
THANH TRA MINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM 
Dim 1ap - Tu. do - Hunh phtic 

Se")': itgolQD-TTCP 	 Ha NOi, ngay 09 thangAolnerm 2022 

QUYET DINH 
ye viec cong bto thn tuc tuyen dung cong cluk, vien chuc duct thay the trong 

linh vuc to chic can bC) thuec pham vi quan 1ST cua Thanh tra Chinh phu 

TONG THANH TRA CHAIR PHU 

Can cir Nghi dinh so 50/2018/ND-CP ngay 09 thing 4 Wain 2018 earl Chinh phri 
quy dinh chfic ?fang, nhiem vu, quyen hczn va co ceiu to chfic cria Thanh tra Chinh phii; 

Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 neim 2010 cria Chinh phis 
ve kiem soot thfi tuc hanh chinh; 

Can cu Quyet dinh so 398/QD-TTCP ngay 20 thong 7 nam 2021 cfia Tang 
Thanh tra Chinh pith ban hanh Quy the tuyen dung tong chirc, vien chirc cita Thanh 
tra Chinh phfi; 

Theo de nghi cfia Chinh Van phong. 

QUYET DINH: 

Dieu 1. Cong Ns') kern theo Quy& dinh nay thil tuc tuyen dung ding chirc, vien 
eh& doge thay the trong linh vuc to eh& can be) thu'ck pham vi quan 1ST cua Thanh tra 
Chinh 

Dieu 2. Quye't dinh nay co hieu luc thi hanh ke to ngay 14. adi be) cac thu tuc 
hanh chinh trong linh vuc to chirc can be.') quy dinh tai Quy6t dinh so 683/QD-TTCP 
ngay 25/7/2018 dm T6'ng Thanh tra Chinh phit. 

Dieu 3. Chinh Van phemg, Vu truang Vu To chirc can b('), Thu trui'mg cac vu, 
cut, don vi thuoz)c Thanh tra Chinh phu chiu troth nhiem thi hanh Quye't dinh nay 

KT. TONG THANH TRA 
PHO TONG THANH TRA 

Noi nhOn: 
- M ►t Dieu 3; 
- 'Ring Thanh tra CP (d6 b/c); 
- Cat Pho T6ng TTCP; 
- ang ThOng tin din tir TTCP; 
- Urn: VT, KSTTHC.2.3- 
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DUVC THAY THE THUOC PHAM VI 
UA THANH TRA CHiNH PHU 

h s 48.11Q-D-TTCP ngaj, 0.9 thing 	nam 2022 
Tdng Thanh tra Chinh phi') 

PHAN I. DANH MVC THU TUC HANH CHiNH 

Stt Ten TTHC durqc 
thay the 

Ten TTHC 
thay the 

Ten VB quy dinh 
niii dung thay the 

Linh vu.c Co' quan 
thve WO 

1.  TIM tuc thi tuyen 
ding chirc 

Thu tuc thi tuyen 
cong chirc 

Quy6t dinh s6 
398/QD-TTCP 

ngay 20/7/20211  

T6 chirc 
can b6 

Thanh tra 
Chinh phil 

2.  Thil tuc xet tuyen 
ding chirc 

Quytt dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b6 

Thanh tra 
Chinh phil 

3.  Thil tuc tip nhan 
vao lam cong chirc 

Quy6t dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b0 

Thanh tra 
Chinh phit 

4.  Thil tuc t* nhan 
cong eh& khong 
qua thi 	tuyen ve 
cong tic tai cac din 
vi Ich6i hanh chinh 

Thu tuc tiep nhan 
cong chirc 

Quyei dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b6 

Thanh tra 
Chinh phit 

5.  Thit tuc thi tuyen 
vien chirc 

Thil tuc thi tuyen 
vien chirc 

Quye't dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b6 

Thanh tra 
Chinh phil 

6.  Thu tuc xet tuyen 
vien chirc 

Quy6t dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chuc 
can b0 

Thanh tra 
Chinh phit 

7.  Thil tuc tie'p than 
vao lam vien chIrc 

Quye't dinh so 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b6 

Thanh tra 
Chinh phil 

8.  Thu tuc tiep nhan 
vier' chfic Bong qua 
thi tuyen ye ding tic 
tai cac don vi su 
nghiep 

Thu tic tie'p than 
vier' chirc 

Quye't dinh s6 
398/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b() 

Thanh tra 
Chinh phi' 

Quye't dinh so' 398/QD-TTCP ngay 20 thing 7 nam 2021 dm T6ng Thanh tra Chinh phi' ban hanh Quy ch6 tuy6n 
dung cong chirc, vien chirc cua Thanh tra Chinh phu. 
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PHAN H. NOI DUNG CU THE CUA TUNG TIM TUC HANH CHINH 
1. Thil tuc thi tuyen cong chile 

- ThO'ng bao tuyen dung va tiep nh4n Phieu clang 14 du. tuyen 
(Dieu 13 Nghi dinh so 13812020/ND-CP) 

1.,  quan c6 thamquyen tuyen,dung ding chirc phai clang thong 
bao tuyen dung cong khai it nhat 01 Fan tren mot trong nhang phtrong 
tien thong tin dai chimg sau: Bala in, bao dien tit, bao noi, bao hinh; clung
th6i clang tai tren trang thong tin dien tir ho4c ding thong tin dien tir va 
niem yet cong khai tai tru set lam viec cua co. quan c6 tham quyen 
tuyen dung. 

2. NOi dung thong bao tuyen dung bao 
a) SO luting bien the cong chirc can tuyen ung vai timg vi tri 

viec lam; 
b) SO luting vi tri viec lam thuc hien viec thi tuyen, xet tuyen; 
c) Tieu chuAn, dieu kien clang 1c/ du tuyen; 
d) Thai flan, dia chi va dia diem tiep nhan Phieu clang kST du tuyen, 

so dien thoai di dOng ho4c co dinh cua ca nhan, bO phan dirge phan cong 
tiep nhan Phieu clang Ic'Y du tuyen; 

d) Hinh thirc, nOi dung thi tuyen, xet tuyen, thoi gian va dia diem 
thi tuyen, xet tuyen. 

3. Viec thay d6i nOi dung thong bao tuyen dung chi dugc thuc 
hien truck khi khai mac lcST tuyen dung va phai cong khai theo quy dinh 
tai Ichoan 1 Dieu nay. 
, 	4. Nguoi clang IcST du tuyen nOp Phieu clang kS, tuyen (theo Mau 

so 01 ban hank kern theo Nghi dinh nay) tai dia diem tiep nhan Phieu 
Bang 14T du tuyen hoac giri theo duong buu chinh hoac qua trang th8ng 
tin dien tir holac cong thong tin dien to dm co. quan c6 tham quyen 
tuyen dung. 

5. Then han than Phieu clang k5f du tuyen la 30 ngay ke tir ngdy 
thong bao tuyen dung cong khai tren phucmg tien thong tin dai chling; 
tren trang thong tin dien tir'  hoac cong thong tin dien tir cua co quan c6 
tham quyen tuyen dung. 

- Trinh tu to chic tuyen dung (Dieu 14 Nghi dinh so 
138/2020/ND-CP) 

1. Thanh lap HOi clOng tuyen dung do nguari dimg dau coi quan c6 
tham quyen tuyen dung quyet dinh. 

2. Thanh lap Ban Kiem tra Phieu clang 1c5i du tuyen do Chu tich 
Hoi dOng tuyen dung,quyet dinh cham nhat sau 05 ngay 	viec ke tix 
ngay thanh lap H8i dung tuyen dung. 

Trinh to 
thuc hien 
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Tnremg hop ngueri du tuyen khong dap ung dieu kien, tieu chuAn 
du tuyen thi cham nhat 05 ngay lam viec ke tir ngay ket thitc kiem tra 
Phieu,dang kST du tuyen, H6i dong tuyen dung có trach nhiem giri thong 
bap bang van ban tOi ngtroi clang ky du tuyen dugc biet theo dia chi ma 
ngueri du tuyen da (tang k5f. 

3. T6 chirc thi tuyen: 
, a) H6i d6ng tuyen dung thong bao danh sach va trieu tap thi sinh 

dudieu kien, tieu chuAn du thi yang 1, dong thoi clang tai teen trang 
thong tin dien tir hoac cong thong tin dien va them yet cong khai tai 
tru soy lam viec dm co. quan co tham quyen tuyen dung. Cham nhat 15 
ngay ke tir ngay thong bao trieu tap thi sinh dugc tham du vong 1, H6i 
&zing tuyen dung phai tien hanh to chirc thi vong 1. 

b) T6 chirc thi vong 1: 
Trtrang hop co quan có thAm quyen tuyen dung t6 chirc thi yang 

1 tren may vi tinh thi phai th6ng bao ket qua cho thi sinh dugc biet ngay 
sau khi ket thdc then gian lam bai thi tren may vi tinh. Khong thuc hien 
viec phitc khao d6i voi ket qua thi yang 1 teen may vi tinh. 

Truerng hop car quan có thAm quyen tuyen dung t6 chirc thi vong 
1 tren giay thi viec cham thi thuc hien nhu sau: 

Cham that 15 ngay ke tir ngay ket thfic thi vong 1 phai hoan thanh 
viec cham thi yang 1; 

Cham nhAt 05 ngay lam viec ke tir ngdy ket thiic viec cham thi 
vong 1 phai cong bo ket qua thi de thi sinh du thi biet va thong bao viec 
nhan dun phitc khao trong thoi han 15 ngay ke to ngay cong b8 ket qua 
thi tren trang thong tin dien tir hoac deg thong tin dien tir cua car quan 
có thAm quyen tuyen dung; 

Tnrang hop có don phitc khao thi cham nhAt 15 ngay ke tir ngay 
het thoi han nhan don phitc khao phai hoan thanh viec cham phac khao 
va cong bo ket qua cham phitc khao de thi sinh du thi dugc biet. 

Can cu vao dieu kien thuc tien trong qua trinh t6 chirc chAm thi, 
Chit tich H6i dong tuyen dung quyet dinh keo dai thoi han thuc hien cac 
cong viec quy dinh tai diem nay nhtmg tong then gian keo dai khong qua 
15 ngay. 

c) T6 chirc thi vong 2: 
Chasm nhAt 05 ngay lam viec ke tir ngay ket thuc viec cham thi 

vong 1, H6i dong tuyen dung phai lap danh sach va thong bao trieu tap 
thi sinh dit dieu kien du thi yang 2, dong thoi clang tai tren trang thong 
tin dien tir hoac ding thong tin dien tur va niem yet cong khai tai tru soy 
lam viec cua cor quan có tham quyen tuyen dung. 

Cham nhAt 15 ngay ke tir ngay thong bao trieu tap thi sinh dugc 
tham du vong 2, H6i (long tuyen dung phai tien hanh to chirc thi yang 2. 
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, Twang hop co.  quan c6 tham quyen tuyen dung t6 chIrc thi yang 
2 bang hinh thirc thi viet hoac hinh that thi ket hop pheng van va viet 
thi viec cham thi viet va cham ph& khdo thi viet thuc hien film quy dinh 
tai diem b khoan nay. Khong thuc hien viec phdc khdo doi voi ket qua 
thi yang 2 bang hinh thirc ph6ng van. 

- Thong bao ket qua tuyen dung eking chtic (Dieu 15 Nghi dinh 
A so 138/2020/N0-CP) 

1. Sau khi hoan thanh viec chAm thi yang 2 theo quy dinh tai Dieu 
14 Nghi dinh nay, cham nhat 05 ngay lam viec, H(ii dong tuyen dung 
phai bao cao ngued dimg dau co quan c6 tham quyen tuyen dung cong 
chile xem xet, phe duyet ket qua tuyen dung. 

2.,  Trong died han 10 ngay ke tir ngay do quy& dinh phe duyet ket 
qua tuyen dung, HOi dOng tuyen dung phai thong bao cong khai teen 
tang thong tin dien tir hoac ding thong tin dien tir dm ca quan c6 tham 
quyen tuyen dung cong chtic va gin' thong bao cong nhan ket qua trung 
tuyen bang van ban toi ngued du tuyen theo dia chi ma nguoi du tuyen 
da clang 14-. Ni5i dung thong bao phai ghi rO tiled han nguai trung tuyen 
phai den co quan c6 tham quyen tuyen dung de hoan thien ho so 
tuyen dung. 

- Hohn thien hO so tuyen dung (Dieu 16 Nghi dinh so 
138/2020/ND-CP) 

1. Trong thed han 30 ngay ke tir ngay nhan dugc thong bao k& 
qua trung tuyen, nguoi,trang tuyen phai den co quan c6 tham quyen 
tuyen dung cong chfic de hoan thien ho so tuyen dung. Ho so tuyen dung 
bao gom: 

a) Ban sao van bang, chung chi theo yeu cau dm vi tri viec lam 
du tuyen, chUng nhan doi tugng uu tien (neu co); 

, Truemg hop ngued trung tuyen co bang tot nghiep chuy8n mOn da 
chuan dau ra ve ngoai ngil hoac tin hoc theo quy dinh ma tucmg ling ved 
yeu cau dm vi tri viec lam du tuyen thi khong phai nkip chung chi ngoai 
ngiI., tin hoc. 

Throng hop ngued trung tuyen dugc mien phan thi ngoai ngit hoac 
tin hoc quy dinh tai khoan 1 Dieu 8 Nghi dinh nay thi khong phai ni5p 
chirng chi ngoai nga, tin hoc. 

b) Phieu VT lich to phap do co quan c6 tham quyen cap. 
2. Truong hop ngued trung tuyen khong hoan thien dd h6w so tuyen 

dung theo quy dinh hoac c6 hanh vi gian lan trong viec k8 khai Phieu 
Bang 14 du tuyen hoac bi phat hien sir dung van bang, chung chi, chung 
nhan khong dung quy dinh de tham gia du tuyen thi ngued dUng dau co 
quan c6 tham quyen tuy8n dung cong chirc ra quyet dinh hilly b6 ket qua 
trung tuyen. 
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Truemg hop nguoi clang 1c5r du tuyen c6 hanh vi gian lan trong 
viec Ice khai Phieu dangl4T du tuyen hoac sir dung van bang, chirng chi, 
chimg than khong dimg quy dinh de tham gia du tuyen thi ca quan co 
tham quyen tuyen,clung cong chirc thong bao ding khai teen trang thong 
tin dien to hoac cling thong tin dien ti'r cila co quan va khong tiep nhan 
Phieu clang k5f du tuyen trong met 14-  tuyen dung tiep theo. 

- Quyet dinh tuyen dung va nh4n viec (Dieu 17 Nghi dinh so 
138/2020/NE1-CP) 

1. Chain nhAt 15 ngay Ice dr ngay nguoi trUng tuyen hoan thien h8 
so. tuyen dung, nguoi dirng clau ca quan co tham quyen tuyen dung cong 
chirc ra quyet dinh tuyen dung va giri quyet dinh toi nguoi trUng tuyen 
theo dia chi da clang Icy. 

2. Trong thoi han 30 ngay ke dr ngay than dugc quyet dinh tuyen 
dung, nguoi duck tuyen dung vao cong chirc phai den co quan nhan viec, 
trir twang hop quyet dinh tuyen dung quy dinh th6i han khac hoac dugc 
co quan co tham quyen tuyen dung cong chuc ding y gia han. 

3. Truing hop nguoi dugc tuyen dung vao,cong chirc khong den 
than viec trong thoi han quy dinh tai khoan 2 Dieu nay thi nguoi dung 
dau,  co quan co tham quyen tuyen dung cling chirc hily be quyet dinh 
tuyen dung. 

4. Nguai dung dL co quan co:5 tham quyen tuyen dung cong chilly 
xem xet quyet,dinh viec triing tuyen doi vai ng,ugi du tuyen co ket qua 
tuyen dung thap hcm lien ke so voi ket qua tuyen dung dm ngugi trang 
tuyen da bi 114 be ket qua trung tuyen theo quy dinh tai khoan 2 Dieu 
16 Nghi dinh nay hoac truing hop quy dinh tai khoan 3 Dieu nay. 
, 	

ke 	
hop CO dr 02 nguoi troy len co ket qua tuyen dung thap han 

lien ke ma bang nhau thi nguoi dirng dau co.  quan có tham quyen tuyen 
dung cong chirc quyet dinh ngugi triing tuyen theo quy dinh tai khoan 2 
Dieu 9 Nghi dinh nay (trong truing hop to chirc thi tuyen) hoac quy 
dinh tai khoan 2 Dieu 12 Nghi dinh nay (trong truing hop to chirc 
xet tuyen). 

Cach thirc 
thisc hien 

Nep true tiep tai dia diem tiep nhan Phieu clang 1()'T du tuyen hoac 
giri theo duong buu chinh 

Thank 
phan, so 
luting h8 
so 

Phieu clang 1c5f du tuyen theo mL so 01 ban hanh kem theo Nghi 
dinh se 138/2020/ND-CP 

Thai han 
giai quyet 

- Thiyi han nhan Phieu dang 1c5f du tuyen la 30 ngay ke dr ngay 
thong bao tuyen dung cong khai tren phucmg tien thong tin dai chUng; 
tren trang thong tin dien tit hoac cong thong tin dien tir dm co quan co 
tham quyen tuyen dung. 
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Thanh 1'0 Ban Kim tra Phieu gang kST du tuyen do Chu tich 
Hoi (long tuyen dung,quyat dinh cham nhat sau 05 ngay lam viac ke tir 
ngay thanhlUp H6i clung tuyen dung. 

Trueeng hop nguOidu tuyen khOng dap img diau kian, tieu chudn 
du tuyen this chUm nhat 05 ngay lam viac ke tir ngay ket thiic kiem tra 
Phieu,dangli du tuyen, 116i dong tuyen dung c6 trach nhiam giri thong 
bao bang van ban tai nguOi (tang 14T du tuyen dugc biet theo dia chi ma 
nguoi du.  tuyen da clang 14. 

- Ch'Um that 15 ngay ke tir ngay thong bao trieu tap this sinh dugc 
tham du yang 1, H6i dung tuyen dung phai tien hanh to chirc thi vong 1. 

Tru6ng hop co. quan co thdm quyen tuyen dung t6 chirc thi vong 
1 teen may vi tinh this phai thong bao ket qua cho this sinh dugc biet ngay 
sau khi ket thfic thoi gian lam bai thi ten may vi firth. KhOng thuc hien 
viac phiic khao dui vai ket qua thi vong 1 ten may vi tinh. 

Tnamg hop ca quan c6 thdm quyen tuyen dung t6 chat thi vong 
1 tren giay this viac cham thi that hian nhu sau: 

ChUm nhdt 15 ngay ke tir ngay kat tilde thi vong 1 phai hoan thanh 
viac cham thi yang 1; 

Cham nhdt 05 ngay lam viac ke tir ngay kat thuc viac chdm thi 
yang 1 phai ding bo ket qua thi this sinh thi biet va thong bao viac 
nhan dan ph& khao trong then han 15,  ngay ke tir ngay ding bo kat qua 
thi ten trang thong tin din hoc cong thong tin din to cite ca quan 
c6 tham quyen tuyen dung; 

Trtrong hop co dan phlic khao this chUm nhAt 15 ngay ke tir ngay 
het th6i han then don phut khao phai hoan thanh viac cham phiic khao 
va cong b6 ket qua cham phitc khao de this sinh du thi dugc biet. 

Can cu vao diau kin thuc tien trong qua trinh t6 chirc chdm thi, 
Chu tich H6i clung tuyen dung quyet dinh keo dai thed han that hian cac 
cong viac quy dinh tai diem nay nhung tong thud gian keo dai khong qua 
15 ngay. 

Chum nhAt 05 ngay lam viac ke tir ngay kat thfic viac chdm thi 
yang 1, H6i dOng tuyen dung phai 14‘p danh sach va thong bao triau tap 
this sinh du dieu kin du thi vong 2, dung died dans tai teen trang thong 
tin din tir hoac cong thong tin din tir va niem yet ding khai tai tru s6 
lam viac cue ca quan c6 tham quyen tuyen dung. 

ChUm nhdt 15 ngay ke tix ngay thong bao triau tap this sinh dugc 
tham du vong 2, H6i dung tuyen dung phai tien hanh to cht'rc thi vong 2. 

