UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BEN TRE Poc 1ap - Tw do - Hanh phiic
86: 951 /QP-UBND Bén Tre, ngay 0 théng 5 ndm 2023
QUYET PINH

Vé viéc cong b6 danh muc 16 thi tuc hanh chinh dwgc siva dbi, bd sung trong
linh vic hg tich thudce thAm quyén giai quyet cia Uy ban nhin din cip huyén
trén dia ban tinh Ben Tre

CHU TICH UY BAN NHAN DAN TiNH BEN TRE

Cén cik Ludt T chite chinh quyén dia phwong ngay 19 théng 6 ndm 2015;

C:dn cuw Ludt sua g?cfi, bo sung mot s6 dieu ciia Ludt To chite Chinh phu va
Ludt To chire chinh quyén dia phwong ngay 22 thang 11 nam 2019,

Can cuwr Ludt Ho tich ngay 20 thang 11 nam 2014,

pdr{ cit Nghi dinh sé 63/2010/ND-CP ngay 98 thang 6 nam 2010 cua Chinh
phii vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang

8 ndm 2017 ciia Chinh phii sica @61, b6 sung mét sé diéu cia cdc nghi dinh lién
quan dén kiém sodt thi tuc hanh chinh;

Cdn cit Thong tu s6 02/2017/TT-VPCP ngay 31 thdang 10 ndam 2017 ciua Van
phong Chinh phu hudng dan vé nghiép vu kiém sodt thu tuc hanh chinh;

Can cir Nghi dinh 56 87/2020/ND-CP ngay 28 thdng 7 néim 2020 cua Chinh
phii quy dinh vé Co s6 diF liéu hé tich dién ti, ddng ky hé tich truc tuyén;

Can cu Nghi dinh ,so 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua
Chinh phu quy dinh chi tiét m¢t s6 diéu va bién phdp thi hanh Ludt H tich;

Can cir Nghi {Z’_inhasé' 104/2022/ND-CP ngay 21 thang 12 ndm 2022 cua
Chinh phu vé sira doi, b6 sung mét so diéu cua cdc Nghi dinh lién quan dén viéc
ngp, xudt trinh s6 hd khau, so tam tri gidy khi thuc hién thi tuc hanh chinh, cung
cap dich vu céng; |

Can cir Théng tu"so"' 04/2020/TT-BT1’D ngay 28 thang 5 ndm 2020 cua Bj TLt"
phdp quy dinh chi tiét thi hanh mgt so diéu Ludt Ho tich va Nghi dinh so

123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phii quy dinh chi tiét mot
s6 diéu va bién phdp thi hanh Ludt H tich;

Can cir Thong tw 56 09/2022/TT-BTP ngay 30 thdng 12 ndm 2022 ciia Bé Tu
phdp bai bo mét s6 néi dung tai cdc Thong tu trong linh vuc tro giup phdp Iy, ho
tich do B¢ truong Bé Tu phdp ban hanh;

Can ci Quyét dinh s6 528/QP-BTP ngay 10 thang 4 nam 2023 cua Bo Tw

phdp vé viéc cong bé thit tuc hanh chinh dwge sira doi, bé sung trong linh viee ho
tich thuéc pham vi chirc nang quan ly cua B Tw phdp;
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Theo dé nghi ciia Gidm doc S¢ Tu phdp tai To trinh s6 653/TTr-STP ngay
25 thang 4 nam 2023.

QUYET PINH:

Piéu 1. Cong b6 kém theo Quyét dinh nay danh muc 16 thu tuc hanh chinh
duoc sira dbi, bo sung trong linh vuc hd tich thudc thdm quyén giai quyét cua Uy
ban nhén dén cip huyén trén dia ban tinh Bén Tre (Phu luc kém theo).

Piéu 2. Bii bo 16 tha tuc hanh chinh (Thu tuc xac nhén thong tin ho tich va
céc thu tuc tir s6 01 dén sé 15) linh vuc hé tich ban hanh kem theo Quyét dinh sb
432/Qb-UBND ngay 08 thdng 3 nam 2023 cta Uy ban nhan dén tinh v& viéc coéng
b danh muc 01 tht tuc hanh chinh dugc ban hanh méi va 16 thu tuc hanh chinh
dugc stra doi, bo sung trong linh vue hd tich thude thdm quyén giai quyét caa Uy
ban nhan dan cip huyén trén dia ban tinh Bén Tre.

Piéu 3. Giao S& Tu phép ra so4t ban hanh méi quy trinh ndi by (Thu tuc xac
nhin thong tin hd tich) va sira dbi, bd sung quy trinh ndi bo (tur s6 13 dén sb 27)
trong linh vyc ho tich ban hanh kém theo Quyét dinh 56 2284/QD-UBND ngay 17
thang 10 nam 2019 cua Uy ban nhan dan tinh vé phé duyét quy trinh ndi bo g1a1
quyét 32 thu tyc hanh chinh trong linh vyc tu phap thude tham quyén tiép nhan va
giai quyét ctia Uy ban nhén dén cap huyén trén dia ban tinh Bén Tre.

Piéu 4. Chanh Van phong Uy ban nhén dan tinh, Giam déc S¢ Tu phap,
Chu tich Uy ban nhén dan céc huyén, thanh phd va céc td chirc, c nhén c6 lién
quan chiju trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhan:

- Nhu Diéu 4;

- B§ Tu phap;

- Cyc Kiém soat TTHC-VPCP;

- Chu tich, cdc Phd CT.UBND tinh;
- Cac PCVP.UBND tinh; °

- S¢ Tu phap;

- UBND cac huyén, thanh phé;

- thﬁ)ng KSTT, NC, TTPVHCC; Tran Ngoc Tam
- Cong Théng tin dién tr tinh; )

- Luu: VT.




Phu luc I

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG
TRONG LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN

TREN PIA BAN TINH BEN TRE

(Kém theo Quyét dinh s6 951 /OP-UBND ngay 08 thang 5 ndm 2023

ciia Uy ban nhén dan tinh Bén Tre)

Danh muc thii tuc hanh chinh dwgc sira d6i, bd sung

S6 ho so

Tén van ban quy pham
phap luét quy dinh noi
dung sira doi, bo sung

STT | TTHC Tén tha tuc hanh chinh
Linh vuc: H tich

1 12000528 Dan\g_ ky khai sinh c6 yéu t6 nucdc
ngoai

5 12000806 Dén\g_ ky két hon cO yéu to nudc
ngoai

3 11001766 Dén\g_ ky khai tor cO yéu t6 nudc
ngoai

4 12000779 Dégg ky r}han cha, me, con co ycu to
nuGc ngoai
Pang ky khai sinh két hop ding ky

5 11.001695 | nhan cha, me, con c6 yéu to nudc
ngoai

6 | 1.001669 Dang ky giam ho cO yéu to nudc
ngoai

7 12.000756 Darrlg ky c‘l_lam dut giam ho cé yeu to
nuGc ngoai
Thay d6i, cai chinh, bo sung théng

8 | 2000748 | i 16 tich, xdc dinh lai dan toc
Ghi vao s6 ho tich viéc két hon caa

9 | 2002189 cong dqn Viét Napq c}a du:qg glqal
quyeét tai co quan c6 tham quyén cua
nudc ngoai
Ghi vao s6 h¢ tich viéc ly hon, hiy

10 |2.000554 VI~¢C ket ho_n? cua cgng Qan Viét Nan)
da dugcC glal quyet tai co quan co
tham quyén cua nudc ngoai
Ghi vao sb ho tich viéc ho tich khac

11 | 2.000547 |cua cong dan Viét Nam da dugc giai

quyét tai co quan c6 tham quyén cua

Nghi dinh 5O
104/2022/ND-CP  ngay
21 thang 12 nam 2022
cia Chinh phu vé sua
doi, b sung mot sé diéu
cua cac Nghi dinh lién
quan dén viéc nop, xuat
trinh s6 ho khau, s6 tam
trd gidy khi thuc hién thu
tuc hanh chinh, cung cap
dich vu cong.




STT

S6 ho so
TTHC

Tén tha tuc hanh chinh

Tén van ban quy pham
phap luat quy dinh noi
dung sira doi, bo sung

nudc ngoai (khai sinh; giam ho; nhan
cha, me, con; xac dinh cha, me, con;
nudi con nudi; khai ti; thay ddi ho
tich)

12

2.000522

Ping ky lai khai sinh c6 yéu t6 nudc
ngoai

13

1.000893

Ping ky khai sinh ¢6 yéu té nudc
ngoai cho ngudi da c6 ho so, giay to
ca nhan

14

2.000513

Ping ky lai két hon co yéu té nudc
ngoai

15

2.000497

Ping ky lai khai tir 6 yéu té nudc
ngoai

16

2.002516

Xac nhan thong tin ho tich




Phu luc 11
NQI DUNG CU THE CUA THU TUC HANH CHINH PUQC SUA PO,
BO SUNG THUQC THAM QUYEN GIAI QUYET CUA
UY BAN NHAN DAN CAP HUYEN TREN PIA BAN TiNH BEN TRE
(Kém theo Quyér dinh sé6 951 /0P-UBND ngay 08 thang 5 ndm 2023
cua Uy ban nhan dan tinh Bén Tre)

Linh vuc: H tich
1. Thi tuc diing ky khai sinh ¢ yéu t6 nwéc ngoai
- Trinh tu thuc hién

+ Néu lya chon hinh thire ndp hd so truc tiép, nguoi co6 yéu cau dang ky khai
sinh nop hé so dang ky khai sinh tai Bo phan mét cua cuia UBND cap huyén co thrflm
quyeén; nop 1¢ phi néu thude trudng hop phai ndp 1€ phi dang ky khai sinh; ndp phi cap
ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

+ Néu lya chon hinh thirc nop hod S0 truc tuyén, nguoi co yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (neu chua co tai khoan), xac thuc nguoi dung theo hudng dan,
dang nhap vao h¢ thong, xac dinh dung Uy ban nhin dan cdp huyén c6 tham
quyeén.

Nguoi c¢6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo biéu
mau dién tir twong tac ding ky khai sinh (cung cap trén Cong dich vu cong), dinh
kem ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18
phi thong qua chirc ndng thanh toan tryc tuyén hoic bang cach thic khac theo quy
dinh phap luat, hoan tat viée nop hd so.

+ Can bd tiép nhan ho so tai BO phan mot ctra ¢6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1¢ ctua ho so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan ho s0; néu tiép nhan ho S0
sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam viéc tiép
theo (néu ngudi cd yéu cau lua chon hinh thirc ndp ho so truc tlep) hoac guri ngay
Phiéu hen, tra két qua qua thu di¢n tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi ¢ yéu cau (néu nguoi c6 yéu cau lua chon hinh thic ndp
hé so tryc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

Sau khi tiép nhan hé so theo hinh thirc ndp truc tiép, can bd tiép nhan ho so
tai BO phan mot ctra thyc hién s6 hoa (sao chup, chuyén thanh tai li€u dién tir trén
hé thong thong tin, co s& dit liu) va ky so vao tai liéu, ho so gidi quyét thu tuc
hanh chinh da dugc s6 hoa theo quy dinh.

(11) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu

cau bod sung, hoan thién hé so, néu rd loai gidy to, ndi dung can bod sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thyc hién lai bude (i);
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(ii1) Truong hop nguoi co yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc ho so thi bao cdo Truong bd phan mot cira co thong bao tir chdi giai
quyét yéu cau ding ky khai sinh.

Cong chue lam cong tac ho tich tham tra hd so (tham tra tinh thong nhat hop

16 cuia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cdu ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir choéi thi giri thong bao vé tinh trang ho so té1 B§ phan mét cira dé
thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
hé tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B0 phan mdt cua dé tra cho
nguoi co yéu cau (néu ngudi cd yéu cau lira chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguol ¢ yeu cau (néu ngudi co yéu cau lwa
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén
Phan mém dang ky, quan Iy h¢ tich dién tur dung chung, luu chinh thie va chuyen
thong tin dén Co s& dit liéu qubc gia vé dan cu (CSDLQGVDC) dé liy Sé dinh
danh ca nhan.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thirc truc tuyén,
cong chure lam cong tac ho tich guri 1ai biéu mau Giay khai sinh dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguodi yéu cau cd trach nhi€ém kiém tra tinh chinh xac, day du cua cac
thong tin trén bi€u mau Giay khai sinh dién tir va xac nhan (t61 da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ding ky khai sinh, cap nhat théng tin ding ky khai
sinh va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.
Trudng hop cha, me lya chon quéc tich Viét Nam cho con thi chuyén théng tin
dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

+ Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc lam cong
tac ho tich in Giay khai sinh, trinh Lanh dao UBND ky, chuyén t61 B phan mot
ctra dé tra két qua cho ngudi cé yéu cau.

+ Nguoi ¢6 yéu cau dang ky khai sinh lgiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai
sinh.

- Cach thire thue hién:
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Nguoi c6 yéu cu dang ky khai sinh truc tiép thuc hién hoic ty quyén cho
nguoi khac thyc hién ndp hd so truc tiép tai Bo phan mot cia cua UBND cap
huyén hodc gtri ho so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét thi tuc hanh chinh tinh tai dja chi: dichvucong.bentre.gov.vn.

- Thanh phéan ho so:

+ T khai ddng ky khai sinh theo mau (néu nguoi c6 yéu cau lua chon nop
ho6 so theo hinh thirc truc ti€p);

+ Biéu mau dién tir tvong tac dang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi co yéu cau lya chon
nop hod so theo hinh thire tryc tuyén);

+ Nguoi €0 yéu cau dang ky khai sinh thyc hién viéc n(jp/{(uét trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:
Gidy chimg sinh.

Truong hop khong co6 Gidy chung sinh thi thay thé bang: van ban cua
nguoi lam chiing xac nhan vé viéc sinh, néu khong c6 van ban cua nguoi lam
chung thi thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Gidy ching sinh hodc

gidy to khac do co quan c6 tham quyén nudc ngodi cAp xac nhan vé viéc tré em
duoc sinh ra & nudce ngoai va quan hé me - con;

+ Trudng hop cha hodc me hoac céa cha, me 1a ngudi nudc ngoai thi phai
ndp van ban thoa thuan cia cha, me vé viéc lua chon quéc tich cho con. Trudong
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa
thuan lya chon quéc tich con phai c6 xac nhan ctia co quan c6 thim quyén cta
nudc ma tré dugc lya chon mang quéc tich vé viéc tré co quéc tich 1a phu hop
quy dinh phap luat cia nudc do;

+ Vin ban uy quyén (dugc ching thyuc) theo quy dinh cua phép luét trong
truong hop @y quyén thyuc hién viéc dang ky khai sinh. Truong hop nguoi di
dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai co
van ban Gy quyén cua cha, me tré em, nhung phai thong nhét véi cha, me tré em vé
ndi dung khai sinh;

* Gidy to phai xuit trinh:

+ Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop cac thong tin ca nhdn trong cac gidy to ndy di co trong
CSDLQGVDC, Co so dit liéu ho tich dién tor (CSDLHTPT), dugc hé thong
dién tu dong thi khong phai tai 1én (theo hinh thire truc tuyén);
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+ Gidy to ¢6 gid tri chirng minh thong tin Vvé cur trii trong truong hop co
quan déing ky ho tich khéng thé khai thac dwoc théng tin vé noi cuw trii cua
céng dan theo cdc phirong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cu tri da dwoc khai thac tie Co so dir liéu quoc gia
vé dan cu bang cdc phuwong thirc nay thi nguoi co yéu cau khong phai xudt
trinh (theo hinh thitc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

+ Gidy chting nhan két hon néu cha, me da dang ky két hon. Truong hop
d3 c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xudt trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén);

+ Glay to chu’ng minh viéc tré em nhdp canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to co gia tri di lai qudc té, c6 dau xac nhan nhap canh cia
co quan quan 1y xuit, nhap canh) va vin ban x4c nhin cia co quan cong an cd
tham quyén vé viéc tré em dang cu tru tai Viét Nam trong truong hop tré em
sinh ra & nudc ngoai, co6 cha hodc me 1a cong dan Viét Nam hodc cha va me déu
1a cong dan Viét Nam, chua duoc ding ky khai sinh & nudc ngoai, vé cu tra tai
Viét Nam.

Trudong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

Do1 voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thure truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin d€ luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chuyp giay to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky x&c nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hé so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng dugc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Df)i v6i gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chyp cac gidy to g kém theo hé so dang ky khai sinh truc tuyén phai
bao dam rd nét, day di, toan ven vé ndi dung, 1 ban chup bang may anh, dién thoai

hodc duge chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia
tr1 st dung.
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+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh
truc tuyén da co6 ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi d&én co quan dang ky h¢ tich nhén két qua (Gidy khai sinh/ban sao
Gidy khai sinh) nguoi c6 yeu cau dang ky khai sinh phai nop ban chinh Glay chimg
sinh; xudt trinh gidy to tuy than; ban chinh Glay chimg nhan két hon (néu cha me
tré da dang ky két hon va thong tin vé viéc két hon chua ¢ trong CSDLQGVDC,
CSDLHTDT).

