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CONG HoA xA HOI CHO NGHIA VIET NAM
DQc lflp - Trg do - H4nh phtic

S6:fl9 7qe-i3* Khdnh Hda, ngi,y)9 thdng ! ndm 2025

QI.ITET DINII
PhG duyQt Quy trinh n$i bQ girli quy6t tht tg" hirnh chlnh linh vqc hQ tich

thuQc thAm quydn giii quy6t cia SO Tr phip,, UBND cdp huyQn,

UBND cdp xE tr6n ttia bln tinh Kh{nh Hda

cHtr rlcH iry BAN NHAN DAN rins xnANn sol
Cdn cir Lug Td chtc chinh quyin dia phttong ngdy 19/02/2025;

Cdn cri Nghi ilinh td AlnotStUo-Cp ngay 23,'4/2018 cia Chinh phi vi
thvc hi€n co ch6 m c*a, mot c*a hAn th6ng trong gidi quyilt thit tltc hdnh chinh;

Cdn cth Nghi dinh sii t OztZoz ltNo-Cp ngdy 06i12/2021 c n Chinh phi vi
vi€c s*a diji, bd sung mgt sd dtiu cua Nghi dinh sd 6l/20l8ND-CP ngay

23/4/2018 cia Chinh phi vi thvc hiQn co chd mQt cia. mAt c*a lien th6ng tong
gidi quyit thi tac hdnh chinh;

Cdn c* Th6ng tu sii 02/2012/ll-VPCP ngdy 3l/10/2017 cia BQ trudng,

Chi nhilm Vdn phdng Chinh phi hudng din vi nghi€l,vu kiim sodt thi tuc hdnh

chlnh:

Cdn ct Th6ng nr sti 01/2018/77-VPCP ngay 23/1t/20t8 c a BQ tudng,

Chi nhi€m Ydn phdng Chinh phn htbng din thi hinh mq s6 quy ilinh cia Ngh!

dinh sii 6l/2018/NE-CP ngdy 23/4/2018 ct)a Chinh phivi thtrc hia.n co chii m1t

cia, mOt c*a fien th6ng tong gidi quydt thi tuc hdnh t:hinh;

Theo di nghi cia Gidm iliic Sd Tu phtip tqi Td trinh sii 446/Tfr'STP ngay

04/03/2025.

QUYI,TDINH:

Di6u l. Ph6 duyQt kdm theo Quy6t ttlnh niy quy trinh n$i bQ giii quviit c6c

thir tuc hanh chinh linh vVc h0 tich thuQc thAm quydn 1;iii quy6t cira Sd Tu phip,

UBND c6p huyQn, LBND c6p xa t€n <lia ban tinh Kh6mh Hda tlugc c6ng bii tai

quy6t ainh s6 :O9IQD-UBND ngny lolo2/2025 cta Chri tich UBND tinh.

Didu 2. Quy6t dinh ndy c6 hiQu lsc thi hitrh ki, tt ngdy ki vi b6i b6 c6c

quy trinh nQi bQ giii quyitt thn tuc hanh chinh tei Quy6t olnh s5 2 t zolQD-LJBND

ngdy 2l/812024 cta Cht tich UBND tinh ph€ duyQt cluy trinh nQi bQ giAi quy6t

1/.\ :
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thrl tqc henh chinh lirh vyc h6 tich thuQc thAm quyin girii quy6t cua Sd Tu ph6p,

UBND c6p huyQn, UIIND c6p xi tr6n dia ban tinh Khrinh Hda.

Di6u 3. Chrinh Vin phdng UBND tinh; Giirn d6c Sd Tu ph6p; Cht tich

UBND c6c huyQn, th! xe, thdnh ph5; Chrl tich UBND c6c x6, phuong, thi bdn vd

cric t6 chtic. c6 nh6n r:o li6n quan chiu trich nhiQm thi hanh Quy6t ttinh ndy./

CHU TICHNoi ,rhan: (WET)
- Nhu Dilu 3;
- Cuc KiAm sodt TTHC (V|,CP);
'Trun8 t6m PhUc vU HCC rinh:
- r runS tam uonS Dao va cong I I ul trnh;
- Luu:VT, PT, NgM. r-

TAn Tu6n

0

G



euy rRir\H Ner Be cnr quvur rHU TUC rrANH cnixn r,imr vryc He rICH
THUgc rnAu euyrcx cw qwnr cuA soTrIpHAp, uBND cAr nuynx,

IJBND cAp xA rntx on nAx riNH xnANn noa
(Ban hdnh kim theo fuyAt dinh t6 qg /UBND ngay/9 thdng ) ndm 2025 cfia Chit tich (IBND tinh Khdnh Hda)

A. THU rqc HAxn cHixn rHUc HIEN TAr co euAN euAx lf co so DrI LrEu Hg rlcn orpx rtl
1. Thfr tgc x6c nh$n rh6ng rin h0 tich (Ma s6 TTHC: 2.002516). C6 02 quy trinh thgc hiQn

f.f. Tht tgc xfc nh$n th6ng tin hQ tich thuQc th6m quydn giii quy6t cfra SO Tu ph6p

- Ma s6 quy trinh thri tuc hdnh chinh: 2.002516-01

- Thoi han giai quy6t: 03 ngdy. Truong hqp phAi ki6m tra xlc minh thi thoi hqn c6 th6 k6o dai nhrmg kh6ng qu6 l0 ngdy ldm viQc.

Co
quan,
tlon vi

Budc thgc hiQn
Tr6ch nhi$m

thu-c hiQn

Thoi gian

(ngny)
Bi6u miu/k6t qui c6ng viQc Ghi chri

Trung
tim

PVHCC
tinh

Budc 1- Tiiip nh6n hd so Trung tdm
PVHCC tinh

0,25 - Phiiiu y€u cdu b6 sung, hoan thiQn hd so (Mdu
sii 02 ban hinh kim theo Th6ng tt
sii OttZOtSnT-VPCP nsay 23/t t/2018);

- Phi6u tu ctriSi tiiSp nhfn gini quytit tO so (Mdu
sii 03 ban hdnh kim theo Th6ng tr
sii ot/zotsnt-vPCP ngay 23/l t/2018).

- Gi6y tir5p nhan hO so vd hgn td klt qun (Mdu
sii 01 ban hdnh kim theo Th6ng tr
t6 0t/20t8/77-VPCP ngay 23/l I/2018);

- Hti so theo thri tuc hdnh chinh da c6ng bii.

SO Tu
phSp

Budc 2- Xri lli h6 so, b6o

crio Linh tlao Sd

02

Số: 678/QĐ-UBND
Thời gian ký: 14/03/2025 07:39:33 +07:00
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I 5Budc 2.l- Kiiim tra, tham
" .,.;.muu xu ly no so

- H6 so da tiep nhan;

- Vdn bin b6o cilo (n6u 16 co sd ph6p lj li6n
quan; k6t quA kiiim tra hti so; f kii5n d€ xu6t);

- D.u thdo VAn ban x6c nhdn thOng tin hQ tfch
(Th6ng tu tii oltzozstt-BTP ngoy 02/8/202i
cia B0 trudng BQ Tr pluip).

Trudng hqp khdng xiic
minh

C6ng chr?c ldm

c6ng tric hQ tich

Trudng hqp phni ki€m tra,
x6c minh

C6ng chric ldm

cdng tric h0 tich;

Ldnh d4o Phdng
chuy6n mdn;

LEnh <lao Sd;

V[n thu

- H6 so da ti6p nhin;
- Vin bAn x6c minh;

- DU thdo vdn ban b6o c6o (n€u rO co sd ph6p ly
li€n quan; ki5t qun ki6m tra" x6c minh h6 so; y
kitin tt€ xuAt);

- D.u thno Van ban x6c nhin th6ng tin h0 tich
(Th6ng tu tii Oltzozsfit-BTP ngay 02/8/2023

cua BQ trudng Bp Tr pluip\.

Dimgtinh chd
k6t qua xic minh

(kh6ng qu6 7

ngdy ldm vift)

0 5 Hd so do cdng chtc ldm c6ng t6c hQ tich trinh vd

b5o c6o dC xu6t y ki6n gini quyiit.
Budc2.2- Xri lj hti so, b6o

c6o LEnh d4o S&

Ldnh tl4o Phdng

chuy€n m6n

- LEnh d4o Sd Tu
ph6p ky VAn ban

xic nhfn th6ng tin
h0 tich;

- V6n thu tl6ng
d6u vi chuy6n

k6t qud cho
Phdng chuyCn

m6n.

0 5 Vdn ban x6c nhfln th6ng tin h0 tichBu6c 3- Kj duyQt k€t qu6

gini quy6t vd tt6ng d6u



Bu6c 4- Luu hd so
COng chfc lim
cdng t6c h0 tich

0,r25 Van ban xiic nhdn thdng tin hQ tich

Bu6c 5- Titip nhfn, t6ng
hqp kist qui giii quy6t

TTHC

0,t25

3

Trung
tAm

PVHCC
tinh

Trung t6m
PVHCC tinh

- Vdn ban x6c nhfln thdng tin h0 tich;

- Bdn di€n tn Xdc nluin thdng tin hQ tlch (Bdn
'. :

dien tu se- rtt ilang gti vi Kho quon lj, dfr liQu

di€n t* cia cti nhdn/dia chi thr tti€n tirhhiAt bi
:,,.^

s6/cliQn thoai cia ngrdi y?u cdu sau khi dd hodn
tdt thi ttrc xic nhd.n th6ng tin hQ tlch tqi co quan
dine l<v hn tiah)

Budc 6- TrA k6t qui

1.2. Thi tgc x6c nh$n th6ng tin hQ tich thuQc th6m quy6n giii quy5t cta Phdng Tu phip

- Ma s6 quy trinh thri tUc hd,nh chinh: 2.002516-02

- Thdi hAn giai quy6t, 03 ngdy. Trudng hqp phni ki.im ta xic minh thi thoi hAn co tlre teo dai nhtmg khdng qu6 l0 ngiy lim viQc

0

Hd so <lugc lm tr[ t4i Sd Tu ph6p theo quy dinh hiQn hdnh, bao g6m:

- Hti so <te ti6p nhin theo TTHC <16 c6ng b6;

- VAn ban, gi6y td, tdi liQu x6c minh (tl6i voi trudng hgp c6 xric minh);

- VEn bin b6o c6o Ldnh tl4o Sd Tu ph6p;

- Ban chup tiit qua fnfC.

Co
quan,
alon v!

Burfc thgc hiQn
Trich nhiQm thu. c

hi0n

Thoi gian

(ngiy)
Bi6u miu/k5t qui c6ng viQc Ghi chri

Phdng
Tu

phip

Bu6c l- Ti6p nh6n hO so B0 phfu ti6p nhfn vd
tri kiit quri cta UBND

i,.
cap huyen

o,25 - Phi6u y€u c6u bd sung, hoan thien hd so
(Mdu sii 02 ban hdnh kdm theo Thdng tu
sii 0t/20tg/tt-vPCP ngay 23/I I/20I8);
- Phi6u tu ctrOi tiiip nhin gini quy6t hd so

(Mdu sii 03 ban hdnh klm theo Thdng ttr
sii ot/zotant-vPCP ngay 23/t 1/2018).



Phdng
Tu

- Gidy ti€p nhan hd so vd hgn tri k€t qud

(Mdu sii 0t ban hdnh kdm theo Th6ng fit
sii 0t/20ta/rt-vPCP ngdy 23/t t/2018);

- Hd so theo thri tuc hanh chinh dE c6ng
,;
bo.

Bu6c2- Xri ly hO so, b6o cao

Lanh dqo Phdng Tu phrlp
1 5

4

l ruong hqp khong xac mlnh UOng chuc lAm c6ng
t6c h6 tich

- UO so de ti6p nh4n;

- DU thio vin ban biio c6o (n€u rO co sd
phap lj li€n quan; klit qud kiiim tra h6 so;

f kiiin tt6 xu6t);

- Dg thio VAn ban xlc nhfn th6ng tin hQ

tich (Th6ns tu sii B/2023/77-BTP ngdy

02/8/2023 cia BQ trudng Bp Tn phdp).

Trudng hqp cdn phni kiiim
tra, x6c minh

C6ng chr?c lim c6ng
tac h0 tich;

Linh dao Phdng Tu
phrip;

Vdn thu

- Hd so ttd tii5p nhdn;

- VAn ban x6c minh;

- Dg thio vdn bin b6o c6o (ndu 16 co sd
ph6p lf li6n quan; k6t qui ki6m tra, x6c

minh h6 so; j ki6n d6 xu6t);

- D1t thio VAn ban x6c nh{n th6ng tin hQ

tich (Th6ng ht s6 B/2023/TT-BTP ngdy
02/8/2023 cia BQ rruong BQ tu phdp).

Dimg tinh chd
,iKet qua xac

minh (khdng
qu.i 7 ngdy ldm
viQc)

Phdng
Tu

phip

Budc 3- Kf duyQt kOt qui
giii quy6t vi d6ng d6u

- Linh tl4o Phdng Tu
ph6p;

- Van thu.

1 Van ban xric nhfn thdng tin hQ tich;
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C6ng chric ldm c6ng

tac hQ tich

Buoc 5- Trd k6t qud B0 phan Ti€p nhdn vd
_,.i
I ra Ket qua.

25 Vln bdn xiic nh4n th6ng tin h0 tich

- Vdn bAn x6c nhAn th6ng tin h6 tich;

- Bdn di\n fii Xac nhdn th1ng tin h0 tich

lBan diin tx sd u dong gii vi Kho quan

ly dfi liQu diAn hi c a ca nhdn/dia chi thu

diQn tuhhih bi s6/di,n thoai cua ngani
y\u cdu sau khi dd hodn tdt th tuc xdc

nhdn th6ng tin h6 tich tai co quan ddng

0

Phdng
Tu

phip

0

hi h0 tich)

Hd so duoc luu trtr 1ai Phdng Tu phrip theo quy dinh hiQn hdnh, bao g6m:

- I{6 so cld tiiip nhQn theo TTHC da c6ng b6;

- Vdn bin xdc minh (niiu c6);

- Vdn bin, gi6y td, tii li€u xdc minh (d6i v6i truAng hqp c6 xdc minh);

- Vdn bdn brlo cao Ldnh rlao Phdng Tu phiip;

- BAn chup k6t qui TTHC;

2. Tht tgc c6p bin sao trich lgc hQ tich: (Ma s6 TTHC: 2.000635). C6 03 quy trinh thuc hiqn

2.f. Thfi tgc cdp bin sao trich lgc hQ tich thu6c th6m quydn giii qry6t cria 56 Tu ph:ip

- Md sii quy trinh tht tuc hdnh chinh: 2.000635-01

- Thoi han giii quy6t: Ngay trong ngdy tiiip nhQn h6 so; trudng hgp nh4n hd so sau 15 gid md kl6ng giAi quy6t duoc ngay thi trA

k6t quA trong ngdy ldm viOc ti6p theo.

Bi6u miu/k6t qui c6ng viQc

Trun g
tim

Ngay
trong ngay

- Phi6u ydu cAu b6 sung. hoin thiOn

hi: so (Miu s6 02 ban hdnh kim

Phdng
Tu

phdp

Bu6c 4- Luu h6 so

Thiri gian

(ngiv)
Trrich nhiQm thr;c hiOn

Co quan,
don vi

Budc thgc hiQn

Bu6c 1- Ti6p nhdn h6 so Trung tAm PVI{CC tinh

Ghi chf
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PVHCC
tinh

S& Tu
ph:ip

ti6p nhfln
hO s0;

trulng
hqp n}rfn
hd so sau

15 gio md

kh6ng gidi
iquyet

duoc ngay, .;thr lra kef

qui trong
ngdy ldm

.^ -ivr9c tlep
theoBu6c2- Xt li hd so, ghi vdo

s6 ho tich, b6o c6o Ldnh dao

- C6ng chuc ldm c6ng

tec h6 tich;

- Lanh dao Phdng

chuy0n m6n

theo Th6ng tu .to O1/2018/TT-VPCP

ngdy 2j/l l/2018);
^..r . . r, .: !- l'hreu Iu chot tlep nhan gtar quyet

hi) so (Mdu s6 03 bo, hdnh kdm

theo Th6ng tu sii 0l/zola/rr-
VPCP ngay 23/1 1/2018).

- Gi6y tiCp nhdn hd so vd hen trA k6t
qud (Miu sd 0l ba, hdnh kim theo
Th6ng ru s6 ottzolStrr-
v rLr ngq) z)/) t/zuld);
- H6 so theo thri tuc hdnh chinh de
^ .:

cong Do.

- H6 so dd ti€p nhAn;

- Vdn bin, giAy to, tdi li6u xric minh
.A
(neu co)l

- Du thAo vdn bin brio ciio (n€u 16

co so ph6p lj li0n quan; k6t qud

ki6m tra, x6c minh h6 so; j ki6n dd

xuat);

- Du thio bdn sao Trich luc h6 tich
tuong img vdi loai viQc dE cldng ky
(Biiiu mdu theo Th6ng u sd
04/2020/TT-BTP cua B0 tru&ng BA

Ttr phdp).

- 56 cAp bdn sao Trich luc h6 tich
(Bidu miu ban hdnh theo Th6ng ta
sii Ol/zOzOtff-BTP cia BQ rrudng
BQ Tu phdp).
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- Hd so do Ldnh dao Phdng chuydn

m6n trinh;

- BAn sao Trich luc h6 tich.

BAn sao Trich luc h6 lich

H6 so clugc tuu trir tai Sd Tu ph6p theo quy dinh hiQn hdnh, bao g6m:

- H6 so da ti6p nhdn theo mHC da c6ng b6;

- Bin chup k6t quA TTHC.

2.2.Thittgc c6p bin sao trich lgc hQ tich thuQc th6m quy6n giii quy6t 
"ta 

UBND c6p huyQn

- M6 s6 quy trinh thrl tuc hdnh chinh: 2.000635-02

- Thoi han gini quytit: Ngay trong ngdy ti6p nhfln h6 so; truong hqp nhfn hd so sau 15 gid md kh6ng giii quy6t duoc ngay thi tri k6t

quA trong ngdy ldm vi€c ti6p theo.

Trich nhiQm thgc
hiQn

Thdi gian
(ngny)

Npav trons
nsdv ti6o
nhan h6
so; trudng
hqp nhin
h6 so sau
15 gid md
kh6ng gidi
quy6t duqc
ngay thi tra

Bi6u miu/k6t qui c6ng viQc

- Phi6u y6u cdu b6 sung. ho?rn thign ho so
(Mdu sd 02 ban hdnh kdm theo Th6ng tr
s6 ottzoIatrr-ttpCP ngdy 23/I I/20I8);
- Phi6u tt ctrOi titip nhQn gini quy6t hd str

(Mdu sii 03 ban hdnh kim rheo Th6ng tu
s6 oIlzotatrr-vpCP ngdy 23/I I/20I8).

- Ci6y ti;5p nhan h6 so vd hqn tri k6r qud

(Mtiu sO 01 ban hdnh kdm theo Th6ng tu
sij 0ttz7ta/rr-rpCP ngdy 23/I I/20I8);
- H6 so theo thu tuc hirnh chinh di c6

Ghi chf

tsurvc 3- K! duydt k6t qun gidi
t . ., ,i

quyet va oong dau

- Ldnh dao Sd Tu ph6p;

- Vdn thu.

S& Tu
phfp

Trung tAm PVHCC tinh

Trung tAm PVHCC tinh

Trung
tAm

PVHCC
tinh

Buric 4- Titip nhan, t6ng hqp

ki5t quA giii qrytit TTHC

Bu6c 5- TrA k6t qud

Co quan,
tlon vi

Burfc thr;c hi6n

t]BND
cdp huyQn

Bu6c 1- Tiiip nh{n h6
SO

B0 phan tiiip nhQn. ,.,.va l.ra Ket qua cua

l,rBND cAp huyQn.
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t qud b6

- 116 so da ti6p nhfn;

- Du thAo vf,n ban biio cdo (n6u 16 co scr
.tph6p lf lien quan; k€t qua ki6m tra, x6c

minh hd so; f ki6n de xu6t);

- Du thdo bin sao Trfch luc h6 tich tuong
img vcri loai vi6c dd ddng k! lBidu mdu

theo Th6ng ttr si; 04/2020/TT-B'\P cila 86
.t uurtx D? 1u prttty),

- 56 c6,p bd,n sao Trich luc h0 tich (Brea:,mdu ban hdnh theo Th6ng u s6

04/2020/TT-BTP cua BQ trtbng 86 Tr
ph,ip)

- 116 so do Phdng Tu ph6p trinh;

- BA,n sao Trich luc h6 tich.

BAn sao Trich luc h6 tich

Phdng Tu
ph{p

Buoc 2- Tham mlru,
xu lj h6 s<r, ghi veo

:., ^ ,
so no trcn

C6ngchfc ldm
o6ng t6c h6 tich;

trong ngdy
lim viCc
titip theo

UBND c6p
huyQn/

Phdng Tu
phdp

Bu6c 3-Ky duyet k6t
quA giii quy6t

UBND huy6n hodc

Trudng phdng 1'u
phap

Truong hqp ty
L.-quyen thr I rucmg

phdng Tu ph6p ky
,,1 I
Ket qua glal quyet

TTHCI

UBND c6p
huy6n

Bu<vc 4- D<ing dAu

phrit hdnh vd chuy6n
,:.
no sc,

Vdn thu - H6 so do Phdng Tu ph6p trinh;

- IJin sao Trich luc h6 tich.

UBND cdp

huy0n
Bu6c 5- Tri k6t qud BQ phan ti€p nh4n. ".:va tra Ke1 qua cua

UBND cdp huyQn.

' C6ng vin s6 7149IUB\D-KSTT ngdy 021':,12024 cia UBND rinh Kh6nh IJda
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I{ so dugc luu trir tai Phdng Tu phrip theo quy dinh hiQn hinh, bao gom

- H6 so da ti6p nhin theo TTHC da c6ng b6;

- Ban chup t6t qra TUIC.

2.3. Thfi tgc cAp bin sao trich luc hQ tich thuQc thAm quydn gi6i quy6t cta IIBND c6p xe

- Ma s6 quy trinh tht tuc hdnh chinh: 2.000635-03

- Thdi han gidi quyiit: Ngay trong ngdy tiiip nhan h6 so; trudng hgp nhQn hd so sau 15 gid md kh6ng giAi quytit duo, c ngay thi trd k6t

^.,3 r-^-n naiv l;-.,iAn tiAn th-n

Bi6u miu/k6t qui Ghi chi

TIBND

^-cap xa

BQ phQn ti6p nhQn. ,.:
va tra Ket qua cua

TIBND cAp xd

C6ng chric tu
phep-h0 tich

Ngay trong
. ,.i

ngay tlep
nhdn h6 so;

trudng hqp
nhdn hii so

sau 15 gid
mir kh6ng

i
grar quyet

duoc ngay
rhi ra k6t
qui trong
ngey lam

.^ .t
vrgc uep

theo

- Phi6u y6u cAu b6 sung, hoAn thi0n h6 so

(Mdu s6 02 ban hdnh kim theo Th6ng tu

sii 0t/z0 t a/ru-vpcP ngdy 23/1 I /2018);

- Phi6u tu ctrOi ti6p nhin giAi quy6t hd so

(Mdu sii 03 bon hdnh kim theo Thbng hr

tii ot /z0 t a/rr-vpCP ngdy 2 3/ l 1 /20 1 8).

- Gi6y tiep nhan h6 so vd hen tra k€t qud

(Miu sii 0l ban hdnh kim rheo Th6ng tu

s6 ot tzo I atrr-vpCP ngdy 23/1 1/201 8);

- Hd so theo tht tuc hanh chinh di c6ng b6.

- 116 so da tiiip nhAn;

- Dg thAo vdn bin bdo c6o (n6u 16 co so

ph6p tj liOn quan; k6t qui ki6m tra. xiic

minh h6 so; j kitin d0 xu6t);

- Du thao bAn sao f'rich luc h0 tich tumg

Thdi gian

(ngnv)
Trdch nhiQm

thgc hi6n
Buric thuc hi6n

Co
quan,
tlon vi

UBNI)
A-cap xa

Butic 1 - Ti6p nhAn h6 so

Bu6c 2- Xu lj h6 so, ghi

vdo s6 ho tich, blo c6o l,dn]r
dao
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T]BND
t-

cap xa

T]BN'D

^-cap xa

Bu6c 3- Kj duyQt k6t quA
i , ., .,iglal quyet va oong dau

Bu6c 5- Trd k6t quA

- Ldnh dao

TIBND c6p x6;

- Vdn thu.

BQ phan ti6p nhAn. ..:
va tra Ket qua cua

UBND cAp x6.

- H6 sry do c6ng chric tu ph6p-hQ tich trinh;

- Bdn sao 'Irich luc h6 tich.

BAn sao Trich luc h6 tich

H6 so duoc luu trir tai I-IBND cdp xa theo quy dinh hiqn henh, bao g6m

- Ho sty dd ti6p nhan theo 'l'l HC dd c6ng b6l

- Bdn chup k6t quA TTIIC.

img v6i loai viOc dd ding ky (Bi€u mdu
theo Thdng ttr s6 04/2020/TT-BTp cia 86
truhng BQ Tu phdp);

- 56 r:6p bin sao Trich luc h6 tich (Bidu
*du ban hdnh theo Thbng ttr sij
04/2020/TT-BTP c a 86 truhng 86 Tu
ph,ip)
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B. THU TUC HANH CHINH CAP ilTYTN

1. Thri tgc il5ng kj khai sinh cri y6u t5 nurlc ngoiri (Ma s6 TTHC: 2.000528)

- Md s6 quy trinh th[r tUc hdnh chinh: 2.000528 (Theo mi s6 TTIIC trdn co sd dt lieu TTHC dich vu c6ng: 2.000528).

- Thdi han gidi quy6t: Ngay trong ngdy ti6p nhan hO so; Trudng hqp nhAn h6 so sau 15 gid md kh6ng giii ,1uyi5t duoc ngay thi trA kt5t

quA trong ngdy ldm viQc ti6p theo.

Co quan,
tlon vi

Phdng
Tu phdp

Bufc thgc hiQn

Bu6c 2.1- ThAm tra, tham mtru
,,,.: l. ^ .

xn lli ho so, ghi vdo so h6 tich

Trdch nhiQm thyc
hiQn

C6ng chfc ldm c6ng

t6c h6 tich

Thcri gian

(nge,y)
Bi6u miu/k6t qui cOng viQc

- Phii5u y0u cdu b6 sung, hoAn thiOn hO so

(Mdu s6 02 ban hdnh kdm theo Th6ng ttr

s6 0ttzot Stt't'-vpCP ngdy 23/1 1/2018);

- Phi6u tt ctr6i tit5p nhQn giii quyiit h6 so

(Mdu sd 03 ban hdnh kdm theo Th6ng tn

'i5 
o t iz1 I s/rr-vpCP ngdy 2 3/ I 1 /20 I 8).

