UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH LONG AN Djc 1ap - Tw do - Hanh phiic
$6:5438/QD-UBND Long An, ngay 20 thang 5 nam 2025
QUYET PINH

Vé viéc cong bd danh muc, ndi dung va phé duyét quy trinh ndi bd thi tuc
hanh chinh trong linh vuc Tin nguwéng, ton gido thugc pham vi chirc ning
quén ly cia Sé Noi vu

CHU TICH UY BAN NHAN DAN TINH LONG AN

Can cit Ludt T6 chire chinh quyén dia phwong ngay 19/02/2025;
Can cir Nghi dinh sé 63/2010/ND-CP ' ngay 08/6/2010 cua Chinh phu vé viéc
kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013, Nghi

dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sira déi, bé sung mét sé diéu
cua cdac Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh ph vé viéc
thwe hién co ché mot cwa, mot cua lién thong trong giai quyét thi tuc_hanh
chinh; Nghi dinh s6 107/NP-CP ngay 06/12/2021 sua d6i, bé sung mot s6 diéu cia
Nghi dinh 56 61/2018/ND-CP vé thuc hién co ché mét cira, mot cira lién thong trong
gidi quyét thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh
phu hu’o"ng dan vé nghiép vu kiém sodt thii tuc hanh chinh; Théong tw sé 01/2018/TT-
VPCP ngay 23/11/2018 cua Van phong Chinh phu vé viéc hwéng dan thi hanh mot

6 quy dinh ciia Nghi dinh so 61/2018/NP-CP ngay 23/4/2018 cua Chinh phu vé
thuee hién co ché mét cira, mot civa lién théng trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh s6 134/0P-BDTTG ngay 28/3/2025 ciia B6 Dan téc va Ton
gido vé viéc cong bo thii tuc hanh chinh trong linh vuec tin ngu’ang, ton gidao thuoc
pham vi chirc nang quan ly nha nuoc cua Bo Dan toc va Ton gido,

Theo dé nghi ciia S6 Noi vu tai To  trinh s6 1112/TTr-SNV ngay 09/4/2025.
QUYET PINH:
Piéu 1. Cong bd kém theo quyét dinh nay danh muc, ndi dung va phé duyét
quy trinh ndi bd 58 thu tuc hanh chinh mai ban hanh (gom: 40 thu tuc cap tinh, 08

tha tuc cap huyén, 10 thu tuc cip x3) linh vuc Tin ngudng, ton gido thudc pham vi
chtrc nang quan ly ctia S& No6i vu (kem theo 261 trang Phu luc).

Piéu 2. Giao S& Noi vu; Uy ban nhan dan cac huyén, thi xa, thanh phd; Uy
ban nhan dan céac xa, phuong, thi tran:

1. S& N6i vu chu tri cap nhét ndi dung thi tuc hanh chinh 1én hé théng thong
tin giai quyét thu tuc hanh chinh cua tinh ngay khi nhan duoc quyét dinh cong bo.



2. S& Noi vu; Uy ban nhéan dén cac huyén, thi xa, thanh phé; Uy ban nhan dan
céc x4, phuong, thi tran trién khai thyc hién viéc tlep nhan va giai quyét thu tuc hanh
chinh theo quy trinh ndi bo duoc phé duyét tai quyét dinh nay.

3. Trén co so ndi dung quy trinh ndi bd dugc phé duyét tai quyét dinh nay,
chu tri phéi hop véi S¢ Khoa hoc va Cong nghé xay dung quy trinh dién tir giai
quyét thu tuc hanh chinh trén H¢ thong thong tin giai quyét thu tuc hanh chinh cia
tinh thudc thdm quyén giai quyét theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va thay thé Quyét dinh sb
11837/QD-UBND ngay 15/11/2024 ctia Chu tich Uy ban nhéan dén tinh vé viéc cong
bd danh muc, ndi dung va phé duyét quy trinh ndi bd thu tuc hanh chinh mdéi ban
hanh, bai bo trong linh vuc tin ngudng, ton gido thudoc pham vi chirc nang quan 1y
cua S& Noi1 vu.

Piéu 4. Chanh Vin phong ij ban nhan dén tinh, Giam dbc S& Noi vu; Chu tich
Uy ban nhan dan cic huyén, thi xa, thanh phé; Chu tich Uy ban nhan dan cac xa,
phudng, thi trin va cac to chire, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhdn:

- Nhu Diéu 4;

- S& Khoa hoc va Cong nghg;

- VNPT tinh;

- Trung tdm Phyc vy HCC tinh;
- Phong THKSTTHC;

- Luu: VT.

ir \_i:r;lf_-_ .




DANH MUC THU TUC HANH CHINH LINH VUC TIN NGUONG, TON GIAO
THUQC PHAM VI CHUC NANG QUAN LY CUA SO NOI VU TiNH LONG AN

(Ban hanh kém theo Quyét dinh s6: 5438/QP-UBND ngay 20/5/2025

cua Chu tich UBND tinh Long An)

PHAN I.

DANH MUC THU TUC HANH CHINH
A.DANH MUC THU TUC HANH CHINH MOI BAN HANH

ST Tén TTHC Ma | Thoi han | Phi, | Pia Co Cach thire Quyét
T s0 giai 1€ diém | quan thuc hién dinh
TTH quyét phi | thuc thuc | Tr | BC | Tryc | cOng bd
C (néu | hién hién | we | CI | tuyé cia
(CSQ c0) tié n | B4/Ngan
LQG p (mot h
) phan
/toan
trinh
)
CAP TINH: 40
I. LINH VUC TIN NGUONG, TON GIAO
1 | Thi tyc d& nghi| 1.012 | 60 ngay | Kho | Trung | S6No6i | x | x | Toa Quyét
cong nhan td chic | 672 | ké tr | ng tam vu; n dinh sb
ton gido co6 dia ban ngay PVHC | UBND trinh | 134/QD-
hoat dong & mot nhin C tinh tinh BDTTG
tinh dugc  hod ngay
so dé nghi 28/3/202
hop 1¢. 5
2 | Thu tuc dang ky | 1.012 |30 ngay | Kho | Trung | S6Noi | x | x | Toa Quyét
sita ddi Hién| 664 |ké tr | ng tam vu; n dinh sb
chuong cua to chic ngay PVHC | UBND trinh | 134/QD-
ton gido co dia ban nhian du C tinh tinh BDTTG
hoat dong & mot hd SO ngay
tinh dang ky 28/3/202
hop 1€. 5
3 | Tha tuc d& nghi| 1.012 | 60 ngiy Kho | Trung | SONG6i | x | x | Toa | Quyét
thanh 1ap, chia, | 661 ké tr | ng tam vu; n dinh sb
tach, sap nhap, hop ngay PVHC | UBND trinh | 134/Qb-
nhat t6 chac ton nhian du C tinh tinh BDTTG
gido tryc thude co hdé so dé ngay
dia ban hoat dong & nghi hop 28/3/202
mot tinh 1¢. 5
4 | Thu tuc dang ky  1.012 | 30 ngay | Kho | Trung | S6No61 | x | x | Toa Quyét
thuyén chuyén | 659 | ké tr | ng tam vu; n dinh s
chic sic, chuc ngay PVHC | UBND trinh | 134/QD-
viéc, nha tu hanh la nhan du C tinh tinh BDTTG
nguoi dang bi budc hd SO ngay
to1 hodc chua duogc dang ky 28/3/202
x0a an tich hop I¢. 5




5 | Tha tuc d& nghi | 1.012 | 30 ngay | Khoé | Trung | S¢ Noi Toa | Quyét
sinh hoat ton gido | 658 ké tr | ng tam vu; n dinh s6
tap trung cia nguoi ngay du PVHC | UBND trinh | 134/QD-
nudc ngoai cu tru ho so dé C tinh tinh BDTTG
hop phéap tai Viét nghi hop ngay
Nam 1€. 28/3/202

5

6 | Thu tuc dang ky | 1.012 | 30 ngay | Khd | Trung | S& Noi Toa Quyét
thay d6i nguoi dai | 657 | ké tr | ng tam vu; n dinh s
dién cua nhom sinh ngay PVHC | UBND trinh | 134/QD-
hoat ton gido tap nhan du C tinh tinh BDTTG
trung cua nguoi hd SO ngay
nudc ngoai cu tru dang ky 28/3/202
hop phép tai Viét hop 1€ 5
Nam

7 | Tha tuc d& nghi| 1.012 | 30 ngdy | Kho | Trung | S& Noi Toa | Quyét
thay ddi dia diém | 656 | ké tr | ng tam vu; n dinh sb
sinh hoat ton gido ngay PVHC | UBND trinh | 134/QD-
tap trung clia nguoi nhan du C tinh tinh BDTTG
nudc ngoai cu tru hd so dé ngay
hop phap tai Viét nghi hop 28/3/202
Nam trong dia ban 1é 5
mot tinh

8 | Thu tyc d& nghi | 1.012 | 30 ngay | Khoé | Trung | So Noi Tod | Quyét
thay d6i dia diém | 653 |ké tr | ng | tam vu; n | dinhs
sinh hoat ton gido ngay PVHC | UBND trinh | 134/Qb-
tap trung cia nguoi nhan du C tinh tinh BDTTG
nudc ngoai cu tru ho so dé ngay
hop phap tai Viét nghi hop 28/3/202
Nam dén dia ban 1é 5
tinh khac

9 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
thay d6i dia diém | 651 |quydinh | ng | tam vu; n | dinhsd
sinh hoat ton giao PVHC | UBND trinh | 134/QD-
tap trung clia nguoi C tinh tinh BDTTG
nudc ngoai cu tra ngay
hop phap tai Viét 28/3/202
Nam 5

10 | Tha tuc dé& nghi | 1.012 | 30 ngay | Khoé | Trung | So¢ Noi Toa | Quyét
moi t0 chiie, ca| 648 |ké tr | ng tam vu; n dinh sb
nhan nudc ngoai ngay du PVHC | UBND trinh | 134/QD-
vao Viét Nam thyuc ho so dé Ctinh | tinh BDTTG
hién hoat dong ton nghi hop ngay
gido & mot tinh 1€. 28/3/202

5

11 | Tha tuc dé nghi| 1.012 | 30 ngay | Kho | Trung | S¢ Noi Tod | Quyét
moi chirc sic, nha | 646 | ké tr| ng | tam vu; n | dinhs
tu hanh 1a nguoi ngay PVHC | UBND trinh | 134/Qb-
nuéc ngoai dén nhan du C tinh tinh BDTTG
giang dao cho td hoé so dé ngay
chic duoc cip nghi hop 28/3/202
chung nhan dang 1¢. 5




ky hoat dong ton
gido & mot tinh

12 | Tha tuc dé nghi | 1.012 | 30 ngay | Kho | Trung | So Noi Toa Quyét
thay d6i tén cua t6 | 645 | ké tr | ng tam vy, n dinh sb
chic ton gido, to ngay PVHC | UBND trinh | 134/QD-
chuc ton giao truc nhian du C tinh tinh BDTTG
thudc c6 dia ban ho so dé ngiy
hoat dong & mot nghi hop 28/3/202
tinh 1€. 5

13 | Tha tyc dé& nghi| 1.012 | 30 ngay | Kho | Trung | S& Noi Toa Quyét
thay ddi tru s& cia | 644 | ké tr | ng tam vu; n dinh sb
t6 chtic ton gido, t6 ngay PVHC | UBND trinh | 134/QD-
chtc ton giao truc nhian du C tinh tinh BDTTG
thudc hdé so dé ngay

nghi hop 28/3/202
1€. 5

14 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
vé viéc thay doi tru | 642 | quy dinh ng tam vu; n dinh s
sO cta to chirc ton PVHC | UBND trinh | 134/QD-
gido, to chirc ton C tinh tinh BDTTG
gido tryc thudc cod ngay
dia ban hoat dong & 28/3/202
nhidu tinh (thudc 5
thim quyén tiép
nhan cua 02 co
quan)

15 | Thutuc dénghicap | 1.012 | 60 ngdy | Kho | Trung | So Noi Tod | Quyét
dang ky phap nhan | 641 | ké tr | ng tam vu; n dinh sb
phi thuong mai cho ngay PVHC | UBND trinh | 134/Qb-
t6 chirc ton gido nhan du Ctinh | tinh BDTTG
truc thudc cod dia hd so dé ngay
ban hoat dong ¢ nghi hop 28/3/202
mot tinh 1¢. 5

16 | Thu tuc dé nghi ty | 1.012 | 45 ngay | Kho | Trung | S Noi Toa Quyét
giai thé cua to chitc | 639 | ké tr | ng tam vu; n dinh sb
ton giao co dia ban ngay hét PVHC | UBND trinh | 134/QD-
hoat dong & mot thoi  han C tinh tinh BDTTG
tinh theo quy dinh thanh ngay
ctia hién chuong toan cac 28/3/202

khoan nog 5
(néu co)
va thanh
ly tai san,
tai chinh
ghi trong
thong bao
cua t6
chuc ma
khong c6

khi€u nai.




17 | Thu tyc dé nghi giai | 1.012 | 45 ngay  Kho | Trung | Sé Noi Toa Quyét
thé t6 chuc ton giao | 637 ké tr | ng tam vu; n dinh s6
tryc thudc cé dia ngay hét PVHC | UBND trinh | 134/QD-
ban hoat dong ¢ han thanh C tinh tinh BDTTG
mot tinh theo quy toan cac ngay
dinh cia Hién khoan ng 28/3/202
chuong cia to chiic (néu co) 5

va thanh
1y tai san,
tai chinh
ghi trong
thong bao
cua t6
chiic ma
khong ¢o
khiéu nai.

18 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | S& Noi Toa Quyét
veé viéc dd giai thé | 635 |quydinh | ng | tAim | vu (y n dinh sb
t6 chirc ton gido PVHC | quyén trinh | 134/Qb-
truc thudc co6 dia C tinh tai BDTTG
ban hoat dong ¢ Quyét ngay
mot tinh theo quy dinh sb 28/3/202
dinh cia  hién 10957/ 5
chuong cua t chic Qb-

UBND
ngay
24/10/2
024)

19 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
t6 chirc quyén gop | 634 | quy dinh ng tam | vu(uy n dinh s
dé thuc hién hoat PVHC | quyén trinh | 134/QD-
dong tin ngudng, C tinh tai BDTTG
hoat dong ton gido Quyét ngay
dbi v6i trudong hop dinh sb 28/3/202
quyén gop khong 10957/ 5
thudc quy dinh tai Qb-
diém a va diém b UBND
khoan 3 Pidu 25 ngay
cia Nghi dinh s 24/10/2
95/2023/Nb-CP 024)

20 | Thatuc dénghicap | 1.012 | 60 ngay | Kho | Trung | S Noi Toa | Quyét
ching nhan ding| 632 |ké tr | ng tam vu n dinh s6
ky hoat dong ton ngay PVHC trinh | 134/Qb-
gi4o cho t6 chirc co nhan du C tinh BDTTG
dia ban hoat dong & hd so dé ngay
mot tinh nghi hop 28/3/202

18. 5

21 | Tha tuc thong bao | 1.012 | Khong Kho | Trung | S& Noi Toa Quyét
nguoi dugc phong | 631 | quy dinh ng tam vu n dinh s
pham hodc suy cir PVHC trinh | 134/QD-
lam chic sic dbi C tinh BDTTG
voi cac truong hop ngay

quy dinh tai khoan




2 Piéu 33 cua Luat

28/3/202

tin ngudng, ton 5
gido

22 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
huy két qua phong | 630 | quy dinh ng tam vu n dinh s
pham hodc suy cir PVHC trinh | 134/QD-
chic sic d6i voi C tinh BDTTG
cac truong hop quy ngay
dinh tai khoan 2 28/3/202
Diéu 33 cia Luat 5
tin ngudng, ton
gido

23 | Thu tuc dang ky | 1.012 | 20 ngay | Kho | Trung | S& Noi Toa Quyét
ngudi  dugc bo | 629 | ké tr | ng tam vu n dinh sb
nhiém, bau cur, suy ngay PVHC trinh | 134/QD-
ct lam chic viéc nhian du C tinh BDTTG
dbi véi cac truong van ban ngay
hop quy dinh tai hé  so 28/3/202
khoan 2 Diéu 34 dang  ky 5
cuia  Luat tin hop 1€.
ngudng, ton gido

24 | Thu tuc dang ky | 1.012 | Trong Kho | Trung | S& Noi Toa Quyét
ngudi dwoc bo| 628 |thoi han| ng | tam vu n | dinhsé
nhiém, bau ctr, suy 20 ngay PVHC trinh | 134/Qb-
cr lam chic viée ke C tinh BDTTG
cia to chirc dugc ngay ngay
cip chung nhan nhan du 28/3/202
ding ky hoat ton ho N 5
giao co6 dia ban hoat dang ky
dong ¢ mot tinh hop 1€.

25 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | S¢ Noi Toa Quyét
vé ngudi duge bd | 626 | quy dinh ng tam vu n dinh sb
nhiém, bau ctr, suy PVHC trinh | 134/QD-
cu lam chic viéc C tinh BDTTG
d6i véi cac truong ngay
hop quy dinh tai 28/3/202
khoan 2 Diéu 34 5
cua Luéat tin
ngudng, ton gido

26 | Thu tuc thong bao | 1.012 | Khong Khé | Trung | So Noi Toa Quyét
vé nguoi bd nhiém, | 625 quy dinh ng tam vu n dinh sb
bau ctr, suy cir lam PVHC trinh | 134/QD-
chiic viéc clia to C tinh BDTTG
chic dugc cap ngay
ching nhan dang 28/3/202
ky hoat dong ton 5
giao c6 dia ban hoat
dong & mot tinh

27 | Thu tuc thong bao | 1.012 | Khong Khoé | Trung | So Noi Toa Quyét
két qua bd nhiém, | 624 | quy dinh ng tam vu n dinh s
bau cu, suy cur PVHC trinh | 134/QD-
nhitng ngudi 1anh C tinh BDTTG




dao to chirc cua to ngay
chic dugc cip 28/3/202
chung nhan dang 5
ky hoat dong ton
giao co6 dia ban hoat
dong & mot tinh
theo quy dinh tai
khoan 7 Piéu 34
cuia  Luat tin
ngudng, ton gido
28 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | S& Noi Toa Quyét
két qua bd nhiém, | 622 | quy dinh ng tam vu n dinh s6
bau cu, suy cur PVHC trinh | 134/QD-
nhitng nguoil lanh C tinh BDTTG
dao to chirc ddi vai ngay
t6 chirc ton gido co 28/3/202
dia ban hoat dong & 5
mot tinh theo quy
dinh tai khoan 7
Diéu 34 cia Luat
tin ngudng, ton
giao
29 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
két qua bd nhiém, | 621 | quy dinh ng tam vu n dinh s
bau cu, suy cur PVHC trinh | 134/QD-
nhiing ngudi 1anh C tinh BDTTG
dao to chirc dbi véi ngay
t6 chirc ton gido 28/3/202
truc thudoc c6 dia 5
ban hoat dong ¢
mot tinh theo quy
dinh tai khoan 7
Diéu 34 cua Luat
tin ngudng, ton
giao
30 | Thu tuc thong bao | 1.012 | Khong Khé | Trung | S& Noi Toa Quyét
thuyén  chuyén | 620 |quydinh | ng | tam vu n | dinhsé
chuc sic, chuc PVHC trinh | 134/QD-
viéc, nha tu hanh C tinh BDTTG
ngay
28/3/202
5
31 | Thu tuc thong bdo | 1.012 | Khong Kho | Trung | S& Noi Toa Quyét
cach chuc, bai| 619 | quydinh ng tam vu n dinh sb
nhiém chirc sic, PVHC trinh | 134/QD-
chic viée dbi véi C tinh BDTTG
cac truong hop quy ngay
dinh tai khoan 2 28/3/202
Diéu 33 va khoan 2 5

Piéu 34 cia Luat
tin ngudng, ton
gido




32 | Thu tuc thong bao | 1.012 | Khong Khé | Trung | S& Noi Toa Quyét
cach chuc, bai| 617 | quydinh ng tam vu n dinh s6
nhiém chirc viéc PVHC trinh | 134/QD-
cia t6 chuc duoc C tinh BDTTG
cip chung nhan ngay
dang ky hoat dong 28/3/202
ton gido co6 dia ban 5
hoat dong & mot
tinh

33 | Thu tuc dang ky | 1.012 | 30 ngay | Kho | Trung | So& Noi Toa Quyét
mé 16p bdi dudng | 616 | ké tr| ng | tim vu n | dinhsd
vé ton gido cho ngay PVHC trinh | 134/QD-
nguoi chuyén hoat nhan du C tinh BDTTG
dong ton giao van ban ngay

dang ky 28/3/202
hop 1¢. 5

34 | Thu tuc thong bao | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
danh muc hoat| 615 | quydinh ng tam vu n dinh s
dong ton gido dbi PVHC trinh | 134/QD-
voi to chuc c6 dia C tinh BDTTG
ban hoat dong ton ngay
gido & nhiéu huyén 28/3/202
thudc mot tinh 5

35 | Thu tuc thong bdo | 1.012 | Khong Kho | Trung | S& Noi Toa Quyét
danh muc hoat | 613 | quy dinh ng tam vu n dinh s6
dong ton gido bd PVHC trinh | 134/QD-
sung d6i v6i to C tinh BDTTG
chuc c6 dia ban ngay
hoat dong ton gido 28/3/202
& nhiéu huyén 5
thudc mot tinh

36 | Thu tuc thong bdo | 1.012 | Khong Kho | Trung | So Noi Toa Quyét
t6 chic Hoi nghi| 608 | quy dinh ng tam vu n dinh s
thudng nién d6i véi PVHC trinh | 134/QD-
t chuc ton gido, t6 C tinh BDTTG
chuc ton giao truc ngay
thuoc c6 dia ban 28/3/202
hoat dong ¢ nhiéu 5
huyén thudc mot
tinh

37 | Thu tuc dé nghi t6 | 1.012 | 30 ngay | Khoé | Trung | S& Nbi Toa | Quyét
chirc dai hoi cua td | 607 | ké tr | ng tam vu n dinh sb
chic t6n gido, t6 ngay PVHC trinh | 134/QD-
churc ton gido truc nhan du C tinh BDTTG
thudc, to chirc duge hd so dé ngay
cip gidy chung nghi hop 28/3/202
nhan dang ky hoat I€. 5

dong ton gido co
dia ban hoat dong &
nhiéu huyén thudc
mot tinh




38 | Thu tuc dé nghi t6 | 1.012 | 30 ngay | Kho | Trung | S& Noi Toa | Quyét
chure cude 18 ngoai | 606 ké tr | ng tam vu n dinh s6
co sO ton gido, dia ngay PVHC trinh | 134/QD-
diém hop phap da nhan du C tinh BDTTG
duoc dang ky co van ban ngay
quy mo to chic & dé nghi 28/3/202
nhiéu huyén thudc hop 18. 5
mot tinh hoac o
nhiéu tinh

39 | Thi tuc dé nghi | 1.012 |30 ngay | Kho | Trung | S& Noi Toa | Quyét
giang dao ngoai dia | 605 | ké tr | ng tam vu n dinh s
ban phu trach, co ngay PVHC trinh | 134/QD-
s&¢ ton gido, dia nhan du C tinh BDTTG
diém hop phéap da van ban ngay
dang ky c6 quy mo dé nghi 28/3/202
t6 chic & nhiéu hop 16. 5
huyén thudc mot
tinh hodc ¢ nhiéu
tinh

40 | Tha tuc thong bao | 1.012 | Khong Khé | Trung | So Noi Toa Quyét
vé viéc tiép nhantai | 604 | quy dinh ng tam vu n dinh sb
tro cua td chue, ca PVHC trinh | 134/QD-
nhan nude ngoai dé C tinh BDTTG
hd tro hoat dong ngay
dao tao, bdi dudng 28/3/202
vé ton gido cho 5
nguoi chuyén hoat
dong ton gido; stra
chira, cai tao, nang
cép, xay dung moi
co sO ton gido; to
chtrc cac nghi 1€ ton
giao hodc cudc 1¢
ton gido; xuét ban,
nhap khau kinh
sach, van hoa pham
ton gido, d6 dung
ton gido ciia to to
chic ton gido, t6
chure ton gido truc
thudoc c6 dia ban
hoat dong & mot
tinh

CAP HUYEN: 08

I | LINH VUC TiN NGUONG, TON GIAO

1 | Thi tuc thong bao | 1.012 | Khong Kho | Trung | Phong Tod | Quyét
mo 16p bdi dudng | 603 | quy dinh ng tam | Noi vuy; n dinh sb
vé ton gido theo HCC | UBND trinh | 134/QD-
quy dinh tai Khoan cap cap BDTTG
2 Piéu 41 cua Luat huyén | huyén ngay
tin ngudng, ton 28/3/202
gido 5




Thu tuc thong bao | 1.012 | Khong Khé | Trung | Phong Toa Quyét
danh muc hoat | 602 | quy dinh ng tam | Noi vu; n dinh s6
dong ton gido dbi HCC | UBND trinh | 134/QD-
v6i t6 chirc ¢ dia cap cap BDTTG
ban hoat dong ton huyén | huyén ngay
gido O nhiéu xi 28/3/202
thudc mot huyén 5
Thua tuc thong bao | 1.012 | Khong Khoé | Trung | Phong Toa Quyét
danh muc hoat | 601 | quy dinh ng tam | NOi vu; n dinh $6
dong ton gido bd HCC | UBND trinh | 134/QD-
sung d6i voi to cap cap BDTTG
chiic c6 dia ban huyén | huyén ngay
hoat dong ton gido 28/3/202
& nhidu xa thudc 5
mot huyén

Thu tuc thong bao | 1.012 | Khong Kho | Trung | Phong Toa Quyét
t6 chac hoi nghi | 600 | quy dinh ng tam | NOi vu; n dinh sb
thudng nién cua to HCC | UBND trinh | 134/QD-
chic t6n gido, t6 cap cap BDTTG
chure ton gido truc huyén | huyén ngay
thudc c6 dia ban 28/3/202
hoat dong & mot 5
huyén

Thu tuc dé nghi t6 | 1.012 | 25 ngay | Kho | Trung | Phong Toa Quyét
chtrc dai hoi cua to | 599 | ké tr | ng | tam | Noivu; n | dinhs
chic ton gido, to ngay HCC | UBND trinh | 134/QD-
chure ton gido truc nhan du cap cap BDTTG
thudc, t6 chie duoc hd so dé huyén | huyén ngay
cip chung nhan nghi hop 28/3/202
dang ky hoat dong 18. 5
ton gido co dia ban

hoat dong & mot

huyén

Thu tuc dé nghi t6 | 1.012 | 25 ngay | Khoé | Trung = Phong Toa | Quyét
chirc cude 18 ngoai | 598 | ké tr| ng | tam | Noivy; n | dinhsd
co s& ton gido, dia ngay HCC | UBND trinh | 134/QD-
diém hop phap da nhan du cip cap BDTTG
dang ky c6 quy mo van ban huyén | huyén ngay
t6 chiic & mot dé nghi 28/3/202
huyén hop I¢. 5
Tha tuc dé& nghi | 1.012 | 25 ngay | Kho | Trung = Phong Toa | Quyét
giang dao ngoai dia | 596 ké tr | ng tam | NOi vu; n dinh sb
ban phu trach, co ngay HCC | UBND trinh | 134/QD-
sO ton gido, dia nhian du cép cép BDTTG
diém hop phap da van ban huyén | huyén ngay
dang ky c6 quy mod dé nghi 28/3/202
t6 chiic ¢ mot hop 16. 5
huyén

Thu tuc thong bao | 1.012 | Khong Kho | Trung | Phong Toa | Quyét
t6 chirc quyén gop | 593 | quy dinh ng tam | Noi vu; n dinh s
ngoai dia ban mot HCC | UBND trinh | 134/QD-
xa nhung trong dia cap BDTTG
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ban mét huyén, cap huyén ngay
quan, thi xa, thanh huyén 28/3/202
phé thudc tinh, 5
thanh phd thudc
thanh phd  truc
thugc trung uong
cia co sO tin
ngudng, t0 chirc
ton gido, tO chiic
ton gido tryc thude
CAP XA: 10
LINH VU'C TIN NGUONG, TON GIAO
Thu tuc dang ky | 1.012 | 15 ngay Kho | BO UBND Toa Quyét
hoat dong tin| 592 | ké tr | ng | phan | capxi n dinh s
ngudng ngay Mot trinh | 134/QD-
nhan du cura BDTTG
van ban cap x4 ngay
dang ky 28/3/202
hop 1¢. 5
Thu tuc dang ky b6 | 1.012 | 15 ngay | Khé | Bo6 | UBND Toa | Quyét
sung hoat dong tin | 591 | ké tr| ng | phan | cdpxi n dinh s
ngudng ngay Mot trinh | 491/QD-
nhan dua cura BNV
van ban cap x4 ngay
dang ky 10/7/202
hop I¢. 4
Thu tuc dang ky | 1.012 | 20 ngay | Kho | BO UBND Toa Quyét
sinh hoat t6n gido | 590 | ké tr ng | phan | cipxd n dinh sb
tap trung ngay Mot trinh | 134/QD-
nhan dua cura BDTTG
hd SO cap xa ngay
dang ky 28/3/202
hop I¢. 5
Thi tuc thong bao | 1.012 | Khong Kho | Bo | UBND Tod | Quyét
danh muc hoat | 588 | quy dinh ng | phan | cdp xi n dinh s6
dong ton gido ddi Mot trinh | 134/QD-
v6i to chitc ¢ dia cira BDTTG
ban hoat dong ton cap xa ngay
gido & mot xa 28/3/202
5
Thu tuc thong bdo | 1.012 | Khong Kho Bo UBND Toa Quyét
danh muc hoat| 586 | quy dinh ng | phan | cdp xa n dinh sb
dong ton gido bd Mot trinh | 134/QD-
sung d6i v6i to clra BDTTG
chuc c6 dia ban cap xa ngay
hoat dong ton gido 28/3/202
O mot xa 5
Thu tuc dang ky | 1.012 | 15 ngay | Kho | BO UBND Toa Quyét
thay d6i nguoi dai | 585 | ké tr | ng | phan | cipxi n dinh s6
dién ctia nhom sinh ngay Mot trinh | 134/QD-
hoat ton gido tap nhan du cura BDTTG
trung hd SO cap x4 ngay
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dang ky 28/3/202
hop 1€. 5
7 | Thu tyc d& nghi| 1.012 |20 ngay | Khé | Bo | UBND Tod | Quyét
thay d6i dia diém | 584 |ké tr | ng | phan | cdp xa n dinh sb
sinh hoat ton gido ngay Mot trinh | 134/Qb-
tap trung trong dia nhan du cua BDTTG
ban mot xa ho so dé cap xa ngay
nghi hop 28/3/202
1€. 5
8 | Thii tuc dé& nghi| 1.012 | 20 ngay | Kho | Bo UBND Toa Quyét
thay d6i dia diém | 582 | ké tr | ng | phan | cdp xa n dinh sb
sinh hoat ton gido ngay Mot trinh | 134/QD-
tap trung dén dia nhian du cura BDTTG
ban x3a khac hdé so dé cap x4 ngay
nghi hop 28/3/202
1€ 5
9 | Thu tuc thong bao | 1.012 | Khong Khé | Bo UBND Toa Quyét
vé viéc thay doi dia | 580 | quy dinh ng | phan | cipxi n dinh s
diém sinh hoat ton Mot trinh | 134/QD-
gido tap trung cua BDTTG
cap x4 ngay
28/3/202
5
10 | Thu tyc thong bao | 1.012 | Khong Kho | Bo UBND Toa Quyét
t6 chirc quyén gop | 579 | quy dinh ng | phan | cépxi n dinh s
trong dia ban mot Mot trinh | 134/Qb-
Xxa cua co sO tin cura BDTTG
ngudng, tc;)‘ chtrc cap x4 ngay
ton gidao, to chirc 28/3/202
ton gido truc thudc 5
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PHAN II
NOI DUNG CU THE TUNG THU TUC HANH CHINH MOI BAN HANH
THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA SO NQI VU
TINH LONG AN

A. THU TUC HANH CHINH CAP TINH: 40
I. LINH VUC TiN NGUONG, TON GIAO:

1. Thii tuc dé nghi cong nhén to chirc ton gido c6 dia ban hoat dong & mot
tinh (1.012672)

a) Trinh ty thuc hién:

* Buwéc 1. Ngp ho so

- T6 chuc dugc cap chimg nhan ding ky hoat dong ton gido co dia ban hoat dong
(")"m(f)t tiph du diéu kién theg quy dinh tai Di€u 21 ctua Luat Tin ngudng, ton giao guri
h6 so d€ nghi cong nhan dén S6 Noi vu (thong qua Trung tam Phuc vu hanh chinh
cong tinh Long An; dia chi: S6 02, duwong Song Hanh, Phuwong 6, thanh pho Tan An,
tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cua ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhén, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp hod so.

+ Truong hop ho so chua day du, hop 1 thi huéng dan cho ngudi nop hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S¢ Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

So Noi vu (Ban Dan toc va Ton gido) xem xet hé so dé nghi, trudng hop hd so
chua day du, hop 18, S& Noi vu hudng dan truc tlep hodc thong bao qua thu dién tu, tin
nhin dién thoai hodc vin ban cho to chirc duoc cip ching nhan dang ky hoat dong ton

gido dé bo sung, hoan thién hd so. Trudng hop tir chdi tiép nhan, giai quyét phai néu
r5 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Nbi vu (Ban Dan tdc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so, trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can cir TO trinh cia S& No6i vu cong nhan hodc khong
cong nhén t6 chirc ton gido co dia ban hoat dong ¢ mot tinh va guri két qua giai quyét
vé Trung tdm Phuc vy hanh chinh céng tinh dé tra cho t6 chirc. Trudng hop khong cong
nhan phai trd 161 bang van ban va néu rd 1y do.

* Bugc 4. Trd két qua

- Trung tdm Phuc vu hanh chinh cong tinh Long An thong bao ngudi ndp ho so
de nhan két qua va thuc hién cac nghia vu c6 li€én quan (néu co).
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- Nguoi ndp hd so mang theo Gidy tiép nhan hd so va hen tra két qua dén Trung
tdm Phuyc vu hanh chinh cong tinh Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (n€u c6) va nhan két qua.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén th Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gid 30 phut.
+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thue hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu hanh chinh cong tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hd so duoc tinh theo ngay ghi trén ddu céng vin dén.

¢) Thanh phan, ) lwong ho so:

* Thanh phén hé so, bao gom

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X"™)

1 | Vin ban dé nghi (theo mau)

Vin ban tom tit qué trinh hoat déng cta to chirc tir khi
dugc cap chimg nhén dang ky hoat dong ton giao;
Danh sach, so yéu ly lich, phiéu 1y lich tu phap (cap trudce
thoi diém ndp ho so khong qua 06 thang), ban tom tat qua | X (dbi voi ban
trinh hoat dong ton gido cua nguoi dai dién va nhiing chinh)
nguoi du kién lanh dao to chic;

Ban tom tit gido ly, gido luat, 1€ nghi;

Hién chuong cua t6 chuc;

Ban ké khai tai san hop phap cia to chic;

Gidy to chtirng minh c6 dia diém hop phap dé dat tru so.

N | N[~

* 86 lwong hé so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 60 ngay ké tir ngay nhan dugc hd so dé
nghi hop €.

d) DP6i twong thwe hién thii tuc hanh chinh: T chire dugc cap gidy ching nhan
dang ky hoat dong ton gido co6 dia ban hoat dong & mat tinh.

e) Co quan thue hién thi tuc hanh chinh:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhéan dan tinh.
+ Co quan truc tiép thuc hién: S& Noi vu (Ban Dén toc va Ton gido).

g) Két qua thwe hién thi tuc hanh chinh:
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Quyét dinh cong nhén t6 chirc ton gido hodc vin ban tra 16i vé viéc khong cong
nhan t6 chirc ton gido.
h) Phi, I¢ phi: Khong.
i) Tén miu don, miu to khai:

- D& nghi cong nhén t6 chirc ton gido (Mau B9 ban hanh kém theo Nghi dinh sb
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Quyét dinh vé viéc cong nhan t6 chuc ton gido (Mau A2 ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciua Chinh phu).

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Hoat dong 6n dinh, lién tuc tir di 05 nam tré 1én ké tir ngay dugc cép chung
nhén dang ky hoat dong ton gido;

+ C6 hién chuong theo quy dinh tai Piéu 23 cua Luat Tin ngudng, t6n gido;

+ Nguoi dai dién, nguoi lanh dao t6 chirc 1a cong dan Viét Nam thuong tru tai
Viét Nam, c6 nang lyc hanh vi dan su day di; khong trong thoi gian bi ap dung bién
phéap xtr 1y hanh chinh trong linh vuc tin ngudng, ton gido; khong c6 an tich hoac khong
phai 13 nguoi dang bi budc t6i theo quy dinh ctia phap ludt vé to tung hinh sy;

+ Co6 co cau to chire theo hién chuong;

+ C6 tai san doc 1ap véi céd nhan, t6 chuc khac va tu chiu trach nhi¢m bang tai
san cua minh;

+ Nhan danh t6 chtc tham gia quan hé phap luat mot cach doc lap.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016);

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh chi tiét
va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B9

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tw do - Hanh phic

PE NGHI

Cong nhan to chirc ton giao

Kinh gti: .......... @

Tén t6 chtrc dé nghi (chit in hoa):............cccoeeevnn.... B

P& nghi cong nhan té chirc ton gido véi cac ndi dung sau:

Tén to chirc ton giao (chlt inhoa):..........oooii
Tén giao dich quéc £ (U CO) e e e,
TIU SO CUA 10 CHUC: e
TEN tON GIAO: .. .ttt
Nguoi dai dién:

-Hovatén:.......ooooiii

- Tén goi trong ton 40 (NEU COY:...nervn et

= SO CMTND/CCCD: ...

- Chire vy, pham Vi (N80 €Ot e,
SO QNG N A0t ...,
Dia ban hoat dong cua t6 churc tai thoi diém dé nghis.......................
CO CAU O CHTIC: . oee e,
Vin ban kém theo gdm: Vin ban tom tat qua trinh hoat dong ciia t6 chirc tir khi dugc
cap ching nhan dang ky hoat dong ton giao; danh sach, so yéu 1y lich, phiéu 1y lich tu
phap, ban tom tat qua trinh hoat dong ton gido cua nguoi dai dién va nhiing ngudi du
kién 1anh dao t6 chirc; ban tom tat gido ly, gido luat, 18 nghi; hién chuong cua t6 churc;
ban ké khai tai san hop phéap cua t6 chuc; gidy to chimg minh ¢ dia diém hop phap dé
dat tru so.

TM. TO CHUC
(Ky, ghi ro ho tén, churc vu)

() Pia danh noi cb tru s& cua té chtrc.

2 Co quan quan Iy nha nudc vé tin ngudng, ton giao ¢ trung wong d6i voi dé nghi cong nhén t6 chue
t6n gido co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap tinh dbi v6i dé nghi cong nhan to
chure ton gido c6 dia ban hoat dong & mat tinh.