+ Gidy to do co quan c6 thim quyén cua nudc ngodi cip, cong chimng
hodc xac nhan d¢ s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luét, tru truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Trudng hop ngudi yéu cau ding ky khai sinh khong cung cap duogc gidy
td néu trén theo quy dinh hodc giay to ndp, xuat trinh bi tdy xda, stra chira, lam
gia thi co quan dang ky hg tich c6 tham quyén huy bo két qua dang ky khai sinh.

Péi vai viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap luét
va yéu cau gitr gin ban sac dan tdc, tip quan, truyén thong van hoa tbt dep cia
Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me¢ khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

- SO lwong hd so: 01 bd

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan
hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo.

- Pdi twong thire hién thii tuc hanh chinh: C4 nhan
- Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trii ciia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh d6i v61 tré em sinh ra & Viét Nam trong cac truong hop:

+ Cha hodc me 1a cong dan Viét Nam con nguoi kia 1a ngudi nudce ngoai
hoac nguodi khong qudc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tra ¢ trong nudc con nguoi kia la
cong dan Viét Nam dinh cu & nude ngoai.

+ Cha va me 1a cong dan Vi¢t Nam dinh cu ¢ nudc ngoai.

+ Cha va me 1a nguoi nude ngoai hodc nguoi khong quoc tich.
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Uy ban nhan dan cép huyén noi cu tra cta tré em, cé cha hoép me hoac ca
cha va me 1a cong dan Viét Nam, thuc hién dang k‘}'/ khai sinh do61 véi tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

- Co quan thue hién thia tuc hanh chinh:

Phong Tu phap cap huyén giép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thye hi¢n thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao (Giay khai sinh (truong hop y€u cau cap ban sao Gidy khai sinh).

- Phi, 1€ phi:

Lé phi: 75.000 dong.

+ Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi
thudc ho ngheo; nguoi khuyeét tat.

+ Phi cAp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 ddng/ban sao trich
luc/su kién ho tich da dang ky.

- Miu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéq mau dién tir tuong tac dang ky khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khéng.

- Can cu phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mgt so diéu va bién phép thi hanh Luat HO tich;

+ Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu sira
doi, bo sung mot 56 dzeu ciia cdc nghi dinh lién quan dén viéc nop, xuat trinh sé
hé khdu, s6 tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mét s6 di€u cua Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s di€u va
bién phép thi hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong Bo Tu
phap quy dinh chi tiét mdt sO di€u va bién phdp thi hanh Nghi dinh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s6 dit lidu ho
tich dién tu, dang ky hd tich truc tuyén;

+ Thong tu sO 281/2’016/TT-BTC ngay 14/11/2016 cua B truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung
thong tin trong co s& dir li€u ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi gde Viét Nam, 1€ phi quoc tich;

~ + Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan dan tinh Bép Tre quy dinh mtrc thu, ché do thu, ndp, quan Iy 1¢ phi ho
tich trén dia ban tinh Bén Tre.

Ghi ch: Phan chit in nghiéng la ngi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh gtri: PN

Ho, chir dém, tén N@UT YEU CAU: ......ooviiiiiiiiiice e

Quan hé voi1 nguoi duoc Khai SINh: ..vveiiiici

Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HQ, chil d@m, TNz ...
Ngay, thang, ndm sinh: ..........ccoccoiviiiiiiiiniieeeee ghi bang Chill: .....ovvvveveveeeveeseeeeinen,
Gi6i tinh:..eeeeeeeeeeeeenn DAN tOC: e, QUOAC HHCR: oo
INOT SIIRE @ ettt ettt e et s et et et ee et e e et et s e s en e ee e eseere
(@ TN o U 1o OSSPSR PSRUSPSO
Ho, chit dém, t€n NEUWOT MIE: ..........ccoooiiiiieiec s
NAM SINH: @ Dan toc:.........ccouu. Quéc tich: ..o,
NOT CU T @) ettt ettt ettt n e e et en st en s eeeeeee
Ho, chir dém, tén nguwdi cha: ...
NAM SINH: @ Dantoc:.......evvvvvnnns Quéc tich: ...
NOT CU T @) ettt ettt ettt n e e e s e st en e eeeeeee

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, duoc su
thoa thudn nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ........................ , NQAY ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghi cip ban sao®: Co D, Khoéng D
S6 luong:....... ban



Chd thich:

™ Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than cta nguoi di ding ky, ghi 16 s, co quan cép,
ngay cap ho chiéu, ching minh nhan dan hodc gidy to hop 16 thay thé (V7 du: Chimg
minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co s y té thi ghi 13 tn co s y té va dia chi tru s& co sd y té do.

Vi du: - Bénh vién Phu san Ha N§i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi1

- Tram y té xa Pinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pg nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi r0 so lugng..
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2. Thii tuc ding ky két hon c6 yéu td nwée ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thitc ndp ho so truc tiép, ngudi ¢d yéu cau ding ky két
hon ndp ho so ding ky két hon tai Bo phan mot cira cia UBND cép huyén c6 tham
quyén; ndp 18 phi néu thudc trudng hop phai ndp 18 phi ding ky két hon.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cdp huyén co
thAm quyén.

Nguoi ¢ yéu cau ding ky két hon truc tuyén cung cip thong tin theo
biéu méu dién tir twong tac ding ky két hon (cung cip trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so ddy du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢é yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai B0 phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 1¢ thi ¢6 thong bao cho ngudi
yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung dé
nguoi co yeéu cau bd sung, hoan thién. Sau khi héd so duogc bd sung, thuc hién lai
budc (1);

(iii) Trudong hop nguoi cé yéu cau dang ky két hon khong bo sung, hoan
thién duogc ho so thi bio cdo Trudng bo phan mot cira cd thong bao tir chdi giai
quyét yéu cau diang ky két hon.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hodc dinh kém).

+ Trudng hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
théng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hd so truc tuyén).

Trudng hop c6 khiéu nai, tb céo viée két hon khong du diéu kién két hon
theo quy dinh ciia Luat Hon nhan va gia dinh hodc xét thiy ¢ van dé can lam 6
vé nhan than cta bén nam, bén nir hodc gidy to trong hd so diang ky két hon, cong
chirc 1am cong tac ho tich bao cao Trudng phong Tu phap dé phdi hop véi co quan
c6 lién quan xac minh lam rd. Trong qua trinh tham tra, xac minh ho so, néu thay
can thiét, thi lam viéc truc tiép v6i cac bén dé 1am rd vé nhan than, su tu nguyen
két hon, myc dich két hon.

+ Néu thay ho so day du, hop 16, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thic
truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viée ghi vao SO ding ky két
hén, cap nhat thong tin diang ky két hon trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung, luu chinh thure.

Truong hop tiép nhan ho so dang ky két hon theo hinh thirc truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Giay ching nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

+ Cong chiic 1am cong tac ho tich in Gidy ching nhan két hon, trinh Lanh
dao UBND ky, chuyén t6i Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

+ Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai co mit, xuit
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két
hén, trong S6 dang ky két hon, khang dinh sy ty nguyén két hon va ky tén vao S6
dang ky két hon, ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01
ban chinh Giy ching nhan két hon.

Truong hop mot hodc hai bén nam, nit khong thé c6 mit dé nhan Giéy
ching nhén két hon thi theo dé nghi bang vin ban cia ho, cong chirc 1am cong
tac ho tich bao cdo Trudng phong Tu phap thyuc hién gia han thoi gian trao Gidy
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chting nhan két hon nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhan dan cap huyén ky Giay chimg nhan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy chimg nhan két
hon thi cong chirc 1am cong tac ho tich béo cdo Chu tich Uy ban nhan dan cép
huyén hay Gidy chimg nhan két hon da ky. Néu sau d6 hai bén nam, nit van
mudn két hon véi nhau thi phai tién hanh thu tuc dang ky két hon tir dau.

- Cach thirc thue hién:

Ngudi c6 yéu cau diang ky két hon thue hién ndp hd so truc tiép tai Bo
phan mot ctra cia UBND cép huyén hoac ndp hd so truc Myén trén Céng dich vu
cong qubc gia (hitps:/dichvucong.gov.vn) hozc Hé théng thong tin giai quyét thu
tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (bén nam hoac bén nir co
thé ndp hd so ma khong can co vin ban iy quyén ciia bén con lai).

- Thanh phan ho so:

+Td khai dang ky két hon theo mau, c¢6 du thong tin cta hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
co yeu cau lya chon nop hd so theo hinh thire truc tiép);

+ Biéu mau dién tir tuong tac ding ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau lya chon
ndp hd so theo hinh thirc truc tuyén);

+ Nguoi ¢6 yéu cau dang ky két hdn thuc hién viée ndp/xuat trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

+ Gidy x4c nhéan cua to chirc y té ¢6 tham quyén ctiia Viét Nam hodc nudc
ngoai Xac nhan cac bén két hon khong méc bénh tim than hodc bénh khac ma
khong c6 kha nang nhén thirc, lam cht dugc hanh vi cia minh;

+ Gidy to ching minh tinh trang hén nhan cta nguoi nudc ngoai do co
quan c6 thim quyén ctia nudc ma ngudi d6 1a cong dan cap con gia tri sir dung,
xéac nhan hién tai nguoi d6 khong c6 vo hodc khong c6 chdng; truong hop nudce
ngoai khong cip xac nhan tinh trang hon nhén thi thay bang gidy to do co quan
c6 tham quyén nude ngoai xac nhan nguoi dé co du diéu kién két hon theo phap
luat nude do.

Gia tri str dung cua gidy to ching minh tinh trang hon nhan cia ngudi
nude ngodi duge xac dinh theo thoi han ghi trén gidy t& d6. Trudng hop gidy to
chtng minh tinh trang hon nhan khong ghi thoi han sir dung thi gidy to nay va
gidy x4c nhan cua to chiic y té c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

+ Nguoi nudce ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai ndp
ban sao ho chiéu/gidy to c6 gid tri thay thé ho chiéu.

+ Gidy x4c nhan tinh trang hon nhan cia cong dan Viét Nam cu tra trong
nuoc. Truong hop da cod thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xut trinh (theo hinh thirc truc tiép) hoic tai 1én
(theo hinh thtc truc tuyén).
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* Ngoai gidy to néu trén, tiy ting trudng hop, bén nam, bén nit phai ndp
gidy td tuong ng sau dy:

+ Cong dan Viét Nam di ly hon hodc huy viée két hon tai co quan c6
thAm quyén cua nudc ngodi phai ndp ban sao trich luc ho tich vé viéc da ghi vao
s0 viéc ly hon hodc hay viéc két hon trai phap luat (Trich luc ghi cha ly hon);

+ Cong dan Viét Nam la cong chuc, vién chiic hodc dang phuc vu trong
luc lugng vii trang phai ndp van ban ctia co quan, don vi quan ly xac nhan vi¢c
két hon v6i ngudi nude ngoai khong trai voi quy dinh cta nganh do;

+ Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han ¢ nude ngoai thi phai nop Gidy xac nhan tinh trang hon nhan
do Co quan dai di¢n ngoai giao, Co quan dai dién lanh sy cua Vi¢t Nam & nude
ngoai cap.

* Gidy to phai xuat trinh:

+ Ho chiéu hodc chirng minh nhan dan hoac thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhdn thin cua cong dan Viét Nam.
Truong hop cac thong tin cid nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

+ Nguoi nude ngoai xuét trinh ban chinh ho chiéu dé ching minh vé
nhan than; trudng hop nguoi nudc ngoai khong co hd chiéu dé xuat trinh thi c¢6
thé xuat trinh gidy to di lai qubc té hodc thé cu tru;

+ Gidy to c6 gid tri chitng minh théng tin vé cw trii trong truong hop co
quan dang ky ho tich khdng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cac thong tin
vé gidy to chitng minh noi cuw trii da dwoc khai thac tir Co sé div lidu quéc gia
vé din cuw bang cdc phwong thirc ndy thi ngwoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc triee tiép) hodc tdi lén (theo hinh thirc triee tuyén).

*Luuy

Pbi v6i gidy td ndp, xuét trinh néu nguoi yéu cau ndép hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thyc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Déi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so dang ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién
thoai hoac duogc chup, dugc quét bﬁ?mg thiét bj dién tir, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
ngudi cd yéu cau ding ky két hon phai ndp ban chinh Gidy xac nhan tinh trang hon
nhan (néu théng tin vé tinh trang hén nhan chuwa c6 trong CSDLQGVDC,
CSDLHTDT), gidy to chimg minh tinh trang hon nhan, gidy xac nhan cta té chirc
y té.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cip, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi yéu cau ding ky két hon khong cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hily bo két qua dang ky két hon.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét: 10 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan cé thAm quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra cua céng dan Viét Nam thyc hién
dang ky két hon giita cong dan Viét Nam véi ngudi nude ngoai; giita cong dan
Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu & nude ngoai;
gifta cong dan Viét Nam dinh cu & nudc ngoai voi1 nhau; gitra cong dan Viét
Nam dong thoi c6 quéc tich nudc ngoai véi cong dan Viét Nam hodc voi ngudi
nudc ngoai.

Truong hop ngudi nude ngodi cu tra tai Viét Nam c6 yéu cau ding ky két
hén thi Uy ban nhan dan cdp huyén noi cu tri ctia mot trong hai bén thyuc hién
dang ky két hon.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.
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- Co quan phéi hop: Co quan quan Iy CSDLQGVDC, co quan c6 lién
quan.

- Két qua thyc hién thi tuc hanh chinh: Gidy ching nhan két hén (02
ban chinh), méi bén v, ché)ng 01 ban.

- Phi, L¢ phi:

Lé phi: 1.500.000 dong.

Mién 1é phi cho ngudi thudc gia dinh co6 cong v&i cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Mau don, miu to khai:

+ To khai dang ky két hon (néu nop hd so theo hinh thire truc tiép);

+ Biéu mau dién tir trong tac ding ky két hon (néu nop ho so theo hinh thirc
truc tuyén).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

+ Nam tir dd 20 tudi tré 1én, nir tir du 18 tudi trd 1én;

+ Viéc két hon do nam va nir tyu nguyén quyét dinh;

+ Cac bén khong bi mat nang lyc hanh vi dan sy;

+ Cong dan Viét Nam dinh cu & nudc ngoai phai co gidy to cho phép cu
trd do co quan c6 tham quyén nudc ngoai cap.

+ Viéc két hon khong thudc mot trong cac trudng hop cidm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cua Luit Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chdong, ¢ vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; gilta nhimng
nguoi co ho trong pham vi ba doi; gitta cha, me¢ nudi vdi con nudi; gitta nguodi
da tung la cha, me¢ nu6i voi con nudi, cha chéng véi con dau, me vo véi con ré,
cha duong véi con riéng cua vg, me ké véi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

- Can cw phap ly:

+ Ludt Hon nhan va gia dinh nam 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co'sg dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh  phu suwa
doi, bo sung mot s6 dzeu ciia cdc nghi dinh lién quan dén viéc nip, xuat trinh sé
hé khdu, s6 tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HO tich;

+ Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B truong B Tai
chinh quy dinh muic thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s¢ dir li¢u ho tich, phi x4ac nhan co quéc tich Vi¢t Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
d6ng nhan déan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi hd
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bé sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

" TO KHAI PANG KY KET HON o

Kinh gui: et

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cur tra @

Gidy to ty than ©

Két hon 1an tha may

Chiing t6i cam doan nhiing 10 khai trén day 1a dting sy thét, viéc két hon cia ching t6i 13 ty nguyén, khong vi
pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chaing t6i chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan ctia minh.

Pé nghi Quy co quan dang ky.

, NQay ... thang .......... nam..............
Bén nir Bén nam
(Ky, ghi r6 ho, chitr dém, tén) (Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

e Truong hop 1am thi tuc dang ky két hon ¢ yéu t6 nude ngoai, thi phai dan anh cua
hai bén nam, ntr.

®) Ghi 15 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thudng tr, néu khong ¢ noi ding ky thuong tri thi ghi theo
noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin vé& gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Ching minh nhan dén s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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3. Thii tuc déing ky khai tir ¢6 yéu td nuéc ngoai

- Trinh ty thuc hién:

+ Néu lua chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cau ding ky
khai tir nop ho so ding ky khai tir tai B phan mot cira cia UBND cdp huyén ¢
tham quyén; ndp 1é phi néu thudc truong hop phai ndp 1¢ phi dang ky khai tir; nop
phi cép ban sao Trich luc khai ttr néu c6 yéu cau cap ban sao Trich luc khai t.

