UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH VINH LONG Doc lap - Tw do - Hanh phic
Sb: 642 /QD-UBND Vinh Long, ngay 28 thang 3 nam 2023
QUYET PINH

Vé viéc cong bé danh muc thi tuc hanh chinh dugc sira ddi, bo sung
Iinh vuc Tr¢ giup phap ly thu¢c pham vi chirc ndng quan ly
cua S& Tw phap tinh Vinh Long

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19/6/2015;

(,:dn cur Ludt swra c?éi, bo sung mot s6 dieu cuia Ludt Té chire chinh phu va
Ludt To chwec chinh quyén dia phwong ngay 22/11/2019;

~ Can cir Nghi dinh s6 63/201 0/ND-CP ngay 08/6/2010 cua Chinh phu vé
kiém soat thu tuc hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 cua
Chinh phu vé viéc sira doi, bo sung mot so diéu cua cdac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu ve sua doi, bo sung mot s6 diéu cua cac Nghi dinh lién quan dén
kiem soat thu tuc hanh chinh;

Can cir Thong tu"sér 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu huong dan vé nghiép vy kiém soat thu tuc hanh chinh;

Can cir Quyét dinh s6 228/0D-BTP ngay 27/02/2023 cua B Tw phdp vé
viéc cong bé thii tuc hanh chinh dwoc sira d6i, b6 sung trong linh v tro givip
phap ly thuoc pham vi chuieec nang quan ly cua Bo Tu phap;

Theo dé nghi ciia Giam doc 86 Tw phdp tai To trinh s6 383/TTr-STP ngay
24/3/2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 03 (ba) thu tuc hanh
chinh dugc stra d6i, bd sung trong linh vuc Tro giup phap ly dé duoc cong b tai
Quyét dinh so 2533/QD-UBND ngay 16/11/2018 cua Uy ban nhan dan tinh
Vinh Long vé viéc cong bé thu tuc hanh chinh thudc tham quyén giai quyét caa
S¢ Tu phép tinh Vinh Long (chi tiét tai Phu luc kém theo).

Piéu 2. Giao Giam ddc S¢ Tu phéap phdi hop véi Chanh Vian phong Uy
ban nhan dan tinh thyc hi¢n cac nhiém vy sau:

- Niém yet cong Khai day da danh muc, ndi dung cac thu tuc hanh chinh
thudc tham quyén giai quyét tai Co so dir liéu qudc gia vé thii tuc hanh chinh va
Cong Dich vu cong cuia tinh.

- Cin ct cach thire thuc hién cua timg thu tuc hanh chinh dugc cong bo tai
Quyét dinh nay boé sung vao Danh muc thu tuc hanh chinh thuc hién tai Trung
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tam Phuc vu hanh chinh cong tinh, Danh muc tha tuc hanh chinh thuc hién tiép
nhan ho so va tra két qua qua dich vu buu chinh cong ich; Danh muc thu tuc
hanh chinh thyuc hién dich vu cong truc tuyén (n€u co).

- Xay dung quy trinh ndi bd, quy trinh dién tir giai quyét thu tuc hanh
chinh trong thoi han chdm nhét 14 10 ngay lam viée, ké tir ngay Quyét dinh nay
c6 hi¢u luc thi hanh, trinh Chu tich ity ban nhan dan tinh phé duyét.

- Té) chtrc thuc hién dang ndi dung thu tuc hanh chinh dugc cong b6 kém
theo Quyét dinh nay.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam dbc SO Tu phap,
Thu trudng cac sd, ban, nganh tinh va t6 chuc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhdn:

- Nhu Diéu 3;

- Cuc Kiém soat TTHC - VPCP;
- CT, PCT UBND tinh;

- LDVP UBND tinh;

- TTPVHCC, Ban TCD-NC;

- Luu: VT, 1.12.33.

~ Lir Quang Ngoi
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PHU LUC

(Kém theo Quyét dinh so 642/0D-UBND, ngay 28 thang 3 nam 2023 ciia Chii tich UBND tinh Vinh Long)

Phin 1. DANH MUC THU TUC HANH CHIiNH PUQC SUA POI, BO SUNG'

STT| MATTHC | Temrthutue | oy han gidi quyét Dia diém thuc hién Phi, Ciin cir phép Iy
hanh Lé phi
THU TUC HANH CHINH CAP TINH
LINH VUC TRQ GIUP PHAP LY
1 [2.000829.000 | Thi tuc yéu cau | Ngay sau khi nhan | Ngudi yéu cau trg giup phap Khong |- Luat Trg gitp phap 1y nam

.00.00.H61

trg giup phap ly

da hd so theo quy
dinh, nguodi tiép
nhan yéu ciu phai
kiém tra cac noi
dung co6 lién quan
dén yéu cau tro giup
phép 1y va trd 1oi
ngay cho ngu:(n yéu
cau vé viéc ho so du
diéu kién dé thu ly
hodc phai bo sung
gidy to, tai liéu co
lién quan

Iy hoan thién hd so va nop
hd so truc tiép hoac qua dich
vu buu chinh cong ich hodc
qua fax, hinh thuc dién tu
dén Trung tim trg gitip phap
Iy nha nudc tinh Vinh Long
(dia chi: S6 162A/10, dudng
Nguyén Hué, phuong 8,
thanh phé Vinh Long, tinh
Vinh Long), t6 chic tham
gia trg gitp phap 1y