- ciAy titlp nhdn h6 so vd hen tri k6t qui
(Mdu sii 01 ban hdnh kim theo Th6ng ttt
s6 lt/zu 8/n|vpCP ngdy 23/l I /20 I 8);

- H6 so theo tht tuc h?rnh chinh di cong bo.

- FI6 so di ti6p nhOn;

- Vin bdn, gi6y tcr. rrii lidu xirc minlr (n6u

c6);

- Du thAo vIn bdn b6o c6o (n6u 16 co so

ph6p lj li6n quan; ktit qu6 ki6m tra, x6c

minh h6 so; y kiOn d0 xudt):

- Du thio Gi6y khai sinh (bdn chinh); bAn

Ghi chti

Trudng hqp

kh6ng tra cuu

dugc tinh trang

h6n nhdn do chua

c6 th6ng tin trong

Co sd dt liOu h0

tich dien u, Co

Ngry
trong
ngay

tlep
nhdn h6

SO;

trudng
hqp

nhdn h6
so sau

15 gid
md

kh6ng
giai

quyet

duoc
ngay thi
trd k6t

qua

trong
ngey

BQ phf,n ti6p nhdn. , .,.va lra Ket qua cua

TIBND cAp huyQn

Budc 1- 'l'i6p nhAn h6 soUBI.{D
cap

huyQn

Buoc 2- Xu l)t h6 so, b6o cdo

Ldnh dao UBND c6p huyQn
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lAm vi6c
ti6p thco

Tri ket
qua cho

c6ng

dAn

SAO Giay khai sinh (n u c6ng dAn c6 yOu

cdu\: (Bidu mdu ban hdnh theo Th6ng u s6

04/2020/TT-BTP cia 86 trudng 86 Tu
ph,tp).

- S6 dang kj khai sinh (Bieu mdu ban hdnh
theo Th6ng tu s6 04/2020/TT-BTP cila 86
tru&ng 86 Tu phdp).

116 so do c6ng ch0c ldm c6ng t6c h6 tich
trinh.

- Gidy khai sinh (bAn chinh);

- BAn sao Gi6y khai sinh (n6u c6ng ddn c6
^Lyeu cau).

so dit li6u qu6c

gia vd ddn cu, thi
co quan ddng kj
h0 tich dA nghi
Uy ban nhAn ddn

t-
cap xa nor nguol
^:yeu cau muong

trt/nni dd dang ky
k6t h6n x6c minh,

L^oung cap mong

tin.
Thcri han trd ldi
k6t quA xric minh
li 03 ngdy ldm

vi0c.
(Dimg tinh cho

k6t qui x6c minh,

03 ngdy ldm vi6c)

UBN'D

cap

huyQn

Buoc 2.2- Xem xdt, bdo ciio
Ldnh dao ttsND cdp huydn

l3uoc l- Ky duy0t ktit qua gidi
I . ., ,:.quyet va oong dau

UBND
I

Lenh dao Phdng Tu
phep

- LEnh dao UBND
cdp huyQn kj gidy
khai sinh;

- Vdn thu d6ng d6u,

phAt henh

cap
Buoc 4- l'rA k6t quA B0 phfln ti6p nhAn - Gi6y khai sinh (bAn chinh); BAn sao ci6y
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H6 so duoc hlu kt tai Phdng Tu ph6p theo quy dinh hiQn hirnh, bao g6m:

khai sinh (ndu c6ng dAn c6 y6u c6u

- Ban di\n ni Gidy khai sinh (Bdn di€n t& sd

hf dQng giri vi Kho qudn ty dir ti€u diAn *
crta cd nhdn/dia chi thu di€n t*hhidt bi

sdtdiOn thoai cua ngrot y|u ciu sau khi dd

hodn dt thti t4c ddng bjt khai sinh tqi co

quan ddng A hA ich).

Bi6u miu/k6t qui c6ng viQc

- Phi6u y6u cAu b6 sung, hodn thi6n hd

so (Mdu s6 02 ban hdnh kim theo

Th6ng u sd 0l/zot8/t'r-vPCP ngdy

23/1 r/2018);

- Phi6u tu ctrtii titlp nh4n giii quytit h6

so (Miu s6 B bo, hdnh kdm theo

Th6ng tu sii 01/2018/l'r-ttpCP ngdy

23/11/2018).

).

tri t-,-t- rru nu ua !r91, rur?tr LIIEU l l f1\- u4 uulrB uu,
- Vdn ban, gidy td, tai liQu x6c minh (d6i v6i trudng hqp c6 x6c minh);
- Vdn ban brlo c6o Ldnh dao IIBND c6p huyQn;
- Bdn chg k6t ui TTHC;

2. Thi trtc ilnng kf t<6t n6n c6 y6u t6 nufc ngoiri (Ma s6 TTHC: 2.000806)

- Ma s6 quy trinh thu tuc hinh chinh: 2.000806

- Thoi han gi6i quyi5t: 15 ngdy

Trich nhiQm thgc hiQn
Thoi gian

(ngiv)
Ghi chti

LtsND
I

cap
huyQn

Bu6c 1- Ti6p nhfn h6 so B0 phdn ti6p nhin vd trA

k6t qui cua UBND c6p

huyQn

0,5

vd tri k6t qudhuy6n

Co
quan,
clon vi

Buric thyc hiQn



- GiAy tiep nhan h6 so vd hen trA k6t
q:lrh (Miu sd 0t bo, hdnh kdm theo
Th6ng tu sii 0ll20l8nf-vPCP ngdy
23/1 1/2018);

- H6 so theo thu tuc hdnh chinh dd c6ng

b6.

BuOc 2- Xt ly h6 so, b6o c6o

I-dnh dao UBND c6p huy6n

t2
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Phdng
Tu

ph{p
I]UUC Z. t- lllaltl Lta ttu su,

tham mrru xt ly, ghi vio s6

h6 tich

\-urlts urruL rarrr uurrts L<l!

h0 tich

iri ^.-. r: .: i-- --r-:-.- t r\r rt, u<r rrrtr rrrr*".

- Vin bdn. gi5.'-' to. tdi lidu xric rninh:.
(neu co):

- Dtr thao vdn biin biio ciio (ndu 16 co sty

phap l1i lien quani k61 qua ki0rn tra. x6c

rninh h6 so; ,u-. ki6n d0 xuit):

- Du thiio Gidy chftng nhdn k6t h6n
(hrin ctrinh): lJau sao lrich luc kit htln
(nirr cing tlirtt cti _r cu cirul'. ( llii u ntitt
tlr o I'hing tu' t,i 01,'2 0 20,'7-'l\ B'l'l' t'utr

R(t rrumg B(t lir phltp\.

- SrJ ding ki k6t hon (Biiu nniu htut
hdnh thett T'hrtng nr s6 0I/2020/'l't'-B'l t'
ctio I)6 tnrdng BQ 7tr phltp).

Tnrims hcrn kh6ns

tra cuu duoc tinh
trang h6n nhdn do
chua c6 th6ng tin
trong Co so dt li6u
hQ tich diQn tt, Co

l.s0 ou lreu quoc gla

vd dAn cu, thi co
quan ddng hi h0 tich
dE nghi Uy ban nhAn
,^ i

oan cap xa nol nguor

y€u ciu thudng
tnrlnoi dd dang kj
k6t h6n xiic minh,

,i ,-
cung cap thong tln.

Thoi han tra ldi kCt

qud x6c minh ld 03

ngdy li.m viQc.

(Dtmg tinh chd k6t
qud x6c minh, 03
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ngAy ldm viOc)

Budc 2.2-PhO duyQt h6 so,

b6o c6o Ldnh clao URND cAp

huyQn xem xdt, quy6t dinh

Ldnh dao Phdng Tu ph6p. - H6 so cld ti6p nhan;

- Vin bin, gidy td. tdi 1i0u x6c minh

(ntiu c6);

- Vdn bAn brio c6o (nOu 16 co so ph6p Ij
liOn quan; ktit qud ki6m tra, xdc minh

h6 so; j kitln d6 xuAt);

- T-t, ' 1L;^ r-:;rir, ^t";-- .1,4- LAt hAn

2

t]BND
cap

huy6n

L,tsND
I

cap
huyQn

Buoc 3- K! duyQt ktit quA

giii quy6t vd d6ng dAu

,s

(bAn chinh); Bin sao giAY chimg nhfn
ki5t h6n (niiu c6ng dAn c6 yOu ciu).

- Gi6y chrmg nhan k6t h6n (bAn chinh);

- Bdn sao Trich luc kiit h6n (n6u c6ng
i

dan co yeu cau).

Gi6y chung nh4n k6t h6n; Bdn sao

Trich luc ktit h6n 1n6u c6ng ddn c6 y6u

cAu)

- GiAy chimg nhQn k6t h6n (bdn chinh);

Bdn sao Trich tuc k6t h6n (n/5u c6ng
^ l\

oan co yeu cau ).

- Ban dian n} 'l'rich luc kd h6n (Ran

diAn ht sd tv dpng g*i vi Kho qudn li
dfi li€u di€n ttr ctia cti nhdn/dia chi thr
di€n tuhhidt bi s6/dien thoai cua ngtdi
.,:y?u cdu sau khi dd hoan tal fiu tuc

0

2Linh dao UBND cdp

huyOn
Buric 3.1- Ki duyCt kOt qua

i
glar quyet

05Vdn thuBudc 3.2- D6ng diu

Buoc 4- Tra ket qua BQ phQn ti6p nhQn vd trA
.i
Ket qua

ddng ky kit hon tqi co quan dang kY hQ



t6

t!ch)

[16 so cluoc lrru trft tai Phdng'l'u ph6p thco quy dinh hiQn hdnh, bao gdm:

- IId scr da ti6p nhdn theo TIIIC da c6ng b6;

- Vin bin, gi6y to, tdi lidu xdc minh (d6i voi trucmg hqp c6 x6c minh);

- Vdn bdn bdo crio LZnh dao LIBNI) cAp huyOn;

- BAn chup ktit quA TTHC;

- Vdn bin th6ng biio vi6c dAng ky hQ tich d6n co quan lidn quan (d5i voi ruong hqp phAi thdng bao theo quy dinh crra Luflt H6 tich vdL c6c vdn bAn quy
dinh chi ti6t rhi hinh\

L-

3. Tht tuc il5ng kf khai tfr c6 y6u t6 nuric ngoii (Ma s6 lfHC: 1.001766)

- Md s6 quy trinh thu tuc hdnh chinh: 1.001 766
t-

- Thoi han gidi quydt: Ngay trong ngdy ti6p nhQn h6 so, trudng hqp n}r?n h6 so sau 15 gid md kh6ng gidi quy6t duoc ngay thi tri k6t
qui trong ngdy ldm viQc ti6p theo. 'frudng hqp cAn xiic minh thi thoi han giAi quy6t kh6ng quri 03 ngdy l2rm viOc.

Co
quan,
tlon v!

UBND
cap

huv6n

lluoc l - Ti6p nhQn h6 scr

Butic thqc hiQn Ghi chf
Trich nhiQm thr;c

hiQn

Thai gian

(ngny)
Bi6u miu/k6t qui cdng viQc

BQ phQn titip nhan vn
..r

tra Ket qua
Ngay
trong ngdy

titip nhdn
,lno so;

truong hcrD

nhAn h6 sry

sau 15 gid
md kh6ng

:.glar quyet

duoc ngay

thi tra k61

- Phi0u y€u cdu b6 sung, hoan thiqn h6
sct (Miu s6 02 ban hdnh kdm theo
Th6ng tu sij 7ltZOtStff-VPCP ngdy
23/1 t/2018);

,,,.i . , :. .,(- Phi6u tir choi ti6p nhan giii quy6t ho

so (Mdu sij 03 bon hdnh kdm theo
Th6ng tu tij ol/zolan-f-VPCP ngay
23/1 1/2018).

^,: ..: , l- Gi6y ti6p nhdn hd so vd hen tri kdt
qui (Mdu s6 01 bon hdnh kdm theo
Th6ng tu sd 01/z0ts/ff-VPCP ngdy
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Phdng
Tu

phip

BuOc 2- Xt ly h6 s0, bao c6o

LEnh dao UBND cAp huy6n

Budc 2.1- Thdm tra, tham

t7

quA trong
ngay l2rm

.^ .ivrec trep

theo.

Trudng
.inqp can

x6c minh
thi rhdi
han gini
quytit

kh6ng qu6

03 ngiy
ldm viQc.

Tri k5t quA

cho c6ng

din

23/t l/2018);

- 116 so theo tht tuc hdnh chinh d6 c6ng

b6.

- H6 so da ti6p nhan;

- Dg thAo vdn bAn biio ciio (nOu rO co sd

phdp lli lien quan: kit qua ki6m tra. xdc

minh h6 so; yi ki6n d0 xuAt);

- Du thAo'lrich lqc khai tu (bAn chinl);
BAn sao Trich lpc khai tu (niiu c6ng ddn

c6 ydu cAu): (lliAu miu theo 7'h6ng tu

sij 1q/2lzotff-BTP cua BA mrdng BA

Tu phdp);

- 56 tllng ky khai tu I Bitu mdu rheo
'Ih6ng tu tii ol/zozotrr-BTP cua 86

truong BQ Tu phdp)

- H6 so da ti6p nhOn;

- VIn bdn x6c minh;

- Du thao vdn bAn biio ciio (nOu 16 ccv so

ph6p 1y li0n quan; k6t qui ki6m tra, xric

minh hti so; j kiiin dd xu6t);

- Du thdo Trich luc khai tu (bin chinh);

Bin sao f'rich luc khai til (n6u c6ng ddn

Dimg tinh cho

t<tit qua x6c

minh (kh6ng

qu6 03 ngdy lim
vi0c)

Truong hqp kh6ng x6c minh C6ng chric ldm c6ng

tric hQ tich

C6ng chfc ldm c6ng

t6c h6 tich
Trucrng hqp xiic minh



18

Budc 2.2- Xem xit, b6o c6o

Ldnh dao UBND cAp huyQn

Linh dao Phdng Tu
phap

H6 so do c6ng chfc lem c6ng tAc h6
tich trinh vd biio c6o AA xu6t 1i kirin giai

i..
quyet.

c6 y€u c6u): (Bidu idu theo fhAng ttt
sii OqDOZOtff-BTP c a B0 tnrdng BO

T tr phdp)

- 56 dang kli khai w (BiAu mdu rheo

Th6ng u sii oltzoz1n-f-BTP cila 86
trudng BQ Tu phdp)

-Trich luc khai tft (bAn chinh); Bin sao

Trich luc khai nr di6n tri (n6u c6ng dAn
L

co yeu cauJ.

- Bdn diAn fi Trich luc khai tu (Bdn
,. I -.dien ri sd ttf dQng gii ve Kho quon ly

dfr liQu diQn tir ctia cd nhdn/dia chi tha
di1n fihhi* bi sii/dien thoai cia ngudi
^-:y?u cdu sau khi dd hodn tdt thu tuc

ddng bi, khai t* tai co quan ddng lry hQ

tich)

Buoc l- Ky duyft kct qua giii
quyCt ve d6ng ddu

Budc 4- Tra ket qua

UBND
cap

huyQn

TiBNT)

cap

huyQn

- Ldnh clao UBND
i,

cap nuyeni

- Vdn thu.

B0 phdn ti6p nhdn vir

tra ket qua

Trich luc khai tu (bdn chinh); Bdn sao

Trich luc khai tu (niiu c6ng dAn c6 y6u
ciu)

H6 so duoc luu trft tai Phong 'lu phrip theo quy dinh hi€n hanh, bao g6m

- H6 so da ti6p nhAn theo TTHC da c6ng b6;

- Vin bdn, gidy td, tdi liOu xiic minh (d6i vdi trudrng hqp c6 xric minh);
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- Vdn bAn b6o c6o LEnh dao UBNI) cAp huy6n;

- BAn chup k6t qud TTHC;

- Vdn bdn th6ng b6o viQc dnng hj h0 tich dtin co qr.ran li€n quan (d6i vcri trudng hqp phdi th6ng b6o theo quy dM cia LuQt H0 tich va cac van ban

quy dinh chi ti6t thi hdnh).

4. Thri tqc illng hf nhin cha, m9, con c6 yiiu t6 nu6c ngoii (Ma s6 TTHC: 2.000779)

- Md s6 quy trinh tht tuc hd,nh chinh:2.000'779

- Thoi han siAi ouvdt: 15 neAv

Buric thgc hiQn

Budc l- fi6p nhfn h6 so

lluoc 2- Ki6m tra, tham muu
". ,: l, ^xu ly ho so. ghl vao so ho

tich

Bi6u miu/k6t qui c6ng viQc

- Phi6u ycu ciu b6 sung. hoin thiin ho so

(Mdu sd 02 ban hdnh kim rheo T'h6ng ta
sii 0ItzoIatr-vpCP ngity 23/I I/20I8);

- Phi6u tt chOi tl6p nh4n giAi quy6t h6 so

(Mdu sd 03 ban hdnh kim theo 'th(tng tu
s6 ot/201\/rr'-ttPCP ngity 23/1 l/2018)

- Gi6y ti6p nhfln hd so vd hen trd kiit quA

(Mau s6 0l ban hdnh kdm theo Th6ng

sii ot/20ta/rr-rpCP ngdy 23/t I/20I8);

- H6 so theo thri tuc hinh chinh dd c6ng bii

ttt

- H6 so dA ti6p nh0n;

- Vdn bdn ni€m y6t uiqc nh6:n cha, me, con,

- Vin bdn, gi6y td, 1di li6u x6c minh (nt!u c6);

- Vin ban bdo cilo (n6u 16 co sc) phrip ly liOn

quan; ktit qud ni€m yt5t; ket qua kidm tra, xiic

minh h6 so; y ki6n d0 xuAg;

Ghi chriCo quan,
tlon vi

t]BND
cap

huy6n

Phdng
Tu phrip

I

0,5

t2C6ng chric lim c6ng

t6c h6 tich

Ni0m y6t trong
thoi gian 07

ngdy li6n 1uc.

l

Thcri gian
(ngiv)

Trfch nhiQm thgc
hiQn

BQ phfn ti0p nhQn
. ,.i

va tra Ket qua
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- DV thio Trich luc ddng ky nhdn cha, me,

con (bAn chinh); bdn sao Trlch luc rldng hj
nhdn cha, me, con (n6u c6ng dAn c<i y6u
cAu): (BiAu -iu theo 7'h6ng tu sA

04/2020/TT-BTP cua 86 rruong 86 Tu
phdp)

- 56 dang kli nhan cha. me con lBi1u miu
ban hdnh theo Th6ng ttr sti 0l/2020/rt-BTP
c a 86 trrdng BQ Tu phdp);

UBND cdp

huyQn/

Phdng
Tu ph{p

Budc 3- D6ng d6u

Buoc 4- Tra ket qua

- H6 so do Phdng Tu ph6p trinh;
.^ i- Vln bdn niem y0t vi€c nhdn cha. me, con;

- Vdn bdn. gidLy to. tdi lidu xdc minh (n6u co);

- Vdn bdn bilo c6o (nOu 16 co sd ph:ip ly li6n
quan; ktlt qun ki6m tra h6 so; 1i ki6n dd xu6t);

- Trich luc deng kj nhAn cha, me, con; bAn

sao lrich luc ddng k! nh{n cha, me, con (ntiu
c6ng din c6 ydu cAu) da kf.

- Trich luc ddng ky nhdn cha, me, con; bAn

sao Trich luc ddng kf nhdn cha, me, con (n6u

c6ng ddn c6 yOu cAu).

- Bdn di€n t* Trlch lq.tc ddng lq nhdn cha,

me, con (Bdn diQn ttlr sd tn d6ng gtli vi Kho

BLrtic --]-Kri dur'0t kit clut
i

SlAl Lltl\ Ct

UBND huyOn holc
Tru&ng phdng Tu

phap

2 Truong hqp ty
quy6n thi
Trucrng phdng
Tu ph6p hj k0t
qui giAi quytit
TTHC2

UBN'D
cap

huy6n

VAn thu 0 5 Trich lUc dang ky nhAn cha, me, con; biin sao

Trich luc deng kj nhdn cha, mg, con (ntiu
c6ng dAn c6 y6u cdu).

T-IBND

^cap
huyQn

86 phdn ti0p nhdn
. ,'I

va tra Ket qua
0

? c6ng vdn s6 7]49/UB\D-KSTT ngdy 0211/2024 cna UBND tinh Khenh Hda
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qudn lj, dfi li€u diAn nlr cia cd nhdn/dia chi

thtr di€n tuhhiA bi sij/di\n thoai cia ngrdi
;yiu cau sou khi dd hodn tat thi tuc ddng lq

nhdn cha, me, con tai co quan ddng bi hQ

tich).

Hoso duoc luu trir tai Phdng 1'u phdp theo quy dinh hien hdnh, bao g

- Hd so da ti6p nhdn theo TTHC da c6ng b6;

- Bin chup giAy td cua nguni y6u cAu ddng kj h0 tich xuit trinh (do nguoi il6p nhQn hd so thuc hiOn sao ohgp <16 luu hdi so theo quy dinh tal

khoan 3 Di6u 3 Th6ng u s6 0412020/TT-BTp ngdy 2815/2020 cria BQ trudng BQ Tu phrip Quy dlnh chi liOt.thihinh m6t s6 di6u cua Ludt hQ

tich vd Nghi ainrr s5 izyzOt56{D-Cp ngdy 15 thdng l1 ndm 2015 cria Chffi pht quy dlnh chi ti6t mot s6 didu vd bi6n phrip thi hdnh Ludt

hO tich). Trutrng hqp c6c th6ng tin trong cdc gi6y td ndy dd c6 trong Co sd dt li6u qutic gia vd dan cu {CSDI.QGVDC), Co sd dt lieu h0

tich dien tri (CSDLHTDT), du_oc h0 th6ng diCn rir dQng thi kh6ng phAi xu6t trinh (theo hinh thuc tr.uc ti6p) hodc tiri 10n (theo hinh thuc truc

tuyt!n).

- Vdn bin, gi6y td, tdi liOu x6c minh (d6i v6i truong hqp c6 x6c minh);

- Vin bdn ni6m y6t;

- Vdn bin b6o c6o l.dnh dao IIBND cAp huydn;

- Bin ohup k6t quA TTHC;

- V[n bin th6ng brio vi€c ddng ky h0 tich ddn co quan li€n quan (d5i voi tnrong hqp phdi th6ng brio theo quy dinh crla Luat I]0 tich vi ciic vin bAn

quy dinh chi ti6t thi hanh).

5. Tht tgc ilnng kf khai sinh t<iit nqp illng kf nhfn cha, m9, con c6 y6u tti nuric ngoii (Ma s6 TTIIC: 1.001695)

- Md s6 quy trinh tht tuc hdnh chinh: 1.001695

- 'l hoi gian giai quyCt: l5 ngey



Bufc thr,rc hiQn

Bu6c 1- Ti6p nhin h6 so

Tr:lch nhiQm thgc hi6n Bi6u miu/k6t qui

- Phi6u yOu cAu b5 sr.mg, hodn thiQn hd
so (Mdu t6 02 bo, hdnh kim theo
Th6ng tu siSOltZOtatff-VPCP ngdy
23/1 1/2018);

- Phi6u tu ch6i ti6p nhQn giAi quy6t h6
so (Mia sO 03 ban hdnh kim theo
'I'h6ng tu sd 0l/zol\/I'L'-VPCP ngdy
23/1 1/2018).

- GiAy tiCp nhdn hd so vd hen kd k6t

ryn (Mdu s6 0l ban hdnh kim theo
Th6ng tu sii OltZOtSlff-VPCP ngdy
23/11/2018);

- Hd so theo thri t.uc hanh chinh dd c6ng
b6.

22

Thdi gian
(ngiv)

Ghi chriCo
quan,
don vi

UBND
I

cap
huyQn

0sB0 phfln ti6p nhAn vi tri
.!
Ket qua

C6ng chric ldm c6ng tric h6
tich

Phdng
Tu

phip

12,5Buoc 2- Xu lf h6 so, brio

crio LEnh d4o TIBND c6p

huyQn

Buoc 2.1- Ki6m tra, tham. .,,:
muu xu ly no so. gnr vao

s6 h6 rich

10,5 - H6 so di ti6p nhQn;
,^ I- V[n ban ni6m ydt vi6c nhdn cha, me,

con;

- Vdn ban, giAy td, tdi li6u x6c minh
_/.
(neu coJ;

Ni€m y6t trong
thoi gian 07

ngdy li€n tuc.
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,1

Ldnh dao Phdng Tu ph6p

- Du thdo vdn bin b6o c6o (ndu 16 co so

phdp ly liOn quan; k6t qui ni€m y6t; k6t

qud ki6m tra, xiic minh h6 so; y ki6n dO
,i

xuat.);

- Du thAo: Gi6y khai sinh, Trich lPc

ddng kf nhdn cha, me, con (bAn chinh);

bdn sao Gi6y khai sinh. bdn sao 'l'rich

luc dang kf nhan cha. mg. con (n6u
^r -.r.. ^i..r. rn,l-. ---2-. ,t^^^

u(-,rrts \1arr u\r lvu eou,/. \DLEq t,Lu4 L.tcu

Th6ng tu tii 0l/z0z0trl'-BTP cua 86

truong BQ Tr phdp)

- Hd so dd titip nhdn;

- Vin bin ni6m y6t vi6c nhdn cha, me.

con;

- Vdn bin, gi6y td, tdi li6u x6c minh
,i
(neu co);

- Vin bdn biio ciio (neu r5 co so phrip ly

li6n quan; klit quA ki6m tra h6 s<r; !
,.1 ,l I
Klen Oe xual):

- Du thio Gi6y khai sinh, Trich lqc

ddng ky nh4n cha, mc, con (bdn chinh):

- Du thdo Bin sao Gi6y khai sinh, bdn

sao Trich lqc ddng kj nhQn cha, mc,
.:,;

con (niu c6ng din co yeu cdu).

