho
chiéu; md sé nguoi tham gia; dién thoai lién hé; thoi gian dao tao; phuong thirc
dao tao; ngay cap Thé thanh vién)

10. Mua lai hang héa tir ngudi tham gia ban hang da cip

11\14122 pign | Citd Gt | ot i
STT | Hotén | CMND £ " hang héa | Khéu trir | da chi R .
: tham thoai wr . . con lai
. : tra lai tra :
gia
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Téng cong

(Danh sdch nguoi tham gia ban hang da cap cw trii tai Ha Néi ¢6 yéu cau
trd lai hang héa: ho tén; sé6 chitng minh nhdn déan hodc sé can cudc cong dan
hodc s6 hé chiéu; ma so nguoi tham gia, dién thoai lién hé; gia tri hang hoa tra
lai; gid tri khdu tric; gia tri da chi tra; gia tri con lai)

Pai dién theo phap luat caa
doanh nghi¢p/Chi nhanh/VPDD
(ky tén, dong diu)
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BM03-QT67
UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
S6: ......./TB-SCT Ha Noi, ngay ... ... thang ... ... nam ... ...
THONG BAO
Vé viéc hd so khong di diéu kién giai quyét
Ngay.... thang....nam............... , Sin Cong Throng Ha Ndi ti€p nhan cla 6ng,

ba (td chirc) ho so dé nghi gidi quyét (tén thu tuc hanh chinh), ma hod so: ...............
Thaoi gian hen trd két qua giai quyét ho so: gi0...ngay.... thang.... nam...

Sau khi thdm dinh/thdm tra/xac minh va déi chiéu véi cac quy dinh (néu rd céc
diéu, khoan quy dinh ctia cac van ban phap ly duoc vién dan) (*), Sin Cong Thuong Ha
NGi thong bao ho so clia 6ng/ba (t6 chirc) khong da diéu kién giai quyét.

Co quan gCi lai toan bd hd so ma dng/ba (td chirc) da nop kém theo Thong bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:

(*) Néu cu thé, day dii cdc can cit phap Iy ciia viéc khong gidi quyét ho so.
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BMO04-QT67
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Poc 1ap - Tw do - Hanh phic

Ha No¢i, ngay thdang nam

TO TRINH
Vé ho so thong bao chim dirt hoat dgng ban hang da cip
tai thanh phé Ha Ngi caa Cong ty ...
K nh gtti: Béng ch Lanh dao Si

1. V& tham quyeén gidi quyét clia Sm Cong Thuong: dwgc quy dinh tai Digu 25 Nghi dinh
40/2018/NB-CP ngay 12/3/2018 clia Chinh Phl vé quan 1y hoat dong kinh doanh theo phwong
thirc da cép.

2. Vé thanh ph n ho so giai quyét: dwgc quy dinh tai Khodn 1 va Khodn 2 Diéu 25 Nghi
dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh Pha

3. NQay .....ceue. , Phong KHTCTH da tiép nhan ho so thong bao chdm dit hoat dong
ban hang da cép tai thanh ph6 Ha Noi clla Congty ............:

- Thoi gian thU 1§ h0 SO ..uvv e e e e e
FINGAY NNAN: ..o e e e e
T NEAY trA KBt QUA: «ovven e e eee et e et e e e e
SCAN DO thU I RO SOT 1oe it et e e e e e e
- Thanh ph N0 SO: ...vit it e e e e e e e
4. Banh gia ho so va dé xuét clia Phong:

Qua xem Xxét, trén co s nghién clru HO so, Phong xin bao céo ho so .......... chua phu
hop/ d& phu hop voi quy dinh tai Nghi dinh 40/2018/NB-CP ngay 12/3/2018, Nghi dinh
18/2023/ND-CP ngay 28/4/2023 cla Chinh phl. Phong K& hoach Tai chinh Téng hop da dy
thdo ........... , k nh d& nghi Bong ch L&nh dao Si xem xét va ky duyét.

CANBQ THU LY TRUONG PHONG



SO THEO DOI
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BMO05-QT67

CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOI

Stt

Tén doanh
nghiép

Ngay
nhéin hd
SO

S6 VB
Xac
nhan
caa S¢&
CT

Ngay VB
xac nhan
cia S¢ CT

Can bg
thu ly

Ngay hoat dong
BHDC

Ngay chim
dut hoat dong
BHDC
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BM06-QT67
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN Djc 1ap - Tw do - Hanh phic
VA TRA KET QUA
S6: /HDHS Ha Ngi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: ..oveeiee e e e e

NOI dung YEU C U QIAI QUYET:........cvevieeee e
DA CN L
SO dien thoai: «.ovovvvveeeiieeiean e, Email (NBUC )i cooveeeeeeeeeeee

Yéu ¢ u hoan thién hé so gdm nhitng ndi dung sau:

L

e

B e e

A

Lydo: oo

Trong qua trinh hoan thién hd so néu ¢ vudng méc, Ong/ Ba lién hé voi
................. sO dién thoai: ............................dé duoc huéng dan./.