) Tén t6 chirc da duoc cap chimg nhan ding ky hoat dong tén gido.
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Mau A2

~~~~~~~~~ (1 CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc 1ap - Tu do - Hanh phic

Sé: /QD- ... @) LG ..., ngay......thang......nam.......
QUYET PINH

Ve viéc cong nhan to chirc ton gido

Can cir Piéu 21 va Diéu 22 ciia Ludt Tin nguéng, ton gido ngay 18 thang 11 ndam
2016,

CAN CUE cevve e e e e e e )

Theo dé nghz cua..

QUYET PINH:

Pi¢u 1. Cong nhan to chirc ton gido:

Tén to chirc ton gido (Chit in N0A): ...ovvueee it

Tén giao dich QUOC & (NEU CO): oot

Tru so cua t6 chtrc ton T 1

TN tON GIA0: «netitt ettt e e e

Nam hinh thanh tai Vit Nam:............coooiiiiiiiiie,

To6n chi, muc dich hoat dong:.................

CO CAU O CHTIC: eovt et

Diaban hoat A0Ng:.........oooiiii

PiCu2. ..ol ©) dwgc hoat dong ton gido theo quy dinh cta phép luét
Viét Nam va Hién chuong cta to chitc dd dugc co quan nha nude c6 thim quyén chip
thuan.

Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, td chirc, ca nhan co lién quan
trong viéc thi hanh Quyét dinh)./.

Noinhgn: @ ...
- Nhu Piéu 3; hiv kv, dé

; w ky, dau
- Luu: VT,..... (C ky )

() Co quan quan Iy nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée cong nhan to chirc co
dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip tinh d6i v&i viée cong nhan t6 chirc co dia ban
hoat dong & mat tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

3 Pia danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nudce ¢ tham quyén ban hanh Quyét dinh.

() Vian ban quy dinh chtrc ning, nhiém vu, quyén han va co ciu to chirc ciia co quan ban hanh Quyét
dinh.

(6 Tén t6 chuc ton gido dugc cong nhan.
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2. Thii tuc ding ky sira doi hién chwong ciia to chire ton gido cé dia ban hoat
dong & mot tinh (1.012664)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

- T6 chure ton giao co dia ban hoat dong ¢ mot tinh khi stra d6i hién chuong gui

ho so dang ky dén So Noi vu (thong qua Trung tam Phuc vu hanh chinh cong tinh Long
An; dia chi: So 02, dwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan ho so kiém tra tinh day du, hop 1é cta ho so:

+ Trudng hop hd so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hé so chwa day du, hop 1 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

So Noi vu (Ban Dan toc va Ton gido) xem x¢ét hé so dang ky, truong hop ho so
chua day du, hop 18, S& Noi vu hudng dan truc tlep hoac thong bao qua thu dién tt, tin
nhin dién thoai hodc vin ban cho t6 chirc dugc cap ching nhan dang ky hoat dong ton

gido dé bd sung, hoan thién hd so. Trudng hop tir chdi tiép nhén, gidi quyét phai néu
13 1y do. Thoi gian hoan thién ho so khéng tinh vao thoi han giai quyét.

* Buwéc 3. Uy ban nhin dén tinh quyét dinh

- S6'Noi vu (Ban Dan toc va Ton giao) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van ban, trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ct TO trinh cta SO Noi vy chap thuan hoic khong
chap thuan hién chuong stra doi va giri két qua giai quyét vé Trung tdm Hanh chinh
cong cua tinh hodc B phan T1ep nhan va tra két qua ctia So Noi vu dé tra cho to chc.
Trudng hop tir chdi diang ky hién chuwong sira doi phai tra 151 bang van ban va néu ro 1y
do.

* Bwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hd so
dé nhan két qua va thuc hién cac nghia vu cé lién quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong tir}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tdm Phuc vu hanh chinh cong) tiép nhan hd so ding ky, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

* Thanh phan hé so, bao gom:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

I | Van ban dang ky (theo mau).
2 | Hién chuong sira doi.

* 86 lwong hé so: 01 (vin ban).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so ding ky hop 18.

d) Poi twong thue hién thii tuc hanh chinh: T6 chiic ton gido co dia ban hoat
dong & mot tinh dang ky stra d61 hién chuong cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan tinh.

+ Co quan truc tiép thwe hién thii tuc hanh chinh: S6 No6i vu (Ban Dan toc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh:

Vin ban tra 10i chap thuan hoic khong chap thuan cho t6 chirc ton gido duoc sira
do1 hién chuong.

h) Phi, I¢ phi: Khong.
i) Tén mau don, mau to khai:

- Dang ky stra doi hién chuong (miu B10 Phy lyc ban hanh kém theo Nghi dinh
s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phit)

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong.
I) Can cir phap ly cuia thi tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tiét
va bi¢n phép thi hanh Luat Tin ngudng, ton giao.
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Mau B10

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tw do - Hanh phic

PANG KY
Stra doi hieén chwong

NEUOT AL AN ceiiiiiieciiee et e e e e e e ere e e e eneaeeeens
S HO VA I oo
- Tén goi trong t0n G40 (NEU CO): euveveeeeeeeeeeeeeeeeeeeeeeeeee e
= SO CMTND/CCCD: ..ottt
= Chirc VU, PhAM Vi (NEU CO): v

Piing ky sira doi hién chwong véi cic ndi dung sau:
Noi dung stra dbi:

Van ban kém theo: Hién chuong stra doi.

TM. TO CHUC
(Chit ky, ddu)

() Pia danh noi ¢ tru so cia to chirc ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée stra dbi hién chuong cua
t6 chirc ton gido c6 dia ban hoat ddng ¢ nhiéu tinh; Uy ban nhan dan cap tinh déi véi viée sira d6i hién
chuong cua t chirc ton giao c6 dia ban hoat dong & mot tinh.
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3. Thii tuc dé nghi thanh lap, chia, tach, sip nhip, hop nhit to chirc ton gido
true thudc c6 dia ban hoat dong & mot tinh (1.012661)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

- T6 chtre ton gido, td chirc ton gido truc thude trude khi thanh lap, chia, tach,
sap nhap, hop nhét t6 chuc tén gido truc thudc co dia ban hoat dong & mot tinh co trach
nhiém gui ho so dé nghi dén S Noi vu (théng qua Trung tdm Phuc vu hanh chinh cong
tinh Long An; dia chi: S6 02, dwong Song Hanh, Phuwong 6, thanh phé' Tan An, tinh
Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop ho so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chua ddy du, hop 1& thi huéng dan cho ngudi ndp hd so bo
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S¢ Noi vu (Ban Dén toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Nbi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van bén, trinh Uy ban nhéan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thudn vé viéc thanh 13p, chia, tach, sap nhip, hop nhat va gui két qua giai quyét
vé Trung tam Phuyc vu hanh chinh cong tinh dé tra cho t6 chirc. Truong hgp khong cong
nhan phai tra 161 bang van ban va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s0 lwgng ho so:

- Thanh phan ho so:

Thanh phan ho
STT Thanh phan hd so so' can s6 hoa
(d4nh "X")

1 |+ Vin ban dé nghi (theo mau);
) + Vin ban tom tat qué trinh hoat dong cua td chirc t@n

gi1do truc thudc tru’orc khi chia, tach, sdp nhap, hop nhat;

+ Danh sach, so yéu Iy lich, phiéu 1y lich tu phap (cap

trudc thoi diém nop hd so khong qua 06 thang), ban tom X (d6i voi ban
3 | tit qua trinh hoat dong ton gido cua nguoi dai dién va chinh)

nhirg nguoi du kién ldnh dao t6 chirc ton gido truc
thudc;

4 |+ Hién chuong cua to chirc tén gido truc thudc (néu cd);
+ Ban ké khai tai san hop phap ctia t6 chirc t6n gido truc

5 n
thudc;

6 + Giay to ching minh c6 dia di€ém hgp phap dé dat tru
sO.

7 |+ Van ban dé nghi (theo mau);
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan du hd so dé nghi hop 18.

d) Po6i twong thuwe hién thi tuc hanh chinh: T6 chuc t6n gido, to chic ton gido
truc thudc thanh 1ap, chia, tach, sap nhap, hop nhat td6 chic ton gido truc thudc co dia
ban hoat dong & mot tinh.

e) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& N§1 vu (Ban Dan toc va Ton
g140).

g) Két qua the hién thi tuc hanh chinh: Vin ban tra 16 chap thuan hodc khéng
chap thuan thanh lap, chia, tach, sdp nhap, hop nhat t6 chirc ton gido truc thudc.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

-Pé nghi th:c‘lnh 1ap t6 chirc ton gi4o tryc thudc (Mau B13, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).
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- bé nghi chia, tach, sap nhdp hodc hop ,nhét td chuc ton gido truc thudc (Mau
B14, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwe hién thu tuc hanh chinh:

- -Yéu cau: Sau khi duoc Uy ban nhan dan cip tinh chap thuan, to chure ton gido,
to churc ton giao truc thudc co van ban thanh lap, chia, tach, sap nhap, hop nhat té chirc
ton gido truc thudc.

7 Hét thoi han 91 nam ké tur ngay duogc [jy ban nhan dan cép tinh chép thun, néu
to (;ht'rp ton gido, to chirc ton gido truc thude kh@ng thanh }ép, chia, tach, sap nhap, hop
nhat td chirc ton giao tryc thudc thi van ban chap thuan hét hi¢u luc.

- biéu kién: T clrn’xcq ton giao, td chirc ton gido tryc thude dugc the‘mh 1ap, chia,
tach, sap nhap, hop nhat t6 chure ton gido tryc thudc khi dap trng du cac dicu kién sau
day:

+ Hién c}lug’ng ctia td churc ton gido c¢6 quy dinh vé viéc thanh 1ap, chia, tach, sap
nhap, hgp nhat to6 chirc ton gido truc thude.

o Hoat dong cua td chirc ton gido truc ‘ghucf)c trude khi chia, tach, sap nhap, hop
nhat khong thudc truong hop quy dinh tai Bi€u 5 cua Luat tin ngudng, ton gido.

+ C6 dia diém hop phap dé dat tru so.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton giao (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phii quy dinh chi tiét
mot s di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

., ngay ... thang .... nam....
PE NGHI

Thanh lap t6 chirc ton gido true thudce

Kinh gfri: ............... @

bé nghi thanh lap t0 chirc ton gido trwc thudc véi cac ndi dung sau:
Tén t6 chtc ton gido truc thude du klen thanh 1ap:.....cooovveiiiieie
Pia diém du kién dat tru s& cua té chac tdon gido tryc thudc sau khi thanh

Nguoi dai dién cua td chure ton giao truc thude du kién thanh lap:

= HO VA T8N e

- Tén goi trong t0n GIA0 (NEU COY:uuvrerereereeeeeeeeeeeeeeeeeee oo

= S6 CMTND/CCCD .o

= ChUc VU, PhAM Vi (NEU CO)ivrveeeeeeeeeeeeeeeeeeee e,

Dia ban hoat dOng tOn GIa0:........cvveuiieiiiiiiiiiiiini e,

S6 lugng tin d6 cua t6 chire ton gido tryc thudc tai thoi diém thanh 1ap:.................

CO CAU O CHTC ..o

Ly do thanh LAP:......cooviiiieeeee e e e

Vin ban kém theo gdm: Danh séach, so yéu 1y lich, phiéu 1y lich tu phap, ban tém
tat qua trinh hoat dong ton gido cua nguoi dai dién va nhing nguoi du kién lanh dao to
chtrc ton gido truc thudc; hlen chuong cta to chire ton gido tryc thudce (néu co); ban ké
khai tai san hop phap cua t6 chtrc ton gido truc thudc; gidy to ching minh co dia diém
hop phap dé dat tru so.

TM. TO CHUC®
(Chit ky, déu)

(M Pia danh noi co tru s& cia to chire ton gido hodc t6 chic ton gido truc thude dé nghi thanh lap t6
churc ton giao tryc thudc.

@ Co quan quan Iy nha nudc vé tin ngudng, t6n gido o trung wong dbi véi dé nghi thanh lap t6 chic
ton gido truc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i vai dé nghi thanh
lap td chirc ton gido tryc thude c6 dia ban hoat dong & mat tinh.

3) T4 chuc ton gido hodc t6 chirc ton gido truc thudc.

Mau B14
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

..., ngay ... thang .... nam

DE NGHI
Chia, tach, sap nhap hoac hgp nhat t6 chirc ton gido truc thudc
Kinh guri: ............... @

Tén t6 chtrc ton gido hodc t6 chire ton gido truc thude (chit in hoa):

U S0 e ———————————————————

Pé nghi chia, tach, sap nhip hoic hop nhit to chirc ton gido true thudc véi cac ndi
dung sau:

1. Ly do chia, tach, sap nhap hodc hop NNAL .o

2.TbH chuc t6n gido truc thudc trude khi chia, tach, sap nhap hoic hop nhat:

TN O CHIIC: ...

Dia ban hoat dong ton gido:....................... S6 lugng tin dd.........o.co.........
CO CAU O CITIC: ..ot
Nguoi dai dién:

= HO VA RNt
- Tén oi trong ton ZIA0 (NEU CO):.eruvrveeeeeeeeeeeeeeeeeeeeeeeeeeeee e
= SO CMTND/CCCD ...
= Chrc VU, PhAM Vi (18U COY:uneieieeieeeeeeeeeeeeeeeeeeee e
3.T6 chuc ton gido tryc thudc sau khi chia, tach, sap nhap hodc hop nhat:
TN 1O CRTC ...

Dia ban hoat dong ton gido: ................ S6 Tuong tin dd......cv.eveeeeeeeeeane.

CO CAU O CHTIC .o

Nguoi dai dién:

= HO VA NIt

- Tén goi trong ton ZIA0 (NEU CO):...uvrvereeeeeeeeeeeeeeeeeeee e,

= SO CMTND/CCCD ...

- Chtre vy, pham vi (neu [670) RSP PPR

Vin ban kém theo gdm: Vin ban tom tit quéa trinh hoat dong cua t6 chuc ton gido truc thudc
trudce khi chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich, phleg 1y lich tu phqap, ban tom tat
qua trinh hoat dong ton gido cua nguoi dai dién va nhiing nguoi du kién lanh dao t6 chirc ton gido
trye thudc; ban ke khai tai san hop phap cua t6 chirc t6n gido truc thudc; glay to chung minh c6 dia
diém hop phap dé dat tru so; hién chuong ciia t6 chirc ton gido truc thude (néu co).

TM. TO CHUC ©
(Chit ky, déu)

() Pia danh noi ¢o tru s cua td chirc t6n gido hodc t6 chirc ton gido truc thudc dé nghi chia, tach, sap nhap
hodc hop nhét to chirc tdn giao truc thugc.

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido ¢ trung wong dbi v6i dé nghi chia, tach, sap nhap, hop
nhét t6 chirc t6n gido truc thugc c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh ddi voi dé nghi
chia, tach, sap nhép, hop nhat t6 chirc ton gido truc thudce ¢ dia ban hoat dong & mot tinh.

3 T6 chirc t6n gido hodc td chirc ton gido truc thudc dé nghi.
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4. Thii tuc ding ky thuyén chuyén chire sic, chirc viéc, nha tu hanh dang l1a
nguwoi dang bi bugc toi hoac chwa dwgc x6a an tich (1.012659)
a) Trinh ty thyuc hién:
* Buwéc 1. Nop ho so

T4 chirc ton gido, to chirc ton gido truc thude trude khi thuyén chuyén chie sic,
chtrc viée, nha tu hanh 1a nguoi1 dang bi bude tdo1 hodc chua dugc x06a an tich co trach
nhiém guii ho so dang ky dén So Noi vu noi du kién thuyén chuyén dén (théng qua
Trung tdm Phuc vy hanh chinh céng tinh Long An; dia chi: S6 02, dwong Song Hanh,
Phuong 6, thanh phé Tan An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so d?ly dua, hop 1€ thi tiép nhan, 1ap Giéy tiép nhan hd so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chua ddy du, hop 1& thi huéng dan cho ngudi ndp hd so bo
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S¢ Noi vu (Ban Dan toc va Ton gido) xem xét ho so dang ky, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Nbi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van bén, trinh Uy ban nhéan dan tinh.

- Uy ban nhéan dan tinh cin cit To trinh cia S& No6i vu chap thuan hoic khong
chap thuan dang ky thuyén chuyén va gui két qua vé Trung tam Phuc vy hanh chinh
cong tinh dé tra cho t6 chuc. Truong hop khong cong nhan phai tra 161 bang van ban
va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s0 lwgng ho so:

- Thanh phan ho so:
Thanh phan ho
STT Thanh phan ho so so’ can so héa
(d4nh "X")
1 | Van ban ding ky (theo mau).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan di ho so dang ky hop 1é.

d) Poi twong thue hién thu tuc hanh chinh: T4 chtic ton gido, t6 chic ton gido
truc thudc thuyén chuyén chire sic, chiic viéc, nha tu hanh 13 nguoi dang bi budc toi
hoac chua duogc x6a an tich.

e) Co quan thue hién thua tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N61 vu (Ban Dan toc va Ton
2140).
g Két qua thyc hién thi tuc hanh chinh: Van ban tra loi chap thuan hodc khong
chap thuan dang ky thuyén chuyén.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky thuyén chuyén chirc §51c, chire viéc, nha tu hanh la nguoi dang bi budce
to1 hodc chua dugc x6a an tich (Mau B22, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong cé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tiét
mot s0 di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B22

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

D...., ngay ... thang .... nam...
DANG KY

Thuyén chuyén chirc siic, chire viéc, nha tu hanh 1a ngudi dang bi budc tdi hoiic
chwa dwgc x0a an tich

Kinh gtri: ............... @

TN t0 CHTC (CHTE 10 0Q): vttt eeee e e e eee e e ee e ee s e eeees
I o I TR

Ping ky thuyén chuyén chire sic, chirc viée, nha tu hanh
voi cac ndi dung sau:

Ngudi duge thuyén chuyén:
o 5 (oI 72 TR 1<) o LR
- Tén goi trong ton ZIA0 (NEU CO): ..vrveveveeeeeeeeeeeeee e,
= SO CMTND/CCCD ...
= ChUC VU, PHAM VI (U CO): e,
LY do thUyBn CHUYEN: ...
Pja ban hoat dong ton gido trudc khi thuyén chuyén: ..........cocovevvveveeeereeeeeenans
Dia ban hoat dong ton giao sau khi duoc thuyén chuyén dén: ..............
Thoi diém dy kién thuyén Chuyen: ..........ooooeeeeeeeeeeeeeeeeeeeeeeeeeeae

TM. TO CHUC®
(Chit ky, ddu)

() Pja danh noi ¢6 tru so cta to chirc ton gido hodc to chire ton gido truc thudc.
2 Uy ban nhéan dan cap tinh noi dy kién chirc sac, chirc viéc, nha tu hanh thuyén chuyén dén.
) T6 chire tén gido hodc t6 chirc ton gido truc thudc thuyén chuyén chirc sac, chire viéc, nha tu hanh.
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5. Thii tuc dé nghi sinh hoat ton gido tip trung ciia ngudi nwée ngoai cu tri
hgp phap tai Viét Nam (1.012658)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Nguoi nude ngoai cu tri hop phap tai Viét Nam c¢6 nhu cél} sinh hoat ton gido
tap trung tai co so ton gido hodc tai dia diém hop phap khac gui ho so d€ nghi dén So
No6i vu noi ¢6 co sé ton gido hodc dia di€ém du kién sinh hoat ton giéQ tap trung (thong
qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: S6 02, duwong Song
Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

Sé’ No6i vu (Ban Dan tdc va Ton g~ié0) xem xét ho so dé nghi, truong hop ho so
Chl,Ia day du, hop 1€, S6 Noi vu hudng dan truc ti€p hodc thong bao qua thu dién tur, tin
nhén dién thoai hoac van ban choo nguéi dai dién cua nhgﬁm nguoi nudc ngoai c,(') nl}u
cau sinh hoat t6n giao tap trung dé bo sung, hoan thién ho so. Truong hop tu choi tiep
nhén, giai quy€t phai néu r6 ly do. Thoi gian hoan thién ho so khong tinh vao thoi han
giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Noi vu (Ban Dan toc va Ton gido) c6 trach nhiém phéi hop véi cac co quan
lién quan tham dinh van ban, trinh Uy ban nhan dan tinh.

- Uy bgm nhan dan tinh can cr To trinh cia S& Noi vu chép thuan hoac khong
chap thuan v¢€ viéc sinh hoat t6n gido tap trung cuia nguoi nudc ngoai cu tra hop phap
tai Viét Nam va gui két qua vé Trung tdm Phyc vu hanh chinh cong tinh dé tra cho t6
churc. Truong hop khong cong nhan phai tra 161 bang van ban va néu ro 1y do.

* Buwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong til}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phut.

+ Chiéu: Tir 13 gio 30 phit dén 17 gio 00 phut.
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b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hod so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hé so duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:,

Thanh phan ho
STT Thanh phan ho so so can sO hoa
(danh "X'")

1 |+ Vin ban dé nghi (theo miu);

+ Ban sao c6 ching thuc gidy to chirng minh viéc cu
2 , e e ) e x T ien
tra hop phap tai Viét Nam cua nguoi dai dién;
+ Van ban dong y cua nguoi dai dién co s ton giao
3 | hoac giay to chirng minh c6 dia diém hop phép dé sinh
hoat ton gido tap trung.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién ciia nhém ngudi
nudc ngoai cu tra hop phép tai Viét Nam c6 nhu cau sinh hoat ton giao tap trung.

e) Co quan thuec hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N§1 vu (Ban Dan toc va Ton
g140).

g) Két qua thye hién thi tuc hanh chinh: Vin ban tra 16 chap thuan hodc khéng
chap thuan vé viéc sinh hoat ton gido tap trung cua ngudi nudc ngoai cu tri hop phap
tal Viét Nam.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi sinh hoat ton giao tp trung cua nguoi nudc ngoai cu tri hop phap tai
Viét Nam (Mau B36, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND- CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cwr phap ly cia thu tuc hanh chinh:
- Ludt Tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh pht quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B36

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..V, ngay...thang...nam...
PE NGHI

Sinh hoat ton gido tap trung cia nguwoi nuwdc ngoai
cu tru hgp phap tai Viét Nam

Kinh gui: ............ @
Nguoi dai dién:
Hovatén:..................... Tén goi khac:.................... Nam sinh: .........
Quoc tich: ... SO O ChiBU: v

TON ZIAO: ..eeiiieeiiee et e e e e et e e e s ta e e e e abe e e e ntaeeeenraeeeenrneeas

Pé nghi sinh hoat ton gido tip trung ciia nguwdi nwée ngoai cu tri hop phap
tai Viét Nam véi cac ngi dung sau:

LY Q07 e et e et e b enaeas

No6i dung sinh hoat tOn ZIA0: .......eeieeiiiiiciiie e

TROT IAN: ©eeiieieeceee ettt et e e e e e ar e e e e eraee e eareeeen

Co sé ton gido hodc dia diém du kién sinh hoat ton 4T 10 SRR

SO TUoNE NGUOT thAM IA: ...

Hinh thire t0 Chc B) ..ottt

Vin ban kém theo gdm: Ban sao c6 ching thuc giéy to chiing minh viéc cu tra
hop phap tai Viét Nam cua nguoi dai dién; van ban dong ¥ cia nguoi dai dién co s¢
t6n gido hodc gidy to chirng minh c6 dia diém hop phap dé sinh hoat ton gido tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi c6 co $O ton gido hodc dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhén déan cdp tinh noi ¢ co so ton gido hodc dia diém hop phap dé sinh hoat ton giao tap
trung.

® Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. Thi tuc diing ky thay d6i nguwoi dai dién ciia nhém sinh hoat ton gido tap
trung cua nguwoi nwéc ngoai cw tru hgp phap tai Viét Nam (1.012657)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trude khi thay ddi ngudi dai dién, nhom sinh hoat t6n gido tip trung ciia ngudi
nudc ngoai cu tra hop phap tai Viét Nam c6 trach nhiém giri ho so dang ky thay do6i
nguoi dai dién dén So Noi vu noi c6 dia diém sinh hoat ton gido tap trung (théng qua
Trung tam Phuc vu hanh chinh céng tinh Long An; dia chi: S6 02, dwong Song Hanh,
Phuong 6, thanh phé Tan An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so d?ly dua, hop 1€ thi tiép nhan, 1ap Giéy tiép nhan hd so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét hé so

S¢ Noi vu (Ban Dan toc va Ton gido) xem xét ho so dang ky, trudng hop hd so
chua dﬁy du, hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tt, tin
nhin dién thoai hodc vin ban cho nguoi dai dién cia nhém nguoi nude ngoai ¢6 nhu
cau sinh hoat t6n gido tap trung dé bd sung, hoan thién hd so. Truong hop tir chdi tiép
nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao thoi han
giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S& Noi vy (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van ban, trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan vé viéc thay d6i ngudi dai dién ciia nhom sinh hoat t6n gido tap trung cua
ngudi nude ngodi cu tra hop phép tai Viét Nam va gui két qua vé Trung tim Phuc vu
hanh chinh cong tinh dé tra cho t6 chtrc. Trudng hop khong cong nhan phai tra 10i bang
van ban va néu 10 ly do.

* Bwgc 4. Trd két qua

- Trung tAm Phuc vy hanh chinh cong tinh Long An thong bao ngudi ndp ho so
de nhan két qua va thyc hién cac nghia vu c6 lién quan (néu o).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An dé dugc hudng dan thuc hi¢n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tlr 7 gi& 00 phut dén 11 gid 30 pht.
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+ Chiéu: Tl 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu (Trung tim Phuc vu hanh chinh cong) tiép nhan ho so ding ky, co Gidy
tlep nhan hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan
hé so duoc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s0 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so 50’ cin s6 héa
(danh "X")

1 |+ Van ban dang ky (theo mau);
+ Ban sao c6 ching thuc gidy to chirng minh viéc cu
tra hop phap tai Viét Nam ctia ngudi dai dién mai,
3 + Bién ban hop bau, cir nguodi dai di¢n mai (n€u ¢o).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dang ky hop 18.

2

d) Poi twong thwe hién thii tuc hanh chinh: Nhom sinh hoat t6n gido tip trung
ciia nguoi nudc ngoai cu tra hgp phdp tai Viét Nam thay d61 nguoi dai dién cia nhom.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan toc va Tén
g140).

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 16 chap thuan hodc khéng
chap thuan vé vi¢c thay doi nguoi dai dién ciia nhom sinh hoat ton gido tip trung cua
nguoi nude ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky thay doi nguoi dai dién nhom sinh hoat ton giao tap trung cuia nguoi nude
ngoéi cu tru hop phép tai Viét Nam (Mau B37, Phu luc ban hanh kém theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k)Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B37

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..V, ngay...thang...nam...
DANG KY

Thay d6i nguoi dai dién nhém sinh hoat ton gido tip trung ciia ngudi nuée ngoai
cu tru hgp phap tai Viét Nam

Kinh gui: ............... @
Tén nhom sinh hoat ton 140 tAP trUNE: ..ccocvveveeiieeeeeeeeee e
Dja diém sinh hoat t6n gido tAp trung ctia NNOM: ........vvvveeeeeeeeeeeeeeeeeeeeeae
Ho va tén ngudi dai di€n @ ..o

TEN LON GIAO: ..vviiieiiie ettt e e e et e e et e e e e ebe e e e saraeeessseeeensaseaeans
Piing ky thay doi nguoi dai dién véi cac ndi dung sau:
Nguoi dai dién cii cua nhom:
Hovatén: ..o Nam sinh: ....cevveeiiiiiiiiiinn,
Tén goi trong ton ZiA0 (EU CO): cevvveeeeeeeeeeeee e
QUAC tCH: e, SO N0 ChIU: oo
NOT CU Il ta1 VIEE NAIMN: Lo
Nguoi dai dién moi cia nhém:
Hovatén: ..., Nam sinh: ....ooooovveviiiiieneeee.
Tén goi trong ton ZiA0 (NEU CO): w.vveeeieeeeeeeeeeeee e
Qubc tich:. ..o ee sl SE 1O ChIBU: oo,
NOT U tri tal VIEE NG ..oooiiiiiiiiiieeeeeeeeeee e e e e e e e e e e e e e eeees
Churc vu, phém Vi (néu (670 USSR
LY A0 haY GO1: ..ot een e eenaeean.
Dur kién thoi di8m thay @01 c......eveeeeeeeeeeeeeeeee e
Vin ban kém theo gom: Bén sao c6 ching thuc gidy to ching minh viéce cu tri
hop phép tai Viét Nam cua ngudi dai dién moi; bién ban hop bau, ctr nguoi dai dién
méi (néu co).
NGUOI PAI DIEN®
(Ky, ghi ro ho tén)

() Pia danh noi c6 dia diém sinh hoat ton gido tap trung.
2 Uy ban nhéan dan cap tinh noi c6 dia diém sinh hoat ton gido tip trung cua ngudi nudc ngoai.
() Ngudi dai dién mébi ciia nhom sinh hoat ton gido tip trung cua nguodi nudc ngoai.
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7. Thi tuc dé nghi thay ddi dia diém sinh hoat ton gido tap trung ciia nguoi
nuwdc ngoai cu tru hgp phap tai Viét Nam trong dia ban mgt tinh (1.012656)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Truodc khi thay d6i dia diém sinh hoat ton gido tap trung trong dia ban mat tinh,
nguoi dai dién nhom sinh hoat ton gido tap trung ctia nguoi nude ngoai cu tra hop phap
tai Vie::t Nam c6 trach nhiém gui ho so dé nghi thay doi dia diém dén S& Noi vu noi ¢é
dia di€m sinh hoat ton giao tap trung (thong qua Trung tam Phuc vu hanh chinh cong
tinh Long An; dia chi: So 02, dwong Song Hanh, Phuwong 6, thanh pho Tan An, tinh
Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

- S6' Noi vu (Ban Dan toc va Ton gido) xem xet hd so dé nghi, trudong hop hd so
chl,ra day du, hop 1€, S6 Noi vu hudng dan truc ti€p hodc thong bao qua thu dién tu, tin
nhan dién thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung cua

nguoi nude ngoai cu tra hop phap tai Viét Nam. Truong hop tur chéi tiép nhan, giai
quyét phai néu 1d 1y do. Thoi gian hoan thién ho so khong tinh vao thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S& Noi vy (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van ban, trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan vé viéc thay doi dia di€m sinh hoat ton gido tap trung cia ngudi nudc ngoai
cu tra hop phép tai Viét Nam va gui két qua vé Trung tam Phuc vu hanh chinh cong
tinh d¢ tra cho t6 chtrc. Truong hop khong cong nhan phai tra 161 bang van ban va néu
0 1y do.

* Bwgc 4. Trd két qua

- Trung tAm Phuc vy hanh chinh cong tinh Long An thong bao ngudi ndp ho so
de nhan két qua va thyc hién cac nghia vu c6 lién quan (néu o).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An dé dugc hudng dan thuc hi¢n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
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+ Chiéu: Tl 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, c6
Glay tiép nhan ho so va hen ngay tra két qua. Néu gii qua duong buu chinh, ngay
tiép nhan ho so dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwong ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

+ Giay to chirng minh c6 dia diém hgp phap madi dé lam
noi sinh hoat ton giao tap trung;

+ yan ban chap thuan cta ngudi dai dién co sé ton gido
3 | 461 voi truong hop sinh hoat ton gido tap trung tai co s&
ton giao.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi tuwgng thwe hién thi tuc hanh chinh: Nguoi dai di¢n nhom sinh hoat
ton gido tap trung cia ngudi nudc ngoai cu trd hop phap tai Viét Nam khi thay doi dia
di€ém sinh hoat ton gido trong dia ban mot tinh.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& N§1 vu (Ban Dan toc va
Ton gido).

g) Két qua thwc hién thi tuc hanh chinh: Vin ban tra 151 chap thuan hoic
khong chap thuén vé viéc thay d61 dia diém sinh hoat ton gido tap trung ciia ngudi nudc
ngoai cu tri hgp phap tai Viét Nam.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Dé nghi thay ddi dia diém sinh hoat t6n gido tap trung clia ngudi nudc ngoai cu
tr hgp phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh s0
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 10 ngay ké tir ngay duoc chip thuan dja diém méi, nhom sinh hoat
t6n gido tap trung phai chdm dut sinh hoat ton gido tai dia diém cii va co trach nhiém
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thong bao bang vin ban dén Uy ban nhan dan cép tinh noi ¢ dia diém sinh hoat ton
giao tap trung cii.
I) Can ctx phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, t6n gido (Luét sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..., ngay...thang...nam...

PE NGHI
Thay d6i dia diém sinh hoat ton gido tip trung ciia ngudi nuée ngoai cu tri hop
phap tai Viét Nam
Kinh giri: ............ @,
Tén nhom sinh hoat ton GIA0 tAP tIUNG: ..cocevveeeeiieeiiieeiie et
Ho va tén nguoi daidién: ......................... Nam sinh: ...,
QUAC HCH: e SO O ChIBU: v
NOT CU trT tal VIEE INAIM: «.ooiiiiiiiiiiiieeeeeeeeeeee e e e e e e e e e e e e e e e e e e e e e eeeeeeereeaaaes
I 1) 0 B0 - o USRS
Pé nghi thay d6i dia diém sinh hoat ton gido tap trung véi cic ndi dung sau:
LY A0 hAY GO1: oot
Dja diém nhom dang sinh hoat ton giAo tAP trUNE: .....veeeveeeeeeeeeeeeeeeeeeeeeeeeeen.
Dy Kién dia diEm MG .vo.oveeieeeceieciieeeieeiiesee st
Dur kién thoi di8m thay GO1: c......veeeeeeeeeeeeeee et

Vin ban kém theo gdm: Gidy t& ching minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton giao tap trung; van ban chap thuan cua ngudi dai dién co s¢ ton gido doi
voi1 truong hop sinh hoat ton gido tap trung tai co s¢ ton gido.
NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi c6 dia diém nguodi nude ngoai dang sinh hoat ton gido tap trung.
2 Uy ban nhén dan cap tinh noi dy kién dat dia diém sinh hoat ton gido tap trung méi.
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8. Thii tuc dé nghi thay ddi dia diém sinh hoat ton gido tap trung cia nguoi
nwéc ngoai cu tru hgp phap tai Viét Nam dén dia ban tinh khac (1.012653)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trudc khi thay ddi dia diém sinh hoat ton gido tap trung dén dia ban tinh khéc,
nguoi dai dién nhom sinh hoat ton gido tap trung ciia ngudi nude ngoai cu tri hop phap
tai Viét Nam c6 trach nhiém giri ho so dé nghi thay doi dia diém dén S¢ Noi vu noi du
kién dat dia diém méi (théng qua Trung tam Phuc vu hanh chinh céng tinh Long An;
dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh phé Tén An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so d?ly dua, hop 1€ thi tiép nhan, 1ap Giéy tiép nhan hd so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét hé so

- S&'Nbi vu (Ban Dan toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua dﬁy du, hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tt, tin
nhin dién thoai hodc van ban cho nguoi dai dién nhém sinh hoat ton gido tap trung cia
ngudi nudc ngodi cu tra hop phap tai Viét Nam dé bo sung, hoan thién hd so. Trudng
hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S& Noi vy (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh van ban, trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan vé viéc thay doi dia di€m sinh hoat ton gido tap trung cia ngudi nudc ngoai
cu tra hop phép tai Viét Nam va gui két qua vé Trung tam Phuc vu hanh chinh cong
tinh d€ tra cho t6 chtrc. Truong hop khong cong nhan phai tra 161 bang van ban va néu
0 1y do.

* Bwgc 4. Trd két qua

- Trung tAm Phuc vy hanh chinh cong tinh Long An thong bao ngudi ndp ho so
de nhan két qua va thyc hién cac nghia vu c6 lién quan (néu o).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An dé dugc hudng dan thuc hi¢n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
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+ Chiéu: Tl 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan hd so dé nghi, co
Gidy tlep nhan ho so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hd so duoc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, 50 lwong ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

+ Gidy to chirg minh c6 dia diém hop phap méi dé 1am
noi sinh hoat ton gido tap trung;

+ Vin ban chap thuin ctia ngudi dai dién co sé tén gido
3 | dbi voi truong hop sinh hoat tén gido tap trung tai co sé
ton giao;

+ Bén sao vin ban chip thuan ding ky sinh hoat ton
gido tap trung cua Uy ban nhéan dan cap tinh noi c6 dia
diém sinh hoat ton gido tap trung lan dau.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thuc hién thii tuc hanh chinh: Nguoi dai dién nhém sinh hoat
ton giao tap trung cia ngudi nudc ngoai cu tri hop phap tai Viét Nam khi thay doi dia
diém sinh hoat ton gido dén dia ban tinh khac.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N61 vu (Ban Dan toc va
Ton gido).

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 16 chép thuan hoic

khéng chip thuin vé viéc thay ddi dia diém sinh hoat ton gido tip trung ctia nguoi
nudc ngoai cu tra hop phép tai Viét Nam.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Dé nghi thay doi dia dié~m sinh hoat ton giao tap trung cua nguoi nudc ngoai cu
tra hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
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Cham nhat 10 ngay ké tir ngdy duoc chap thuan dia diém m&i, nhom sinh hoat
ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém ct va co trach nhiém
thong bao bang van ban dén Uy ban nhan dan cap tinh noi c6 dia diém sinh hoat ton
g140 tap trung cil.

I) Can ctx phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot s di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B38

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

..V, ngay...thang...nam...

PE NGHI

Thay d6i dia diém sinh hoat ton gido tip trung ciia ngudi nuée ngoai
cu tru hgp phap tai Viét Nam

Kinh gui: ............ @
Tén nhom sinh hoat ton 140 tAP trUNE: ..cccevvveiiiiieeeeeeee e
Ho va tén nguoi dai dién: ................ NAM SINN: oo
Quéc tiche. SO DO ChIAU: e
NOTCU T ta1 VIEE INAM: ..oooiiiiiiiiiiiiiiieeeeeeeee e e e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeaes
TEN LON GIAO: ..vveiiiiiie et et e e e e ettt e e e tb e e e e abeeeesaraaeeesnraeeeensaeaeans
Pé nghi thay doi dia diém sinh hoat ton gido tip trung véi cic ndi dung sau:

LY A0 thaY GO0 ..o
Dia diém nhom dang sinh hoat t0n 140 tAP trUNE: «.....vevvveeeeeeeeeeeeeeeeeeeeee e
Dy Kién dia diem MO oot
Dy kién thoi diém thay dOi: .........ovoveeveeeeeeeeeeeeeeeeeeeeee e

Vin ban kém theo gom: Gidy td chimg minh c6 dia diém hop phap méi dé 1am noi
sinh hoat ton giao tip trung; van ban chap thuan cua ngudi dai dién co s¢ ton gido doi
vo1 truong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi c6 dia diém nguodi nude ngoai dang sinh hoat ton gido tap trung.
) Uy ban nhén dan cap tinh noi du kién dat dia diém sinh hoat ton gido tap trung mai.
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9. Thii tuc thong bao thay ddi dia diém sinh hoat ton gido tip trung cia
nguwoi nwde ngoai cw tri hgp phap tai Viét Nam (1.012651)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 10 ngay ké tir ngay duogc chip thuan thay d6i dia diém sinh hoat t6n
gido tap trung mai, nhom sinh hoat ton gido tap trung cia ngudi nudc ngoai cu trd hop
phap tai Viét Nam c6 trach nhi€ém gui van ban thong bao dén S& Noi vu noi co dia diém
sinh hoat ton gido tap trung cii (thong qua Trung tdm Phuc vu hanh chinh cong tinh
Long An; dia chi: §6 02, dwong Song Hanh, Phieong 6, thanh phé Tan An, tinh Long
An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 18, S& Noi vu hudng dan truc tiép hoic
thong bao qua thu dién tu, tin nhin dién thoai hodc van ban cho t6 chirc dé bd sung,
hoan thién ho so. Trudng hop tir chédi tiép nhan, giai quyét phai néu 18 1y do.

* Bwgc 3. Trd két qua
S& Noi vu bao cao UBND tinh vé viéc tiép nhan théng bao.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phat.
+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so dugc tinh theo ngdy ghi trén ddu cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")
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Vién ban thong bio néu 10 tén ton gido; t€n nhom; ho va
tén nguoi dai dién cua nhom; thoi diém thay doi; dia
di€ém sinh hoat ton giao tap trung mai; thoi di€ém cham
dut sinh hoat ton gido tai dia di€m cil.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: Nhom sinh hoat t6n gido tap trung
cua nguoi nudce ngoai cu tra hgp phép tai Viét Nam da dugc chap thuan thay doi dia
diém sinh hoat ton gido tap trung.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: Uy ban nhan dén tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Uy ban nhan dén tinh noi c6 dia diém sinh hoat tén gido tap trung cii luu hd so
dé thuc hién cong tac quan ly nha nude vé tin ngudng, ton gido.

h) Lé phi: Khong cé.

i) Tén miu don, mﬁy to' khai: Noi dung van ban thong bdo theo quy dinh tai
khoan 5 Diéu 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
I) Can ctr phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi ;ﬁnh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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10. Thii tuc dé nghi moi t6 chirc, cA nhian nwdéc ngoai vao Viét Nam thuc
hi¢n hoat dong ton giao &' mot tinh (1.012648)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

T6 chirc ton gido, td chuc ton gido truc thudc trude khi moi td chic, ca nhan
nudc ngoai vao Viét Nam dé thuc hién céc hoat dong ton gido & mdt tinh co6 trach nhiém
giri ho so dé nghi dén S Noi vu noi dién ra cac hoat dong ton gido (théng qua Trung
tam Phuc vu hanh chinh céng tinh Long An; dia chi: S6 02, dwong Song Hanh, Phirong
6, thanh phé Tén An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so d?ly dua, hop 1€ thi tiép nhan, 1ap Giéy tiép nhan hd so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S¢ Noi vu (Ban Dén toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Nbi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan vé viéc moi t6 chuc, cad nhan nude ngoai vao Viét Nam dé thuc hién cac
hoat dong ton giao va guri két qua vé Trung tdm Phuc vy hanh chinh cong tinh dé tra
cho t6 chirc. Truong hop khong cong nhan phai tra 161 bang van ban va néu o ly do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

2 | + Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thi¢u tom tat cdc hoat dong chu yéu cua to
chirc, c4 nhan nudc ngoai,

+ Vian ban chiing minh chirc danh hoat dong ton giao
ctiia nguo1 dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.
d) Poi twong thyc hién thi tuc hanh chinh:

T6 chuce ton gido, t6 chuc ton gido truc thude moi to6 chure, ca nhan nudc ngoai
vao Viét Nam dé thuc hi¢n cac hoat dong ton gido & mdt tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va Ton
g140).

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 1oi chap thuén hoic

khong chéap thuan vé viéc moi t6 chire, ca nhan nudce ngoai vao Viét Nam dé thuc hién
cac hoat dong ton gido.

h) Lé phi: Khong.
i) Tén miu don, miu to khai:

bé nghi moi t chuc, ca qhéq ng.’c'rc ngoai VélONVié'[ Nam thuc hién hoat dong ton
giao hodc hoat dong quan hé quoc t€ ve ton giao (Mau B39, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong co.
I) Can cwr phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B39

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

(..., ngay...thang...nam...
PE NGHI

Moi to chire, ¢4 nhan nuwéc ngoai vao Viét Nam thue hién hoat dong ton gido
hoic hoat dong quan hé quoc té ve ton gido

Kinh gtri: ......... @,

Tén t6 chirc (chit in hoa):.........vvvveeeeieeinn.... ) e
U SO et e e et e e e e e et e e e e e e e e e eeaeerrr——aaaaeeaan

Pé nghi mai to chire, ca nhan nwéc ngoai vao Viét Nam thue hién ......@.... véi
cac ndi dung sau:

Tén t6 chirc, ca nhan dUgc MOt ....vvee e, G
IMIUC GICR: e e e e e e e e e e e e e e eeeeees

NO1 dung cAc hoat AONE: .....oooeiieiiieee e e
TROT GIAN 10 CITIC: ..ottt

DA LM 10 CITIC: v ee e e s e
Hinh thirc 16 CHTC w.veeeeeeeeeeeeeeeeeeeee e () e

Vin ban kém theo gdm: Danh sach khach moi; dy kién chuong trinh; ban giéi thiéu
tom tat cac hoat dong chu yéu cta to chuc, cd nhan nude ngoai; van ban chirng minh
chtrc danh hoat dong ton gido ctia nguot duge moi.

TM. TO CHI’;’C €)
(Chir ky, ddu)

() Pia danh noi ¢é tru s¢ cua té chtrc ton gido hodc td chirc ton gido truc thudce.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung uong d01 v6i truong hop moi t6 churc,
ca nhan la nguoi nuéc ngoai vao Viét Nam dé thuc hién hoat dong quéc té ve ton giao hodc hoat dong
t6n gido & nhiéu tinh; Uy ban nhan dan cép tinh ddi véi truong hop moi t6 chirc, ca nhan 1a nguoi
nudc ngoai vao Vi¢t Nam dé thuc hién cac hoat dong ton gidao & mot tinh.

3 T4 chirc ton gido hodc to chirc ton gido truc thudc.

@ Hoat dong ton gido hodc hoat dong quan h¢ quéc té vé ton gido.

) Pdi véi to chire duoc moi can néu r&: Thudc nude nao, nim thanh lap, hoat - dong trong linh vuc gi;
d6i voi ca nhan duge moi can néu rd: Ho va tén; tén goi khac, nam sinh, qudc tich, s6 ho chiéu, ton
gido (néu c6). Néu c6 nhiéu to chire, ca nhan dong thoi dwoc moi thi 1ap danh sach dinh kém voi day
du céc thong tin nhu trén.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~11. Thu tyc (:1§ nghi moi chirc sic, nha tu hanh dang 13 nguwoi nwéc ngoai

dén giang dao cho to chire duwge cap chirng nhan dang ky hoat dong ton giao & mot
tinh (1.012646)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

T6 chirc dugc c:élp ching nhéan dang ky hoat dong ton giao c6 dia ban hoat dong
0 mot tinh mo1i chure sac, nha tu hanh la nguoi nude ngoai dén giang dao co trach nhiém
giri ho so dé nghi dén So Noi vu noi du kién giang dao (théng qua Trung tdém Phuc vu

hanh chinh cong tinh Long An; dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh phé
Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

So Noi vu (Ban Dan toc va Ton gido) xem xét hd so dé nghi, trudng hop ho so
chl,ra day du, hop 1€, So Noi vu hu’c'):ng dan truc tiép hodc thong béo‘ qua thu dién ttr, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Truong hop tur
