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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH CAO BANG Déc 1ap - Tu do - Hanh phic
S6: 887 /QD-UBND Cao Bing, ngay 27 thang 6 nim 2025
QUYET PINH

Vé viéc cong boé danh muc thi tuc hanh chinh dwoe sira ddi, b sung va

phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh trong linh vuc

ho tich thudc tham quyén gidi quyét ciia S& Tw phap, Uy ban nhén dén
cAp xa trén dia ban tinh Cao Bing

CHU TICH UY BAN NHAN DAN TINH CAO BANG

Can cit Ludt Té chire chinh quyén dia phirong ngay 16 thang 6 ndm 2025;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thing 6 nam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thing
5 nam 2013 ciia Chinh phii vé sita doi, b6 sung mot sé diéu ciia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07
thang 8 nam 2017 ciia Chinh phii vé sira doi, bé sung mét sé diéu cia cdc nghi
dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cir Nghi dinh sé 118/2025/NP-CP ngay 09 thang 6 nam 2025 cia
Chinh phu vé thure hién thii tuc hanh chinh theo co ché mét cira, mét cira lién
théng tai B¢ phdn Mot cira va Cong Dich vu cong quoc gia;

Can cit Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia Bé
trucng, Chii nhiém Van phong Chinh phit hudng dan vé nghiép vu kiém sodt thii
tuc hanh chinh;

Can cit Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Bé
triecng, Chii nhiém Van phong Chinh phii hudng dan thi hanh mét sé quy dinh
ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé
thuwe hién co ché mét cira, mot civa lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh 6 1 833/0D-BTP ngay 23 thang 6 nam 2025 cua Bo
truéng B6 Tw phdp vé viéc cong bo thii tuc hanh chinh dwoc sita d6i, b6 sung
trong linh vuc ho tich thuc hién tai co quan dang ky ho tich trong nuoc thuoc
pham vi chirc nang quan ly cua Bo Tu phap;

Theo dé nghi ciia Gidm déc S¢ Tu phdp tinh Cao Bang tai To trinh s6
1306/TTr-STP ngay 26 thang 6 nam 2025.
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QUYET PINH:

Piéu 1. Cong bb kém theo Quyét dinh nay danh muc 39 thu tyc hanh chinh
duoc stra d6i, bo sung va phé duyét quy trinh ndi bo giai quyét thi tuc hanh chinh
trong linh vyc ho tich thude tham quyén giai quyét cia S& Tu phap, Uy ban nhan
dan cap x4 trén dia ban tinh Cao Bang (chi tiét tai Phu luc 1 va Phu luc 2 kém theo).

No1 giung cac bd phan co ban ctia thu tuc har}h chinh dugc cong bd khong néu
trong Quyét dinh nay thyuc hién theo Quyét dinh s6 1833/QD-BTP ngay 23 thang 6
nam 2025 cua Bo truéng Bo Tu phéap.

Piéu 2. Giao S¢ Tu phap chu tri, phdi hop voidon vicung cap dich vy cong
nghé thong tin can ¢ quy trinh ndi b gidi quyét thi tuc hanh chinh duoc phé
duyét tai Diéu 1 Quyét dinh nay, xac lap quy trinh dién tu giai quyét thu tuc hanh
chinh 4p dung trén Hé thdng thong tin giai quyét tha tuc hanh chinh cia tinh dam
bao theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 01 thang 7 nam 2025,

Quyét dinh thay thé danh muc va ndi dung 02 thu tuc hanh chinh s6 thir tu
1, 2 tai tiéu muc I, muc A, phan II; 15 tha tuc hanh chinh s6 thir ty 1 dén 15 tai
tiéu muc I, muc C, phén II va 20 thu tuc hanh chinh s thir tu tir 1 dén 20 tai tiéu
muc I, muc D, phén II, Phu luc ban hanh kém theo Quyét dinh s6 142/ Qb-UBND
ngay 12 thang 02 niam 2025 ctia Chu tich Uy ban nhan dén tinh Cao Bing vé viéc
cong bd danh muyc thu tuc hanh chinh moi ban hanh, dugc stra ddi, bd sung, bi bai
bo trong linh vue ho tich, linh vyc quoc tich, linh vyc chimg thyc, linh vie nudi
con nudi thudc tham quyen giai quyet ctia SO Tu phap, Uy ban nhan dan cap
huyén, Uy ban nhan dan cip x4, T6 chirc hanh nghé cong chung trén dia ban tinh
Cao Bang.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Tu phap,
Thu trudng cac so, ban, nganh, Giam dde Trung tdm Phuc vu hanh chinh cong
tinh, Chu tich Uy ban nhén dan cac x3, phuong va cac to chirc, c4 nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT.CHU TICH
PHO CHU TICH

Trinh Truwong Huy
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Phu luc 1
DANH MUC THU TUC HANH CHINH PUQC SUA POI, TRONG LINH VU'C HQ TICH THUQC THAM QUYEN

GIAI QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP XA, TINH CAO BANG ‘
(Kem theo Quyét dinh so 887 /OP-UBND ngay 27 thang 6 nam 2025 cua Chu tich Uy ban nhdn ddn tinh Cao Bang)

A. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG (39 TTHC)

STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thwc hién

Cach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

THU TUC HANH CHINH AP DUNG CHUNG TAI CO QUAN QUAN LY CO SO DU LIEU HO TICH PIEN TU (02 TTHC)

Cép ban sao trich
luc ho tich

(2.000635)

Ngay trong
ngay tiép
nhan hd so;
truong hop
nhan ho so
sau 15 gio
ma khong
giai  quyét
duoc ngay
thi tra két
qua trong
ngay lam
viec  tiép
theo.

- Trung
tam Phuc
vu hanh
chinh
cdng cap
tinh;

- Trung
tam Phuc
vu hanh
chinh
cong cap
xa.

Nguoi co yéu
cau cip ban
sao trich luc
ho tich truc
tiép thuc hién

hoic iy quyén
cho nguoi
khac thuc

hien nép hd
SO
- Truec tiép;

- Qua dich vu
buu chinh
cbng ich;

- 8.000
dong/ban
sa0  Trich
luc/su kién
ho tich da
dang ky

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi
tiét mot so diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phu quy dinh vé
Co s6 dit liéu ho tich dién tir, ding ky
ho tich truc myén;

- Nghi dinh sé 07/2025/ND-CP ngay
09/01/2025 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua céac Nghi dinh

Stra doi, bod
sung: Can cur

phap ly, dia
diem  thuc
hién
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Tén tha tuc N o aeR . .
STT |  hanh chinh ;gl"ég;‘zt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(ma TTHC) W v e
- Qua dich vu trong linh vuc ho tich, quéc tich, ching
cong truc thuc;

tuyén  toan
trinh.

- Nghi dinh 56 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu quy dinh ve
phdn dinh tham quyén cua chinh
quyén dia phuong 02 cap trong linh
viuc quan ly nha nwoc cua Bo Tu
phap;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 ctua Bo Tu phap quy dinh chi
tiét thi hanh mot so diéu ctia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phtu quy
dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta B§ Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi
hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu
quy dinh vé Co s& dit liéu h9 tich dién
tu, dang ky ho tich truc tuyén;
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Tén tha tuc . 2 )
N ,- Thai han DPia diém Cach thic C A . o
STT (TﬁgthTth gii quyét | thuc hién thuc hién Phi, I¢ phi Can cir phap ly Ghicha

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truong Bo Tu phap
sira doi, bo sung mot s6 ndi dung cua
Thong tu so 01/2022/TT-BTP ngay
04/01/2022 cua BO truéng B Tu
phap quy dinh chi tiét mot sé dicu va
bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir lidu
ho tich dién tr, dang ky ho tich truc
tuyén;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truong Bo Tu phap
stra doi, bo sung mot sd diéu cua
Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua B9 truong BO Tu phap
ban hanh, huéng dan str dung, quan ly
mau sO quéc tich va mau gidy to' ve
qudc tich va Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020 cta Bo trudng
Bo Tu phap quy dinh chi tiét thi hanh
mot s6 diéu ciia Luat Ho tich va Nghi
dinh s& 123/2015/NB-CP  ngay
15/11/2015 cta Chinh phu quy dinh
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Tén tha tuc N o aeR . .
STT |  hanh chinh ;gl"ég;‘zt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(M& TTHC) e hig e hig

chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap
quy dinh vé phdn dinh tham quyén
ciia chinh quyén dia phwong 02 cdp
va phdn cdp trong linh vie quan Iy
nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va sir
dung phi khai thac, st dung thong tin
trong co s¢ dit li¢u ho tich, phi xac
nhan c¢6 quéc tich Viét Nam, phi xéac
nhan 13 nguoi gdc Viét Nam, 1é phi
quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B§ Tai chinh hudng
dan vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
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Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
stra doi, bo sung mot s6 diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng
dan ve phi va 1€ phi thudc thdm quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh pho truc thudoc Trung
uong.
2 | Xacnhanthongtin |03  ngady. |- Trung |Nguoi c6 yéu |- 8.000 | - Luat Ho tich ndm 2014; Stra ddi, bd
ho tich Tﬁ?.{mgkh?p tam Ehurc]: Cf}u r(IiAzinghAk}'/ g(:)ngﬂllénhA - Nghi dinh s 123/2015/ND-CP ngay 51r1]1gg: ?,a'm cu
phar ~kiem [ vu - hanh | xac nhan thong | ban xac nhan | 15/19 /7015 cjya Chinh pha phap 1y, co
(2.002516) tra, x4¢c minh | chinh , tin ho tich truc | vé mot viée o . _ |quan  thuc
thi thoi han | cong cép |tiép thuc hign | ho tich cua - Nghi dmhq 80 87/2020/ND-CP Ngay | hién
c6 thé kéo | tinh; hodc uy quyén | c4 nhan da | 28/7/2020 cua Chinh phu;
dai  nhung | g tam | cho ngudi khac | dang ky. - Nghi dinh s 104/2022/ND-CP ngay
khong IOlua Phuc  Vu Lhuc hién nop 21/12/2022 ctia Chinh phi;
10 ngay lam | .5~ < | ho so: .
viao Y M L hanh chinh | 150 - Nghi dinh sé 07/2025/ND-CP ngay
' cong  cap | - Tryc tiep; 09/01/2025 ctia Chinh phu;
Xa.. . , .
- Qua ,dIChAVl.l - Nghi dinh so 120/2025/ND-CP ngay
l}lau chinh cong 11/6/2025 ciia Chinh phii;
ICN; 7 \
, - Thong tu sb 04/2020/TT-BTP ngay
- Qua dich vu 28/5/2020 cua Bo trudong B Tu phap;
cong truc tuyen
toan trinh.
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong BO Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 ctia Bo truong Bo Tu phap;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia Bo truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truong Bo
Tai chinh.

THU TUC HANH

CHINH CAP XA (37 TTHC)

Dang ky khai sinh

(1.001193)

Ngay trong
ngay  tiép
nhan yéu
cau, truong

Trung tam
Phuc wvu
hanh chinh

Nguoi c6 yéu
cau ding ky
truc tiép thuc
hién hoac uy

Truwong

hep ndp ho
so' truc tiép
hoac qua

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu;

Stra ddi, bo
sung: Can cur
phép 1y, dia
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Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
hop nhan ho | cdng  cap | quyén cho | dich vu buu | - Nghi dinh s6 87/2020/ND-CP ngay | diém  thuc
so sau 15 gio | X&. nguoi khéc | chinh cdng | 28/7/2020 cua Chinh phu; hién.
ma - khong LhP’C hign nop | fch: - Nghi dinh s6 104/2022/ND-CP ngay
gial  quyet 0 80 - 8.000d. 21/12/2022 ctia Chinh phu;
duoc  ngay - Tryc tiép; % : : \
thi tra két qua ac tep, - Mién & phi | - Nghi dinh sé 07/2025/ND-CP ngay
trong ngay - Qua dlCh Vu doi véi | 09/01/2025 cua Chinh phﬁ,
lam viéc tiép '?‘;’1‘.1 chinh cong Eﬁo_’”g h‘-”ﬁ - Nghi dinh s6 120/2025/ND-CP ngay
theo. e, d,a' 131'” 11/6/2025 ciia Chinh phii;
- Qua dich vy | U8 |t 56 04/2020/TT-BTP nga
cong truc tuyén | NgUo! thuoe OhS W89 Vuened gay
03N triﬁh. giAa dinh cc'? 28/5/2020 cua B0 trudng Bo Tu phap;
cong Vi | - Thong tu sb 01/2022/TT-BTP ngay
cach mang; | 04/01/2022 cia B¢ truong Bo Tu
nguoi thudc | phap:
ho ngheo; . . .
nguoi - Thong tu s6 03/2023/TT-BTP ngay
khuyét tit. 02/8/2023 cﬁ? B6 trudng BO Tu phap;
- Thong tu sb 04/2024/TT-BTP ngay
06/6/2024 ciua B trudng Bo Tu phap;
Trwon . .
h;gﬁnf?p ha | - Thong ne s6 08/2025/TT-BTP ngay
S0 quz; dich 12/6/2025 cua Bo truong Bo Tw phap,
vu cong

truc tuyén:
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- 4.0004

- Mién ¢ phi
dbi Vi
trwong hop
khai sinh
ding  han,
nguoi thudc
gia dinh co
cong Vol
cach mang;
nguol thugc
ho ngheéo;
nguoi
khuyét tat

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ truong Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhén
dan tinh Cao Bang.

biang ky khai sinh
cO yeéu td0 nudc
ngoai

(2.000528)

Ngay trong
ngady tiép
nhan hd so;
treong  hop
nhan hd so
sau 15 gio
ma  khong
giai  quyét

Trung tam
Phuc wu
hanh chinh
cong  cap
xa.

Nguoi c6 yéu
cau ding ky
khai sinh truc
tiép thuc hién
hodc uy quyén
cho nguoi khéc

Truwong
hep ndp ho
so' truc tiép
hoac qua
dich vu buu
chinh cong
ich:

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu;

Stra doi, bo
sung: Can
ct phap ly,
dia  diém
thuc  hién,
co quan
thuc hién.
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Tén tha tuc s . aeR p ,
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
dugc  ngay thuc hign nop | - 75.000d; | - Nghj dinh s6 104/2022/ND-CP ngay
thi tra két hd so: - Miidn lé phi | 21/12/2022 ctia Chinh phu;
Qua —trong _Tructiép; | cho nguoi | - Nghi dinh sé 07/2025/ND-CP ngay
nga lam .
gay ~laf dich vq | thudC  gia | 09/01/2025 ctia Chinh phi;
vicC ticp - Qua dich vu dinh c6 con ¢
theo. buu chinh cong | ¢ ’ ﬁ - Nghi dinh s6 120/2025/NB-CP ngay
ich; Vol CaC 1 17/6/2025 ciia Chinh phii;
Mang; nguol ,
- Qua dich vu | thuge ho | - Thong tu so 04/2020/TT-BTP ngay
cong truc tuyen | ngheo; 28/5/2020 cua Bo truong Bo Tu phap;
toan trinh. nguoi |- Thong t s 01/2022/TT-BTP ngay
khuyet tat. | 04/01/2022 cua Bo truong Bo Tu
phap;
Truong - Thong tu s6 03/2023/TT-BTP ngay
hep nop hd | 02/8/2023 ciia BY truong BO Tu phap;
s0' qua dich | - Thong tr s6 08/2025/TT-BTP ngay
Vu €oNg | 12/6/2025 cua B trudong Bo Tu phap;
r en: .
trwC WYeN: | pong tu sé 04/2024/TT-BTP ngay
- 37.500d; 06/6/2024 cia B trudng Bo Tu phap;
-Mienlephi | - 1heng nr s6 08/2025/TT-BTP ngay
cho  nguol | 12/6/2025 ciia Bé truong Bo Tu phdp;
thuoc  gia

dinh c6 cong
Voi cach
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Ngay 22/7/2025
Tén tha tuc . . aeR . ,
STT | hanhchinh | 1ho1han | Biadiom | CCRIRGC | pp jq o Cin i phap Iy Ghi cha
(mé TTHC) g q y . . 4 .

mang; ngudi | - Thong tu s6 281/2016/TT-BTC ngay

thuoc ho | 14/11/2016 cua BO truong Bo Tai

ngheo; chinh;

nguotl - - Thong tu s6 85/2019/TT-BTC ngay

Khuyet tat. , A \ o
29/11/2019 cta Bo truong Bo Tai
chinh;
- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ truong Bo
Tai chinh;
- Nghi quyét s6 91/20122NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhén
dan tinh Cao Bang.

3 | bang ky lai khai | 03 ngay lam | Trung tam | Nguoi ¢ yéu | Truwong - Luat Hon nhan va gia dinh nam 2014; | - Stra d6i, bo
sinh vige. Truong | Phuc vy | cau  dang ky | hep ndp ho | || 4t H6 tich nam 2014- sung: Can cur
(1.004884) hop phai c6 | hanh chiqh truc tiep thuc | so' truc tiép T ’ _ | phap ly, dia

' van ban xac | cdng cdp | hign hogc uy |hogc qua |- Nghi dinh 50 123{2015/}\119-CP ngay | diém  thuc
minh thi thoi | xa. quyén cho | dich vy buu | 15/11/2015 cua Chinh phu; hién; -
han giai nguoi khac | chinh cong | - Nghi dinh s§ 87/2020/ND-CP ngay | P2 cat giam

thuc hién viéc

ich:

28/7/2020 cua Chinh phu;

thoi han gidi
quyét tu 05
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Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | 'hothan | Piadiém | Cachthic | o0 Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thwc hién thwc hién :
quyét khong daing ky lai khai | - 8.000d. - Nghi dinh s6 104/2022/ND-CP ngay | ngdy ~ lam
qué 10 ngay. sinh ndp ho so: | _ \1i3n |a phi 21/12/2022 cta Chinh phu; Viéc  xuong
_Tructiép; | cho nguoi | - Nghi dinh s 07/2025/ND-CP ngay | 93 e lam
, thuoc  gia | 09/01/2025 cua Chinh phu; Viee. 1ruong
- Qua dich vu dinh c6 con , hop phai c6
buu chinh cong | S €O CONE Y _ Nopi dink 56 120/2025/ND-CP ngay | vin ban Xa
; véi  cach van ban Xac
ich; T | 11/6/2025 cua Chinh phu, minh : tr 25
Mmang; nguol ) N I
- Qua dich vu | thuge ho | - Thong tu s6 04/2020/TT-BTP ngay | Ngay Xuong
cdng truc tuyén | ngheo: 28/5/2020 cua Bo trudng Bo Tu phap; | 10 ngay.
toan trinh. nguoi |- Thong t s 01/2022/TT-BTP ngay
khuyet tat. | 04/01/2022 cua Bo6 truéng Bo Tu
phap;
Truong - Thong tu s6 03/2023/TT-BTP ngay
hep nop hd | 02/8/2023 ciia BY truong BO Tu phap;
s0' qua dich | - Thong tu s6 04/2024/TT-BTP ngay
vu €oNg | 06/6/2024 cua Bo truong Bo Tu phap;
truc tuyen: ; R
WCRYEN- 1 Thong ar s6 08/2025/TT-BTP ngay
- 4.000d. 12/6/2025 ciia B trucng Bé Tu phdp;
- Mien I€ phi | - Thong tu s 281/2016/TT-BTC ngay
cho  nguol | 14/11/2016 cua Bo truong Bo Tai
thuoc  gia | chinh:

dinh c6 cong
Voi cach
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Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
mang; ngudi | - Thong tu s6 85/2019/TT-BTC ngay
thudc ho | 29/11/2019 cua B6 truong Bo Tai
ngheo; chinh;
nguot - Théng tu sé 106/2021/TT-BTC
khuyeét tat. \ ) A . o
ngay 26/11/2021 cua B truéng Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

4 | Pang ky lai khai |03 ngay lam | Trung tdm | Nguoi ¢ yéu | Truong - Luat Ho tich nam 2014; - Stra d6i, bo
sinP co “yéu to | Viéc. Tr}l_’c‘rng Phuc vu cau QE:}ng ky | hop nop _tlﬁ _ Nghi dinh s 123/2015/ND-CP ngay | SUn&: QQngﬁ
nudc ngoai hop phai co | hanh chinh | tryc tiép thuc | so' truc tiep , . . phap ly, dia

o Pl AU T A L o S 15/11/2015 caa Chinh phu; ”
(2.000522) van ban xac | cong cap | hién hodc uy | hoic qua o . _ | diém  thyc
minh thi thoi | xa. quyén cho | dich vy buu | - Nhi dinh s6 87/2020/ND-CP ngay | hi¢n;  co
han  giai ngudi  khac | chinh cong | 28/7/2020 cua Chinh phu quy; quan  thuc
quyet khong thuc hién nop | ich: - Nghi dinh s6 104/2022/ND-CP ngay | hién.
qua 20 ngay. ho so: _75000d | 21/12/2022 cua Chinh phi; - ba  cat
. , | gia thoi
-Tructiep; | _ \ign e phi | - Nehi dinh s6 07/2025/ND-CP ngay | £ gféﬁ
cho nguoi | 09/01/2025 cua Chinh phu; qﬁyét tir 05
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Ngay 22/7/2025

STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Qua dich vu
buu chinh cong
ich;

- Qua dich vu
cong truc tuyen
toan trinh.

thuoc  gia
dinh c6 cong
Voi cach
mang; nguoi
thuoc ho
nghéo;
nguoi
khuyét tat.

Truwdong
hep ndp ho
so' qua dich
vu codng
truc tuyén:
- 37.500d

- Mién 1¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Voi cach
mang; nguoi
thuoc ho
ngheo;

- Nghi dinh sé6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu,

- Théng tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong Bo Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

ngdy xudng
03 ngay lam
vi¢c. Truong
hop phai co
van ban Xac
minh: tr 25
ngay xuéng
20 ngay lam
Viéc.
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Ngay 22/7/2025
Tén thu tuc . . aeR . ,
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
nguoi - Thong tu s 106/2021/TT-BTC
khuyét tat. | ngay 26/11/2021 cua Bo trudong Bo
Tai chinh;
Dhi rAn han | - Nghi quyét s6 91/2022/NQ-HDND
SaF(;h' Cath}g; ngay 09/12/2022 ciia Hoi dong nhan
khai sinh dan tinh Cao Bang;
(néu cO yeéu | - Nghi quyét s6 89/2022/NQ-HPND
cau)  thuc | ngay 09/12/2022 ctua Hoi dong nhan
hién theo quy | dan tinh Cao Bang.
dinh tai
Thong tu s6
281/2016/TT
-BTC ngay
14/11/2016
cia Bo Tai
chinh.

5 | Pang ky nhan cha, | 02 ngay lam | Trung tdm | Nguoi ¢6 yéu | Truong - Luat Ho tich nam 2014; - Stra d6i, bo
me, con vige. Truomg | Phuc vy cau dang ky | hep ngp hd | _ Nghi dinh sé 123/2015/ND-CP ngay | Sung: Can ctr
(1.001022) hgp can pha! hgnh cthh thkuc hién ndp | so truc tiep: 15/11/2015 cia Chinh ph: phgap ly, dia

xac minh thi | cong  cap | ho so: - 15.000d. L _ | diém  thyc

thoi han giai | xa. - Truc tidp: |- Nghi dinh so 87/2020/ND-CP ngay | hi¢n;

quyét khong - ’ - Mién 1€ phi | 28/7/2020 cua Chinh phu; Y. e
cho  nguoi - bacat
thuoc  gia giam  thoi
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT |  hanh chinh ;2:’(;3;; Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(ma TTHC) T o T
qua 06 ngay - Qua dich vu | dinh c6 cong | - Nghi dinh s6 104/2022/ND-CP ngay han  giai
lam viéc. buu chinh cong | v&i cach | 21/12/2022 cua Chinh phu; quyét tr 03
ich; Mang: nEUO | Neghi dinh 6 07/2025/ND-CP ngay | "9 lam
- Qua dich vu ;g“h%‘;_ 91 09/01/2025 ciia Chinh phu; vigC
fo\”gtt\mﬁ Wyen | ewoi - Nghi dinh s6 120/2025/ND-CP ngay | ¢2" 02 ngay
O \huydttat, | 11/6/2025 ciia Chinh phii; ;rTrbng Vr'%cb
(mot E?” co the - Thong tu s& 04/2020/TT-BTP ngay | phai co van
nop 1o so ma ‘ 28/5/2020 ctia BO truong BO Tu phdp; | pan  xac
khong phai c6 | Truwong , s
van ban ay | hgp ngp hé | - Thong tw s6 01/2022/TT-BTP ngay | minh: tir 08
quyén cua bén S(;' qua. dich 04/01/2022 cua Bo tI'lIé’Ilg Bo Tu ngay \XUo\ng
con lai) va  cong | Phap; S?I?gayla”]
£ . , . eC.
truc tuyen: | - Thong tu s6 03/2023/TT-BTP ngay |
-7.500d. 02/8/2023 cua B trudng Bo Tu phap;
- Midn I¢ phi | - Thong tu s6 04/2024/TT-BTP ngay
cho nguoi | 06/6/2024 ciia BO truong Bo Tu phap;
thuoc  gia | - Thong nr s6 08/2025/TT-BTP ngay
dinh co conﬁ 12/6/2025 ciia BY trudng Bo Tu phdp;
VO cac .
m(;ng. heuo | - Thong tu s6 281/2016/TT-BTC ngay
o ho | 14/11/2016 cia Bo truong Bo Tai

ngheo;

chinh;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
nguoi - Thong tu s6 85/2019/TT-BTC ngay
khuyeét tat 29/11/2019 cua BO truong Bo Tai
chinh;
- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truéng Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

6 | Pang ky nhan |10 ngay lam | Trung tdm | Nguoi ¢ yéu | Truong - Luat Hon nhan va gia dinh naim 2014; | - Stra d6i, b6
cI}a, mg, con c‘é' viéc Phuc vu cau qg”}ng ky | hop n(}p_ihﬁ - Luét H6 tich ndm 2014:; sung: C,ﬁn cu
yeu to nudc ngoai hanh chinh | tryc tiép thuc | so truc tiep hi dinh < 123/ _ | phap ly, dia

cong cap xa | hién nop ho so: | - Nghi dinh s6 123/2015/ND-CP ngay | ¢iém  thuc
(2.000779) Truc tiép: 1.500.000d | 15/11/2015 cua Chinh phi; hien:  co
- v cpP, - iA A 1 , T
, Micn 1&phl | Nghi dinh sé 87/2020/ND-CP ngay | quan  thuc
- Qua dich vu|cho ngudi| 5675050 cua Chinh phi: hién.
buu chinh cong | thugc  gia ]
ich: dinh c6 cong | - Nghi dinh s0 104/2022/ND-CP ngay
Vi cach | 21/12/2022 cua Chinh phu;

Mmang; nguoi
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Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | 'hothan | Piadiém | Cachthic | o0 Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thwc hién thwc hién :
- Qua dich vy |thuoc  ho | - Nghi dinh s6 07/2025/ND-CP ngay
cbng truc tuyén | ngheo; 09/01/2025 cta Chinh phu;
toantrinh. neuO | ~Nehidinhsé 120/2025/ND-CP ngdy
(mot bén ¢ thé | <MYURL 11 7/6/2025 cia Chinh phi;
nop ho o ma - Théng tu s& 04/2020/TT-BTP ngay
Hong p al 90 Trwong 28/5/2020 cua B6 Tu phap;
van ban uy hob Nop hd ] .
quyén cia bén | P NP N0 1. Thong tir s6 01/2022/TT-BTP ngay
T o qua dich , A \ A
con lai). S 11104/01/2022 cua Bo trusng Bo Tu
- vu cong | hpap.
truc tuyen: ’ i
50.000d4 | - Thong tur 6 03/2023/TT-BTP ngay
- 750, 02/8/2023 ciia Bo trudng Bo Tu phap:
'1'1\’“6” EPNT1 _ Thang tu s6 04/2024/TT-BTP ngay
o nguol | 46/6/2024 cua Bo trudng Bo Tu phap;
thuoc  gia )
véi cach | 12/6/2025 cua B¢ truong Bo Tu phap;
mang; ngudi | - Thong tu s 281/2016/TT-BTC ngay
thuoc  ho | 14/11/2016 cua Bo truong Bo Tai
ngheo; chinh;
nguol A p .
khuyéttat | - Thong tur s6 85/2019/TT-BTC ngay

29/11/2019 cua BO truong BoO Tai
chinh;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi

(Md TTHC) giai quyet | thwc hién thwc hién
- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua B0 truong Bo
Tai chinh;
- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhén
dén tinh Cao Bang.

7 | Dang ky khai sinh | 03 ngay lam | Trung tam | Nguoi c¢6 yéu | Truong - Luat Hon nhan va gia dinh nim 2014; | - Stra d6i, b6
kéE hop dang ky | viéc, tl:t.l'(‘)'I}g Phuc vu cau dEjlflg lf}'/ hop n(}p_‘hﬁ - Luét Ho tich ndm 2014:; sung: C,ﬁn cu
nhan cha, me, con | hop phai xac | hanh chinh | thuyc hién ndp | so truc tiép: o ) _ | phap ly, dia

minh thi thoi | cong cap x4 | ho so: ] - Nghi dinh s6 123/2015/ND-CP ngay | ¢iém  thyc
(1.000689) han  gidi T tiép: 23.000d. | 15/11/2015 cia Chinh phu; hisn:
T A - L €p, - =X A e B ]
quyét khong o l'lv“e” 1€ Phi |\ dinh s6 104/2022/ND-CP ngay
qua 08 ngay - Qua dich vucho  ngudl | 5y,155005 ¢ia Chinh phi
Jam viée. buu chinh cong | thudc gia o \ .
ich. (mot bén cé | dinh c6 cong | - Nghi dinh s6 07/2025/ND-CP ngay
thé n@p h6 so | VOI cach 09/01/2025 cua Chinh phl:l,
ma khong phai | mang; nguol | - Nghj dinh sé 120/2025/ND-CP ngay
c6 van ban uy | thuoc N0 | 77/6/2025 ciia Chinh phii;
quyen cua bén | nghéo;

con lai)

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua B truong Bo Tu phap;
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

nguoi
khuyeét tat.

Truwong
hep ndp ho
so' qua dich
vu cong
truc tuyén:
- 11.5004.

- Mién & phi
cho nguoi
thuoc  gia
dinh c6 cong
Véi cach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo trudng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ctua BO truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngdy 26/11/2021 cua Bo trudng Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
8 | bang ky khai sinh | 10 ngay lam | Trung tam | Nguoi ¢ yéu | Truong - Luat Hn nhén va gia dinh ndm 2014; | - Sira d6i, bo
két hop dang ky | viéc Phuc  vu|cau ding ky | hop nop ho sung: Can cur

nhan gha, me, con
cd yéu to nudc
ngoai

(1.001695)

hanh chinh
cbng cap xa

tryc tiép thuc
hién nop ho so:

- Truec tiép;

- Qua hé théng
buu chinh cong
ich.

(mdt bén co thé
nop hd so ma
khéng phai co
van ban uy
quyén cua bén
con lai).

so' truc tiép
- 1.575.000d
- Mién ¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Voi céach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

Truwong

hep ndp ho
so' qua dich
vu cong
truc tuyén:

- 787.500d

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ciia Chinh phu;

- Nghi dinh s6 07/2025/ND-CP ngay
09/01/2025 cta Chinh phu;

- Nghi dinh sé6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

phap ly, dia

diém  thuc
hién,  thoi
han giai
quyét, co
quan thuc
hién.
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Ngay 22/7/2025
Tén tha tuc . . aeR . ,
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
- Min 1¢ phi | - Thong tur s 85/2019/TT-BTC ngay
cho nguoi | 29/11/2019 cta B truong Bo Tai
thudc gia | chinh;
dinh c6 °OM2 |- Thong tu s 106/202L/TT-BTC
Vol €Al | hoay 26/11/2021 cua Bé trusng Bo
mang; nguol | T3 chinh;
thuoc ho o
nghéo; - Nghi quyet s6 91/2022/NQ-HDBND
ngudi ngay 09/12/2022 cua Hoi dong nhan
khuyét tat dan tinh Cao Bang;
- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhén
dén tinh Cao Bang.

9 | Pang ky khai sinh | 03 ngay lam | Trung t&m | Nguoi ¢ yéu | Truong - Luat Hon nhan va gia dinh nam 2014; | - Stra d6i, b6
cho r}g,uc‘yi d?} cod Pé Viéc. Tr}l_’c‘)‘ng Phuc vu cau QE:}ng ky | hgp nop _tlﬁ - Luat Ho tich nim 2014; sung: QQngﬁ
s0, gidy to canhan | hop phai co | hanh chinh | truc tiep thuc | so truc tiep L _ | phap ly, dia
(1.004772) vin ban xac | congcap xa | hien hoac uy | hoic qua |- Nghi dinh 50 123{2015/}\15-CP ngay | diém  thuc

' minh thi thoi quyén cho | dich vu buu | 15/11/2015 cua Chinh phu; hién;
han — giai ngudi ~ khac | chinh cong | - Nghj dinh s6 87/2020/ND-CP ngay | - Pa cét
quyet khong Lhuc hién nop | ich: 28/7/2020 cua Chinh phu; giam  thoi
ua 10 nga 0 SO .
f gay 0% -8.000d. | -Nghidinh sé 104/2022/ND-CP ngay | han  giai
- Truyc tiép; - Mi&n I& phi | 21/12/2022 ctia Chinh phu; quyét tr 05
cho  nguoi n.gAay Lam
viéc  xuong
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Ngay 22/7/2025
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Qua dich vu
buu chinh cong
ich;

- Qua dich vu
cong truc tuyen
toan trinh.

thuoc  gia
dinh ¢6 cong
Vai cach
mang; nguoi
thuoc ho
nghéo;
nguoi
khuyét tat.

Truwdong
hep ndp ho
so' qua dich
vu codng
truc tuyén:
- 4.000d.

- Mién 1¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Voi cach
mang; nguoi
thuoc ho
ngheo;

- Nghi dinh s6 07/2025/ND-CP ngay
09/01/2025 ciia Chinh phu;

- Nghi dinh s6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong B Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

03 ngay lam
viéc. Truong
hop phai co
van ban xac
minh: tr 25
ngay xudng
10 ngay.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
ngudi - Théng tu sb 106/2021/TT-BTC
Khuyet tat. ngay 26/11/2021 cua Bo truong Bo
Tai chinh;
- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

10 | bang ky khai sinh | 03 ngdy lam | Trung tam | Nguoi c6 yéu | Truong - Luat Ho tich nam 2014; - Stra d6i, bo
€O yeu to nudc |viéc. Truong | Phuc  vu | cau dang ky | hep ngp ho | Nghi dinh & 123/2015/ND-CP ngay | SUn&: Cancu
ngoai cho nguoi da | hop phdi c6 | hanh chinh | tryc tiep thuc | so truc tiép 15/11/2015 cia Chinh phu: phap ly, dia
€O ho so, giay toca | van ban xac | congcap xa | hign hogc 1y | hoic  qua L ' | diém  thyc
nhan minh thi thoi quyén cho | dich vy buu | - Nghi dinh s6 87/2020/ND-CP ngay | hi¢n,  co
(1.000893) han giai nguoi khac | chinh cong | 28/7/2020 cua Chinh phu; quan  thuc

quyet khong thuc hién nop | ich: - Nghi dinh s 104/2022/ND-CP ngay | hién.
qua 20 ngay. ho so: _75.000d | 21/12/2022 ctia Chinh phu; . Pi cht
- Tryc tiep; _ Mi&n I¢ phi | - Nghi dinh s6 07/2025/ND-CP ngay | gidm  thoi
- Qua dich vu|cho nguoi | 09/01/2025 ctia Chinh phu; hanét tl‘rgl()aSI

’ A A . ’ u
buu chinh cong | thudc  gia | - Nghi dink 6 120/2025/ND-CP ngay gggy xuéng
ich; dinh c6 cong | 11/6/2025 ciia Chinh phi, 03 naav 1am
VoI cach . day .

viéc. Truong

mang; nguoi
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Ngay 22/7/2025

STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Qua dich vu
cong truc tuyen
toan trinh.

thudc ho
nghéo;
nguoi

khuyét tat.

Truwong
hep ngp ho
so' qua dich
vu cong
truc tuyén:
- 37.500d

- Mién 1¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Vai cach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

- Phi cap ban
sa0  Gidy

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong Bo Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cta Bo truong Bo
Tai chinh;

hop phai co
van ban Xac
minh: tr 25
ngay Xxubng
20 ngay lam
Viéc.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT |  hanh chinh TIQI" ! S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Ciin ci phép Iy Ghi ch
(mé TTHC) g q y . . . .
khai sinh | - Nghi quyét s0 91/2022/NQ-HDND
(néu c6 yéu | ngay 09/12/2022 cua Hoi dong nhan
cau)  thuc | dan tinh Cao Bang;
2@?} theo quy | . Nghi quyét sé 89/2022/NQ-HDND
Tlle)ng . tsa(; ngdy 09/12/2022 cia Hoi dong nhan
dan tinh Cao Béng.
281/2016/TT | 00 T A0 Bang
-BTC ngay
14/11/2016
cia Bo Tai
chinh.
11 | bangky kéthon | Ngay trong | Trung tam | Nguoi co yéu |- Mién 1é phi | - Luat Ho tich nam 2014; - Sira dbi, bo
: tiep [ Phuc  vu | cau dang ky 4l A s\, | sung: Can cur
(1.000894) neay: - Hep | ) 5 2 - Nghi dinh s6 123/2015/ND-CP ngay | Sui&: -anc
nha{n ho so; h{jlnh Chlr)h th}\l.,l’C hién ndp 15/11/2015 ciia Chinh ph: phxap ly, dia
truong  hop | cOng  cap | ho so: . diém  thuc
nhan hd so | X, e tido: - Nghi dinh s6 87/2020/ND-CP ngay | hign,
sau 15 gio e e 28/7/2020 ctia Chinh phu;
ma  khong N Q“ah,glllChAV‘-l - Nghi dinh sé 104/2022/ND-CP ngay
giai  quyet puu chinfi cong 21/12/2022 ciia Chinh ph;
dugc  ngay ich; a4 A .
\ Qua dich vu 09/01/2025 cua Chinh phu:
trong  ngay cong truc tuyen ]
lam viéc tiep mot phan. - Nghi dinh s6 120/2025/ND-CP ngay
theo. Truong 11/6/2025 cua Chinh phu;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT |  hanh chinh ;2:’(;3;; Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(M& TTHC) e hig e hig

hop can xéac
minh  diéu
kién két hon
cua hai bén
nam, nir thi
thot han giai
quyét khong
qua 05 ngay
lam viéc.

(bén nam hodc
bén nit c6 thé
nép hdé so ma
khong can c6
van ban uy
quyén cta bén
con lai).

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong Bo Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cta Bo truong Bo
Tai chinh.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin ci phap Iy Ghi chi
(Ma TTHC) glal quyet | thwc hien thuc hién
12 | bangky kéthon co | 05 ngay 1am | Trung tam Nguoi ¢6 yéu | Truong - Luat Hon nhan va gia dinh nam | - Sira d6i, b6
yeu to nuoc ngoai | viée, truong | Phuc  vu|cau dang ky | hgp ndp hé | 2014; sung: Can cu
' minh thi thoi | cong  cap | hien nop ho so: | _ 1 500 000d T ’ diém  thuc
han gidi | Xa. Truc tiéo: T - Nghi dinh s6 123/2015/ND-CP ngay | hign,  thoi
quyét khong - ructicp, - Mién I& phi | 15/11/2015 cuia Chinh phu; han  gidi
qua 10 ngay - Qua dich vu|cho  ngudl | \oni dinh s§ 87/2020/ND-CP ngay | quyét,  co
lam vigc. buu chinh cong | thudc  gia | Hg/7/5070 ciia Chinh phi; quan  thyc
ich; dinh c6 cong i ’ hién.
Oua dich vy | V6 céeh - Nghi dinh s6 104/2022/ND-CP ngay |
- 1 L ‘- ’ : o
mot phin. thqu_ ho | - Nghj dinh s 07/2025/ND-CP ngay
) _ | ngheo; 09/01/2025 ciia Chinh phu;
(bén nam hoac | pnouoi .
bén nir c6 thé | khuyét tat, |~ Nghi dinh 56 120/2025/ND-CP ngay
nop hd 50 ma | 11/6/2025 cua Chinh phu;
khong can  co ‘ - Thong tu s6 04/2020/TT-BTP ngay
van  ban uy | Trudng 28/5/2020 cua Bo Tu phap;

quyén cua bén
con lai).

hep ndp ho
so' qua dich
vu cong
truc tuyén:

- 750.000d

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu

phap;
- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong BO Tu phap;
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Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | 'hothan | Piadiém | Cachthic | o0 Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thwc hién thwc hién :
- Mién Ié phi | - Thong tu sb 04/2024/TT-BTP ngay
cho nguoi | 06/6/2024 ctia BO truong Bo Tu phép;
g]“ﬁ" 99 mhong ae 56 08/2025/TT-BTP ngay
N COCONE 1 12/6/2025 ciia B trieomg B Tu phdp;
Vi cach .
thupc  ho | 14/11/2016 cua Bo truong BO Tai
nghéo’ Chinh,
nguol - Théng tu s6 85/2019/TT-BTC ngay
khuyettat. | 29/11/2019 cuia B truong Bo Tai

chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudng Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.




CONG BAO CAO BANG/SH
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi
(Md TTHC) giai quyet | thwc hién thwc hién :
13 | Bangky lai kéthon | 03 ngay lam | Trung tam | Ngudi ¢ yéu | Trudng - Luat H6n nhan va gia dinh ndm 2014; | - Sira di, bo
(1.004746) vice; truong | Phuc vu | cau dang ky | hep ndp ho | ) 5t 1 tich nam 2014 sung: Can cir
hop phai xac | hanh chinh | thuc hién ndp | so truc tiep: L _ | phap ly, dia
minh thi thoi | cdng  cap | ho so: _30.000d. | > Nghi dinh s6 123/2015/ND-CP ngay | diém  thuc
han giai | Xa. Truc tidp: ' ' 15/11/2015 cua Chinh phu; hién: -
o J - u ep; ) N A , B N )(, .,
quyét khong , Mien 1€ phi'l  Nghi dinh sé 87/2020/ND-CP ngay | Pa cét gidm
qua 15 ngay. - Qua dich vu | cho  nguol| 56/7/5050 ciia Chinh phi; thoi han giai
buu chinh cong | thugc  gia i quyét tir 05
ich: dinh c6 cong | - Nghi dinh s6 104/2022/ND-CP ngay ngdy  lam
- Qua dich vu véi Cé‘fh 21/12/2022 cu,a Chinh phu; viec
mot phan. thuéc  hd | 09/01/2025 ciia Chinh phu; 0 Iam
‘ ngheo; . . gay
(bén nam hoic nguoi - Nghi dinh so 120/2025/ND-CP ngay | viéc. Truong
bén nit c6 thé khuyét tat 11/6/2025 cua Chinh phu, hop phai co
nop ho so ma - Thong tu s 04/2020/TT-BTP ngay Va.nh'?a[l X;g
khong can c6 28/5/2020 cua Bo truéng Bo Tu phap; nmg;;‘y xllrr’ng
van ban uy | Truwong R P . _Ado
quyén caa bén | hep ngp hd | - Thong tu s6 01/2022/TT-BTP ngay | 15 ngay.

con lai).

so' qua dich
vu cong
truc tuyen:

- 15.000d.

04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong BO Tu phap;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi

(Md TTHC) giai quyet | thwc hién thwc hién :
- Mién Ié phi | - Thong tu sb 04/2024/TT-BTP ngay
cho nguoi | 06/6/2024 ctia Bo truong BO Tu phap;
g]“ﬁ" 99 mhong ae 56 08/2025/TT-BTP ngay

N COCONE T 12/6/2025 ciia B trieong B Tu phdp;

Vi cach .
mang; ngudi | - Thong tu so 281/2016/TT-BTC ngé\}{
thuoc ho | 14/11/2016 cua Bo truéng Bo Tai
nghéo’ Chinh,
nguol - Thong tu sb 85/2019/TT-BTC ngay
khuyet tat. | 29/11/2019 cua Bo truong Bo Tai

chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truéng Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .

14 | Bangky lai kéthon | 03 ngay lam | Trung tam | Ngudi ¢ yéu | Trudng - Luat Ho tich nam 2014; - Stra di, bd
co yeéu to nudc |viee; truong | Phuc  vu|cau dang ky | hep ndp ho | Nghi dinh 6 123/2015/ND-CP ngay | SUng* Céan
ngoai hop phai x&c | hanh chinh | truc tiép thuc | so truc tiép: 19O E . .. ctr phap ly,

s e p A . 15/11/2015 cua Chinh phu; ey
(2.000513) minh thi thoi | cong  cap | hién nop ho so: | _ 1.500.000d o . . dia diém
han giai | Xa. Truc tiéo: N - Nghi dinh s6 87/2020/ND-CP ngay |  thyc hién,
quyét khong - .p’ - Mién ¢ phi | 28/7/2020 cua Chinh phu; co quan
qué 20 ngay. - Qua dich vu | cho  ngudl | _\op; dinh s6 104/2022/ND-CP ngay | thuc hién.
buu chinh cong | thudc — Qia | 51/152025 cija Chinh phu; - D cit
ich; dinh c6 cong o . . giam thoi
- Qua dich vu véi cach | - Nghi dinh s6 07/2025/ND-CP ngay | = . gidi
) 1 T mang: nguoi | 09/01/2025 clia Chinh phu; R
cong tryc tuyén | < & A ] quyct tu
mot phin. thugc N0 | - Nghj dinh s6 120/2025/NP-CP ngay | ngay xudng
) __ | ngheo; 11/6/2025 ciia Chinh phii; 03 ngay lam
(bén nam hoac | ngyoi \ ; .. | viéc. Truong
bén nit co thé | khuydttat, | - Thong tr s6 04/2020/TT-BTP ngay | \ ¥ L8
nop hd so ma ' 28/5/2020 ctia Bo trudng Bo Tu phap; V:ﬁ’ ]E’éﬁxéc
khong can co ‘ - Thong tu s6 01/2022/TT-BTP ngay | minh: tr 25
Van;\ bawn ?y Trwong . 04/01/2022 cua Bo tI'Ll’é’l’lg Bo Tu ngé_y Xuéng
quyen cua bén | hop ngp.ho phap; 20 ngay 1am
con lai) so' qua dich Viéc.

vu cong
truc tuyen:

- 750.000d

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia B trueong BO Tu phap;
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Mién 1¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Voi céach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap,

- Théng tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B trudong Bo Tai
chinh;

- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ truong Bo
Tai chinh;

- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s0 89/2022/NQ-HDND
ngay 09/ 12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

15

Dang ky khai tu
(1.000656)

Ngay trong
ngay  tiép
nhan  yéu
Cau, truong
hop nhan ho

Trung tam
Phuc wvu
hanh
chinh

Nguoi cO yéu
cau ding ky
khai tir truc tiép
thuc hién hoac
uy quyén cho

Truwdong

hep ndp ho
so' truc tiép
hoac qua
dich vu buu

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu;

- Sira doi, bo
sung: Can
cu phap ly,
dia diém
thuc hién.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
sosau 15gid | cdong cap |nguoi  khéc | chinh cong | - Nghi dinh s6 87/2020/ND-CP ngay
ma khéng Xa. thuc hién nop | ich: 28/7/2020 cta Chinh phu;
gl qﬂ”g’;; hoso: -8.000d | - Nghidinh s 104/2022/ND-CP ngay
i tra ket - Tryec tiep; ) Mién 1 phi 21/12/2022 cu,a Chinh phu;
qua trong - Qua dlCh Vu doi Vol | - Nghl dinh s6 07/2025/NDb-CP ngéy
ngdy  lam buu chinh cong | truong hop | 09/01/2025 cua Chinh phu;
viec  tiép ich; dﬁ‘f(lig, ky lghal - Nghi dinh s6 120/2025/NP-CP ngay
theo. - Qua dich vy | e AN, | 11/6/2025 ciia Chinh phi;
cong tryc tuyén | PEIOL 0T § 04/2020/TT-BTP ng?
an trinh gia dinh co | - Thong tu s6 04/2020/TT- ngay
toan trin. cong  voi | 28/5/2020 cua BY Tu phip;
cach mang; | - Théng tu s 01/2022/TT-BTP ngay
Eguorl thhuoc 04/01/2022 cua Bo Tu phap;

0 ngheo; . .
ng i 0" | - Thong tur s§ 03/2023/TT-BTP ngay
khuyét tat. 02/8/2023 cﬁ? B§ truéng BO Tu phap;

- Thong tu sé 04/2024/TT-BTP ngay

06/6/2024 cua B truéng Bo Tu phap;
Trwon ‘ R
h;g“ J ngp | - Thong e s6 08/2025/TT-BTP ngay
qua dich \./1.1 12/6/2025 cu’,a B¢ truong Bo Tu phap;
cdng  tryc | - Thong tu s6 281/2016/TT-BTC ngay
tuyén: 14/11/2016 cia Bo truong Bo Tai
-4.0004 | chinh;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi

(mé TTHC) g q y . . 4 .
- Mién I¢ phi | - Thong tur s 85/2019/TT-BTC ngay
doi Véi | 29/11/2019 cua BO truong Bo Tai
truong hop | chinh;
dﬁ“g%ky ﬁhal _ Théng tu sé 106/2021/TT-BTC
tr dng han, | sy 96/11/2021 caa Bo Tai chinh:
nguoi thudc o
cong véi | Ngay 09/12/2022 cua Hoi dong nhan
cach mang; dan tinh Cao Bang;
nguol thuoC | - Nghi quyét sé 89/2022/NQ-HDND
ho  ngheo; | ngay 09/12/2022 cua Hoi dong nhan
nguol dén tinh Cao Bang.
Khuyet tat.

16 | bang ky khai tir c6 | Ngay trong | Trung tam | Nguoi c6 yéu | Truong - Luat Hb tich nam 2014; - Stra ddi, bd
yeu to nuéc ngoai | ngay  tiep | Phuc  vu|cau dang ky | hgp nop h(‘”) _ Nghi dinh s 123/2015/ND-CP ngay sung: Can
(1.001766) nhz_}n ho so, hzimh Ehlntl tr}{c tleQ thgc SO’th‘l.l’C ti€p | 15/11/2015 caa Chinh phi quy: Cu’.pha'lz ly,

trudng hop | congcapxa | hién hodac uy | hoic  qua o . . dia diém
nhan hd so quyén cho | dich vy buu | - Nghi dinh so 87/2020/ND-CP ngay | thyc hién,
sau 15 gio nguoi khac | chinh cong | 28/7/2020 cua Chinh phu; cO quan
ma  khong thuc hién nop | ich: - Nghi dinh s6 104/2022/ND-CP ngay | thuc hién.
giai  quyet ho so: 750004 | 21/12/2022 cua Chinh phu;

duoc nga A . .

L 4 -Tructiép; | _ptian 1e phi | - Nehi dinh s 07/2025/ND-CP ngay

qua  trong cho  nguoi | 09/01/2025 cua Chinh phu;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
ngay lam - Qua dich vu|thuéc  gia | - Nghi dinh sé 120/2025/ND-CP ngay
Viéc tiep buu chinh cong | dinh ¢6 cong | 11/6/2025 cua Chinh phui;
tTheos ] feh; Vol - cach | rhang iy s 04/2020TT-BTP ngay
ruong hop - Qua dich vy | Mang; nguol | 56/5/5020 cua B trudng B Tu phép;
can Xac cong truc tuyén | tudc — ho ) p :
minh thi thoi todn trihh ngheo; - Thong tu so0 01/2022/TT-BTP ngay
han  giai ' nguoi 04/,01/2022 cia Bo truong Bo Tu
quyét khoéng khuyét tat. | Phap;
qua 03 ngay - Théong tu s6 03/2023/TT-BTP ngay
lam viéc. ) 02/8/2023 cua B trudng Bo Tu phép;
Truwong ,
hep ngp hd | - Thong tu s6 04/2024/TT-BTP ngay
SO qua. dich 06/6/2024 cua B truéng Bo Tu phap;
vu  CONQ |- Thong tr s6 08/2025/TT-BTP ngay
truc tuyeén: | 12/6/2025 ciia Bé triwong Bo Tw phdp;
-37.500d | - Thong tu s6 281/2016/TT-BTC ngay
_ Min I¢ phi | 14/11/2016 cia Bo truomg Bo Tai
cho nguoi | chinh;
thuoc — gia | - Thong tir s6 85/2019/TT-BTC ngay
dinh c6 cong | 29/11/2019 cia Bo truong B Tai
VOi cach chinh:
mang; Ol .
thﬁgi’ ngu&) _ Thong tu sb 106/202L/TT-BTC

ngheo;

ngay 26/11/2021 cua B¢ Tai chinh;
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Ngay 22/7/2025
Tén tha tuc . . aeR . ,
STT | hanhchinh | Lhoihan | Diadiém | Cachthic | o 0y Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thuc hién thuc hién
nguoi - Nghi quyét s 91/2022/NQ-HPND
Khuyeét tat. ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.
- Nghi quyét s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.
17 | bang ky lai khai tur | 03 ngay lam | Trung tam | Ngudi ¢ yéu | Truong - Luat Hon nhan va gia dinh nim 2014; | - Stra d6i, bd
(1.005461) vice; truong | Phuc  vu|cau dang ky | hep ndp No | | at Ho tich nam 2014: sung: Can
' hop can xac | hanh chinh | tryc tiép thyc | so' truc tiép o ’ _ | ctrphaply,
minh thi thoi | cong  cép | hién hogc uy | hogc  qua | - Nghi dinh 6 123/2015/ND-CP ngay | dja diém
han  giai | xa quyén cho | dich vu buu | 15/11/2015 cua Chinh phu; thye hién;
quyet khong nguoi _ khéc chinh cdng | - Nghi dinh s 87/2020/ND-CP ngay | - Dacat
qua 07 ngay thuc hign viéc | ich: 28/7/2020 ciia Chinh phi; giam thoi
lam viéc dang ky lai khali . han giai
¢ s -8.000d. | -Nghij dinh s 104/2022/ND-CP ngay qu;‘;%&a&
'I.' B - Mi&n I¢ phi | 21/12/2022 ctia Chinh phi; ngay 1am
- Tryc tiep; N o ; \ .
HEHEP T Teho  ngudi | - Nghi dinh s6 07/2025/ND-CP ngay | vigc
- Qua dich vu | thugc  gia | 09/01/2025 cua Chinh phi; wudng 03
buu chinh cong | dinh c¢6 cong e 1 2 . ng.
ich: Vi cach | ~Nghi dinh s6 120/2025/ND-CP ngay ngay lam
' mane: newsi | 11/6/2025 ciia Chinh phui; viéc. Truong
- Qua dich vy | 978 HEHY \ ) .| hop phai c6
A £ | thuoc ho | - Thong tu so 04/2020/TT-BTP ngay | " :FF <~
cong truc tuyen heo: 98/5/2020 cia B trudne Bé Tu bhan: | VAN ban X
toan trinh. ngneo, Cua Bo truong Bo ['u phap; minh: tir 10
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

nguoi
khuyeét tat.

Truwong
hep ndp ho
so' qua dich
vu cong
truc tuyén:
- 4.0004.

- Mién & phi
cho nguoi
thuoc  gia
dinh c6 cong
Véi cach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 ciia Bo trudng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia Bo truong Bo Tai
chinh;

- Thong tu sb 106/2021/TT-BTC
ngay 26/11/2021 cua B truong Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s6 89/2022/NQ-HPND

ngay xudng
07 ngay lam
Viéc.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
ngay 09/12/2022 cia Hoi dong nhéan
dan tinh Cao Bang.

18 | bangky lai khai tir | 03 ngay lam | Trung tam | Nguoi ¢6 yéu | Truong - Luat Ho tich nim 2014; - Stra doi, bd
cd yeu to nudc | Viéc; truong | Phuc vy | cau dang ky | hep ngp ho | _ Nghi dinh s 123/2015/ND-CP ngay | SU&* Cén
ngoai hop phai tién | hanh chiqh khai sinh truc | so truc tiep 15/11/2015 caa Chinh phi: ctr phap ly,
(2.000497) hanh Xac | cong cap | tiep thuc hién | hoic  qua o . ' . dia diém

' minh thi thoi | X4. hogc ty quyén | dich vy buu | - Nghi dinh so 87/2020/ND-CP ngay |  thyc hién,
han  khdng cho nguoi khac | chinh cong | 28/7/2020 cua Chinh phu; CO quan
qua 06 ngay thuc hién nop | ich: - Nghi dinh s6 104/2022/ND-CP ngay | thuc hién.
lam viéc. ho so: _75.000d4 | 21/12/2022 ctia Chinh phu; - Da cat

. , : iam thoi
-Tractiép; | - \idn 16 ohi | - Nehi dinh sé 07/2025/ND-CP ngay | S0 21
P ) - ) han giai
- Qua dich vu|cho ngudi 09/01/2025 cta Chinh phu; quyét tir 05
buu chinh cong thUéC 9@ |- Nghj dinh s6 120/2025/NP-CP ngay | ngay xuong
ich; <ﬁnhcoconﬁ 11/6/2025 ciia Chinh phii; 03 ngay lam
. Vi cac . i3 .
- Qua dich vy m‘;ng. ngusi | - Thong tur s6 04/2020/TT-BTP ngay ‘é"?c' fll}_“’r,‘g
cong tryc tuyen | -7 TS | 28/5/2020 cita Bo truong B Tu phap; | b PHal Xas
toan trinh. 0C 0 . minh: tir 10
ngheo; - Thong tu s6 01/2022/TT-BTP ngay | ngay xuéng
ngudi 04/01/2022 cua Bo truong BO Tu | 06 ngay lam
khuyet tat. | phép; viéc.
- Thong tu s6 03/2023/TT-BTP ngay
Trudng 02/8/2023 cua Bo truong BO Tu phap;

hop ngp hod
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can ct& phép ly

Ghi chu

so' qua dich
vu cong
truc tuyén:
- 37.500d

- Mién ¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Vai céach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo trudng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

- Théng tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudng Bo
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.

19

bang ky giam ho
(1.004837)

02 ngay lam
viéc

Trung tam
Phuc wu
hanh chinh

Nguoi co6 yéu
cau dang ky
truc ti€p thuc

Mién 18 phi.

- BO ludt Dan sy nam 2015;
- Luat HO tich nam 2014;

- Stra d6i, bd
sung: Can
cu phap ly,
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Ngay 22/7/2025
Tén tha tuc . . aeR . ,
STT | hanhchinh | 'hothan | Piadiém | Cachthic | o0 Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thwc hién thwc hién :
cong cap | hién hoac uy - Nghi dinh s6 123/2015/ND-CP ngay | dia diém
Xa. quyén cho 15/11/2015 cta Chinh phu quy; thue hién;
A khdc - Nghi dinh sé 87/2020/ND-CP ngay | - P2 f},
thyc hien nop 28/7/2020 ctia Chinh phi; glam thol
ho so: L . han giai
- Trye tiép: - Nghi dinh 80 104/?022/1\711‘-)-CP ngay qu};ét thA’()g
21/12/2022 cua Chinh phu, ngay xuong
- Qua dich vu - Nghi dinh s§ 07/2025/ND-CP ngay | 02 ngay lam
buu chinh cong viéc.

ich;

- Qua dich vu
cong truc tuyén
toan trinh.

09/01/2025 cta Chinh phu;

- Nghi dinh sé6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo trudéng B Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 ciia B trwéng Bé Tu phép;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi

(mé TTHC) g q y . . 4 .
- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia BQ truong Bo Tai
chinh;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B§ truéng BO Tai
chinh;
- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truong Bo
Tai chinh.

20 | bang ky gidm ho | 03 ngay lam | Trung tam | Ngudi ¢6 yéu | Trudng - Bo luat Dan sy nam 2015; - Stra doi, bd
cO yeu to nudc |viéc doi voi | Phuc vy |cau dang ky | hep ndp ho | | iat Hé tich nam 2014: sung: Can
ngoai Viéc dang ky | hanh chinh | truc ti€p thuc | so truc tiép o ’ _ | cuaphaply,
(1.001669) gidm ho cw, [cong  cap | hien hodc uy |hojc qua|- Nghi dinh 50 123{2015/}\15-CP ngay | dia diém

' 02 ngay lam | xé. quyén cho | dich vu buu | 15/11/2015 cua Chinh phu; thyc hién,
viéc doi Vi nguoi khac | chinh cOng | - Nghj dinh s§ 87/2020/ND-CP ngay | ©0 quan
Viéc dang ky thuc hién nop | ich: 28/7/2020 ctia Chinh ph; thyc hién.

iam ho hd so: . - b cit
J 0 080 -75.000d | -Nghj dinh s6 104/2022/ND-CP ngay | s, s
duong nhién - Truc tiép: N i ” N giam thoi
: .p, - Mién I& phF 21/12/2022 cta Chinh phu; han gii
- Qua dich vu|cho ngudi | - Nghj dinh s 07/2025/ND-CP ngay | quyét tir 05
bv;']u chinh cong | thuéc  gia | 09/01/2025 ctia Chinh phu; ngay lam
ich; dinh c6 cong L . viéc xubng
VGi cach | - Nghi dinh so 120/2025/ND-CP ngay 03 ngay 1am

Mmang; nguoi

11/6/2025 cua Chinh phu;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | Lhoihan | Diadiém | Cachthic | o 0y Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thuc hién thuc hién
- Qua dich vy |thuoc  ho | - Thong tu s 04/2020/TT-BTP ngay | viéc ddi voi
cong truc tuyen | ngheéo; 28/5/2020 cua Bo truong Bo Tu phap; dang ky
toan trinh. neuoy | - Thong tu s 01/2022/TT-BTP ngay 9"3313*‘0 o,
Uyettat. | 04/01/2022 cia Bo truong Bo Tu| U3 Ngay
phap: Iam Viéc
’ ) xuong 02
Truong | - Thong tu so 03/2023/TT-BTP ngay ngay lam
hop ndp ho | 02/8/2023 cua B truong BO Tu phap; | vigc ddi voi
S0 qua dich | 500 1y 5§ 04/2024/TT-BTP ngay | dangky
v CONY | 06/6/2024 ciia BO trudng Bo Tu phap; | 9idm ho
truc tuyen: i P .| duong nhién.
37.500d - Thong tw so 08/2025/TT-BTP ngay
"37s 12/6/2025 ciia Bé trueong Bé Tu phép;
'1'1\’“6” €PN | Thong tr s 281/2016/TT-BTC ngay
c€ho — nguol | 14/11/2016 cia B trusng Bo Tai
thuoc  gia chinh:
dinh ¢6 cong ’ )
Vi chch | - Thong tu sb 85/2019/TT-BTC ngay
thuoc ho | chinh;
ngheo; - Thong tu sé 106/2021/TT-BTC
nguol ngay 26/11/2021 cua B¢ Tai chinh;
khuyeét tat.




CONG BAO CAO BANG/SH
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
- Nghi quyét s 91/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.

21 | Pang ky cham dat | 01 ngay lam | Trung tam Nguoi ¢6 yéu Mién 18 phi. | - B9 luat Dan sy nim 2015; - Stra doi, bd
giam ho viéc Phuc  vu | cau dang ky - Luat H tich nim 2014- sung: Can
(1.004845) hanh chinh | trgc tiép thuc ST ’ _ | cuaphaply,

' cong cap | hién hodc uy - Nghi dinh s6 123/2015/ND-CP ngay |  dja diém
ngudi  khac - Nghi dinh s6 87/2020/ND-CP ngay | - DPacat
thyc hién nop 28/7/2020 ciia Chinh phi; giam thoi
hé so: , han giai

0% _Nghi dinh s 104/2022/ND-CP ngay qujgt S0
- Tryc ue.p; 21/12/2022 cﬁra Chinh phu; ngdy xudng
- Qua dich vy - Nghi dinh s6 07/2025/ND-CP ngay | 01 ngay lam
buu chinh cong 09/01/2025 ciia Chinh phu; viéc.

ich;

- Qua dich vu
cong truc tuyén
toan trinh.

- Nghi dinh s6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truéng Bo Tu phap;
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Ngay 22/7/2025

STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong BO Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong BO Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo truong Bo Tai
chinh;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cia Bo truong Bo
Tai chinh.

22

Dang ky cham dut
gidm ho co yeu to
nudc ngoai

01 ngay lam
Viéc

Trung tam
Phuc wvu
hanh chinh

Nguoi c6 yéu
cau ding ky
truc tiép thuc
hién hoac uy | hoic

Truwong
hop ngp hd
so truc tiep

- B6 luat Dan sy nam 2015;
- Luat Ho tich nam 2014;

- Stra d6i, bo
sung: Can cur
phép 1y, dia
diém  thuc
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Ngay 22/7/2025
Tén tha tuc s . aeR p ,
STT | hanhchinh | 'hothan | Piadiém | Cachthic | o0 Cin c& phap Iy Ghi ch
(Md TTHC) giai quyet | thwc hién thwc hién :
(2.000756) cdng  cap | quyén cho | dich vu buu | - Nghi dinh s6 123/2015/ND-CP ngay | hién, co
Xa. nguoi khéc | chinh cdng | 15/11/2015 cua Chinh phu; quan  thuc
Lh:?fc hién ngp | ich: - Nghi dinh sé 87/2020/NP-CP ngay hl‘?nf-y .
0 s0: -75.000d | 28/7/2020 cia Chinh phi quy dinh; | ~., P8 ¢at
- Truc tiép; . L _ | giam  thoi
: : - Mien I¢ phi | - Nghi dinh s6 104/2022/ND-CP ngay | han giai
- Qua ,dich vy choA ngu(jri 21/12/2022 cta Chinh phu; quyét tur 02
ou chinh cong g]“ﬁ" 91| Nohj dinh sé 07/2025/ND-CP ngay | ngdy xubng
ich, Vlf} €0 ‘;‘:éﬁ 09/01/2025 ctia Chinh phi; con 01 ngay
] - Y , lam viéc.
Qua dich u | gudi | - Nehi dinh s6 120/2025/ND-CP ngay | -+
fg;r?tflrrf; WYeN | thuoe ho | 11/6/2025 ciia Chinh phii;
' nghéo; - Thong tu s 04/2020/TT-BTP ngay
nguol 28/5/2020 cua Bo truong Bo Tu phap;
khuyeét tat. N p .
- Théng tu s§ 01/2022/TT-BTP ngay
04/01/2022 cta B¢ truéng Bo Tu
Truong phap;
hop Ngp o | - Thong tur s6 03/2023/TT-BTP ngay
s0' qua dich | 02/8/2023 cua B truéng Bo Tu phép;
e tu;gr? 9| _ Thong tr 6 04/2024/TT-BTP ngay
: . " 106/6/2024 cua BO truong B Tu phap;
-37.500 ,
|- Thong ue s6 08/2025/TT-BTP ngay
- Mien 1€ phi' | 12/6/2025 ciia B6 truéng Bé Tur php;

cho nguoi
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Ngay 22/7/2025
Tén thu tuc s . aeR p ,
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
thuoc  gia | - Thong tu s6 281/2016/TT-BTC ngay
dinh c6 cong | 14/11/2016 cta Bo truong Bo Tai
VOi cach | chinh;
mang; nguol | _ Theng tw sé 85/2019/TT-BTC ngay
thuoc 1o | 29/11/2019 cia Bo truong Bo Tai
ngheo; chinh:
nguol ,
khuyéttat. |- Thong tu sé 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ truong Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HPND
ngay 09/12/2022 cta Hoi déng nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

23 | bang ky giam sat | 03 ngay lam | - Trung | Nguoi c¢6 yéu | Chua c6 quy | - B6 luat Dan sy nam 2015; - Stra doi,
viéc giam ho viée, trudng thm Phuc |ciu ding Ky | dinh - Luat H6 tich nam 2014- b sung:
(3.000323) hop can phai | vu hanh | giam sat viéc o ’ \ Can cu

xac minh thi | chinh giam ho truc - Nghi dinh s0 123/2015/ND-CP ngay | phap 1y, dia
thoi han giai | cdng cAp | tiép thuc hién 15/11/2015 cua Chinh phu; diém thuc
quyét duoc | tinh; hodc uy quyén - Nghi dinh s 87/2020/ND-CP ngay |  hién;
keo dai cho nguoi khac 28/7/2020 ciia Chinh ph;

nhung khong thuc hién ndp



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=369968
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi
(Md TTHC) giai quyet | thwc hién thwc hién :
qua 05 ngay | - Trung tam | ho o - Nghi dinh s6 104/2022/ND-CP ngay
lam viéc lgé Phuc vu | - Tryc ti€p; 21/12/2022 cua Chinh phu;
L‘Ihﬂnggiy tiep | hanh chinh | o0 gich wu _ Nghi dinh s 07/2025/ND-CP ngay
an 1o so. f(g”g 4P | buu chinh cong 09/01/2025 ctia Chinh phu;

ich;

- Qua dich vu
cong truc tuyén
toan trinh, trén
Céng dich vu
cong quic gia
(https://dichvuc
ong.gov.vn)
hodc Céng dich
vu cong cap tinh
(https://dichvuc
ong.caobang.go
v.vn)

- Nghi dinh sé 120/2025/NP-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua B9 truong B Tu phap;

- Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong BO Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong BO Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tu phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo;



https://dichvucong.gov.vn/
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT |  hanh chinh ;2:’(;3;; Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi

(mad TTHC) T T
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B truéng Bo Tai
chinh;
- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudéng Bo
Tai chinh;
- Nghi quyét s6 91/20122NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

24 | Pang ky cham dat | 03 ngay lam |- Trung Nguoi c6 yéu | Chua c6 quy | - Bo luat Dan sy nam 2015; - Stra doi,
giam sat viéc giam | viéc, truong |tdm Phuc | cau dang ky | dinh - Luat H tich nim 2014: bo sung:
ho hop can phai | vu hanh | cham dut giam o ’ . Can cu
(3.000322) xac minh thi | chinh sat viéc giam - Nghi dinh S0 123’/2015/ND'CP NGay | phdp 1y, dia

' thoi han giai | cdng cdp |ho truc  tiép 15/11/2015 cta Chinh phu; diém thyc
quyét  duoc | tinh; thyc hién hoac - Nghi dinh s6 87/2020/ND-CP ngay hién;
kéo dal | _ryng tam | &Y quyén cho 28/7/2020 ciia Chinh phu;
nhung khong Ph nguoi khac e 2 .

. X uc  vu A o - Nghi dinh s6 104/2022/ND-CP ngay
qua 05 ngay hanh chinh thuc hién nop s ] )
lam vide ké anh chin ho So- 21/12/2022 cta Chinh phu;
- Truc tiép; - Nghi dinh s 07/2025/ND-CP ngay



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=369977
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi
(Md TTHC) giai quyet | thwc hién thwc hién :
tr ngay tiép | cOng  cap | - Qua dich vu 09/01/2025 ctua Chinh phu;
nhan ho so. | Xa. buu chinh cong

ich;

- Qua dich vu
cong truc tuyén
toan trinh

- Nghi dinh sé 120/2025/NP-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo trudng Bo Tu phap;
- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua Bo truong Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 ctia Bo truong Bo Tu phap;

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua BO truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia BO truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi

(mé TTHC) g q y . . 4 .
ngay 26/11/2021 cia Bo trudéng Bo
Tai chinh;
- Nghi quyét s6 91/20122NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

25 |Thay d0i, cai|- 03 ngay |- Trung |Nguoi c6 yéu | Trudng - Luat Ho tich nam 2014; - Stra doi, bd
chAlnh, _bo _sung Iam vige df)l tam Pljuc cau qimg ky | hop nop _Do - Nghi dinh sé 123/2015/ND-CP ngay S’ungI’CaI’I
thong tin ho tich, | véi yéu cau | va  hanh | truc tiep thuc | so truc tiep , ‘ - ct phap ly,

. o P . . o o 15/11/2015 cua Chinh phu; Py
xac dinh lai dan toc | thay doi, cai | chinh , h|¢n‘ hoac uy | hoac qua o . . dia diém
(1.004850) chinh  ho |cong cdp | quyén cho | dich vy buu | - Nghi dinh s6 87/2020/ND-CP ngay | - thyc hién;

' tich; truong | tinh; ngudi  khac | chinh cong | 28/7/2020 cua Chinh phu quy;

hop phai Xac | _ g tam | thuc hién nop | ich: - Nghi dinh s 104/2022/ND-CP ngay
hmmh thithoi | ppc ™y | NO S0 -15.000d. | 21/12/2022 cua Chinh phi;
n jai | . - o . .
qﬁyét khgnz hanh chinh | - Trec tiep; | _ \pian 16 phi | - Nehi dinh s 07/2025/ND-CP ngay
lam viéc. ' buu chinh cong | thudC  gia | - Nghj djnh s6 120/2025/ND-CP ngay
- Ngay trong ich; dinh c6 08 | 11/6/2025 ciia Chinh phi;
Voi cac .
ngay  lam o : nguoi | - Thong tr so 04/2020/TT-BTP ngay
viéc doi voi NG 28/5/2020 cta Bo Tu phap;

thudc ho
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
yéu cau bd - Qua dich vu | nghéo; - Thong tu s6 01/2022/TT-BTP ngay
sung thong cong tryc tuyen | nguoi 04/01/2022 cua B§ truong Bo Tu
tin ho tich, toan trinh. Khuyet tat. phap;
:]rr‘f?;]”gh;h‘-”p _ Thong tu s& 03/2023/TT-BTP ngay
a 0 so , A \ A e
sau 15 gio Truong 02/8/2023 cu,aBQ truéng BO Tu phap;
ma  khong hop nop ho | - Thong tu s6 04/2024/TT-BTP ngay
giai  quyét so' qua dich | 06/6/2024 ctua B trudng Bo Tu phép;
dugc  ngay Va  CONG | Thong ar s6 08/2025/TT-BTP ngay
thi tra ket trwC tUYeN: | 15/6/2025 ciia Bé trieong Bo T phap;
ua tron - .
ﬂggy i~ 7.500d. | _Thong tr 6 281/2016/TT-BTC ngay
viec  tiép - Mién 1& phi | 14/11/2016 cua Bo truong Bo Tai
théo cho  nguoi | chinh;

g]“flc 918 Thong tr s6 85/2019/TT-BTC ngay

Inh €O CONY | 59/11/2019 cua Bo trudng Bo Tai

VoI cach o

~. | chinh;

Mmang; nguol ;

thupc  ho | - Thong tu s6 106/2021/TT-BTC

nghéo; ngay 26/11/2021 cua B truong Bo

nguoi Tai chinh;

Khuyettat. | - Nghj quyét s 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s6 89/2022/NQ-HPND
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
ngay 09/12/2022 cia Hoi dong nhéan
dan tinh Cao Bang.

26 |Thay doi, cai|- Ngay trong | Trung tdm | Nguodi c6 yéu | Trwdng - Luat Ho tich nam 2014; - Stra doi, bo
chjnh, _ bo _sung ngAay N Iarn Phuc vu cau Qa:}ng ky | hop nop _Dﬁ - Nghi dinh s6 123/2015/ND-CP ngay | SUng: CFm gir
thong tin ho tich, | viéc doi véi | hanh chinh | tryc tiep thuc | so' truc tiép , . . phap ly, dia

, v L SO R R o L _T 15/11/2015 ciaa Chinh phu; 2
Xac dmh Ial,dan toc | viéc bo sung | cbng  cap hlen‘ hoac uy | hoac qua o \ _ | diem  thyc
c6 yéu t& nudc |théng tin ho | xa. quyén cho | dich vy buu | - Nghi dinh s6 87/2020/ND-CP ngay | hign, co
ngoai tich, truong nguoi  khéc | chinh cong | 28/7/2020 cua Chinh phu; quan  thuc
(2.000748) hop nhan ho thuc hi¢n nop | ich: - Nghi dinh s 104/2022/ND-CP ngay | hién.
SO sau :(f] g1 ho so: - 28.000d 21/12/2022 cua Chinh phu;
ma on . . .
i quyégt ~THetiép | \ign Ig phi | - Nehi dinh s 07/2025/NB-CP ngay
duoc  ngay - Qua dich vu|cho nguoi | 09/01/2025 ctia Chinh phu;
thi tra két qua buu chinh cng | thuoc  gia | - Ngh; djnh s6 120/2025/ND-CP ngay
trong  ngay ich; dinh c6 conﬁ 11/6/2025 ciia Chinh phii;
am viéc tié - VGi Cac .
lam vice tiep - Qua dich vu | YO F ysne i s6 04/2020/TT-BTP ngay
theo. cong tryc tuyén | Mang; nguol 19 Bo trudne Bo o
g a y thuoe ho | 28/5/2020 cua Bo truong BO Tu phap;
- v 13 toan trinh. . : .
03 ey lam nghéo: _ Théng tu sé 01/2022/TT-BTP ngay
xgctho'gﬁ? nguoi 04/01/2022 ctia By truéng BO Tu
°¢ thay GO, khuyét tat. hép;
cai chinh ho e prap. ,
tich, x4c dinh - Thong tu s6 03/2023/TT-BTP ngay
lai dan toc. Trudng 02/8/2023 cua Bo truong Bo Tu phap;
Truong hop hop nép hd
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
can phai xac so' qua dich | - Thong tu s6 04/2024/TT-BTP ngay
minh thi thoi va  cdng | 06/6/2024 ctia By trudng Bo Tu phap;
E‘?‘n d‘fff? trwC WYeN: | _ 1600 i 6 08/2025/TT-BTP ngay
€0 al - 14.000d | 12/6/2025 ciia B6 truong B Tu
khéng qua | phap:
06 ngay lam - Mi¢n I¢ phi ’ ,
viéc. cho nguodi | - Thong tu s6 281/2016/TT-BTC ngay
thugc  gia | 14/11/2016 cta BO trusng BO Tai
dinh ¢6 cong | chinh;
VoI Cath | gng tr sé 85/2019/TT-BTC ngay
mang; nguol | 59/11/2019 cua Bo truong Bo Tai
thuoc ho P
A chinh;
ngheo; .
ngudi - Théng tu sb 106/2021/TT-BTC
khuyét tat. | ngdy 26/11/2021 clia Bd truomg Bo
Tai chinh.
- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s0 89/2022/NQ-HDND
ngay 09/12/2022 ctia Hoi dong nhan
dén tinh Cao Bang.
27 | Ghi vao so h tich | 05 ngay lam | Trung tam | Nguoi c6 yéu | Truong - Luat Ho tich nam 2014; - Stra d6i, bo
viec két hon cua | viéc, truong |Phuc vy |cau ghi chi | hop nop ho sung: Can cur



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT |  hanh chinh T|2|m S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Ciin ci phép Iy Ghi ch
(mé TTHC) g q y . . 4 .
cong dan Viét Nam | hop phai xdc | hanh chinh | tryc tiép thuc | se' truc tiép | - Nghi dinh s0 123/2015/ND-CP ngay | phap ly, dia
da duoc giai quyet | minh thi thoi | cong  cap | hién hodc uy | hodc  qua | 15/11/2015 cua Chinh phu; diem  thuc
tai c0 quan cod thém hanx gf'di Xa. quy?r_] Cho di(fh vu lzu’u _ Nghi dinh s6 87/2020/ND-CP ngay hién, th01
quyén cua nudcC | quyet khm?g nguoi - khijlc Elhlnh €ONg | 8/7/2020 ciia Chinh phi; han; giai
ngoai qgua 08 ngay thuc hién nop | ich: ) c quyet, co
lam viéc. hd so: - Nghi dinh s0 104/2022/ND-CP ngay | quan  thuc
(2.002189) T tiéo -75.000d 1 5112/2022 cita Chinh ph; hien
- Truc tiep; _MiZn 12 nhi , . £
o }'lv"e” CPNT| _ Nghi dinh s6 07/2025/ND-CP ngay |- D3 ct
- Qua dich vu | cho  ngudl | 49,017075 ciga Chinh phi; giam  thoi
buu chinh cong | thuoc  gia o _ | han gidi
ich: dinh c6 cong | - Nghi dinh s6 120{2025/]7\719-CP ngay quyét tr 12
- Qua dich vu véi Cé‘fh 11/6/2025 cufz Chinh phu, ngdy xubng
toan trinh. thUhQC ho | 28/5/2020 ciia Bo truong BO Tu phép; | lam viéc.
ngheo; . X
n;wi - Théng tu s6 01/2022/TT-BTP ngay
khuyét tat, 04/101/2022 cua Bo truong Bo Tu
phap;
‘ - Thong tu s6 03/2023/TT-BTP ngay
Truwong | 02/8/2023 ciia Bo truémg Bo Tu phap;
hop nop ho R z .
so qua dich | - Thong tu s6 04/2024/TT-BTP ngay
va céng 06/6/2024 cua Bo truong BO Tu phap;

truc tuyén:
- 37.5004d
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .

- Mién Ié phi | - Théng tir s6 08/2025/TT-BTP ngay

cho nguoi | 12/6/2025 cua B truong Bo Tw

thuoc  gia | phap;

dinh c6 012 | - Thong tu s6 281/2016/TT-BTC ngay

Vol €aC 1 44/11/2016 cua Bo truong Bo Tai

mang; nguol -

" | chinh;

thuoc ho )

nguoi 29{11/2019 cua Bo truong B Tai

khuyét tat. | chinh;
- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudéng Bo
Tai chinh
- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

28 | Ghi vao s6 h tich | 05 ngay lam | Trung tam | Nguoi c6 yéu | Trudng Luat Ho tich nim 2014; - Stra d6i, bd
viée IyA hop, hl}y viée, trudng Phuc Vvu | cau g[n cha | hgp ngp _Do _ Nghi dinh s 123/2015/ND-CP ngay | Sne* C,an clr
viec két hon cua | hop phdai xac | hanh chinh | truc tiép thuc | so' truc tiép 15/11/2015 cita Chinh ph: phap ly, dia
cong dan Viét Nam | minh thi thoi hién hoac uy | hoic qua ’ diém thuc
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
da duoc giai quyet | han  gidi | cdng  cap | quyen cho | dich vu buu | - Nghi dinh s6 87/2020/ND-CP ngay | hién,  thoi
tai co quan c6 thdm | quyer khong | xa. nguoi khéc | chinh cdng | 28/7/2020 cua Chinh phu; han  giai
quyén cua nudc | quéa 08 ngay thuc hién nép | ich: - Nghi dinh s 104/2022/ND-CP ngay quyét, co
ngoal lam viéc. ho sor: -75.000d | 21/12/2022 cita Chinh phi; duan thye
X N ) 1en.
(2.000554) - TreCtieps | Mign 16 phi | - Nghi dinh s6 07/2025/ND-CP ngdy | - pa okt
- Qua dich vy |cho nguoi | 09/01/2025 cua Chinh phu; giam  thoi
ouu chinh cong | O 9% | Ngp; dinh s 120/2025/ND-CP ngay | han g
e, Vlf} co ‘;‘:éﬁ 11/6/2025 ciia Chinh ph; quyét tir 12
- Qua dich vu|'° X A £ .| ngay xudng
Cﬁgg oy | mang: nguoi | - Thong t s6 04/20201TT-BTP ngay | ;oo™ pgay
woan trinh, thuQc | ho | 28/5/2020 Cuéfl B0 truong BO Tu phap; | 15 vide.
ngheo; - Thong tu s6 01/2022/TT-BTP ngay
nguoi 04/01/2022 cua Bo truong Bo Tu
- Thong tu s6 03/2023/TT-BTP ngay
Trudng 02/8/2023 ctua B truong Bo Tu phap;

hep ndp ho
so' qua dich
vu cong
truc tuyen:
- 37.5004

- Mién & phi
cho nguoi

- Théng tu s6 04/2024/TT-BTP ngay
06/6/2024 ciua B trudng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tw phap,
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .

thupc  gia | - Thong tu s6 281/2016/TT-BTC ngay

dinh c6 cong | 14/11/2016 cta Bo truong Bo Tai

VOi cach | chinh;

mh@“}g? ng‘fj - Thong tu s6 85/2019/TT-BTC ngay

t 10C 9] 20/11/2019 cia By truomg Bo Tai

ngheo, chinh;

nguol ,

khuyéttat. |- Thong tu so 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ truong Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyet s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

29 | Ghi vao sb ho tich | Ngay trong | Trung tam | Nguoi ¢6 yéu | Truong - Luét Ho tich nam 2014; - Sira d6i, bd
v[éc r)@ ticp khéc ngz‘ily ktlép PhuC vu cau gl;l chu | hop nop _Qﬁ - Nghi dinh sé 123/2015/ND-CP ngay | SUng: (%éngt’r
cua cong dan Viét | nhan ho so, | hanh chinh | tryc tiep thuc | so' truc tiép ) . . phap ly, dia

N . N A - o e 15/11/2015 cta Chinh phu; 2
Nam da duwoc giai | truong hop | cong  cap | hién hodc uy | hoic qua o . _ | diém  thyc
quyét tai co quan |nhan hd so | xa. quyén  cho | dich vy buu | - Nghi dinh s6 87/2020/ND-CP ngay | hign,  co
c6 thAm quyén cua | sau 15 gio ngudi  khéc | chinh cong | 28/7/2020 cua Chinh phu; quan  thuc
nudéc ngoai (khai [ ma  khéng ich: hién.

sinh; gidm ho;

giai  quyét
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
nhan cha, me, con; | dugc ‘ngay thuc hién nop | - 75.000d - Nghi dinh s6 104/2022/ND-CP ngay
xac dinh cha, me, | thitra két qua ho so: - Min g phi 21/12/2022 ctia Chinh phu;
con, Nuol con Nuol; | trong  ngay - Truc tiép; cho ngudi | - Nghi dinh sé 07/2025/ND-CP ngay
khali tr; thay doi ho | lam viéc tie .
naltu; thay dol e -C tep dich thugc  gia | 09/01/2025 ciia Chinh phu;
tich) theo. Trong - Qua dich vu) " o ,
(2.000547) truong  hop buu chinh cong | |- cacﬁ - Nghi dinh s6 120/2025/NP-CP ngay
' phai XAC ich; m o 11/6/2025 cua Chinh phu,
N ang; ng ,
minh thi tho - Qua dich vy |thusc  h¢ | - Thong tw s 04/2020/TT-BTP ngay
han khglal cdng truc tuyen | ngheo: 28/5/2020 ciia Bo trudong Bo Tu phap;
uyet khon An 11 .
ﬂu?s ngag toan trinh. ngudi |- Thong tw sé 01/2022/TT-BTP ngay
A vié khuyet tat. | 04/01/2022 cua Bo truong Bo Tu
éc. ,
phap;
Truong - Thong tu s6 03/2023/TT-BTP ngay
hep nop hd | 02/8/2023 ciia BY truong BO Tu phap;
s0' qua dich | - Thong tu s6 04/2024/TT-BTP ngay
Vu €oNg | 06/6/2024 cua Bo truong Bo Tu phap;
truc tuyen: ; R
WCRYEN- 1 Thong ar sé 08/2025/TT-BTP ngay
-37.500d | 12/6/2025 ciia Bé trudng Bo Tu phdp;
- Mien I€ phi | - Thong tu s 281/2016/TT-BTC ngay
cho  nguol | 14/11/2016 cua Bo truong Bo Tai
thuoc  gia | chinh:
dinh c6 cong

VoI cach
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
mang; ngudi | - Thong tu s6 85/2019/TT-BTC ngay
thupc  ho | 29/11/2019 cua Bo truong Bo Tai
ngheo; chinh;
nguot - Théng tu sé 106/2021/TT-BTC
khuyeét tat. \ , N o
ngay 26/11/2021 cua B truéng Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhén
dén tinh Cao Bang.
30 | Pang ky khai sinh | 05 ngdy Iam | Tai  dia | Cong chuc tu | Truwong - Luat Ho tich nim 2014; - Stra d6i, bo
(1.003583) y al | cap xa duogc|so trwc Hep | 15/11/7015 cia Chinh phu; phap fy.
sinh luu | giao nhiém vu | hoac qua L .
dong dang ky khai | dich vu buu | - Nghi dinh s6 104/2022/ND-CP ngay
sinh lwu dong | chinh cong 21/12/2022 cta Chinh phu;
¢6 trach nhiém | ich: - Nghi dinh s6 07/2025/ND-CP ngay
chuanbiday du | _ ¢ 5504 09/01/2025 ctia Chinh phi;
mau To¢o khai N L p .
sinh, gidy to ho | doi véi | 11/6/2025 cua Chinh phu;




CONG BAO CAO BANG/SH

40+41+42+43+44+45+46+47+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | Lhoihan | Biadiém | Cachthic | o0 Cin ci phap Iy Ghi chi

(Md TTHC) giai quyet | thwc hién thwc hién :

tich va diéu|truong hop | - Thong tu s6 04/2020/TT-BTP ngay

kién cn thiét | khai  sinh | 28/5/2020 ctia Bo truéng Bo Tu phap;

g? th‘-fk", hl“-’n ding glap, - Thong tu sb 04/2024/TT-BTP ngay

ang Ky luu | nguol TUOC | 4665024 cia Bo truong B Tu phap;
dong. gia dinh c6

- Truc tiép tai
dia diem luu
dong.

cong Vol
cach mang;
nguoi thudc
ho ngheo;
nguoi
khuyét tat.

Truwong
hep ngp ho
so' qua dich
vu codng
truc tuyén:
- 4.000d

- Mién 1¢ phi
dbi véi
treong  hop
khai sinh
ding  han,

- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tu phdp;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudéng Bo
Tai chinh;

- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
ngudi thudc
gia dinh co
cong Vi
cach mang;
nguoi thugc
ho ngheo;
ngudi
khuyet tat
31 |Pang ky két hon |05 ngdy lam | Tai  dia | Cong chic tw | Miénl¢phi |- Luat Hon nhan va gia dinh nam | - Stra doi, bo
luu dong viéc diém déang phép - hd tich 2014; sung: Can cur
(1.000593) ky két hon | cap xa dugc - Luét H tich nam 2014; phap ly.
luu dong giao nhiém vy

dang ky két hon
luu dong co6
trach nhiém
chuén bi day du
cac loai mau To
khai, gidy to ho
tich va diéu
kién can thiét
dé thyc hién
dang ky luu
dong.

- Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu;
- Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu;
- Nghi dinh s6 07/2025/ND-CP ngay
09/01/2025 ciia Chinh phu;

- Nghi dinh s6 120/2025/ND-CP ngay
11/6/2025 cua Chinh phu,

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cta Bo truong Bo Tu phap;
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Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
- Tryc tiép tai - Thong tu s6 04/2024/TT-BTP ngay
dia diém luu 06/6/2024 cua Bo truong BO Tu phap;
dong. - Théng tir 6 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tw
phap;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B truong BO Tai
chinh;
- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cia Bo truong Bo
Tai chinh.