+ Néu lua chon hinh thire ndp ho so truc tuyén, ngudi c¢6 yéu cau diang ky
khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cip huyén c6
tham quyén.

Ngudi c6 yéu cau ding ky khai tir truc tuyén cung cap thong tin theo biéu
mau dién tir tuong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao di¢n tir cac giéy to, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so diy du, hop 16 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so tryc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi cd yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xu ly.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhéan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Trudong hop ngudi co yéu cau dang ky khai tir khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira cd thong bao tir chdi giai
quyét yéu cau dang ky khai tir.

Cong chuc 1am cong tac ho tich thim tra hod so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi cd yéu cau (néu ngudi co yéu cau lua
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky khai tir theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky khai tir theo hinh thic truc tuyén cong
chure 1am cong tac ho tich g lai biéu mau Trich luc khai tir dién tir voi thong tin
day di cho nguoi yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Trich luc khai tr dién tr va xac nhan (téi da mdt ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao SO diang ky khai tir, cap nhat thong tin dang ky khai tr
va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

+ Cong chuc lam cong tac hd tich in Trich luc khai tir, trinh Lanh dao
UBND ky, chuyén B phan mot cira tra két qua cho nguoi ¢6 yéu cau.

+ Nguoi c6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich lyc khai
tu.

- Cach thirc thuc hién:

Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién nop hod so truc tiép tai B phan mot ctra cia UBND cép
huyén hodc giri hd so qua hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) Hé thdng thong tin giai quyét tha
tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky khai tir theo mau (néu ngudi c6 yéu cau lya chon ndp ho
so theo hinh thuc truc tiép);

+ Biéu mau dién tir twong tac ding ky khai ttr (do ngudi yéu cau cung cp
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu cau lya chon
ndp hod so theo hinh thic truc tuyén);
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+ Nguoi c6 yéu cau dang ky khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi njp:

+ Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén cip;

+ Gidy to, tai liéu, chimg ct do co quan, to chirc c6 thim quyén cap hodc
xac nhan hop 1é chimg minh su kién chét dbi véi trudng hop ding ky khai tir cho
nguoi chét da 1au, khong ¢ Gidy bao tir hodc gidy to thay thé Gidy béo tir;

+ Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phap luit trong
treong hop Gy quyén thue hién viée ding ky khai tir. Trudng hop ngudi cé trach
nhiém dang ky khai tir iy quyén cho ngudi khac thyc hién viéc dang ky khai tir ma
nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rugt cua
ngudi iy quyén thi vin ban Gy quyén khong phai chimg thue.

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
khai tir. Truong hop céc thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

+ Gidy to c6 gid tri chitng minh théng tin vé cw trii trong truong hop co
quan déing ky hé tich khéng thé khai thic dwoc théng tin vé noi cu trii cia
céng dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cac thong tin
vé gidy to chirng minh noi cw trii da dwoc khai théac tir Co sé dir liéu quéc gia
vé din cuw bang cdc phiong thirc ndy thi ngwoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop gui hod so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thyc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Déi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky khai tir tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién
thoai hoac duogc chup, dugc quét bﬁ?mg thiét bj dién tir, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky khai tir truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), nguoi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh
phap luat hd tich.

+ Gidy to do co quan c6 tham quyén cla nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi yéu cau dang ky khai tir khéng cung cip duoc gidy
td néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x0a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hity bo két qua dang ky khai tir.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop
nhan hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
1am viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua
03 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi cu tri cudi cing cta ngudi chét thuc
hién vi¢c dang ky khai tr cho ngudi nude ngoai hoac cong dan Viét Nam dinh
cu O nudc ngoai chét tai Viét Nam;

+ Uy ban nhan dan cap huyén noi ngudi d6 chét hodc noi phat hién thi
thé nguoi chét thyc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tri cudi cung cta nguoi chét.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
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- Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh);
ban sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich lyc khai tir).

- Phi, 1€ phi:

L& phi: 75.000 dong.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau): ): 8.000 déng/ban sao
trich luc/su kién ho tich da dang ky

- Mau don, miu to khai:

+ To khai dang ky khai tir (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac ding ky khai tir (néu ndp hd so theo hinh thirc
truc tuyén).

- Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong c6

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tir, ddng ky ho tich truc tuyén;

~ + Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia
doi, bol sung mot SO diéu’ cua cac nghi dinh lién quan den viéc nop, xuét trinh so
ho khdu, so tam tru giday khi thuc hién thu tuc hanh chinh, cung cdp dich vu
cong;

+ Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

+ Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién ttr, ddng ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngiy 13 thang 7 nam 2022 cua Hoi
déng nhan dan tinh Bén Tre quy dinh mtrc thu, ché do thu, ndp, quan 1y 1€ phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la ndi dung sira doi, bo sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh gui: e e
Ho, chit d8m, tn NGWOT YU CAUL ...
INOT CU T @ ettt ettt ee et es ettt ettt
GHAY 10 Y ThANE @) ettt ettt ettt
QuAN h& VOT NEUTT A8 CHEE: ..oooooeeeeee ettt oo

Pé nghi co quan diing ky khai tir cho ngudi ¢é tén dwéi day:
HO, Chir A€, t€I1: .......oiiiiiii i
Ngay, thang, NAM SINN: ..o e b

(€316 17111 L DAN EOC: v, Qudc tich: oo,

Pa chét vao 10C: oo g0 e, phut, ngay ... thang ... nam .................
INOT CRELL oo oot oo oo
NGUYEN NNAN CREL: ..ot oo oot
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ oo 3 (o
......................................................................................................... cap ngdy ... thang ... nam ...
T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam tQ@i: ..o ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi 13 ho, chlr dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
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Chu thich:

@ Ghi 13 tén co quan dang ky khai tur.

@ Ghi theo noi ding ky thuong tri; néu khong ¢6 noi dang ky thuong tri thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tréi va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 16 thay thé (vi du: Chtrng minh nhan dén s6 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy bdo ttr, thi gach cum tir “Gidy td thay thé Gidy bao ti”; néu
ghi theo sb Gidy t& thay thé Gidy bao tir thi ghi rd tén, s gidy t& va gach cum tir “Gidy
béo ti”; trudng hop khong cé thi myc nay dé trong

®) pa nghi ddnh déu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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4. Thii tuc ding ky nhin cha, me, con c6é yéu to nwéc ngoai

- Trinh ty thuc hién:

+ Néu lua chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau ding ky
nhan cha, me, con nop hd so dang ky nhan cha, me, con tai B phan mdt cura cua
UBND cép huyén c6 thim quyén; n6p 1¢ phi néu thudc truong hop phai ndp 18 phi
dang ky nhan cha me, con; ndp phi cip ban sao Trich luc dang ky nhan cha, me,
con néu c6 yeu cau cap ban sao Trich luc ddng ky nhan cha, me, con.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
nhan cha, me, con truy cap Céng dich vu cong qué)c gia hoac Céng dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thyc ngudi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi cé yéu cau diang ky nhan cha, me, con truc tuyén cung cap thong
tin theo biéu mau dién tir twong tac ding ky nhan cha, me, con (cung cip trén
Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop ho so truc tuyén); chuyén hd so dé cong chirc 1am
cong tac ho tich xur 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau ding ky nhan cha, me, con khong bd
sung, hoan thién duogc ho so thi bao cdo Trudéng bd phan mot cira ¢d thong bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

Cong chuc 1am cong tac ho tich thim tra hod so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Cong chirc 1am cong tac hd tich x4c minh, niém yét viéc nhan cha, me, con
tai tru s Uy ban nhan dan cp huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri vin ban dé nghi Uy ban nhan dan cip x4 noi thuong tra ciia nguoi duge nhan
1a cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s& Uy ban nhan dan
cap xa.

+ Néu théy viéc nhan cha, me, con la dang va khong cé tranh chép, ho so
day du, hop 1¢, diing quy dinh, trudng hop tiép nhan ho so ding ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi
vao SO dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc 1am cong tac ho tich giri lai biéu mau Trich lyc ding ky nhan
cha, me, con dién tir v6i théng tin ddy du cho nguoi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky ding ky nhan cha, me, con, cip nhat thong
tin ding ky nhan cha, me, con va luu chinh thiic trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

+ Cong chue lam cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi co
yéu cau.

+ Nguoi c6 yéu cau dang ky nhan cha, me, con (c4 hai bén phai co mit, xuat
trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SH dang ky nhan cha, me, con va ky tén vao SH dang ky nhan
cha, me, con, nhéan Trich luc dang ky nhan cha, me, con.

- Cach thirc thue hién:
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Nguoi co yéu ciu dang ky nhan cha, me, con thuc hi¢n ndp hd so truc
tiép tai B0 phan mot ctra cua UBND cép huyén hoac nop hd so truc tuyén trén
Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Hé thdng thong tin
giai quyét tha tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (mot bén
c6 thé ndp hd so ma khong phai c¢6 van ban ty quyén cua bén con lai).

- Thanh phén ho so:

+ To khai dang ky nhdn cha, me, con theo mau (néu ngudi c6 yéu ciu lya
chon nop hd so theo hinh thire truc tiép);

+ Biéu mu dién tir tuong tac dang ky nhan cha, me, con (do ngudi co yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi c6 yéu
cAu lya chon nop hd so theo hinh thire truc tuyén);

+ Nguoi c6 yéu cau dang ky nhan cha, me, con thyc hién viéc nop/xuat
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to' phdi ngp:

Ching ctr ching minh quan hé cha, con hoac quan h¢ me, con gém mot trong
cac gidy t0, tai lidu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, t6 chirc khac
c6 thAm quyén & trong nudc hodc nude ngoai xac nhan quan hé cha con, quan
hé me con.

+ Truong hop khong c6 ching ctir ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, co it nhat hai
nguoi lam ching vé mbi quan h¢ cha, me, con.

- Truong hop dang ky nhan cha, me, con gilta cong dan Vi¢t Nam voi
nguoi nudc ngoai hodc gitra ngudi nudc ngoai voi nhau thi ngudl nude ngoai
phai ndp ban sao hd chiéu hodc gidy to c¢6 gia tri thay ho chiéu dé chting minh
vé nhan than.

* Gidy to' phdi xudt trinh:

+ Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép,
con gia tri st dung dé ching minh vé nhan than ciia nguoi c¢6 yéu cau diang ky
nhan cha, me, con. Truong hop cac théng tin ca nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

+ Gidy to c6 gid tri chitng minh théng tin vé cw trii trong truong hop co
quan dang ky ho tich khdng thé khai thac dwoc théng tin vé noi cuw tri cia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quéc gia
vé ddn cir bang cdc phwong thirc ndy thi nguwoi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc triee tiép) hodc tdi lén (theo hinh thitc truc tuyén).
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*Luuy

Pbi v6i gidy td ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbe hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc myén:

+ Ban chup cac gidy to gii kém theo ho so dang ky khai tir tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky nhan cha,
me, con truc tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi
nguoi yéu cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan ding ky hd tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich lyc dang ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a chimg ctr chimg minh quan hé cha, con hodc quan hé
me, con.

+ Gidy to do co quan cd thAm quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuat trinh bi tiy x6a, stra
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua dang
ky nhan cha, me, con.

+ Trudng hop cho phép nguoi yéu cau ding ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y caa
viéc cam doan khong dung sy that.
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Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

- S6 lwgng ho so': 01 bo.

- Thoi han giai quyét: 15 ngay.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan.

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cép huyén noi cu trit ciia nguodi dugc nhan la cha, me,
con thuc hién dang ky nhan cha, me, con gitta cong dan Viét Nam vo1 nguoi
nudc ngoai; gitta cong dan Viét Nam cu trd ¢ trong nudc voi cong dan Viét
Nam dinh cu & nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai véi
nhau; gitra cong dan Viét Nam dong thoi co quéc tich nude ngoai véi cong dan
Vi¢t Nam hodc véi nguoi nude ngoai; gilra ngudi nudc ngoai voi nhau ma mot
hodc ca hai bén thuong tru tai Viét Nam.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hop:

+ Uy ban nhan dan cdp x4 noi cu tr ctia ngudi dugce nhan 1a cha, me, con.

+ Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Trich lyc ding ky nhan cha,
me, con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop
yéu cau cap ban sao Trich lyc dang ky nhan cha, me, con).

- Lé phi: 1.500.000 dong.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc hd nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu cau):
8.000 déng/bén sao trich luc/su kién ho tich da dang ky.

- MAu don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thic
truc tiép);

+ Biéu mau dién tir trong tac dang ky nhan cha, me, con (néu ndp ho so
theo hinh thirc truc tuyén).

- Yéu ciu, diéu kién thye hién thii tuc hanh chinh: Khéng c6

- Can cw phap ly:

+ Luat Hon nhan va gia dinh nam 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua
doi, bo sung mot s6 dzeu cia cdc nghi dinh lién quan dén viéc nop, xuat trinh sé
hé khau, sé tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ding ky ho tich tryc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan dan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phén chit in nghiéng & néi dung sira doi, b6 sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri: e e

Ho, chir dém, t€n NGWOT YEU CAUL ......cooviiiiiiii b

Quan h¢ véi ngudi nhan cha/me/con: ) e e et
Pé nghi co’ quan cong nhan nguoi c6 tén duwéi day:
) (oI e] 015 e 75 s TR (3§ OO

NQAY, thANG, NAM SINI ...

LA, cia ngudi co tén dudi day:

HO, ChTE GEIM, T8I ..ottt ettt ettt ettt e et ettt bbbt es e et s b sane
Ngay, thANg, NAM SINN: ......oiiii ettt
Gibi tinh:.....ocooovveicceeccc, Dan toc: ..o QUOBC HHCR: v

To61 cam doan viéc nhan...........ccccoccoevvevecnnnee, noi trén 1a dang su that, ty nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia ngwdi hién dang 12 me hoic cha®
Chd thich:
Ghi 10 tén co quan dang ky nhan cha, me, con;
@ Ghi theo noi dang ky thudng tri; néu khong ¢ noi dang ky thudng tra thi ghi theo noi

Dé nghi cép ban sao ®: C6 I:I Khong D
SO lugng:.......... ban
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dang ky tam trt; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tré thi ghi theo
noi dan% sinh sdng.

* Ghi thong tin vé gidy to tiy than nhu: hg chiéu, chimg minh nhan dan hoic glay to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

@) Chi khai trong trudng hop nguoi khai khong déng thoi 1 ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhén con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan su, ghi y kién cta ngudi cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha la nguoi yéu cau (trir trudng hop ngudi d6 da chét, mét tich, mat ning luc
hanh vi dan su hoic han ché ning luc hanh vi dan su).

© pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.
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5. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con c6 yéu
t6 nuéc ngoai

- Trinh ty thyc hién:

+ Ngudi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding
ky khai sinh va dang ky nhéan cha, me, con tai B phan mot ctra cuia UBND cép
huyén c6 tham quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 1¢ phi ding ky
khai sinh, dang ky nhan cha, me, con; ndp phi cép ban sao Giéy khai sinh, Trich
luc dang ky nhan cha, me, con néu c6 yeu cau cép ban sao Giéy khai sinh, Trich
luc dang ky nhan cha, me, con.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi co yéu cau, dong thoi chuyén hé so dé cong chirc lam cong tic
ho tich xur ly.

Sau khi tiép nhan hod so, can bd tiép nhan ho so tai BO phan mot ctira thuc
hién s hoéa (sao chup, chuyén thanh tai li€u dién tir trén hé théng thong tin, co
so dir lidu) va ky s6 vao tai lidu, hd so giai quyét thi tuc hanh chinh da duoc s6
hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 16 thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Truong hop nguoi co yéu cau ding ky khai sinh va nhan cha, me,
con khong bo sung, hoan thién dugc hd so thi bao céo Truong by phan mdt ctra
c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 clia cac thong tin trong ho so, gidy to, tai liu do nguoi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
nguoi co yéu cau;

+ Cong chuc lam cong tac hd tich xac minh, niém yét viéc nhan cha, me, con
tai tru s¢ Uy ban nhdn dan cip huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri van ban dé nghi Uy ban nhan dan cip xa noi thudng tra ctia ngudi duoc nhan
1a cha, me, con niém yét trong thoi gian 07 ngay lién tyc tai try s& Uy ban nhan dan
cap xa.
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+ Néu thdy viéc nhan cha, me, con 1a dung va khong c6 tranh chap, théng
tin khai sinh déy da va phu hop, thi cong chire 1am cong tac ho tich thuc hién viée
ghi vao Sb dang ky nhan cha, me, con, SH dang ky khai sinh, cip nhat thong tin
dang ky khai sinh, dang ky nhan cha, me, con va Iuu chinh thtrc trén Phan mém
dang ky, quan 1y ho tich dién tir ding chung. Truong hop cha, me lya chon qudc
tich Viét Nam cho con thi chuyén théng tin dén CSDLQGVDC dé liy Sé dinh
danh ca nhéan.

+ Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhén, cong chirc 1am cong
tac ho tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén toi Bo phan mét cira tra két qua cho ngudi ¢ yéu cau.

+ Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mdt, xudt trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giéy khai sinh, trong SH dang ky nhan cha, me, con,
SH dang ky khai sinh va ky tén vao SH dang ky nhan cha, me, con, SH dang ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giéy khai sinh.

- Cach thirc thue hién:

Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp
hé so truc tiép tai B4 phan mot ctra cia UBND cép huyén (mot bén c6 thé ndp ho
so ma khong phai c6 vin ban Gy quyén ctia bén con lai).

- Thanh phén ho so"

* Gidy to' phdi nop:

+ T& khai diing ky khai sinh theo mau;

+ T& khai diing ky nhan cha, me, con theo mau.

+ Gidy chting sinh.

. Truong hop khong c6 Gidy ching sinh thi ndp vin ban cta ngudi 1am
chting xac nhan vé viéc sinh; néu khong c6 vin ban ciia ngudi lam ching thi
phai co gidy cam doan vé viéc sinh.

. Trudng hop tré em sinh ra tai nudc ngoai thi ndp Gidy chimg sinh hoic
gidy t& khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viée tré em
dugc sinh ra & nudc ngoai va quan hé me - con (néu co);

+ Truong hop cha hodac me hodc ca cha, me 1a ngudi nudc ngoai thi phai
ndp van ban thdéa thuan ctia cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me¢ lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa
thuan lwa chon qudc tich con phai c6 xac nhin cta co quan c6 thim quyén nude
ma tré duoc chon mang qudc tich vé viée tré co qudc tich phut hop quy dinh cia
phap luat nude do.

+ Chung ctr chtrng minh quan hé cha, con hodc quan hé me, con gdm mot
trong cac gidy to, tai liéu sau day:

+ Vin ban cla co quan y té, co quan giam dinh hoic co quan khac co
tham quyén & trong nudc hodc nudc ngodi xac nhan quan hé cha con, quan hé
me con.
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+ Truong hop khong cé chung ctr chimg minh quan h¢ cha, me, con néu
trén thi phai c6 van ban cam doan cia cac bén nhan cha, me, con, co it nhat hai
nguoi lam ching vé mbi quan hé cha, me, con.

+ Truong hop dang ky nhan cha, me, con gilta cong dan Viét Nam véi
nguodi nudc ngoai hodc gitra ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
phai ndp ban sao hd chiéu hodc gidy to c¢6 gia tri thay ho chiéu dé chimg minh
vé nhan than.

* Gidy to' phdi xudt trinh:

+ HO chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than cta ngudi cé yéu cau dang ky
khai sinh két hop dang ky nhan cha, me, con;

+ Gidy to c6 gid tri chitng minh théng tin vé cu trii trong truong hop co
quan dang ky ho tich khdng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cw trit da dwoc khai thac tir Co sé dir liéu quéc gia
vé déan cw bang cdc phiong thirc nay thi ngudi ¢é yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

+ Truong hop tré em sinh ra & nudc ngoai, c6 cha hodac me 1a cong dan
Viét Nam hodc cha va me déu la cong dan Viét Nam, chua dugc dang ky khai
sinh & nudc ngoai, vé cu tri tai Viét Nam thi xuat trinh gidy to chirng minh viéc
tré em da nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c6 gia tri di
lai qudc té co dau xac nhan nhap canh cua co quan quan 1y xuét, nhap canh) va
van ban x4c nhan ctia co quan cong an c6 thim quyén vé viée tré em dang cu tr
tai Viét Nam.

*Luuy

Péi voi gidy to ndp, xuat trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di diang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.
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+ Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

Ddi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xéac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phép
luat va yéu cau giit gin ban sac dan toc, tdp quan, truyén thong vin hoa tét dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan ctuia cha hoac me.

- S6 lwong ho so: 01 bo.

- Thoi han giai quyét: 15 ngay.

- Poi twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan c6 tham quyén quyét dinh:

Uy ban nhéan déan cip huyén noi cu tra cia ngudi cha hodc ngudi me 1a cong
dan Vi¢t Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma mot bén
¢6 yéu cau 12 ngudi nude ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dén cip huyén xem xét, quyét dinh.

- Co quan phdi hop:

+ Uy ban nhan dan cdp x4 noi cu trGi cia nguoi dugce nhéan 1a cha, me,
con;

+ Co quan quan Iy CSDLQGVDC.

- Két qua thue hién thi tuc hanh chinh: Gidy khai sinh, Trich luc ding
ky nhén cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc
dang ky nhan cha, me, con (truong hop yéu cau cap ban sao Gidy khai sinh, ban
sao Trich lyc dang ky nhan cha, me, con).

- L¢ phi:

+ Piang ky khai sinh: 75.000 dong.
+ Pang ky nhan cha, me, con: 1.500.000 ddng.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thudc
ho nghéo; ngudi khuyét tat.

+ Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu o yéu cau): 8.000 ddng/ban sao trich luc/sy kién ho tich da ding ky
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- Mau don, miu to khai: T khai diing ky khai sinh, Té khai ding ky nhan
cha, me, con.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

+ Vi¢c nhan cha, me, con khong c6 tranh chép.

- Can cur phap ly:

+ Luat Hon nhan va gia dinh nam 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi sua
doi, bo sung mot 56 dzeu ciia cdc nghi dinh lién quan dén viéc nép, xuat trinh sé
hé khau, sé tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh s
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va str dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich;

+ Nghi quyét sb 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan déan tinh Bén Tre quy dinh mirc thu, ché do6 thu, ndp, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la ndi dung sira doi, bo sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuic

TO KHAI PANG KY KHAI SINH
Kinh guri: ettt

Ho, chir dém, t€n NEWOT YEU CAU ....ocvvviiiiiiiiiiiii i

Quan hé vo1 nguot ugce khai SINh: ..o

Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HOQ, Chil A€M, t€I2........ei i
Ngay, thang, ndm sinh: .........ccccooeiiiiiiieiiieeeie, ghi bANE ChT: oo
Gi6i tinh:.eeeeeeeeeeeeeenn DAN tOC: eveeevereeeeereeeenen. QUAC HHCR: e,
INGT SINRE @ ettt ettt ettt ettt ettt ee et et et ee e ettt en et
QUE QUAN: ottt st e et e et e e te et e et e et e e st e eateeseeeneeeReeeR e e eaeeaseeareenneenreenreenes
Ho, chit dé€m, ten MGWOT MIE: ...
NAM ST ® s Dan toc:.........cc....... Qudc tich: e
NOT CU T @ oottt sttt s et e ettt s st s s e tanensaees
Ho, chir dém, ten n@woi Cha: ...
NAm sinh: @ e, Dan toc:.................. Qudc tich: wvveeeereeenns
NOT CU T @ oottt n ettt n et ene st anen s

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 13 dung sy that, duoc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtqi: ........................ , NQAY ........... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
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Chd thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thudng tra; néu khong c6 noi diang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra
thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé& gidy to tuy than cua ngudi di ding ky, ghi rd s, co quan cép,
ngay cp ho chiéu, chirmg minh nhan din hodc gidy to hop 1é thay thé (V7 du: Ching minh
nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Truong hop sinh tai co sy té thi ghi 16 tén co s y t& va dia chi tru sé co sd y té do.

Vi dyu: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Biéc Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri: ) e e

Ho, chir dém, t€n NEWOT YEU CAUL ..o

Quan h¢ véi ngudi nhan cha/me/con: ) e ee e e et
Pé nghi co’ quan cong nhan nguoi cé tén duwéi day:
) (oI e] 015 e <75 s TR (3§ TR

Ngay, thAng, NAM SINN: ...ttt

LA, cia ngudi co tén dudi day:

HO, ChTE GEIM, T8I ...ttt ettt ettt ettt ettt e e ettt b e bbbt re e ettt rane
Ngay, thang, NAM SINN: ......oiiii ettt
Gibi tinh:....cooooviviceeeccn, Dan toC: ..., QUOBC HHCR: v

To61 cam doan viéc nhan.............ccccccoevevvecnnnee, noi trén 1a dang su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudce phép luat vé cam doan cia minh.

LaAM Qoo ngay ... thang............ nam............

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Y kién ciia ngudi hién dang 12 me hoic cha®

Dé nghi cép ban sao ®: C6 I:I Khong D
SO lugng:.......... ban
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Chd thich:
Ghi 10 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam tr(; truong hop khong c6 noi dang ky thuong trti va noi dang ky tam tra thi ghi theo
noi dan% sinh sbng.

% Ghi thong tin vé& gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi dy: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong ddng thoi 1 ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mat nang luc hanh vi dan su, ghi y kién ciia ngudi cha néu me 1a nguoi yéu cau, y
kién ngudi me néu cha la nguoi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat nang luc
hanh vi dan su hodc han ché ning luc hanh vi déan su).

© pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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6. Thii tuc diing ky giam hd cé yéu té nwée ngoai

- Trinh ty thuc hién:

+ Néu lua chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cau ding ky
giam ho ndp hd so dang ky giam ho tai B6 phan mot cira cia UBND cép huyén c6
tham quyén; ndp 1& phi néu thudc trudng hop phai ndp 1¢ phi dang ky giam ho; ndp
phi cap ban sao Trich luc ding ky gidm ho néu cd yéu cau cap ban sao Trich luc
dang ky giam ho.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
giam ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén c6
thAm quyén.

Nguoi ¢6 yéu cau diang ky giam ho truc tuyén cung cap thong tin theo
biéu mau dién tir twong tac dang ky giam ho (cung cip trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; nop
phi, 1& phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop ho so truc tuyén); chuyén hd so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s¢ dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
ngudi ¢o yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi cd yéu cau ding ky giam ho khong b sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira cd thong bao tir chdi giai
quyét yéu cau dang ky giam ho.

Cong chirc 1am cong tac ho tich tham tra ho so (thdm tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian d hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thiy yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day di, hop 18, dang quy dinh, truong hop tiép nhan hd so ding ky
giam hd theo hinh thirc truc tiép, thi cong chtrc lam cong tac ho tich thuc hién viéc
ghi vao S6 dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu chinh thic
trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Trich luc dang ky gidam ho dién tir
v6i thong tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi so.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Trich lyc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky giam ho, cap nhat thong tin ding ky giam
ho va luu chinh thirc trén Phan mém dang ky, quan 1y h tich dién tr ding chung.

+ Cong churc 1am cong tac hd tich in Trich luc dang ky giam hg, trinh Lanh
dao UBND ky, chuyén B6 phin mdt ctra tra két qua cho ngudi cd yéu cau.

+ Nguoi co yéu cau ding ky gidm ho kiém tra thong tin trén Trich luc ding
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho,
nhan Trich luc dang ky giadm ho.

- Cach thirc thue hién:

Nguoi c6 yéu cau dang ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra cita UBND cép
huyén hodc giri hd so qua hé thong buu chinh hodc ndp ho so truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hosc Hé thong thong tin giai
quyét thii tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ T khai dang ky giam ho theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thirc truc tiép);
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+ Biéu miu dién tir twong tac dang ky giam ho (do ngudi yéu cau cung cap
thong tin theo hudng din trén Cong dich vu cong néu ngudi c6 yéu cau lua chon
ndp hd so theo hinh thire truc tuyén);

+ Nguoi ¢ yéu cau dang ky giam ho thuc hién viéc nop/xuit trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

+ Vian ban ctr nguodi giam ho theo quy dinh cia Bo luat Dan su ddi voi
truong hop dang ky giam ho cir; gidy t& ching minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan sy ddi v6i truong hop ding ky giam ho
duong nhién; truong hop c¢6 nhiéu ngudi cung du diéu kién 1am giam ho duong
nhién thi ndp thém vin ban thoa thuin vé viéc cir mot ngudi lam gidm ho
duong nhién;

+ Van ban ﬁy quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
tru:ong hop iy quyén thuc hién dang ky giam ho. Truong hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt cia nguoi iy quyén
thi van ban iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chtng minh nhan dan hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

+ Gidy to ¢é gid tri chitng minh thong tin vé cw trii trong truong hop co
quan dang ky ho tich khdng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cac thong tin
vé gidy to chirng minh noi cw trii da dwoc khai théac tir Co sé dir liéu quéc gia
vé din cuw bang cdc phwong thirc ndy thi ngwoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi lén (theo hinh thirc triec tuyén).

Truong hop gui hod so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Dbi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gtri kém theo ho so ddng ky giam ho tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hodc duogc chup, dugc quét béng thiét bj dién tir, tr giéy to duoc cép hop I¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky giam ho
truc tuyén dd c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi ngudi
yéu cau duogc st dung ban dién tir ndy.

+ Khi d&én co quan dang ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc dang ky giam ho), nguoi co yéu cau dang ky giam ho xuat
trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky giam
ho theo quy dinh phap luat ho tich.

+ Gidy to do co quan cd thim quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc ddi véi viéc dang ky giam ho ctr,
03 ngay lam viéc ddi voi viéc dang ky giam ho duong nhién.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trii cia ngudi duoc giam hd hodc nguoi
giam hg thyc hién dang ky gidm ho gitra cong dan Viét Nam va ngudi nude ngoai
cung cu tra tai Vi¢t Nam.

- Co quan thue hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky giam ho
(ban chinh), ban sao Trich luc ding ky giam ho (truong hop yéu cau cp ban sao
Trich luc dang ky giam hJg).
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- Lé phi: 75.000 dong.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

+ Phi cap ban sao Trich luc ding ky giam ho (néu co yéu cau): 8.000
déng/bén sao trich luc/sy kién ho tich da dang ky

- Mau don, miu to khai:

+ To khai ding ky gidam ho (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tic ding ky giam ho (néu ndp hd so theo hinh
thirc truc tuyén).

- Yéu cu, diéu kién thye hién thii tuc hanh chinh:

Viéc gidm hd gifra cong dan Vi¢t Nam va ngudi nudc ngoai cung cu tra
tal Viét Nam.

C4 nhan c6 du cac diéu kién sau ddy c6 thé lam ngudi giam ho:

+ C6 nang lyc hanh vi dan sy day da.

+ CO tu cach dao dirc tot va cac diéu kién can thiét dé thuc hién quyén,
nghia vu ctia nguoi gidm ho.

+ Khong phai 1a nguoi dang bi truy clru trdch nhiém hinh sy hoac nguoi
bi két an nhung chua duoc xo4 an tich vé mot trong céac toi cd y xam pham tinh
mang, stc khée, danh du, nhan phém, tai san cua nguoi khac.

+ Khong phai 1a nguoi bi Toa 4n tuyén bd han ché quyén dbi véi con
chua thanh nién.

Phap nhan ¢6 du cac diéu kién sau day c6 thé lam ngudi giam ho:

+ C6 nang luc phép luat dan sy phu hop véi viée giam ho.

+ C4 diéu kién can thiét dé thyc hién quyén, nghia vu ctia ngudi giam ho.

- Can cu phap ly:

+ B0 luat Dan sy nam 2015;

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sira
doi, bé: sung mot sé dié‘u’ cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6
ho khau, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir li¢u ho tich, phi x4ac nhan co quéc tich Vi¢t Nam, phi xac
nhén la nguoi géc Viét Nam, I¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 ctia Hoi
déng nhén dan tinh Bén Tre quy dinh muc thu, ché do thu, ndp, quan 1y 1€ phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HOQ

Kinh gui: e

Ho, chir dém, t€n NEWOT YEU CAUL .......ccoooooiviiies s s

N O C T @ e

Pé nghi co quan ding ky viéc giam h giira nhitng nguwoi c6 tén dwéi day:

Nguwoi giam ho:

HOQ, ChTE G&IM, T8N ...t
Ngay, thang, nam SINN: ...
Giditinh: .......oooeeiieii Dan tOC:.....ccoeveveeieiciiiieeeeeen, QUAC tCh: oo,

Nguoi duge giam ho:

HO, ChTE G&IM, tEIN: ...t
Ngay, thang, NAM SINN: ..oooiiiii e
(€516307111: DAN EOC: v, Qudc tich: .oeeveereeeeeien,

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam tqi: ..., ngay ... thang ... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghj cap ban sao™: Co D, Khéng D
Sdluong:...ban e
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Chu thich:
Ghi 10 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tri, néu khong ¢6 noi dang ky thuong trii thi ghi theo noi
dang ky tam tr(; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dan% sinh sbng.