choi tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyeét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S Noi vu (Ban Dan toc va Ton gido) c6 trach nhiém phéi hop véi cac co quan
lién quan tham dinh ho so (n€u can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua So Noi vu chap thuan hodc khong
chap thuan Ve viéc moi chirc sic, nha tu hanh 13 ngudi nudc ngoai dén giang dao va
giri két qua vé Trung tdm Phuc vy hanh chinh c6ng tinh dé tra cho t6 chirc. Truong hop
khong cong nhan phai tra 101 bang vin ban va néu rd 1y do.

* Buwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong til}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phut.

+ Chiéu: Tir 13 gio 30 phit dén 17 gio 00 phut.
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b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hod so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hé so duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X")

1 |+ Vin ban dé nghi (theo miu);

2 | + Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thiéu tom tat cac hoat dong chu yéu cua chirc
sdc, nha tu hanh 13 nguoi nudc ngoai;

+ Vian ban chiing minh chirc danh hoat dong ton giao
cua nguoi dugc moi.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic duoc cip ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh moi chire sac, nha tu hanh
la nguoi1 nudc ngoai dén giang dao.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N61 vu (Ban Dan tdc va Ton
g140).

g) Két qua thyre hién tha tuc hanh chinh: Van ban tra 10i chap thuan hoic
khéng chip thuin vé viéc moi chirc sic, nha tu hanh 1a nguodi nude ngoai dén giang
dao.

h) L¢ phi: Khong.

i) Tén miu don, miu to Khai:

Pé nghi vé viéc cho to chic duoc cap ching nhan dang ky hoat dong ton gido
moi chitc sac, nha tu hanh 1a ngudi nudc ngoai giang dao (Mau B40, Phu Iyc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Trong qua trinh giang dao, chic sic, nha tu hanh 13 ngudi nude ngoai phai ton
trong quy dinh cta t6 chirc dugc cdp chimg nhan ding ky hoat dong ton gido & Viét
Nam va tuan thu quy dinh ctia phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B40

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

(..., ngay...thang...nam...
PE NGHI

Vé viéc cho t6 chirc dwoc cip chirng nhdn ding ky hoat dong ton gido moi chirc
sac, nha tu hanh la ngwoi nwdec ngoai giang dao

Kinh gui: ............ @

Tén t6 chuc (chir in
hoa): ........cooeiiiii et
Tl SO et e e e et e e e e e e et e e e e e e e et eeee et raa——————aarenes

Dé nghi moi chire sac, nha tu hanh 1a nguoi nwdc ngoai giang dao véi cac nfi
dung sau:

HO VAN Nam sinh:.....ccoooeiieiiiiiiecieeceiee,
Tén goi trong ton giao (neu o0 ) R PPRR
QUOBC LR vt S6 ho chiéu:

THUGC 10 CITC tAN ZIAO: ..ot e e een e ee e
T 2 7 T R RRROROPPRRR

AV (T § Te] 00 s Lo 1 LA
NO1 dung cAc hoat AONE: .....ooveiiieiee e e
TROT ZIAN 10 CHTC: .ot
DA GIEM 10 CITIC: v ee e aens
Hinh thirc t6 Chlc .....o.oveveeeeeeeeeeeeeeeeeeee. ) s
Van ban kém theo gém: Danh sach khach moi; du kién chuong trinh; ban gidi thiéu
tom tit cac hoat dong chu yéu cua chirc sic, nha tu hanh 13 nguoi nudc ngoai; vin ban
chtirng minh chirc danh hoat dong tén gido ciia ngudi dugc moi.

TM. TO CHUC ®
(Ky, ghi ro ho tén, chirc vu)

(M Pia danh noi dat tru s¢ clua té chtrc dugc cdp ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, t6n gido ¢ trung wong d6i véi truong hop moi chire sic,
nha tu hanh la ngudi nudce ngoai giang dao cho t6 chirc dugc cap chung nhan dang ky hoat dong ton
gi4o co dia ban hoat dong & nhiéu tinh; Uy ban nhan déan cap tinh d6i v6i truong hop moi chice séc,
nha tu hanh 13 ngudi nudc ngoai giang dao cho t6 chire duoc cip ching nhan ding ky hoat dong ton
gido co dia ban hoat dong ¢ mét tinh.

3 Tén t6 chire duge cap ching nhan dang ky hoat dong ton giao moi chire sdc, nha tu hanh.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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12. Thi tuc dé nghi thay doi tén ciia té chirc tén gido, to chirc ton gido truc
thugc co dia ban hoat dong ¢ mot tinh (1.012645)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trudc khi thay ddi tén cta to chirc ton gido, td chirc ton gido truc thudc cé dia
ban hoat dong & mat tinh, t6 chuc ton gido co trach nhiém gui ho so dé nghi dén S&
Noi vu (théng qua Trung tam Phuc vu hanh chinh céng tinh Long An; dia chi: S6 02,
dwong Song Hanh, Phuwong 6, thanh phé Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
trd két qud, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S No6i vu (Ban Dan toc va Ton gido) xem xét ho so dé nghi, truong hop ho so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan di¢én thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
choi ti€p nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhin dén tinh quyét dinh

- S&6'Nbi vu (Ban Dan tdc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctt T trinh cua S& Noi vu chép thuan hoac khong
chap thuan vé viéc thay doi tén cua t6 chirc ton gido, to chirc ton gido tryc thudc co dia
ban hoat dong & mot tinh va gui két qua vé Trung tdm Phuc vu hanh chinh cong tinh
de tra cho to churc. Truong hop khong cong nhan phai tra 161 bang van ban va néu 10 ly
do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhén t6 chirc ton gido cia
2 | co quan nha nuéc c¢6 thAm quyén ddi véi truong hop
thay d6i tén cua to chirc ton gido;

+ Ban sao van ban chép thuan thanh 1ap, chia, tach, sap
3 nhap, hop nhét td chire ton gido tryc thudc hodc van ban
xéac nhan cta co quan nha nudc cb tham quyén;

+ Ban sao van ban thanh 1ap, chia, tach, sap nhap, hop
nhat to chirc t6n gido tryc thudc cua to chire ton gido
4 | hodc t6 chtrc ton gido truc thudc quan 1y truc tiép ddi
v6i truong hop thay dobi tén cua to chirc ton gido truc
thudc.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) P6i twong thue hién thii tuc hanh chinh: T6 chirc ton gido, to chirc ton gido
truc thudc co6 dia ban hoat dong & mot tinh thay doi tén cua to chirc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N§i1 vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan ve viéc thay doi tén cta to chure ton gido, to chirc ton gido truc thudc
c6 dia ban hoat dong & mot tinh.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

pé nghi thay ddi tén cta td churc ton giég hodc td chirc ton giao truc thudc (Mau
B11, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
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- Yéu cau:

+ T4 chuc ton gido, to chirc ton gido truc thudc phai co tén bang tiéng Viét.

+ Tén cua t6 chirc ton gido, tO chirc ton gido truc thudc khong trung véi tén td
chtrc ton gido, to churc ton gido truc thudce khac hoac t6 chirc khac da dugce cap ching
nhan dang ky hoat dong ton gido, té€n to6 chirc chinh tri, t6 chirc chinh tri - xa hd1 hoac
tén danh nhan, anh hung dan toc.

- Piéu kiéng T chirc ton giéqo, t6 chtrc ton gido truc thudc co dia ban hoat dong
& mot tinh thay doi tén phai dugc Uy ban nhéan dan tinh chap thuan.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B11

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

(..., ngay ... thang ....

PE NGHI

nam....

Thay doi tén ctia to chirc ton gido hoic to chirc ton gido truc thudc

Tén to chirc 00 120 (Chir In hoa) ..o,
TIU SO CUA 10 CRUC TN IAO: ..o

Nguoi dai dién:

= HO VA T8N e e e
- Tén gOi trong tON GIA0 (NEU CO):ueereeeeeeeeeeeeeee e,
= SO CMTND/CCCD e,

= ChC VU, PRAM VI (U CO):nrvrveeeeeeee e

Pé nghi vé viéc thay déi tén ciia to chic ...... ...

Ly do thay Q0T ettt

Tén cua to chirc trude khi thay GOI) et
Tén giao dich quéc té trude khi thay d61 (NEU CO):uverneeereeeeeeeeeeeeeeee e
Tén cta to chic sau khi thay Q0T e,
Tén giao dich quoc té sau khi thay d6i (NU CO):u.vuvevveeeeeeeeeeeeeeeeee e

Du kién thoi diém thay Q0T et
Vin ban kém theo gdm: Ban sao quyét dinh cong nhén to chirc ton gido cia co quan
nha nudc c6 tham quyén d6i voi trudng hop thay doi tén cua té) chtrc ton gido; ban sao
van ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhét to chtrc ton gido truc thudc
hodc van ban xac nhan cua co quan nha nudc co tham quyén; ban sao van ban thanh
1ap, chia, tach, sap nhap, hop nhat to chtre ton giao tryc thudc cua t6 chirc ton gido hodc
t6 chure ton gido truc thude quan 1y truc tiép dbi voi trudng hop thay dbi tén cua to chic

ton gido truc thudc.

TM. TO CHUC

(Chir ky, déu)

() Pia danh noi ¢o tru sd clia té chtrc ton gido hoic td chirc ton gido truc thudce.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong ddi v6i viée dé nghi thay dbi tén
cua to chtrc ton gido hodc t6 chirc ton gido truc thugc co dia ban hoat dong & nhiéu tinh; Uy ban nhan
dan cép tinh dbi voi viéc dé nghi thay doi tén ciia to chirc ton gido hodc to chirc ton gido truc thudc

¢ dia ban hoat dong & mat tinh.
() Tén t6 chirc tén gido hodc td chirc tén gido true thude.
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13. Tha tuc dé nghi thay doi tru sé ciia to chirc ton gido, td chirc ton gido
truce thudce (1.012644)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Truodc khi thay ddi tru so, tO chire ton gido, td chirc ton gido truc thudc co trach
nhiém gui ho so dé nghi dén S& N§1 vu noi ¢o6 tru s& méi (thong qua Trung tam Phuc
vu hanh chinh cong tinh Long An; dia chi: So 02, dwong Song Hanh, Phuong 6, thanh
pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
trd két qud, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S No6i vu (Ban Dan toc va Ton gido) xem xét ho so dé nghi, truong hop ho so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan di¢én thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
choi ti€p nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh vao
thot han giai quyét.

* Bwéc 3. Uy ban nhin dén tinh quyét dinh

- S6'Noi vu (Ban Dan toc va Tén giao) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy bgm nhan dan tinh can co Tg‘)’ trinh ciia S& NOi vu chép thuan hoac khong
chap thuan vé viéc thay doi try s& cua to chure ton gido, to6 chirc ton gido tryc thudc va
guri két qua vé Trung tdm Phuc vy hanh chinh cong tinh dé tra cho t6 churc. Truong hop
khong cong nhan phai tra 161 bang van ban va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu cé lién quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:




56

Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Van ban dé nghi (theo miu);

+ Ban sao quyét dinh ~cong nhan to chire t6n giao ddi
v6i truong hop thay d6i tru s¢ cua td chirc ton gido dén
dia ban tinh khac hoac ban sao van ban chap thuan
thanh 1ap, chia, tach, sap nhap, hop nhét t6 chirc ton
gido truc thudc ciia co quan nha nude cd tham quyén va
van ban thanh lap, chia, tach, sap nhap, hop nhét to chtrc
t6n gido truc thudc cua td chirc ton giao hoac t chirc
ton giao tryc thudc quan ly truc tiép d6i voi truong hop
thay d6i tru sé cta to chuc t6n gido truc thudc dén dia
ban tinh khac;

+ Vin ban chap thuan cua t6 chire ton gio hoic t6 chirc
3 | t6n gido truc thudc quan 1y truc tiép to chic ton gido
truc thudc vé viée thay doi dia diém;

+ Gidy to ching minh c6 dia diém hop phap dé dit tru
s& moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chuc ton gido, to chirc ton gido
truc thudc thay doi tru so cua té chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hoic
khong chap thudn vé viéc thay doi tru sé cua td chirc ton gido, t6 chirc ton giao truc
thudc.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:
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N pé nghi thay ddi tru s& cua té chirc ton giég hodc td chuc ton gido tryc thudc
(Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

7 Yéu cau: Cham nhat 10 ngay ké tir ngay chuyén dén try s6 moi, t6 chirc t6n giao,
to cht’rc ton gido truc thudc cod tréch nhiém thong bao bang van ban vé Viép thay (jéi tru
5O dén co quan quan Iy nha nudc ve tin ngudng, tén giao ¢ trung uwong. Doi voi to chire
ton gido, to6 chuc t@n gido truc th‘u(f)c co dia bé}n hoat dépg §7 nhiéu tinh con C(:) trach
nhiém thong bao bang van ban vé viéc thay doi tru sé dén Uy ban nhan dan cap tinh
noi dat tru so cii.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B12

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

..., ngay ... thang .... nam
PE NGHI
Thay d6i tru sé ciia to chire ton gido hoic to chire ton gido truc thude
Kinh giri: .................. @

Tén t6 chirc (chit in hoa):.........ocevvevneeieeinn.... ) e,
NEUOT AL LN oottt e e e e e e sae e e e earaeeeeabreeeens
= HO VA RN .ot e et e s eaaeeeen
- Tén gOi trong t0n ZIA0 (NEU CO):.eveveeeeeeeeeeeee e,
= S8 CMTND/CCCD ...t

= ChC VUL, PRAM Vi (8T CO)nrveveeeeeee e

Pé nghi thay d6i tru sé ciia to chirc...... v6i cac ndi dung sau:

Tru s& cua to chtrc trudc Khi thay GO1:........v.cueveeeeeeeeeeeeeeeeeeeeeee e,
Tru s6 ctia t6 chirc sau Khi thay G0i:........o.ve oo
Dt Kién thoi 18m thay GO ..ot
LY A0 hAY GO1 .ottt r e

Van ban kém theo gdém: Vian ban chap thuan cua t6 chuc ton giao hodac t6 chirc t6n giao truc thude
quan ly truc tiép to chirc t6n gido truc thudc vé viée thay 601 dia diém; ban sao quyét dinh cong nhan
t6 chtrc ton gido ddi véi trudng hop thay ddi tru so cia to chire ton giao dén dia ban tinh khac hoic
ban sao van ban chip thuan thanh 1ap, chia, tach, sap nhép, hop nhat t6 chiic ton gido tryc thugc cua
co quan nha nudc co thim quyén va van ban thanh 1ap, chia, tach, sap nhép, hop nhét t6 chirc ton gido
tryc thudc cta to chtre ton gido hodc t6 chtrc ton gido truc thude quan ly truc tiép d6i voi truong hop
thay ddi tru s& cua to chire ton gido truc thudc dén dia ban tinh khac; giay to chirng minh c6 dia diém
hop phap dé dat try s mai.

TM. TO CHUC®
(Chit ky, dau)

(D Pia danh noi ¢b tru s& cia to chire ton gido hodc to chire ton gido truc thudc.
(2) Uy ban nhén dan cap tinh noi dat try s méi.
) T6 chirc ton gido hodc to chirc ton gido truc thudc.
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14. Thii tuc thong bao vé viéc thay d6i tru sé ciia to chirc ton gido, to chirc
ton giao truc thugc c6 dia ban hoat dong ¢ nhieu tinh (thudc tham quyén tiép nhan
cua 02 co quan) (1.012642)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Ké tir ngdy chuyén dén try sé méi, t6 chirc ton gido, to chirc tén gido truc thudc
c6 dia ban hoat dong & nhiéu tinh c6 trach nhiém guri van ban thong bao vé viée thay
d6i tru s¢ dén S& Noi vu noi dit tru so cii (thdng qua Trung tdm Phuc vu hanh chinh
cong tinh Long An; dia chi: S6 02, dwong Song Hanh, Phurong 6, thanh phé Tan An,
tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 18, S& Noi vu hudng dan truc tiép hoic
thong bao qua thu dién tu, tin nhin dién thoai hodc van ban cho t6 chirc dé bd sung,
hoan thién ho so. Trudng hop tir chédi tiép nhan, giai quyét phai néu 18 1y do.

* Bwgc 3. Trd két qua
S& Noi vu bao cao UBND tinh vé viéc tiép nhan théng bao.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phat.
+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so dugc tinh theo ngdy ghi trén ddu cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")
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+ Vin ban thong béo néu rd tén to chirc ton gido hoic
td chuc ton gido truc thude; ho va tén nguoi dai dién
cua to ch; 1y do, thoi diém thay ddi; tru s& cta to chirc
trude va sau khi thay doi;

+ Ban sao c6 chung thuc vin ban chap thuan cua Uy
ban nhan dan cép tinh no1 dat tru s& moi.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido, t6 chic ton gido
tryc thudc c6 dia ban hoat dong ¢ nhi€u tinh thay doi try sé cua to chirc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N61 vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Uy ban nhan dan tinh noi dat try so ¢t luu hé so dé thuc hién cong tac quan 1y
nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy dinh tai
khoan 5 Diéu 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay chuyén déq try s& moi, to chirc ton gido, to
chﬁc ton gido tryc thudc co q‘ia ban hog}t dong & nhi€u tinh co6 trach nhiém thong b?o
bang van ban vé viéc thay doi try s6 dén Ban Dan toc va Ton giao Chinh phu va Uy
ban nhan dan cap tinh noi dét try sé cii.

I) Can ctx phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot s0 di€u va bién phép thi hanh Luat Tin ngudng, ton gido.



61
15. Thii tuc dé nghi cap diing ky phap nhén phi thwong mai cho t6 chirc ton
giao truce thugc co dia ban hoat dong & mot tinh (1.012641)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so
T chte ton gido dé nghi cdp dang ky phap nhan phi thuong mai cho tf) chure ton
gido truc thudc co6 dia ban hoat dong & mat tinh c¢6 trach nhiém gui ho so dé nghi déq

So Noi vu (thong qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: So
02, dwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
trd két qud, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S No6i vu (Ban Dan toc va Ton gido) xem xét ho so dé nghi, truong hop ho so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan di¢én thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
choi ti€p nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhin dén tinh quyét dinh

- S&6'Nbi vu (Ban Dan tdc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctt T trinh cua S& Noi vu chép thuan hoac khong
chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido tryc
thudc c6 dia ban hoat dong & mot tinh va guri két qua vé Trung tdm Phuc vy hanh chinh
cong tinh dé tra cho t6 chuc. Truong hop khong chap thuan phai tra 161 bang van ban
va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

+ Ban tom tat qua trinh hoat dong ton gido cua to chirc
2 | ton gido truc thudc tir khi dugc thanh 1ap, chia, tach, sap
nhap, hop nhit;

+ Danh sach, so yéu ly lich, phiéu 1y lich tu phap (cap
trudc thoi diém ndp hd so khong qua 06 thang), bantom | X (dbi véi ban

3 tit qua trinh hoat dong ton gido cua ngudi dai dién va chinh)
nhirng nguoi lanh dao cua t6 chirc ton gido tryc thudc;

4 |1 Ban ké khai va gidy to ching minh tai san hop phap
cua té chure ton gido truc thudc;

5 + Hién chuong, diéu 1é hodc cac van ban c6 ndi dung

tuong tu cua td churc ton gido truc thude.

- S6 luong ho so: 01 (bo).

d) Thoi han gidi quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Péi twong thwe hién thi tuc hanh chinh: T4 chirc ton gido dé nghi cap dang
ky phap nhan phi thuong mai cho t6 chirc ton gido truc thude cé dia ban hoat dong &
mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thii tuc hanh chinh: Van ban tra 10i chip thuan hogc
khong chap thuan vé viéc cap dang ky phép nhan phi thwong mai cho t6 chirc ton gido
truc thudc.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

- Pé nghi cp ding ky phap nhan phi thuong mai cho t6 chirc ton gido truc thudce
(Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).
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- Quyét dinh vé viéc cap dang ky phap nhan phi thuong mai cho t6 chure ton gido
tryc thudc (Mau A3, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

T6 chic ton gido tryc thudc cé dia ban hoat dong & mdt tinh dé duoc to chic ton
gido dé nghi cap dang ky phap nhan phi thuwong mai phai dap ung cac di€u kién sau
day:

- C6 co cau t6 chirc theo hién chuong.

- C6 tai san doc lap véi ca nhan, t6 chire khac va tu chiu trach nhiém bang tai san
cua minh.

- Nhén danh t6 chitc tham gia quan hé phéap luat mot cach doc 1ap.
I) Can cwr phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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MAiu B15

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay ... thang .... nam...
PE NGHI
Cap ding ky phap nhan phi thwong mai cho t6 chirc ton gido truc thudce
Kinh gui: ............ @

Nguoi dai dién:
|5 (ORI 1<) 1 USRS
TEN O trong tdn ZIA0 (NEU CO):.nvrvmeeieeeeeeeeeeeeeeeeeee e e eee e enaees
SO CIMTIND/CCCD ..ottt e e eee e een oo
Chtrc vu, pham vi (neu (670 PSSP
pé nghl cap dang ky phap nhan phi thwong mai
cho to chirc ton gido truwe thudc véi cac ndi dung sau:
Tén to chirc ton 8120 trUC thUQC ..o,
Tén giao dich quoc £E (T8U CO): et e s eeeneen
Tru s& cta to chtc ton 140 trurC thUQC ..o
Dia ban hoat dong cua t6 Chirc tON ZIA0 trEe thUOC: ... ..o,
Co céu to chirc cua to chire ton gido trure thudC: ..o,
S luong tin dd, chire sdc, chirc viéc, nha tu hanh cua to chirc ton giao truc thudc tai
thoi diém duoc dé nghi CAP ANE KY: cvovveeeeeeeeeeeeeeeee e
Nguoi dai dién:
|5 (O I 2 IR 1<) 1 USRS
Tén goi trong ton giao (neu o0 ) U UPPR
SO CMTND/CCCD: ...ttt
Chirc vy, phim vi (1L CO)ereeeeeeeeeee ettt eer s
Vin ban kém theo gdm: Ban tom tat qua trinh hoat dong ton gido cua to chuc tén giao tryc thude tur
khi dugc thanh 1ap, chia, tach, sap nhép, hop nhat; danh sach, so yéu ly lich, phiéu ly liqch tu phap, ban
tom tat qua trinh hoat dong ton gido ciia nguoi dai dién va nhiig nguoi lanh dao cia to chue ton giao

truc thudc; ban ké khai va gidy to chimg minh tai san hop phap cua t6 chtrc ton gido truc thudc; hién
chuong, diéu 1& hodc cac vin ban c6 ndi dung twong tu cia td chic ton gido tryc thuoc

TM. TO CHUC TQN GIAO
(Chir ky, ddu)

(D Pia danh noi c6 try so cla td chirc ton gido d& nghi cap ding ky phap nhan phi thuong mai cho t6
chure ton gido truc thude.

@ Co quan quan 1y nha nuoc vé tin ngudng, tén gido & trung wong dbi véi dé nghi cap dang ky phap
nhan phi thuong mai cho t6 chuc ton gido tryc thude c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan
dan cap tinh d6i véi dé nghi cap ding ky phap nhan phi thuwong mai cho td chtc ton gido truc thude
c6 dia ban hoat dong & mot tinh.
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Mau A3
........... ) CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Doc lap - Tu do - Hanh phuc
Sb: ... /Qb-........ 2) ..., ngay ... thang .... nam....
QUYET PINH

Vé viéc cap diang ky phap nhan phi thwong mai
cho to chirc ton gido truc thudc

Can cir Diéu 30 ciia Ludt tin nguéng, tén gido ngdy 18 thang 11 nidm 2016;

Can cir Dieu 11 ciia Nghi dinh s6 95/2023/ND-CP ngdy 29 thang 12 ndm 2023
cua Chinh phu quy dinh chi tiét mot so diéu va bién phdp thi hanh Ludt tin nguong, ton
giao;

QUYET DINH
Dieu 1. Cap dang ky phap nhan phi thvong mai cho............... ©
THUQC tO CHTIC tON ZIAO: ..ot
Trusd ........... (et a e e e a e e
Dia ban hoat déng ton gido............. O et
Picu 2. . .. dugc hoat dong ton giao theo quy dinh cua phap luat Viét Nam va

hién chuong cua to chtrc dugc co quan nha nudc co thim quyén chap thuan.

Piéu 3. (Hiéu luc c’ua Quyet dinh; ghi tén co quan, td chure, c4 nhan c6 lién quan
trong viéc thi hanh Quyét dinh).

Noinhgn: @
- Nhu Diéu 3; ~ 7.7 A
SR (Chir ky, dau)

Luu: VT,

(M Co quan quan 1y nha nuge vé tin ngudng, ton gido & Trung uong ddi véi viée cap dang ky phap
nhan phi thuong mai cho to chuc ton giao tryc thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan
dan cép tinh dbi véi viéc cAp ding ky phép nhan phi thwong mai cho to chirc ton gido truc thude c6
dia ban hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

3 Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢ thim quyen ban hanh Quyet dinh.

(9 Vin ban quy dinh chtrc ning, nhiém vu, quyén han va co ciu to chirc ciia co quan ban hanh Quyét
dinh.

(6 Tén t6 chuc ton gido truc thude duge cap ding ky phap nhan phi thuong mai.
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16. Thi tuc dé nghi tw giai thé cia to chirc ton gido cé dia ban hoat dong &
mot tinh theo quy dinh cta hién chwong (1.012639)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so
T chirc ton gido c6 dia ban hoat dong & mdt tinh tu gidi thé theo quy dinh cua
hién chuong cua té chuc co6 trach nhi€ém gui hd so d€ nghi dén S& Noi vu (thong qua
Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: So 02, dwong Song Hanh,
Phuwong 6, thanh pho Tdn An, tinh Long An).
- Cong chire tiép nhan ho so kiém tra tinh day da, hop 1é cta ho so:
+ Truong hop hé so day du, hop 1€ thi tiép nhan, 1ap Gidy tiép nhan hd so va
hen tra két qua, trao cho ngudi ndp ho so.
+ Truong hop hd so chua day du, hop 16 thi hudng din cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.
- Chuyén ho so dén SO Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét hé so
S¢ Noi vu (Ban Dan toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé€ bo sung, hoan thién hé so. Truong hop tur
choi ti€p nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh vao
thot han giai quyét.
* Bwéc 3. Uy ban nhan dén tinh quyét dinh
- S6' Noi vu (Ban Dan toc va Ton gido) 6 trach nhiém phéi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S6 N6i vu chéap thuan hoic khong
chap thudn veé viéc ty giai thé theo quy dinh cua hién chuong cua to6 chirc ton gido va
guri két qua vé Trung tdm Phuc vy hanh chinh cong tinh dé tra cho t6 churc. Truong hop
khong cong nhan phai tra 161 bang van ban va néu ro 1y do.

* Bwéc 4. Tra két qud
- Trung tam Phyc vy hanh chinh cong tinh Long An thong bao nguoi nop hd so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu cb).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhdn hé so va trd két qud: T tht Hai dén thtr Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gio 30 phat dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh; qua dich vy
buu chinh cong ich; qua thué dich vu cua doanh nghi¢p, ca nhan hoac uy quyén theo
quy dinh cta phap luat hodc qua Céng dich vu cong truc tuyén.

So Noi vy (Trung tam Phyc vu hanh chinh cong) tiép nhan hd so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:
Thanh phan ho
STT Thanh phan hd so so' can s6 hoa
(danh "X")

+ Vin ban dé nghi (theo mau);

+ Ban ké khai tai san, tai chinh;

+ Phuong thirc xr 1y tai san, tai chinh va thoi han thanh
toan cac khoan ng (néu co);

+ Danh sach to chirc ton gido tryc thudc.

- S6 luwong ho so: 01 (bd).
d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac khoan

ng (néu c6) va thanh 1y tai san, tai chinh ghi trong thong bao ciia to chirc ma khong co
khiéu nai.

Al WO

d) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido ¢ dia ban hoat
dong & mdt tinh d€ nghi tu giai thé t6 chirc ton gido theo quy dinh cua hién chuong cua
to chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan vé viéc tu giai thé theo quy dinh cua hién chuong cua té chirc ton
gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

- Pé nghi giai thé t6 chic t6n gido hodc to chirc ton gido truc thudc theo quy

dinh cua hién chuong cta td chiic ton gido (Mau B16, Phu lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét dinh vé viéc chép thl;léll’l cho t chirc ‘Eén gido hoac td chl'{c ton gido tryuc
thudc giai thé theo quy dinh cua hién chuong cua t6 chire ton gido (Mau A6, Phu luc
ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:
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- T6 chirc ton g140 co dia ban hoat dong & mot tinh ty giai thé theo quy dinh ctia
hién chuong c6 trach nhiém déng thong bao thoi han thanh toan cac khoan no (néu co)
cho cac t6 chue, c4 nhan c6 lién quan theo quy dinh cua phap luét trén 05 (ndm) so lién
tiép clia bao in ra hang ngay hodc 05 ngay lién tiép trén bao dién tir & dia phuong.

- Thoi diém Uy ban nhan dan cap tinh quyét dinh chap thuan cho t6 chirc ton
gido tu giai thé 1a thot diém to chirc phai nop lai ban chinh quyet dinh cong nhén to
chtrc ton gido; gidy ching nhan cta co quan cong an vé viée to chitc di ndp, hity con
dau theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dicu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B16
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay ... thang .... nam....
PE NGHI

Giai thé to chirc ton gido hodc td chire ton gido truce thude
theo quy dinh ciia hién chwong cia to chirc ton giao

Kinh gtri: .................. @,

Tén t6 chirc ton gido hodc td chirc ton gido truc thude (chit in hoa):.........cvve........
U SO ettt e e e e e e e e e e e e e e e e e e e e a e eeeeeeraa—————aaareaes
Nguoi dai dién:
= HO VA Bt
- Tén gOi trong t0n ZIA0 (NEU CO):ueveveeeeeeeeeeeee e,
= SO CMTND/CCCD ..o,
= ChUC VUL, PRAM Vi (8T CO):nrereeeeeeeee e
Pé nghi chip thuin cho giai thé td chirc ton giso
hoiic to chirc ton gido triee thudc theo quy dinh ciia hién chwong
ciia to chirc ton giao voi cac nfi dung sau:
Tén to chirc ton giao hodc t6 chirc ton gido tryc thudc dé nghi duoc giai thé:...........
TIU SO CUA 1O CHTC ..ottt eenaeen
Nguoi dai dién:
= HO VA TN s
- Tén gOi trong ton ZIA0 (NEU CO):.ervrveveeeeeeeeeeeeeeeeeee oo,
= SO CMTND/CCCD ...
- Chue v, PRAIM VI (U COY:vreveeeeeeeeeee et
CO CAU O CHTIC ..o
Ly do giai BRI ettt een e
Du kién thoi di8m @Iai thé:. ..o,
Vin ban kém theo gém: Ban ké khai tai san, tai chinh; phuong thirc xur ly tai san, tai chinh va thoi
han thanh todn céc khoan ng (n€u c6); danh sach t6 chirc ton gido truc thudc.
TM. TO CHUC®
(Chit ky, ddu)

) Dia danh noi ¢é tru s cua t0”7 chikc tén gido hodc té chirc tén gido truc thuée dé nghi giai thé

@ Co quan quan ly nha nidc Vé tin ngudng, tén gido & trung uong doi voi dé nghi gidi thé to chirc
16n gido, té chirc ton gido tryc thugc co dia ban hoat dong & nhiéu tinh; Uy ban nhdn dén cdp tinh
doi véi de nghi gidi thé t6 chirc tén giao, 16 chirc tén giao tryec thuoc co dia ban hoat dong o mot tinh.
®) Té chikc tén gido hodc té chirc tén gido triec thude dé nghi.
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o ] i Mau A6
) CONG HOA XA HOI CHU NGHIA VIET NAM
o Dgc 1ap - Ty do - Hanh phic
Sb: ... /Qb-........ @ ..., ngay ... thang .... nam....
QUYET PINH

Vé viéc chap thuin cho to chirc ton gido hoic to chirc ton gido true thudc
gidi thé theo quy dinh cia hién chwong cua to chirc ton gido

Can cir Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cit Diéu 14 Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 niam 2023 ciia
Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin nguong, tén
giao;

CAN CUE e e e e e ee e e e ;

Theo dé nghz CUGL . e e eeeie e e e e e e e e et e e et e e e et e e e easaeeeeaseeeeensseeeennes

QUYET PINH
Picu 1. Chap thudn cho.........cvveeeeeeeeeeeeeeen, ©) e
Tru SO uuittturses sttt s
CO CAU O CRTEC: ..o,
Dia ban hoat dOng tOn GIa0:........cvveiiiiiiieiiiiiiii e,
Puoc giai thé theo hién chuong cua to chirc tir ngdy ....... thang...
Pieu2. .............. ©) ¢4 trach nhiém thue hién viée giai thé t6 chuc theo ho so

dé nghi giai thé ngy... thang... nam.... cia to chirc.
Picéu 3. Quyét dinh nay duoc cong bd cong khai trén D.........oocovvvveeennn,
Piéu 4. (Hiéu luc ciia Quyét dinh; ghi tén co quan, to chirc, ca nhan c6 lién quan
trong viéc thi hanh Quyét dinh).
Noinhgn: @,
- Nhu Dicu 4;

______________ (Chit ky, ddu)

() Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi v4i viée chap thuan giai thé t6
chure ton gido hodc t6 chire ton gido tryc thudc c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
cap tinh ddi v6i viéc chip thuan giai thé to chirc ton gido hodc t6 chirc ton gido truc thude ¢ dia ban
hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

3 Pia danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nude c6 thim quyen ban hanh Quyet dinh.

( Vian ban quy dinh chirc ndng, nhiém vu, quyén han va co c4u t6 chitc ctia co quan ban hanh Quyét
dinh.

(6 Tén t chirc ton gido hodc td chirc ton gido truc thudc.

() Cong hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s6 béo in hodc bao dién tir & trung
wong hodc dia phuong noi td chire ton gido hodc td chirc ton gido truc thudc co tru sé.
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17. Thi tuc dé nghi giai thé t6 chirc ton gido truc thudc cé dia ban hoat dong

& mot tinh theo quy dinh cia Hién chwong cua to chire (1.012637)
a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

T6 chire ton gido, td chure ton gido tryc thudc giai thé t6 chirc ton gido tryc thudc
c6 dia ban hoat dong & mdt tinh theo quy dinh ctia hién chuong cua to chirc c6 trach
nhiém guri ho so dé nghi dén S& N1 vu (thong qua Trung tam Phuc vu hanh chinh cong
tinh Long An; dia chi: So 02, dwong Song Hanh, Phuwong 6, thanh pho Tan An, tinh
Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S¢ Noi vu (Ban Dén toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S6'Noi vu (Ban Dan toc va Tén giao) c6 trach nhiém phdi hop voi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan veé viéc giai thé to chuc th gido tryc thudc co dia ban hoat dong & mot tinh
theo quy dinh cua hién chuong cua t6 chirc va gui két qua vé Trung tdm Phuc vu hanh
chinh cong tinh dé tra cho t6 chirc. Truong hop khong cong nhan phai tra 161 bang van
ban va néu 10 ly do.

* Buwéc 4. Tra két qud
- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 pht.
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b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hod so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hé so duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwong hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X")

+ Vin ban dé nghi (theo mau);

+ Ban ké khai tai san, tai chinh;

+ Phuong thirc xtr 1y tai san, tai chinh va thoi han thanh
toan cac khoan ng (néu co);

+ Danh sach to chirc ton gido tryc thudc.

- S6 lugng ho so: 01 (bo).
~d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac khoan
ng (néu co) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chire ma khong co
khi€u nai.

Al W (N

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido, to chiic ton
giao truc thudc giai thé to chuc ton qgiéo truc thudc co dia ban hoat dong & mat tinh
theo quy dinh cua hién chuong cua t6 chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

o) Két qua thye hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic

khéng chap thuan vé viéc giai thé t6 chuc t6n gido truc thudc theo quy dinh cta hién
chuong ciia to chirc.

h) L¢ phi: Khong cé.
i) Tén mau don, mau to khai:

- Dé nghi giai thé tcf) chuc t6n gido hodc t6 chirc ton gido truc thudc theo quy
dinh cua hién chuong cua to chirc ton gido (Mau B16, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 churc ton giao hodc t6 chure ton gido truc
thudc giai thé theo quy dinh cﬁg hién chuong cua t6 chuc ton gido (Mau A6, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:
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- T6 chire ton gido tryc thudc co dia ban hoat dong & mdt tinh bi giai thé theo
quy dinh cta hién chuwong cta t6 chirc c6 trach nhiém ding théng bao thoi han thanh
toan cac khoan ng (néu c6) cho cac to chirc, c4 nhan c6 lién quan theo quy dinh cta
phap luat trén 05 (ndm) s lién tiép ctia bao in ra hang ngay hoidc 05 ngay lién tiép trén
bao dién tir & dia phuong.

- Cham nhét 05 ngay lam viéc ké tir ngay Uy ban nhan dan cap tinh chap thuan
viéc giai the, té chlrc ton gido hodc t6 chirc ton gido truc thudc co6 trach nhiém giai thé
t0 chure ton gido truc thudc va ndp lai cho Uy ban nhan dan cap tinh cac van ban sau
day:

+ Ban chinh vin ban chip thuan thanh lap, chia, tach, sap nhap, hop nhat t6
chire ton gido truc thudc ciia co quan nha nude c6 tham quyén.

+ Ban chinh vin ban thanh 1ap, chia, tach, sap nhap, hop nhét t6 chuc ton gido
tryc thudc cua to chire ton gido hodc t6 chirc ton gido tryc thudc quan 1y truc tiép.

+ Danh sach to chuc ton gido tryc thudc thudc td chirc ton gido tryc thudc bi
giai the.

+ Gidy chtrng nhan hodc vin ban xac nhan cta co quan cong an vé viéc t chic
ton gido truc thudc giai thé da nop, huy con dau theo quy dinh.

I) Can cu phap ly cuaa thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luét Tin ngudng, ton gido.



74

Mau B16
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

..., ngay ... thang .... nam....
PE NGHI

Giai thé to chirc ton gido hodc td chire ton gido truce thude
theo quy dinh ciia hién chwong cia to chirc ton giao

Kinh gtri: .................. @,

Tén to chire ton gido hodc to chirc ton gido truc thude (chit in hoa):............
U SO it e e e e e e e e e e e

Nguoi dai dién:

= HO VA CNI e e

- Tén goi trong ton G40 (NEU COY:e..uervereeeeeeeeeeeeeeeeeeeeeee oo,
= SO CMTND/CCCD ..o
= Chirc VU, PhAM Vi (8T CO):nrvrereeeeeeeeeeeeeeeeeee e

Pé nghi chap thuin cho giai thé té chirc ton giso
hoac to chirc ton giao truc thugc theo quy dinh cta hieén chwong
cia to chire ton giao véi cac ndi dung sau:

Tén t6 chuc tén gido hoac td churc ton gido truc thudc dé nghi duoc giai thé:...
TTU SO CUA O CRUC .+ttt ettt ee e eee e eeneeees
Nguoi dai dién:

S HO VA TN e a e e

- Tén goi trong tOn GIA0 (NEU CO)iuerrrvrreeeereeeeeeeeeeeeeeeeeeeeee e eeereeeeeaees

= S& CMTND/CCCD ...,

- Chure vy, PRAM VI (8T COY: e,
CO CAU O CITIC: ..ot
Ly do giai BRI et
Du kién thoi diém @iai thé:.........o.oveveeeeeeeeeeeeee e

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phwong thirc xtr 1y tai
san, tai chinh va thot han thanh toan cac khoan ng (néu c6); danh sach t6 chuc ton
giao tryc thudc.

TM. TO CHUC®
(Chir ky, dau)

) Dia danh noi ¢é tru s cua t0”7 chikc tén gido hodc té chirc tén gido tric thuée dé nghi giai thé

@ Co quan quan ly nha nudc Vé tin ngudng, ton gido & trung uong doi voi dé nghi gidi thé to chure
16n gido, té chirc ton gido tryc thugc co dia ban hoat d‘ong & nhiéu tinh; Uy ban nhdn ddn cdp tinh
doi véi de nghi gidi thé 16 chirc ton gido, 16 chirc tén gido tryc thuoc co dia ban hoat dong o mot tinh.
®) Té chikc tén gido hodc té chirc tén gido trwc thude dé nghi.
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Mau A6
.............. () CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Poc lap - Tu do - Hanh phic
Sb: ... /Qb-........ 2) ..., ngay ... thang .... nam....
QUYET PINH

Vé viéc chap thuin cho to chirc ton gido hoic to chirc ton gido true thudce giai thé
theo quy dinh ciia hién chwong cia to chirc ton giao

........................

Can cir Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cit Diéu 14 Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 niam 2023 ciia
Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin nguong, tén
giao;

CAR CUE v ve e eee e eeeeee e e e ;

Theo dé nghz CUGLc.ve e e et e e e e et e e e et e e et eeeabaeeeessaeeennsseeeensseeas

QUYET DINH
Piéu 1. Chap thudn cho.......o.covveeuveeereeerean. ©) e
Tru SO cuuitiiatsese bbb
CO CAU O CRTEC: ..o
Dia ban hoat dOng tOn GIA0:.......cccvvueiiiiiiiniiiiiiiis
Puoc giai thé theo hién chuong cua to chirc tir ngdy ....... thang ...
Pieu2. .............. ©) ¢4 trach nhiém thue hién viée giai thé t6 churc theo ho so

dé nghi giai thé ngay... thang... nam.... cia t6 chc.
Pieu 3. Quyét dinh nay duoc cong bo cong khai

Piéu 4. (Hiéu luc ciia Quyét dinh; ghi tén co quan, to chirc, ca nhan c6 lién quan
trong vi¢c thi hanh Quyét dinh).

Noinhgn: @,
- h ié 5 ~ r A
b (Chir ky, déu)
Luu: VT,.....

() Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi v6i viée chap thuan giai thé t6
chure ton gido hodc td chire ton gido tryc thudc co6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
cap tinh ddi v6i viéc chap thuan giai thé to chirc ton gido hodc t6 chirc ton gido truc thude ¢ dia ban
hoat dong & mat tinh.

(@ Viét tit tén co quan ban hanh Quyét dinh.

3 Pia danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nude c6 thim quyen ban hanh Quyet dinh.

( Vin ban quy dinh chirc ning, nhiém vu, quyén han va co cdu t6 chirc ctia co quan ban hanh Quyét
dinh.

(6) Tén 6 chirc ton gido hodc to chirc ton gido tryc thudc.

(M Cong hodc Trang théng tin dién tir cua co quan ra quyét dinh; 01 s béo in hodc bao dién tir & trung
wong hoidc dia phuong noi té chirc ton gido hodc td chirc ton gido truc thude cé tru so.
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18. Thii tuc thong bao vé viéc da giai thé to chirc ton gido truc thude c6 dia
ban hoat dong & mot tinh theo quy dinh cia hién chwong cuaa to chire (1.012635)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 20 ngay ké tir ngay t6 chtrc ton gido tryc thudc co dia ban hoat dong
0 mot tinh bi giai thé theo quy dinh cua hlen chuong cua t6 chirc, t6 chirc ton gido hodc
t6 chue ton giao truc thude quan 1y truc tiép co trach nhiém giri van ban thong bao dén
S& Noi vu (théng qua Trung tam Phuc vu hanh chinh c¢éng tinh Long An; dia chi: S6
02, dwong Song Hanh, Phuong 6, thanh pho Téan An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S& NoOi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1¢, S No1 vu hudng dan truc ti€p hoac
thong bao qua thu di¢n tir, tin nhan dién thoai hodc van ban cho t6 churc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

* Bwgc 3. Trd két qua

S¢ Noi vu (Ban Dan toc va Ton giao) chuyén luu ho so dé thyc hién cong tac
quan 1y nha nudc ve tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phat.

+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so dugc tinh theo ngdy ghi trén ddu cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")
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Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc t6n gido, t6 chic ton
gido truc thudc giai thé t6 chuc ton giao truc thudc co6 dia ban hoat dong & mat tinh
theo quy dinh ctia hién chuong cuia t6 chue.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va
Ton gido).

- Co quan dugc uy quyén quyét dinh: S& Noi vu (Quyét dinh s6 10957/Qb-
UBND ngay 24/10/2024 cua UBND tinh).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cép tinh dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to Khai:

Théqg bao vé viéc da giai thé to chuc ton gido truc thudéc (Mau B17, Phu luc
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cham nhat 20 ngay ké tir ngay to chure ton giao tryc thude co dia ban hoat dong
0 mot tinh bi giai thé theo quy dinh cta hién chuong cua to chire, t6 chirc ton gido hoac
t6 chirc ton gido tryc thude quan ly truc tiép co trach nhiém thong bao vé viée da giai
thé t6 chirc ton gido tryc thudc.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phu quy dinh chi

tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B17

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Vé viéc da giai thé to chirc ton gido truc thudc
Kinh glri: .................. @

Tén t6 chirc ton gido hoac t6 chirc ton gido truc thudc c6 trach nhiém thong bao
(chlt in h0a): ..oovvevieiiceeeeeeeeeeceee e ) e

TIU SO CUA 10 CITC: ...

Nguoi dai dién:

= HO VA TN e

- Tén goi trong ton G40 (NEU COY:.uvveeeeeeeeeeeeeeeeeeeeeee e

= SO CMTND/CCCD ..o

- Chtre vy, pham vi (18U CO):erreeeeeeeee ettt e,

Can cir van ban SO ... ngdy .. .thang...nam ... cua ...........% ... vé viéc chdp
thudn cho t6 chirc tén gido gidi thé 16 chire ton gido truc thugc,

Can cit van ban sé ... ngdy ... thang ... ndam ... ciia t6 chike tén gido vé viéc gidi
thé t6 chirc ton gido truc thuéc.

Thong bao veé viéc da giai thé ......@........ véi cac ndi dung sau:
Tén to chire ton gido tryc thude bi giai B e,
Tru s cta to chic ton gido truc thude bi gidi thé:.......coveeeeeeeeeeeeeeeeeeeen.
Nguoi dai dién:
ol = (O 2 1 1) ) LRSS
- Tén oi trong ton G40 (NEU CO):uevveeeeeeeeeeeeeeeeeeeeeeee e
= S& CMTND/CCCD ..o
- Chire vy, pham vi (néu c6):
Thoi diém giai thé:

TM. TO CH('}’C 3
(Chir ky, dau)

(M Pia danh noi ¢o try so cua to chirc ton gido hodc to chirc ton gido truc thudc dé nghi giai thé t6
chure ton gido truc thude.

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido & trung uwong dbi voi thong bao giai thé t6 chtic
ton giao truc thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cép tinh dbi v6i théng bao
giai thé t6 chirc t6n gido truc thude co dia ban hoat dong & mot tinh.

3 Tén cuia to chirc co trach nhiém thong bao viée giai thé.

@ Tén ctia to chirc t6n gido truc thudc bi giai thé.
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19. Thi tuc thong b4o t6 chirc quyén gép dé thwe hién hoat dong tin nguong,