NGUOI HUONG DAN (%)

(Ky va ghi ro ho tén)
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BM07-QT67
SO CONG THUONG HANOI  CQNG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Péc 1ap - Tw do - Hanh phic
TRA KET QUA
S6:...... ITNHS ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va trd két qua, ti€ép nhan ho so cla:

............................... (TEN DOANH NGHIEP)......c.oooiievecceere e,
P O o b
SO diénthoai: ....o.oovvevvininnnnns EMaili. e,
NOI dung YEU C U QIAI QUYEL:.......ociieieece et
1. Thanh ph n hd so ndp gom:
TT TEN HO SO
1
2
3
4
2.S06 lwgng ho so:............. (b0)
3. Thoi gian giai quyét ho so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gio.... phat, ngay ... thang ...nam....

ngay

5. Thoi gian trd k& qud gidi quyét ho so:... gi0.... phat,
....thang....nam....

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhdn ho so va hen tri két qua)

THONG TIN PUONG DAY NONG (%)

Trwong hop ¢ n phan anh, kién nghi, dé nghi ca nhan, td chirc lién hé theo
s6 dién thoai duong day n ng nhu sau:

1. B6 phan M6t ctra Sim Cong Thuong Ha Noi

Dién thoai co dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai co dinh: 024.62691238 Dién thoai di dong: 0945.589.240
Email: hoangthithuc soct@hanoi.gov.vn

3. Trwiing phong K& hoach Tai ch nh - Téng hop: Ong Lé Nguyén

Dién thoai cd dinh: 024.22155574 Dién thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn



TEN CO QUAN

BQ PHAN TIEP NHAN VA
TRA KET QUA

SB:....../IKSGQHS
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BMO08-QT67

Doc 1ap - Tu do - Hanh phic

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Gidy tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu ki€ém soat qua trinh gidi quyét ho so nay)

CONG HOA XA HQI CHU NGHIA VIET NAM

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ?O GHI CHU
(Trwée han/dung
han/qua han)
1. Giao: ...0i0...phut, ngay ... thang ... nam....
B0 phan TN&TKQ Nguoi giao Nguwoi nhin
b Nhan:...... (Ky va ghi vo ho tén)| (Ky va ghi r6 ho tén)
1. Giao:......... ...gi0...phat, ngay ... thang ... nam....
2.Nhan: ......... Nguoi giao Nguoi nhian
(Ky va ghi vo ho tén)| (Ky va ghi r6 ho tén)
1. Giao: ............ ...gi0...phat, ngay ... thang ... nam....
2.Nhan: ............ Ngudi giao Ngudi nhan
(Ky va ghi ro ho tén)| (Ky va ghi r6 ho tén)
1. Giao:............ ...gi0...phat, ngay ... thang ... nam....
2. Nhan Nguoi giao Nguoi nhén

B6 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi r6 ho tén)
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BM09-QT67

CONG HOA XA HQI CHU NGHIA VIET NAM

UBND THANH PHO HA NOI Pjc Iap - Tw do - Hanh phiic

SO CONG THUONG
S6: /TB-SCT

Ha Noi, ngay  thang nam

THONG BAO
Vé viéc xac nhén tiép nhan Hd so thong bio

cham dirt hoat ddng ban hang da cap

Kinh gli: CONG LY «ovvvevviieeiieieeie e e

Can cir Nghi dinh so 40/2018/NP-CP ngay 12 thing 3 nam 2018 ciia
Chinh phii vé qudn Iy hoat déng kinh doanh theo phwong thirc da cdp;
Can cit Nghi dinh sé 18/2023/NP-CP ngay 28 thang 4 niam 2023 ciia Chinh
Phii vé sira doi, b6 sung mot s6 diéu cia Nghi dinh sé 40/2018/ND-CP ngay
12/3/2018 ciia Chinh Phii vé quan Iy hoat déng kinh doanh theo phwong thirc da
cap;

Xét Ho so théng bdo chdm dirt hoat déng bdn hang da cdp ciia Cong ty
ceeeees e dwoe S6 Cong Thuwong Ha Noi tiép nhdn ngay ...

Sin Cong Thuong Ha Noi xac nhan ti€p nhan HO so thdng bao cham dit

hoat ddng ban hang da cép clia Congty ................ nhu sau:

1. Tén doanh nghi€p: .......ccceeeneens

Gidy chirng nhan dang ky doanh nghiép/ Gidy chlng nhan d u tv so :
............ do .............cdplndungay .............., | nthay doi g n nhat
........... ToF: YA

Piach tru s chinh: ................. Fax .ooovviiiinen, Pién thoai..........

Nguoi dai dién theo phap luét: ............. Chtrc vu: Giam doc.

2. Gidy chirng nhin ding ky hoat dong ban hang da cip:...................

DO: i, Ciplnd ungay: .....oooeevvveninennnnn.