32 |Pang ky khai tir|05ngdy lam |Tai  dia | Cong chic tu | Truwong - Luat Ho tich nim 2014; - Stra d6i, bo
luu dong viéc. Ei’érlllh(iﬁng phép - hd t@ch hop nop -Dﬁ _Nghi dinh s 123/2015/ND-CP ngay s1r1]1}g:IC,3én cu
(1.000419) y khai tir | duge g1ao | So' truC U€P | 5/117015 cia Chinh phi phap 1y

luu dong nhiém vu dang | hoac  qua , .
ky khai tr luu | dich va bwu | - Nghi dinh s6 104/2022/ND-CP ngay
dong c6 trach | chinh cong | 21/12/2022 cua Chinh phu;
nhiém chuan bi | ich: - Nghi dinh s6 07/2025/ND-CP ngay
giy_dudgnau 11;9* - 8.000d 09/01/2025 ciia Chinh phu;

Ko mag%y | - Midn Ie phi | - Nghi dinh s6 120/2025/ND-CP ngay
kién can thiét | truong hop
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

dé thuc hién
dang ky luu
dong.
- Truc tiép tai
dia diém luu
dong.

dang ky khai
tor dang han,
nguoi thudc
gia dinh co
cong Vol
cach mang;
nguoi thudc
ho ngheo;
nguoi
khuyét tat.

Truwong
hep  nép
qua dich vu
cong  truc
tuyén:

- 4.0004

- Mién & phi
dbi véi
treong  hop
dang ky khai
tu dung han,
nguoi thugc

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo trudng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tu
phap;

- Thong tu s6 85/2019/TT-BTC ngay

29/11/2019 cta Bo truong Bo Tai
chinh;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truéng BoO
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;

- Nghi quyet s0 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025
Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
gia dinh co
cong Vol
cach mang;
nguoi thudc
ho ngheo;
ngudi
khuyeét tat.
33 | bang ky khai sinh | Ngay trong | Trung tam | Nguoi ¢6 yéu | Truong | - Luat HY tich nam 2014; - Stra d6i, bod
cO yeéu to nuéc | ngay  tiep |Phuc  vu|cau dang ky |hep ndp ho _ Nghi dinh s 123/2015/ND-CP ngay | SUn&: Can ctr
ngoai tai khu vuc | nhan ho so; | hanh chinh | truc tiép thuc | so' truc tiép 9O1E v . . phap ly, dia
AR . - p - o o 15/11/2015 cua Chinh phu; 2
bién gioi trudng hop | cong cap |hién hodc uy | hodc qua o . _ | diém  thuc
(1.000110) nhan hd so | Xa. quyén cho | dich vu buu | - Nghi d;nh750 87/2020[ND'CP ngay | hién.
‘ sau 15 gio ngudi  khéc | chinh cong | 28/7/2020 cua Chinh phu quy;
ma  khong thuc hién nop | ich: - Nghi dinh s 104/2022/ND-CP ngay
giai  quyet ho so: . 8.000d. | 21/12/2022 cua Chinh phu;
duoc nga - . .
M 4 -Tructiép; | _tian 16 phi | - Nehi dinh s 07/2025/ND-CP ngay
qUél trong - Qua dlCh vu d6| VoI 09/01/2025 cua Chinh phﬁ,
ngay  lam buu chinh cong | trudng  Nop | - Nghj dink 56 120/2025/NP-CP ngay
viec  tiép ich; Ighal 1Slmh 11/6/2025 ciia Chinh phi;
. ) n, . X
theo. - Qua dich vu | S8 8N ppan tr 6 04/2020/TT-BTP ngay

cong truc tuyén

toan trinh.

nguoi thugc
gia dinh co
cong Vi

28/5/2020 cua Bo truong B Tu phap;
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

cach mang;
nguoi thugc
hé ngheo;
nguoi
khuyét tat.

Truwong

hep ngp ho
so qua dich
vu cong
truc tuyén:
- 4.0004d.

- Mién 1¢ phi
doi Vo
treong  hop
khai sinh
ding  han,
nguoi thugc
gia dinh co
cong Vi
cach mang;
nguoi thudc
ho ngheo;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cta B truong Bo Tu phép;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truong BoO Tai
chinh;

- Thong tu sb 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ Tai chinh;

- Nghi quyet s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
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Tén tha tuc ‘o . aeX . .
STT | hanhchinh | Thothan | Biadiem | Cachihic | o a oy Cin c& phap Iy Ghi ch
(Ma TTHC) glal quyet | thwc hien thuc hién
nguoi - Nghi quyét sb 89/2022/NQ-HDND
khuyeét tat. ngay 09/ 12/202‘2 cua Hoi dong nhan
dan tinh Cao Bang.

34 | Pangkykéthonco | 02 ngdy lam | Trung tam | Nguoi c6 yéu | Mién1¢ phi |- Luat Hon nhan va gia dinh nam | - Stra doi, bo
yeu t6 nudc ngoai | viéc. Truong | Phuc  vu | cau dang ky 2014; sung: Can cur
te_l_lr_khu vuc bién hqp can xac hc’ilnh Chl?h th:.IC hién nop - Luat Ho tich nim 2014: phxap ly, dia
gidi minh thi thoi [ cOng  cap | ho so: o . _ | diém  thuc

han gidi | X4. i - Nghi dinh s6 123/2015/ND-CP ngay | hjgn; -
(1.000094) quyét khong - Trye tiep: 15/11/2015 ctia Chinh phi; D3 et giam
qua 06 ngay - Qua dich vu - Nghi dinh s6 87/2020/ND-CP ngay | thoi han giai
lam vigc. cong tryc tuyen 28/7/2020 ctia Chinh phi; quyet tir 03
mot phan. , ’ . |ngay 1am
(bé hoa - Nghi dinh s6 104/2022/ND-CP ngay vido xuéng
én nam hodc , ; . -

bén nit cé the 21/12/2022 cu,a Chinh phu; O? ngay 1am
khong can co 09/01/2025 ctia Chinh phu; h?p phél (Eé
van - ban 1y - Nghj dinh s6 120/2025/ND-CP ngay | Vo0 h'?a[“ ng

quyen cia bén 11/6/2025 ciia Chinh phii; minn: -t
con lai). . .| hgay Xuong
i - Thong tu s6 04/2020/TT-BTP ngay | 06 ngay lam

28/5/2020 ctia B truong Bo Tu phap; | viac.

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu

phap;
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Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? Hl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 ctia Bo truong Bo Tu phap;
- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua Bo truong BO Tu phap;
- Théng tw so 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tu phap,
- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia Bo truong BO Tai
chinh;
- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ Tai chinh.

35 | Pang ky nhén cha, | 05 ngay Iam | Trung tam | Nguoi ¢ yéu | Truwong - Luat Hon nhan va gia dinh naim 2014; | - Stra d6i, b6
m¢: con co yéu to | viéc; tl:l_ror]g Phuc Vvu | cau d%_l{lg lfy hop nop ho | _ Luat Ho tich nam 2014:; sung: C,an cur
nuGc ngoai tai khu | hop phai xac | hanh chinh | thuc hién nop | so truc tiep: L _ | phap ly, dia
vuc bién gigi minh thi thoi | cdng  cap | hd so: - 15.000d - Nghi dinh s6 123/2015/ND-CP ngay | ¢idm  thuc

han giai | xa. 2 ' : 15/11/2015 cua Chinh phu; hién: -
(1000080) Cox - - TI‘u’C tlep; _ Mlén 1 phi , N .,
quyet khong * P Nghi dinh sé 87/2020/ND-CP ngay | Pa cat giam
qua 09 ngay cho —ngudl | 58/7/2020 cisa Chinh phu: thoi han giai
lam viéc. thuoc  gia quyét tr 07
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Tén tha tuc i 2 ,
- ,' Thai han DPia diém Cach thic C A S o
STT (rrlﬁgr_\r?rhl_llrg gii quyét | thuc hién thuc hién Phi, I¢ phi Can cir phap ly Ghicha
- Qua dich vu | dinh c¢6 cong | - Nghi dinh s6 104/2022/ND-CP ngay | ngay lam
cong truc tuyen | voi cach | 21/12/2022 cta Chinh phu; viéc  xuong
motphan. Mang: neUOl | Neghi dinh 6 07/2025/ND-CP ngay 05 e lam
(Mot bén c6 thé | 1UC N0 1 69/01/2025 cita Chinh phi; Vige. lruong
nop hd so ma ngheo; o _ | hop phéi co
khéng ohai c6 ngudi - Nghi dinh S0 120{2025/{\fD-CP Ngay | vin ban Xac
vin  bin  uy khuyét tat. 11/6/2025 cua Chinh phu; minh: tir 12
quyén cia bén - Théng tu s 04/2020/TT-BTP ngay | Ngay xuong
con lai). Trudng 28/5/2020 ciia BO trudng Bo Tu phap; | 09 ngay lam
: ru . Viéc.

hep ngp hd | - Thong tu s6 01/2022/TT-BTP ngay ¢

s qua dich | 04/01/2022 cia By truong Bo Tu

vy cong | Phap;

trac tuyeén: | - Thong tu sé 03/2023/TT-BTP ngay

- 7.500d. 02/8/2023 cua B truéng Bo Tu phap;

- Midn I¢ phi | - Thong tu s6 04/2024/TT-BTP ngay

cho nguoi | 06/6/2024 ciia BO truong Bo Tu phap;

thuoc  gia | - Thong nr s6 08/2025/TT-BTP ngay

dinh co conﬁ 12/6/2025 ciia Bé trudng Bo Tur phdp;

VoI cac .

mang: neusi | - Thong tu s6 2812016/TT-BTC ngay

thuoe  ho | 14/11/2016 cua Bo truong Bo Tai

ngheo;

chinh;
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Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . 4 .
nguoi - Thong tu s6 85/2019/TT-BTC ngay
khuyeét tat. 29/11/2019 cua Bo truong Bo Tai
chinh;
- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo truong Bo
Tai chinh;
- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

36 | bang ky khai tirc6 | Ngay trong | Trung tam | Nguoi ¢6 yéu | Truong - Luat Ho tich nam 2014; - Stra doi, bd
y§u to nudc ngpﬂai ngz‘ily . tiep PhuC vu cau QE}ng ky | hgp nop _Qﬁ - Nghi dinh s 123/2015/ND-CP ngay SL}ng: ,Cén,
tai khu vyc bién | nhan ho so; | hanh chinh | tryc tiep thuc | so' truc tiép , . . ct phap ly,

. . 2 . o o 15/11/2015 cua Chinh phu; S P
gioi truong hop | cong cap | hién hodac uy | hodc  qua o . | diadiém
(1.004827) nhan hd so | Xa. quyén cho | dich vu buu | - Nghi d;nhq s0 87/2020/ND-CP ngay | thyc hign.

' sau 15 gio ngudi  khéc | chinh cong | 28/7/2020 cua Chinh phu quy;

ma  khong thuc hién nop | ich: - Nghi dinh s6 104/2022/ND-CP ngay

gial  quyet ho so: - 8.000d. 21/12/2022 cia Chinh phu;

dugc ngay T A N s £ s

i tra Két - Truc tiep; - Mi2n 1 phi | - Nghi dinh s6 07/2025/NB-CP ngay
abi véi | 09/01/2025 cia Chinh phu;

qua  trong
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Tén tha tuc N o aeR . .
STT | hanhchinh | 0% S?gt Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(mé TTHC) g q y . . . .
ngay lam - Qua dich vu | trudng hop | - Nghi dinh sé 120/2025/ND-CP ngay
Viéc tiep buu chinh cong | khai tir dang | 11/6/2025 cua Chinh phu;
tTheo; ) ich; hr?n; ngUl | oo s 04/2020/TT-BTP ngay
ruong hop - Qua dich vy | tUOC 918 | 5855020 cuia B truong Bo Tu phap;
can Xac c8ng truc tuyén dinh c6 cong R . .
minh thi thoi todn trihh Vi cach | - Thong tu s6 01/2022/TT-BTP ngay
quyét khoéng thuoc  ho | phap;
qua 03 ngay ngheo; - Théong tu s6 03/2023/TT-BTP ngay
lam viéc. nguol 02/8/2023 ctia Bo truong Bo Tu phap;
khuyeét tat. R A .
- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cua B truéng Bo Tu phap;
Truong | - Thong nr s6 08/2025/TT-BTP ngay
hgp nop hﬁ 12/6/2025 cia B trucng Bé Tu phdp;
dic , i
o 1 ang - Théng tu s6 281/2016/TT-BTC ngay
tr'l.rc tuyén: 14{11/2016 cia Bo truéng Bo Tai
chinh;
- 4.000d. ,
. |- Thong tu s6 85/2019/TT-BTC ngay
- Mien I¢ phi | 29/11/2019 cua B truong Bo Tai
doi VOl | chinh:
truong hop
khai tir dung
han, nguoi
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Tén tha tuc N o aeR . .
STT |  hanh chinh ;2:’(;3;; Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(Ma TTHC) W v e
thuoc  gia |- Thong tu s6 106/202L/TT-BTC
dinh c6 cong | ngay 26/11/2021 cua B trudong Bo
Voi cach | Tai chinh;
mh@“}g? ng‘fj - Nghi quyét s6 91/2022/NQ-HDND
t ”hQC_ ®| ngay 09/12/2022 ciia Hoi dong nhan
ng gc_), dan tinh Cao Bang;
nguoi .2
khuyét tat. - Nghi quyét s6 89/2022/NQ-HPND
ngay 09/12/2022 cua Hoi dong nhan
dén tinh Cao Bang.

37 | Cép Gidy xé4c nhan | 02 ngay lam | Trung tam | Nguoi c6 yéu | Trudng - Luat Hon nhan va gia dinh nim 2014; | - Stra d6i, b6
tinh trang honnhéan | viéc; truong | Phuc vy | cau cap Giay | hep ndp ho | || 1at Hé tich nam 2014 sung: Can clr
(1.004873) hop phdi xac | hanh chinh | xac nhan tinh | so' truc tiép o ’ _ | phap ly, dia

' minh thi thoi | cong  cép | trang hon nhan | hogc  qua | - Nghi dinh s6 123/2015/ND-CP ngay | diém  thyc
han  gidi | Xa truc tiép thuc | dich va buu | 15/11/2015 cua Chinh phu; hién; -
quyet khong hién hoac uy | chinh cdng | - Nghj dinh sé 87/2020/ND-CP ngay | Da cat giam
qua 23 ngay quyen kcr:]ho ich: 28/7/2020 ciia Chinh phu; thoi han giai

Ol ac . ¢t tor 03

e s nop |~ 15:0008- | - Nghi dinh s 104/2022/ND-CP ngay g;g; o
h(*). - i " | -Miénle phi 21/12/2022 ctia Chinh phu; viec
. cho  ngudi | - Nghj dinh sb 07/2025/ND-CP ngay | ,, 4

- Truc tiép; A : g 98| xuén 02

HeHep thude  gia | 091012025 cia Chinh phi; oy lam
Voi - cacr | - Nehi dinh sé 120/2025/ND-CP ngay | viéc;

Mmang; nguoi

11/6/2025 cua Chinh phu;
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STT

Tén tha tuc
hanh chinh
(ma TTHC)

Thoi han
giai quyet

Pia diém
thuc hién

Céach thirc
thuc hién

Phi, 18 phi

Can cw phap ly

Ghi chu

- Qua dich vu
buu chinh cong
ich;

- Qua dich vu
cong truc tuyen
toan trinh.

thudc ho
nghéo;
nguoi

khuyét tat.

Truwong
hep ngp ho
so' qua dich
vu cong
truc tuyén:
- 7.5004.

- Mién 1¢ phi
cho nguoi
thuoc  gia
dinh c6 cong
Vai céach
mang; nguoi
thuoc ho
ngheo;
nguoi
khuyét tat.

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo truong B Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu
phap;

- Thong tu s6 03/2023/TT-BTP ngay
02/8/2023 cua B truéng Bo Tu phap;

- Thong tu s6 04/2024/TT-BTP ngay
06/6/2024 cta Bo truong Bo Tu phap;

- Théng tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tuw phap,

- Théong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo truong Bo Tai
chinh;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo truéng Bo Tai
chinh;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo trudong B
Tai chinh;

- Nghi quyét s6 91/2022/NQ-HDND
ngay 09/12/2022 cta Hoi dong nhan
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Tén tha tuc N o aeR . .
STT |  hanh chinh ;2:’(;3;; Dia dioh fﬁ&? ffl‘e“r’f Phi, I¢ phi Cin ci phap Iy Ghi chi
(M& TTHC) e hig e hig

dan tinh Cao Bang;
- Nghi quyét s6 89/2022/NQ-HDND
ngay 09/12/2022 cua Hoi dong nhan
dan tinh Cao Bang.

Tong sé6 TTHC sira d6i bé sung 39 TTHC
Trong do:

S6 TTHC ap dung chung 02 TTHC
S6 TTHC cap xa 37 TTHC
S6 TTHC thuc hién qua DVC truc tuyén toan trinh: 28 TTHC
S6 TTHC thuc hién qua DVC truc tuyén mét phan: 05 TTHC

S6 TTHC thuc hién qua dich vu buu chinh cong ich: 34 TTHC
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Phu luc 2
QUY TRINH NOQI BQ GIAI QUYET THU TUC HANH CHINH TRONG LINH VUC HQ TICH THUQC THAM QUYEN GIAI
QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP XA, TINH CAO BANG ‘
(Kem theo Quyet dinh s6:887 /OD-UBND ngay 27 thdng 6 nam 2025 cua Chu tich Uy ban nhdn ddn tinh Cao Bang)

I. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH CAP TINH (02 TTHC)
Quy trinh 01

1. Quy trinh thue hién thii tuc “Cép ban sao trich luc hg tich” (Ma TTHC: 2.000635)

Thi tw Noi dung cong viéc Ngwoi thue hién (*) Thaoi gian thue hién
cong viéc

- Néu lya chon hinh thitc ndp hé so truc tiép, ngudi yéu cau
cép ban sao Trich luc ho tich, ban sao Giéy khai sinh ndp ho
so dé nghi cép ban sao Trich luc ho tich, ban sao Giéy khai
sinh tai Trung tam Phuc vu hanh chinh (TTPVHCC) céng co
tham quyén; ndp phi theo quy dinh phap luat.

, Trudng hop co quan, to chire ¢6 tl}élm quyén dé nghi Cong dan, ngudi yéu ciu
cap ban sao Trich luc hd tich, ban sao Gidy khai sinh ctua ca
nhan thi giri van ban yéu cau néu rd 1y do cho Co quan quan
Iy Co s¢ dir li¢u ho tich dién ta.

Budc 1

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau cap ban sao Trich luc ho tich, ban sao Giay khai sinh
truy cdp Cong dich vy cong quoc gia, xac thuc nguoi dung
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theo hudng dan, dang nhap vao h¢ théng, lga chon Co quan
quan 1y Co so dir liéu ho tich dién tir 6 tham quyén.

Nguoi yéu cau cap ban sao Trich luc hg tich, ban sao
Gidy khai sinh truc tuyén cung cip thong tin theo mau dién
tor tuong tac yéu cau ban sao Trich luc ho tich, cap ban sao
Gidy khai sinh (cung cép trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu lién quan
dén noi dung dé nghi cép ban sao Trich luc ho tich, ban sao
Gidy khai sinh;

Nop phi théng qua chirc ning thanh toan tric tuyén
hoic bang cach thitc khac theo quy dinh phap luat, hoan tat
viéc ndp hd so.

Cén b9, COng chirc tai TTPVHCC kiém tra tinh chinh xac,
day du, thong nhat, hop 1€ cua ho so.

B6 phan tiép nhén va tra két qua

Budc 2 S& Tu phép tai Trung tdm Phuc 01 gio lam viéc
Chuyén h6 so vé phong HCTP&BTTP - So Tu phap vu hanh chinh cong
. Phén cong thy 1y hd so: Kiém tra, chuyén ho so cho chuyén “ . TR
Budc 3 vién phong HCTP&BTTP xir I hd so Lanh dao phong HCTP&BTTP 01 gio lam viéc
Tham tra ho so (tham tra tinh thong nhat, hop 1¢ cua cac thong
) tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat Chuyén vién phong R
Buéce 4 trinh hodc dinh kem) HCTP&BTTP 03 jaly) lam viéc
In ban sao Trich luc ho tich chuyén lanh dao phong
Budce 5 Kiém tra, trinh lanh dao S& ky ban sao Trich luc ho tich Lanh dao phong HCTP&BTTP 01 gio lam viéc
Budc 6 Ky ban sao Trich luc ho tich chuyén dén bd phén van thu Lanh dao S¢ Tu phap 01 gio lam viéc
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Pong dau; chuyén két qua giai quyét thi tuc hanh chinh dén

Buoe 7 | +rpvHCe

Van thu S¢ 01 gio lam viéc

Bo phén tiép nhén va tra két qua | Khong tinh thoi gian

Budc 8 | Tra két qua cho ca nhan, t6 chuc S¢ Tu phép tai Trung tdm Phuc
vu hanh chinh cong

Tong thai gian giai quyét TTHC 01 ngay lam viéc

(1) Cic gidy to cong dan phidi tdi lén:

* Gidy to phai ndp:

- Vin ban iy quyén theo quy dinh ciia phéap luat trong trudng hop ty quyén thyuc hién yéu cau cap ban sao Trich luc ho tich, ban sao gidy
khai sinh. Trudng hop nguoi duoc iy quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi iy quyén thi vin ban ty quyén khong
phai chung thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cian cude/Can cude dién tir/Gidy chimg nhan cin cude hodc cac gidy to khac ¢6 dan anh va
thong tin ¢4 nhan do co quan c6 tham quyén cip, con gid trj st dung dé chirng minh vé nhan than cia ngudi yéu ciu cip ban sao Trich luc
ho tich, ban sao Gidy khai sinh. Trudng hop cac thong tin ¢4 nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTPBT, dugc hé
thdng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Trudng hop guri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Cd nhan co quyén lwa chon thuwc hién thii tuc hanh chinh vé hé tich tai co quan dang ky ho tich noi cu tri; noi cu trii cua cd nhan
duoc xdc dinh theo quy dinh cua phdp ludt vé cue trii. T ruong hop cd nhan lua chon thuc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dén cdp xd noi thuong trii hodc noi tam trii thi Uy ban nhédn ddn cdp xd noi tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan
nép ho so ding ky hé tich truec tuyén dén ding co quan c6 tham quyén theo quy dinh.

- D6i v6i gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so theo hinh thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich c¢é thé nép bdn sao dwge chitng thiee tir ban chinh hodc ban sao dwoc cdp tir s6 goc (sau ddy goi la
ban sao) hodc ban chup kém theo ban chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tu (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Doi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu, ghi lai thong tin hodc chup lai, ky
xé4c nhan dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c¢6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy dinh ciia phap luat ho tich, khong duoc yéu cau
ngudi dang ky ho tich ndp thém gidy to ma phap lut ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy dinh phép lut néu nguoi yéu cau ding ky ho tich
da cung cap ho, chir dém, tén; ngay, thang, nim sinh; sd dinh danh c4 nhan/thé cin cudc cong dan/thé can cudc/cin cude dién tir. Truong
hop cac thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire truc tuyén:

+ Ban chup céc giéy to gui kem theo hd so cép ban sao Trich luc ho tich, ban sao Giéy khai sinh truc tuyén phai bao dam 10 nét, déy du,
toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc duogc chup, dugc quét béng thiét bi dién tir, tir giéy to duoc cép hop 1€, con gia
tr1 str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so cip ban sao Trich luc hd tich, ban sao Giay khai sinh truc tuyén di c6 ban sao
dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap ban sao Trich luc ho tich, ban sao Giy khai sinh khong cung cap ddy du hodc cung cp cac thong tin
khong chinh xac, khong thé tra ctru duoc thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Giy to do co quan c6 thdm quyén cua nudce ngoai cip, cong ching hodc xac nhan dé sir dung cho viée dang ky ho tich tai Viét Nam
phai duoc hop phép héa lanh sy theo quy dinh ciia phép luat, trir truong hop dugc mién theo didu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cAu dang ky ho tich lya chon nhan Kkét qua tai Trung tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho
tich phai xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh.
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- Trudng hop ngudi yéu cau diang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu cau ding
ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truée khi nhan két qua.

) Quy trinh 02
2. Quy trinh gidi quyét tha tuc: “Xdc nhén thong tin hj tich” (Ma TTHC: 2.002516)
a) Quy trinh giai quyét thu tuc: “Xac nhin théng tin ho tich” ( M8 TTHC: 2.002516) (Truong hop khong kiém tra, X4c minh)

Thur tw Noi dung cong viéc Trach nhiém thuc hién Thoi gian
cong viéc thuc hién
- Néu ndp ho so tryc tiép: nguoi co yéu cau cap xac nhan
thong tin ho tich ndp hd so dé nghi cip xac nhan thong tin
ho tich tai TTPVHCC tinh.

- Néu lua chon hinh thire nop hd so truc tuyén, nguoi yéu ‘
Bude 1 cau cp xac nhan thong tin ho tich truy cap Cong DVCQG, Cong dan, ngudi yéu cau
x4c thuc nguoi dung theo hudng dan, ding nhap vao hé
théng, lira chon Co quan quan 1y Co so dit liéu ho tich dién

tir c6 tham quyén;
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Cong dan dién cac thdng tin trén Biéu mau dién tu tuong
tac, tai 18n cé4c gidy to can thiét®

Nop phi théng qua chirc ning thanh toan truc tuyén hoic
tryc tiép.

Budc 2

- Tiép nhan: Can bo, Cong chuc tiép nhan ho so tai
TTPVHCC c6 trach nhiém kiém tra tinh chinh xac, day du,
thdng nhét, hop 18 cta hd so.

+ Truong hop ho so day du, hop 1é thi tiép nhan ho so, c6
phleu hen, tra két qua cho ngudi c6 yéu cau (ndp truc tlep) co
phleu hen, tra két qua qua thu dién tir hodc giri tin nhan hen
tra két qua qua dién thoai di dong cho nguoi co yéu cau (ndp
tryc tuyén) dong thoi chuyén phong Hanh chinh tu phap va
BO tro tu phap (HCTP&BTTP) xu ly ho so

Néu nop tryc tiép can bd tiép nhan hd so tai TTPVHCC
thuc hién sb hoa (sao chup, chuyen thanh tai liéu dién tuo
trén hé thong thong tin, co sé dit lidu) va ky s6 vao tai liéu,
ho so giai quyét thu tuc hanh chinh da duoc sé hoa theo quy
dinh.

+Truong hop ho so chua day du, hop 18 thi c6 thong bio
cho nguoi yéu cau bd sung, hoan thién hé so, néu rd loai
gidy to, ndi dung can bo sung dé nguoi co yéu cau bo sung,
hoan thién. Sau khi hd so duoc bd sung, thuc hién lai.

+ Trudng hop ngudi c6 yéu cau cap xac nhan thong tin hd
tich khong bo sung, hoan thién duoc hd so thi bo cio
Truéng bd phan mot ctra c¢6 thong bao tir chdi giai quyét
yéu cAu x4c nhan thong tin hd tich.

B6 phén tiép nhan va tra két qua giai
quyét thu tuc hanh chinh (TTHC) cua
S& Tu phap tai Trung tam phuc vu
hanh chinh céng (TTPVHCC)

04 gio lam viéc

Budc 3

Phan cong xir ly: Kiém tra, chuyén ho so cho chuyén vién
phong HCTP&BTTP xur Iy ho so

Lanh dao phong HCTP&BTTP

02 gio 1am vige
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Budc 4

Tham tra h so (tham tra tinh thong nhat, hop 1é cua cc thong
tin trong hd so, giéy to, tai licu do nguot yéu cau nop, xuét
trinh hodc dinh kém).

- Trudng hop hd so can bd sung, hoan thién hoic khong du
diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh
trang ho so t6i TTPVHCC dé thong béo cho nguoi ndp hd
so — thuc hién lai.

+ Truong hop can phai kiém tra, xac minh lam rd hoic do
nguyén nhan khac ma khong thé tra két qua dung thoi gian
da hen, thi cong chirc 1am cong tac ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu 1d 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén TTPVHCC dé
tra cho ngudi c6 yéu cau(ndp hd so truc tiép).

+ Giri Phiéu xin 15i va hen lai ngdy tra két qua qua thu dién
tr hodc giri tin nhan qua dién thoai di dong cho ngudi cd
yéu cau (ndp truc tuyén)

- Néu thiy ho so day du, hop 1, diing quy dinh, thong tin trong
Co s¢ dir 1iéu hd tich dién tir va thong tin dé nghi xac nhan la
dang, truong hop tiép nhan hd so cip xac nhan thong tin ho
tich theo hinh thtrc truc tiép, thi cong chtrc 1am cong tac ho
tich in Van ban xac nhan théng tin ho tich trinh lanh dao
phong.

Chuyén vién phong HCTP&BTTP

01 ngay lam viéc

Budc 5

Kiém tra Van ban xac nhan thong tin ho tich trinh 1anh dao
S&

Lanh dao phong HCTP&BTTP

02 gio 1am vige

Budc 6

Ky vin ban xac nhan thong tin ho tich chuyén van thu

Lanh dao So

04 gio lam viéc
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Budc 7 DPong ddu chuyén két qua dén TTPVHCC Van Thu So 04 gio lam viéc
B6 phén tiép nhan va tra két qua giai A
Budc 8 Tra két qua cho ca nhan, t6 chirc quyét TTHC cua S¢ Tu phap tai Nggl};»sslll(é'{thl ll;;lan
TTPVHCC eretd
Tong thoi gidi quyét TTHC 03 ngay lam viéc

(1) Cic gidy to cong dan phdi tdi lén:

* Gidy to phai nop:

- Giéy to, tai liéu co6 lién quan dén noi dung dé nghi xac nhan thong tin ho tich;

- Vin ban oy quyén (duoc ching thuc) theo quy dinh cuia phap luat trong truong hop Gy quyén thyc hién viée xin cap xac nhan thong
tin ho tich. Truong hop nguoi duge Gy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi ity quyén thi van ban iy quyén
khong phai ching thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy chimg nhan cin cude hodc cac gidy to khac c6 dan anh va
thong tin c4 nhan do co quan c6 thAm quyén cap, con gid tri sit dung dé chirng minh vé nhan than ciia ngudi yéu cu cap xac nhan thong tin
ho tich. Truong hop cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duogc hé thdng dién ty dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢ gia tri ching minh thong tin vé cu tra trong trudng hop co quan quan Iy Co so dir liéu ho tich dién tr khong thé khai
thac dugc thong tin vé noi cu tra clia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phi. Trudng hop cac thong tin vé gidy to ching minh noi cu tra da dwgc khai thac tr CSDLQGVDC bang céac
phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gtri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan co quyén lwa chon thuc hién thi tuc hanh chinh vé hé tich tai co quan dang ky h¢ tich noi cu tru; noi cu tru cua ca nhan
dwoc xdc dinh theo quy dinh cua phap ludt vé cur trit. T ruong hop cd nhan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phdai tai
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Uy ban nhadn dén cdp xa noi thuong trii hodc noi tam trii thi Uy ban nhdn ddn cdp xd noi tiép nhdn yéu cau cé trach nhiém hé tro nguoi dén
nép ho so ding ky hé tich truec tuyén dén ding co quan c6 tham quyén theo quy dinh.

- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc tryc tiép:

+ Nguroi yéu cau dang ky ho tich c¢é thé nép bdn sao dwge chimg thiee tir ban chinh hodc ban sao dwoc cdp tir s6 goc (sau ddy goi la
ban sao) hodc ban chup kém theo ban chinh, bdan dién tir cdc gidy to nday, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Doi v6i gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu, ghi lai thong tin hodc chup lai, ky
x4c nhan dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau
ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Truwong hop nguwoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé tich cia cd nhan da dwoc dang ky, co quan déing ky ho tich
c6 trach nhiém tra civu thong tin trén Hé thong thong tin gidi quyét thi tuc hanh chinh cdp tinh théng qua két noi véi Co sé dit liéu hé tich dién
tir, CSDLOGVDC. Truong hop khong tra ciru dwoc do khong co thong tin trong Co so dit liéu ho tich dién tw, CSDLOGVDC thi co quan dang ky
hé tich yéu cau nguwoi di dang ky hé tich ndp/xudt trinh gidy to lién quan dé chirng minh.

- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cip xac nhan thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a
ban chup béng may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéiy to duoc cép hop 1€, con gia tri st dung.

+ Truong hop gi?iy to, tai liéu phai gtri kém trong hd so cép xac nhan thong tin ho tich truc tuyén da c6 ban sao dién tir hoac ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap xac nhan thong tin ho tich khong cung cip dy di hodc cung cip cac thong tin khong chinh xac, khong
thé tra ciru duoc thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 thadm quyén ctia nudc ngoai cap, cong ching hoic xac nhan dé sir dung cho viée dang ky ho tich tai Viét Nam
phai duoc hop phép héa lanh su theo quy dinh ciia phéap luat, trir truong hop dugc mién theo didu wdc quoc té ma Viét Nam 1a thanh vién.
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- Trudng hop ngudi yéu cau dang ky ho tich lwa chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu cau diang ky ho
tich phai xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh.

- Trudng hop ngudi yéu cau diang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu ciu ding
ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh trudc khi nhan két qua

b) Quy trinh giai quyét thii tuc “XA4c nhan thong tin hd tich” (Ma TTHC: 2.002516) (trweong hop phdi tra, xdc minh)

Thir tw

n A Noi dung cong viéc Trach nhiém thyc hién Thoi gian
cong viéc

thue hién

- Néu ndp ho so tryc tiép: nguoi co yéu cau cip xac nhan
thong tin ho tich ndp ho so dé nghi cap xac nhan thong tin
ho tich tai TTPVHCC tinh.

- Néu lya chon hinh thtrc ndp hd so truc tuyén, nguoi yéu
cau cép xac nhan thong tin ho tich truy cap Céng DVCQG,
x4c thuc ngudi dung theo huéng dan, ding nhap vao hé

) ; . . Cong dan, ngudi yéu cau
thong, lva chon Co quan quan ly Co s¢ dir li¢u ho tich dién g guoly

Budce 1
tir c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir tuong
tac, tai 1én céc gidy to can thiét

Nop phi théng qua chirc ning thanh toan tric tuyén hoic
tryc tiép.
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Kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd

Bo phan tiép nhan va tra két qua

Budc2 | . giai quyét TTHC tai TTPVHCC 04 gi6 lam vige

Buéc 3 II%ITHP é;a’TT;h;ﬁg hg(z,or so0 cho chuyén vién phong | ;. 4o phong HCTP&BTTP 01 ngay lam viée
Tham tra h?) SO (thé.’m tra tinh théng nhat, hop 18 C}ia cac théng

Buéce 4 tin trong ho so, giay to, tai liéu do nguoi yéu cau ndp, xuat | Chuyén vién phong HCTP&BTTP 06 ngay lam viéc
trinh).

Budce 5 Kiém tra vin ban x4c nhan thong tin ho tich trinh lanh dao S |  Lanh dao phong HCTP&BTTP 01 ngay lam viéc

Budc 6 Ky van ban xac nhan thong tin ho tich chuyén van thu Lanh dao S¢ 01 ngay lam viéc

Budc7 | Pong dau chuyén két qua dén TTPVHCC Vin Thu S& 04 gid 1am viéc

Bude 8 Tra két qua cho ca nhan, t chiic ;é?i 1;c)llllflynétt f%ﬁléagﬁ‘;éggéﬁitp%ii Ngay sau khi nhan

tai TTPVHCC

duogc két qua
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Tong thoi gidi quyét TTHC

10 ngay lam viéc

1. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH CAP XA (39 TTHC)

1. Quy trinh thye hién thi tuc “diing ky khai sinh” (M s6 TTHC: 1.001193)

Quy trinh 01

Thur tw
cong viéc

NOi dung cong viéc

Nguwoi thuwe hién (*)

Thoi gian thuc
hién

Budec 1

- Néu nop ho so tryc tiép: ngudi cd yéu cau ndp ho so tai
TTPVHCC cép xa.

- Néu lya chon hinh thurc nop hd so truc myén, nguoi yéu cau
dang ky khai sinh truy cap Cong DVCQG, xac thuc nguoi dung
theo huong dan, dang nhép vao h¢ thdng, lya chon Uy ban nhan
dan cip xi c6 tham quyén;

Cong dan dlen cac thong tin trén biéu mau dién tir trong tac, tai
l&n céc giay to can thiét

Nop 18 phi néu thudc trudng hop phai ndp 1é phi ding ky khai sinh
qua chtrc ning thanh toan truc tuyén hodc truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

- Can bo tiép nhéan hé so tai TTPVHCCc6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; néu tiép
nhan hd so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi yéu
cau trong ngay lam viéc tiép theo (néu nguoi yéu cau nop hod so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir

B0 phéan tiép nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

02 gio lam viée
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hodc gui tin nhén hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén
hd so dé cong chirc tu phap - ho tich xu 1y; trudong hop tiép nhan
hd so tai Trung tdm Phuc vu hanh chinh cong cép tinh, can bo
tiép nhan hod so chuyén hd so dén Uy ban nhan déan cip x4 co
thAm quyén xtr 1y.

(ii) Truong hop ho so chua day du, hop 16 thi can bo tiép nhan hd
so thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd
loai gidy t, ndi dung can bd sung dé nguoi yéu cau bo sung, hoan
thién. Sau khi ho so duge bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khong bo
sung, hoan thi¢n dugc hd so thi can bo tiép nhan hd so bao cdo
Lanh dao Trung tam Phuc vu hanh chinh cong c6 thong bao tir
chéi giai quyét yéu cau dang ky khai sinh.

- Chuyén ho so dén Cong chic tu phap - ho tich.
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Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh hodc dinh kém).
+ Truong hop hd so can b sung, hoan thién hoac khong du diéu
kién giai quyét, phai tir chdi thi cong chirc tu phéap - ho tich gui
thong bao vé tinh trang hd so ti Trung tAm Phuc vu hanh chinh
cong dé thong bao cho nguoi ndp hd so — thyc hién lai budc (ii)
hodc (iii);
+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do
nguyén nhan khac ma khong thé tra két qua dang thoi gian da
hen thi cong chire tu phap - ho tich lap Phiéu xin 15i va hen lai
ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Trung tim Phyc vy hanh chinh cong
dé tra cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién
tir hodc giri tin nhin qua dién thoai di dong cho ngudi yéu cau
(néu ngudi yéu cau ndp ho so truc tuyén).
+ Néu thay hd so day du, hop 1, ding quy dinh, truong hop tiép
nhan ho so dang ky khai sinh theo hinh thirc truc tiép, thi cong
chirc tu phap - ho tich thuc hién ghi vao S6 ding ky khai sinh, cép
nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan 1y
ho tich dién tir ding chung va chuyén thong tin dén CSDLQGVDC
dé 1ay S6 dinh danh c4 nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh
thirc tryc tuyén, cong chirc tw phap - ho tich giri lai biéu mau Giy

Cong chtrc tu phap - ho tich cAp x4

04 gio lam viéc
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khai sinh dién tir v6i thong tin day du cho ngudi yéu cau qua thu
dién tir hogc thiét bi sb.

Nguoi yéu cau ¢ trach nhiém kiém tra tinh chinh xac,
day du cia cac thong tin trén biéu mau Gidy khai sinh dién tir
va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day du
hoic khong c6 phan hoi sau thoi han mot ngay thi cong chirc tu
phéap - ho tich thuc hién ghi ndi dung vao So dang ky khai sinh,
cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan
Iy ho tich dién tr dung chung va chuyén thong tin dén
CSDLQGVDC dé lay S6 dinh danh ca nhan

- Sau khi CSDLQGVDC tra vé S6 dinh danh ¢4 nhan, cong chirc
tu phép - ho tich in Gidy khai sinh, ban sao Gidy khai sinh trinh
Lanh dao Uy ban nhan dén cép xa ky.

Budc 4 Ky giéy khai sinh chuyén dén van thu UBND cép xa Lanh dao UBND cép xa 01 gio lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua § P s

Budce 5 gidi quyét TTHC tai TTPVHCC cp xa Van thu UBND cap xa 01 gio lam viée

B0 phan tiép nhan va tra két qua A .

Bu6c 6 | Tra két qua cho c4 nhan, nguoi yéu ciu giai quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa
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Téng thoi gian giai quyét TTHC

01 ngay lam viéc

2. Quy trinh thue hién thii tuc “ding ky khai sinh c6 yéu t6 nwéc ngoai” (Ma s TTHC: 2.000528)

Quy trinh 02

Thur tw
cong viéc

NOi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc
hién

Budce 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép Xa.

- Néu lya chon hinh thire ngp hd so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cap Cong dich vu cong quoc gia, xac thyuc
nguodi dung theo hudng dan, ding nhap vao hé thong, lua chon
Uy ban nhén déan cap xi c¢6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
l&n cac giay to can thiét

Nop 18 phi néu thudc trudng hop phai ndp 1é phi ding ky khai sinh
qua chtrc ning thanh toan truc tuyén hoic truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Can b tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong
c6 trach nhiém kiém tra tinh chinh xac, day du, théng nhat, hop
1é ctia hd so.

- Chuyén hé so dén Cong chirc tur phap - ho tich.

B6 phan tiép nhén va tra két qua
gidi quyet TTHC tai TTPVHCC
cap xa

02 gio lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai lidu do nguoi
yeu cau ndp, xuét trinh hodc dinh keém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc
tu phap - ho tich in Giy khai sinh trinh Lanh dao Uy ban nhan dén
cap xa ky.

Cong chirc tu phap - ho tich cap xa

04 gio lam viée
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Budc 4 Ky Giay khai sinh chuyén dén vin thu xa Lanh dao UBND cép x4 01 gio lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua } . o
Budc 5 gidi quyét TTHC tai TTPVHCC cp xi Vién thu UBND cap xa 01 gio lam viéc
B phén tiép nhan va tra két qua A .
Buée 6 | Tra két qua cho cA nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;;‘h thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 03
3. Quy trinh thyc hién thi tuc “dang ky lai khai sinh” (Ma so TTHC: 1.004884) (truong hgp khong xac minh)
Thir tw Noi dung cong viéc Nguoi thue hién (¥) Thoi gian thuc
cong viéc hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa.
- Néu lua chon hinh thuc nop hd so truc tuyén, ngu’(n yéu cau
dang ky khai sinh truy céap Cong dich vu cong quoc gia, xac thuc
Buse 1 nguoi dun% ther hli:ongL da}n, c}ang nh?p. vao hé théng, lira chon Cé nhan, ngudi yéu ciu Khong _tmh thoi
Uy ban nhan dan cap xa c6 tham quyén,; glan

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac gidy to can thiét

Nop 1& phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan tryc tuyén hodc truc tiép.
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- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 tinh chinh x4c, déy du, théng nhét, hop 1€ cua hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
, yeu cau nop, xuat trinh hodc dinh kém). A , , e o e
Bude 317 Sau khi CSDLQGVDC tra vé Sé dinh danh cé nhin, cong chire | COn8 Chc W phdp -ho tichcapxa | 02 ngay lam viee
tu phap - ho tich in Giy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.
Buoc 4 Ky giay khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
. Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 9 L~ o qa A
Budc 5 aidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 01 gio lam viéc
Bo phan tiép nhan va tra két qua A "
Budc 6 | Tra két qua cho ca nhan, ngudi yéu ciu gigi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

4. Quy trinh thuc hién thi tuc “ding ky lai khai sinh” (M3 s6 TTHC: 1.004884) (trudng hop x4c minh)

Quy trinh 04
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budce 1

- Néu ndp ho so truc tiép: ngudi co yéu cau ndp hd so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu Iya chon hinh thirc nop hé so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thyuc
nguoi dung theo huong dan, dang nhap vao h¢ thong, lua chon
Uy ban nhan déan cp x4 c6 thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén cé4c gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

C4 nhan, nguoi yéu cau

Khong tinh thoi
gian

Buoc 2

-Can b tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong
c6 trach nhiém kiém tra tinh chinh xac, day du, théng nhét, hop
1é ctia hd so.