% Ghi thong tin vé& gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi dy: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

@ pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.
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7. Thii tuc déing ky cham dirt giam ho c6 yéu td nuéc ngoai

- Trinh ty thuc hién:

+ Néu lira chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau ding ky
chidm dut giam ho nop hd so dang ky chdm dut giam ho tai BO phan mdt cua cua
UBND cép huyén c6 thim quyén; ndp 18 phi néu thudc truong hop phai ndp 1€ phi
dang ky chdm dut giam ho; ndp phi cap ban sao Trich luc dang ky cham dut giam
ho néu c6 yéu cau cap ban sao Trich luc ding ky chim dirt giam ho.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
cham dirt giam ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi cé yéu cau dang ky cham dat giam ho truc tuyén cung cap thong
tin theo biéu mau dién tir tvong tac ding ky chdm dut giam ho (cung cp trén
Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y;

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau ding ky cham dut giam ho khong bo
sung, hoan thién duogc ho so thi bao cdo Trudéng bd phan mot cira ¢d thong bao
tir chdi giai quyét yéu cau dang ky cham dit giam ho.

Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so téi Bo phan mot ctra dé
théng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 10 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky cham dit giam ho theo hinh thirc truc tiép, thi cong chirc lam cong tac hd
tich thuc hién viéc ghi vao SO ding ky cham dut giam ho, cap nhat thong tin dang
ky cham dirt giam ho va luu chinh thire trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Truong hop tiép nhan ho so ding ky cham dut giam ho theo hinh thuc truc
tuyén, cong chic 1am cong tac ho tich giri lai biéu mau Trich lyc dang ky cham
dut giam ho dién tr voi thong tin day du cho ngudi yéu cdu qua thu dién tir
hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, diy du cia cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong churc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky cham dirt giam ho, cap nhat thong tin ding
ky cham dat giam ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

+ Cong chire 1am cong tac ho tich in Trich luc dang ky cham dat giam ho,
trinh Lanh dao UBND ky, chuyén Bd phan mét ctra tra két qua cho ngudi cb yéu
cau.

+ Nguoi di dang ky chdm dirt giam ho kiém tra thong tin trén Trich luc ding
ky cham dit giam ho, trong S6 ding ky ding ky cham dut giam h, ky tén vao S6
dang ky chdm dat giam ho, nhan Trich luc ding ky cham dut giam ho.

- Cach thirc thue hién:

Nguoi ¢6 yéu cau ding ky chdm dut giam ho tryc tiép thuc hién hodc ty
quyén cho nguoi khac thuc hién nop hd so truc tiép tai B phan mét cua cua
UBND cép huyén hoac gt hd so qua hé théng buu chinh hoac ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Hé théng
thong tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:



https://dichvucong.gov.vn/
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+ T& khai dang ky cham dut giam ho theo mau (néu nguoi yéu cau lya chon
ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir trong tac dang ky chdm dut giam ho (do ngudi yéu cau
cung cép thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau
lya chon nop hd so theo hinh thire truc tuyén);

+ Ngudi ¢6 yéu cau dang Ky cham dut giam ho thuc hién viéc nop/xuat
trinh (theo hinh thuc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

+ Giéy t& lam can cir cham dit giam ho theo quy dinh ctia B luat Dan su.

+ Vin ban ty quyén (duoc ching thuc) theo quy dinh ctia phap luat trong
trudng hop ty quyén thuc hién diang ky chdm dut giam ho. Trudng hop ngudi
duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy
quyén thi van ban Gy quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap,
con gia tri sir dung dé ching minh vé nhan than cia nguoi c¢6 yéu cau diang ky
cham dut giam ho. Truong hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:
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+ Ban chup cac gidy to giri kém theo ho so ding ky cham dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tr giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giii kém trong hd so dang ky cham dut
giam ho truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi
ngudi yéu cau duge sir dung ban dién tir ndy.

+ Khi dén co quan diang ky ho tich nhin két qua (Trich luc ding ky chim
dirt giam ho/ban sao Trich luc ddng ky chim dat giam ho), nguoi cé yéu cau ding
ky chdm diit gidm ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh
phan hé so dang ky cham dit giam ho theo quy dinh phép lut ho tich.

+ Gidy to do co quan c6 thAm quyén cua nudc ngoai cap, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Trudng hop ngudi c¢6 yéu cau ding ky cham dit giam ho khéng cung
cap duogc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bj tay xoa,
stra chira, lam gia thi co quan dang ky ho tich c6 thim quyén hay bo két qua
dang ky cham dut giam ho.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét: 02 ngay lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan cé thAm quyén quyét dinh:

Uy ban nhéan dan cap huyén noi da dang ky giam ho thuc hién dang ky chim
dut giam ho.

- Co quan thue hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thyc hién thi tuc hanh chinh: Trich luc ding ky cham dut
giam ho (ban chinh), ban sao Trich luc ding ky chim dat giam ho (trudng hop
yéu cau cap ban sao Trich luc dang ky chim dut giam ho).

- Lé phi: 75.000 dong.

+ Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc dang ky chim dut giam ho (néu co yéu cau):
8.000 dong/ban sao trich luc/su kién ho tich da dang ky.

- Méu don, miu to khai:

+ To khai dang ky chdm dut gidm ho (néu nop hod so theo hinh thirc truc

tiép);
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+ Biéu mau dién tir tuong tac ding ky cham dat giam ho (néu ndp ho so
theo hinh thirc truc tuyén).

- Yéu céu, diéu kién thue hién thi tuc hanh chinh: Khong co

- Can ctr phap ly:

+ B0 luat Dan sy nam 2015;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi sua
doi, bo sung mot s6 dzeu ciia cdc nghi dinh lién quan dén viéc nip, xuat trinh s6
hé khau, sé tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan déan tinh Bén Tre quy dinh mirc thu, ché do thu, ndp, quan 1y 1é phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phén chit in nghiéng la néi dung sira doi, bo sung.
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Chd thich:

@ Ghi 5 tén co quan dang ky chdm dut gidm ho.

@ Ghi theo noi dang ky thuong tr, néu khong c6 noi diang ky thudng tri thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

@) Ghi thong tin ve gidy to tuy than nhu: ho chiéu, chimg minh nhan din hoic gidy to
hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap
ngay 20/10/2014).

) Gh1 rd tén co quan dang ky giam ho truge day (s6, ngay thang nam dang ky).

®) pg nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 13 sb luong.
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8. Thii tuc thay doi, cai chinh, bé sung thong tin hd tich, xac dinh lai
dan toc

- Trinh ty thuc hién:

+ Néu lua chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau ding ky
thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc ndp hd so thay
d6i, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc tai B6 phan mot
ctra cia UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai
ndp 1€ phi thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc; ndop
phi cép ban sao Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc néu co yéu cau cép ban sao Trich luc thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc.

+ Néu lwa chon hinh thitrc ndp hd so truc tuyén, ngudi cd yéu cau thay
d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc truy cap Cong dich
vu cong qudc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan (néu chwa
c6 tai khoan), xac thuc ngudi dung theo huéng dan, dang nhap vao hé thong,
xéac dinh dung Uy ban nhan dan cip huyén c6 thim quyén.

Ngudi co yéu cau dang ky thay doi, cai chinh, bo sung thong tin hé tich,
xéac dinh lai dan toc truc tuyén cung cap thong tin theo biéu mau dién tir tuong
tac thuc hién dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (cung cip trén Cong dich vu cong), dinh kém ban chyp hodc ban sao dién
tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh
toan tryc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; ¢6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau thay doi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bo sung thong tin ho tich (néu tiép nhén hd so bd sung thong tin ho tich sau 15
gi®) (néu ngudi co yéu cau lya chon hinh thic ndp hod so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac hod
tich xur ly.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky s6 vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n ho so, néu rd loai giéy to, nd1 dung can bo sung dé
ngudi ¢ yéu cau bo sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);
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(iii) Truong hop ngudi cd yéu cau ding ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khong b sung, hoan thién duoc hd so thi
béo cao Trudng bo phan mot cira cd thong bao tir chdi giai quyét yéu cau ding
ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.

Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho nguoi ndp hd so — thuc hién lai buée (1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tc
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mdt cua dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thirc ndp ho so truc tuyén).

+ Néu thiy viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc la c6 co s&, phu hop vdoi quy dinh cua phap luat dan sy va phap luat cé
lien quan, ho so day di, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky thay d6i, cai chinh, bo sung thong tin hé tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi cong chirc 1am cong tac hd tich thuc hién viéc ghi vao S6 dang
ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc, cAp nhat
thong tin dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
tdc va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky thay d6i, cai chinh, b6 sung thong tin
ho tich, xac dinh lai dan toc theo hinh thurc truc tuyén, cong chirc 1am cong tac ho
tich guri lai biéu mau Trich luc thay ddi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc dién tir voi thong tin ddy du cho nguoi yéu cau qua thu dién tir
hogc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia cac
thong tin trén biéu mau Trich luc thay ddi, cai chinh, bd sung thong tin ho tich,
xéc dinh lai dan toc dién tr va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day di hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan tdc, cap nhat thong tin dang thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc va luu chinh thirc trén Phan mém dang ky,
quan 1y hd tich dién tir dung chung.
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+ Cong chirc 1am cong tac ho tich in Trich luc thay ddi/cai chinh/b6 sung
thong tin ho tich/xac dinh lai dan tdc tuong ung, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho ngudi c6 yéu cau.

+ Ngudi ¢ yéu cau ding ky thay dbi, cai chinh, bd sung thong tin ho tich,
xéac dinh lai dan toc kiém tra thong tin trén Trich luc thay doi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan tdc, trong S6 ding ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc, ky tén vao SH dang ky thay ddi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan tdc, nhan Trich luc thay doi/cai
chinh/bd sung thong tin ho tich/xac dinh lai dan tdc.

- Cach thirc thuc hién:

Nguoi ¢ yéu cau dang ky thay d6i, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién
ndp hod so truc tiép tai Bo phan mét cira cia UBND cap huyén hodc gui hd so qua
hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hoac Hé thong thong tin giai quyét thii tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi co yéu cau lua chon nop hd so theo hinh thirc truc
tiép);

+ Biéu mau dién tir twong tac thyc hién ding ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc (do ngudi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu nguoi cd yéu cau lua chon ndp ho so
theo hinh thirc truc tuyén);

+ Ngudi ¢O yéu cau ding Ky thay d6i, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc thuc hién viée ndp/xuit trinh (theo hinh thire truc tiép)
hoic tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

+ Gidy to lién quan dén viéc thay d6i, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan tdc;

+ Vin ban ty quyén (dugc chung thuc) theo quy dinh ciia phap luat trong
truong hop Uy quyén thuc hién viéc dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc. Truong hop ngudi duoc ty quyén 1a 6ng, b,
cha, me, con, vo, ché)ng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy
quyén khong phai chung thyc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chirng minh vé nhan than cua ngudi c6 yéu cau dang ky
thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan tdc. Trudng hop cac
thong tin ca nhan trong cic gidy to nay da c6 trong CSDLQGVDC,


https://dichvucong.gov.vn/
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CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc
truc myén);

+ Gidy to c6 gid tri chitng minh thong tin vé ci trii trong truong hop co
quan dang ky ho tich khéng thé khai thic dwoc thong tin vé noi cur trii ciia
cong dan theo cac phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cdc thong tin
vé gidy to chitng minh noi cw tri da dwoc khai théc tir Co sé dir liéu quéc gia
vé ddn cur bang cdc phwong thirc nay thi ngwoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truee tiép) hodc tdi lén (theo hinh thitc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Pbi v6i gidy td ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Pbi v4i gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
tryc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky thay doi, cai chinh, bd
sung thong tin ho tich, x4c dinh lai dan toc truc tuyén phéi bao dam rd nét, dﬁy du,
toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc duoc chup, duoc
quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri s dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky thay doi,
cai chinh, bd sung thong tin hg tich, x4c dinh lai dan tc truc tuyén da co ban sao
dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung ban
dién tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thong tin hd tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bo sung thong tin hg tich/ xac dinh lai dan toc), nguoi ¢6 yéu cau dang
ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc xuét trinh
gidy t& tuy than, ndp ban chinh cac gidy to 14 thanh phan ho so dang ky thay doi,
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cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc theo quy dinh phap luat
ho tich.

+ Gidy to do co quan c6 tham quyén cta nudc ngodi cip, cong ching
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Trudng hop ngudi co yéu cau ding ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khong cung cip dugc gidy to néu trén
theo quy dinh hodc gidy t& ndp, xuét trinh bi tiy x0a, stra chita, 1am gia thi co
quan dang ky ho tich co thim quyén huy bo két qua ding ky thay doi, cai chinh,
bo sung thong tin ho tich, xac dinh lai dan toc.

- S0 lwong ho so: 01 bo

- Thoi han giai quyét:

+ Ngay trong ngay lam viéc d6i voi viée bd sung thong tin ho tich, truong
hop nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

+ 03 ngay lam viéc ddi véi viée thay doi, cai chinh ho tich, x4c dinh lai dan
toc. Truong hop can phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay
lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh:

+ Uy ban nhan déan cip huyén noi di dang ky ho tich trudc day hodc noi cu
tri ctia nguoi nudc ngoai giai quyét viée cai chinh, b sung théng tin ho tich cua
ngudi nudc ngoai da dang ky ho tich tai co quan ¢6 tham quyén ctia Viét Nam.

+ Uy ban nhan dén cap huyén noi di dang ky ho tich trudc day giai quyét viéc
thay di, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan tdc cho nguoi Viét
Nam dinh cu & nude ngoai.

+ Uy ban nhéan dan cip huyén noi di dang ky ho tich trudc day hodc noi cu
tr ctia c4 nhan giai quyét viéc thay doi, cai chinh ho tich cho coéng dan Viét Nam
tir du 14 tudi tro 1én cu tra trong nudc; xac dinh lai dan toc.

+ Uy ban nhan dan cip huyén noi da dang ky khai tir truée day thuc hién
viéc cai chinh noi dung dang ky khai tir trong Trich luc khai tir hodc Gidy ching
tu.

Truong hop thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc ma viéc ho tich trudc day duge ding ky tai S¢ Tu phap thi tham quyén giai
quyét duoc xac dinh nhu sau:

+ Truong hop nguoi yéu cau 1a cong dan Viét Nam cu tri & nudc ngoai thi
Uy ban nhan dan cap huyén noi cu trai trude khi xuat canh thuc hién thay doi, cai
chinh, b6 sung théng tin hé tich, xac dinh lai dan toc;
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+ Truong hop nguoi yéu cau 1 nguoi nudc ngoai cu trd tai Vit Nam thi Uy
ban nhan dan cap huyén noi cu tri ctia ngudi d6 thuc hién cai chinh, bd sung théng
tin ho tich.

+ Trudng hop nguoi yéu cau 1a nguoi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cap huyén noi c6 tru so ciia S Tu phap da ding ky viéc ho
tich trudc day thuc hién cai chinh, bo sung thong tin ho tich.

- Co quan thue hién thu tuc hanh chinh:

Phong Tu phép cdp huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan ly CSDLQGVDC.

- Két qua thyc hién thii tuc hanh chinh: Trich lyc thay ddi/cai chinh/bd
sung thong tin hg tich/xac dinh lai dan tdc (ban chinh), ban sao Trich luc thay
d6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc (truong hop yéu cau
cap ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan
toc).

- L¢ phi: 28.000 dong.

+ Mién 18 phi cho nguoi thudc gia dinh c6 cong voéi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

+ Phi cép ban sao Trich luc ding ky thay doi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc (néu co yéu cﬁu): 8.000 déng/bén sao trich luc/su kién
ho tich da dang ky.

- Miu don, miu to khai:

+ T khai ding ky thay doi, cai chinh, bo sung thong tin ho tich, x4c dinh lai
dan toc (néu nop hd so theo hinh thie truc tiép);

+ Biéu mau dién tir twong tac thuc hién dang ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (néu nop hé so theo hinh thirc truc
tuyén).

- Yéu céu, diéu Kién thwe hién thi tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh co sai sot
trong ddng ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 18 nham hop thirc héa thong tin trén ho so, gidy to c4 nhan khac.

+ Gidy to ho tich duge cap hop 1¢ ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugce bd sung, néu ¢6 giéy to, tai liu do co quan, td chire ¢6
tham quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thuc hién d6i véi gidy to hd
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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64

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh  phu sira
doi, bo sung mot 0 dzeu ciia cdc nghi dinh lién quan dén viéc nip, xuat trinh s6
hé khéu, s6 tam tri glay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;

+ Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan déan tinh Bén Tre quy dinh mirc thu, ché do6 thu, ndp, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la ndi dung sira doi, bé sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gui: ettt

Ho, chit dém, teN NEWOT YU CAUS ....coooveveivieiieceeeees sttt es et s sttt
INOT CU T @ et
Gidy to tuy than: ) ettt ettt ettt s e n e
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan toc, bd sung thong tin ho tich:.........
Pé nghi co’ quan diing ky viée RO
cho nguoi cé tén dudi day:

HOQ, Chil A€M, TR ....ovviiiiiii ittt e e st e e n e e e e nre s
Ngay, thang, NAM SINN: ....coiiiii e n e nne e
Gidi tinh:................ DaAn tOC:.....ccoieiiieeeeeeeeeeeeeee e, Quéc tich: o,
INOT U T @ ettt ee s ee e
GiAY 0 Y thAN: @) oo
ba dang ky PO
1725 DU
ngay......... thang ......... nam ........... SO: wevveereenenn, QUYEI SO uvivievieeierienieieiesiesaes seeste st sre e e s
No6i dung: 0 et
o oSSR

Toi cam doan nhimg ndi dung khai trén day 1a ding sy that va chiu trach nhiém tru6c phéap ludt vé
cam doan ctia minh.