hoat dong ton giao ddi véi trwomg hop quyen gop khong thugc quy dinh tai diém
a va diém b khoan 3 Piéu 25 ciia Nghi dinh s6 95/2023/NDP-CP (1.012634)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trudc khi t6 chirc quyén gop 15 ngay, nguoi dai dién hodc ban quan 1y co so tin
ngudng, to chirc ton gido, t6 chirc ton gido truc thudc t6 chirc quyén gop dé thuc hién
hoat dong tin ngudng, hoat dong ton giao dbi voi trudng hop khong thude quy dinh tai
diém a, diém b khoan 3 Diéu 25 cua Nghi dinh s6 95/2023/ND-CP quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Tin ngudng, tén gido co trach nhiém gui van
ban thong bao dén S& Noi vu noi to chiic quyén gop (théng qua Trung tam Phuc vu
hanh chinh céng tinh Long An; dia chi: S6 02, dwong Song Hanh, Phwong 6, thanh phé
Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chwa day du, hop 1¢ thi huéng dan cho ngudi nop hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S¢ Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi vu (Ban Dan toc va Ton gido) xem xét, tiép nhan vin ban thong bao,
truong hop van ban thong bao chua day du, hop 18, S& Noi vu huéng dan truc tiép hoic
thong bao qua thu dién tir, tin nhin dién thoai hodc van ban cho t6 chirc dé bd sung,
hoan thién hd so. Trudng hop tir chéi tiép nhan, giai quyét phai néu 1 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

* Bwéc 3. Tra két qud

S& Noi vu (Ban Dan toc va Ton gido) chuyén luu ho so dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén th Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gid 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phut.
b) Cach thirc thue hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu hanh chinh cong tinh; qua dich vu buu
chinh cong ich; qua thué€ dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S6 Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c6 Gidy tiép nhan vin ban théng bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén ddu cong van dén.
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¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

o Thanh phan hé
STT Thanh phan ho so so' can s0 héa
(danh "X™)

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

7 d) Poi twgng thuc hi¢n thi tuc hanh chinh: Ngudi dai dién co s¢ tin ngudng,
t6 chire ton gido, t6 chue ton gido tryc thude to chirc quyén gop khong thude quy dinh
tai di€m a, di€ém b khoan 3 Diéu 25 ctia Nghi dinh s6 95/2023/ND-CP.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No61 vu (Ban Dan tdc va
Ton gido).

- Co quan dugc uy quyén quyét dinh: S& Noi vu (Quyét dinh sé 10957/QD-
UBND ngay 24/10/2024 cua UBND tinh).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban théng bao dugc luu tai Uy ban nhan dan cap tinh dé thyc hién cong tac
quan Iy nha nudce ve tin ngudng, ton gido va kiém tra viéc thuc hién cac ndi dung trong
van ban thong bao cua co s¢ tin ngudng, to chirc ton gido, té6 chic ton gido truc thudc.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai:

Thong bao vé viée td chirc quyén gop (Mau B49, Phu luc Nghi dinh )
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Trude khi t6 chirc quyén gop 15 ngay, nguoi dai dién hodc ban quan Iy co so
tin ngudng; t6 chuc ton giao, t6 churc ton giao truc thude t6 chuc quyén gop khong
thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 cua Nghi dinh s6 95/2023/Nb-CP
c6 trach nhiém thong bao bang vin ban dén S& Noi vu noi to chirc quyén gop.

- Hoat dong quyén gbp cta co sé tin ngudng, t6 chirc ton gido, td chirc ton gido
truc thudc phai co s6 sach thu, chi bao dam cong khai, minh bach. Tai san dugc quyén
gbp phai dugce quan 1y, st dung ding muc dich da thong bdo, phuc vu cho hoat dong
tin ngudng, hoat dong ton gido.

- Khong duoc lgi dung danh nghia co s& tin ngudng, to chic ton gido, t chirc
ton gido tryc thude d€ quyén gép nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng; to chirc ton gido, to chirc
ton gido tryc thudce thuc hién hoat dong quyén gop khong dung quy dinh tai Bicu 25
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ctia Nghi dinh s6 95/2023/N D-CP thi co quan nha nude co tham quyén tiép nhan thong
bao quyén gop co6 van ban yéu cau dung ti€ép nhan, stir dung tai san dugc quyén gop va
xtr 1y theo quy dinh cua phap luat.
I) Can ctx phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
’ - Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phil quy dinh chi
tiet mot s6 diéu va bién phap thi hanh Luét Tin ngudng, ton gido.



82

Mau B49
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic
..., ngay...thang...nam...
THONG BAO
Vé viéc to chirc quyén gop
Kinh gui: ............ @

Tén (chirinhoa):..............cooeviiiinni. e

DA Chlieeciee e

BP0 (o G BT I 1<) o DRSS

= HO VA TENI e

- Tén goi trong t0n G40 (NEU COY:u.neeeeeeeeeeeeeeeeeeeeee e,

= SO CMTND/CCCD ...

= Chre VU, PHAM Vi (EU CO):vrvereeieeeeeeee et

Thong bao vé viéc to chirc quyén gop véi cac ndi dung sau:

MUc Gich QUYEN GOP . uviieiiieiiieeeiie et

Dia bAN t0 ChTC QUYEI GOP:.e.vvveeeeeeeeeeeeeeeeeeeeeeee e ee e,

CACh thUIC QUYEN ZOP: .. i e iceieie ettt et et e e e e e earaeeea

Thot gian thuc hi€n qUYEN ZOP:....eieiiiieiieeeiie et

Phuong thic quan Iy va st dung tai san dugc quyén
(0] o OO P UPRTUPRR PSRRI

NGUOI PAI DIEN @
(Chir ky, ddu)

() Pia danh noi ¢6 co s6 tin ngudng, o chirc ton gido hogc to chirc ton gido truc thudc.

@ Uy ban nhan dan cap tinh d6i véi truong hop to chtrc quyén gop vuot ra ngoai dia ban mot huyén;
Uy ban nhan déan cép huyén ddi voi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban mot huyén, quan, thi xa, thanh phé thuode tinh, thanh phé thude thanh phd tryc thudc trung

wong; Uy ban nhan dan cap xa d6i v6i truong hop t6 chirc quyén gop trong dia ban mot Xa.

® Co s0 tin ngudng, t6 chuc ton gido hodc to chic ton gido truc thudc. P6i véi té chic ton

gi4o, to chire t6n gido tryc thudce, nguoi dai dién phai ky tén va dong dau.
@ Truyc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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20. Thii tuc dé nghi cap chirng nhan diing ky hoat dong ton gido cho to chirc

co dia ban hoat dong & mot tinh (1.012632)
a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

‘Té chtrc c6 dia ban hoat dong ton gido & m@t tinh co du C,Iiéu kién theo quy dinh
tai Di€u 18 cua Luat Tin ngudng, ton gido gui ho so d€ nghi cap chung nhan dang ky
hoat dong ton giao dén S¢ NOi vu (thong qua Trung tam Phuc vu hanh chinh cong tinh
Long An; dia chi: So 02, duwong Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long
An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hé so chua day du, hop 18 thi huéng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

Sé’ No6i vu (Ban Dan tdc va Ton g~ié0) xem xét ho so dé nghi, truong hop ho so
Chl,Ia day du, hop 1€, S6 Noi vu hu’('):ng dan truc ti€p hodc thong béo‘ qua thu dién ttr, tin
nhejm d,ién thoai hoac Vér} ban cho t6 chirc dé bo sung, hoan thién h@ so. Truong hop tur
choi tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. Uy ban nhan dén tinh quyét dinh

- S6' Noi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop voi cac co quan
lién quan tham dinh ho so (néu can thi€t), trinh S& Noi vu.

- S6 Noi vy cap hoic khong cdp chimg nhan dang ky hoat dong ton giao cho t6
chuc va gui két qua Ve Trung tdim Phuc vu hanh chinh céng tinh dé tra cho t6 chirc.
Trudng hop khong cap ching nhan phai tra 101 bang van ban va néu rd 1y do.

* Bwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hd so
dé nhan két qua va thuc hién cac nghia vu cé lién quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong tir}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vian ban diang ky (theo miu);

+ Danh sach, so yeu ly lich, phiéu 1y lich tu phap (cap
trudc thoi diém nop hd so khong qua 06 thang), bantom | X (dbi voi ban
tat qua trinh hoat dong ton gido cua ngudi dai dién va chinh)
nhimng ngudi du kién 13nh dao t6 chic;

3 |+ Ban tom tat gido 1y, gido luat, 1& nghi;

4 |+ Quy ché hoat dong cua t6 churc;

+ Gidy to chimg minh c6 dia diém hop phéap dé dit tru
s0.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan di ho so dé nghi hop 1é.
d) Poi twong thuc hién thi tuc hanh chinh:

T chire ¢6 dia ban hoat dong ton gido & mot tinh c6 du diéu kién theo quy dinh
tai Diéu 18 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thue hién thii tuc hanh chinh: Gidy ching nhan dang ky hoat dong
ton gido hoac van ban tra 161 vé viéc khong cap Gidy chung nhan dang ky hoat dong
ton gido.

h) L phi: Khong cé.

i) Tén mau don, mau to khai:

- bang ky cap ching nhan hoat dong ton gido (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Gidy ching nhan dang ky hoat dong ton gido (Mau A1, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:
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‘ T6 chitc duoc cap ching nhan ding ky hoat dong ton gido khi dap umg du cac
diéu kién sau day:
- C6 gido 1y, gido luat, 1€ nghi.
- C6 t6n chi, muyc dich, quy ché hoat dong khong trai véi quy dinh ctia phap luét.
, - Tén cua t6 chirc khong tring véi tén to chire ton gido hodc t6 chirc da duogc
cap chung nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, té6 chirc chinh tri - xa
hoi hodc tén danh nhan, anh hung dan toc.
- Nguoi dai dién, nguoi lanh dao ‘té chtrc 1a cong dan Viét Nam thuong tra tai
Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap dung bién
phap xir ly hanh chinh trong linh vyc tin ngudng, ton giao; khong c6 an tich hodc khong
phai 1a ngudi dang bi budc tdi theo quy dinh cia phap luat vé to tung hinh su.
- C6 dia diém hop phap dé dit tru so.
- Noi dung hoat dong t6n gido khong thudc truong hop quy dinh tai Diéu 5 cua
Luat tin ngudng, ton gido.
) Can ctx phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).
, - Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B8

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

)..., ngay ... thang .... nam...

PANG KY

Cép chirng nhin hoat dong ton gido
Kinh gui: .................. @,

TN 10 CHTIC ..o,
Ho va t€n nguot dai di€n:.........cooiiiiiiiiiiiie,
Dang ky cap chirng nhan hoat dong ton giao véi cac ndi dung sau:

Tén t6 chirc (ChTr N hOA) .o
Tén giao dich QUOC 1€ (NEU COY:urvrvereeeeeeeeeeeeeeeeee e
Tén ton glao ...................................................................................................
TN CUA O CHTC ..o,
Nguoi dai dién

= HO VA RN e e

- Tén goi trong tOn GIA0 (NEU CO)iuervvrreeeereeeeeeeeeeeeeeeeeeeeeeeeee e,
= S6 CMTND/CCCD ..o
- Chure vy, PRAM VI (U COY: et
Nguon goc hinh thanh, qua trinh phét trién & Viét Nam:...........cccoocovevveeeennnn,
TOn chi, MUC AICh:.....cooiiiiii e
NO1 dung hoat AONE:......coooiiiiieeiieeee e eareeeens
Di1a ban hoat AONE:......ccvvviiiiiieee e
S6 luong nguo tin theot.........coi
CO CAU O CHTIC ...
Dia diem dur Kin QA trU SO .veeeeeeeeeeee e

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban
tom tat qua trinh hoat dong ton giao cua nguoi dai dién va nhiing nguoi du kién lanh
dao t6 churc; ban tom tat gido 1y, gido luat, 1& nghi; quy ché hoat dong ciia to chiic; gidy
t& chimg minh ¢6 dia diém hop phéap dé dit tru so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi du kién co try s¢ cua t6 churc.

@ Co quan quan 1y nha nudc vé tin ngudng, tén giao ¢ trung wong dbi véi to chire ¢6 dia ban hoat
dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh ddi voi to chire c¢6 dia ban
hoat dong & mat tinh.
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Mau Al
.................. () CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phuc
Sb: ....... /CN-....® ..., ngay ... thang .... nam...
GIAY CHUNG NHAN
Dang ky hoat dong ton gido
........................ O i Ching nhan
T8N t0 ChUIC (CHT 10 H0Q) .ot eeeeaees
Tén giao dich qudc té ctia td Chirc (NEU CO):uuvrvueeeeeeeeeeeeeeeeeee e,
I O T OOt
BN T (0] 1 B - o SRS

Nguén gbéc  hinh  thanh, qua trinh  phattrién &  Viét

Ton chi, muc dich hoat AONG:.........ccovviiiiiiiii e,
Dia ban hoat AONE:.........vviiiiiieeee e
CO CAU O CITIC: ...t

Duoc hoat dong t6n giao theo quy dinh cua phap luat Viét Nam va theo ni
dung ding ky di dugc chap thuan ké tir ngy dugc cap chimg nhan ding ky hoat dong
ton gido./.

Noimhgn: O
S (Chir ky, ddu)
Luu: VT

M Co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung wong dbi véi to chire ¢6 dia ban hoat
dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi to chirc ¢6 dia ban
hoat dong & mat tinh.

2 Viét tit tén co quan chiing nhén déng ky hoat dong ton gido.

©) Dia danh noi cap ching nhén ding ky hoat dong ton gido.

@ Thu truéng co quan nha nudc c¢6 tham quyén cap chimg nhan dang ky hoat dong ton gido.
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_ 21. Tha tyc thong bao nguoi dwec phong Phﬁm hoic suy cir 1am chirc sic
doi vdi cac trweong hop quy dinh tai khodn 2 DPiéu 33 ctia Luat Tin nguwéng, ton
gidao (1.012631)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhat 13 20 ngay ké tur ngay phong pham hodc suy ctr chire sic QSi vOi céac
truong hop quy dinh tai khoan 2 Di€u 33 cua Luat Tin ngudng, ton giao, t6 chirc ton
gido c6 trach nhiém gui van ban thong bao dén S& No1 vu noi chirc sac cu tru va hoat
dong ton giao (thong qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi:
So 02, dwong Song Hanh, Phwong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop ho so day dil, hop 1¢ thi tiép nhan, lap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va T@n g1d0) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é‘ng dan truc tiép hoac
thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6 chirc dé b sung,

hoan thién ho so. Truong hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phuat dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:
Thanh phan ho
STT Thanh phan hd so so' can s6 hoa
(danh "X")
1 |+ Vin ban thong bao (theo mau);




89

+ Tém tat qua trinh hoat (dong ton giao; so yéu 1y lich,
2 | phiéu 1y lich tu phap (cép trude thoi diém nop ho so
khong qué 06 thang) cua chirc sic.

- S6 luwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido phong pham
hoac suy cur chire sac doi véi cac trudng hop quy dinh tai khoan 2 Biéu 33 ctia Luét tin
ngudng, ton giao.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: SO Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bdo dugc luu tai S& No1 vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao nguoi duge phong pham hodc suy cir lam chire séc (Mu B18, Phu
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Yéu cau: Cham nhat 13 20 ngay ké tir ngay phong pham hodc suy cu, t6 chuc
t6n gido c6 trach nhiém thong bao bang van ban vé ngudi duge phong pham hoic suy
cu.

- Di€u kién: Nguo1 dugc phong pham hodc suy ctr lam chue sac phai dap ing
cac dieu kién sau:

+ C6 nang lyc hanh vi dan su day du.

+ Khong trong thoi gian bi ap dung bién phap xur 1y hanh chinh trong linh vuc
tin ngudng, ton gido.

+ Khong co an tich hodc khong phai 1a nguoi dang bi bude 61 theo quy dinh
cua phap luat vé t6 tung hinh su.

I) Can cur phap ly caa thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

, - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiet mot sO dicu va bién phap thi hanh Luét Tin ngudng, ton gido.
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Mau B18

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..M., ngay ... thang .... nam

THONG BAO
Nguoi dwoe phong pham hodic suy cir 1am chire sic
Kinh guri: ............ @
Tén t6 chtrc ton @ido (ChTF iN N0A) ... ..veeeeeeeeeeeeee e

4 T TR

Thong bao viéc phong pham hoic suy cir chire sac voi cac ngi dung sau:

Pham vi truéce

X . | Dia ban hoat dong
va sau khi ton giao truée va
Tén goi < : dwgc phong ;
TT | Ho va tén | trong ton Nam | Noi cu phim hoic suy sau khi dugc phong

sinh | tra pham hoic suy cwr

gido cir
Truoc | Sau Truoc Sau
1
2
n

Vin ban kém theo gom: Tém tat qua trinh hoat dong t6n gido; so yéu 1y lich,
phi€u 1y lich tu phap cua chuec sac.

TM. TO CHUC TQN GIAO
(Chir ky, ddu)

(M Pia danh noi ¢6 tru sé cua to chirc ton gido.

@ Co quan quan ly nha nudce vé tin ngudng, t6n gido ¢ trung uong dbi v6i truong hop phong pham
hogc suy ctr pham vi theo quy dinh tai khoan 1 Diéu 33 clia Luét tin ngudng, tén gido; co quan chuyén
moén ve tin ngudng, ton gido cap tinh d6i voi trudng hop phong pham hoic suy ctr pham vi theo quy
dinh tai khoan 2 Dién 33 cua Luét tin ngudng, ton gido.
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22. Thi tuc thong bio hiy két qua phong pham hoic suy cir chire sic doi
voi cac trwong hgp quy dinh tai khoan 2 Dieu 33 cia Luat Tin nguwdong, ton giao
(1.012630)

a) Trinh ty thyc hién:

* Budc 1.

Trong thdi han 20 ngay ké tir ngay nhan duoc van ban yéu cél}, t6 chirc ton gido
c6 trach nhiém gui van ban thong bao dén So N1 vu vé viée huy két qua nguoi dugce
phong pham hodc suy cur lam chirc sac quy dinh tai khoan 2 Diéu 33 cta Luat tin
ngudng, ton gido trong truong hop khong dap tng di€u kién quy dinh tai khoan 2 Diéu
32 cua Luat Tin ngudng, ton giao (thong qua Trung tam Phuc vu hanh chinh cong tinh
Long An; dia chi: So 02, duwong Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long
An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cua ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 16 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwgc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va TQn gid0) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é’ng dan truc tiép hoac
thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc d€ b sung,
hoan thién ho so. Truong hop tir choi ti€p nhan, gidi quyét phai néu 1o ly do.

* Buwéc 3. Tra két qud

S& Noi vu (Ban Dan tde Vé} Ton gido) luu van ban thong bao dé thuc hién cong
tac tham muu quéan ly nha nudce vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phat dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thyc hién:

Nop hd so tryc tiép tai Trung tAm Phuc vy hanh chinh cong tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phuc vu hanh chinh c6ng) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu guri qua duong buu chinh, ngay tiép nhan ho
so dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:
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Thanh phan ho
STT Thanh phan hé so 50’ cin s6 héa
(d4nh "X")
1 | Vin ban thong bio va cac tai liéu kém theo (néu cd).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d)vDéi twgng thwe hi¢n thi tuc hanh chinh: T chuc ton gido huy két qua
phong pham hodc suy cur chirc sac doi voi truong hop quy dinh tai khoan 2 Diéu 33 cua
Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van bé‘n thong bao duoc luu tai S Noi vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén maiu don, miu to khai: Noi dung vin ban thong bao theo quy dinh tai
khoan 4 Diéu 33 cua Luat Tin ngudng, ton gido.

k) Yéu cau, diéu kién thuc hién thua tuc hanh chinh: Trong thoi han 20 ngay
ké tur ngay nhan dugc van ban yéu cau, to chirc t6n gido ¢ trach nhiém huy ket qua

phong pham hodc suy cir chirc sic va cé trach nhiém thong bao bang vin ban veé viéc
huy két qua dén S& Noi vu.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

, - I\,Ighi‘ dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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23. Thii tuc ding Ky ngudi dwoe bé nhiém, bau cir, suy cir 1am chire viée ddi
voi cac treong hgp quy dinh tai khoan 2 Dieu 34 cia Luat Tin nguwdng, ton giao
(1.012629)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

T6 chirc ton gido, td chirc ton gido truc thudc trudc khi thyc hién viée b6 nhiém,
bau ctr, suy ctr chtrc viéc theo quy dinh tai khoan 2 Diéu 34 ctia Luét tin ngudng, ton
gido c6 trach nhiém guri hd so dang ky dén So Noi vu (théng qua Trung tam Phuc vu

hanh chinh cong tinh Long An; dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh phé
Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S¢ Noi vu (Ban Dan toc va Ton gido) xem xét hd so dang ky, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyeét.

* Bwéc 3. S Noi vu quyét dinh

- S& Noi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (n€u can thiét), trinh S& Noi vu.

- S6 Noi vu chép thuan hodc khong chép thuén vé viée dang ky nguoi dugc bo
nhi€ém, bau cu, suy cur lam chuc viéc va gui két qua vé Trung tdm Phuc vu hanh chinh
cong tinh dé tra cho t6 chuc. Truong hop khong cong nhan phai tra 161 bang van ban
va néu ro 1y do.

* Buwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 pht.
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b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hod so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hé so duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:
Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X")
1 |+ Van ban dang ky (theo mau);
+ So yéu ly lich, phiéu 1y lich tw phép (cip trudc thoi L
.;SO you Y e, PRIeu oy e t,u phap (cap JuoC ot | (d6i v6i ban
2 | diem ndp ho so khong qua 06 thang) ctia nguoi duge du .
A 1A ea A , chinh)
kién b6 nhi€m, bau ctr, suy cu;
+ Ban tom tat qua trinh hoat dong ton giao cua nguoi
3 . 4 2  n A , ,
dugc du ki€én b6 nhi¢ém, bau ctr, suy cu.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so diang ky hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chiic ton
giao tryc thudc bd nhi€m, bau ctr, suy cu chirc viéc theo quy dinh tai khoan 2 DPiéu 34
ctua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: SO Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan vé viéc boé nhi¢m, bau ctr, suy ctr chure vige.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

bang ky nguoi duoc bo nhjém, bau ctr, suy cu lam chuc viéc (Mﬁu B19, Phu
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Nguoi duge bo nhiém, bau ctr, suy ctr [am chure viéc phai dép ung céc diu kién
sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi ap dung bién phap xu ly hanh chinh trong linh vuc
tin ngudng, ton gido.



95
- Khong co an tich hodc khong phai 1a nguoi dang bi budc t61 theo quy dinh cua
phap luat vé t6 tung hinh su.
1) Can cix phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay ... thang .... nam....
DANG KY
Ngudi dwge bd nhiém, biu cir, suy cir 1am chire viée
Kinh gui: .......... @,
Tén t6 chitrc (chit in hoa) : ............ USSP
1 T 2
Piing ky nguwoi dwoc bo nhiém, bau cir, suy cir 1am chirc viée
voi cac ndi dung sau:
. Dia ban phu
Ho va tén C!l e Vo trach truéc
0i duwgc| Tén goi trugce va sau va sau khi
nawol cues 8! | Nim |Noi cwr z .| khi duge bo 2
TT |dw kién bo ftrong ton| . . | Pham vi A 1A dwge bo
‘on A ‘s sinh tra *| nhiém, bau oA A
nhiém, bau| giao . " . nhiém, bau
o . cir, suy cir . R
cir, suy cir cir, suy cir
Truoc| Sau |Trudc| Sau
1
2

Vin ban kém theo gdm: So yéu Iy lich, phiéu 1y lich tu phap cta ngudi duoc du kién
bd nhiém, bau cir, suy cir; ban tom tit qua trinh hoat dong ton gido cta ngudi duoc du
kién bd nhiém, bau cu, suy cu.

TM. TO CHI’;’C €)
(Chit ky, ddu)

(D Pia danh noi ¢o try so cua to chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duge cp
chimg nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuée vé tin ngudng, t6n giao ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy cu chire viéc theo quy dinh tai khoan 1 Diéu 34 ciia Luét tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, ton gido cap tinh d6i véi trudng hop bd nhiém, bau cir, suy cir chirc viée theo quy
dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, ton gido; co' quan nha nude co thim quyén quy dinh
tai khoan 3 Piéu 19 cua Luat tin ngudng, ton giao dbi voi trudng hop bd nhiém, bau ctr, suy ctr chirc
viéc theo quy dinh tai khoan 3 Diéu 34 cta Luét tin ngudng, ton giio.

3) T4 chirc ton giao, t6 chirc ton giao tryc thugc hoac t6 chirc dugc cdp ching nhén dang ky hoat dong
ton gido. Dbi voi t6 chire ton gido, to chirc ton gido truc thude ngudi thay mat td chie phai ky tén va
dong dau.
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24. Thu tyc dang ky nguoi duwoc b6 nhiém, bau cir, suy cir 1am chirc viéc ciia
to chirc dugc cap chirng nhan dang ky hoat dong ton giao cé dia ban hoat dong &
mot tinh (1.012628)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

T6 chitc dugc cap ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong
¢ mot tinh trude khi thuc hién viéc bé nhiém, bau ctr, suy ctr chirc viéc c6 trach nhiém
gui ho so dang ky dén S& NOi vu (thong qua Trung tam Phuc vu hanh chinh cong tinh
Long An; dia chi: S6 02, duwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long
An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S¢ Noi vu (Ban Dan toc va Ton gido) xem xét hd so dang ky, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyeét.

* Bwéc 3. S Noi vu quyét dinh

- S& Noi vy (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (n€u can thiét), trinh Uy ban nhan dan tinh.

- Uy ban nhan dan tinh can ctr To trinh cua S& NoO1 vu chép thuan hoac khong
chap thuan vé viéc vé vi¢c dang ky nguoi duge bd nhiém, bau cu, suy cfg: lam churc viéc
va guri két qua vé Trung tdm Phuc vu hanh chinh cong tinh dé tra cho t6 chuc. Truong
hop khong cong nhéan phai tra 161 bang van ban va néu ro 1y do.

- Ngay khi c6 két qua, S& Noi vu (Ban Dan toc va Ton gido) chuyén ngay dén
Trung tdm Phuc vu hanh chinh cong tinh dé tra két qua.

* Bwgc 4. Trd két qua

- Trung tam Phuc vu hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cic nghia vu c6 lién quan (néu co).

- Nguoi ndp hd so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)
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+ Sang: Tur 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan ho so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hd so duoc tinh theo ngay ghi trén ddu céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:
Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(d4nh "X")
1 + Van ban dang ky (theo mau);
+ A 1,1 h h-,{ 1,1 h h, A 7 h‘. . .
§ © yi:u }i e 13 et y © t,u P aP (cap ‘WOC thot X (doi1 véi ban
2 | diem ndp ho so khong qua 06 thang) ctia nguoi duge du .
A 1A aa A , chinh)
kién bé nhi€m, bau cu, suy cu;
+ Ban tom tat qua trinh hoat dong ton giao cua nguodi
3 + A A ‘A A 9 ,
dugc du ki€én b6 nhi¢m, bau ctr, suy cu.

- S6 luwong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so diang ky hop 18.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chure duoc cép chung nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bd nhi€m, bau ctr, suy ci
churc viéc.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

o) Két qua thye hién thu tuc hanh chinh: Van ban tra 10i chép thuan hoic
khéng chap thuin vé viéc bo nhiém, bau ctr, suy cir chirc viéc.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Ping ky nguoi dugc bo nhi¢m, bau ctr, suy cir lam chuc viéc (Mau B19, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi dugc bo nhiém, bau ctr, suy ctr [am chure viéc phai dap ung cac diu kién
sau:

- C6 nang luc hanh vi dan su day du.
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- Khong trong thoi gian bi 4p dung bién phap xur ly hanh chinh trong linh vuc
tin ngudng, ton giao.

- Khong co an tich hodc khong phai 1a nguoi dang bi budc t61 theo quy dinh cua
phap luat vé t6 tung hinh su.

1) Can ctx phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B19
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
..., ngay ... thang .... nam....
DANG KY
Nguoi dwoce bé nhiém, bau cik, suy cir 1lam chire viée
Kinh gui: .......... @,
Tén to chirc (chitin hoa) : ............ S
B 0 IS0
Pang ky nguwoi duwge bo nhiém, bau cir, suy cir lam chire viée
véi cac ndi dung sau:

. DPia ban ph
Ho va tén truwdc va sau va sau khi

nguoi duoe) Ten gol | e I Nojew | . khi dwge bo |5 e b6

TT |dw kién bo [trong ton sinh tri Pham vi | nhiém, bau hiém. bi
nhiém, bau| gido cir, suy ctr niem, batt
cit, suy cir cir, suy cir
Truoc| Sau |Trudc| Sau

1
2

Vin ban kém theo gdm: So yéu Iy lich, phiéu 1y lich tu phap cua ngudi duge du kién
b nhi€ém, bau cu, suy cir; ban tom tat qua trinh hoat dong ton gido ctia nguodi dugc du
kién bo nhi€m, bau cu, suy ctr.

TM. TO CHUC @
(Chit ky, ddu)

() Pja danh noi ¢6 tru so ciia to chire ton gido, to chire ton gido truc thude hodc t6 chirc duge cap
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton giao ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy cu chire viée theo quy dinh tai khoan 1 Diéu 34 clia Luét tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, ton gido cap tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chirc viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, t6n gido; co quan nha nudc cé tham quyén quy dinh
tai khoan 3 Piéu 19 cua Luat tin ngudng, ton gido ddi véi truong hop bd nhiém, bau cir, suy cir chiic
viéc theo quy dinh tai khoan 3 Diéu 34 ciia Luat tin ngudng, ton giao.

3) T4 chirc ton giao, t6 chirc t6n gido tryc thuge hoac t6 chirc dugc cip ching nhén dang ky hoat dong
to6n gido. Déi véi t6 chire ton gido, to chirc ton gido truc thude ngudi thay mat td chic phai ky tén va
dong dau.
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~ 25.Thu tyc thong bao vé nguoi dwoc bd nhiém, bau cit, suy cir 1am chic viée
doi vdi cac trweong hop quy dinh tai khodn 2 Diéu 34 cia Luat Tin nguwéng, ton
giao (1.012626)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 1a 20 ngay ké tir ngay bo nhiém, bau ctr, suy cu, t6 chirc ton gido, t6
chtrc ton gido truc thude cé trach nhiém giri van ban thong bao vé nguoi duoc b6 nhiém,
bau cur, suy ctr lam churc viéc theo quy dinh tai khoan 2 Diéu 34 cua Luét Tin nguong,
ton gido dén S& Noi vu (théng qua Trung tdm Phuc vu hanh chinh céng tinh Long An;
dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, S& Noi vu hudng dan tryce tiép hoac
thong bao qua thu di¢n tir, tin nhan dién thoai hodc van ban cho t6 churc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

* Bwgc 3. Trd két qua

S Noi vu (Ban Dan tdc va Ton giao) luu vin ban thong bao dé thyuc hién cong

tac tham muu quan 1y nha nudc vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chuc ton gido, to chire ton gido
truc thudc bo nhiém, bau cu, suy cur chure viéc theo quy dinh tai khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va Tén
g140).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duge bd nhi¢m, bau cwr, suy cir 1am chuc viée (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

T:é chure ton giao, t6 chirc ton gido truc thudc giri van ban thong bao ‘Vé nguoi
duoc bd nhiém, bau ctr, suy cu la‘ln} churc viéc thqo quy dinhq tai khoém‘2 Diéu 34 cua
Luat tin ngudng, ton giao cham nhat 1a 20 ngay ké tir ngay bo nhi¢m, bau ctr, suy cu.

) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

THONG BAO
Két qua nguoi dwgc bo nhiém, bau cir, suy cir 1am chire viéc
Kinh gui: .......... @
Tén t6 chirc (chit in hoa): ............. SR

Thong bao ket qua nguwoi dwgee bo nhi€ém, bau cir, suy cir lam chire viéc
voi cac ndi dung sau:

Chirc vu

Ho va tén ngwoi | Tén goi < . % | Dia ban
: R en [ Nam |Noicw|[ z .| dwgebo ’
TT | dwgee bo nhiém, | trong . . [Phamvi[ ..° " % phu
: * sinh tru ° nhi¢m, bau ;

bau cir, suy cir |{ton giao trach

cir, suy cw

TM. TO CHUC @
(Chit ky, ddu)

() Pia danh noi ¢o try so cua to chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duge cp
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuée vé tin ngudng, t6n giao ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy cu chire viéc theo quy dinh tai khoan 1 Diéu 34 ciia Luét tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, ton gido cap tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chirc viée theo quy
dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, ton gido; co quan nha nude c6 thim quyén quy dinh
tai khoan 3 Diéu 19 cua Luat tin ngudng, ton giao dbi voi trudng hop bd nhiém, bau ctr, suy ctr chirc
viéc theo quy dinh tai khoan 3 Diéu 34 cua Ludt tin ngudng, ton gido.

3 Tén cua t6 chirc t6n gido, to chure ton gido truc thude hodc t6 chirc duoc cap ching nhan dang ky
hoat dong ton gido. Déi vai to chirc ton gido, t6 chirc ton gido truc thude ngudi thay mat t6 chirc phai
ky tén va dong dau.
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26. Thii tuc thong bio vé ngudi bd nhiém, biu cir, suy cir 1am chirc viée ciia
to chirc dugc cap chirng nhan dang ky hoat dong ton giao cé dia ban hoat dong &
mot tinh (1.012625)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 13 20 ngay ké tir ngay bo nhiém, bau cu, suy cir, t6 chic dugc cip
chirng nhan dang ky hoat dong ton giao c6 dia ban hoat dong & mdt tinh c¢6 trach nhiém
guri van ban thong bao vé nguoi dugc b nhiém, bau cu, suy cu lam churce viéc dén So
Noi vu (théng qua Trung tam Phuc vu hanh chinh céng tinh Long An; dia chi: 86 02,
dwong Song Hanh, Phwong 6, thanh phé Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, S& Noi vu hudng dan tryce tiép hoac
thong bao qua thu di¢n tir, tin nhan dién thoai hodc van ban cho t6 churc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

* Bwgc 3. Trd két qua

S Noi vu (Ban Dan tdc va Ton giao) luu vin ban thong bao dé thyuc hién cong

tac tham muu quan 1y nha nudc vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 churc dugce cép chirng nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh bé nhiém, bau cu, suy cur
chuc viéc.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thue hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Van bél‘n thong bao duoc luu tai S Noi vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Thong bao két qua ngudi dugce bd nhi¢m, bau ctr, suy ctr 1am chirc viéc (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh: T6 chtc duoc cap chimg
nhan dang ky hoat d(‘f)ng ton gido cévdia ban hgat dong & mdt tinh co6 trach nhi€ém gfg:i
van ban théqg bao vé ngu:b’i duoc ‘b6 nhiém, bau ctr, suy ctr lam chirc viéc cham nhat
1a 20 ngay ke tir ngay bd nhiém, bau cu, suy cu.

I) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

, - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

THONG BAO
Két qua nguoi dwgc bo nhiém, bau cir, suy cir 1am chire viéc
Kinh gui: .......... @
Tén t0 chirc (chit in hoa): ............. )

Thong bao két qua nguoi duwgee bo nhiém, bau ciwr, suy cir lam chire viéce
voi cac ngi dung sau:

Ho va tén newdi Tén goi Chuc vu | Dia
: 2 et trong | Nam |Noicuw | Pham | dwgc bo |ban
TT |dwoc bo nhi€ém, A . . . ‘A A
AL, * . ton sinh trua vi | nhiém, bau | phu
bau cw, suy cw g . . ,

giao cu, suy cur [trach
1
2
n

TM. TO CH[’}’C 3)
(Chir ky, dau)

() Pia danh noi c6 tru s cua to chire ton gido, tO chirc ton gido truc thudc hodc té chirc duge cap

chimg nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 ctia Ludt tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, t6n gido cap tinh ddi véi trudng hop bd nhiém, bau ctr, suy cir chic viée theo quy
dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, t6n gido; co quan nha nudc co tham quyén quy dinh
tai khoan 3 Diéu 19 cua Lut tin ngudng, ton giao d6i véi truong hop bd nhiém, bau ct, suy cir chirc

viéc theo quy dinh tai khoan 3 Diéu 34 cta Luét tin ngudng, ton giao.

3) Tén cua to chirc ton gido, to chire ton gido tryc thuge hodc t6 chirc dwoc cap ching nhan dang ky
hoat dong ton gido. Déi voi td chirc ton gido, t6 chic ton gido truc thudc nguoi thay mat td chirc phai

ky tén va dong dau.
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27. Thu tuc thong bao ké't’ qua bd nhiém, bau cir, suy cir nhitng ngudi linh
dao to chirc cia to chire duwgc cap chirng nhan dang ky hoat dong ton gido co dia
ban hoat dong & mot tinh theo quy dinh tai Khoan 7, Dieu 34 ctia Luit Tin nguéng,
ton giao (1.012624)

a) Trinh ty thyc hién:

* Bwgc 1. Nop ho so

Cham nhat 1a 20 ngay | ké tir ngay bo nhiém, bau cir, suy ctr doi voi nguoi du kién
lanh dao cua t chitc dugc cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat
dong ¢ mot tinh theo quy dinh tai khoan 7 Diéu 34 cua Luat Tin ngudng, ton gido, t6
chuc dugc c;tp chung nhan dang ky hoat dong ton gido c6 trach nhiém gui vin ban
thong bao dén S¢ NO1 vu (thong qua Trung tam Phuc vy hanh chinh cong tinh Long
An; dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cua ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 16 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwgc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va TQn gid0) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é’ng dan truc tiép hoac
thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc d€ b sung,
hoan thién ho so. Truong hop tir choi ti€p nhan, gidi quyét phai néu 1o ly do.

* Buwéc 3. Tra két qud
S& Noi vu (Ban Dan tde Vé} Ton gido) luu van ban thong bao dé thuc hién cong
tac tham muu quéan ly nha nudce vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phat dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thyc hién:

Nop hd so tryc tiép tai Trung tAm Phuc vy hanh chinh cong tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phuc vu hanh chinh c6ng) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu guri qua duong buu chinh, ngay tiép nhan ho
so dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:



108

Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 churc dugce cép chirng nhan
dang ky hoat dong ton giéo c6 dia ban hoat dong & mot tinh b6 nhiém, bau cu, suy cuir
nhiing nguoi lanh dao t6 chic theo quy dinh tai khoan 7 Diéu 34 ctua Luat tin ngudng,
ton gido.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& Noi1 vy dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén miau don, mau to khai:

Théng béo két qua ngudi duge bd nhiém, bau cir, suy cur 1am chire viée (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhat 12 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cir chire viée, to chic
duoc cap chung nhan dang ky hoat dﬁmg ton gido co dia ban hoat dong ¢ mot tinh co
trach nhi€ém gui van ban thong bao dén S& N1 vu.

) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

, - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phi quy dinh chi
tiet mot sO di€u va bién phap thi hanh Luét Tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

THONG BAO
Két qua nguoi dwoc bo nhiém, bau cir, suy cir 1am chire viéc
Kinh gui: .......... @,
Tén t6 chirc (chit in hoa): ............. SR

Thong bao ket qua nguwoi dwge bo nhi€ém, bau cir, suy cir lam chire viéc
voi cac ndi dung sau:

Ho va tén newdi Tén goi Chuc vu | Dia
: 2 et trong | Nam |Noicuw | Pham | dwgc bo |ban
TT |dwoc bo nhi€ém, A . . . ‘A A
AL, * . ton sinh trua vi | nhiém, bau | phu
bau cw, suy cw g . . ,

giao cu, suy cur [trach
1
2
n

TM. TO CH[’}’C 3)
(Chir ky, dau)

() Pia danh noi c6 tru s cua to chirc ton gido, tO chirc ton gido truc thudc hodc td chirc dugc cap

chimg nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy cu chire viée theo quy dinh tai khoan 1 Diéu 34 cta Lut tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, t6n gido cap tinh ddi véi trudng hop bd nhiém, bau ctr, suy cir chic viée theo quy
dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, t6n gido; co quan nha nudc cd thim quyén quy dinh
tai khoan 3 Diéu 19 cia Ludt tin ngudng, ton gido ddi v6i trudng hop bd nhiém, bau cwr, suy ctr chirc

viéc theo quy dinh tai khoan 3 Diéu 34 cta Luét tin ngudng, ton giao.

3) Tén cua to chirc ton gido, to chire ton gido tryc thuge hodc t6 chirc dwoc cap ching nhan dang ky
hoat dong ton gido. Déi voi td chirc ton gido, t6 chic ton gido truc thudc nguoi thay mat td chirc phai

ky tén va dong dau.
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28. Thii tuc thong bio két qua bd nhiém, bau cir, suy cir nhitng ngudi linh
dao to chirc doi véi to chirc ton giao trwe thudc co dia ban hoat dong ¢ mot tinh
theo quy dinh tai khodn 7 Dieu 34 cia Luat Tin ngwong, ton gido (1.012622)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhét 1 20 ngay ké tir ngdy bo nhiém, bau ctr, suy cir nhitng ngudi du kién
lanh dao t6 chuc theo quy dinh tai Piéu 22 ctuia Luat tin ngudng, ton gido, t6 chirc ton
giao co trach nhi¢m guri van ban thong bado dén S& NOi vu (thong qua Trung tam Phuc
vu hanh chinh cong tinh Long An; dia chi: S6 02, dwong Song Hanh, Phwong 6, thanh
pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va Ton giao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, S& Noi vu hudng dan tryce tiép hoac
thong bao qua thu di¢n tir, tin nhan dién thoai hodc van ban cho t6 churc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

* Bwgc 3. Trd két qua

S Noi vu (Ban Dan tdc va Ton giao) luu vin ban thong bao dé thyuc hién cong

tac tham muu quan 1y nha nudc vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido co dia ban hoat
dong & mdt tinh bé nhiém, bau ctr, suy ctr nhirng ngudi 1anh dao to6 chire theo quy dinh
tai khoan 7 Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thadm quyén tiép nhan thong bao: S Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va Tén
g140).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai:

Thong bao két qua ngudi duge bd nhi¢m, bau cwr, suy cir 1am chuc viée (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Chém nhat 14 20 ngay ké tr ngay b6 nhiém, bau ctr, suy cir nhirng nguoi lanh
dao t6 chuc theo quy dinh tai Diéu 22 ciua Luat Tin ngudng, ton gido, to chirc ton gido
c6 dia ban hoat dong & mot tinh c6 trach nhiém giri van ban thong béo.

) Can ctr phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B20
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

L., ngay......thang.....nam......

THONG BAO
Keét qua ngudoi duwgee bo nhiém, bau cir, suy ctr lam chirc viéc
Kinh gui: .......... @,
Tén t6 chirc (chit in hoa): ............. U

Thong bao ket qua nguwdi duwgc bo nhi€ém, bau cir, suy cir lam chire viéc
véi cac ndi dung sau:

Ho va tén newdi Tén goi Chuc vu | Dia
: 2 net trong | Nam |Noicw | Pham | dwgcbo |ban
TT |dwoc bo nhiém, o . , . cns 1A
AT o ‘.| ton sinh tru vi | nhiém, bau | phu
bau cw, suy cw ., - - .

giao cu, suy cw [trach
1
2
n

TM. TO CHI’;’C 3)
(Chit ky, ddu)

() Pia danh noi ¢o try so cta to chirc ton gido, to chiic ton gido truc thudc hodc to chirc duge cip
ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong d6i v6i trudng hop bd nhiém, bau
ctr, suy cur chire viéc theo quy dinh tai khoan 1 Diéu 34 cta Luat tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, t6n gido cap tinh ddi véi trudng hop bd nhiém, bau ctr, suy cir chic viée theo quy
dinh tai khoan 2 Piéu 34 cta Luat tin ngudng, t6n gido; co' quan nha nudc co tham quyén quy dinh
tai khoan 3 Diéu 19 cua Lut tin ngudng, ton giao d6i véi truong hop bd nhiém, bau ct, suy cir chire
viéc theo quy dinh tai khoan 3 Diéu 34 cta Luét tin ngudng, ton gido.

3) Tén cua to chirc ton gido, to chire ton gido tryc thuge hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton giao. Déi voi td chirc ton gido, t6 chic ton gido truc thudc nguoi thay mat to chirc phai
ky tén va dong dau.
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29. Thu tuc thong bao két qua bo nhiém, bau cir, suy cir nhirng ngudi linh
dao td chirc ddi voi to chirc ton giao tryc thudc co dia ban hoat dong ¢ mot tinh
theo quy dinh tai khodn 7 Dieu 34 cia Luat Tin ngwong, ton gido (1.012621)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Chém nhat 12 20 ngay ké tir ngay bo nhiém, bau cir, suy ctr nhitng nguoi dy kién
lanh dao to phl'IC ton giao truc thudc co6 dia ban hoa} dong & mot tinh theo quy dinh tai
khoan 7 Biéu 34 cua Luat Tin ’ngu’éng, ton gido, t0 churc ton gido truc thude co trach
nhiém gui van ban thong bao dén S& Noi vu (thong qua Trung tam Phuc vu hanh chinh
