UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH VINH LONG Doc 1ap - Tw do - Hanh phuc
Sb: 628/Qb-UBND Vinh Long, ngay 17 thang 7 nam 2025
QUYET PINH

~ Cong b6 danh muc 01 thi tuc hanh chinh dwoec sira doi, bd sung
cap xa trong linh vuc h¢ tich thugc pham vi chirc ning quan ly nha nwéc
cia S¢ Tw phap tinh Vinh Long

CHU TICH UY BAN NHAN DAN TINH VINH LONG

Can cir Ludt Té chirc chinh quyén dia phwong ngdy 16 thang 6 ndm 2025;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 48/2013/NP-CP ngay 14 thang
5 nam 2013 cua Chinh phu vé viéc sira doi, bo sung mot s diéu cua cac nghi dinh
lien quan dén kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/NP-CP ngay 07
thang 8 nam 2017 ciia Chinh phii vé sira doi, b6 sung mét s6 diéu ciia cdc Nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thing 10 nam 2017 cua Bo
trwcong, Chii nhiém Vin phong Chinh phii hieéng dan nghiép vu vé kiém sodt thi
tuc hanh chinh,

Can cur Nghi quyet s6 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi dong nhdn dan
tinh Vinh Long sia doi, bé sung mét sé diéu ciia quy dinh ban hanh kém theo Nghi quyet
56 09/2020/NQ-HPND ngay 07/7/2020 ciia Hoi dong nhan dan tinh quy dinh mirc thu, ché
do thu, nop, quan ly va s dung cdc khoadn phi, ¢ phi trén dia ban tinh ban hanh mitc thu,
ché d@d thu, ndp, quan 1y va sit dung cdc khodn phi, 1é phi trén dia ban tinh Vinh Long;

Can cir Nghi quyét sé 06/2023/NQ-HPND ngay 12/10/2023 ciia Hoi dong nhén
dan tinh Vinh Long quy dinh mién, giam phi, 1é phi sir dung dich vu céng truc tuyén,
thanh todn triec tuyén trén dia ban tinh Vinh Long.

Theo dé nghi cia Gidm déc S¢ Tw phdp tinh tai To trinh sé 83/TTr-STP
ngay 14 thang 7 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 01 thi tuc hanh chinh
dugc sira doi, bo sung cap X3 trong linh vuc ho tich thudc pham vi chirc ning quan
ly cia So Tu phap tinh Vinh Long dugc ban hanh kém theo Quyét dinh sb
1301/QD-UBND ngay 27 thang 6 nam 2025 caa Chu tich Uy ban nhéan tinh Vinh
Long vé viéc cong bo danh muc thu tuc hanh chinh duoc sira d6i, bo sung trong
linh vuc HO tich thudc pham vi chiic nang quan 1y nha nude cua S& Tu phap tinh
Vinh Long.
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(Chi tiét tai Phu Iuc kém theo)
Piéu 2. T chirc thuc hién

1. Giao Chénh Vin phong Uy ban nhan dén tinh cdp nhat cong khai day du
danh muc, n6i dung cu thé cta ting thu tuc hanh chinh da duoc cong bd trén Co s
dir liéu quéc gia vé thi tuc hanh chinh.

2. Giao Giam déc So¢ Tu phap chu tri, phéi hop v6i Giam déc S& Khoa hoc
va Cong nghé, Chu tich Uy ban nhén dan cac x4, phuong xdy dyng quy trinh ndi
bo, trinh Chu tich Uy ban nhan dan tinh phé duyét va thiét 1ap quy trinh dién tir
trén Hé thong thong tin giai quyét thi tuc hanh chinh cia tinh.

3. Giao Chu tich Uy ban nhan dan cac x4, phuong

- Can cur cach thire thyc hién cua thu tuc hanh chinh dugc cong bb tai Quyét
dinh nay b6 sung vao Danh muyc tha tuc hanh chinh thyc hién tiép nhan hd so va tra
két qua tai Trung tAm Phyc vu hanh chinh cong cac xa, phuong; danh muc thu tuc
hanh chinh thyc hién tiép nhan ho 50, tra két qua qua buu chinh cong ich; danh muc
thi tyc hanh chinh thuc hién cung cap dich vu cong truc tuyén.