D& nghi cap ban sao: CH D, Khoéng D; s6 luong........... ban®.
Lam t@i: ..o, , NQay ......... thang ....... nam.......
Nguoi yéu ciu
(Ky, ghi o ho, chir dém, tén)
Y kién cta nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu nguoi do tir du 9 tudi tré 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi d6 tir di 15 tudi dén dudi 18
tudi)
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Chd thich:

) Ghi 18 tén co quan dang ky viéc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin ’Vé gidy to tuy than, ghi 16 sd, co quan cp, ngay cap ho chiéu, chimg
minh nhan dan hodc giay to hop 1¢ thay the (V7 du: Chimg minh nhan dén s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi 5 noi dung loai viéc dé nghi dang ky.

i du: thay ddi hp, tén/ cai chinh phﬁn khai vé chit dém cua ngudi me/ xac dinh lai dan
toc/ bo sung phan khai v€ nam sinh ctia nguoi cha.

®) Ghi 13 loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: Da dang ky khai’ sinh tai7UBND xd Ha Hdi, huyén Thuong Tin, thanh phé Ha Noi1
ngay 05 thang 01 ndm 2015, s6 10 quyén so6 01/2015.

© Ghi 5 noi dung thay déi, cai chinh h tich, bd sung thong hé tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vii Vin Nam.

- Buogc cai chinh nadm sinh tir 1975 thanh 1976
N pé nghi ddnh déu X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sb lugng.
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9. Thii tuc ghi vao S6 ho tich viéc két hon ciia cong dan Viét Nam da
dwoc gidi quyét tai co quan c6 tham quyén ciia nwéc ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi co yéu cau ghi vao S6
ho tich viéc két hon da duoc giai quyét tai co quan co thim quyén cta nudc
ngoai (sau day goi 1a ghi chi két hon) ndp hd so ghi chii két hon tai B6 phan mot
ctra cia UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai
ndp 16 phi ghi chia két hon, ndp phi cip ban sao Trich luc ghi cha két hon néu co
yéu cau cap ban sao Trich luc ghi chi két hon.

+ Néu lya chon hinh thire nop hd so truc tuyén, nguoi cd yéu cau ghi chu
két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cip tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢o yéu cau ghi chu két hon truc tuyén cung cap thong tin theo biéu
mau dién tr tuong tac ghi vao S6 hd tich viéc két hon (cung cép trén Céng dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

Can bo tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ciia ho so.

(i) Truong hop ho so ddy du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y;

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc s héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Truong hop ngudi co yéu cau ghi chu két hon khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira cd thong bao tir chdi giai
quyét yéu cau ghi chu két hon.

Cong chirc 1am cong tac hd tich thdm tra hd so (thdm tra tinh théng nhét,
hop 1¢& cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thay yéu cau ghi chu két hon du diéu kién, khong thude trudong hop
tir chdi ghi vao s6 viéc két hon theo quy dinh, trudng hop tiép nhan ho so ghi chi
két hon theo hinh thirc trie tiép, thi cong chirc 1am cong tac ho tich thuc hién viée
ghi vao SO dang ky két hon, cap nhat thong tin ghi chd két hon trén Phan mém
dang ky, quan ly hg tich di¢n tir dung chung.

Truong hop tiép nhan ho so ghi cha két hon theo hinh thirc truc tuyén, cong
chirc 1am cong tac ho tich giri lai biéu mau Trich luc ghi chii két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Trich luc ghi chii két hon dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky két hon, cap nhat thong tin ghi chii két hon
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

+ Cong chirc 1am cong tac ho tich in Trich luc ghi chu két hon, trinh L&nh
dao UBND ky, chuyén B6 phian mot ctra dé tra két qua cho ngudi co yéu cau.

Nguoi ¢ yéu cau ghi cht két hon duoc nhan két qua theo mot trong cac
phuong thurc sau day:

+ Nhén ban dién tir Trich luc ghi chi két hén gui qua thu dién tir, Kho
quan 1y dit liéu dién tir ctia ¢4 nhan do;

+ Nhan ban dién tt Trich luc ghi cha két hon giri vao thiét bi sb, thong qua
phuong phap truyén s liéu phu hop, dam bao an toan, biao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cht két hon thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cht két hon tai co quan dang ky ho tich.

- Cach thirc thue hién:

Nguoi cd yéu cau ghi chu két hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién nop ho so truc tiép tai B phan mot ctra cita UBND cép
huyén hodc giri hd so qua hé thong buu chinh hodc ndp ho so truc tuyén trén Cong
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dich vu cong quéc gia (hitps://dichvucong.gov.vn) hosc Hé thong thong tin giai
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén hd so:

+ To khai ghi cht két hon theo mau (néu ngudi co yéu cau lua chon ndp hd
so theo hinh thtc truc tiép);

+ Biéu mau dién tir twong tac ghi vao SO ho tich viéc két hon (do ngudi
yéu cau cung cip thong tin theo huéng dan trén Cong dich vu cong néu nguoi co
yéu cAu lya chon nop hd so theo hinh thire truc tuyén);

+ Ngudi €6 yéu cau ghi chu két hon thuc hién viée ndp/xuat trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

+ Ban sao gidy to chting nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;

+ Néu cong dan Viét Nam d3 ly hon hodc huy viéc két hon tai co quan c6
tham quyén nudc ngoai thi phai ndp Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hon hodc hay viée két hon (Trich luc ghi chi ly hén).

+ Vin ban uy quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
truong hop Gy quyén thuc hién viéc ghi cha két hon. Trudng hop ngudi duge uy
quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cia nguoi uy quyén
thi van ban oty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chting minh nhan din hodc Thé cin cude cong dan hoic
cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 thAm quyén cap,
con gia tri stt dung dé chting minh vé nhan than cta ngudi co yéu cau ghi chi
két hon. Truong hop cac thong tin c4 nhan trong cac gidy to nday da cd trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

+ Gidy to ¢é gid tri chitng minh thong tin vé cw trii trong truong hop co
quan dang ky ho tich khdng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cuw trii da dwoc khai thac tir Co sé div lidu quéc gia
vé din cuw bang cdc phwong thirc ndy thi ngwoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc truc tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chung thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xé&c nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy t&
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Pbi voi gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
tryc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so ghi cha két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién ti, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ghi chii két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc st dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi chi két hon/ban sao Trich luc ghi
cha két hon) tai co quan dang ky ho tich, ngudi c6 yéu cau ghi chu két hon phai
xudt trinh gidy to tuy than, ndp cac gidy to, tai liéu 1a thanh phan hd so ghi cha két
hon theo quy dinh phap luat ho tich.

- Gidy to do co quan cd thAm quyén cia nudc ngodi cp, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 12 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhéan dan cap huyén noi cu trii ctia cong dan Viét Nam.

- Co quan thue hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thye hién thii tuc hanh chinh: Trich luc ghi chu két hon (ban
chinh); ban sao Trich luc ghi cha két hon (trudng hop yéu cau cap ban sao Trich
luc ghi cha két hon).
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- Lé phi: 75.000 d6ng.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

+ Phi cdp ban sao Trich luc ghi chu két hon (néu co yéu cau): 8.000
déng/bén sao trich luc/sy kién ho tich da dang ky.

- Mau don, miu to khai:

+ To khai ghi cha két hon (néu ndp hd so theo hinh thic truc tiép);

+ Biéu mau dién tir trong tac ghi vao Sb ho tich viéc két hon (néu ndp hd
so theo hinh thuc truc tuyén).

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

+ Viéc két hon gilta cong dan Viét Nam véi nhau hoic v6i nguoi nude
ngodi dd dugc giai quyét tai co quan c6 thim quyén cua nudc ngodi & nudc
ngoai duoc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cam theo quy dinh ctia Luat Hon nhan
va gia dinh Vi¢t Nam.

+ Néu vao thoi diém dang ky tai co quan c6 thAm quyén nudc ngoai, viée
két hon khong dap tmg diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh ctia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua di duoc khic phuc hodc viée ghi chi két hon 1a
nham bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 hé tich.

* Yéu cdu ghi chii két hén bi tiv chéi trong cdc trwong hop sau:

+ Viéc két hon vi pham diéu cAm theo quy dinh cua Luat Hon nhan va gia
dinh.

+ Cong dan Viét Nam két hon voi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

- Can cu phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co'sd dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sura
doi, bo sung mot s6 dzeu cia cdc nghi dinh lién quan dén viéc nip, xuat trinh sé
hé khau, sé tam tri gzay khi thyc hién thu tuc hanh chinh, cung cap dich vu
cong,

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phdp quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir li¢u ho tich, phi x4ac nhan co quéc tich Vi¢t Nam, phi xac
nhén la nguoi géc Viét Nam, I¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 ndm 2022 cta Hoi
déng nhén dan tinh Bén Tre quy dinh muc thu, ché do thu, ndp, quan 1y 1€ phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phic

TO KHAI GHI CHU KET HON
Kinh guri:

Ho, chir dém, ten NEUOT YU CAUS ......ovvveiececeeeeeeeeceee e
@

N O G UL, M oo oottt e et e e et e e et e e e eeeeeeeeeee e e eeeeeeeeeeen e e seeeeeeeenssennseseeeeeensnnnnnseeeeeneenns

P& nghi co quan ghi vao sé viéc két hon sau diy:

Ho, chir dém, tén bén nir: ..., Ho, chir dém, tén bén nam: ...................coc.....
Ngay, thang, ndm sinh: ..........ccccooiniiiiiiiienn. Ngay, thang, ndm sinh: ..........cccccooiiiiiinieninnnne
Dan tdc: ..ooevvveviieinnn, Qudc tich: oo, Dan toc: ...coovevvveeiinnns Quédc tich: ..oovveeeennen.
NOi U tri: @ e, Nt e tri: @ s
Gidy to tiy than: @ o, Gidy to thy than: @ oo,

cip ngay........ thang ...... nam

Trude khi két hon 14n nay chua timg két hon/da timg két hon nhung hon nhan da chdm dat®:

T6i cam doan nhiing noi dung khai trén day 1a dung su that va chiu trach nhiém truéc phap luat vé
cam doan cua minh.

Lamtai: .......................,NQay ....... thang ....... nam ...

Nguoi yéu ciu
(Ky, ghi o ho, chir dém, tén)

Dé nghi cip ban sao®: Co D, Khong D

S6 luong: ....... ban
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Chd thich:

@ Ghi 5 tén co quan thuc hién ghi chu két hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi theo noi ding
ky tam tra; truong hop khong cé noi dang ky thuong trti va noi dang ky tam tra thi ghi theo noi dang
sinh sdng.

©) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 1&
thay thé (vi du: Ching minh nhan dan s 001089123 do Cong an thanh phé Ha Noi cdp ngay
20/10/2004).

“ Ghi tén co quan, tén quoc gia nude ngoai da dang ky két hon, tén loai gidy chimg nhén viée
két hon do co quan co thAm quyén nudc ngoai cap, s6 (néu c0) va ngay, thang nam cap gidy to do. Vi
du: Bang ky két hon tai Cong hoa Phap, Gidy chimg nhan két hon s6 0A3456 cp ngay 08/3/2016.

Tru:ong hop chua tung két hon thi ghi 16 “Chua tung két hon”. Truong hop di timg két hon
thi ghi rd cin ctr chdm dit quan hé hon nhan. Néu cin cir cham dat quan h¢ hon nhén 1a ly hon thi ghi
rd hinh thirc van ban ly hon, ngay c6 hiéu luc, tén co quan cap.

© pg nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 13 sb luong.
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10. Thi tuc ghi vao S6 hd tich viéc ly hon, hity viéc két hon cia cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nurée ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi c¢o yéu cau ghi vao S6
ho tich viéc ly hon, huy viéc két hon da duoc giai quyét tai co quan co tham
quyén ctia nudc ngoai (sau ddy goi 1a ghi cha ly hon) ndp hoé so ghi ch ly hon
tai B0 phan mdt ctra cua UBND cép huyén co thAm quyén; ndp 1¢ phi néu thudc
trudng hop phai nop 18 phi ghi chd ly hdn, ndp phi cip ban sao Trich luc ghi cha
ly hdn néu c6 yéu cau cip ban sao Trich luc ghi chi ly hon.

+ Néu lya chon hinh thire nop hd so truc tuyén, nguoi cd yéu cau ghi chu
ly hén truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢6 yéu cau ghi cha ly hon truc tuyén cung cip thong tin theo biéu
mau dién tir twong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich vu
cong), dinh kém ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop ho so ddy du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Néu nguoi c6 yéu cau ghi chd ly hén khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau ghi chd ly hén.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 1¢& cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat
trinh hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thiy yéu cau ghi chi ly hén 1a phu hop quy dinh phap luat, viée ly
hén, hity viée két hon khong thude trudng hop co don yéu cau thi hanh tai Viét
Nam hodc c6 don yéu cau khong cong nhan tai Vi¢t Nam duoc dang tai trén Céng
thong tin dién tir cia B6 Tu phép, trudng hop tiép nhan hd so ghi chi ly hon theo
hinh thirc tryc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao SO
ghi chu ly hon, cap nhat thong tin ghi chi ly hon trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

Trudng hop tiép nhan hd so ghi chd ly hén theo hinh thic truc tuyén, cong
chure lam cong tac ho tich guri lai biéu mau Trich luc ghi chu ly hon dién tor voi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Trich luc ghi chu ly hon dién tir va xac nhan (téi da mot
ngay). r \ 14 14 \

Néu nguoi cd yéu cau xac nhan thong tin da thong nhat, day dua hodc
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ghi chd ly hon, cap nhat thong tin ghi chd ly hon va
lru chinh thtre trén Phin mém ding ky, quan 1y ho tich dién tr dung chung.

Cong chirc lam cong tac ho tich in Trich luc ghi chd ly hén, trinh Lanh dao
UBND ky, chuyén Bo phan mt cira dé tra két qua cho nguoi c6 yéu cau.

+ Nguoi c6 yéu cau ghi chu ly hén kiém tra thong tin trén Trich luc ghi chd
ly hon, trong So6 ghi chi ly hon va ky S6 ghi chu ly hon.

- Ngudi co yéu cau ghi cha ly hon duge nhan két qua theo mot trong cac
phuong thurc sau day:

+ Nhan ban dién ti Trich luc ghi chu ly hon gui qua thu dién tir, Kho quan
1y dir li¢u dién tur cua c4 nhan do;

+ Nhan ban dién tir Trich luc ghi chi ly hon giri véo thiét bi s6, thong qua
phuong phap truyén sé liéu phu hop, dam bao an toan, biao mat thong tin;

+ Nhan két qua 1a Trich lyc ghi cha ly hon thong qua hé thng buu chinh;

+ Nhan két qua 1a Trich luc ghi cha ly hdn tai co quan dang ky ho tich.

- Cach thire thue hién:
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Nguoi ¢6 yéu cau ghi chd ly hdn tryc tiép thuc hién hodc iy quyén cho
nguodi khac thuc hién nop hd so truc tiép tai B0 phan mot ctra cuia UBND cép
huyén hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ T khai ghi cht ly hon theo mau (néu ngudi c6 yéu cau lya chon ndp hd
so theo hinh thuc truc tiép);

+ Biéu mau dién tir trong tac ghi vao S6 ho tich viéc ly hon (do ngudi yéu
cau cung cap thong tin theo hudng din trén Cong dich vu cong néu ngudi ¢ yéu
cau lya chon ndp hd so theo hinh thie truc tuyén).