2017;

- Théng tu s6 08/2017/TT-
BTP ngay 15/11/2017 ctua Bo
truong BO Tu phap quy dinh
chi tiét mot s6 didu cia Luat
Tro gitp phap 1y va huéng dan
gidy to trong hoat dong tro
gip phap ly;

- Théng tu sb 12/2018/TT-
BTP ngay 28/8/2018 cua Bo
truong Bo Tu phap hudng dan
mot s hoat dong nghiép vu trg
gitip phap 1y va quan 1y chét
lugng vu viéce trg giup phap ly;

- Théng tw sé 09/2022/TT-BTP
ngay 30/12/2022 cua B¢ truong
Bé Tuw phdp bai bé mét sé néi
dung tai cac Thong tu trong linh

"Noi dung in nghiéng 1a phan duoc sira doi, bo sung




viee tro giup phap ly, ho tich do
B¢ truwong Bo Tw phdp ban hanh.

2.001680.000
.00.00.H61

Tha tuc rat yéu
cdu trg gilp
phap 1y cua
nguoi dugc tro
gitip phap ly

Ngay sau khi nhan du
ho so theo quy dinh

Nguoi dugc trg giap phap 1y
c¢d nguyén vong rut don yéu
cau trg gitp phap 1y hoan
thién hd so va nop ho so truc
tiép hoac qua dich vu buu
chinh cong ich hodc qua fax,
hinh thte dién tr dén Trung
tam trg gitp phap ly nha nuéde
tinh Vinh Long (dia chi: S
162A/10, duong Nguyén Hug,
phuong 8, thanh phd Vinh
Long, tinh Vinh Long)

Khong

- Luat Tr¢ giup phap 1y nam
2017;
- Thong tu sb 12/2018/TT-
BTP ngay 28/8/2018 cua Bo
truong Bo Tu phap hudng
dan mot s6 hoat dong nghiép
vu trg giup phap 1y va quan ly
chét luong vu viéc trg giap
phap ly;
- Théng tw sé 09/2022/TT-BTP
ngay 30/12/2022 cua B¢ truong
B6 Tw phdp bdi bé mét s6 ndi
dung tai cac Thong tu trong linh
viee tro giup phap ly, ho tich do
Bo truwong Bo Tw phap ban hanh.

2.001687.000
.00.00.H61

Thu tuc thay doi
nguodi thuc hién
trg giup phap 1y

03 ngay lam viéc ké
tr ngay nhan duoc
don dé nghi thay do6i
ngudi thuc hién trg
giup phap ly

Nguoi dugc trg giup phap ly
¢6 can ctr cho rang ngudi thuc
hién trg giip phap ly thudc
mot trong cac truong hop
khong duoc tiép tuc thuc hién
hodc phai tir chdi thyc hién
tro giap phap ly thudoc mot
trong cac truong hop khong
duoc tiép tuc thuc hién hodac
phai tir chdi thue hién tro gitp
phéap 1y theo quy dinh tai
khoan 1 va khoan 2 Piéu 25
cia Ludt trg giip phap ly
hoan thién hd so va ndp ho so

Khong

- Luat Tro giup phap ly nam
2017;

- Thong tu s6 12/2018/TT-
BTP ngay 28/8/2018 cua BO
truong BO Tu phap hudng dan
mot sd hoat dong nghiép vu tro
gitp phap 1y va quan ly chat
luong vu viéce tro giup phap ly;
- Théng tw s6 09/2022/TT-BTP
ngay 30/12/2022 cua B¢
trwong Bo Tw phdp bdi bo mot
s6 néi dung tai cic Théng tw
trong linh viee tro giup phap 1y,
ho tich do Bo truong Bo Tu
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truc tiép hoac qua dich vu buu
chinh cong ich hodc qua fax,
hinh thie dién to dén Trung
tam trg gitp phap ly nha nuéde
tinh Vinh Long (dia chi: S
162A/10, duong Nguyén Hug,
phuong 8, thanh phd Vinh
Long, tinh Vinh Long), t6
chtc ky hop ddng thuc hién
trg gitp phap 1y, to chtrc ding
ky tham gia trg gitip phap 1y

phap ban hanh.
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Phan II
NOI DUNG CHI TIET CUA THU TUC HANH CHINH

THU TUC HANH CHIiNH CAP TINH
1. Thii tuc yéu ciu trg giap phap ly
1.1. Trinh ty thyc hién

- Khi yéu cau tro gitip phép 1y, nguoi yéu cau phai nop hod so yéu cau tro
giup phap 1y cho Trung tdm tro gitp phap ly nha nudc tinh Vinh Long, Chi
nhanh cta Trung tdm hodc t6 chirc tham gia tro gitip phép 1y (t6 chirc hanh nghé
luat su, to chtc tu van phap luat ky hop dong thyc hién tro gitip phap 1y véi SO
Tu phép; t6 chirc hanh nghé luat su, t6 chiic tu van phap luat dang ky tham gia
trg gitip phap 1y).