cong tinh Long An; dia chi: So 02, dwong Song Hanh, Phuong 6, thanh pho Tan An,
tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cta ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& NoOi1 vu (Ban Dan toc va Ton gidao) xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, S& Noi vu hudng dan tryc tiép hoac
thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 churc dé bo sung,
hoan thién ho so. Trudng hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

* Bwge 3. Trd két qua

S& Noi vu (Ban Dan toc va Ton gido) luu van ban thong bao dé thuc hién cong

tac tham muu quéan ly nha nuée vé tin ngudng, ton gido.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phat dén 11 gio 30 phut.

+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thyc hién:

Nop hd so tryc tiép tai Trung tAm Phuc vy hanh chinh cong tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban théng bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, ) lwgng ho so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc t6n gido truc thude cd
dia ban hoat dong & mot tinh bd nhi¢ém, bau cur, suy ctir nhitng ngudi 1anh dao to6 chirc
theo quy dinh tai khoan 7 Diéu 34 cta Luat tin ngudng, ton gido.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thadm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Sé& No6i vu (Ban Dan tdc va
Ton gido).

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& Noi1 vy dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén miau don, mau to khai:

Théng béo két qua ngudi duge bd nhiém, bau cir, suy cur 1am chire viée (Mau
B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

~ Cham nhat 1a 20 ngay ké tir ngay bo nhiém, bau cir, suy cir nhitng nguoi lanh

dao t6 chirc, t6 chirc ton giéo truc thudc co dia ban hoat dong & mat tinh c6 trach nhi¢m
gui van ban thong bao dén So Noi vu.

) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

, - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phi quy dinh chi
tiet mot sO di€u va bién phap thi hanh Luét Tin ngudng, ton gido.



115

Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Két qua nguoi dwoc bo nhiém, bau cir, suy cir 1am chire viéc
Kinh gui: .......... @,
Tén t6 chirc (chit in hoa): ............. SR

Thong bao ket qua nguwoi dwge bo nhi€ém, bau cir, suy cir lam chire viéc
voi cac ndi dung sau:

Ho va tén newdi Tén goi Chuc vu | Dia
: 2 et trong | Nam |Noicuw | Pham | dwgc b6 |ban
TT |dwoc bo nhi€ém, A . . . ‘A A
AL, * . ton sinh trua vi | nhiém, bau | phu
bau cw, suy cw g . . ,

giao cu, suy cur [trach
1
2
n

TM. TO CH[’}’C 3)
(Chir ky, dau)

() Pia danh noi c6 tru s cua to chire ton gido, tO chirc ton gido truc thudc hodc té chirc duge cap

ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy cu chire viée theo quy dinh tai khoan 1 Diéu 34 cta Lut tin ngudng, ton gido; co quan chuyén
mon vé tin ngudng, t6n gido cap tinh ddi véi trudng hop bd nhiém, bau ctr, suy cir chic viée theo quy
dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, t6n gido; co quan nha nudc co tham quyén quy dinh
tai khoan 3 Diéu 19 cua Lut tin ngudng, ton giao d6i véi truong hop bd nhiém, bau ct, suy cir chirc

viéc theo quy dinh tai khoan 3 Diéu 34 cta Luét tin ngudng, ton giao.

3) Tén cua to chirc ton gido, to chire ton gido tryc thuge hodc t6 chirc dwoc cap ching nhan dang ky
hoat dong ton gido. Déi voi td chirc ton gido, t6 chic ton gido truc thudc nguoi thay mat td chirc phai

ky tén va dong dau.
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30. Thi tuc thong bao thuyén chuyén chirc sic, chirc viéc, nha tu hanh
(1.012620)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhét 1a 20 ngay trudc khi thuyén chuyén chire sic, chire viée, nha tu hanh,
t6 chtrc ton gido, t chirc ton gido truc thude cd trach nhiém giri van ban thong bao dén
S¢ Noi vu noi di va noi dén (théng qua Trung tdm Phuc vu hanh chinh céng tinh Long
An; dia chi: S6 02, dwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& No6i vu (Ban Dan tdc va T{)n g1d0) xem x&t, tiép nhan Vén~bén th()r,lg bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S Noi vu hu’(')’ng dan tryc tiép hoac
thong bao qua thu dién tr, tin nhén’ diép thoai hoac van ’bén cho t6 chuc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhén hé so va tra két qud: T thi Hai dén th Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gid 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan vin ban thong bao,
c6 Gidy tiép nhan vin ban théng bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hb so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.
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d) Pdi twong thue hién thi tuc hanh chinh: T chirc ton gido, to chirc ton
gido truc thudc co chirc sac, chire viée, nha tu hanh thuyén chuyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu quan
Iy nha nudc vé tin ngudng, ton gido.

h) L phi: Khong cé.
i) Tén mau don, miu to khai:

Thong bao thuyén chuyén chtrc séc, chire viée, nha tu hanh (Mau B21, Phy luc
ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Cham nhit 1a 20 ngay
trude khi thuyén chuyén chire sac, chuc viéc, nha tu hanh.

I) Can ctx phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B21
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Thuyén chuyén chirc sic, chire viéc, nha tu hanh
Kinh giri: ............... @
Tén to chirc (chit in hoa): .......evveieeieeie e B) e

Tru sé
TU SO ttttuuieeeeeeettuuueaaaeeeeeressenaaaeeeaeeesssnnnaaeesesssssnnsaeeesssssssnnnaesesssssssnnnseesesessssnnnaeesasenns

Thong bao thuyén chuyén chirc sac, chirc viéc, nha tu hanh
véi cac ndi dung sau:

Nguoi duoc thuyén chuyén:

= HO VA TN oo ———————————
- Tén goi trong t0n G40 (NEU CO): vuvveeeeeeeeeeeeeeeeeeeee e
= S8 CMTND/CCCD: oottt
- Churc vu, phém Vi (néu (&0 USRS

LY d0 thUYBN CHUYEIL. ...t seeneees

..................................................................................................................................

...................................................................................................................................

Dy kién thot diém thuy€n chuy@n: ..........cccoiiiiiiiiiiiee e,

TM. TO CHUC®
(Chik ky, ddu)

() Pija danh noi c6 tru so cta t6 chire ton gido hodc t6 chirc ton gido truc thudc.

2 Co quan chuyén mon vé tin ngudng, t6n gido cap tinh noi thuyén chuyén di va noi thuyén chuyén
dén.

3 T6 chirc ton gido hodc to chirc ton gido truc thudc.
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31. Thi tuc thong bao cach chirc, bii nhiém chire sac, chire viée doi véi cac
trwomg hgp quy dinh tai khodn 2 Dieu 33 va khoan 2 Diéu 34 ctia Luit Tin nguéng,
ton giao (1.012619)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhat 13 20 ngay ké tir ngay c6 vin ban vé viéc cach chirc, bai nhiém chirc
sac, chirc viée theo quy dinh tai khoan 2 Piéu 33 va khoan 2 Piéu 34 cua Luat Tin
ngudng, ton gido, t6 chirc ton gido, to chic ton gido truc thudc cb trach nhiém gui van
ban thong bao dén dep S Noi vu (thong qua Trung tam Phuc vu hanh chinh cong tinh
Long An; dia chi: So 02, dwong Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long
An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cta ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va T@n gido) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’éng dan truc tiép hoac
thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6 chirc dé b sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phuat dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:
Thanh phan ho
STT Thanh phan hd so so' can s6 hoa
(danh "X")
1 |+ Vin ban thong bao (theo mau);
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+ Van ban cua t6 chuc tén gido, to chirc ton gido truc
thudc vé viéc cach chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.
d) Poi twong thuce hién thi tuc hanh chinh:

T6 chire ton gido, t6 chirc ton gido truc thudc cach chire, bai nhiém chuc sac,
chtrc viéc doi véi cac truong hop quy dinh tai khoan 2 Bi¢u 33 va khoan 2 Diéu 34 cua
Luat Tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bdo dugc luu tai S& No1 vu dé thuc hién cong tac tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao cach Chl'l,'C, bai nhiém chic sic, chic viéc (M?lu B23, Phu luc ban
hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 1 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bai nhiém chuc
sic, chuc viée theo quy dinh tai khoan 2 Piéu 33 va khoan 2 Piéu 34 cua Luat tin
nguong, ton giao, t6 chirc ton gido, to chuc ton gido truc thudce cé trach nhiém gui van
ban thong bao dén S& Noi vu.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

, - Nghi dinh 50 95/2023/NB-CP ngay 29/12/2023 cuia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay ... thang .... nam...

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc
Kinh guri: ............... @
Tén t6 chtrc (Chit in hoa): ....veveeeeeeeeeeeeeeeeeeeeene. ) e

I oI TSR

Thong bao vé viéc cach chire, bdi nhiém chie sic, chire viée
voi cac ndi dung sau:

Ngudi bi cach chure, bai nhiém:
S HO VA LTI oot ————————————————————
- Tén oi trong ton G40 (NEU CO): vuveveveeeeeeeeeeeeeee e,
= S& CMTND/CCCD: ..ot
= ChC VUL, PHAM Vi (8T CO): v
Ly do cach chlrc, bai Nhi€m: .........coooiiiiiiiiiiiie e

Thot diém cach chirc, bai Nhi€m: ..o
Van ban kém theo: Van ban cua t6 chirc ton gido, to chirc ton gido truc thudc veé viée
cach chure, bai nhiém.

TM. TO CHI?’C‘”
(Chit ky, ddu)

() Pia danh noi co tru s& cta to chic ton giao, td chirc ton gido tryc thudc hodc td chire duge cép
chimg nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce vé tin ngudng, ton £14o ¢ trung uong dbi voi viée cach chirc, bii nhiém
chirc sic, chirc viéc theo quy dinh tai khoan 1 Diéu 33, khoan 1 Dleu 34 cua Luat tin ngudng, ton gido
va ddi véi viée cach chire, bai nhiém chirc viée ciia to chirc dugc cap ching nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi
voi viée cach chire, bai nhiém chuc sic, chite viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Diéu
34 cua Luat tin ngudng, ton gido va ddi véi viée cach chire, bai nhiém chic viée cta to chie duge
cap chimg nhan ding ky hoat dong tén gido c6 dia ban hoat dong & mat tinh.

3 T4 chire t6n gido, to chire t6n gido truc thudce hodc to chirc duoce cip chimg nhan dang ky hoat dong
ton gido.
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32. Thi tuc thong bao cach chirc, bdi nhiém chic viéce ciia té chire dwoc cip
chirng nhan dang ky hoat dong ton giao coé dia ban hoat dong ¢ mot tinh (1.012617)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 13 20 ngay ké tir ngdy c6 vin ban vé viéc cach chuc, bai nhiém chuc
viéc, t6 chirc duoc cép chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong &
mot tinh ¢6 trach nhiém gui van ban thong bao dén S& Noi vu (thdng qua Trung tim
Phuc vu hanh chinh céng tinh Long An; dia chi: 86 02, dwong Song Hanh, Phirong 6,
thanh phé Tan An, tinh Long An).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

S& No6i vu (Ban Dan toc va T{)n g140) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é’ng dan tryc tiép hoac
thong bao qua thu dién tr, tin nhén’ diép thoai hoac van ,bén cho t6 chuc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tdm Phuc vu hanh chinh céng tinh; qua dich vy buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan vin ban thong bao,
c6 Gidy tiép nhan vian ban théng bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so duoc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, 50 lwong ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X'")

1 |+ Vin ban thong bao (theo mau);
, | Van béan cua t6 chirc dugc cap chirng nhan dang ky
hoat ddng ton gido vé viéc cach chirc, bai nhiém.
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- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh:

T6 chirc dugce cp ching nhan diang ky hoat dong ton gido c6 dia ban hoat dong
o0 mot tinh cach churc, bai nhiém chure viéce.

e) Co quan thue hién thid tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vy dé thuc hién cong tac tham muu quan
Iy nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

Thong bao cach cht’l,:c, bai nhiém chirc sic, chirc viéc (Mau B23, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

'Cham nhét 1a 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bii nhiém chirc
viéc, t6 chirc duoc cap chung nhan dang ky hoat gi(f)ng ton giao c6 dia ban hoat dong &
mot tinh c6 trach nhi€ém gui van ban thong bao dén S& Noi vu.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
, - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luat Tin ngudng, ton gido.



124

Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay ... thang .... nam...

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc
Kinh guri: ............... @
Tén t6 chtrc (Chit in hoa): ....veveeeeeeeeeeeeeeeeeeeeene. ) e

I oI TSR

Thong bao vé viéc cach chire, bdi nhiém chie sic, chire viée
voi cac ndi dung sau:

Ngudi bi cach chure, bai nhiém:
S HO VA LTI oot ————————————————————
- Tén oi trong ton G40 (NEU CO): vuveveveeeeeeeeeeeeeee e,
= S& CMTND/CCCD: ..ot
= ChC VUL, PHAM Vi (8T CO): v
Ly do cach chlrc, bai Nhi€m: .........coooiiiiiiiiiiiie e

Thoi diém cach chirc, bai NRIEM: ..........ooooveveeeeieeeeeee e
Van ban kém theo: Van ban cua t6 chirc ton gido, to chirc ton gido truc thudc veé viée
cach chuc, bai nhiém.
TM. TO CHUC®
(Chir ky, dau)

() Pia danh noi co tru s& cua td chuc ton giao, td chirc ton gido tryc thudc hodc td chire duge cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce vé tin ngudng, ton £14o ¢ trung uong dbi voi viée cach chirc, bii nhiém
chirc sic, chirc viéc theo quy dinh tai khoan 1 Diéu 33, khoan 1 Dleu 34 cua Luat tin ngudng, ton gido
va ddi véi viée cach chire, bai nhiém chirc viée ciia to chirc dugc cap ching nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi
voi viée cach chire, bai nhiém chuc sic, chite viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Diéu
34 cua Luat tin ngudng, ton gido va ddi véi viée cach chire, bai nhiém chic viée cta to chie duge
cap chimg nhan ding ky hoat dong tén gido c6 dia ban hoat dong & mat tinh.

3 Té chire t6n gido, to chire t6n gido truc thudce hodc to chirc duoc cip chimg nhan dang ky hoat dong
ton gido.
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33. Thi tuc ding ky mé 16p boi dudng vé ton gido cho ngudi chuyén hoat
dong ton giao (1.012616)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

T chirc ton gido, to chic ton gido truc thudc mé 16p bodi dudng Vé,tén gido cho
nguoi chuyén hoat dong tén gido co trach nhiém gui van ban dang ky dén S Noi vu
noi mo 10p (thong qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: So
02, dwong Song Hanh, Phuong 6, thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop ho so day dii, hop 1¢ thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

So Noi vu (Ban Dan toc va Ton gidao) xem x¢ét hd so dang ky, trudng hop hd so
chua day du, hop 1€, S6 Noi vu huong dan tryc tiép hodc thong bao qua thu dién tu, tin
nhejm d,ién thoai hoac Vép ban cho t6 chirc dé bo sung, hoan thién h@ so. Truong hop tur
choi tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao
thot han giai quyét.

* Bwgc 3. S¢ Ni vu quyét dinh

- S6' Noi vu (Ban Dan toc va Ton gido) c6 trach nhiém phdi hop véi cac co quan
lién quan tham dinh ho so (néu can thiét), trinh Uy ban nhan dan tinh.

- S& Noi vu chap thuan hodc khong chip thuan vé viée dang ky mo 16p bdi dudng
vé ton gido cho ngudi chuyén hoat dong ton giao va gui két qua vé Trung tdm Phyc vu
hanh chinh cong tinh dé tra cho t6 chic. Truong hop khong cong nhan phai tra 101 bang
van ban va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hd so
dé nhan két qua va thuc hién cac nghia vu cé lién quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong tir}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:




126

Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan hd so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s0 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban ding ky (theo mau);
2 |+ Chuong trinh; danh sdch giang vién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du vin ban dang ky hop 1.

d) P6i twong thue hién thii tuc hanh chinh: T4 chiic ton gido, to chic ton gido
tryc thuoc mé 16p boi dudng vé ton gido cho nhitng ngudi chuyén hoat dong ton gido.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: So Nbi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S No61 vu (Ban Dan toc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 15i chap thuan hoic
khong chap thuan veé viéc md 16p boi dudng vé ton gido cho ngudi chuyén hoat dong
ton gido.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

_ bang ky mo lop bdi dudng vé ton gido cho nguoi chuyén hoat dong ton giao
(Mau B27, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong co.
1) Can cur phap ly cuaa thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..., ngay ... thang .... nam

DANG KY
Mé 16p boi dudng vé ton gido cho nguwoi chuyén hoat dong ton gido

Kinh gtri: ............... @

Piing ky mé 16p boi dudng vé ton giao cho ngwdi chuyén hoat dong ton gido véi
cac ngi dung sau:

Ly O MG LOP: e e et eeraaeaeaes
ThOT ZIAN NOC: ..eiiiiiiee et et e e e s e e
NOLAUNZ NOC: <ottt et e e e e s e e e sbeeeabeeensaeennns
Thanh phan, sb hrong tham d.........oiiiiiiii
Hinh thitc m& 10P BOT AUTNE O ..o

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CH('}’C &)
(Chir ky, dau)

(M Pia danh noi ¢ tru s& cua t6 chtrc ton gido hoac t6 chtrc ton gido truc thudc.
@ Co quan chuyén mon Ve tin ngudng, ton gido cap tinh noi mad 16p.

3 T4 chuc ton giao hoic to chirc ton gido tryc thude.

@ Pdi v6i cac 16p hoc truc tlep tai noi dién ra hoat dong boi dudng.

) Truyc tiép hodc truc tuyén; két hop ca tryc tiép va truc tuyén.
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34. Thu tuc thong bao danh muyc hoat dfng ton giao d6i véi to chire c6 dia
ban hoat dong ton giao ¢ nhiéu huyén thudc mot tinh (1.012615)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhit 1 30 ngay ké tir ngay dugc cong nhén, chap thuan hodc dugc cip
ching nhén dang ky hoat dong ton gido, t6 chirc ton gido, t6 chirc ton gido truc thudc,
t6 chire dugce cap chimg nhén dang ky hoat dong ton giao co dia ban hoat dong ton giao
¢ nhiéu huyén th1~1(f)c m(f):c tinh ¢co tre}ch nhiém guri van ban thong bao vé danh muc hoat
dong ton gido dién ra hang nam dén, So Noi vu (thong qua Trung tam Phuc vu fzc‘mh
chinh cong tinh Long An; dia chi: So 02, dwong Song Hanh, Phuong 6, thanh pho Tan
An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cta ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va T@n gido) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’éng dan truc tiép hoac
thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6 chirc dé b sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phuat dén 17 gio 00 phit.

b) Cach thirc thwe hién:

Nop hd so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu gui qua duong buu chinh, ngay tiép nhan hd
so dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, 50 lwong ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so can sO hoa
(danh "X'")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).
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- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuce hién thi tuc hanh chinh: T chirc ton gido, to chirc ton
gido truc thudc, t6 chuc dugc cap ching nhan dang ky hoat dong ton giao c6 dia ban
hoat dong ton gido ¢ nhi€u huyén thudc mat tinh.

e) Co quan thue hién thid tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S§ Noi vu dé thye hién cong tac quan ly nha
nudc veé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Thong bao danh muc hoat dong t6n gido hang nim hodc danh muc hoat dong

t6n gido bo sung (Mau B30, Phy luc ban hanh kém theo Nghj dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhat 13 30 ngay ké tur ngay duoc cong nhén, wchérlp thuan hodc duoc cap
chl'mg nhan dépg ky hoat dong tén gido, td churc ton gido, to6 chirc ton gido truc thudc,
t6 chirc duoc cap ching nhén dang ky hoat dong tén giao c6 dia ban hoat dong ton giao
¢ nhiéu huyén thudc m@t tinh co ’tréch nhiém gui van ban thong bao danh muc hoat
dong ton gido dieén ra hang nam dén S& Noi vu.

- Cham r}hét 1a 30 ngay ké tir ngay Luat tin ngudng, t6n gido co hi¢u lyc, t6
chure ton gido, t6 chire ton gido tryc thudc, t6 chirc da duge cap ching nhan dang ky
hoat dong ton gido co dia ban hoat dong ton gido ¢ nhi€u huyén thugc mat tinh t}'u:(’)’c
nge‘ly Luat cg') hiéu lyc c6 trach nhiém thong bao danh muyc hoat dong ton gido dién ra
hang nam dén S& Noi vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra héng nam chi thuc hién
mot 1an.

I) Can cu phap ly cuaa thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh chi
tiet mot s6 diéu va bién phap thi hanh Luét Tin ngudng, ton gido.
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Méau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
Danh muc hoat dong ton giao h%ngonﬁm
hoac danh muc hoat dong ton gido bo sung
Kinh giri: .......... @,
Tén t6 chtrc (chit in hoa):..........uveveeeiieeennn, ),
I 40T
Thong bao danh muc hoat dong ...?... véi cac noi dung sau:
TT Tén cac h(fz.’tt dong ton| Thoi gian to Dia dlAem dAlen ra hoat Ghi cha
giao chire dong ton giao
1
2
n
TM. TO CHUC ®

(Chit ky, ddu)

() Pja danh noi ¢b tru s cia to chic ton giao, td chirc ton gido truc thudc hoac td chirc dugc cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung uong dbi véi viée thong bao danh muc
hoat dong ton gido (hodc hoat dong ton giao b6 sung) ciia to churc ¢6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bo sung) ctia to chirc co dia ban hoat dong ton gido &
nhiéu huyén thudéc mot tinh; Uy ban nhan dan cap huyén d6i véi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton gido b6 sung) cua t6 chtrc c6 dia ban hoat dong ton gido & nhidu xa thudc
mot huyén; Uy ban nhan dan cap xa dbi voi viée thong bao danh muc hoat dong ton gido (hodc hoat
dong ton giao bd sung) cua t6 chirc c6 dia ban hoat dong t6n giao & mot xa.

3 T6 chirc ton gido, to chirc ton gido truc thude hodc t6 chirc duge cip chimg nhan dang ky hoat dong
ton gido.

4 Hoat dong t6n gido hang ndm hoic hoat dong ton gido bd sung.



131
35. Thi tuc thong bao danh muc hoat dfng ton gio b6 sung ddi voi to chirc
c6 dia ban hoat dong ton gidao & nhiéu huyén thug¢c mot tinh (1.012613)
a) Trinh ty thyuc hién:
* Buwéc 1. Nop ho so

Cham nhét 13 20 ngay trudc khi dlen ra hoat dong ton giao khong co trong danh
muc da thong bao, ngudi dai dién cua t6 chirc ton giao, t6 chirc ton gido truc thudc, to
chuc dugce cap ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido
& nhiéu huyén thuéc mot tinh c6 trach nhiém guri vin ban thong bao bo sung dén Sé
Noi vu (théng qua Trung tam Phuc vu hanh chinh céng tinh Long An; dia chi: S6 02,
dwong Song Hanh, Phwong 6, thanh phé Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va T@n g1d0) xem x&t, tiép nhan Véanén thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é‘ng dan truc tiép hoac
thong bao qua thu dién ti, tin nhén’ diép thoai hodc van ,bén cho t6 churc dé bo sung,
hoan thién ho so. Truong hop tir chdi ti€p nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu hanh chinh céng tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong tric tuyén.

S¢ Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan vin ban thong bao,
c6 Gidy tiép nhan van ban thong bao. Néu giri qua duong buu chinh, ngay tiép nhan hd
so duoc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so can so0 hoa
(danh "X'")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).
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- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién cua t6 chirc t6n
gido, t chtrc ton gido truc thudc, t chirc dugc cap chirng nhan dang ky hoat dong ton
gido thong bao danh muc hoat dong ton gido bd sung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va Ton
g140).

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van bél’} thong bdo dugc luu tai S& Noi vu dé thuc hién cong tac tham muu quan
Iy nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Th()ng bécz danh muc hoat dong ton gido héng nam hoac d;mh muc hoat dong ton
gido bo sung (Mau B30, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton giao khong c6 trong danh
muc da dugc thong bao, nguoi dai dién cua t6 chuc ton gido, to chirc ton gido truc
thudc, to chure duge cap ching nhan ding ky hoat dong ton gido co dia ban hoat dong
t6’n gido ¢ nhi€u huyén thudc mot tinh co trach nhi€ém giri van ban thong bao bd sung
dén So Noi vu.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/NP-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO

Danh muc hoat ddng ton gido hing nim
hoiac danh muc hoat dgng ton gido bo sung

Kinh giri: .......... @,
Tén to chire (chit in hoa):......ccoevveeveeieenn... )
U SO et e
Thong bao danh muc hoat dong ...?... véi ciac ndi dung sau:
TT Tén cac hoat dong ton| Thoi gian to6 [Pia diém dién ra hoat|Ghi
giao chire dong ton giao chu
1
2
n
TM. TO CHUC @

(Chi ky, ddu)

() Pja danh noi ¢b tru s& cia to chic ton giao, td chirc ton gido truc thudc hoac t6 chirc duoc cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung uong dbi véi viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton giao b6 sung) ciia to churc ¢6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v4i viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bo sung) clia to chirc co dia ban hoat dong ton gido &
nhiéu huyén thuéc mot tinh; Uy ban nhan dan cap huyén d6i véi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton gido b6 sung) cua t6 chtrc c6 dia ban hoat dong ton gido & nhidu xa thudc
mot huyén; Uy ban nhin dan cap xa dbi voi viée thong bao danh muc hoat dong ton gido (hodc hoat
dong ton giao b6 sung) cua t6 chirc c6 dia ban hoat dong t6n giao & mot xa.

3 T6 chirc ton gido, to chirc ton gido truc thude hodc t6 chirc duge cip chimg nhan dang ky hoat dong
ton gido.

4 Hoat dong t6n gido hang ndm hoic hoat dong ton gido bd sung.
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36. Thi tuc thong bao té chirc hdi nghi thwong nién ciia to chirc ton gido, to
chirc ton giao trwe thudc co dia ban hoat dong ¢ nhi€éu huyén thugc mot tinh
(1.012608)

a) Trinh tu thuc hién

* Bwéc 1. Nop ho so

Cham nhét 1 20 ngay trudc ngdy to chic hoi nghi, t6 chirc t6n gido, to chirc ton
gido truc thude co dia ban hoat Q(f)ng t6r} gido ¢ nhiéu huyén thudc m(f)t, tinh co6 trach
nhiém g1 van ban thong bao vé viéc tO chirc hoi nghi thudong nién dén’S(’Y No1 vu
(thong qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: S6 02, duong
Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop hd so day da, hop 1é thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi1 vu (Ban Dan toc va T@n g1d0) xem x&t, tiép nhan Véaném thér}g bao,
truong hop van ban thong bao chu’g day du, hop 1¢, S6 Noi vu hu’é‘ng dan truc tiép hoac
thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6 chirc dé b sung,

hoan thién ho so. Truong hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

* Bwge 3. Trd két qua

S& Noi vu (Ban Dan toc va Ton gido) luu van ban thong bao dé thuc hién cong
tac tham muu quan 1y nha nuéc vé tin ngudng, ton gido.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén thd Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phat dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thyc hién:

Nop hd so tryc tiép tai Trung tAm Phuc vy hanh chinh cong tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S¢ Noi vu (Trung tam Phuc vu hanh chinh cong) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban théng bao. Néu gui qua duong buu chinh, ngay tiép nhan hod
so dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 + Vin ban thong bao (theo mau);

+ Dy kién thanh phén, s6 lugng ngudi tham dy; chuong
trinh t6 chirc hdi nghi thudong nién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chiic ton gido, to chiic ton gido
truc thude co dia ban hoat dong ton gido ¢ nhiéu huyén thudc mot tinh t6 chirc hoi nghi
thuong nién.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va Ton
g140).

g) Két qua thwc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tdc tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong cé.
i) Tén mau don, mau to khai:

Théng bao td chirc hoi nghi thudng nién (Mau B31, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhét 12 20 ngay trudc ngay t6 chirc hoi nghi, t6 chire ton gido, to chirc t6n
giao truc thude céd dia ban hoat dong ton gido & nhiéu huyén thudc mat tinh co trach
nhiém guri van ban thong bao vé viéc to churc hoi nghi thuong nién dén S& Noi vu.

I) Can ctr phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 cta Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B31
CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phuc

THONG BAO

T6 chire hdi nghi thwong nién
Kinh gui: .......... @,

Tén t6 chire (chit in hoa): «...vvvvevveieeieeeeieen® e,
I 4 T

Thong bao vé viéc to chirc hoi nghi thuwong nién véi cac ndi dung sau:

NOT AUNG: . e
Thoi gian: ...

DA GIEIII: et e,
Hinh thirc t0 chtre: ...ovvneveeieieeeeeeeeece® e,

Vin ban kém theo gdm: Dy kién thanh phan, s lugng nguoi tham dy; chuong trinh t6
chure hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

(M Pia danh noi c6 tru s& cua to chirc ton gido hodc t6 chire t6n gido truc thudc.

@ Co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung uong dbi Vi vige t6 chuc hoi nghi
thuong nién cia t6 chirc ton gido, to chic ton giao tryc thudc, t6 chirc duoc cap chimg nhan dang ky
hoat dong t6n gido c6 dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén ve tin ngudng, ton giao
cap tinh ddi VOl vige t6 chirc hoi nghi thuong nién ciia to chire ton gido, to chirc ton giao tryc thugc,
t6 chirc dugc cap ching nhén dang ky hoat dong ton giao co dia ban hoat dong ¢ nhleu huyén thudc
mdt tinh; Uy ban nhan dén cip huyén dbi véi viéc to chirc hoi nghi thuong nién ctia t6 chirc ton gido
truc thude co dia ban hoat dong & mot huyén.

3 T chirc ton gido, to chirc ton gido tryc thude hodc to chirc dugc cip chimg nhan dang ky hoat dong
ton gio.

@ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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37. Thi tuc dé nghi té chirc dai hoi ciia to chirc ton gido, to chirc ton gido
truc thugc, to chirec duwgc cap chirng nhan dang ky hoat dong ton giao c6 dia ban
hoat dong ¢ nhieu huyén thugc mot tinh (1.012607)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

T6 chire ton gido, t6 churc tén gido truc thude, td chure dugc cép chirng nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ¢ nhi€u huyén thudc mot tinh trude khi to
chuc dai hoi co trach nhi€ém gui ho so d€ nghi dén S& Noi vu (thong qua Trung tam
Phuc vy hanh chinh cong tinh Long An; dia chi: S6 02, dwong Song Hanh, Phuong 6,
thanh pho Tan An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop hd so déy dua, hop 1€ thi tiép nhan, 1ap Giéy tiép nhan hd so va hen
tra két qua, trao cho nguoi ndp ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S¢ Noi vu (Ban Dan toc va Ton gido) xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 1¢, S& N6i vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop tur
chdi tiép nhan, gidi quyéet phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyeét.

* Bwéc 3. S Noi vu quyét dinh

- Ban Dén tdc va Ton gido ¢o trach nhiém phdi hop voi cac co quan lién quan
tham dinh ho so (néu can thiét), trinh S& N61 vu.

- S Noi vu chap thuan hoic khéng chip thuin vé viée to chire dai hoi va guri két
qud vé Trung tam Phuc vu hanh chinh cong tinh dé tra cho t6 chtrc. Truong hop khong
cap ching nhan phai tra 161 bang van ban va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tAm Phuc vu hanh chinh cong tinh Long An thong béo ngudi ndp ho so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan hd so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

) + Chuong trinh t6 chirc dai hoi; du kién thanh phan, s
lugong nguo1 tham du;

3 + Béo cdo tong két hoat dong cua td chuc;

4 + Du thdo hién chuong hoac hién chuong stra d61 (n€u
cO).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 8.

d) Poi twgng thye hién tha tyc hanh chinh: T chuc ton gido, t6 chic ton
gi4o truc thudc, to chire dugc cap chimg nhén dang ky hoat dong ton giao c6 dia ban
hoat dong ¢ nhiéu huyén thudc mot tinh to chirc dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan vé viéc té chirc dai hoi.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Pé nghi vé viéc to chire dai hoi (Mau B33, Phuy luc Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

, - Nghj‘ dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B33

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

..., ngay...thang...nam...
PE NGHI
Té chirc dai hdi .............

Kinh gti: ......... @

Dé nghi to chirc dai hoi véi cac ndi dung sau:

,
Ly do t6 chuc:
Thoi gian:
[0 4 T2 o OSSP PP
,
Pia diém:
1T ¢ 115310 S UPURPRPUUN
\
Thanh phan:
ANN PRAN: Lo e e e e e e e e e e e e nnnes
Noi1 d :
OF QUIIE. ettt e e ettt e e e et e e e e s e sabbbeeeeeseaabbeeeeseennraaeeeas
;
Hinh thirc to chuc: @
INN thiC t0 CC: .o e e e

Vian ban kem theo gom Chuong trinh t6 chue dai hoi; du kién thanh phan, s6 luong
nguoi tham du; bao céo téng két hoat dong cia t6 chirc; du thao hién chuwong hodc hién
chuong stra d6i (néu c6).

TM. TO CHUC ®
(Ky, ghi ro ho tén, ddu)

(M Pia danh noi ¢6 tru s¢ cta to chic ton gido, t6 chirc ton gido truc thudc hodc t6 chirc duge cap
ching nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéce vé tin ngudng, ton gido ¢ trung uong dbi voi viée to chirc dai hoi cia to
chte ton gido, to chirc ton giao tryc thudc, t6 chtrc duogc cap chimg nhan dang ky hoat dong ton gido
co dia ban hoat dong & nhiéu tinh; co quan chuyén mon vé€ tin ngudng, ton gido cap tinh ddi voi viée
t6 chirc dai hoi cua td chirc t6n gido, t6 chic ton gido truc thudce, to chic duge cip ching nhan dang
ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thuéc mét tinh; Uy ban nhan dan cip huyén
ddi véi viée td chire dai hoi cua td chic ton gido tryc thudc co dia ban hoat dong & mot huyén.

3 Té chire t6n gido, to chie t6n gido truc thudce hodc t6 chirc duoce cip chimg nhan dang ky hoat dong
ton giao.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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38. Thii tuc dé nghi to chirc cudc 1& ngoai co sé ton gido, dia diém hop phap
da dang ky c6 quy mo to chirc ¢ nhieu huyén thudc mot tinh hoac & nhieu tinh
(1.0126006)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Trudc khi to chtrc cudce 18 ngodi co sé ton gido, dia diém hop phap di dang ky
c6 quy mo t6 chirc ¢ nhiéu huyén thudc mot tinh hodc & nhi€u tinh, to6 chirc téon gido,
t6 churc ton gido tryc thudce, t6 chirc dugce cap ching nhéan dang ky hoat dong ton giao
c6 trach nhiém gui van ban d€ nghi dén S No6i vu not du kién t6 chirc (thong qua
Trung tam Phuc vy hanh chinh cong tinh Long An; dia chi: S6 02, duong Song Hanh,
Phuwong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cta ho so:

+ Trudng hop hd so day du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan hd so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén So Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét ho so

S& Noi vu (Ban Dén toc va Ton gido) xem xét ho so dé nghi, trudng hop ho so
chua déy du, hop 18, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tt, tin
nhén dién thoai hodc vin ban cho t6 chirc dé b6 sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyét.

* Bwéc 3. S¢ Noi vu quyét dinh

- Ban Dan toc va Ton gido c6 trach nhiém phoi hgp voi cac co quan lién quan
tham dinh ho so (néu can thiét), trinh S& N61 vu.

- S N6i vu chap thuan hoic khong chap thuan vé viée t6 chire dai hoi va guri két
qua vé Trung tim Phyc vy hanh chinh cong tinh dé tra cho t6 chirc. Trudng hop khong
cap ching nhan phai tra 16i bang van ban va néu rd 1y do.

* Buwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thyc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hanh chinh cong tinh Long An d€ duoc hudng dan thuc hié€n cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phit dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 pht.
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b) Cach thirc thue hién:

Nop hé so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vy hanh chinh cong) tiép nhan ho so dé nghi, co
Gidy tlep nhan hod so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhan hé so duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X")

1 |+ Vin ban dé nghi (theo miu);
, |7 Chuong trinh t6 chirc cudc l€; dy kién thanh phan
tham du cudc 1¢€.

- S6 luong ho so: 01 (bo).
d) Thoi han gidi quyét: 30 ngay ké tir ngay nhan du vin ban dé nghi hop 1¢.

d) Poi tweng thue hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido truc thudc, t6 chirc dugc cap chirng nhan dang ky hoat dong ton gido to chirc cudc
1€ ngoai co sé ton gido, dia di€ém hop phap da dang ky cd quy mo té chirc & nhi€u huyén
thudc mot tinh hoac & nhiéu tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N6i vu (Ban Dan tdc va
Ton gido).

g) Két qua thye hién thu tuc hanh chinh: Van ban tra loi chap thuan hoac

khong chap thuan vé viée to chirc cudc 18 ngoai co s ton gido, dia diém hop phap da
dang ky.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

~Dé nghi t6 chirc cudc 18 ngoai co s ton gido hodc dia diém hop phap di ding
ky (Mau B34, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

, - I\,Ighi‘ dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..., ngay...thang...nam...
PE NGHI
T6 chirc cude 1€ ngoai co sé ton gido hodc dia diém hop phap da ding ky

Kinh gtri: ............ @ .

Tén t6 chirc (chit in hoa): «...ovvveeeeieeeieeieeieeen B) e
U SO et e e et e e e e e e e e e e e e et e e e e et rra—————aareaes

Pé nghi to chirc cude 18 ...@... véi cac ndi dung sau:

TN CUOC 1&: ettt e et et e e e e e e e e e eeen e
NGUOT CHU 2 1eiiiiiiieeeee e e e e e e et e e e e abeeeeaaseeeeanaeeeans
Thot gian thure RIEN: ......oeiiiiiiieee et
Dia dHEm thire BIEN: ......o..oviecececee e,
INOTL QUNE: oot et e e e et e e et e e st eeesaaeeesseeessseeensseesnseeennsaeenseeens

L@ 138 1410 L USSR
Hinh thirc t0 ChC ) ......ovooeieceeeeeeeeeeee oo reeed
Vé{l ban kém theo gém: Chuong trinh t6 churc cudc 1&; du kién thanh phén tham du

culc Ié.

TM. TO CH(I’CO)
(Chir ky, dau)

() Pia danh noi c6 tru s& cia to chuc ton gido, td chuc ton gido tryc thudc hodc td chie duoc cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan chuyén mén ve tin ngudng, ton gido cap tinh noi du kién t6 chirc cudc 18 601 véi cude 18
c6 quy md t6 chtrc ¢ nhiéu huyén thudc mot tinh hodc & nhiéu tinh; Uy ban nhan dén cap huyén dbi
véi cude 18 ¢6 quy md to chirc & mot huyén.

3 T4 chirc ton gido, t6 chirc ton gido truc thude hodc t6 chirc duge cip chimg nhan dang ky hoat dong
t6n gido. Pbi véi to chirc ton gido, to chirc ton gido tryc thude, ngudi thay mit to chirc phai ky tén va
dong dau.

@ Tén cuge 1& ngoai co s0 ton gido hodc dia dlem hop phép da déang ky.

) Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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39. Thi tuc dé nghi giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phap da dang ky ¢6 quy md t6 chirc & nhi¢u huyén thudc mot tinh hoic
& nhiéu tinh (1.012605)

a) Trinh ty thyc hién:

* Buwée 1. Nop ho so

Trude khi giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hop phap
da dang ky co quy mo t6 chitc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh, chirc
sdc, chtrc viéc, nha tu hanh c6 trach nhiém gui van ban dé nghi dén S Noi vu (théng
qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: S6 02, dwong Song
Hanh, Phwong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop ho so day dil, hop 1¢ thi tiép nhan, lap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi nop ho so.

+ Truong hop ho so chwa day da, hop 1¢ thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S& Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

So Noi vu (Ban Dan toc va Ton gido) xem xét hd so dé nghi, trudng hop ho so
chl,ra day du, hop 1€, So Noi vu hu’c'):ng dan truc tiép hodc thong béo‘ qua thu dién ttr, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Truong hop tur
choi tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao
thoi han giai quyeét.

* Bwéc 3. S Noi vu quyét dinh

- Ban Dan toc va Toén gido c6 trach nhiém phéi hop vai cac co quan lién quan
tham dinh ho so (néu can thiét), trinh S& N61 vu.

- S6'Noi vu chap thuan hodc khong chp thudn vé viée to chire dai hoi va giri két
qua v€ Trung tdm Phuc vy hanh chinh cong tinh d€ tra cho t6 chirc. Truong hop khong
cap ching nhan phai tra 161 bang van ban va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tam Phuc vy hanh chinh cong tinh Long An thong bao nguoi nop hd so
dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu co).

- Nguoi ndp ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Phuc vu hélph chinh cong tir}h Long An dé dugc hudng dan thuc hién cac nghia vu
c6 lién quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va tra két qua: Tir thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tt 13 gid 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop ho so tryc tiép tai Trung tim Phuc vu hanh chinh céng tinh; qua dich vy buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

So Noi vu (Trung tam Phyc vu hanh chinh cong) tiép nhan hd so dé nghi, co
Gidy tlep nh4n hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép
nhén ho so duoc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);
2 | + Chuong trinh t0 churc; ndi dung; thanh phan tham duy.

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du vin ban dé nghi hop 6.

d) P6i twong thwe hién thi tuc hanh chinh: Chure sdc, chuc viée, nha tu hanh
giang dao ngoai dia ban phu trach, co s& ton gido, dia diém hgp phép da dang ky.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thidm quyén quyét dinh: So Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu (Ban Dan tdc va
Ton gido).

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tré 16i chap thuan hogc
khong chap thuédn vé viéc giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém
hop phép da dang ky.

h) Lé phi: Khong cé.
i) Tén mau don, mau to khai:

Pé nghi giang dao ngoai dia ban phy trach, co so ton gido hodc dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6.
I) Can cur phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

’ - Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B35

CONG HOA X

HOI
Doc - Th

NGHIA VIET NAM
- Hanh phic

ann }

°<D)
0>
® >'

w
..., ngay...thang...nam...

PE NGHI
Giang dao ngoai dia ban phu trach, co' s¢' ton giao
hoac dia diém hgp phap da dang ky

Kinh gui: ............ @

HO VA t81 NZUOT A8 BRI vt
Churc vu, phém VL ittt a e e e e e e e e e e e ettt ettt tat——————————————————
Dia ban phu traCh: .....oooiiiie e
TRUDC 0 CIIC. .. 302 oot e e e et e e e s eseseseeeeseeeseseseeens
Tl S0 teeeeeie i e e e e e e e e e e e e e e e e e e e e et ————————————

DPing ky giang dao ...?... v6i cac ngi dung sau:

5 (o S PRSPPI

TROT ZIAN: .oiiiiiieee e et e et eete e e s b e e etaeeenbaeenaaeas

Dia M thire BIGN: ......o.ovocececeeeee e,
Hinh thirc t8 ChtC «.v.veeeeeeeeeeeeeeeeeeenn. () e