- Sau khi hoan thanh viac chdm thi vong 2 theo quy dinh tai Dieu 
14 Nghi dinh nay, cham nhat 05 ngay lam viac, H6i clung tuyen dung 
phai bao cap ngu6i dimg dau ca quan co tham quyen tuyen dung dog 
eh& xem xet, phe duyat ket qua tuyen dung. 
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- Trong thai han 10 ngay ke tir ngay c6 quy& dinh phe duyet ket 
qua tuyen dung, H6i dong tuyen dung phai thong bao cong khai teen 
trang thong tin dien tir hoc ding thong tin dien tir dm ca quan c6 tham 
quyen tuyen dung cong chirc va giri thong bao ding nhan ket qua trimg 
tuyen bang van ban tai ngtrai du tuyen theo dia chi ma ngired du tuyen 
da dang I'f. N6i dung thong bao phai ghi 1'6 thai han nguai trimg tuyen 
phai den ca quan c6 tham quyen tuyen dung de hoan thien ho so.  
tuyen dung. 

- Trong thed han 30 ngay ke tir ngay nh4n dugc thong bao ket qua 
trimg tuyen, ngued trimg tuyen phai den ca quan c6 tham quyen tuyen 
dung cong chirc de hoan thien ho so. tuyen dung. 

- Ch4m nil& 15 ngay ke tir ngay ngued trimg tuyen hoan thien h6 
so. tuyen dung, ngued dimg dau ca quan c6 tham quyen tuyen dung cling 
chirc ra quyet dinh tuyen dung va gui quyet dinh tai ngueri tang tuyen 
theo dia chi da dang 14T. 

- Trong thin han 30 ngay ice tir ngay nhan dugc quyet dinh tuyen 
dung, nguiii dugc tuyen dung vao cong chirc phai den co. quan nhan viec, 
trir truang hgp quyet dinh tuyen dung quy dinh thoi han khac hoc dugc 
ca quan c6 tham quyen tuyen dung cong chirc dong y gia han. 

D6i tugng 
thuc hien 
TTHC 

CA nhan 

Co. quan 
thuc hien 
TTHC 

- Ca quan c6 tham quyen quyet dinh: T6ng Thanh tra Chinh phil 
- Dan vi trirc tiep thuc hien: Vu TO chirc can b6 

Ket qua 
thuc hien 
TTHC 

Quyet dinh tuyen dung cong chirc 

Le phi Thong to so 92/2021/TT-BTC ngay 28/10/2021 dm B6 Tai 
chinh quy dinh mirc thu, che d6 thu, n6p, quatilSi va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chile, vien chirc: 

Tuyen dung (g6m thi tuyen, xet tuyen): 
- Duai 100 thi sinh muc thu 500.000 ang/thi sinh/lAn; 
- Tir 100 den dual. 500 thi sinh mirc thu 400.000 dOng/thi sinh/lAn; 
- Tir 500 thi sinh tra len mirc thu 300.000 dong/thi sinh/lAn. 

T8n man 
don, mau 
to khai 

, 	
Mau so 01 - Phiou clang Icf du tuyen ban hanh kern theo Nghl dinh 

so 138/2020/ND-CP 
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Yeu eau, 
dieu kien 
thuc hien 
TTHC 

- Dieu kien clang 14 du tuyen cong chirc (Dieu 4 Nghi dinh so 
138/2020/ND-CP) 

Dieu kien clang 14 du tuyen ding chirc thuc hien theo quy dinh 
tai khoan 1 Dieu 36 LuSt Can be), cong chirc. Co quan sir dung cong 
chirc xac dinh cac dieu kien khac theo yeu cau cita vi tri du tuyen quy 
dinh tai diem g khoan 1 Dieu 36 Lust Can bO, cong chirc, phit hop viii 
khung nang luc vi tri viec lam nhimg khong thap hon cac tiou chuan 
chung, khOng dugc trai ved quy dinh cua phap luSt, khong &rot phan 
biet loai hinh dao tao va bao cao bang van ban de co. quan quan 15/ cong 
chirc xem xet, quyet dinh. 

- U'u tien trong tuyen dung ding chirc (Dieu 5 Nghi dinh so 
138/2020/ND-CP) 

1. Doi tugng va diem uu tien trong thi tuyen hoc xet tuyen: 
a) Anh hung Luc lugng vu trang, Anh hung Lao dOng, thuong 

binh, ngueyi huerng chinh sach nhu thuong binh, thuong binh loai B: 
Dugc cong 7,5 diem vao ket qua diem yang 2; 

b) Ngtroi dan tic thieu so, si quan quan doi, si quan cong an, quan 
nhan chuyen nghiep phuc vien, nguoi lam ding,  tac co. yeu chuyen 
ngach, hoc vien tot nghiep dao tao quan du bi, tot nghiep dao tao chi 
huy truing Ban chi huy quan su cap xa nganh quan su co.  sot dugc phong 
quan ham si quan du bi da clang ky ngach si quan du bi, con liet si, con 
thuong binh, con benh binh, con dm nguai huong chinh sach nhu 
thuong binh, con oh thuong binh loai B, con de cita nguen hoat dOng 
khang chien bi nhigm chat dOc boa hoc, con Anh hung Luc lugng vu 
trang, con Anh himg Lao dOng: Dugc cong 5 diem vao ket qua diem 
vOng 2; 

c) Ngueri hoan thanh nghia vu quan su, nghia vu tham gia cling an 
nhan dan, dOi vien thanh flier' xung phong: Dugc cong 2,5 diem vao ket 
qua diem vemg 2. 

2. Truing hop nguiyi du thi tuyen hoc du xet tuyen thuOc,nhieu 
din tru tien quy dinh tai khoan 1 Dieu nay thi chi dugc cong diem tru 
tien cao nhat vao ket qua diem vOng 2.  

 

Can dr 
phap1S,  
cita TTHC 

- LuSt Can bO, cong chirc ngay 13/11/2008; 
- LuSt sira doi, b8 sung mot so dieu cila Lust Can 130, cong chirc 

va Lust Vien chirc ngay 25/11/2019; 
- Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 cila Chinh phu 

quy dinh ve tuyen dung, sir dung va quan 1ST cong chirc; 
- Thong tu.  so 92/2021/TT-BTC ngay 28/10/2021 dm BO Tai 

chinh quy dinh mirc thu, the de) thu, nip, quan 1ST va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vien chirc; 

- Quyet dinh so 398/QD-TTCP ngay 20/7/2021 cila TOng Thanh 
tra Chinh phil ban hanh Quy the tuyen dung cong chirc, vien chirc cua 
Thanh tra Chinh phit. 
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2. Thii tue xet tuyen cong chirc 

Trinh to 	- Thong bao tuyen dung va tiep nh4n Phieu clang ks,  dir tuyen 
thuc hien (Dieu 13 Nghi dinh so 138/20201N0-CP) 

1. Ca quan co tham quyen tuyen dung ding chirc phai clang thong 
bao tuyen dung ding khai it nhat 01 lan tren mot trong nhimg phuang 
tien thong tin dai chang sau: Bao in, bao dien tir, bao noi, bao hinh; (long 
th6i clang tai tren trang thong tin dien tir hoc ding thong tin dien tir va 
niem yet cong khai tai tru so lam viec cua coi quan c6 tham quyen 
tuyen dung. 

2. N6i dung thong bao tuyen dung bao g6m: 
a) S6 lugng bien the cong chirc can tuyen ung 	timg vi tri 

viec lam; 
b) S6 luting vi tri viec lam thuc hien viec thi tuyen, xet tuyen; 
c) Tieu chuan, dieu kien clang 1c3'T du tuyen; 
d) Thai han, dia chi va dia diem tiep nh4n Phi6u clang lcST du tuyen, 

so dien thoai di dOng hoc co dinh cua ca nhan, b6 ph4n dugc phan deg 
tiep nhan Phieu clang 14 du tuyen; 

d) 1-finh thirc, not dung thi tuyen, xet tuyen; thai gian va dia di8m 
thi tuyen, xet tuyen. 

3. Viec thay d6i not dung thong bao tuyen dung chi dugc thuc 
hien truck khi khai mac kS,  tuyen dung va phai cong khai theo quy dinh 
tai khoan 1 Dieu nay. 

4. Ngued clanglc5f du tuyen n6p Phie'u clangl4T du tuye'n (theo Mau 
so 01 ban hanh kern theo Nghi dinh nay) tai dia diem tiep nhan Phieu 
clang k5f du tuyen hoc giri theo &rang buu chinh ho;dc qua trang thong 
tin dien to hoc cong thong tin dien tir ca' a co,  quan c6 tham quyen 
tuy8n dung. 

5. Thai han nhan Phi6u clang kST du tuyen la 30 ngay ke tir ngay 
thong bao tuyen dung cong khai tren phugng tien thong tin dai chi ng; 
tren trang thong tin dien tir hoc ding thong tin dien tir dm co.  quan c6 
tham quyen tuyen dung. 

- Trinh tir to char tuyen dung (Dieu 14 Nghi dinh so 
138/2020/ND-CP) 

, 1. Thanh H6i dOng tuyen dung do nguoi dung dau co quan c6 
tham quyen tuyen dung quyet dinh. 

2. Thanh lap Ban Kiem tra Phie'u clang 14 du tuy8n do Chu tich 
H6i dong tuyen dung,  quyet dinh cham nhat sau 05 ngay lam viec ke tir 
ngay thanh 14p H6i dozing tuyen dung. 

Truong hop ngtrai du tuyen khong dap img dieu kien, tieu chuan 
du tuyen thi ch4m nhat 05 ngay lam viec ke tir ngay ket thuc kiem tra  
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Phieu,dang14-  du.  tuyen, H6i d6ng tuyen dung c6 trach nhiem giri thong 
bao bang van ban ts:5i nguoi clang kr.ST du tuyen dugc biet theo dia chi ma 
nguoi du tuyen da dang 14T. 

3. T6 chuc xet tuyen: 
, a) ChUm nhat 05 ngay 	viec sau ngay ket thiic viec 'dem tra 

dieu kien, tieu chuan cua nguoi du tuyen tai vong 1, H6i dung tuyen 
dung phai lap danh sach va thong bao trieu tap thi sinh du dieu kien du 
ph6ng van tai vong 2, clung thoi clang tai tren trang thong tin dien tir 
hoc cong thong tin dien tir va niem yet dog khai tai tru so lam viec cua 
ca quan co tham quyen tuyen dung. 

b) Chum nhAt 15 ngay ke tir ngay thong bao trieu tap thi sinh dugc 
tham du vong 2 thi phai tien hanh to chirc phong van tai yang 2. Khong 
thuc hien viec phtic khao dui vai ket qua phong van tai vong 2. 

- Thong bao k'ect qua tuyen dung cong chtiv (Dieu 15 Nghi dinh 
A so 138/2020/ND-CP) 

1. Sau khi hoan thanh viec cham thi yang 2 theo quy dinh tai Dieu 
14 Nghi dinh nay, ch:am nhat 05 ngay lam viec, H6i &Ong tuyen dung 
phai bao cao nguoi dimg dau co quan c6 tham quyen tuyen dung cong 
chirc xem xet, phe duyet ket qua tuyen dung. 

2. Trong th6i han 10 ngay ke tir ngay c6 quyet dinh phe duyet ket 
qua tuyen dung, H6i dung tuyen dung phai thong bao cong khai ten 
trang thong tin dien tir hoac cong thong tin dien tir cua ca quan cc') tham 
quyen tuyen dung cong chuc va giri thong bao cong nhlan ket qua tang 
tuyen bang van ban tai nguoi du tuyen theo dia chi ma nguoi du tuyen 
da clang ky. N6i dung thong bao phai ghi ro tiled han ngu6i trung tuyen 
phai den ca quan co tham quyen tuyen dung de hoan thien ho so 
tuyen dung. 

- Hoan thiO hO so' tuyen dung (Dieu 16 Nghi dinh so 
138/2020/ND-CP) 

1. Trong then han 30 ngay ke tir ngay nha'n dugc thong bao ket 
qua tiling tuyen, ngu6i,trimg tuyen phai den ca quan co tham quyen 
tuyen dung cong chuc de hoan thien ho sa tuyen dung. HO sa tuyen dung 
bao gom: 

a) Ban sao van bang, chi:mg chi theo yeu cau cua vi tri viec lam 
du tuyen, chUng nhUn dui tugng uu tien (neu c6); 

Tnrong hop nguoi tang tuyen c6 bang tot nghiep chuyen mon da 
chuan dau ra ye ngoai ngit hoc tin hoc theo quy dinh ma tucmg Ung vai 
yeu cau cua vi tri viec lam du tuyen thi khong phai n6p chimg chi ngoui 
nail, tin hoc. 
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Truong hop nguoi trang tuyen duo c mien phAn thi ngoai ngit hoac 
tin hoc quy dinh tai khoan 1 Dieu 8 Nghi dinh nay thi khong phai nOp 
chimg chi ngoai ngu, tin hoc. 

b) Phieu ly lich to phap do co quan c6 thAm quyen cap. 
2. Truong hop nguoi trang tuyen khong hoan thien du h"?.• so tuyen 

dung theo quy dinh hoac co hanh vi gian lan trong viec ke khai Phieu 
Bang 14/ du tuyen ho4c bi phat hien sir dung van bang, chimg chi, chimg 
nhan khong dUng quy dinh de tham gia du tuyen thi nguoi dung dau co.  
quan c6 them quyen tuyen dung cong chirc ra quyet dinh huy b6 ket qua 
trang tuyen. 

Truong hop ngtthi clang 147 du tuyen c6 hanh vi gian lan trong 
viec ke khai Phieu dang k5,  du tuyen hoac sir dung van,bang, chi:mg chi, 
chimg than khong dung quy dinh de tham gia du tuyen thi co quan c6 
tham quyen tuyen,dung cong chirc thong boo cong khai tren trang thong 
tin dien tir hoac cong thong tin dien tir cua co quan,va khong tiep nhan 
Phial (tang 147 du tuyen trong 	kST tuyen dung tiep theo. 

- Quyet dinh tuyen dung va nh4n viec (Dieu 17 Nghi dinh so 
138/2020/N0-CP) 

1. Chem nhAt 15 ngay ke tir ngay ngu6i trUng tuyen hoan thien ho 
so tuyen dung, nguoi dimg dau co quan c6 thArn quyen tuyon dung cong 
chirc ra quyet dinh tuyen dung va gui quyet dinh toi nguoi trang tuyen 
theo dia chi da 

2. Trong theri han 30 ngay k" tir ngay nhan dugc guy& dinh tuyen 
dung, nguZli dugc tuyen dung vao ding chirc phai den co quan nhan viec, 
trir twang hop quyet dinh tuyen dung quy dinh theyi han khac hoac duvc 
co quan c6 tham quyen tuyen dung cong chirc &Ong 3"T gia han. 

3. Truong hop nguoi dugc tuyen dung vao cong chirc khong den 
nhan viec trong thoi han quy dinh tai khohn 2 Dieu nay thi nguoi dung 
dAu,  co.  quan co tham quyen tuyen dung cong chuc hily be quyet dinh 
tuyen dung. 

4. Nguai dung du co quan c6 thAm quyen tuyen dung cong chat 
xem xet quyet,dinh viec trang tuyen doi voi ngu6i du. tuyen c6 ket qua 
tuyen dung thap lion lien ke so voi kat qua tuyen dung dm nguoi trUng 
tuyen da bi hay b6 ket qua trUng tuyen theo quy dinh tai khoan 2 Dieu 
16 Nghi dinh nay hoac truilng hop quy dinh tai khoan 3 Dieu nay. 

Truong hop c6 tir 02 nguoi troy let c6 ket qua tuyen dung thAp hon 
lien ke ma bang nhau thi nguiyi dung dau co quan c6 tham quyen tuyen 
dung cong chdc quyet dinh nguoi trang tuyen theo quy dinh tai khoan 2 
Dieu 9 Nghi dinh nay (trong truong hop to chirc thi tuyen) hoac quy 
dinh tai khoan 2 Dieu 12 Nghi dinh nay (trong truZyng hop to chirc 
xet tuyen). 
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Cach thirc 
thuc hien 

NOp true tiep tai dia diem tiep nhan Phieu dang 1ky du tuyen hoac 
giri theo du6ng buu chinh 

Thanh 
phAn, so Phieu clang 141 du tuyen theo mAu so 01 ban hanh kern theo Nghi 
luting hO 
so 

dinh so 138/2020/ND-CP 

Th6i han - Thed han nhan Phieu clang 1c5f du tuyen la 30 ngay ke tir ngay 
giai quyet thong bao tuyen dung ding khai tren phuong tien thong tin dai chi:mg; 

teen trang thong tin dien tir hoac ding thong tin dien tir cUa co quan c6 
thAm quyen tuyen dung. 

Thanh lap Ban Kim tra Phieu clang IcT du tuyen do Chu tich ,- 
HOi dOng tuyen dung,quyet dinh cham nhat sau 05 ngay lam viec ke -Ur 
ngay thanh lap MI dong tuyen dung. 

Truong hop nguoi du tuyen khong dap img dieu kien, tieu chuAn 
du tuyen thi cham nhat 05 ngay lam viec ke tix ngay ket thfic kiem tra 
Phieu,dang 14T du tuyen, HOi dong tuyen dung c6 trach nhiem girl thong 
bap bang van ban tai nguoi clang 14/ du tuyen dugc biet theo dia chi ma 
nguoi du tuyen dal clang 1c5f. 

- Cham nhat 05 ngay lam viec sau ngay ket tithe viec kiem tra 
diet' kien, tieu chuan dm nguoi du tuyen tai vong 1, HOi fling tuyen 
dung phai lap danh sach va thong bao trieu tap thi sinh dil diet' kien du 
phong van tai yang 2, (long th6i clang tai teen trang thong tin dien tir 
hoac cong thong tin dien tir va niem yet cong khai tai tru s6 lam viec dia 
co quan c6 tham quyen tuyen dung. 

- Cham nhAt 15 ngay Ice tir ngay thong bao trieu tap thi sinh &roc 
tham du vong 2 thi phai tien hanh to chirc phong van tai yang 2. Khong 
thuc hien viec phlic khao dOi v6i ket qua phong van tai yang 2. 

- Sau khi hoan thanh viec chAm thi vong 2 theo quy dinh tai Dieu 
14 Nghi dinh nay, cham nhAt 05 ngay lam viec, HOi (long tuyen dung 
phai bao coo ngu6i clung dAu co quan c6 thAm quyen tuyen dung cong 
chfrc xem xet, phe duyet ket qua tuyen dung. 

- Trong thoi han 10 ngay ke tir ngay c6 guy& dinh phe duyet ket 
qua tuyen dung, HOi dong tuyen dung phai thong bao cong khai tren 
trang thong tin dien tir hoac cong thong tin dien tir'  cua co quan c6 tham 
quyen tuyen dung eking eh& va girl thong bao cong nhan ket qua trung , 	, 
tuyen bang van ban tai nguoi du tuyen theo dia chi ma ngu6i du tuyen 
da clang 14i. NOi dung thong bao phai ghi ro thoi han ngu6i VI:mg tuyen 
phai den co quan c6 tham quyen tuyen dung de hoan thien Ho so 
tuyen dung. 
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- Trong thoi han 30 ngay ke tir ngay nhan ducx thong bao ket qua 
tiling tuyen, nguoi tiling tuyen phai den co quan có tham quyen tuyen 
dung cong chirc de hoan thien ho so tuyen dung. 

- Cham nhdt 15 ngay ke tir ngay nguoi,trung tuyen hoan thienht) 
so tuyen duns, nguai dung dau co quan có tham quyen tuyen dung cong 
chirc ra quyet dinh tuyen dung va giri quyet dinh toi ngu6i trimg tuyen 
theo dia chi da gang V. 

- Trong thin han 30 ngay ke tir ngay nhan dirge guy& dinh tuyen 
dung, ngu&i ducre tuyen dung vao ding chirc phai den co quan nhan viec, 
trir tnrang hop quyet dinh tuyen dung quy dinh thoi han khac hoac duoc 
co quan có tham quyen tuyen dung cong chirc dungy gia han. 