I-rBND
cap

2

Buctc 2.2- Xcm x6t, biio
c6o Ldnh tl4o UBND c6p

huydn

Budc 3- Kf duyQt k€t quA
r . ,, .:glal quyet va oong oau



ai

huy6n

IIBND
cap

huv6n

Buoc 3. 1 - Ky duyQt k6t
:

qua glal quyet

Buoc 3.2- D6ng diu Vdn thu

BQ phQn ti€p nhdn vd tri
',.Ket qua

- GiAy khai sinh, Trich lqc dang kj
nhAn cha, m9, con @nn chinh);

- Bin sao GiAy khai sinh, bAn sao Trich
iuc ciang ry nh4n cha, me, con 1n6u:,
cong oan co yeu cau.).

- Gi6y khai sinh, Trich lqrc ddng kj
nhin cha, me, con (bAn chinh);

- Bdn sao GiAy khai sinh, bdn sao Trich
luc ddng ky nha" cha, me, con (ntiu

:
cong dan co yeu cau).

0,5

Buoc 4- Trd kOt qui

FI6 so duo. c luu trfr 1ai Phong 'fu ph6p theo quy dinh hiQn hrinh, bao g6m:

- H6 so tl6 ti6p nhin theo TTIIC da c6ng b6;

- Ven ban, gidy to, tdi li6u xiic minh (d6i voi truong hqp c6 xric minh);
.. :- van ban nrem yet;

- Vdn bdn biio cio Ldn} dao UIIND cAp huyinl

- Ilin chup kiit qud TIIIC;
- Vdn bdn th6ng b6o vi6c dang [i hQ tich d6n co quan liOn quan (d6i voi trucrng hqp ph6i th6ng b6o theo quy dinh cua Luat I{6 lich vd cAc ven ban

dinh chi ti6t thi hdnh

6. Tht tqc tlSng kf gi{m hQ c6 y6u t6 nuric ngoii (Ma s6 TTIIC: 1.001669). C6 02 quy trinh thuc hi6n

6.1. Thn tr;c dlng kf gi6m hd c6 y6u t5 nudc ngoii, trudng hqp gi{m hQ cfr

Ldnh dao LrBND cdp

huy0n

1 5 GiAy khai sinh, Trich luc ddng kj nhQn

cha, me, con (ban chinh); bAn sao GiSy
khai sinh, bAn sao 'I'rich luc dang kj
nhAn cha, m9, con (n6u c6ng dAn c6 y€u
cAu).

0
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- Md s6 quy trinh thi tuc hdnh chinh: 1.001669-01

- Thdi han gidi quy6t: 05 ngdy ldm vi6c

25

0,5Buoc 1- Tiiip nhQn h6 so B0 phin titip nhan va
",ira Ket qua

Bi6u miu/kiit qui

- Phi6u y6u cAu b6 sung, ho?rn

thiOn h6 sct (Mdu s6 02 ban hdnh

kdm theo Thdng ttr
sii ot/zll8rrr-rPcP ngdy

23/1 1/2018);

- Phi6u tri ch5i tiep nhan giAi

quyiit h6 sct (Miu s6 03 bo,
hdnh kdm theo Th6ng ttr

sA 0lnOlafif-VPCP nsdy

23/1 1/2018).

^.7 .i , ^ , i . ,- Gidy tiep n}rin ho so v2r hcn trd

k6t qui (Miu s6 0l ban hdnh

kdm theo T'hOng tr
tii ot/2018/rr-vPcP ngity

23/1 1/2018);

- IId so theo tht tuc hinh chinh

da cong Do.

Ghi chti

UBND
Acap

huyQn

Trrich nhiQm thgc
hiQn

Thoi gian
("gi,y)

Co
quan,
tlcrn vi

Burirc thuc hiQn

- H6 so dd ti6p nhin;

- Vdn ban, gi6y td, tdi lidu x6c.. :
mlnh (neu co );

- VIn bdn b6o ciio (neu 16 co sd

C6ng chric ldm c6ng

tric h6 tich
1Phdng

Tu
ph{p

Bu6c 2 - Ki6m tra, tham

muu xri lj h6 so, ghi vio s6

h0 tich



26

phep lj li6n quan; k6t quA ki
tra, xitc minh h6 so; y kitin dd

xuat);

- DU th6o Trich luc dang kli
gi6m hQ @an chinh); Bin sao

Trich luc dlng kf gidm hQ (n6u

cdng dan c6 y6u cAu): Biiu mdu
theo Th6ng tt si; 04/2020/TT-
BTP cila 86 truong BQ Tr phdp

- 56 ddng ky gi6m hd lBi|u mdu

ban hdnh theo Th6ng ta sti
04/2020/TT-BTP cita BQ tru&ng
BQ Tr phdp).

Bu6c4-D6ngdAu

Buoc 3-Ky duy€t k€t qud
:

grar quyel
IrtsND
Trudng
phdp.

huyQn

phdng
ho{c

Tu
1 - Hd so da titlp nh0n;

- Vdn bAn, gi6y to, tdi li6u x6c
.. I

mr nh (neu co.);

- Vdn bAn biio ciio (nOu 16 co so
phep ly li6n quan; ktlt quA ki6m
tra hd so; 1i kitln dC xu6t);

- Trich luc dang kj gi6rn hQ @nn
chinh); BAn sao Trich luc ding

1", 
^Ky gram no (neu cong oan co yeu

cAu) da kj.

Trudng hqp ty quyOn thi
Trudng phdng Tu phdp ky
k6t qud gini quy6t TTHC3

UBND
cap

huyQn/

Phdng
Tu
ph{p

UBND
cap

V[n thu 0,5 - H6 so do Phdng Tu ph6p trinh

r COng ven si1 7149/UBND-KST-I' ng,ly 021712024 cia UBND tinh Khrlnh Hda



,i:. . '. i't . -r - /' .'' -- 'Jl:i'i\ Y! ! "rt't \:

27

UBND
cap
huyQn

Budc 5 - Tri k6t quA B0 phOn ti6p nhQn vd
".1tra Ke1 qua

- Trich luc dang k! gidm h6 (bAn

chinh): tldn sao Trich luc dang

kj giam h6 (n6u c6ng dAn c<i ydu

cau).

- Trich luc dnng k! gi6m hQ @in
chinh); Bin sao Trich luc ding

,^ :
Ky glam ho (ncu conEl oan co yeu

cAu).

- Bdn dian ft 'l'rich lac ddng lcj'

giam h0 @dn di€n ttr sd tu d6ng

g*i vi Kho qudn li, dil ti€u di€n

t* c a cd nhdn/dia chi thu diAn

fiihhii bi s6/di€n thoai cua_:,
nguot yeu cau sau knt da noan

! ,.
rAt thi tuc ddng ky giom ho toi

co qudn ddng bj, h0 tich).

0

H6 so dugc hru trt tai Phdng Tu ph6p theo quy dinh hiQn hdnh, bao g6m:

- Hd so da ti6p nhdn theo TTHC da c6ng b5;

- V[n bAn, gi6y td, tdi li6u xAc minh (d5i voi truong hqp c6 x6c minh);

- Van bdn bdo cdo Ldnh dao TIBND cip huy6nl

- Bdn chup k6t quA TTHC;

- VAn ban th6ng brlo vi6c dAng ky h0 tich d6n c<r quan li0n quan (d6i voi truong hgp phAi th6ng b6o theo quy dirh cua Luat H0 tich vd cac v5n ban

dinh chi tiCt thi hAnh)

huyQn

6.2. Tht tgc illng kf girim hQ c6 y6u tii nuric ngoii, trulng hqp gi6m hQ dumrg nhi0n



UBND
A

cap
hrrw6n

- Md s6 quy trinh thu tuc hdnh chinh: 1.001669-02

- Thoi han giAi quyOt: 03 ngdy ldm viec.

Bufc thr;c hiQn

28

BQ phQn ti€p nh6n vd trd
,i
Ket qua

Bi6u m6u/k5t qui c6ng
viQc

- Phitiu y6u cAu b6 sung,

hodn thi6n hd so (Mdu sii
02 ban hdnh kdm theo

Th6ng tu tii Ol/ZOt Atrt-
VPCP ngay 23/11/2018);

^,.i . , t. .,I- rnreu tu cnol tlep nhan
gidi quyOt hd so (Mdu sii
03 ban hdnh kim theo

Thbng tu sii ot/zota/ff-
VPCP ngdy 23/1 1/2018).

- Gi6y tir5p nhAn hd so vd
hen trA k6t qun (Mdu sti
0l ban hdnh kim theo
Th6ng tu s6OltZOttnf-
VPCP ngdy 23/l 1/2018);

- H6 so theo thri tuc hAnh

chinh dd c6ng b6.

Bu6c 1 - Ti6p nhdn h6 so

Buoc 2- Ki6m tra, tham muu xir
,,.Ll,^,ly no so, gnl vao so no tlch

0,25

Co
quan,
tltrn vi

Trfch nhiQm thuc hi6n Thdi gian
(ngly)

Ghi chri

Phdng
Tu

phfp

C6ng chric ldm c6ng tdc h6
tich

1,5 - H6 so da ti6p nhAn;

- Vdn ban, giSy to, tdi li6u
xiic minh (n6u c6);

- Vdn bin brio c6o (n6u 16

co sd phiip tj li6n quan;



.:,

kdt qud k lcm

minh h6 s<r; 1i ki5n d0

xu6t);

- Du thio T'rich lpc ddng

ky girim h0 (bdn chinh);

BAn sao Trich luc d[ng ky
.. . ^ 7 ^glam hQ (neu cong oan co

ydu cdu): Bi6u miu theo
TLAan t,, "A O,t ttn)nn'r-

29

tra, x{c

Bu6c 3-Ky duy0t k6t quA giAi
:

quyct

BTP cua 86 trrong 86 7tr

phdp,

- S6 aang kj giam hQ

(BiAu mdu ban hdnh theo

Th6ng tu tij 0+tzozo/tT-
BTP cila BO tru'nng 86 7't
phdp);

- H6 so cld ti6p nh0n;

- Vin bdn, gi6y ttr, tdi liQu

xiic minh (n6u c6);

- Vdn bdn brio c6o (n6u rO

co sd ph6p ly liOn quan;

k6t qui ki6m tra hd so; y
..:. .:. ,4.,
Klen de xuat);

- Trich luc ding ky gi6m

h0 (bnn chinh); Bdn sao

ll'rich luc dang kj gi6m hQ

(n6u c6ng ddn c6 yOu cAu)

Trucmg hqp uy quydn

thi Trudng phdng Tu
phap kj kiit qui gidi

quy6t TTI-ICa

1IIBND huyQn ho{c Tru&ng
phdng Tu ph6p.

UBND
cap

huydn/

Phdng
Tu

phdp

o 
C6ng vdn s6 7I4glUBND-KSfi ngdy 02/712024 ctaUBND tinh Khenh Hda



UBM)
cap

huy6n

Vdn thu 0,25 - H6 so do Phong Tu
phdp trinh.

- Trich luc ddng kj gi6m
h6 (bAn chinh); Bin sao
'frich luc deng ky gi6m hQ

(ni5u c6ng ddn c6 y6u
cAu).

rrBNr)
A

cap

huyQn

Budc4-D6ngddu

Rrryc 5 - T16 k6t oua

30

86 phdn ti6o nhAn vd tri.:
Ket qua

da b,.

- 56 dang k! gi6m h6
(BiAu mdu ban hdnh theo

Th6ng tr sA Ol/ZOZltn'-
BTP c a 86 trtong 86 Tr
phdp);

- Trich luc ddng kj gi6m
h6 (bAn chinh); Bdn sao

l'rich luc deng ky gi6m hQ.:(neu cong oan co yeu

cAu).

0

H6 so duoc luu tr& tai Phdng'l'u ph6p theo quy dinh hiQn hinh, bao gdm:

- I16 so di tijp nlrdn theo 'l l'll( dd c6ng bol

- Vdn bin, giiy td, tei liou x6c minh (d6i vdi trudng hqp c6 x6c minh);

- Vdn ban b6o c6o I-dnh dao UBND cAp huyQn;

- Bin chup k6t qud I-THC;
- V[n bdn th6ng brio vi6c ding kj hQ tich d6n co quan li6n quan (d6i voi trucmg hqp phdi th6ng b6o theo quy dlr-fi cua Ludt HQ tich vd c6c vdn
ban quy dinh chi tiCt thi hanh).

7. Thri tgc dnng kf chdm dri"t girim hQ c6 y6u tii nufc ngoiri (Ma s6 TTHC: 2.000156

- Md s6 quy trinh tht tuc hdnh chintr: 2.000'756 (Theo md s6 f'fHC ffen co so dti liOuTTHC dich vu c6ng: 2.000756).



tlt _^\
, /'/- irrl\,rr \\

Bi6u miu/k6t qui c6ng viQc

- Phi6u ydu ciu b,3 sung. hoin thicn h6 scr

(Mdu sd 02 ban hdnh kim theo Th6ng tr
sii oItzoIStrr-t pcP ngdy 23/I I/20I8);

- Phi6u tt ctrOi titip nhin giii quytit hd so

(Mdu sd B ban hdnh kdm theo Th6ng tu
sii 01tzota/rr-vpCP ngdy 23/I I/20I8).

- C iAy tiep nh{n h6 s<v vA hcn rrd k& qud lMdu
tA Ol ban hdnh ken theo Th6ng tu

'6 
01tz7ta/rT-rPCP ngdy 23/I I/20I8);

- Hd so theo tht tuc hdnh chinh dd c6ng b6.

- H6 so da ti6p nhOn;

- Vdn bin, gi6y td, tdi liOu x6c minh (n6u c6);

- Vdn bin b6o c6o (n6u rb cn so phrip l! liOn

quan; k6t quA ki6m tra hii so; i ki6n dd xuAt);

- Du thio Trich luc <ldng ki ch6m dm gi6m hQ

(ban chinh), bin sao Trich lgrc rldng k1i chim

drrt gi6m hQ (nilu c6ng ddn c6 y6u cdQ: (Biiu
mdu theo Th6ng tu s6 04/2020/7'7 BT'P cilct B0

trudng BQ 7-u phdp).

- S6 aang h.i giem hd (Bidu miu ban hdnh

theo Th6ng tu s6 04/2020/TT-BTP ctia BA

tru&ng BQ Tt phdp).

- Thoi han giAi quy6t: 02 ngdy ldm vi0c

Trich nhiQm thqc
hiQn

B0 phdn tiiip nhfn
. ,'I

va 1ra Ket qua

31

Thiri gian
(ngety)

Co quan,
dmr vi

tJBN'D
I

cap
huyQn

Bufc thr5c hiQn

Bu6c I - ti6p nhdn h6

Ghi chf

0,25

so

Budc 2- Ki6m tra, tham
" ', ' lmrru xu ly no so, gnl

vdo s6 h6 tich

C6ng chLic l?rm

cong tec h0 tich
Phdng
Tu ph6p
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Bu6c 5- 1'ri k6t qud

H6 so duoc lr.ru trt tai Phdng Tu phdp theo quy dinh hiOn hdnh, bao gdm

- Hd so da ti6p nh6n theo TTI IC rla c6ng b6;

ta- Vdn bdn, td, rdi liou xdc minh (d5i voi trucrng hgp c6 x6c minh

- H6 so cla tiOp nhdn;

- Vdn bAn, gidy to, tdi liOu x6c minh (n6u c6);

- Vdn bAn biio c6o (n0u rd co so phrip l1i li6n
quan; k6t qui ki6m tra h6 so; y kiOn dO xuAt);

- Trich luc ddng kli ch6m dtrt gi6m hQ @An
chinh), bdn sao Trich luc <16ng ky chAm dtrt,, , ^ ' ' ^gidm h6 (n6u c6ng ddn co ydu cau) da ky

--:- rro SO OO rnong r U pnap urnn.

- Trich luc ddng kj ctrAm aut gi6m hQ (bin
chinh), bdn sao Trich luc <Idng ky ch6m dut

.' , ^ , i ^gidm ho (ndu cdng ddn c6 ydu cAu)

- Trich luc dang kj ch6m dut girim hQ @An
chinh), bin sao Trich luc dlng kf chAm dut

., , ^ l ^gi6m hQ (neu cong ddn c6 ydu cdu)l

- Ban di6n tt Trich luc ddng ly chiin dtrt giam
hA @dn di|n nr sd tn d6ng gli vi Kho qudn ljt
dtr liAu diAn ttt cua cd nhdn/dla chi tht diAn
t*/thiit bi s6/dien thoai c a nguni yiu cdu sau
khi dd hodn rt)t thu tuc ddng ky chdm d*t gidm
h6 tai co quan ddng W h0 tich).

ND c6p Buoc 3-Ky duyet k€t
I

qua glar quyct
UBND huyQn ho4c

Trudng phdng 1'u
phdp.

0

0,25

5

huy6n/

Phdng
Tu ph{p

UBNI)
^cap

huy6n

IJuoc 4- lJong oau - van Inu

);

Trudng hqp uy
quy€n thi TruOng
phdng Tu phrlp

lcj ket qud giai
quyt5t TTHC5

UBND
cap

huyGn

86 phdn ti€p nh4n
. .,t

va tra Ket qua
0

5 
COng ven s6 7149lU BND-KS'I']- ngir) 0?/7/2024 ctaUBND tinh Khrinh Hda
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- Vln b6n brio c6o Ldnh dao UBND c6p huyQn;

- Bin chup k5t qud TTHC;

- Vin bin th6ng brio vi6c dlng hj h6 tich d6n co quan li6n qrnn (d6i voi truong hqp phdi th6ng bdo theo quy dinh crha LuQt H6 tich vd ciic van ban

quy dinh chi ti6t thi hdnh).

8. Thri tgc thay d6i, cii chfnh, b5 sung thdng tin hQ tich, xic tlinh lai din tQc (Ma s6 TTHC: 2.000748). C6 02 quy trinh thuc

hi0n.

8.1. Thn tr;c b6 sung th6ng tin hd tich

- Mi s6 quy trinh thrh tuc hdnh chinh: 2.000748-01
I --- Thoi han giAi quy6t: Ngay trong ngdy ldm viQc, trudng hqp nhan h6 so sau 15 gid md kh6ng giAi quy0t duoc ngay thi fa kCt qua

trong ngdy tdm vi6c ti6p theo.

Bi6u m6u/k6t qui Ghi chri

- Phi6u yOu cAu b6 sung, hodn thi6n h6 so

(Mdu sii 02 ban hdnh kim theo Th6ng tu
s6 ottzotgn"r-vpCP ngdy 23/I I/20I8);

- Phi6u tir ctrOl titip nhin giai quy6t hd so

(Mdu sii 03 ban hdnh kdm theo Th6ng tu
s6 ot/z0tyrr-vpcP ngdy 23/t 1/2018).

^.1 .l . ^ , I- Ciay ti6p nhan h6 so vi hen trd kdt qud

(Mdu si| 01 ban hdnh kim theo Th6ng tu

'ti 
0t/2018/t't'-vpCP ngay 23/I I/20I8);

- Hd so theo thu tUc hanh chinh da c6ng b6.

Co quan,
tlon vi Bu6c thqc hiQn

Thni gian

(ngi,y)

T]BI\D
cap

huyQn

Budci-Ti6pnhqn
h6 so

Trich nhiQm thgc
hiQn

B0 ph0n ti6p nhfn
. ,.i

va tra Ket qua

Ngay
tong
ngdy ldm

vi0c,

trucmg

hsp nhan

hd so sau

15 gid md

kh6ng
Ig,ar quyet

duoc ngay

thi ra k6t
qua trong

ngdy ldm
Phdng Buoc 2- Ki6m tra,

tham mrru xir ly hd
C6ng chric ldm c6ng - H6 so dE ti6p nhdn;

l



)4

Tu phdp

Bu6c4-Dtingddu

- Vdn b6n, glay td, tdi li6u x6c minh (n

c6);

- Vdn bdn biio c6o (nOu 16 co so phdp lf
. , . ,.1

li6n quanl kdt qud ki6m tra. xdc minh h6 so;

f ki6n d0 xuAt),

- Du thdo Trich tuc b6 sung th6ng tin h6
tich (bAn chinh), bdn sao f'rich luc b6 sung
th6ng tin hO tich (n6u c6ng ddn c6 yOu ciu):
(Bi6u miu theo Th6ng tu sd 04/2020/TT-
BTP cila 86 rrabng BQ Tr phdp);

- 56 aang ky thay d6i, cii chinh h6 tich, xec

dinh lai ddn tQc (Bidu mdu ban hdnh theo

Th6ng tr sii OltZOzltff-BTP cia 86
tru*ng 86 Tu phdp)

so, ghi vdo s6 h6

tich
tric h6 tich vi6c ti0p

theo.

UBND

cap
huyOn/

Phdng
Tu phip

Budc 3 -Kj duyQt
, i. i
Ket qua gral quyet

IIBND huy€n hodc

Tru&ng phdng Tu
phap.

- H6 so cld ti€p nlAn;

- Ven bdn, gi6y td, tdi liOu xric minh (niiu
c6);

- Vdn ban b6o c6o (nOu 16 co sd phdp ly
li6n quan; k6t qud ki6m tra hd so; j kiiSn dC

xuat.);

- Trich luc b6 sung th6ng tin h6 tich (ban

chinh); bAn sao Trich luc b6 sung th6ng tin
h0 tich (nriu c6ng ddn c6 y€u cAu) da kj.

Trudng hgp uy quy0n

thi Trudng phdng Tu
phap kj k6t quA gidi
quy6t TTHC6

I]BND - Vin thu. Trich luc b6 srurg th6ng tin h0 tich (bdn

6 C6ng van sii 7 149/UBND-KS1T ngdy 02/712024 ciaUBND tinh Khdnh Hoa
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chinh); bAn sao Trich luc
,: ;,
(neu cong dan co yeu cauJ.

sung h6 tich

I]BN'D
cap

huv6n

Buoc5-Trdkdt
oua

B0 phin ti6p nhfn
. ,'l

va 1ra Ket qua

- Trich luc b6 sung th6ng tin h6 tich (bdn

chinh); ban sao Trich luc b6 sung h6 tich
.:1.
(neu cong dan co yeu caul.

- Bdn di€n tn Trich luc b6 sung th6ng tin h6

tich (Bdn diAn n} sd tq dQng g*i vi Kho
attin l.'i dit li6u cia r"i nhfin/riio chi tht
di€n tirhhidt bi stj/diAn thoqi ctia ngtdi y/u
ciu sau khi dd hodn dt thlt tltc ddng lcj, thay

d6i, cai chinh, b6 sung thdng tin ho tich.

xdc dinh lai ddn t6c tai co quan ddng hi hQ

tich)

Hd so duoc lrru trt t4i Phdng Tu ph6p theo quy dinh hiOn hd,nh, bao g6m:

- H6 so dd ti6p nhfn theo TTI{C da cdng b6;

- Vdn bAn, gi6y td, tdi ti6u x6c minh 1d6i vcri trucrng hqp c6 xAc minh);

- Vin bdn b6o cdo Linh dao l-,rBND cAp huyQnl

- Bdn chup k6t qud'ITHC;

- Van bAn th6ng brio vi€c dang ky h6 tich d6n co quan li€n quan (d6i voi truong hqp phai *r6ng blo theo quy dinh cua LuQt tl6 tich vi ciic vdn bin
dhh chi ti6t thi hdnh

8.2. Thn tgc thay d6i, cei chfnh h6 tich, xic ttinh tai din tQc

- Ma si5 quy trinh thu tuc hirnh chinh: 2.000748-02

- Thor han giii quy6t: 03 ngdy ldm vi6c. Trudng hqp cAn phii x6c minh thi thdi han duoc k6o ddi kh6ng qua 06 ngdy l2rm vi€c

Trich nhiQm thqc
hi€n

A
cap

huyQn

Thtri gian

(ngd,y)

Co quan,
tlon vi

Bufc thpc hiQn Bi6u m6u/k6t qui cdng viQc Ghi chti
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TIBND
cap

huyQn

Phdng
Tu ph[p

Bu6c 1- Ii6p nhan hd so

Bu6c 2- Ki6m tra, tham mrru
".,.1 ;., ^xu ly no so, gnr vao so no

tich

B0 phan ti6p nhan
. ,.i

va tra Ket qua

Trudng hqp kh6ng
x6c minh

- Phi6u y6u ciu b5 sung, hodn thiQn h6

sct (Mdu ttj 02 bo, hdnh kdm theo

Th6ng tu sij1l/21t8trr-vPCP ngdy
23/1 1/2018);

^,.t . , _(. .,4
- Phi€u 1u ch6i ti6p nhdn giai quy0t ho

so (Mdu s6 03 ban hdnh kDm theo

Th6ng tu sti 01/ZOl8n'r-VPCP ngdy
23/11/2018).

^,i .i . ^ , i . ,crv rra nan rri lrAr

qui (Mdu s6 01 bm hdnh kim theo

Thdng tu s6 7t/zolanr-vPCP ngdy
23/1t/20t8);

- H6 so theo thu tuc hdnh chinh cld
^ ,l

cong Do.

- 116 so da ti€p nhfn;

- Vin bin b6o c6o (n6u r5 co sd phdp

l1i li6n quan; ktit qud ki€m tra hd so; 1i

kitin dA xuAt);

- Du thdo Trich luc thay d6i, cii chinh
h0 tich, x6c dinh lai dAn t6c (bin
chinh), bAn sao Trich Iuc thay d6i, cii
chinh h0 tich, x6c dinh lai dAn t6c

:.^^1,(ndu c6ng ddn c6 yeu citu): (Bidu mdu

theo Th6ng tu s6 04/202I/TT-BTP cila

0 5

C6ng chtc ldm c6ng
t6c h6 tich

1,5
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Truong hqp cAn phii
xic minh

- H6 ss do c6ng chirc ldm cdng tric h6

' Khoirn 4 Diiu 3 Nghi dlnh s6 123120l5ND-CP ngdy t 5/l l/2015 cta Chinh pht Quy .tinh chi riiit m6r s6 diAu vd bien ph6p rhi hanh Luiit Ha tich 
.q 

uy dinh "Ddi vA viic dang

ki hO tich phoi tidn hdnh xac ninh theo quy dinh ctia Ludt H6 tich vd Nghi dihh nay thi thdi gian gti vdn ban yO cd fi thoi gian ia loi Ait Eta khbng tinh |do thdi hqn Siai
quyAt viec h0 tich ct th,".

B0 truong B0 7i phap);

- 56 dang kj thay dOi, cai chinh h6

tich, xdc dinh lai ddn tdc (Bidu miu
ban hdnh theo Th6ng ta s6

04/2020/TT-BTP c a 86 trrdng 86
Tu phdp).