Cép slra d6i, bOsung 1 Nn................ NOAY...veeeeeneenennnn.

Théong bao cham dit hoat dong ban hang da cap nhw sau:
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1. Ly do cham dit hoat dong: ....................cceevnn.....

2. Thoi gian bit diu chim dirt hoat dong ban hang da cap: ................
3. Thong tin lién hé tai tru sé chinh:

Nguoi LEn hé: ... e

ChlPC VU: e e e e e e e e

PIen thoai: .ovve i

Email: .o,

4. Thong tin lién hé tai thanh pho Ha Noi noi doanh nghiép cé hoat
AONE bAN hANG @2 CAP: ....oovvniit it e e e

CoNg ty .evvvvviniinnnnn. phéi hoan thanh cac trach nhiém quy dinh tai
Noi nhén: NGUOI CO THAM
QUYEN

- Nhv dé glvi; o ; P
(ky tén, dong dau)

-Luvu VT, KHTCTH

B- Quy trinh ndi b trong giai quyét thi tuc hanh chinh linh vire quan Iy ban hang

da cip thudc thim quyén giai quyét ciia UBND cip huyén:

1- Théng bao tb chirc hdi nghi, hdi thao, dao tao vé ban hang da cép tai dia
phuong (QTQH-24):

1 | Muc dich
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Quy dinh trinh tw Thong bao t0 chirc hdi nghi, h6i thdo, dao tao vé ban hang da cap
tai Ha NOi.

Pham vi
5 Ap dung v6i doanh nghiép BHDC d4 dugc cdp xac nhan dang ky hoat dong BHDC
tai Ha NOi ¢6 nhu ¢ u t0 chirc h0i nghi, hdi thdo, dao tao vé ban hang da cép tai Ha
Noi. Cac can b0, cong chlrc thudc UBND cdp huyén.
3 | N¢i dung quy trinh
3.1 | Cosé phap Iy
1. Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh phl vé Qudn Iy hoat dong
kinh doanh theo phuong thirc da cép.
2. Nghi dinh 18/2023/ND-CP ngay 28/4/2023 cla Chinh Phi vé stra d6i, bd sung
mOt sO diéu clia Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh Phl vé Quén
1y hoat dong kinh doanh theo phuong thirc da cép.
3. Quyét dinh s6 27/2019/QD-UBND ngay 26/12/2019 clla UBND Thanh ph6 Ha
NOi vé viéc ban hanh Quy ché ph6i hop quan 1y hoat ddng ban hang da cap (BHBC)
trén dia ban thanh phd Ha Noi.
3.2 Thanh phén hé so Ban chinh | Ban sao
1. Thong bao td chirc hdi nghi, hoi thdo, dao tao vé ban X

hang da cdp theo M4u s6 12 tai Phu luc ban hanh kém
theo Nghi dinh 40/2018/ND-CP ngay 12/3/2018.

(Doanh nghiép BHPC ¢6 thé théng bdo vé viéc té chirc
nhiéu hoi nghi, hoi thao, dao tao vé BHPC trong cung
mét van bdn théng bdo nhung khéng qud 03 thang ké tir
ngay nép ho so thong bdo).

2. Cac ndi dung chi tiét, tai liéu trinh bay tai hdi thdo, sd X
lvong nguoi tham gia duw kién.

3. Danh sach bao cao vién tai héi nghi, héi thao, dao tao X
kém theo hgp dong thué khoan clia doanh nghiép, trong
d quy dinh 16 quyén han, traich nhiém, ndi dung bdo céo
clia bao céo vién.
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4. 01 ban chinh van ban Uy quyén trong trvdng hop doanh X
nghiép Uy quyén cho c4 nhan thuc hién dao tao hodc td
chlrc hdi nghi, hoi thdo.

5. Thong tin tai khodn hodc duong dan truy cdp vao hoi X
nghi, hdi thao, dao tao trong trudng hop t0 chirc theo hinh
thirc trire tuyén

3.3

S6 lwong ho so

01 b0

3.4

Thoi gian xir ly

07 ngay lam viéc ké tr ngdy UBND cép huyén nhan dugc thong bao, UBND cép
huyén khong c6 yéu ¢ u slra ddi, b sung

3.5

Noi tiép nhén va tra két qua

- Trivdng hop hoi nghi, héi thao, dao tao v&é BHDC t0 chitc theo hinh thikc trire ti€p:
B0 phan TNHS & TKQ clia UBND cdp huyén noi t0 chirc hdi nghi, hdi thao, dao
tao vé BHDC.

- Trdng hop hdi nghi, hoi thdo, dao tao vé BHDC t0 chitc theo hinh thirc trirc tuyén
co si tham gia clia ngu0i tham gia BHDC tai thanh phd Ha N6i: B6 phan TNHS &
TKQ clia UBND cép huyén noi dat thiét bi phat trire tuyén.

