UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NQI Djc 1ap - Tu do - Hanh phuc
S6:5230  /QP-UBND Ha Néi, ngay 07 thang 70 ndm 2024
QUYET PINH

Vé viéc phé duyét diéu chinh quy trinh ndi bj giai quyet thi tuc hanh chinh
02 thii tuc linh vure hoat dong xAy dung thudc thAm quyén giai quyét
cia S¢ Xay dung Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt Té chirc chinh quyén dia phwong ngdy 19/6/2015; Ludt sira
doi, bo sung mot s6 dieu cua Ludt T6 chire Chinh phu va Luat T 6 chike chinh
quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh sé 61/2018/NP-CP ngdy 23/4/2015 ciia Chinh phii vé
thuwe hién co ché mét cira, mot civa lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong
Chinh phii huéng dan thi hanh moz‘so quy dinh cua Nghi dinh $6 61/2018/NP-CP
ngay 23/4/201 5 cua Chinh phu vé thyc hién co ché mét cira, mét cira lién thong
trong gidi quyét thii tuc hanh chlnh

Can cir Quyét dinh sé 18/2020/0P-UBND ngay 04/9/2020 ciia UBND
Thanh pho ban hanh Quy dinh thiee hién co ché mét cira, mét cira lién thong trong
gidi quyét thi tuc hanh chinh trén dia ban thanh phé Ha Néi;

Can cir Quyét dinh s6 3204/0P-UBND ngady 21/6/2024 ciia UBND thanh
pho Ha Ni vé viéc phé duyét phirong dn méi, siva doi bé sung va thay thé viéc iy
quyén trong gidi quyét thii tuc hanh chinh thuéc pham vi quan Iy cia UBND thanh
phé Ha Noi;

Can cir Quyét dinh sé6 6312/0D-UBND ngay 11/12/2023 cia Chii tich
UBND Thanh phé vé viéc cong b6 danh muc thii tuc hanh chinh ban hanh méi;
sika doi, bo sung; thay thé trong linh viee nha 6, linh viee hoat dong xdy dung thuéc
pham vi chirc nang quan ly nha nuwoc cua So Xdy dung Ha Noi;

Can cwr Quyét dinh s6 4695/0D-UBND ngay 06/9/2024 ciia Chii tich UBND
Thanh pho ve vigc thong qua phwong an don gian héa thu tuc hanh chinh thugc
tham quyén glal quyét cia So Xay dung;

Theo dé nghi ciia Gidm dbc S¢ Xay dung tai To trinh sé 225/TTr-SXD(VP)
ngay 17/9/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 02 quy trinh ndi bo giai quyet
thu tyc hanh chinh linh vyc hoat dong xay dung thudc tham quyén giai quyét ciia
S¢ Xay dung trén dia ban thanh phd Ha Noi.

(Chi tiét tai Phu luc kém theo)



Piéu 2. Giao S& Xay dung chu tri, phdi hop vdi cac co quan, don vi lién
quan cin c Quyét dinh nay xay dung quy trinh dién tr dé phuc vu viéc tiép nhan,
giai quyét thi tuc hanh chinh trén Hé thong thong tin giai quyét thi tuc hanh chinh
ctia Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Céac quy trinh ndi bd giai quyét thu tuc hanh chinh s6 04 (QT-04), s6 05
(QT-05) tai Quyét dinh s6 2302/QD-UBND ngay 02/5/2024 cua Chi tich UBND
Thanh phé hét liéu luc.

Pi¢u 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dbc, Thu
truong cac SO, ban, nganh Thanh phd; Chu tich UBND cac quan, huyén, thi xa va
cac t6 chirc, c4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. CHU TICH
- Nhu diéu 4; PHO CHU TICH

- Cuc KSTTHC-Van phong Chinh phu;

- Thuong tryc: Thanh uy, HDND TP;

- UBND TP: Chu tich, cac PCT UBND TP; VV

- Cé4c S, nganh; UBND quén, huyén, thi x3; d /
- VPUBTP: CVP, PCVPcN. Trang; cac phong: BT, 14 -

KSTTHC, TNMT, TTTTDT TP; -

- Trung tam Béo chi Thu d6 Ha Noi;

- Luu VT, SXD, KSTTHC(m). Ha Minh Hai

rd
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Youluc 1
DANH MUC 02 QUY TRAF 73112 GIAI QUYET THU TUC HANH CHINH
LINH VUC HOAT P )NE XAY BUAG THUQC PHAM VI CHUC NANG
QUAN LY 'R0 70U\ SO XAY DUNG HA NOI
(Ban hanh kém theo Quy fdinic /OP-UBND ngay  thang nam 2024
ciia Ch tich UAND Thanh pho Ha Néi)

Ky hiéu Trang
STT Tén Quy trinh
Quy trinh

Gia han gidy phép xay dung d6i véi cong trinh cép
dac biét, cdp I, cdp Il (cong trinh Khodng theo
tuyén/Theo tuyén trong db thi/Tin ngubng, tén
L. gido/Tugng dai, tranh hoanh trang/Theo giai doan
cho cdng trinh khong theo tuyén/Theo giai doan cho
cong trinh theo tuyén trong do thi/Dy an).

QT-01 02

Cép lai gidy phép xay dwng d6i véi cong trinh cap
dac biét, cdp I, cdp Il (cong trinh Khodng theo
tuyén/Theo tuyén trong doé thi/Tin nguéng, tén giao/
2. Tuwong dai, tranh hoanh trang/Theo giai doan cho
cong trinh khong theo tuyén/Theo giai doan cho cong
trinh theo tuyén trong do thi/Duv an).

QT-02 40
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Phu luc 02

NOI DUNG 02 QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH
LINH VU'C HOAT PONG XAY DUNG THUQC PHAM VI CHUC NANG

QUAN LY NHA NUGC CUA SO XAY DUNG HA NOI

(Ban hanh kém theo Quyét dinh so /OP-UBND ngay  thang nam 2024

ciia Chii tich UBND Thanh phé Ha Néi)

QT-01 Gia han gidy phép xay dung déi voi cong trinh cip dic biét, cip I, cip II
(cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
gido/Twong dai, tranh hoanh trang/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cdng trinh theo tuyén trong dd thi/Dw 4n)

1

Muc dich:

Quy dinh chi tiét trinh ti thd tuc gia han gidy phép xay dyng thudc thim quyén
cla S& Xay dung ddm bdo cac can b0, cong chlrc gidi quyét cac cong viéc thude
chirc nang, nhiém vu, quyén han theo quy dinh cla phap luat.

Pham vi

Ap dung d6i v6i te chirc, cd nhan ¢ nhu ¢ u thuc hién thi tuc gia han gidy phép
xay ding thudc thdm quyén clia S& Xay dung. Can bd, cong chirc thudc ph ng
chuyén mon dugc phan cdp quan 1 , bd phan TN&TKQ gidi quyét TTHC va cac
ph ngc lién quan thubc S¢ Xay dung chiu trach nhiém thic hién va ki m soét
quy trinh nay.

N6i dung quy trinh:

3.1

Co sé phap ly

1. Lut Xay dung ngiy 18/6/2014; Luat s6 62/2020/QH14 ngay 17/6/2020 clia
Qudc hoi slra dai, ba sung mot s6 diéu clia Luat Xay dung;

2. Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cla Chinh phl quy dinh chi tiét
mot s6 ndi dung vé quan 1y dv an d u tv xay dung;

3. Nghi dinh s6 53/2017/ND-CP ngay 08/5/2017 cta Chinh pht quy dinh cac
loai gidy t0 hop phap vé dat dai d cap gidy phép xay dung;

4. Nghi dinh 61/2018/NB-CP ngay 23/4/2018 cla Chinh Phl vé thuc hién co ché
moOt clra, mOt clra lién thong trong gidi quyét thd tuc hanh chinh;

5. Nghi dinh 35/2023/ND-CP ngay 20/6/2023 cla Chinh ph vé Stra dai ba sung
mot s6 diéu cla cac Nghi dinh thudc Iinh vuc qudn | nha nuwéc cla Bd Xay
dung;

6. Thong tv 01/2018/TT-VPCP ngay 23/11/2018 cta Va&n ph ng Chinh phu
hwéng d n thi hanh mot s6 quy dinh cla nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 vé thire hién co ché mot clra, mot clra lién thong trong gidi quyét thd
tuc hanh chinh;

7. Quyét dinh s6 1105/QD-BXD ngay 26/10/2023 clia B0 X4y dung vé viéc cong
b0 thd tuc hanh chinh dugc stra dai, ba sung; thay thé trong linh vire hoat ddng
xay dung thudc pham vi chlrc nang quan 1y nha nwée cla B6 Xay dung;

8. Quyét dinh s6 07/2022/QD-UBND ngay 13/01/2022 clia UBND Thanh phd
Ha Noi vé viéc ban hanh Quy dinh chi tiét mot s ndi dung vé cdp phép xay
dung trén dia ban thanh ph6 Ha Noi.