- Sau khi tlep nhan hd so, nguoi tiép nhan phai xem xét va tra 1oi ngay
cho ngudi yéu cau vé viée hd so du diéu kién thy 1y hodc phai b sung thém gidy
to, tai liu c6 lién quan. Tru:(mg hop nguoi yéu cau chua the cung cap day du ho
so nhung can thuc hién tro giup phap ly ngay do vu viéc sap hét thot hiéu khoi
kién (con dudi 05 ngay lam viéc), sap dén ngay xét xu (theo quyet dinh dua vu
an ra xét xir con dudi 05 ngay lam viéc), co quan tién hanh t6 tung chuyen yéu
cau trg gitp phap ly cho t6 chure thuc hién trg gitp phap 1y hodc dé tranh gay
thiét hai dén quyén va loi ich hop phdp cia nguoi duge trg giup phap ly thi
ngudi tiép nhan yéu. cau béo cdo nguoi ding dau to chue thyc hién trg gitip phap
ly va thy Iy ngay, dong thoi hudng dan ngudi yéu cau tro gitp phap 1y bo sung
cac gidy t0, tai liéu can thiét.

- Thoi han bo sung gidy to, tai liéu ching minh 14 ngudi dugc trg gitp
phép 1y do61 véi truong hop thu 1y ngay vu viée tro giap phap 1y, cu thé nhu sau:

+ Trong thoi han 05 ngay lam viéc ké tir khi vu viée trg gitip phép 1y duoc
thy 1y, ngudi yéu cau trg gitip phéap 1y ¢ trach nhiém cung cip, bd sung cac gidy
to chimg minh 1a ngudi dugc trg giip phap 1y. Truong hop nguoi dugc trg gitp
phap 1y cu tri tai ving c6 diéu kién kinh té - x4 hoi ddc biét kho khan hodc
truong hop bat kha khang thi thoi han bd sung gidy to, tai liéu 1a 10 ngay lam
viéc, ké tir khi vu viée tro giup phap 1y dugc thu 1y;

+ Trudng hop ngudi yéu ciu tro gitip phap 1y khong cung cip gidy to
chimg minh la nguoi dugce trg gitip phap ly trong thoi han néu trén thi vu viée
trg giup phap 1y khong duogc t1ep tuc thuc hién. Viéc khong tiép tuc thuc hién vu
viée tro gitp phap Iy duoc t6 chirc thuc hién tro giup phap Iy hodc ngudi thuc
hién trg giup phap 1y thong bao bang vin ban va néu rd 1y do cho ngudi dugce tro
giup phép ly.

- Khi yéu céu tro giup phap 1y du diéu kién thy 1y Trung tdm tro gitp
phap 1y nha nudc tinh Vinh Long, Chi nhanh cta Trung tdm hodc t6 chirc tham
gia trg giup phap 1y vao S6 thu 1y, theo déi vu viée tro gitip phap 1y.
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- T6 chire thuc hién tro _gitp phap ly tu chdi thy 1y va thong bao 15 1y do
bang vin ban cho nguoi yéu cau khi thuoc mot trong cac trudng hop sau day:

- tYéu cau trg gitip phap 1y khong phai 14 vu viéc cu thé lién quan tryc tiép
dén quyén va lgi ich hop phéap cua nguoi dugce trg gitip phap 1y va khong phu
hop véi quy dinh cua Luat Tro giap phap ly;

+ Yéu cau tro giup phap 1y c¢6 ndi dung trai phap luat;

+ Nguoi duoc trg giup phap 1y da chét;

+Vu viéc dang duoc mot t6 chic thuc hién tro giup phap 1y khéac thy 1y,
giai quyet.

1.2. Cach thirc thuc hién:

- Nop ho so truc tiép tai tru so cta to chire thuce hién trg giup phap 1y;

- Gui ho so qua dich vu buu chinh;

- Gri ho so qua fax, hinh thic dién tir.

* Luru y: Viée ndp ho so yéu cAu trg giup phép Iy dugc thuc hién nhu sau:

- Truong hop ndp tryc tiép tai tru so clia to chure thue hién trg giap phap
ly: nguoi yéu cau trg gitip phap ly nop don yéu cau tro giup phap ly, gidy to, tai
liéu c6 lién quan dén vu viéc va xuat trinh ban chinh hoic ndp ban sao c¢6 ching
thuc giday to chirng minh 1a nguoi dugc trg giup phap ly;

Trong truong hop nguoi yéu cau trg giup phap 1y khong thé tu minh viét
don thi nguoi tiép nhan yéu cau c6 trach nhiém ghi cac ndi dung vao mau don
dé ho tu doc hodc doc lai cho ho nghe va yéu cau ho ky tén hoac diém chi vao
don.

- Trudng hop gt hd s0 qua dich vu buu chinh cong ich: nguoi yéu cau trg
gitp phap 1y ndp don yéu cau tro giup phap ly, gidy to, tai liéu o lién quan dén
vu viéc va ban sao c6 ching thuc gidy to chirng minh 1a nguoi dugce trg gitp
phap ly;

- Truong hop giri hd so qua fax, hinh thirc dién tir, khi gap nguoi thuc
hién trg giiip phap ly, nguoi yéu céu trg giap phap 1y phai xut trinh ban chinh
hodc ndp ban sao ¢ chimg thuc gidy to chimg minh 1 nguoi dugce tro gitip phap
ly.