- Trivdng hop hdi nghi, hoi thao, dao tao vé ban hang da cép td chibc theo hinh thirc
trire tuyén ¢6 su tham gia clla ngudi tham gia BHDC tai nhiéu t nh, thanh phd truc
thudc Trung wong: Bd phan TNHS & TKQ clia UBND cép huyén noi doanh nghiép
cO tru si chinh.

Céch 1: Nop ho so va nhan két qud trire ti€p tai BO phan ti€p nhan ho so hanh ch nh
UBND cép huyén.

Céach 2: NOp ho so va nhan két qua thong qua buwu dién, dich vu Bwu ch nh cdng ch
cla Thanh phd.

Céch 3: Nop ho so trire tuyén tai Cong Dich vu cong Qudc gia (dichvucong.gov.vn),
Cong Dich vu cong tric tuyén thanh ph0 Ha N6i (dichvucong.hanoi.gov.vn) va
dang ky nhan két qua thong qua dich vu Bwu ch nh cong ch clia Thanh phd.

3.6

L¢ phi

Khong thu phi
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3.7 | Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém | Thoi gian | Biéu miu /Két qua
Bl | Doanh nghiép nOp hO so | Doanh nghiép | Gi® hanh | Theo muc 3.2
thong b4o t6 chirc hdinghi, h0i | cénhuc u chinh
thdo, dao tao vé BHDC tai B
phan TN & TKQ UBND cép
huyén, COng Dich vu cong
tric tuyén thanh ph6 Ha NOi
hodc qua duwong buu dién.
B2 | B0 phén ti€p nhan va trd két | BP TN&TKQ | 0,5 ngay | Theo muc 3.2
qua kiém tra d u muc ho so lam viéc

(trire ti€p d6i v&i hinh thire ndp
hinh thtc ndp tai BP
TN&TKQ hodc glti qua buu
dién, dich vu Buu ch nh cong
ich cla Thanh ph6) kiém tra
trén ph n mém COng Dich vu
cong trire tuyén thanh phd Ha
Noi d6i v6i ho so ndp dich vu
cong mlrc 3,4:

- Néu ho6 so hgp 1& (@ u muc
h6 so d yda va ké khai d y da
theo quy dinh): nhap thong tin
vao s0 theo ddi ho so; lap Gidy
ti€p nhan ho so va hen tra két
qua cho ngudi ndp ho so theo
quy dinh.

- Néu ho so chua hop 1€ thi BP
TN&TKQ sé huong dan va 1ap
phiéu hudng dan hoan thién hd
so giao lai cho nguwdi ndp ho so
(d6i v6i truong hop ndp qua
CoOng Dich vu cong trirc tuyén
thanh phd Ha Noi d6i v&iho so
nbp dich vu cong murc 3,4, trd
10i va huwong dan qua ph n
mém).

- Léap phi€u ki€ém soat qua
trinh gidi quyét hd so va ban

BMO08-QTQH24

BM07-QTQH24

BM09-QTQH24
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giao h0 so, phiéu kiém soat
qua trinh gidi quyét ho so cho
phong chuyén mon.

B3 | Lanh dao phong phan cong thu | Lanh dao | 0,5 ngay | BM09-QTQH24
ly Phong lam viée HO6 so cla doanh
nghiép
B4 | Thu ly ho so
Trwong hop hé so day dii, hop | Chuyén vién | 04 ngay
l.é theo quy d.inh: lam ViéC BM04-QTQH24/
- Lép to trinh két qué thdm BMOS-QTQH24
dinh ho so .
. _ . ) (trong truong hop
B4.1 | - Tham dinh, trinh lanh dao sau khi doanh nghiép
UBND cdp huyén van ban ndp hd so stra ddi, b6
giam sat. sung )
BMO06-QTQH24
Truwong hop hé so khéng dii | Chuyén vién | 04 ngay
diéu kign gidi quyét: lam viéc
- Lép t0 trinh két qué thdm BMO4-QTQH24/
dinh ho so.
o BM05-QTQH24
B4.2 | - Du thdo van ban trinh Léanh .
dao UBND cap huyén ky két (trong truong  hop
qua gidi quyét TTHC (Thong sau khi doanh nghi€p
béo vé viéc hd so khong du nOp ho so stra doi, b
diéu kién giai quyét). sung )
BMO03-QTQH24
Trwong hop hé so chwa di | Chuyén vién 04 ngay
diéu kién gidi quyét (chwa ddy lam viéc
oy hgp 10): BM04-QTQH24
B4.3 QIR

-Lap t0 trinh két qua tham dinh
ho so

-Du thdo van ban trinh Lanh
dao UBND cdp huyén Ky van

BM02-QTQH24
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ban Thong bao veé viéc stra doi,
b0 sung.