- Chuyén ho so dén Cong chic tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thng
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yeu cau ndp, xuét trinh hodc dinh keém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chiic
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chre tu phap - ho tich cAp x4

08 ngay lam viéc
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Budc 4 Ky giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 01 ngay lam viéc
. Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua < o~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xi Van thu UBND cap xa 0,5 ngay lam viéc
Bo phan tiép nhan va tra két qua A "
Buée 6 | Tra két qua cho c4 nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khonfé it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 05
5. Quy trinh thyc hién thu tuc “diang ky lai khai sinh cé yéu to nwéc ngoai” (Ma so TTHC: 2.000522) (truong hop khong xac
minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec ‘ ) hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa.
. - Néu lya chon hinh thire nop hd so truc tuyén, nguol yéu cau A oA A Khoéng tinh thoi
Bude 1 Cé nhan, nguoi yéu cau .
dang ky khai sinh truy céap Cong dich vu cong quoc gia, xac thyuc gian

nguoi dung theo huong dan, dang nhap vao h¢ théng, lwa chon
Uy ban nhan dan cap xa c6 tham quyén;
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

BuGc2 | tinh chinh x4c, ddy di, thong nhat, hop 1¢ ctia hd so. gidgi quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén hd so dén Cong chire tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
, yeu ciu nop, xuét trinh hodc dinh kém). R , , .. L oa s o
Bude 317 Sau khi CSDLQGVDC tra vé Sé dinh danh cé nhan, cong chire | COn8 Chc W phdp -ho tichcapxd | 02 ngdy lam viee
tur phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dén
cap xa ky.
Budc 4 Ky giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,25 ngay lam vi¢c
, DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua v L. YO
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xi Vian thu UBND cap xa 0,25 ngay lam vi¢c
Bo phan tiép nhan va tra két qua A .
Bue 6 | Tra két qua cho c nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬂh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc
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Quy trinh 06

6. Quy trinh thuc hién thi tuc “ding ky lai khai sinh c¢6 yéu t6 nwéc ngoai” (Mi sé TTHC: 2.000522) (trudng hop xac minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thire nop hd so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thyc
nguoi dung theo hudng dan, dang nhép vao h¢ théng, lwa chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuat trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chrc tu phap - ho tich cAp x&

18 ngay lam viéc

Budc 4

Ky gidy khai sinh chuyén dén van thu xa

Lanh dao UBND cép x4

01 ngay lam viéc
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DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budce 5 gidi quyét TTHC tai TTPVHCC cAp xa Van thu UBND cap xa 0,5 ngay lam viéc
B0 phéan tiép nhan va tra két qua n , ..
Budc 6 | Tra két qua cho cé nhan, ngudi y&u ciu gidi quyét TTHC tai TTPVHCC Kh"nfé oo ther

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

Quy trinh 07

7. Quy trinh thye hién thi tuc “ding ky nhin cha, me, con” (Ma sé TTHC: 1.001022) (truong hop khong xac minh)

Thir tw Noi dung cong viéc Nguoi thue hién (¥) Thoi gian thuc
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
- Néu lyra chon hinh thire ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
Buse 1 xac thuc nguoi dung ther hlforng~ de}n, (zang nh?p. vao hé théng, Cé nhan, ngudi yéu ciu Khong _tinh thoi
lya chon Uy ban nhéan dan cap xa c6 tham quyén; glan

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac gidy to can thiét

Nop 1& phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan tryc tuyén hodc truc tiép.
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- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhat, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuat trinh hodc dinh kém).
. Cong churc tu phap - ho tich thyc hién ghi vao So dang ky nhan R . . . . oo o
Bude 3 cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén Cong chire t phap - h tich cap X 01 ngay lam vigc
Phan mém dang ky, quan 1y ho tich dién tir dung chung
- Cong chue tu phép - ho tich in Trich luc dang ky nhén cha, me,
con, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc dang ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,25 ngay lam viéc
, DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua v L e
Budc 5 gidi quyét TTHC tai TTPVHCC cdp xi Vian thu UBND cap xa 0,25 ngay lam vi¢c
Bo phan tiép nhan va tra két qua A .
Buée 6 | Tra két qua cho c4 nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;f]h thoi

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc

Quy trinh 08
8. Quy trinh thwe hién thu tuc “dang ky nhin cha, me, con” (Ma s6 TTHC: 1.001022) (truong hop xac minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec hién
Buse 1 —ANeu ndp ho so truc’tlep:Anguo;l ¢4 yéu cau nop ho so tai Trung C4 nhén, ngudi yéu chu Khong _tmh thoi
tam Phyc vy hanh chinh cong cap xa. glan
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- Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
xac thyc nguot dung theo hudng dan, dang nhép vao h¢ théng,
lya chon Uy ban nhan dan cap xa co tham quyén,

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
l&n cé4c gidy to can thiét

Nop 1 phi néu thudc truong hop phai nop 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

-Canbd tiép nhén ho so tai TTPVHCC c¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chic tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).
, Cong chirc tu phap - ho tich thuc hién ghi vao SH dang ky nhan A , , R o o
Buge 3 cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén Cong chire tur phap - ho tich cap xa 04 ngdy lam vic
Phan mém dang ky, quan 1y ho tich dién tir ding chung
- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 P o
Budce 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B phan tiép nhan va tra két qua A .
Bu6c 6 | Tra két qua cho c4 nhan, nguoi yéu ciu giai quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa
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Tong thoi gian giai quyét TTHC

06 ngay lam viéc

9. Quy trinh thyc hién thi tuc “ding ky nhin cha, me, con ¢6 yéu té nwée ngoai” (M sé TTHC: 2.000799)

Quy trinh 09

Thir tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budec 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép Xa.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cép Cong dich vu cong qudc gia,
xac thyc nguoi dung theo hudng dan, dang nhap vao hé thong,
lua chon Uy ban nhéan déan cap xa co tham quyeén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac giay to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Canbo tiép nhan ho so tai Trung tam Phuc vy hanh chinh céng
c6 trach nhiém kiém tra tinh chinh xac, dy du, thong nhat, hop
1¢ cua hd so.

- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yeu cau ndp, xuét trinh hodc dinh kem).

Cong chtrc tu phap - ho tich cAp x4

08 ngay lam viéc
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Cong chire tur phap - ho tich thue hién ghi vao S6 dang ky nhan
cha, me, con, cip nhat thong tin dang ky nhan cha, me, con trén
Phan mém ding ky, quan 1y ho tich dién tir ding chung

- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dén cp xa ky.

Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xi 0,5 ngay lam vi¢c
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 P e
Budce 5 aidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B6 phén tiép nhan va tra két qua A "
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khongé it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 10

10. Quy trinh thure hién tha tuc “déing ky khai sinh két hop ding ky nhén cha, me, con” (Ma s TTHC: 1.000689) (truong hop
khéng xac minh)

dang ky khai sinh va dang ky nhan cha, me, con truy céap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan,

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec : ) ‘ ) hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xa. A “
Bude 1 - Néu lya chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau C4 nhan, nguoi yéu cau Khon% it;ﬁh thoi
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dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoic truc tiép.

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh xac, dﬁy du, théng nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
, yéu ciu ndp, xuét trinh hodc dinh kem). ) , , . L oo .
Bude 317 gau khi CSDLQGVDC tra vé Sé dinh danh cé nhén, cong chir | COn8 che W phdp -ho tichcapxa | 02 ngdy lam vige
tu phap - ho tich in Giéy khai sinh, Trich luc dang ky nhan cha,
me, con, trinh Lanh dao Uy ban nhan dan cap xa ky.
Ky Gidy khai sinh, Trich luc ddng ky nhan cha, me, huyé , ,
Buocd | of o <t S HHE e CAng oy TR €hd, e, Con Chuyen Lanh dao UBND cAp xa 0,25 ngay lam viéc
dén van thu xa
Dong dau, chuyén két qua dén B¢ phan tiép nhan va tra két qua , ,
Budc 5 ohsda yen ¥et qua den Bo phan tiep nhan va tra ket qua Van thu UBND cap xa 0,25 ngay lam vi¢c

giai quyét TTHC tai TTPVHCC cap xa




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

Budc 6

Tra két qua cho c4 nhan, nguoi yéu cau

B6 phan ,tiép nhén va tra két qua
gidi quyet TTHC tai TTPVHCC
cap xa

Khong tinh thoi
gian

Téng thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 11

11. Quy trinh thue hién thi tuc “déing ky khai sinh két hop ding ky nhén cha, me, con” (Ma s TTHC: 1.000689) (truong hop

Xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc
hién

Budec 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh céng cap xA.

- Néu lyra chon hinh thtc ndp hd so truc tuyén, ngudi yéu cau
dang ky khai sinh va dang ky nhan cha, me, con truy céap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, lra chon Uy ban nhan dan cap xa co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thict

Nop 1& phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hodc truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1 ctia hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B0 phéan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc
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- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh hodc dinh kém).

Bude 317 sau khi CSDLQGVDC tra vé Sé dinh danh cé nhén, cong chire | COn €huc W phap -ho tichcdpxa | 06 ngdy lam viee
tu phap - ho tich in Gidy khai sinh, Trich luc dang ky nhén cha,
me, con, trinh Lanh dao Uy ban nhan dan cip xa ky.
Ky Gidy khai sinh, Trich luc ding ky nhan cha, me, huyé , _
Budc 4 Ay 1vay a1~s T, LTICH e Cag Ky Tihah €ha, me, Con chiyen Lanh dao UBND cap xa 0,5 ngay lam viéc
dén van thu xa
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . . o "
Budce 5 gidi quyt TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A "
Budc 6 | Tra két qua cho ca nhan, nguoi yéu cau giai quyét TTHC tai TTPVHCC Khon% it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

08 ngay lam viéc

Quy trinh 12

12. Quy trinh thue hién thi tuc “ding ky khai sinh két hop ding ky nhén cha, me, con ¢ yéu t6 nwéc ngoai” (Ma s6 TTHC:

1.001695)
:l’hu’ t.l{ Noi dung cong viéc Ngwoi thwe hién (¥) Thot glan thye
cong viec : ’ ‘ ’ hi¢n
- Néu ndp ho so tryc ti€p: nguoi co yéu cau ndp ho so tai Trung
, tam Phuc vy hanh chinh cong  cap Xa. . . . o o Khéng tinh thoi
Bude 1 - Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau Cé nhan, nguoi yéu cau gian

dang ky khai smh va dang ky nhan cha, me, con truy cap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng din,




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Budc 2

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.
- Chuyén ho so dén Cong chue tu phap - ho tich.

B0 phan ’tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, céng chirc
tu phap - ho tich in Gidy khai sinh, Trich lyc dang ky nhén cha,
me, con, trinh Lanh dao Uy ban nhan dan cép xa ky

Cong chirc tu phap - ho tich cap xa

08 ngay lam viéc

Budc 4

Ky Giéy khai sinh, Trich luc dang ky nhan cha, me, con chuyén
dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc
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Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cip xi Van thu UBND cap xa 0,5 ngay lam viéc
B phén tiép nhan va tra két qua A "
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khongé it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 13
13. Quy trinh thyc hién thia tuc “dang ky khai sinh cho nguwdi da cé ho so, giay to ca nhan” (Ma so TTHC: 1.004772) (trudong
hop khong xéc minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec hién

- Néu ndp ho so tryc ti€p: nguoi co yéu cau ndp ho so tai Trung

tam Phuc vu hanh chinh cong cap xa. N .
Budc 1 - Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau Cé nhan, nguoi yéu cau Khongé it;rnlh thoi

dang ky khai sinh nop hd so ding ky khai sinh truy cap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng din,
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dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh xac, dﬁy du, théng nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Bugc 3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 1,5 ngay lam viéc
- Cong churc tu phap - hd tich in gidy khai sinh, trinh Lanh dao
Uy ban nhén dan cip xa ky
Budc 4 Ky Giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
Buses | Pone dau, chuyén két qua dén Bo phan tiép nhan va tra két qua Vin the UBND oo x3 0.5 nodv 1im vid
Hoe gidi quyét TTHC tai TTPVHCC cép xa an thu cap xa > Ngay fam viee
Bo phén tiép nhan va tra két qua 1
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khon%it;;lh thoi

cap xa

Téng thoi gian giai quyét TTHC

03 ngay lam viéc
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Quy trinh 14
14. Quy trinh thye hién thu tuc “dang ky khai sinh cho nguwoi da c6 ho so, giay to ca nhan” (Ma so TTHC: 1.004772) (trudong
hop xac minh)

Thu’ t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot glan thye
cong viéc hién
- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip xA.

- Néu lya chon hinh thitc ndp hd so truc tuyén, nguoi yéu cau
dang ky khai sinh nop hd so ding ky khai sinh truy cap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo hudng dan,
Bude 1 dang nhap vao hé thong, lua chon Uy ban nhan dan cap xi co C4 nhan, nguoi yéu cau
tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién cc gidy to can thict

Nop 1 phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hoic truc tiép

Khong tinh thot
gian

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra B6 phan tiép nhan va tra két qua
Budc 2 tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra hd so (thm tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi

Buéc3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 10 ngay lam viéc
- Cong chtre tu phap - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhén dan cip xa ky
Buoc 4 Ky Gidy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam vi¢c
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . . o "
Budce 5 aidi quyét TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B phén tiép nhan va tra két qua A "
Budc 6 | Tra két qua cho c nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc
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Quy trinh 15

15. Quy trinh thue hi¢n thii tuc “déing ky khai sinh c6 yéu t6 nuéc ngoai cho ngudi di cé ho so, gidy to ca nhan” (Mi s6
TTHC: 1.000893) (truong hop khdng xac minh)

Thi tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thoi gian thue
hién

Buodc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thic nop hd so truc tuyén, nguoi yéu cau
dang ky khai sinh nop ho so diang ky khai sinh truy cap Cong
dich vu cong qubc gia, xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, lua chon ny ban nhan dan cép Xa ¢co
thim quyén;

Cong dan dién cac thdng tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyéet TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

Cong chirc tu phap - ho tich cap xa

1,5 ngay lam viéc
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- Cong chuc tu phép - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhan dan cip x ky

Budc 4 Ky Gidy khai sinh chuyén dén vin thu xa Lanh dao UBND cép xi 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xa Vién thu UBND cap xa 0,5 ngay lam viéc
B0 phan tiép nhan va tra két qua A -
Bu6c 6 | Tra két qua cho cé nhan, nguoi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 16

16. Quy trinh thure hién tha tuc “déing ky khai sinh c6 yéu t6 nwéc ngoai cho ngudi di cé ho so, gidy to ca nhan” (Ma s6
TTHC: 1.000893) (trudng hop xac minh)

dich vu cong quéc gia, xac thyc nguoi dung theo hudng dan,
dapg nhap vao h¢ thong, lya chon Uy ban nhan dan cap xa co
tham quyén,;

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viéc ’ j hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa. .
’ - Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau o o Khéng tinh thoi
Budc 1 dang ky khai sinh nop hé so dang ky khai sinh truy cap Cong Ca nhan, nguoi yéu cau gian
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoic truc tiép

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 | tinh chinh xac, ddy du, thong nhat, hop 18 cta ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
Bugc 3 | yeu cau ndp, xuat trinh hodc dinh kem). Cong chirc tu phap - ho tich cap xd | 18 ngay lam viéc
- Cong chtrc tu phap - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhan dan cap xa ky
Budc 4 Ky Giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L . o
Budc 5 gidi quyét TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A "
Bu6c 6 | Tra két qua cho ca nhan, ngudi yéu cu gidi quyét TTHC tai TTPVHCC Khonggit;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

Quy trinh 17
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17. Quy trinh thwe hién tha tuc “ding ky két hon” (M3 s6 TTHC: 1.000894) (trudng hop khong xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thwe hién (¥)

Thoi gian thuc
hién

Budce 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xA.

- Néu lya chon hinh thitc nop ho so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé théng, lwa chon Uy ban nhan dan cap xi c¢6 tham quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
Ién céc gidy to can thict

Nop 18 phi néu thuoc truong hop phai ndp 1€ phi, qua chie nang
thanh toan truc tuyén hoic truc tiép

Cé nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.
- Chuyén ho so dén Cong chic tu phap - ho tich.

B0 phan tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

02 gio lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dan cap xa ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Cong chre tu phap - ho tich cAp x4

04 gio lam viéc

Budc 4

Ky Gidy chirng nhan két hon chuyén dén van thu xa

Lanh dao UBND cép x4

01 gio lam viéc
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DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cp x3 Vin the UBND cép xi 01 gid lam viée
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuat trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy chimg nh?fln két hon, trong SO (?éng ky két,hén, khang dinh B6 phan ,tiép nhén va tra két qua Khong tinh thoi
Budc 6 sy tur nguyén két hon va ky t@n vao S6 dang ky két hon, ky t€n vao | giai quyét TTHC tai TTPVHCC gian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thai gian giai quyét TTHC

01 ngay lam viéc

18. Quy trinh thure hién tha tuc “déing ky két hon” (Ma s6 TTHC: 1.000894) (trudng hop xac minh)

Quy trinh 18

:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viéc ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa. .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
Buse 1 dang ky nop hd so dang ky khai sinh truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao gian

hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir trong tac, tai
I&n cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop ghéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B phén tiép nhan va tra két qua

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
, yéu cau ndp, xuat trinh hogc dinh kém). A , L L
Bu6c3 | cong chirc tr phép - ho tich in Gidy chimg nhan két hon, trinh | €008 chirc fr phdp - ho tich capxa | 03 ngay lam viec
Lanh dao Uy ban nhan déan cdp x3 ky, trinh Lanh dao Uy ban
nhan dan cép xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
, Dong dau, chuyén két qua dén B¢ phan tiép nhan va tra két qua ) L 0,5 ngay lam viéc
Buge 5 gﬁéW&TﬂihmT%“WKEcixﬁ ’ ! Van thr UBND cap xa =
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong S6 dang ky ké't,hén, khing dinh | Bg phan tiép nhan va tra két qua Khone tinh thi
Budc 6 su tur nguyén két hon va ky tn vao S6 dang ky két hon, ky ten vao | giai quyét TTHC tai TTPVHCC féian

Giéy ching nhan két hon, mdi bén nam, nir nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Téng thoi gian giai quyét TTHC

05 ngay lam viéc
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Quy trinh 19

19. Quy trinh thure hién tha tuc “déing ky két hon c6 yéu t6 nuéc ngoai” (Ma s TTHC: 2.000806) (trudng hop khong xac minh)

Thi tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thoi gian thue
hién

Buodc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thitc ndp ho so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyéet TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau nop, xuat trinh hodc dinh kém).

Cong chirc tu phap - ho tich cap xa

03 ngay lam viéc
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- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dan cip xd ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
) Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua } L 0,5 ngay lam viéc
Buoe s oo cgluyét TTHyC tai TgPVHCC cél; xi ’ ! Van the UBND cdp xa =
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong SO dang ky ké't,hén, khing dinh | Bg phan tiép nhan va tra két qua Khong tinh thi
Budc 6 su tur nguyén ket hon va ky tn vao S6 dang ky két hon, ky tén vao | giai quyét TTHC tai TTPVHCC gian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy ching nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

05 ngay lam viéc

Quy trinh 20
20. Quy trinh thye hién thi tuc “ding ky két hon c¢6é yéu to6 nwée ngoai” (Ma s6 TTHC: 2.000806) (truong hop xac minh)
:l“hu’ t.l'f Noi dung cong viéc Nguwoi thue hién (*) Thot stan thye
cong viec hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
Buse 1 tam Phuc vy hanh chinh cong cép‘xﬁ. ) ‘ Cé nhan, ngudi yéu ciu Khoéng _tinh thoi
- Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau ’ gian

dang ky nop ho so dang ky khai sinh truy cdp Cong dich vu cong
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quéc gia, xac thuc ngudi dung theo hudng dan, ding nhap vao
hé théng, Irra chon ﬁy ban nhan dan cép xa ¢6 tham quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh x4c, day du, thong nhat, hop 1é cia ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
. yéu cau nop, xuat trinh hogc dinh kém). A . ) o o
Bu6c3 | Cong chirc tr phép - ho tich in Gidy chimg nhan két hon, trinh | €008 chirc tr phdp - ho tich capxa | 08 ngay lam vicc
Lanh dao Uy ban nhan dan cip xd ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
, Doéng dau, chuyen ket qua dén Bo phan tiép nhén va tré ket qua ] f 0,5 ngay lam viéc
BuoeS | hia iuyét TTHyC tai T”?“PVHCC célio xd ’ ! Van the UBND cap xa =
- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mit,
Xuét trinh gidy t& tuy than dé doi chiéu) kiém tra thong tin trén , ,
) Gidy chirg nhan két hon, trong S6 dang ky két hon, khang dinh B_(? ‘phénAtiép nhan V_é tra ket qua Khong tinh thoi
Buge 6 su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao gial quyet TTHC tal TTPVHCC gian

Giéy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.

cap xa
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- Tra két qua cho nguoi dan

Tong thoi gian giai quyét TTHC 10 ngay lam viéce

Quy trinh 21
21. Quy trinh thue hién thii tuc “ding ky lai két hon” (Ma s6 TTHC: 1.004746) (truong hop khong xac minh)
Thu t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viéc ) j hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phyc vy hanh chinh cong cap xa. . .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
dang ky nop hd so dang ky khai sinh truy cap Cong dich vu cong
. quoc gia, xac thuc nguoi dung theo huong dan, dang nhap vao . 1A A A Khong tinh thoi
Buge 1 hé théng, lua chon Uy ban nhan dan cap xa co tham quyén; Cé nhan, ngudi yéu cau gian

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n céc giay to can thiét

Nop 1€ phi néu thude truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hodac truc tiép

- Can b tiép nhan ho so tai TTPVHCC cép xi ¢o trach nhiém B phén tiép nhan va tra két qua
Budc 2 | kiém tra tinh chinh xac, ddy du, thong nhat, hop 18 cta ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi
yéu cau ndp, xuit trinh hodc dinh kém).

Buge 3 - Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Cong chire twphap -ho tichcapxa | 1,5 ngay lam viee
Lanh dao Uy ban nhan déan cdp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
) ) o ) 0,5 ngay lam viéc
Budc 4 Ky Giay ching nhan két hon chuyén dén van thu xa Lanh dao UBND cap xa
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L 0,5 ngay lam viéc
BuGeS | i4i quyét TTHC tai TTPVHCC cp xa Van the UBND cdp xa
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Gidy chimg nhén két hon, trong SO dang ky két hon, khing dinh | B phan tiép nhan va tra két qua Khéne tinh the
Budc 6 | su twnguyén két hon va ky tén vao Sé ding ky két hon, ky tén vao | gidi quyét TTHC tai TTPVHCC On% |;E o

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

22. Quy trinh thye hién thi tuc “ding ky lai két hon” (Ma sé6 TTHC: 1.004746) (trudong hop g xac minh)

Quy trinh 22
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budce 1

- Néu ndp ho so truc tiép: ngudi co yéu cau ndp hd so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu luya chon hinh thitc ndp hd so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thuc nguoi dung theo huong dan, dang nhap vao
hé thdng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thdng tin trén Biéu mau dién tir twong tac, tai
lén cé4c gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thoi
gian

Buoc 2

- Can bd tiép nhéan hd so tai TTPVHCC céip xa ¢6 trach nhiém
kiém tra tinh chinh x4c, déy du, théng nhat, hop 1€ cua ho so.
- Chuyén hd so dén Cong chire tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh
Lanh dao Uy ban nhan din cdp x3 ky, trinh Lanh dao Uy ban
nhéan dan cip xa ky.

Cong chtrc tu phap - ho tich cAp x&

13 ngay lam viéc

Budc 4

Ky Gidy chirng nhan két hon chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budce 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thue UBND cép xa

0,5 ngay lam vi¢c
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Budc 6

- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai ¢6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy ching nhan két hon, trong S6 dang ky két hon, khang dinh
su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao
Gidy chung nhan két hén, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.

- Tra két qua cho nguoi dan

B6 phan ,tiép nhén va tra két qua
gidi quyet TTHC tai TTPVHCC
cap xa

Khong tinh thoi
gian

Tong thoi gian giai quyét TTHC

15 ngay lam viéc

Quy trinh 23

23. Quy trinh thie hién thii tuc “ding ky lai két hon c6 yéu td nwée ngoai” (M sé TTHC: 2.000513) (truong hop khong xac

minh)
:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viec hi¢n
- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
Buse 1 - Néu luya chon hinh thitc ndp hd so truc tuyen ngudi yéu cau Cé nhan, ngudi yéu ciu Khoéng _tinh thoi
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong ’ gian

quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhan dan cap x c6 thAm quyén;
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai nop 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

Budc 2 | tinh chinh xac, ddy du, thong nhat, hop 18 cta ho so. gidgi quyét TTHC tai TTPVHCC | 0,5 ngay lam vigc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do ngudi
, yeu cau nop, xuat trinh hodc dinh kém). A , , e N e
Bude 3|~ Cong chite tu phép - ho tich in Gidy chimg nhan két hon, trinh | COP8 chifc twphdp -ho tichcapxd | 1,5 ngay lam vige
Lanh dao Uy ban nhan déan cp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua i} . 0,5 ngay lam viéc
Buoe> | Ji4i quyét TTHC tai TTPVHCC cp xa Van the UBND cap xa
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Giéy chiing nhan két hon, trong SO dang ky két hon, khéng dinh | Bj phan tiép nhan va tra két qua Khéne tinh thai
Budc 6 su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao | giai quyét TTHC tai TTPVHCC On‘(é I;ﬂ ol

Giéy ching nhan két hon, mdi bén nam, nir nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa
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Tong thoi gian giai quyét TTHC 03 ngay lam viéc

Quy trinh 24

24. Quy trinh thye hién thii tuc “ding ky lai két hon c6 yéu td nwée ngoai” (Ma sé TTHC: 2.000513) (trudng hop xac minh)

Thu’ t.l'f Noi dung cong viéc Nguwoi thue hién (¥) Thot gan thye
cong viec hién

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thtc ndp hd so truc tuyen ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwra chon Uy ban nhdn dan cap xi c6 thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Khong tinh thoi

Ca nhan, nguoi yéu cu .
gian

Buodc 1

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh hodc dinh kém).

Bude3 |7 cang chite tu phép - hé tich in Gidy ching nhan két hon, trinh | 018 e wrphap -hotichcapxa | 18 ngdy lam viee
Lanh dao Uy ban nhan déin cp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chting nhan két hon chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
, Doéng dau, chuyén két qua den Bo phan tiep nhan va tra két qua ] L 0,5 ngay lam viéc
Buoe s oo iuyét TTHyC tai TgPVHCC célza xi ’ ! Van the UBND cdp xa =
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong SO dang ky két’hén, khing dinh | Bg phan tiép nhan va tra két qua Khéne tinh tho
Budc 6 syt nguyén ket hon va ky tén vao S6 dang ky két hon, ky tén vao | - giai quyét TTHC tai TTPVHCC ‘(é ian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

25. Quy trinh thye hién thii tuc “déing ky khai ti” (M s6 TTHC: 1.000656)

Quy trinh 25

Thir tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (¥)

Thoi gian thuc
hién
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Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thitrc ndp hd so tric tuyen ngudi yéu cau
dang ky nop hé so dang ky khai ttr truy cip Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhap vao
hé théng, lwa chon Uy ban nhan dan cap xi c6 thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan truc tuyén hoic truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1& ciia ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0 lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra hd so (thAm tra tinh théng
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).

- Cong chure tu phép - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhéan dan cap xd ky, trinh Lanh dao Uy ban nhan dan cap
xa ky.

Cong chirc tu phap - ho tich cap xa

04 gio lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cap xa

01 gio lam viéc
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DPoéng diu, chuyén két qua dén Bo phan tiép nhan va tra két qua

01 gio lam viéc

BuoeS | a1 quyét TTHC tai TTPVHCC cip xa Vén thr UBND cap xa
B0 phén tiép nhan va tra két qua A , .
Budc 6 | - Tra két qua cho nguoi dan gidi quyet TTHC tai TTPVHCC Khon% it;]lh thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 26

26. Quy trinh thue hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai” (Ma s TTHC: 1.001766) (truong hop khong xac minh)

:l“hlr t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thoi s1an thye
cong viec ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.
- Néu lua chon hinh thirc ndp hd so truc tuyen ngudi yéu cau
Buse 1 dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo hudng dan, dang nhap vao gian

hé thdng, lwa chon Uy ban nhdn dan cap x c6 thAm quyén;
Cong dan dien cac thong tin trén Biéu mau dién tir tuong tac, tai
I&n cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop ghéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 | tinh chinh xac, ddy du, thdng nhat, hop 1& ctia ho so. gidi quyét TTHC tai TTPVHCC 02 gio 1am viée
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
. yéu cau nop, xuat trinh hogc dinh kém). . , . o L
Bute 3 - Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Cong chirc tr phap - ho tich cap xa 04 gio lam viéc
Uy ban nhan dan cap xi ky, trinh Lanh dao Uy ban nhan déan cap
xa ky.
Budc 4 Ky Trich luc khai tr chuyén dén van thu xa Lanh dao UBND cap xi 01 gio lam viéc
, Doéng dau, chuyen ket qua dén Bo phan tiép nhén va tré ket qua ] f 01 gid lam viéc
BuoeS | hia iuyét TTHyC tai T”?“PVHCC célio xd ’ ! Van the UBND cap xa ¢
B0 phéan ti€ép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan gi.éip qﬁyét 'lPTHC tai TTPVHC(13C Khon‘(é it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 27

27. Quy trinh thyce hién thi tuc “ding ky khai tir ¢6 yéu t6 nwée ngoai” (Ma s6 TTHC: 1.001766) (truong hop xac minh)

Thir tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (¥)

Thoi gian thuc
hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thitrc ndp hd so tric tuyen ngudi yéu cau
dang ky nop hé so dang ky khai ttr truy cip Cong dich vu cong

. quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao . A A A Khong tinh thot
Budce 1 C4 nhan, nguoi yéu cau .
hé thong, lya chon Uy ban nhan dan cap xa co thim quyén; gian
Cong dan dién c{ac thong tin trén Biéu mau dién tu tuong tac, tai
Ién cac giay to can thiet
Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan truc tuyén hoic truc tiép
- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhigm kiém tra | B phan tiép nhan va tré két qua
Budc 2 tinh chinh x4ac, day du, thong nhat, hop I¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
. yéu cau ndp, xuat trinh hodc dinh kém). A , ) o o
Bube3 |~ cong chire twr phép - hé tich in Trich luc khai t, trinh Lanh dao | €00 chirc tr phdp - h tich capxa | 1.5 ngay lam vicc
Uy ban nhéan dan cap xd ky, trinh Lanh dao Uy ban nhan dan cap
xa ky.
Budc 4 Ky Trich luc khai tr chuyén dén van thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua i} L 0,5 ngay lam viéc
Buoe 5 gﬁiW&TﬂﬂHmTﬂ“&Kﬁcixﬁ ’ ! Vén the UBND cap xa
B0 phan tiép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan giﬁip qﬁyét 'IPTHC tai TTPVH((lZC Khongé itallﬁh thoi

cap xa
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Tong thoi gian giai quyét TTHC 03 ngay lam viéc

Quy trinh 28

28. Quy trinh thuc hién thii tuc “ding ky lai khai ti” (Ma s6 TTHC: 1.005461) (truong hop khong xac minh)

Thu t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot stan thye
cong viéc ) j hién

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tAm Phuc vy hanh chinh céng cap xA.

- Néu lyra chon hinh thtc ndp hd so truc tuyén ngudi yéu cau
dang ky nop hé so ding ky khai tir truy cép Cong dich vu cong
quoc gia, xac thuc nguoi dung theo huong dan, dang nhép vao C4 nha A A Khong tinh thoi
hé théng, lua chon Uy ban nhan dan cap xa co thim quyén; a nhan, guot yeu cau gian
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1 phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyen hoic tryc tiép

Budec 1

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra Bo phan tiép nhan va tra két qua
Budc 2 tinh chinh x4ac, day du, thong nhat, hop 1€ cua hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
Budc 3 nhat, hop 1é clia cac thong tin trong ho so, gidy to, tai liéu do ngudi | Cong chirc tu phap - ho tich cip x& | 1,5 ngay lam viée
y€u cau ndp, xuat trinh hodc dinh kém).
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- Cong chure tu phép - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhan dan cap xa ky.

Budc 4 Ky Trich luc khai ttr chuyén dén van thu xa Lanh dao UBND cép xi 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,5 ngay lam viéc
Bude S | i4i quyét TTHC tai TTPVHCC cp xa Van the UBND cdp xa
B0 phan tiép nhan va tra két qua A -
Buéc 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 29
29. Quy trinh thye hién thii tuc “ding ky lai khai t&” (M3 s6 TTHC: 1.005461) (truong hop xac minh)
Thlr t.l'f Noi dung cong viéc Nguwoi thue hién (¥) Thoi s1an thye
cong viéc ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa. .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
Buse 1 dang ky ndp ho so diang ky khai tir truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao gian

hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir trong tac, tai
I&n cac giay to can thiét
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Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh todn truc tuyén hodc tryc ti€p

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

Buéce 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chic tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Bugc 3 | yéu cdu np, xuat trinh hodc dinh kem). Cong chtrc tu phap - ho tich cApxd | 05 ngay lam viéc
- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhén dan cép xa ky.
0,5 ngay lam viéc
Buoc 4 Ky Trich luc khai tir chuyén dén van thu xa Lanh dao UBND cép x4
L. chuvén k& . . , 0,5 ngay lam viéc
, bong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L.
Buoe> | Ji4i quyét TTHC tai TTPVHCC cp xa Van the UBND cap xa
Bd phan tiép nhan va tra két qua A , ..
Bu6c5 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon% it;ﬂh thoi

cap xa

Tong thoi gian giai quyét TTHC

07 ngay lam viéc

Quy trinh 30
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30. Quy trinh thyc hién thi tuc “ding ky lai khai ti c6 yéu té nwéc ngoai” (Mi sé TTHC: 2.000497) (trudng hop khong xac

minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lua chon hinh thitc ndp hd so triuc tuyén ngudi yéu cau
dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuét trinh hodc dinh kém).

- Cong churc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhéan dan cap xa ky.

Cong chirc tu phap - ho tich cap xa

1,5 ngay lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam viéc
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B0 phan tiép nhan va tra két qua A .
Budc6 |- Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | <hong tinh thoi
o~ gian
cap xa
Téng thoi gian giai quyét TTHC 03 ngay lam viéc
Quy trinh 31

31. Quy trinh thyc hién thi tuc “ding ky lai khai tir c6 yéu té nwéc ngoai” (Mi sé6 TTHC: 2.000497) (trudng hop xac minh)

:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viéc hién

- Néu ndp ho so truc tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip x4.

- Néu lua chon hinh thitrc ndp hd so truc tuyén ngudi yéu cau
dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhéan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thiét

Nop 16 phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Khong tinh thoi

C4 nhan, ngudi yéu cu .
gian

Buodc 1

- Cén b ticp nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
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- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi

Buéc3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 04 ngay lam viéc
- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhén dan cap xa k.
Budc4 | Ky Trich luc khai tir chuyén dén van thu xa Lanh dao UBND cép xi 0,5 ngay lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua V L 0,5 ngay lam viéc
BudeS | i4i quyét TTHC tai TTPVHCC cép xa Van thr UBND cap xa
Bo phan tiép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC Khong .tmh thoi
A glan
cap xa
Téng thei gian giai quyét TTHC 06 ngay lam viéc
Quy trinh 32
32. Quy trinh thyc hién thi tuc “dang ky giam h¢” (Ma TTHC: 1.004837)
Thir tw . n - \ . ‘n N ‘A
A A NOi dung cong viéc Nguwoi thue hién (*) Thaoi gian thwe hién
cong viéc ‘ , ‘ ‘
- Néu ndp ho so truc tiép: nguoi cod yéu cau nop ho so tai
Trung tam Phuc vy hanh chinh cong cap xa.
. - Neu Iira chon hinh thirc ndp hd so truc tuyén, nguoi yéu ST S Al A A o
Buée 1 Cé nhan, t0 chuc, ngudi yéu cau | Khong tinh thoi gian
cau dang ky giam ho truy cap Cong dich vu cong qudc gia,
xac thuc nguoi glung theo hudng ,dan, dang qnhap vao hé
thong, lua chon Uy ban nhén dan cap xa c6 tham quyén,
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Cong dan dién cac théng tin trén Biéu mau dién tur tuong
tac, tai 18n céc gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1& phi, qua chirc
ning thanh toan tryc tuyén hoic truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Buéc 2 | tra tinh chinh xac, ddy du, thong nhét, hop 1& ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai ) ' ,
Buée3 | liéu do nguoi yéu chu ndp, xudt trinh hojc dinh kém). Cong chire twphap -ho ticheap | ) oajam viee
- Cong chtrc tu phap - ho tich in Trich luc dang ky giam ho, xa
trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ding ky gidm ho chuyén dén van thu xa Lanh dao UBND cap x4 Yangay lam viéc
, Doéng dau, chuyén két qua dén Bo phan tip nhan va tra két ] L Y4 ngay lam viéc
BuoeS | ua ;ai quyét }l/“THC tgi TTPVHClé chp ng Vn thr UBND cap xa =
’ B phéan ’tié'p nhan va tra két qua
Buéc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc

Quy trinh 33

33. Quy trinh thyc hién thi tuc “ding ky giam hd ¢6 yéu t6 nuée ngoai” ( M3 TTHC: 1.001669) (ding ky giam ho dwong nhién)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thuce hién (%)

Thoi gian thuc hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tam Phuc vy hanh chinh cong cap x4.

- Neu Iira chon hinh thirc ndp hd so truc tuyén, nguoi yéu
cau dang ky giam ho truy cip Cong dich vu cong qudc gia,
xac thuc nguoi dung theo huéng dan, ding nhap vao hé

Budce 1 théng, lra chon Uy ban nhan dan c4p xa ¢ tham quyén: Cé nhan, t6 chtrc, ngudi yéu cau | Khong tinh thoi gian
Cong dan dién céac thong tin trén Biéu mau dién ta tuong
téc, tai 1én cac gidy to can thiét
Nop 1é phi néu thude truong hop phai nop 1¢ phi, qua chire
nang thanh toan tryc tuyén hoic truc tiép
- Can bo tiép nhan h9 SO tai T:I'PVH?C co trach nhi?m kiém B6 phén tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bu6c3 | liéu do ngudi yéu ciu nép, xuit trinh hodic dinh kém). Cong chirc twphdp -ho tichcdp | ) a0 jam viac
- Cong chtrc tu phap - ho tich in Trich luc dang ky giam ho, xa
trinh Lanh dao Uy ban nhan dan cap xi ky.
Budc 4 Ky Trich luc ding ky gidm ho chuyén dén van thu xa Lanh dao UBND cap x4 0,25 ngay lam viéc
Buéc 5 ?ﬁ;ﬁigf:;;ggﬁﬁigﬁ;gﬁ%ﬁ%ﬁhﬁ;g nhan va tra ket Vin thu UBND cép xa 0,25 ngay lam viéc
’ B0 phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc
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Quy trinh 34
34. Quy trinh thwce hién thu tuc “déing Ky giam h{ c6 yeu to nwéc ngoai” (Ma TTHC: 1.001669) (dang ky giam ho cur)

Thur tw

n A Noi dung cong viéc Nguwoi thue hién (%) Thoi gian thuc hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tam Phuc vy hanh chinh cong cap xa.

- Neu Iira chon hinh thirc ndp ho so truc tuyén, nguoi yéu
cau dang ky giam ho truy cap Cong dich vu cong qudc gia,
xac thuc nguoi dung theo huong dan dang nhdp vao h¢
thong, Iya chon Uy ban nhan dan cap xa co tham quyén;
Cong dan dién céc théng tin trén Biéu mau dién tr tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chic
nang thanh toan tryc tuyén hoic truc tiép

Bude 1 C4 nhan, t6 chtrc, nguoi yéu cau | Khong tinh thoi gian

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 | tra tinh chinh x4c, day du, théng nhat, hop 1¢ ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
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- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1€ cua céac thong tin trong ho so, gidy to, tai

Cong chirc tur phap - ho tich cap

Budc 3 | liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). i 02 ngay lam viéc
- Cong chure tu phép - ho tich in Trich luc dang ky gidm ho,
trinh Lanh dao Uy ban nhan dan cap x4 ky.
. T < 1A A ko - . L 0,25 ngay lam vi¢c
Budc 4 Ky Trich luc dang ky gidm hd chuyén dén van thu xa Lanh dao UBND cap xa
. Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két . P N
Budce 5 qua gidi quyét TTHC tai TTPVHCC cép xa Vian thu UBND cap xa 0,25 ngay lam viéc
’ B0 phéan ’tié’p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

35. Quy trinh thyc hién thi tuc “ding ky cham dirt giam h$” ( Ma TTHC: 1.004845)

Quy trinh 35

Thir tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thuc hién

Budc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh céng cap xa.

- Néu lia chon hinh thirc ndp hd so tryc tuyén, nguoi yéu
cau ding ky cham dirt giam ho truy cap Cong dich vy cong

Cé nhan, t6 chuc, nguoi yéu cau

Khong tinh thoi gian
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quéc gia, xac thuc ngudi dung theo hudng dan, dang nhap
vao hé théng, Iwra chon Uy ban nhan dan cép Xa ¢6 tham
quyén;

Cong dan dién céc thdng tin trén Biéu miu dién tir tuong
tac, tai 18n céc gidy to can thiét

Nop 1€ phi néu thude truong hop phai ndp 1€ phi, qua chirc
nang thanh toan tryc tuyén hoic truc tiép

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém

B0 phan tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC 02 gid lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai . ) ) o
Buée3 | liu do ngudi yéu chu ndp, xudt trinh hodic dinh kém). Cong chirc twphdp -ho tichcdp |4 i 1am vieo
- Cong chtrc tu phap - ho tich in Trich luc ding ky cham dit xa
giam h9, trinh Lanh dao Uy ban nhan dén céap xa ky.
Bude 4 Q/ Trich luc ding ky cham dut giam ho chuyén dén van thu Lanh dao UBND cp x3 01 gio lam viéc
} DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gid 1am viéc
BugeS | s ﬁiéi quyét };THC tgi TTPVHC](DE chp xé) Van the UBND cap xa ¢
, B phéan ’tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 36

36. Quy trinh thyc hién thi tuc “ding ky chim dirt giam hd ¢ yéu t6 nuée ngoai” (M3 TTHC: 2.000756)
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Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hd so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau dang ky cham dut gidm ho truy cap Cong dich vu cong
qudc gia, xac thuc nguoi ding theo huéng dan, ding nhap

Budc 1 vao ‘hé théng, Iwra chon Uy ban nhan dan cép x4 ¢6 thAm | C4 nhan, t6 chuc, nguoi yéu cau Khoéng tinh thoi gian
quyén;
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 1€ phi néu thude tru,émg hop phai p@p 1€ phi, qua chuc
nang thanh todn tryc tuyén hodc truc ti€p
- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budgc 2 | tra tinh chinh x4c, day du, thong nhat, hop 1€ cta ho so. giai quyét TTHC tai TTPVHCC 02 gio lam viée
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tur phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bude3 | liu do ngudi yéu chu ndp, xuét trinh hoc dinh kém). Cong chic twphdp -ho tichcdp | ) i 1am viee
- Cong chtrc tu phap - ho tich in Trich luc ding ky cham dit xa
giam ho, trinh Lanh dao Uy ban nhan déan cap xa ky.
Bude 4 )P((éy Trich luc ding ky cham dut giam ho chuyén dén van thu Lanh dao UBND cép xi 01 gio lam viéc
Buses | Pone dau, chuyén két qua dén Bo phan tiép nhan va tra két Van thu UBND cdp x 01 gid lam viée

qué giai quyét TTHC tai TTPVHCC cap xa
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, B6 phan ’tiép nhén va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyeét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gian giai quyét TTHC 01 ngay lam viéc
Quy trinh 37

37. Quy trinh thyce hién thu tuc “Pang ky giam sat viéc giam hy” (MAa TTHC: 3.000323) (truong hop khong xdac minh)

Thi tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thitrc ndp ho so truc tuyén: ngudi yéu
cau dang ky giam sat vi¢c gidm ho truy cap Céng dich vu
Budc 1 cong quéc gia, )5éc thuc ngudi qdl‘mg theo hudng d:fm, dang | Ca nhan, 6 chirc, nguoi yéu cau | Khong tinh thoi gian
nhdp vao hé thong, lya chon Uy ban nhan dan cap xa co
thim quyén.

Nop 1¢ phi néu thudc truong hop phai ndp 1¢ phi, qua chic
ning thanh toan truc tuyén hodc truc tiép
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- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

Bo phan tiép nhan va tra két qua

Buéc 2 | tra tinh chinh xac, dy du, thong nhét, hop 1& ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thdng nhat, hop 16 cua cac thong tin trong ho so, gidy to, tai . ) ) o

Buge3 | liéu do ngudi yéu chu ndp, xuit trinh hodic dinh kém). Cong chic twphdp -ho tichcdp | 5 30 jam viec
- Cong chirc tu phap - ho tich in Trich luc ding ky gidm sat xa
viéc giam ho, trinh Lanh dao Uy ban nhéan dan cap x4 ky.

Bude 4 K}'/ T1:ich luc 'I:rich luc ding kY gidm sat viéc giam ho chuyén Lanh dao UBND cAp xa 0.5 ngay lam vicc
dén van thu xa

Budc 5 zf;;:f‘:u;:%?;gttgf %f;r{,ﬁ%ghfgptg nhan va tra két Vin thu UBND cép xa 0,5 ngay lam viéc

’ B phéan ,tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

03 ngay lam viéc

Quy trinh 38

38. Quy trinh thye hién thua tuc “Pang ky giam sat viéc giam h¢” (M& TTHC: 3.000323) (truwong hop xdc minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thuc hién

Budc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tdm Phuc vu hanh chinh cong cap xi.

- Néu lwra chon hinh thirc ndp hd so truc tuyén: ngudi yéu
cau dang ky giam sat viéc giam ho truy cap Cong dich vu

Ca nhan, 6 chirc, nguoi yéu cau

Khong tinh thoi gian




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

cong qudc gia, xac thuc ngudi dung theo hudng dan, ding
nhap vao hé thdng, lya chon Uy ban nhan dan cap xi ¢
thim quyén.