Doi Wong 
thuc hien 
TTHC 

Doi tuong xet tuyen cong chirc (khoan 1 Dieu 10 Nghi dinh s8 
138/2020/ND-CP): 

Viec tuyen dung cong chirc thong qua hinh thirc xet tuyen do co 
quan có tham quyen tuyen dung cong chirc guy& dinh va duge thuc hien 
rieng do'i voi tong nhom dOi tucmg sau day: 

‘ a) Ngu&i cam ket tinh nguyen lam viec tir 05 nam tr& len & yang 
eó dieu kien kinh to - xa hi)i dac biet kho khan; 

b) Ngired hoc theo the d'O cir tuyen theo quy dinh dm LI* Giao 
due, sau khi tot nghiep ye cong tac tai dia phuong not cir di hoc; 

c) Sinh vien tot nghiep xudt sac, nha khoa hoc tre tai nang. 

Co quan 
thuc hien 
TTHC 

- Co quan có tham quyen quyet dinh: TOng Thanh tra Chinh phil 

- Dan vi true tiep thuc hien: Vu To chirc can bi, 

Ket qua 
thuc hien 
TTHC 

Quyet dinh tuyen dung cong chirc 

Le phi Thong tir so 92/2021/TT-BTC ngay 28/10/2021 dm B8 Tai 
chinh quy dinh mire thu, the dO thu, nap, quan 1S,  va sir dung phi tuyen 
dung, du thi rang ngach, thong hang cong chirc, vien chirc: 

Tuyen dung (gam thi tuyen, xet tuyen): 

- Dired 100 thi sinh mire thu 500.000 d6ng/thi sinh/ldn; 

- Tir 100 den duai 500 thi sinh mire thu 400.000 dsi'ing/thi sinh/ldn; 

- Tir 500 thi sinh tro len mire thu 300.000 d8ng/thi sinh/ldn. 

- 
darn mau 

, mau 
to khai 

Mdu so 01 - Phieu dang V du tuyen ban hanh kern theo Nghi dinh 
- so 138/2020/ND-CP 
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Yeu cat', 
dieu kien 
thuc hien 
TTHC 

- Dieu kien (tang 14 du tuyen ding chirc (Dieu 4 Nghi dinh so 
138/2020/ND-CP) 

Dieu kien clang 14-  du tuyen ding chuc thuc hien theo quy dinh 
tai khoan 1 Dieu 36 Luat Can bO, cong chirc. Co quan sir dung cong 
chirc xac dinh cac dieu kien khac theo yeu cau cua vi tri du tuyen quy 
dinh tai diem g khoan 1 Dieu 36 Luat Can bO, cong chirc, phi hop \Ted 
khung 'fang luc vi tri viec lam nhung khong thap hon the fiat chuan 
chung, khong dugc trai voi quy dinh cua phap luat, khong dugc phan 
biet loai hinh dap tao va bao cao bang van ban de co quan quan ly cong 
chuc xem xet, quyet dinh. 

- U'u tien trong tuyen dung cong chuc (Dieu 5 Nghi dinh so 
138/2020/ND-CP) 

1. DOi tugng va diem uu tien trong thi tuyen hoc xet tuyen: 
a) Anh hung Luc luting vu trang, Anh himg Lao dOng, thuong 

binh, ngtroi huong chinh sach nhu thuong binh, throng binh loai B: 
Dugc cong 7,5 diem vao ket qua diem vOng 2; 

b) Nguoi dan tOc thieu so, si quan quan dOi, si quan ding an, quan 
nhan chuyen nghiep phuc vien, nguOi lam ding,  tac 	yeu chuyen 
nganh, hoc vien tot nghiep dao tao quan du bi, tot nghiep dao tao chi 
huy tru&ng Ban chi huy quan su cap x`d nganh quan six co so dtrgc phong 
quan ham si quan du bi da" clang kr ngach si quan du bi, con 1* si, con 
throng binh, con benh binh, con dm ngtan huang chinh sach nhu 
throng binh, con dm throng binh loai B, con de dia nguoi host dOng 
khang chitin bi nhiem chat dOc h6a hoc, con Anh hung Luc luting vu 
trang, con Anh himg Lao dOng: Dirge cong 5 diem vao ket qua diem 
vong 2; 

c) Nguoi hoan thanh nghia vu quan su, nghia vu tham gia cong an 
nhan dan, doi vier' thanh nien xung phong: Dugc cong 2,5 diem vao ket 
qua diem yang 2. 

2. TruCmg hop nguiyi du thi tuyen hoc du xet tuyen thuOc,nhieu 
din tien quy dinh tai khoan 1 Dieu nay thi chi dugc cong diem tru 
tien cao nhat vao ket qua diem yang 2.  

 

Can cir 
phap 15T 
cua TTHC 

- Luat Can 130, cong chirc ngay 13/11/2008; 
- Lust sira doi, bO sung mot so dieu cua Lt.* Can bO, cong chirc 

va Lt.* Vien chirc ngay 25/11/2019; 
- Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 dm Chinh phu 

quy dinh ve tuyen dung, sir dung va quan 15T ding chirc; 
- Thong to so 92/2021/TT-BTC ngay 28/10/2021 dm BO Tai 

chinh quy dinh mire thu, the dO thu, nOp, quan 13'T va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vien chirc; 

- Quyet dinh so 398/QD-TTCP ngay 20/7/2021 cita TOng Thanh 
tra Chinh phi' ban hanh Quy ch8 tuyen dung cong chirc, vien chirc cua 
Thanh tra Chinh 
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3. ThU tuc tiep nh4n vao lam cong chtic 

Trinh to 	- Truimg him 1: Thanh 14p Hoi &Ong kiem tra, sat hach 
thuc hi'en 	a) Khi tiep then cac truZyng hop quy dinh tai diem a, diem b va 

diem c khoan 1 Di'eu 9 Quy6t dinh so 398/QD-TTCP ngay 20/7/2021 
cua T6ng Thanh tra Chinh phi' ban hanh Quy ch6 tuyen dung cong chirc, 
vien chi:re vao lam cong chuc khong gift chirc vu lanh dao, quan 1y, Vu 
To chirc can 130 tham mtru Tong Thanh tra Chinh phu thanh1Sp H6i clang 
kiem tra, sat hach. 

H6i dOng kiem tra, sat hach c6 05 hoSc 07 thanh vien, bao g6m: 
- Chu tich H6i d6ng la 01 l'anh dao Thanh tra Chinh phil; 
- Pho Chu tich H6i dong la 01 lath dao Vu T6 chdc can b6; 
- Uy vien kiem Thu kST H6i d6ng la ding chirc thuOc Vu TO chirc 

can b6; 
- Cac uST vien khac la dai dien l'anh dao cua mot s6 don vi chuyen 

m8n, nghiep vu c6 lien quan den viec to chk tuyen dung. 
b) Nhiem vu, quyen han cua HOi dong kiem tra, sat hach: 
- Kiem tra ye tieu chudn,,diL kien, van bang, chong chi, chung 

nhian 	nguoi dtrot de nghi tiep nhjn theo yeu cau cua vi tri viec lam 
can tuyen; 

- T6 chirc sat hach ve trinh d6 hie‘u bi& chung va nang luc chuyen 
mon, nghiep vu cua nguoi dtrot de nghi tiep rthSn; 

- Bao cao T6ng Thanh tra Chinh phd ve ket qua hem tra, sat hach. 
c) N6i dung sat hach phai can cir vao yeu cau cua vi tri viec lam 

can tuyen de xay dung. Hinh thdc sat hach la phong van hoc viet hoSc 
ket hop phong van va viet. H6i dong hem tra, sat hach chiu trach nhiem 
xay dung not dung sat hach, de xuat hinh thuc va cach thuc xac dinh ket 
qua sat hach, bao dam phii hop voi yeu cau cua vi tri viec lam can tuyen, 
bao cao Tong Thanh tra Chinh phu xem xet, quyet dinh truac khi to chirc 
sat hach. 

d) H6i d6ng kiem tra, sat hach lam viec theo nguyen ta'.c tap the, 
quyet dinh theo da so; truong hop bieu quyet ngang nhau thi thuc hien 
theo 3'7 ki8n ma Chit tich H6i dong hem tra, sat hach da bieu quyet. H6i 
&Ong hem tra, sat hach to giai the sau khi hoan thanh nhiem vu. 

d) Khong b6 tri nhimg nguoi c6 quan he la cha, me, anh, chi, em 
runt cua nguoi dugc tiep nliSn vao lam cong chirc hoc dm ben vet 
(chong) cua nguai dugc tiep nhSn vao lam cong chlic; vo hoc chong, 
con de hoc con nu8i cua ngu?yi dugc tiep rihSn vao lam cong chirc hoSc 
nhimg nguoi dang trong thoi han xir 13'T kST lust hoc dang thi hanh quyet 
dinh kSi lust lam thanh vier' H6i d6ng kiem tra, sat hach. 
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e) Sau khi nguoi dugc a nghi tiep  nhan cong  chtic hoan thien h6 
so tuyen dung;  Vu  To eh& can 136 phoi hop voi don vi sir dung  cong  
chuc nghien dm ho so, xac minh 11T lich not cong  tac (neu co) va not cu 
trii dm nguoi trimg  tuyen, dm nguoi dugc de nghi tiep nhan cong  chirc;  
tong  hop, bao cao T6ng  Thanh tra Chinh phi' xem xet, quyet dinh tuyen 
dung  ding  chirc. 

g) Died voi cac tnrOng  hop dugc de nghi tiep nhan ding  chirc, Vu  
T6 eh& can b6 thira lenh Tong  Thanh tra Chinh phii 1(3', van ban tiep 
nhan giri ca quan quail l'y nguoi dugc de nghi tiep nhan. Sau khi c6 quyet 

di dinh chuyen cong tac va ho so dm nguoi dugc de nghi tiep nhan chuyen 
den Thanh tra Chinh phi', Vu  T6 chirc can b6 trinh T6ng  Thanh tra Chinh 
phi' hoc Ph6 T6ng  Thanh tra Chinh phii dugc Ay quyen 4 guy& dinh 
tiep nhan cong  chirc. 

- Truiring hcrp 2: Khong thanh 14p HOi dOng kiem tra, sat hach 

Khi tier) nhan vao lam cong  chirc a b6 nhiem gift chirc danh la'nh 
dao, quan 15T thi khong  phai thanh lap H6i dong  kiem tra, sat hach nhtmg  
phai dap img  day di' tieu chuan, dieu kin b6 nhiem va quy dinh tai 
khoan 2 Dieu 9 Quyet dinh so 398/QD-TTCP ngay 20/7/2021. Quyet 
dinh b6 nhiem dong  thoi la quyet dinh tiep nhan vao lam cong  chirc. 

Cach thirc 
thuc hien 

Nip truc tiep tai dia diem tiep nhan hoc giri theo clueing  
buu chinh 

Thanh 
phan, so 
luting  ho 

SO  

- Ho so ciia ngugi dugc de nghi tiep nhan vao lam cong  chirc: 

1. So yeu 15T lich cong  chirc theo quy dinh hien hanh dugc lap 
cham nhAt la 30 ngay truck ngay nip 116 so tiep nhan, c6 xac nhan ciia 
co quan, to chirc, don vi not cong  tac;  

2. Ban sao cac van bang, chirng  chi theo yeu cau dm vi tri viec 
lam can tuyen;  

Tn.rong  hop nguoi dugc‘  a nghi tiep nhan c6 bang  tot nghiep 
chuyen mon da chuan dau ra ve ngoai ngft hoc tin hoc theo quy dinh 
ma tutmg  img  v6i you cau cila vi tri viec lam du  tuyen thi khong  phai 
nip chung  chi ngoai ngft, tin hoc. 

Truong  hop nguoi dugc de nghi tiep nhan dap img  yeu cau mien 
phan thi ngoai ngil hoc tin hoc quy dinh tai diem c diem d khoan 1 Dieu 
8 Nghi dinh s6 138/2020/ND-CP dm Chinh phii quy dinh ye tuyen dung, 
sir dung  va quan 15T cong  chirc thi khong  phai n6p chirng  chi ngoai ngft, 
tin hoc;  

3. Gidy chimg  nhan sirc khoe do ca quan y to co tham quyen cap 
cham nhat la 30 ngay truac ngay nip h8 so tiep nhan; 
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, 	4. Ban to nhan xet, danh gia oh nguoi dugc de nghi tiep nhan ve 
pham chat chinh tri, pham chat dao dire, trinh dc, va nang luc chuyen 
mon, nghiep vv, qua trinh cong tac c6 xac nhan cua nguai dimg dau co 
quan, to chirc, don vi nai ding tac. 

- SO lugng hO sa: 01 b(i 

Thai han 
giai quyet 

Khong quy dinh 

Do'i tugng 
thuc hien 
TTHC 

CA than 

Ca quan 
thuc hien 
TTHC 

- Co.  quan c6 thdm quyen quy& dinh: T6ng Thanh tra Chinh phir 

- Dan vi trirc tiep thuc hien: Vv TO chirc can 1)0 

K& qua 
thuc hien 
TTHC 

Quy'& dinh tiep nhan vao lam ding chirc 

Le phi Khong quy dinh 

Ten mau 
don, mau 
to. khai 

Mau 2C-BNV/2008 ban hanh kern theo Quy& dinh so 
02/2008/QD-BNV ngay 06/10/2008 cna BO trugng BO NOi vu ye viec 
ban hanh mau bieu quan VT ho so.  can 130, cong chirc 

Yeti cau, 
dieu kien 
thuc hien 
TTHC 

1. D6i Wong tiep nhan: 

a) Vien chirc cong tac tai don vi su nghiep cong lap; 

b) Can WO, ding chirc cap xa; 

c) Ngued huong luting trong luc luting vu trang than dan, nguoi 
lam viec trong to chirc ca yeu nhung khong phai la ding chirc; 

d) Chia tich H'Oi dOng thanh vien, Chir tich Hi5i dog quan tri, Chu 
tich cong ty, Thanh vien WM dong thanh vial, Thanh vien HOi &Ong quan 
tri, Mem soat vien, Tong giam dOc, Ph6 Tong giam doe, Giam doe, PM, 
giam doc, Ke toan tnrong va nguOi dang gift chirc vu, chirc danh quan 1ST 

to cap phong troy len trong doanh nghiep do Nha nu cc dam gift 100% von 
dial le, doanh nghiep do Nha nuerc nam gift tren 50% von dieu le hoac 
tong so co phan c6 quyen bieu quyet; 

d) Nguiyi da timg la can‘bO, ding chirc tir cap huyen tra len sau 
do dugc cap c6 tham quyen diet' d•;ing, luan chuyen gift cac vi tri ding 
tac khong phai la can bO, cong chirc tai cac co quan, to chirc khac. 
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2. Tieu chuan, dieu kien tiep than: 

, Can cu yeu cau 	vi tri viec lam can tuyen, Vu eh& can b0 
phoi hop vai dan vi sir dung ding chirc nghien eau ho so.  dm ca nhan 
có nguyen vong chuyen ding tac ye Thanh tra Chinh phu, tham muu 
Tong Thanh tra Chinh phu xem xet, tiep nhan vao lam ding chirc doi 

cac truang hop quy dinh tai khoan 1 Dieu nay neu dap img du dieu 
kien dangl4T du tuyen ding chirc quy dinh tai khoan 1 Dieu 36 Lust Can 
b0, cong chirc, khong trong thai hanxir ly kST lust, khOng trong thai gian 
thuc hien cac quy dinh lien quan den lcr' lust quy dinh tai Dieu 82 dm 
Luat Can b0, cong chirc dugc sira doi, bO sung tai khoan 17 Dieu 1 Luat 
sira doi, bo sung mot so dial cua Luat Can b0, ding chirc va Luat Vien 
chirc va cac tieu chuan, dieu kien sau: 

a) Trirang hop quy dinh tai cac diem a, b va c khoan 1 Dieu nay 
phai co du 05 nam cong tac tr .& len (khong ke thai gian tap su, thir viec, 
neu co thai gian ding tac khong lien tuc thi dugc cong don, ke ca thai 
gian ding tac neu có truac do a vi tri cong viec thuc cac truang hop 
quy dinh tai cac diem a, b, c va d khoan 1 Dieu nay) lam ding viec co 
yeu cau trinh do dao tao chuyen mon phii hop vai vi tri viec lam 
can tuyen; 

b) Truanghop quy dinh tai diem d khoan 1 Dieu nay chi thuc hien , 
viec tiep than bo nhiem lam ding chirc giu chirc vu lanh dao, quan 

phai có du 05 nam cong tac tra len (khong ke died gian tap su, thir 
viec) phii hop Arai anti vac tiep nhan va phai dugc quy hoach vao chirc 
vu bO nhiem hoc chirc vu tucmg duang; 

c) Truang hop quy dinh tai diem d khoan 1 Dieu nay phai dugc 
cap co tham quyen dieu dOng, luan chuyen den lam viec tai cac ca quan, 
to chirc, dan vi trong he thong chinh tri theo yeu cau nhiem vu va khong 
yeu cau phai có du thai gian 05 nam cong tac trey len lam viec tai ca 
quan, to chirc, don vi dugc dieu dOng, luan chuyen den; khi tiep than 
vao lam ding chirc khOng phai thanh lap HOi diing kiem tra, sat hach. 

Can dr 
phap VT 

cua TTHC 

- Luat Can b0, ding chirc ngay 13/11/2008; 
- Luat sira d61, b0 sung mot so dieu cua Luat Can b0, ding chirc 

va Luat Vien chirc ngay 25/11/2019; 
- Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 dm Chinh phu 

quy dinh ve tuyen dung, sir dung va quan I 'y ding chirc; 
- Quyk dinh so 02/2008/QD-BNV ngay 06/10/2008 dia BO 

truang Bo NOi vu ve viec ban hanh mau bieu quan VT h0 so. can b0, 
cong chirc; 

- Quyet dinh so 398/QD-TTCP ngay 20/7/2021 cila TOng Thanh 
tra Chinh phil ban hanh Quy the tuyen dung ding chic, vien chirc cua 
Thanh tra Chinh phi). 
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4. ThU tuc tier) nh4n cong chtic 

Trinh to Khi tiep nhan cac truong hgp quy dinh tai khoan 1 Dieu 10 Quyet 
thuc hien dinh so 398/QD-TTCP ngay 20/7/2021, Vu T6 chirc can be) phOi hop 

voi don vi sir dung cong chits thuc hien cac buck sau: 
- Kiem tra ve tieu chuAn, dieu kien, van bang, chimg chi, chimg 

nhan dm ding chirc dugc de nghi tiep nhan theo you cau dm vi tri viec 
lam can tuyen; 

- T6 chirc kiem tra, danh gia ve trinh dO hieu biet chung va nang 
lac chuyen mon, nghiep vu dm cong chirc dugc de nghi tiep nhan. NOi 
dung kiem tra, danh gia phai can cu vao yeu eau cUa vi tri viec lam can 
tuyen de xa'y dung. Hinh tilde kiem tra, danh gia la phong van hoac viet 
hoac ket hop phong van va viet; 

- Bala cao T6ng Thanh tra Chinh phi' ve ket qua hem tra, 
danh gia. 

-, Sau khi nguai dugc de nghi tiep nhan ding chirc hoan thin h6 
so tuyen dung; Vu TO chirc can bO phoi hop voi don vi sir dung ding 
chirc nghien cfruh6 so,,xac mink 1y lich noi cong tac (neu co) va noi cu 
till dm nguei trang tuyen, dm ngoai dugc de nghi tiep nhan cong chirc; 
tong hop, bao cao Tong Thanh tra Chinh phii xem xet, quyet dinh tuy8n 
dung cong chuc. 

- Doi voi cac truang hop dugc a nghi tiep nhan cong chirc, Vu To 
chirc can bO thira lenh Tong Thanh tra Chinh philk5T van ban tiep nhan 
gin co quan quan ly nguoi dugc de nghi tiep than. Sau khi c6 quyet dinh 
chuyen cong tac va ho so dm nguoi dugc de nghi tiep nhan chuyen den 
Thanh tra Chinh phi', Vu T6 chirc can bO trinh T6ng Thanh tra Chinh 
phi' hoac Ph6 T6ng Thanh tra Chinh phi' dugc ny quyen 14T quyet dinh 
tiep nhan ding chuc. 