Kiém tra n0i dung van ban cla | Lanh dao | Ol ngay | BM09-QTQH24
chuyén vién: Phong lam viéc T trinh Lanh dao
- Néu dong y: ky nhay van bén, UBND cép huyén
B5 | trinh Lanh dao S# xem xét. HO so cla doanh
- Hodc yéu ¢ u chuyén vién nghiép
th,u 1y chinh stra n6i dung van Thong béo/ Céng
ban. van
Duyét ky Lanh  dao| Ol ngiy | BMO09-QTQH24
UBND  cdp | lamviec | 1y tinh Lanh dao
huyén UBND cdp huyén
B6 HO so cla doanh
nghié€p
Thong bao/ Cong
van
Thurc hién céc thd tuc ban hanh | Chuyén vién BMO02-QTQH24/
van ban va ban giao két qua BMO03-QTQH24/
B7 | cho BP TN&TKQ/ gli cong
van giam sat dén cac co quan BM06-QTQH24
¢ lién quan theo quy dinh.
Tra két qud cho doanh nghiép | BP TN&TKQ | Gid hanh | BM02-QTQH24/
BS chinh | BN03-QTQH24/
B9 Doanh nghiép n0p/khdng ndp sira doi, bé sung hd so Thong bao t0 chirc hdi nghi,
hoi thao, dao tao vé ban hang da cép
Trwong hop néu hét 10 ngay | UBND  cép
1am viéc ké tlr ngay UBND cép | huyén
huyén ban hanh vdn ban yéu
B9, | ¢ usta ddi, b0 sung hd so ma

doanh nghiép khong stra doi,
b0 sung ho so thi hd so thong
b4o t0 chlrc hdi nghi, hdi thao,
dao tao tai Ha NOi cla doanh
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nghiép da ndp sé tv hét hiéu
lwre.

Trwong hgp Doanh nghiép np | BO phén
b0 sung, hoan thién ho so theo | TN& TKQ
B9.2 thong béo:

-Quay lai Buéc 1 (khong bao UBND  cép

gbm Buéc B4.3) huyén

Tong hop va bao céo UBND  cép BM10-QTQH24
huyén

UBND cédp huyén cé trach
B1o |nhiém theo ddi, téng hop cac
TTHC thuwc hién tai don vi va
bao cao Sn Cong Thuong Ha
NOi trvdc ngay 25 hang thang

4 Biéu mau

1. BM01-QTQH24: Thong bao t0 chirc hoi nghi, hdi thao, dao tao vé ban hang da
cap theo Mau s6 12 tai Phu luc ban hanh kém theo Nghi dinh 40/2018/ND-CP.

. BM02-QTQH24: Thong bao vé viéc slra doi, bo sung ho so

. BM03- QTQH24: Thong bao vé viéc ho so khong du diéu kién gidi quyét
. BM04- QTQH24: T¢ trinh Lanh dao UBND cép huyén

. BM05-QTQH24: T¢ trinh Lanh dao UBND cép huyén

. BM06- QTQH24: Cong van gidm sét.

. BM07- QTQH?24: Phiéu hwdng dan hoan thién ho so

. BM08- QTQH24: Phiéu tiép nhan hoé so va hen tra két qua

. BM09- QTQH24: Phiéu kiém soét qua trinh giai quyét ho so HC

10. BM10- QTQH24: Biéu tong hop

O 00 3 O »n =~ W N

BMO01-QTQH24
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(Phu luc ban hanh kém theo Nghi dinh sé 40/2018/NP-CP ngdy 12 thing 3 nam 2018
ciia Chinh phii vé quan Iy hoat déng kinh doanh theo phirong thirc da cdp)

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
So: ..... Doc lap - Tw do - Hanh phuc

THONG BAO TO CHUC HQI NGHI, HOI THAO, PAO TAO
VE BAN HANG DA CAP

K nh gtri: UBND cép huyén

1. Tén doanh nghiép (ghi bang chi in NOA): M .........oueueeeeeeeeeeeeeeeeeeeeeee e,
Gidy chirng nhan dang ky doanh nghiép/Giay chirng nhan d u tv so: ...................
DO e aeae e e e aa e e e e e e e ernarararaanes
Cép |l nd ungay......... Lo, T L nthay doi g nnhét......../......... [ e
DA Ch CUA TIU ST CN NN e et e eeeeeeaeeas
PIBN thOAI: e, FaX: oo
2. Gidy chirng nhan dang ky hoat dong ban hang da cap S0: ..........ccoeeveevevvreennnnn.
DO e Cap | nd ungay:......... [ T
Cép stra doi, bosung I n .......ccocveeee.. DAY oottt
3. X&c nhan dang ky hoat dong ban hang da cap tai Ha NOi SO: ..........cccceevvevneen.
DO oo Céap ngay........... [, [,
Thong bao to chirc hdi nghi, hoi thao, dao tao tai thanh phé Ha Noi nhuw
sau®:
1. Tén hoi nghi, hdi thao, A0 tA0: ........coveeeeeeeeeeeeeee e
2. ThOT QIAN 10 CNC: ...t
3. DA TIEM 10 CNC: ...
A INOT AUNG: et ettt be v eabe e e seeetaee e
5. S0 luong ngudi tham gia dw KIEN: ..........c.ooeiviiieeeeeeeeeeeeeeee e,

6. Van DAN, a1 lEU KBIM thBO: ..o e et
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Doanh nghiép cam doan tuan thi d y dd cac quy dinh ctia phap luat vé quan
ly hoat dong kinh doanh theo phuong thirc da cép va chiu trach nhiém vé t nh hop
phap, chinh xac va trung thuc cla cac van ban, tai liéu kem theo.