Van ban kém theo gém: Chuong trinh td churc; noi dung; thanh phé‘m tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi chirc sic, chtre viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén moén vé tin ngudng, ton gido cap tinh noi du kién giang dao db6i véi viée giang dao
¢6 quy md to chirc & nhiéu huyén thuc mot tinh hoac & nhiéu tinh; Uy ban nhan dan cap huyén ddi
vdi viée giang dao c6 quy mo t6 chtrc & mot huyén.

3 T chirc ton gido, to chirc ton gido truc thude hoic td chirc duoc cip ching nhan dang ky hoat dong
ton gido.

@ Giang dao ngoai dia ban phy trach, co s6 ton gido hoac dia diém hop phap da dang ky.

) Tryec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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40. Thi tuc thong bao vé viéc ti€p nhén tai tro ciia to chirc, ca nhin nuéc
ngoai dé ho trg hoat dong dao tao, bdi duwdng vé ton giao cho nguoi chuyén hoat
dong ton glao, stira chira, cai tao, nang cap, xay dung méi co sé ton giao; to chirc
cac nghl 1& ton glao hoic cudc 18 ton glao, xuat ban, nhap khau kinh sach, van hoa
pham ton giao, do dung ton giao cua t6 t6 chirc ton giao, to chirc ton gido truce
thugc co dia ban hoat dong ¢ mot tinh (1.012604)

a) Trinh ty thyc hién:

* Buéc 1. Nop ho so

20 ngay trudce khi tiép nhan tai tro cua to chirc, ci nhan nudc ngoai dé hd trg hoat
dong dao tao, b01 dudng vé ton gido cho ngu’m chuyén hoat dong ton g1a0 sta chira,
cdi tao, nang cap, xay dung méi co sé ton gido; t chirc cac nghi 18 ton gido hodc cudce
le t6n gido; xut ban, nhap khau kinh sach, vin hoa pham ton gido, 46 dung t6n gido,
t6 chirc ton gido, to chirc ton gido tryc thudc co dia ban hoat dong ¢ mot tinh co trach
nhiém gui van ban thong bdo veé viéc tlep nhén tai tro dén S& Noi vu noi dit tru s&
(thong qua Trung tam Phuc vu hanh chinh cong tinh Long An; dia chi: So 02, duong
Song Hanh, Phuong 6, thanh pho Tdn An, tinh Long An).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cua ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhén, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp hod so.

+ Truong hop ho so chua day du, hop 1 thi huéng dan cho ngudi nop hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén S¢ Noi vu (Ban Dan toc va Ton gido) xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

S Noi vu (Ban Dan toc va Tf)n gido) xem xét, tiép nhan van ban thong bdo,
truong hop van ban thong bao chua day du, hop 1€, S0 Noi vu hudng dan tryc ti€p hodc
thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thi¢n ho so. Truong hop tir choi tiép nhan, giai quyét phai néu 1o 1y do.

- Thoi gian tiép nhin ho so va trd két qua: Tt tht Hai dén th Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phut.

b) Cach thirc thwe hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu hanh chinh cong tinh; qua dich vu buu

chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S6 Noi vu (Trung tam Phuc vy hanh chinh c6ng) tiép nhan vin ban thong bao,
c¢6 Gidy tiép nhan vin ban thong bao. Néu giri qua dudng buu chinh, ngay tiép nhan ho
so dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 + Van ban théng béo (theo mau);

+ Ban cam ket ctia to chirc, ca nhan nudc ngoai tai tro
Ve nguon gbc cac khoan tai tro d3 hoan thanh nghia vu
vé thué va tuan thu quy dinh cua phap luat ciia nude sé
tai trude khi thue hién hoat dong tai trg.

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thwe hién thi tuc hanh chinh: T6 chiic ton gido, to chic ton gido
truc thudc co dia ban hoat dong & mot tinh khi ti€p nhén tai trg cua té chuce, ca nhan
nudc ngoai.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N61 vu (Ban Dan tdc va Ton
g140).

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& No1 vu dé thyc hién cong tdc tham muu quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Thong bao vé viéc tiép nhan tai tro cua t6 chirc, ca nhan nudc ngoai (Mau B50,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
ph);

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- T6 chirc ton gido, to chire ton gido truc thudce tiép nhan va quan 1y cac khoan
tai tro clia to chtrc, ca nhin nude ngoai dé hd tro hoat dong dao tao, b6i dudng vé ton
giao cho nguoi chuyén hoat dong ton gido; sura chira, cai tao, nang cap, xay dung moi
co s ton gido; to chirc cac nghi 18 ton gido hodc cudc 18 ton gido; xuat ban, nhap khau
kinh sach, van hoa pham t6n gido, d6 dung ton gido phai cong khai, minh bach, ding
muc dich, thue hién theo quy dinh ctia phap luét c6 lién quan. T6 chue ton giao, t6 chtc
ton gido truc thudc chiu trach nhi¢m trude phap luat ddi voi viée tlep nhan, quan 1y cac
khoan tai tro.

- Sau khi két thiic viéc tiép nhan tai trg (di véi hién vat) va sir dung cac khoan
tai tro (d6i voi khoan tai tro bang tién), trong thoi han 20 ngy, to chuc tén gido, t6
chure ton gido truc thudc tiép nhan tai trg cé trach nhi¢m gui bdo céo két qua st dung
cac khoan tai trg cho co quan nha nudc c6 tham quyén quy dinh tai khoan 2 Piéu 26
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi tiét mot s
diéu va bién phap thi hanh Luat tin ngudng, ton gido. Bao cao néu rd cac khoan da chi,
thoi gian chi (d6i voi cac khoan tai trg bang tién) va cac ndi dung duge quy dinh trong
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van ban thong bao quy dinh tai khoan 3 Piéu 26 Nghi dinh s6 95/2023/ND-CP. Péi
v6i cac khoan tai tro tiép nhan, str dung c6 thoi han qua 12 thang ké tir ngdy tiép nhan
thi td churc ton gido, td churc ton gido truc thude guri bao cao tién do st dung hﬁng nam
dén co quan nha nudc co thim quyén quy dinh tai khoan 2 Diéu 26 Nghi dinh sb
95/2023/ND-CP.

- T6 chirc tén gido, t6 chic ton giao tryc thue tiép nhan, quan 1y, st dung cac
khoan tai trg khong ding quy dinh tai Dleu nay va cac quy dinh cua phap luét co lién
quan thi co quan nha nudc co tham quyén tiép nhan thong bao tai trg c6 vin ban yéu
cau to chuc dimg tiép nhan, quan 1y, st dung cac khoan tai trg va xu 1y theo quy dinh
cua phap luat.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/NP-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B50

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
W ngay...thang...nam...
THONG BAO
Vé viéc tiép nhan tai tro ciia to chirc, c4 nhan nuwéc ngoai
Kinh gui: ............ @ i,
Tén (chirinhoa):................oooiiiiiii . ) e

Thong bao ve viéc tiép nhan tai trg cia to chirc, ca nhan nuwdéc ngoai
v6i cac ndi dung sau:

Du kién thoi gian sir dung c4¢ KNOAN A1 1O .......veveeieeeeee e
Phuong thic quan 1y va st dung cdc Khodn tai trQ: ......cceeeeveeeiieeiieeieceeeee e,
Thong tin tai KROAN tHEP MNAN «......veeeeeeeeeeeeeeeeeeeee e,
Tal NZAN NANG! ..eoiiiiiiiiec et
Hinh thirc t0 ChIC ) ....ocviiiiiiiicicieceeee et

Vin ban kém theo gdbm: Ban cam két ctia to chirc, ca nhan nudc ngoai tai trg vé ngudn gbe cac
khodn tai tro da hoan thanh nghia vu vé thué va tuan thu quy dinh cua phap luat cua nudc so tai trude
khi thyc hién hoat dong tai trg.

NGUOI PAI DIEN @
(Chit ky, déu)

(O Pia danh noi c6 td chirc ton gido hodc té chire t6n gido tryc thude.

@ Co quan quan 1y nha nuée vé tin ngudng, t6n gido & trung wong ddi voi viée tiép nhan tai tro cua td chuc tn gido, td chic ton gido
true thude c6 dia ban hoat déng & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cip tinh dbi v&i viée tiép nhén tai tro cia td
chue t6n gido, t& chire ton gido tryc thudc co dia ban hoat déng & mot tinh.

® T4 chirc t6n gido hodc t& chirc ton gido tryc thude tiép nhén tai tro.

@ Pon vi tinh Viét Nam ddng.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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B. THU TUC HANH CHINH CAP HUYEN

_ 1. Thu tyc thong bao m¢ 16p boi dwéng vé ton gido theo quy dinh tai khoan
2 Diéu 41 cua Luat Tin ngudng, ton giao (1.012603)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhat 13 20 ngay trude ngay khai giang, t6 chirc ton gido, to chuc ton gido
truc thudc mo 16p boi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41 cua Luat
Tin ngudng, ton gido ¢ trach nhiém gui van ban thong bao dén Phong Noi vu cap
huyén noi mé 16p (thong qua Trung tdm Hanh chinh cong cip huyén).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Truong hop ho so day du, hop 1é thi tiép nhan, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét hé so

Phong Nbi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin ban thong
bao chua day du, hop 18, Phong Noi vu hudng dan truc tiép (théng qua Trung tim HCC
cép huyén) hodc thong bao qua thu dién tir, tin nhin dién thoai hodc van ban cho to
chtrc dé bd sung, hoan thién. Trudng hop tir chéi tiép nhan phai néu rd 1y do.

* Bwgc 3. Trd két qua
Phong Noi vu bao cdo Uy ban nhan dan cdp huyén vé viée tiép nhan thong bao.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phuat dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tam Hanh chinh céng cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Nbi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so can sO hoa
(danh "X'")
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Vin ban théng bao néu rd tén 16p, dia diém, 1y do, thoi
1 gian hoc, ndi1 dung, chuong trinh, thanh phan tham duy,
danh sach gidng vién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chuc ton gido, to chirc ton gido
truc thugc mé 16p bodi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41 cua Luat
tin ngudng, ton gido.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan truc tiép thyc hién thi tuc hanh chinh: Phong Néi vu.
g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cdp huyén dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai: Noi dung vin ban thong bao theo quy dinh tai
khoan 2 Diéu 41 cua Luat Tin ngudng, ton gido.

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

- Chim nhat 1a 20 ngay truée ngay khai giang 16p boi dudng ve ton gido, t6 chirc
ton gido, t0 chirc ton gido truc thudc céd trach nhi€ém théng bao.

- Trudng hop viée mé 16p boi dudng vé ton gido ¢ hanh vi quy dinh tai Diéu 5
cua Luat Tin ngudng, ton gido, Uy ban nhan dan cap huyén c6 van ban yéu cau té chuc
ton giao, to6 chirc ton gido truc thudc khong t6 chirc hodc dung viéc mé 16p boi dudng.

) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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2. Thi tuc thong bao danh muc hoat dong ton giao ddi véi to chire c6 dia
ban hoat dong ton giao ¢ nhiéu xa thug¢c mot huyén (1.012602)
a) Trinh ty thyc hién:
- Buée 1. Nop ho so

T6 chie ton gido, td chire ton gido truc thude, td chire duoc cép chirng nhan dang
ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén cé
trach nhiém giri van ban thong bao vé danh muc hoat dong ton gido dién ra hang nam
dén Phong Noi vu cap huyén (théng qua Trung tim Hanh chinh cong cap huyén).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop hé so day du, hop 1é thi tiép nhén, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét ho so

Phong Noi vu xem xét, tiép nhan van ban thong bao, truong hgp van ban thong
bao chua dﬁy du, hop 18, Phong Néi vu huéng dan tryuc tiép (thong qua Trung tam HCC
cép huyén) hodc thong bao qua thu dién tir, tin nhén dién thoai hodc vin ban cho to
chtrc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu 13 1y do.

* Bwge 3. Trd két qua
Phong Noi vu bao cdo Uy ban nhan dan cap huyén vé viéc tiép nhan thong bao.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.
b) Cach thirc thue hién:

Nop van ban thong bao truc tiép tai Trung tam Hanh chinh céng cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hoidc qua Cong dich vu cong tric tuyén.

Phong Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so' can s6 hoa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).
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Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu cb).

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Déiﬁ twgng thyc hién thua tuc hanh chinh: T6 chirc ton gido, to chirc ton gido
true thudc, to churc fiu’qc cap ching nhan dang ky hoat dong tén gido ¢ dia ban hoat
dong ton gido ¢ nhi€u xa thudéc mdt huyén.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai Uy ban nhan déan cip huyén dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao danh myc hoat dong ton giao hing nam hoic danh myc hoat dong t6n
gido bo sung (Mau B30, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngay dugc cong nhan, chap thuan hodc dugc cip
ching nhén dang ky hoat dong ton gido, t6 chirc ton gido, t6 chirc ton gido truc thudc,
t6 chirc duoc cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido
& nhiéu xa thudc mot huyén c6 trach nhiém giri van ban thong bao danh muc hoat dong
t6n gido dién ra hang nim dén Phong Noi vu.

- Chém nhat 14 30 ngay ké tir ngay Ludt tin ngudng, ton giao co hiéu lyc, t6 chirc
t6n gido, to chirc ton gido truc thudc, t6 chire da duoc cap ching nhan ding ky hoat
dong t6n gido c6 dia ban hoat dong ton gido ¢ nhiéu xa thudc mot huyén trude ngay
Luat c¢6 hiéu luc ¢6 trach nhiém thong bao danh muc hoat dong tén gido dién ra hang
nam dén Phong N1 vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra héng nam chi thuc hién
mot 1an.

I) Can cur phap ly caa thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot sO dieéu va bién phap thi hanh Luét Tin ngudng, ton gido.



154

Méau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
Danh muc hoat dong ton gido hing nim
hoic danh muc hoat dong tén gido bd sung
Kinh giri: .......... @
Tén t6 chirc (chit in hoa):......c..covveveeieeinn... ),
I 0T
Thong bao danh muc hoat dong ...¥... véi cac ni dung sau:
TT Tén cac h(fz.’lt dong ton| Thoi g}an to [Dia dlAem dAlen ra hoat Ghi cha
giao chire dong ton gido
1
2
n
TM. TO CHUC ®

(Chit ky, ddu)

(M Pja danh noi ¢é tru s¢ cua to chirc t6n gido, to chirc ton gido truc thude hodc t chirc duoc cip
ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido & trung uong d6i v6i viée thong bao danh muc
hoat dong ton giao (hodc hoat dong ton giao bd sung) cua to chtc c6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh dbi voi viéc thong bao danh muc
hoat dong ton gido (hoic hoat dong ton gido bd sung) cta té chirc c6 dia ban hoat dong tén gido &
nhiéu huyén thuoéc mot tinh; Uy ban nhan dan cép huyén d6i véi viéc thong bao danh muc hoat dong
ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido ¢ nhiéu x4 thudc
mdt huyén; Uy ban nhan dan cap xa d6i v6i viéc thong bao danh muc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chtrc c¢6 dia ban hoat dong ton gido ¢ mot xa.

3) T4 chirc t6n gido, t6 chirc ton gido truc thude hoic to chirc dwoc cip ching nhan dang ky hoat dong
ton gido.

4 Hoat dong ton gido hang nam hoic hoat dong ton gido bd sung.
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3. Thu tuc thong bao danh muc hoat dong ton giao bd sung ddi voi to chirc
c6 dia ban hoat dong ton giao & nhiéu xa thugc mot huyén (1.012601)
a) Trinh ty thyc hién:
- Buée 1. Nop ho so

Cham nhét 13 20 ngay trude khi dién ra hoat dong ton giao khong c6 trong danh
muyc da duoc thong bao, ngudi dai dién cua t6 chirc t6n gido, to chirc ton gido truc
thudc, to chirc duoc cap chirng nhan dang ky hoat dong ton gido co6 dia ban hoat dong
ton gido & nhiéu x3 thuéc mot huyén c6 trach nhiém guri van ban thong bao bo sung
dén Phong Noi vu cip huyén (théng qua Trung tim Hanh chinh cong cap huyén).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Truong hop ho so day du, hop 1é thi tiép nhan, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.
* Bwéc 2. Tham dinh, gidi quyét hé so

Phong Nbi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin ban thong
bao chua day du, hop 18, Phong Noi vu hudng dan truc tiép (théng qua Trung tim HCC
cép huyén) hodc thong bao qua thu dién tir, tin nhin dién thoai hodc van ban cho to
chtrc dé bd sung, hoan thién. Trudng hop tir chéi tiép nhan phai néu rd 1y do.

* Bwgc 3. Trd két qua
Phong Noi vu bao cdo Uy ban nhan dan cdp huyén vé viée tiép nhan thong bao.

- Thoi gian tiép nhin hé so va trd két qua: Tt thir Hai dén tha Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phuat dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tam Hanh chinh céng cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Nbi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so can sO hoa
(danh "X'")
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Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Ngudi dai dién cua t6 chire ton
gido, td chirc ton giao truc thudc, t6 chirc duoc cap ching nhan dang ky hoat dong ton
giao thong bao danh muc hoat dong ton gido bd sung.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cip huyén dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, mau to khai:

Thf)ng bécz danh muc hoat dong ton gido héng nam hoac d;mh muc hoat dong ton
giao bo sung (Mau B30, Phy lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton giao khong co trong danh
muc hoat dong ton giao da dugc thong bao, nguoi dai dién cua t6 chire ton gido, t6 chire
ton gido tryc thude, to chue dugce cap chimg nhén dang ky hoat dong ton gido co dia
ban hgat d(f)ng,t()n gido & nhi€u xa thuoc mot huyén co trach nhi€ém gui van ban thong
bao bo sung dén Phong Noi vu.

I) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung
Kinh giri: .......... @,
Tén to chire (chit in hoa):......ccoevveeveeieenn... B,
U SO oot e
Thong bao danh muc hoat dong ...?... véi ciac ndi dung sau:
TT Tén cac h(fi.’lt dong ton| Thoi g}an to [Dia diem d:en ra hoat Ghi cha
giao chure dong ton giao
1
2
n
TM. TO CHUC ®

(Chit ky, ddu)

(M Pja danh noi ¢6 tru s¢ cla to chic t6n gido, to chirc ton gido truc thudc hodc t chirc duoc cip
chirng nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin nguong, ton gido O trung uong dbi voi viéc thong bao danh myc
hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to churc c6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngu:ong, ton gido cap tinh ddi véi viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bo sung) cua t6 chirc c¢6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh; Uy ban nhén dan cap huyén d6i véi viée thong bao danh muc hoat dong
ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido ¢ nhiéu xa thudc
mot huyén; Uy ban nhan dan cap xa d6i véi viéc thong bao danh muc hoat dong ton gido (hoic hoat
dong ton gido bo sung) cua to chirc co dia ban hoat dong t6n gido & mot xa.

3 T chirc ton gido, to chirc ton gido truc thude hodc to chirc duge cip chimg nhan dang ky hoat dong
ton gido.

4 Hoat dong ton gido hang nam hoic hoat dong ton gido bd sung.
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4. Thii tuc thong bao to chirc hdi nghi thwong nién ciia to chic ton gido, to
chirc ton giao trwe thudc co dia ban hoat dong & mot huyén (1.012600)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Cham nhét 13 20 ngay trudc ngdy t6 chirc hoi nghi, to chire ton gido, to chirc ton
gido truc thudc co6 dia ban hoat dong ton gido & mot huyén co trach nhi€ém giri van ban
thong bao vé viéc to chic hdi nghi thuong nién dén Phong Noi vu (thong qua Trung
tam Hanh chinh céng cip huyén).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop hé so day du, hop 1é thi tiép nhén, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

Ph(‘)qg NO1 vu xem xét, tiép nhan van bérl thong b;’io, truong hop van ban thong
bao chua day du, hop 1€, Phong N6i vu huong dan tryc tiép (thong qua Trung tam HCC
cap huyén) hodc thong bdo qua thu di¢n tu, til’,l nh,én dién thoai hoac van ban cho to
chtrc d€ bo sung, hoan thién. Truong hop tir choi tiép nhan phai néu ro 1y do.

* Bwge 3. Trd két qua

Phong Noi vu bao cdo Uy ban nhan dan cap huyén vé viéc tiép nhan thong bao.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phut dén 11 gio 30 phat.

+ Chiéu: Tur 13 gio 30 phat dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop van ban thong bao truc tiép tai Trung tam Hanh chinh céng cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hoidc qua Cong dich vu cong tric tuyén.

Phong Noi vu tiép nhén van ban théng bao va co Gidy tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan hd so so' can s6 hoa
(danh "X")
1 |+ Vin ban thong bao (theo mau);
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+ Dy kién thanh phan, sd lugng ngudi tham du; chuong
trinh t6 chirc hi nghi thuong nién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thwe hién thii tuc hanh chinh: T6 chic ton gido, to chiic ton gido
truc thudc cé dia ban hoat dong ton gido & mot huyén to6 chirc hdi nghi thudong nién.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cdp huyén dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

Théng bao td chirc hoi nghi thudng nién (Mau B31, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Cham nhat 13 20 ngay trudc ngdy to chirc hoi nghi, to chire ton giao, to chirc ton
giao truc thl}(f)c co Qia ban hoat dong ton gido & m,(f)t huyén c6 trach nhiém guri van ban
thong bao vé viéc to chirc hdi nghi thuong nién dén Phong Noi vu.

I) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B31
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
To chirc h¢i nghi thuwdng nién
Kinh giri: .......... @,
Tén to chire (chit in hoa): ....ovvevveieeieeeeeceen® e,
U SO o e
Thong bao vé viéc to chirc h¢i nghi thwong nién véi cac n¢i dung sau:

No1 dung: e e e e er——e e e e e—aae e
ThOT @IaN: ... e e e
Dia diém: .
Hinh thirc to chu:c OSSR TR

Vién ban kém theo gom Du klen thanh phan sO lwong ngudi tham du; chuong trinh
t6 chirc hoi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

(D Pia danh noi co tru so cla to chire ton gido hodc t6 chtrc ton gido truc thudc.

@ Co quan quan ly nha nudce ve tin ngudng, ton giao ¢ trung wong d6i VOl viée t6 chirc hoi nghi
thudng nién cta to chic ton gido, to chirc ton gido truc thudc, t6 chirc dugc cap ching nhéan dang ky
hoat dong t6n gido c6 dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh ddi Vi viée t6 chirc hoi nghi thudng nién cta to chire ton gido, to chirc ton gido tryc thudc,
t6 chirc dugc cap ching nhan dang ky hoat dong t6n giao c6 dia ban hoat dong ¢ nhleu huyén thudc
mot tinh; Uy ban nhan dan cip huyén ddi véi viée to chirc hoi nghi thudng nién cua t6 chire ton gido
truc thudc co dia ban hoat dong & mot huyén.

3 T6 chirc ton gido, to chirc ton gido truc thude hodc t6 chirc duge cip chimg nhan dang ky hoat dong
ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca tryc tiép va truc tuyén.
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5. Thu tuc dé nghj t0 chirc dai hdi ciia to chire ton gido, to chirc ton gido truc
thudc, to chirc dwgc cap chirng nhan dang ky hoat dong ton gidao co dia ban hoat
dong & mot huyén (1.012599)

a) Trinh tu thuc hién

* Bwéc 1. Nop ho so

T6 chire ton gido, t6 churc tén gido truc thude, td chure dugc cép 9h1}ng nhan dang
ky hoat dong ton giéo CC’)‘ dia bém,hoat dong & mdt huyén trudc khi té6 chic dai hoi co
trach nhiém gui ho so d€ nghi dén Phong N6i vu (thong qua Trung tdm Hanh chinh
cong cap huyén).

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Truong hop ho so day du, hop 1é thi tiép nhan, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Trudng hop ho so chua ddy du, hop 18 thi hudng dan cho ngudi ndp ho so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét hé so

Phong N6i1 vu xem xét hé) so dé nghi, trudng hop hd so 9hu’a dﬁy dua, hop 1€,
Phong Noi vu huéng dan tryc ti€p (thong qua Trung tdm HCC cap huyén) hodc thong
bdo qua thu dién tu, tin, nhajln dién thoai hoac van ban cho t6 churc dé bo sung, hoan
thién. Truong hop tur chdi ti€p nhan phai néu rd Iy do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

* Bwgc 3. Quyét dinh

Phong Noi vu phéi hop véi cac co quan lién quan tham dinh hd so (neu can). Sau
khi thim dinh hd s0, Phong Néi vu trinh Uy ban nhan dan cap huyén chéap thuan hoic
khong chap thudn vé viée t6 chtrc dai hoi va giri két qua giai quyét vé Trung tdm Hanh
chinh cong dé tra cho t chirc. Trudng hop khong chap thuan phai tra 161 bang vin ban
va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tam Hanh chinh céng cdp huyén thong bao ngudi ndp hd so dé nhan két
qua va thuc hién cac nghia vu c6 li€én quan (néu co).

- Ngudi nop ho so mang theo vGiéy tiép nhan 136 so va hen tra két qua dén Trung
tam Hanh chinh cong cap huyén dé duge huéng dan thuc hién cac nghia vu c6 lién
quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:
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Nop hd so truc tiép tai Trung tam Hanh chinh cong cip huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan ho so dé nghi, co Gidy tlep nhan hd so va hen ngay tra
két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);

) + Chuong trinh t6 chirc dai hoi; du kién thanh phan, s
lugong nguo1 tham du;

3 + Béo cdo tong két hoat dong cua td chuc;

4 + Du thdo hién chuong hoac hién chuong stra d61 (n€u
cO).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chuc ton gido, to chirc ton gido
truc thudc, to chirc dugce cap chirng nhan diang ky hoat dong ton gido c6d dia ban hoat
dong & mot huyén t6 chue dai hai.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong No6i vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 151 chap thuan hodc
khong chap thuan veé vi¢c té chirec dai hoi.

h) L¢ phi: Khong cé.
i) Tén mau don, mau to khai:

~ Deénghi vé viée to chire dai hoi (Mau B33, Phy luc ban hanh kém theo Nghj dinh
50 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong co.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B33

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
(..., ngay...thang...nam...
PE NGHI

To chure dai hoi .............

Kinh gti: ......... @

Pé nghi to chirc dai hdi véi cac ndi dung sau:
LY 0 0 CHTC: ettt e e,
TROT ZIAN: ©oeiieeeeeeee ettt et e e e et ae e e e tb e e e eabaeeeeaseeeennsaeeas
DA GIEIM: e e e eenenaeen
TRANN PRAN: <ottt es e en e eenae e
INOT QUNE: ittt e e e st e e et e e sbeeesaaeeesbeeessseessbeesnseeenssaesnseeens
Hinh thtrc t6 chire: ........ooooevvieian... e

Van ban kém theo gém: Chuong trinh t6 chirc dai hoi; du kién thanh phén, $6 luong
nguoi tham dy; bao céo tong két hoat dong cua to chirc; du thao hién chuong hoac hién
chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

(M Pija danh noi ¢6 tru s¢ cta to chic t6n gido, t6 chirc ton gido truc thudc hodc t6 chirc duge cip
chuing nhéan dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéce vé tin ngudng, ton gido ¢ trung uong dbi voi viée to chirc dai hoi cia to
chire t6n gido, to chirc ton giao tryc thudc, t6 chirc duge cap chimg nhan dang ky hoat dong ton glao
c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mon ve€ tin ngudng, ton gido cap tinh d6i véi viéc
t6 chuc dai hoi cta to chic ton gido, to chirc ton gido truc thudc, t6 chirc duge cap ching nhan dang
ky hoat dong ton gido c6 dia ban hoat ddng ¢ nhiéu huyén thudc mot tinh; Uy ban nhan dan cip huyén
ddi véi viée td chire dai hoi cua td chic ton giao truc thude co dia ban hoat dong & mdt huyén.

3 T4 chirc ton gido, t6 chirc ton gido truc thude hodc t6 chirc duge cip ching nhan dang ky hoat dong
ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. Thi tuc dé nghj td chirc cudce 18 ngoai co s& ton gido, dia diém hop phap
da dang ky ¢6 quy mo to chirc @ mgt huyén (1.012598)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Trudc khi t6 chirc cudc 18 ngoai co so ton giao, dia diém hop phap da dang ky
c6 quy mo t6 chitc & mot huyén, to chirc ton gido, to chirc ton gido truc thudce, to chirc
dugc cap chung nhan dang ky hoat dong ton gido c6 trach nhiém gui van ban dé nghi
dén Phong Noi vu (thong qua Trung tam Hanh chinh cong cap huyén).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop hé so day du, hop 1é thi tiép nhén, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

Phong N6i1 vu xem xét hf} so dé nghi, trudong hop hd so phua dﬁy du, hop 1€,
Phong Noi vu hudng dan tryc ti€p (thong qua Trung tdm HCC cap huyén) hodc thong
bdo qua thu dién tu, tin, nhajm dién thoai hoac van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi ti€p nhan phai néu rd Iy do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

* Bwgc 3. Quyét dinh

Phong Noi Vuﬂphéi hop v6i cac co quan lién quan tham dinh van ban dé nghi
(n€u cén)., Sau khi tham dinh van jbén de ngl}i, Phbqg N6i vu trinh Uy ban nhan dan cap
huyén chap thuén hodc khong chép thuan vé viéc to chirc cude 1€ ngoai co s¢ ton giao,
dia diém hop phap da dang ky va gui két qua giai quyet vé Trung tAm Hanh chinh cong

cap huyén dé tra cho t6 chtrc. Trudng hop khong chip thuan phai tra 1o bang van ban
va néu ro 1y do.

* Bwéc 4. Tra két qud

- Trung tam Hanh chinh céng cdp huyén thong bao ngudi ndp hd so dé nhan két
qua va thuc hién cac nghia vu c6 li€én quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Hanh chinh cong cdp huyén d€ dugc hudng dan thuc hién cac nghia vu co6 lién
quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop hd so truc tiép tai Trung tam Hanh chinh cong cip huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan ho so dé nghi, co Gidy tlep nhan hd so va hen ngay tra
két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);
) + Chuong trinh t6 chtic cudc 1€; du kién thanh phan
tham du cudc 1¢€.

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: 25 ngay ké tir ngay nhan du vin ban dé nghi hop 1é.

d) Poi twong thye hlen thua tuc hanh chinh: Té chire ton gido, to chtrc ton glao
truc thude, to chire duge cap chtng nhén dang ky hoat dong ton gido t chirc cudc 18
ngoai co s& ton gido, dia diém hop phap da ding ky.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan din c4p huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hoic
khong chap thudn vé viéc t6 churc cudc 1€ ngoai co s¢ ton gido, dia diém hop phéap da
dang ky.

h) L¢é phi: Khong cé.

i) Tén mau don, mau to khai:

N Dé nghi t6 chire cude 18 ngodi co so ton gido hodc dia diém hop phép da dang ky
(Mau B34, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

(..., ngay...thang...nam...
PE NGHI
To chire cufc 1€ ngoai co s ton giao hoac dia diem hgp phap da dang ky
Kinh giri: ............ @

Tén t6 chtrc (chit in hoa): ..........cvevveeeenn... B e,
U SO et e e e e e et e e e e et e et e e e e e et et e e e et raa i aeareaes
Pé nghi to chirc cude I€ ...®... v6i cac ndi dung sau:
TN CUOC 1&: et e e e e et e et e e e e e e e e e e eeen e
NEUOT CHU 2 1eiiiiiiee e et e et e e e e e e e e treeeetaaeeeeaaeeeeans
Thot gian thure RI€N: ....c.oiiiiiiiiee e e e
Dia diem thire DIEN: .......vvocvecveeececee s
INOT QUNE: oottt et e et e e st e e etaeesabeeestaeeesseeessseeensseesnseeenssassnseeens
(@ 11720 1110 LSRR STPPPP
HIND thUe 10 CHTC ) .ottt e e eee s
Van ban kém theo gém: Chuong trinh t6 chure cudc 1&; du kién thanh phén tham du
cudc 18.
TM. TO CHUC®
(Chit ky, ddu)

(M Pija danh noi c6 try so cua to chirc ton gido, to chirc ton gido truc thude hodc t6 chirc duge cip

chimg nhén dang ky hoat dong ton gido.

@ Co quan chuyén mén ve tin ngudng, ton gido cap tinh noi du kién t6 chirc cudc 18 (1‘01 véi cude 18

c6 quy md t6 chirc & nhiéu huyén thugc mot tinh hoac ¢ nhiéu tinh; Uy ban nhan dan cap huyén dbi
véi cude 18 co quy mo t6 chirc & mot huyén.

3 T4 chire ton gido, t6 chirc ton gido truc thudc hoac t6 chirc duoc cp chimg nhan dang ky hoat dong

ton gido. Déi vai to chirc ton gido, to chirc ton gido truc thude, nguoi thay mit to chic phai ky tén va

dong dau.

@ Tén cuge 1& ngoai co s0 ton gido hodc dia dlem hop phép da dang ky.

) Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.



167

7. Thi tuc dé nghi giang dao ngoai dia ban phu trach, co sé' ton giao, dia
hop phap da dang ky c6 quy mo to chirc ¢ mot huyén (1.012596)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Trudc khi giang dao ngoai dia ban phu trach, co so ton giao, dia diém hop phap
da dang ky c6 quy mé td chire & mot huyén, chirc sic, chic viée, nha tu hanh c6 trach
nhiém guri van ban dé nghi dén Phong Noi vu (thong qua Trung tim Hanh chinh cong
cap huyén).

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Truong hop hé so day du, hop 1é thi tiép nhén, 1ap Gidy tiép nhan ho so trao
cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cap huyén xem xét giai quyét.

* Bwéc 2. Tham dinh, gidi quyét ho so

Phong N6i1 vu xem xét hf} so dé nghi, trudong hop hd so phua dﬁy du, hop 1€,
Phong Noi vu hudng dan tryc ti€p (thong qua Trung tdm HCC cap huyén) hodc thong
bdo qua thu dién tu, tin, nhajm dién thoai hoac van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi ti€p nhan phai néu rd Iy do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

* Bwgc 3. Quyét dinh

Phong Noéi vu Ophéi hop véi cac co quan lié€n quan ‘Ehém dinh vian ban dé nghi
(n€u can). Sau khi tham dinh van ban, Phong Noi vu trinh Uy ban nhan dan cap huyén
chap thuan hodc khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co s ton
giao, dia diém hop phap da dang ky va giri két qua giai quyét vé Trung tim Hanh chinh

cong cap huyén dé tra cho chirc sic, chirc viéc, nha tu hanh. Trudng hop khong chap
thuan phai tra 16i bang van ban va néu rd 1y do.

* Bwéc 4. Tra két qud

- Trung tam Hanh chinh céng cdp huyén thong bao ngudi ndp hd so dé nhan két
qua va thuc hién cac nghia vu c6 li€én quan (néu co).

- Ngudi nop ho so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tam Hanh chinh cong cdp huyén d€ dugc hudng dan thuc hién cac nghia vu co6 lién
quan (néu cd) va nhan két qua.

- Thoi gian tiép nhin hé so va trd két qud: Tt thtr Hai dén thir Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.
b) Cach thirc thue hién:
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Nop hd so truc tiép tai Trung tam Hanh chinh cong cip huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan ho so dé nghi, co Gidy tlep nhan hd so va hen ngay tra
két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

1 |+ Vin ban dé nghi (theo mau);
2 | + Chuong trinh t0 churc; ndi dung; thanh phan tham duy.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 25 ngay ké tir ngay nhan du vin ban dé nghi hop 6.

d) Poi twong thuwe hién thi tuc hanh chinh: Chirc sic, chirc viée, nha tu hanh
giang dao ngoai dia ban phu trach, co s& ton gido, dia diém hop phép da dang ky co
quy mo té chirc & mot huyén.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan déan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Né6i vu.

g) Két qua thuwe hién thi tuc hanh chinh: Van ban tra 10i chip thuan hogc
khong chap thuédn vé viéc giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém
hop phép da dang ky.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

Dé nghi giang dao ngoai dia ban phu trach, co so ton gido hoac dia diém hop
phap da dang ky (Mau B35, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/NDb-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co.
I) Can cu phap ly caa thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot sO dieu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..., ngay..thing...nam....
PE NGHI

Gidng dao ngoai dia ban phu trach, co' s¢' ton giao
hoic dia diem hgp phap da dang ky

Kinh gui: ............ @

HO VA 18N NEUOT A8 NENIL ..o,
Chtrc vu, phém VL. ettt ettt e e e e e e e et e e ————— ettt e ee e e e e e e e e e e ———————————ttaeaeeeeeeaa e ———————————es
Dia ban phul traCh: .....oooiiii e
TRUBDC 10 CHUC.. 32 e ee e,
U SO ettt e e e e e e e e e e e e et ea e e e e e e e et aeeeeeera it aaaraaes
DPing ky giang dao ...?... v6i cac ndi dung sau:
)< (o S RSP SRPRP
3T I 4 ) o PRSP
Dia GEM thUC HIEII: oo e e ee e,

Hinh thirc t6 chlic .......oo.oveveeeeeeeeeeeeen. (3 ettt
Van ban kem theo gom: Chuong trinh t6 chirc; néi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

(D Pja danh noi chire sic, chirc viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, t6n gido cap tinh noi du kién giang dao dbi véi viée giang
dao c6 quy mo to chirc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh; Uy ban nhan dan cap huyén
d6i véi viéc giang dao c6 quy mé to chirc & mot huyén.

3 T4 chuc ton gio, t6 chirc ton gido truc thudc hodc to chirc dugc cap chimg nhan ding ky hoat
dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton gido hoac dia diém hop phép da dang ky.

® Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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8. Thii tuc thong bao td chirc quyen gOp ngoai dia ban mot xa nhung trong
dia ban mt huyén, quan, thi xa, thanh pho thuoc tinh, thanh pho thuoc thanh pho
truwe thugc Trung wong cia co s¢ tin nguwong, td chirc ton giao, to chirc ton giao
true thudce (1.012593)

a) Trinh ty thyc hién:

- Buéc 1. Njp ho so

Trudc khi t6 chirc quyén gop 10 ngay, nguoi dai dién hodc ban quan 1y co so tin
ngudng; to chirc ton gido, t6 chic ton gido tryc thude td chirc quyén gop ngoai dia ban
mot xd nhung trong dia ban mot huyén, quan, thi xa, thanh phd thudc tinh, thanh pho
thudc thanh phd tryc thugc Trung wong c6 trach nhiém thong bao bang vin ban d@n
Phong No§i vu noi t6 chirc quyén gop (thong qua Trung tdm Hanh chinh cong cap
huyén).

- Cong chire tiép nhan hd so kiém tra tinh day da, hop 18 cua ho so:

+ Truong hop ho so dy du, hop 1é thi tiép nhan, lap Gidy tiép nhan ho so trao
cho nguo1 ndp ho so.

+ Truong hop ho so chwa day du, hop 16 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

- Chuyén ho so dén Phong Noi vu cip huyén xem xét giai quyét.

* Bwgc 2. Tham dinh, gidi quyét ho so

Phong Noi vu xem xét, tiép nhan van ban thong bao, truong hop van ban thong
bao chua day du, hop 1€, Phong N6i vu huong dan tryc tiép (thong qua Trung tam HCC
cap huyén) hodc thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6
chuc dé bo sung, hoan thién. Truong hop tir chdi ti€p nhén phai néu ro 1y do.

* Buwéc 3. Tra két qud

Phong Néi vu bao cdo Uy ban nhan dan cip huyén vé viéc tiép nhan thong bao.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén thd Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phat dén 11 gio 30 phut.

+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thyc hién:

Nop van ban théng bao truc tiép tai Trung tim Hanh chinh cong cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Giay tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

b) Cach thirc thue hién:
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Nop van ban thong bao truc tiép tai Trung tam Hanh chinh céng cip huyén; qua
dich vy buu chinh c6ng ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén
theo quy dinh ctia phap luat hodc qua Cong dich vu cong tric tuyén.

Phong Noi vu tiép nhén van ban thong bao va co Gidy tiép nhan. Néu gui qua
dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u c9).

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twgng thye hién thu tuc hanh chinh: Nguoi dai dién hodc ban quan ly
co SO tin ngudng; to chirc ton giao, to chire ton gido truc thude to chirc quyén gop ngoai
dia ban Ip(f)t xa nhung trong dia ban mdt huyén, quan, thi xa, thanh pho thudc tinh,
thanh pho thudc thanh pho tryc thudc trung wong.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Phong Noi vu bao céo Uyqban nhan dan cép’huyén vé vige tiép nhan thong bao.
Van ban thong bao dugce luu tai Uy ban nhén dan cap huyén dé thuc hién cong tac quan
1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc hién cac néi dung trong van
ban thong bdo cua co sé tin ngudng, t6 chirc ton gido, t6 chirc ton gido tryc thudc.

h) L¢é phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao vé viéc to chirc quyén gbp (Mau B49, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Trude khi t6 chirc quyén gop 10 ngay, nguoi dai dién hodc ban quan 1y co s¢
tin ngudng; to chirc ton gido, to chirc ton gido truc thudc to chirc quyén gop ngoai dia
ban mot x4 nhung trong dia ban mot huyén, quén, thi x4, thanh phd thudc tinh, thanh
phé thudc thanh phd truc thude trung wong c6 trach nhiém thong bao br:ing van ban dén
Phong Noi vu noi to chitc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, td chirc ton gido, td chirc ton gido
truc thudc phai co6 so6 sach thu, chi bdo dam cong khai, minh bach. Tai sdn dugc quyén
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gbp phai dugc quan 1y, st dung ding muc dich da thong bao, phuc vu cho hoat dong
tin ngudng, hoat dong ton gido.

- Khong dugc 191 dung danh nghia co s6 tin ngudng, t6 chirc ton gido, to chic
ton giao tryc thudc dé quyén gop nham truc loi hodc trai muc dich quyén gop.

- Ngudi dai dién hodc ban quan 1y co sé tin ngudng; to chirc ton gido, to chirc
ton gido tryc thude thyc hién hoat dong quyén gop khong dung quy dinh thi co quan
nha nudc c6 tham quyén ti€p nhan thong bao quyén gop co van ban yéu cau dung tiép
nhan, st dung tai sdn dugc quyén gop va xu ly theo quy dinh ctia phap luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

(..., ngay...thang...nam...

THONG BAO

Ve viéc to chirc quyén gop

Kinh gti: ............ @

Ngu’m 4 D 0§ 1§ TSRS
= HO VA BN s
- TN ZO1 trong tON ZIA0 (NEU CO):nrerrrerreeeeeeeeeeeeeeeeeeeeeeeeeeeeee e eeee e e e eeee e eeneeas
= SO CMTND/CCCD ...
- Chtc vu, pham vi (néu CO) ittt
Thong bao vé viéc to chirc quyén gop véi cac ndi dung sau:
Muc dich qUYN GOP:....covveeieiiiii e,
Dia DAN t0 CHTC QUYEI ZOP: ..o,
CACh thUIC QUYEN ZOP: e eeieiiiee ettt e e e e et e e e e etae e e neaeeeenens
Thoi gian thuc hi€n qUYEN GOP:...ccuviiieiiie ettt eeree e
Phuong thirc quan 1y va str dung tai san dugc qUYEN gOP:....cececvveeeerveeeeriiieeeieeeenns

NGUOI PAI DIEN @
(Chit ky, déu)

() Pia danh noi c6 co 6 tin ngudng, t6 chirc t6n gido hogc t6 chirc t6n gido truc thudc.

@ Uy ban nhan dan cap tinh d6i véi truong hop t0 churc quyén gdép vugt ra ngoai dia ban mdt huyén;
Uy ban nhén dan cép huyén dbi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban mot huyén, quén, thi x4, thanh phé thuode tinh, thanh phé thude thanh phé truc thude trung
wong; Uy ban nhan dan cap xa dbi voi truong hop t6 chtrc quyén gop trong dia ban mot Xa.

A Co sO' tin ngudng, t6 chuc ton gido hodc to chic ton gido tryc thudc. P6i véi to chic ton
gido, to chure t6n gido tryc thudce, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca tryuc tiép va truc tuyén.
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C. THU TUC HANH CHINH CAP XA

1. Thu tuc dang ky hoat dong tin nguwdng (1.012592)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhét 12 30 ngay trudc ngdy co so tin ngudng bét dau hoat dong tin ngudng,
nguoi dai dién hodc ban quan ly co s¢ tin ngudng co trach nhiém gui van ban dang ky
dén Bo phan tiép nhén va trd két qua ctia Uy ban nhan dan cap xa noi c6 co sé tin
nguong.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan dan cap x4 xem x¢t van ban dang ky, truong hop van ban chua day
du, hop 1¢, Uy ban nhan dan cap xa huong dan tryc tiép hodc thong bao qua thu dién
tur, tin nhe'}n qién thoai hodc van ban cho nguoi dg}i dif:n hoac ban quélr} 1y co sé tin
ngudng dé bo sung, hoan thién. Truong hop tir choi tiép nhén, giai quyét phai néu rd
1y do. Thoi gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.

* Bwge 3. Trd két qua

Sau khi tham dinh van ban dang ky, Uy ban nhéan dan cip xa chip thuan hodc
khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui két qua giai quyét vé
Bo phan Tiép nhan va tra két qua cia Uy ban nhan dan cap xa dé tra cho nguoi dai dién
hodc ban quéan 1y co so tin ngudng. Trudng hop khong chap thuan phai tra 10i bang van
ban va néu 0 ly do.

- Thoi gian tiép nhin hé so va trd két qua: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phat dén 11 gio 30 phut.

+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.