9. Quyét dinh s6 6312/QD-UBND ngay 11/12/2023 clla UBND Thanh phd Ha
NoOi vé viéc cong bd Danh muc thd tuc hanh chinh mgi; stra dai, ba sung; thay
thé trong Iinh viee nha &, Iinh vire hoat ddng xay dung thudc pham vi chirc nang
quan | nha nuéc clia S& Xay dung Ha Noi.

3.2 | Thanh phén hd so Ban | Ban
chinh | sao

01 | Bon dé nghi gia han theo m u X

02 | Ban chinh Gidy phép xay dung da dwoc cap X

3.3 | S6 lwong ho so
01 bd

3.4 | Thoi gian xur ly
04 ngay k tlr ngay nhan dd ho so hop 1é

3.5 | Noi tiép nhan va tra két qua
B0 phén ti€p nhén va trd két qud gidi quyét TTHC (ddi voi treong hgp ndp truc
ti€p) hodc (va) Cang hé théng thong tin gidi quyét th tuc hanh chinh thanh phd
Ha Noi (d6i véi trudng hop ndp triec tuyén); Dich vu buu chinh.

3.6 | Phi/Lé phi
Theo quy dinh ctla HDND thanh ph6 Ha Noi

3.7 | Quy trinh xir ly cong viéc

TT Trinh tw Trach nhiém | Thoi gian Biumu

B1 | Tiép nhan ho so: B0 phan 1/2ngay |- Gidy tiép
- Trwdng hop ho so di diéu kién: TN&TKQ nhan h0 so va
Thuc hién ti€p nhan HS va thuc hen tra két quéd/
hién chuy n cho Phong chuyén Phiéu yéu c u
mon, Chuy n ho so dén phong ba sung hoan
chuyén mon (chuy n sang B2). thién h0 so
- Trwvdng hop ho so khong du diéu hodc Phiéu tur
kién: Gti TB huwéng d n dén cong chdi tiép nhéan
dan gidi quyét ho

SO.

B2 | Phéan cong can b thu ly: Trwdng 1/2ngay |- Phifu ki m
Trwéng Phong chuyén mon ti€p | phong soat qua trinh
nhan HS va phan cong Ph truédng | chuyén mon gidi quyét ho
phong phu trach chuyén moén va SO.




chuyén vién phong chuyén mon.
(chuy n sang B3)

B3 | Thu ly ho so: Chuyén vién | 1/2 ngay |- Bao cdo két
HO so di/ khéng du diéu kién gidi | Phong qud ki m tra/
quyét: Hoan thién ho so; soan thdo, | chuyén mon thu 1y ho so
in GPXD hodc in thong bao. kém theo du

thio  GPXD,
hodc van ban

B4 | Duyét dv thdo: (chuy n sang B5) Ph truéng |0l ngay |- Bdo cdo keét
HO so du/ khong da diéu kién gidi | phong qua ki m tra/
quyét. Ki m tra va ky xac nhan két | chuyén mon thu 1y hd so
qua do chuyén vién phong chuyén kém theo du
mon thue hién. thdio  GPXD,

hodc van ban

B5 | Duyét dv théo: Trwdng 1/2ngay |- Bado cao Kkeét
HO so du/ khong du diéu kién gidi | phong qud ki m tra/
quyét. Ki m tra va ky xdc nhan két | chuyén mon thy ly hd so
qua do Ph trwdng phong, chuyén kém theo du
vién phong chuyén mon thuc hién. thio  GPXD,
(chuy n sang B6) hodc van ban.

B6 | Ky duyét van ban: Lanh daoco | 1/2 ngay |- Bao cdo két
Ki m tra va ky duyét két qud do quan -phu quad ki m tra/
Phong chuyén mén trinh. trach. thy ly hd so
(chuy n sang B7) kém theo du

thdo  GPXD,
hodc van ban

B7 | Hoan thién ho so: - Chuyén 1/2 ngady | - Béo céo két
- Lay s6, d ng dau ban hanh van | vién Phong qua ki m tra/
ban hodc gidy phép xay dung. chuyén mon. thu 1y ho so
- Chuy n két qua x Iy t6i BO phan | - BO phan kém theo du
TN&TKQ d trd két quéd cho cong | TN&TKQ. thdo  GPXD,
dan theo quy dinh. - BO phén hodc van ban
- Thuc hién lwu trit theo quy dinh. lwu trir. - Phiéu ki m

soat qua trinh
gidi quyét hd
SO

4 | Bitu miu

1. Gidy ti€p nhan ho so va hen tra két qua
2. Phi€u yéu ¢ u ba sung hoan thién ho so
3. Phiéu ttr choi ti€p nhan gidi quyét ho so
4. Phiéu xin 16i va hen lai ngay tra két qua




5. Phi€u ki m soat qud trinh gidi quyét ho so
6. Sa theo ddi ho so

7. Béo cdo két qua ki m tra/ thu 1y ho so

8. Bon dé nghi cdp gidy phép xay dung

9. Gidy phép xay dung




Chi ky s6 clia Ta chirc

(n€u labi um u dién tk) Biéu miu s6 1
CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CAP TiNH (hodc) BO, Poc 1ap - Tw do - Hanh phic
NGANH/CAP HUYEN/CAP e
XA
TRUNG TAM PHUC VU
HANH CHINH CONG (hodc)
BOQ PHAN TIEP NHAN VA
TRA KET QUA

SO:........ /HDHS ngay ...... thang ...... nam ... ...

Ma ho so......
Trung tim Phuc vy hanh chinh c6ng/B0 phan Tiép nhan va Trd két qud ...............
Ti€p nhan hd so cla: ......oeevvvivinneennnnn. Piachi:.....ccoooiii
SO FIEN thOAL: vvvvveeeee et e, Email: oo

NOi dung yeU € U IAT QUYL ..o ivt it e eet e e et e e e e e e e s
Thanh ph n ho6 so ndp gbdm:

L e e
e e e e e
S6 luong ho s0:................ (b0)

Thoi gian gidi quyét ho so theo quy dinh 1a: ............... ngay

Thoi gian nhan hoé so: ....gi0.... phit, ngay ... thang ...nam..
Thoi gian tra két qua gidi quyét ho so'... gi@..., phtt, ngay ... .théng....ném....
Pang k nhan két qua tai: .......cooeieeiiiiiiie e,

Vao S8 theo ddi ho so, QUY nsO:.........cooeeeniiinninn, SO thir tu...... [EPTT
NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi r6 ho tén)

(Chit ky 56 ciia Ngueoi tiép nhdn ho so néu la
biéu mau dién tir)

Ghi chu:

- Trwdng hop chua thiét 1ap dwgce Hé thOng thong tin mOt clra dién tlr, Gidy ti€p nhan
va hen tra két qué dwoc 18p thanh 2 lién; mot lién giao cho ta chirc, cd nhan ndp ho so
trong trudng hgp ndp truc ti€p, ndp qua dich vu buu chinh cdng ich theo Quyét dinh s6
45/2016/QD-TTg; mdt lién chuy n kém theo Phi€u ki m soat qua trinh gidi quyét ho
so va duoc luu tai Trung tAm Phuc vu hanh chinh cong/B0 phan M0t clra;

- Ta chirc, cad nhan ¢6 th dang k nhan két qua tai BO phan M0t clra hodc tai nha (tru
s& ta chlrc) qua dich vu buwu chinh.