- T6 chirc thuc hién ding ndi dung tha tuc hanh chinh dugc cong bd tai
Quyét dinh nay.

- Thyc hién niém yét cong khai ddy du danh muc tai Trung tim Phuc vu
hanh chinh cong cac xa, phuong theo quy dinh.

Picu 3. Chanh Vin phong Uy ban nhan dan tinh; Giam déc S¢ Tu phap;
Chu tich Uy ban nhén dan cac x3, phudng va cac to chuc, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh ¢ hiéu lyc thi hanh ké tir ngay ky./.

Noi nhin: KT. CHU TICH
- Nhu biéu 3; HU TICH
- B6 Tu phap;

- Cuc Kiém soat TTHC - VPCP;
- CT, PCT UBND tinh;

- Chanh, cac PCVVP UBND tinh;
- TTPVHCC; Phong Noi chinh;
- Luu: VT, 06.PVHCC.

Nguyén Quynh Thién



DANH MUC THU T

vu hanh chinh
cong hodc qua
hé théng buu
chinh hoac ndp
ho so truc tuyén
tai Cong dich vu
cong qudc gia
(https://dichvuco
ng.gov.vn) (mot
bén co thé ndp
h6 so ma khong
phai cé van ban
Uy quyén cua
bén con lai)

hién truc tuyén
va thanh toan
triec tuyén).

- Mién 1& phi
cho nguoi
thugc gia dinh
c6 cong VoI
cach mang;
nguoi thudc hd
ngheo; nguoi
khuyét tat.

- Phi cdp ban
sao Trich luc
ding ky nhén

ST | Mathityc | Ténthituc | Thoihan Pia diém Phi, 1¢ phi Ciin et phap 1§
T | hanhchinh | hanhchinh | giai quyet thwc hién '
1 | 2.000779.000 | Pang ky nhan | 10ngay |Nguodi yéu cau | - Lé  phi: | - Luat Hon nhan va gia dinh nam 2014;
.00.00.H61 | cha, me, con dang ky nhan | 1.500.000 - Luat Ho tich nam 2014;
6 yéu tb cha, me, con |dongl truong |- Nghi dinh s 123/2015/ND-CP ngay
nudc ngoai thuc hién ndp ho | hgp  (750.000 | 15/11/2015 ctia Chinh phu quy dinh chi
so truc tiép tai | dong/truong tiét mot sé diéu va bién phép thi hanh
Trung tam Phuc | hop khi thuc | Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé
Co so dur liéu ho tich dién tu, dang ky
ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu stra dobi, bod
sung mot s diéu cia cac - nghi dinh lién
quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tri gidy khi thyc hién tha
tuc hanh chinh, cung cip dich vu cong;
- Nghi dinh s6 07/2025/ND-CP ngay
09/01/2025 ctia Chinh phu stra doi, bo
sung mot sd diéu cta cac Nghi dinh trong
linh vuc ho tich, quéc tich, chung thuc;

1 Phan chit in nghiéng 12 n6i dung dugc sira ddi, bo sung
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Ma thu tuc
hanh chinh

Tén thu tuc
hanh chinh

Thoi han
giai quyet

Pia diém
thuc hién

Phi, 18 phi

Cin cw phap ly

cha, me, con
(méu c6 yéu
cﬁu) thuc hién
theo quy dinh
tai Thong tu s6
281/2016/TT-

BTC ngay
14/11/2016 cua
B0 Tai chinh.

- Nghi dinh s6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu quy dinh vé
phan dinh tham quyen ciia chinh quyén
dia phuong 02 cap trong linh vuc quan
Iy nha nuwoc ciua Bo Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sd dleu
cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B9 trudéng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 cia
Chinh phi1 quy dinh vé Co s& dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;
- Thong tu sé 03/2023/TT-BTP ngay
02/8/2023 cua BJ truéng Bo Tu phap
stra d6i, bd sung mot s6 noi dung cua
Thong tu sd 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong B Tu phap
quy dinh chi tiét mot sé diéu va bién
phdp thi hanh Nghi dinh s
87/2020/NDb-CP ngay 28/7/2020 cua
Chinh phi1 quy dinh vé Co s& dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;
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Ma thu tuc
hanh chinh