Pai dién theo phap luat
cua doanh nghiép/Chi nhanh/ Van phong dai dién
(Ky tén va doéng dau)

Ghi chu:
@ Théng tin vé doanh nghiép hodc chi nhanh hodc van phong dai dién tai dia
phuong.

@ Doanh nghiép ban hang da cdp c6 thé théng bdo vé viéc t6 chire nhiéu hoi nghi,
hoi thao, dao tao vé ban hang da cdp trong cung mot van ban thong bao.
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BM02- QTQH24

UBND CAP HUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

SO: ....... /TB- Ha N¢i, ngay ... ... thang ... ... nam ... ...

THONG BAO

Veé viéc sira doi, bo sung hd so thong bao té chirc hoi nghi, hdi thao, do tao
vé BHDC cuia Cong ty ...

Ngay.....thang....nam............... , BO phan ti€p nhan va tra két qua cula
UBND Cép huyén ti€p nhan cla (t0 chirc) hd so dé nghi giai quyét (zén thu tuc
hanh chinh), maho so: ................

Thoi gian hen tra két qua giai quyét ho so: gio...., ngay.... thang... nam...

Sau khi thdm dinh va doi chiéu voi cac quy dinh tai ......... , dé hoan ch nh
ho so, lam can ctr cho UBND cép huyén gidi quyét tht tuc hanh ch nh ding quy
dinh, dé nghi (t0 chirc) b0 sung, céc gidy to' (hodc diéu ch nh mdt s6 ndi dung)
trong ho so nhu sau:

Peé nghi (t6 chirc) hoan thanh viéc sra doi, bo sung céc tai liéu, ndi dung
néu trén tai BO phan ti€p nhan ho so va tra két qua cia UBND cép huyén trong
thoi han 10 ngay lam viéc ké tir ngdy UBND cép huyén ban hanh Thong b4o nay.
Hét thoi gian nay néu UBND cép huyén khdng nhan dwoc ho so stra doi, bo sung
clia (t0 chtrc) thi ho so thdng bao to chirc hdi nghi, hoi thao, dao tao vé BHDC da
nop néu trén tw dong hét hiéu lwc; Bong thai dé nghi (t0 chirc) lién hé voi BO phan
Tiép nhan ho so va tra két qua clia UBND cép huyén dé nhan lai ho so da nop
ngay ....

UBND céap huyén thdng bao dé (t6 chirc) biét, thuc hién.

Noi nhén: T/M. UBND cip huyén
- (ky tén, dong dau)
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BMO03- QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phiic

S6: .......[TB- Ha Néi, ngay ... ... thang ... ... nam ... ...

THONG BAO

Vé viéc ho so thong bao td chirc hdi nghi, hdi thio, dao tao vé BHPC ciia
Cong ty ... khong di diéu kién gidi quyét

Ngay.... thang....nam............... , BO phan ti€p nhan va tra két qua cla
UBND cép huyén tiép nhan cla (td chtc) ho so thdng bao t6 chirc hoi nghi, hoi
thdo, dao tao V& ban hang da céap (thoi gian t6 chic:...; dia diém to chirc:...), ma
ho SO ..o

Thoi gian hen tra két qua giai quyét ho so: gio...ngay.... thang.... nam...

Sau khi tham dinh va d6i chiéu véi cac quy dinh tai ................. UBND
cap huyén ¢ y kién nhw sau:

(M)

UBND cép huyén thong bao ho so thong bao td chirc hdi nghi, hoi thao,
dao tao vé BHDC clia (t0 chirc) khdng du diéu kién giai quyét va gti lai toan bo
ho so ma (t0 chirc) da ndp kém theo Thong bao nay.

Tran trong./.

Noi nhin: T/M. UBND cip huyén
. (ky tén, dong ddu)

Ghi chu:

(*) Néu cu thé, day dit cdc can cir phdp 1y ciia viéc khéng gidi quyét ho so.
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BM04- QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG..... Poc 1ap - Tw do - Hanh phic

Ha No¢i, ngay thdang nam

TO TRINH

V/v ho so Thong bzo to chirc Hi nghi, hi thao, dao tao vé ban hang da cip cia ...