Chit ky s6 cla Ta chirc
(n€ulabi um u dién tk)

TEN CAP TINH (hodc) BO, = CONG HOA XA HOI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP Péc 1ap - Tu do - Hanh phiic

XA
TRUNG TAM PHUC VU
HANH CHINH CONG (hodc)

BO PHAN TIEP NHAN VA

Biéu mau so 2

TRA KET QUA
SO:........ /HDHS ngay ...... thang ...... nam ... ...
PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
HO SO CUR:....veveveeee ettt sttt ettt ettt ese st eseese s ese s esese s sesesesenesenas
NOI dung yeU € U GIAT QUYL ..o vniit it et et e e et e e e e
DA Gl oo
SO AIEN thoAl.....vvvvevecee i, EMaili ..o e e
Yéu ¢ u hoan thién hé so gdm nhitng ndi dung sau:
L e
e
Ly do: e T T TP
Trong qué trinh hoan thién hd so néu ¢ vuwéng mac, Ong/Ba lién hé vGi
............................. sO dién thoai ............................ d dugc huéngd n./.
NGUOI HUONG DAN

(Ky va ghiré ho tén)
(Chit ky so cua Nguwoi hudng dan néu la
bieu mau dién tir)



Ch{ ky s6 clia Ta chirc (néu Biéu miu s6 3
labi um u dién tk)

TEN CAP TINH (hodc) BO, CONG HOA XA HOQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP XA Péoc 1ap - Tw do - Hanh phiic
TRUNG TAMPHUCVU e
HANH CHINH CONG (hodc)
BOQ PHAN TIEP NHAN VA

TRA KET QUA
SO:...... /TTPVHCC (BPTNTKQ) ..., ngay ...... thang ...... nam ... ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO
Trung tdm Phuc vy hanh chinh ¢c6ng/B0 phan MOt clra..........c.coevieviiiieineinnnns
Ti€p NhAN DO SO CUAL «.. v eeeeit e et et e e e e et e e e e e e e e
DI Gl oo
SO BN thOAL: ...ev' v e e e,

Qua xem xét, Trung tdm Phuc vu hanh chinh cong/B0 phan Ti€p nhan va Tra két qua
thong bao khong ti€p nhan, gidi quyét hd so nay véi 1y do cu th nhu sau:

Xin théng béo cho Ong/Ba duoc biét va thwc hién./.

NGUOINQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi r6 ho tén)

(Chir ky so cua Nguoi tiep nhdn ho so néu
la bieu mau dién tir)

Ghi chii: Triwong hop chua thiét ldp dwoc Hé thong théng tin mét ciea dién tir, Phiéu
dweoe 1Gp thanh 2 lién; mot lién giao cho t6 chire, ¢d nhdn nép ho so trong truong hop
nép truc tiép, ndp qua dich vu buu chinh céng ich theo Quyét dinh sé 45/2016/0D-
TTg,; mot lién dwoc lwu tai Trung tam Phuc vu hanh chinh cong/Bé phan Tié’p nhan va
Tra két qua.



Chit ky s6 clia Ta chirc
(n€u labi um u dién tk)
TEN BO, NGANH/CAP CONG HOA XA HOI CHU NGHIA VIET NAM

Bi¢u mau so 4

_TINH/ Péc lap - Tw do - Hanh phic
CAPHUYEN
TEN CO QUAN PON VI/
CAP XA
SO:....... /PXL- eeeenn, NEAY . thang ...... nam ......

Ngay...thang...nam ..., (¢én co quan, don vi) ti€p nhan gidi quyét ho so dé nghi giai
quyét thl tuc hanh chinh (#én thii tuc hanh chinh) cla Ong/Ba/Ta chirc); ma so: ........
Thoi gian hen trd két qua gidi quyét ho so: .....gi0..., ngay....thang...nam...
Tuy nhién dén nay, (#én co quan, don vi) chua trd két qud gidi quyét ho so clia
Ong/B4/Ta chtic diing thoi han quy dinh ghi trén Gidly tiép nhan ho so va tra két
quéd/Bién nhan ho so. L do:...
St cham tré ndy d gay phién ha, t6n kém chi phi, cong strc clia Ong/Ba/Te chtc.
(tén co quan, don vi) xin 161 Ong/Ba/Ta chirc va sé trd két qua gidi quyét hb so cho
Ong/Ba/Ta chirc vao ngay ....... thang ... nam ......
Mong nhan dwoc st thong cdm clia Ong/Ba/To chirc vi s cham tré nay./.
THU TRUONG CO QUAN, PON VI
(Ky va ghi ro ho tén)
(Chit ky s6 ciia Thii trwedng co quan, don vi néu la
biéu mau dién tir)
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Chi ky sb clia Ta chirc

A n Biéu miu s6 5
(nulabi um u dién tk)

TEN CAP TiNH (hogc) BO, ~ CONG HOA XA HQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP XA Poc 1ap - Tw do - Hanh phuc
TRUNG TAMPHUCVU s

HANH CHINH CONG (hoc)
BO PHAN TIEP NHAN VA

TRA KET QUA
S6:...... /TTPVHCC e eeee, NEAY thang ...... nam ......
(BPTNTKQ)

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO
Y 010 1 1o I 2SO
Co quan (b0 phén) gidi qUYEt RO SO: ... .ivint ittt et et e e e e
Co quan ph6i hgp gidi quYBth0 SO: ..o.ee et e e

‘ KET QUA GIAI
A THOI GIAN GIAO, NHAN | QUYET HO SO GHI
TEN CO QUAN HO SO (Trwée han/dang | CHU
han/qua han)
...gi0.. .phat, ngay ... thang ...
1. Giao: nam....
Trung tdm Phuc vu Nguwoi giao | Ngwoi nhan

hanh chinh cong/B0
phan Tiép nhan va Tra

két qua
2. Nhan: .....
...gi0...phut, ngay... thang...
1. Giao: ......... ham....
2. Nhén: ......... Ngudi giao | Nguwdi nhan
...gi0...phut, ngay ... thang ...
1. Giao: ......ennen. ham....
2. Nhan: ............. Nguoi giao | Ngwoi nhan
1. Giao: ............... |..gi0...phut, ngay ... thang...
nam....
2. Nhén: Nguoi giao | Ngwdi nhan

Trung tdm Phuc vu
hanh chinh cong/B0
phan Tiép nhan va Tra
két qua
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Ghi chu:

- Treong hop hé so dwoc chuyén qua dich vu buu chinh cong ich theo Quyét dinh sé
45/2016/0P-TTg thi thoi gian giao, nhdn ho so va viéc ky nhdn thé hién trong héa
don cua co quan Buu chinh,

- Két qua gidi quyét ho so do bén nhdn nhdp théng tin/ ghi khi nhdn ban giao ho so

- Triwong hop Hé thong théng tin mot cira dién tir chiea vin hanh, nguwoi giao va nguoi
nhan phai ky va ghi ro ho tén. Khi H¢ tho”'ng thong tin mot cwa dién tw da van hanh,
viéc leu vét dwoc thuc hién tu dong va thé hién trén mau phiéu dién tu
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A o ) ‘ i ] i Biéu miu s6 6
TEN CAP TINH (hoac) BO, CONG HOA XA HOI CHU NGHIA VIET NAM

NGANH/CAP HUYEN/CAP XA Poc 1ap - Tu do - Hanh phiic
TRUNG TAMPHUCVU s
HANH CHINH CONG (hoéc)
BQ PHAN TIEP NHAN VA
TRA KET QUA
S6:...... TTPVHCC(BPTNTKQ) ..., ngay ...... thang ...... nam ... ...
SO THEO DOI HO SO
~ x| Pia | Co Nhin va Tri két qua
Tén to| .°. *
Mi | Tén |chir, | b | quan Phuong
STT hd sol TTHC ca s0 [chu tri|Nhan|[Hen tra|Tra lfet thire Ky

dién | giai hd so|két qua| qua |nhin két| nhin
thoai| quyét qua
1 2 3 4 5 6 7 8 10 11 12

nhin

Ghi chii:Sa theo doi ho so dugce 1ap theo tirng Iinh vire hodc nh- m Iinh vire tai BO
phén Mot clra.
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Biéu mau so 7