Tén thu tuc
hanh chinh

Thoi han
giai quyet

Pia diém
thuc hién

Phi, 18 phi

Cin cw phap ly

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua Bo truong Bo Tu phap
stra 601 bd sung mot s diéu cua Thong
tu s 02/2020/TT-BTP ngay 08/4/2020
cua Bo truong BO Tu phap ban hanh,
hudng dan su dung, quan ly mau sO
quoc tich va mau giay to vé qudc tich
va Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sd dleu
cua Luat HQ tich va Nghi dinh sb
123/2015/NDB-CP ngay 15/11/2015 cua
Chinh phui quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap
quy dinh vé phéan dinh tham quyén ciia
chinh quyén dia phwong 02 cdp va
phdn cdp trong linh vie qudn 1y nha
nuwoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 ctua B truéng Bo Tai chinh
quy dinh muc thu, ché do thu, nop,
quan ly va st dung phi khai thac, st
dung thong tin trong co so dir li¢u ho
tich, phi xac nhéan co quéc tich Viét
Nam, phi xac nhan 1a nguoi gdc Viét
Nam, 1& phi qudc tich;

- Thong tu s 85/2019/TT-BTC ngay
29/11/2019 cua B truong B Tai chinh
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Ma thu tuc
hanh chinh

Tén thu tuc
hanh chinh

Thoi han
giai quyet

Pia diém
thuc hién

Cin cw phap ly

huéng dan vé phi va 1& phi thudc thim
quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd tryc thudc Trung wong;

- Thong tu s 106/2021/TT-BTC ngay
26/11/2021 ctua Bo trudng Bo Tai chinh
stra doi, bo sung mot sé diéu cua Thong
tr  s6  85/2019/TT-BTC  ngay
29/11/2019 cua BO Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong.

- Nghi quyét s6 22/2022/NQ-HDPND
ngay 15/7/2022 cia Héi dong nhan din
tinh Vinh Long sita doi, b sung mét sé
diéu ciia quy dinh ban hanh kém theo
Nghi quyét s6 09/2020/NQ-HPND ngay
07/7/2020 cia Hoi dong nhan dan tinh
quy dinh muc thu, ché do thu, nop,
quan ly va sw dung cac khoan phi, [¢
phi trén dia ban tinh ban hanh muec thu,
ché dp thu, ndp, qudn 1y va sir dung cdc
khoan phi, I¢ phi trén dia ban tinh Vinh
Long;

- Nghi quyét s6 06/2023/NQ-HDND
ngay 12/10/2023 ciia Héi dong nhan
dan tinh Vinh Long quy dinh mién,
giam phi, 1¢ phi su dung dich vu cong
triec tuyén, thanh todn truc tuyén trén
dia ban tinh Vinh Long.
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PHAN II
NOI DUNG CU THE CUA THU TUC HANH CHIiNH

I. LINH VUC: HQ TICH

1. Thi tuc ding ky nhan cha, me, con cé yéu t6 nuéc ngoai (M3 TTHC:
2.000779.000.00.00.H61 - Dich vu cong truwe tuyén toan trinh)

1.1. Trinh tu thwe hi€én:

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky nhan cha,
me, con ndp hd so dang ky nhan cha, me, con nop hé so truc tiép hodc qua dich vu
buu chinh cdng ich dén Trung tim phuc vu hanh chinh céng; ndp 1é phi néu thudc
truong hop phai ndp 16 phi ding ky nhan cha, me, con; ndp phi cap ban sao Trich luc
dang ky nhan cha, me, con néu c6 yéu cau cip ban sao Trich luc dang ky nhén cha,
me, con.

- Néu lya chon hinh thirc nop hé so truc tuyén, ngudi yéu cau dang ky nhan
cha, me, con truy cdp Cong Dich vu cong quoc gia, dia chi
https://dichvucong.gov.vn, xac thuc nguoi dung theo hudng dan, dang nhap vao hé
thng, lwa chon Uy ban nhan dan cip xa c6 thim quyén.