Nop 1& phi néu thudc truong hop phai ndp 18 phi, qua chirc
ning thanh toan tryc tuyén hodc truc tiép

- Can b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B0 phan tiép nhan va tra két qua

Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1é cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtic tu phép - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Buédce 3 liéu do nguoi yéu cau nop, xuét trinh hodc dinh kém). Cong chire tu thap - ho tich cap 03 ngay lam viéc
- Cong chirc tu phép - hd tich in Trich luc dang ky gidm sat xa
viéc giam ho, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Bude 4 K}'I Trvich luc 'I:rich luc ding ky giam sat viéc giam ho chuyén Lanh dao UBND cip xa 0.5 ngay lam viee
dén van thu xa
. £ A0 Ae o 2 A oA AL A A1k 0,5 ngay lam viéc
Buée § Dong'd‘au, Chuyen ket qya den Bo phap tiép nhan va tra két Vin thr UBND cp xa
qua giai quyet TTHC tai TTPVHCC cap xa
, B§ phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

05 ngay lam viéc
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Quy trinh 39
39. Quy trinh thwe hién thi tuc “Pang ky cham dirt giam sat viéc giam h¢” (Ma TTHC: 3.000322) (truwong hop khong xac
minh)

Thi tw

A A Noi dung cong viéc Nguwai thue hién (¥*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vy hanh chinh cong cap xA. ,

- Néu lya chon hinh thirc ndp ho so truc tuyén: nguoi yéu
cau dang ky cham duat giam sat viéc giam ho truy cap Cong
dich vu cong quéc gia, x4c thuc nguoi dung theo huéng dan,
Budc 1 dang qnhétp V?O hé théng, lya chon Uy ban nhén dan cap xa | Ca nhan, 16 chite, nguoi yéu cau | Khong tinh thoi gian
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can bo tiép nhan h(f) SO tai T:I'PVH;C co trach nhiém kiém B6 phén tiép nhan va tra két qua
Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén ho so dén Cong chie tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
Budce 3 thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai
liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kém).

Cong chiic tu phap - ho tich cap

3 1,5 ngay lam viéc
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- Cong chirc tu phap - ho tich in Trich luc dang ky cham dut
giam sat viéc gidm ho, trinh Lanh dao Uy ban nhén dan cip xa

ky.

Ky Trich lyc Trich luc dang ky chdm dut gidm sat viée gidm 0,5 ngay lam viéc

Budc 4 ho chuyén dén van thy xa Lanh dao UBND cap xa
. Pong dau, chuyén két qua dén B0 phan tiép nhan va tra ket . P 0,5 ngay lam viéc
Buoe> | a iiai quyét )"l/“THC tgi TTPVHCIC)Z chp xa?lf Van thr UBND cap xa =
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 03 ngay lam viéc

Quy trinh 40
40. Quy trinh thye hién thu tuc “Pang ky cham dirt giam sat viéc giam h¢” (Ma TTHC: 3.000322) (truong hop xdc minh)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (¥) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lwa chon hinh thirc ndp hé so truc tuyén: ngudi yéu
cau dang ky chAm dut giam sat viéc giam ho truy cap Cong
Budce 1 dich vy cong qudc gia}, xac thyc ngu:g‘yi dung theo hué’ng dan, | canhan, #6 chir, nguwoi yéu cau | Khong tinh thoi gian
dang nhap vao h¢ thong, lya chon Uy ban nhan dan cap xa
c6 thAm quyén.

Cong dan dién céc thong tin trén Biéu miu dién ti tuong
tac, tai 1&n cac giay to can thiét
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Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh toan truc tuyén hoac truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1& cua cac thong tin trong ho so, gidy to, tai
3 liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Céng chirc tu phép - ho tich cAp 03 ey Tam vic
Buge - Cong chtrc tu phap - ho tich in Trich luc ding ky cham dut Xa ngay lam viee
giam sét viéc giam ho, trinh Lanh dao Uy ban nhéan dan cip xa
Ky.
Bude 4 K}Il Tric}; lucA Tri(jh luc déNng ky cham dirt gidm sat viéc gidm Lanh dao UBND cip xa 0,5 ngay lam viéc
hd chuyén dén van thu xa
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két g P 0,5 ngay lam viéc
Buoe> | 1 gigi quydt TTHC tai TTPVHCC chp xa Vn thr UBND cap xa
’ B phéan ’tié'p nhan va tra két qua
Budce 5 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

05 ngay lam viéc

Quy trinh 41

41. Quy trinh thyc hién thi tuc “Thay ddi, cai chinh, bé sung thong tin hd tich, xac dinh lai d4n toc” (M3 TTHC: 1.004859)
doi véi viée thay doi, cai chinh ho tich, xac dinh lai dan toc. ( truong hop khong xdac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién
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Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau thay d6i, cai chinh, xac dinh lai dan toc truy cap Cong
dich vu cong qudc gia, xac thuc nguoi ding theo huéng dan,
dang nhap vao hé thong, lua chon Uy ban nhén déan cdp xa
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 18n céc gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

Ca nhan, nguoi yéu cdu

Khong tinh thoi gian

Budc 2

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén ho so dén Cong chic tu phap - ho tich.

B6 phan ’tié'p nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

0,5 ngay lam vi¢c

Budc 3

- Cong chtrc tur phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xuat trinh hoic dinh kém).

- Cong chirc tu phap - ho tich in Trich luc thay d6i/cai
chinh/xac dinh lai dan toc twong tmg, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Cong chirc tu phap - ho tich cip x4

1,5 ngay lam viéc

Budc 4

Ky Trich luc thay doi/cai chinh/xac dinh lai dan toc tuong
mg, chuyén dén vin thu xa

Lanh dao UBND cap xa

0,5 ngay lam viéc

Budce 5

DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két
qué giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam vi¢c

Budc 6

- Tra két qua cho nguoi dan

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

Khong tinh thoi gian
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Tong thoi gidi quyét TTHC

03 ngay lam viée |

Quy trinh 42

42. Quy trinh thyc hién thii tuc “Thay doi, cai chinh, b6 sung thong tin hd tich, xac dinh lai dan toc” ( Ma TTHC: 1.004859)
doi vai viéce thay doi, cai chinh ho tich, xac dinh lai dan toc. ( truwong hop xac minh )

Thi tw
cOng viéc

Noi dung cong viéc

Nguwai thue hién (¥*)

Thaoi gian thue hién

Buodc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vy hanh chinh cong cap xA. ’

- Néu lya chon hinh thitc ndp ho so truc tuyén, ngudi yéu
cau thay doi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong quéc gia, x4c thuc nguoi dung theo huéng dan,
dang nhap vao hé théng, lua chon Uy ban nhén déan cdp xa
c6 tham quyén.

Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

Ca nhan, nguoi yéu cau

Khoéng tinh thoi gian

Budc 2

- Canbo tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xut trinh hodc dinh kém).

Cong chirc tu phap - ho tich cip x4

04 ngay lam viéc
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- Cong chuc tu phap - ho tich in Trich luc thay doi/cai
chinh/xac dinh lai dan tc tuong ing, trinh Lanh dao Uy ban
nhan dan cip xa ky.

Ky Trich luc thay ddi/cai chinh/xac dinh lai dan toc tuong 0,5 ngay lam viéc

Budc 4 . A ek o ~ Lanh dao UBND cép xa
ung, chuyén dén van thu xa
, Dong dau, chuyen két qua den B phan tiep nhén va tra ket | _ P 0,5 ngay lam vi¢c
BuoeS | 14 giai quyét TTHC tai TTPVHCC cép xa Vn thr UBND cap xa
Bo phén tiép nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khéng tinh thoi gian
cép xa
Tong thoi gidi quyét TTHC 06 ngay lam viéc

Quy trinh 43
43. Quy trinh thyc hién thu tuc “Thay doi, cai chinh, bo sung thong tin h¢ tich, xac dinh lai dan tgc” ( Ma TTHC: 1.004859)
(doi vai viée bo sung thong tin h tich)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau bo sung thong tin ho tich truy cap Cong dich vu cong
qudc gia, xac thuc nguoi dung theo huéng dan, ding nhap
vao hé théng, lua chon Uy ban nhan dan cdp xd ¢6 thAm

Budc 1 Ca nhan, nguoi yéu cau Khong tinh thoi gian
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quyén. Coéng dan dién céc thong tin trén Biéu mau dién to
tuong tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thude truong hop phai ndp 16 phi, qua chirc
nang thanh toan truc tuyén hoac truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Budc2 | tratinh chinh x4c, ddy di, thong nhat, hop 1¢ cta hd so. giai quyét TTHC tai TTPVHCC 02 gidr 1am viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtic tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai R ) ) L
Buédce 3 liéu do nguoi yéu cau nop, xuét trinh hodc dinh kém). Cong churc tu p)ilaap - ho tich cap 04 gid 1am viéce
- Cong chirc tu phap - ho tich in Trich luc bo sung thong tin
ho tich, trinh Lanh dao Uy ban nhan dan cip x3 ky.
Bude 4 Q/ Trich luc bo sung thong tin ho tich chuyén dén van thu Léinh dao UBND cép x 01 gio lam viéc
, Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gid lam viéc
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cip XA Van the UBND cap xa
B6 phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

01 ngay lam viéc

Quy trinh 44
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44. Quy trinh thyc hién thii tuc “Thay dédi, cai chinh, bé sung théng tin hd tich, xac dinh lai din tdc cé yéu t6 nwéc ngoai” (
Ma& TTHC: 2.000748) doi vai viéc thay doi, cai chinh h tich, xac dinh lai dan tdc. ( truong hop khong xdac minh )

Thur tw

A A Noi dung cong viéc Nguai thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tdm Phuc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp ho so tryc tuyén, nguoi yéu
cau thay doi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong quc gia, xac thuc ngudi ding theo hudng dan,
Buée 1 dang qnhép V%10 hé théng, lwa chon Uy ban nhdn dén cdp xa Canhan, nguoi yéu cau Khong tinh thoi gian
c6 tham quyén.

Cong dan dién céc théng tin trén Biéu mau dién tur tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nodp 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop I¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai

) liéu do ngudi yéu cau ndp, xut trinh hodc dinh kém). Cong chtre tu phap - ho tich cAp . o1 »
Buoc 3 - Cong chire tu phap - ho tich in Trich luc thay d6i/cai Xa > ngay lam viec
chinh/xé4c dinh lai dan tdc twong ting, trinh Lanh dao Uy ban
nhan dan cip x3 ky.
Bude 4 Ky Trich luc thay ddi/cai chinh/xac dinh lai dan toc tuong Lanh dao UBND cép i 0,5 ngay lam viéc

ung, chuyén dén van thu xa
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, DPéng dau, chuyén két qua dén Bo phan tiép nhan va tra két g L. 0,5 ngay lam viéc
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van the UBND cap xa
B6 phén tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 03 ngay lam viéc

Quy trinh 45
45. Quy trinh thye hién thi tuc “Thay doi, cii chinh, bo sung thong tin h¢ tich, xac dinh lai dan tdc c6 yéu to nwéc ngoai” (
Ma& TTHC: 2.000748) doi vai viéc thay doi, cai chinh h tich, xac dinh lai dan tdc. ( truong hop xdc minh )

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lya chon hinh thirc ndp hé so truc tuyén, nguoi yéu
cau thay ddi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong qudc gia, xac thuc nguoi ding theo huéng dan,
Budc 1 dang vnhélp V%lo hé théng, lwa chon Uy ban nhdn dén cdp xa Canhan, nguwoi yéu cau Khoéng tinh thoi gian
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ti tuong
tac, tai 1&n cac giay to can thiét

Nop 18 phi néu thudc truong hop phai ndp 18 phi, qua chirc
ning thanh toan tryc tuyén hoic tryc tiép
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- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

Bo phan tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC | 01 ngdy lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thdng nhat, hop 16 cua cac thong tin trong ho so, gidy to, tai
e 3 liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Cong chirc tu phap - ho tich cap 04 nedv lam via
Buge - Cong chitc tu phap - ho tich in Trich luc thay ddi/cai NG ngay lam viee
chinh/xac dinh lai dan tc tuong tng, trinh Lanh dao Uy ban
nhan dan cip xa ky.
. . . ) 0,5 ngay lam viéc
. Ky Trich luc thay do6i/cai chinh/x4c dinh lai dan toc tuong . . gay
Budc 4 . 2 ek o ~ Lanh dao UBND cap xa
ung, chuyén dén van thu xa
Pong diu, chuyén két qua dén Bo phan tiép nhan va tra két 0.5 ngay lam vice
, ong dau, en ket qua den Bo phan tiép nhan va tra ke g L.
BuoeS | 14 gidi quyét TTHC tai TTPVHCC cp x4 Vn thr UBND cap xa
’ B0 phéan ,tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

06 ngay lam viéc

Quy trinh 46

46. Quy trinh thyc hién thi tuc “Thay ddi, cai chinh, bé sung thong tin hd tich, xac dinh lai din tdc” (M3 TTHC: 2.000748)
do1 véi vige bo sung thong tin hd tich

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tdm Phyc vu hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau bd sung thong tin ho tich truy cip Cong dich vu cong
qudc gia, xac thyc nguoi dung theo huéng dan, dang nhap

Budc 1 Vao ‘hé thong, lya chon Uy ban nhdn dén cdp xd c6 tham Céa nhan, nguoi yéu cau Khong tinh thoi gian
quyeén.
Cong dan dién céc thong tin trén Biéu mau dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép
- C4n b6 tiép nhan ho so tai Trung tim Phuc vy hanh chinh | .~
Bude 2 cf)lgg co tréf:h qnhiékm kiém tra tinh chinh x4c, ddy du, théng gizip}llj;léttl?Trglgi;a;;aplifﬁ%ug 02 gits 1am viée
nhat, hgp 1@\ cua hp SO. chp xa
- Chuyén ho so dén Cong chirc tu phap - ho tich.
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bude3 | liu do ngudi yéu chu ndp, xuét trinh hoc dinh kém). Cong chic twphdp -ho tichcdp | ) i 1am viee
- Cong chirc tu phap - ho tich in Trich luc bo sung thong tin xa
ho tich, trinh Lanh dao Uy ban nhan dan cép xa ky.
Bude 4 )P((éy Trich luc bo sung thong tin ho tich chuyén dén van thu Lanh dao UBND cép xi 01 gio lam viéc
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gio 1am viéc
Buge 5 cmégﬁmw&ITHCmfﬂPVHCCm%xg Van thu UBND cap xa
’ B0 phan ’tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa
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Tong thoi giai quyét TTHC 01 ngay lam viéc

Quy trinh 47
_ 47.Quy trinh thyc hién thu tuc “Ghi vao so hg tich viéc két hon cia cong dan Viét Nam da dwgc gidi quyet tai co' quan cé
tham quyeén cia nwéc ngoai” (Ma TTHC: 2.002189) (truong hop khdng xac minh)

Thur tw

n A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau ghi cha két hon truy cap Cong dich vu cong qubc gia ,
x4c thuc nguoi dung theo huéng dan, diang nhap vao hé
thong, Iya chon Uy ban nhdn ddn cdp xd c6 tham quyén.
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- C4n bo tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém | B phan tiép nhan va tra két qua
Budc 2 | tratinh chinh x4c, day du, théng nhat, hop 1é cia ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
Budce 3 thong nhat, hop 1¢ ciia cic thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém).

Budce 1 Ca nhan, nguwoi yéu cau Khong tinh thoi gian

Cong chre tu phap - ho tich cAp

3 03 ngay lam viéc
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- Cong chirc tu phap - ho tich in Trich luc ghi cht két hon, trinh
Lanh dao Uy ban nhan dén cép xa ky.

Budc 4 Ky Trich luc ghi cht két hon chuyén dén vin thu xa Lanh dao UBND cép x4 0,5 ngay lam vi¢c
DPéng dau, chuyén két qua dén Bo phan tiép nhan va tra két 0,5 ngay lam viéc

BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van thr UBND cap xa
’ B0 phéan ’tié’p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 05 ngay lam viéc

Quy trinh 48
_ 48. Quy trinh thyc hién thu tuc “Ghi vao so ho tich viéc két hon cia cong dan Viét Nam da dugrc giai quyét tai co' quan c6
tham quyén cia nwéce ngoai” (M& TTHC: 2.002189) (truong hop xac minh)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp hd so tryc tuyén, nguoi yéu
cau ghi cha két hon truy cap Cong dich vu cong qubc gia ,
x4c thuc nguoi dung theo huéng dan, ding nhap vao hé
théng, Iywa chon Uy ban nhdn ddn cdp xd c6 thim quyén.
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Budc 1 Ca nhan, nguwoi yéu cau Khong tinh thoi gian
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Nop 18 phi néu thudc truong hop phai ndp 16 phi, qua chic
nang thanh toan truc tuyén hoac truc tiép
- Can b tiep nhan ho so tai TTPVHCC ¢6 trach nhiém kiem | Bg phan tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai . ) ) L
Buée3 | libu do ngudi yéu chu ndp, xuét trinh hodic dinh kém). Cong chie twphap -ho tichedp | ¢ s 1am viee
- Cong chirc tu phap - ho tich in Trich luc ghi cht két hon, trinh xa
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich luc ghi chti két hon chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
. Pong dau, chuyén két qua dén B0 phan tiép nhan va tra ket . P 0,5 ngay lam viéc
Buoe> | a ﬁiai quyét )”l/“THC tgi TTPVHCIZZ chp ng Van thr UBND cap xa =
’ B0 phéan ’tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 08 ngay lam viéc

Quy trinh 49

49. Quy trinh thgc hign thi tuc “Ghi vao so hd tich viéc ly hon, hiay viéc két hon ciia cong dan Viét Nam da dwec giai quyét
tai co quan co6 tham quyen cia nwéc ngoai” ( Ma TTHC: 2.000554) (truong hop khéng xac minh)
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Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hd so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lira chon hinh thirc ndp hd so truc tuyén, ngudi yéu
cau ghi cha ly hén truy cdp Cong dich vu cong qudc gia ,
x4c thuc nguoi dung theo huéng din, ding nhap vao hé

Budgc 1 thdng, Iywa chon Uy ban nhdn ddn cdp xd c6 thim quyén. Ca nhdn, nguor yéu cau Khéng tinh thoi gian
Cong dan dién céc thong tin trén Biéu mau dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép
- Can b ticp nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 | tra tinh chinh x4c, day du, thong nhat, hgp 1€ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai A ) ) L
Budc 3 liéu do ngudi yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu thap -ho tich cap 03 ngay lam viéc
- Céng chite tu phap - ho tich in Trich luc ghi chd ly han, trinh xa
Lanh dao Uy ban nhan dén cép xa ky.
o ’ 0,5 ngay lam viéc
Budc 4 Ky Trich luc ghi chi ly hén chuyén dén van thu xa Lanh dao UBND cap xa
, % 2, 1A A A i Ty A LA A A x A 0,5 ngay lam viéc
Buéc § Dong dau, chuyén ket qua den Bo phan tiep nhan va tra ket Vin thu UBND cdp xa gay

qua giai quyét TTHC tai TTPVHCC cép x3
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Budc 6

- Tra két qua cho nguoi dan

B0 phan ’tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

Khong tinh thot gian

Tong thoi gidi quyét TTHC

05 ngay lam viéc

Quy trinh 50

50. Quy trinh thyc hign thii tuc “Ghi vao sé hg tich viéc ly hon, hity vigc két hon ciia cdng dan Viét Nam da dwoc giai quyét
tai co quan co6 tham quyén cia nwéc ngoai” (Ma TTHC: 2.000554) (truong hop xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién

Bude 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tdm Phuc vy hanh chinh cong céap xA.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau ghi cha ly hén truy cap Cong dich vu cong qudc gia ,
x4c thuc nguoi dung theo huéng dan, diang nhap vao hé
thong, Iya chon Uy ban nhdn ddn cdp xd c6 tham quyén.
Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
ning thanh toan tryc tuyén hoic tryc tiép

Céa nhan, nguoi yéu cau

Khong tinh thoi gian

Budc 2

- Can b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B) phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc
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- Cong chtrc tu phép - ho tich thim tra ho so (thdm tra tinh
thong nhat, hop 1¢ ciia cic thong tin trong ho so, gidy to, tai

) liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Cong chure tu phap - ho tich cAp - n
Bugc 3 - Cong chure tu phap - ho tich in Trich lu Xa 06 ngay lam vice

¢ ghi chd ly hén, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ghi chd ly hén chuyén dén van thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két

Budc 5 qua gidi quyét TTHC tai TTPVHCC cép xa Vin thu UBND cép x4 0,5 ngay lam vi¢c
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 08 ngay lam viéc

Quy trinh 51
51 Quy trinh thyre hién tha tuc “Ghi vao so hé tich viéc hg tich khac cia cong dan Viét Nam da dwoc gidi quyét tai co quan cé
tham quyén cua nwéc ngoai (khai sinh; giam hg; nhdn cha, me, con; xdc dinh cha, me, con; nu6i con nubi; khai ti; thay doi h¢ tich)”
(MaTTHC: 2.000547) (truong hop khéng xac minh)

Thir tw

A A Noi dung cong viéc Nguai thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: ngudi cd yéu cau ndp ho so tai
Trung tAm Phuc vy hanh chinh cong cép xa.

- Néu Iya chon hinh thire ndp hd so truc tuyén, nguoi yéu
cau ghi vao So ho tich cac viéc ho tich khac truy cap Cong

Budc 1 Ca nhan, nguoi yéu cau Khong tinh thoi gian
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dich vu cong qudc gia, xac thuc ngudi dung theo hudng
dan, ding nhap vao hé thdng, Iya chon Uy ban nhdn ddn
cdp xd c6 thim quyén.

Cong dan dién cac thdng tin trén Biéu mau dién tir twong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc trudng hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can bd tiép nhan ho so tai TTPVHCC c6 trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop 1é ciia hd

B0 phan tiép nhan va tra két qua

Bude2 | giai quyét TTHC tai TTPVHCC 02 gio 1am viéc
i L . cap xa
- Chuyén ho so dén Cong chure tu phép - hd tich. P
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai
3 liéu do ngudi yéu cau ndp, xuit trinh hoic dinh kém). Céng chirc tu phéap - ho tich cAp 04 ity Tam vic
Buoc - Cong churc tu phap - ho tich in Trich luc ghi vao S6 hé tich Xa 4 gio lam viéc
viéc khai sinh/Trich luc ghi vao S6 hd tich cac viée ho tich
khéc, trinh Lanh dao Uy ban nhan dan cap x4 ky.
, Ky Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi . .. 01 gio lam viée
Bude 4 vao SO hd tich cac viéc hd tich khac chuyén dén van thu x3 Lanh dao UBND cap xa
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két , L 01 gid lam viéc
BudeS | ua gidi quyét TTHC tai TTPVHCC cip xa Van thu UBND cap xa
’ B0 phan ’tiép nhan va tra két qua
Budce 6 - Tra ket qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

01 ngay lam viéc
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Quy trinh 52
_52. Quy trinh thgre hién tha tuc “Ghi vao s6 hé tich viéc hg tich khac cia cong dan Viét Nam da dwoc gidi quyét tai co quan cé
tham quyeén cua nwéc ngoai (khai sinh; giam hg; nhdn cha, me, con; xdc dinh cha, me, con; nuéi con nubi; khai ti; thay doi h¢ tich)”
(MATTHC: 2.000547) (truong hop xac minh)

Thi tw

n A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vy hanh chinh cong cap xa. o]

- Neu lwa chon hinh thtrc ndp hd so truc tuyén, ngudi yeu
cau ghi vao S6 ho tich cac viéc ho tich khac truy cap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo huéng dan,
Budc 1 dang vnhép VE}O hé thong, lwa chon Uy ban nhén dén cdp xd Céa nhan, nguoi yéu cau Khong tinh thoi gian
c6 tham quyén.

Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

- Can bo tiép nhan h(f) so tai T:I'PVH;C co trach nhi?m kiém B6 phan tiép nhan va tra két qua
Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
- Cong chtic tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai

i héu do ngu’c‘n yéu Cé\lu nf)p, XUét trinh hOEIC dinh kém) Cf)ng chirc tu phép - hé thh Cép 1 v 13 n
Budc3 | _ Cong chirc tu phép - ho tich in Trich luc ghi vao Sb ho tich e > gy lam vice

vi€c khai sinh/Trich luc ghi vao S6 hd tich cac viée ho tich
khéc, trinh Lanh dao Uy ban nhan dan cap x4 ky.
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Ky Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi

0,5 ngay lam viéc

Buoc 4 vao SO ho tich cac viée ho tich khac chuyén dén van thu xa Lanh dao UBND cap xa
1 chuvén ke ) ) ) 0,5 ngay lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két . T
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van thr UBND cap xa
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

03 ngay lam viéc

53. Quy trinh thuc hién thii tue “Déng ky khai sinh luu dong” (M3 TTHC: 1.003583)

Quy trinh 53

Thi tw
cong viéc

Noi dung cong viéc

Nguwoi thye hién (¥*)

Thoi gian thuc hién

Budc 1

- Cong chrc tu phap - ho tich cap xa duoc giao nhiém vu dang
ky khai sinh luu dong c6 trach nhiém chuan bi day du mau
T& khai dang ky khai sinh, gidy to ho tich va diéu kién can
thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia
diém t6 chire dang ky luu dong, bao dam thuan lgi cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, Cong chuc tur
phap - ho tich huéng din ngudi yéu cau dién day du thong

Cong chirc tir phap - ho tich cap
Xa

03 ngay lam viéc
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tin trong To khai dang ky khai sinh; kiém tra cac gidy to lam
co s& cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.
- Sau khi tiép nhan du hd so, Cong chirc tu phap - ho tich
thyc hién ghi vao SO dang ky khai sinh, cap nhat thong tin dang
ky khai sinh trén Phin mém dang ky, quan 1y ho tich dién tir
ding chung va chuyén thong tin dén CSDLQGVDC dé lay S6
dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé So dinh danh
ca nhén, céng chirc tu phap - ho tich in Gidy khai sinh, trinh
Lanh dao Uy ban nhéan dan cip xi ky Giy khai sinh dé cap
cho ngudi yéu cau.

Budc 2 Ky Giay khai sinh, chuyén dén van thu xa Lanh dao UBND cap x4 0,5 ngay lam viéc
Buéc3 | Pong diu, chuyén vé Cong chirc tu phap - ho tich cap x& Vin thu UBND cép x4 0,5 ngay lam viéc
Hudng dan ngudi yéu cau kiém tra ndi dung Giay khai sinh
va SO dang ky khai sinh; tai myc “Ghi chi” trong S6 dang A , . L
Buéc4 | ky khai sinh ghi ro “Pang ky luu dong Cong chirc twphdp -ho tichcdp | ) a0 jam viac

Tra két qua Gidy khai sinh cho nguoi c6 yéu cau tai dja diém
dang ky luu dong

Xa

Tong thoi gidi quyét TTHC

05 ngay lam viéc

54. Quy trinh theec hién thii tuc “Ping ky Két hén lwu dpng” (Ma TTHC: 1.000593)

Quy trinh 54



CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

Budc 1

- Cong chtrc tu phéap - ho tich cap xa duoc giao nhiém vu
dang ky két hon luu dong co trach nhiém chuédn bi day du
cac loai miu To khai, gidy to ho tich va diéu kién cin thiét
dé thuc hién ding ky luu dong.

- Tai dia diém dang ky két hon luu dong, Cong chirc tu phap -
ho tich ¢6 trach nhiém kiém tra, x4c minh vé diéu kién két hon
clia cac bén; hudng dan nguoi dan dién day du thong tin trong
To khai dang ky két hon. Néu ho so day du, hop 1¢, Cong chire
tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan hd so.

- B4o c4o Chu tich Uy ban nhan dan cap xa

- In Gidy chting nhan két hén, trinh Lanh dao UBND ky

Cong chtre tu phap - ho tich cAp
Xa

03 ngay lam viéc

Budc 2

Ky Giay chimg nhan két hon, chuyén dén vin thu xa

Lanh dao UBND cap xa

0,5 ngay lam viéc

Budc 3

Pong dau, chuyén vé Cong chirc tur phap - ho tich cap xa

Vin thu UBND cép xa

0,5 ngay lam viéc

Buoc 4

Hudng dan cac bén kiém tra ndi dung Giay chimg nhan két
hon va S6 dang ky két hon, cting cac bén nam, nit ky vao SO
dang ky két hon, Gidy chirng nhan két hén theo quy dinh;
Trao Gidy ching nhan két hon cho cac bén tai dia diém ding
ky luu dong. Tai myc “Ghi cha” trong S6 ding ky két hon
ghi r0 “Pang ky luu dong”.

Cong chtrc tu phap - ho tich cAp
Xa

01 ngay lam viéc

Tong thoi giai quyét TTHC

05 ngay lam viéc

Quy trinh 55
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55. Quy trinh thaec hién thi tuc “Pang ky khai tir lwu dong” (Ma TTHC: 1.000419)

Thur tw

R A Noi dung cong viéc Nguwoi thue hién (%) Thoi gian thuc hién
cong viéc

- Cong chtrc tu phap - ho tich dugc giao nhi€ém vu ding ky
khai tir lvu dong c6 trach nhiém chuén bi dﬁy du mau To
khai ding ky khai tir, gidy to ho tich va diéu kién can thiét
dé thyuc hién dang ky lwu dong tai nha riéng hoic tai dia diém
t6 chtrc dang ky luu dong, bao dam thuan loi cho ngudi dan. Cong chtre tu phap - ho tich cAp

Budc 1 RS . . ) . , ) 03 ngay lam viéc
- Tai dia diém dang ky khai tr luvu dong, Cong chire tu phép - Xa
ho tich hudéng din ngudi yéu cau dién day du thong tin trong
To khai dang ky khai tir, kiém tra cac gidy to lam co s& cho
viéc dang ky khai tir; viét Phiéu tiép nhan hd so
- In Trich lyc khai tir, trinh Lanh dao UBND ky
Budc 2 Ky Trich luc khai tir, chuyén dén van thu xa Lanh dao UBND cép x4 0,5 ngay lam vice
Budc 3 DPong dau, chuyén vé Cong chirc tu phap - ho tich cAp xa Vin thu UBND cép x4 0,5 ngay lam viéc
Hudng dan ngudi yéu cau kiém tra ndi dung Trich luc khai
Budc 4 tr va SO dang ky khai tir; tai muc “Ghi ch” trong SO dang | Cong chtrc tu phap - ho tich cép 01 nedv 13 i
Hoe ky khai tir ghi 1o “Dang ky Iwu dong”. X4 neay fam viee
Tra két qua cho ngudi yéu cau tai dia diém dang ky luu dong
Tong thoi giai quyét TTHC 05 ngay lam viéc
Quy trinh 56

56. Quy trinh thwe hién thii tuc “ding ky khai sinh ¢ yéu t6 nwéc ngoai tai khu vuwe bién gi¢i” (Ma s6 TTHC: 1.000110)
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thire nop ho so truc tuyén, nguol yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thuc
nguoi dung theo hudng dan, ding nhap vao hé thong, Ivra chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan tryc tuyén hoic tryc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0d lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chirc tu phap - ho tich cap xa

04 gio lam viée

Budc 4

Ky gidy khai sinh chuyén dén van thu xa

Lanh dao UBND cép x4

01 gio lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

01 gio lam viée
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Budce 5

- Tra két qua cho nguoi dan

B6 phan ’tié'p nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

Khong tinh thot
gian

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 57
57. Quy trinh thyc hién thi tuc “ding Ky két hon c6 yéu té nwéc ngoai tai khu vire bién giéi” (Ma s TTHC: 1.000094) (truong
hop khong xac minh)
Thu’ t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot glan thye
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip xA.
- Néu lya chon hinh thtrc ndp hé so truc tuyén, ngudi yéu cau
dang ky két hon truy cap Cong dich vu cong qudc gia, xac thuc
Buse 1 1}gu’(‘)i dung theo hl{:('rng dan, dqéng nh:étp vao hé théng, lira chon C4 nhan, ngudi yéu chu Khong _tinh thot
Uy ban nhan dan cap xa c6 tham quyén. gian

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén cac giay to can thiét

Nop 16 phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép
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- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Buéce 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Budc3 | yéu ciu ndp, xuat trinh hogc dinh kém). Cong chirc tu phap - ho tich cap xd | 01 ngay lam viéc
- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Giay chimg nhan két hon chuyén dén van thu xa Lanh dao UBND cap xi Ya ngay lam viéc
. Pong dau, chuyen két qua dén Bo phan tiép nhan va tra két qua . P Y4 ngay lam viéc
BuoeS | hiai iuyét TTHyC tai T”?“PVHCC cél; xd ’ ! Van the UBND cap xa =
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén ) )
Gidy chimg nhan két hon, trong Sb ding ky két hon, khang dinh | BO phan tiép nhan va tra két qua |y o0 i o
Budc 6 A LAt T A <ol bt $8m b QA X r 1A LA Lts 4 A < giai quyet TTHC tai TTPVHCC .
su tu nguyén két hon va ky tén vao So6 dang ky két hon, ky tén vao . gian

Gidy ching nhan két hon
-Pong dau, tra két qua cho ngudi dan (mdi bén nam, nit nhan 01
ban chinh Gidy chimg nhan két hon)

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc
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Quy trinh 58

58. Quy trinh thuc hién thi tuc “ding ky két hon c6 yéu t6 nwéce ngoai tai khu viee bién giéi” (Ma s TTHC: 1.000094) (truong
hop xac minh)

Thur tw
cong viéc

Thoi gian thuc

Noi dung cong viéc Nguoi thue hién (¥) hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xa. ’ ‘

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi yéu cau
dang ky két hon truy cap Cong dich vu cong qudc gia, xac thuc
ngudi dung theo huéng dan, ding nhap vao hé thong, lya chon Khong tinh thot

C4 nhan, nguoi yéu cau .
gian

Buoc 1 , , \ \
Uy ban nhéan dan cap xa c6 tham quyén.

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1 phi néu thudc truong hop phai ndp 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 | tinh chinh xé4c, day du, théng nhat, hop 1é ctia ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
Budce 3 nhat, hop 1€ ctia cac thong tin trong ho so, giy t0, tai liéu do nguoi | Cong chirc tu phap - ho tich cAp X3 | 04 ngay lam viée
yéu cau ndp, xuat trinh hoac dinh keém).
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- Cong chirc tu phap - ho tich in Gidy chimg nhan két hén, trinh
Lanh dao Uy ban nhan dén cép xa ky.
Buc4 | Ky Gidy chimg nhan két hon chuyén dén van thu xa Lanh dao UBND cAp xa 0,5 ngay lam vige
) Doéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,5 ngay lam viéc
BuoeS | a1 quyét TTHC tai TTPVHCC cip xa Van thr UBND cap xa
- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén N ,
, Giky chimg nhan két hon, trong S6 dang ky két hon, khang dinh | B0 phan tiép nhan va tra ket qua | = s ion o
Buge 5 su tu nguyén két hon va ky tén vao S6 dang ky két hon, ky tén vao giai quyet TTIEC t? 1 TIPVHCC gian
Ao, A 1 Ae 1A cap xa
Giay chung nhan két hon
-Pong dau, tra két qua cho ngudi dan (mdi bén nam, nix nhan 01
ban chinh Gidy chiimg nhan két hon)
Tong thai gian giai quyét TTHC 06 ngay lam viéc
Quy trinh 59

59. Quy trinh thue hién thii tuc “ding ky nhén cha, me, con c¢é yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma sé TTHC:
1.000080) (truong hgp khong xac minh)

Thur tw
cong viéc

Thoi gian thuc

Noi dung cong viéc Nguwoi thue hién (¥) hien
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Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
xac thyc nguot dung theo hudng dan, dang nhéap vao h¢ théng,
lua chon Uy ban nhéan dan cap xa co tham quyen;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thugc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan tryc tuyén hoic truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1& ciia ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich thAm tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhéan dan cap xa ky.

Cong chirc tu phap - ho tich cap xa

03 ngay lam viéc

Budc 4

Ky Trich luc dang ky nhan cha, me, con chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc
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Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cp xi Van thu UBND cap xa 0,5 ngay lam viéc
B0 phén tiép nhan va tra két qua n , ..
Budc 6 |- Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Kh"nfé ooh ther

cap xa

Tong thai gian giai quyét TTHC

05 ngay lam viéc

Quy trinh 60

60. Quy trinh thue hién thii tuc “déing ky nhén cha, me, con c¢é yéu td nuéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC:
1.000080) (treong hop xac minh)

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec : hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
. dan nhan cha, me, con truy cap Cong dich vu cong qudc gia, . 1A A A Khong tinh thoi
Buge 1 xacgtlllz:,c nguoi dung theo hudng dan, dang nhap vao hé thong, Cé nhan, ngudi yéu cau gian

lua chon Uy ban nhan dan cap xa c6 tham quyeén;
Cong dan ;hen cac thong tin trén Biéu miu dién tir trong tac, tai
Ién cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop phéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B phén tiép nhan va tra két qua

cap xa

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
Budc3 | yéu ciu ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 08 ngay lam viéc
- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L . o
Budce 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bd phan tiép nhan va tra két qua A , ..
Buée 6 | Tra két qua cho nguoi dan gidi quyét TTHC tai TTPVHCC Kho“% it;?]h thoi

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 61

61. Quy trinh thye hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC: 1.000827) (truong
hop khdng xac minh)
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cép x4.

- Néu lua chon hinh thtc nop hod so truc tuyén, nguoi yéu cau
dang ky khai tir truy cap Cong dich vu cong qudc gia, xac thuc
nguoi dung theo hudng dan, ding nhap vao hé théng, Ivra chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n céc gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0d lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Cong chire tu phap - ho tich in Trich luc dang ky khai tir, trinh
L&nh dao Uy ban nhan dén cap x4 ky.

Cong chrc tu phap - ho tich cAp x&

04 gio lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cap xa

01 gio lam viée

Budce 5

Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thue UBND cép xa

01 gio lam viéc
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B0 phén tiép nhan va tra két qua n , ..
Bude 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | hong tinh thoi
£ o gian
cap xa
Tong thoi gian giai quyét TTHC 01 ngay lam viéc
Quy trinh 62

62. Quy trinh thue hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC: 1.000827) (truong
hop xac minh)

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thoi s1an thye
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip xA.

- Néu lya chon hinh thic ndp hd so truc tuyén, ngudi yéu cau
dang ky khai tir truy cap Céng dich vu cong qudc gia, xac thuc
nguoi dung theo huong dan, dang nhap vao h¢ théng, lra chon C4 nhan, ngudi yéu chu Khoéng tinh thoi
Uy ban nhén dén cap x4 c¢6 tham quyén; ’ M gian
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac gidy to can thict

Nop 1é phi néu thudc truong hop phai np 1€ phi, qua chirc nang
thanh toan tryc tuyén hodc tryc tiép

Buodc 1
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- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 tinh chinh x4c, déy du, théng nhét, hop 1€ cua hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Budce 3 yeu cau nop, xuat trinh hodc dinh kém). Cong chire tu phép - ho tich cép Xa 1,5 ngay lam viéc
- Cong chirc tu phap - ho tich in Trich luc dang ky khai tir, trinh
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich lyc khai tir chuyén dén van thu xa Lanh dao UBND cép x4 0,5 ngay lam viéc
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L. o
Budc 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A .
Buéc 6 |- Tra két qua cho ngusi dan gidi quyét TTHC tai TTPVHCC Kho“% snh ther

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 63
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63. Quy trinh thuyec hién thii tuc “Cép gidy xac nhén tinh trang hén nhan” (Mi sé6 TTHC: 1.004873) (truong hop khong xéac

minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budce 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau
cap Gidy xac nhan tinh trang hén nhan truy cap Cong dich vu
cong qudc gia , xac thyc ngudi dung theo huéng dan, dang nhap
vao hé théng, lua chon Uy ban nhan dan cép xa ¢6 thAm quyén.
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Cé& nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yeu cau ndp, xuét trinh hodc dinh keém).

- Cong chure tu phap - hd tich in Giéy xac nhan tinh trang hon nhan,
trinh Lanh dao Uy ban nhan dan cép x4 ky.

Cong chre tu phap - ho tich cAp x4

01 ngay lam viéc

Budc 4

Ky Gidy xac nhan tinh trang hon nhan chuyén dén van thu xa

Lanh dao UBND cap xa

0,25 ngay lam viéc
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, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,25 ngay lam viéc

BudeS | i4i quyét TTHC tai TTPVHCC cp xa Van thr UBND cap xa
B0 phéan tiép nhan va tra két qua n , ..
Bude 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | hong tinh thoi

A oo~ glan
cap xa
Tong thoi gian giai quyét TTHC 02 ngay lam viéc
Quy trinh 64

64. Quy trinh thye hién thii tuc “Cip gidy xac nhén tinh trang hén nhian” (Mi sé6 TTHC: 1.004873) (truong hop xac minh)

Thi tw
cong viéc

Thoi gian thue

Noi dung cong viéc Nguwoi thue hién (¥) hién
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Budce 1

- Néu ndp ho so tryc tiép: nguoi c6 yéu cau ndp hd so tai Trung
tam Phuc vu hanh chinh cong cip x4.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau
cap Gidy xac nhan tinh trang hén nhan truy cap Cong dich vu
cong qudc gia , xac thyc ngudi dung theo huéng dan, dang nhap
vao hé théng, lva chon Uy ban nhan dan cép xa ¢6 thAm quyén.
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|én cé4c gidy to can thiét

Nop 1 phi néu thudc truong hop phai nop 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich thAm tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuat trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy x4c nhan tinh trang hon nhan,
trinh Lanh dao Uy ban nhan dan cap x4 ky.

Cong chrc tu phap - ho tich cAp x&

21 ngay lam viéc
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Buéce 4 Ky Gidy xac nhén tinh trang hon nhan chuyén dén van thu xa Lanh dao UBND cap x4 0,5 ngay lam viéc
, DPoéng diu, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xa Van thu UBND cap xa 0,5 ngay lam viéc
B0 phan tiép nhan va tra két qua A -
Bu6c 6 | Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon%gﬁhthcl

cap xa

Tong thoi gian giai quyét TTHC

23 ngay lam viéc

Quy trinh 65
65. Quy trinh thwe hién thii tuc “Cap ban sao trich luc hd tich” (Ma TTHC: 2.000635)
Thir tw e n n ‘e . n ‘e o
R A NOi dung cong viéc Nguwoi thwe hién (*) Thaoi gian thwe hién
cong viée , ‘ ’ -
- Néu ndp ho so trie tiép: nguoi o6 yéu cau cap xac nhén ‘
Budc 1 thong tin hd tich nop ho so d€ nghi cap trich luc ban sao tai Cong dan, nguoi yéu cau Khong tinh thoi gian
TTPVHCC xa.




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

- Néu lia chon hinh thirc ndp ho so truc tuyén, nguoi yéu
cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh
truy cap Cong dich vu cong quéc gia, xac thuc ngudi ding
theo hudng dan, dang nhap vao h¢ théng, lga chon Co quan
quan 1y Co s¢ dit li¢u ho tich dién tir co tham quyén;

Cong dan dién cé4c thong tin trén Biéu mau dién ta tuong
tac, tai 1&n cé4c gidy to can thiét

Nop phi thong qua chirc ning thanh toan truc tuyén hoic
tryc tiép.Nop phi thong qua chirc ning thanh toan truc tuyén
hoic bang cach thitc khac theo quy dinh phap luat, hoan tat
viéc ndp hd so.

Can bd, Cong chic tai TTPVHCC kiém tra tinh chinh xac,

B0 phan tiép nhan va tra két qua

BuGc2 | ddy du, thong nhat, hop 1é cua ho so. gidgi quyét TTHC tai TTPVHCC 02 gio lam viéc
Chuyén ho6 so dén cong chirc tu phap — hd tich cap xa
Tham tra ho so (tham tra tinh thong nhat, hop 1€ cua cac thong
. tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat | , , o e
Budc 3 trinh hodic dinh kem). Cong chure tu phap - hd tich cap xa 04 gio lam viéc
In ban sao Trich luc ho tich trinh 1anh dao UBND xa ky
Budc 4 Ky ban sao Trich luc ho tich chuyén dén van thu xa Lanh dao UBND cap xa 01 gio lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két - L~ o1 i
Budc 5 qua gii quyét TTHC tai TTPVHCC cép xa Vién thu UBND céap xa 01 gio lam viéc
Budc 6 - Tra két qua cho nguoi dan, ngudi yéu cau Khoéng tinh thoi gian

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 66

66. Quy trinh gidi quyét thi tuc: “Xac nhan théng tin hd tich” ( Ma TTHC: 2.002516) (Truong hop khong kiém tra, xdc minh)
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Thir tw
cong viéc

Noi dung cong viéc

Trach nhiém thue hién

Thoi gian
thuc hién

Budc 1

- Néu ndp ho so tryc tlep nguoi co yéu cau cap xac nhan
thong tin ho tich nop ho so dé nghi cip xac nhan thong tin

ho t}ch tai TTPVHCC xa. ‘ ’

- Néu lya chon hinh thtrc ndp ho so truc tuyén, nguoi yéu
cau cap xac nhan thong tin ho tich truy cap Cong DVCQG,
x4c thuyc ngudi dung theo huéng dan, ding nhap vao hé
thong, lra chon Co quan quan 1y Co so dit liéu ho tich dién
tir c6 tham quyén;

Cong dan dién c4c thong tin trén Biéu mAu dién tir twong
tac, tai Ién cac giay to can thiét ’

Nop phi théng qua chirc nang thanh toan truc tuyén hodc
truc ti€p.