--l ,-..,4
- Ho so oa tlep nnani

- Vdn bin x6c minh;

- Vdn bdn b6o c6o (n6u 16 co scr ph6p

ly li6n quan; ktit qui ki6m ra, x6c

minh h6 so; j ki6n dd xuAt);

- Du thao Trich luc thay d6i, cAi chinh

h0 tich, xric dinh lai dAn tOc (bdn

chinh), ban sao Trich lpc thay d6i. ciri

chinh h0 tich, x6c dinh lai ddn t6c
,ti(n6u c6ng din c6 ydu cin): (Biiu mdu

theo Th6ngtu sd 04/2020/TT-BTP c a
B0 trudng B0 Tu phdp);

- so dang h-i thay d6i, cai chinh hO

tich. xdc <linh lai ddn tQc (Biiu miu
ban hdnh theo Th6ng tr sii

04/2020/TT-B'|P cua R6 tructng 86
Tr phdp).

Dung tinl cho k6t
que x6c minh
(kh6ng qu6 03 ngdy

lam vlec.)

Truong hqp uy0,5UBND c6p Buric 3 - K1i duyQt k6t qun UBND huyqn hoac
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I,'BND

^cap

V[n thu

Bu6c 5 - Trd k€t quA

Trich luc thay d6i, cii chinh h0 tich,
xric dinh lai ddn tOc (bin chinh); btn
can Trinh hrn rherr .iAi "ai "hl"h ha

Bu6c4-D6ngd6.u 0 5

tich, x6c dinh lai ddn t6c (n6u c6ng:.
dan co yeu cau).

huyQn/

Phdng
Tu phip

gi6i quy6t Trudng phdng Tu
phdp

tich trinh.

- Tr(ch luc thay d6i, cAi chinh hQ rich,
xric dinh lai d6n t6c (ban chinh); bAn

sao Trich luc thay a6i, cai chinh h6
tich, x6c dlnh lai dAn t6c (n6u c6ng

: . --,,dan co yeu cau) oa Ky.

quy€n thi Truong
phdng Tu phap ry
.A iKet qua glar quyet

TTHCs

I]BND
cap

huyGn

B0 ph6n ti6p nhfn
. ,.r

va tra Ket qua
0 - Trich luc thay d6i, cdi chinh h0 tich,

x6c dinh lai ddn tOc (ban chinh); ban
sao Trich luc thay a6i, ca chinh hQ

tich, xdc dinh lai ddn t6c (n6u c6ng
l.

oan co yeu cauJ.

- Bdn diAn fi Trich luc thay d6i, cdi
chinh hA ch, xdc dinh lai ddn t6c
(Bdn diQn t* sd ttt d1ng gti vi Kho
qudn lj, drt hAu cila cd nhdn/dia chi
thu diQn ttilhiet bi sii/diQn thoai ct)a: ,, --,ngrdi y|u cdu sau khi dd hodn rdr rhu

tuc ddng hj, thay d6i, cdi chinh, b6
sung thdng tin hO lich, xdc dinh lai
dAn fic tai co quan ddng ky h0 tich).

8 
C6ng ven sO I tqgZUeXO-f STI ngiLr'02/7/2024 ciaUBND tinh Kh6nh Hda
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H6 so duoc trru trir tai Phdng Tu phap theo quy dinh hiqn hdnh, bao g6m:

- 116 so da ti6p nhdn theo TTHC da c6ng b6;

- Vdn bAn, gi6y td, tdi liQu x6c minh (d6i voi trudng hqp c6 xric minh);

- Vdn bdLn b6o ciio Ldnh dao LIBND cAp huy6n;

- Bin chup kilt qui TTI-IC;

- Vdn bdLn th6ng b6o viQc ding lcj hQ tfch diin co quan li6n quan (d5i voi truong hqp phAi th6ng b6o theo quy dinh cua Ludt H6 tich vd c6c v6n ban

dinh chi tiCt thi hanh).

9. Thri tgc ghi viro s6 hQ tich viQc k6t tr6n cria c6ng din ViQt Nam di cluoc giii quy6t t4i co quan c6 thim quydn cua nu6'c

ngoii: (Md s5 TTHC: 2.002189)

- Md s6 quy trinh tht tuc hdnh chinh: 2.002189.
I

- Thdi han gidi quy6t: 12 ngdy

Co quan,
ttml vi

Bufc thuc hi6n
Trich nhiQm thyc

hiQn
Bi6u m6u/k6t qui c6ng viQc

-..,i - : . i ,- Phi6u y6u chu b6 sung. hoan thi(n ho so

(Miu sii 02 ban hdnh kim theo 7'h6ng tu

'a 
OtnOIAn'r-VpCP ngdy 23/I I/20I8);

- Phiiiu tt ctrOi ti6p nhan gidi quy6t h6 so

(Mdu sd 03 ban hdnh kdm theo fhong tr
sii 0I/20t9/rr-vpCP ngdy 23/I I/20IS).

- cid'y ti6p nhdn h6 so vd hen trA kt5t qui
(Miu sii 0l ban hdnh kim theo T'h6ng tr
s6 01tz7t\n-r-vPCP ngdy 23/l 1/2018);

- H6 so theo thu tuc hirnh chinh tl5 c6ng b6.

- 116 so dd tiep nnan;

- Vdn bAn. giiy to. tai licu x6c minh (n6u

Ghi chti
Thoi gian

(ngiv)

BQ phQn ti6p nhdn vd..,.
tra Ket qua

C6ng chuc ldm c6ng

tlic h6 tich

50

9

I]BND
i

cap
huy6n

Phdng
Tu ph:ip

Buoc 1- Ti6p nh{n hd so

BuOc 2- Ki0m tra, tham
, .,, i

muu xu ty no so. ghl vao
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SO h6 tich c6);

- Vin bAn biio ciio (n0u r5 cn so ph6p ly
, t , ..1

li€n quan; ket qua ki6m tra. xiic minh hd sol

f ki6n dc xuAt);

- Du thAo Trich luc ghi chri kiit h6n (bAn

chinh). bAn sao Trich luc ghi chir k6t h6n
.1 1.,(n€u c6ng d6n c6 ydu citu): (Bidu mau rheo

Th6ng ttt sii OI/ZOZO/rr-BTP cia 86
trucrng BQ Tu phdp);

- so Aang k1; k6t trOn (Bidu mdu ban hdnh
theo Th6ng u s6 04/2020/TT-BTP cia 86
truong BQ Tr phdp).

- I{6 so dd ti6p nhin;

- Vdn ban, giAy td, tii li6u x6c minh (ntiu

c6);

- Vdn b6n b6o c6o (n0u rO co sd phrlp lj
li6n quan; k6t qui ki6m tra hd so; j kien dC

i
xual);

-'l'rich luc ghi chri k6t h6n (btn chinh), bAn

sao Trich luc ghi chri ktit trOn lneu c6ng dAn
i ,-,,

co yeu cau) oa Ky.

Budc 3-Kj'duyQt kdt qui
I

grar quyet
UBND
Trudng
phdp.

huy6n
phdng

hodc

Tu
2

Bu6c 5- Trd ktlt qua

Trucmg hqp ty
I ..quycn tnl

Trucrng phong

Tu phep k1i kQt
:qua grar quyet

TTHC9

UBND cdp

huy6n/

Phdng
Tu ph{p

Vdn thu o5 Trich lsc ghi chf k6t h6n (bAn chinh), bAn

sao Trich lpc ghi chri ki5t h6n (nt!u c6ng ddn

co yeu cau)

IrtsN'D
cap

huy6n

Bu6c 4- D6ng dAu

BQ phQn ti6p nhAn vdL 0 - Trich luc ghi chri k6t h6n (bAn chinh), bdnTJBND

e 
C6ng vdn s6 71+9/uBND-KSl-l ngiy 0217/2024 cia UBND tinh Kh6nh Hda
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sao Trich luc ghi chri ket h6n (ntiu c6ng dAn

c6 y6u cAu);

- Bdn diQn t ' T'rich luc ghi ch kdr h6n

(Ban diQn ti sA tu dQng gii vi Kho qudn li,

dir bAu diAn tt c a cd nhdn/dia chi tht diAn

hlhhiAt bi s6/diAn thoeti c a ngudi yAu ciu: ,-
sau khi tld hoan tat thi ruc ghi chu kdr h6n

tai co quan ddng W h0 tich).

H6 so duoc luu trt tai Phdng Tu phdp theo quy dinh hiQn hdnh, bao g6m:

- 116 so dd titip nhfn theo ITHC <tZ c6ng b6;

- Vin bAn, giAy tcr, tdi liQu xiic minl (d6i v6i trucrng hqp c6 xric minh);

- Vdn bin b6o ciio Ldnh dao UBND cAp huyQn;

- Bdn chup kdt quA TTHC;

- Vdn ban th6ng biio viQc dlng ky h0 tich d6n co quan li6n quan (d6i voi tucrng hqp phii th6ng b6o theo quy dinh cua Ludt H6 tich vd c6c vin bAn

dinh chi det thi hanh

10. Thn tuc ghi vho s6 n6 tlctr viQc ly h6n, hriy viQc t<6t n6n cta c6ng dAn ViQt Nam di tluqc gi:ii quy6t tai co quan c6 thAm

quydn cria nufc ngoiri (Ma sO TTHC: 2.000554).

- ME s6 quy trinh thu tuc hdnh chinh: 2.000554
:

- Thoi han gidi quydt: 12 ngay

Bi6u miu/k6t qui Ghi chf

T]BND
cap

huyGn

SO

- Phi6u y6u cAu b6 sung, hoin thi6n h6 so (M,iu s6

02 ban hdnh kim theo Th6ng tu sijTttz7lS/fl'-
VPCP ngdy 23/l l/2018);

- Phi6u tt ctroi ti6p nhAn gidi quyilt trO so (Mdu s6

03 ban hdnh kim rheo Tht)ng ttr so0t/2018 TT-

I
cap

huyQn

tri k6t qud

Co quan,
tlon vi Budc th\rc hiQn

Trfch nhiQm thqrc
hiQn

Thdi gian
(nenv)

B0 phfln ti6p nhdn
. ,.i

va tra Ket qua

0 5
I

I Buoc I - Tidp nhan ho
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Phdng
Tu ph{p

Buoc 2- Ki6m tra,

tham mrru xu ly h6

scr, ghi vdo s6 h6 ti"h

C6ng chuc lirm c6ng

t6c h6 rich

9 - H6 so dd ti5p nh0n;

- Vdn hin. giiy to. t?ri li6u x6c minh (n6u c6);

\/x- L:- Li^ ^I^ /-A., -X ^4 ^k -l^X- 1.,, l:A- ^"^-.U4wv4U\rlwuyrruyrJrrvrrYugrr,
, i , ..1 : '
ket qua kiem tra. x6c minh h6 so; y kien d6 xudt)l

- Du thAo Trich luc ghi chf ly h6n (bdn chinh), bin
sao Trich luc ghi chu ly h6n (n6u cong dAn co y€u

cdu): (Bidu miu theo Th6ng tu sii oltzozolf-nfp
cua 86 trudng 86 Ttr phtip);

- So Bhi chri ly h6n (Biiu mdu ban hdnh theo Thong

tu sij 04/2020/TT-BTP cia 86 Tt phdp).

UBND cAp

huyGn/

l'hdng
Tu phnp

Buoc 3-Ky duy6t k6t
i

qua grar quyet
UBND huy0n hodc

Tru<rng phdng Tu
phap.

2 'frudng hqp,:uy quyen tnr
Tru&ng
phdng Tu
phep kj ket

:
qua glal quyet

TTHCIO

VPCP ngdy 23/1 1/2018).

- cidy titlp nhan hd so vd hen trd ktit qud (MAu s6

01 ban hdnh kim theo Th6ng ru sij Ol/Z0lA,T f-
VPCP ngdy 23/1 1/2018);

- Fl6 s<v theo thu tuc hirnh chinh de c6ng b5.

- H6 so di ti6p nhan;

- Vdn bin. giiy to. tai li6u xric minh (n6u c6):

- Vdn bdn b6o ciio (n6u 16 co so ph6p ly liOn quan;

k6t qui ki6m tra h6 so; j ki6n dC xuSt);

- Trich luc ghi chf ly h6n (bAn chinh), bl,n sao

Trich luc ghi chu ly h6n (n6u c6ng ddn c6 y6u ciu)
da Kv.

r0 C6ng van s5 7149/UB]\.'D-KST-f ngAy o2l'll2o24 cia UBNDtinhKhanh Hda
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0,5

Bu6c 5- Trd kdt quA - Trich luc ghi chri ly h6n (bin chinh), bAn sao

Trich luc ghi chri ly h6n (n6u c6ng dAn c<i yOu cAu);

- Bdn di€n t* Trich luc ghi chu ly h6n (Ban diQn ttt
s€ tu d6ng g*i vi Kho qudn li, dfi li€u cia ca

nhanr'riru chi tinr ciiQn ruirhiir bi s6iciiAn thoai cia
,l ,, ,^, . ! .

ngwi y?u cdu sau khi dd hoan lol thu luc ght L'hu ly

h6n tai co quan ddng lci h0 tich).

FI6 so duoc luu trt tai Phdng Tu ph6p theo quy dinh hiQn henh, bao gdm:

- H6 so dd ti6p nhan theo TTHC da cdng b6;

- Vdn bdn, gi6y td, tdi tiOu x6c minh (d6i vdi trudng hqp c6 x6c minh);

- Vdn bdn b6o c6o LEnh dao IIBND cAp huyQn;

- Bdn chup ktit qua tTttc;
- Vdn bin th6ng Mo viQc ding hi h0 tich d6n co quan li6n quan (d6i voi trudng hqp phdi th6ng b6o theo quy dinh cua Ludt FI6 tich vd c6c v5n bin
quy tlinh chi ti6t thi hanh).

11. Tht tgc ghi vio.5 n6 ti"n vi6c hQ tlch khic cria c6ng dan Viot Nam di rtuqc giii quy6t t4i co quan c6 th6m quydn cia
nudc ngoiri (khai sinh; gi6m hQ; nhfln cha, m9, con; xfc ttinh cha, mg, con; nu6i con nu6i; khai tri; thay ct6i h0 tich) (Ma s6

TTHC: 2.000547)

- Mi s6 quy trinh tht tuc hdnh chinh: 2.000547

- 'lhoi h4n gi6i quy6t: Ngay trong ngdy ti6p nhin h6 so, truimg hqp nhQn hd so sau 15 gid md ki6ng gini quy6t duoc ngay thi tra

k6t qud trong ngdy ldm vi6c ti6p theo. Trong trudng hqp phAi x6c minh thi thli han giii quyt5t kh6ng quri 3 ngAy ldm vi6c.

Buoc 4- D6ng dAu vA

chuy6n ktlt qud cho

Phdng Tu ph6p

Vdn thu

B0 phdn titip nhfln. ,.,.
va tra l(et qua

'frich luc ghi chir ly h6n (bAn chinh), bdn sao Trich

luc ghi chri ly h6n (n6u c6ng dAn c6 yOu cAu)

UBND
cap

huyQn

0

UBND
cap

huv6n

Thtri gian
(Neiv)

Co
quan,

Trdch nhiQm thr;c
hi6n

Bufc thqc hi$n Bi6u mAu/k5t qui Ghi chf



tlcrn vi

T]BND
A

cap
huy6n

Bucvc 1- Tiiip nhin h6 B0 phdn tiiip nhfn
. ',1va lra Ket qua
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Ngay trong
. .rngay tlep

nh0n h6 so;

trudng hqp
nhdn h6 so

sau 15 gid mdL

kh6ng gitri
quyet ouoc
ngay thi ua
kl5t quA trong
ngiy lirm vi€c
tlep theo.

Trong trudng
hqp phAi x6c

minl thi thdi
,

nan grar quyet

kh6ng qu6 3

ngdy ldm

vi€c.

so

- Phii5u y6u cAu b6 sung, hodn thi6n hd scr

(Mdu st| 02 ban hdnh kdm theo 7'h6ng tr
sri oItzotatrr-vpCP ngdy 23/I I/20I8);

^..i . . i. .l- Phi6u tu ch6i ti6p nidn giai quydt h6 so

(MAu sO 03 ban hdnh kdm theo 'th6ng ru
stj 0t/20t8/rr-vPCP ngay 23/1 1/2018).

- ci6y ti6p nhQn h6 so vd hen trAk6t WA (Mdu
tii lll ban hanh kim theo l'hAng ht

'ij Ot/Z0tA/rr-vPCP ngdy 23/I I/20I8);

- IId so theo thu tuc hanh chinh <16 c6ng bri.

- Hd so da ti6p nh{n;

- Vdn bAn b6o ciio (ndu r5 co s0 ph6p lj li6n
, i , ..1

quanl ket qud ki6m tra, x6c minlr h6 sol y kien

ae xudt);

- Du thao Trich luc ghi vdo 56 hQ rlch vi€c
khai sinh/Trich lpc ghi 56 h6 tich c6c viQc h6

tich khdc (bdn chinh), bin sao Trich luc ghi
vao S5 ha tich vi€c khai sinh/Trich luc ghi 56
hQ tich cric viec h6 tich kh6c (nt5u c6ng ddn c6

ydu cAu) @i6u m5u theo Thdng tu s6

04/2020/TT-BTP cira 86 truong BQ Tu ph6p);

- 56 hg tich (BiAu mdu ban hdnh theo Th6ng

hr s.j 04/2020/TT-BTP cila 86 truhns BQ Tu
ph,ip)

Bu6c 2- Ki6m tra, tham

mrru xu ly h6 so, ghi
. l, ^ ,

vao so no llcn

C6ng chric ldm c6ng

tric h6 tich
Trudng hqp
phdi xric minh
dtmg tinh chd
t6t que xirc
minh (kh6ng
quri 3 ngdy ldm

viec)

Phdng
Tu
phrip



ll
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TJBND

cap

huyQn/

Phdng
Tu

phap

Bu<rc 3-Kj duyet ket
L

qua glal quyet
IIBND huyQn hoac

Trucrng phdng Tu
phap

- 116 so di ti6p nh4n;

- Vin ban. giiy to. tni lieu x6c minh (n6u c(r):

- Vln bAn b6o c6o (ndu r5 co str phdp lj li€n
quan; k6t qud kidm tra h6 scr; j kiOn dO xuAt);

- Trich luc ghi vAo SO trQ tictr vi6c khai

sinh/Trich luc ghi 56 h6 tich c6c vi0c hd tich

kh6c (bin chinh). ban sao 'lrich luc ghi vdo 56

IIO LICII vlCU rulal SIIUI/ I Ilull luu BIll r)U rr!, qllr

ciic vi6c h0 tich khric (ndu c6ng ddn c6 y6u

cAu) da ky.

Trich luc ghi vdo s6 trO tictr vi6c khai

sinh,/Trich htc ghi 56 h6 tich c6c vi6c h6 ttch

kh6c (bin chinh), bin sao 'l'rich luc ghi vdo 56

h0 tich vi0c khai sinh./Trich luc ghi 56 h0 tich

cdc viQc h0 tich kh6c (n5u c6ng ddn c<i y6u
:.

cau)

- Trich luc ghi vdo 56 h0 tich viOc khai

sinh./Trich h,rc ghi 56 h6 tich cric viQc h0 rich

kh6c (bAn chinh); bin sao lrich luc ghi vdo Sti

h6 tich viec khai sinh/Trich luc ghi So hg tich

c6c vi€c h0 tich kh6c (n6u c6ng dAn c6 y€u

cdg. (Biiu mdu theo Th6ng tu sii 04/2020/7-l-

BTI' c a B0 truong B0 Tr phdp);

- Ban diAn tn Trich luc ghi vdo sO h,.; tich ,iAc

khai sinht Ban didn ri Tri,'h luc ghi vdo so ho

tich cac viec h6 tich khdc (Ban di€n tt sd ttr

dQng gui vi Kho qudn lj, dfr liQu diQn t* cia

Bu6c 5- TrA kOt quA B0 ph0n tiiip nh{n
. ..i

va tra Ket qua

TJBND

cap
huv6n

Bu6c 4 - D6ng ddu vi
chuy6n kt5t qua cho

Phdng Tu ph6p

Vdn thu

IIBND
cap

huy6n
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ca nhdn/dia chi thu di/n hthhiA bi s6/diAn
, .. . -lthoai cia nguoi yeu cdu sau khi dd hodn nr

th tuc ghi vdo Sii hA tich cdc viAc hO tich
khdc tai co quan ddng bj, hA ich).

H6 so duoc lrru 1ri tai Phdng'l'u ph6p theo quy dinh hiQn hdnh, bao g6m:

- Hd so dd tiep nhan theo l'IIIC di c6ng b6l

- Vdn bdn, gi6y td, tdi li6u xiic minh (d6i voi trudng hqp c6 x6c minh);

- Vdn bdn b6o c6o Ldnh dao UBND c6p huyQn;

- BAn chup k6t quA T1'HC.

- Vdn bAn th6ng b6o vi6c ding kii hQ tich den co quan lidn quan (doi vcri trucrng hqrp phdi th6ng b6o theo quy clinh cua LuAt 116 tich vd c6c vdn bdn
dinh chi fiet thi hanh

12. Tht tgc iling kf t?i khai sinh c6 y6u t6 nud,c ngoiri: (Md sti TTHC, 2.000522)

- Md s6 quy trinh tht tpc hdnh chinh: 2.000522

- Thoi han gidi quy6t: 05 ngdy ldm vi6c. Trudng hqp phAi c6 vdn bAn x6c minh thi thdi han giAi quytit kh6ng qu6 25 ngiry

Co quan,
tlon v!

UBND cdp
huy6n

Buric thgc hiQn

Buoc 1- Ti€p nhdn h6 so

Tr:ich nhiQm thgc
hiQn

B0 phdn titip nhQn
. , , i.

va tra Ket qua

Bi6u miu/k6t quA

- Phiiiu yOu cAu b6 sung, hoan thi6n h6 so
(Mdu si5 02 ban hdnh kim theo Th6ng tu
sii ot/zotanr-vPCP ngoy 23/I I/20t8);

-..1 . , i. ,i- Phi6u ru ch6i tiep nh4n gidi quy6t h0 so
(Mdu sii 03 ban hdnh kdm theo Th6ng tt
s6 0t/20t8[r-vpCP ngay 23/t 1/2018).

- Gi6y titlp nhdn h6 so vZr hen trd ktSt qui
(Mdu sii 0l ban hdnh kdm theo Th6ng tu

Ghi chri

0,5

Thdi gian

(neiy)



Phdng Tu
ph6p

47

2,5

s6 0l/2018/TT-VPCP ngiry 23/t l/2018);

- Hd scv theo tht tuc hdnh chinh dd o6ng

no_

- H6 so di ti€p nhdn;

- Du thdo van ban bdo ciio (nOu 16 ccr sd

phrlp lf 1i6n quan; k6t qui kidm tra hd so;

! kitin d6 xuAt);

- Du thio Gi6y khai sinh/bAn sao Gi6y

khai sinh (nliu c6ng dAn c6 ydu cd$: (Biau

*6u ban hdnh theo Th6ng u s6

04/2020/TT-BTP cua 86 truring Bb T'u

phdp);

- So aang ky khai sinh (Biiri miu ban

hdnh theo Th6ng tu s6 04/2020/77-BTP

ctia 86 trunng BQ fu phdp).

- Hd so tt6 ti6p nhan;

- Vdn bAn x6c minh;

- Du thdo vdn bAn b6o c6o (n0u 16 co sd

phep l! li6n quan; k6t quA ki6m tra, xiic

minh h6 so; y ki6n de xu6t);

- Du thio Gi6y khai sinh/bin sao Gidy

Bu6c 2. 1-Ki6m tra, tham

s6 nq ticir

C6ng chirc llim
nArro t4n hA tinh

Trudng hqp kh6ng
x6c minh

rnrnr wir hi hA cn ohi vnn

Dung tinh chd

k6t quA x6c minh:

kh6ng que 20

ngdy (Sau thoi
hirrr 20 ngdy k6

tri ngiy gui vin

3,sBu6c 2- Xu lj h6 so, b6o

c6o Ldnh dao UBND c6p

huyQn

Truong hqp phii
kiOm tra, x5c minh



Burtc 2.2- Xem xdt, biio
crio LZnh dao t.lBND cAp

huy0n

Ldnh clao I'hdng
'l'u phdp

1

48

Trd k6t
quA cho

c6ng
dan

116 so do c6ng chirc ldm c6ng t6c h6 tich
trinh vd b6o cdo de xuit y kidn girii quyet.

Gidy khai sinl/bdn sao Gidy klrai sinh
.a.l
(neu cong oan co yeu cau)

Buoc 3 - Kj duy€t kOt qui
grar quyet

Buric 4- Ird k6t qui

Vdn thu

B0 phan titip nhfn
. ,.,1

va tra Ket qua

UBND c6p

huy6n
- Gi6y khai sinh,/bAn sao Gi6y khai sinh_; :.
(neu cong oan co yeu cau);

- Bdn di€n tir Gitiy khai sinh (Bdn diQn ti.. , --.sd ttq dQng g*i vA Kho quan lj dir lidu cua
cd nhdn/dia chi tht diAn fihhiA bi s6/dien, .. ^ :thooi cia ngrci y?u cau sau khi dd hodn
tdt thi tuc ddng lry lai khai sinh rai co
quan ddng ky h0 tich).

khai sinh (n6u c6ng ddn c6 y6u cdg: (Bi€u
.i, ban hdnh theo Th6ng nr s6
04/2020/TT-BTP c a 86 tnrong 86 Tu
phdp);

- SO aang kj khai sith (BiAu mdu ban
hdnh theo Th6ng tu s6 Ol/Z0ZO/ff-Afp
c a 86 trtrdng BQ Tu phAfl.

bdn y€u cAu x6c
minh md kh6ng
nhfn du-o. c vdn
bin tri loi, thi co
quan ddng kj h6

tlch tlep tuc grar

quytit h6 so theo
quy dinh)

UBND c6p
huy6n

1

Buoc 3.1- Kli duyQt k6t
I

qua glar quyet
Ldnh dao 1JBND
cAp huy€n

0,15 Gi6y khai sinh,6dn sao Gi6y khai sinh
.7 l.
(neu cong dan co yeu cau)

Bu6c 3.2- Dring ddu 0,25
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H6 so dugc h.ru trir tai Phong Tu phrip theo quy dinh hiQn hdnh, bao g6m:

- H6 so dd tii5p nhdn theo TTHC cld c6ng b6;

- Ban chup gi6y td cria ngudi y€u cAu ddng ki hQ tich xu6t trinh (do nguoi ti6p nhan h6 so.thuc hiQn :": .,hT.g:,lYY.tri so 
1ne9 Oyy ai$

tai khodn I bi6u : fh6ng tu st) O4/2020fl"1--BTP ngny 28/5l2O2O cria 86 trutrng BQ Tu.ph6p qlf 
.di+ chi tiOt thi hanh mOt s6 di0u cta

Luat h0 tich vd Nghi dinh s6 123I2015/ND-CP ngay iS th.6ng 11 nim 2015 ci, Ctrinh pt,i quy dinh chi.tiet mot s6 diau vd biQn phrlp thi

hanh Lu01 h9 ticht Trucrng hgp crlc th6ng tin trong c6c ej6y iO nay dd c6 trong Co sd dt liQu qutic gia vC ddn cu (CSDLQG\EC), Co s0

dir liQu h0 rich diQn flt (CSDLiITDT), duqc hQ th-6ng dien ty dQng thi kfrong pna xu6t trinh (iheo hinh thuc truc tiiip) hoac tAi tOn (theo

hinh thuc truc tuy6n).