+ Ngudi cO yéu cau ghi chd ly hon thue hién viée ndp/xuét trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

+ Ban sao Ban 4n, quyét dinh ly hon, huy két hon, vin ban thoa thuan ly
hén hoic gidy to khic cong nhan viée ly hon do co quan c6 thAm quyén cua
nudc ngoai cép da c6 hi¢u luc phap luat;

+ Vian ban ﬁy quyén (dugc ching thuc) theo quy dinh ctia phap luat trong
tru:ong hop iy quyén thuc hién viéc gh1 cha ly hon. Truong hop nguodi dugce uy
quyén la 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt ctia nguoi iy quyén
thi van ban iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chtng minh nhan din hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cép,
con gia tri sit dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau ghi chu ly
hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

+ Gidy to chirng minh noi cu trii dé xdc dinh tham quyén (trong truong
hop céng ddn Viét Nam tir nwde ngodi vé thuong trii tai Viét Nam c6 yéu cau
ghi chii Iy hén, céng dan Viét Nam khong thuong tri tai Viét Nam yéu cdu ghi
chii Iy hén tai Uy ban nhdn ddn cdp huyén noi cw trii truede khi xudt canh) trong
trieong hop co quan dang ky ho tich khéng thé khai thac dwoc théng tin vé noi
cw trii ciia ¢ong dan theo cac phwong thire quy dinh tai khodn 2 Diéu 14 Nghi
dinh s6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phii. Trieong hop cdc
théng tin vé gidy to chitng minh noi cuw trii da dwoc khai théc tiv Co s6 dir liéu
quéc gia vé dan cw bang cdc phwong thirc ndy thi ngwoi cé yéu cdau khéng
phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc triec
tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chung thyc cac gidy to phai xuat trinh néu trén.
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*Luuy

Pbi v6i gidy td ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc myén:

+ Ban chup cac gidy to giri kém theo ho so ghi chi ly hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ghi cha ly hén truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Trudng hop nhan két qua (Trich luc ghi cha ly hén/ban sao Trich luc ghi
cht ly hén) tai co quan dang ky ho tich, nguoi ¢ yéu cau ghi chi ly hon xudt trinh
gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ghi cha ly hon theo quy dinh
phap luat hd tich.

+ Gidy to do co quan cd thAm quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cuia phéap luat, trir truong hop duogc mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét: 12 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi di dang ky két hon hoic ghi vao S6 ho
tich viéc két hon trudc day thuc hién ghi cha ly hon.

Truong hop viéc két hon hodc ghi chi viée két hon trude day thuc hién
tai S& Tu phap thi viéc ghi cha ly hén do Uy ban nhan dan cdp huyén noi cu tra
cua cong dan Viét Nam thuc hién.
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Truong hop viéc két hon trude ddy duoc dang ky tai Uy ban nhan dan cap
xa thi viéc ghi chi ly hon do Uy ban nhan dan cép huyén cép trén thuc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc
ghi cht ly hén do Uy ban nhén dén cap huyén noi cu tra trude khi xuat canh cua
cong dan Viét Nam thuc hi¢n.

+ Cong dan Viét Nam tir nuéc ngoai vé thudng tri tai Viét Nam cé yéu
cau ghi chu ly hon ma viéc két hon trude day duoc dang ky tai Co quan dai dién
hodc tai co quan c¢6 thim quyén nudc ngoai thi viée ghi cha ly hon do Uy ban
nhan dan cip huyén noi cong dan Viét Nam thudng tra thyuc hién.

+ Cong dan Viét Nam cu tra & nude ngoai cd yéu cau ghi chi ly hon dé
két hon méi ma viée két hon trude day duoc dang ky tai Co quan dai di¢n hoac
tai co quan c6 thim quyén nudc ngoai thi viée ghi cha ly hon do Uy ban nhan
dan cap huyén noi tiép nhan ho so két hon méi thuc hién.

+ Truong hgp cong dan Viét Nam khong thuong tri tai Viét Nam co yéu
cau ghi vao SO ho tich viéc ly hon dé 1am thu tuc ding ky két hon méi tai co
quan co tham quyén cua Viét Nam, thi thuc hién ta1 ny ban nhan dan cép huyén
noi da dang ky két hon trudc day hodc noi dang ky két hon méi.

- Co quan thuyc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dén cip huyén xem xét, quyét dinh.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC

- Két qua thue hién thii tuc hanh chinh: Trich luc ghi cha ly hon (ban
chinh), ban sao Trich luc ghi chi ly hon (truong hop yéu cau cip ban sao Trich
luc ghi chu ly hon).

- Phi, 1€ phi:

Lé phi: 75.000 dong.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong voéi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cép ban sao Trich luyc ghi chi ly hon (néu co6 yéu cau): 8.000
df’)ng/bén sao trich luc/su kién ho tich da dang ky.

- Mau don, mau to khai:

+ To khai ghi chii ly hon theo mau (néu ndp ho so theo hinh thirc tryuc tiép);

+ Biéu méu dién tir twong tac ghi vao SO ho tich viéc ly hon (néu ndp hd
so theo hinh thtc tric tuyén).

- Yéu cau, diéu Kién thye hién thii tuc hanh chinh:

+ Ban 4n, quyét dinh ly hon, hay két hon, vin ban théa thuan ly hon da co
hiéu luc phap luat hoac giéy to khac cong nhan viéc ly hon do co quan co tham
quyén ctia nude ngoai cip khong vi pham quy dinh ctia Luét Hon nhén va gia dinh.

+ Viéc ly hon, huy két hon cua cong dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thudc truong hop co don yéu cau thi hanh
tai Viét Nam hodc c¢6 don yéu cau khong cong nhan tai Viét Nam.
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+ Cong dan Viét Nam da ly hon, hiy viéc két hon ¢ nudc ngoai, sau d6
vé nudc thuong tra hodc lam thu tuc dang ky két hon moi tai co quan c6 tham
quyén ctia Viét Nam thi phai ghi cha ly hon. Truong hop di nhiéu 1an ly hon
hodc huy viéc két hon thi chi 1am thu tuc ghi chu lan ly hon, huy viéc két hon
gan nhat.

- Can cwr phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

~ + Nghi dinh 6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot so diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh so
hé khau, sé tam tri gicfy khi thuc hién thu tuc hanh chinh, cung cdrp dich vu
cong;

+ Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1& phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cta Hoi
dong nhan déan tinh Bén Tre quy dinh mirc thu, ché do thu, nop, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI CHU LY HON
Kinh gtri: et ettt

Ho, chit d8m, ten NGWOT YU CAUL ...
NOTCU T @ oo

Quan h€ vo1 nguot Auge ghi ChUL ...
Pé nghi ghi vao s6 hd tich viee @.........co.cooovvvvrrvenne, da dwoc giai quyét tai co quan cé
thAm quyén ciia nwée ngoai cho ngudi dwéi day:

HO, Chir A€, tEI: .......ooiiiiii i
Ngay, thang, NAM SINN: ....ooiiiii e
Gidi tinh:.............coee. Dan tOC:....cvvveeeeieeeeenne QUAC HCH: v,

HQ, Gl A@IMN TRIIT ...
Ngay, thang, NAM SINN: ...
Gidi tinh: oo Dan tocC: ..., Quéc tICh: (e
GIAY 1O Y thAN: @ ettt ettt ettt et

.................................................................................... cap ngay....... thang ... nAM ..o
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
lut vé cam doan ctia minh.

Lam tqi: ..............,NQAY ....... thang ....... nam ...
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao: C6 D, Khong D

S6 luong: ....... ban
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Chd thich:

Y Ghi 16 tén co quan thyuc hi¢n ghi chu ly hon.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tri thi ghi theo noi
dang ky tam tru; truong hop khong c¢6 noi dang ky thuong trti va noi dang ky tam trua thi ghi theo
noi dang sinh sbéng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chirng minh nhan dén s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

® Ghi 13 loai viéc thuc té: ly hon hoac huy viée két hon

®) Ghi r5 tén loai gidy to (Ban an/quyét dinh/ théa thudn/cac hinh thirc khac), sd, tén co
quan, ngdy thang nim cip gidy to chimg minh viéc ly hon/hay viéc két hon.

©) Ghi 13 tén co quan nuéc ngoai da giai quyét ly hon/hiy két hon.

) pg nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 13 sb luong.
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11. Thi tuc ghi vao S6 hd tich viéc hd tich khac ciia cong dan Viét
Nam da dwoc gidi quyét tai co quan c6 thAm quyén ciia nwéc ngoai (khai
sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nuoi;
khai tir; thay doi h tich)

- Trinh ty thuc hién:

+ Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ghi vao SO
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay doi ho tich da dugc giai quyét tai co quan c6 thim quyén
clia nudc ngoai (sau day goi 1 ghi vao SO ho tich cac viée ho tich khac) nop hd
so ghi vao Sb hé tich cac viéc ho tich khac tai BO phan mdt ctra cia UBND cép
huyén ¢6 tham quyén; ndp 18 phi néu thudc truong hop phai ndp 1¢ phi ghi vao S6
hd tich cac vi¢c ho tich khac; nop phi cép ban sao Trich luc hd tich tuong ing néu
c¢6 yéu cau.

+ Néu Iyra chon hinh thire ndp hd so truc tuyén, ngudi cd yéu cau ghi vao
S6 ho tich cac viée ho tich khac truy cap Cong dich vu cong qudc gia hodc Cong
dich vu cong cép tinh, dang ky tai khoan (néu chua c¢o6 tai khoan), xac thuc
nguoi dung theo huéng dan, dang nhap vao hé thong, xac dinh dung Uy ban
nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cau ghi vao SO ho tich cac viée ho tich khac truc tuyén cung
cép thong tin theo Biéu miu dién tu tuong tac ghi vao S6 ho tich viéc khai
sinh/khai tir/nudi con nudi/giam ho, nhan cha, me,con/Biéu mau dién tur tuong
tac ghi vao SO ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cic gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

Can b0 tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ctia ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau liwa chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhan ho so theo hinh thitc ndp truc tiép, can bd tiép nhan ho
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh d3 dugc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1 loai gidy to, ndi dung can bo sung dé
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ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budce (1);

(iii) Truong hop ngudi ¢ yéu cau ghi vao S6 ho tich cac viéc ho tich
khac khong bo sung, hoan thién dugc hd so thi béo cao Trudng bd phin mot ctra
c6 thong bao tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viéc ho tich khac,

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho nguoi ndp hd so - thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 n€u rd 1y do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thtrc ndp ho so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich dui diéu kién, phu hop quy dinh
phap luat, trudng hop tiép nhan hd so ghi vao So6 ho tich cac viéc ho tich khéac
theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viée ghi noi
dung ghi chi vao S6 ho tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac va luu chinh thirc trén Phan mém dang ky, quan 1y h tich dién tir ding
chung.

Trudng hop tiép nhan ho so ghi vao S6 ho tich cac viée ho tich khac theo
hinh thurc truc tuyén, cong chirc 1am cong tac ho tich gui lai biéu mau Trich luc
ghi vao S6 ho tich viée khai sinh/Trich luc ghi vao S6 ho tich cac viéc hd tich
khac dién tir cho nguoi yéu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cia céac
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao s ho tich céc viée ho tich khac dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhdn thong tin da thdng nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung ghi chii vao S6 ho tich, cap nhat théng tin ghi vao S6 ho
tich cac viéc ho tich khac va luu chinh thirc trén Phan mém ding ky, quan 1y ho
tich dién tr dung chung.

+ Cong chtrc 1am cong tac ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Linh dao UBND
ky, chuyén ti B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.
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Nguoi co yéu cau ghi vao Sb ho tich cac viée ho tich khac dugc nhan két
qua theo mot trong cac phuong thure sau day:

+ Nhan ban di¢n tir Trich luc ghi vao Sb hé tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viée hd tich khac g1 qua thu dién tr, Kho quan 1y div
liéu dién tir cua ca nhan do;

+ Nhan ban dién to Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 hd tich cac viéc ho tich khac gui vao thiét bj sd, thong qua phuong
phap truyén sb liéu phit hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua la Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc
ghi vao S6 ho tich cac viée ho tich khac thong qua h¢ théng buu chinh;

+ Nhan két qud 1a Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc
ghi vao Sb ho tich cac viée ho tich khac tai co quan dang ky hd tich.

- Cach thirc thue hién:

Nguoi ¢ yéu cau ghi vao S6 ho tich cac viée ho tich khac truc tiép thuc
hién hodc uy quyén cho nguo1 khac thuc hién nop hd so truc tiép tai BO phan
mdt ctra cia UBND cdp huyén hodc giri hd so qua hé théng buu chinh hodc ndp hd
so tryc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Hé théng thong tin giai quyét thi tuc hanh chinh tinh tai dia chi:
dichvucong.bentre.gov.vn.

- Thanh phan ho so

+ T khai ghi vao S6 ho tich viéc khai sinh/T khai ghi vao S6 ho tich
viéc khai ta/To khai ghi vao S6 ho tich viéc nudi con nudi/TS khai ghi vao S6
ho tich viéc giam ho, nhan cha, me, con/T¢ khai ghi vao S6 ho tich cac viéc ho
tich khac theo mau (néu nguoi cd yéu cau lwa chon ndp hd so theo hinh thire truc
tiép);

+ Biéu mau dién tu tuong tac ghi vao S6 ho tich viée khai sinh/khai
ti/nudi con nudi/giam ho,nhan cha, me,con/Biéu miu dién tir twong tac ghi vao
S6 ho tich cac viée ho tich khac (do nguoi yéu cau cung cép thong tin theo hudng
dan trén Cong dich vu céng néu ngudi co yéu cau lwa chon ndp hd so theo hinh
thirc truc tuyén).

+ Ngudi ¢O yéu cu ghi vao S6 ho tich cac viée ho tich khac thuc hién
viéc nop/xuét trinh (theo hinh thire truc tiép) hodc tai l1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phdi njp:

- Ban sao gidy to chtimg minh viéc ho tich di duoc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh ctia phap luat trong
truong hop y quyén thyc hién viée ghi cha. Truong hop ngudi duoc Gy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi
van ban ty quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:


https://dichvucong.gov.vn/
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+ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cua ngudi c6 yéu cau ghi vao
S6 ho tich cac viée ho tich khac. Truong hop cac thong tin ¢4 nhan trong cac
gidy to nay da cé trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu
dong thi khong phai tai [én (theo hinh thic truc tuyen)

+ Gidy to c6 gid tri chitng minh thong tin vé cw trii trong truong hop co
quan dang ky ho tich khéng thé khai thic dwoc thong tin vé noi cur trii ciia
céng dan theo cdc phieong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cdc thong tin
vé gidy to chitng minh noi cw trii dd dwoc khai thac tir Co s6 dit liéu quéc gia
vé ddn cur bang cdc phwong thire nay thi nguoi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc tryc tiép) hodc tdi lén (theo hinh thirc triec tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

Pbi v6i gidy td ndp, xuat trinh néu nguoi yéu cau ndép hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh giay
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Pbi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup céac gidy to gii kém theo hd so cau ghi vao S6 ho tich cac viée
ho tich khac truc tuyén phai bao dam rd nét, déy du, toan ven vé noi dung, 1a ban
chup bang may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tur, tir
gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ghi vao S6 h tich
cac viéc ho tich khac truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy
to ho tich thi nguoi yéu cau dugc str dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich lyc ghi vao S6 ho tich cac viée ho tich khac/ban sao Trich luc ghi
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vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cac viée ho
tich khac) tai co quan ding ky ho tich, ngudi co yéu cau ghi vao SO ho tich cac
viéc ho tich khac phai xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd
so ghi vao S6 ho tich céc viée ho tich khac theo quy dinh phap luat ho tich.

+ Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- S6 lwgng ho so: 01 b

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, truong hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy lam
viéc tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong
qua 3 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi cu tra ctia cong dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; giam hQ; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan co thAm quyén cia
nudc ngoai.

+ Uy ban nhan dan cip huyén noi cu tra ctia nguoi cd trach nhiém khai tir
ghi vao S6 ho tich viéc khai tr dd duoc giai quyét tai co quan c6 thim quyén
ctia nudc ngoai.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan déan cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC

- Két qua thuc hién thi tuc hanh chinh: Trich luc ghi vao S6 ho tich
vi¢c khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac (ban chinh),
ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao
S6 ho tich cac viée ho tich khac (truong hop yéu cau cép ban sao Trich luc ghi
vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 h¢ tich cac viéc ho
tich khac).

- Lé phi: 75.000 ddng.

+ Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cép ban sao Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (néu co yéu cau): 8.000 dong/ban sao
trich luc/su kién hd tich da dang ky.

- Mau don, miu to khai:

+ T¢ khai ghi vao Sb ho tich viéc khai sinh; T khai ghi vao S6 ho tich
viéc khai tir; To khai ghi vao S6 ho tich viée nuéi con nudi; To khai ghi vao S6
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ho tich viéc gidm hg, nhan cha, me, con; To khai ghi vao S6 hé tich cac viéc ho
tich khac (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tac ghi vao SO ho tich viéc khai sinh/khai
tir/nudi con nudi/giam ho, nhan cha, me,con/Biéu mau dién tir twong tac ghi vao
S6 ho tich cac viée ho tich khac (néu ndp hd so theo hinh thire truc tuyén).