Cong dan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

Can b9, Cong chirc tai TTPVHCC kiém tra tinh chinh xac,
day dl:l, th‘éng nhét, hop 1€ cta ho so.
Chuyén h6 so dén cong chirc tu phap — ho tich

B6 phan tiép nhan va tra két qqé giai
quyét TTHC tai TTPVHCC cap xa

0,5 ngay lam viéc

Budc 3

Tham tra ho so (tham tra tinh thong nhat, hop 18 ctia cac thong
tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

In Véan ban xac nhan thong tin hd tich trinh 1anh dao UBND
x& ky

Cong chrc tu phap - ho tich cAp x&

1,5 ngay lam viéc

Budc 4

Ky véan ban xac nhan thong tin hg tich chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két
qua giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam vi¢c
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, en LAt o oA oA A B6 phan tiép nhan va tra két qua giai | Khong tinh thoi
Budc 6 Tra két qua cho nguoi dan, nguoi yéu cau quyét TTHC tai TTPVHCC cip xi gian
Tong thoi gidi quyét TTHC 03 ngay lam viéc
Quy trinh 67

67. Quy trinh giai quyét thi tuc: “Xac nhin thong tin hd tich” ( Ma TTHC: 2.002516) (Truong hop kiém tra, xdc minh)

Thuw ty Noi dung cong viéc Trach nhiém thuyc hién Thoi gian
cong viéc thuc hién

- Néu nop ho so truc tlep nguoi o yéu cau cap xac nhan

thong tin ho tich nop ho so dé nghi cip xac nhan thong tin

ho tich tai TTPVHCC xa.

- Néu lua chon hinh thirc nop hd so truc tuyén, nguoi yéu

cau cép xac nhan thong tin ho tich truy cap Céng DVCQG,
, x4c thuc ngudi dung theo huéng dan, ding nhap vao hé . . A A Khoéng tinh thoi

Budc 1 £ . N Cong dan, ngudi yéu cau .

thong, lva chon Co quan quan ly Co s¢ dir li¢u ho tich dién glan

tir c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir tuong

tac, tai 1én cac gidy to can thiét

Nop phi théng qua chirc ning thanh toan tric tuyén hoic

tryc tiép.
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Céan b, Cong chuc tai TTPVHCC kiém tra tinh chinh xac,

B6 phén tiép nhan va tra két qua giai

Budc 2 day du, thong nhat, hop 1€ ctia ho so. X . 2 01 ngay lam viéc
Ch}lllyé;l hd 5o dén Eaﬁgp chite twr phép — hé tich quyet TTHC tai TTPVHCC cdp xa = '
Tham tra ho so (thdm tra tinh thong nhat, hop 1é cua cac thong
tin trong ho so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat
Budce 3 trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xa 08 ngay lam viéc
In Véan ban xac nhan thong tin ho tich trinh 1anh dao UBND
xa ky
o ) 0,5 ngay lam viéc
Budc 4 Ky van ban xac nhan thong tin ho tich chuyén dén van thu xa Lanh dao UBND cap xa
Pong diu, chuyén két qua dén Bo phan tiép nhan va tra két ) o 0,5 ngay lam viéc
BugeS | s giai quyét YFTHC tji TTPVHCIZ? chp xg Van thr UBND cap xa
Buc 6 | Tra kit qua cho ngudi dan, ngudi yéu ciu BY phin tiép thdn va wd kEt qud i | Khong i th

Tong thoi gidi quyét TTHC

10 ngay lam viéc
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Phu luc 2
QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH TRONG LINH VUC HQ TICH THUQC THAM QUYEN GIAI
QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP XA, TINH CAO BANG ‘
(Kém theo Quyét dinh sé: 887/0BD-UBND ngay 27 thdang 6 niam 2025 ciia Chii tich Uy ban nhén dan tinh Cao Bang)

I. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH CAP TINH (02 TTHC)
Quy trinh 01

1. Quy trinh thue hién thii tuc “Cép ban sao trich luc hg tich” (Ma TTHC: 2.000635)

Thur tw Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi yéu cau
cép ban sao Trich luc ho tich, ban sao Giéy khai sinh ndp ho
so dé nghi cép ban sao Trich luc ho tich, ban sao Giéy khai
sinh tai Trung tim Phuc vu hanh chinh (TTPVHCC) céng co
tham quyén; ndp phi theo quy dinh phap luat.

Truong hop co quan, t6 chirc c6 tham quyén dé nghi
cép ban sao Trich luc ho tich, ban sao Giéy khai sinh cua ca
nhan thi giri vin ban yéu ciu néu 1 1y do cho Co quan quan
Iy Co s¢ dir li¢u ho tich dién ta.

Budce 1 Cong dan, nguoi yéu cau

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau cip ban sao Trich lyc ho tich, ban sao Gidy khai sinh
truy cép Cong dich vu cong qudc gia, xac thyc nguoi dung
theo hudng dan, ding nhap vao hé thong, lya chon Co quan
quan 1y Co s¢ dir liéu ho tich dién tir co tham quyen
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Nguoi yéu cau cép ban sao Trich lyc ho tich, ban sao
Gidy khai sinh truc tuyén cung cép thong tin theo mau dién
tur twong tac yéu cau ban sao Trich luc h tich, cap ban sao
Gidy khai sinh (cung cap trén Cong dich vu cong), dinh kém
ban chup hoac ban sao dién tur cac giéy to, tai licu lién quan
dén noi dung dé nghi cép ban sao Trich luc ho tich, ban sao
Gidy khai sinh;

Nop phi thong qua chirc ning thanh toan truc tuyén
hoic bang cach thirc khac theo quy dinh phap luat, hoan tat
viéc ndp hd so.

Cén b9, Cong chirc tai TTPVHCC kiém tra tinh chinh xac,
day du, thong nhat, hop 1€ cua ho so.

B0 phan tiép nhan va tra két qua

Budc 2 S¢ Tu phép tai Trung tdm Phuc 01 gio lam viéc
Chuyén hd so vé phong HCTP&BTTP - S& Tu phap vy hanh chinh cong
. Phén cong thy 1y hd so: Kiém tra, chuyén hd so cho chuyén . . o ta o ea
Budc 3 vién phong HCTP&BTTP xit 1§ hé so Lanh dao phong HCTP&BTTP 01 gio lam viéc
Thim tra hd so (tham tra tinh thong nhat, hop 16 cua cac thong
) tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat Chuyén vién phong R
Budce 4 trinh hoac dinh kém). HCTP&BTTP 03 gio lam viée
In ban sao Trich luc ho tich chuyén lanh dao phong
Budc 5 Kiém tra, trinh lanh dao S& ky ban sao Trich luc ho tich Lanh dao phong HCTP&BTTP 01 gio lam viéc
Budc 6 Ky ban sao Trich luc ho tich chuyén dén bod phan van thu Lanh dao S¢ Tu phap 01 gio lam viéc
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. Pong dau; chuyén két qua giai quyét thi tuc hanh chinh dén s , e
Budce 7 TTPVHCC Van thu S¢ 01 gio lam viéc

B0 phén tiép nhén va tra két qua | Khong tinh thoi gian

Budc 8 | Tra két qua cho ca nhan, t6 chuc S¢ Tu phép tai Trung tdm Phuc
vu hanh chinh cong

Tong thai gian giai quyét TTHC 01 ngay lam viéc

(1) Cic gidy to cong dan phidi tdi lén:

* Gidy to phai ndp:

- Vin ban iy quyén theo quy dinh ciia phép luat trong trudng hop ty quyén thuc hién yéu cau cap ban sao Trich luc ho tich, ban sao gidy
khai sinh. Truong hop ngudi duge Gy quyén 13 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin ban uy quyén khdng
phai chung thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cian cude/Can cude dién tir/Gidy chimg nhan cin cude hoic cac gidy to khac ¢6 dan anh va
thong tin ¢4 nhan do co quan c6 tham quyén cip, con gid trj st dung dé chirng minh vé nhan than cia ngudi yéu ciu cip ban sao Trich luc
ho tich, ban sao Gidy khai sinh. Truong hop céac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTPBT, dugc hé
thdng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Trudng hop guri hd so qua hé thdng buu chinh thi phai gii kém theo ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Cd nhan co quyén lwa chon thuwc hién thii tuc hanh chinh vé hé tich tai co quan dang ky ho tich noi cu tri; noi cu trii cua cd nhan
duoc xdc dinh theo quy dinh cua phdp luat vé cue trir. T ruong hop cd nhan lya chon thuc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dén cdp xd noi thuong trii hodc noi tam trii thi Uy ban nhédn ddn cdp xd noi tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan
nép ho so ding ky hé tich truec tuyén dén ding co quan c6 tham quyén theo quy dinh.

- D6i v6i gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich c¢é thé nép bdn sao dwge chitng thiee tir ban chinh hodc ban sao dwoc cdp tir s6 goc (sau ddy goi la
ban sao) hodc ban chup kém theo ban chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tu (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Doi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan cé trach nhiém kiém tra, dbi chiéu, ghi lai thong tin hodc chup lai, ky
xé4c nhan dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c¢6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy dinh ciia phap luat ho tich, khong duoc yéu cau
ngudi dang ky ho tich ndp thém gidy to ma phap lut ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy dinh phép lut néu nguoi yéu cau ding ky ho tich
da cung cap ho, chir dém, tén; ngay, thang, nim sinh; sd dinh danh c4 nhan/thé cin cudc cong dan/thé can cudc/cin cude dién tir. Truong
hop cac thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire truc tuyén:

+ Ban chup céc giéy to gui kem theo hd so cép ban sao Trich luc ho tich, ban sao Giéy khai sinh truc tuyén phai bao dam 10 nét, déy du,
toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc duogc chup, dugc quét béng thiét bi dién tir, tir giéy to duoc cép hop 1€, con gia
tr1 str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so cip ban sao Trich luc hd tich, ban sao Giay khai sinh truc tuyén di c6 ban sao
dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap ban sao Trich luc ho tich, ban sao Giy khai sinh khong cung cap ddy du hodc cung cp cac thong tin
khong chinh xac, khong thé tra ctru duoc thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Giy to do co quan c6 thdm quyén cua nudce ngoai cip, cong ching hodc xac nhan dé sir dung cho viée dang ky ho tich tai Viét Nam
phai duoc hop phép héa lanh sy theo quy dinh ciia phép luat, trir truong hop dugc mién theo didu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cAu dang ky ho tich lya chon nhan Kkét qua tai Trung tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho
tich phai xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh.
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- Trudng hop ngudi yéu cau diang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu cau ding
ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truée khi nhan két qua.

) Quy trinh 02
2. Quy trinh gidi quyét tha tuc: “Xdc nhén thong tin hj tich” (Ma TTHC: 2.002516)
a) Quy trinh giai quyét thu tuc: “Xac nhin théng tin ho tich” ( M8 TTHC: 2.002516) (Truong hop khong kiém tra, X4c minh)

Thur tw Noi dung cong viéc Trach nhiém thuc hién Thoi gian
cong viéc thuc hién
- Néu ndp ho so tryc tiép: nguoi co yéu cau cap xac nhan
thong tin ho tich ndp hd so dé nghi cip xac nhan thong tin
ho tich tai TTPVHCC tinh.

- Néu lua chon hinh thire nop hd so truc tuyén, nguoi yéu ‘
Bude 1 cau cp xac nhan thong tin ho tich truy cap Cong DVCQG, Cong dan, ngudi yéu cau
x4c thuc nguoi dung theo hudng dan, ding nhap vao hé
théng, lira chon Co quan quan 1y Co so dit liéu ho tich dién

tir c6 tham quyén;
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Cong dan dién cac thdng tin trén Biéu mau dién tu tuong
tac, tai 18n cé4c gidy to can thiét®

Nop phi théng qua chirc ning thanh toan truc tuyén hoic
tryc tiép.

Budc 2

- Tiép nhan: Can bo, Cong chuc tiép nhan ho so tai
TTPVHCC c6 trach nhiém kiém tra tinh chinh xac, day du,
thdng nhét, hop 18 cta hd so.

+ Truong hop ho so day du, hop 1é thi tiép nhan ho so, c6
phleu hen, tra két qua cho ngudi c6 yéu cau (ndp truc tlep) co
phleu hen, tra két qua qua thu dién tir hodc giri tin nhan hen
tra két qua qua dién thoai di dong cho nguoi co yéu cau (ndp
tryc tuyén) dong thoi chuyén phong Hanh chinh tu phap va
BO tro tu phap (HCTP&BTTP) xu ly ho so

Néu nop tryc tiép can bd tiép nhan hd so tai TTPVHCC
thuc hién sb hoa (sao chup, chuyen thanh tai liéu dién tuo
trén hé thong thong tin, co sé dit lidu) va ky s6 vao tai liéu,
ho so giai quyét thu tuc hanh chinh da duoc sé hoa theo quy
dinh.

+Truong hop ho so chua day du, hop 18 thi c6 thong bio
cho nguoi yéu cau bd sung, hoan thién hé so, néu rd loai
gidy to, ndi dung can bo sung dé nguoi co yéu cau bo sung,
hoan thién. Sau khi hd so duoc bd sung, thuc hién lai.

+ Trudng hop ngudi c6 yéu cau cap xac nhan thong tin hd
tich khong bo sung, hoan thién duoc hd so thi bo cio
Truéng bd phan mot ctra c¢6 thong bao tir chdi giai quyét
yéu cAu x4c nhan thong tin hd tich.

B6 phén tiép nhan va tra két qua giai
quyét thu tuc hanh chinh (TTHC) cua
S& Tu phap tai Trung tam phuc vu
hanh chinh céng (TTPVHCC)

04 gio lam viéc

Budc 3

Phan cong xir ly: Kiém tra, chuyén ho so cho chuyén vién
phong HCTP&BTTP xur Iy ho so

Lanh dao phong HCTP&BTTP

02 gio 1am vige
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Budc 4

Tham tra h so (tham tra tinh thong nhat, hop 1é cua cc thong
tin trong hd so, giéy to, tai licu do nguot yéu cau nop, xuét
trinh hodc dinh kém).

- Trudng hop hd so can bd sung, hoan thién hoic khong du
diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh
trang ho so t6i TTPVHCC dé thong béo cho nguoi ndp hd
so — thuc hién lai.

+ Truong hop can phai kiém tra, xac minh lam rd hoic do
nguyén nhan khac ma khong thé tra két qua dung thoi gian
da hen, thi cong chirc 1am cong tac ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu 1d 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén TTPVHCC dé
tra cho ngudi c6 yéu cau(ndp hd so truc tiép).

+ Giri Phiéu xin 15i va hen lai ngdy tra két qua qua thu dién
tr hodc giri tin nhan qua dién thoai di dong cho ngudi cd
yéu cau (ndp truc tuyén)

- Néu thiy ho so day du, hop 1, diing quy dinh, thong tin trong
Co s¢ dir 1iéu hd tich dién tir va thong tin dé nghi xac nhan la
dang, truong hop tiép nhan hd so cip xac nhan thong tin ho
tich theo hinh thtrc truc tiép, thi cong chtrc 1am cong tac ho
tich in Van ban xac nhan théng tin ho tich trinh lanh dao
phong.

Chuyén vién phong HCTP&BTTP

01 ngay lam viéc

Budc 5

Kiém tra Van ban xac nhan thong tin ho tich trinh 1anh dao
S&

Lanh dao phong HCTP&BTTP

02 gio 1am vige

Budc 6

Ky vin ban xac nhan thong tin ho tich chuyén van thu

Lanh dao So

04 gio lam viéc
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Budc 7 DPong ddu chuyén két qua dén TTPVHCC Van Thu So 04 gio lam viéc
B6 phén tiép nhan va tra két qua giai A
Budc 8 Tra két qua cho ca nhan, t6 chirc quyét TTHC cua S¢ Tu phap tai Nggl};»sslll(é'{thl ll;;lan
TTPVHCC eretd
Tong thoi gidi quyét TTHC 03 ngay lam viéc

(1) Cic gidy to cong dan phdi tdi lén:

* Gidy to phai nop:

- Giéy to, tai liéu co6 lién quan dén noi dung dé nghi xac nhan thong tin ho tich;

- Vin ban oy quyén (duoc ching thuc) theo quy dinh cuia phap luat trong truong hop Gy quyén thyc hién viée xin cap xac nhan thong
tin ho tich. Truong hop nguoi duge Gy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi ity quyén thi van ban iy quyén
khong phai ching thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy chimg nhan cin cude hodc cac gidy to khac c6 dan anh va
thong tin c4 nhan do co quan c6 thAm quyén cap, con gid tri sit dung dé chirng minh vé nhan than ciia ngudi yéu cu cap xac nhan thong tin
ho tich. Truong hop cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duogc hé thdng dién ty dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢ gia tri ching minh thong tin vé cu tra trong trudng hop co quan quan Iy Co so dir liéu ho tich dién tr khong thé khai
thac dugc thong tin vé noi cu tra clia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phi. Trudng hop cac thong tin vé gidy to ching minh noi cu tra da dwgc khai thac tr CSDLQGVDC bang céac
phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gtri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan co quyén lwa chon thuc hién thi tuc hanh chinh vé hé tich tai co quan dang ky h¢ tich noi cu tru; noi cu tru cua ca nhan
dwoc xdc dinh theo quy dinh cua phap ludt vé cur trit. T ruong hop cd nhan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phdai tai
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Uy ban nhadn dén cdp xa noi thuong trii hodc noi tam trii thi Uy ban nhdn ddn cdp xd noi tiép nhdn yéu cau cé trach nhiém hé tro nguoi dén
nép ho so ding ky hé tich truec tuyén dén ding co quan c6 tham quyén theo quy dinh.

- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc tryc tiép:

+ Nguroi yéu cau dang ky ho tich c¢é thé nép bdn sao dwge chimg thiee tir ban chinh hodc ban sao dwoc cdp tir s6 goc (sau ddy goi la
ban sao) hodc ban chup kém theo ban chinh, bdan dién tir cdc gidy to nday, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ndp ban sao gidy td do.

Doi v6i gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu, ghi lai thong tin hodc chup lai, ky
x4c nhan dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau
ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Truwong hop nguwoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé tich cia cd nhan da dwoc dang ky, co quan déing ky ho tich
c6 trach nhiém tra civu thong tin trén Hé thong thong tin gidi quyét thi tuc hanh chinh cdp tinh théng qua két noi véi Co sé dit liéu hé tich dién
tir, CSDLOGVDC. Truong hop khong tra ciru dwoc do khong co thong tin trong Co so dit liéu ho tich dién tw, CSDLOGVDC thi co quan dang ky
hé tich yéu cau nguwoi di dang ky hé tich ndp/xudt trinh gidy to lién quan dé chirng minh.

- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cip xac nhan thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a
ban chup béng may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéiy to duoc cép hop 1€, con gia tri st dung.

+ Truong hop gi?iy to, tai liéu phai gtri kém trong hd so cép xac nhan thong tin ho tich truc tuyén da c6 ban sao dién tir hoac ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap xac nhan thong tin ho tich khong cung cip dy di hodc cung cip cac thong tin khong chinh xac, khong
thé tra ciru duoc thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 thadm quyén ctia nudc ngoai cap, cong ching hoic xac nhan dé sir dung cho viée dang ky ho tich tai Viét Nam
phai duoc hop phép héa lanh su theo quy dinh ciia phéap luat, trir truong hop dugc mién theo didu wdc quoc té ma Viét Nam 1a thanh vién.
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- Trudng hop ngudi yéu cau dang ky ho tich lwa chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu cau diang ky ho
tich phai xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh.

- Trudng hop ngudi yéu cau diang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi ngudi yéu ciu ding
ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh trudc khi nhan két qua

b) Quy trinh giai quyét thii tuc “Xac nhan thong tin h tich” (M4 TTHC: 2.002516) (truwong hop phdi tra, xdc minh)
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;rhu’ t.l'f Noi dung cong viéc Trach nhiém thuc hién Thoi gian
cong viéc

thuc hién

- Néu ndp ho so tryc tlep nguoi co yéu cau cdp xac nhan
thong tin ho tich ndp hd so dé nghi cip xac nhan thong tin
ho tich tai TTPVHCC tinh.

- Néu lua chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau cap xac nhan thong tin ho tich truy cap Cong DVCQG,
x4c thuyc ngudi dung theo huéng dan, ding nhap vao hé

Budc 1 . ) . . Céng dan, ngudi yéu cau

thong, lva chon Co quan quan ly Co s¢ dir li¢u ho tich dién & suoty

tir 6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tur tuong

tac, tai Ién cac giay to can thiét ’

Nop phi théng qua chirc nang thanh toan truc tuyén hodc

truc ti€p.

, Kiém tra tinh chinh xéc, ddy du, thong nhét, hop 1¢ cia hd | B0 phan tiép nhan va tra két qua s s

Bude2 giai quyét TTHC tai TTPVHCC 04 gi6 lam vigc
Buéce 3 Kiém ftra, chuyén ho so cho chuyén vién phong Lanh dao phong HCTP&BTTP 01 ngay lam viéc

HCTP&BTTP xir Iy ho so
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Tham tra ho so (tham tra tinh thong nhét, hop 1& ctia cac thong

Buéc4 | tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuat | Chuyén vién phong HCTP&BTTP 06 ngay lam viéc
trinh).

Budce 5 Kiém tra van ban x4c nhan thong tin ho tich trinh lanh dao S& Lanh dao phong HCTP&BTTP 01 ngay lam viéc

Budc 6 Ky vin ban xac nhin thong tin h tich chuyén van thu Lanh dao So 01 ngay lam viéc

Buéc7 | Déng ddu chuyén két qua dén TTPVHCC Van Thu S¢ 04 gio lam viéc

Budce 8 Tra két qua cho ca nhan, t6 chirc g?e?i lzllLllifnég iil;ﬁléagﬁzéggéﬁjtp%l;i Ngay sau khi nhan

tai TTPVHCC

duogc két qua

Tong thoi giai quyét TTHC

10 ngay lam viéc

1. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH CAP XA (39 TTHC)

Quy trinh 01



CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

1. Quy trinh thic hién thi tuc “diing ky khai sinh” (M3 s6 TTHC: 1.001193)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thwe hién (¥)

Thoi gian thuc
hién

Budce 1

- Néu nop hod so tryc tiép: ngudi cd yéu cau ndép ho so tai
TTPVHCC cép xA.

- Néu lya chon hinh thirc ndp hd so tryc tuyén, ngudi yéu cau
dang ky khai sinh truy cap Cong DVCQG, xac thyc nguoi dung
theo huong dan, dang nhap vao h¢ thdng, lua chon Uy ban nhan
dan cip xi c6 tham quyén;

Cong dan dlen cac thong tin trén biéu mau dién tir trong tac, tai
|&n céc gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 16 phi ding ky khai sinh
qua chtrc nang thanh toan truc tuyén hodc truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can bo tiép nhén ho so tai TTPVHCCc6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.

(i) Trudng hop ho so ddy du, hop 18 thi tiép nhan ho so; néu tiép
nhan hd so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi yéu
cau trong ngay lam viéc tiép theo (néu nguoi yéu cau ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén
ho so dé cong chirc tu phép - ho tich xir 1y; trudng hop tiép nhan
hd so tai Trung tdm Phuc vu hanh chinh cong cép tinh, can bo
tiép nhan hd so chuyén hd so dén Uy ban nhan dan cép xa c6
thAm quyén xt 1y.

(ii) Truong hop ho so chua day du, hop 16 thi can bo tiép nhan hd
so thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd

B0 phan tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

02 gio lam viée
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loai gidy to, ndi dung can bd sung dé ngudi yéu cau bd sung, hoan
thién. Sau khi hd so duge bd sung, thue hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khong bd
sung, hoan thién duoc hd so thi can bo tiép nhan ho so bao céo
Lanh dao Trung tam Phuc vy hanh chinh cong c6 thong bao tir
chéi giai quyét yéu cau dang ky khai sinh.

- Chuyén ho so dén Cong chie tu phap - ho tich.

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).

+ Trudng hop ho so can bo sung, hoan thién hodc khong du dicu
kién giai quyét, phai tir chdi thi cong chirc tu phéap - ho tich gui
thong bao vé tinh trang ho so téi Trung tdm Phuc vu hanh chinh
cong dé thong bao cho ngudi ndp hd so — thuc hién lai budc (ii)
hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do
nguyén nhan khac ma khong thé tra két qua dang thoi gian da
hen thi cong chire tu phéap - ho tich 1ap Phiéu xin 13i va hen lai
ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
dé tra cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién
tir hodc giri tin nhin qua dién thoai di dong cho ngudi yéu cau
(néu ngudi yéu cau ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 1¢, ding quy dinh, truong hop tiép
nhan ho so dang ky khai sinh theo hinh thirc tryc tiép, thi cong

Cong chtrc tu phap - ho tich cAp x&

04 gio lam viéc
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chirc tu phap - ho tich thue hién ghi vao S6 ding ky khai sinh, cip
nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan 1y
ho tich dién tir ding chung va chuyén thong tin dén CSDLQGVDC
dé 1ay Sé dinh danh c4 nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh
thirc truc tuyén, cong chirc tu phéap - ho tich giri lai biéu mau Gidy
khai sinh dién tir v&i thong tin day du cho ngudi yéu cau qua thu
dién tir hogc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xAac,
day du cia cac thong tin trén biéu mau Gidy khai sinh dién tir
va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day du
hoic khong c6 phan hoi sau thoi han mot ngay thi cong chirc tu
phéap - ho tich thuc hién ghi ndi dung vao So dang ky khai sinh,
cap nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan
Iy ho tich dién tr dung chung va chuyén thong tin dén
CSDLQGVDC dé 1ay S6 dinh danh ca nhan

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tur phép - ho tich in Gidy khai sinh, ban sao Gidy khai sinh trinh
Lanh dao Uy ban nhan dén cép xa ky.

Budc 4 Ky giéy khai sinh chuyén dén van thu UBND cép xa Lanh dao UBND cép xa 01 gio lam viéc
Budce 5 Dong dau, chuyen két qua den Bo phan tiep nhan va tra két qua Van thu UBND cép xa 01 i lam viée

giai quyét TTHC tai TTPVHCC cap xa
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Budc 6

Tra két qua cho c4 nhan, nguoi yéu cau

B6 phan ’tié'p nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

Khong tinh thot
gian

Téng thoi gian giai quyét TTHC

01 ngay lam viéc

2. Quy trinh thye hién thi tuc “ding ky khai sinh ¢é yéu t6 nwéc ngoai” (Ma sé6 TTHC: 2.000528)

Quy trinh 02

Thur tw
cong viéc

NOi dung cong viéc

Nguwoi thuwe hién (*)

Thoi gian thuc
hién

Bude 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép Xa.

- Néu lya chon hinh thire nop ho so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cap Cong dich vy cong quoc gia, xac thyc
ngudi dung theo hudng dan, dang nhap vao hé thong, lua chon
Uy ban nhén dén cap xi c¢6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 18 phi néu thudc trudng hop phai ndp 1é phi ding ky khai sinh
qua chtrc nang thanh toan truc tuyén hodc truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Can b tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong
c6 trach nhiém kiém tra tinh chinh xac, dﬁy du, théng nhat, hop
1é ctia hd so.

- Chuyén hé so dén Cong chirc tur phap - ho tich.

B0 phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gio lam viée

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do nguoi
yeu cau ndp, xuét trinh hodc dinh keém).

Cong chtrc tu phap - ho tich cAp x4

04 gio lam viéc
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- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dén
cap xa ky.

Budc 4 Ky Giéy khai sinh Chuyén dén van thu xa Lanh dao UBND cép Xa 01 gio lam viéc
) DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . . R,

Budce 5 aidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 01 gio lam viéc

Bo phén tiép nhan va tra két qua A "

Budc 6 Tra két qua cho ca nhan, nguoi yéu cau giai quyét TTHC tai TTPVHCC Khongé it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 03
3. Quy trinh thywe hién thi tuc “dang ky lai khai sinh” (Ma so TTHC: 1.004884) (truong hgp khong xac minh)
Thi tw Noi dung cong viéc Ngwoi thue hién (*) Thoi gian thue
cong viéc ’ ‘ , ‘ ‘ hi€én
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.
- Néu lya chon hinh thirc ndp ho so tryc tuyén, nguoi yéu cau
Buse 1 dang .ky ‘khal sinh tru’y cap:Con{g dich vy cong qudc gia, Xac thuc Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
nguoi dung theo hudng dan, dang nhép vao h¢ thong, lya chon gian

Uy ban nhéan déan cap xa c6 tham quyén;
Cong dan dien cac thong tin trén Biéu mau dién tir tuong tac, tai
I&n cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop ghéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc ti€p.

- Can bo tiép nhén ho so tai TTPVHCC c¢6 trach nhiém kiém tra

B phén tiép nhan va tra két qua

BuGc 2 | tinh chinh x4c, ddy di, théng nhat, hop 1¢ ctia hd so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi
Bude 3 yéu cau ndp, xuit trinh hodc dinh kém). Comer chicc t phéo - 16 tich cdo x& | 02 ned lam via
oe - Sau khi CSDLQGVDC tra vé Sb dinh danh ca nhan, cong chic ong chtre it phap = ho tich cap fgay fam viee
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dén
cap xa ky.
Budc 4 Ky giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
. Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua i} L T
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xa Vian thu UBND cap xa 01 gio lam viéc
Bo phén tiép nhan va tra két qua N .
Budc 6 | Tra két qua cho ca nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Kho“% it;?]h tho

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

4. Quy trinh thyc hién thi tuc “ding ky lai khai sinh” (M3 s6 TTHC: 1.004884) (trudng hop x4c minh)

Quy trinh 04
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thire nop ho so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thuc
nguoi dung theo hudng dan, ding nhap vao hé thong, Ivra chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan truc tuyén hoic truc tiép.

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

-Can b tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong
c6 trach nhiém kiém tra tinh chinh xac, day du, théng nhat, hop
1é ctia hd so.

- Chuyén ho so dén Cong chic tu phap - ho tich.

B0 phan tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

0,5 ngay lam vi¢c

Budc 3

- Cong chirc tur phap - ho tich thAm tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau nop, xuét trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chirc tu phap - ho tich cap xa

08 ngay lam viéc
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Budc 4 Ky giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 01 ngay lam viéc
. Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua < o~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xi Van thu UBND cap xa 0,5 ngay lam viéc
Bo phan tiép nhan va tra két qua A "
Buée 6 | Tra két qua cho c4 nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khonfé it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 05
5. Quy trinh thyc hién thu tuc “diang ky lai khai sinh cé yéu to nwéc ngoai” (Ma so TTHC: 2.000522) (truong hop khong xac
minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec ‘ ) hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa.
. - Néu lya chon hinh thire nop hd so truc tuyén, nguol yéu cau A oA A Khoéng tinh thoi
Bude 1 Cé nhan, nguoi yéu cau .
dang ky khai sinh truy céap Cong dich vu cong quoc gia, xac thyuc gian

nguoi dung theo huong dan, dang nhap vao h¢ théng, lwa chon
Uy ban nhan dan cap xa c6 tham quyén;
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

BuGc2 | tinh chinh x4c, ddy di, thong nhat, hop 1¢ ctia hd so. gidgi quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén hd so dén Cong chire tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
, yeu ciu nop, xuét trinh hodc dinh kém). R , , .. L oa s o
Bude 317 Sau khi CSDLQGVDC tra vé Sé dinh danh cé nhan, cong chire | COn8 Chc W phdp -ho tichcapxd | 02 ngdy lam viee
tur phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dén
cap xa ky.
Budc 4 Ky giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,25 ngay lam vi¢c
, DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua v L. YO
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xi Vian thu UBND cap xa 0,25 ngay lam vi¢c
Bo phan tiép nhan va tra két qua A .
Bue 6 | Tra két qua cho c nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬂh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc
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Quy trinh 06

6. Quy trinh thuc hién thi tuc “ding ky lai khai sinh c¢6 yéu t6 nwéc ngoai” (Mi sé TTHC: 2.000522) (trudng hop xac minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thire nop hd so truc tuyén, nguoi yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thyc
nguoi dung theo hudng dan, dang nhép vao h¢ théng, lwa chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuat trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chrc tu phap - ho tich cAp x&

18 ngay lam viéc

Budc 4

Ky gidy khai sinh chuyén dén van thu xa

Lanh dao UBND cép x4

01 ngay lam viéc
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DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budce 5 gidi quyét TTHC tai TTPVHCC cAp xa Van thu UBND cap xa 0,5 ngay lam viéc
B0 phéan tiép nhan va tra két qua n , ..
Budc 6 | Tra két qua cho cé nhan, ngudi y&u ciu gidi quyét TTHC tai TTPVHCC Kh"nfé oo ther

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

Quy trinh 07

7. Quy trinh thye hién thi tuc “ding ky nhin cha, me, con” (Ma sé TTHC: 1.001022) (truong hop khong xac minh)

Thir tw Noi dung cong viéc Nguoi thue hién (¥) Thoi gian thuc
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
- Néu lyra chon hinh thire ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
Buse 1 xac thuc nguoi dung ther hlforng~ de}n, (zang nh?p. vao hé théng, Cé nhan, ngudi yéu ciu Khong _tinh thoi
lya chon Uy ban nhéan dan cap xa c6 tham quyén; glan

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac gidy to can thiét

Nop 1& phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan tryc tuyén hodc truc tiép.




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhat, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuat trinh hodc dinh kém).
. Cong churc tu phap - ho tich thyc hién ghi vao So dang ky nhan R . . . . oo o
Bude 3 cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén Cong chire t phap - h tich cap X 01 ngay lam vigc
Phan mém dang ky, quan 1y ho tich dién tir dung chung
- Cong chue tu phép - ho tich in Trich luc dang ky nhén cha, me,
con, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc dang ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,25 ngay lam viéc
, DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua v L e
Budc 5 gidi quyét TTHC tai TTPVHCC cdp xi Vian thu UBND cap xa 0,25 ngay lam vi¢c
Bo phan tiép nhan va tra két qua A .
Buée 6 | Tra két qua cho c4 nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;f]h thoi

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc

Quy trinh 08
8. Quy trinh thwe hién thu tuc “dang ky nhin cha, me, con” (Ma s6 TTHC: 1.001022) (truong hop xac minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec hién
Buse 1 —ANeu ndp ho so truc’tlep:Anguo;l ¢4 yéu cau nop ho so tai Trung C4 nhén, ngudi yéu chu Khong _tmh thoi
tam Phyc vy hanh chinh cong cap xa. glan
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- Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
xac thyc nguot dung theo hudng dan, dang nhép vao h¢ théng,
lya chon Uy ban nhan dan cap xa co tham quyén,

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
l&n cé4c gidy to can thiét

Nop 1 phi néu thudc truong hop phai nop 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

-Canbd tiép nhén ho so tai TTPVHCC c¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chic tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).
, Cong chirc tu phap - ho tich thuc hién ghi vao SH dang ky nhan A , , R o o
Buge 3 cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén Cong chire tur phap - ho tich cap xa 04 ngdy lam vic
Phan mém dang ky, quan 1y ho tich dién tir ding chung
- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 P o
Budce 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B phan tiép nhan va tra két qua A .
Bu6c 6 | Tra két qua cho c4 nhan, nguoi yéu ciu giai quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa
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Tong thoi gian giai quyét TTHC

06 ngay lam viéc

9. Quy trinh thyc hién thi tuc “ding ky nhin cha, me, con ¢6 yéu té nwée ngoai” (M sé TTHC: 2.000799)

Quy trinh 09

Thir tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budec 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép Xa.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cép Cong dich vu cong qudc gia,
xac thyc nguoi dung theo hudng dan, dang nhap vao hé thong,
lua chon Uy ban nhéan déan cap xa co tham quyeén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac giay to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Canbo tiép nhan ho so tai Trung tam Phuc vy hanh chinh céng
c6 trach nhiém kiém tra tinh chinh xac, dy du, thong nhat, hop
1¢ cua hd so.

- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yeu cau ndp, xuét trinh hodc dinh kem).

Cong chtrc tu phap - ho tich cAp x4

08 ngay lam viéc
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Cong chire tur phap - ho tich thue hién ghi vao S6 dang ky nhan
cha, me, con, cip nhat thong tin dang ky nhan cha, me, con trén
Phan mém ding ky, quan 1y ho tich dién tir ding chung

- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dén cp xa ky.

Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xi 0,5 ngay lam vi¢c
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 P e
Budce 5 aidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B6 phén tiép nhan va tra két qua A "
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khongé it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 10

10. Quy trinh thure hién tha tuc “déing ky khai sinh két hop ding ky nhén cha, me, con” (Ma s TTHC: 1.000689) (truong hop
khéng xac minh)

dang ky khai sinh va dang ky nhan cha, me, con truy céap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan,

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec : ) ‘ ) hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xa. A “
Bude 1 - Néu lya chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau C4 nhan, nguoi yéu cau Khon% it;ﬁh thoi
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dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoic truc tiép.

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh xac, dﬁy du, théng nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
, yéu ciu ndp, xuét trinh hodc dinh kem). ) , , . L oo .
Bude 317 gau khi CSDLQGVDC tra vé Sé dinh danh cé nhén, cong chir | COn8 che W phdp -ho tichcapxa | 02 ngdy lam vige
tu phap - ho tich in Giéy khai sinh, Trich luc dang ky nhan cha,
me, con, trinh Lanh dao Uy ban nhan dan cap xa ky.
Ky Gidy khai sinh, Trich luc ddng ky nhan cha, me, huyé , ,
Buocd | of o <t S HHE e CAng oy TR €hd, e, Con Chuyen Lanh dao UBND cAp xa 0,25 ngay lam viéc
dén van thu xa
Dong dau, chuyén két qua dén B¢ phan tiép nhan va tra két qua , ,
Budc 5 ohsda yen ¥et qua den Bo phan tiep nhan va tra ket qua Van thu UBND cap xa 0,25 ngay lam vi¢c

giai quyét TTHC tai TTPVHCC cap xa
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Budc 6

Tra két qua cho c4 nhan, nguoi yéu cau

B6 phan ,tiép nhén va tra két qua
gidi quyet TTHC tai TTPVHCC
cap xa

Khong tinh thoi
gian

Téng thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 11

11. Quy trinh thue hién thi tuc “déing ky khai sinh két hop ding ky nhén cha, me, con” (Ma s TTHC: 1.000689) (truong hop

Xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc
hién

Budec 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh céng cap xA.

- Néu lyra chon hinh thtc ndp hd so truc tuyén, ngudi yéu cau
dang ky khai sinh va dang ky nhan cha, me, con truy céap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, lra chon Uy ban nhan dan cap xa co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thict

Nop 1& phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hodc truc tiép.

Cé nhan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1 ctia hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B0 phéan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc
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- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh hodc dinh kém).

Bude 317 sau khi CSDLQGVDC tra vé Sé dinh danh cé nhén, cong chire | COn €huc W phap -ho tichcdpxa | 06 ngdy lam viee
tu phap - ho tich in Gidy khai sinh, Trich luc dang ky nhén cha,
me, con, trinh Lanh dao Uy ban nhan dan cip xa ky.
Ky Gidy khai sinh, Trich luc ding ky nhan cha, me, huyé , _
Budc 4 Ay 1vay a1~s T, LTICH e Cag Ky Tihah €ha, me, Con chiyen Lanh dao UBND cap xa 0,5 ngay lam viéc
dén van thu xa
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . . o "
Budce 5 gidi quyt TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A "
Budc 6 | Tra két qua cho ca nhan, nguoi yéu cau giai quyét TTHC tai TTPVHCC Khon% it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

08 ngay lam viéc

Quy trinh 12

12. Quy trinh thue hién thi tuc “ding ky khai sinh két hop ding ky nhén cha, me, con ¢ yéu t6 nwéc ngoai” (Ma s6 TTHC:

1.001695)
:l’hu’ t.l{ Noi dung cong viéc Ngwoi thwe hién (¥) Thot glan thye
cong viec : ’ ‘ ’ hi¢n
- Néu ndp ho so tryc ti€p: nguoi co yéu cau ndp ho so tai Trung
, tam Phuc vy hanh chinh cong  cap Xa. . . . o o Khéng tinh thoi
Bude 1 - Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau Cé nhan, nguoi yéu cau gian

dang ky khai smh va dang ky nhan cha, me, con truy cap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng din,
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dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Budc 2

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.
- Chuyén ho so dén Cong chue tu phap - ho tich.

B0 phan ’tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, céng chirc
tu phap - ho tich in Gidy khai sinh, Trich lyc dang ky nhén cha,
me, con, trinh Lanh dao Uy ban nhan dan cép xa ky

Cong chirc tu phap - ho tich cap xa

08 ngay lam viéc

Budc 4

Ky Giéy khai sinh, Trich luc dang ky nhan cha, me, con chuyén
dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc
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Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cip xi Van thu UBND cap xa 0,5 ngay lam viéc
B phén tiép nhan va tra két qua A "
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khongé it;Eh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 13
13. Quy trinh thyc hién thia tuc “dang ky khai sinh cho nguwdi da cé ho so, giay to ca nhan” (Ma so TTHC: 1.004772) (trudong
hop khong xéc minh)
:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec hién

- Néu ndp ho so tryc ti€p: nguoi co yéu cau ndp ho so tai Trung

tam Phuc vu hanh chinh cong cap xa. N .
Budc 1 - Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau Cé nhan, nguoi yéu cau Khongé it;rnlh thoi

dang ky khai sinh nop hd so ding ky khai sinh truy cap Cong
dich vu cong qudc gia, xac thuc ngudi dung theo hudng din,
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dang nhap vao hé¢ théng, lua chon Uy ban nhan dan cép xa ¢co
thim quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh xac, dﬁy du, théng nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Bugc 3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 1,5 ngay lam viéc
- Cong churc tu phap - hd tich in gidy khai sinh, trinh Lanh dao
Uy ban nhén dan cip xa ky
Budc 4 Ky Giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
Buses | Pone dau, chuyén két qua dén Bo phan tiép nhan va tra két qua Vin the UBND oo x3 0.5 nodv 1im vid
Hoe gidi quyét TTHC tai TTPVHCC cép xa an thu cap xa > Ngay fam viee
Bo phén tiép nhan va tra két qua 1
Budc 6 Tra két qua cho c4 nhan, ngudi yéu cau giai quyét TTHC tai TTPVHCC Khon%it;;lh thoi

cap xa

Téng thoi gian giai quyét TTHC

03 ngay lam viéc
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Quy trinh 14
14. Quy trinh thye hién thu tuc “dang ky khai sinh cho nguwoi da c6 ho so, giay to ca nhan” (Ma so TTHC: 1.004772) (trudong
hop xac minh)

Thu’ t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot glan thye
cong viéc hién
- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip xA.

- Néu lya chon hinh thitc ndp hd so truc tuyén, nguoi yéu cau
dang ky khai sinh nop hd so ding ky khai sinh truy cap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo hudng dan,
Bude 1 dang nhap vao hé thong, lua chon Uy ban nhan dan cap xi co C4 nhan, nguoi yéu cau
tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién cc gidy to can thict

Nop 1 phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hoic truc tiép

Khong tinh thot
gian

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra B6 phan tiép nhan va tra két qua
Budc 2 tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra hd so (thm tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi

Buéc3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 10 ngay lam viéc
- Cong chtre tu phap - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhén dan cip xa ky
Buoc 4 Ky Gidy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam vi¢c
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . . o "
Budce 5 aidi quyét TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
B phén tiép nhan va tra két qua A "
Budc 6 | Tra két qua cho c nhan, ngudi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

10 ngay lam viéc
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Quy trinh 15

15. Quy trinh thue hi¢n thii tuc “déing ky khai sinh c6 yéu t6 nuéc ngoai cho ngudi di cé ho so, gidy to ca nhan” (Mi s6
TTHC: 1.000893) (truong hop khdng xac minh)

Thi tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thoi gian thue
hién

Buodc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thic nop hd so truc tuyén, nguoi yéu cau
dang ky khai sinh nop ho so diang ky khai sinh truy cap Cong
dich vu cong qubc gia, xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, lua chon ny ban nhan dan cép Xa ¢co
thim quyén;

Cong dan dién cac thdng tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyéet TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

Cong chirc tu phap - ho tich cap xa

1,5 ngay lam viéc
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- Cong chuc tu phép - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhan dan cip x ky

Budc 4 Ky Gidy khai sinh chuyén dén vin thu xa Lanh dao UBND cép xi 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xa Vién thu UBND cap xa 0,5 ngay lam viéc
B0 phan tiép nhan va tra két qua A -
Bu6c 6 | Tra két qua cho cé nhan, nguoi yéu ciu gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 16

16. Quy trinh thure hién tha tuc “déing ky khai sinh c6 yéu t6 nwéc ngoai cho ngudi di cé ho so, gidy to ca nhan” (Ma s6
TTHC: 1.000893) (trudng hop xac minh)

dich vu cong quéc gia, xac thyc nguoi dung theo hudng dan,
dapg nhap vao h¢ thong, lya chon Uy ban nhan dan cap xa co
tham quyén,;

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viéc ’ j hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa. .
’ - Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau o o Khéng tinh thoi
Budc 1 dang ky khai sinh nop hé so dang ky khai sinh truy cap Cong Ca nhan, nguoi yéu cau gian
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoic truc tiép

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 | tinh chinh xac, ddy du, thong nhat, hop 18 cta ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
Bugc 3 | yeu cau ndp, xuat trinh hodc dinh kem). Cong chirc tu phap - ho tich cap xd | 18 ngay lam viéc
- Cong chtrc tu phap - ho tich in gidy khai sinh, trinh Lanh dao
Uy ban nhan dan cap xa ky
Budc 4 Ky Giéy khai sinh chuyén dén van thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L . o
Budc 5 gidi quyét TTHC tai TTPVHCC cdp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A "
Bu6c 6 | Tra két qua cho ca nhan, ngudi yéu cu gidi quyét TTHC tai TTPVHCC Khonggit;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

Quy trinh 17
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17. Quy trinh thwe hién tha tuc “ding ky két hon” (M3 s6 TTHC: 1.000894) (trudng hop khong xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thwe hién (¥)

Thoi gian thuc
hién

Budce 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xA.