TEN CAP TiNH (hoic) BO, CONG HOA XA HQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN Poc lap - Tw do - Hanh phic
BQ PHAN CHUYEN MON GIAI Ha Noi, ngay ... thang ... nam 20..
QUYET HO SO
BAO CAO

Két qua kiém tra hé so/ thu Iy ho so

L Théng tin vé hd so:
1.1. 86 hé so:
1.2. Chii ddu tu:
1.3 Cong trinh/dw dn:
1.4. Dia diém xiy dung:
1.5. Ngi dung:
1.6. Ngay lap:
1.7. Ngay giao thu ly:
II. Két qua Kiém tra:
2.1. Hién trang:
- Ngay ki m tra:
- Thanh ph n ki m tra:
- Két qud ki m tra:
2.2. Thanh phén hé so:
(Ap dung véi timg logi hé so theo quy dinh muc 3.2 méi Quy trinh )
2.3 Quy mé céng trinh dé nghi cip GPXD:

Van ban phap 1y Dién Dién | Matdd | Hésd | Tengdiéntich | Chiéu | SO
tich tich XD sty san, ph nng m, cao t ng
dat XD (%) dung nai (m)
(m2) (m2) dat (m2)

(In)

Cac tai liéu twong

tng vOi trng loai

ho so dé nghi cap

GPXD
Danh gia:
Baénh gia cac Diéu kién cdp GPXD theo quy dinh Bép Ung (X) Khoéng dap Ung
X)

II1. D¢ xuit:

Pé xudt: Vé GPXD/ Khong du diéu kién cdp GPXD kém theo 1y do (Quy dinh
tai Nghi dinh SO 15/2021/NB-CP ngay 03/3/2021 ciia Chinh phii quy dinh chi tiét mot
$6 néi dung vé quan Iy dw an dau tw xdy dung)
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Y kién Phong Chuyén mén Y kién Lanh dao co quan
TRUONG PHONG

PHO PHONG

CHUYEN VIEN THU LY

IV. Két qué thu Iy ho so:
(Sau khi CDT ba sung HS, 14y y kién co quan ¢ lién quan)

4.1. Tinh hop phdp, hop I¢ ciia ho so:

a. V@ ho so b sung:

Ngay ......, Chtl d u tr hoan thién ho so - két qua khac phuc cac ndi dung chua phi hop
theo Thong bao s0 ...... ngay ..... clia ....... nhwsau:...

b. VEé v kién c4c co quan ¢ lién quan:...

Bio cdo bo sung: (cac y kién clia tirng bd phan gidi quyét hd so- néu cd)

-LANh A0 Ph NQ: oo e
- Lanh dao co quan/ huyén: ...,

4.2. Két lugn:

- Can ct ndi dung ho so, két qua ki m tra hién trang va y ki€n cac co quan lién
quan, d6i chiéu v@i cac quy dinh phap luat hién hanh, Phong Cép phép xay dung du
thdo gidy phép xay dung.

V. Y kién dé xuit:

Phong chuyén moén dy thdo Gidy phép xay dung/ Thong bao hd so khdng du

diéu kién cdp gidy phép xay dung(Kém theo du thdo ).

Y kién Phong Chuyén mon Y kién Lanh dao co quan/ huyén
(cac y kién cla tirng bd phan gidi quyét hd
s0- néu co)
TRUONG PHONG

PHO PHONG

CHUYEN VIEN THU LY
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Biéu mau so 8.a

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
PON DE NGHI CAP GIAY PHEP XAY DUNG
(St dung cho cong trinh: Khéng theo tuyén/Theo tuyén trong dé thi/Tin nguwdng tén
gido/Tuwong dai, tranh hoanh trang /Nha o riéng lé/Sivra chira, cai tao/Theo giai dogn
cho cong trinh khéng theo tuyén/Theo giai doan cho cong trinh theo tuyén trong dé
thi/Dy an/Di doi cong trinh)

Kinh gli: ..o
1. Thong tin vé& chl d u tu:

- Tén chu d u tu (tén chi ho):

-Nguoidaidién: .........cooeviiien Chtrc vu (néu co)
-Diachiliénhé:s6nha: ...............ccoeennis dudng/phd: ......covvviiiinnnn.n.
phuong/xa: .............c...... quan/huyén: .................. ... tinh/thanh pho:

2. Thong tin ééng trinh:
- Dia di m xay dung:

LO QA SO: vvn e e e e, Dién tich ........... m2.

Taisdnha: ......ocoveviiiieee e, Awong/phd ...ovvviiee i
PhUONG/XE: ... qUaN/huy€n: .......oooiii e,
tinh, thanh pho:

3. To chlrc/ca nhan 1ap, tham tra thi€t ké xay dung:

3.1. Ta chirc/ca nhan 1ap thiét k€ xay dung:

- Tén ta chlrc/ca nhan: Mai s6 chirng chi nang lwc/hanh nghé:

- Tén va ma s6 chirng chi hanh nghé cla cac chl nhiém, ch( tri thiét ké:
3.2. Ta chlrc/ca nhan tham tra thiét k€ xay dung:

- Tén ta chlrc/ca nhan: Mai s6 chirng chi nang lwc/hanh nghé:

- Tén va ma s0 chlrng chi hanh nghé cla céac chU tri tham tra thiét ké:....
4. NOi dung dé nghi cap phép:

4.1. B06i v6i cong trinh khong theo tuyén, tin ngudng, ton gido:

- Loai cONg trinh: ..o Cép cong trinh: ......

- Dién tich XAy dWNG: ...ovve e e e m?.

- COt XAY dUNQ: v e e e e m.

- Toang dién tich san (d6i v&i cong trinh dan dung va cong trinh ¢6 két cdu dang
nha):............... m?2(ghi ré dién tich san cdc tang ham, tang trén mdt dat, tang ky
thudt, tang lirng, tum).

- Chiéu cao cong trinh: ..................... m (trong dé ghi ré chiéu cao cdc tang ham,
tang trén mat dat, tang lirng, tum - néu co).

- Sﬁ t NG: ......(ghi 16 sO tang ham, tang trén mdt ddt, tang ky thudt, tang ling, tum -

néu co).
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4.2. B6i v6i cong trinh theo tuyén trong do thi:

-Loai cOng trinh: ... ..o Cép cong trinh:

- Tong chiéu dai cong trinh: ............... M (ghi ré chiéu dai qua timg khu viee ddc thi,
qua tung dia gioi hanh chinh xa, phu’ong qudn, huyén, tinh, thanh pho).

- Cbt clia cong trinh: . e ..M (ghi ré cot qua tung khu vuc).

- Chiéu cao tinh khong cla tuyen ......... M (ghi 16 chiéu cao qua cdc khu vuc).
-D0o sau cong trinh: ............... M (ghi ro do sau qua tung khu viee).

4.3. B6i v6i cong trinh twong dai, tranh hoanh hang:

-Loai cOng trinh: ... Cép cong trinh:

- Dién tich X8y dWNG: ... e m2.

- COt XAY AWNQ: oee e e e e e e m.

- Chi€u cao cOng trinh: ..o m.

4.4. B6i v6i cong trinh nha ¢ riéng 1é:

-Capcong trinh: ...

- Dién tich xAy dung t ng 1 (t ng trét): ....ooiie i e, m?.

- Tong dién tich san: ..., m?(trong dé ghi o dién tich
san cdc tang ham, tang trén mdt dat, tang ky thudt, tang lumg, tum).

- Chiéu cao cong trinh: ............ m (trong d6 ghi ré chiéu cao cdc tang ham, tang trén
mdt dat, tang lirng, tum).

- SO t ng: (trong d6 ghi ré s6 tang ham, tang trén mdt dat, tang ky thudt, tang limg,
tum).

4.5. Bbi v6i truong hop cai tao, stra chia:

-Loai cOng trinh: ..o Cép cong trinh:

- Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong (rng v&i loai cong trinh.
4.6. Bbi v6i trvong hop cép gidy phép theo giai doan:

- Giai doan 1:

+Loai cONg trinh: ... Cép cong trinh:

+ Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong (ng v&i loai va giai doan
1 cla cong trinh.

- Giai doan 2:

Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 twong Ung v6i loai va giai doan 1
cla cong trinh.

- Giai doan ...