b) Cach thirc thyc hién:

NoOp vén ban dang ky truc tiép tai BO phan Tiép nhan va tra két qua cta Uy ban
nhén dan cap xi; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,

ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyen

Uy ban nhan dan cép x4 tiép nhan vin ban dang ky, co Gidy tiép nhan ho so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dang ky
dugc tinh theo ngdy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan hé so 50’ cin s6 héa
(danh "X")
1 | Vin ban diang ky (theo mau).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du vin ban dang ky hop 1é.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan 1y
co sO tin ngudng.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh va truc tiép thuc hién thi tuc hanh

chinh: Uy ban nhéan dan cép x4.

g) Két qua thwce hién thii tuc hanh chinh: Van ban tra 101 chip thuan hogc
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

_ biang ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd sung
(Mau B1, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi dai dién hodc ban quan 1y co s¢ tin ngudng co trach nhiém gui vén ban
dang ky hoat dong tin ngudng hang nam cham nhat 1a 30 ngay trudc ngay co so tin
ngudng bat dau hoat dong tin ngudng.

- P6i v6i co so tin ngudng di thong bao hoat dong tin ngudng hang nim trudc
ngay Luat tin ngudng, ton gido c6 hiéu lyc, cham nhat 14 30 ngay ke to ngay Luat co
hiéu lyc c6 trach nhiém giri van ban dang ky dén Uy ban nhan dan cap xa noi c6 co so
tin ngudng.

- Viéc ding ky hoat dong tin ngudng hang nam chi thuc hién mot 1an.

) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 cta Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

Hoat dong tin nguwdng hiang nim hoic hoat dong tin nguwdong bo sung
Kinh gui: .......... @,

Tén co sO tin ngudng (chitinhoa):........coooeiiii i
Dia chic.
Nguoi dai dién @:

- HOO VAN . e
- S6 CMTND/CCCD: ............

Ping ky hoat dong tin nguwong ...™... voi cac ndi dung sau:

Tén hoat dong

TT , ~
tin ngwong

Noi dung | Quy mé |Thoigian |Pia diém | Ghi chi

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

(1 Pia danh noi c¢6 co sé tin ngudng.

@ Uy ban nhan dan cip xi noi c¢6 co so tin ngudng.

&) Truong hgp co so tin ngudng co ban quan ly thi nguoi thay mat ban quan ly ky ban dang ky.
4 Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo sung.
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2. Thi tuc ding ky bo sung hoat dong tin nguong (1.012591)
a) Trinh ty thyc hién:
* Budce 1. Nop hd so

Cham nhét 14 20 ngay trude ngdy dién ra hoat dong tin ngudng khong co trong
van ban dd dugc dang ky, nguoi dai dién hodc ban quan ly co so tin ngudng c6 trach
nhiém giri vin ban ding ky bo sung hoat dong tin ngudng dén Bo phan tiép nhan va tra
két qua cuia Uy ban nhan dan cap x4 noi c¢6 co so tin ngudng.

- Cong chire tiép nhan ho so kiém tra tinh day du, hop 1é cta ho so:

+ Trudng hop hd so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hé so chwa day du, hop 1 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan déan cdp xa xem xét vin ban dang ky, truong hop vin ban dang ky
chua day du, hop 18, Uy ban nhan dan cdp xa huéng dan truc tiép hoidc thong bao qua
thu dién tt, tin nhin dién thoai hodc van ban cho nguoi dai dién hodc ban quan ly co
sO tin ngudng dé bo sung, hoan thién. Truong hop tir chdi tiép nhan, giai quyét phai
néu 1 1y do. Thoi gian hoan thién van ban dang ky khong tinh vao thoi han giai quyét.

* Bwgc 3. Trd két qua

Sau khi tham dinh van ban dang ky, Uy ban nhan déan cip xa chip thuan hoic
khong chap thuan vé viéc dang ky bd sung hoat dong tin ngudng va gui két qua giai
quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap xa dé tra cho ngudi
dai dién hodc ban quan 1y co s& tin ngudng. Truong hop khong chap thuan phai tra 15
bang van ban va néu rd 1y do.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

NoOp vén ban dang ky truc tiép tai BO phan Tiép nhan va tra két qua ctua Uy ban
nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhan dén cap x4 tiép nhan vin ban ding ky, c6 Gidy tiép nhan hd so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay ti€p nhan van ban dang ky
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:



178

Thanh phan ho
STT Thanh phan hé so 50’ cin s6 héa
(danh "X")
1 | Vin ban diang ky (theo mau).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du vin ban dang ky hop 1é.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan 1y
co sO tin ngudng.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh: Uy
ban nhan dan cap xa.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chip thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

_ biang ky hoat dong tin ngudng hang nam hodc hoat dong tin ngudng b6 sung
(Mau B1, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 20 ngay trudc ngdy dién ra hoat dong tin ngudng khong co trong vin
ban dé dugc dang ky, nguoi dai dién hodc ban quan ly co s tin ngudng co trach nhiém
gui van ban dang ky bo sung hoat dong tin ngudng.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

DPANG KY
Hoat dong tin nguwdong hang nim hoic hoat dong tin ngudng bo sung

Kinh gti: .......... @

2SO CMTND/CCCD: oo e,

Ping ky hoat dong tin nguwong ...™... voi cac ndi dung sau:

Tén hoat dong

TT , ~
tin ngwong

Noi dung | Quy mé |Thoigian |Pia diém | Ghi chi

NGUOI PAI DIEN &
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co s6 tin ngudng.

@ Uy ban nhan dan cp xi noi ¢6 co so tin ngudng.

@) Truong hop co sd tin ngudng c6 ban quan 1y thi ngudi thay mat ban quan 1y ky ban dang ky.
4 Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd sung.
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3. Thi tuc dang ky sinh hoat ton gido tap trung (1.012590)
a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

T6 chuc ton gido, to chirc duoc cap chirmg nhan dang ky hoat dong tén gido hodc
ngudi dai dién ctia nhom ngudi theo ton gido ddi véi truong hop quy dinh tai khoan 2
Piéu 16 ctia Luit tin ngudng, ton gido giri hd so ding ky sinh hoat ton gido tip trung
dén Bo phan tiép nhan va tra két qua ctia Uy ban nhan dan cap xa noi ¢6 dia diém hop
phap dé sinh hoat ton gido.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan dan cap xd xem xét hd so ding ky, truong hop hd so chua day du,
hop 1é, Uy ban nhan dan cép x4 hudng dan truc tlep hoac thong bao qua thu di¢n tir,
tin nhan dién thoai hodc vin ban cho t6 chirc dé bd sung, hoan thién ho so. Trudng hop
tir chéi tiép nhan, giai quyét phai néu rd Iy do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

* Bwge 3. Trd két qua

Sau khi tham dinh ho so, Uy ban nhan dan cap x4 chap thuan hoac khong chap
thuan vé viéc ding ky sinh hoat ton giao tap trung va gui két qua giai quyet vé BO phan
Tiép nhan va tra két qua cua Uy ban nhan dan cip x4 dé tra cho céc t6 chirc hodc tra
cho nguoi dai dién nhom sinh hoat ton gido tap trung quy dinh tai khoan 2 Diéu 16 cia
Luat Tin ngudng, ton gido. Truong hop khong chip thuan phai tra 101 bang vin ban va
néu rd 1y do.

- Thoi gian tiép nhdn ho so va trd két qua: Tir tht Hai dén th Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phat dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thyc hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap x3; qua dich vy buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan
hodc tuy quyén theo quy dinh ctia phap luit hodc qua Cong dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan ho so dang ky va co Glay tiép nhan hd so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duoc tinh
theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan hé so 50’ cin s6 héa
(d4nh "X")

1 + Vin ban dang ky (theo mau);
5 |t Gidy to chirng minh c6 dia diém hop phap dé 1am noi

sinh hoat ton gido;

+.;SO’ yeu 1}; lich, pAhleu 13,1 lich t}r pha}? (cap truo'c thfrl X (dbi voi ban
3 | diém ndp ho so khong qua 06 thang) cua nguoi dai dién chinh)

nhém sinh hoat ton gido tap trung;

+ Ban tom tat gido ly, gido luat dbi voi viéc dang ky
4 quy dinh tai khoan 2 Diéu 16 cua Luit tin ngudng, ton

gido.

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so ding ky hop 18.
d) Poi twong thuc hién thi tuc hanh chinh:

T6 chte ton gido, td chirc duge cip ching nhan dang ky hoat dong ton gido theo
quy dinh tai khoan 1 Piéu 16 cua Luét tin ngudng, ton gido hoac nguoi dai di¢n ctua
nhom ngudi theo ton gido d6i véi truong hop quy dinh tai khoan 2 Piéu 16 cua Luat
tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan ¢6 thidm quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh: Uy
ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢é phi: Khong co.

i) Tén mau don, miu to khai: bang ky sinh hoat ton gido tap trung (Mau BS,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- T6 chtrc t6n gido ding ky sinh hoat ton gido tip trung cho tin do tai nhitng noi
chua du diéu kién thanh lap to chirc ton gido truc thudc; to chirc duoc cAp ching nhan
dang ky hoat dong to6n giao dang ky sinh hoat ton gido tap trung cho nhiing nguoi thude
t6 chirc khi dap tng du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung cd nguoi dai dién 1a cong dan Viét Nam
thuong tri tai Viét Nam, c6 niang lyc hanh vi dan sy day du; khong trong thoi gian bi
ap dung bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, ton giao; khong co6 an
tich hoic khong phai 1a ngudi dang bi budc t6i theo quy dinh cua phap luat vé t6 tung
hinh su.

+ Noi dung sinh hoat ton gido khong thudc trudng hop quy dinh tai Piéu 5 cta
Luat tin ngudng, ton gido.
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- Nhitng nguoi theo ton gido khong thudc trudng hop quy dinh tai khoan 1 Piéu
16 cua Luat tin ngudng, ton gido dugc dang ky sinh hoat ton gido tap trung khi dap img
du cac diéu kién néu trén va cac diéu kién sau day:

+ Co6 gido ly, gido luat.

+Tén cua nhom sinh hoat tén gido tap trung khong trung voi tén t6 chure ton giao
hodc t6 chirc da dugc cap ching nhan dang ky hoat dong ton giao, t€n t6 chirc chinh
tr1, t0 chirc chinh tri - xa hdi hoac tén danh nhan, anh hung dan toc.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO diéu va bié€n phap thi hanh Luat Tin ngudng, ton gido.
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Mau B5
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
LD, ngay... ... thang ...... nam... ...

Sinh hoat ton gido tap trung

Kinh gui: .......... @,
Tén t6 chirc ton gido; t6 chirc duoc cip ching nhan ding ky hoat dong tén gido hoic
nguoi dai dién nhém sinh hoat ton giao tdp trung (cht in hoa):

.........................................

Ten ton gido:.. e e e
Dang ky smh hoat ton gido tap trung véi cac ndi dung sau:
Tén nhom sinh hoat ton gido tAp trung: .........ccooviiiiiiiiiiiii e
Nguoi dai dién ciia nhom:

- Ho va tén:. e

- Tén goi trong ton giao (neu co) ...................................................
- S6 CMTND/CCCD: .

- Chire vy, pham vi (neu co) .......................................................................
NGi dung sinh hoat ton 140: ... ...ovviiiiiiii i
Dja diém sinh hoat ton gI40 @: ......ooi it
Thoi gian sinh hoat tONn g1A0:.......ccviiiii e
S6 luong nEUOT tham Ias. ...........uoeie e,

Hinh thirc thue hi€n O ..o e

Vin ban kém theo gom: Gidy to chimg minh c6 dja diém hop phap dé lam noi sinh hoat ton gido; so
yéu 1y lich ctia nguoi dai dién nhom sinh hoat ton gido tap trung; ban tom tat gido ly, giao luat déi voi
viéc ding ky ctia nhom sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin
ngudng, ton gido.

NGUOI PAI DIEN ©
(Chir ky, dau, ghi ro ho tén)

(M Pia danh noi co tru so cla to chirc ton gido; to chirc dugc cap chimg nhan dang ky hoat dong ton
gido hoic noi du kién c6 dia diém hop phap dé sinh hoat ton gido tap trung d6i voi nhom sinh hoat
t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gido.

@ Uy ban nhan déan cap X noi co dia dlem hop phap dé sinh hoat ton gido.

3 T6 chirc t6n gido hodc t6 chirc duoc cap chimg nhan dang ky hoat dong ton gido.

@ Pia chi noi sinh hoat ton gido tap trung (ghi rd s6 nha, dudng phd, thanh phd, xom, thon, x4, huyén,
tinh).

) Truyc tiép hoic truc tuyen két hop ca truc tiép va tryc tuyén.

(6) Nguoi dai dién ctia to chire ton gido, to chirc duoc cap ching nhan dang ky hoat dong ton gido hoac
ngudi dai dién ctia nhom sinh hoat ton gido tap trung d6i véi nhom sinh hoat ton gido tap trung theo
quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Déi véi nguoi dai dién cua to chirc ton
gido phai ky tén va dong dau cua t6 chirc.
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4. Thi tuc thong bao danh muc hoat ddng ton gido dodi véi to chirc co dia
ban hoat dong ton giao & mot xa (1.012588)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhét 13 30 ngay ké tir ngdy dugc chip thudn, to chirc ton gido truc thudc
c6 dia ban hoat dong ton gido & mot xa co trach nhi¢ém giri van ban thong bao danh muc
hoat dong ton gido dién ra hang nam dén B phan ti€ép nhan va tra két qua cua Uy ban
nhan dan cap xa.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhéan dan cép xa xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chwa day du, hop 16, Uy ban nhan dan cip x3 hudéng dan truc tlep hodc
thong bao qua thu di¢n tu, tin nhin dién thoai hodc vian ban cho td chire dé bd sung,
hoan thién. Trudng hop tir chéi tiép nhan phai néu rd 1y do.

- Thoi gian tiép nhén hé so va tra két qud: T th Hai dén th Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phut.

b) Cach thirc thue hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhén va tra két qua cua Uy ban
nhan dan cap xa; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cip xa tiép nhan vin ban thong bao va c6 Gidy tiép nhan. Néu
gui qua dich vy buu chinh, ngay tiép nhan vin ban thong bao dugce tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hb so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.



185

d) P6i twong thwe hién thii tuc hanh chinh: T4 chirc ton gido truc thudce co dia
ban hoat dong ton gido & mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 thdm quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh: Uy
ban nhan dan cap xa.

o) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén mau don, miu to khai:

Thong bao danh muc hoat dong ton gido hang ndm hodc danh myc hoat dong ton

giao bd sung (Mau B30, Phuy luc ban hanh kém theo Nghi dinh $6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cham nhét 13 30 ngay ké tir ngay duoc chép thuén, to chirc ton gido truc thude
c6 dia ban hoat dong ton gido & mot xa co trach nhi¢ém giri van ban thong bao danh muc
hoat dong ton gido dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhat 13 30 ngay ké tir ngdy Luat tin ngudng, ton gido c6 hiéu luc, td chirc
ton gido truc thude co dia ban hoat dong ton gido & mot xa :[ru('yc n‘géy Luat c§'> hjéu luc
c6 trach nhiém thong bao danh muc hoat dong ton gido dién ra hang nam dén Uy ban
nhan dan cap xa.

- Viéc thong bao danh muc hoat dong ton gido dién ra hﬁng nam chi thuc hién
mot lan.

) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Tin ngudng, ton gido.
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Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton gido bo sung
Kinh giri: .......... @,
Tén to chire (chit in hoa):......ccoevveeveeieenn... B,
U SO oot e
Thong bao danh muc hoat dong ...¥... véi cac ni dung sau:
TT Tén cac h(fi.’lt dong ton| Thoi g}an to [Dia diem d:en ra hoat Ghi cha
giao chure dong ton giao
1
2
n
TM. TO CHUC ®

(Chit ky, ddu)

(M Pja danh noi ¢é tru s¢ cla to chic t6n gido, to chirc ton gido truc thudc hodc t chirc duoc cip
chimg nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin nguong, ton gido O trung uong dbi voi viéc thong bao danh myc
hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to churc c6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngu:ong, ton gido cap tinh ddi véi viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bo sung) cua t6 chirc c¢6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh; Uy ban nhén dan cap huyén d6i véi viée thong bao danh muc hoat dong
ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido ¢ nhiéu xa thudc
mot huyén; Uy ban nhan dan cap xa d6i v6i viéc thong bao danh muc hoat dong ton gido (hoic hoat
dong ton gido bd sung) cua t6 chtrc ¢6 dia ban hoat dong ton gido & mot xa.

3 T chirc ton gido, to chirc ton gido truc thude hodc to chirc dugc cip chimg nhan dang ky hoat dong
ton gido.

4 Hoat dong ton gido hang nam hoic hoat dong ton gido bd sung.
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5. Thii tuc thong bao danh muc hoat dong ton gido bd sung ddi véi to chire
co dia ban hoat dong ton gidao & mot xa (1.012586)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhét 13 20 ngay trude khi dién ra hoat dong ton gido khong co trong danh
muc da dugc thong bao hang nam, ngudi dai dién cua td chic ton gido truc thudc co
dia ban hoat dong ton gido & mot xa cé trach nhi¢m guri van ban thong bao danh muc
hoat dong ton gido bo sung dén BJ phan ti€p nhan va tra két qua cua Uy ban nhan dan
cap xa.

- Cong chirc tiép nhan ho so kiém tra tinh day di, hop 1é ctia hd so:

+ Trudng hop ho so ddy du, hop 1€ thi tiép nhén, 14p Gidy tiép nhan hd so va hen
trd két qua, trao cho ngudi ndp ho so.

+ Truong hop hd so chua day du, hop 18 thi hudng dan cho nguoi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhéan dan cép xa xem xét, tiép nhan vin ban thong béo, trudng hop vin
ban thong bao chwa diy du, hop 1&, Uy ban nhan dan cip x3 hudng dan truc tiép hoic
thong bdo qua thu dién tir, tin nhén dién thoai hodc van ban cho nguoi dai dién cua to
chtrc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu 13 1y do.

- Thoi gian tiép nhén hé so va tra két qud: T thi Hai dén th Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gid 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop yén ban thong bao truc tiép tai BO phan Tiép nhén va tra két qua cua ij ban
nhan dan cap xa; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu
gtri qua dich vu buu chinh, ngay ti€p nhan van ban thong bdo dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 luong ho so: 01 (bo).
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d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thyc hién thii tuc hanh chinh: Nguoi dai dién cua to chic ton
gido tryc thudc c6 dia ban hoat dong ton gido & mot xa bo sung hoat dong ton gido
khong c6 trong danh muc hoat dong ton gido hang nam da dugc thong béo.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh: Uy
ban nhan dan cap xa.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugce luu tai Uy ban nhan dan cip xa dé thyc hién cong tac
quan 1y nha nudc ve tin ngudng, ton gido.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:

:Fhéng bécz danh muc hoat dong ton gido héng nam hoac d;mh muc hoat dong ton
giao bo sung (Mau B30, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton gido khong co trong danh
muc hoat dong ton gido hang ndm da duoc thong bao, nguoi dai dién cta to6 chirc ton
gido tryuc thl}@C co d}a l?ém hoat dong ton ,giéo & mot xa co trach nhiém guri van ban
thong bdo bo sung dén Uy ban nhan dan cap xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi tiét
mot s6 di€u va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
..., ngay......thang......nam... ...
THONG BAO
Danh muc hoat dong ton gido hing nim
hoiac danh muc hoat dong ton gido bo sung
Kinh gui: .......... @,
Tén td chirc (chit in hoa):.....oooveeeeieeineenn... ),
B 4T
Thong bao danh muc hoat dong ...¥... véi cac ndi dung sau:
TT Tén cac h(?%_’lt dong ton| Thoi g}an to [Dia dlAem dAlen ra hoat Ghi chi
giao chure dong ton giao
1
2
n
TM. TO CHUC ®

(Chit ky, ddu)

() Pia danh noi co tru sé cia to chirc ton gido, to chirc ton gido truc thude hodc td chirc duoc cip
chimg nhén dang ky hoat dong ton gido.

) Co quan quan 1y nha nudc vé tin nguong, ton gido O trung uong dbi voi viéc thong bao danh myc
hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to chure c6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngu:ong, ton gido cap tinh ddi véi viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bo sung) cua to chirc c¢6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh; Uy ban nhéin dan cap huyén d6i véi viéc thong bao danh muc hoat dong
ton gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido ¢ nhiéu xa thudc
mot huyén; Uy ban nhan dan cap xa d6i v6i viée thong bao danh muc hoat dong ton gido (hoic hoat
dong ton gido bd sung) cua t6 chtrc ¢6 dia ban hoat dong ton gido & mot xa.

3 T chirc ton gido, to chire ton gido truc thude hodc to chirc dugce cip chimg nhan dang ky hoat dong
ton gido.

4 Hoat dong ton gido hang nam hoic hoat dong ton gido bd sung.
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6. Thi tuc diing ky thay d6i nguwoi dai dién ciia nhém sinh hoat ton gido tap
trung (1.012585)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trude khi thay ddi nguoi dai dién, nhom sinh hoat ton gido tap trung co trach
nhiém gui ho so ding ky thay d6i nguoi dai dién dén B6 phan tiép nhan va tra két qua
ctiia Uy ban nhan dan cip xa noi co dia diém sinh hoat ton gido tap trung

- Cong chire tiép nhan ho so kiém tra tinh day du, hop 1é cta ho so:

+ Trudng hop hd so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop hé so chwa day du, hop 1 thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan dan cap xd xem xét hd so ding ky, truong hop ho so chwa day du,
hop 18, Uy ban nhan dan cp xi hudng dan truc tiép hodc thong bao qua thu dién ti,
tin nhan dién thoai hodc vin ban cho nhém sinh hoat ton gido tap trung dé bo sung,
hoan thién. Trudng hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

* Bwgc 3. Trd két qua

Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hodc khong chap
thuan vé viéc dang ky thay d6i nguoi dai dién ctia nhom sinh hoat t6n gido tap trung va
giri két qua giai quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap
xa dé tra cho nhom sinh hoat ton gi4o tap trung. Trudng hop khong chap thuan phai tra
101 bang van ban va néu rd 1y do.

- Thoi gian tiép nhin hé so va tra két qud: Tir thir Hai dén tha Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tt 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thwe hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap x4; qua dich vy buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan
hodc ty quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Uy ban nhéan dan cap x4 tiép nhan ho so dang ky, co Gidy tlep nhan ho so va hen
ngay tra két qua. Neu gui qua duong buu chinh, ngay tiép nhén ho so dugce tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 + Vin ban dang ky (theo mau);

2 |+ So yéu 1y lich ctia nguoi dai dién méi;

+ Vin ban chap thuan cua t6 chire ton gido hoic to chirc
duoc cip chimg nhan ding ky hoat dong ton gido vé

3 . 2. .. e 1en o . , . A
viéc thay d61 nguoi dai dién do1 véi nhdém sinh hoat ton
gido tap trung do t6 chiric dang ky;

4 + Bién ban cudc hop bau, cur nguoi dai di€n mdi (néu

cO).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du hd so ding ky hop 18.

d) P6i twong thuwe hién thii tuc hanh chinh: Nhom sinh hoat t6n gido tap trung
thay doi nguoi dai dién cia nhom.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh: Uy
ban nhan dan cap xa.

g) Két qua thyuc hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hoic
khong chap thudn ve viéc dang ky thay doi nguoi dai dién ciia nhém sinh hoat ton gido
tap trung.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

biang ky thay d6i ngudi dai dién ciia nhom sinh hoat ton giao tap trung la nguoi
Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND- CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.
I) Can ctx phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot s6 dieu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

)..., ngay ... thang .... nam...
DANG KY

Thay d6i nguoi dai dién
cia nhom sinh hoat ton gido tap trung la ngudi Viét Nam

Kinh guri: .................. @)
Tén nhom sinh hoat ton 140 tAP trUNG:...cccuviiieiiiieeiiee e
Dja diém sinh hoat ton gido tAp trung ctia NNOM:.......c.vvveeeeeeeeeeeeeeeeeeee e
Ho va tén nguoi dai dién ...

Tén t6 chirc t6n gido hoic td chic duoc cip chimg nhan ding ky hoat dong ton

Ping ky thay d6i nguoi dai dién véi cac ndi dung sau:
Nguoi dai dién cli cia nhom:
el 5 (U2 1 1<) ) PRSPPI
- TN ZO1 trong tON GIA0 (NEU CO):nervrerreeeeeeeeeeeeeeeeeeeeeeeeeeseeeere e e eeeeaens
= SO CMTND/CCCD: ..o
= INOT CU T ettt ettt et ebe s esesseeneeneens
= ChC VUL, PRAM Vi (8T CO)nrveveeeeeee e
Nguoi dai dién méi cia nhom:
el 5 (VI T £ s ORI
- Tén gOi trong tON GIA0 (NEU CO):uevreeeeeeeeeeeeeee e,
= SO CMTND/CCCD: ..o
= INOT CU T Bt ettt ettt e ens
- Chtrc vu, pham VI (DU €O et
Ly do thay Q0T ettt
Dur kién thot di8m thay Q05 ....veveeeeeeeeeeeeeeeeeeeee e,

Van ban kém theo gom: So yéu Iy lich cua nguoi dai dién moi; van ban chap thuan
ctia to chirc ton gido hodc td chirc duoc cip ching nhan dang ky hoat dong ton gido vé
viéc thay doi nguoi dai dién d6i voi nhom sinh hoat t6n gido tap trung do t chirc dang
ky; bién ban cudc hop bau, ctr nguoi dai di€n moi (neu co).

NGUOI PAI DIEN®
(Ky, ghi ro ho tén)

() Pia danh noi c6 dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dan cap xa noi ¢6 dia diém sinh hoat ton gido tap trung.
) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung.

@ Ghi rd s6 nha, duong phd, x6m, thon, x4, huyén, tinh.
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7. Thii tuc dé nghi thay déi dia diém sinh hoat ton gido tip trung trong dia
ban mot xa (1.012584)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Trudce khi thay doi dia diém sinh hoat tén gido tap trung, nguoi dai dién cua
nhom sinh hoat ton gido tap trung co trach nhiém gui ho so' d€ nghi thay doi dia diém
sinh hoat ton giao tp trung dén B phan tiép nhan va tra két qua cua Uy ban nhan dan
cap xa.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan déin cép xa xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 18, Uy ban nhan dan cp xi hudng dan truc tiép hodc thong bao qua thu dién ti,
tin nhin dién thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung
dé b6 sung, hoan thién hd so. Trudng hop tir chdi tiép nhan, giai quyét phai néu rd 1y
do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.

* Bwge 3. Trd két qua

Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hodc khong chap
thuan vé viéc dang ky thay déi dia dlem sinh hoat ton gido ciia nhom sinh hoat ton gido
tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban
nhan déan cap x4 dé tra cho nguoi dai dién nhom sinh hoat t6n gido tap trung. Truong
hop khong chap thuan phai tra 16i bang van ban va néu 16 1y do.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén thd Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thyc hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap x4; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan
hodc ty quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

Uy ban nhén déan cap xa tiép nhan hd so dé nghi, co Gidy tlep nhan ho so va hen
ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 + Vin ban dé nghi (theo miu);
+ Giay to chirng minh co6 dia diém hgp phap mai dé lam

2 . N

noi sinh hoat ton gido tap trung;

+ Van ban chap thuan cua t6 chirc ton gido hodc td chue
3 dugc cap chung nhan dang ky hoat dong ton gido vé

viéc thay doi dia diém ddi v6i nhom sinh hoat ton gido
do t6 chirc dang ky.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dé nghi hop 1é.

d) Poi twong thyc hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton giao tap trung thay doi dia diém sinh hoat ton gido trong dia ban mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan ¢co thAm quyén quyet dinh va truc tiép thyc hién thu tuc hanh chinh: Uy
ban nhén dan cip x4 noi c¢6 dia diém sinh hoat tén gido tip trung.

g) Két qua thyuc hién thi tuc hanh chinh:

Van ban tra 1o1 chép thuan hodc khong chép thuan vé viéc dé nghi thay doi dia
di€ém sinh hoat ton gido tap trung.

h) L¢ phi: Khong cé.
i) Tén mau don, mau to khai:

Dé nghi thay doi dia diém sinh hoat ton gido tap trung cua nhom sinh hoat ton
gido tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 14 10 ngé,y ké tir ngay dugc chép thuan dia d%ém moi1, nhom sinh hoat
ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co trach nhiém
thong bao bang van ban dén Uy ban nhan dan céap xa.

I) Can cur phap ly cuaa thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi tit
mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

)..., ngay ... thang .... nam...
PE NGHI

Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton gido tap trung la ngudi Viét Nam

Kinh guri: ..................... @),
Tén nhom sinh hoat ton 140 tAP trUNE: ...ccvvviieeiieeeee e
Tén ton 8 T USSR
Tén to chirc ton gido (hodc td chic dugc cdp chung nhan ding ky hoat dong ton
o8 FT0 ) SRS UPPURRUPPSR
Nguoi dai dién:
e 5 (VI T () E TSR
- Tén goi trong ton ZIA0 (NEU CO):..vveveeeeeeeeeeeeeeeeee e,
= SO CMTND/CCCD ...
Pé nghi thay d6i dia diém sinh hoat ton gido tap trung
v6i cac ngi dung sau:
Ly do thay 5] OO OO
Pia diém nhom dang sinh hoat ton giA0 tAP trUNE:.........ovveveeeeeeeeeeeeeeeeee e
Dy Kién dia GI8M MG ....oe.veovieeeeeeeeeeeeeeeeeeee e
Du kién thoi diém thay Q0T ettt

Vin ban kém theo gdm: Gidy to chirg minh ¢ dia diém hop phap moi dé 1am noi sinh
hoat ton gido tap trung; van ban chap thuéan cua té chuc ton gido hodc to6 chirc dugc cap
ching nhén dang ky hoat dong ton giao vé viéc thay doi dia diém doi voi nhom sinh hoat

t6n gido do t6 chirc dang ky. Poi véi viée thay d6i dia diém sinh hoat ton gido tp trung
dén dia ban xa khac, ngudi dai dién con co trach nhiém gui kem ban sao van ban chap
thuan ding ky sinh hoat ton gido tap trung cia UBND cip x4 noi c¢6 dia diém sinh hoat

ton gido tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(D Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.
(2) Uy ban nhén dan cap xa noi dy kién dat dia diém sinh hoat ton gido tap trung mai.
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8. Thi tuc dé nghi thay ddi dia diém sinh hoat ton gido tip trung dén dia
ban xa khac (1.012582)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Trudc khi thay ddi dia diém sinh hoat ton gido tap trung dén dia ban x3 khac,
nguoi dai dién ciia nhdém sinh hoat ton gido tap trung c6 trach nhi€ém guri ho so dé nghi
thay doi dia diém sinh hoat ton gido tip trung dén dia ban xa khac dén B phan tiép
nhan va tra két qua ctia Uy ban nhéan dan cap xa noi dy kién c6 dia diém méi.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhan déin cép xa xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 18, Uy ban nhan dan cp xi hudng dan truc tiép hodc thong bao qua thu dién ti,
tin nhin dién thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung
dé b6 sung, hoan thién hd so. Trudng hop tir chdi tiép nhan, giai quyét phai néu rd 1y
do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.

* Bwge 3. Trd két qua

Sau khi thAm dinh ho so, Uy ban nhan dan cap xa chap thuin hoic khong chip
thuan vé viéc dang ky thay doi dia diém sinh hoat tén gido tap trung dén dia ban xa
khac va guri két qua giai quyét vé BO phan Tiép nhan va tra két qua ctia Uy ban nhan
dan cap xa dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Trudng hop
khong chap thuan phai tra 101 bang van ban va néu rd 1y do.

- Thoi gian tiép nhin ho so va trd két qua: Tir tht Hai dén thd Sau hang tuan
(trir ngay nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phut dén 17 gio 00 phit.
b) Cach thirc thyc hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap x4; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca nhan
hodc ty quyén theo quy dinh ctia phap luat hodc qua Cong dich vu cong truc tuyén.

Uy ban nhén déan cap xa tiép nhan hd so dé nghi, co Gidy tlep nhan ho so va hen
ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
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Thanh phan ho
STT Thanh phan ho so so’ can s0 hoa
(danh "X")

1 + Vin ban dé nghi (theo miu);
+ Giay to chirng minh co6 dia diém hgp phap mai dé lam

2 . N

noi sinh hoat ton gido tap trung;

+ Van ban chap thuan cua t6 chirc ton gido hodc td chue
3 dugc cap chung nhan dang ky hoat dong ton gido vé

viéc thay doi dia diém ddi v6i nhom sinh hoat ton gido
do to chire dang ky;

+ Béan sao van ban chép thudn dang ky sinh hoat ton
4 | gido tap trung cua Uy ban nhan déan cap xd noi co dia
diém sinh hoat ton gido tap trung lan dau.

- S6 luong ho so: 01 (bo).
d) Thoi han gidi quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Péi twong thuwce hién thi tuc hanh chinh: Nguoi dai dién nhém sinh hoat
ton gido tap trung thay doi dia diém sinh hoat ton gido tap trung dén dia ban xa khac.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan ¢6 thAm quyén guyét dinh va tryc tiép thyuc hién thu tuc hanh chinh: Uy
ban nhan dan cap xa noi du kién co6 dia diém mdi.

g) Két qua thuwe hién thii tuc hanh chinh: Van ban tra 10i chip thuan hogc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

pé nghi thay ddi dia, diém sinh hoat ton gido tap trung (Mau B7, Phu lyc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cham nhét 13 10 ngay ké tir ngdy duoc chap thuan dia diém méi, nhom sinh hoat
ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co trach nhiém
thong bao bang vin ban dén Uy ban nhan dan cp xa noi c¢6 dia diém sinh hoat ton gido
tap trung cu.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi tiét
mot sO diéu va bié€n phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

)..., ngay ... thang .... nam...
PE NGHI

Thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton gido tap trung la ngudi Viét Nam

Kinh gti: ..o, @),

Tén nhom sinh hoat ton 140 tAP trUNE: ...ccvvviieeiieeeee e
Tén ton 8 T USSR
Tén to chirc ton gido (hodc td chic dugc cdp chung nhan ding ky hoat dong ton

Nguoi dai dién:

e 5 (VI T () E TSR

- Tén goi trong ton ZIA0 (NEU CO):..vveveeeeeeeeeeeeeeeeee e,
= SO CMTND/CCCD ...

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung
v6i cac ngi dung sau:

Ly do thay Q0T ettt

Pia diém nhom dang sinh hoat ton giA0 tAP trUNE:.........ovveveeeeeeeeeeeeeeeeee e

Dy Kién dia GI8M MG ....oe.veovieeeeeeeeeeeeeeeeeeee e

Du kién thoi diém thay Q0T ettt

Vin ban kém theo gom: Gidy to ching minh co dia diém hop phap moi dé 1am noi sinh
hoat ton gido tap trung; vin ban chip thuan cua t6 chirc ton giao hodc t6 chire duoc cap
ching nhén dang ky hoat dong ton giao vé viée thay d6i dia diém d6i v6i nhom sinh hoat
t6n gido do to chirc ding ky. Dbi véi viée thay d6i dja diém sinh hoat ton gido tap trung
dén dia ban xa khac, nguoi dai dién con ¢ trach nhiém gui kem ban sao van ban chap
thuan dang ky sinh hoat t6n gido tap trung ciia UBND cip xi noi c¢6 dia diém sinh hoat ton
gido tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(D Pia danh noi c6 dia diém dang sinh hoat tén gido tap trung.
@ Uy ban nhéan dan cap xa noi du kién dat dia diém sinh hoat ton gido tap trung méi.
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9. Thii tuc thong bao vé viéc thay déi dia diém sinh hoat ton gido tip trung
(1.012580)

a) Trinh ty thyc hién:

* Bwéc 1. Nop ho so

Cham nhét 14 10 ngay ké tir ngay dugc chép thuan dia diém maéi, nhom sinh hoat
ton gido tap trung phai cham dut sinh hoat ton gido tai dia di€m cii va c6 trach nhiém
gui van ban thong bao dén B phan tiép nhén va tra két qua cia Uy ban nhan dan cap
xa noi c6 dia diém sinh hoat ton gido tap trung cii.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhéan dan cép xa xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chwa diy du, hop 1&, Uy ban nhan dan cip x3 hudng dan truc tiép hoic
thong bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho nhom sinh hoat ton
gido tap trung dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu 13 1y do.

- Thoi gian tiép nhén hé so va tra két qud: T th Hai dén th Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tir 7 gio 00 phut dén 11 gio 30 phut.

+ Chiéu: Tur 13 gid 30 phut dén 17 gio 00 phut.

b) Cach thirc thue hién:

Nop van ban thong bao truc tiép tai BO phan Tiép nhén va tra két qua cua Uy ban
nhan dan cap xa; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cip xa tiép nhan vin ban thong bao va c6 Gidy tiép nhan. Néu
gui qua dich vy buu chinh, ngay tiép nhan vin ban thong bao dugce tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hb so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao néu rd tén to chuc ton gido hoic to
chtrc duoc cip ching nhan ding ky hoat dong ton gido;
1 | tén nhém; ho va tén nguoi dai dién ciia nhom; thoi diém
thay d6i; dia diém sinh hoat t6n gido tap trung moi; thoi
diém cham dit sinh hoat ton gido tai dia diém ci.
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- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thuwe hién thii tuc hanh chinh: Nhom sinh hoat t6n gido tap trung
thay do1 dia diém sinh hoat ton gido.

e) Co quan thue hién thi tuc hanh chinh:

Co quan ¢co thAm quyén quyet dinh va truc tiép thyc hién thi tuc hanh chinh: Uy
ban nhan dan cap x4 noi c¢6 dia diém sinh hoat t6n gido tap trung cil.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugce luu tai Uy ban nhan dan cip xa dé thyc hién cong tac
quan 1y nha nudc ve tin ngudng, ton gido.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai: Noi dung van ban thong bao theo quy dinh tai
khoéan 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 13 10 ngay ké tir ngdy duoc chap thuan dia diém méi, nhom sinh hoat
ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co trach nhiém

thong bao bang vin ban dén Uy ban nhan dan cp x3 noi c¢6 dia diém sinh hoat ton gido
tap trung cil.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh chi tit
mot sO diéu va bién phap thi hanh Luét Tin ngudng, ton gido.
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10. Tha tuc thong bao td chirc quyén gép trong dia ban mt xi ciia co sé tin
ngudng, to chirc ton gido, to chirc ton gido truc thude (1.012579)

a) Trinh ty thyc hién:
* Bwéc 1. Nop ho so

Trude khi to chure quyén gop 05 ngay lam viéc, nguoi dai dién hodc ban quan ly
co sd tin ngudng; to chire tdn gido, t chirc ton gido truc thudc to chirc quyén gop trong
dia ban mot xa c6 trach nhiém gui van ban thong bao dén Bo phan tiép nhan va tra két
qua cua Uy ban nhan dan cip x3 noi to chirc quyén gop.

- Cong chire tiép nhan hd so kiém tra tinh day du, hop 18 cta ho so:

+ Trudng hop ho so ddy du, hop 18 thi tiép nhan, 1ap Gidy tiép nhan ho so va hen
tra két qua, trao cho ngudi ndp ho so.

+ Truong hop ho so chwa day du, hop 1é thi huéng dan cho ngudi ndp hd so bd
sung, hoan chinh ho so theo quy dinh.

* Bwéc 2. Tham dinh hé so

Uy ban nhéan dan cép xa xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chwa diy du, hop 1&, Uy ban nhan dan cip x3 hudng dan truc tiép hoic
thong bao qua thu dién tu, tin nhin dién thoai hodc vin ban cho nguoi dai dién hoac
ban quan 1y co sé tin ngudng; t6 chirc ton gido, to chirc ton gido truc thude dé bo sung,
hoan thién. Truong hop tir chdi tiép nhan phai néu 1 1y do.

- Thoi gian tiép nhén hé so va tra két qud: T thi Hai dén th Sau hang tuan
(trr ngay nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gid 30 phut.

+ Chiéu: Tur 13 gio 30 phut dén 17 gio 00 phit.

b) Cach thirc thue hién:

Nop yén ban thong bao truc tiép tai BO phan Tiép nhén va tra két qua cua ij ban
nhan dan cap xa; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu
gtri qua dich vu buu chinh, ngay ti€p nhan van ban thong bdo dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phan hd so:

Thanh phan ho
STT Thanh phan ho so so’ can so héa
(danh "X")

Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u o).

- S6 luong ho so: 01 (bo).
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d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan 1y
co s¢ tin ngudng, to chirc ton gido, to chirc ton gido tryc thudc td chirc quyén gop trong
dia ban mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan ¢co tham quyen quyét dinh va tryc tiép thuc hién tha tuc hanh chinh: Uy
ban nhan déan cap x4 noi to chirc quyén gop.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugce luu tai Uy ban nhan dan cap xa dé thuc hién cong tac
quan Iy nha nudce ve tin ngudng, ton gido va kiém tra viéc thuc hién cac ndi dung trong
van ban thong bao cua co so¢ tin ngudng, to chirc ton gido, té chuc ton giao truc thudc.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:

Thong bao vé viéc to chirc quyén gop (Mau B49, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Truée khi to chirc quyén gop 05 ngay lam viée, nguoi dai dién hodc ban quan
Iy co so tin ngudng; td chure ton gido, t6 chure ton gido tryc thude co trach nhiém thong
b4o bang vin ban dén Uy ban nhan dan cap x4 noi to chirc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chirc ton gido, to chirc ton gido
truc thudc phai co6 so sach thu, chi bdo dam cong khai, minh bach. Tai san dugc quyén
gbp phai dugc quan ly, str dung dang muc dich da thong bao, phuc vu cho hoat dong
tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co s¢ tin ngudng, t6 chirc t6n gido, to chirc
ton giao tryc thudc dé quyén gop nham truc loi hodc trai muc dich quyén gop.

- Ngudi dai dién hodc ban quan 1y co sé tin ngudng; to chirc ton gido, tO chirc
ton gido truc thugce thye hién hoat dong quyén gop khong dung quy dinh thi co quan
nha nudc cd thim quyén tiép nhan thong béo quyén gbp co vin ban yéu cau dung tiép
nhan, st dung tai san dugc quyén gop va xu ly theo quy dinh cua phép luat.

I) Can ctx phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 86 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tit
mot s6 dieu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

(..., ngay...thang...nam...

THONG BAO

Ve viéc to chirc quyén gop

Tén (chitinhoa):................cccoeiiiniat., e
DA Chii.eeecc e et
NEUOT QA1 QICM....uiieiiieiiieeciie et ettt e st e et e et e e eraeesnbeeesseeensaeens
el 5 (2 1 1<) ) LSS
- Tén goi trong t0n G40 (NEU COY:..uevieeeeeeeeeeeeeeeeeeeeee oo,

= SO CMTND/CCCD ..o
= ChUrC VU, PRAM Vi (8T CO)nrereeeeeeeee e

Théong bao vé viéc td chirc quyén gop véi cac ndi dung sau:
Muc dich qUYN GOP:...cvviiiiiiiicii e,
Dia bAN t0 CHTC QUYEI GOP: ..o e eeeenaees
CACh thTIC QUYEN GOP .. eeeiiiieeiie ettt ettt et e e e e
Thot gian thuc hi€n QUYEN GOP:....coiiiieiiiieiie e
Phuong thirc quan 1y va str dung tai san dugc quyEn gOp:.....ccovvveeeevvieeeecirieeeereeeenns

................................................................................................................................
................................................................................................................................

................................................................................................................................

NGUOI PAI DIEN @
(Chit ky, ddu)

() Pia danh noi c6 co s6 tin ngudng, t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

@ Uy ban nhan dan cap tinh d6i véi truong hop to chtrc quyén gop vuot ra ngoai dia ban mot huyén;
Uy ban nhan dén cép huyén ddi voi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban mot huyén, quan, thi x&, thanh phé thudc tinh, thanh phé thudc thanh phé truc thude trung
wong; Uy ban nhan dan cap xa d6i voi truong hop t6 chirc quyén gop trong dia ban mot Xa.