- Vin bAn, gidy to, tdi Ii6u x6c minh (d6i voi truong hqp c6 xdc minh);

- Vhn bdn b6o c6o Ldnh dao UBND c6p huyQn;

- Bdn chup k6t quA TTHC;

- Vin bAn th6ng brio viQc dlng lcf h0 tich dOn co quan 1i6n quan (d6i voi trudng hqp phdi th6ng bilo thco quy dinh cia Luat H6 lich I'd c6c v5n

ban dinh chi ti€t thi

13. Thn tgc rling kf khai sinh c6 y5u t5 nudc ngodi cho nguoi ila c6 hd so, giAy td cri nhAn: (Md s6 TTHC: 1.000893)

- Md s5 quy trinh tht tuc hdnh chinh: 1.000893 (Theo mE sO tfgC tr6n co so dt lieu TTIIC dich vu c6ng: 1.000893)

- Thoi han giAi quy6t: 05 ngdy lim viQc. Trudng hqp phAi c6 vdn bAn x6c minl thi thdi han giAi quytit kh6ng quri 25 ngdy.

Bi6u miu/k6t qui c6ng viQc Ghi chir

- Phitiu ydu cAu b6 sung, hodn thi0n h6 so

(Mdu sd 02 ban hdnh kim theo T'h6ng tu
s6 ottzotatrr-vpCP ngdy 23/l l/2018);

- Phi6u tt ctrOi tiep nhfn giei quy6t h6 so

(Miu sii 03 ban hdnh kim theo 7'h6ng tu
sij 0tt20ta/rr-vpCP ngdy 23/I I/2018).

Thrri gian

(ngny)
Trdch nhiQm thgc

hiQn

B0 phdn ti6p nhqn

vd tri kilt qud

n5

Ccr quan,
tlon vl

I]BND
cap

huy6n

Buric thr;c hiQn

Budc l- Ti6pnhanhd so

- Gi6y ri6p nhQn h6 scr vd hen tri k6t qui
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Phdng
Tu ph:ip

Bu6c 2.1- Ki6m ta
tham mrnr xri l'i h6 scl

:. ^ .ghl vao so no llcn

C6ng chric ldm c6ng
tdc h6 tich

52

(Mdu s6 0l ban hdnh kim theo Th6ng ta
sii OttZOtAtf-VpCP ngdy 23/t 1/2018);

- Hd so theo thir tuc hdnh chinh dd c6ng
b6.

Bu6c 2- Xu lj h6 so, b6o

c6o Lfrnh tlao UBND c6p

huyQn

i5

Trudng hqp kh6ng
x6c minh

- H6 so dd ti6p nhAn;

- Du thAo vdn ban biio ciio (n6u 16 co sd
phrip lj lien quan; j ki6n dA xuAt...);

- Du thAo Gi6y khai sinh,/bAn sao GiSy
khai sinh (ni!u c6ng ddn c6 yOu cilt): (Bidu
miu ban hdnh theo Th6ng u so
04/2020/TT-BTP c a 86 trudng BQ Ta
phdp);

- S6 aang ky khai sirfi'r (Biiu mdu ban
hdnh theo Th6ng tu sii OItZOZOttZ-nfp
cia 86 truong BQ Tr phdp).

Truong hqp phii xdc
minh

- H6 so <ld titSp nhan;

- V[n bin x6c minh;

- Du thdo vin bin biio ciio (n€u 16 co scr

phep lj li6n quan; k6t quA ki6m tra, xic
minh h6 so; y kitin dd xu6t);

- Du theo Gi6y khai sinh (bin chinh,/b6n

Dirng tinh chd kOt

qud x6c minh: kh6ng
qu6 20 ngdy. (Sau

thdi han 20 ngay k6

tt ngiy gti vdn bin
y6u cAu xic minh
md kh6ng nhdn duoc
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Buoc 2.2- Xem xdt, biio Linh dao Phdng Tu
crio Ldnh ilao l,rBND cAp phap

huyQn

sao Gi y khai sinh (ndu c6ng dAn c6 Ydu

c6,u): (Biiu mdu ban hdnh theo Th6ng tu
sij OltZOZOtff-BTI' cua 86 trucrng R6 Tr
phdp);

- 55 dang kj khai sinh (Blau -iu ban

hdnh rheo Th6ng tu si5 OltZozOtff-nfp
c a 86 tntong BQ Tu phitp).

I{6 so do c6ng chuc ld.m c6ng t6c h0 tich

trinh va b6o cao de xuat y klen glal quyct.

Gidy khai sinh (bin chinh),rbin sao GiAy

khai sinh (n6u c6ng ddn c6 ycu ciul

GiAy khai sinh (bdn chinh),6in sao GiAy
.. . .. ' :
k-hai sinh (ncu c6ng dAn co yCu cdu)

- Ciiy klrai sinh (bdn chinh)rhan sao Gidy

khai sinh (n6u c6ng dAn c6 yeu cAu);

- Bdn diAn fi Gitiy khai sinh (lldn diAn tu
sd h{ dQng g}i vi Kho quan li' dft hAu cia
ca nhdn/dia chi tht diAn fihhiA bi s6/dien

thoai cira ngrdi yAu ciu tau khi dd hodn

dt thil tuc ddng bi lai khai sinh tai co

quan ddng hj,h0 tich).

vdn ban tra loi, thi
co quan ddng ky h0

tich ti6p tuc giAi

quylit h6 srl theo quy

dinh)

Bu6c 3.1- Ki duyQt k6t
i

qua gral quyet

Bu6c 3.2-D6ng dAu vd

chuy€n k6t qu6 cho 86
phin I cta

Bu6c 4 - Trt ki5t qui

Lanh tlao UBND
:.

cap huyen

Vdn thu

B0 ph0n ti6p nhQn
. ",rva tra Ket qua

70 5

0 25

I]BND
cap

huyQn

0

1Bu6c 3- Kj duyQt k6t: . -,qua grar quyet va oong

d6,u

IJBND
cap

huy6n

Hd so du. c tuu trt tai Phdng Tu phrip theo quy dinh hiqn hdnh, bao g6m:

. _.,. _,.4_ _ - .\\

1
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.Hoso nhdn theo 1'TFIC dd c6ng b

Buric thuc hiQn

Budc 1- Ti0p nhan h6
SO

Trdch nhiQm thr,rc

hiQn

BQ phfn titlp nhan

vd tri k6t quA

o;

- Vdn bAn, giAy td, tdi liOu x6c minh (d6i vdi trucrng hqp c6 xdc minh);
- V6n bdn b6o cdo Ldnh dao UBND c6p huy0n;

- Bdn chup kiit quA TTHC;
- Vdn bin th6ng b6o vi6c dAng kj hQ tich d6n co quan li6n quan (d6i vcri trucrng hqp phii th6ng brio theo quy dinh cua Ludt H6 tich vd cdc vdn ban
quy dhh chi tidt thi hdnh).

14. Thn tgc tling kf t4i ktit h6n c6 y6u t6 nuric ngoii: (Md s6 TTHC: 2.000513)

- M6 s6 quy trinh thir tuc hdnh chinh: 2.000513

- Ihor han giar quy6t: U5 ngay lam vlqc. t rucmg hqp phar co van ban xac minfr tht thari han giai quy6r i<hong qud 25 ngay.

Bi6u miu/k6t qui c6ng vigc

- Phit5u y6u cAu b6 sung, hodn thiOn hd so
(Mdu s6 02 ban hdnh kim theo Th6ng tu
sti ottzotatrt-vPCP ngdy 23/t t/2018);

- Phi6u tri ctrOi titip nh{n giii quytlt h6 s<r

(Mdu sii 03 ban hdnh kim theo Th6ng tu
s,j oltzlla/lt-vPCP ngdy 23/1 1/2018).

^.t .i , ^ . I . .- Cidy ti€p nhln ho so vd hen tri k€t qud (Mdu
sij 01 ban hdnh kdm theo Th6ng tr
sij ollzot anr-vPCP ngdy 23/1 1/2018);

- I'16 so theo tht tuc hdnh chinh dd c6ng b6.

Bu6c 2- Xt lf h6 so,

b6o c6o Linh dao

IJBND c6p huyQn

Cu quan,
tlcrn vi

I]BND
cap

huy6n

Phdng
Tu phip

Thdi
gian

(ngiv)
Ghi chri

0,5

J 5

2,5Ilu6c 2. 1- Ki6m 1ra, C6ng chuc ldm c6ng
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s3

Trutrng hqp kh6ng
xdc minh

- H6 so dd ti6p nh0n;

- Du thAo vdn bdn b6o ciio (n6u 16 co sd ph6p

Iy li0n quan; k6t qud ki6m tra h6 so; j kien cld

xuAq;

- Du thAo Gi6y chung nhan ktit h6n (bdn

chffi), ban sao Trich luc k6t h6n (n5u c6ng

ddn co yeu ciu): (Bidu mau ban honh theo

Th6ng tu sd OL/Z0ZO/IT-BT'P cua 86 trtrdng

BQ Tr phdp);

- 56 aang kj kiit h6n (Miu 56 ban hdnh kim
theo Th6ng w sii 0,t/2020/ff-BTP cua 86

trrdng BQ Tu phdp).

- [16 so da titip nh0n;

- Vdn bdn xric minh;

- Du thAo vdn bin biio c6o (n€u 16 co sd phiip

lj li0n quan; k6t qui kiOm tra, xiic minh hd so;
-,.1 .: Iy Klen de xuat)i

- Du thio Gi6y chrmg nhdn kdt h6n (bnn

chinh), bdn sao 'Iiich luc ktit h6n (n6u c6ng

dAn c6 y6u cd$: (Bi6u mdu ban hdnh theo

Th6ng u s,i O,tlZOZOtff-BTP cita 86 trtrdng

BQ Tu phdp);

- SO Aang ky k6t h6n (Miu Sii ban hdnh kdm

theo Th6ng tu sd 04/2020/TT'-BTP cila Bp

trudng llQ Tu phdp).

Dung tinh cho kOt

qua x{c minh:
kh6ng quri 20 ngiry.
(Sau thdi han 20

ngdy k6 tu ngdy

glii vdn bdn y€u

cdu x6c minh md

kh6ng nhin duoc

v[n bdn trd ldi, thi

co quan deng kj h0

tich tiilp tuc giii
quytit hfr so theo

quy dinh)

tdc hd tichtham muu xir ly h6 so,
;.^ .

gnr vao so ho tlcn

1

Truong hqp phdi x6c
minh

dao Phdng TuBuoc 2.2- Xem xdt, biio Hti so do c6ng chrirc lim c6ng tec h6 lich trinh



crio Ldnh dao UBND
I.

cap huyen

Bu6c 3- Ky duyQt k6t:. . .,qua grar quyct va dong
d6u

Budc 3.2- D6ng dAu Vdn thu

54

0,25 Gi6y chring nhan k6t h6n, bin sao 'l'rich luc
L:r hA- /^4,, ^Ah^ /4n ^; ',a,' ^a,,f

T]BNI)
cap

huyQn

Bu6c 4- Tri k0t quA

H6 so duoc luu trir tai Phdng'tu ph6p theo quy dinh hi6n hirnh, bao gom:

- H6 so da ti6p nhdn theo TTI{C da c6ng b6;

- VIn bin, giAy td, tdi li6u x6c minh (d6i voi trudng hqp c6 x6c minh);
- Vdn bin brlo crio Ldnh dao TIBND c6p huyQn;

- BAn chu. p k0t qud 1-l HC;

- Vdn b6n th6ng bdo vi€c clang ky h6 tich ddn co quan lien quan (diii vni trucrng hqp phii th6ng b6o theo quy dinh cua Luflt I-16 tich vd c6c v6n ban
quy dinh chi ti6t thi hanh).

15. Tht tgc tl5ng kf l4i khai trir c6 y6u t5 nufc ngoiri: (Md s6 TTHC: 2.000497)

- Md s6 quy trinh tht tuc hinh chinh: 2.000497

- Thoi han giii quy6t: 05 ngdy ldm vi6c. Truong hqp phAi ti6n hdnh xac minh thi thoi h4n kh6ng quri 10 ngdy ldm viOc

phap vd b6o c6o d6 xuAt y kiiln gi6i quyiit

T]BND
cap

huv6n

1

Budc 3.1- Kj duyQt k€t
i

qua gral quyet cdp huydn
Ldnh dao UBND 0,7 5 Gi6y chring nhan k6t hdn, bdn sao Trich luc

k6t h6n (n5u c6ng dAn c6 ydu cAu)

B0 phfln tit5p nh{n. '':va lra Ket qua
0 - Gi6y chung nhfln ktit h6n, bAn sao Trich luc

,i,^ I ^ket hon (ndu cong dan cti y6u c6u):

- Bdn diAn u Trich luc kh h6n (Bdn diAn fii sd
tU dQng gut vi Kho qudn lj, dft li€u cua cd
nhdn/dio chi tht diAn hihhi\t bi sii/dien thoai,..^.\cia ngrcri y'iu cdu sau khi dd hodn tdr thu tuc
ddng bj, lqi k* h6n tai co quan ddng bi hQ

tich)
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Bi6u m6u/K6t qui c6ng viQc

- Phi6u yeu ciu b6 sung. hodn rhien ho so

(MAu sO 02 ban hdnh kdm theo Th6ng ttr

sil 0ltzotg/rr-vpcP ngdy 23/I I/20I8);

- Phi6u tt ctiOi titip nhQn giai quytit h6 so

'6 
0t/20t8/rr-vPCP ngoy 23/I I/20I8).

- Gi6y ti6p nhan h6 srv vd hen trai k6t qua

(Mdu so 0l ban hdnh kim theo Th6ng ttr

tij 0ttZOta/rr-rpCP ngay 23/I I/20I8);

- H6 so theo tht tuc hdnh chinh dd o6ng b6.

Ghi chti

UBND
^cap

huyQn

Bu6c 1- Tii5p nhfn h6 so B0 phOn ti6p nhan
. ,.,.

va tra Ket qua

50

Trfch nhiQm thr;c
hiQn

Thtri gian

(ngi,y)
Buric thqc hiQn

Co quan,
tlon vi

3,5Phdng
Tu ph6p

Bu6c 2- Xt ly h6 so, biio ceo

LEnh clao IJBND c6p huyQn

C6ng chr?c ldm
c6ng t6c hQ tich

- H6 so dd tiOp nhQn;

- Du thao vdn bAn b6o ciio (nOu 16 co sd phiip

lj li0n quan; kiit qud ki6m tra h6 so; f kitin

de xudt);

- DU thao Trich luc khai tri (ban chinh). bdn

sao Trich luc khai tu (n5u c6ng din c6 ydu

cdg: (Biiu mdu ban hdnh theo 7-h6ng tt s6

04/2020/TT-BT'P c a 86 tradng BQ 'Iu

phrip),

kj khai tri (MAu f;6 ban hdnh kim- SO dang

2

Trudng hqp kh6ng
xiic minh

Bu6c 2. l - Ki6m tra, tham
'., ' l

muu xu ly no so
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Trucrng hqp phAi

xiic minh

theo 7'h6ng tt SO 04/2020/7'7-BTP cua 86
trwrng 86 Tu phdp).

- Hd so di ti6p nhan;

- Vin bin x6c minh;

- Du th6o vdn bin biio c6o (n6u rd co so phrip

lj li6n quan; t5t qua ki6m tra h6 so; f kir5n

ae xuAt);

- Du thio Trich luc khai tu (bin chinh), bdn

sao Trich luc khai tt (n6u c6np ddn c6 yOu

cdg: (Biiu mdu ban hdnh rheo T-hdng u sd
04/2020/7'7'-87'P c a 86 trrong 86 Tu
phap);

- SO dang kli khai tri (Mdu SO ban hdnh kdm

theo Th6ng * sii 04/2020/|'T-BTP crta 86
trrong BQ Tr phdp).

- f'rich luc khai tri Gan chinh), bAn sao Trich
, ,. . ., !,
Iuc khai tt (ndu c6ng ddn co ydu cdu):

Dung tinh
chd k6t qud

xiic minh
(kh6ng qu6 5

ngay lim
viQc).

T-IBND
t

cap

huyQn

Bu6c 3.2- D6ng ddu

TII}ND
A

1 H6 so do c6ng chric ldm c6ng tec h0 tich
trinh vd b6o c6o <ld xuAt 1i kiiin gini quyt5t.

Budc 2.2- Xem xit, biio c6o

Ldnh dao UIIND cdp huy6n

Bu6c 3- Ky duyCt k6t qua
:. . ,, ,:

gral quyet va dong dau

Ldnh dao

Tu phrip
Phdng

1

Bu6c 3.1- Ky duyQt k6t qud

gidi quytit
Lanh d4o UBND

t,
cap nuyen

o'75

Vdn thu 0,25

Trich luc khai tu (bin chinh), bdn sao Trich
luc khai tri (niiu c6ng dAn c6 ydu cAu)

Trich luc khai tt Oan chinh), bdn sao Trich
luc khai tri (ntiu c6ng dAn c6 ydu cAu)

B0 phfln ti6p nhan. ".:va tra Ket qua
0

cap

Bu6c 4- Trd k6t qud
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huy6n - Bdn diAn w 77ich luc khai tu (Ban di€n t*
s€ tu d6ng gui vi Kho quon l! dfi tidtr cua cd

nhdn/dia chi thr dian fi/thiat bi sii/dien thoqi
, .. " ,l

cua ngtoi ytu cdu sau khi Jd hoan tdt thi
tuc ddng kj, lai khai tu tqi co quan ddng ky

h0 tich).

Hd so du-o. c luu tr& tai Phdng Tu ph6p theo quy dtnh hiQn hanh, bao g6m:

- H6 so dd ti6p nhdn theo TTHC dd c6ng b6;

- Vdn bAn, gi6y td, tdi 1i6u xdc minh (d6i voi truong hqp c6 xric minh);
- Vdn bdn b6o c6o Ldnh dao IIBND c6p huyQn;

- BAn chgp k6t qun TTHC;
- Vdn bdn tlr6ng brio vi6r dlng hi h9 tich dtln co quan liOn quan (d6i voi truong hqp phai th6ng brio theo quy dinh cua Ludt H6 tich vi c6c vdn

ban quy dinh chi ti6t fti hanh).

C. THU TUC HANH CHINH CAP XA

l Thfr tgc tlsng kj khai sinh (Ma s5 TTHC: 1.001193)

- Md s6 quy ffinh tht tuc hdnh chinh: 1.001 193

- Thoi han giAi quy6t: Ngay trong ngdy tiOp nhan h6 so; Truong hqp nhin hd so sau 15 gid md kh6ng gidi quylit dugc ngay thi tri
.L
k6t quA trong ngdy lirn vi€c ti6p thco.

Bi6u m6u/k6t qui cdng viQc Ghi chf

- Phitiu y6u cAu b6 sung, hodn thiOn h6

so (Mdu sij 02 bo, hdnh kdm theo

7'-h6ng tu tii Oltzols/rr-rtpcP ngdy

23/11/2018);

- Phi6u tt cn5i tlep nhan gidi quy6t h6

Thdi
gian

(ngiv)

Co
quan,
tltrn vi

Buric thu. c hiQn
Tr6ch nhiQm thgc

hiQn

Ngay
trong
ngay
nh0n

SO;

tiCp

h6

TIBNT)

cap xa
Budc 1- Ti6p nhdn h6 so B0 phdn ti0p nhAn

. .,r
va tra Kel. qua
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trudng
hqp nhfn
h6 so sau

15 gid mn
kh6ng

iglal quyet

duoc
ngay thi
trd t6t
orrA trong

ngdy ldm.^ .:vlec trep

theo

so (Mduso 03 ban hdnh kim theo

s6 o t /zo I a/rr-vPCP ngdy

UBND
cap xa

Bucvc 2- Tham muu xu lll'
. ^t , ^ .

ho so, ghl vao 50 ho trcn,

b6o c6o Lanh dao UBND
l-

cap xa

C6ng chric tu ph6p -
h6 tich

Th6ng tu
23/1 1/2018)

- Gi6y tiiip nhan hd so vd hen tr6 k6t

ryd (Miu s6 0l ban hdnh kim theo

Th6ng tu sii OI/ZOIA/rr-VPCP ngdy
2j/1 t/2018);

- Hd so theo thu tuc hdnh chinh dd c6ng

bo.

- Hd so da titip nh0n;
.: .- Vdn bdn. giAy to. tdi lidu xdc minh

(ntiu c6);

- Du thAo v6n bAn b6o ciio (n€u rd co so

phdp ly li6n quan; k6t qud kitim tra, xic
minh h6 so; y kitln dd xuAt);

- Du thdo GiAy khai sinh (bin chinh);
bdn sao Gi6y khai sinh (n6u c6ng ddn

c6 ydu cAu): (Bi€u mdu ban hdnh theo

Th6ng ttr sii O,ltzozonr-BTP cila 86
trudng BQ Tu phap);

- 56 dang kj khai sinh (BiAu miu ban
hdnh theo Th,ng rtr sti 04/2020/TT-BTP
cua 86 trucrng BQ Tu phdp).

Trubng hqp kh6ng

tra cr?u duoc tinh
trang h6n nhdn do

chua c6 th6ng tin
trong Co sd dt liQu

h0 tich diOn tu, Co
!..

so du tleu quoc gla

vO ddn cu, thi co
quan ddng kj hQ

tich dd nghi Uy ban

nhdn ddn cdp xd
^lnol nguor yeu cau

thudng tnrlnoi dd

deng kf k6t h6n
i

xac mrnn. cung cap

th6ng tin.
Thdi han tri ldi ktlt
quA xdc minh li 03

ngdy ldm viOc.
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(Drmg tinh chd ktlt
quA x6c minh, 03

ngiy ldm viOc)

cap xa chuy6n ktlt qu6 cho 86
phfn tiiip nhAn vd trd k6t
qua

Bu6c 5- TrA k6t quir

H6 so duoc luu trt 1ai IIBND cAp xa theo quy dtnh hiQn hanh, bao g6m

- H6 so dd tiep nhQn theo T'I'IIC dd c6ng b6;
.i ..

- Vdn ban, giay td, tii lieu xdc minh (d6i vdi trubng hqp c6 x6c minh);

- Vdn bAn brio c6o LEnh dao UBND cAp xI;

- Bdn chup k6t qui TTHC;

GiAy khai sinh (bAn chinh); BAn sao

Gi6y khai sinh (n6u c6ng din c6 y6u 
I

cAu)

r:;4., r.r.-; ":-r. /r.;- ^t"i-h\. rtah.a^
uuur \vqr^

Gi6y khai sinh (ntiu c6ng din c6 yOu
i,

cau)

- GiAy khai sinh (bdn chinh); BAn sao

GiAy knai sinh (n6u c6ng dAn c6 y6u

cAu);

- Bdn diAn fi Gitiy khai sinh (Ban diAn

tir sd tu dQng g[ri vi Kho qudn Li, dii
hAu diAn t* c a ca nhdn/dia chi rhu

di€n tir/thidt bi s6/dien thoai cita ngtdi
yAu ciu sau khi dd hodn tdt fit| tuc

ddng bi khai sinh toi c(/ quan ddng ky

h0 tich).

Bu6c 3 - Ki duyot ket que
I . -, ,Aglal quyet va oong oau

t .-.<,^ ,,|

- Ldnh dao UBND
cap xa;

- Vdn thu.

UBND
cap xa

B0 phdn ti6p nhan
. ,.I

va lra Ket qua
TIBND

t-
cap xa
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- Vdn bAn th6ng bdo vi0c ddng ky h6 tlch ddn co qtan liOn quan (doi voi truong hqp phai th6ng brio theo quy dinh cua LuAt HQ tich vd cric vdn

ban quy dinh ctu ti6t thi hdnh).

2. Thi tqc dnng kf t6t tr6n (Me s6 TTHC: 1.000894)

- Md sii quy trinh thri tuc hdnh chinh: 1.000894

7'
- Thoi han gidi quy6t: Ngay trong ngiy tiOp nhan h6 so; trudng hqp nhan h6 so sau 15 gid md kh6ng giai quy6t duoc ngay thi tra ket

qui1uUllBllB4yr.urrvr9LlrEPLrl\.tJ.rruvrl5lr\JP

ldm viOc.

Budc thqc hiQn Trich nhi6m thuc hi6n Ghi chriCo
quan,
tlcm vi

UBND Buoc 1- Tiilp nh{n

Thoi gian
(neiv) Bi6u mfru/k5t qui c6ng viQc

,-
cap xa h6 scv

IIO phfln tiiip nhfn vi tri
.:.
Kct qua

Ngay
. .r

ngay trep

nh4n ho
so;

trudng
hqp nhQn

h6 so sau

15 gid md

kh6ng
:grar quyet

duoc
ngay thi
trA t6t
qud trong

- Phi6u yOu cdu b6 sung, hoin
thiQn hd so (Mdu s6 02 ban hdnh
kim theo Thdng u s6 01/2018/TT-
VPCP ngay 23/1 1/2018);

^,,r .. ,.(. ,i , ^- l'lrleu tu cnor trep ran gral

quytit h6 sct (Mdu sd B ban hdnh
kdm theo Th6ng tu sd 01/2018/TT-
VPCP ngay 23/1 l/2018).