Nguoi yéu cau diang ky nhan cha, me, con truc tuyén cung cap thong tin theo
mau ho tich dién tir tuong tac ding ky nhan cha, me, con (cung cap trén Cong dich
vu c¢ong), dinh kém ban chup hodc ban sao dién tir cadc gidy to, tai liéu theo quy
dinh; ndp phi, I¢ phi thong qua chiic nang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém ki€m tra tinh chinh x4c, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hé so day du, hop ¢ thi tlep nhan ho so, co Phiéu hen, tra két
qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tlep) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di
dong cho nguoi yéu cau (néu nguoi yéu cau noép hd S0 tryc tuyen) chuyén ho so
dé cong chire tu phap - ho tich xu 1y; trudng hop tiép nhan ho so tai Trung tam
Phuc vu hanh chinh cong cip tinh, can b tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap xi c6 tham quyén xir 1y.

(i1) Truong hop ho so chua day du, hop 1¢ thi can bo tiép nhan ho so thong bao
cho nguoi yéu cau bo sung, hoan thién h6 so, néu rd loai gidy to, ndi dung can bod
sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai

budc (1);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bd sung,
hoan thién dugc hd so thi can bd tiép nhan hd so béo céo Lanh dao Trung tam
Phuc vy hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky nhan
cha, me, con.
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- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1&

cta cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi cong chirc tu phap - ho tich gui thong bao vé tinh trang hd
so t61 Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so -thuc
hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hozc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian d3 hen thi cong chirc tu phap - ho tich 1ap
Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua va
thot gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau (neu ngudi yéu cau ndp hd so truc tiép), hodc gui Phiéu xin 15i va
hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di dong
cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén).

+ Cong chire tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai tru s&
Uy ban nhéan dan cap xa trong thoi gian 05 ngay lam viéc, dong thoi giri van ban dé
nghi Uy ban nhén dan cap xi noi thuong tri ctia nguoi duoc nhan 1a cha, me, con niém
yét trong thoi gian 05 ngay lam viéc.

+ Néu thay viéc nhan cha, me, con la ding va khong c6 tranh chép, ho so day
du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me, con
theo hinh thtre tryc tiép, thi cong chirc tu phép - ho tich thuc hién ghi vao S6 dang ky
nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén Phan mém
dang ky, quan ly ho tich di¢n tir ding chung.

Truong hop tiép nhéan ho so dang ky nhan cha, me, con theo hinh thurc truc
tuyén, cong churc tu phap - ho tich gtri lai bi€u mau Trich luc dang ky nhan cha, me,
con di¢n tir véi thong tin day du cho nguoi yé€u cau qua thu dién tir hoac thiet  bi so.

Nguoi yéu cau cd trach nhi¢m kiém tra tinh chinh x4c, day du cua cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan (t61 da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hodc khong co
phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi noi
dung vao SO ding ky dang ky nhén cha, me, con, cap nhat thong tin dang ky nhan
cha, me, con trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich lyc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong
dé tra két qua cho nguoi yéu cau.

1.2. Cach thirc thyc hién:

- Nop truc tiép hodc qua dich vu buu chinh cong ich dén Trung tam Phuc vu
hanh chinh cdng cac xa, phuong.

- Nop tryc tuyén trén Cong Dich vu céng qudc gia tai dia chi:
https://dichvucong.gov.vn.



1.3. Thanh phan ho so:

- To khai déng ky nhan cha, me, con theo mau (néu nguoi yéu cau lya chon
nop ho so theo hinh thic truc tiep hoac gui ho so qua hé thong buu chinh);

- Mau ho tich dién tur twong tac dang ky nhan cha, me, con (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong Dich vu cbng, néu nguoi yéu cau lua
chon ndp hd so theo hinh thic truc tuyén);

- Nguoi yéu cau ding ky nhan cha, me, con thuc hién viéc nop/xuit trinh
(theo hinh thure truc tieép) hoac tai 1én (theo hinh thac truc tuyen) cac giay to sau:

* Gidy to phai nop:

- Chig ctr chimg minh quan hé cha, con hodc quan hé me, con gdm mdt trong
cac gidy to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, to chirc khac
c6 tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Trudong hop khong c6 chirng cir ching minh quan hé¢ cha, me, con néu trén
thi phai c6 van ban cam doan cta cac bén nhan cha, me, con, c6 it nhat hai ngudi
lam chimg vé md1 quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam voi nguoi
nudc ngoai hodc gilta nguoi nudce ngoai voi nhau thi nguoi nude ngoai phai nop
ban sao ho chiéu hodc gidy to co gid tri thay ho chiéu dé chimg minh vé nhan than.