1.3. Thanh phan, s6 lwong ho so:

* Thanh phan hd so

- Pon yéu cau trg giup phap 1y;

- Gidy to chirng minh ngudi thude dién tro gitp phap 1y quy dinh tai Diéu
33 Thong tu sb 08/2017/TT-BTP ngay 15/11/2017 ctia Bo trudng Bé Tu phéap
quy dinh chi tiét mot s6 diéu ctua Luat Tro giup phap 1y va huéng din gidy to
trong hoat dong tro gitp phap Iy va Théng tw sé 09/2022/TT-BTP ngay
30/12/2022 bdi bé mét sé ndi dung tai cdic Théng tw trong linh viec tro gitip
phap Iy, hé tich do B trucéng BY Tw phdp ban hanh, cu thé:

1. Gidy to chimg minh 1a ngudi co cong véi cach mang gom mét trong
cac gidy to sau:
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a) Quyét dinh cta co quan c6 thim quyén céng nhan 13 ngudi c6 cong véi
cach mang theo quy dinh ctia Phap Iénh wu dai ngudi c6 cong vdi cach mang;

b) Quyét dinh phong ting danh hiéu Ba me Viét Nam anh hung, Anh
hung luc luong vii trang nhan dan, Anh hung lao dong trong thoi ky khang
chién;

¢) Huan chuong Khang chién, Huy chuong Khang chién, Bang Ba me
Viét Nam anh hing, Bang Anh hung, Bang C6 cong véi nudc;

d) Quyét dinh tro cap, phu cip do co quan c6 thAm quyén cip xac dinh 1a
ngudi cd cong voi cach mang theo quy dinh cta phap luat vé vu dii nguoi cd
cong vdi cach mang;

d) Quyét dinh hodc gidy chimg nhén thuong binh, ngudi hudng chinh
sach nhu thuong binh, bénh binh, bénh tat do nhiém chat doc hoa hoc, nguoi
hoat dong khang chién bi nhiém chat doc hoa hoc.

2. Gidy to ching minh nguoi thudc hd nghéo 13 gidy ching nhan ho
ngheo.

3. Gidy to chirng minh 13 tré em gdm mot trong cac gidy to sau:

a) Giay khai sinh, chirng minh nhan dan, cin cudc cong dan, ho chiéu';

b) Vin ban cta co quan tién hanh t6 tung xac dinh ngudi co yéu cau tro
gitp phép 1y 1a tré em;

¢) Vin ban cua co quan c6 tham quyén vé ap dung bién phap xtr 1y hanh
chinh hoic xtr phat vi pham hanh chinh xac dinh nguoi c6 yéu cau tro gitp phap
ly 1a tré em.

4. Gidy to ching minh 14 nguoi dan toc thiéu sé cu tra ¢ vang c6 diéu
kién kinh té - xa hoi dic biét kho khin gdm mot trong céc gidy to sau:

a) Gidy to hop phap do co quan c6 thim quyén cip xac dinh ngudi co tén
1a ngudi dan toc thicu sé va noi cu tra ctia ngudi do;

b) Vin ban cua co quan tién hanh t6 tung xac dinh nguoi ¢ yéu cau tro
gitip phap 1y 14 ngudi dan toc thiéu sb va noi cu tri caa ngu’(‘yi do.

5. Giay to chimg minh nguoi bi bude t61 tir du 16 tudi den duéi 18 tudi 1a
vin ban cla co quan tién hanh té tung xac dinh nguoi co yéu cau trg giup phép
Iy 12 nguoi bi budc toi tir da 16 tudi dén dudi 18 tudi.

6. Gidy to ching minh 14 ngudi bi budc ti thudc hd cin nghéo gom céc
gidy to sau:

a) Gidy chimg nhan ho can nghéo;

b) Vin ban cua co quan tién hanh t6 tung xac dinh nguoi ¢ yéu cau tro
giup phép 1y 1a nguoi bi budc tdi.

! Bo “S6 ho khau” theo Piéu 1 ciia Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bo mot
s6 ndi dung tai cac Thong tu trong linh vuc trg giap phap 1y, ho tich do Bo truong Bo Tu
phap ban hanh.
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7. Giéy to0 ching minh 1a cha d¢, me dé, vo, chéng, con cua liét si va
ngudi c6 cong nudi dudng khi liét si con nho co khé khin vé tai chinh gém cac
gidy to sau:

a) Gidy chimg nhan ho can nghéo hodc quyét dinh hudng trg cip xi hoi
hang thang hodc quyét dinh tiép nhan déi tuong vao chim soc, nudi dudng tai
nha xa hoi, co s¢ bao trg xa hoi;

b) Quyét dinh ctia co quan c6 thim quyén vé trg cip vu dai, trg cap tién
tuat d6i voi cha dé, me dé, vo, chéng, con cua liét s va nguoi c6 cong nuodi
dudng khi liét si con nho hodc Gidy chimg nhan gia dinh liét sy, Bang to qudc
ghi cong co tén liét sy kém theo gidy to ching minh méi quan hé than nhan véi
liét s§.

8. Gidy to ching minh la nguoi nhiém chat doc da cam c6 kho khan vé tai
chinh gdm céc gidy to sau:

a) Gidy chimg nhén ho can ngheo hodc quyét dinh huong tro cap xa hoi
hang thang hodc quyét dinh tiép nhan ddi twong vao chim soc, nudi dudng tai
nha xa hoi, co s¢ bdo trg xa hdi;

b) Quyét dinh vé viéc trg cép wu dai ddi véi con cua nguoi hoat dong
khéng chién bi nhiém chat doc hoa hoc hoic Giéy chimg nhéan bénh tat, di dang,
di tat do nhiém chat doc héa hoc.