4.7. Bbi v6i trvong hop cép cho Dy an:

o < T L1 o

baduoc: ..............l. phé duyét, theo Quyét dinh s6: .............. NOAY «.vvveevneennnns
- GOm: (n) cOng trinh

Trong d :

Cong trinh s6 (1-n): (tén cong trinh)

*Loai cONg trinh: ... Cép cong trinh:

* Cac thong tin chl y€u clia cong trinh: ......ooiiie i,

4.8. B0i vi trvong hop di doi cong trinh:

- Cong trinh ¢ n di doi:
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-Loai cOng trinh: ... ..o Cép cdng trinh:

- Dién tich xay dung t ng 1 (t ngtrét): ...ovvvvviiriiiiiiie e e m2.

-Tong difn tich SAN: ......ccoivii i, m?2.

- Chi€u cao cONG trinh: ......oiie e m.

- Bia di m cong trinh di doi dén:

LO At SO: vvviriee e e e e Diéntich......ccoovvvvi e,
Il’lz.

- | AUONG: e
PhLONG (X&) ©.vveeee e e e e quén (huyén)

tinh, thanh Pho: ... e e e e
1o T 1 PP

5. Du kién thoi gian hoan thanh cong trinh: ... thang.
6. Cam két: T6i xin cam doan lam theo dlng gidy phép duoc cép, néu sai toi xin hoan
toan chiu trach nhiém va bi xtr | theo quy dinh cla phap luét.

Guri kem theo Pon nay cdc tai liéu:

1 -
2 -
v, NEAY thang .... nam.....
NGUOI LAM PON/DAI DIEN
CHU PAU TU

(Ky, ghi ré ho tén, déng ddu (néu c6))



18

Biéu miu s6 8.b
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
PON PE NGHI PIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG
(S dung cho: Cong trinh/Nha o riéng lé)
Kinh gli: ....ooveiiiinn .
1. Tén chl d u tv (Chu ho):

- Dia chi lién hé:

S6nha: ........coiiii, duong (phd).................e, phuong (X&) ......ccovevvneinnnns
quan (huyén) ..........cooeeeineen. tinh, thanh phO: ..........ccoooveiiiiiieeeeeee

- SO dién thoai:

2. Dia di m xay dung

LO QA SO: vvn e e e e, DIBNICN. ..t e, m?2.
- L AUONG: e
phuwong (X&) .......oooeevennnen quan (huyén) ................ tinh, thanh pho: ...............

3. Gidy phép xay dwng da dwoc cp: (so, ngay, co quan cap)
Noi dung Gidy phép:

4. NOi dung dé nghi diéu chinh so v&i Gidy pheép da duoc cp (hodc Iy do dé nghi gia
han/cap lai):

6. Cam két: TOi xin cam doan lam theo dlng gidy phép diéu chinh dugc cép, néu sai
toi xin hoan toan chiu trach nhiém va bi xt | theo quy dinh cla phap luat.

Guri kem theo Pon nay cac tai liéu:

1 -

2.

-

............. ngay ..... thang .... nam.....
NGUOI LAM DON/DAI DIEN CHU DAU TU
(Ky, ghi ro ho tén, dong dau (néu co))
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Biéu mau s0 9.a

(Trang 1)
CO QUAN CAP GIAY CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP XAY DUNG.... Péoc 1ap - Tu do - Hanh phiic
......... ngay ... thang ... nam .....
GIAY PHEP XAY DUNG
S6: /GPXD
(Str dung cho cong trinh khéong theo tuyén)
L AP N0 ot e e e
Dia chi: s6 nha: ...dudng (phd) ..... phuong (x3): ....quan (huyén) .... tinh/thanh ph6....

2. Puoc phép xay dwng cong trinh: (tén cong trinh) ...
- Theo thiét ké:

-Do: (tn ta chiPC tW VAN) ..o vov e e e e lap
- Chl nhiém, chd tri thiétké: ...........

- Bon vi thdm dinh, thAm tra (161 €6): ....ooeeeeeeee e

- Chu tri tham tra thi€t K& ........ooiiiiiiiiie

- GOm céc n0i dung sau:

+ Vi tri x&y dwng (ghi ro 16 dat, dia chi): ......ovir i

+ COt nén xay dng CONG trINN: ... .oe it e e e e e
+Matdo xay dung: ....o.ooiiiiiie hé s strdung dat: ........cceeveveinieininn.
+ Chi gi@i dwong dO: .....oooviiiieiiie e , chi gi¢i xay dung:

+Mau sdc cong trinh (NEUC )i ooeeeeiiiiiiie e e,

+ Chi8u sau cong trinh (tinh tir cot 0,00 doi véi cong trinh c6 ting ham) ...............
Doi véi cong trinh dan dung va cong trinh c6 két cdau dang nhd, bé sung cdc ndi dung
sau:

+ Dién tich xay dung t ng 1 (t ng trét): .......ooovinrnn m?
+ Tong dién tich san (bao gom cd tang ham va tang Wng):..................ceeeee..l m?
+ Chiu cao cONg trinh: ... ....oooiiiiiii m;

+S6 t ng (trong @6 ghi ré s6 tang ham va tang Wmg): ..........................

3. GIAY tO VB GAE GAl: ... ve i et e e e e e
4. Gidy phép nay co hiéu lyc khéi cong xay dwng trong thoi han 12 thang k  tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhdn: CAP GIAY PHEP XA){ DUNG
-Chu d u tu; (Ky tén, dong dau)
- Lwu: VT, ...
(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trich nhiém trwéc phap luat nu xam pham cac quyén hop phap
cla cac chl s& hitu lién ké.
2. Phai thue hién ding cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thuc hién thdng bao khdi cong xay dung cong trinh theo quy dinh.
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4. Xudt trinh Gidy phép xay diyng cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phéap lut va treo bi n bao tai dia di m xay dung theo quy dinh.
5. Khi diéu chinh thiét ké lam thay dai m0t trong cac ndi dung quy dinh tai khoan 1
Diéu 98 Luat Xay dwng ndam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch0 quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han: ..o e e
2. Thoi gian c6 hiéu lyc cla gidy Phép: ....ov i e e
...... , Ngay ........ thang ..... nam... ....
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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MAu s6 9.b
) ) (Trang 1)
CO QUAN CAP GIAY  CONG HOA XA HOQI CHU NGHIA VIET NAM
PHEP XAY DUNG..... Doc 1ap - Ty do - Hanh phuc
............... ngay ... thang ... nam ......
GIAY PHEP XAY DUNG
S6: /GPXD .
(St dung cho cong trinh ngam)
1. Cép cho
Bia chi: s6 nha: ...dudng (phd)... phuwong (xa): ......quan (huyén)........ tinh/thanh
pho:...

2. Bugc phép xay dwng cong trinh theo nhitng ndi dung sau: ........................
- Theo thiBt K. ...ie it e e e e e e e e e

- Do: (tén ta chirc tu van)...................... lap
- ChU nhiém, ch0 tri thi€tké: .............cevene

- Bon vi thdm dinh, thAm tra (161 €6): w..eeevveeeeeeeeeeeeeeee..

- Chu tri tham tra thi€t ké: .....................

- GOm cac n0i dung sau:

- TN CONG tIINN: L. e e e e e e e e e e
= VI XAY AUNG: et e e e e e e e
+BDi md ucdng trinh (B&i v6i cong trinh theo tuy€n): .........ccvvvienennen,

+ Bi m cudi cong trinh (B6i v&i cong trinh theo tuyén): ..........cooeviiiinn.n.

- Quy mo cong trinh:

- Chiéu rOng cong trinh: ......... .t ... m, dén:.......cooeeiiiiinn m.

- Chiéu sau cong trinh; ..........t0 ..ol m, dén:.......ccooeeninenns, m.