Cach thirc NOp true tiep tai dia diem tiep nhan hoac giri theo &rang 
thuc hien buu chinh 

Thanh - H6 so dm cling chirc dugc de nghi tiep than, bao Om: 
phan, s6 1. So yeu 15,  lich cong chirc theo quy dinh hien hanh dugc lap 
lugng ho chain nhdt la 30 ngay tnrac ngay n'Op 116 so tiep nhan, co xac nhan cila 
so co quan, to chirc, don vi not ding tac; 

2. Ban sao cac van bang, chimg chi theo y8u can dm vi tri viec 
lam can tuyen. 

TruZyng hop ding chirc dugc de nghi tier) nhan c6 bang tot nghiep 
chuyen mon da chuan dau ra ye ngoai ngfr hoac tin hoc theo quy dinh 
ma tuang img voi yeu cau dm vi tri viec lam du tuyen thi khong phai 
nOp chfrng chi ngoai riga, tin hoc. 
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Trueng hop cong chirc durgc de nghi tiep nhan dap irng yeu c'.0 
mien phan thi ngoai ngi'l hoac tin hoc quy dinh tai khoan 1 Dieu 8 Ngh1 
dinh so 138/2020/ND-CP eila Chinh phil quy dinh ye tuyen dung, sir 
dung va quan 1ST cong chirc thi khong phai nOp chimg chi ngoai ngir', 
tin hoc; 

3. Gidy chimg nhan sire khoe do co quan y to c6 thdm quyen cap 
cham nha't la 30 ngay truck ngay nOp ho so tiep nhan; 

„4. Ban to nhan xet, danh gia dm cong chirc dugc de nghi tier) nhan 
ye pham chat chinh tri, pham chat dao dire, trinh dO ya nang luc chuyen 
mOn, nghiep vu, qua trinh cong tac c6 xac nhan dia ngoai dimg dau co 
quan, to chirc, don vi not cong tac; 

5. Quyet dinh tuyen dung cong chirc. 
- SO luting ht) so: 01 No 

Than hat 
giai quyet 

Khong quy dinh 

DOi tugng 
thuc hien 
TTHC 

COng chirc 

Co quan 
thuc hien 
TTHC 

- Co quan c6 tham quyen quyet dinh: Tong Thanh tra Chinh phii 
- Dan vi true tiep thuc hien: Vu TO chirc can bei 

Ket qua 
thuc hien 
TTHC 

Quyet dinh tiep nhan cong chirc 

Le phi Khong quy dinh 

Ten mau 
don, mau 
to khai 

ML 2C-BNV/2008 ban hanh kern theo Quyet dinh so 
02/2008/QD-BNV ngay 06/10/2008 dm BO truong BO NOi vu ye yiec 
ban hanh mau bieu quan 1ST hO so can bO, cong chirc 

You cat', 
dieu kien 
thuc hien 
TTHC 

1. Doi tugng tiep than: 
Cong chire quy dinh tai khoan 2 Dieu 4 Luat Can bO, cong chirc 

dugc sira doi, bO sung tai khoan 1 Dieu 1 Luat sira doi, bo sung mot so 
dieu cila Luat Can be), cong chirc ya Luat Vien chirc. 

2. Tieu chuan, dieu kien tiep nh4n: 
, 	CAn cir yeu cau dm vi tri viec lam Can tuyen, VutO chuc can bO 

phoi hop voi don vi sir,dung cong chuc nghien cu ho so dm cong chirc 
có nguyen vong chuyen ding tac ve Thanh tra Chinh phii, tham muu 
Tong Thanh tra Chinh ph' xem xet, tiep nhan cong chirc doi \Ted cac 
truorng hop quy dinh tai khoan 1 Dieu nay. 
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Can cu 
phap 15,  
dm TTHC 

- Lust CanbO, cong cll.& ngay 13/11/2008; 
- Luat sira dOi, b6 sung mot so diL ciia Luat Can 1)0, cong chirc 

va Luat Vien chirc ngay 25/11/2019; 
- Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 cila Chinh phi' 

quy dinh ye tuyen dung, sir dung va quan 15,  cong chirc; 
- Quy& dinh ‘sO 02/2008/QD-BNV ngay 06/10/2008 dm BO 

twang BO NOi vu ye viec ban hanh mau lieu quan 15,  ho so can bO, 
cong chirc; 

- Quy& dinh so 398/QD-TTCP ngay 20/7/2021 dm TOng Thanh 
tra Chinh phi' ban hanh Quy the tuyen dung cong chirc, vien chuc dm 
Thanh tra Chinh phi'. 

  

5. Thii tuc thi tuyen vien chtic 

- Thong bio tuyen dung va tiep nh4n Phieu ding 14 du. tuyen 
(Dieu 14 Nghi dinh so 115/2020/ND-CP) 

1. Cu quan, don vi c6 tham quyen tuyen dung phai clang thong 
bao tuyen dung cong khai it nhat 01 lan teen mot trong nhfing phucmg 
tien thong tin dai chung sau: bao in, bao dien tir, bao noi, bao hinh; (long 
thoi clang tai tren trang thong tin dien tir hoac cong thong tin dien tir va 
niem yet cong khai tai tru s& lam viec dm co quan, don vi c6 tham quyen 
tuyon dung. 

2. NOi dung thong bao tuyen dung bao gilm: 

a) SO luting ngu&i lam viec can tuyen irng voi tong vi tri viec lam; 

b) SO luting vi tri viec lam thuc hien viec thi tuyL, xet tuyen; 

c) Tieu chuan, diL kien clang 1c5,  du tuyen; 

, 	d) Thai han, dia chi va dia di'e'm tiep nhan Phieu clang k5,  du tuyen, 
so dien thoai di dOng hoac co dinh dm ca nhan, bO phan dugc phan cong 
tiep nhan Phieu clang 14,  du tuyen; 

d) Hinh thirc, noi dung thi tuyen, xet tuy&r, thai gian va dia diem 
thi tuyen, xet tuyen. 

3. Truong hop thay dOi noi dung thong bao tuyen dung chi dugc 
thuc hien tnxecc khi khai mac lc ,  tuyen dung va phai cong khai theo quy 
dinh tai khoan 1 Dieu nay. 

, 	4. Nguoi clang k5,  du tuyen nOp Phieu danglc5,  du tuyen theo Mau 
so 01 ban hanh kem theo Nghi dinh nay tai dia diem flop nhan Phieu 
clang 14, du tuyen hoac giri theo duang buu chinh hoac qua trang thong  

Trinh to 
thuc hien 
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tin dien tir hoc ding thong tin dien tit dm co' quan, don vi c6 tham 
quyen tuyen dung. 

5. Thai han nhan Phieu clang 14T du tuyen la 30 ngay ke tit ngay 
thong bao tuyen dung cong khai tren phuong tien thong tin dai chUng, 
tren trang thong tin dien tit hoc cong thong tin dien tit cua co quan, don 
vi c6 tham quyen tuyen dung. 

- Trinh to to chfrc tuyen dung (Dieu 15 Nghi dinh so 
115/2020/ND-CP) 

1. Thanh lap ,H6i d6ng tuyen dung do nguoi dung du co quan, 
don vi c6 tham quyen tuyen dung quyet dinh. 

2. Thanh lap Ban hem tra Phieu dang 14T du tuyen do Chu tich 
H6i dOng tuyen dungquyet dinh cham nhat sau 05 ngay lam viec ke -Ur 
ngay thanh lap H6i (long tuyen dung. 

Truong hop ngu6i du tuyen khong dap irng dieu kien, tieu chuAn 
du tuyen thi cham nhat 05 ngay lam viec ke tir ngay ket thfic kiem tra 
Phieu dang kST du tuyen, H6i dong tuyen dung c6 trach nhiem thong 
bao bang van ban tied nguai (Tang kST du tuyen &roc biet theo dia chi ma 
ngtr&i du tuyen da clang 14T. 

3. T6 chirc thi tuyen 

a) H6i d6ng tuyen dung thong bao dank sach va trieu tap thi sinh 
du dieu kien, tieu chuan du thi yang 1, &Ong th6i d5ng tai tren trang 
thong tin dien tir hoc cong thong tin dien to va niem yet cong khai tai 
tru,s6,  lam viec dm co quan, don vi tham quyen tuyen dung. Chum 
nhat 15 ngay ke tix ngay thong bao trieu tap thi sinh duoc tham du vong 
1, H6i dOng tuyen dung phai tien hanh to chirc thi vong 1. 

b) TO chirc thi vong 1: 

Tnaing hop co quan, don vi c6 tham quyen tuyen dung t6 chirc 
thi vong 1 tren may vi tinh thi phai thong bao ket qua cho thi sinh &roc 
biet ngay sau khi ket thfic thoi gian lam bai thi teen may vi tinh. Khong 
thuc hien viec phfic khao doi voi ket qua thi yang 1 tren may vi tinh. 

Tnremg hop co quan, don vi c6 thAm quyen tuyen dung t6 chfrc 
thi yang 1 teen giay thi viec cham thi thuc hien nhu sau: 

Cham nhAt 15 ngay ke tir ngay k6t thiic thi wing 1 phai hoan thanh 
viec cham thi yang 1; 

Ch'am nhAt 05 ngay lam viec ke tit ngay ket thuc viec chAm thi 
yang 1 phai ding bo ket qua thi de thi sinh du thi biet va thong bao viec 
nha'n don phfic khao trong thZyi han 15 ngay ke -Ur ngay thong bao ket  
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qua thi tren trang thong tin dien to hoc cong thong tin dien tix cua ca 
quan, don vi c6 tham quyen tuyen dung; 

Truong hop c6 clan phitc khao thi cham nhAt 15 ngay ke tir ngay 
het thoi han nhlan don phitc khao phai hoan thanh viec cham phlic khao 
va cong bo ket qua cham phiic khao de thi sinh du thi &roc biet; 

Can cu vao diL kien thuc tien trong qua trinh to cht'rc chdm thi, 
Chit tich Hoi (long tuyen dung quyet dinh keo dai tiled han thuc hien cac 
cong viec quy dinh tai diem nay nhtmg tong thud gian keo dai khong qua 
15 ngay. 

c) TO chat thi vOng 2: 

Chaco nit& 05 ngay lam viec ke tir ngay k6t thfic viec chdm thi 
\Tong 1, H6i cl6ng tuy6n dung phai lap danh sach va thong bao trieu tap 
thi sinh dit dieu kien du thi vong 2, (long thoi clang tai teen trang thong 
tin dien tir hoc cong thong tin dien to vaniem yet cong khai tai tru soy 
lam viec cua ca quan, dan vi c6 tham quyen tuyen dung. 

Chasm nil& 15 ngay ke tir ngay thong bao trieu tap thi sinh dtrac 
tham du \Tong 2, H6i dong tuyen dung phai tiL hanh to chuc thi \tong 2. 

Trtrang hop ca quan, dan vi c6 tham quyen tuyen dung t6 chirc 
thi \Tong 2 bang hinh thuc thi viet thi viec cham thi, ph& khao thuc hien 
niur quy dinh tai diem b khoan nay. Kitting thuc hien viec ph& khao doi 
vai ket qua thi \Tong 2 bang hinh thirc phong van hoc thuc hanh. 

- Thong bao ket qua tuyen dung vien chile (Dieu 16 Nghi dinh 
A so 115/2020/ND-CP) 

1. Sau khi hoan thanh viec el-1Am thi \Tong 2 theo quy dinh tai DiL 
15 Nghi dinh nay, chlam nhat 05 ngay lam viec, H6i &Ong tuyen dung 
phai bao cao ngtthi dung dau ca quan, dan vi c6 tham quyen tuyen dung 
vial eh& xem xet, cong nha'n ket qua tuyen dung. 

2.,  Trong thud han 10 ngay tir ngay c6 quye't dinh cong nh4n ket
qua tuyen dung, H6i dOng tuyen dung phai thong bao cong khai teen 
trang thong tin dien to hoc cong thong tin dien tir cita ca quan, don vi 
c6 tham quyen tuyen dung va gin thong bao ding nh'an ket qua trung 
tuyen bang van ban t6i nothi du tuyen theo dia chi ma ngtroi du tuyen 
da clang 14/. Nie dung thong bao phai ghi ro,th6i han ngtroi trung tuyen 
phai den ca quan, don vi c6 tham quyen tuyen dung de hoan thien ho sa 
tuyen dung. 

- Hohn thien hli so tuyen dung (Dieu 17 Nghi dinh st, 
115/2020/ND-CP) 

1. Trong thoi han 30 ngay,,ke tir ngay nh4n dtrgc thong bao ket 
qua trung tuyen, ngtthi 	tuyen phai den ca quan, don vi c6 tham  



25 

quyen tuyen dung de hoan thien hO so tuyen dung. Ho so tuyen dung 
bao gom: 

a) Ban sao van bang, chung chi theo yeu cau cua vi tri viec lam 
du tuyen, chirng titian doi tugng uu tien (neu co); 

Tnxeng hop ngued trdng tuyen có bang t& nghiep chuyen mon da 
chuan dau ra ve ngoai ngir, tin hoc theo quy dinh ma tuong ung vai yeu 
cau cua vi tri viec lam du tuyen thi dugc sir dung thay the chUng chi 
ngoai ngil, tin hoc. 

b) Phieu 15/ lich to phap do co quan c6 tham quyen cap. 

2. Trirong hop ngued trang tuyen khong hoan thien dit lit\ so tuyen 
dung theo quy dinh hoc c6 hanh vi gian lan trong viec ke khai Phieu 
Bang 14/ du tuyen hoc bi phat hien sir dung van bang, chimg chi, chimg 
nhan khOng dung quy dinh de tham gia du tuyen thi nguoi ding dau co 
quan, don vi co tham quyen tuyen dung vien chirc ra quyet dinh huy ket 
qua tiling tuyen. 

Tnrong hop ngired slang 14T du tuyen c6 hanh vi gian lan trong 
viec ke khai Phieu clang 14/ du tuyen hoac sir dung van bang, chung chi, 
chirng than khong dimg quy dinh de tham gia du tuyen thi co quan, don 
vi CO tham quyen tuyen dung thong bao ding khai tren trang thOng tin 
dien tir ho'ac cong thong tin dien tir dm co quan, don vi va khong tiep 
nhan Phial dang 14 du tuyen trong mot kST tuyen dung tiep theo. 

- KST ket hop dtmg lam viec va nh4n viec (Dieu 18 Nghi dinh 
A so 115/2020/ND-CP) 

1. Cham nhAt 15 ngay ke tir ngay ngued tang tuyen hoanthienWo 
so tuyen dung, nguoi ding dau co quan, don vi c6 tham quyen tuyen 
dung vien chirc ra quyet dinh tuyen dung, dong thoi giri quyet dinh toi 
ngu6i tiling tuyen theo dia chi da" clang k5r va don vi su nghiep ding lap 
sir dung vien chirc de biet, thud hien viec ky hcyp dong lam viec voi 
vien chirc. 

2. Trong thoi han 30 ngay ke tir ngay nhan duge quyet dinh tuyen 
dung, ngirai dirge tuyen dung vien,chirc phal den don vi sir nghiep cong 
lap sir dung vien chirc de' 14 hop dong lam viec va nhan viec, trir tnrong 
hgp quyet dinh tuyen dung quy dinh thoi han khac hoc dirge co quan, 
don vi có tham quyen tuyen dung vier' chi:re dong y gia han. 

3. Tnreng hop nguCri dirge tuyen dung vien chirc khong den 14,  
hop &‘Mg lam viec va nhan viec trong thoi han quy dinh tai khoan 2 Dieu 
nay thi nguoi ding dau don vi sir nghiep ding lap sir dung vien chirc de 
nghi co quan, don vi c6 than quyen tuyen dung vien chirc hity b6 quyet 
dinh tuyen dung. 
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4. Ngu6i dung da' u ca quan, den vi co tham quyen tuyen dung 
vien chirc xem,xet guy& dinh vi8c trimg tuyen d6i voi nguiYi du tuyen 
có ket qua tuyen dung thap han lien ke so von ket „qua tuyen dung caa 
ngtrai tang tuyen da bi homy bo ket qua trang tuyen theo quy dinh tai 
khoan 2 Dieu 17 Nghi dinh nay hoc tru&ng hop quy dinh tai khoan 3 
Dieu nay. 

, 	
ke 	

hop co tir 02 ngtr6i troy len c6 ket qua tuyen dung thAp hem 
lien ke ma bang nhau thi ngtroi dung dau ca quan, den vi c6 tham quyen 
tuyen dung vien eh& quyet dinh nguoi trang tuyen theo „guy dinh tai 
Dieu 10 Nghi dinh nay (trong twang hop to chfrc thi tuyen) hoc quy 
dinh tai Dieu 12 Nghi dinh nay (trong truorng hop to chirc xet tuyen). 

Cach thirc 
thuc hi8n 

N'Op true tiep tai dia diem tiep nhan Phieu clang 1c5f du tuyen hoc 
gui theo dating buu chinh 

Thank 
phan, so 
luting h6 
sa 

Phieu dangkST du tuyen va hop d6ng lao &Ong ban hanh kern theo 
Nghi dinh so 115/2020/ND-CP 

Thai han 
giai quyet 

- Thai han nhan Phieu clang 1c3'T du tuyen la 30 ngay ke tir ngay 
thong bao tuyen dung cong khai tren phuang tin thong tin dai chimg, 
tren trang thong tin din tir hoc cong thong tin din tir dm ca quan, don 
vi co tham quyen tuyen dung. 

, 	- Thanh lap Ban hem tra Phieu,danglT du tuyen do Chu tich H6i 
&Ong tuyen dung quyet dinh chain nhat sau 05 ngay lam vi8c ke tir ngay 
thanh lap HOi &Ong tuyen dung. 

Twang hop nguoi du tuyen khong dap img dieu ki8ri, tieu chuan 
du tuyen thi chasm nhat 05 ngay lam vi8c ke tir ngay ket thuc kiem tra 
Phieu,dang 14T du tuyen, I-16i dong tuyen dung c6 trach nhiem gui thong 
bao bang van ban toi ngtrOi clang 4 du tuyen dugc biet theo dia chi ma 
nguiyi du tuyen d'a clang 14T. 

- Cham nhAt 15 ngay ke tir ngay thong bao tri'eu tap thi sinh duce 
tham du.  vong 1, HOi &Ong tuyen dung phai tien hanh to eh& thi vong 1. 

Truong hop ca quan, don vi co tham quyen tuyen dung t6 chirc 
thi vong 1 tren may vi tinh thi phai thong bao ket qua cho thi sinh &roc 
biet ngay sau khi ket thuc thai gian lam bai thi tren may vi tinh. Khong 
thuc hi8n vi8c phac khao doi voi ket qua thi yang 1 tren may vi tinh. 

Trtrang hop ca quan, don vi c6 tham quyen tuyen dung t6 chirc 
thi vong 1 teen giay thi vi8c cham thi thuc hi8n nhu sau: 
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Chum nhdt 15 ngay ke tir ngay kat thiic thi wing 1 phai hoan thanh 
viac cham thi vong 1; 

Chaco nhdt 05 ngay lam viac ka tir ngay kat thuc viac chdm thi 
vong 1 phai cong be) ket qua thi thi sinh du thi biet va thong bao viac 
than dan phlic khdo trong thoi han 15 ngay ke tir ngay thong bao ket 
qua thi tren trang thong tin din tir hoc ding thong tin dien tir cua ca 
quan, don vi c6 tham quyen tuyen dung; 

Tnrong hop c6 don phitc khao thi chum nhAt 15 ngay ke tir ngay 
het then han nhUn don ph& khao phai hoan thanh viac cham phitc khdo 
va cong b6 ket qua cham phitc khao de thi sinh du thi &rot biet; 

Can cur vao diau kin thuc flan trong qua trinh t6 chi:re chdm thi, 
Chit tich HOi dong tuyen dung quyet dinh keo dai thei han thuc hian cac 
cong viac quy dinh tai diem nay nhtmg tong th6i gian keo dai khong qua 
15 ngay. 