9. Gidy to ching minh 1a ngudi cao tudi ¢ kho khin vé tai chinh gém
mdt trong cac loai gidy to sau:

a) Quyét dinh hudng trg cip xa hoi hang thang; Quyét dinh tiép nhan déi
tugng vao cham soc, nudi dudng tai nha xa hdi, co sé bao trg xa hdi;

b) Giay ching nhan ho cin nghéo kém theo gidy to hop phap do co quan
c¢6 tham quyén cap xac dinh ngudi co tén trong gidy 1a nguoi cao tudi.

10. Gidy t& ching minh 13 nguoi khuyét tat c6 kho khin vé tai chinh gdm
mdt trong cac loai gidy td sau:

a) Gidy chung nhan ho cin nghéo kém theo Gidy ching nhan khuyét tat
do co quan c6 tham quyén cap;

b) Quyét dinh hudng trg cap xa hoi hang thang; Quyét dinh tiép nhan dbi
tuong vao cham soc, nudi dudng tai nha xa hdi, co sé bao trg xa hai.

11. Gidy to ching minh 13 nguoi tir da 16 tudi dén dudi 18 tudi 1a bi hai
trong vu an hinh su c6 kho khan vé tai chinh gdm cac gidy td sau:

a) Gidy chimg nhan ho can nghéo hodc quyét dinh hudng trg cip xi hoi
hang thang hodc quyét dinh tiép nhan déi tuong vao chim soc, nudi dudng tai
nha xa hoi, co s¢ bao tro xa hoi;

b) Vin ban cua co quan tién hanh t6 tung xac dinh ngudi co yéu cau tro
gitip phap 1y 14 bi hai va tir di 16 tudi dén dudi 18 tudi.

12. Giéy td chung minh 1a nan nhan trong vu viéc bao luc gia dinh c6 khé
khan vé tai chinh gdm mot trong cac loai gidy to sau:
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a) Quyét dinh tiép nhan nan nhan bao lyc gia dinh vao nha xi hoi, co s&
bao trg xa hoi;

b) Gidy ching nhan ho can nghéo kém theo mot trong cac loai gidy to:
Gidy x4c nhan clia co s& kham bénh, chita bénh vé viéc kham va diéu tri thu’ong
tich do hanh vi bao luc gia dinh giy ra; Quyét dinh cAm ngudi giy bao luc gia
dinh tiép xuc v6i nan nhan bao luc gia dinh; Quyét dinh xir 1y vi pham hanh
chinh v&1 ngudi c6 hanh vi bao luc gia dinh.

13. Gidy to chirng minh 13 nan nhan cta hanh vi mua ban nguoi theo quy
dinh cua Luét Phong, chéng mua ban nguoi ¢6 kho khan vé tai chinh gdom céc
glay to sau:

a) Gidy chung nhén h cén ngheo hodc quyét dinh hudng trg cip xa hoi
hang thang hodc quyét dinh tiép nhan dbi twong vao chim séc, nudi dudng tai
nha xa hdi, co sé bao trg xa hoi;

b) Giéy to, tai liéu ching nhan nan nhan theo quy dinh tai Diéu 28 Luat
Phong, chdng mua ban ngudi.

14. G1ay to chimg minh 13 ngudi nhiém HIV c6 khé khin vé tai chinh
gdm cac gidy to sau:

a) Gidy chung nhan ho can nghéo hoic quyét dinh hudng tro cip xa hoi
hang thang hodc quyét dinh tiép nhan déi tuong vao chim soc, nudi dudng tai
nha xa hoi, co s& bao tro xa hoi;

b) Gidy x4c nhan ctia co quan c6 tham quyén cap xac dinh 14 ngudi nhiém
HIV.

15. Céc loai gidy to hop phap khac do co quan c6 thim quyén cap xac
dinh dugc nguoi thudc dién trg giap phap 1y theo quy dinh ctua phap luat trg
giup phap 1y.

Trong trudong hop nhitng nguoi thude dién dugc trg giup phap ly bi that lac cac

gidy tO néu trén thi phai co xac nhan cia co quan c6 thim quyén da cép gidy to
do.

- Cac gidy t0, tai liéu c¢6 lién quan dén vu viéce trg gitp phép 1y.

* 86 luong ho so: 01 bo.

1.4. Thoi han giai quyet hd so: Ngay sau khi nhan du hd so theo quy
dinh, nguoi tiép nhan yéu cau phai kiém tra cac noi dung co lién quan dén yéu
cau trg giup phap 1y va tra 10i ngay cho nguoi yéu cau vé viéc ho so du diéu kién
dé thu Iy hodc phai bd sung gidy to, tai liéu co lién quan.

1.5. P6i twong thuc hién thi tuc hanh chinh: Ngudi yéu ciu tro giup
phap ly.

1.6. Co quan giai quyét thi tuc hanh chinh: Trung tdm Tro giup phap
Iy nha nuéc tinh Vinh Long, Chi nhanh cta Trung tam; t6 chirc hanh nghé luat
su, t6 chirc tu van phap ludt ky hop dong thyc hién tro giup phap 1y hoic ding
ky tham gia trg giap phap 1y.

1.7. Két qua thyee hién thii tuc hanh chinh: Vu viéc dugc thy 1y.
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1.8. Phi, I¢€ phi: Khong.