- Khoang cach nhé nhéat dén cong trinh 14an can:

3. GIAY t0 VO GAE AT ..o ee e et e e e e
4. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thei han 12 thang k tlr ngay
cép; qua thoi han trén thi phdi dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhin: CAP GIAY PHEP XAY DUNG
-Chi d utw; (Ky tén, déng dau)
- Luu: VT, ...
(Trang 2)

CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trich nhiém trwéc phap luat nu xam pham cac quyén hop phap
clia cac chul s@ hitu lién ké.
2. Phai thue hién ding cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Phai thong bao bang vin ban vé ngay khdi cdng cho co quan cdp phép xay dung
trudc khi khdi cong xay dung cong trinh.
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4. Xudt trinh Gidy phép xay diyng cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phéap lut va treo bi n bao tai dia di m xay dung theo quy dinh.
5. Khi diéu chinh thiét ké lam thay dai m0t trong cac ndi dung quy dinh tai khoan 1
Diéu 98 Luat Xay dwng ndam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch0 quyét dinh cla co quan cdp gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han: ..o e
2. Thoi gian c6 hiéu lyc clia @iy Phép: ..ooe e e e,

............. , ngay ...... thang ... nam .........
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, dong dau)
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) ) (Trang 1) Miu s6 9.c
CO QUAN CAP GIAY CONG HOA XA HOQI CHU NGHIA VIET NAM
PHEPXAY DUNG..... Doc 1ap - Tw do - Hanh phic
e, ngay ... thang ... nam ......
GIAY PHEP XAY DUNG

S6: /GPXD )
(Str dung cho cong trinh theo tuyén)

Bia chi: s6 nha: ...dudng (phd)... phudng (xa): ......quan (huyén)........ tinh/thanh
pho:...

2. Buoc phép xay dwng cong trinh: (tén cong trinh) ...l

- Theo thiBt KE: ... .oe et e e e e e e e e e

- Do: (tén ta chrc tu van)...................... lap
- ChU nhiém, ch0 tri thi€tké: .............ccevenee.

- Bon vi thdm dinh, thAm tra (16U €6): w..oovveveeeeeeeeeeeeeeeeee..

- Chu tri tham tra thit ké: .....................

- GOm céc n0i dung sau:

+ Vi tri xay dung (ghi ré vi tri, dia chi): ......ooooveiinie i e

+ Hudng tuy€n cOng trinh: ...

+ Cotnén xay dung cong trinh: ...,

+ Chiu sau cong trinh (d6i v6i cong trinh ngam theo tuyén): ...............

3. GIAy t0 VO GAE AT ..o ee it e e e

4. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thoi han 12 thang k tlr ngay
cép; qua thoi han trén thi phdi dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhgn: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT, .....
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dung theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. N6i dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU T’RU’O’N, G CO QUAN
CAP GIAY PHEP XAY DUNG
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MAu s6 9.d
(Trang 1)
CO QUAN CAP GIAY CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Péc 1ap - Tw do - Hanh phiic
, ngay.....thang.... nam
GIAY PHEP XAY DUNG

, S6: /GPXD ,
(St dung cap theo giai doan cua cong trinh khong theo tuyéen)

Dia chi: s6 nha:... duong... phuong (xd):... quan (huyén) ... tinh/thanh pho: ...

2. Buoc phép xay dwng cong trinh theo giai doan: (#én cong trinh) ............

= Theo thIBt KE: .. ...eiee ettt ettt ee ettt e et e eaeene e e
- Do: (tén t6 chirc tiw van) ........ lap

- DBon vi thdm dinh, thdm tra (MU C ): ...,

- GOm céc n0i dung sau:

+ Vi tri xay dwng (ghi 16 16 ddt, dia chi): ..............oiiieeeeeiii e,

+ Cotnén xay dung cong trinh: ...,

+Mat dd xay dung: ................. hé sO st dung dat: .......coooeiviiiiie i e
+ Chi gi¢i duwong do:............. chi gi6i XAy dWNg: ...ve et e
+ Dién tich x4y dung: ...... m?

* Giai doan 1:
+ Chiéu sau cong trinh (tinh tir c6t 0,00 d6i vGi cong trinh ¢6 t ngh m):...;

+ Dién tich xdy dung t ng 1 (nfuc ) ............ m?
+ Tang dién tich san xay dung giai doan 1 (bao gom ca tang ham):.... m>
+ Chiéu cao xay dwng giai doan 1: ............... m;

+ S8 t ng xay dung giai doan 1 (ghi ro 6 tang ham, tang ling):...............

+ Mau sac cONg trinh (NEU € )i oov et iiniiie et e e e e e e

* Giai doan 2:

+ Tong dién tich san xay dwng giai doan 1 va giai doan 2:................ m?

+ Chiéu cao cong trinh giai doan 2: .............cooeeeviiennnn, m

+S0t ng xay dyng giai doan 2 (ghi ro s6 tang ham, tang limg 2 giai doan).........

+ Mau sac cong trinh (NEU € )i covvvv i e,

* Giai doan...... (ghi tvong tw nhu cac ndi dung cla giai doan 2 twong (ng voi giai
doan dé nghi cép gidy phép xay dung)

3. GIAY t0 VB AL GAI: ..uve vt e e e e e e e
4. Gidy phép nay co hiéu lyc khéi cong xay dwng trong thoi han 12 thang k  tir ngay
cép; qua thoi han trén thi phdi dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhén: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién thong bao khéi cong xay dung cong trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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Mau s0 9.e

) ) (Trang 1)
CO QUAN CAP GIAY CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Poc 1ap - Tu do - Hanh phic
, ngay.....thang.... nam...
GIAY PHEP XAY DUNG
S6: /GPXD

(Str dung cdp theo giai doan ciia cong trinh theo tuyén)

Dia chi: s6 nha:... duong... phuong (xd):... quan (huyén) ... tinh/thanh pho: ...

2. Bugc phép xay dwng cdng trinh theo giai doan: (#én cong trinh) ............

= Theo thiBt KE: .. .ottt ettt ettt et eteete e eteee s e s e s e eseeseeaeneanan
- Do: (tén ta chic tw van)................. lap
- Chl nhiém, chU tri thiétké: ..........

- Bon vi thdm dinh, thim tra (néu cd):

- ChU tri tham tra thiétké: .................

- GOm cac n0i dung sau:

* Giai doan 1:

+ Hudng tuy€n cONG trinh: ... e
+ Cotnén xay dung cOng trinh: ... ...,
+ Chiéu sau cong trinh (d6i v&i cong trinh ng m theo tuyén):

* Giai doan 2:

+ Vi tri xay dwng (ghi ro vi tri, dia chi): ...
+ Hudng tuy€n cONG trinh: ... e
+ Cotnén xay dung cOng trinh: ... ...
+ Chiéu sau c6ng trinh (d6i v&i cong trinh ng m theo tuyén):

* Giai doan...

3. Gidy t0 VB GAE AT oo e

4. Gidy phép nay co hiéu lyc khéi cong xay dwng trong thoi han 12 thang k  tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhdn: CAP GIAY PHEP XA){ DUNG
-Chu d u tu; (Ky tén, dong dau)
- Lwu: VT,...
(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trich nhiém trwéc phap luat néu xam pham cac quyén hop phap
cla cac chl s& hitu lién ké.
2. Phai thue hién ding cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thuc hién thdng bao khdi cong xay dung cong trinh theo quy dinh.
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4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phéap lut va treo bi n bao tai dia di m xay dung theo quy dinh.

5. Khi diéu chinh thiét ké lam thay dai m0t trong cac ndi dung quy dinh tai khoan 1
Diéu 98 Luat Xay dwng ndam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch0 quyét dinh cla co quan cdp gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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MAu s6 9.g
) ) (Trang 1)
CO QUAN CAP GIAY CONG HOA XA HOQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Pic 1ap - Tu do - Hanh phiic
, ngay.....thang.... nam...
GIAY PHEP XAY DUNG
S6: /GPXD

(Sir dung cdp cho du dn)
T o o
Dia chi: s6 nha:... ... dwong (phd)...... phuong (xd):...... quén (huyén)....... tinh/thanh
phd:
2. Buogc phép xay dung cac cong trinh thudc dw an: ..........cooeeviiii i,
- Tang s0 cOng trinh: (n) céng trinh
= CONE NN SO (1-72): ettt et e et e e e,
(Ghi theo néi dung tai cdc Mau sé 03, 04, 05 .... phit hop vdi tirng loai cong trinh dé
nghi cdp gidy phép xay dung)
3. Gidy t& vé quyén sl* dung
o PP
4. Ghi nhén céc cdng trinh d& khéi cong:
- CONG NN L
- CONG NN Lo
5. Gidy phép c6 hiéu lyc khdi cong xay dung trong thoi han 12 thang k  tlr ngay cép;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhén: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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Maiu s6 9.h
(Trang 1)
CO QUAN CAP GIAY CONG HOA XA HOQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Poc 1ap - Tu do - Hanh phiic

, ngay.....thang.... nam...