Kinh gli: Bong ch Lanh dao UBND cép huyén

Ngay ..o, i da tifp nhan ho so théng béao t0 chirc hodi nghi, hoi thdo, dao
tao vé ban hang da cédp trén dia ban thanh ph6 Ha Noi cla Congty ............:

- ThOi gian thUu 17 hO SO ...vie i e e e e e e
FINGAY NNAN: ..t e e e e
FNEAY trA KBt QUAT «ovivn e e eee et e e e e et e e e
SCAN DO thU LY RO SO .. et e it e e e e e
- ThAnh Ph N0 SO ...ve it e e e e e et e e e

4. Banh gia ho so va dé xuét clia Phong:

Qua xem xét, trén co si nghién cru HO so, Phong ......... Xin bao cdo h0 S0 ............... , da/
chua phu hgp véi quy dinh tai ................ (trieong hop chua phu hop néu ly do). Phong

........... da dy thao cong van thuc hién ki€m tra, giam sat/ thong bao dé nghi stra doi, b0 sung
ho so thdng bao to chirc hdi nghi, hdi thdo, dao tao vé ban hang da cap/ thong bao ho so khdong
dd diéu kién gidi quyét clia Cong ty, k nh dé nghi Bong ch Lanh dao UBND cédp huyén xem
xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO05-QTQH24

UBND CAP HUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG..... Poc 1ap - Tw do - Hanh phiic

Ha No¢i, ngay thang nam

TO TRINH
Vé viéc ho so Thong bao t6 chirc Hoi nghi, hdi thao, dao tao vé ban hang da
cap cia Cong ty .....oevevvvinininnnnnne

K nh gtti: Bong ch Lanh dao UBND cép huyén

1.NgAY .o , UBND cdp huyén ..... da ti€p nhan ho so thong béao t0 chirc
hoi nghi, hoi thdo, dao tao vé ban hang da cap trén dia ban thanh ph6 Ha Noi clia Cong
ty e, , UBND cép huyén da ra van ban Thong bao s6 .............. Ngay ............

vé viéc Thong bdo slra ddi, bd sung hd so Thong bao td chirc hdi nghi, hdi thdo, dao tao
vé ban hang da cap clia CONG ty ....coovveveveerererieeeeeeereeree e

2. Ngay ....., UBND cép huyén .... ..cccoennen. da ti€p nhan ho so stra doi, bo
sung Thong bao t6 chirc hdi nghi, hdi thdo, dao tao vé ban hang da cép cla

2.1. Trén co s nghién clru H6 so, phong xin bao cao HO so da d y du va phu hop
theo quy dinh tai................. Phong ...... da dy thdo cong van, kinh bao cao dong chi Lanh
dao UBND cép huyén.

2.2. Trén co si nghién ctru HO so, phong xin bao cao ho so chua ........ , chua phu
hop theo quy dinh tai................. Phong ............. da dy thdo thong bao hod so khdng du
diéu kién gidi quyét. Phong ......... kinh bao cao dong ch Lanh dao UBND cép huyén.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO06-QTQH24

UBND CAP HUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

S6: Ha Néi, ngay  thdng nam
V/v thire hién kiém tra, gidm sat
d6i v&i hoi nghi, hoi thdo, dao tao
vé ban hang da cép clia Cong ty
cee.r.. tO chlbc NQay .......

Kinh glri:
- Sii Ngoai vu (néu co);
- Cong an thanh phd Ha Noi (PA04&PCO03);
- Cuc QLTT Ha Noi; D6i QLTT s6 ......:

Can ¢t Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cla Chinh Phl vé Quén ly
hoat dong kinh doanh theo phuong thirc da cdp; Nghi dinh 18/2023/ND-CP ngay
28/4/2023 clia Chinh Phu vé Sira ddi, b0 sung mot sO diéu cla Nghi dinh s0
40/2018/ND-CP ngay 12/3/2018 cla Chinh Phi vé quan 1y hoat ddng kinh doanh theo
phuong thirc da cép; Quyét dinh s6 27/2019/QD-UBND ngay 26/12/2019 clla UBND
Thanh phé Ha Noi vé viéc ban hanh Quy ché phdi hgp quan 1y hoat dong ban hang da
cap (BHDC) trén dia ban thanh phd Ha Noi.

UBND cép huyén d4 ti€p nhan ho so thong bao to chirc hdi nghi, hoi thio vé& ban hang
da cdp clla Cong ty ........ (goi tat 1a Cong ty) ngdy ......... ,mad s0 ho SO ............. , cU thé
nhu sau:

1. Tén hdi nghi, h0i thdo, A0 tA0: ........ovieii e e

2. TROT ZIAN: et e e e e e e et e e

S DIa Ch ¢ oot eee e

4. S6 lvgng ngudi tham gia dw KIBN: .......vvvieii e e e

5. Noi dung héi nghi, héi thdo: (Theo tai liéu giri vao hom thu dién tir cia Quy co
quan).

Cong ty da ndp ho so thong béo t6 chirc hdi nghi, hdi thio vé ban hang da cép theo
quydinhtai .........ccoevvennnnn. va ty chiu trach nhiém veé tinh hgp phap, chinh x4c, trung thue
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clia n0i dung thuc hién, van ban, tai liéu tai hdi nghi, hdi thdo da théng bao. Céngty ¢ trach
nhiém thuc hién ding quy dinh tai ................ , quy dinh v€ an toan giao thong, an ninh trat
ttr, phong chay chita chay va cac quy dinh phap luat chuyén nganh khac lién quan dén viéc
t0 chirc hdi nghi, hoi théo.