* Gidy to phai xut trinh:

- Ho chiéu/Thé can cudc cong dan/The can cudc/Can cude dién t/Gidy
ching nhén can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co
quan co tham quyén cip, con gia tri st dung dé chimg minh vé nhéan than cta
nguoi yéu cau dang ky nhéan cha, me, con. Trudng hop cac thong tin c4 nhan trong
cac gidy tO ndy da co trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri ciia cong
dan theo cidc phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop céc thong tin vé
gidy to ching minh noi cu trt dd dugc khai thac tr CSDLQGVDC bang cac
phuong thie nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

*Luuy

- Ca nhan co quyén lua chon thuc hién thu tuc hanh chinh vé hé tich tai co
quan dang ky hd tich noi cu tri; noi cu tri cua ca nhan dugc xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hop ca nhén lya chon thue hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cap xd noi thuong tra hodc noi
tam tr thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach nhiém hd trg
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nguoi dan ndp ho so dang ky ho tich truc tuyén dén dang co quan c6 tham quyén
theo quy dinh.

- B4i voi gidy to nop, xuat trinh néu nguoi yéu cau nop hd so theo hinh thirc
truc tiep:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc ching thuc tir ban
chinh hoic ban sao duogc cap tur So gbe (sau day goi 1a ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to duoc tich hop, hién
thi trén Ung dung dinh danh dién ti (VNelD).

Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé&c nhan, khdng dugc yéu cau nop ban sao gidy to do.

Déi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky x4c nhan dé luu trong
ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau nop ban sao hoic ban
chup gidy to do.

+ Ngudi tiép nhan ¢6 tréach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cua phap lut h¢ tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c& nhan/thé can cuéc céng dan/thé
can cude/can cude dién tir. Truong hop céc théng tin can khai thac khéng c6 trong
CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to giri kém theo néu ngudi yéu cau nop hd so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to gui kém theo ho so ding ky nhan cha, me, con truc
tuyén phai bao dam 6 nét, day du, toan ven vé noi dung, 1a ban chup bang may anh,
dién thoai hodc duogc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1¢,
con gid tri sur dung.

+ Truong hop gidy t0, tai liéu phai gui kém trong ho so dang ky nhén cha, me,
con truc tuyén d c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau
dugc st dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky h¢ tich lya chon nhan két qua tai Trung
tam Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh gidy
to tuy than, ndp cac gidy to 13 thanh phan hd so theo quy dinh; Trudng hop ngudi yéu
cau dang ky ho tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy
dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khéng cung cip duogc gidy to
theo quy dinh hoac giay to nop, xuat trinh bi tiy xda, st:a chita, 1am gia thi co quan
dang ky ho tich ¢ tham quyén hay bo két qua dang ky ho tich.
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- Gidy to do co quan c6 thim quyen ciia nudc ngoai cap, cong chang hoic
x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy theo quy dinh cua phap ludt, trir truong hop dugc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop cho phep ngudi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky h¢ tich phai giai thich ro
cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phéap 1y cta viéc cam doan
khong ding su that.

_ Co quan dang ky ho tich tu chdi giai quyét hodc dé nghi co quan c6 tham
quyén hay bo két qua dang ky hd tich, néu c6 co sé xac dinh ndi dung cam doan
khong ding su that.

1.4. S6 lwong hd so: 01 bo.

1.5. Thoi han giai quyét: 10 ngay.

1.6. Pdi twong thuc hién thia tuc hanh chinh: C4 nhan.

1.7. Co quan giai quyét thia tuc hanh chinh

- Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cdp Xd noi cu tra cia nguodi duoc nhan 1a cha, me, con
thuc hién dang ky nhan cha, me, con gitta cong dan Viét Nam véi nguoi nudc
ngoai; gitta cong dan Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh
cu 0 nudc ngoai; gitra cong dan Viét Nam dinh cu 6 nudc ngoai voi nhau; gitra
cong dan Viét Nam dong thoi c6 quoc tich nude ngoai voi cong dan Viét Nam
hoac véi nguoi nudce ngoai; gitra nguoi nudc ngoai véi nhau ma mot hodc cd hai
bén thuong tru tai Viét Nam.