GIAY PHEP XAY DUNG
S6: /GPXD

(Str dung cho nha o riéng lé)
LG T o o P
Pia chi: s6 nha: ......duong...... phudng (Xd):...... quan (huyén).... tinh/thanh pho:
2. Bugc phép xay dwng cong trinh: (tén cong trinh)....................
- Theo thift KE: ......oviieiiiee e e
S D0 e lap
- GOm cac n0i dung sau:
+ Vi tri xay dwng (ghi ro 16 dat, dia chi): ......oivir i
+ Cotnén xay dung cONG trinh: ...
+ Mat do xay dung: ............ ,hésO s dungdat: .......coeeviiiiii e,
+ Chi gi¢i dwong do, chi gidi XAy dUNQ: ....o.vveiiiiie e e e e
+ Mau sdc cong trinh (N8U C )2 ..vvviiiit e e e e e,
+ Dién tich xay dung t ng 1 (t ng trét): ....oevieiiii e e m?
+ Tang dién tich san (bao gbm cdt ngh mvat ngllng) ..........c.covvevinennnn. m?
+ Chiéu cao cong trinh: .................. M; SOt NG ceeeee et e e
+ S8 t ng (trong dé ghi ré s tang ham va tang Wmg): .........ccc.evveeeeeeeaeenn.
3. Gidy t0 ve quyen st dung Gat: .......oivie it e
4. Gidy phép nay co hiéu lyc khéi cong xay dwng trong thoi han 12 thang k  tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhin: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)

CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém truéc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., NEAY... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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Mau so 9.i

) ) (Trang 1)
CO QUAN CAP GIAY CONG HOA XA HOQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Doc 1ap - Tw do - Hanh phic

, ngay.....thang.... nam

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPTC)

T o o
e 3 1 ) o LS
- Nguoi dai dién: ....oo.vvviiie Chlrc vU: .o,
C i Chl BN M. o e e e e e
S6 nha:... duong (phod) ....... phuong (xd) ... quan (huyén) ... tinh/thanh pho:
= S0 GIBN thOAU: e e ettt e e e e e e e
2. Hin trang cONg trinh: ...
B 0 o - LY S Dién
tich.............. m?2.
-
phuong (xa)............ quan (huyén)................ tinh/thanh ph6: .......................
- Loai cOng trinh:........coooiiiienne, Cap cong trinh: ...,
- Dién tich xay dung:.............. m2,
- Teng dién tich san:......... 2(ghz ré dién tich san cdc tang ham, tang trén mdt d’at
tang ky thudt, tang lirng, tum — d6i véi cong trinh dan dung, cong trinh c6 két cau
dang nha).
- Chitu cao cong trinh: ....m (trong dé ghi ré chiéu cao cdc td‘ng ham, tang trén mdt
ddt, tang limg, tum - ddl Vv0i cong trinh dan dung, cong trinh co két cdu dang nha).
- SOt ng: (ghi 16 s6 tang ham, tang trén mat dat, tang ky thudt, tang liing, tum - doi
Véi cong trinh dan dung, cong trinh c6 két cau dang nha).
- Céc thong tin vé chifu dai cong trinh, c6t xay dwng, chiéu cao tinh khdng, chiéu sau
cbng trinh,... twong (ng voi loai cong trinh slra chita cdi tao.
3. Bugc phép stra chira, cdi tao v&indi dung sau:
-Loaicong trinh:..............oo v, Capcongtrinh: ....ooooiiii i,
- Céc thong tin vé cong trinh twong (ng vGi loai cong trinh sla chita cdi tao theo quy
dinh tai M u s6 03, 04,.... twvong (ng v0i loai cong trinh.
4. Gidy t0 vé quyén st dung dat va s hitu cong trinh: ..........................
5. Gidy phép nay co hiéu lyc khéi cong xay dwng trong thoi han 12 thang k  tir ngay
cap; qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhgn: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)
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Mau s6 9.k
(Trang 1)
CO QUAN CAP GIAY CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Péc 1ap - Tw do - Hanh phiic
, ngay.....thang.... nam...
GIAY PHEP DI DOI CONG TRINH
S6: /GPDDCT
L AP N0 ot e e e
- Pia chi:
N o R 010 B (1023 T ) 1 T ) PPN
phuong (X&) ....covvieeiie i quan (huy€n).......cooooe i
tINh/thANN PRO: ..ot ettt ettt
2. Buogc phép di doi cong trinh:
= TeN CONE tTINN:....ciiiiiiiieieeee et

- T dia di m: (ghi r6 16 dat, dia chi)
- Quy mo cong trinh: (dién tich mat bang, chiéu cao cong trinh)

- T6idiadi m: ........... (ghi 16 16 dat, dia chi)

- L6 dat di doi dén: (dién tich, ranh gidi)

- COtnén cong trinh di dOi AEN: ......oviviieeee e

- Chi giGi dwong do, chi gidi XAy dWNE: .....ccveeveeveeriieeiieeieeeeee et

3. Thoi gian di doi: TU ..oveviiiiiii e, AEN oo,

4. Néu qua thoi han quy dinh tai gidy phép nay phai dé nghi gia han gidy phép xay
dung.

THU TRUONG CO QUAN
Noi nhén: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat X4y dwng nam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch® quyét dinh cla co quan cdp gidy phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU T’RU’O’N, G CO QUAN
CAP GIAY PHEP XAY DUNG
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MAu s6 9.1
(Trang 1)
CO QUAN CAP GIAY CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP XAY DUNG... Péc 1ap - Tw do - Hanh phiic

, ngay.....thang.... nam...

GIAY PHEP XAY DUNG CO THOI HAN
S6: /GPXD
(St dung cho cong trinh, nha o riéng le)

1. Noi dung tuong tng v&i ndi dung cla gidy phép xay dung d6i voi cac loai cong
trinh va nha & riéng 1é.
2. CONg trinh duge tOn tal ABN: ... ..ot e e
3. Chl d u tv phai ty d& bo cong trinh, khdng dwgc d i héi boi thudng ph n cong trinh
xay dung theo gidy phép xay dung c6 thoi han khi Nha nwéc thue hién quy hoach theo
thoi han ghi trong gidy phép dugc cap.
4. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thei han 12 thang k tlr ngay
cép; qua thoi han trén thi phdi dé nghi gia han gidy phép xay dung.

THU TRUONG CO QUAN
Noi nhén: CAP GIAY PHEP XAY DUNG
-Chu d u tu; (Ky tén, dong dau)

- Lwu: VT,...
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(Trang 2)
CHU PAU TU PHAI THUC HIEN CAC NOI DUNG SAU PAY:
1. Phdi hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hgp phap
cla céac chu s¢ hiru lién ké.
2. Phai thie hién dang cac quy dinh cla phap luat vé dat dai, vé d u tw xay dung va
Gidy phép xay dung nay.
3. Thire hién théng bao khéi cong xay dwng cdng trinh theo quy dinh.
4. Xudt trinh Gidy phép xay ding cho co quan ¢ thdm quyén khi dwgc yéu ¢ u theo
quy dinh cla phap luat va treo bi n bdo tai dia di m xay dwng theo quy dinh.
5. Khi diéu chinh thiét k€ lam thay dai m0t trong cac ndi dung quy dinh tai khodn 1
Diéu 98 Luat Xﬁy dung ndm 2014 thi phai dé nghi diéu chinh gidy phép xay dung va
ch¢ quyé€t dinh cla co quan cép glay phép.
PIEU CHINH/GIA HAN GIAY PHEP
1. NOi dung diéu chinh/gia han:

.., ngay... thang ...nam ...
THU TRUONG CO QUAN
CAP GIAY PHEP XAY DUNG
(Ky tén, déng dau)

Ghi chu:

- Viéc danh sé cac Quy trinh duoc thuc hién théng nhdt véi sé thir tw cde thi
tuc hanh chinh quy dinh tai Danh muc cac thu tuc hanh chinh trong cac linh viec thuoc
tham quyén quan 1y nha nwée cia So Xay dung ban hanh kém theo Quyét dinh sé
4758/0D-UBND ngay 22/9/2023 cua Chu tich UBND Thanh phé Ha Noi.