1.9. Yéu ciu diéu kién thwe hién thii tuc hanh chinh:

- Ngu(‘ri dugc trg gitp phép 1y theo quy dinh cua Luat Trog giﬁp phap ly
hodc nguoi than thich cua ngudi duoc trg giup phap 1y, co quan, nguoi co tham
quyen tién hanh t6 tung hodc co quan, to chirc, ca nhan khac c6 lién quan yéu
cau trg gitp phép 1y;

- Vu viée tro gitip phép 1y lién quan truc tiép dén quyén va loi ich hop
phap cua nguoi duge trg gitp phap ly;

- Vu viéc trg giup phap 1y thudc pham vi thuc hién trg giup phap 1y quy
dinh tai Piéu 26 ctia Luat Tro gitp phap 1y;

- Vu viéc trg giup phép ly thudc linh vuc, hinh thure tro giap phap 1y quy
dinh tai Piéu 27 ctia Luat Tro giup phap 1y;

- Vu viée tro gitip phéap 1y khong thudc truong hop phai tir chdi theo quy dinh tai
khoan 3, Piéu 30 cta Luat Tro giup phap 1y.

1.10. Tén miu don, miu to khai: Pon yéu cau tro gitp phap 1y theo
mau ban hanh kém theo Théng tu s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bo
truong Bo Tu phap (Mau s6 02-TP-TGPL) va quy dinh tai khoan 2 Piéu 1
Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi b mét sé6 ndi dung tai cdc

Thong tuw trong linh vuc tro giup phap ly, ho tich do B¢ truong Bo Tw phap ban
hanh.

1.11. Can ctr phap ly

- Luat Tro giup phap ly nam 2017;

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 ciia Bo truong Bo Tur
phap quy dinh chi tiét mot sé diéu cua Luat Tro gitp phap 1y va huéng din gidy
to trong hoat dong tro gitip phap 1y;

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bo truéong Bo Tu
phap huéng din mot sé hoat dong nghiép vu tro gitip phap 1y va quan 1y chat
lugng vu viéc trg giup phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi b6 mét s6 ndi dung
tai cac Thong tu trong linh vuc tro giup phap 1y, ho tich do Bo truong Bo Tuw
phap ban hanh.

Ghi cha: Noi dung in nghiéng 12 phan duoc stra doi, bd sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Tu do - Hanh phuc

PON YEU CAU TRO GIUP PHAP LY
Kinh gui: ................... (D),

1. Phan thong tin danh cho ngudi yéu cau tro gitp phéap 1y

Hovatén: .............ooiiiiin. () e
Piachi IEn h&: ...
DN thoal: ...
S6 CMND/Theé cin curdc cOng dAN: ......ooueveneie e

Méi quan hé v6i ngudi duoc trg giup phap 1y:
I1. Phan thong tin danh cho nguoi duoc tro gitp phép 1y

Hovatén: ......................... (B) i e
Ngay, thang, nam sinh: ................... Gioitinh:...........ooooiii
Piachi IEn he: .. ..o
DN thoal: ... o
S6 CMND/Theé can cudc cONG dAN: .......eeeeeeei e
Dién ngudi dugce trg giap phap Iy c.ovene

III. Noi dung vu viée tro giup phap 1y
1. Tém tat yéu cau trg giup phap 1y

2. Yéu cau hinh thtc trg gitup phap Iy

Tu van phap luat []

Tham gia t6 tung []

Pai dién ngoai t6 tung [ ]
3. Tai liéu gui kém theo don
) [ S
D) e
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Toéi xin cam doan 10i trinh bay trén 13 dang su that. D& nghi
...................... (1)............xem xé&t trg giap phap ly.

NGUOI LAM bON
(Ky, ghi ro ho tén hodc diém chi)

Chu thich:

(1): Tén t chirc thyc hién trg gitip phap 1y;
(2): Ho va tén ngudi yéu cau trg giap phap 1y;
(3): Ho va tén nguoi dugc trg giap phap ly.
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2. Thii tuc riit yéu cau tro gitip phap Iy ciia nguoi dwoc tro giup phap
ly

2.1. Trinh ty thue hién:

- Nguoi dugc tro gitip phap 1y c6 nguyén vong rut yéu cau tro giup phap
Iy thi lam don rat yéu cau tro gitp phap 1y va gii to chire thuc hién tro gitp
phap 1y (Trung tam trg giup phap ly nha nude tinh Vinh Long, Chi nhanh cua
Trung tdm, t6 chic ky hop ddng thuc hién trg gitip phap 1y, t6 chic ding ky
tham gia trg gitp phap 1y) hoac nguoi thyce hién trg giup phép 1y (Trg gitp vién
phap 1y, Luat su thuc hién trg gitip phap 1y theo hop dong véi Trung tam tro
gitp phap 1y nha nuée, Luat su thuc hién trg gitp phap 1y theo phan cong cua to
chirc tham gia trg gitp phép 1y, Tu van vién phap luat ¢6 02 nim kinh nghiém tu
van phép ludt tré 1én lam viéc tai to chirc tham gia trg gitp phap 1y, Cong tac
vién trg giap phap 1y).

- Khi nhan dugc don rat yéu ciu tro giup phap 1y, to chuc thuc hién tro
gitp phap 1y hodc nguoi thuc hién tro giup phéap 1y tra 10i ngay bang vin ban vé
viéc khong tiép tuc thyuc hién vu viée trg gitp phap 1y.