- Cha‘m,nhdt 05 ngay lam viac 	ngay kat thuc viac chdm thi 
vong 1, 1-10i dong tuyen dung phai lap danh sach va thong bao triau tap 
thi sinh du dieu kin du thi yang 2, dong thoi (tang tai ten trang thOng 
tin din tir hoac cong thong tin din tir va,niem yet cong khai tai tru s6 
lam viac 	ca quan, don vi c6 tham quyen tuyen dung. 

Cha‘m nhdt 15 ngdy ke tir ngay thong bao trieu tap thi sinh dugc 
tham du vong 2, HOi dOng tuyen dung phai tien hanh to chirc thi yang 2. 

- Sau khi hoan thanh viac chdm thi vong 2 theo quy dinh tai Dieu 
15 Nghi dinh nay, chant nhat 05 ngay lam viac, HOi dong tuyen dung 
phai bao coo nguoi dung dau ca quan, don vi c6 tham quyen tuyen dung 
vien chirc xem xet, ding nhUn ket qua tuyen dung. 

- Trong thoi han 10 ngay,ka 	 a ngay c6 quyet dinh cong nhn kat 
qua tuyen dung, HOi dong tuyen dung phai thong bao cong khai tren 
trang thong tin din tCr hoc cong thong tin din to cua ca quan, don vi 
c6 tham quyen tuyen dung va giri thong bao cong nhUn ket qua trong 
tuyen bang van ban ten ngtriyi du tuyen theo dia chi ma nguoi du tuyen 
da clang 14. NOi dung thong bao phai ghi ro,thoi han nguoi tuyen 
phai den ca quan, don vi c6 tham quyen tuyen dung de hoan thien ho sa 
tuyen dung. 

- Trong thoi han 30 ngay, ka tir ngay nhUn dugc thong bao kat qua 
trong tuyen, nguoi tiling tuyen phai den ca quan, don vi c6 tham quyen 
tuyen dung de hoan thien ho sa tuyen dung. 

Ch4m nhAt 15 ngay ke tir ngay nguoi trung tuy6n hoan thien ho 
sa tuyen

▪ 

 dung, nguoi dimg dau ca quan, dan vi có tham quyen tuyen 
dung vien ch*c To quyet dinh tuyen dung, dong thoi gui quyet dinh tai 
nguoi trong tuyen theo dia chi da clang 1(3'T va don vi su nghiep cong lap  
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sir dung vien elide de biet, thuc hien viec kST hop d6ng lam viec vai 
vien elide. 

- Trong thoi han 30 ngay ke tir ngay nhan dugc quy6t dinh tuyen 
dung, ngued dugc tuyen,dung vien,chirc phai den don vi sir nghiep cong 
lap sir dung vien chirc de 1c3'/ hop dong lam viec va nhan viec, trir truOng 
hop quyet dinh tuyen dung quy dinh thei han khac hoc dugc co quan, 
don vi co tham quyen tuyen dung vien chide &Ong y gia han. 

DOi tuong 
thuc hien 
TTHC 

Ca nhan 

Co quan 
thuc hien 
TTHC 

- Co quan co tham quyen quyet dinh: Ngu6i dimg dau don vi 
sir nghiep 

- Don vi true tip thuc hien: BO phan tham muu ve t6 chdc can bO 

Ke't qua 
thuc hien 
TTHC 

Quye't dinh tuyen dung vien chide 

Le phi Thong to so 92/2021/TT-BTC ngay 28/10/2021 oh BO Tai 
chinh quy dinh mire thu, the dO thu, Op, quan 1ST va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vien chide: 

Tuyen dung (Om thi tuyen, xet tuyen): 

- Dm% 100 thi sinh mire thu 500.000 dtmg/thi sinh/lan; 

- Tir 100 d6n dtrOi 500 thi sinh mix thu 400.000 dong/thi sinh/lan; 

- Tir 500 thi sinh troy len mix thu 300.000 d6ng/thi sinh/lan. 

Ten mdu 
don m du ,  
to,  khai 

Phieu clang k)',  du tuyen va hgp dong lao dOng ban hanh kern 
theo Nghi dinh so 115/2020/ND-CP 

Yeti eau, 
dieu kien 
thuc hien 
TTHC 

- Dieu kien dang kST du tuyen vien chide (Dieu 5 Nghi dinh s6 
115/2020/ND-CP) 

1. Dieu kien dang 14,  du tuyen thuc hien theo quy dinh tai Dieu 
22 Luat Vien chide. Co quan, don vi có tham quyen tuyen dung vien 
chide quy dinh tai khoan,1 Dieu 24 Luat Vien chirc dugc bli sung cac 
diet' kien khac theo yeu cau dm vi tri viec lam quy dinh tai diem g khoan 
1 Dieu 22 Luat Vien chdc nhung khong thap hon cac tieu chuan chung, 
khong dugc trai yen quy dinh dm phap luat, khong dugc phan biet loai 
hinh dao tao. 
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2. Nguoi dang 14T du tuyen vao vi tri viec lam trong cac don vi su 
nghiep cong 1Sp thuOc rinh vuc van hoa, nghe thuSt, the due, the thao có 
the thap ban 18 tuoi nhung phai tir du 15 tuoi troy len va dugc su dOng 
bang van ban cila nguiyi dai dien theo phap luat. 

- (At tien trong tuyen dung vien chirc (Dieu 6 Nghi dinh s6 
115/2020/ND-CP) 

1. DOi tucmg va diem uu tien trong thi tuyen hoc xet tuyen: 

a) Anh himg Luc luomg vu trang, Anh hung Lao dOng, thucmg 
binh, ngtheri huemg chinh sach nhu thucmg binh, thuang binh loci B: 
Ducfc cong 7,5 diem vao ket qua diem yang 2; 

b) Ngued dan tOc thieu so, si quan quan dOi, si quan cong an, quan 
than chuyen nghiep phuc vien, ngue.i lam cOng,  tac coy yeu chuyen 
nganh, hoc vien tot nghiep dao tao si quan du bi, tot nghiep dao tao chi 
huy tru6ng Ban chi huy quart su cap xa nganh quart su ca s& dunk phong 
quan ham si quan du bi da clang 14T ngach si quan du bi, con Wet si, con 
thucmg binh, con berth binh, con dm nguoii huang chinh sach nhu 
thucmg binh, con dm thuang binh loci B, con de dm nguei hog dOng 
khang chitin bi nhiem chat dOc hoa hoc, con Anh hung Luc luting vu 
trang, con Anh hung Lao dOng: Dunk cong 5 diem vao ket qua diem 
yang 2; 

c) Nguoi hoan thanh nghia vu quan su, nghia vu tham gia cong an 
nhan dan, dOi vien thanh nien xung phong: Dunn cong 2,5 diem vao ket 
qua diem vOng 2. 

2. Truong hop ngtrai du thi tuyen hoc du xet tuyen thuOcphieu 
dien uu tien quy dinh tai khoan 1 Dieu nay thi chi duo.c cong diem uu 
tien cao that vao ket qua diem vong 2. 

Can cur 
phap 13'T 
cua TTHC 

- LuSt Vien chirc ngay 15/11/2010; 

- LuSt sira dOi, bO sung mot so dieu cua Luat Can bo, cong chirc 
va Lust Vien chirc ngay 25/11/2019; 

Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 cua Chinh phit 
ye tuyen• dung, sir dung va quart VI vien chirc; 

- ThOng to so 92/2021/TT-BTC ngay 28/10/2021 dm BO Tai 
chinh quy dinh mire thu, the dO thu, nOp, quan 15/ va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vien chirc; 

- Quyet dinh so 398/QD-TTCP ngay 20/7/2021 dm TOng Thanh 
tra Chinh phil ban bath Quy che tuyen dung cong chirc, vien chirc cua 
Thanh tra Chinh phi. 
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6. Thii tuc xet tuyen vien chtrc 

- Thong ban tuyen dung va tiep nh4n Phieu 'rang ky dkr tuyen 
(Dieu 14 Nghi dinh so 115/2020/N0-CP) 

1. Ca 	 ) quan, dun vi co thdm quyen tuyen dung phai clang thong 
bao tuyen dung cong khai it nhat 01 lan tren mot trong nhimg phuang 
tien thong tin dai chung sau: bao in, bao dien tir, bao noi, bao hinh; dong 
th6i clang tai teen trang thOng tin dien tix hoUc ding thong tin dien tit va 
niem yet cong khai tai tru soy lam viec cua ca quan, don vi có tham quyen 
tuyen dung. 

2. NOi dung thong bao tuyen dung bao 
a) So luting nguiYi lam viec can tuyen ung vori timg vi tri viec lam; 
b) Sifls luting vi tri viec lam thuc hien viec thi tuyen, xet tuyen; 
c) Tieu chuan, dieu kien clang ky du tuyen; 
d) Thai han, dia chi va dia diem tiep nhUn Phieu (Tang ky du tuyen, 

so dien thoai di dOng ho:ac co dinh cua ca nhan, bO phUn dugc phan cong 
tiep nhan Phieu (tang ky du tuyen; 

d) Hinh thirc, nOi dung thi tuyen, xet tuyen; thoi gian va dia diem 
thi tuyen, xet tuyen. 

3. TnrZIng hop thay dOi nOi dung thong bao tuyen dung chi dugc 
thuc hien truck khi khai mac kST tuyen dung va phai cong khai theo quy 
dinh tai khoan 1 Dieu nay. 

4. Ngu6i (tang ky du tuyen nOp Phieu (tang k$T du tuyen theo Mau 
so 01 ban hanh kern theo Nghi dinh nay tai dia diem tiep nhan Phieu 
clang ky du tuyen hoc giri theo du6ng buu chinh hoc qua trang thong 
tin dien tir hoc cong thong tin dien tir cua ca quan, don vi có tham 
quyen tuyen dung. 

5. Thai han nhan Phieu Bang k5f du tuyen la 30 ngdy ke tir ngay 
thong bao tuyen dung cong khai teen phuang tien thong tin dai chimg, 
tren trang thong tin dien tir hoc cong thong tin dien tir cua ca quan, don 
vi CO tham quyen tuyen dung. 

- Trinh tkr to chtiv tuyen dung (Dieu 15 Nghi dinh so 
115/2020/ND-CP) 

1. Thanh 1Up Hoi d'ong tuyen dung do nguiYi dUng dau ca quan, 
don vi co tham quyen tuyen dung quyet dinh. 

2. Thanh 14 Ban kiem tra Phieu clang k5r du tuyen do Chii tich 
HOi &Ong tuyen dung,  quyet dinh chum nhat sau 05 ngay lam viec ke tix 
ngay thanh 1'0 HOi diing tuyen dung. 

Twang hop nguoi du tuyen khong dap *rig dieu kien, tieu chuan 
du tuyen thi chUm nhat 05 ngay lam viec ke tix ngay ket thfic kiem tra 
Phieu clang kf du tuyen, Hoi (long tuyen dung có trach nhi'em giri thong  

Trinh to 
thuc hien 
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bao bang van ban toi ngueri clang 14 du tuyen dugc bit theo dia chi ma 
ngtroi du tuyen da clang 14. 

3. T6 chirc xet tuyen: 
a) Chasm nhdt 05 ngay lam viec sau ngay ket thitc viec kiem tra 

dieu kien, tieu chuan dm ngueri du tuyen tai yang 1, H6i dong tuyen 
dung phai lap danh sach va thong bao trieu tap thi sinh dil dial kien du 
xet tuyen 6. Wog 2, dong thin clang tai tren trang thong tin dien dr hoac 
ding thong tin dien tir va niem yet cong khai tai tru so lam viec dm co 
quan, don vi c6 tham quyen tuyen dung; 

b) Chasm nhdt 15 ngay ke tir ngay thong bao trieu tap thi sinh &roc 
tham du vong 2 thi phai tien hanh to auk thi yang 2 nhu quy dinh tai 
diem c khoan 3 Dieu nay. 

- Thong bio ket qui tuyen dung vien chtrc (Dieu 16 Nghi dinh 
A so 115/2020/ND-CP) 

1. Sau khi hoan thanh viec cham thi vong 2 theo quy dinh tai Dieu 
15 Nghi dinh nay, cham nha't 05 ngay lam viec, H6i. Tong tuyen dung 
phai bao cao ngued dimg dau co quan, don vi c6 tham quyen tuyen dung 
vien chirc xem xet, ding nhan ket qua tuyen dung. 

2.,  Trong thin han 10 ngay ke tir ngay c6 quy6t dinh cong nhan ket 
qua tuyen dung, HOi dong tuyen dung phai thong bao ding khai teen 
trang thong tin dien tir hoac cong thong tin dien tir dm co quan, don vi 
c6 tham quyen tuyen dung va gin thong bao cong nhan ket qua tiling 
tuyen bang van ban toi nguoi du tuyen theo dia chi ma ngirOi du tuyen 
da clang 14. Nie dung thong bao phai ghi rO,thoi han ngtreri trang tuyen 
phai den co. quan, don vi do than]. quyen tuyen dung de hoan thien hO so 
tuyen dung. 

- Hoan thi?n hO so tuyen dung (Dieu 17 Nghi dinh so 
115/2020/ND-CP) 

1. Trong tiled han 30 ngay,,ke tir ngay nhan duoc thong bao ket 
qua trang tuyen, ngueci trung tuyen phai den co quan, don vi c6 tham 
quyen tuyen dung de hoan thien ho so tuyen dung. HO so tuyen dung 
bao gom: 

a) Ban sao van bang, chung chi theo yeu cau cita vi tri viec lam 
du tuyen, chimg nhan doi Wong uu tien (neu c6); 

Throng hop ngueri trung tuyen c6 bang tot nghiep chuyen mon da 
chufin dau ra li's ngoai ngit, tin hoc theo quy dinh ma tuong ung vii yeu 
cau dm vi tri viec lam du tuyen thi dirge sir dung thay the chimg chi 
ngoai ngit, tin hoc. 

b) Phi6u 1)"/ lich to phap do co quan c6 tham quyen cap. 
2. Truemg hop ngueri trung tuyen khOng hoan thien dli h6 so tuyen 

dung theo quy dinh hoac c6 hanh vi gian lan trong viec Ice khai Phial 
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clang 14T du tuyen hoac bi phat hi8n sir dung van bang, chimg chi, chimg 
nhan khong dimg quy dinh de tham gia du tuyen thi nguai dung dau co 
quan, don vi co tham quyen tuyen dung vien chirc ra guy& dinh buy ket 
qua trimg tuyen. 

Truerng hop nguai clang 14,  du tuyen có hanh vi gian Ian trong 
viec ke khai Phieu clang 14T du tuyen hoac sir dung van bang, chimg chi, 
chimg thin khong dung quy dinh de tham gia du tuyen thi co quan, don 
vi co thdm quyen tuyen dung thong bao ding khai tren trang thong tin 
din tir hoac ding thong tin din tir dm co quan, don viva khong tiep 
nhan Phieu slang 14/ du tuyen trong mot kSr tuyen dung tiep theo. 

- ICST ket hqp don lam viec va nh4n viec (Dieu 18 Nghi dinh 
A so 115/2020/ND-CP) 

1. Cham nhAt 15 ngay ke tir ngay nguai trang tuyen hoan,thi8n116 
so tuyen dung, nguai dung dau co quan, don vi tham quyen tuyen 
dung vien chuc ra quyet dinh tuyen dung, d'ong th6i giri quyet dinh tai 
nguai tang tuy8n theo dia chi da clang 14 Ara don vi su nghi8p ding lap 
sir dung vien cluk de biet, thuc hi8n viec kSr hop dtmg lam viec vai 
vien chirc. 

2. Trong thoi han 30 ngay ke tir ngay nhan dugc guy& dinh tuyen 
dung, nguai dugc tuyen dung vien chuc phai den don vi su nghi8p ding 
lap sir dung vien chirc , 14T hop &zing lam viec va nhan viec, trir trugng 
hop quyet dinh tuyen dung quy dinh thari han khac hoac dirgc co quan, 
don vi co tham quyen tuyen dung vien chirc &rig 3'r gia han. 

,3. Truerng hgp nguai dugc tuyen dung vien chirc khong den 14/ 
hop dong lam viec va nhan viec trong thed han quy dinh tai khoan 2 Dieu 
nay thi nguai dung ddu don vi su nghiO cong 14p sir dung vien chirc de 
nghi co quan, don vi co tham quyen tuyen dung vien eh& huy bo quyet 
dinh tuyen dung. 

4. Ngued dimg Au co quan, don vi co thdm quyen tuyen dung 
vien chirc xem,  xet quyet dinh viec trang tuyen 6:31 vai ngued du tuyen 
c6 ket qua tuyen dung thap han lien ke so \red ket,qua tuyen dung oh 
nguai tang tuyen dd. bi buy b6 ket qua trang tuyen theo quy dinh tai 
khoan 2 Dieu 17 Nghi dinh nay hoac tnrong hop quy dinh tai khoan 3 
Dieu nay. 

,Tnrerng hop có tir 02 nguai troy len co ket qua tuyen dung thdp ban 
lien ke ma bang nhau thi nguai dung dau co quan, don vi c6 tham quyen 
tuyen dung vien chuc quyet dinh ngueri trang tuyen then quy dinh tai 
Dieu 10 Nghi dinh nay (trong tnrerng hop to chirc thi tuyen) hoac quy 
dinh tai Dieu 12 Nghi dinh nay (trong truong hop to chirc xet tuy8n). 

Cach thirc 
thuc hi8n 

Nelp tivc tiep tai dia diem tiep nhan Phieu clang kST du tuyen hoac 
giri theo &rang buu chinh 
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Thanh 
phAn, so 
luting ho 
so 

PhiL (tang V du tuyen va hop dtmg lao dOng ban hanh kern theo 
Nghi dinh so 115/2020/ND-CP 

Thai han 
giai quyet 

- Thiyi han nhan PhiL clang 14-  du tuyen la 30 ngay ke tir ngay 
thOng bao tuyen dung ding khai tren phucmg tien thong tin dai chung, 
tren trang thong tin dien tir hoac cong thong tin dien tir dm co quan, don 
vi có tham quyen tuyen dung. 

- Thanh lap Ban kiem tra Phieu,dang V du.  tuyen do Chu tich Hei 
d6ng tuyen dung quyet dinh cham nhat sau 05 ngay lam viec ke tir ngay 
thanh lap HOi (tong tuyen dung. 

Tnrong hop nguoi du tuyen khong dap ung dieu kien, tieu chuan 
du tuyen thi chain nhat 05 ngay lam viec ke tir ngay ket thlic kiem tra 
Phieudang V du tuyen, Hoi dong tuyen dung có trach nhiem gin thong 
bao bang van ban ted nguoi dang V du tuyen dugc biet theo dia chi ma 
nguoi du tuyen da dang VT. 

- Cham nhdt,05 ngay lam viec sau ngay ket thilc viec kiem tra 
diet' kien, tieu chuan cua nguoi du tuyen tai yang 1, H(),I citing tuyen 
dung phai lap danh sach va thong bao trieu tap thi sinh du dieu kien du 
xet tuyen yang 2, dong thed dang tai teen trang thong tin dien tir hoac 
cong thong tin dien tir va them yet ding khai tai tru so.  lam viec dm co 
quan, don vi có tham quyen tuyen dung, 

Cham nhat 15 ngay ke tir ngay thong bao trieu tap thi sinh dugc 
tham du Wong 2 thi phai tion hanh to chirc thi vong 2 nhu quy dinh tai 
diem c khoan 3 Dieu nay. 

- Sau khi hoan thanh viec chain thi yang 2 theo quy dinh tai Dieu 
15 Nghi dinh nay, cham nhat 05 ngay lam viec, HOi dong tuyen dung 
phai bao cao nguoi dung dau co quan, don vi có than quyen tuyen dung 
vien chat xem xet, cong nhan ket qua tuyen dung. 