- Néu lya chon hinh thitc nop ho so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé théng, lwa chon Uy ban nhan dan cap xi c¢6 tham quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
Ién céc gidy to can thict

Nop 18 phi néu thuoc truong hop phai ndp 1€ phi, qua chie nang
thanh toan truc tuyén hoic truc tiép

Cé nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 ctia hd so.
- Chuyén ho so dén Cong chic tu phap - ho tich.

B0 phan tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

02 gio lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dan cap xa ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Cong chre tu phap - ho tich cAp x4

04 gio lam viéc

Budc 4

Ky Gidy chirng nhan két hon chuyén dén van thu xa

Lanh dao UBND cép x4

01 gio lam viéc
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DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cp x3 Vin the UBND cép xi 01 gid lam viée
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuat trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy chimg nh?fln két hon, trong SO (?éng ky két,hén, khang dinh B6 phan ,tiép nhén va tra két qua Khong tinh thoi
Budc 6 sy tur nguyén két hon va ky t@n vao S6 dang ky két hon, ky t€n vao | giai quyét TTHC tai TTPVHCC gian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thai gian giai quyét TTHC

01 ngay lam viéc

18. Quy trinh thure hién tha tuc “déing ky két hon” (Ma s6 TTHC: 1.000894) (trudng hop xac minh)

Quy trinh 18

:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viéc ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa. .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
Buse 1 dang ky nop hd so dang ky khai sinh truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao gian

hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir trong tac, tai
I&n cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop ghéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B phén tiép nhan va tra két qua

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
, yéu cau ndp, xuat trinh hogc dinh kém). A , L L
Bu6c3 | cong chirc tr phép - ho tich in Gidy chimg nhan két hon, trinh | €008 chirc fr phdp - ho tich capxa | 03 ngay lam viec
Lanh dao Uy ban nhan déan cdp x3 ky, trinh Lanh dao Uy ban
nhan dan cép xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
, Dong dau, chuyén két qua dén B¢ phan tiép nhan va tra két qua ) L 0,5 ngay lam viéc
Buge 5 gﬁéW&TﬂihmT%“WKEcixﬁ ’ ! Van thr UBND cap xa =
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong S6 dang ky ké't,hén, khing dinh | Bg phan tiép nhan va tra két qua Khone tinh thi
Budc 6 su tur nguyén két hon va ky tn vao S6 dang ky két hon, ky ten vao | giai quyét TTHC tai TTPVHCC féian

Giéy ching nhan két hon, mdi bén nam, nir nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Téng thoi gian giai quyét TTHC

05 ngay lam viéc
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Quy trinh 19

19. Quy trinh thure hién tha tuc “déing ky két hon c6 yéu t6 nuéc ngoai” (Ma s TTHC: 2.000806) (trudng hop khong xac minh)

Thi tw
cong viéc

Noi dung cong viéc

Ngwoi thue hién (*)

Thoi gian thue
hién

Buodc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thitc ndp ho so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyéet TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau nop, xuat trinh hodc dinh kém).

Cong chirc tu phap - ho tich cap xa

03 ngay lam viéc
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- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dan cip xd ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
) Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua } L 0,5 ngay lam viéc
Buoe s oo cgluyét TTHyC tai TgPVHCC cél; xi ’ ! Van the UBND cdp xa =
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong SO dang ky ké't,hén, khing dinh | Bg phan tiép nhan va tra két qua Khong tinh thi
Budc 6 su tur nguyén ket hon va ky tn vao S6 dang ky két hon, ky tén vao | giai quyét TTHC tai TTPVHCC gian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy ching nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

05 ngay lam viéc

Quy trinh 20
20. Quy trinh thye hién thi tuc “ding ky két hon c¢6é yéu to6 nwée ngoai” (Ma s6 TTHC: 2.000806) (truong hop xac minh)
:l“hu’ t.l'f Noi dung cong viéc Nguwoi thue hién (*) Thot stan thye
cong viec hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
Buse 1 tam Phuc vy hanh chinh cong cép‘xﬁ. ) ‘ Cé nhan, ngudi yéu ciu Khoéng _tinh thoi
- Néu lua chon hinh thitc ndop ho so tryc tuyén, nguodi yéu cau ’ gian

dang ky nop ho so dang ky khai sinh truy cdp Cong dich vu cong
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quéc gia, xac thuc ngudi dung theo hudng dan, ding nhap vao
hé théng, Irra chon ﬁy ban nhan dan cép xa ¢6 tham quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n cac gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

Bo phan tiép nhan va tra két qua

Budc 2 tinh chinh x4c, day du, thong nhat, hop 1é cia ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
. yéu cau nop, xuat trinh hogc dinh kém). A . ) o o
Bu6c3 | Cong chirc tur phép - ho tich in Gidy chimg nhan két hon, trinh | €008 chirc tr phdp - ho tich capxa | 08 ngay lam vicc
Lanh dao Uy ban nhan dan cip xd ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cép xa 0,5 ngay lam viéc
, Doéng dau, chuyen ket qua dén Bo phan tiép nhén va tré ket qua ] f 0,5 ngay lam viéc
BuoeS | hia iuyét TTHyC tai T”?“PVHCC célio xd ’ ! Van the UBND cap xa =
- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mit,
Xuét trinh gidy t& tuy than dé doi chiéu) kiém tra thong tin trén , ,
) Gidy chirg nhan két hon, trong S6 dang ky két hon, khang dinh B_(? ‘phénAtiép nhan V_é tra ket qua Khong tinh thoi
Buge 6 su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao gial quyet TTHC tal TTPVHCC gian

Giéy ching nhan két hon, mdi bén nam, nir nhan 01 ban chinh
Gidy chimg nhan két hon.

cap xa
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- Tra két qua cho nguoi dan

Tong thoi gian giai quyét TTHC 10 ngay lam viéce

Quy trinh 21
21. Quy trinh thue hién thii tuc “ding ky lai két hon” (Ma s6 TTHC: 1.004746) (truong hop khong xac minh)
Thu t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viéc ) j hién
- Néu ndp ho so truc tiép: nguoi ¢6 yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cap xa. . .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
dang ky nop hd so dang ky khai sinh truy cap Cong dich vu cong
. quoc gia, xac thuc nguoi dung theo huong dan, dang nhép vao . 1A A A Khong tinh thoi
Buge 1 hé théng, lwa chon Uy ban nhan dan cap xa co tham quyeén; Cé nhan, ngudi yéu cau gian

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n céc giay to can thiét

Nop 1€ phi néu thude truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyén hodac truc tiép

- Can b tiép nhan ho so tai TTPVHCC cép xi ¢o trach nhiém B phén tiép nhan va tra két qua
Bugc 2 | kiém tra tinh chinh x4c, ddy du, thong nhat, hop 1é cta ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi
yéu cau ndp, xuit trinh hodc dinh kém).

Buge 3 - Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Cong chire twphap -ho tichcapxa | 1,5 ngay lam viee
Lanh dao Uy ban nhan déan cdp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
) ) o ) 0,5 ngay lam viéc
Budc 4 Ky Giay ching nhan két hon chuyén dén van thu xa Lanh dao UBND cap xa
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L 0,5 ngay lam viéc
BuGeS | i4i quyét TTHC tai TTPVHCC cp xa Van the UBND cdp xa
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Gidy chimg nhén két hon, trong SO dang ky két hon, khing dinh | B phan tiép nhan va tra két qua Khéne tinh the
Budc 6 | su twnguyén két hon va ky tén vao Sé ding ky két hon, ky tén vao | gidi quyét TTHC tai TTPVHCC On% |;E o

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

22. Quy trinh thye hién thi tuc “ding ky lai két hon” (Ma sé6 TTHC: 1.004746) (trudong hop g xac minh)

Quy trinh 22
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budce 1

- Néu ndp ho so truc tiép: ngudi co yéu cau ndp hd so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu luya chon hinh thitc ndp hd so truc tuyén ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thuc nguoi dung theo huong dan, dang nhap vao
hé thdng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thdng tin trén Biéu mau dién tir twong tac, tai
lén cé4c gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thoi
gian

Buoc 2

- Can bd tiép nhéan hd so tai TTPVHCC céip xa ¢6 trach nhiém
kiém tra tinh chinh x4c, déy du, théng nhat, hop 1€ cua ho so.
- Chuyén hd so dén Cong chire tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh
Lanh dao Uy ban nhan din cdp x3 ky, trinh Lanh dao Uy ban
nhéan dan cip xa ky.

Cong chtrc tu phap - ho tich cAp x&

13 ngay lam viéc

Budc 4

Ky Gidy chirng nhan két hon chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budce 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thue UBND cép xa

0,5 ngay lam vi¢c
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Budc 6

- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai ¢6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy ching nhan két hon, trong S6 dang ky két hon, khang dinh
su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao
Gidy chung nhan két hén, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.

- Tra két qua cho nguoi dan

B6 phan ,tiép nhén va tra két qua
gidi quyet TTHC tai TTPVHCC
cap xa

Khong tinh thoi
gian

Tong thoi gian giai quyét TTHC

15 ngay lam viéc

Quy trinh 23

23. Quy trinh thie hién thii tuc “ding ky lai két hon c6 yéu td nwée ngoai” (M sé TTHC: 2.000513) (truong hop khong xac

minh)
:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viec hi¢n
- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
Buse 1 - Néu luya chon hinh thitc ndp hd so truc tuyen ngudi yéu cau Cé nhan, ngudi yéu ciu Khoéng _tinh thoi
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong ’ gian

quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhan dan cap x c6 thAm quyén;
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Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|&n céc gidy to can thiét

Nop 1¢ phi néu thudc truong hop phai nop 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Can b6 tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

Budc 2 | tinh chinh xac, ddy du, thong nhat, hop 18 cta ho so. gidgi quyét TTHC tai TTPVHCC | 0,5 ngay lam vigc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do ngudi
, yeu cau nop, xuat trinh hodc dinh kém). A , , e N e
Bude 3|~ Cong chite tu phép - ho tich in Gidy chimg nhan két hon, trinh | COP8 chifc twphdp -ho tichcapxd | 1,5 ngay lam vige
Lanh dao Uy ban nhan déan cp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chtng nhan két hén chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua i} . 0,5 ngay lam viéc
Buoe> | Ji4i quyét TTHC tai TTPVHCC cp xa Van the UBND cap xa
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén
Giéy chiing nhan két hon, trong SO dang ky két hon, khéng dinh | Bj phan tiép nhan va tra két qua Khéne tinh thai
Budc 6 su tu nguyén két hon va ky tén vao S6 ding ky két hon, ky tén vao | giai quyét TTHC tai TTPVHCC On‘(é I;ﬂ ol

Giéy ching nhan két hon, mdi bén nam, nir nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa
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Tong thoi gian giai quyét TTHC 03 ngay lam viéc

Quy trinh 24

24. Quy trinh thye hién thii tuc “ding ky lai két hon c6 yéu td nwée ngoai” (Ma sé TTHC: 2.000513) (trudng hop xac minh)

Thu’ t.l'f Noi dung cong viéc Nguwoi thue hién (¥) Thot gan thye
cong viec hién

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thtc ndp hd so truc tuyen ngudi yéu cau
dang ky nop hé so dang ky khai sinh truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwra chon Uy ban nhdn dan cap xi c6 thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Khong tinh thoi

Ca nhan, nguoi yéu cu .
gian

Buodc 1

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
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- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuat trinh hodc dinh kém).

Bude3 |7 cang chite tu phép - hé tich in Gidy ching nhan két hon, trinh | 018 e wrphap -hotichcapxa | 18 ngdy lam viee
Lanh dao Uy ban nhan déin cp x3 ky, trinh Lanh dao Uy ban
nhan dan cap xa ky.
Budc 4 Ky Gidy chting nhan két hon chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
, Doéng dau, chuyén két qua den Bo phan tiep nhan va tra két qua ] L 0,5 ngay lam viéc
Buoe s oo iuyét TTHyC tai TgPVHCC célza xi ’ ! Van the UBND cdp xa =
- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén
Gidy chimg nhan két hon, trong SO dang ky két’hén, khing dinh | Bg phan tiép nhan va tra két qua Khéne tinh tho
Budc 6 syt nguyén ket hon va ky tén vao S6 dang ky két hon, ky tén vao | - giai quyét TTHC tai TTPVHCC ‘(é ian

Gidy chung nhan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.
- Tra két qua cho nguoi dan

cap xa

Tong thoi gian giai quyét TTHC

20 ngay lam viéc

25. Quy trinh thye hién thii tuc “déing ky khai ti” (M s6 TTHC: 1.000656)

Quy trinh 25

Thir tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (¥)

Thoi gian thuc
hién
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Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thitrc ndp hd so tric tuyen ngudi yéu cau
dang ky nop hé so dang ky khai ttr truy cip Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhap vao
hé théng, lwa chon Uy ban nhan dan cap xi c6 thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan truc tuyén hoic truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1& ciia ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0 lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra hd so (thAm tra tinh théng
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau ndp, xuit trinh hodc dinh kém).

- Cong chure tu phép - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhéan dan cap xd ky, trinh Lanh dao Uy ban nhan dan cap
xa ky.

Cong chirc tu phap - ho tich cap xa

04 gio lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cap xa

01 gio lam viéc
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DPoéng diu, chuyén két qua dén Bo phan tiép nhan va tra két qua

01 gio lam viéc

BuoeS | a1 quyét TTHC tai TTPVHCC cip xa Vén thr UBND cap xa
B0 phén tiép nhan va tra két qua A , .
Budc 6 | - Tra két qua cho nguoi dan gidi quyet TTHC tai TTPVHCC Khon% it;]lh thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 26

26. Quy trinh thue hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai” (Ma s TTHC: 1.001766) (truong hop khong xac minh)

:l“hlr t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thoi s1an thye
cong viec ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.
- Néu lua chon hinh thirc ndp hd so truc tuyen ngudi yéu cau
Buse 1 dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo hudng dan, dang nhap vao gian

hé thdng, lwa chon Uy ban nhdn dan cap x c6 thAm quyén;
Cong dan dien cac thong tin trén Biéu mau dién tir tuong tac, tai
I&n cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop ghéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 | tinh chinh xac, ddy du, thdng nhat, hop 1& ctia ho so. gidi quyét TTHC tai TTPVHCC 02 gio 1am viée
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
. yéu cau nop, xuat trinh hogc dinh kém). . , . o L
Bute 3 - Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Cong chirc tr phap - ho tich cap xa 04 gio lam viéc
Uy ban nhan dan cap xi ky, trinh Lanh dao Uy ban nhan déan cap
xa ky.
Budc 4 Ky Trich luc khai tr chuyén dén van thu xa Lanh dao UBND cap xi 01 gio lam viéc
, Doéng dau, chuyen ket qua dén Bo phan tiép nhén va tré ket qua ] f 01 gid lam viéc
BuoeS | hia iuyét TTHyC tai T”?“PVHCC célio xd ’ ! Van the UBND cap xa ¢
B0 phéan ti€ép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan gi.éip qﬁyét 'lPTHC tai TTPVHC(13C Khon‘(é it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 27

27. Quy trinh thyce hién thi tuc “ding ky khai tir ¢6 yéu t6 nwée ngoai” (Ma s6 TTHC: 1.001766) (truong hop xac minh)

Thir tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (¥)

Thoi gian thuc
hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thitrc ndp hd so tric tuyen ngudi yéu cau
dang ky nop hé so dang ky khai ttr truy cip Cong dich vu cong

. quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao . A A A Khong tinh thot
Budce 1 C4 nhan, nguoi yéu cau .
hé thong, lya chon Uy ban nhan dan cap xa co thim quyén; gian
Cong dan dién c{ac thong tin trén Biéu mau dién tu tuong tac, tai
Ién cac giay to can thiet
Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan truc tuyén hoic truc tiép
- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhigm kiém tra | B phan tiép nhan va tré két qua
Budc 2 tinh chinh x4ac, day du, thong nhat, hop I¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
. yéu cau ndp, xuat trinh hodc dinh kém). A , ) o o
Bube3 |~ cong chire twr phép - hé tich in Trich luc khai t, trinh Lanh dao | €00 chirc tr phdp - h tich capxa | 1.5 ngay lam vicc
Uy ban nhéan dan cap xd ky, trinh Lanh dao Uy ban nhan dan cap
xa ky.
Budc 4 Ky Trich luc khai tr chuyén dén van thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua i} L 0,5 ngay lam viéc
Buoe 5 gﬁiW&TﬂﬂHmTﬂ“&Kﬁcixﬁ ’ ! Vén the UBND cap xa
B0 phan tiép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan giﬁip qﬁyét 'IPTHC tai TTPVH((lZC Khongé itallﬁh thoi

cap xa
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Tong thoi gian giai quyét TTHC 03 ngay lam viéc

Quy trinh 28

28. Quy trinh thuc hién thii tuc “ding ky lai khai ti” (Ma s6 TTHC: 1.005461) (truong hop khong xac minh)

Thu t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot stan thye
cong viéc ) j hién

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tAm Phuc vy hanh chinh céng cap xA.

- Néu lyra chon hinh thtc ndp hd so truc tuyén ngudi yéu cau
dang ky nop hé so ding ky khai tir truy cép Cong dich vu cong
quoc gia, xac thuc nguoi dung theo huong dan, dang nhép vao C4 nha A A Khong tinh thoi
hé théng, lua chon Uy ban nhan dan cap xa co thim quyén; a nhan, guot yeu cau gian
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1 phi néu thudc truong hop phai ndp 1€ phi, qua chirc nang
thanh toan truc tuyen hoic tryc tiép

Budec 1

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra Bo phan tiép nhan va tra két qua
Budc 2 tinh chinh x4ac, day du, thong nhat, hop 1€ cua hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
Budc 3 nhat, hop 1é clia cac thong tin trong ho so, gidy to, tai liéu do ngudi | Cong chirc tu phap - ho tich cip x& | 1,5 ngay lam viée
y€u cau ndp, xuat trinh hodc dinh kém).
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- Cong chure tu phép - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhan dan cap xa ky.

Budc 4 Ky Trich luc khai ttr chuyén dén van thu xa Lanh dao UBND cép xi 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,5 ngay lam viéc
Bude S | i4i quyét TTHC tai TTPVHCC cp xa Van the UBND cdp xa
B0 phan tiép nhan va tra két qua A -
Buéc 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon% it;ﬁh thoi

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 29
29. Quy trinh thye hién thii tuc “ding ky lai khai t&” (M3 s6 TTHC: 1.005461) (truong hop xac minh)
Thlr t.l'f Noi dung cong viéc Nguwoi thue hién (¥) Thoi s1an thye
cong viéc ] i ) ) i hién
- Néu ndp ho so trye tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa. .
- Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi yéu cau
Buse 1 dang ky ndp ho so diang ky khai tir truy cap Cong dich vu cong Cé nhan, ngudi yéu ciu Khoéng _tlnh thoi
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao gian

hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir trong tac, tai
I&n cac giay to can thiét
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Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh todn truc tuyén hodc tryc ti€p

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B0 phan tiép nhan va tra két qua

Buéce 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chic tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Bugc 3 | yéu cdu np, xuat trinh hodc dinh kem). Cong chtrc tu phap - ho tich cApxd | 05 ngay lam viéc
- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhén dan cép xa ky.
0,5 ngay lam viéc
Buoc 4 Ky Trich luc khai tir chuyén dén van thu xa Lanh dao UBND cép x4
L. chuvén k& . . , 0,5 ngay lam viéc
, bong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L.
Buoe> | Ji4i quyét TTHC tai TTPVHCC cp xa Van the UBND cap xa
Bd phan tiép nhan va tra két qua A , ..
Bu6c5 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon% it;ﬂh thoi

cap xa

Tong thoi gian giai quyét TTHC

07 ngay lam viéc

Quy trinh 30




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

30. Quy trinh thyc hién thi tuc “ding ky lai khai ti c6 yéu té nwéc ngoai” (Mi sé TTHC: 2.000497) (trudng hop khong xac

minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lua chon hinh thitc ndp hd so triuc tuyén ngudi yéu cau
dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé théng, lwa chon Uy ban nhan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|én cac giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuét trinh hodc dinh kém).

- Cong churc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhéan dan cap xa ky.

Cong chirc tu phap - ho tich cap xa

1,5 ngay lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam viéc
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B0 phan tiép nhan va tra két qua A .
Budc6 |- Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | <hong tinh thoi
o~ gian
cap xa
Téng thoi gian giai quyét TTHC 03 ngay lam viéc
Quy trinh 31

31. Quy trinh thyc hién thi tuc “ding ky lai khai tir c6 yéu té nwéc ngoai” (Mi sé6 TTHC: 2.000497) (trudng hop xac minh)

:l‘hu’ t.l'f Noi dung cong viéc Ngwoi thue hién (*) Thot gan thye
cong viéc hién

- Néu ndp ho so truc tiép: ngudi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip x4.

- Néu lua chon hinh thitrc ndp hd so truc tuyén ngudi yéu cau
dang ky nop ho so dang ky khai tir truy cap Cong dich vu cong
quoc gia, xac thyc nguoi dung theo huong dan, dang nhép vao
hé thdng, lwa chon Uy ban nhéan dan cap xa co thAm quyén;
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thiét

Nop 16 phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Khong tinh thoi

C4 nhan, ngudi yéu cu .
gian

Buodc 1

- Cén b ticp nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 tinh chinh xéc, day du, thong nhat, hop 18 ctia hd so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
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- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi

Buéc3 | yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 04 ngay lam viéc
- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao
Uy ban nhén dan cap xa k.
Budc4 | Ky Trich luc khai tir chuyén dén van thu xa Lanh dao UBND cép xi 0,5 ngay lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua V L 0,5 ngay lam viéc
BudeS | i4i quyét TTHC tai TTPVHCC cép xa Van thr UBND cap xa
Bo phan tiép nhan va tra két qua A "
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC Khong .tmh thoi
A glan
cap xa
Téng thei gian giai quyét TTHC 06 ngay lam viéc
Quy trinh 32
32. Quy trinh thyc hién thi tuc “dang ky giam h¢” (Ma TTHC: 1.004837)
Thir tw . n - \ . ‘n N ‘A
A A NOi dung cong viéc Nguwoi thue hién (*) Thaoi gian thwe hién
cong viéc ‘ , ‘ ‘
- Néu ndp ho so truc tiép: nguoi cod yéu cau nop ho so tai
Trung tam Phuc vy hanh chinh cong cap xa.
. - Neu Iira chon hinh thirc ndp hd so truc tuyén, nguoi yéu ST S Al A A o
Buée 1 Cé nhan, t0 chuc, ngudi yéu cau | Khong tinh thoi gian
cau dang ky giam ho truy cap Cong dich vu cong qudc gia,
xac thuc nguoi glung theo hudng ,dan, dang qnhap vao hé
thong, lua chon Uy ban nhén dan cap xa c6 tham quyén,
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Cong dan dién cac théng tin trén Biéu mau dién tur tuong
tac, tai 18n céc gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1& phi, qua chirc
ning thanh toan tryc tuyén hoic truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Buéc 2 | tra tinh chinh xac, ddy du, thong nhét, hop 1& ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai ) ' ,
Buée3 | liéu do nguoi yéu chu ndp, xudt trinh hojc dinh kém). Cong chire twphap -ho ticheap | ) oajam viee
- Cong chtrc tu phap - ho tich in Trich luc dang ky giam ho, xa
trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ding ky gidm ho chuyén dén van thu xa Lanh dao UBND cap x4 Yangay lam viéc
, Doéng dau, chuyén két qua dén Bo phan tip nhan va tra két ] L Y4 ngay lam viéc
BuoeS | ua ;ai quyét }l/“THC tgi TTPVHClé chp ng Vn thr UBND cap xa =
’ B phéan ’tié'p nhan va tra két qua
Buéc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc

Quy trinh 33

33. Quy trinh thyc hién thi tuc “ding ky giam hd ¢6 yéu t6 nuée ngoai” ( M3 TTHC: 1.001669) (ding ky giam ho dwong nhién)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thuce hién (%)

Thoi gian thuc hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tam Phuc vy hanh chinh cong cap x4.

- Neu Iira chon hinh thirc ndp hd so truc tuyén, nguoi yéu
cau dang ky giam ho truy cip Cong dich vu cong qudc gia,
xac thuc nguoi dung theo huéng dan, ding nhap vao hé

Budce 1 théng, lra chon Uy ban nhan dan c4p xa ¢ tham quyén: Cé nhan, t6 chtrc, ngudi yéu cau | Khong tinh thoi gian
Cong dan dién céac thong tin trén Biéu mau dién ta tuong
téc, tai 1én cac gidy to can thiét
Nop 1é phi néu thude truong hop phai nop 1¢ phi, qua chire
nang thanh toan tryc tuyén hoic truc tiép
- Can bo tiép nhan h9 SO tai T:I'PVH?C co trach nhi?m kiém B6 phén tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bu6c3 | liéu do ngudi yéu ciu nép, xuit trinh hodic dinh kém). Cong chirc twphdp -ho tichcdp | ) a0 jam viac
- Cong chtrc tu phap - ho tich in Trich luc dang ky giam ho, xa
trinh Lanh dao Uy ban nhan dan cap xi ky.
Budc 4 Ky Trich luc ding ky gidm ho chuyén dén van thu xa Lanh dao UBND cap x4 0,25 ngay lam viéc
Buéc 5 ?ﬁ;ﬁigf:;;ggﬁﬁigﬁ;gﬁ%ﬁ%ﬁhﬁ;g nhan va tra ket Vin thu UBND cép xa 0,25 ngay lam viéc
’ B0 phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc
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Quy trinh 34
34. Quy trinh thwce hién thu tuc “déing Ky giam h{ c6 yeu to nwéc ngoai” (Ma TTHC: 1.001669) (dang ky giam ho cur)

Thur tw

n A Noi dung cong viéc Nguwoi thue hién (%) Thoi gian thuc hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tam Phuc vy hanh chinh cong cap xa.

- Neu Iira chon hinh thirc ndp ho so truc tuyén, nguoi yéu
cau dang ky giam ho truy cap Cong dich vu cong qudc gia,
xac thuc nguoi dung theo huong dan dang nhdp vao h¢
thong, Iya chon Uy ban nhan dan cap xa co tham quyén;
Cong dan dién céc théng tin trén Biéu mau dién tr tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chic
nang thanh toan tryc tuyén hoic truc tiép

Bude 1 C4 nhan, t6 chtrc, nguoi yéu cau | Khong tinh thoi gian

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 | tra tinh chinh x4c, day du, théng nhat, hop 1¢ ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
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- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1€ cua céac thong tin trong ho so, gidy to, tai

Cong chirc tur phap - ho tich cap

Budc 3 | liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). i 02 ngay lam viéc
- Cong chure tu phép - ho tich in Trich luc dang ky gidm ho,
trinh Lanh dao Uy ban nhan dan cap x4 ky.
. T < 1A A ko - . L 0,25 ngay lam vi¢c
Budc 4 Ky Trich luc dang ky gidm hd chuyén dén van thu xa Lanh dao UBND cap xa
. Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két . P N
Budce 5 qua gidi quyét TTHC tai TTPVHCC cép xa Vian thu UBND cap xa 0,25 ngay lam viéc
’ B0 phéan ’tié’p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

35. Quy trinh thyc hién thi tuc “ding ky cham dirt giam h$” ( Ma TTHC: 1.004845)

Quy trinh 35

Thir tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thuc hién

Budc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh céng cap xa.

- Néu lia chon hinh thirc ndp hd so tryc tuyén, nguoi yéu
cau ding ky cham dirt giam ho truy cap Cong dich vy cong

Cé nhan, t6 chuc, nguoi yéu cau

Khong tinh thoi gian
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quéc gia, xac thuc ngudi dung theo hudng dan, dang nhap
vao hé théng, Iwra chon Uy ban nhan dan cép Xa ¢6 tham
quyén;

Cong dan dién céc thdng tin trén Biéu miu dién tir tuong
tac, tai 18n céc gidy to can thiét

Nop 1€ phi néu thude truong hop phai ndp 1€ phi, qua chirc
nang thanh toan tryc tuyén hoic truc tiép

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém

B0 phan tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC 02 gid lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai . ) ) o
Buée3 | liu do ngudi yéu chu ndp, xudt trinh hodic dinh kém). Cong chirc twphdp -ho tichcdp |4 i 1am vieo
- Cong chtrc tu phap - ho tich in Trich luc ding ky cham dit xa
giam h9, trinh Lanh dao Uy ban nhan dén céap xa ky.
Bude 4 Q/ Trich luc ding ky cham dut giam ho chuyén dén van thu Lanh dao UBND cp x3 01 gio lam viéc
} DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gid 1am viéc
BugeS | s ﬁiéi quyét };THC tgi TTPVHC](DE chp xé) Van the UBND cap xa ¢
, B phéan ’tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 36

36. Quy trinh thyc hién thi tuc “ding ky chim dirt giam hd ¢ yéu t6 nuée ngoai” (M3 TTHC: 2.000756)
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Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hd so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau dang ky cham dut gidm ho truy cap Cong dich vu cong
qudc gia, xac thuc nguoi ding theo huéng dan, ding nhap

Budc 1 vao ‘hé théng, Iwra chon Uy ban nhan dan cép x4 ¢6 thAm | C4 nhan, t6 chuc, nguoi yéu cau Khoéng tinh thoi gian
quyén;
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 1€ phi néu thude tru,émg hop phai p@p 1€ phi, qua chuc
nang thanh todn tryc tuyén hodc truc ti€p
- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budgc 2 | tra tinh chinh x4c, day du, thong nhat, hop 1€ cta ho so. giai quyét TTHC tai TTPVHCC 02 gio lam viée
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tur phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bude3 | liu do ngudi yéu chu ndp, xuét trinh hoc dinh kém). Cong chic twphdp -ho tichcdp | ) i 1am viee
- Cong chtrc tu phap - ho tich in Trich luc ding ky cham dit xa
giam ho, trinh Lanh dao Uy ban nhan déan cap xa ky.
Bude 4 )P((éy Trich luc ding ky cham dut giam ho chuyén dén van thu Lanh dao UBND cép xi 01 gio lam viéc
Buses | Pone dau, chuyén két qua dén Bo phan tiép nhan va tra két Van thu UBND cdp x 01 gid lam viée

qué giai quyét TTHC tai TTPVHCC cap xa
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, B6 phan ’tiép nhén va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyeét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gian giai quyét TTHC 01 ngay lam viéc
Quy trinh 37

37. Quy trinh thyce hién thu tuc “Pang ky giam sat viéc giam hy” (MAa TTHC: 3.000323) (truong hop khong xdac minh)

Thi tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thitrc ndp ho so truc tuyén: ngudi yéu
cau dang ky giam sat vi¢c gidm ho truy cap Céng dich vu
Budc 1 cong quéc gia, )5éc thuc ngudi qdl‘mg theo hudng d:fm, dang | Ca nhan, 6 chirc, nguoi yéu cau | Khong tinh thoi gian
nhdp vao hé thong, lya chon Uy ban nhan dan cap xa co
thim quyén.

Nop 1¢ phi néu thudc truong hop phai ndp 1¢ phi, qua chic
ning thanh toan truc tuyén hodc truc tiép
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- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

Bo phan tiép nhan va tra két qua

Buéc 2 | tra tinh chinh xac, dy du, thong nhét, hop 1& ctia ho so. giai quyét TTHC tai TTPVHCC | 0,5 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thdng nhat, hop 16 cua cac thong tin trong ho so, gidy to, tai . ) ) o

Buge3 | liéu do ngudi yéu chu ndp, xuit trinh hodic dinh kém). Cong chic twphdp -ho tichcdp | 5 30 jam viec
- Cong chirc tu phap - ho tich in Trich luc ding ky gidm sat xa
viéc giam ho, trinh Lanh dao Uy ban nhéan dan cap x4 ky.

Bude 4 K}'/ T1:ich luc 'I:rich luc ding kY gidm sat viéc giam ho chuyén Lanh dao UBND cAp xa 0.5 ngay lam vicc
dén van thu xa

Budc 5 zf;;:f‘:u;:%?;gttgf %f;r{,ﬁ%ghfgptg nhan va tra két Vin thu UBND cép xa 0,5 ngay lam viéc

’ B phéan ,tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

03 ngay lam viéc

Quy trinh 38

38. Quy trinh thye hién thua tuc “Pang ky giam sat viéc giam h¢” (M& TTHC: 3.000323) (truwong hop xdc minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thuc hién

Budc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tdm Phuc vu hanh chinh cong cap xi.

- Néu lwra chon hinh thirc ndp hd so truc tuyén: ngudi yéu
cau dang ky giam sat viéc giam ho truy cap Cong dich vu

Ca nhan, 6 chirc, nguoi yéu cau

Khong tinh thoi gian
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cong qudc gia, xac thuc ngudi dung theo hudng dan, ding
nhap vao hé thdng, lya chon Uy ban nhan dan cap xi ¢
thim quyén.

Nop 1& phi néu thudc truong hop phai ndp 18 phi, qua chirc
ning thanh toan tryc tuyén hodc truc tiép

- Can b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B0 phan tiép nhan va tra két qua

Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1é cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtic tu phép - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Buédce 3 liéu do nguoi yéu cau nop, xuét trinh hodc dinh kém). Cong chire tu thap - ho tich cap 03 ngay lam viéc
- Cong chirc tu phép - hd tich in Trich luc dang ky gidm sat xa
viéc giam ho, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Bude 4 K}'I Trvich luc 'I:rich luc ding ky giam sat viéc giam ho chuyén Lanh dao UBND cip xa 0.5 ngay lam viee
dén van thu xa
. £ A0 Ae o 2 A oA AL A A1k 0,5 ngay lam viéc
Buée § Dong'd‘au, Chuyen ket qya den Bo phap tiép nhan va tra két Vin thr UBND cp xa
qua giai quyet TTHC tai TTPVHCC cap xa
, B§ phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

05 ngay lam viéc
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Quy trinh 39
39. Quy trinh thwe hién thi tuc “Pang ky cham dirt giam sat viéc giam h¢” (Ma TTHC: 3.000322) (truwong hop khong xac
minh)

Thi tw

A A Noi dung cong viéc Nguwai thue hién (¥*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vy hanh chinh cong cap xA. ,

- Néu lya chon hinh thirc ndp ho so truc tuyén: nguoi yéu
cau dang ky cham duat giam sat viéc giam ho truy cap Cong
dich vu cong quéc gia, x4c thuc nguoi dung theo huéng dan,
Budc 1 dang qnhétp V?O hé théng, lya chon Uy ban nhén dan cap xa | Ca nhan, 16 chite, nguoi yéu cau | Khong tinh thoi gian
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can bo tiép nhan h(f) SO tai T:I'PVH;C co trach nhiém kiém B6 phén tiép nhan va tra két qua
Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén ho so dén Cong chie tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
Budce 3 thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai
liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kém).

Cong chiic tu phap - ho tich cap

3 1,5 ngay lam viéc
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- Cong chirc tu phap - ho tich in Trich luc dang ky cham dut
giam sat viéc gidm ho, trinh Lanh dao Uy ban nhén dan cip xa

ky.

Ky Trich lyc Trich luc dang ky chdm dut gidm sat viée gidm 0,5 ngay lam viéc

Budc 4 ho chuyén dén van thy xa Lanh dao UBND cap xa
. Pong dau, chuyén két qua dén B0 phan tiép nhan va tra ket . P 0,5 ngay lam viéc
Buoe> | a iiai quyét )"l/“THC tgi TTPVHCIC)Z chp xa?lf Van thr UBND cap xa =
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 03 ngay lam viéc

Quy trinh 40
40. Quy trinh thye hién thu tuc “Pang ky cham dirt giam sat viéc giam h¢” (Ma TTHC: 3.000322) (truong hop xdc minh)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (¥) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lwa chon hinh thirc ndp hé so truc tuyén: ngudi yéu
cau dang ky chAm dut giam sat viéc giam ho truy cap Cong
Budce 1 dich vy cong qudc gia}, xac thyc ngu:g‘yi dung theo hué’ng dan, | canhan, #6 chir, nguwoi yéu cau | Khong tinh thoi gian
dang nhap vao h¢ thong, lya chon Uy ban nhan dan cap xa
c6 thAm quyén.

Cong dan dién céc thong tin trén Biéu miu dién ti tuong
tac, tai 1&n cac giay to can thiét
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Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh toan truc tuyén hoac truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1& cua cac thong tin trong ho so, gidy to, tai
3 liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Céng chirc tu phép - ho tich cAp 03 ey Tam vic
Buge - Cong chtrc tu phap - ho tich in Trich luc ding ky cham dut Xa ngay lam viee
giam sét viéc giam ho, trinh Lanh dao Uy ban nhéan dan cip xa
Ky.
Bude 4 K}Il Tric}; lucA Tri(jh luc déNng ky cham dirt gidm sat viéc gidm Lanh dao UBND cip xa 0,5 ngay lam viéc
hd chuyén dén van thu xa
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két g P 0,5 ngay lam viéc
Buoe> | 1 gigi quydt TTHC tai TTPVHCC chp xa Vn thr UBND cap xa
’ B phéan ’tié'p nhan va tra két qua
Budce 5 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

05 ngay lam viéc

Quy trinh 41

41. Quy trinh thyc hién thi tuc “Thay ddi, cai chinh, bé sung thong tin hd tich, xac dinh lai d4n toc” (M3 TTHC: 1.004859)
doi véi viée thay doi, cai chinh ho tich, xac dinh lai dan toc. ( truong hop khong xdac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/
Ngay 22/7/2025

Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau thay d6i, cai chinh, xac dinh lai dan toc truy cap Cong
dich vu cong qudc gia, xac thuc nguoi ding theo huéng dan,
dang nhap vao hé thong, lua chon Uy ban nhén déan cdp xa
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 18n céc gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

Ca nhan, nguoi yéu cdu

Khong tinh thoi gian

Budc 2

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén ho so dén Cong chic tu phap - ho tich.

B6 phan ’tié'p nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

0,5 ngay lam vi¢c

Budc 3

- Cong chtrc tur phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xuat trinh hoic dinh kém).

- Cong chirc tu phap - ho tich in Trich luc thay d6i/cai
chinh/xac dinh lai dan toc twong tmg, trinh Lanh dao Uy ban
nhan dan cap xa ky.

Cong chirc tu phap - ho tich cip x4

1,5 ngay lam viéc

Budc 4

Ky Trich luc thay doi/cai chinh/xac dinh lai dan toc tuong
mg, chuyén dén vin thu xa

Lanh dao UBND cap xa

0,5 ngay lam viéc

Budce 5

DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két
qué giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam vi¢c

Budc 6

- Tra két qua cho nguoi dan

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

Khong tinh thoi gian
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Tong thoi gidi quyét TTHC

03 ngay lam viée |

Quy trinh 42

42. Quy trinh thyc hién thii tuc “Thay doi, cai chinh, b6 sung thong tin hd tich, xac dinh lai dan toc” ( Ma TTHC: 1.004859)
doi vai viéce thay doi, cai chinh ho tich, xac dinh lai dan toc. ( truwong hop xac minh )

Thi tw
cOng viéc

Noi dung cong viéc

Nguwai thue hién (¥*)

Thaoi gian thue hién

Buodc 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vy hanh chinh cong cap xA. ’

- Néu lya chon hinh thitc ndp ho so truc tuyén, ngudi yéu
cau thay doi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong quéc gia, x4c thuc nguoi dung theo huéng dan,
dang nhap vao hé théng, lua chon Uy ban nhén déan cdp xa
c6 tham quyén.

Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

Ca nhan, nguoi yéu cau

Khoéng tinh thoi gian

Budc 2

- Canbo tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xut trinh hodc dinh kém).

Cong chirc tu phap - ho tich cip x4

04 ngay lam viéc
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- Cong chuc tu phap - ho tich in Trich luc thay doi/cai
chinh/xac dinh lai dan tc tuong ing, trinh Lanh dao Uy ban
nhan dan cip xa ky.

Ky Trich luc thay ddi/cai chinh/xac dinh lai dan toc tuong 0,5 ngay lam viéc

Budc 4 . A ek o ~ Lanh dao UBND cép xa
ung, chuyén dén van thu xa
, Dong dau, chuyen két qua den B phan tiep nhén va tra ket | _ P 0,5 ngay lam vi¢c
BuoeS | 14 giai quyét TTHC tai TTPVHCC cép xa Vn thr UBND cap xa
Bo phén tiép nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khéng tinh thoi gian
cép xa
Tong thoi gidi quyét TTHC 06 ngay lam viéc

Quy trinh 43
43. Quy trinh thyc hién thu tuc “Thay doi, cai chinh, bo sung thong tin h¢ tich, xac dinh lai dan tgc” ( Ma TTHC: 1.004859)
(doi vai viée bo sung thong tin h tich)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau bo sung thong tin ho tich truy cap Cong dich vu cong
qudc gia, xac thuc nguoi dung theo huéng dan, ding nhap
vao hé théng, lua chon Uy ban nhan dan cdp xd ¢6 thAm

Budc 1 Ca nhan, nguoi yéu cau Khong tinh thoi gian
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quyén. Coéng dan dién céc thong tin trén Biéu mau dién to
tuong tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thude truong hop phai ndp 16 phi, qua chirc
nang thanh toan truc tuyén hoac truc tiép

- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

B6 phén tiép nhan va tra két qua

Budc2 | tratinh chinh x4c, ddy di, thong nhat, hop 1¢ cta hd so. giai quyét TTHC tai TTPVHCC 02 gidr 1am viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap xa
- Cong chtic tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai R ) ) L
Buédce 3 liéu do nguoi yéu cau nop, xuét trinh hodc dinh kém). Cong churc tu p)ilaap - ho tich cap 04 gid 1am viéce
- Cong chirc tu phap - ho tich in Trich luc bo sung thong tin
ho tich, trinh Lanh dao Uy ban nhan dan cip x3 ky.
Bude 4 Q/ Trich luc bo sung thong tin ho tich chuyén dén van thu Léinh dao UBND cép x 01 gio lam viéc
, Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gid lam viéc
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cip XA Van the UBND cap xa
B6 phan tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

01 ngay lam viéc

Quy trinh 44
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44. Quy trinh thyc hién thii tuc “Thay dédi, cai chinh, bé sung théng tin hd tich, xac dinh lai din tdc cé yéu t6 nwéc ngoai” (
Ma& TTHC: 2.000748) doi vai viéc thay doi, cai chinh h tich, xac dinh lai dan tdc. ( truong hop khong xdac minh )

Thur tw

A A Noi dung cong viéc Nguai thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tdm Phuc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp ho so tryc tuyén, nguoi yéu
cau thay doi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong quc gia, xac thuc ngudi ding theo hudng dan,
Buée 1 dang qnhép V%10 hé théng, lwa chon Uy ban nhdn dén cdp xa Canhan, nguoi yéu cau Khong tinh thoi gian
c6 tham quyén.

Cong dan dién céc théng tin trén Biéu mau dién tur tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nodp 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can b tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop I¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ ciia cac thong tin trong ho so, gidy to, tai

) liéu do ngudi yéu cau ndp, xut trinh hodc dinh kém). Cong chtre tu phap - ho tich cAp . o1 »
Buoc 3 - Cong chire tu phap - ho tich in Trich luc thay d6i/cai Xa > ngay lam viec
chinh/xé4c dinh lai dan tdc twong ting, trinh Lanh dao Uy ban
nhan dan cip x3 ky.
Bude 4 Ky Trich luc thay ddi/cai chinh/xac dinh lai dan toc tuong Lanh dao UBND cép i 0,5 ngay lam viéc

ung, chuyén dén van thu xa
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, DPéng dau, chuyén két qua dén Bo phan tiép nhan va tra két g L. 0,5 ngay lam viéc
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van the UBND cap xa
B6 phén tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 03 ngay lam viéc

Quy trinh 45
45. Quy trinh thye hién thi tuc “Thay doi, cii chinh, bo sung thong tin h¢ tich, xac dinh lai dan tdc c6 yéu to nwéc ngoai” (
Ma& TTHC: 2.000748) doi vai viéc thay doi, cai chinh h tich, xac dinh lai dan tdc. ( truong hop xdc minh )

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thaoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lya chon hinh thirc ndp hé so truc tuyén, nguoi yéu
cau thay ddi, cai chinh, xéac dinh lai dan toc truy cap Cong
dich vu cong qudc gia, xac thuc nguoi ding theo huéng dan,
Budc 1 dang vnhélp V%lo hé théng, lwa chon Uy ban nhdn dén cdp xa Canhan, nguwoi yéu cau Khoéng tinh thoi gian
c6 tham quyén.