2.2. Cach thirc thyc hién:

- Nop ho so truc tiép tai tru s& cta to chire thue hién tro gitp phap 1y;

- Guri hé so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thire dién tir.

2.3. Thanh phén, s6 lwong ho so:

-Thanh phan hd so: Pon rat yéu cau trg giup phap 1y

-S6 lugng ho so: 01 bod

2.4. Thoi han giai quyét hdé so: Ngay sau khi nhan da hd so theo quy
dinh.

2.5. P6i twong thue hién thii tuc hanh chinh: Nguoi duogc tro giup phap
Iy 6 nguyén vong rat yéu cau trg giup phap 1y.

2.6. Co quan giai quyét thii tuc hanh chinh: Trung tim tro giup phap ly
nha nudc tinh Vinh Long, Chi nhanh cua Trung tam; td chirc hanh nghé luat su,
t6 chtrc tu van phap luat ky hop dong thuc hién tro gitip phap 1y hoic dang ky
tham gia trg giap phép ly.

2.7. Két qua thyc hién thii tuc hanh chinh: Nguoi dugce tro gitp phap 1y
duogc rat yéu cau trg giup phap 1y, vu viée trg giup phap 1y két thuc.

2.8. Phi, 1€ phi: Khong

2.9. Yéu cau diéu kién thwe hién thii tuc hanh chinh: Khong c6

2.10.Tén miu don, miu to khai: Pon rat yéu cau tro gitip phap 1y theo
mau ban hanh kém theo Théng tu s6 12/2018/TT-BTP ngay 28/8/2018 ctia Bo
truong Bo Tu phap (Mau s6 05-TP-TGPL) va quy dinh tai khoan 4 Piéu 1
Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi bé mét sé ndi dung tai cdc

Thong tw trong linh vuc tro giup phap ly, ho tich do B¢ truong Bo Tw phap ban
hanh.
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2.11. Can cwr phap ly

- Luat Tro giup phap ly nam 2017;

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong Bo Tu
phap hudng dan mot s6 hoat dong nghi€p vu trg giup phap ly va quan ly chat
luong vu viéc trg giup phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi b mét s6 ndi dung

tai cac Thong tu trong linh vuc tro giup phap ly, ho tich do Bo truong Bo Tu
phap ban hanh.

Ghi cha: Noi dung in nghiéng 13 phan duoc sira d6i, bd sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Tu do - Hanh phuc

PON RUT YEU CAU TRO GIUP PHAP LY
Kinh gui: ...l (D)

Toila(hovatén): ........................ (2)hoac (3)..eveveieiiiiiii

Ngay, thang, nam sinh: ........................... Gioitinh: .....................

Dia chi &N he: ..o o

DN thoai: .. o

CMND/Thé ¢an cudic cOng dAn SO: .. .ovvweeee e

La nguoi dugc trg giap phap ly

Hoac la giam ho «cua nguoi dugc tro giap phap 1y
................... 2).eeivveviicndang duge e (D
trg gitip phap ly.

Dén nay, do khong con nhu cau tro gitp phap ly, can cir vao khoan 6 Diéu

8 cua Luat Trg gitip phap ly, to1 xin rut yéu cau tro giap phap ly, dé nghi
................. (1).............. xem xét, quyét dinh.

NGUOI LAM BON
(Ky, ghi o ho tén hodc diém chi)

Chu thich:

(1): Tén t chirc thyc hién trg gitip phap 1y;

(2): Ho va tén nguoi dugc trg gitip phép ly;

(3): Ho va tén nguoi giam ho cua nguoi dugc tro giap phap 1y.
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3. Thii tuc thay d6i ngudi thwe hién tro gitiip phap 1y

3.1. Trinh ty thyc hién

- Nguoi duogce tro giap phap ly cé can cir cho réng,ngu’éri thuc hién trg
giup phap ly thugc mot trong cac truong hop khong dugce tip tuc thuc hién hodc
phai tir choi thye hién trg gitip phap 1y theo quy dinh tai khoan 1 va khoan 2
Diéu 25 cua Luat trg gip phéap ly thi lam don dé nghi thay d6i nguoi thuc hién
trg gitip phap ly va gui Trung tdm tro' giap phap ly nha nudce tinh Vinh Long,
Chi nhanh cua Trung tdm hodc t6 chirc ky hop dong thuc hién trg giip phap ly,
to chirc dang ky tham gia trg giup phap ly.

- Trong thoi han 03 ngay lam viéc ké tir ngdy nhan dugc don dé nghi thay
do6i nguoi thue hién trg giap phap ly, Trung tdm tro giiip phap 1y nha nudc tinh
Vinh Long, Chi nhanh cua Trung tam, t6 chirc ky hop dong thyuc hién tro' giup
phap 1y, to chirc dang ky tham gia trg giap phap ly c¢6 trach nhiém thong bao
bang van ban va néu rod 1y do cho nguoi duoc trg giap phap ly va ctir nguoi khac
thuc hién trg gitp phap 1y trong truong hop nguoi thuc hién trg gitip phap ly
thudc mot trong cac truong hop khong duge ti€p tuc thue hién tro gitip phap ly
hodc nguodi thuc hién trg gitip phap ly phai tir choi thyc hién vu viéc tro giup
phap ly theo quy dinh.