- Trong tiled han 10 ngay ,k6 tir ngay có quye't dinh cong nhan ke't 
qua tuyen dung, }1(li dong tuyen dung phai thong bao ding khai tren 
trang thong tin dien tir hoac ding thong tin dien tit dm co quan, don vi 
có than quyen tuyen dung va gin thong bao cong nhan ket qua trung 
tuyen bang van ban toi nguoi du tuyen theo dia chi ma nguoi du tuyen 
da clang V. Ni)i dung thong bao phai ghi ro,thiyi han nguoi trang tuyon 
phai den co quan, don vi có than quyen tuyen dung de hoan thien ho so 
tuyen dung. 

- Trong thoi han 30 ngay, ke tir ngay nhan dugc thong bao ket qua 
&mg tuyen, ngued trang tuyen phai den co quan, don vi có than quyen 
tuyen dung de hoan thien ho so tuyen dung. 
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- Cham nhAt 15 ngay ke tit ngay ngueri trung tuyen hoan thin h8 
so tuyen dung, nguoi dung dAu co quan, don vi c6 tham quyen tuyen 
dung vien chirc ra quyet dinh tuyen dung, d8ng thoi giri quyet dinh tai 
nguari trung tuyen theo dia chi dal slang V va don vi su nghiep cong lap 
sir dung vien chUc de biet, thuc hien viec V hop clung lam viec voi 
vien chuc. 

- Trong thoi han 30 ngay ke tir ngay nhan dugc quyet dinh tuyen 
dung, ngueri dugc tuyen dung vien chuc phai den don vi su nghiep ding 
lap sir dung vien chirc de V hop dung lam viec va nhan viec, trir trubng 
hop quyet dinh tuyen dung quy dinh thoi Ilan khac hoc dugc co quan, 
don vi c6 tham quyon tuyen dung vial chirc dung y gia han. 

D6i tugng 
thuc hien 
TTHC 

Ca nhan 

Co quan 
thuc hien 
TTHC 

- Co quan c6 tham quyen quyet dinh: Ngueri dung dau don vi 
su nghiep 

- Don vi truc tiep thuc hien: BO phan tham muu ve to chuc can bO 

Ket qua 
thuc hien 
TTHC 

Quye't dinh tuyen dung vien chirc 

Le phi Thong to s8 92/2021/TT-BTC ngay 28/10/2021 dm BO Tai 
chinh quy dinh muc thu, che dO thu, nOp, quan 1ST va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vien chirc: 

Tuyen dung (Om thi tuyen, xet tuyen): 
- Duoi 100 thi sinh mirc thu 500.000 dtmg/thi sinh/lAn; 
- Tir 100 den &rad 500 thi sinh mirc thu 400.000 d8ng/thi sinh/ran; 
- Tir 500 thi sinh troy len mire thu 300.000 d'ong/thi sinh/lAn. 

Ten mdu 
don mdu  
to khai 

Phi6u clang V du tuyen va hop &Ong lao dOng ban hanh kern 
theo Nghi dinh so 115/2020/ND-CP 

Yeu cau, 
dieu kien 
thuc hien 
TTHC 

- Dieu kien (tang V du tuyen vien chIrc (Dieu 5 Nghi dinh so 
115/2020/ND-CP) 

1. Dieu kien clang V du tuyen thuc hien theo quy dinh tai Dieu 
22 Luat Vien chirc. Co quan, don vi c6 tham quyen tuyen dung vien 
chirc quy dinh tai khoan,1 Dieu 24 Lust Vien chirc dugc bo sung cac 
dieu kien khac theo yeu cau ciia vi tri viec lam quy dinh tai diem g khoin 
1 Dieu 22 Luat Vien chirc nhung khOng thap hon cac tieu chuan chung, 
khong dugc trai voi quy dinh ciia phap luat, khong dugc phan biet loci 
hinh dao tao. 
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2. NguiYi clang kST du tuyen vao vi tri viec lam trong cac don vi su 
n ep cong lap thuOc linh vuc van boa, nghe thuSt, the duc, the thao co 
the thap hem 18 tuoi nhung phai tir du 15 tuoi troy len va dugc su dong ST 

bang van ban dm nguai dai dien theo phap luSt. 
- Uu tien trong tuyen dung vien chirc (Dieu 6 Nghi dinh s6 

115/2020/ND-CP) 
1. D6i Wong va diem uu tien trong thi tuyen hoc xet tuyen: 
a) Anh hung Luc lugng vu trang, Anh hung Lao dOng, thuang 

binh, nguoi huong chinh sach nhu thucmg binh, thucmg binh loci B: 
Dugc cong 7,5 diem vao ket qua diem vong 2; 

b) Ngu6i dan tOc thieu s6, si quan quan dOi, si quan cong an, quan 
nhan chuyen nghiep phuc vien, ngu?Yi lam cong,  tac 	yeu chuyen 
nganh, hoc vien tot nghiep dao to quan du bi, tot nghiep dao tao chi 
huy tru&ng Ban chi huy quan su cap xa nganh quan su cg soy dugc phong 
quan ham si quan du bi da dang kST ngach si quan du bi, con liet si, con 
thugng binh, con benh birth, con cua ngueri hu&ng chinh sach nhu 
thucmg binh, con dm thucmg binh loci B, con de ciia ngued hoat &Ong 
khang chien bi nhiem chat dOc boa hoc, con Anh hung Luc lugng vu 
trang, con Anh himg Lao &Ong: Durgc cong 5 diem vao ket qua diem 
vong 2; 

c) Nguai hoan thanh nghia vu quan su, nghia vu tham gia cong an 
nhan dan, dOi vien thanh nien xung phong: Dirgc cong 2,5 diem vao ket 
qua diem vong 2. 

2. TruOrng hop nguOi du thi tuyen hoac du xet tuyen thuOc„nhieu 
dien uu tien quy dinh tai khoan 1 Dieu nay thi chi dugc cong diem uu 
tien cao nhat vao ket qua diem vong 2. 

Can Cu 
phap 1ST 

cua TTHC 

- Luat Vien chirc ngay 15/11/2010; 
- Lust sira doi, b6 sung mot s6 dieu cua LuSt Can bO, cong chirc 

va Luat Vien chirc ngay 25/11/2019; 
- Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu 

x ye tuyen dung, sir dung va quart 1ST vien chirc; 
- Thong tix s6 92/2021/TT-BTC ngay 28/10/2021 dm BO Tai 

chinh quy dinh mirc thu, the dO thu, nOp, quail 1ST va sir dung phi tuyen 
dung, du thi nang ngach, thang hang cong chirc, vier' chirc; 

- Quyet dinh s6 398/QD-TTCP ngay 20/7/2021 dm T6ng Thanh 
tra Chinh phil ban hanh Quy the tuyen dung cong chirc, vien chirc cua 
Thanh tra Chinh 
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7. Thii toc tiep nhan van lam vien chfrc 

Trinh to 	- Trifling hop 1: Thanh lap Hoi cling kiem tra, sat hch 
thvc hien 	a) Khi xem xet tier) nhlan vao lam vien chi:re khong gilt chirc vu 

quan 13'T doi voi cac tnremg hop quy dinh tai diem a khoan 1 Dieu 17 
Quy6t dinh s8 398/QD-TTCP ngay 20/7/2021 dm T6ng Thanh tra Chinh 
phi' ban hanh Quy the tuyen dung ding chirc, vien chirc, nguad dung 
dau dan vi sir nghiep phai thanh 14p HOi dong hem tra, sat hach. 

Hoi d6ng hem tra, sat hach c6 05 hoc 07 thanh vien, bao g6m: 
- tich Hoi d6ng la nguai dimg ddu hoc cap pho cua ngithri 

dimg dau dan vi sir nghiep; 

- Pho Chu tich HOi dong la ngu6i phv trach cong tac t6 chirc can 
bO dm don vi su nghiep; 

- Uy vien hem Thu k5,  HOi d6ng la vien chirc giup viec ve cong 
tac to chirc can bO dm don vi sv nghiep; 

- Cac fly vien khac la nguoi c6 chuyen mon, nghiep vu lien quan 
den viec to chirc tuyen dung do ngu6i &mg dau don vi su nghiep 
quyet dinh. 

b) HOi d6ng kiem tra, sat hach thvc hien cac nhiem vu sau: 
- Kiem,tra cac dieu hen, tieu chudn, van bang, el-lung chi dm 

ngu6i dugc de nghi tiep nh"On theo yeu cau cua vi tri viec lam can tuyen; 
- T6 chirc sat hach ve trinh do hieu bik chung va Wang lvc chuyen 

mon, nghiep vti cua nguai dugc de nghi tiep nhan. Hoi dong hem tra, 
sat hach phai bao cao nguei dimg dau don vi sir nghiep thong nhat ve 
hinh thirc va nOi dung sat hach truoc khi thvc hien; 

- HOi d6ng kiem tra, sat hach lam viec theo nguyen tac tap the, 
quyet dinh theo da s8; truong hop Neu quyet ngang nhau,thi thvc hien 
theo kien ma Chu tich HOi dong kiem tra, sat hach dal bieu quyet; 

- Bao cao ngueri dung ddu don vi sir nghiep ve ke't qua kiem tra, 
sat hach; 

- Hoi dOng kiem tra, sat hach t r giai the sau khi hoan thanh 
nhiem vu. 

c) Sau khi nguoi dugc de nghi tiep nh4n vien chirc hoan thien 116 
so,  tuyen dung; bO phlan tham muu ve to chirc can bO cua don vi sir nghiep 
nghien cfru ho sa, xac minh 15T lich nai cong tac (neu co) va non cu tru 
cua ngu6i trung tuyen, cua nguoi dirge de nghi tiep nh'On vien chirc; tong 
hop, tham muu nguei dUng dau don vi sir nghiep c6 van ban bao cao 
T6ng Thanh tra Chinh phii (qua Vti T6 chirccan bO),thOng nhdt truck 
khi quyetsdinh tuyen dung vien chirc va 14T ket hop dong lam viec theo 
tham quyen. 
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- Truiing hop 2: 'Chong thanh 1lap 11(ii dOng kitm tra, sat hach 
Khi tiep nhan cac truong hop quy dinh tai khoan 1 Di'eu 17 Quye't 

dinh so 398/QD-TTCP ngay 20/7/2021 de b6 nhiem lam vien elide quan 
1ST trong don vi six nghiep thi khong phai thuc hien quy trinh xem xet tiep 
nhan theo quy dinh nhu tren, nhung phai dap Ung day dil tieu chuan, 
dieu kien bo nhiem va quy dinh tai khoan 1 Dieu 17 Quyet dinh so 
398/QD-TTCP ngay 20/7/2021. Quye't dinh b6" nhiem ang thed la quye't 
dinh tie!, nhan vao lam vien chirc. 

Cach thirc 
thuc hien 

Nip true tiep tai dia diem tiep than hoac gni theo du6ng 
buu chinh 

Thank
phan, so 
luting hi3 
so 

- Ho so cua nguoi dugc de nghi tiep nhan vao lam vien chuc, 
bao gOm: 

1. So yeu1ST lich vien chirc theo quy dinh hien hanh dirge lap cham .. 	, 
nhat la 30 ngay truot ngay nip ho so tiep nhan, c45 xac than cila co quan, 
to chuc, don vi noi cong tic; 

2. Ban sao cac van bang, chung chi theo yeu cAu cila Ai tri viec 
lam can tuyen, 

3. Giay chirng nhan sire khoe do co quan y to c6 tham quye' n cap 
cham nhat la 30 ngay throe ngay n'Op hO so tiep nhan; 

, 	4. Ban to nhan xet, danh gia dm nguoi dugc a nghi tiep nhan ve 
pham chat chinh tri, pham chat dao due, trinh di va nang luc chuyen 
mon, nghiep vu, qua trinh cong tac c6 xac nhan oda nguoi dung dau co 
quan, to chirc, don vi noi cong tac. 

- Si lugng h's;i so: 01 bO 

Theri hat 
giai quyet Ithong quy dinh 

DOI tuong 
thuc hien 
TTHC 

Ca nhan 

Co quan 
thuc hi.'n 
TTHC 

- Co quan c6 tham quy&'n quyet dinh: Ngueri dung dau don vi 
su nghi4 

- Don vi true tiep thuc hi0.: BO ph4ri tham muu ve to chin can bO 

Ke't qua 
thuc hien 
TTHC 

Quy6t dinh tiep nhan vao lam vien chuc 

Le* phi Khong quy dinh 

Ten mau 
don, mau 
to khai 

Mau HS02-VC/BNV ban hanh kern theo Thong to so 
07/2019/TT-BNV ngay 01/6/2019 dm BO truong BO Nie vu 
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You cAu, 
dieu kien 
thuc hien 
TTHC 

Can cir dieu kien dang 14/ du tuyen vien chirc va theo yeu cAu cua 
vi tri viec lam can tuyen, nguai dung dau don vi su nghiep dugc xem 
xet tiep nhan vao lam vien chirc dui voi cac truang hop sau: 

s 	1. Caz truang hop c6 it nhAt 05 nam cong tac vi tri viec lam you 
cau trinh dO ciao tao dai hoc tra len phit hgp,v6i you cau 	tri viec 
lam can tuyen va co dung bao hiem xa hOi bat buOc (khong ke thai gian 
tap su, thir viec, neu co thai gian cong tac c6 clung bao hiem xa hOi bat 
buOc khOng lien tuc ma chua nhan trg cap bao hiem xa hOi mot lan thi 
dugc cong don, ke ca thai gian cong tac n8u co trtrac do a vi tri ding 
viec thuOc cac dui tugng quy dinh tai khoan nay), g•5m: 

- Nguai dang la can bo, cong chirc cap xa; 

- Nguai dang kST hop dt'ing lao dOng lam cong viec chuyen mon, 
nghiep vu trong dun vi su nghiep cong lap hoSc dan vi su nghiep ngodi 
cong lap theo quy dinh cua phap luat; 

- Nguai twang luting trong luc luting vu trang nhan dan, nguai 
lam viec trong to chirc co yeu; 

- Nguai dang lam viec tai doanh nghiep do Nha nuac nam gitr 
100% von dieu le, ,doanh nghiep do Nha nuac ,nam gift ten 50% von 
dieu hoc tong so co phan c6 quyen bieu quyet; 

- Nguai dang lam viec trong cac t6' chirc chinh tri - xa hOi nghe 
nghiep, to chirc xa hOi, to chirc xa hOi - nghe nghiep. 

2. Nguai da timg la can bO, cong chirc, vien chirc, sau do dugc cap 
c6 tham quyen dungy chuyen den lam viec tai luc luting vu trang, ca you, 
to chile chinh tri xa hOi - nghe nghiep, to chirc xa hOi, to chirc xa hoi -
nghe nghiep, doanh nghiep do Nha nu& nam gift 100% von dieu le hoc 
doanh nghiep do Nha nuac nam gift tren 50% von dieu le hoc tong so co 
phan co quyen Welt quyet. 

Can cir 
phap 1S,  
cita TTHC 

- Lust Vien chirc ngay 15/11/2010; 

- Luat sira 6i, b6' sung mot so dieu cua Luat Can bO, cong chirc 
va Luat Vien chirc ngay 25/11/2019; 

- Nghi dinh se; 115/2020/ND-CP ngay 25/9/2020 cita Chinh phit 
va tuyen dung, sir dung va quan 15T vien chirc; 

- Thong to so 07/2019/TT-BNV ngay 01/6/2019 dia. BO truang 
BO NOi quy dinh va the di) ban cao tho5ng k8 va quart 15T hZi so vien chirc; 

- Quyet dinh so 398/QD-TTCP ngay 20/7/2021 dia. Ttmg Thanh 
tra Chinh phil ban hanh Quy the tuyen dung cong chirc, vien chirc cua 
Thanh tra Chinh phit. 
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8. Thii tuc tier, nh4n vien chfre 

Trinh to Khi tier:, nhan cac truong hgp quy dinh tai khoan 1 Dieu 18 Quyet 
thuc hien dinh so 398/QD-TTCP ngay 20/7/2021, bi) phan tham muu ye t6 chuc 

can b6 ciia don vi su nghiep thuc hien cac bu6c sau: 
- Kiem tra ve tieu churn, dieu kien, van bang, chung chi, chimg 

nhan ciia vien chirc dugc de nghi tiep nhan theo yeu du ciia vi tri viec 
lam can tuyen; 

- T6 chuc kiem tra, danh gia ve trinh d6 hieu biet chung va nang 
luc chuyen mon, nghiep vu cila vien chirc dugc de nghi tiep nhan; 

- Bao cao ngued dung ddu don vi su nghiep ve k'et qua kiem tra, 
danh gia. 

- Sau khi ngued dugc de nghi tiep nhan vien chirc hoan thien h6 
so tuyen dung; bo phan tham muu ye t6 chirc can b6 da don vi su nghiep 
nghien ciru ho so, xac minh13", lich noi cong tac (n6u co) va noi cu trio 
dm ngued trung tuyen, ciia ngued dugc de nghi tiep nhan vien chirc; tong 
hop, tham muu ngued dung dau don vi su nghiep c6 van ban bao cao 
T6ng Thanh tra Chinh phii (qua Vu T6 chirc can b6) th6ng nhdt true:re 
khi quyet,dinh tuyen dung vien chirc va 14 ket hop d6ng lam viec theo 
tham quyen. 

Cach thirc N6p true tiep tai dia diem tiep nhan hoac giri theo &ging 
thuc hien buu chinh 

Thanh - HO so ciia vien chuc dugc de nghi tiep nhan, bao gOm: 
phan, so 1. So yeu 1S,  lich vien chirc theo quy dinh hien hanh dugc lap cham 
luting ho 
so 

nhdt la 30 ngay tnr6c ngay Op h6 so tiep than, có xac nhan dm co quan, 
t6 chi:re, don vi noi dog tac; 

2. Ban sao cac van bang, chimg chi theo yeu cdu dm vi tri viec 
lam can tuyen; 

3. Gidy chirng nhan sire khoe do co quan y to c6 thdm quyen cap 
cham nha't la 30 ngay truac ngay nOp ho so tiep nhan; 

4. Ban tu nhan xet, danh gia dm vien chirc dugc de nghi tiep nhan 
ve phdm chdt chinh tri, phdm chdt dao dire, trinh d6 va nang luc chuyen 
mon, nghiep vu, qua trinh cong tac c6 xac nhan dm ngued dirng dau co 
quan, to chile, don vi noi cong tac. 

5. Quyet dinh tuyen dung vien chirc. 

- S6 luting h6 so: 01 b6 
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Thai han 
giai quyet 

Khong quy dinh 

D6i tuong 
thuc hien 
TTHC 

Vien chic 

Ca quan 
thuc hien 
TTHC 

- Ca quan có tham quy&I quy6t dinh: Nguai dimg dau dan vi 
su nghiep 

- Dan vi truc tip thuc hien: BO phan tham muu ye t6 chic can NI 

Ke't qua 
thuc hien 
TTHC 

Quy6t dinh tie) nhan vien chic 

Le phi Khong quy dinh 

T8n mL 
dan, mdu 
to khai 

ML HS02-VC/BNV ban hanh kern theo Thong tu so 
07/2019/TT-BNV ngay 01/6/2019 cila BO truang BO NOi quy dinh v'e 
ch6 dO bao cao th6ng ke va quan 1ST h6 sa vien chic 

Yeu eau, 
di&I kien 
thuc hien 
TTHC 

1. D6i tuang tip then: 

Vien chic quy dinh tai Dieu 2 Luat Vien chime 

2. Tieu chuan, dieu kien tiep nliSn: 

Can cu yeu cau dia vi tri vies lam can tuyen, bO phan tham muu 
ve to chic can bO dm dan vi su nghiep tham muu nguai dimg dau dan vi 
su nghiep xem xet, tip nhan vien chic d6i \Teri cac twang hop quy dinh 
Lai khoan 1 Dieu nay. 