- Thoi gian lay ¥ kién co quan cé lién quan khéng tinh vdo thoi gian thu Iy ho
so cdp gidy phép xdy dung.

- Truong hop ho so giri truc tlep hodc qua dich vu buu chinh: Cdc van ban,
gidy t0, bdan vé thiét ké trong ho so dé nghi cap phép xdy dwng la ban chinh hodc ban
sao co chirng thuec.

- Trieong hop ho so giri thong qua cong dich vu cong triee tuyén: Céc vin ban,
gidy to, ban vé thiét ké trong ho so dé nghi cap phép xdy dwng la bdn sao dién tir.

- Truong hop thiét ké xdy dung cua cong trinh da dwoc co quan chuyén mon vé
xdy dung tham dinh, cdc bdn vé thiét ké quy dinh néu trén la bdn sao c¢é chimg thyre
hodic ban sao dién tir cdc ban vé thiét ké xdy dung da dwoc co quan chuyén mén vé xdy
dung tham dinh.

- Cdc logi gidy to hop phdp vé ddit dai dé cdp gidy phép xdy dung dwoc thuc
hién theo Nghi dinh s6 53/2017/NP-CP ngay 08/5/2017 ciia Chinh phii quy dinh cdc
loqi gidy to hop phdp vé dit dai dé cdp gidy phép xdy dung.

- Trong cdc truong hop sau ddy chi dau tw phdi dwoc co quan nha mede cé
tham quyén xdc nhdn bang van ban vé viéc di c6 di diéu kién vé quyén sir dung dat
hodc quyén s¢ hitu nha ¢ va tai san khéc gcin lién véi dat dé cap gidy phép xdy dwng:

a) Gidy to da hét thoi han (doi véi giay to c6 quy dinh thot han).

b) C6 tranh chdp vé quyén sir dung dat, quyén so hitu cong trinh.

¢) O dit xdy dung cong trinh chira gidi phéng mdt bang toan bé hodc mét

2

phan.
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- Trong truong hop glay 10 vé quyen sir dung dat, quyén SO hitu nha o va tai san
khac gan lién véi dat dang thé chap quyén sur dung dat hodc quyen SO hitu cong trinh:
Chui dau tw phdi dwoce bén nhén thé chdp chdp thudn dau tw vao tai san thé chap bang
van ban.

- Cdc biéu mau tir 1-6 quy dinh tai Phu luc ban hanh kem theo Thong tu
01/2018/TT-VPCP ngay 23/11/2018 hwéng dan thi hanh mét sé quy dinh cia Nghi
dinh s6 61/2018/NP- -CP ngay 23/4/2018 vé thire _hién co ché mét cira, mot cira lién
thong trong giai quyét thii tuc hanh chinh, biéu mau 6 7 ¢6 néi dung mé ta day du cac
yéu cdu vé cong tac thu Iy ho so theo quy dinh, gom Thong tin vé ho so, Ket qua kiém
tra, Két ludn va dé xuat, Két qua thu ly ho so, Y kién dé xudt; biéu mau s6 8,9 quy
dinh tai Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 ciia Chinh phii quy dinh chi tiét
mét s6 ni dung vé quan Iy dir an dau tw xdy dung.
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QT-02: Cép lai gidy phép xay dung ddi véi cong trinh cip dic biét, cip I, cap II
(cong trinh Khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton gido/Twong
dai, tranh hoanh triang/Theo giai doan cho céng trinh khong theo tuyén/Theo giai
doan cho cong trinh theo tuyén trong d6 thi/Du 4n)

1 | Muc dich:
Quy dinh chi tiét trinh ti th( tuc cap lai gidy phép xay dung thudc tham quyén cla
S6 Xay duwngdam bdo cic can bd, cong chlrc gidi quyét cac cong viéc thubc chiic
nang, nhiém vu, quyén han theo quy dinh cla phap luat.
2 | Phamyvi
Ap dung d6i véi ta chire, cd nhan ¢ nhu ¢ u thire hién thi tuc cdp gidy phép xay
dung thuOc tham quyén clia S& X4y dung. Can b0, cong chirc thudc ph ng chuyén
mon duwgc phan cdp quan 1 , bd phan TN&TKQ gidi quyét TTHC va cac ph ng ¢
lién quan thubc S¢ Xay dung chiu trach nhiém thuc hién va ki m soat quy trinh nay.
3. | NOi dung quy trinh:
3.1 | Cos6ophaply
Nhw muc 3.1 (QT- 01): Gia han gidy phép xay dwng ddi véi cong trinh cap dac
biét, cap I, cap Il (cong trinh Khong theo tuyén/Theo tuyén trong dd thi/Tin
ngudng, ton gido/Twgng dai, tranh hoanh trang/Theo giai doan cho cong trinh
khéng theo tuyén/Theo giai doan cho cong trinh theo tuyén trong dé thi/Du an).
3.2 | Thanh phén hé so Ban | Ban
chinh | sao
01 | Bon dé nghi cap lai gidy phép xay dung X
02 | Ban chinh gidy phép xay dung dd dwoc cap dbi voi trudong hop bi X
rach, nat.
03 | B&n cam két tw chiu trach nhiém vé viéc that lac gidy phép xay dung X
clia chll d u tu d6i vGi trvong hop bi thét lac gidy phép xay dung.
3.3 | S6 lwong ho so
01 bd
3.4 | Thoi gian xir ly
04 ngay k tlr ngay nhan dd ho so hop 1é
3.5 | Noi tiép nhin va tra két qua
B0 phan ti€p nhéan va trd két qud gidi quyét TTHC (d6i voi trvdong hop nlp truc ti€p)
hodc (va) Cang hé thOng thong tin gidi quyét thd tuc hanh chinh thanh ph6 Ha Noi
(d6i v6i truong hop ndp trire tuyén); Dich vu bwu chinh.
3.6 | Phi/Lé phi
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Theo quy dinh cia HDND thanh phé Ha Noi

3.7 | Quy trinh xir ly cong viéc

TT Trinh tw Trach nhiém Thoi Biumu

gian

B1 | Tiép nhan ho so: B0 phén Y,ngay |- Gidy ti€p nhan
- Truong hop ho so du diéu kién: TN&TKQ ho so va hen trd
Thyc hién ti€p nhan HS (chuy n sang két qud/ Phiéu
B2) yéu ¢ u ba sung
- Trwvdng hop ho so khong du diéu hoan thién hd so
kién: hodc Phi€u tw
GUi TB hudng d n dén cong dan chdi tiép nhéan

gidi quyét ho so.

B2 | Phan coéng can b0 thu ly: Trwdng BO | 01 ngay | - Phiéu ki m soat
Truwdng bd phdn TN&TKQ phén cong | phén qua trinh  gidi
can b0 phu trach lvu trlr ki m tra, d6i | TN& TKQ quyét ho so.
chi€éu GPXD lvu(chuy n sang B3)

B3 | Can b0 phu trach lvu trii ho so: Chuyén vién | 01 ngay |- Béo cdo két qua
HO6 so du/ khong dd diéu kién gidi | BO phan ki m tra/ thu 1y ho
quyét. Can b0 phu trach lvu trit ki m | TN&TKQ . so kéem theo ban
tra, doi chiéu GPXD luu. sao GPXD, hodac

van ban.
B4 | Duyét du thdo: (chuy n sang B5) Trwdng B 01 ngay
Ki m tra va ky xac nhan két qud do | phan
Can b0 phu trach lvu trid GPXD lvu | TN&TKQ
thue hién.
B5 | Trd két qué: - B0 phan Y2ngay |- GPXD, hodc van
- Ldy s6, d ng dau ban hanh van ban | TN&TKQ. ban.
hodc gidy phép xay dung. - B0 phén - Phi€u ki m soat
- Trd két qué cho cong dan theo quy dinh. | lwu tr. qua trinh  gidi
- Ban giao ho so lwu trii theo quy dinh. quyét ho so
- Sa theo ddi ho so
4 | Biéu miu Nhv muc 4 (QT- 01)