- Co quan tryc tiép thuc hién thia tuc hanh chinh:

Cong chue tu phap - h tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

- Co quan phaoi hop:

+ Uy ban nhan dan cap x4 noi cu tr ctia nguoi dugc nhan 1a cha, me, con.

+ Co quan quan ly CSDLQGVDC.

1.8. Két qua thwc hién thi tuc hanh chinh

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang

ky nhan cha, me, con (trudng hop yéu cau cap ban sao Trich luc dang ky nhan cha,
me, con).

- Ban dién tur Trich luc dang ky nhan cha, me, con (Ban dién tir sé tu dong
gui vé Kho quan ly dit liéu dién ta ctia ca nhan/dia chi thu dién ta/thiét bi sd/dién
thoai ctia nguoi yéu cau sau khi di hoan tat thu tuc ding ky nhan cha, me, con tai
co quan dang ky ho tich).

1.9. Phi, 1€ phi:
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L¢ phi:

- 1.500.000 dong/truwong hop (Nghi quyét sé 22/2022/NQ-HDPND ngady
15/7/2022 cua Hoi d ng nhdn dan tinh).

- 750.000 dong/trueong hop khi thie hién triec tuyén va thanh todn truc tuyén
(Nghi quyét so 06/2023/NQ-HDND ngay 12/10/2023 cua Hoi d ng nhan ddn tinh).

- Mién 18 phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thudce
ho nghe¢o; nguoi khuyét tat.

- Phi cép ban sao Trich luc giéng ky nhan cha, me, con (néu cd yéu cﬁu) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai
chinh.

1.10. MAu don, miu to khai

+ T khai d:'?lng ky nhéan cha, me, con (néu nop hd so theo hinh thirc truc tiép
hodc gtri qua hé thong buu chinh);

+ Mau hd tich djén tor twong tdc dang ky nhan cha, me, con (néu nop ho so
theo hinh thirc truc tuyén).

1.11. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khang.

1.12. Can cwr phap ly caa tha tuc hanh chinh

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi

tiet mot sO dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co
so dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra déi, bd

sung mot s0 dleu ctia cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau,
sO tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phu stra doi, bo
sung mot sO di€u ctuia cac Nghi dinh trong linh vuc ho tich, quoc tich, chimg thuc;

- Nghi dinh so‘\] 20/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh vé
phan dinh tham quyén cua chinh quyéen dia phwong 02 cap trong linh viec quan Iy
nha nuoc cua Bo Tw phap;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy
dinh chi tiét thi hanh mdt s6 diu cua Luat H tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh
Luat Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot s6 di€u va bi¢n phdp thi hanh Nghi dinh s6 87/2020/Nb-
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CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu sO 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bo Tu phap
stra d6i, bo sung mot sé ndi dung cua Thong tu sd 01/2022/TT-BTP ngay
04/01/2022 cua B trudng BO Tu phap quy dinh chi tiét mot sb didu va bién phap
thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir 1iéu hd tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo tru’(mg B6 Tu phap
stra doi, bo sung mot s diéu cta Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
cua Bo tru’O’ng B6 Tu phap ban hanh, huong dan st dung, quan Iy mau s quc tich
va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua
Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot sé diéu ciia Luat Ho tich va
Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Thong tur 56 08/2025/TT- BTP ngay 12/6/2025 cua Bo truong Bo Tu phdp
quy dinh vé phan dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn
cdp trong linh viec quan Iy nha nuwoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai chinh
quy dinh mirc thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, sir dung thong
tin trong co s& dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la
nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huong dan ve phi va 1¢ phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung uong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu s6 85/2019/TT- BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thudc thim quyén quyét
dinh ctia HO1 dong nhan dan tinh, thanh pho truc thudoc Trung wong.