UBND cép huyén thong bao dé Quy co quan, don vi biét, chll dong ra soét céc diéu
kién t6 chirc hdi nghi, hi thao néu trén lién quan dén chirc nang nhiém vu clia co quan, don
vi; thirc hién cong tac kiém tra, giam sat doi véi viéc tO chirc hdi nghi, hoi thao clla Cong ty
theo quy dinh.

T/M. UBND cip huyén
Noi nhin: (ky tén & déng ddu)
- Nhu trén;

- S Cong Thwong (d€ b/cio);
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BM07-QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN Poc 1ap - Tw do - Hanh phuc
VA TRA KET QUA
Sé: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO Cla: ..oovveevie e e

NOI dung YEU C U GIAT QUYEL.....c.eovecveeecee et

1D T 1o o
So diénthoai: .........cooveiiiennn .o, Email (NEUC )i oo

Yéu ¢ u hoan thién hé so gdm nhitng ndi dung sau:

L

2 e ae e

T PP PRSPPI

A

LY do: oo,

Trong qua trinh hoan thién ho so néu ¢ viréng mac, Ong/ Ba lién hé voi
................. s dién thoai: ............................d€ dwoc huwdng dan./.

NGUOI HUONG DAN (%)

(Ky va ghi ro ho tén)
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BMO0S- QTQH24
~ UBNDCAPHUYEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Poc lap - Tw do - Hanh phuc
TRA KET QUA
S6:...... ITNHS ngay ... thang ...... nam......

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va trd két qud, ti€p nhan ho so cla:

............................... (TEN DOANH NGHIEP)........cooiieveeceere e,
1 T T od o [
SO diénthoai: ....oooovvvvviinnnnns EMaili. .o
NOI dung YEU C U QIAI QUYEL:......cooiieieieieeeceee et
1. Thanh ph n ho so ndp gom:

TT TEN HO SO

1

2

3

4
2. S0 lugng ho so............ (bd)
3. Thoi gian gidi quyét ho so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gio.... phdt, ngay ... thang ...nam....

5. Thoi gian trd k& qud gidi quyét hd so:... gi0.... phat,
ngay....thang....nam....

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhdn ho so va hen trd két qua)

THONG TIN PUONG DAY NONG (*¥)

Truong hop ¢ n phan anh, kién nghi, dé nghi ca nhan, td chirc lién hé theo
s6 dién thoai duong day n ng nhu sau:

1. B6 phan M6t clra UBND cép huyén:

Dién thoai c6 dinh: ......

Email: ................

Website: .................

2. Chanh Van phong: ...............

Dién thoai co dinh: ............... bién thoai di dong: ...............
Email: ...............ooo i

3. Trenng phong ..o,

Dién thoai co dinh: ................. Dién thoai di dong: .................

Email: ..o,



TEN CO QUAN

BQ PHAN TIEP NHAN VA
TRA KET QUA

SG:....../[KSGQHS
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BM09-QTQH24

Poc 1ap - Tw do - Hanh phuc

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay ti€p nhan ho so va hen trd két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so nay)

CONG HOA XA HOI CHU NGHIA VIET NAM

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ?0 GHI CHU
(Trwéc han/ding
han/qua han)
1. Giao: ...gi0...phat, ngay ... thang ... nam....
B6 phan TN&TKQ Nguoi giao Nguwoi nhan
b Nhan: ... (Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao:......... ...gi0...phat, ngay ... thang ... nam....
2. Nhan: ......... Ngudi giao Nguwdi nhin
(Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao: ............ ...gi0...phat, ngay ... thang ... nam....
2. Nhan: ............ Nguoi giao Nguwoi nhan
(Ky va ghi ro ho tén)| (Ky va ghi vo ho tén)
1. Giao:............ ...gi0...phat, ngay ... thang ... nam....
2. Nhan Ngudi giao Ngudi nhan

B0 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)
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BM10-QTQH24

BIEU TONG HQP HQI NGHI, HQI THAO, PAO TAO VE BAN HANG
PA CAP TREN PIA BAN THANH PHO HA NQI

STT

Tén

nghiép

doanh

Tén hoéi nghi,
hdi thdo, dao
tao vé BHDBC

Thoi gian t6
chtre

Pia diém
t0 chirc

S6 lvgng nguoi
tham gia dy
kién