3.2. Cach thire thue hién:

- Nop ho so truc tiép tai tru s& cta to chire thue hién tro gitp phap 1y;

- Gtri ho so qua dich vu buu chinh;

- Guri ho so qua fax, hinh thic dién tir.

3.3. Thanh phén, s6 lwong ho so:

* Thanh phan ho so

- Pon dé nghj thay d6i ngudi thuc hién tro giup phap 1.

- Gidy t0, tai liéu lién quan dén yéu cau thay doi.

*Sh luong hd so: 01 bo.

3.4. Thoi han giai quyét ho so: 03 ngay lam viéc ké tir ngdy nhin duoc
don dé€ nghi thay d61 nguodi thuc hién trg gitip phép 1y.

3.5. Poi twong thuwe hién thi tuc hanh chinh: Ngudi dugc tro gitp phap
1y theo quy dinh ctia Luat Trg giap phap ly.

3.6. Co quan giai quyét thi tuc hanh chinh: Trung tam trg gitip phap ly
nha nudce tinh Vinh Long, Chi nhanh cua Trung tam, t6 chirc ky hop dong thuc
hién trg giap phap 1y, t6 churc dang ky tham gia tro gitip phap ly.

3.7. Két qua thye hién thi tyc hanh chinh: Van ban tra 161 nguoi dugc
trg giup phap ly v€ viéc thay d6i nguoi thuc hién trg giap phap ly.

3.8. Phi, 1€ phi: Khong.

3.9. Yéu cau diéu kién thyc hién thi tuc hanh chinh:
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Khi ¢6 cin clr cho rang nguoi thye hién tro gitip phap ly thuc mot trong
cac truong hop khong dugce tiép tuc thuc hién hodc phai tir chdi thuc hién tro
gitip phép 1y, cu thé nhu sau:

- Thyc hién hanh vi bi nghiém cAm quy dinh cua Luét tro gitp phap 1y,
trir truong hop da chap hanh xong hinh thire xtr Iy vi pham va dugc thyc hién trg
giup phap ly theo quy dinh cta Luét trg giup phap ly;

- Bi thu hi thé tro gitip vién phap ly, thé cong tac vién tro gitip phap 1y,
Chung chi hanh nghé luat su, thé tu van vién phap luat;

- Cac truong hop khong dugce tham gia t6 tung theo quy dinh cua phap
ludt vé t6 tung;

- Ba hoac dang thue hién trg giup phap 1y cho ngudi dugce trg gitp phap
Iy 1a cac bén c6 quyen loi doi 1ap nhau trong cung mét vu viée, trir truong hop
cac bén cé thoa thuan khac doi véi vu viée tu van phap luat, dai dién ngoai to
tung trong linh vuc dan su;

- C6 can ctr cho rang nguoi thyuc hién trg gitp phap 1y ¢6 thé khéng khach
quan trong thuc hién trg giap phap 1y;

- Co 1y do cho théy khong thé thue hién vu viéc tro gitip phap 1y mot cach
hi€éu qud, anh hudéng dén quyén va loi ich hop phép cua ngudi duoc trg giip
phép ly.

3.10. Tén méu don, miu to khai:

Pon dé nghi thay d6i ngudi thue hién tro giup phap 1y theo miu ban hanh
kém theo Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua B Tu phap (Mau
s0 04-TP-TGPL) va quy dinh tai khoan 3 Diéu I Thong tw so 09/2022/TT-BTP
ngay 30/12/2022 bai bo mot s6 noi dung tai cac Thong tw trong linh vuc tro
giup phap ly, ho tich do Bo truong Bo Tu phap ban hanh.

3.11. Can cuw phap ly

- Luat Tro giup phap ly nam 2017;

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong Bo Tu
phép hudng dan mot s6 hoat dong nghi€p vu trg giip phap ly va quan ly chat
luong vu viéc trg giup phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bdi b6 mét s6 ndi dung
tai cac Thong tw trong linh vuc tro giup phap ly, ho tich do Bo truong Bo Tu
phap ban hanh.

Ghi cht: Nbi dung in nghiéng 13 phan dugc stra d6i, bo sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PON BE NGHI THAY POI NGUOI THUC HIEN TRO GIUP PHAP LY
Kinh gui: ................... (D)

DPiachi IEN he: ..o o

DN thoal: .. oo

CMND/Thé ¢an cudc cONE dAn SO ...ovvvneeeee e,

La nguoi duoc tro gitip phap ly Hodc 1a ngudi giam ho cua ngudi duge
trg giap phap ly ........(2).......... dang dugc Ong/Ba ............... 4).......... tro
giup phap Iy trong vu viéc .........ooeiiiiiiiiin.

~ Can cu vao khoan 5 Piéu 8 cua Luat Tro gitp phap 1y, téi dé nghi thay
do1 nguoi thuce hién trg giap phap 1y vaoi 1y do sau day:

To61 xin cam doan 1061 trinh béy trén la dang su that. bé nghi
............. (D)..covernnn ... xem xét thay d6i nguoi thuc hién tro gitip phap 1y.

NGUGI LAM bON
(Ky, ghi ro ho tén hodc diéem chi)

Chu thich:

(1): Tén t6 chirc thyc hién tro gitip phép 1y;

(2): Ho va tén nguoi dugc trg giap phap 1y;

(3): Ho va tén ngudi yéu ciu trg gitp phap 1y;
(4): Ho va tén nguoi thuc hién trg giap phap ly.