- Nghi quyét s 22/2022/NQ-HPND ngay 15/7/2022 cia Héi dong nhdn dén
tinh Vinh Long sita doi, b6 sung mét sé diéu cia quy dinh ban hanh kém theo Nghi
quyét s6 09/2020/NO-HPND ngay 07/7/2020 ciia Hoi dong nhén dén tinh quy dinh
mikc thu, ché dé thu, ndp, quan Iy va sir dung cdc khodn phi, 1é phi trén dia ban
tinh ban hanh mirc thu, ché dé thu, ndp, quan Iy va sir dung cdc khoan phi, 1é phi
trén dia ban tinh Vinh Long;,

- Nghi quyét so 06/2023/NQ-HDND ngay 12/10/2023 cua Hoi dong nhan
dan tinh Vinh Long quy dinh mién, giam phi, I¢ phi su dung dich vu cong tric
tuyén, thanh todn truec tuyén trén dia ban tinh Vinh Long.

Ghi ch: Phan chit in nghiéng la néi dung sira doi, bé sung
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri:

Ngay, thang, nam sinh:

Quan hé v&i ngudi nhan cha/me/con: ().........cceuiiiiieceiceeeee s
Pé nghi co quan cong nhin ngudi cé tén dwéi day:

| (O T 4 L (35’ T 1< o SO PPRSSUR
Ngay, thang, NAM SINN: .....cciiiii e
Gidi tinh: @i, DAN OC: @, Quéc tich: @.....

LA e cia nguwoi c6 tén dwdi day:

| Lo T 010 e 1<) s VAR 1 LA SRR
Ngay, thang, NAM STNN: .....ociiiii e
Gidi tinh: @......ooooiiieeeeeeen, DANOC: @ v, Quéc tich: @.....

Gidy khai sinh/Gidy t0 tly than: @) .........cooiiiieeeeeeececeee et
To6i cam doan vi€c nhan..........cccceeevvvveeeeeiinnen... noi trén la dang su that, tu nguyén,
khong c6 tranh chap va chiu trach nhiém truéc phap luat vé cam doan ciia minh.

Lam tai...cccvvoieiienieie e ngay

Nguoi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Y Kién ciia ngwoi hién dang 1a me hodc cha®

Dé nghi cip ban sao ©: C6 L] Khong L]
So luong:.......... ban
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Chd thich:

() Ghi 6 tén co quan ding ky nhan cha, me, con.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khéng cung
cap s6 dinh danh c4 nhan/cin cudc cong dan/thé cian cudce/can cude dién tir.

Truong hop phai cung cdp théng tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cude/cin cude dién tir/sd
Gidy khai sinh (d6i v&i tré em)

Vi du: - Céan cude cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cdp ngay
15/11/2014.

Truong hop khong c6 sé dinh danh ca nhan/cin cudc cong dan/thé cin cude thi ghi
gidy to hop 18 thay thé (ho chiéu...).

) Chi khai trong trudng hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhin con chura thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién ciia ngudi cha néu me 1a nguoi
yéu cau ¥ kién nguoi me néu cha 1 ngudi yéu cau (trr truong hop nguoi do da chét, mat
tich, mat nang lyc hanh vi dén sy hodc han ché nang luc hanh vi dan sy).

©) Pé nghi ddnh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Théng tin vé ngwoi yéu ciu ding ky nhéin cha, me, con

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to stt dung (CCCD/Thé cin cudce/Can cude dién tia/HO
chiéu/Giay to hop 1€ thay thé); sO, ngay, thang, nam cap, co quan cap; ban chyp dinh
kem;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Thong tin vé ngudi nhén

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thdng, ndm);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tir/HO
chiéu/Giay to hop 1€ thay thé); s6, ngay, thang, nam cap, co quan cap; ban chyp dinh
kem;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé nguwdi dwgc nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S dinh danh c4 nhan;

(20) Giay to tiy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién ti/HO
chiéu/Gidy to hop 1¢ thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh
kem;
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(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(22) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trd di duoc khai thac tir
CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thuc
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong, thuc hién
xac thuc dién tir theo quy dinh.

Ban dién tu s€ ty dong gui vé Kho quan ly dir liéu dién tr ciia cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia nguodi yéu cau sau khi di hoan tat tha tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich.
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