A Co sO tin ngudng, t6 chuc ton gido hodc to chic ton gido truc thudc. P6i véi té chic ton
gi4o, to chure t6n gido tryc thudce, nguoi dai dién phai ky tén va dong dau.

@ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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PHAN III.
QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH

A. THU TUC HANH CHIiNH CAP TiNH: 40
I. LINH VUC TIN NGUONG, TON GIAO:

1. Thii tuc dé nghi cong nhan to chirc ton gido c6 dia ban hoat dong & mot

tinh (1.012672)
Cac
budc No6i dune cone viee Trach nhiém thue Thoi gian
thue : g cong vi¢ hi¢én thuc hién
hién
Bude 1 | Hudng dan, kiém tra, tiép nhan ho so, | Vién chirc/Cong chic 02 gid
s0 hoa va luu trit ho so dién tu lam viéc tai Trung
tam PVHCC tinh
Xem, chuyén dén S& Noi vu (Ban Dan | Lanh dao TTPVHCC 02 gid
toc va Ton giao) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc vin phong 02 gid
phong chuyén mon So
Bude 3 | Xem xét, phan cong chuyén vién xu 1y | Lanh dao Ban Dan 02 gid
toc va Ton giao
Buoc 4 | Xem xét, kiém tra tinh day du, hop 1¢ | Chuyén vién Ban Dan 46 ngay
cua ho so. Chuyén ho so cho lanh dao toc va Ton giao
Ban Dan toc va Ton gido.
Bude 5 | Kiém tra hd so, duyét vian ban trinh | Lanh dao Ban Dan 01 ngay
lanh dao S¢o toc va Ton giao
Budce 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sb van ban, luu trit hd so; phat | Cong chirc vin phong 04 gio
hanh van ban trinh UBND tinh So
Bugec 8 | UBND tinh xem xét, ky van ban; UBND tinh 10 ngay
chuyén két qua giai quyet cho S& Noi
vu
Budc 9 | Nhan két qua giai quyét TTHC tu Cong chic Van 02 gid
UBND tinh; S6 hoa ho so két qua giai phong So
quyét TTHC 1én HE thong thong tin
gidi quyét TTHC tinh va chuyén Trung
tam PVHCC tinh.
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Budc 10

Nhan két qua giai quyét TTHC tir S&
Noi vu.

Xac nhan trén Hé thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da c6 tai Trung tdm PVHCC
tinh va thong bao cho ca nhan, t6 chirc
dén nhan tra két qua TTHC

Vién chuc/ Cong
chtc Trung tam
PVHCC tinh

02 gioy

Tong thoi gian giai quyét TTHC: 60 ngay.




2. Thii tuc ding ky sira doi hién chwong ciia to chire ton gido cé dia ban hoat
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dong & mot tinh (1.012664)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




3. Thii tuc dé nghi thanh lap, chia, tach, sip nhip, hop nhit to chirc ton gido

207

true thudc c6 dia ban hoat dong & mot tinh (1.012661)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 46 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 10 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 60 ngay.




4. Thii tuc ding ky thuyén chuyén chire sic, chirc viéc, nha tu hanh dang la
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nguwoi dang bi bugc toi hoac chwa dwgc x6a an tich (1.012659)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.
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5. Thii tuc dé nghi sinh hoat ton gido tip trung ciia ngudi nwée ngoai cu tri
hgp phap tai Viét Nam (1.012658)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




6. Thi tuc diing ky thay d6i nguwoi dai dién ciia nhém sinh hoat ton gido tap
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trung cua nguwoi nwéc ngoai cw tru hgp phap tai Viét Nam (1.012657)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




7. Thi tuc dé nghi thay ddi dia diém sinh hoat ton gido tap trung ciia nguoi
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nuwdc ngoai cu tru hgp phap tai Viét Nam trong dia ban mgt tinh (1.012656)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




8. Thii tuc dé nghi thay ddi dia diém sinh hoat ton gido tap trung ciia nguoi
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nuéc ngoai cw tri hop phap tai Viét Nam dén dia ban tinh khac (1.012653)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.
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9. Thii tuc thong bao thay ddi dia diém sinh hoat ton gido tip trung cia
nguwoi nwde ngoai cw tri hgp phap tai Viét Nam (1.012651)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thye hi¢n
hién
Budc 1 | Hudng dén, kiém tra, tiép nhan hd | Vién chirc/Cong chirc 1am 02 gio
s0, s0 hoa va Iuu trir ho so dién tir viéc tai Trung tam
PVHCC tinh

Xem, chuyén dén S& Noi vu (Ban | Lanh dao TTPVHCC tinh 02 gio
Dan tdc va Ton gido) xur 1y ho so.

Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
Buéc3 | So Noi vu (Ban Dén toc va Ton | Cong chirc chuyénmén | 02 810

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
Noi vy huéng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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10. Thii tuc dé nghi moi to chire, cA nhin nwéc ngoai vao Viét Nam thue
hién hoat dong ton giao & mot tinh (1.012648)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.
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11. Thi tuc @& nghi moi chire sic, nha tu hanh dang la ngudi nwée ngoai
dén giang dao cho to chire duwge cap chirng nhan dang ky hoat dong ton giao & mot

tinh (1.012646)
Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hop 1¢ ctia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban trinh UBND tinh So
Bude 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyet TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir SO Noi | Vién chie/ Cong chirc 02 gio
vu. Trung tam PVHCC tinh
Xac nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chirc dén
nhéan tra ket qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




12. Thi tuc dé nghi thay doi tén caia td chirc ton gido, to chirc ton gido truc
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thugc co dia ban hoat dong ¢ mot tinh (1.012645)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.




13. Tha tuc dé nghi thay doi tru sé ciia to chirc ton gido, td chirc ton gido
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truc thugc (1.012644)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 21 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 05 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 30 ngay.
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14. Thii tuc thong bao vé viéc thay d6i tru sé ciia to chirc ton gido, to chirc
ton giao truc thugc c6 dia ban hoat dong ¢ nhieu tinh (thudc tham quyén tiép nhan
cua 02 co quan) (1.012642)

Cac
budc A A ‘A . - - Thoi gian
thue Noi dung cong viéc Trach nhiém thwe hi¢én thue hién
hién
Budce 1 | Huéng dan, kiém tra, tiép nhan ho so, | Vién chirc/Cong chirc 1am 02 gid
sO hoa va Iuu trit ho so dién tur viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A ia ~ A aA 02 gio
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xur ly. Ton gido
. . NTA A Ay A A , A A 02 gid
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Cong chirc chuyén mon

gi40) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua day du, hop 18, S&
No6i vu hudng dan truc tiép hoac
thong bao qua thu dién ti, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng c6 két qua gidi quyét
TTHC)




15. Thii tuc dé nghi cip ding ky phap nhin phi thwong mai cho to chirc ton
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giao truce thugc co dia ban hoat dong & mot tinh (1.012641)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 46 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky van ban; chuyén UBND tinh 10 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 60 ngay.




16. Thi tuc dé nghi tw giai thé cia to chirc ton gido cé dia ban hoat dong &
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mot tinh theo quy dinh ciia hién chwong (1.012639)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 31 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky vin ban; chuyén UBND tinh 10 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bdo cho cd nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 45 ngay ké tir ngay hét thoi han thanh toan cic khoan
ng (néu cd) va thanh ly tai san, tai chinh ghi trong théng bao cia to chirc ma khong cé
khi€u nai.




17. Thi tuc dé nghi giai thé, to chirc ton gido tryc thudc co dia ban hoat dong
& mot tinh theo quy dinh cia Hién chwong cua to chire (1.012637)

>
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Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g g vie hi€én thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén ho so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 31 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban trinh UBND tinh Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban trinh UBND tinh S¢
Budc 8 | UBND tinh xem xét, ky vin ban; chuyén UBND tinh 10 ngay
két qua giadi quyéet cho S& N1 vu
Budc 9 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh va chuyén Trung tim PVHCC
tinh.
Budc 10 | Nhan két qua giai quyét TTHC tir S Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bdo cho cd nhén, t6 chic dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 45 ngay ké tir ngay hét thoi han thanh toan cic khoan
ng (néu cd) va thanh ly tai san, tai chinh ghi trong théng bao cia to chirc ma khong cé
khi€u nai.
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18. Thii tuc thong bao vé viéc da giai thé to chirc ton gido truc thude c6 dia
ban hoat dong & mgt tinh theo quy dinh ctia hién chwong cia to chure (1.012635)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chire/Cong chirc lam 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A A ~ A AL s 02 gio
Buée 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NA: A A s A A . A oA 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)




223

19. Thi tuc thong b4o t6 chirc quyén gép dé thwe hién hoat dong tin nguong,
hoat dong ton giao ddi véi trwomg hop quyen gop khong thugc quy dinh tai diém
a va diém b khoan 3 Piéu 25 ciia Nghi dinh s6 95/2023/NDP-CP (1.012634)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)




20. Thii tuc dé nghi cap chirng nhan diing ky hoat dong ton gido cho to chirc
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co dia ban hoat dong & mot tinh (1.012632)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 56 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban S¢
Budc 8 | S6 hoa hd so két qua giai quyét TTHC 1én | Cong chiic Van phong 02 gio
H¢ thong thong tin giai quyét TTHC tinh So
va chuyén Trung tam PVHCC tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir S Noi | Vién chirc/ Cong chirc 02 gioy
vu. Trung tam PVHCC tinh
Xac nhan trén Hé théng thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da c6 tai Trung tdim PVHCC tinh
va thong bao cho ca nhan, t6 chirc dén
nhan tra két qua TTHC
Tong thoi gian giai quyét TTHC: 60 ngay.
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~ 21. Tha tyc thong bao ngudi dwgc phong Phﬁm hoic suy cir 1am chirc sic
doi vdi cac trweong hop quy dinh tai khodn 2 DPiéu 33 ctia Luat Tin nguwéng, ton
gidao (1.012631)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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22. Thi tuc thong bio hiy két qua phong pham hoic suy cir chire sic doi
voi cac trwong hgp quy dinh tai khoan 2 Dieu 33 cia Luat Tin nguwdong, ton giao
(1.012630)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)




227

23. Thii tuc ding Ky ngudi dwoe bé nhiém, bau cir, suy cir 1am chire viée ddi
voi cac treong hgp quy dinh tai khoan 2 Dieu 34 cia Luat Tin nguwdng, ton giao

(1.012629)

Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hop 1¢ ctia | Chuyén vién Ban Dan 16 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban So
Budc 8 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh v chuyén Trung tim PVHCC
tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir So Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén Hé thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chirc dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 20 ngay.
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_ 24.Thu tyc dang ky nguwoi dugc b6 nhiém, bau cir, suy cir 1am chirc viéc ciia
to chirc dugc cap chirng nhan dang ky hoat dong ton giao cé dia ban hoat dong &
mot tinh (1.012628)

Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hop 1¢ ctia | Chuyén vién Ban Dan 16 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban So
Budc 8 | Nhan két qua giai quyét TTHC tr UBND | Cong chirc Van phong 02 gio
tinh; S6 hoéa hd so két qua giai quyet So
TTHC lén H¢ thong thong tin giai quyét
TTHC tinh v chuyén Trung tim PVHCC
tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir So Noi | Vién chire/ Cong chirc 02 gid
vu. Trung tam PVHCC tinh
Xéc nhan trén Hé thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhén, t6 chirc dén
nhan trd két qua TTHC
Téng thoi gian giai quyét TTHC: 20 ngay.
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~ 25.Thu tyc thong bao vé nguoi dwoc bd nhiém, bau cit, suy cir 1am chic viée
doi vdi cac trweong hop quy dinh tai khodn 2 Diéu 34 cia Luat Tin nguwéng, ton
giao (1.012626)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)




230

26. Thii tuc thong bio vé ngudi bd nhiém, biu cir, suy cir 1am chirc viée ciia
to chirc dugc cap chirng nhan dang ky hoat dong ton giao cé dia ban hoat dong &
mot tinh (1.012625)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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27. Thii tuc thong bio két qua bd nhiém, bau cir, suy cir nhitng ngudi linh
dao to chirc ciia t6 chirc dwoce cip chirng nhin ding ky hoat dong ton gido c6 dia
ban hoat déng é mot tinh theo quy dinh tai Khoén 7, Piéu 34 ciia Luit Tin ngudng,
ton giao (1.012624)

Cac
budc A n ‘n . o o Thoi gian
thue NOi dung cong viéc Trach nhiém thwe hién thuc hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gid
s0O hoa va Iuu trir ho so dién tur viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S6' Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu 1y ho so.
. . A A A ia ~ A tA 02 gio
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NTA: A AL s A A . A A 02 gio
Budc 3 | S6 No1 vu (Ban Dén toc va Ton | Cong chure chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hgp vin ban
thong bao chua day du, hop 18, S&
No6i vu hudng dan truc tiép hoac
thong bao qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thién hd so.
Truong hop tir chdi tiép nhén, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng ¢ két qua gidi quyét
TTHC)
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28. Thii tuc thong bio két qua bd nhiém, bau cir, suy cir nhitng ngudi linh
dao to chirc doi véi to chirc ton giao trwe thudc co dia ban hoat dong ¢ mot tinh
theo quy dinh tai khodn 7 Dieu 34 cia Luat Tin ngwong, ton gido (1.012622)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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29. Thii tuc thong bao két qua bd nhiém, bau cir, suy cir nhitng ngudi linh
dao to chirc doi véi to chirc ton giao trwe thudc co dia ban hoat dong ¢ mot tinh
theo quy dinh tai khodn 7 Dieu 34 cia Luat Tin ngwong, ton gido (1.012621)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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30. Thi tuc thong bao thuyén chuyén chirc sic, chirc viéc, nha tu hanh
(1.012620)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chire/Cong chirc lam 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A A ~ A AL s 02 gio
Buée 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NA: A A s A A . A oA 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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31. Thi tuc thong bao cach chirc, bii nhiém chire sac, chire viée doi véi cac
trwomg hgp quy dinh tai khodn 2 Dieu 33 va khoan 2 Diéu 34 ctia Luit Tin nguéng,
ton giao (1.012619)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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32. Thi tuc thong bao cach chirc, bdi nhiém chic viéce ciia té chire dwoc cip
chirng nhan dang ky hoat dong ton giao coé dia ban hoat dong ¢ mot tinh (1.012617)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chire/Cong chirc lam 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A A ~ A AL s 02 gio
Buée 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NA: A A s A A . A oA 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)




33. Thi tuc ding ky mé 16p boi dudng vé ton gido cho ngudi chuyén hoat
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dong ton giao (1.012616)

Cac
buéc No6i dune cong viec Trach nhi¢ém thuc Thoi gian
thue : g cong vi¢ hién thue hi€én
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, s6 | Vién chure/Cong chiic 02 gio
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan toc | Lanh dao TTPVHCC 02 gid
va Ton gido) xu 1y ho so. tinh
Bu6c 2 | Tiép nhan hd so, phan loai va chuyén | Cong chirc van phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xu ly Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiérp tra tinh day du, hop 1é cia | Chuyén vién Ban Dan 26 ngay
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Budc 5 | Kiém tra hd so, duyét vin ban trinh 1anh | Lanh dao Ban Dén toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd van ban, luu trir ho so; phat hanh | Cong chirc van phong 04 gio
van ban S¢
Budc 8 | S6 hoa hd so két qua giai quyét TTHC 1én | Cong chiic Van phong 02 gio
H¢ thong thong tin giai quyét TTHC tinh So
va chuyén Trung tam PVHCC tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir S Noi | Vién chirc/ Cong chirc 02 gioy
vu. Trung tam PVHCC tinh
Xac nhan trén Hé théng thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da c6 tai Trung tdim PVHCC tinh
va thong bao cho ca nhan, t6 chirc dén
nhan tra két qua TTHC
Tong thoi gian giai quyét TTHC: 30 ngay.
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34. Thu tuc thong bao danh muyc hoat dfng ton giao ddi véi to chire c6 dia
ban hoat dong ton giao ¢ nhiéu huyén thudc mot tinh (1.012615)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chire/Cong chirc lam 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A A ~ A AL s 02 gio
Buée 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NA: A A s A A . A oA 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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35. Thi tuc thong bao danh muc hoat dfng ton gio b6 sung ddi voi to chirc
c6 dia ban hoat dong ton gidao & nhiéu huyén thug¢c mot tinh (1.012613)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Huong dan, kiém tra, tiép nhan hd so, | Vién chire/Cong chirc lam 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xu 1y ho so.
. . A A A A ~ A AL s 02 gio
Buée 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va
xu ly. Ton gido
. . NA: A A s A A . A oA 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bao, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hodc vin ban cho to chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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36. Thi tuc thong bao té chirc hdi nghi thwong nién ciia to chirc ton gido, to
chirc ton giao trwe thudc co dia ban hoat dong ¢ nhi€éu huyén thugc mot tinh
(1.012608)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhiém thuc hi¢n thue hi¢n
hién
Budc 1 | Huéng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gio
sO hoa va luu trir ho so dién tir viéc tai Trung tam PVHCC
tinh
Xem, chuyén dén S Noi vu (Ban Dan | Lanh dao TTPVHCC tinh 02 gid
toc va Ton gido) xu ly ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 gio
xu ly. Ton gido
. . NTA A A A A . A A 02 gio
Budc 3 | S6 Noi vu (Ban Dan tdc va Ton | Codng chiic chuyén mon

gid0) xem xét, tiép nhan vin ban
thong bdo, truong hop van ban
thong bao chua diy du, hop 18, S¢
No6i vu hudng dan truc tiép hoac
thong béo qua thu dién tt, tin nhin
dién thoai hogc vin ban cho t6 chirc
dé bd sung, hoan thi¢n hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu r5 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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37. Thi tuc dé nghi té chirc dai hoi ciia to chirc ton gido, to chirc ton gido
truc thugc, to chirec duwgc cap chirng nhan dang ky hoat dong ton giao c6 dia ban

hoat déng & nhiéu huyén thudc mot tinh (1.012607)

Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hgp 1 cua | Chuyén vién Ban Dan 26 ngdy
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban So
Budce 8 | S6hoa hd so két qua giai quyét TTHC 1én | Cong chitc Vin phong 02 gio
H¢ thong thong tin giai quyét TTHC tinh So
va chuyén Trung tam PVHCC tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir S Noi | Vién chirc/ Cong chirc 02 gio
vu. Trung tam PVHCC tinh
Xac nhan trén Hé thng thong tin giai
quyeét TTHC tinh vé két qua giai quyét
TTHC da c6 tai Trung tdim PVHCC tinh
va thong bao cho ca nhan, t6 chirc dén
nhan tra két qua TTHC
Tong thoi gian giai quyét TTHC: 30 ngay.
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38. Thii tuc dé nghi to chirc cudc 1& ngoai co sé ton gido, dia diém hop phap
da dang ky c6 quy mo to chirc ¢ nhieu huyén thudc mot tinh hoac & nhieu tinh

(1.012606)

Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hgp 1 cua | Chuyén vién Ban Dan 26 ngdy
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban So
Budce 8 | S6hoa hd so két qua giai quyét TTHC 1én | Cong chitc Vin phong 02 gio
H¢ thong thong tin giai quyét TTHC tinh So
va chuyén Trung tam PVHCC tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir S Noi | Vién chirc/ Cong chirc 02 gio
vu. Trung tam PVHCC tinh
Xac nhan trén Hé thng thong tin giai
quyeét TTHC tinh vé két qua giai quyét
TTHC da c6 tai Trung tdim PVHCC tinh
va thong bao cho ca nhan, t6 chirc dén
nhan tra két qua TTHC
Tong thoi gian giai quyét TTHC: 30 ngay.
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39. Thi tuc dé nghi giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phap da dang ky c6 quy mo to chirc ¢ nhiéu huyén thudc mot tinh hoac

& nhidu tinh (1.012605)
Cac
budc No6i dung cong viec Trach nhiém thuec Thoi gian
thue : g cong vi¢ hién thue hién
hién
Budc 1 | Huéng dén, kiém tra, tiép nhan ho so, s6 | Vién chirc/Cong chirc 02 gid
hoa va luu trir ho so dién ti lam viéc tai Trung tam
PVHCC tinh
Xem, chuyén dén S Noi vu (Ban Dan tdc | Lanh dao TTPVHCC 02 gid
va Ton gido) xur 1y ho so. tinh
Budc 2 | Tiép nhan hd so, phan loai va chuyén | Céng chirc vin phong 02 gio
phong chuyén mon So
Budc 3 | Xem xét, phan cong chuyén vién xur 1y Lanh dao Ban Dan toc 02 gio
va Ton gido
Budc 4 | Xem xét, kiém tra tinh ddy du, hop 1¢ ctia | Chuyén vién Ban Dan 26 ngdy
h6é so. Chuyén ho so cho lanh dao Ban toc va Ton gido
Dan toc va Ton giao.
Bude 5 | Kiém tra hd so, duyét van ban trinh lanh | Lanh dao Ban Dan toc 01 ngay
dao So va Ton giao
Budc 6 | Ky duyét van ban Lanh dao S¢ 01 ngay
Budc 7 | Vao sd vin ban, luu trir hd so; phat hanh | Céng chirc van phong 04 gio
van ban So
Budce 8 | S6hoa hd so két qua giai quyét TTHC 1én | Cong chitc Vin phong 02 gio
H¢ thong thong tin giai quyét TTHC tinh So
va chuyén Trung tam PVHCC tinh.
Budc 9 | Nhan két qua giai quyét TTHC tir S Noi | Vién chirc/ Cong chirc 02 gio
vu. Trung tam PVHCC tinh
Xac nhan trén H¢ thong thong tin giai
quyét TTHC tinh vé két qua giai quyét
TTHC da co tai Trung tam PVHCC tinh
va thong bao cho ca nhan, t6 chirc dén
nhan tra két qua TTHC
Tong thoi gian giai quyét TTHC: 30 ngay.
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40. Thi tuc thong bao vé viéc ti€p nhén tai tro ciia to chirc, ca nhin nuéc
ngoai dé hd tro hoat dong dao tao, bdi dudng vé ton gido cho ngudi chuyén hoat
dong ton glao, stira chira, cai tao, nang cap, xay dung méi co sé ton giao; to chirc
cac nghl 1& ton glao hoic cudc 18 ton glao, xuat ban, nhap khau kinh sach, van hoa
pham ton giao, do dung ton giao cua t6 t6 chirc ton giao, to chirc ton gido truce
thugc co dia ban hoat dong ¢ mot tinh (1.012604)

Cac
bude A A ‘n . ‘n ‘n Thoi gian
thue NOi dung cong viéc Trach nhiém thwe hién thue hién
hién
Bu6e 1 | Hudng dan, kiém tra, tiép nhan hd so, | Vién chirc/Cong chirc 1am 02 gid
sO hoa va luu trir ho so dién tir viéc tai Trung tdam PVHCC
tinh
Xem, chuyén dén S& Noi vu (BanDan | Lanh dao TTPVHCC tinh 02 gio
toc va Ton gido) xur 1y ho so.
Budc 2 | Xem xét, phan cong chuyén vién | Lanh dao Ban Dan tdc va 02 glo lam
xu ly. Ton gido viee
Buéc3 | So Noi vu (Ban Dan toc va Ton| Cong chirc chuyén mon | 02 810 lam
gido) xem xé&t, ti€ép nhan van ban viee
thong bdo, truong hop van ban
thong bao chua day du, hop 1€, S¢
No6i vu hudng dan truc ti€p hoac
thong bdo qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 chirc
dé bd sung, hoan thién hd so.
Truong hop tir chdi tiép nhan, giai
quyét phai néu rd 1y do.

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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B. THU TUC HANH CHINH CAP HUYEN

_ 1. Thu tyc thong bao m¢ 16p boi dwéng vé ton gido theo quy dinh tai khoan
2 Diéu 41 cua Luat Tin ngudng, ton giao (1.012603)

Cac
budc s n ‘A . ‘A . Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thue hién
hién
Bué6e 1 | Cong chire tiép nhan hd so kiém tra | Chuyén vién Trung tim 04 gio
tinh day du, hop I¢ cua ho so: Hanh chinh cong cap
+ Truong hop hd so day du, hop 1€ huyén
thi tiép nhan, lap Gidy tlep nhan hod
so trao cho nguoi ndp hd so.
+ Trudng hop hd so chua day du,
hop 1¢ thi hudng dan cho nguoi ndp
ho so bd sung, hoan chinh ho so
theo quy dinh.
- Chuyen ho6 so dén Phong No6i vu
cap huyén xem xét gidi quyet
Budc 2 | Phan cong chuyén vién theo doi, xtit | Lanh dao Phong Noi vu 02 gio
ly.
Budc 3 | Cong chirc Phong N6i vu thuc hién Coéng churc chuyén mon 02 gio
theo doi, quan ly va xt ly ho so
theo quy dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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2. Thi tuc thong bao danh muc hoat dong ton giao ddi véi to chire c6 dia
ban hoat dong ton giao ¢ nhiéu xa thug¢c mot huyén (1.012602)

Cac
bwéc A n ‘A . ‘A <A Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thue hién
hién
Bu6e 1 | Cong chire tiép nhan hd so kiém tra | Chuyén vién Trung tim 04 gio
tinh day du, hop I¢ cua ho so: Hanh chinh céng cap
+ Truong hop hd so day du, hop 1€ huyén
thi tiép nhan, 1ap Gidy tlep nhan hd
s0 trao cho nguoi nop ho so.
+ Truong hop hd so chua day du,
hop 1¢ thi hudng dan cho nguoi ndp
ho so bd sung, hoan chinh ho so
theo quy dinh.
- Chuyen h6 so dén Phong No6i vu
cap huyén xem xét giai quyet
Budc 2 | Phan cong chuyén vién theo doi, xit | Lanh dao Phong Noi vu 02 gio
ly.
Buge 3 | Cong chire Phong Noi vu thue hién | Cong chirc chuyén méon 02 gio
theo doi, quan ly va xt ly ho so
theo quy dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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3. Thu tuc thong bao danh muc hoat dong ton giao bd sung ddi voi to chirc
c6 dia ban hoat dong ton giao & nhiéu xa thugc mot huyén (1.012601)

Cac
bwéc A n ‘A . ‘A <A Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thue hién
hién
Bu6e 1 | Cong chire tiép nhan hd so kiém tra | Chuyén vién Trung tim 04 gio
tinh day du, hop I¢ cua ho so: Hanh chinh céng cap
+ Truong hop hd so day du, hop 1€ huyén
thi tiép nhan, 1ap Gidy tlep nhan hd
s0 trao cho nguoi nop ho so.
+ Trudng hop hd so chua day du,
hop 1¢ thi hudng dan cho nguoi ndp
ho so bd sung, hoan chinh ho so
theo quy dinh.
- Chuyen h6 so dén Phong No6i vu
cap huyén xem xét giai quyet
Budc 2 | Phan cong chuyén vién theo doi, xit | Lanh dao Phong Noi vu 02 gio
ly.
Buge 3 | Cong chire Phong Noi vu thue hién | Cong chirc chuyén méon 02 gio
theo doi, quan ly va xt ly ho so
theo quy dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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4. Thii tuc thong bao to chirc hdi nghi thwong nién ciia to chic ton gido, to
chirc ton giao trwe thudc co dia ban hoat dong & mot huyén (1.012600)

Cac
bwéc A n ‘A . ‘A <A Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thue hién
hién
Bu6e 1 | Cong chire tiép nhan hd so kiém tra | Chuyén vién Trung tim 04 gio
tinh day du, hop I¢ cua ho so: Hanh chinh céng cap
+ Truong hop hd so day du, hop 1€ huyén
thi tiép nhan, 1ap Gidy tlep nhan hd
s0 trao cho nguoi nop ho so.
+ Trudng hop hd so chua day du,
hop 1¢ thi hudng dan cho nguoi ndp
ho so bd sung, hoan chinh ho so
theo quy dinh.
- Chuyen h6 so dén Phong No6i vu
cap huyén xem xét giai quyet
Budc 2 | Phan cong chuyén vién theo doi, xit | Lanh dao Phong Noi vu 02 gio
ly.
Buge 3 | Cong chire Phong Noi vu thue hién | Cong chirc chuyén méon 02 gio
theo doi, quan ly va xt ly ho so
theo quy dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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5. Thi tuc dé nghi to chirc dai hdi ciia to chire ton gido, to chirc ton gido true
thudc, to chirc dwgc cap chirng nhan dang ky hoat dong ton gidao co dia ban hoat

dong & mot huyén (1.012599)

Cac budc A A ‘A . - o Thoi gian
thuc hién NOi dung cong viéc Trach nhiém thuc hién thue hién
Budc 1 | Huong dan, }(iém tra, tiép nhénvh(k) 50, s6 hoa Chuyén Vié}l Trung tdm 02 gio

va luu trir h6 so dién tu, chuyén dén Phong HCC cap huyén
Noi vu xur 1y ho so.
Bué6e 2 | Tiép nhan, thim dinh, xt 1y hd so. Cong chitc Phong Noi 18 ngay
vu
Buéc 3 | Xem xét, kiém tra hd so, ky duyét, trinh | Lanh dao Phong Noi vu 01 ngay
Lanh dao UBND cap huyén
Budc 4 | Ky duyét van ban Lanh dao UBND cép 05 ngay
huyén
Budc 5 | Vao s6 van ban, dong dau, vao sd, luu tritho | Cong chirc Vin phong 02 gid
s0, chuyén két qua cho Phong Noi vu HDND-UBND huyén
Budc 6 | Nhan két qua giai quyét TTHC. SO hoa két | Chuyén vién Phong Noi 02 gid
qua giai quyet TTHC 1én H¢ thong thong tin vu
g1a1 quyét TTHC chuyen Trung tam HCC
cap huyén (ho so gidy, ho so dién tu).
Budc 7 | Nhan két qua giai quyet TTHC tu Co quan | Chuyén vién Trung tam 02 gio
chuyén mon (hd so gidy va ho so dién tu). HCC cap huyén
Xac nhan két qua giai quyet TTHC trén H¢
thong thong tin giai quyét TTHC da ¢ tai
Trung tam HCC cap huyén; thong bao cho
ca nhan, t6 chirc dén nhén tra két qua TTHC
va thu phi, I¢ phi (n€u c9).
Tong thoi gian giai quyét TTHC: 25 ngay




6. Thii tuc dé nghi té chirc cudc 1& ngodi co sé ton gido, dia diém hop phap
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di ding ky c6 quy md té chirc & mot huyén (1.012598)

Cac budc At A ‘A . ‘A o Thoi gian
thue hién NOi dung cong viéc Trach nhiém thuc hién thue hién
Bu6e 1 | Huéng dan, }{iém tra, tiép nhénﬂh(k) 50, sdhoa | Chuyén vién Trung tam 02 gio
va luu trir h6 so dién tu, chuyén dén Phong HCC cap huyén
Noi vu xur 1y ho so.

Bué6e 2 | Tiép nhan, tham dinh, xt 1y ho so. Cong chirc Phong Noi 18 ngay

vu

Bugc 3 | Xem xét, kiém tra hd so, ky duyét, trinh | Lanh dao Phong Noi vu | 01 ngdy
Lanh dao UBND cap huyén

Budc 4 | Ky duyét van ban Lanh dao UBND cép 05 ngay

huyén

Budc 5 | Vaosd van ban, dong déu, vao so, lvu trithd | Cong chirc Vin phong 02 gio
s0, chuyén két qua cho Phong No6i vu HDND-UBND huyén

Budc 6 | Nhan két qua giai quyét TTHC. S6 hoa két | Chuyén vién Phong Noi 02 gio
qua giai quyet TTHC 1én Hé thong thong tin vu
g1a1 quyét TTHC chuyen Trung tam HCC
cip huyén (ho so gidy, hd so dién tir).

Budc 7 | Nhan két qua giai quyét TTHC tir Co quan | Chuyén vién Trung tim 02 gio

chuyén mon (ho so giay va ho so dién tu).

Xéc nhan két qua giai quyét TTHC trén Hé
thong thong tin giai quyét TTHC da co tai
Trung tdm HCC cip huyén; théng bao cho
cé nhan, t6 chirc dén nhan tra két qua TTHC
va thu phi, 1& phi (néu c6).

HCC cip huyén

Tong thoi gian giai quyét TTHC: 25 ngay




7. Thi tuc dé nghi giang dao ngoai dia ban phu trach, co sé' ton giao, dia
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hgp phap da diang ky c6 quy mo to chirc ¢ mot huyén (1.012596)

Cac budc As A ‘A . ‘A o Thoi gian
thue hién Noi dung cong viéc Trach nhiém thuc hién thue hién
Bu6e 1 | Huéng dan, }{iém tra, tiép nhénﬂh(k) 50, sdhoa | Chuyén vién Trung tam 02 gio
va luu trir h6 so dién tu, chuyén dén Phong HCC cap huyén
Noi vu xur 1y ho so.

Bué6e 2 | Tiép nhan, tham dinh, xt 1y ho so. Cong chirc Phong Noi 18 ngay

vu

Bugc 3 | Xem xét, kiém tra hd so, ky duyét, trinh | Lanh dao Phong Noi vu | 01 ngdy
Lanh dao UBND cap huyén

Budc 4 | Ky duyét van ban Lanh dao UBND cép 05 ngay

huyén

Budc 5 | Vaosd van ban, dong déu, vao so, lvu trithd | Cong chirc Vin phong 02 gio
s0, chuyén két qua cho Phong No6i vu HDND-UBND huyén

Budc 6 | Nhan két qua giai quyét TTHC. S6 hoa két | Chuyén vién Phong Noi 02 gio
qua giai quyet TTHC 1én Hé thong thong tin vu
giai quyét TTHC chuyen Trung tam HCC
cip huyén (ho so gidy, hd so dién tir).

Budc 7 | Nhan két qua giai quyét TTHC tir Co quan | Chuyén vién Trung tim 02 gio

chuyén mon (ho so giay va ho so dién tu).

Xéc nhan két qua giai quyét TTHC trén Hé
thong thong tin giai quyét TTHC da co tai
Trung tdm HCC cip huyén; théng bao cho
cé nhan, t6 chirc dén nhan tra két qua TTHC
va thu phi, 1& phi (néu c6).

HCC cip huyén

Tong thoi gian giai quyét TTHC: 25 ngay
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8. Thii tuc thong bao td chirc quyen gOp ngoai dia ban mot xa nhung trong
dia ban mt huyén, quan, thi xa, thanh pho thuoc tinh, thanh pho thuoc thanh pho
truwe thugc Trung wong cia co s¢ tin nguwong, td chirc ton giao, to chirc ton giao
true thudce (1.012593)

Cac
budc e n ‘A . ‘A . Thoi gian
thue NOi dung cong viéc Trach nhi¢m thuc hi¢n thue hién
hién
Bude 1 | Cong chire tiép nhan ho 80 kiémtra | Chuyén vién Trung tim 04 gio
tinh day du, hop 1€ cua ho so: Hanh chinh cong cap
+ Truong hop hd so day dua, hop 1€ huyén
thi tiép nhan, lap Gidy tlep nhan hod
so trao cho nguoi ndp hd so.
+ Truong hop hc;)~s0r chua day du,
hop 1¢ thi hudng dan cho nguoi ndp
hé so bo sung, hoan chinh ho so
theo quy dinh.
- Chuyen hd so dén Phong No6i vu
cap huyén xem xét giai quyet
Budc 2 | Phan cong chuyén vién theo doi, xit | Lanh dao Phong Noi vu 02 gio
ly.
Budce 3 | Cong chirc Phong Noi vu thuc hién Cong chic chuyén mon 02 gio
theo doi, quan ly va xt ly ho so
theo quy dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng cé két qua gidi quyét
TTHC)
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C. THU TUC HANH CHINH CAP XA
1. Thu tuc dang ky hoat dong tin nguwdong (1.012592)

Cac
budc At A ‘A . ‘n - Thoi gian
thue N0i dung cong viéc Trach nhiém thuc hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, Cong chue Bo phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xur 1y ho cap xa
SO.
, £ R 2 . 1o 1A n , n A 13 ngay
Budc 2 | Tiép nhan, tham dinh, xtr 1y ho so Cong chirc chuyén mon
Budc 3 | Ky duy¢t van ban Lanh dao UBND cap xa 01 ngay
Budc 4 | Nhan két qua tir lanh dao UBND cdp |  Cong chirc chuyén mén 02 gid
xd ky va chuyén van thu cho so, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan ti€p nhan va tra két qua
thudc UBND cap xa
Budc 5 | Xac nhdn trén Hé thng thong tin giai | Chuyén vién tai Bo phan 02 gio

q}lyét TTHC; Thong bao cho ca nhén,
t6 chirc dén nhéan két qua TTHC va thu
phi, 1€ phi (néu co)

Tiép nhan va tra két qua cua
UBND cap xa

Téng thoi gian giai quyét TTHC: 15 ngay
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2. Thi tuc ding ky bo sung hoat dong tin nguong (1.012591)

Cac
budc As A ‘A . ‘n o Thoi gian
thue NOi dung cong viéc Trach nhiém thyc hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhan hd so, | Céng chirc BO phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xu 1y ho cap xa
SO.
Budc 2 Tiép nhén, thim dinh, xu ly hd so Cong chue chuyén mon 13 ngay
Bu6c 3 | Ky duyét van ban Lanh dao UBND cap x4 01 ngay
Budc 4 | Nhan két qua tir 1anh dao UBND cép Cong chirc chuyén mon 02 gio
xd ky va chuyén van thu cho s6, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan tiép nhan va tra két qua
thudc UBND cap xa
Bude 5 | Xac nhan trén HE thong thong tin giai Chuyén vién tai B phan 02 gio
quyéet TTHC; Thong bao cho ¢4 nhan, | Tiép nhan va tra két qua cla
t6 chirc dén nhéan két qua TTHC va thu UBND cap xa
phi, 1€ phi (néu co)

Tong thoi gian giai quyét TTHC: 15 ngay
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3. Thi tuc dang ky sinh hoat ton gido tap trung (1.012590)

Cac
budc As A ‘A . ‘n o Thoi gian
thue NOi dung cong viéc Trach nhiém thue hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhan hd so, | Céng chirc BO phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xu 1y ho cap xa
SO.
Budc 2 Tiép nhén, thim dinh, xu ly hd so Cong chue chuyén mon 18 ngay
Bu6c 3 | Ky duyét van ban Lanh dao UBND cap x4 01 ngay
Budc 4 | Nhan két qua tir 1anh dao UBND cép Cong chirc chuyén mon 02 gio
xd ky va chuyén van thu cho s6, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan tiép nhan va tra két qua
thudc UBND cap xa
Budc 5 | Xéac nhan trén Hé thong thong tin giai | Chuyén vién tai Bo phan 02 gio

q}lyét TTHC; Théng bao cho ca nhan,
t6 chirc dén nhéan két qua TTHC va thu
phi, 1€ phi (néu co)

Tiép nhan va tra két qua cua
UBND cap xa

Tong thoi gian giai quyét TTHC: 20 ngay
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4. Thi tuc thong bao danh muc hoat ddng ton gido ddi véi té chirc co
ban hoat dong ton giao & mot xa (1.012588)

dia

Cac
lt):::cc Noi dung cong viéc Trach nhiém thue hién fhh;: lgligélrl:
hién
Budc 1 | Xem xét, tiép nhan vin ban thong | Cong chirc Bo phan Tiép 04 gio
bao. Truong hop van ban thong bao nhan va tra két qua
chua day du, hop 1¢, Uy ban nhan UBND cip x4
dan cép x3 huéng dan truc tiép
hodc thong bdo qua thu dién tu, tin
nhén dién thoai hogc vin ban cho
nguoi dai dién hodc ban quan ly co
s& tin ngudng; to chirc t6n gido, to
chuc ton gido truc thudc dé bd
sung, hoan thién. Truong hop tu
chdi tiép nhan phai néu rd 1y do.
Budc 2 | Cong chirc cap xa ié 0 ] én mo 04 giG
g chuc cap xa thyc hién theo | Cong chirc chuyén mon

ddi, quan 1y va xtr Iy ho so theo quy
dinh

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng c6 két qua gidi quyét

TTHC)
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5. Thii tuc thong bao danh muc hoat dong ton gido bd sung ddi véi to chire
co dia ban hoat dong ton gidao & mot xa (1.012586)

Cac
lt):::cc Noi dung cong viéc Trach nhiém thyuc hién fhh;: lgligélrl:
hién
Budc 1 | Xem xét, tiép nhan vin ban thong | Cong chirc Bo phan Tiép 04 gio
bao. Truong hop van ban thong bao nhan va tra két qua
chua day du, hop 1¢, Uy ban nhan UBND cip x4
dan cép x3 huéng dan truc tiép
hodc thong bdo qua thu dién tu, tin
nhén dién thoai hogc vin ban cho
nguoi dai dién hodc ban quan ly co
s& tin ngudng; to chirc t6n gido, to
chuc ton gido truc thudc dé bd
sung, hoan thién. Truong hop tu
chdi tiép nhan phai néu rd 1y do.
Budc 2 | Cong chirc cdp xa thyc hién theo | Cong chirc chuyén méon 04 gio
ddi, quan 1y va xtr Iy ho so theo quy
dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng c6 két qua gidi quyét
TTHC)
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6. Thi tuc diing ky thay d6i nguwoi dai dién ciia nhém sinh hoat ton gido tap
trung (1.012585)

Cac
budc At A ‘A . ‘n - Thoi gian
thue N0i dung cong viéc Trach nhiém thuc hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, Cong chue Bo phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xur 1y ho cap xa
SO.
, £ R 2 . 1o 1A n , n A 13 ngay
Budc 2 | Tiép nhan, tham dinh, xtr 1y ho so Cong chirc chuyén mon
Budc 3 | Ky duy¢t van ban Lanh dao UBND cap xa 01 ngay
Budc 4 | Nhan két qua tir lanh dao UBND cdp |  Cong chirc chuyén mén 02 gid
xd ky va chuyén van thu cho so, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan ti€p nhan va tra két qua
thudc UBND cap xa
Buge 5 | Xac nhén trén He théng thong tin giai | Chuyén vién tai B0 phéan 02 gio
quyéet TTHC; Thong bao cho ¢4 nhan, | Tiép nhan va trd két qua cta
to6 chirc dén nhan két qua TTHC va thu UBND cap xa
phi, 1€ phi (néu co)
Téng thoi gian giai quyét TTHC: 15 ngay
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7. Thii tuc dé nghi thay déi dia diém sinh hoat ton gido tip trung trong dia
ban mét xa (1.012584)

Cac
budc At A ‘A . ‘n - Thoi gian
thue NOi dung cong viéc Trach nhiém thwe hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, Cong chue Bo phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xur 1y ho cap xa
SO.
Budc 2 | Tiép nhan, tham dinh, xir Iy ho so Cong chirc chuyén mon 18 ngay
Budc 3 | Ky duy¢t van ban Lanh dao UBND cap xa 01 ngay
Budc 4 | Nhan két qua tir lanh dao UBND cdp |  Cong chirc chuyén mén 02 gid
xd ky va chuyén van thu cho so, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan ti€p nhan va tra két qua
thudc UBND cap xa
Buge 5 | Xac nhén trén He théng thong tin giai | Chuyén vién tai B0 phéan 02 gio
quyéet TTHC; Thong bao cho ¢4 nhan, | Tiép nhan va trd két qua cta
to6 chirc dén nhan két qua TTHC va thu UBND cap xa
phi, 1€ phi (néu co)
Tong thoi gian giai quyét TTHC: 20 ngay
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8. Thi tuc dé nghi thay ddi dia diém sinh hoat ton gido tip trung dén dia
ban xa khac (1.012582)

Cac
budc At A ‘A . ‘n - Thoi gian
thue NOi dung cong viéc Trach nhiém thwe hién thue hién
hién
Budc 1 | Hudng dan, kiém tra, tiép nhén hd so, Cong chue Bo phan Tiép 04 gio
s0 hoa va luu trir ho so dién tir, chuyér} nhan va tra }(ét qua UBND
dén cong chirc chuyén mon xur 1y ho cap xa
SO.
Budc 2 | Tiép nhan, tham dinh, xir Iy ho so Cong chirc chuyén mon 18 ngay
Budc 3 | Ky duy¢t van ban Lanh dao UBND cap xa 01 ngay
Budc 4 | Nhan két qua tir lanh dao UBND cdp |  Cong chirc chuyén mén 02 gid
xd ky va chuyén van thu cho so, dong
dau, s6 hoa két qua; chuyén két qua
cho Bo phan ti€p nhan va tra két qua
thudc UBND cap xa
Buge 5 | Xac nhén trén He théng thong tin giai | Chuyén vién tai B0 phéan 02 gio
quyéet TTHC; Thong bao cho ¢4 nhan, | Tiép nhan va trd két qua cta
to6 chirc dén nhan két qua TTHC va thu UBND cap xa
phi, 1€ phi (néu co)
Tong thoi gian giai quyét TTHC: 20 ngay
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9. Thii tuc thong bao vé viéc thay déi dia diém sinh hoat ton gido tip trung
(1.012580)

Cac
bwéc s n ‘A . ‘A o Thoi gian
thue NoQi dung cong viéc Trach nhiém thwe hién thue hién
hién
Budc 1 | Xem xét, tiép nhan vin ban thong | Cong chirc Bo phan Tiép 04 gio
bao. Truong hop van ban thong bao nhén va tra két qua
chua day dua, hgp 1€, Uy ban nhan UBND cap xa

dan cép x3 huéng dan truc tiép
hodc thong bdo qua thu dién tu, tin
nhén dién thoai hogc vin ban cho
nguoi dai dién hodc ban quan ly co
s& tin ngudng; to chirc t6n gido, to
chuc ton gido truc thudc dé bd
sung, hoan thién. Truong hop tu
chdi tiép nhan phai néu rd 1y do.

Budc 2 | Cong chirc cap xa thyc hién theo | Coéng chirc chuyén moén 04 gio
doi, quan ly va xur 1y ho so theo quy

dinh

Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng c6 két qua gidi quyét
TTHC)
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10. Tha tuc thong bao td chirc quyén gép trong dia ban mt xi ciia co sé tin
ngudng, to chirc ton gido, to chirc ton gido truc thude (1.012579)

Cac
lt):::cc Noi dung cong viéc Trach nhiém thue hién fhh;: lgligélrl:
hién
Budc 1 | Xem xét, tiép nhan vin ban thong | Cong chirc Bo phan Tiép 04 gio
bao. Truong hop van ban thong bao nhan va tra két qua
chua day du, hop 1¢, Uy ban nhan UBND cip x4
dan cép x3 huéng dan truc tiép
hodc thong bdo qua thu dién tu, tin
nhén dién thoai hogc vin ban cho
nguoi dai dién hodc ban quan ly co
s& tin ngudng; to chirc t6n gido, to
chic tén gido tryc thudc dé bd
sung, hoan thién. Truong hop tur
chdi tiép nhan phai néu rd 1y do.
Budc 2 | Cong chirc cdp xa thyc hién theo | Cong chirc chuyén méon 04 gio
ddi, quan 1y va xtr Iy ho so theo quy
dinh
Tong thoi gian gidi quyét TTHC: Khong quy dinh (TTHC khéng c6 két qua gidi quyét
TTHC)