Can cu 
phap 1ST 

cila TTHC 

- LuSt Vien chic ngay 15/11/2010; 
- Luat sira doi, bo sung mot so dieu cita Lust Can bO, cong chic 

va Luat Vien chic ngay 25/11/2019; 

- Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 dm Chinh phi 
NT" tuy:en dung, sir dung va quan 1ST vien chile; 

- Thong tu so 07/2019/TT-BNV ngay 01/6/2019 dm BO truOng 
BO NOi quy dinh v8 ch6 dO bao cao dieing ke va quan 1ST hii so,  vien chic; 

- Quye't dinh s6 398/QD-TTCP ngay 20/7/2021 dm T6ng Thanh 
tra Chinh phi ban hanh Quy the tuyen dung cong chic, vien chic dm 
Thanh tra Chinh phi. 
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PHU LUC 

o #802/Q-D-TTCP ngay 09 thong nom 2022 
Thanh tra Chinh phi') 

Mau so 	- 	8 	c". g 1(-)'T du tuyen ban hanh kern theo Nghi dinh so 
1.  38/2020/ND-CP ngay 27/11/2020 quy dinh ve tuyen dung, sir dung va quan VT 

ding eh& 

Mau 2C-BNV/2008 ban hanh kern theo Quyet dinh so 02/2008/QD-BNV ngay 
2.  06/10/2008 cila BO truong BO NOi vu ve vi8c ban hanh mau bleu quail VT hof5 so 

can 1)0, cong chirc 

Mau s'6 01 - Phieu clang 14T du tuyen ban hanh kern theo Nghi dinh s'6.  
3.  115/2020/ND-CP ngay 25/9/2020 quy dinh ye tuyen dung, sir' dung NIA quan VT 

vien chirc 

Mau so 02 - Mau Hop long lam vi8c xac dinh tiled Ilan ban hanh kern theo Nghi 
4.  dinh s6 115/2020/ND-CP ngay 25/9/2020 quy dinh ve tuyen dung, sir dung va 

quail VT vien chirc 

mAti s6 04 - Mau Hop dtmg lam vi8c khong xac dinh tiled han ban hanh kern 
5.  theo Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 quy dinh ve tuyen dung, 

sir dung va quan VT vien chirc 

Mau HS02-VC/BNV ban hanh kem theo Thong to s6 07/2019/TT-BNV ngay 
6.  01/6/2019 dm BO trireing BO NOi quy dinh ve the dO boo coo thong ke va quan 

VT h()5 so vien chirc 
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Mau so 01 
MAU PHIEU BANG KY DU' TUYEN 

(Ban hanh kern theo Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 
cera Chinh pith -14 tuyern dung, sir dung va qua n lf) cong chric) 

CONG 110A XA HOI CHU NGHIA VIET NAM 
DO 14 - Tv do - Hanh phtic 

 

... ... ... ..., ngay.... thong.... norm ... ... 

PHIEU BANG Id' DV: TUYEN 

(Dan anh 4x6) 

   

Vi tri dir tuy&(1)• 	  
Dan vi dv tuyen(2). 	  

I. THONG TIN CA NHAN 

Ho  va ten: 	  

Ngay, than, norm sinh: 	  

Dan tOc: 	  

	

SO CMND hoc The can ctrerc cong  clan: 		 

Ngay vao Dang  COng  san Viet Nam: 	 

SO dien thoai di deng  a bac) tin: 	 

Namo) ❑ Nit ❑ 

Ton giao: 	  

Ngay cap:.... Novi cap: 	 

Ngay chinh thirc: 	 

Email: 	 

Que quail: 	  

HO khan thu6ng  tric 	  

Chti or hien nay (a boo tin): 	 

Tinh trang  sdc khoe: 	  Chi&I cao: 	Can nang: 	 kg 

Thanh phan ban than hiOn nay: 	 

Trinh dO van hod: 	  

Trinh dO chuyen mon: 	  . 
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II. THONG TIN CO BAN YE GIA DiNH 

Miii 
quan ht 

Ho va 
ten 

Ngay, 
thing, Ham 

sinh 

Que quail, nght nghi?p, chirc danh, chtic vu, co.  quan, 
to chirc ding tic, hoc tap, ncri Cr (trong, ngoai ntr&c); 

thanh vien cac to chirc chinh tri - xa hOi 	) 

III. THONG TIN Vt QUA TRiNH DAO TAO 

Ngay, thing, 
nam cap van • 
bang, chfing 

chi 

Ten 
trifling, 

co' so• dao 
tali cap 

Trinb di) 
van bang, 
chfrng chi 

SO hiO 
cfia van 
bang, g, 

cluing chi 

Chuyen 
nga' nh dao 
. 	(ghi theo 
bang diem) 

Nganh 
dao too 

H'inh 
thirc 
dao 
tho 

Xep loa. i 
bang, 
thong 

chi 

IV. THONG TIN It QUA TRiNH CONG TAC (neu co) 

Tir ngay, thing, nam 
den ngay, thing, nam Co quan, to chirc cling tic 
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V. MIEN THI NGOAI NGU', TIN HOC 

(Thi sinh thuOc dien mien thi ngoai ngfe, tin hoc can ghi r5 ly do mien thi 
muc nay) 

Mien thi ngoai ngfr do: 	  

MiZri thi tin hoc do: 	  

VI. BANG Id( DI J THI MON NGOAI NGIT 

(Thi sinh lua chon va ghi ro clang k-f7 thi mot trong nam thfie 	Anh, Nga, 	Phap, 
Diec, Trung Quoc hoefc ngoai ngie khac theo yeu cau cita vi tri viec lam tai Thong bao 
tuyen dung). 

Bang 14 du thi ngoai ngfi. 	  

VII. 001 TUVNG UV TIEN (ntu co) 

VII. NOI DUNG KHAC THEO YEU CAU CUA CO QUAN CO THAM QUYEN 
TUYEN DUNG 

Toi xin cam doan nhimg 16i khai ten cila toi la dung six that. Sau khi nhan,throc 
thOng bao &mg tuyen toi se hoan thin ho so theo quy dinh. Neu sai su that thi ket qua 
tuyen dung dm toi se bi co ,quan c6 tham quyen tuyen dung 	b6, toi chiu trach nhiem 
truac phap lust va cam ket kh8ng ang ky tham gia ky tuyen dung ke tiep tai co.  quan 
tuyen dung./. 

NGIfoI VIET PHIEU 
(I(j, ghi r5 ho ten) 

Ghi chii: 
(1) Ghi dimg vi tri viec lamang 14 du tuyen; 
(2) Ghi dimg ten cc; quan, , chirc, dun vi co chi tieu tuytn dung; 
(3) Ngueri vie't phial tich dau X vao o tuang img o Nam, Nit. 
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Mau 2C-BNV/2008 

Mau 2C-BNV/2008 ban hanh kem theo Quyjt dinh so 02/2008/QD-BNV nga-y 06/10/2008 
cfla BO &yang BO Nia IT ve viec ban hanh mau bijit quanlj ho so. can IA cong chic 

Ca quan, dcm vi co tham quyan quan13', CBCC 	  

Co quan, don vi sir dung CBCC 	  

SO YEU IAT LICH CAN BO, CONG CHIC 

1) Ho va ten khai sinh (viat chit in hoa): 	  

Anh mau 2) Ten goi khac: 	  
(4 x 6 cm) 3) Sinh ngay: 	thing 

4) Ned sinh: Xa 	 

nam 	, Giai tinh (nam, 

, Huyan 	, Tinh 	 

5) Que quan: Xa 	 , Huyan 	 , Tinh 	 

6) Dan tOc. 	 , 7) Ton giao: 	  
8) Nod (tang 14,130 khau thing 
(SO nha, duang ph& thanh phO, 'cam, thon, xa, huyan, tinh) 
9) Noi hian nay: 	  
(SO nha, duang ph& thanh ph& xom, thon, xa, huyan, tinh) 
10) Ngha nghiap khi dugc tuyan dung: 	  
11) Ngay tuyan dung: .../.../ ...... , Co quan tuyan dung: 	  
12) Chirc vu (eh& danh) hian tai: 	  
(Va chinh quyan hoac Dang, doan the, ka ca chirc vu hem nhiam) 
13) Cong viac chinh &roc giao: 	  
14) Ngach cong chic (vien chic): 	 , Ma ngach: 	  
Bdc hrung- 	..., He st• 	, Ngay 	 ...... , 
Phu cap chic 	, Phu cap khac: 	 
15.1- Trinh dO giao duc ph0 thOng (da tot nghiap lap may/thuOc he nao): 	 
15.2- Trinh dO chuyen mon cao nhdt: 	  
(TSKH, TS, Ths, cir nhan, ky su, cao ding, trung cap, so cap, chuyen nganh) 
15.3- LS,  luan chinh tri: 	  15.4-Quin 1ST nha mac: 	  

(Cao cap, trung cap, so cap va tucmg ducmg) (chuyen vien cao cap, chuyen vien 
chinh, chuyen vien, can su, 	) 

15.5- Ngoai ngfr• 	 , 15.6-Tin hoc: 	  
(Ten ngoai ngti + Trinh do A, B, C, D 	) 	(Trinh dO A, B, C, 	) 
16) Ngay vao Dang COng san Viet Nam:.../.../ ...... , Ngay chinh 	...... 
17) Ngay tham gia to chic chinh tri - xa hOi: 	  
(Ngay tham gia to chic: Doan, H0i, 	va lam viac gi trong to chic do) 
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18) Ngay nhap ngii:.../.../ ...... , Ngay xuAt ngii: .../.. 1 ...... Quan ham cao rihdt: 	 

19) Danh hieu duoc phong tang cao nhdt 	  
(Anh hang lao dOng, anh himg 1uc luong vu trang; nha giao, thay thu6c, nghe si nhan 
dan ya 	ta, ...) 
20) Si tnthng ding tac: 	  
21) Khen thu6ng: 	 , 22) KST lust: 	  

(Hinh thirc cao nhdt, Warn nao) 	(ve dang, chinh quyen, doan the hinh thirc cao 
nhat, nam nao) 

23) Tinh trang suc khoe. 	, Chieu cao:..., Can Wang. 	kg, Nh6m maw 	 
24) La thuong binh hang: ..../ ...... , La con gia dinh chinh sach. 	  

(Con thuang binh, con liet si, nguiri nhiZm chdt 
dOc da cam Dioxin) 

25) S6 chung minh nhan claw 	 Ngay cAp: .../.../ ...... 
26) S6 s6 BHXH: 	  
27) Dao tao, b6i &rang ve chuyen mon, nghiep vu, 1y luan chinh tit ngoai ngit, tin hoc 

Ten tnr6ng Chuyen nganh dao 
tao, boi du6ng 

Tir thang, nam - 
den than, nam 

Hinh thirc 
dao tao 

Van bang, 
chimg chi, 
trinh dO gi 

/  - 	/ 

/  - 	/ 

/  - 	/ 

/  - 	/ 

/  - 	/ 

/  - 	/ 

Ghi chic Hinh thirc dao tao: Chinh quy, tai chirc, chuyen tu, b6i du6ng ..../ Van bang: 
TSKH, TS, Ths, Cu nhan, Ky su 	 

28) Tom tit qua trinh cong tac 

Tir thang, nam de n  
thang, Warn 

C (re danh, chirc vu, dun vi cong tac (dang, chinh quyen, doan li, 
the, t6 chirc xa hop, ke ca tiled gian duoc dao tao, boi dating ye 

chuyen mon, nghiep yki, 	 
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29) ifac diem lich sir ban than: 
- Khai ra: bi bat, bi to (tir ngay thang nam nao den ngay thang nam nao, a dau), da khai 
bao cho ai, nhimg van de gi? Ban than có lam viac trong che dO cu (co quan, don vi nao, 
dia diem, chirc danh, chirc vij, then gian lam viac ....) 

- Tham gia holac có quan he vai cac to chirc chinh tri, kinh te, xa hOi nao & nuac ngoai 
(lam gi, to chile nao, dat trp s& a dau 	9): 

- Co than nhan (Cha, Me, Vg, Chiing, con, anh chi em ruOt) a nuac ngoai (lam gi, dia. chi)? 

30) Quan he gia dinh 
a) Va ban than: Cha, Me, Vg (hoac ch6ng), cac con, anh chi em ruOt 

m6i 
quan he Ho va ten Nam 

sinh 

Que quan, ngha nghiap, chirc danh, chirc 
vu, don vi ding tac, hoc tip, nai a (trong, 
ngoai mac); thanh vien cac to chirc chinh 

tri - xa hOi 	) 

a) Va ben vg (hoac ch6ng): Cha, Me, anh chi em ruOt 

Miii 
quan he Ho va ten Nam 

sinh 

Que quan, ngha nghiap, chirc danh, chirc 
vki, don vi cong tac, hoc tap, not a (trong, 
ngoai nuac); thanh vien cac to chirc chinh 

tri - xa hOi 	) 
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31) Di6n bien qua trinh luung dm can b0, cong chic 

Thang/nam 

Ma 

ngach/bac 

He so luong 

32) Nhan xet, danh gia cua cc/ quan, don vi (hoac chinh quy&-i dia phuong) 

	  ngay 	thong 	nom 2013 

Nproi khai 
Ten xin cam loan nhimg lm 
khai tren day la &mg six that 

(Ky ten, ghi ro ho ten) 

Thu truirng quan, don vi 
(ho4c chinh quyen dia,phwang) 

(Kj ten, dung dau) 
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Mau so 01 
MAU PHIEU BANG KY DU' TUYEN 

(Ban hanh kern theo Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 
cfia Chinh phfii4 tuyen dung, sir dung va quern 1) vien chfic) 

LONG HOA XII HOI CHU NGHIA VIET NAM 
Dtic rap - Tg do - Hanh pink 

 

... ... ... ..., ngay.... thong.... nom ... ... 

PHIEU BANG KY Did TUYEN 

(Dan anh 4x6) 

   

Vi tri dg tuyen(1)- 	  
Dan vi dg tuy4n(2)- 	  

I. THONG TIN CA NHAN 

Ho va ten: 	  

Ngay, thong, nom sinh: 	  

Dan tOc: 	  

	

SO CMND hoac The can ctrac cong clan: 		 

Ngay vao Dang COng san Viet Nam: 	 

SO dien thoai di dOng a boo tin: 	 

Nam(3)  1:1 Na ❑ 

Ton giau: 	  

Ngay cap: .... Noi cap: 	 

Ngay chinh thirc: 	 

Email: 	 

We quern: 	  

HO khdu thuong tru: 	  

ChiS a hien nay (d6 boo tin): 	 

Tinh trang sirc khoe: 	  Chie.0 cao: 	Can Ong: 	 kg 

Thanh phdn ban than hien nay: 	 

Trinh dO van hoa: 	  

Trinh dO chuyen mon: 	  
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II. THONG TIN CO BAN Vt GIA DiNH 

MOi 
quan he 

Ho va 
ten 

Ngay, 
thing, nam 

sinh 

Que quail, nghe nghiep, chtk danh, chfic vu, co.  quail, 
to chtk cong tic, hoc tip, noi 6' (trong, ngoai milk); 

thanh vien cac to chtrc chinh tri - xi WO 	) 

III. THONG TIN \It QUA TRINH DA° TAO 

Ngay, thing, 
nam cap van 
Wang, chirng 

chi 

Ten 
truirng, 

ca so' dao 
tao cap 

Trinh do 
van bang, van lung, 

11-p 	
c frng chi 

SO hi'eu 
ctia van 1 bang, 

chirng chi 

Chuyen 
nganh dao 

too (ghi then 
bang diem) 

Nganh 
dao tao 

Hinh 
thin 
dao 
tao 

Xep loyi 
bang, 
chtimg 

chi 

IV. THONG TIN \It QUA TRiNH CONG TAC (neu co) 

Tir ngay, thing, nam 
den ngay, thing, nam Co' quan, to chtk cong tic 
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V. MIEN THI NGOAI NGII, TIN HOC 

(Thi sinh thuOc dien mien thi ngoai ngie, tin hoc can ghi r5 ly do mien thi 
muc nay) 

Mign thi ngoai ngix-  do: 	  

Mien thi tin hoc do: 	  

VI. BANG KIT Dkr THI MON NGOAI NGti 

(Thi sinh ltra chow va ghi r5 clang kj; thi mot trong nam thin tiing: Anh, Nga, Phap, 
Dice, Trung Quoc hock ngoai ngit khac theo yeu eau cna vi tri viec lam tai Thong ha° 
tuyen dung). 

Bang 14T du thi ngoai ngir: 	  

VII. DOI TU'ONG "YU TIEN (ntu co) 

Toi xin cam doan nhang len khai tren cua toi la dung sly that. Sau khi nhanduoc 
thong bao trung tuyen toi se hoan thin he, soy theo quy dinh. Neu sai su that thi ket qua 
tuyen dung dm toi se bi coy quancó tham quyen tuyen dung hily bó, toi chiu trach nhiem 
truac phap lust va cam ket khOng clang ky tham gia ky tuyen dung ke tiep tai ca quan 
tuyen dung./. 

NGU'OI VIET PHIEU 
(K.)% ghi r5 ho ten) 

Ghi cha: 
(1) Ghi dung vi tri viesc lam Bang 14 du tuy6n; 
(2) Ghi dung ten co quail, to chirc, don vi có chi tieu tuyen dung; 
(3) Ngued vi6t phi6u tich ddu X vao o tuong Ung 8 Nam, MI. 
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MAll so 02 

MAU HOP BONG LAM VIEC XAC DINH THelI HAN 
(Ban hanh kern theo Nghl dinh so 115/2020/ND-CP ngay 25/9/2020 

aux Chinh phu ye tuy62 dung, sa dung va quan ly vien char) 

BO, NGANH, DIA PHU'gNG: CONG HOA XA-  HOI CHU NGHIA VIET NAM 
DON VI: 	 Hoc 1;ap - Tv do - Hanh phfic 

/HDLV 	 , ngay thong 	nam 

HOP BONG LAM VIEC XAC DINH THCII HAN 

Can c&Nghi Binh so 115/2020/ND-CP ngay 25 thong 9 dam 2020 cna Chinh 
phn ye tuyen dung, sti dung va quan ly yien cline; 

Can cu Quy et dinh 	 cna 	 11.e.  viec cong nh4n ket 
qua tuyen dung yien civic 	  

Chung toi, mot ben la Ong/BA: 	  
Chirc vu: 	  
Hai dien cho don vi (1) 	  
Dia chi 	  
Dien thoai 	  
Va mot ben la Ong/Ba- 
Sinh ngay 	thong 	nam 	tai 	  
Trinh clo dao tao• 	  
Chuyen nganh dao tao. 	  
Nam tot nghiep- 
Nghe nghiep truck khi dtro.c tuyen dung 	  
Dia chi thuemg tru tai. 	  
SO chimg minh thu nhan dan hoc the can click cong dan 	  
Cap ngay 	thong 	Warn 	tai 	  
Thee thuan 1(3',  ket Hop clung lam viec va cam ket lam dung nhfing dieu khoan 

sau day: 
Dieu 1. Logi hop dung, thoi han va nh*n vg hop dOng 
- Loai Hop clung lam viec xac dinh thed han (2) 	  
- Thai han cua Hop dung• 	  
- Tit ngay 	thong 	nam 	den ngay 	thong 	 
- Thai gian that hien the clo tap su (neu co)• 	  
- Tix ngay 	thong 	nam 	den ngay 	thong 	nam 
- Dia diem lam viec (3)• 	  
- Chirc danh chuyen mon• 	  
- Chirc vu (nett co)• 	  
- Nhiem vu (4) 	  
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Dieu 2. Che coo lam viec 
- Thei gier lam viec (5): 	  
- Dugc trang bi nhang phuang tien lam viec gom 	  
Dieu 3. Nghia vu va quyen lqi cim nguiYi ket hop dtmg lam viec 
1. Nghia 
- Hoan thanh nhiem vu da cam ket trong hop &mg lam viec. 

ChAp hanh not quy, quy cite cita don vi, kST luSt lam viec, va cac quy dinh 
tai Dieu 16, Dieu 17, Dieu 18 va Dieu 19 dia. LuSt Vien chirc. 

- Chap hanh viec xir ly kST luSt va boi thuong thiet hai theo quy dinh cita 
phap luSt. 