^.: ,: . ^ . : . .- Ci6y ti6p nhan h6 so vd hen lra
k6r rya (Mdu s6 01 ban hdnh kim
theo Th6ng ttr si;01/2018/TT-
VPCP ngdy 2j/1 1/2018);

- Hd so theo thrl tuc hdnh chinh di
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c6ng bo

TIBND
t-

cap xa

Bu6c 2- Tham muu
xir lj h6 so, ghi vio
SO tr0 tictr, bdo c6o

Lanh clao UBND
^-cap xa

C6ng chirc tu ph6p - hQ

tich

Trudng hqp kh6ng
minh

- Hd so dd ti6p nhfln;

- Vdn bin b6o ciio (n6u 16 co sd

phep lj lidn quan; ki5t qui ki6m

tra h6 so, :i ki6n di5 xuAt);

- Du thio Gi6y chrmg nhQn ktit

h6n (bin chinh), bdn sao GiAY

chimg nhan k6t h6n (n6u c6ng ddn
L ,-.,: :c6 ydu cArt): (Bidu mdu theo

Th6ng tu sii oltz1zonf-BTP c a
BA nrdng B0 Tu phdp);

- 56 dang ky k6t h6n lBiiu miu
ban hdnh theo 7-h6ng u s6

04/2020/TT-BTP cia 86 trtdng
BQ Tt phdp).

xac

Truong hqp phdi xdc minh
didu kiQn ktit h6n, th6ng tin
vd tinh trang h6n nhAn

- H6 so dd titip nhQn;

- Vin bAn x6c minh;

- Vdn bin b6o cdo (neu 16 co so

Dtmg tinh chd k6t quA x6c

minh (kh6ng qu6 05 ngdY

lim viQc)

ngay ldm

t)epvlec

theo

I
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UBND
^-cap xa

Bu6c 3- Kj duyQl.: :
t(et qua grar quyet

LEnh dao UBND c6p xE

phAp ly li€n quan; t qua ki€m
tra h6 so, 1i kien de xuit);

- Du thAo GidLy chring nhfln kiit
h6n (bAn chinh). ban sao Gi6y
chung nhQn kiit h6n (niiu c6ng din

; . ,^.: :c6 y6u cdu): (BiAu mdu theo

Th6ng tu sd OltZOZ1nf-BTP cila
BQ truhng BQ Tu phap);

- 56 dang kj k6t h6n (Bidu mdu

ban hdnh theo Th6ng tu s6
04/2020/TT-BTP cia 86 trrdng
B0 Tu phdp).

GiAy chung nhAn k6t h6n (ban

chinh), bdn sao Gi6y chung nhfln
k6t h6n (n6u c6ng dAn c6 y6u ciu)

Buryc 4- D6ng d6u
) ,i

va cnuyen Ket qua

cho BQ phfn tit5p

nhdn vA tri k5t qui

Bu6c 5- Tri k6t
oua

Vdn thuUBNID

^-cap xa
Gi6y chtmg nhdn ki5t h6n (ban

chinh), bdn sao Gi6y chimg nh{n
k6t h6n (ntiu c6ng d5a c6 y6u cAu)

UBND
cap xa

BQ phan ti6p nhAn vir trA
kOt qud

- Gi6y chimg nhan ktit h6n (bin
chinh), btn sao Gidy chimg nhAn
r t, ! ^ , !Kel non (neu cong oan co yeu

ciu);

- Bdn di€n t* Trich luc kAt h6n

(Ban diQn t* sd ttr dQng g*i vi
Kho quan lj, dfr hQu diAn t* cita ca

nhdn/dia chi thr diAn hrhhii, bi
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s6/di€n thoai cuo ngu'ot yeu cau

sau khi dd hodn fit thu t4c ddng

bj' kil hln tai co quan ddns hi hO

tlch)

3. Thrl tgc iling kf nhfln cha, m9, con (Me s6 TTHC: 1.001022)

- Ma s6 quy trinh thu tuc hdnh chinh: 1.001022.

- Ih(,l han gral quyet: uJ ngay lam vlec. lruong nqp can phai xac minh thi thoi han gidi quy6r i<hong qud:08 ngir

Thiri gian
(ngnv)

v tam vlec

Ghi chtiCo quan,
ilcrn vi

Buric thu. c hiQn Bi6u mAu/k6t qui

- Phitiu y6u cAu b6 sung, ho?rn thi6n

hd so (Mdu s6 02 ban hdnh kint theo

Th6ng tu t6 ottz}la[f-vPCP ngdy

23/l t/2018);

- Phi6u tt ctr6i titip nhan gidi quy0t

hd so (Mdu sti 03 ba, hdnh kdm theo

Thdng tre t6 Ol/ZOlAnf-vPCt'ngdy
23/1 1/20t 8).

- ciAy ti6p nhfln h6 so vd hgn tri k6t

quA (Mdu s6 0l ba, hdnh kim theo

7'h6ng ttr sij 0ltz1l8tfT-vpCP ngdy

23/1 1/2018);

- H6 so theo tht tuc hdnh chinh dd

c6ng b6.

n ?5

2

tIBN'D
cap xa^

TIBND

Bu6c 1- Ti6p nlan h6 so

C6ng chric tu phap - hQBuoc 2- Tham muu xri
lj h6 so, ghi vio 56 h0

, tri k6t qui

TrSch nhiQm thgc
hiQn

BQ ph{n ti6p nh4n vd



64

c pxa tich, brio c6o Ldnh dao

UBND cdp xa
tich

Trubng hqp kh6ng xric
minh

Trubng hqp phii xric

minh

- Hd so da ti6p nhAn;

- Vdn ban b6o c6o (n6u rd ccr sd phdp
.ily li6n quanl kdt qud niem ydtl k6t

qud ki6m tra h6 so; j kitln dd xu6t);

- Du thdo Trich luc ddng kj nh0n
cha, me, con (bdn chinh), bdn sao

Irich luc dang ky nhirn cha, me, con
,tl(n6u c6ng dAn c6 ydu ciru)'. (Bidu
miu theo Th6ng tr sti 0112020/ff-
BTP cfia 86 nrong 86 Tu phdp);

- 56 dang ky nhQn cha, me con (Bidu
mdu ban hdnh theo Th6ng nr s6
04/2020/TT-BTP cia 116 hfins 86
Tr phdp)

- H6 so dd tiep nhdn;

- Vdn bdn xiic minh;

- Vin bdn b6o c6o (n6u 16 co so ph6p
ly li6n quan; k6t qud ni0m ytit; tet

, ,..1 .l ,
qud ki6m tra, xdc minh h6 so; y ki6n
dd xu6t);

- Du thdo Trich luc ddng ky nhAn

cha, me, con (bAn chinh), ban sao

Trich luc ddng kj nhAn cha, me, con
(n6u c6ng ddn c6 y6u cdg: (Bidu
miu theo Th6ng tu sij O,ttZOZOtff-

Dtmg tinh chd k6t
qud x6c xinh (kh6ng
qu6 5 ngdy lim vi6c)



TJBND
l-

cap xa

Budc 3-Ky duyOt kOt qud
:

grar quyet

6s

Ldnh dao UBND cAp 0,5

xa

BTP cila B0 trumg 110 Tu phdP),

- 56 ding ky nhan cha. mq con (BijY

mdu ban hdnh theo Th6ng tu sii
04/2020/TT'-BTP cita 86 truong 86
'Itr phdp).

f'rich luc dang kj nhin cha, me, con

(bAn chinh), bAn sao 'lrich luc ddng

kj nh6n cha. me- con (n6u c6ng ddn
i.

co yeu cau.)

Trich luc deng kj nhAn cha, me, con

(bnn chinh), bAn sao lrich luc ddng

kli nhan cha, me, con (n6u c6ng dAn

c6 ydu ciu)

- Trich 1uc dAng ki nh6n cha, me,

con (bdn chinh), bin sao Trich luc

ddng kj nhin cha, m9, oon (n6u c6ng
^ l.

dan co yeu cau);

- Ban diAn fi Trich lttc ddng lcj' nhdn

cha, me, con (Bdn diQn ltr sd tu d6ng

x*i vi Kho quan ly,J* lit)u diln ti
itia cd nh,in/dia chi thu'di€n tihhi|t
bi s6/dien thoai cia ngadi yAu ciu
sau khi dd hodn th rhu tuc ddng kY

nhdn cha, me, con tai co quan ddng

bjt hQ tich)

Hd so duoc lrru trt tai UBND c6p xa theo quy dinh hiQn hdnh, bao giim

- Hd so dd ti6p nhdn theo TTHC da c6ng bti;

0,25COng chric nr phap - hQ

tich
T]BND
cap xa

I
Buoc 4- D6ng d6u vi tri
kiit qud cho BQ phfn tiCp

nhdn vd trA ktit qud

0I]BND
^-cap xa

Bu6c 5- Trd k6t qui B0 phan ti6p nh4n vd
,. ira Ket qua
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- Vdn bAn biio c6o I-dnh dao IJBND cdp xd;

- Bdn chup ket quA'ITHC;

- Vdn bdn th6ng b6o viOc dang ky hQ tich d6n co quan liOn qr.ran (d6i vcri truong hqp phdi th6ng b6o theo quy dinh cua Luflt H0 tich vd c6c vdn bAn
quy dmh chr lret thr hiMh).

4. Thri tgc tllng kj khai sinh k6t nqp dlng kf nhin cha, m9, con (Me sd TTHC: 1.000689)

- Md s6 quy trinh tht tuc hdnh chinh: 1.000689.

- fhoi han gidi quyi5t: 03 ngdy ldm vi6c, trudng hgp phAi x6c minh thi thdi han giAi quyiit kh6ng qu6 08 ngAy Idm viOc

Co
quan,
tlon vi

Budc thgc hiQn

UBN'D Bu6c 1 -Ti6p nhfln hO so

cap xa

Trdch nhiQm thgc
hiQn

B0 phan ti6p nhdn vd
Ea Ket qua

Bi6u miu/kait qui cdng viQc

- Phi6u ydu cAu b6 sung, hodn thiQn hd
so (Mdu sti 02 ban hdnh kdm theo Th6ng
tt sA 0l/ZOl8/'ff-fPCP ngay

2j/t 1/201 8);
.^..1 . . t. ./

- Phieu nr ch6i ti6p nhan giai quy6t h6 scr

(MAu s6 B ban hdnh kdm theo Th6ng nr
t6 ot/z0t8tr-vpCP ngdy 23/1 t/2018).

- Giiy titip nhan h6 so va hen trd ket qud

(Mdu sii 01 ban hdnh kim theo Th6ng tu
sA 0tn|tATr-VPCP ngdy 23/t I/2018);

- H6 so theo tht tuc hdnh chinh dE c6ng
bo.

Thari

gian
(ngiy)

Ghi chri

UBND Bu6c 2- Tham mrru xri
,, ,I . ,-t, ^ly no so, ghr vao so no

tich, bdo c6o I-dnh dao

C6ng chuc tu phdp -

h6 tich^

0,5

2

cap xe



UBND cdp xd

67

Trubng hqp kh6ng
x6c minh

'lruong hqp phdi x6c

minh

- Hd so d6 tiijp nhan;

- Vdn bin b6o c6o (n0u 16 co scr ph6p lli
li6n quan: k6t qud ni6m y6t: k6t quA ki€m

tra h6 so; j kitin d0 xuAt);

- Du thdo Gi6y khai sinh, Trich luc ddng

kj nhfn cha, mg, con (bin chinh); bin
sao trriy i<hai sinn, ban sao Trich iuc

dang kj nhQn cha. me. con 1n6u c6ng ddn

c6 y6u cAu): Biiu mdu theo Th6ng w s6

04/2020/TT-BTP cua BQ rruong 86 Ttt

phdp;

- 56 dang kf nhQn cha, mq con vir 56

dAng ky khai sinh (BiAu ndu ban hdnh

theo Th6ng tu sij 04/2020/77'-BTP ctta

BA rubng BO Tu phap)

- H6 so de ti6p nhQn;

- Vln bAn x6c minh;

- Vdn bin b6o c6o (nOu 16 co s<r ph6p ly

liOn quan; kiit quA niOm y€t; k6t qud ki6m

tra, xdc minh ho sol y ki6n dd xuir tl

- Du thio Gi6y khai shh, 'l'rich lrrc ddng

kj nhQn cha, me, con (bdn chinh); bAn

sao GiSy khai sinh, bdn sao 'Irich luc

dang kli nhdn cha, mg. con { ncu c6ng din
c6 y6u cAu): Biiu mdu theo Th6ng tr s6

04/2020/T'T-BTP cita BQ trtong R(t Tu'

Dung tinh chd k6t qu6

xdc minh (kh6ng qu6 5

nsav)



68

UBND
t-cap xa

Budc 3- Kj duyQt ktit
,a . ,,qua glar quyet va oong

d6u

- Ldnh dao UBND
A.

cap xa;

- Vin thu.

GiAy khai shh, Trich luc ddng k! nhdn
cha, me, con (bdn chinh); bdn sao Gi6y
khai sinh, bdn sao Trich luc dang kj
nhar nho /.A.' "4.(, dAn ,^6 rrArr

cau)

GiAy khai sinh, Trich luc ddng kyi nhAn

cha, mc, con (bd,n chffi); bdn sao Gi6y
khai sinh, bdn sao Trich luc ddng kj

,i^
n}tdn cha. me, con (n6u c6ng drin c6 y6u

cdu)

50

UBND
^-cap xa

Bu6c 4- TrA kiit qui B0 phQn ti6p nhAn vi
,.1

tra Ket qua

Hd so duoc lrru trt tai UBND cdp xd theo quy dinh hiQn hanh, bao g6m:

- Ho so di ti6p nhqn theo I TIIC dd cong b6l

- V[n bdn brio ciio I-dnh dao UBM) c6p xd;

- Bin chup k6t qud TI'IIC;

- Vdn bdn ilr6ng brio viQc dAng kf hQ tich dEn co quan lien quan (d6i voi tucmg hqrp phii th6ng brio theo quy clinh cua Ludt H6 tich vd cdc vIn ban
quy dinh chi tiCt thi hinh).

5. Thi tgc iling kj khai tft (lr4a s6 TTHC: 1.000656)

- Md s6 quy trinh tht tuc hirnh chinh: 1.000656.
:'- Thoi han gidi quyct: ngay trong ngdy ti6p nhAn ydu cAu, trudng hqp nhin h6 so sau 15 gicr md kh6ng gidi quy6t duoc ngay thi tri

k6t qui trong ngay lam viic tiip thco.

phdp;

- SO aang ky nh{n cha. mc con vd 56
dAng k! kirai sin} @idu mdu ban hdnh
theo Th6ng tu sd 04/2020/TT-87'P ctia
BA truong B0 Tt phdp)

0



Co
quan,
don vi

Thcri gian

(ngny)
Bufc thu. c hiQn

UBND Bu6c 1- Ti5p nhan hd so

Trich nhiQm thqc
hiQn

B0 phan tiiip nhan vd
..i

tra Ket qua

69

Ngay trong
. .angay tlep

nhfln yeu

cau, truong
hqp nhin hd

so sau 15

gio mi
kh6ng gidi
quyet ou-o. c

ngay thi tri
.tl(el qua

trong ngey

ldm viQc titip
theo.

Bi6u miu/k6t qui cdng vi(c

- Phitiu yOu cAu b6 sung, ho2rn thiQn h6 so

(Mdu s6 02 ban hdnh kim theo Th6ng tr
sii o I tzo I a/rr-vpcP ngdy 2 3/ I 1 /20 I 8);

- Phi.iu tir cnOi titip nhan giii quytit h6 so
(Mdu sii 03 ban hdnh kim theo T'h1ns tr
si, otlzotanr-vpcP ngdy 23/I I/20I8).

- GiAy tiCp nh|n h6 so vd hcn trA k6t qud

(Miu sti 0l ban hdnh kim theo T'hdng tu
s6 ottzotttrr-ttpCP ngdy 23/I I/20I8);

- H6 so theo tht tuc hdnh chinh dd c6ng b5.

- FId so cld ti5p nhfn;

- Vdn bin, giAy td, tdi 1i6u x6c minh (niiu c6);

- Vin bin biio c6o (n6u rb co so ph6p lli li6n
quan; k5t qui ki6m tra, xiic minh h6 so (ntiu

,. ,,,t ,l L,
co); y Klen de xuat)l

- DU thao Trich luc khai tt (bAn chinh), bAn

sao Trich lUc khai tri (n5u c6ng ddn c6 y0u

ciul: Biiu .iu theo Thong tlt sa

04/2020/TT-BTP cia 86 trudng 86 Tr phdp;

- Sri dlng kf k}ai tu (Riiu miu ban hanh

theo Th6ng tu sd 04/2020/T'|-BTP cia B0

truong BQ Tu phdp).

Trich luc khai tt (bAn chinh), bdn sao Jrich
. .. . ,l
luc khai tu (neu c6ng ddn c6 yOu ciu)

Ghi chri

t-
cap xa

UBND
^-cap xa

BuOc 2- Tham muu xu
lj hd so, ghi vdo 56 hQ

tich, b6o c6o Ldnh tlao

UBND c6p xd

C6ng chric tu phrip - hQ

tich

- Ldnh tlao UBND cAp

xa;
I,,BI\D

t-
cap xa

Budc 3- Kj duyQt k6t: . ,,
qua grar quyel va dong



- Vf,n thu

70

u

UBND Buoc 4- TrA k6t quA
,,-

cap xa

B0 phOn titip nhan vd
",7tra Ket qua

-'l'rich luc khai tu (bAn chinh), bAn sao Trich
luc khai tu (niiu c6ng ddn c6 y€u cdu);

- Ban diAn nt Trfch luc khai t* (Bdn di€n tt
, , ) -.,

sd tu dQng gii vd Kho quan ly drr li|u di€n ri
cita ca nhdn/dia chi thtt di€n t*hhi\t bi

:,r.^ . :
so/dtgn lhoqt cua ngad yeu cau .tou Rht da
hodn rdt tht) tuc ddng hjt khai ttt tai co quan
ddns bi h0 tich).

H6 so duoc luu trft tai UBND c p xd theo quy dinh hiOn hdnh, bao g
- H6 ss dd tit5p nhfn theo'l"l'IlC da c6ng b6;
- Vin bin b6o o6o I.,dnh dao IJBND c6p x6;

- Bdn chup k6t qud'I-THC;

- Vdn bAn th6ng brio viOc ddng kj h0 tich d6n co quan liOn quan (d6i v<ri ruong hqp phAi th6ng brio theo quy dinh cua Luit H6 tich vd c6c v5n ban quy

rJinh chi ti6t thi hanh).

6. Tht tgc dnng kf khai sinh luu ilQng: (56 h6 so TTHC: 1.003583)

- Md sti quy trinh thi tuc hdnh chinh: 1.003583.

- Thcri han gidi quy6t: 05 ngdy ldm vi6c.

Co quan,
ilmr vi

Rutic thqc hiQn

Buoc 1- Ti6p nhQn h6 so

Ghi chriTr6ch nhiQm thyc
hiQn

C6ng chtic tu ph6p -
h6 tich

- GiAy ti6p nhfln h6 so vd hen trA
kdt ryA (Mdu sii 01 bon hdnh kdm

theo Th6ng tr s601/2018/TT-
VPCP ngity 23/I I/20I8);

- H6 so theo tht tuc hdnh chinh di

Thdi gian

(ngi,y)

Bi6u m6u/k6t qui c6ng viQc

TIBNI)
A-cap xa

0 5



71

TJBND Budc 2- Tham muu x[t lj h6
. ^l , ^ ,s0. gnt vao 50 no tlcn. bao

crio Ldnh cl4o IIBND c6p xd

C6ng chric tu phrip -
h6 tich

c6ng b

- H6 so <ld ti6p nhan;

- V[n bAn, gi6y to, t?ri liOu xric
..i

mlnh (ncu co)l

- Vin bin biiLo ciio (nOu rb co so

phdp l1i lien quan: kit quA ki6m tra
hd so; j kitin dA xuAt);

- Du thAo GiAy khai sinh (bAn

chinh); bdn sao GiAy khai sinh
i,^.:(ndu cong ddn co 1du cAu): Blirr

mdu theo Thdng u sd 0,1/2020/7"f-

BTP cila R6 rruong BQ 7'r phdp);

- SO Oang ky khai sinh \Biiu mdu

ban hdnh theo Th6ng n s6

04/2020/TT-BTP cuo 86 truing
BQ T'u phap).

Gi6y ktai sinh (bAn chinh); bin
sao Gi6y khai sinh (n6u c6ng ddn

c6 ydu cAu)

tliiy khai sinh (ban chinh): lran

sao Cji6) khai sinh (n0u ct)ng dirr
c6 .vOu ciiu)

3,5

^cap xa

Bunc 4 - Tra kdt qua C6ng chuc 1u phdp -
h6 tich

H6 so duo. c luu rf tai UBND cAp xd theo quy dinh hiQn hdnh, bao g6m

- H6 so di ti6p nhQn theo TTFIC cld c6ng b6;

0

- Lenh dao UBND
t-

cap xa;

- VAn thu d6ng dAu

1IIBND
,-

cap xa

Budc 3- Kli duyQt k6t qud
:. . ., .iglal quyel va dong oau

fIBNI)
t-

cap ra
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- Vdn bAn bdo crio Ldnli dao UBM) cdp x5;

- Bin chup ktit qua T'I'HC;

- Vdn bdn tl6ng b6o viOc ddng kj h6 tich dtin co quan li€n quan (d6i vcri fuong hqp phai th6ng b6o theo quy dinh cua LuAt H6 tich vd ciic vdn bdn
quy dinh chi ti6t thi hdnh).

7. Thri tuc ilIng kf t<6t h6n luu ilQng: (Ma s5 tttlC: 1.000593)

- Ma sii quy lrinh tht tuc hdnh chinh: 1.000593.

- Thdi han giii quytit: 05 ngiy ldm vi6c.

Co
quan,
tlmr vi

Buric thgc hiQn

Bu6c I - Ti0p nh6n h6 so

Tr{ch nhiQm thyc
hiQn

C6ng chuc tu ph6p -
h0 tich

Thtri
gian

(ngiv)

Bi6u miu/kiit qui c6ng viQc Ghi chri

Buoc 2- 'Iham muu xu
,, . I . ^l , ^ly rlo so, gnl vao 5o no

tich, biio cdo Ldnh dao

UIIND c6p xa

C6ng chuc tu phrip -
h6 tich

0,5UBND
4-cap xa

UBND
cap xa

3 5

- CiAy ti6p nh{n h6 so va hen trri k6t qui lMdu sd 01

ban hdnh kdm theo Th6ng tn sii OltZOlSn-f-
VPCP ngqy 23/l l/2018);

- Hd so theo tht tuc hdnh chintr ctd c6ng b6.

- H6 so di ti6p nhan;

- Vin bAn, giiy to. tdi Ii6u xdc minlr 1n6u co)r

- Vin bdn bilo cdo (n6u rd co sd phdp lj li6n quan;

ktit qut ki6m tra h6 so; j kit5n de xu6t);

- Du thAo Gi6y chtmg nhQn ktit h6n (ban chinh); bAn

sao Trich luc k6t h6n (n6u c6ng ddn c6 y€u cdu):
-.; : , .:Biiu mau theo Thong tu so 04/2020rT7 -BTP cia BO

trndng 86 Tr phdp;

- So ddng hj keL h6n (Biiu miu ban hdnh rheo Th6ng



'13

tu s6 01/2020/TT-BTP cua 86 truong BQ Tu phdp)

GiAy chLmg nhfln ktSt h6n (bin chinh); bAn sao Trich
luc k6t h6n (n5u c6ng dAn c6 yOu cAu)

GiSLy chung nhQn ktit h6n (bAn chinh); bin sao Trich
luc k5t h6n (n6u c6ng ddn c6 yeu cAu)

H6 so duoc luu trir tai UBND cAp xd theo quy dinh hiQn hdnh, bao g
- H6 so dd tiiip nhin rheo TTI IC cld c6ng b6;
- Vdn bAn b6o c6o Ldnh clao UBND cAp xd;
- Bin chup k6t qui TTHC;
- Ven ban th6ng b6o vi6c dEng ky hO tich d6n co quan li6n quan (d6i voi truong trqp phAi th6ng b6o theo quy dinh cua LuQt H0 tich vd c6c vdn ban quy

dinh chi fiet thi hanh

8. Thri tgc tl5ng kf khai trir Iuu tlQng: (56 h6 so TTHC: 1.000419)

- Mi s6 quy trinh thu tuc hdnh chinh: 1.000419 (Theo md s6 ftUC tr€n co sd dii liQu TTHC dich vu c6ng: 1.0004i9)
i ^-- Thcri han giii quydt: 05 ngdy ldm vi6c.

Co quan,
tlon vi

ITBI{D

Budc thgc hiQn

Buoc 2- Tham muu
xt ly h6 so, ghi vdo

s6 tr6 tlctr, b6o c6o

C6ng chirc tu ph6p -

h0 tich

Bi6u miu/k6t qui

- cidy titip nhQn hd so vd hsn trA k6t qui
(Mdu sii 01 ban hdnh kdm theo Th6ng tu
sii ottzota/rt'-rpcP ngdy 23/t 1/2018);

- Hd so theo thri tuc hdnh chinh cld c6ng

b5.

- FI6 so dd ti6p nh0n;

- Van bin, giAy to. tiri li6u xdc minh (n6u

Thli gian

(ngd,y)

0,5

Ghi chri

UBND
A-

cap xa
Budc 3- Kj duyQt ktit

i. , -,qua glar quyet va oong
dau

LEnh dao LIBND c6p

xd vd vdn thu
1

UBND
t-

cap xa
Budc 4 - TrA k€t qui C6ng chric tu ph6p -

h0 tich.
0

Trrich nhiQm thgc
hiQn

UBND
^-cap xa

Bu6c 1- Ti0p nhan h6
SO

C6ng chirc tu ph6p -
hQ tich

A-
cap xa

3,5



xa

Ldnh dao UBND cap

Bu6c 3- Kj duyQt k6t
i.

qua grar quyet va

d6ng d6u

c6);

- Vdn ban b6o crio (n6u 16 co sd phdp ly
liOn quan; k6t quA ki6m tra hd so; y ki6n de

xuat);

- Du thdo Trich luc khai tir (bAn chinh);

bin sao Trich lpc khai tu (n6u c6ng d6n c6

y6u ciu): Biiu ndu theo Th6ng u s6

04/2020/TT-BTP cia B0 nudng BQ Tn

ptuip;

- 56 dang kj khai tt (Bidu mdu bon hdnh

theo Th6ng tu s6 04/2020/TT-BTP cfia 86
trtong 86 Tt phdp).