Cong dan dién céc thong tin trén Biéu miu dién ti tuong
tac, tai 1&n cac giay to can thiét

Nop 18 phi néu thudc truong hop phai ndp 18 phi, qua chirc
ning thanh toan tryc tuyén hoic tryc tiép
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- C4n b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém

Bo phan tiép nhan va tra két qua

Budc 2 | tra tinh chinh xéc, day du, thong nhat, hop 1¢ cia hd so. giai quyét TTHC tai TTPVHCC | 01 ngdy lam viéc
- Chuyén ho so dén Cong chirc tu phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thdng nhat, hop 16 cua cac thong tin trong ho so, gidy to, tai
e 3 liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Cong chirc tu phap - ho tich cap 04 nedv lam via
Buge - Cong chitc tu phap - ho tich in Trich luc thay ddi/cai NG ngay lam viee
chinh/xac dinh lai dan tc tuong tng, trinh Lanh dao Uy ban
nhan dan cip xa ky.
. . . ) 0,5 ngay lam viéc
. Ky Trich luc thay do6i/cai chinh/x4c dinh lai dan toc tuong . . gay
Budc 4 . 2 ek o ~ Lanh dao UBND cap xa
ung, chuyén dén van thu xa
Pong diu, chuyén két qua dén Bo phan tiép nhan va tra két 0.5 ngay lam vice
, ong dau, en ket qua den Bo phan tiép nhan va tra ke g L.
BuoeS | 14 gidi quyét TTHC tai TTPVHCC cp x4 Vn thr UBND cap xa
’ B0 phéan ,tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

06 ngay lam viéc

Quy trinh 46

46. Quy trinh thyc hién thi tuc “Thay ddi, cai chinh, bé sung thong tin hd tich, xac dinh lai din tdc” (M3 TTHC: 2.000748)
do1 véi vige bo sung thong tin hd tich

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién
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- Néu ndp ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tdm Phyc vu hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau bd sung thong tin ho tich truy cip Cong dich vu cong
qudc gia, xac thyc nguoi dung theo huéng dan, dang nhap

Budc 1 Vao ‘hé thong, lya chon Uy ban nhdn dén cdp xd c6 tham Céa nhan, nguoi yéu cau Khong tinh thoi gian
quyeén.
Cong dan dién céc thong tin trén Biéu mau dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép
- C4n b6 tiép nhan ho so tai Trung tim Phuc vy hanh chinh | .~
Bude 2 cf)lgg co tréf:h qnhiékm kiém tra tinh chinh x4c, ddy du, théng gizip}llj;léttl?Trglgi;a;;aplifﬁ%ug 02 gits 1am viée
nhat, hgp 1@\ cua hp SO. chp xa
- Chuyén ho so dén Cong chirc tu phap - ho tich.
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai . ) ) L
Bude3 | liu do ngudi yéu chu ndp, xuét trinh hoc dinh kém). Cong chic twphdp -ho tichcdp | ) i 1am viee
- Cong chirc tu phap - ho tich in Trich luc bo sung thong tin xa
ho tich, trinh Lanh dao Uy ban nhan dan cép xa ky.
Bude 4 )P((éy Trich luc bo sung thong tin ho tich chuyén dén van thu Lanh dao UBND cép xi 01 gio lam viéc
] Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két } . 01 gio 1am viéc
Buge 5 cmégﬁmw&ITHCmfﬂPVHCCm%xg Van thu UBND cap xa
’ B0 phan ’tié'p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa
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Tong thoi giai quyét TTHC 01 ngay lam viéc

Quy trinh 47
_ 47.Quy trinh thyc hién thu tuc “Ghi vao so hg tich viéc két hon cia cong dan Viét Nam da dwgc gidi quyet tai co' quan cé
tham quyeén cia nwéc ngoai” (Ma TTHC: 2.002189) (truong hop khdng xac minh)

Thur tw

n A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hod so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau ghi cha két hon truy cap Cong dich vu cong qubc gia ,
x4c thuc nguoi dung theo huéng dan, diang nhap vao hé
thong, Iya chon Uy ban nhdn ddn cdp xd c6 tham quyén.
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- C4n bo tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém | B phan tiép nhan va tra két qua
Budc 2 | tratinh chinh x4c, day du, théng nhat, hop 1é cia ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh
Budce 3 thong nhat, hop 1¢ ciia cic thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém).

Budce 1 Ca nhan, nguwoi yéu cau Khong tinh thoi gian

Cong chre tu phap - ho tich cAp

3 03 ngay lam viéc
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- Cong chirc tu phap - ho tich in Trich luc ghi cht két hon, trinh
Lanh dao Uy ban nhan dén cép xa ky.

Budc 4 Ky Trich luc ghi cht két hon chuyén dén vin thu xa Lanh dao UBND cép x4 0,5 ngay lam vi¢c
DPéng dau, chuyén két qua dén Bo phan tiép nhan va tra két 0,5 ngay lam viéc

BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van thr UBND cap xa
’ B0 phéan ’tié’p nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 05 ngay lam viéc

Quy trinh 48
_ 48. Quy trinh thyc hién thu tuc “Ghi vao so ho tich viéc két hon cia cong dan Viét Nam da dugrc giai quyét tai co' quan c6
tham quyén cia nwéce ngoai” (M& TTHC: 2.002189) (truong hop xac minh)

Thur tw

A A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tam Phuc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp hd so tryc tuyén, nguoi yéu
cau ghi cha két hon truy cap Cong dich vu cong qubc gia ,
x4c thuc nguoi dung theo huéng dan, ding nhap vao hé
théng, Iywa chon Uy ban nhdn ddn cdp xd c6 thim quyén.
Cong dan dién céc thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Budc 1 Ca nhan, nguwoi yéu cau Khong tinh thoi gian
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Nop 18 phi néu thudc truong hop phai ndp 16 phi, qua chic
nang thanh toan truc tuyén hoac truc tiép
- Can b tiep nhan ho so tai TTPVHCC ¢6 trach nhiém kiem | Bg phan tiép nhan va tra két qua
Budc 2 tra tinh chinh xac, day du, thong nhat, hop 1€ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam viéc
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai . ) ) L
Buée3 | libu do ngudi yéu chu ndp, xuét trinh hodic dinh kém). Cong chie twphap -ho tichedp | ¢ s 1am viee
- Cong chirc tu phap - ho tich in Trich luc ghi cht két hon, trinh xa
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich luc ghi chti két hon chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
. Pong dau, chuyén két qua dén B0 phan tiép nhan va tra ket . P 0,5 ngay lam viéc
Buoe> | a ﬁiai quyét )”l/“THC tgi TTPVHCIZZ chp ng Van thr UBND cap xa =
’ B0 phéan ’tiép nhan va tra két qua
Budc 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 08 ngay lam viéc

Quy trinh 49

49. Quy trinh thgc hign thi tuc “Ghi vao so hd tich viéc ly hon, hiay viéc két hon ciia cong dan Viét Nam da dwec giai quyét
tai co quan co6 tham quyen cia nwéc ngoai” ( Ma TTHC: 2.000554) (truong hop khéng xac minh)
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Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp hd so tai
Trung tim Phuc vy hanh chinh cong cap xa.

- Néu lira chon hinh thirc ndp hd so truc tuyén, ngudi yéu
cau ghi cha ly hén truy cdp Cong dich vu cong qudc gia ,
x4c thuc nguoi dung theo huéng din, ding nhap vao hé

Budgc 1 thdng, Iywa chon Uy ban nhdn ddn cdp xd c6 thim quyén. Ca nhdn, nguor yéu cau Khéng tinh thoi gian
Cong dan dién céc thong tin trén Biéu mau dién ta tuong
tac, tai 18n céc gidy to can thiét
Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép
- Can b ticp nhan ho so tai TTPVHCC ¢6 trach nhiém kiém | B¢ phan tiép nhan va tra két qua
Budc 2 | tra tinh chinh x4c, day du, thong nhat, hgp 1€ cua ho so. giai quyét TTHC tai TTPVHCC 01 ngay lam vi¢c
- Chuyén ho so dén Cong chuc tu phap - ho tich. cap x4
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai A ) ) L
Budc 3 liéu do ngudi yéu cau ndp, xuat trinh hodc dinh kém). Cong chirc tu thap -ho tich cap 03 ngay lam viéc
- Céng chite tu phap - ho tich in Trich luc ghi chd ly han, trinh xa
Lanh dao Uy ban nhan dén cép xa ky.
o ’ 0,5 ngay lam viéc
Budc 4 Ky Trich luc ghi chi ly hén chuyén dén van thu xa Lanh dao UBND cap xa
, % 2, 1A A A i Ty A LA A A x A 0,5 ngay lam viéc
Buéc § Dong dau, chuyén ket qua den Bo phan tiep nhan va tra ket Vin thu UBND cdp xa gay

qua giai quyét TTHC tai TTPVHCC cép x3
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Budc 6

- Tra két qua cho nguoi dan

B0 phan ’tiép nhan va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

Khong tinh thot gian

Tong thoi gidi quyét TTHC

05 ngay lam viéc

Quy trinh 50

50. Quy trinh thyc hign thii tuc “Ghi vao sé hg tich viéc ly hon, hity vigc két hon ciia cdng dan Viét Nam da dwoc giai quyét
tai co quan co6 tham quyén cia nwéc ngoai” (Ma TTHC: 2.000554) (truong hop xac minh)

Thur tw
cong viéc

Noi dung cong viéc

Nguwoi thue hién (*)

Thoi gian thuc hién

Bude 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai
Trung tdm Phuc vy hanh chinh cong céap xA.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu
cau ghi cha ly hén truy cap Cong dich vu cong qudc gia ,
x4c thuc nguoi dung theo huéng dan, diang nhap vao hé
thong, Iya chon Uy ban nhdn ddn cdp xd c6 tham quyén.
Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac giay to can thiét

Nop 1& phi néu thudc truong hop phai nop 18 phi, qua chirc
ning thanh toan tryc tuyén hoic tryc tiép

Céa nhan, nguoi yéu cau

Khong tinh thoi gian

Budc 2

- Can b tiép nhan ho so tai TTPVHCC c6 trach nhiém kiém
tra tinh chinh xac, déy du, théng nhét, hop 1€ cua hd so.
- Chuyén hé so dén Cong chirc tur phap - ho tich.

B) phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc
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- Cong chtrc tu phép - ho tich thim tra ho so (thdm tra tinh
thong nhat, hop 1¢ ciia cic thong tin trong ho so, gidy to, tai

) liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kém). Cong chure tu phap - ho tich cAp - n
Bugc 3 - Cong chure tu phap - ho tich in Trich lu Xa 06 ngay lam vice

¢ ghi chd ly hén, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ghi chd ly hén chuyén dén van thu xa Lanh dao UBND cap xa 0,5 ngay lam viéc
Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két

Budc 5 qua gidi quyét TTHC tai TTPVHCC cép xa Vin thu UBND cép x4 0,5 ngay lam vi¢c
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian
cap xa
Tong thoi gidi quyét TTHC 08 ngay lam viéc

Quy trinh 51
51 Quy trinh thyre hién tha tuc “Ghi vao so hé tich viéc hg tich khac cia cong dan Viét Nam da dwoc gidi quyét tai co quan cé
tham quyén cua nwéc ngoai (khai sinh; giam hg; nhdn cha, me, con; xdc dinh cha, me, con; nu6i con nubi; khai ti; thay doi h¢ tich)”
(MaTTHC: 2.000547) (truong hop khéng xac minh)

Thir tw

A A Noi dung cong viéc Nguai thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: ngudi cd yéu cau ndp ho so tai
Trung tAm Phuc vy hanh chinh cong cép xa.

- Néu Iya chon hinh thire ndp hd so truc tuyén, nguoi yéu
cau ghi vao So ho tich cac viéc ho tich khac truy cap Cong

Budc 1 Ca nhan, nguoi yéu cau Khong tinh thoi gian
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dich vu cong qudc gia, xac thuc ngudi dung theo hudng
dan, ding nhap vao hé thdng, Iya chon Uy ban nhdn ddn
cdp xd c6 thim quyén.

Cong dan dién cac thdng tin trén Biéu mau dién tir twong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc trudng hop phai nop 18 phi, qua chirc
nang thanh toan tryc tuyén hodc truc tiép

- Can bd tiép nhan ho so tai TTPVHCC c6 trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop 1é ciia hd

B0 phan tiép nhan va tra két qua

Bude2 | giai quyét TTHC tai TTPVHCC 02 gio 1am viéc
i L . cap xa
- Chuyén ho so dén Cong chure tu phép - hd tich. P
- Cong chtrc tu phap - ho tich tham tra ho so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai
3 liéu do ngudi yéu cau ndp, xuit trinh hoic dinh kém). Céng chirc tu phéap - ho tich cAp 04 ity Tam vic
Buoc - Cong churc tu phap - ho tich in Trich luc ghi vao S6 hé tich Xa 4 gio lam viéc
viéc khai sinh/Trich luc ghi vao S6 hd tich cac viée ho tich
khéc, trinh Lanh dao Uy ban nhan dan cap x4 ky.
, Ky Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi . .. 01 gio lam viée
Bude 4 vao SO hd tich cac viéc hd tich khac chuyén dén van thu x3 Lanh dao UBND cap xa
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két , L 01 gid lam viéc
BudeS | ua gidi quyét TTHC tai TTPVHCC cip xa Van thu UBND cap xa
’ B0 phan ’tiép nhan va tra két qua
Budce 6 - Tra ket qua cho nguoi dan giai quyet TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi giai quyét TTHC

01 ngay lam viéc
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Quy trinh 52
_52. Quy trinh thgre hién tha tuc “Ghi vao s6 hé tich viéc hg tich khac cia cong dan Viét Nam da dwoc gidi quyét tai co quan cé
tham quyeén cua nwéc ngoai (khai sinh; giam hg; nhdn cha, me, con; xdc dinh cha, me, con; nuéi con nubi; khai ti; thay doi h¢ tich)”
(MATTHC: 2.000547) (truong hop xac minh)

Thi tw

n A Noi dung cong viéc Nguwoi thue hién (*) Thoi gian thue hién
cong viéc

- Néu nop ho so truc tiép: nguoi co yéu cau nop ho so tai
Trung tam Phuc vy hanh chinh cong cap xa. o]

- Neu lwa chon hinh thtrc ndp hd so truc tuyén, ngudi yeu
cau ghi vao S6 ho tich cac viéc ho tich khac truy cap Cong
dich vu cong qudc gia, xac thuc nguoi dung theo huéng dan,
Budc 1 dang vnhép VE}O hé thong, lwa chon Uy ban nhén dén cdp xd Céa nhan, nguoi yéu cau Khong tinh thoi gian
c6 tham quyén.

Cong dan dién cé4c thong tin trén Biéu miu dién ta tuong
tac, tai 1&n cac gidy to can thiét

Nop 18 phi néu thudc truong hop phai ndp 1é phi, qua chirc
nang thanh todn truc tuyén hoac truc tiép

- Can bo tiép nhan h(f) so tai T:I'PVH;C co trach nhi?m kiém B6 phan tiép nhan va tra két qua
Budc 2 tra tinh chinh x4c, day du, thong nhat, hop 1¢ cua ho so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa
- Cong chtic tu phap - ho tich tham tra hd so (thdm tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy to, tai

i héu do ngu’c‘n yéu Cé\lu nf)p, XUét trinh hOEIC dinh kém) Cf)ng chirc tu phép - hé thh Cép 1 v 13 n
Budc3 | _ Cong chirc tu phép - ho tich in Trich luc ghi vao Sb ho tich e > gy lam vice

vi€c khai sinh/Trich luc ghi vao S6 hd tich cac viée ho tich
khéc, trinh Lanh dao Uy ban nhan dan cap x4 ky.
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Ky Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi

0,5 ngay lam viéc

Buoc 4 vao SO ho tich cac viée ho tich khac chuyén dén van thu xa Lanh dao UBND cap xa
1 chuvén ke ) ) ) 0,5 ngay lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két . T
BuGe S | 14 gidi quydt TTHC tai TTPVHCC cp xa Van thr UBND cap xa
’ B0 phéan ’tié’p nhan va tra két qua
Budce 6 - Tra két qua cho nguoi dan giai quyét TTHC tai TTPVHCC | Khong tinh thoi gian

cap xa

Tong thoi gidi quyét TTHC

03 ngay lam viéc

53. Quy trinh thuc hién thii tue “Déng ky khai sinh luu dong” (M3 TTHC: 1.003583)

Quy trinh 53

Thi tw
cong viéc

Noi dung cong viéc

Nguwoi thye hién (¥*)

Thoi gian thuc hién

Budc 1

- Cong chrc tu phap - ho tich cap xa duoc giao nhiém vu dang
ky khai sinh luu dong c6 trach nhiém chuan bi day du mau
T& khai dang ky khai sinh, gidy to ho tich va diéu kién can
thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia
diém t6 chire dang ky luu dong, bao dam thuan lgi cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, Cong chuc tur
phap - ho tich huéng din ngudi yéu cau dién day du thong

Cong chirc tir phap - ho tich cap
Xa

03 ngay lam viéc
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tin trong To khai dang ky khai sinh; kiém tra cac gidy to lam
co s& cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.
- Sau khi tiép nhan du hd so, Cong chirc tu phap - ho tich
thyc hién ghi vao SO dang ky khai sinh, cap nhat thong tin dang
ky khai sinh trén Phin mém dang ky, quan 1y ho tich dién tir
ding chung va chuyén thong tin dén CSDLQGVDC dé lay S6
dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé So dinh danh
ca nhén, céng chirc tu phap - ho tich in Gidy khai sinh, trinh
Lanh dao Uy ban nhéan dan cip xi ky Giy khai sinh dé cap
cho ngudi yéu cau.

Budc 2 Ky Giay khai sinh, chuyén dén van thu xa Lanh dao UBND cap x4 0,5 ngay lam viéc
Buéc3 | Pong diu, chuyén vé Cong chirc tu phap - ho tich cap x& Vin thu UBND cép x4 0,5 ngay lam viéc
Hudng dan ngudi yéu cau kiém tra ndi dung Giay khai sinh
va SO dang ky khai sinh; tai myc “Ghi chi” trong S6 dang A , . L
Buéc4 | ky khai sinh ghi ro “Pang ky luu dong Cong chirc twphdp -ho tichcdp | ) a0 jam viac

Tra két qua Gidy khai sinh cho nguoi c6 yéu cau tai dja diém
dang ky luu dong

Xa

Tong thoi gidi quyét TTHC

05 ngay lam viéc

54. Quy trinh theec hién thii tuc “Ping ky Két hén lwu dpng” (Ma TTHC: 1.000593)

Quy trinh 54
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Thu tw
cong viéc

Noi dung cong viéc

Nguai thue hién (*)

Thoi gian thue hién

Budc 1

- Cong chtrc tu phéap - ho tich cap xa duoc giao nhiém vu
dang ky két hon luu dong co trach nhiém chuédn bi day du
cac loai miu To khai, gidy to ho tich va diéu kién cin thiét
dé thuc hién ding ky luu dong.

- Tai dia diém dang ky két hon luu dong, Cong chirc tu phap -
ho tich ¢6 trach nhiém kiém tra, x4c minh vé diéu kién két hon
clia cac bén; hudng dan nguoi dan dién day du thong tin trong
To khai dang ky két hon. Néu ho so day du, hop 1¢, Cong chire
tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan hd so.

- B4o c4o Chu tich Uy ban nhan dan cap xa

- In Gidy chting nhan két hén, trinh Lanh dao UBND ky

Cong chtre tu phap - ho tich cAp
Xa

03 ngay lam viéc

Budc 2

Ky Giay chimg nhan két hon, chuyén dén vin thu xa

Lanh dao UBND cap xa

0,5 ngay lam viéc

Budc 3

Pong dau, chuyén vé Cong chirc tur phap - ho tich cap xa

Vin thu UBND cép xa

0,5 ngay lam viéc

Buoc 4

Hudng dan cac bén kiém tra ndi dung Giay chimg nhan két
hon va S6 dang ky két hon, cting cac bén nam, nit ky vao SO
dang ky két hon, Gidy chirng nhan két hén theo quy dinh;
Trao Gidy ching nhan két hon cho cac bén tai dia diém ding
ky luu dong. Tai myc “Ghi cha” trong S6 ding ky két hon
ghi r0 “Pang ky luu dong”.

Cong chtrc tu phap - ho tich cAp
Xa

01 ngay lam viéc

Tong thoi giai quyét TTHC

05 ngay lam viéc

Quy trinh 55
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55. Quy trinh thaec hién thi tuc “Pang ky khai tir lwu dong” (Ma TTHC: 1.000419)

Thur tw

R A Noi dung cong viéc Nguwoi thue hién (%) Thoi gian thuc hién
cong viéc

- Cong chtrc tu phap - ho tich dugc giao nhi€ém vu ding ky
khai tir lvu dong c6 trach nhiém chuén bi dﬁy du mau To
khai ding ky khai tir, gidy to ho tich va diéu kién can thiét
dé thyuc hién dang ky lwu dong tai nha riéng hoic tai dia diém
t6 chtrc dang ky luu dong, bao dam thuan loi cho ngudi dan. Cong chtre tu phap - ho tich cAp

Budc 1 RS . . ) . , ) 03 ngay lam viéc
- Tai dia diém dang ky khai tr luvu dong, Cong chire tu phép - Xa
ho tich hudéng din ngudi yéu cau dién day du thong tin trong
To khai dang ky khai tir, kiém tra cac gidy to lam co s& cho
viéc dang ky khai tir; viét Phiéu tiép nhan hd so
- In Trich lyc khai tir, trinh Lanh dao UBND ky
Budc 2 Ky Trich luc khai tir, chuyén dén van thu xa Lanh dao UBND cép x4 0,5 ngay lam vice
Budc 3 DPong dau, chuyén vé Cong chirc tu phap - ho tich cAp xa Vin thu UBND cép x4 0,5 ngay lam viéc
Hudng dan ngudi yéu cau kiém tra ndi dung Trich luc khai
Budc 4 tr va SO dang ky khai tir; tai muc “Ghi ch” trong SO dang | Cong chtrc tu phap - ho tich cép 01 nedv 13 i
Hoe ky khai tir ghi 1o “Dang ky Iwu dong”. X4 neay fam viee
Tra két qua cho ngudi yéu cau tai dia diém dang ky luu dong
Tong thoi giai quyét TTHC 05 ngay lam viéc
Quy trinh 56

56. Quy trinh thwe hién thii tuc “ding ky khai sinh ¢ yéu t6 nwéc ngoai tai khu vuwe bién gi¢i” (Ma s6 TTHC: 1.000110)
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.

- Néu lya chon hinh thire nop ho so truc tuyén, nguol yéu cau
dang ky khai sinh truy cép Cong dich vu cong quoc gia, xac thuc
nguoi dung theo hudng dan, ding nhap vao hé thong, Ivra chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thudc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan tryc tuyén hoic tryc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0d lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc
tu phap - ho tich in Gidy khai sinh trinh Lanh dao Uy ban nhan dan
cap xa ky.

Cong chirc tu phap - ho tich cap xa

04 gio lam viée

Budc 4

Ky gidy khai sinh chuyén dén van thu xa

Lanh dao UBND cép x4

01 gio lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

01 gio lam viée
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Budce 5

- Tra két qua cho nguoi dan

B6 phan ’tié'p nhén va tra két qua
giai quyet TTHC tai TTPVHCC
cap xa

Khong tinh thot
gian

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 57
57. Quy trinh thyc hién thi tuc “ding Ky két hon c6 yéu té nwéc ngoai tai khu vire bién giéi” (Ma s TTHC: 1.000094) (truong
hop khong xac minh)
Thu’ t.l'f NOi dung cong viéc Nguwoi thue hién (*) Thot glan thye
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip xA.
- Néu lya chon hinh thtrc ndp hé so truc tuyén, ngudi yéu cau
dang ky két hon truy cap Cong dich vu cong qudc gia, xac thuc
Buse 1 1}gu’(‘)i dung theo hl{:('rng dan, dqéng nh:étp vao hé théng, lira chon C4 nhan, ngudi yéu chu Khong _tinh thot
Uy ban nhan dan cap xa c6 tham quyén. gian

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén cac giay to can thiét

Nop 16 phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép
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- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Buéce 2 tinh chinh xéc, day du, thong nhat, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Budc3 | yéu ciu ndp, xuat trinh hogc dinh kém). Cong chirc tu phap - ho tich cap xd | 01 ngay lam viéc
- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Giay chimg nhan két hon chuyén dén van thu xa Lanh dao UBND cap xi Ya ngay lam viéc
. Pong dau, chuyen két qua dén Bo phan tiép nhan va tra két qua . P Y4 ngay lam viéc
BuoeS | hiai iuyét TTHyC tai T”?“PVHCC cél; xd ’ ! Van the UBND cap xa =
- Nguoi yéu cau diang ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén ) )
Gidy chimg nhan két hon, trong Sb ding ky két hon, khang dinh | BO phan tiép nhan va tra két qua |y o0 i o
Budc 6 A LAt T A <ol bt $8m b QA X r 1A LA Lts 4 A < giai quyet TTHC tai TTPVHCC .
su tu nguyén két hon va ky tén vao So6 dang ky két hon, ky tén vao . gian

Gidy ching nhan két hon
-Pong dau, tra két qua cho ngudi dan (mdi bén nam, nit nhan 01
ban chinh Gidy chimg nhan két hon)

cap xa

Tong thoi gian giai quyét TTHC

02 ngay lam viéc
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Quy trinh 58

58. Quy trinh thuc hién thi tuc “ding ky két hon c6 yéu t6 nwéce ngoai tai khu viee bién giéi” (Ma s TTHC: 1.000094) (truong
hop xac minh)

Thur tw
cong viéc

Thoi gian thuc

Noi dung cong viéc Nguoi thue hién (¥) hién

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vy hanh chinh cong cap xa. ’ ‘

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi yéu cau
dang ky két hon truy cap Cong dich vu cong qudc gia, xac thuc
ngudi dung theo huéng dan, ding nhap vao hé thong, lya chon Khong tinh thot

C4 nhan, nguoi yéu cau .
gian

Buoc 1 , , \ \
Uy ban nhéan dan cap xa c6 tham quyén.

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
l&n cac giay to can thiét

Nop 1 phi néu thudc truong hop phai ndp 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

- Cén b tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra | B phan tiép nhan va tra két qua
Budc 2 | tinh chinh xé4c, day du, théng nhat, hop 1é ctia ho so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tur phap - ho tich. cap xa

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
Budce 3 nhat, hop 1€ ctia cac thong tin trong ho so, giy t0, tai liéu do nguoi | Cong chirc tu phap - ho tich cAp X3 | 04 ngay lam viée
yéu cau ndp, xuat trinh hoac dinh keém).
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- Cong chirc tu phap - ho tich in Gidy chimg nhan két hén, trinh
Lanh dao Uy ban nhan dén cép xa ky.
Buc4 | Ky Gidy chimg nhan két hon chuyén dén van thu xa Lanh dao UBND cAp xa 0,5 ngay lam vige
) Doéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,5 ngay lam viéc
BuoeS | a1 quyét TTHC tai TTPVHCC cip xa Van thr UBND cap xa
- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mit,
xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén N ,
, Giky chimg nhan két hon, trong S6 dang ky két hon, khang dinh | B0 phan tiép nhan va tra ket qua | = s ion o
Buge 5 su tu nguyén két hon va ky tén vao S6 dang ky két hon, ky tén vao giai quyet TTIEC t? 1 TIPVHCC gian
Ao, A 1 Ae 1A cap xa
Giay chung nhan két hon
-Pong dau, tra két qua cho ngudi dan (mdi bén nam, nix nhan 01
ban chinh Gidy chiimg nhan két hon)
Tong thai gian giai quyét TTHC 06 ngay lam viéc
Quy trinh 59

59. Quy trinh thue hién thii tuc “ding ky nhén cha, me, con c¢é yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma sé TTHC:
1.000080) (truong hgp khong xac minh)

Thur tw
cong viéc

Thoi gian thuc

Noi dung cong viéc Nguwoi thue hién (¥) hien




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

Budce 1

- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cap xa.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
dang ky nhan cha, me, con truy cap Cong dich vu cong quoc gia,
xac thyc nguot dung theo hudng dan, dang nhéap vao h¢ théng,
lua chon Uy ban nhéan dan cap xa co tham quyen;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
Ién céc gidy to can thict

Nop 1& phi néu thugc truong hop phai ndp 1¢ phi, qua chic nang
thanh toan tryc tuyén hoic truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Budc 2

- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1& ciia ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich thAm tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhéan dan cap xa ky.

Cong chirc tu phap - ho tich cap xa

03 ngay lam viéc

Budc 4

Ky Trich luc dang ky nhan cha, me, con chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc




CONG BAO CAO BANG/SH
A0+41+42+43+44+45+46+4T7+48+49+50+51+52+53+54+55+56+57+58+59+60+61+62+63+64+65+66+67+68+69+70+71+72+73+74/

Ngay 22/7/2025

Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua

Budc 5 gidi quyét TTHC tai TTPVHCC cp xi Van thu UBND cap xa 0,5 ngay lam viéc
B0 phén tiép nhan va tra két qua n , ..
Budc 6 |- Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Kh"nfé ooh ther

cap xa

Tong thai gian giai quyét TTHC

05 ngay lam viéc

Quy trinh 60

60. Quy trinh thue hién thii tuc “déing ky nhén cha, me, con c¢é yéu td nuéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC:
1.000080) (treong hop xac minh)

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thot stan thye
cong viec : hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cép xa.
- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau
. dan nhan cha, me, con truy cap Cong dich vu cong qudc gia, . 1A A A Khong tinh thoi
Buge 1 xacgtlllz:,c nguoi dung theo hudng dan, dang nhap vao hé thong, Cé nhan, ngudi yéu cau gian

lua chon Uy ban nhan dan cap xa c6 tham quyeén;
Cong dan ;hen cac thong tin trén Biéu miu dién tir trong tac, tai
Ién cac giay to can thiét
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Nop 1€ phi néu thu(f)p truong hop phéi ndp 1€ phi, qua chirc nang
thanh todn truc tuyén hodc truc tiép

- Can b6 tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra

B phén tiép nhan va tra két qua

cap xa

Budc 2 | tinh chinh xé4c, day du, thong nhét, hop 18 cta hd so. giai quyét TTHC tai TTPVHCC | 01 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi
Budc3 | yéu ciu ndp, xuat trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xd | 08 ngay lam viéc
- Cong chure tu phap - ho tich in Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cap x4 ky.
Budc 4 Ky Trich luc ding ky nhan cha, me, con chuyén dén vin thu xa Lanh dao UBND cap xa 0,5 ngay lam vi¢c
, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L . o
Budce 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bd phan tiép nhan va tra két qua A , ..
Buée 6 | Tra két qua cho nguoi dan gidi quyét TTHC tai TTPVHCC Kho“% it;?]h thoi

Tong thoi gian giai quyét TTHC

10 ngay lam viéc

Quy trinh 61

61. Quy trinh thye hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC: 1.000827) (truong
hop khdng xac minh)
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Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budc 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cép x4.

- Néu lua chon hinh thtc nop hod so truc tuyén, nguoi yéu cau
dang ky khai tir truy cap Cong dich vu cong qudc gia, xac thuc
nguoi dung theo hudng dan, ding nhap vao hé théng, Ivra chon
Uy ban nhéan déan cap xa c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
|&n céc gidy to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phéan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

02 gi0d lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 1¢ cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cau ndp, xuét trinh hodc dinh kém).

- Cong chire tu phap - ho tich in Trich luc dang ky khai tir, trinh
L&nh dao Uy ban nhan dén cap x4 ky.

Cong chrc tu phap - ho tich cAp x&

04 gio lam viéc

Budc 4

Ky Trich luc khai tir chuyén dén van thu xa

Lanh dao UBND cap xa

01 gio lam viée

Budce 5

Poéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua
giai quyét TTHC tai TTPVHCC cap xa

Vin thue UBND cép xa

01 gio lam viéc
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B0 phén tiép nhan va tra két qua n , ..
Bude 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | hong tinh thoi
£ o gian
cap xa
Tong thoi gian giai quyét TTHC 01 ngay lam viéc
Quy trinh 62

62. Quy trinh thue hién thii tuc “ding ky khai tir c6 yéu t6 nwéc ngoai tai khu vue bién gi¢i” (Ma s6 TTHC: 1.000827) (truong
hop xac minh)

:l“hu’ t.l'f NOi dung cong viéc Nguwoi thuwe hién (*) Thoi s1an thye
cong viéc hién
- Néu ndp ho so truc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phuc vu hanh chinh cong cip xA.

- Néu lya chon hinh thic ndp hd so truc tuyén, ngudi yéu cau
dang ky khai tir truy cap Céng dich vu cong qudc gia, xac thuc
nguoi dung theo huong dan, dang nhap vao h¢ théng, lra chon C4 nhan, ngudi yéu chu Khoéng tinh thoi
Uy ban nhén dén cap x4 c¢6 tham quyén; ’ M gian
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
lén cac gidy to can thict

Nop 1é phi néu thudc truong hop phai np 1€ phi, qua chirc nang
thanh toan tryc tuyén hodc tryc tiép

Buodc 1
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- Can bo tiép nhan ho so tai TTPVHCC ¢6 trach nhiém kiém tra

B6 phan tiép nhén va tra két qua

Budc 2 tinh chinh x4c, déy du, théng nhét, hop 1€ cua hd so. giai quyét TTHC tai TTPVHCC 0,5 ngay lam viéc
- Chuyén hé so dén Cong chirc tu phap - ho tich. cap xa
- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
Budce 3 yeu cau nop, xuat trinh hodc dinh kém). Cong chire tu phép - ho tich cép Xa 1,5 ngay lam viéc
- Cong chirc tu phap - ho tich in Trich luc dang ky khai tir, trinh
Lanh dao Uy ban nhan dén cap xa ky.
Budc 4 Ky Trich lyc khai tir chuyén dén van thu xa Lanh dao UBND cép x4 0,5 ngay lam viéc
) Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két qua . L. o
Budc 5 gidi quyét TTHC tai TTPVHCC cp xa Vian thu UBND cap xa 0,5 ngay lam vi¢c
Bo phén tiép nhan va tra két qua A .
Buéc 6 |- Tra két qua cho ngusi dan gidi quyét TTHC tai TTPVHCC Kho“% snh ther

cap xa

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

Quy trinh 63
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63. Quy trinh thuyec hién thii tuc “Cép gidy xac nhén tinh trang hén nhan” (Mi sé6 TTHC: 1.004873) (truong hop khong xéac

minh)

Thu tw
cong viéc

NOi dung cong viéc

Ngwoi thue hién (*)

Thaoi gian thue
hién

Budce 1

- Néu ndp ho so tryc tiép: nguoi co yéu cau ndp ho so tai Trung
tam Phyc vu hanh chinh cong cip x4.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau
cap Gidy xac nhan tinh trang hén nhan truy cap Cong dich vu
cong qudc gia , xac thyc ngudi dung theo huéng dan, dang nhap
vao hé théng, lua chon Uy ban nhan dan cép xa ¢6 thAm quyén.
Cong dan dién cac thong tin trén Biéu mau dién tir twong tac, tai
lén céc giay to can thiét

Nop 1é phi néu thudc truong hop phai ndp 18 phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

Cé& nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

-Can b tiép nhén ho so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B6 phan tiép nhén va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

0,5 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong
nhét, hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi
yeu cau ndp, xuét trinh hodc dinh keém).

- Cong chure tu phap - hd tich in Giéy xac nhan tinh trang hon nhan,
trinh Lanh dao Uy ban nhan dan cép x4 ky.

Cong chre tu phap - ho tich cAp x4

01 ngay lam viéc

Budc 4

Ky Gidy xac nhan tinh trang hon nhan chuyén dén van thu xa

Lanh dao UBND cap xa

0,25 ngay lam viéc
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, DPoéng dau, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L. 0,25 ngay lam viéc

BudeS | i4i quyét TTHC tai TTPVHCC cp xa Van thr UBND cap xa
B0 phéan tiép nhan va tra két qua n , ..
Bude 6 | - Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC | hong tinh thoi

A oo~ glan
cap xa
Tong thoi gian giai quyét TTHC 02 ngay lam viéc
Quy trinh 64

64. Quy trinh thye hién thii tuc “Cip gidy xac nhén tinh trang hén nhian” (Mi sé6 TTHC: 1.004873) (truong hop xac minh)

Thi tw
cong viéc

Thoi gian thue

Noi dung cong viéc Nguwoi thue hién (¥) hién
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Budce 1

- Néu ndp ho so tryc tiép: nguoi c6 yéu cau ndp hd so tai Trung
tam Phuc vu hanh chinh cong cip x4.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau
cap Gidy xac nhan tinh trang hén nhan truy cap Cong dich vu
cong qudc gia , xac thyc ngudi dung theo huéng dan, dang nhap
vao hé théng, lva chon Uy ban nhan dan cép xa ¢6 thAm quyén.
Cong dan dién cac thong tin trén Biéu mau dién tir twong tc, tai
|én cé4c gidy to can thiét

Nop 1 phi néu thudc truong hop phai nop 1é phi, qua chirc ning
thanh toan truc tuyén hoac truc tiép

C4 nhan, nguoi yéu cau

Khong tinh thot
gian

Buoc 2

- Can bo tiép nhan hd so tai TTPVHCC ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.
- Chuyén ho so dén Cong chuc tu phap - ho tich.

B0 phan ,tié'p nhan va tra két qua
giai quyét TTHC tai TTPVHCC
cap xa

01 ngay lam viéc

Budc 3

- Cong chirc tu phap - ho tich thAm tra hd so (tham tra tinh thong
nhét, hop 1¢ cta cac théng tin trong hd so, gidy to, tai liéu do ngudi
yéu cau nop, xuat trinh hodc dinh kém).

- Cong chirc tu phap - ho tich in Gidy x4c nhan tinh trang hon nhan,
trinh Lanh dao Uy ban nhan dan cap x4 ky.

Cong chrc tu phap - ho tich cAp x&

21 ngay lam viéc
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Buéce 4 Ky Gidy xac nhén tinh trang hon nhan chuyén dén van thu xa Lanh dao UBND cap x4 0,5 ngay lam viéc
, DPoéng diu, chuyén két qua dén Bo phan tiép nhan va tra két qua 5 L~ NPT
Budc 5 gidi quyét TTHC tai TTPVHCC cAp xa Van thu UBND cap xa 0,5 ngay lam viéc
B0 phan tiép nhan va tra két qua A -
Bu6c 6 | Tra két qua cho ngudi dan gidi quyét TTHC tai TTPVHCC Khon%gﬁhthcl

cap xa

Tong thoi gian giai quyét TTHC

23 ngay lam viéc

Quy trinh 65
65. Quy trinh thwe hién thii tuc “Cap ban sao trich luc hd tich” (Ma TTHC: 2.000635)
Thir tw e n n ‘e . n ‘e o
R A NOi dung cong viéc Nguwoi thwe hién (*) Thaoi gian thwe hién
cong viée , ‘ ’ -
- Néu ndp ho so trie tiép: nguoi o6 yéu cau cap xac nhén ‘
Budc 1 thong tin hd tich nop ho so d€ nghi cap trich luc ban sao tai Cong dan, nguoi yéu cau Khong tinh thoi gian
TTPVHCC xa.
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- Néu lia chon hinh thirc ndp ho so truc tuyén, nguoi yéu
cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh
truy cap Cong dich vu cong quéc gia, xac thuc ngudi ding
theo hudng dan, dang nhap vao h¢ théng, lga chon Co quan
quan 1y Co s¢ dit li¢u ho tich dién tir co tham quyén;

Cong dan dién cé4c thong tin trén Biéu mau dién ta tuong
tac, tai 1&n cé4c gidy to can thiét

Nop phi thong qua chirc ning thanh toan truc tuyén hoic
tryc tiép.Nop phi thong qua chirc ning thanh toan truc tuyén
hoic bang cach thitc khac theo quy dinh phap luat, hoan tat
viéc ndp hd so.

Can bd, Cong chic tai TTPVHCC kiém tra tinh chinh xac,

B0 phan tiép nhan va tra két qua

BuGc2 | ddy du, thong nhat, hop 1é cua ho so. gidgi quyét TTHC tai TTPVHCC 02 gio lam viéc
Chuyén ho6 so dén cong chirc tu phap — hd tich cap xa
Tham tra ho so (tham tra tinh thong nhat, hop 1€ cua cac thong
. tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat | , , o e
Budc 3 trinh hodic dinh kem). Cong chure tu phap - hd tich cap xa 04 gio lam viéc
In ban sao Trich luc ho tich trinh 1anh dao UBND xa ky
Budc 4 Ky ban sao Trich luc ho tich chuyén dén van thu xa Lanh dao UBND cap xa 01 gio lam viéc
, Pong dau, chuyén két qua dén Bo phan tiép nhan va tra két - L~ o1 i
Budc 5 qua gii quyét TTHC tai TTPVHCC cép xa Vién thu UBND céap xa 01 gio lam viéc
Budc 6 - Tra két qua cho nguoi dan, ngudi yéu cau Khoéng tinh thoi gian

Tong thoi gian giai quyét TTHC

01 ngay lam viéc

Quy trinh 66

66. Quy trinh gidi quyét thi tuc: “Xac nhan théng tin hd tich” ( Ma TTHC: 2.002516) (Truong hop khong kiém tra, xdc minh)
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Thir tw
cong viéc

Noi dung cong viéc

Trach nhiém thue hién

Thoi gian
thuc hién

Budc 1

- Néu ndp ho so tryc tlep nguoi co yéu cau cap xac nhan
thong tin ho tich nop ho so dé nghi cip xac nhan thong tin

ho t}ch tai TTPVHCC xa. ‘ ’

- Néu lya chon hinh thtrc ndp ho so truc tuyén, nguoi yéu
cau cap xac nhan thong tin ho tich truy cap Cong DVCQG,
x4c thuyc ngudi dung theo huéng dan, ding nhap vao hé
thong, lra chon Co quan quan 1y Co so dit liéu ho tich dién
tir c6 tham quyén;

Cong dan dién c4c thong tin trén Biéu mAu dién tir twong
tac, tai Ién cac giay to can thiét ’

Nop phi théng qua chirc nang thanh toan truc tuyén hodc
truc ti€p.

Cong dan, nguoi yéu cau

Khong tinh thoi
gian

Budc 2

Can b9, Cong chirc tai TTPVHCC kiém tra tinh chinh xac,
day dl:l, th‘éng nhét, hop 1€ cta ho so.
Chuyén h6 so dén cong chirc tu phap — ho tich

B6 phan tiép nhan va tra két qqé giai
quyét TTHC tai TTPVHCC cap xa

0,5 ngay lam viéc

Budc 3

Tham tra ho so (tham tra tinh thong nhat, hop 18 ctia cac thong
tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

In Véan ban xac nhan thong tin hd tich trinh 1anh dao UBND
x& ky

Cong chrc tu phap - ho tich cAp x&

1,5 ngay lam viéc

Budc 4

Ky véan ban xac nhan thong tin hg tich chuyén dén van thu xa

Lanh dao UBND cép x4

0,5 ngay lam viéc

Budc 5

DPong dau, chuyén két qua dén Bo phan tiép nhan va tra két
qua giai quyét TTHC tai TTPVHCC cap xa

Vin thu UBND cép xa

0,5 ngay lam vi¢c
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, en LAt o oA oA A B6 phan tiép nhan va tra két qua giai | Khong tinh thoi
Budc 6 Tra két qua cho nguoi dan, nguoi yéu cau quyét TTHC tai TTPVHCC cip xi gian
Tong thoi gidi quyét TTHC 03 ngay lam viéc
Quy trinh 67

67. Quy trinh giai quyét thi tuc: “Xac nhin thong tin hd tich” ( Ma TTHC: 2.002516) (Truong hop kiém tra, xdc minh)

Thuw ty Noi dung cong viéc Trach nhiém thuyc hién Thoi gian
cong viéc thuc hién

- Néu nop ho so truc tlep nguoi o yéu cau cap xac nhan

thong tin ho tich nop ho so dé nghi cip xac nhan thong tin

ho tich tai TTPVHCC xa.

- Néu lua chon hinh thirc nop hd so truc tuyén, nguoi yéu

cau cép xac nhan thong tin ho tich truy cap Céng DVCQG,
, x4c thuc ngudi dung theo huéng dan, ding nhap vao hé . . A A Khoéng tinh thoi

Budc 1 £ . N Cong dan, ngudi yéu cau .

thong, lva chon Co quan quan ly Co s¢ dir li¢u ho tich dién glan

tir c6 tham quyén;

Cong dan dién cac thong tin trén Biéu mau dién tir tuong

tac, tai 1én cac gidy to can thiét

Nop phi théng qua chirc ning thanh toan tric tuyén hoic

tryc tiép.
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Ngay 22/7/2025

Céan b, Cong chuc tai TTPVHCC kiém tra tinh chinh xac,

B6 phén tiép nhan va tra két qua giai

Budc 2 day du, thong nhat, hop 1€ ctia ho so. X . 2 01 ngay lam viéc
Ch}lllyé;l hd 5o dén Eaﬁgp chite twr phép — hé tich quyet TTHC tai TTPVHCC cdp xa = '
Tham tra ho so (thdm tra tinh thong nhat, hop 1é cua cac thong
tin trong ho so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat
Budce 3 trinh hodc dinh kém). Cong chirc tu phap - ho tich cap xa 08 ngay lam viéc
In Véan ban xac nhan thong tin ho tich trinh 1anh dao UBND
xa ky
o ) 0,5 ngay lam viéc
Budc 4 Ky van ban xac nhan thong tin ho tich chuyén dén van thu xa Lanh dao UBND cap xa
Pong diu, chuyén két qua dén Bo phan tiép nhan va tra két ) o 0,5 ngay lam viéc
BugeS | s giai quyét YFTHC tji TTPVHCIZ? chp xg Van thr UBND cap xa
Buc 6 | Tra kit qua cho ngudi dan, ngudi yéu ciu BY phin tiép thdn va wd kEt qud i | Khong i th

Tong thoi gidi quyét TTHC

10 ngay lam viéc