- Chap hanh viec bo tri, phan cong khi don vi su nghiep c6 nhu cau. 
2. Quyen lo•: 
- Dugc huong cac quyen lgi quy dinh tai Dieu 11, Dieu 12, Dieu 13, Dieu 14 

va Dieu 15 LuSt Vien chirc. 
- Phtrcmg tien di lai lam viec (6)., 	  
- Chirc danh nghe nghiep dugc bO nhiem (ma so) (7)• 	  
BSc. 	 He so luang 	  
- Phu cap (neu c6) dim (8)• 	  
dugc tra 	lan vao cac ngay 	va ngay 	hang thang. 
- Thai gian tinh nang bSc lucmg• 
- Khoan tra ngoai luang• 	  
- Dugc trang bi bao ho khi lam viec (neu co) 
- SO ngay nghi hang nam dugc huang luang (nghi 1Z, phep, viec rieng) 	 
- Cite do bao hiem (9). 	  
- Dugc hueIng cac phitc loi- 
- Dugc huemg cac khoan thuong, nang bSc luang, thi hoSc xet thang hang 

chic danh nghe nghiep, dao tso, bed duang chuyen mon nghiep vu, thuc hien nhiem 
vu hop tac khoa hoc, cong nghe vai cac don vi trong hoc ngoai nuerc theo quy dinh 
cila phap luSt (10)• 	  

- Dugc huong,  cac cite' dO thoi viec, tro. cap thoi viec, bOi thuong theo quy 
dinh cita phap luSt ye vien chirc. , 

- Dugc tiep tuc 147 ket hop (long lam viec truac khi het han hop (long lam 
viec 60 ngay khi don vi sty nghiep cong1Sp con nhu eau. 

- Co quyen de xuat, khieu nai, thay doi, de nghi chant dirt hgp dOng lam viec 
theo quy dinh cua phap lust. 

- Nhitng tit& thuSn kit& (11) 	  
Dieu 4. Nghia vu va quyen han cim ngte•i dfrng dau d•n vi sty nghiep 
1. Nghia vu: 
- Bao dam viec lam va thuc hien day dit nhang diet' dal cam ket trong hop 

dOng lam viec; 
- Thanh toan day du, &mg thai han cac che do cua vien chirc dal cam ket 

trong hop dOng lam viec. 
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- Trask khi h6t han hop d8ng lam viec 60 ngay ctla vien chuc, phai tip tuc 
ky ket hop dong lam vicvoi vien chirc trong trip:mg hop don vi su nghi0 con nhu 
cau, vien chirc dap frng day dfi cac yeu cau theo quy dinh cua phap 

2. Quyen han 
- Sir dung vien chik de hoan thanh cong viec theo hop dong (Bo tri, phan 

ding, tam dinh chi cong‘tac...). 
- Charn dirt hop &Ong lam viec, kST lust vien chile theo quy dinh cua phap lust 

ye vien chirc. 
Dieu 5. Dieu khofin thi hanh 
- Nhftng van de ye quyen lgi, nghia vu va trach nhi@n cua vien chirc khOng 

ghi trong hop dong lam viec nay thuc hien theo quy dinh cua phap lust ye 
vien chfrc. 

Hop dOng nay lam thanh 03 ban có gia tri nhu nhau, don vi su nghi0 IcST 
hop dong gift 02 ban, vien chfrc dugc 147 hop dong gift 01 ban, hop dong có hi'41 
luc tit ngay 	thang 	nam 	 

Hop dong nay lam tai 	, ngay 	thang 	nam 	 

NGUtiI DUVC TUYEN DUNG 
	

NGIfOI DUNG DAU 
VA KY KET HOP BONG 

	
DON VI SU' NGHIEP 

(Kf,, ghi ro ho va ten) 
	

(Kfi, ghi r5 ho va ten, dong call) 

Ghi cha: 
1. Ghi cu the ten don vi six nghiep. 
2. Ghi ro hop dong có thin han thi ghi cu the thin han bdt ddu va ket thac. 
3. Ghi cu the so nha, pho, phuong (thon, xa), quail (huyen, thi xa), tinh, thanh ph8 thuOc tinh hoac 
trung uong. 
4. Ghi cu the nhiem vu phai dam nhiem. 
5. Ghi cu the so gia lam viec trong ngay, ho4c trong tan, hoac lam viec theo gia hanh chinh. 
6. Phucmg tien di lam viec do don vi dam nhiem hoac vien chuc to lo. 
7. Ghi cu the chile danh nghe nghiep dugc bo nhiem, mire lucmg chinh, hinh thirc tra lucmg (lucmg 
thad gian, khoan...). 
8. Ghi cu the t-ST 1e % cac phu cap (neu co) nhu: Khu wc, trugt gia, dOc hai, thu hut, tham nien, 
trach nhiem v.v... 
9. Ghi cu the quyen lai bao hiem xa hOi va trg cap khac ma vien chirc dtrgc huong. Vi du: Dugc 
huong quyen,lgi bao hiem xa hOi theo the dO hien hanh 	Nha nuot. 
10. Ghi cu the cac cam ket khac gan voi tinh chat, dac diem dm nganh, linh vuc va dieu kien dac 
thin cita don vi su nghiep cong lap nhtmg khong trai vOi quy dinh cua Luat Vien chirc va cac quy 
dinh khac cua phap lust có lien quan. 
11. Ghi cu the vien chirc dugc huong quyen loi nao da neu trong muc nay. 
12. Nhang thea thuan khac thuamg la nhimg them thuan khuyen khich va có loi han cho vien chirc 
nhu: Nhang vat dung re tien mau hong, khi hu hong, mat, khong phai den bit, thgc hien tot Hop 
dong lam viec dirge di du lich, nghi mat, tham quan khong mat tien, dugc huong lucmg than thir 
13, 14, dugc nghi phep them vai ngay den mOt tuan, tai nan nii ro ngoai gia lam viec dugc trg 
cap them mOt khoan tien, dugc tang qua ngay sinh nhat. 
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MAu so 04 

MAU HOP BONG LAM VIEC KHONG XAC DINH THOI HAN 
(Ban hanh kern theo Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 

cita Chinh phei14 tui4n dung, sic dung va quern ly vien chile) 

BO, NGANH, DIA PHU'ONG: CONG HOA XA HOI CHU NGHIA yip.  NAM 
DON VI: 	DOc 14p - Ty do - Hanh phtic 

SO: /HDLV 	 ..... , ngay 	thong 	nam 

HOP BONG LAM vitc xAc DINH TH6I HAN 

Can tic Nghi dinh so 115/2020/ND-CP ngay 25 thong 9 nam 2020 cita Chinh 
phi ve tuyen dung, see dung va quern lf; vien auk; 

Can cti. Quyit dinh 	 cua 	 ve viec cong nh On If-et 
qua tuyen dung vien chfiv 	 

Chung toi, mot ben la On 
Chuc vv. 	  
Hai dien cho Born vi (1) 	 
Dia chi 	  
Dien thoai 	  
Va mot ben la Ong/BA• 	 
Sinh ngay 	thong 	nam 	tai 	  
Trinh do dao tap- 
Chuyen nganh dao tap. 	  
Nam tot n ep- 
Nghe nghiep truck khi dugc tuyen dung 	  
Dia chi thuong tra tai. 	  
So thing minh thu nhan dan hoac the can click cong dan 	  
Cap ngay 	thong 	nam 	tai 	  
Thoa thu4nkST k6t Hgp ding lam viec va cam kOt lam dung nhting dieu khoan 

sau day: 
Dieu 1. Nhiem vu hop ding 
- Dia di6m lam viec (2)• 	  
- Chirc danh chuyen mon- 
- Chuc vu (n&I co). 	  
- Nhiem vu (3) 	  
Di&I 2. Ch6 do lam viec 
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- Th6i gi6 lam viec (4): 	  
- Dugc trang bi nhang phucmg tien lam viec g8m 	  
Dieu 3. Nghia vu va quyen loi cita ngtroi dtro:c tuyen dung 
1. Nghia vu: 
- Hoan thanh nhiem vu da cam ket trong hop d8ng lam viec. 

Chap hanh not quy, quy the cua don vi, ky luSt lam viec, va cac quy dinh 
tai Dieu 16, Dieu 17, Dieu 18 va Dieu 19 dm Lust Vien chirc. 

- Chap hanh viec xir ly ky luSt va boi throng thiet hai theo quy dinh cua 
phap luSt. 

- Chap hanh viec b0 tri, phan cong khi don vi sir nghiep c6 nhu c'au. 
2. Quyen loi: 
- Dugc huong cac quyen loi quy dinh tai Dieu 11, Dieu 12, Dieu 13, Dieu 14 

va Dieu 15 LuSt Vien chirc. 
- Phuong tien di lai lam viec (5)- 
- Chirc danh nghe nghiep dugc bo nhiem (ma so) (6)- 	  
BSc. 	 He so luong 	  
- Phu cap (neu co) gOm (7)- 	  
&me tra 	lan vao cac ngay 	va ngay 	hang thang. 
- Then gian tinh nang bide lucmg• 	  
- Khoan tra ngoai lucmg• 	  
- Dugc trang bi bao h0 khi lam viec (neu co) gom• 	  
- So ngay nghi hang nam dugc huong lucmg (nghi le, phep, viec rieng) 	 
- Che d9 bao hiem (8)• 	  
- Dugc hu6ng cac phitc loi• 	  
- Dugc huong cac khoan throng, nang bSc luong, thi hoc xet thang hang 

chirc danh nghe nghiep, dao tao, boi &fang chuyen mon nghiep vu, thvc hien nhiem 
vu hgp tac khoa hoc, cong nghe vai cac don vi trong hoc ngoai nu6c theo quy dinh 
cua phap lust (9)- 

- Dugc huong cac che d9 thoi viec, trg cap thoi viec, b8i throng theo quy 
dinh cua phap lust ve vien chirc. 

- Dugc tiep tuc ky ket hop dong lam viec truck khi het han hop dong lam 
viec 60 ngay khi don vi Su nghiep cong lap con nhu cAu. 

- Co quyen de xuat, khieu nai, thay doi, de nghi cham dirt hop d8ng lam viec 
theo quy dinh cua phap luSt. 

- Nhang thoa thuSn khac (10) 	  
Dieu 4. Nghia vu va quyen han cua nguiri dtimg dau don vi sty nghiep 
1. Nghia vu: 
- Bao dam viec lam va thvc hien day du nhang dieu da cam ket trong hop 

dong lam viec; 
- Thanh town day dit, dung th6i han cac the d9 cua vien chirc da cam ket 

trong hop d8ng lam viec. 
2. Quyen han 
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- Sir dung vien chirc cue hoan thanh ding viec theo hop dOng (BO tri, phan 
cong, tam dinh chi cong,tac...). 

- Cham dirt hop gong lam viec, lcST lua‘t vien chirc theo quy dinh cua phap lu'Ot 
ye vien chirc. 

Dieu 5. Dieu khofin thi hanh 
- Nhang van de ve quyen lqi, nghia vu va trach nhiem cua vien chirc khong 

ghi trong hop &Ong lam viec nay thuc hien theo quy dinh cua phap luat ye 
vien chuc. 

Hop &Ong nay lam thanh 03 ban c6 gia tri nhu nhau, don vi su nghiep 141 
hop gong gill 02 ban, vien chirc dugc 14 hop gong gill 01 ban, hop gong c6 hieu 
luc tir ngay 	thang 	nam 	 

Hop &Ong nay lam tai 	, ngay 	thang 	nam 	 

NGUI4I BOX TUYEN DUNG 
	

NGUbI DUNG DAU 
VA KY KET WY BONG 

	
DON VI SU' NGHIEP 

ghi ro 129 va ten) 
	

(lc), ghi r5 ho va ten, ciong cfriu) 

Ghi chit: 
1. Ghi cu the ten don vi so nghiep. 
2. Ghi cu the so nha, pho, phtromg (them, xa), quan (huyen, thi xa), tinh, thanh pho thuOc tinh hoac 
trung ucmg. 
3. Ghi cu the nhiem vu phai dam nhiem. 
4. Ghi cu the so gier lam viec trong ngay, ho4c trong tuan, hoac lam viec theo gio hanh chinh. 
5. Phuang tien di lam viec do don vi dam nhiem hoac vien chirc to lo. 
6. Ghi co the chirc danh nghe nghiep dugc be, nhiem, mac lucmg chinh, hinh thirc tra lucmg (ltrang 
that gian, khodn...). 
7. Ghi cu the tY le % cac phu cap (neu co) nhu: Khu voc, twat gia, dOc hai, thu hat, tham nien, 
trach nhiem v.v.... 
8. Ghi cu the quyen lei bao hien' xa hot va try cap khac ma vien chirc dugc huong. Vi du: Dugc 
huang quyen loci bao hiem xa hoi theo the del hien hanh cita Nha nuck. 
9. Ghi co the vien chirc dugc huang quyen loi nao da neu trong moc nay. 
10. Nhimg them thuan khac thuemg la nhimg them thuan khuyen khich va có lei hen cho vien chat 
nhu: Nhang vat dung re tien mau hong, khi hu hong, mat, khong phai den ba, thoc hien tot Hop 
dong lam viec dugc di du lich, nghi mat, tham quan khong mat tien, dugc htrang luong thang tit* 
13, 14, dugc nghi phep them vai ngay den mot tuan, tai nan thi ro ngoai gia. lam viec dugc try 
cap them mot khoan tien, dugc tang qua ngay sinh nhal 

MAu HS02-VC/BNV 
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Mau HS02-VC/BNV ban hanh kern theo Thong tie so 07/2019/IT-BNV ngsay 01/6/2019 act BO 
trtrOng BO NOi guy dinh v chj dO bac,  cao thOng ke va quan ho so• vien chic 

s YEU LY LICH VIEN CHITC 

(4 x 6 cm) 
Anh mau 	2) Ten goi khac: 	  

3) Sinh ngay 	thang 	nam 	 Giai tinh (nam, 	  

1) HQ va ten khai sinh (viet chit in hoa)• 	  

4) Noi sinh: Xa/Phuemg 	 Huyen/Quan 	Tinh/Thanh ph6. 	 
5) Que quan: XA/Phuong 	.Huyn/Q114'n 	Tinh/Thanh phO 	 

6) Dan tOc• 
	

7) Ton OD° 	  

8) Noi 'Tang 14 h0 khan thuong trU• 	  
(So nha, throng pho, thanh ph& xam, than, 	huyen, tinh) 

9) Noi & hien nay.  
(SO nha, throng pho, thinh pho: xam, than, xa, huyen, tinh) 

10) Ngh' nghiep khi dugc tuyn dung. 	  
11) Ngay tuytn dung: ...../...../ ......... Ca quan, don vi tuyen dung. 	  
12.1- Chile danh (chic vu) ding tic hien tai- 

chinh quAz hock Dang, doan the) 

12.2- Chirc danh (chic vu) kiem nhiem• 	  
(Ve chinh quyen hoc Dang, doan the) 

13) COng viec chinh dugc giao. 	  
14) Chic danh nght nghiep vien 	 Ma s6• 	 
Bac Luang• 	He s6• 	Ngay huang: 	/ /  Phu cap chic danh. 	Phu cap khac- 

15.1-Trinh dO giao due ph6 thong (da tat nghiep lop mity/thu6c he nao) • 	  

15.2-Trinh de chuyen mon cao nhat 	  
(TSKH, TS, Th.s, cu nhdn, 197 su, cao djng, trung cap, sa cap, chuyen nganh) 

15.3-LSI luau chinh tri• 	 15.4-Quan 1y nha nuerc: 	  
(Car nhan, cao cap, trung cap, so.  carp) 	 (Chuyen vien cao cap, chuyen vien chink chuyen vien, can sy.) 

15.5-Trinh de nghiep vu theo chuyen nganh- 
15.6-Ngoai ngfr• 	15.7-Tin hoc: 	  

(Ten ngogi nee + Trinh d6: TS, Ths, DH, Bac 1 den bac 6) 	(Trinh d6: TS, Ths, DH, Ky ?king 01 dOn Kff niing 15) 

16) Ngay vao Dang COng san Viet Nam: 	 Ngay chinh thdc• 	/ 	/  

17) Ngay tham gia t6 chic chinh tri - xa hOi• 	  
(Ngiry tham gia to chzic: Doan, H6i, 	va lam viec gi trong to chzk da) 

18) Ngay nhap ngu 	/ 	/ 	Ngay xuat ngil• 	  Quan ham cao nhat• 	 

19.1- Danh hieu dugc phong tang cao nhat- 
(Anh hung lao dOng, anh hang Luc Iziwzg vu-  trang: nha giao, May thuoc, nghe si nhan clan u.0 

19.2- Hoc ham dugc phong 	me, Pho giao me)* 	Nam dugc phong. 	  

20) So• truo.ng cong tac• 	  

21) Khen thuang• 	 22) KS,  luat : 	  

	

(Hinh Mar cao nhOt, nam nao?) 	(ve dang, chinh quy'en, doan the hinh thik cao nhat, nam nao?) 

23) Tinh trang sire khoe• 	Chieu cao:........ , Can nang• 	kg, Nhom mau• 	 

24) La thucrng binh hang. 	, La con gia dinh chinh sack• 	  
(Con thwang binh, con lift sr, ngu.dri nhiim chiit d 6c da cam, Dioxin) 

25) S6 chlrng minh nhan dart/Can mot cong &an• 	 Ngay cap- 	/ 	/ 	Noi cap- 

26) S6 BHXH• 	  
27) DA° T ,A0, BOIDVONGVE CHINt :N MON NGHIEF, ' VV,IS(LUi.t.N CHINIITRI, NG04i1 NGff, UMW 
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Ten trung 
. 

Chuyen nganh dao tao, bne dating 
ir,  T thing, nam 

den thang, nam 
Hinh thirc 
dao tao 

, 
Van bang, 
chfrng chi 

Ghi cha:  

- Hinh thar dao 	Chinh quy, tai char, chuyen tu, tfrxa, lien thong, 

- Van bang, chi:mg chi: TSICH, TS, chuyen khoa II, Ths, chuyen khoa I, di hoc, coo clang, trung ccip, so. dp, ch&ng chi,... 

28) TOM TAT QUA TRiNH CONG TAC 

Tit thang, nam 
den thang, nam 

Chirc danh, chat viii, dun yi cong Mc (clang, chinh quyjn, down the', to char za-  11:67)k6cá then 
gian dime dao tao, boi &rang ye chuyen m8n, nghiep 



Que quan, ngh6 nghi6p, chdc danh, chirc vv, don vi c8ng tac, 
hoc tap, nai o (trong, ngoai nu6c); thanh vien cac to chirc chinh 

tri - xa hOi ...?) 

m6i 
quan HQ va ten 

Nam 
sinh 
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29) DAC DIEM LICH Se BAN THAN 
- Khai rO: bi bat, bi to (tit ngay thong nom nao d'Jn ngay thong dam nao, o dau?), da khai bap cho ai, nhitng 

van de gi? Ban than c6 lam vi6c trong the d6 cu (co. quan, don vi nao, dja diem, chav danh, chic vu, theri gian lam viec...): 

- Tham gia hoac c6 quan 116 v6i cac to chirc chinh tri, kinh t6, xa hOi nao a nu6c ngoai (lam gi, to 
chirc nao, dat try ser a dau ..?): 

- Co than nhan (Cha, Mc, Vq, Chong, con, anh chi em ruOt) a ntroc ngoai (lam gi, dia chi ...)? 

30) QUAN HE GIA DiNII 
a) V6 ban than: Cha, Me, Vq (hoac ch6ng), cac con, anh chi em ruOt 

b) Ve ben vg (hoac chtmg): Cha, Me, anh chi em runt 

Mi 
quan

6 
 116 

Ho va ten Nam 
si nh 

A Que quail, nghe nghi6p, chile danh, cfrac NT, don vi cong tac, 
hoc tap, 	nai a (trong, ngoai nu6c); thanh vien cac to chirc chinh tap, 

 - xa hOi ...?) 



Thang/nam 

Ma se) 

Bac luong 

He so Luang 
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31) DIEN BIEN QUA TRINH LUNG CUA VIEN CHITC 

32) NHA, N 'CET, DANH GIA CUA DON VI SI DUNG VIEN CHITC 

Nguiri khai 	 ............. Ngay....... 	 20...... 
Toi xin cam doan nhang kri 

	
Thu truirng don vi sir dung viers chin 

khai teen day la dung su that 
	

(K.), ten, (long thin) 
(Kj, ten, ghi r'6 h9 ten) 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61