Trich luc khai tri (bdn chinh); bAn sao

Trich luc khai tri (n6u c6ng din c6 ydu
:,

cau)

T]BND Ldnh dao UBND cdp

xd vd vf,n thucap xa

^-cap xa

TIBND Bu6c 4- 1'ri k6t qui C6ng chuc tu ph6p -

h0 tich

9. Thri tuc il5ng kj girim hQ Q\4a s6 TTHC: 1.004837)

- Md si5 quy trinh thri tuc hdnh chinh: 1.004837

- Thoi han giAi quytlt: 03 ngdy 1im vi6c

I

0 - 56 ddng ky khai hr (Bi€u mdu ban hdnh

theo Th6ng tu s(i 04/2020/TT-87',P cila 86
trudng BQ Tu phdp);

- Trich luc khai tt (bdn chinh); bd,n sao

Trich luc khai tt (n6u c6ng ddn c6 yOu

cAu)



Co
quan,
iltrn vi

Buric thuc hi6n

UBND Bu6c 1 - Ti0p nh4n h6 so
A-

cap xa

Trfch nhiQm
thgc hiQn

B0 phan ti6p
nhdn vd trd k6t
qua

75

Thcri gian
(ngnv)

Bi6u miu/k6t qui c6ng viQc

- Phi6u ydu cAu b6 sung, hodn thi6n

hd so (Mdu sii 02 bm hdnh kim theo

Th6ng tu sti7ltz7tStLl'-vPCP ngdy
23/1 1/2018);

:.).
- rnleu tu cnol trep nn?n glal quyet no

so (Mdu sd U bo, hdnh kim theo

Th6ng tu sii OltZOl Afrr-vPCP ngdy

23/11/2018).

- Ci6y tiep nhan h6 so vi hqn tra k6t

qA (Mdu stj 0l bo, hdnh kim theo

Th6ng tu sii 0ltzolanl'-vPCP ngdy

23/1 1/2018);

- Hd so theo tht tuc hdnh chinh dI
c6ng b5.

- I Id so da ti6p nhin;

- Vdn bin, giAy td, tdi li0u x6c minh
,i
(neu co):

- Vin bdn biio ciio (n6u rb co sd ph6p

ly li6n quan; k6t qud kirim tra, x6c

minh h6 so; f kii5n dd xu6r);

- Du thAo Trich luc ddng kj gi6m hQ

@nn chinh), bdn sao Trich luc ding ky
', , ^ . i ^giam h0 (neu cong dAn co yCu cdu):

(lhi chi

50

2UBND
cap xa

Buoc 2- Tham mru xu fi fr6 
|

so. ghi vao s6 trQ ticir, uao I

c6o Ldnh dao IIBND cAp xa I

C6ng chric tu
ph6p - hQ tich



I-IBND
t-

cap xa

Bucrc 3- Ky duyQt kdt qud
,t . ,, ,:

glal quyet va dong oau

Lanh dao 0,5

UBND cAp x5;

Trdch nhiQm thgc
hiQn

Trich luc dang kj giam hQ @dn
chinh), ban sao Trich luc ddng ky

., , ^ i ^ ncn nn vcr r n4r r'\

76

Thdi
gian

(ngnv)

- Van thu.

l]uric 4-'liLi k0t quri

10. Tht tgc dlng kf chdm dri.t giim hQ $aa s5 TTHC: 1.004845)

- Md s6 quy trinh thrl tuc hdnh chinh: 1.004845

- Thoi han gidi quytit: 02 ngdy ldm vi6c

Co quan,
tlcrn vi

Eii *iu theo Th6ng ttt sA

04/2020/7-I'-BTP cuo BO truong Ba

Tu phdp;

- 56 ddng ky girim hQ @iiu mdu ban

hdnh theo Th6ng tu tij Ol/z1zltr-
BTP cfia 86 tru&ng B0 Tr phdp).

UBNI)
cap xil

phAn ti0p
r.d tra k6t

u0
nhtn
qun

0 - Tr:ich luc dirng kj gi6m h6 (bzin

chinh). han sao 'l rich luc dring k!;-
giAnr ho (niu uong dan c6 5iu ciiu):

- Rin diAn u 7'rit'h lut' ddng kv giutn

lti r Brttt ,liritr tr.ti try dony gri t' k'h,,

quurr l.t' ,ln lfttt Jiirt tr cutt ci
nh,irt,li,t tlu tlnr Llitn tu'rtriit hi
.ui tliin tltrrui (tttt nNulri I r.1lt trilt .rtrtt

khi dti hodrt ttir thti tttc diing ki gitint
hd lqi ctt quun dnng l.o,h0 tiL'h).

Ghi chfBufc thrlc hiQn Bi6u m6u/k6t qu:i cdng vifc



T]BND Buoc 1- Ti6p nhan hd so 0

'77

25

^-cap xa

B0 phan ti6p nhAn vd
".ilra Ket qua

- Phiilu y€u cAu b6 sung, hoin thi€n h6 so (Mdu

s6 02 ban hdnh kdm theo Th6ng ttr

'ii 
ot/20tg/Tr-vPCP ngdy 23/I I/20I8);

- Phiiiu tt ch5i ti6p nhqn giAi quytit h6 so (Mdu

sii 03 ban hdnh kdm theo Th6ng ttt
si5 0ttzoIatTr-vPCP ngdy 23/I I/20I8).

- ci6y titlp nhAn h6 so vi hsn trd k6t qun (Mdu

,i 0l hon hinh kim theo Th6ng tn

sij 0t/zotS|TT-vPCP ngdy 23/1 1/2018);

- Ho so theo thu tuc harnh chinh dd c6ng b6.

UBN'D
I

cap xa

1,25 - H6 so dd tiiip nh4n;

- Vln bdn, gi6y to, tdi ti6u xiic minh (ntiu c6);

- Vin bAn b6o ciio (nOu rd oo sd phdp ly li€n
quan; ki5t qui ki6m tra, xric minh h6 so; y ki6n

dO xu6t);

- Du thdo Trich luc dAng kyi ch6m dut giam hQ

(bdn chinh), bAn sao Trich luc deng ky chAm

dtrt gi6m h0 (n6u c6ng din co y€u cdtt): Biiu
mdu theo Th6ng tu'tij OI/Z0ZO/ff-BTP cia 86

truong BQ Tr phdp;

- SO dang hj chAm drt gi6m hQ (BiAu mdu ban

hdnh theo Th6ng tu sd 04/2020/TT-BTP cua 86

tnt&ng B0 Tu phdp).

C6ng chfc tu ph6p -

h6 tlch
Bu6c 2 - Tham muu xu
tj h6 so, ghi vdo 56 hO

tich, b6o c6o LEnh dao

l,rBND cAp xd

Trich luc ddng kj chim dut giem hQ @an
chinh), bdn sao 'l-rich luc ddng kj ch6m dut

girim hQ (n6u cdng ddn c6 yiu cdu.1

0 5T-IBIID
cap xa

Bu6c 3- Kj duyQt ktlt
i . ,,

qua glal quyet va oong
ddu

- Lanh dao UBND
cap xa,



- Vdn thu
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I]BM) tlu(rc .l -'l'r'a kelt qul
A-cap xa

Brl phin ti6p nhdn vd

tri k6t qua
0 - Trich luc clang k- chdm dfn gidnr h6 lban

chiuh): hart sro Iriclt luc diing k1 chiirn dut
giinr lro (niu cting dirr co f iu ciu):

- lJtrn,litn tu"l.rich luL' dLing tg" t'hdm,hrt giin
Iti t llLtrt liin tr :';i tr Jr.)ng gu'i t'ti L'hr) quin l.l
dit liAu diAn hi cuo cti nhdn,'dia chL thtr diAn

,.: , ! t.- )ht'.llllcl ht .\() Lltctl llt(,ut L U ngut|t .t'L'tt LU .\(ut

kh! 4i llcin !li! !!?i! !!.!. tling !r.i' ,:!ttin dLl glri.rt
h6 tui ctt tluun dLing k, h() tich)

I{6 so tluoc luu tr& tai UBND c6p xd theo quy dinh hiQn hdnh, bao g6m:

- Hd so dZ ti6p nhQn theo TTIIC dd c6ng bii;

- Vdn bdn, gi6y td, tei li6u x6c minh (d5i v6i trudng hqp c6 xric minh);

- Vdn bin brio crio LEnh clao UBND c6p x5;

- Bin chup ki5t qud TTHC;

- Vdn birn th6ng b6o vi6c ddng lc), ho tlch d6n co quan lien quan (d6i voi rucrng hqp phdi th6ng bdo theo quy rlinh cua Ludt H6 tich vd c6c vdn bdn
quy dinh chi ti6t thi hAnh).

11. Thri tr.rc thay d6i, cei chinh, b6 sung th6ng tin hQ tich (Ma st5 TTIIC: 1.004859). C6 02 quy trinh thuc hien.

11.1. Thfi tuc b6 sung th6ng tin h6 tich

- ME stl quy trinh tht f .uc hdnh chinh: 1.004859-01
: -,- Thoi han giAi quydt: Ngay trong ngdy ldm vi6c, trutmg hqp nhQn h6 so sau 15 gid md kh6ng giii quy6t duoc ngay thi tri kOt qud

trong ngiry ldm vi6c ti6p theo.

Co quan, Trrich nhiGm thuc Thcri gian Bi6u miuA6t qui Ghi chriBufc thrlc hiQn



IIBND
t-

cap xa
Bu6c 1- Ti6p nhAn h6 so B0 ph0n ti6p nhfn. ,':

va tra Ket qua

79

Ngay trong
ngdy lim
vi0c,
trudng hqp
nhdn hd so

sau 15 gi<r

md kh6ng
:

- Phi6u y€u cAu b6 sung, hodn thi6n hi' so

(Mdu sii 02 ban hdnh kim theo Th6ng tr
s6 oItzotatrr-vpcP ngdy 23/I I/20I8);

- Phi6u tt chiil ti6p nlran gidi quy6t h6 so

(Mdu s6 B ban hdnh kdm theo Th6ng tu
sii ot/zotatrr-vPCP ngdy 23/I I/20I8).

- ciSv tiiip nh6n h6 so vd hen trd k6t quA

(Mdu sd 01 ban hdnh kim theo Th6ng tu
sij ottzotS/TT-vPCP ngdy 23/1 1/2018);

- Hd so theo tht tuc hinh chinh cld c6ng b6.

- H6 so dd tii5p nhin;

- Vdn bAn, giSy to, tei li6u xdc minh (nt!u

c6);

- Vdn bAn biio c6o (n6u 16 co sd phdp lj
li€n quan; k6t qui ki6m tra; y ki6n dd xuAr);

- Du thAo Trich luc b6 sung th6ng tin hO tich

@nn chinh), bin sao Trich luc b6 sung th6ng

tin h0 tich (n6u c6ng dAn c6 y6u c?ru): Biiu
miu theo Th6ng tu s6 04/2020/TT-BTP cua

B0 truong B0 Tt phdp;

- 56 Aang kj thay d6i, cii chinh h6 tich, xric

dinh lai ddn t6c (Biiu miu ban hdnh thco

Th6ng ttt tii 0,tt21zorrr-BTP cila 86
trudng BQ Tu phdp)

Trich lqc b6 sung th6ng 1in hQ tich @an

chinh), bin sao Trich luc b6 sung th6ng tin

duoc
thi tr
que

ngay
vi6c
theo.

ngay. .:.a l(et

trong
lirm
trep

- Ldnh dao UBND

(ngnv)don vi hiQn

IIBNI)
cap xa

Buoc 2- Tham mrru xu
l1i h6 so, ghi vdo 56 hQ

tich, brio ciio Ldnh dao

UBND c6p x6

C6ng chric tu phrip

h0 tich

t]BND
t-cap xa

Budc 3- Kj duyQt k6t
i . .,

qua glal quyet va uong cap xa;
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TJI}NI)
t-cap xa

I]BND
t-

cap xa

diu

Buoc 4 -'IrA k6t qui B0 phan ti6p nhQn
. ,.-1

va tra Ket qua

h0 tich (neu c6ng ddn c6 y6u cdu)

- Trich luc b6 sung th6ng tin h0 tich (bAn

chinh), bdn sao Trich luc b5 surg th6ng tin,^ .. ' : ^hQ tich (n6u c6ng ddn co yeu ciiu)l

- Bdn di€n t* Trich luc bd sung th6ng tin h6

tich (Bdn diAn fi) sd tq dQng giri vi Kho
qudn lj, dir li€u cia cd nhdn/dia chi thu
di€n t*hhidt bl s6/dien thoai c a ngrdi yAu

ciu sau khi dd hodn dt thil tuc ddng bi bd
sung th6ng tin h6 tich tai co quon ddng bj,

h0 tich).

116 so duoc luu trft tai UBND c6p xa theo quy dinh hion hdnh, bao g6m:

- Hd so cld ti6p nhin theo TTI:IC dd c6ng b6;

- Van bAn brio cdo Linh dao UBND cip xd;

- Bdn chup k6t qud TTHC.

11.2. Tht tgc thay ddi, cii chinh hO tich

- Md s5 quy trinh th[r tuc hdnh chinh: 1.004859-02

- Thoi han giii quy6t: 03 ngdy ldm vi6c; trudng hqp phii x6c minh thi thdi han giii quy6t kh6ng qu6 06 ngdy ldm vi6c

Tr6ch nhiQm thyc hiQn

B0 phdn ti6p nhdn vd trd
.I
ket qua

- Ven thu

Thoi gian

(ngi,y)

Bu6c 1- Ti6p nhan

Buric thr5c hiQn

h6 so

Co quan,
don vi

0,s

Bi6u miu/ktit qui c6ng viQc

- Phii5u yOu cAu b6 sung, hodn thiQn hd
so (Mdu s6 02 ba, hdnh kdm theo

Th6ng tu sij 7ltz7lStrr-vPCP ngay
23/11/2018);

-..,4 . , :. .,t- Phidu tu ch6i ti6p nhan giai quydt h6

so (Mdu sti 03 ban hdnh kdm theo

Ghi chri



81

t]BN'D
A-

cap xa

Bu6c 2- Tham muu
xri lj h6 so, ghi vdo

s6 tr0 tictr, bdo c6o

Ldnh dao UBND
cAp xd

C6ng chric tu phdp - hQ

tich

Truong hqp kh6ng xd

minh

Th6ng tu s6 0l/2018/77-VPCI'ng
23/1 t/2018).

dy

^.: -l , ^ , I- GiAy ti6p nhdn ho so vd hen tri ket

qud (Mdu s6 0l bon hdnh kim theo

Th6ng tn sii Oltz1latn'-vpcP ngdy

23/1 1/2018);

- Hd so theo thir tuc henh chinh dd c6ng

b6.

- H6 so tl6 ti6p nhdn;

- Vln ban b6o ciio (ndu 16 co so phrip ly
. i . ,.1

lien quan: k6t qui ki€m tra: y kidn dd

xudt);

- Du thAo Trich luc thay d6i,/cai chinh

h0 tich Oan chinh), bin sao Trich lgc

thay d6i/cai chinh h0 tich (ni5u c6ng

ddn c6 y6u cdu): Biiu mdu theo 7'h6ng

u sij 0,I/2020/TT-RTP cia IIQ truhng
BQ 7i phdp;

- s6 dang ky thay d6i, cdi chinh h6 tich,

xrlc dinh lai ddn tQc (Bi€u mdu ban

hdnh rheo Th6ng m s6 04/2020/T'I'-llTP
c;ta 86 truong BQ Tu phdp).

2
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Trucrng hqp phAi

minh

-l.ilnh dao LIIIND eip

-Vhn thrr.

llti phAn ti6p nhi'rn vzi tra
}\ct qull

- Hd so da ti6p nhin;

- Vdn bAn x6c minh;

- Vdn bin bdo cdo (ndu rd co so phrip ly
, i.li€n quan; kOt quA ni0m y6tl kdt qud

ki6m tra, xiic minh h6 so; y ki6n de
i

xuat.);

- Du thio Trich luc thay d67cai chinh
hO tich Oan chinh), bdn sao Trich lpc

.!tnay oovcal cnllln nQ tlcn (neu cong
ddn c6 y6u cilt): Bidu mdu rheo Th6ng

hr s6 01/2020/TT-BTP ct)a BQ trudns
BQ Tr phdp,

- S6 dang h-i thay d6i, cdi chinh h6 tich,
xrlc dinlr lai dAn tQc (Bidu mdu ban

hdnh theo Th6ng ttr s6 04/2020/TT-BTP
cila BQ tru1ng BQ Ta phdp)

'll'ich luc tha)' d6i/crii chfnh h6 tich (ban

chinh). hdn sittr Triclt luc thirl ddi/eui

chinh h6 rich (niu cong rlirr co r i'u cr\u)

- l rich luc tha)' d6i/cAi chirili hir tich (bin
chinh). hin sao Trich luc tltrl d6i'eai

chinh h<) tich (ni5u c6ng dAn co y'€u ciu):

- l]<itt di0n tlr 'l-riclt lltc thuv dii, rui
chittlt hit fich (lJtin diin lu :0 tr tl(tng
gt)'i vi Kho quan l.i tlfi' liOu cua t'i
r nin Ji,r c'ln lhtr Lli,lrt ttr rhi,it hi *i Ji,ln
tlk)eti (ttLt ngut)i .tiu Lcitr r.ttr klti ,h)

Dimg tin}r chd k6t
qua x6.c minh
(kh6ng qud 3 ngdy
ldm vi6c)

5

u!]\1)
cap xil

UI}ND
A-cxp xa

Buirc --l - Kj
ket quil Srur
va dtinq tlaLr

d u1,e t

rlU_\ L-t

0

Buric -l-
qLlti

Iri kCt 0
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hodn tdt tlnr t ut' tliu,g

thinlt lt6 li.lt t(.ti L:(t tlrrtrtt tlirttg kt ltq)

rit'h).

H6 so durv. c lrru trft tai UBND cdp xd theo quy dinh hiQn hdnh, bao gdm:

- H6 so dd ti6p nhdn theo TTHC dd c6ng b6;

- Vin ban biio crio Ldn-h dao UBND c6p xe;

- Bdn chup t6t qua tTFtC;

- Vdn bin th6ng b6o vigc deng ky hg tich tl€n co quan li6n quan (d6i voi truong hqp phdi th6ng brio theo quy dinh cua l,uat Ho trch va cac van

ban quy ctinh chi fii:t thi hanh),

kl rlwt, Lk)i, tui

f2. Thri tgc c6p Gi6y xdc nhin tinh tr4ng h6n nhin (Md TTHC: 1.004873)

- Md s6 quy trinh tht hrc hdnh chinh: 1.0M873

- Thcri han giAi quytit: 03 ngiy ldm vi6c; truong hqp phdi xric minh thi thoi han gidi quytit kh6ng quri 23 ngiy

Thli gian
(ngnv)

Bi6u miu/k5t qui

Buoc i- Ti6p nhan h6 so 0 5 - Phitiu ydu cAu b5 sung, hodn thien

hd so (Mdu t6 02 ban hdnh kdm

theo Th6ng tu s6 01/201\/T'T'-LPCP

ngdy 23/l )/2018);

- Phi6u tri ctrOi tiiip nhan gidi quy6t

h6 so (Mdu s6 03 bon hdnh kim
theo 7'h6ng tu sii ot/20t\trr-
VPCP ngdy 23/11/2018).

^.1 .i , ^ , i . i- Cidy ti6p nhan h6 scr va hcn tri
k6t ryA (Mdu sij 01 ban hdnh kdm

theo Th6ng ttr ta 01/2018/l'l'-

Ghi chriTrdch nhiQm thr;c
hiQn

Co
quan,
tlon vi

Buric thr5c hiQn

B0 phfln tiiip nhan
. ,.i

va tra Ket qua
UBND
cap xa



UBND
t-

cap xa
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Bu6c 2- I'ham muu xt lj h6 so,. . ^:ghi vio So hQ tlch. bao cdo Ldnh
dao UBND c6p xd

Trudng hqp kh6ng
xiic minh

1'ruong hqp phii
xric minh

VPCP ngdy 23/1 1/2018);

- Hd so theo thri tUc hdnh chinh dd
^ .,1

cong bo.

- Hd srv dd ti6p nhin;

- Vdn bin biio ciio (n6u 16 co sd
phap ly tren quanl ket qua t(iem tra
h6 so; j ki6n dd xudt);

- Du thdo Gi6y xric nh4n tinh trang
h6n nhdn (Bidu mdu theo Th6ng tu
sij 1qtZOz1/ff-BTP c a BQ trudng
B0 Tu phdp);

^2. I ^.:..' 56 cdp Gi6y xdc nh6n tinh trang
h6n nlrdn (Bi€u ndu ban hdnh theo

Th6ng tu sij 0.t/2020/rr-87'P czla

B0 truong B0 7a phdp)

2

Dimg tinh chd k6t
qua xic minh:
kh6ng qu6 20 ngiry
(Sau thdi han 20

ngdy kO tt ngdy
grii vin ban y6u
ciu xiic minh md

kh6ng nhAn du-o. c

vdn bin tri ldi, thi
co quan dAng kyi hQ

C6ng chuc tu ph6p

- h6 tich

- H6 so rld ti0p nhAn;

- Vdn bin xiic minh;

- Vdn bdn b6o cdo (ndu rd co so
phap lj lien quan; ki5t qui ki6m tra
xiic minh h6 so; y ki6n dd xudt);

- Du thdo Gi6y x6c nhdn tinh trang
h6n nhAn (Bi€u mdu theo Th6ng tu
sii OI/ZOZO/ff-BTP cila 86 trubng
86 Tu phdp),
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A-
D..a^ ,,t 1'-l t, A. f)a -L - .r:l- ..LA-uY yur:.u r rwP rur+rr

cep xa vi Tri k6t quA

H6 so dugc lrru trt tai IIBND c6p xd theo quy dinh hiQn hdnh, bao g6m:

- Hd so cld ti6p nhdn theo TTHC da c6ng b6;

- Vdn bin x6c minh (n6u c6);

- Vdn bin b6o c6o Linh dao UBND cdp xd;

- BAn chup k6t quA TTHC.

Ap Giay x6c nh6n tinh trang tich t lcp+Soc tuc
s0

giai

theohdn nhAn (Biiu miu ban hdnh theo

Th6ng tu s6 o,ttzozotrr-BTP cua

86 truong 86 Tr phdp).

Gi6y xdc nhdn tinl-r tr4ng h6n nhAn

r::i., -,;^ -LA- +)-L 1.^-^ LA-rxrlarr lrr ur

nhdn;
, ^';- Bin diin tr (iiav xac nhdn tinh

trqng h6n nhAn @dn diQn tir sE tt{,. ;,.,
dong g*i vi Kho quan ly d* liQu

dien r cita cd nhdn/dia chi thu di€n. ,.: , :,,.^lu/thtel bt so/drcn lnoal cua nglfot
yAu cdu sau khi dd hoAn fit thu tuc: ^.:cap Gidy xac nhdn tinh trang hon

nhdn tai co quan ddng bj, h6 tich).

quy5t hd

quy dinh)

Y

-Ldnh tlao UBND
A-

cap xa;

-Vdn thu.

0,5I]BND
t-

cap xa

Bu6c 3 - Kj duyQt ket qui giii
,a . ., .7

quyct va dong dau

f 3. Thn tgc rling kf lai khai sinh (Me s6 TTHC: 1.004884)

- Md stl quy tdnh tht tuc hdnh chinh: 1.004884

- Thdi han giAi quy6t: 05 ngdy ldm viQc. Trudng hqp phiLi o6 vdn b6n x6c minh thi thdi han gidi quytit kh6ng qu6 25 ngdy
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Bufc thuc hiOn

TIBND Bu6c 1 - Ti6p nhQn hd so

Trdch nhiQm thgc
hiQn

BQ phQn ti6p nhAn vi
". I

tra Ket qua

Bi6u miu/k6t qui

- Phitiu y6u cAu b6 sung, hodn thiOn

hd so (Mdu s6 02 ban hdnh kdm theo

Th6ng tu sij |tt/OlA/f|-VPCP ngdy
23/t 1/2018);

- Phi6u tir ctrOi titip nhAn giii quyilt
h6 so (Mdu sij B ban hdnh kdm theo
Th6ng tu s6 OttZOtAtrt-VPCP ngdy
23/1 1/2018).

- ci6y ti6p nhfln hd so vi hen tri k6t

ryd (Mdu sd 01 bon hdnh kdm theo
Th1ng w srj OttZOtAtft-VPCP ngdy
23/1 1/2018);

- I{6 so theo thu tUc hdnh chinh dd
^ ,i

cong Do.

0,5
t-

cap xa

Buoc 2- l-ham mrm xri ly ho
'. . ^:so, ghl vao so ho lrcn. bao

c6o Linh dao UBND c6p xd

Truong hqp kh6ng xdc
minh

Crv

quan,
dnn vi

Th0i
gran

(neny)

Ghi chf

T]BND
A-cap xa

C6ng chuc nr phap - hQ

tich

J 5

- [16 so da ti6p nhnn;

- VAn ban biio ciio (n6u 16 co so ph6p

lj li6n quan; ktlt qui ki6m tra h6 so;
,,./. ,;. iy Klen oe xuatJ;

- Ds thio GiSy khai sinh (bAn
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Truong hqp phAi xtic

minh

chinh), bdn sao GiAy khai sinh (neu

c6ng ddn co y6u ciul: Biiu mdu rheo

Th6ng tu sd 04/2020/T7-BT'P cua 86
truong BQ Tr phdp;

- SO dang kj khai snh (Riiu miu
ban hdnh theo T'h6ng tE t6
04/2020/TT-87'P cila Bd truong 86

Tu phdp)

- H6 so dd ti6p nh0n;

- Vdn bdn x6c minh;

- Vdn bAn bdo ciio (n0u 16 co so Ph6P

lf li6n quan; ki5t quA ki6m tra xiic

minh hd so; y ki6n ad xuAtl;

- Du thao Gi6y khai sinh (bin
chinh), bAn sao Gi6y khai sinh (niiu

c6ng din c6 yOu cdu): Bidu mdu theo

Th6ng u sii 01/2020/T"|-BTP cua B0

trudng BQ Tr phdp;

- SO dang kj khai sinh (Ri6u miu
ban hdnh theo Th6ng tu sii

04/2020/TT-BTP cila B0 truong B0

Tt phdp).

Drmg tinh chd kdt
qua xiic minh:

kh6ng qu6 20

ngdy. (Sau thdi
han 20 ngdy kd

tri ngdy gtii vin
ban ydu cAu xiic
minh md k}6ng
nh{n tluoc vdn

bdn trd loi, thi co

quan ddng ki h6

tich d6p tuc gi6i
quy6t h6 so theo

quy dinh)

0

ci6y khai sinh (bAn chinh), bin sao

GiAy khai sinh (n5u c6ng dAn cci YOu

cAu)

1Ldnh dao UBND c6p

xa
TIBND

A.
cap xa

Bu6c 3- Kf duyQt ktit quA
l. . -, ,A

glal quyet va oong oau

UBND Budc 4 - Tld kdt qua BQ phin T'i6p nhdn vri - Ciil' klrai sinh (birn chinh). biin sao



cap xa lrii kdt quri. Gidy khai sinh (n6u c6ng ddn cti 1'eu
eaur:

- Bttn tliAn tu'Gitiv khui .:inh (Ban
, _: .-tli?n ti:;t; tr rlr.rttg ld fi Kh) quL t

lj' <lfi ligu ctio cd nhdnldiu chi tlnr
,liin tn rhit.r bi .si,tliin tlk\ti L.utt: ,, --ngmii ;t'u ctitr .sutr klti di h,itt ttir

rhti ruc ddng kj, lqi klui .sinlt tui c'o

quon ding hi h{ rich1.

88

H6 so duoc luu tr[ tai TJBND cAp xa thco quy dinh hion hdnh, bao g6m:

- H6 so dd ti6p nhri-n rheo lTl lC di c6ng b6l

- Vdn bdn brio crio Ldnh dao UBND c6p xd;

- Vdn bdn xiic minh (n6u c6);

- BAn chup ki5t quA TTIIC;

- Vdn bin th6ng bdo vi6c dlng ky h6 tich d6n co quan li6n quan (d6i voi truong hqp phAi th6ng b6o theo quy dinh cua Luflt H0 tich vd c6c vdn ban
quy dinh chi ti6t thi hdnh).

14. Thri tgc itlng kf khai sinh cho nguiri di cri h6 so, gi6y tir ei nhin: (Md s6 TTHC: l.OO47'12)

- Md s6 quy trinh tht tuc hdnh chinh:1.004772

- Thoi han giAi quyiit: 05 ngdy ldm vi6c. Trucmg hqrp phAi c6 vln ban xric minh thi thdi h4n giii quy6t kh6ng quri 25 ngdy

Bu6c 1- 't'i6p nhdn h6 scr

Buric thuc hi6n
Co quan,

tlcrn v!

I,,-BND

^-cap xa
- Phii5u y6u cAu b6 sung, hodn thi6n
h6 so (Mdu td 02 ba, hdnh kim

Bi6u miu/kdt qui

0,5

Trich nhiQm thgc
hiQn

B0 phin ti6p nhan vd
tra Kct qua

Thili gian

(ngev)
Ghi chri
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theo Th6ng tu SO 01/2018/T'I'-VPCP

nsay 23/1 1/2018);

- Phi6u tt ctrOi tiep nhfn gidi quy€t

hd so (Miu s6 03 ban hdnh kdm

theo Th6ng tu td 0l/2018/f'f-
VPCP ngay 23/11/2018).

- Gi5y tiep nhan h6 so vd hen trir

k6t qud (Mdu sd 01 ba, hdnh kdm

theo Thong ttr s6 0 I /201 8/TT- 
|

VPCP ngdy 23/ll/2018):

- [16 so thco thLi tuc hdnh chinh da '

c6ng b6.
-' 1

T]BND Bucsc 2- Tham mrru xri lli
h6 so, ghi veo 56 hO tich,

b6o ctio Lanh dao IIBND
1-

cap xa

C6ng chric tu phep -
h$ tich

Trudng hqp kh6ng x6

minh

cap xa

- IId so dd ti6p nhdn;

- VEn bin b6o c6o (nOu r5 co sd

phrip lj lien quan; k6t qud ki6m tra

hd so; j ki6n dA xu6t);

- Du thio Gidy khai sinh (bAn

chinh); bdn sao Gi6y klai sinh (n5u

c6ng ddn c6 yOu cAu): BiAu mdu

theo Th6ng w s6 0-t/2020/II'-BTP
c a 86 trudng B0 Tr phdp;

- 56 dang kj' khai sinh lBiiu mdu

ban hdnh theo Th6ng tu sii

3,5



04/2020/TT-87'P cia BQ ruong BQ

Tu phdp).

I]BND
t-cap xa

Bu6c 3- Ky duyet kCt qua
i . ,, ,i

glar quyel va dong dau

-Ldnh dao UBND c6p

xE

- Vdn thu

1 Gi6y khai sinh (bin chinh); bin sao
^.: - , . 1Cidy khai sinh (n6u cong dAn c6
y6u cAu)

0
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I'BNI) Budc 4- Trd k6t quA
t-

cap xa

Trudng hqp phAi x6c
minh

B0 phan Ti6p nhdn vd
Trd k6t qui

- Hd so cl6 ti6p nhin;

- Vdn b6.,n x6c minh;

- Vdn baa b6o c5o (n6u rd co sd
phep lli lien quan; ktlt quA ki6m tra
hO so; j ki6n dd xudt);

- Du thio Gi6y khai sinh (bin
chinh); ban sao Gi6y khai sinh (n6u

cong oan co yeu cau.l: llteu mau
theo Th6ng tu s6 04/2020/7-\-BTP
c a 86 trudng BQ Tr phap;

- 56 dang kj khai sinh (BiAu mdu
ban hdnh theo Th6ng tu sti
04/2020/TT-BTP cua 86 trudng BQ

Tu phdp)

- GiSy khai sinh (bdn chinh), bdn
sao GiAy khai sinh (n6u c6ng d6n:-
co yeu cau);

- Bdn di1n n:r Gidy khai sinh (Rdn

diAn n} sd tu dQng gtri vi Kho qudn
lj, dit li€u cua cd nhdn/dia chi tht
dian fiIhhi* bi sai/diAn thoai cia

Drmg tinh cho ktit
qud xdc minh: kh6ng
qu6 20 ngdy. (Sau

thdi han 20 ngdy kti
tir ngdy grii vin bin
y6u cAu xiic minh
md kh6ng nhdn cluo. c
van ban trd ldi, thi
co quan ddng kj h6
ttch tlep tuc gral
quytit h6 so theo quy
dinh)
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p xd theo guy dinh hiQn hd,nh, bao g6m:

ild c6ng b6;

ngroi yAu cdu sau khi dd hodn tdt

thu tuc ddng bi, lai khai sinh tai cci

quan ddng lE h6 tich)

-H so cld ti6p nhan theo I-[HCo

- Vdn bdLn xilc minh (n6u c6);

- Vdn ban b6o c6o Ldnh cl4o UBND cAp x6;
- Ban chup k6t qui TTHC;

- Vdn bAn rh6ng b6o viQc ddng g hQ tich ddn co quan li€n quan (d6i voi truong hqp phdi lh6ng b6o theo quy dinh cta Lu6t H6 tich vd c6c vdn bdn

quy dinh chi tiiit thi hdnh).

15. Tht tgc ding kf l4i k6t hdn (Ma s6 T'[HC: 1.004746)

- Mi s5 quy trinh thri tuc hdnh chinh: 1.0M746

- Thoi han gidi quy6t: 05 ngdy ldm viQc; trudng hqp phAi x6c minh thi thoi han gidi quy6t kh6ng qu625 ngitv

Bi6u m6u/k6t qui c6ng viQc

- Phiiiu y€u ciu b6 sung, hoin thi0n

hd so (Mdu t6 02 bo, hdnh kim
theo Th6ng ttr s6 0l/201\/TT'-VPCP
ngdy 2j/1 1/2018);

- Phi6u tu chOi ti6p nhfn gi6i quY6t

h6 so (Mdu s6 03 bo, hdnh kim
theo Th6ng tu sii OltZOlan'f.-

VPCP ngdy 23/11/2018).
.l . ^ , I- Gidy tidp nhin ho so vi hqn trir

k6t qu| (Mdu t6 01 bon hdnh kdm

theo Th6ng ttr tii ol tz1l S/l'T-

Ghi chti
Thoi gian

(ngay)
Trich nhiQm thgc

hiQn
Co quan,

tlon vi
Burirc thuc hi6n

0,5B0 phfln titip nhQn vd
..:

tra Kel qua
Bu6c 1- Ti6p nh4n h6 soT]BND

t-
cap xa
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Bu6c 2- Tham muu xu l.i
, I .. . ^l, ^ ,
no so. gnl vao so no ltch.
b6o c6o Ldnh dao UBM)

^-cap xa

trtllul

Trunng hqp kh6ng xilc - H6 so dd ti6p nhdn;

- Du thao van ben bao ciio (neu r0
co so phrip lj li€n quan: k6t quA

kitim tra h6 so; f ki6n dC xu6t);

- Du thdo GiAy chrmg nhfn k€t h6n
(ban chinh), bAn sao Trich luc k6t,^h6n (neu cong dAn c6 ydu cdu):
Biiju mdu theo Th6ng u s6
04/2020/TT-BTP cua 86 trudng 86
Tu phdp;

- SO dang $i kdt hdn lBidu miu ban
hdnh theo Th6ng w s6 04/2020/TT-
BTP cila 86 truong BQ Tt phap)

Trudng hqp phAi xdc
minh

Dtmg tinh chd k6t
que xec minh:
kh6ng qu6 20 ngiry.
(Sau thdi han 20. .:ngay Ke 1u ngay
gtii vdn bin y6u

cAu xric minh md
kh6ng nhAn duoc

UBND
t-

cap xa

C6ng chr?c tu phAp - hQ

tich
3,5

VPCP ngay 23/11/2018);

- 116 so theo thir tuc hdnh chinh rl5
^ ,l

cong bo.

- H6 so da tiep nhan;

- Vdn bAn xdc minh;

- Du thAo vdn bin b6o cilo (n6u 16

co sd phrip tf li6n quan; ktlt qud
ki6m tra xiic minh h6 so; j kiiin de

xuat);

- Du thAo Gi6y chr?ng nhan k€t h6n
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T]BNI)
[,-cap xa

Bu6c 3- Kj duyQt k6t quA

giii quyOt vd d6ng ddu

- Ldnh dao I,IBND cdp

- Vdn thu

Gidy chrmg nhQn k6t h6n (bdn

chinh), bin sao Trich luc k6t h6n

(n6u c6ng dAn c6 ydu cAu)
xa

- GiAy chung nhdn k6t hdn @nn

chinh), bin sao Trich luc k6t h6n
l.

(neu cong oan co Yeu cau,:

- Ban dian ni Tr{ch tuc kh h6n (Rdn

di€n t* sd tv (lQng gtti vi Kho qudn

lj, dt hAu c a cd nhdn/dia chi thu

di,n tu/thiA bi sa/dian thoai cua
-l t, r- ,

ngnni yiu cdu sau khi dd hodn tdt

th tuc ddng bj, lqi kil h6n tqi co

quan ddng bj'hQ tich)

16. Thn tuc ttiing kf tai khai trfr (Ma s6 TTHC: 1.005461)

- Md s6 quy trinh thu tuc hanh chinh: 1.005461

- Thci han giAi quyiit: 05 ngAy ldm viec, truong hqrp cdn xdc minh thi thoi han gidi quy6t kh6ng qua 10 ngay ldm vi6c

(ban chinh), b?rn sao Trich luc kOt

h6n (ni1u c6ng ddn c<i YCu cAu):

Bidu *6u theo Th1ng u sd

04/2020/TT-BTP cila BQ trudng BQ

Tr phdp;

- s6 dang ky kiit h6n \Riiu miu ban

hdnh theo Th6ng u sd 04/2020/TT'

BTP cia 86 tra&ng BQ ht PhaP)

vin bdn trd ldi, thi

co quan dang kj h0

tich titlp tpc giii
quy5t h6 so theo

quy dinh)

0BQ phfn Tiiip nhQn vd

Trd k6t quA

Bucvc 4 - -fri kdt quat]BND
A-cap xa

Thoi gianTrich nhiQm thu. cCo Buric thgc hiQn Ghi chtiBi6u miu/k6t qui
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TIBNI) Bu6c 1- Ti6p nhAn h6 so
cdp xi

B0 phfln titip nhfn
vd trd k6t qui

Trudng hqp kh6ng
x6c minh

- Phi6u yOu cdu b6 sung, hoAn

thiqn hd so (Mdu sd 02 ban hdnh
kim theo Th1ng tu sii 01/2018/TT-
VPCP ngay 2j/L1/2018);

- Phi6u tt ch6i tiCp nhfn giAi
quy6t tr6 so (Miu sd B ban hdnh
kim theo Th6ng tu si5 01/2018/TT-
ltPL.P ngay 23/ I I/2U I6).
- Gi6y titlp nhan h6 scy vi hen trA
ket qi (Mdu tii 01 ban hdnh kim
theo Th6ng tu si;01/2018/TT-
VPCP ngay 23/l l/2018);

- Hd so theo thri tuc hanh chinh dd

cdng b6.

- Hd so dn ti6p nhfn;

- Vdn bAn biio ciio (n6u 16 co sd
phlp l! li6n quan; k6t quA ki6m
tra h6 so; j ki6n d6 xuAt);

- Du thio Trich luc khai tu (ban

chinh); ban sao Trich luc khai tu.;:(neu c6ng din c6 y0u cAu): BiAu

*6u theo Th6ng ttr sii
04/2020/TT-BTP cua l)6 tnrdng

0 5

quan,
tlon v!

hiQn (ngary)

cap xa

UBND Butyc 2- Tham mrru xt ty hd
so, ghi vdo 56 h9 1ich, biio ciio
Ldnh dao TIBND c6p xd

C6ng chuc tu ph6p -
h6 tich

3,5
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Bu6c 3 - Kj duyQt t6t qua giai
quy6t vd tl6ng ddu

T-TBN'D

Trudng hqp xitc
minh

- H6 so tld tii5p nhOn;

- Vdn ban xiic minh;

- Vdn ban b6o c6o (n6u rb co so

phrip ly Iidn quanl k6t qua.ki6m

tra x6c m inh h6 so; Y kien dC

xuAt);

- Du thAo Trich luc khai tu (bAn

chinh); ban sao Trich luc khai tt
:\

(n6u c6ng dAn co Ydu ciru\'. Bi?u

mdu theo Th6ng ta s6

04/2020/I'T-BTP c a 86 truong

BQ Tr phdp;

- S6 aang kj khai tit (Biiu mdu

ban hdnh theo Th6ng u sd

04/2020/TT-BTP cila Bb truong

BQ Tu phdp).

Trich luc khai tri @An chinh); bAn

sao Trich tuc khai tir (n6u c6ng
i.

dan co ycu cau)

- Trich luc khai tri (bin chinl);
bdn sao Trich luc khai tu (n6u

c6ng ddn c6 y6u cdu);

- Bdn di€n t* T'rich luc khai tti

Drmg tinh chd k6t

qua xAc minh:

kh6ng qu6 05 ngdY

iam vidc

0

BQ tuphdp
- 56 aang lcj khai tit (Bidu mdu

ban hdnh theo T'h6ng ttr sii
04/2020/TT-BTP c a 86 trrdng
BQ I'u phdp).

I- Ldnh dao I,BND
l-

cap xa;

- Vf,n thu

UBh{D
cap xa

^-cap xa
Bucrc 4 - fra k€t qua Vin thu
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UBND Bu<ic 5 - Trd k6t quA B0 phan TiCp nhan
'_,':va I ra Ket qua.

Tri ktit qui
cho c6ng

r7. Tht tqc tlsng kj gi6m s6t viQc gi6m hQ (Ma s6 TTHC: 3.000323)

- Md s6 quy trinh thr} trlc hdnh chinh: 3.000323

- Trich lUc khai tri (bAn chinh);
bin sao Trich lUc khai tri (ntiu

).\cullg ualr cu yEu cau,r;

- Bdn diAn tc Trlch luc khai t*
(Bdn diAn fii sA hr dQng gtti vi
Kho qudn lit dir liQu cua cd
nhdn/dia chi thu di€n fihhi1t bi
sii/di€n thoai cia ngttoi yau ciu
sau khi dd hodn tdt th tuc ildng
bj, lai khai tu tai co quan ddng ky
h0 tlch).

uan

(Bdn diQn t* sA tu dgng glii G
Kho qudn lj, d{i hAu c a cd
nhdn/dia chi thr diQn ttnhiA bi

!tt,. :so/dten lhoqt cua nguot yeu cau
sau khi dd hodn dt fi tuc ddng
hj, lai khai hi tai co quan ddng lry
h0 tich)

- V[n bAn xiic minh;

- Vin bAn brio c6o Ldnh dao UBND cdp xd;
- Bdn chu. p k6t qun TIHC;
- V[n bAn th6ng b6o viQc dang ky hO tich d6n co quan li6n quan (d6i voi trudng hq'p phAi th6ng b6o theo quy dinh cua Luat H6 tich vd c;c vAn
ban quy dinh chi ti6t thi hdnh).

m:theo quy dinh hiQn hdnh, bao g
6ng b6;

tr[oH 0s Iducrc uu laI BU caNI) xap
H so dao It e annh Ttheo CTH ad cp
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- Thdi h4n gidi quy6t: 03 ngdy Idm viQc, truong hqp cAn phii xdc minh thi thdi han gidi quydt duoc kio ddi nhmg kh6ng qu6 05

ngdy ldm viQc k6 tt ngiy tiiip nhfn h6 so

Bi6u miu/k6t qui c6ng viQc

T]BND Bu6c l- Ti0p nhdn h6 so

cap xa

Budc 2 - Tham muu xri lj hd

so, ghi vdo S6 irO ticn, bao

crio l.dnh clao UBND cAp xI

BQ ph4n ti6p
nhin vi trd k6t

a.rA.1--

C6ng chilc nr
ph6p - h0 tich

0,5 - Phitlu y6u cdu b6 sung, hodn thiQn

h6 so (Mdu s6 02 ban hdnh kdm theo
ThAno tr "A nt nnt ntll-vPCP noiu

23/1 t /2018);

- Phi6u tt ctrOi titlp nhfln giAi quy6t h6

so (Mdu sd U bon hdnh kim theo

Th6ng tu td ottzotatrt-YPCP ngdy

23/1 1/2018).
.,a.^,;.- Giny tidp nhan h6 so vir hen trd k6l

qtd (Mdu s6 01 ban hdnh kdm theo

Th6ng tn sd 0l/z0t \tff-vPCP ngdy

23/1 1/2018):

- H6 so theo thu tUc hdnh chinh dd

c6ng b5.

- HO so da tiiip nh0n;

- Vdn bAn bilo ciio (n6u r5 co so Ph6P

lf li€n quan; ktit qud ki6m tra hd so; i

Ghi chtiThcri gian
(ngiv)Burfc thgc hiQn

Trrich nhiQm
thqc hiQn

Co
quan,
tltrn vi

1
T]BND

^-cap xa

Trudng hqp

kh6ng xric minh

\
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Trudng hqp cdn

phAi xric midr

ki6n d6 x

- Du thAo Trich luc d5ng ky giam set

vi6c gi6m h0 Oan chinh), ban sao

Trich luc ddng kj gi6m s6t vi€c gi6m
,^ i.h6 (n€u c6ng ddn co yeu cau)'. BiAu

mdu theo Nghi dinh tii OZ/ZOZS.NO-

CP cilaChinhphil;

- 36 dang kf giam silt vi0c gi6m hQ

(Bidu -du theo NShi dinh sij
07 /2 0 2 5 /ND-C P cila C hinh phil).

Trich lUc dAng kj giam set vi6c gi6m

h6 @nn chinh), bdn sao Trich luc ddng
h-f girim s6t vi6c girim h0 (ntiu c6ng

Dimg tinh chd ktit
quA xiiLc minh: kh6ng
qud 02 ngdy ldm
vi6c

Bu6c 3- Kf duyQt k6t qui
giAi quy6t vd d6ng d5u

- Lanh dao

UBND cdp x5;

I]BNI)
A-cap xa

- H6 so dd ti6p nhQn;

- Vdn bdn xiic minh;

- Ven ban b6o ciio (n6u r5 co sd ph6p
ly li6n quan; ktit qui kitim tra xdc
minh hd so; f ki6n ae xuit);

- Du thAo Trich luc d[ng kj gi6m srit
vi€c girirn hQ Qan chinh), bAn sao

Trich luc ddng kj gi6m srlt viQc gi6m
1. ;h6 (n€u cdng dAn co y€u cdu): Bldn
mdu theo Nghi dinh tii OZ.Z7Z\/NE-
CP cila Chinh phil;

- S6 dang hj girim s6t viOc girim hQ

(Bieu *6, theo NShi dinh sii
07/202 5/ND-CP cua Chinh phil).

n5
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dAn c6 ydu c

- Trich lpc ddng ky gi6m s6t vi0c gi6m

hQ (bnn chinh), bAn sao Trich luc ddng

kj gi6m s6t viQc gi6m h0 (n6u c6ng

ddn c6 y6u cAu);

- Ban diAn n} Tr{ch luc ddng bi' gidm

sfu viAc giam h6 (Bdn diAn fi:t sA tr
rlQng gui vi Kho qudn l!, dfi hAu di€n

t* c a cd nhdn/dia chi thr di4n

t*hhiAt bi s6/diAn thooi c a ngudi yOu

cAu sau khi dd hodn dt thil tuc ddng

bjt gidm sat viAc gidm ho tqi co quan

)

UBND Budc 4 - TrA ktit quA B0 phQn ti0p
nhdn vd trA k6t
qua

0
t-

cap xa

ddns W h0 tich)

I{6 so dugc luu tr& tai UBND cap xd theo quy dinh hiQn hdrih, bao gom

- H6 so da ti6p nhAn theo TTHC dd c6ng b6;

- Vdn bAn x6c minh (nt!u c6);

- Vdn ban b6o crio Ldnh dao UBND c6p x6;
- Bin chu ttit ui TTHC

18. Tht tgc tltrng kf chdm dri.t girim sdt viQc gi6m hQ (Ma s6 -mHC: 3.000322)

- ME s6 quy trinh tht tpc hdnh chinh: 3.000322

- Thdi han giii quytit: 03 ngdy ldm viQc, trudng hgp cin phii xdc minh thi thdi han giAi quyOt duoc k6o ddi nhung kh6ng quri 05

ngdy ldm viQc k€ tu ngdy titip nhan h6 so

Ghi chtiBi6u m6u/k6t qui c6ng viQcThcri gian
(ngnv)

Trdch nhiQm
thuc hiQn

Buric thu. c hiQn
Co

quan,
rlon vi
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UBND Buoc I - f itip nhdn h6 so

cap xa

B9 ph?n tiCp

nh4n vd tri kiit
qua

0 5 - Phitiu ydu ciu b6 sung, hoan thi0n
hd so (Mdu sd 02 ban hdnh kdm theo
Th6ng tu sii jltZOlatft-VPCP ngdy
23/1 t /2018);

- Phi6u tir chOi tiep nhQn gidi quyl5t trO

so (Mdu sii B ban hdnh kdm theo
Th6ng ttr sii OltZOlAq-f-VPCP ngdy
23/1 1/20t 8).

- Gi,iv riAn nhin hA srr va hen tri k6t

qA (Miu sii 01 ba, hdnh kim theo
Th6ng tu sd O ltZOt Atft-VPCP ngdy
23/11/2018);

- H6 so theo thri tUc hinh chinh tld
^ .t

cong Do.

UBND
t-

cap xa

Bu6c 2- Tham muu xt Iy' h6
, . ^lso. gnr vao 50 no tlcn, bao

cdo I-inh dao UBND c6p x5

C6ng chr?c tu
phdp - h6 tich

2

'truong hqp
kh6ng xiic minh

- H6 so da ti6p nhfn;

- Vdn bin b6o c6o (n6u 16 co sd ph6p
lli li€n quan; k6t quA ki6m tra h6 so; j
ki6n dO xudt);

- Du thAo Trich luc ddag kj ch6m dut
gi6m seit vi6c girim hQ @nn chinh),
bdn sao Trich luc dAng kj ch6m dut

,^ igi6m sdt viOc giiim h6 (ndu c6ng dan

c6 y€u ciu): BiAu mdu theo Nghi dinh
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0,5

sd 07/2025/ND-CP cua Chlnh phi;

- S6 aang ky chdm dut gi6m sat vi6c

gi6m hQ (Biiu mdu theo Nghi dinh sd

07/2021/ND-CP cila Chinh Phu).

- H6 so da ti6p nhdn;

- Vdn bi,n xiic minh;

- Vln bAn b6o ciio (n6u 16 co so Ph6P

lj li6n quan; k6t qui ki6m tra x6c

minh h6 so; j ki6n de x#O;

- Du thAo Trich luc ddng ki chim dtrt

gi6m srit vi6c gi6m h0 (bAn chinh),

bi,n sao frich luc deng kj chAm dut

gi6m s6t vi6c girim hQ (ntiu c6ng dAn

c6 y€u cAu): BiAu mdu theo Nghi dinh

sO OttZOZS|NP-CP cia Chinh Phil;

- 56 dang ki chAm dut gidm s6t vi6c

girim hQ (Biiu miu theo NBhi dinh sii

07/202 S/ND'CP cila Chinh Phil).

- Trich luc dlng k! ch6m dut girim srit

vi0c girirn h6 (bdn chinh), bAn sao

Dtmg tinh chd k6t

qui x6c minh: kh6ng

qu6 02 ngdy ldm

vi6c

,'art \ltAl'
+

Trudng hqp cAn

phAi xric minh

BO phdn ti6p

nhAn vd tri kiit
0

Trich lgc d5ng ky ctrAm aut gi6m s6t

vi6c girlrn h6 (bAn chinh), bAn sao

Trich luc deng kf chAm dtrt gi6m sAt

viQc girim hQ (n6u c6ng dAn c6 Yeu

cdu): Biiu mdu rheo Nghi dinh sii

07/202\/ND-CP c*a Chinh Phu

UBND
t-

cap xa

Bu6c 3 - Ky duyQt kilt qun
L,, ,i

gral quyet va oong oau UBND c6p x6;

-Vdn thu

Lanh dao

UBFID
t-

cap xa

B trtrc 4 - Trd k6t qud

I



qua

0 duoc Irru trft t4i UBND cap xa theo
-H6 so da ti6p nhdn theo TTHC tld c6ng bo;

- Vln bdn xiic minh (n6u c6);

- Vdn bin b6o c6o Ldnh dao UBND cdp x5;

102

quy dinh hi6n hdnh, bao g m

Trich luc dAng kj chim dut girim s6t
t., ivlec glam no (neu cong dan co yeu

cdu): BiAu mdu theo Nghi itinh sii
07/202 S/ND-CP cua Ch{nh phi;
- Bdn diQn ttr Trich luc ddng ky chtim
d*t gidm sfu vi1c gidm h6 (Bdn di€n
tu sd tu dAng gn vi Kho quan tj, dic

liQu diAn nt c a cd nhdn/dia chi thu
diQn t*/thiil bi s6/dien thoai cua

.l ,, .:..1 'nSua yeu cuu sau Knt au nuun tut tnu
tuc ddng bi' gidm sdt vi€c gidm h6 tai
co quan ddng W h6 tich).

- BAn chu ud T"I'HC.k