- Yéu ciu, diéu kién thure hién thii tuc hanh chinh: Khong c6

- Can ctr phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

~ + Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia
doi, bo: sung mot sO a”iéu’ cua cac nghi dinh lién quan dén viéc nop, xuét trinh so
ho khdu, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong,

’ + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s
123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat HJ tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1& phi qudc tich;

+ Nghi quyét s 05/2022/NQ-HPND ngay 13 thang 7 niam 2022 cta Hoi
d6ng nhan déan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi hd
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung svra doi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HOQ, NHAN CHA, ME, CON

KAND U W e

Ho, chir dém, té€n NEWOT YEU CAU: .....ooocvviiiiiiiiiiiie i e rreessinee e

Pé nghi co' quan ghi vao S6 hd tich viéc(4) .............................................................................................

cho nguwoi dudi day:
HQ, ChilE A@IM, TRIN: ...

Ngay, thang, NAM STNN: ..o

LA ® e cua nguoi cé tén duoi day:
HO, ChTt G@IM, T8N ...t e

Ngay, thang, NAM SINN: oo

SO cueeteeet ettt 1o L
............................................................................................ cap ngay........ thang ... nam ...
T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trude phép
lut vé cam doan cta minh.
Lam tai: ..., NQay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi 10 ho, chir dém, tén)

D& nghi cip ban sao®: CH D, Khoéng D
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Chd thich:
Ghi 10 tén co quan thyc hién ghi vao S6 ho tich.

@) Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam tru; trudong hop khong c¢6 noi dang ky thuong tri va noi dang ky tam trua thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc g1ay to hop
1¢ thay thé (vi du: Chtrng minh nhén dan s6 00108912345 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

® Ghi 13 loai viéc hd tich da duoc giai quyét tai co quan cé thAm quyén cta nude ngoai (giam
hg, nhan cha, me, con).

®) Ghi 16 méi quan h¢: 1a cha/me/con/nguoi gidam hd.

(’6) Ghi 15 tén gidy to chirng minh sy kién ho tich dd duoc co quan ¢ tham quyén cia nude
ngoai cap.

) Ghi 15 tén co quan nudc ngoai da giai quyét sy kién ho tich.

® pe nghi danh déu X vao 6 néu ¢ yéu cau cp ban sao va ghi rd sb lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KAND GUL Dot

Ho, chit d8m, t8N NEUOT VAU CAUL e
INOT CU T @

Pé nghi co quan ghi vao So ho tich viéc nu6i con nuoi cho nguwoi ¢6 tén dwdi day:

HQ, CRIF @AM, TRIL: ...
Ngay, thAng, NAM SINN: .o
G161 tinh:o Dan tocC:......oooce. QUBC HCH: e
INOT CU T @) ettt e
Gidy khai sinh/Giay to tuy than: e

La con nuéi cia:

HOQ, Chil A€M, €I IME: ...
Ngay, thang, ndm sinh: ... Dan toc: ... QUOAC HHCR: e
INOT CU T @ s
Ho, chit d€my, t€N CRAZ ..o
Ngay, thang, nam sinh: ... Dan toc: ... QUOAC HHCR:
INOT CU T @ s

cap ngay ... thang ... NAM .o
To1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phéap
luét vé cam doan cta minh.
Lam tai: .................,NQay .. thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

D& nghi cip ban sao®: Co D, Khoéng D
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Chu thich:

Y Ghi 15 tén co quan thyuc hi¢n ghi vao S6 ho tich viée nudi con nudi.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam tru; truong hop khong c¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan déan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

) Ghi 13 tén gidy to chtirng minh viéc nudi con nudi do co quan c6 thim quyén cua nude
ngoai cap.

®) Ghi 5 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© pg nghi danh ddu X vao 6 néu c6 yéu cu cip ban sao va ghi rd s lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU
KAND GO D

Ho, chi d8m, tn NEUWOT YU CAUL ..o
NOTCU T @ e

QUAN NE VOT NGUTT A8 CHEE: e
Pé nghi co quan ghi vao So6 hd tich viéc khai tir cho nguoi cé tén duéi day:

HQ, CRIF @I, TRINT ...
Ngay, thAng, NAM SINN: ..o
Gid1 tinh:o Dan toc: ... QUOBEC HCRE s

Noi cu trt cudi cung: T

Da chét vao 10C: o g0 phut, ngay ... thang ... nam ...
INOT CREE s
NGUYBN TNAN CREE: o

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trude phap
luét vé cam doan ctia minh.

Lam tqi: ... ngay ... thang ....... nam ..
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khéng |:|
S6 lwong:............ ban
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Chd thich: )
Ghi r0 tén co quan thyc hién ghi vao S6 ho tich viéc khai tir.

@ Ghi theo noi dang ky thudng tra; néu khong ¢6 noi dang ky thudng tru thi ghi theo noi
dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 18
thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Céng an thanh phé Ha Noi cp ngay
20/10/2004).

“ Ghi 16 tén gidy to ho tich duoc co quan c6 thim quyén nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da dang ky khai tir.

© pg nghi danh ddu X vao 6 néu cd yéu ciu cap ban sao va ghi 13 sb luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
T 11«

Ho, chir dém, tén NEUWOT YEU CAUL ..o

N OT CU T oo,

Pé nghi co quan ghi vao S6 hd tich viéc(4) ...............................................................................................

cho nguoi co6 tén dudi day:

HQ, Chill A@I, TRIN: ...
Ngay, thang, NAM SINN: ..o
Gidi tinh ..o Dan toc: ..o Quéc TICH: e

N OT CU T oo,

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.
Lam tai: ............,NQaYy ......... thang ....... nam ...
Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao: C6 D, Khong D

Solwong: ....ban s



96

Chd thich:

@ Ghi 16 tén co quan thyuc hi¢n ghi vao S6 ho tich.

@ Ghi theo noi ding ky thuong tri; néu khong co noi dang ky thuong tré thi ghi theo noi
dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dén hoic gidy to hop 1€

thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Céng an thanh phé Ha Noi cp ngay
20/10/2004).

“) Ghi 5 loai viéc ho tich da dang ky (vi du: thay déi h tich).

®) Ghi 15 tén gidy to ho tich duoc co quan c6 thim quyén nudc ngoai cap.
® Ghi 15 tén co quan nudc ngoai da dang ky su kién ho tich.

) pg nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi 13 sb luong.
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12. Thi tuc déiing ky lai khai sinh c6 yéu t6 nuwéc ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thtrc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so ding ky lai khai sinh tai B phan mét ctra cia UBND cép
huyén c6 tham quyén; ndp 18 phi néu thudc truong hop phai ndp 18 phi dang ky lai
khai sinh; ndp phi cdp ban sao Gidy khai sinh néu c6 yéu cau cép ban sao Gidy
khai sinh.

+ Néu lya chon hinh thuc nop ho so truc tuyén, nguoi cd yéu cau dang ky
lai khai sinh truy cdp Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai sinh tryc tuyén cung cép thong tin theo
biéu miu dién tir tuong tac dang ky lai khai sinh (cung cdp trén Cong dich vu
cong), dinh kém ban chyup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so ddy du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén hd so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh ta1 liéu dién tur
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc s héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hod so, néu 1d loai gidy td, ndi dung can bod sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Néu ngudi cé yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dugc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 van ban tir chdi
giai quyét yéu cau dang ky lai khai sinh.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp ho so - thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hd so truc tuyén).

Truong hop viée ding ky khai sinh truéc ddy dugc thuc hién tai Uy ban
nhan dan cap xa hodc S¢ Tu phap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan cdp x3/Sd Tu phap noi thuc hién viéc dang ky khai sinh trudc day
kiém tra, xac minh vé viéc luu gil S6 hé tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan/So Tu phéap da
dang ky khai sinh trudc day tién hanh kiém tra, xc minh va tra 1oi bang van
ban vé viéc con luu gilt hoic khong luu gilt duoc SO ho tich.

Truong hop gidy to cia ngudi yéu cau ding ky lai khai sinh khong co
thong tin ching minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan
cong an trd 161 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu
cau dang ky lai khai sinh 1ap van ban cam doan vé thong tin clia cha, me va xéac
dinh nd1 dung khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gilr dugce
S6 ho tich tai noi da diang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan dugc vian ban tra 10i, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh
theo hinh thire truc tiép, thi cong chure 1am cong tac hd tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thirc
trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir voi thong
tin déy da cho nguo1 yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, diy du cta céac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thirc trén Phin mém dang ky, quan ly ho tich dién tr dung chung.
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+ Cong chuc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén ti B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong SO dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Giay
khai sinh.

- Cach thire thuc hién:

Ngudi c6 yéu cau ding ky lai khai sinh truc tiép thue hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai B phan mot ctra cta
UBND cép huyén hoac gui hd so qua h¢ théng buu chinh hoac nop hd so truc
tuyén trén Cong dich vu céng qubc gia (https://dichvucong.gov.vn) hoic Hé thong
thong tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau vé viée da nop du cac gidy to hién co (néu ngudi co yéu cau lua chon nop
hé so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tac ding ky lai khai sinh, trong d6 c¢6 cam doan
cac thong tin cung cap 1a ding sy that, khong con ban chinh Gidy khai sinh, da
ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé nodi
dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu céng néu nguoi cd yéu cau lya chon ndp hd so theo hinh thic
truc tuyén).

+ Ngudi ¢6 yéu cau dang Ky lai khai sinh thuc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céc gidy to
Sau.

* Gidy to phdi ngp:

Ban sao toan bo ho so, gidy td ctia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 18 (ban sao duoc chimg thuc tir ban chinh, ban sao duoc cip tir S6 dang ky
khai sinh); ban chinh hoic ban sao gidy to ¢ gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 ¢ mién Bic va trude nim 1975 ¢ mién Nam.

+ Truong hop ngueoi yéu cau khéng cé gidy to néu trén thi phdi nép bdn
sao gidy to do co quan cé tham quyén ciia Viét Nam cdp hop 1é nhw: Gidy
chitng minh nhéan dan, Thé cin cude cong dan hodc Ho chiéu, gidy to chimg
minh vé noi cuw trii; Bang tot nghiép, Gidy chitng nhdn, Chirng chi, Hoc ba, ho
so hoc tdp do co quan cé tham quyén cdp hodc xdc nhdn; Gidy to khdc cé théng
tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu cd) va phai cam doan da nop du cac gidy to minh co;
chiu trdch nhi€ém, hé qua cua vi¢c cam doan khong dung sy that.


https://dichvucong.gov.vn/
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+ Vin ban Uy quyén theo quy dinh cta phap luat trong truong hop ty
quyén thyc hién viéc dang ky lai khai sinh. Truong hop nguoi dugc iy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khéng phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy t& khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé ching minh vé nhan than cia ngudi c¢6 yéu cau diang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1 ban chup bang may anh, dién
thoai hodac dugc chup, dugce quét béng thiét bj dién tir, tr giéy to duoc cép hop 1€,
con gia tr1 str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyén di c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi
yéu cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phap
luat ho tich.
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+ Gidy to do co quan cd thim quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cua phap luat, trir trudng hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi ¢ yéu cau dang ky lai khai sinh khong cung cép
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuit trinh bj tdy x0a, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua dang
ky lai khai sinh.

+ Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai
thich & cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc
cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong ding sy that.

- SO lwong ho so: 01 bd

- Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi di ding ky khai sinh truéc day thuc
hién dang ky lai khai sinh.

+ Truong hop viéc khai sinh trudc day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai khai sinh do Uy ban nhan dan cip huyén cip trén thuc
hién.

+ Truong hop khai sinh trude day duoc ding ky tai Uy ban nhan déan cép
tinh hodc S& Tu phap thi viéc ding ky lai khai sinh do Uy ban nhén déan cap
huyén noi cu tri cia ngudi yéu cau thuc hién; néu nguoi dé6 khong cu tru tai
Viét Nam thi do Uy ban nhan déan cap huyén noi ¢6 tru sé hién nay ctia S& Tu phap
thuc hién.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Cha tich Uy ban nhéan dan cap
huyén xem xét, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap xa/Soé Tu phap noi ngudi yéu cau dang ky lai khai sinh dd dang ky khai sinh
trude day; Co quan coéng an cd tham quyén.

- Két qua thuc hién thii tuc hanh chinh: Gidy khai sinh (ban chinh);
ban sao Gidy khai sinh (truong hop yéu cau cap ban sao Gidy khai sinh).

- Phi, 1€ phi:

Lé phi: 75.000 dong.
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+ Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cip ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Méu don, miu to khai:

+ To khai dang ky lai khai sinh (néu ndp hé so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac dang ky lai khai sinh (néu ndp hd so theo
hinh thirc truc tuyén).

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

+ Cong dan Viét Nam dinh cu ¢ nudc ngoai hoac nguodi nudc ngoai da
dang ky khai sinh tai co quan c6 tham quyén cta Viét Nam trudc ngéy
01/01/2016 nhung S6 dang ky khal sinh va ban chinh Glay khai sinh déu bi mat.

+ Nguoi co yeu cau con song tai thoi diém yéu cau ding ky lai khai sinh.

+ Nguoi yéu cau c6 trach nhiém ndp day du ban sao gidy to, tai liéu c6
nodi dung lién quan dén viéc dang ky lai khai sinh.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira
doi, bé: sung mot sé dié‘u’ cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6
ho khau, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdp dich vu
cong;

+ Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

+ Thong tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ truong Bo Tu
phap bdi bo mot so noi dung tai cac Thong tw trong linh vuc tro giup phap 1y,
ho tich do Bo tm’o"ng B6 Tu phap ban hanh;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng B Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 16 phi qudc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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+ Nghi quyét sb 05/2022/NQ-HDPND ngay 13 thang 7 ndm 2022 cta Hoi

dong nhan déan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung svra doi, bé sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
D¢c l4ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
Kinh guri: ettt

Ho, chir dém, tén NEUT YEU CAU: ..o s

Quan hé vo1 nguoi duoce Khai SINh: v

Pé nghi co’ quan diing Ky lai khai sinh cho nguoi ¢é tén duéi day:

Ho, chit d@m, tRI: .......ooiiiiiii
Ngay, thang, nam sinh: ...........ccccooeviiiiiiiiiii, ghi BANG ChT: oo
Gidi tinh:.............coee. Dan toc: ..ccovveviiiieees e, QUAC HCR: v,
NOT STIR L
L@ 0 T= N o[- oSSR
Ho, chir dém, ten NEWOT ME:.........coiiiiiiiiiiii s
Nam sinh: @ Dan toc:................. (@ ITo SR ATe) :HAO
NOT CU T @ oottt n st en et
Ho, chir dém, ten ng@uwdi cha:.............coooiiii
Nam sinh: ©. o Dan toc.................. (O ITIICRATe)  CO
NOT CU T @ oottt n et
D3 dang ky Khai sinh taiz @ ettt et
Gidy khai sinh s6: ... ,quyénsd ... ngay ...... [ [oviiiaeii,

T6i cam doan nhiing ndi dung khai ‘trén day la dung su that va da ndp du cac gidy to hién co.
T6i chiu trach nhi€ém trude phap luat vé viéc cam doan cia minh.
Lamtai: ....................... , NQAY ........... thang ......... nam ............
Ngudi yéu cau

(Ky, ghi ré ho, chit dém, tén)

D'é l’lghl Cép bén SaO(B): Cé D’ Khéng D ............................
SO lugng:....... ban

Chd thich:
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) Ghi r tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi ding ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

, @) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi r6 s0, co quan cap, ngay
cap ho chiéu, ching minh nhén dan hodc giay to hop 1€ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

) Truong hop sinh tai co so y té thi ghi 15 tén co 0y té va dia chi co so y té do;
truong hop sinh ra ngoai co so y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh)
noi sinh ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh truéc day.

() Chi khai trong trudng hop biét rd.
®pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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13. Thii tuc ding ky khai sinh c¢é yéu t6 nwéc ngoai cho ngudi da cé
hd so, gidy to ca nhan

- Trinh ty thuc hién:

+ Néu lira chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky
khai sinh ndp ho so ding ky khai sinh tai B6 phan mét cira cia UBND cép huyén
c6 tham quyén; ndp 1é phi néu thudc trudng hop phai ndp 1¢ phi dang ky khai sinh;
ndp phi cap ban sao Gidy khai sinh néu c6 yéu ciu cip ban sao Gidy khai sinh.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
khai sinh truy cap Céng dich vu cong qubc gia hodc Cong dich vu cong cip
tinh, dang ky tai khoan (néu chua co6 tai khoan), xac thuc nguoi dung theo
huéng din, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi co yéu cau diang ky khai sinh truc tuyén cung cap thong tin theo
biéu mAu dién tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kem ban chyp hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; nop
phi, 1& phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(ii) Truong hop hd so chua diy du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Trudng hop ngudi cé yéu cau dang ky khai sinh khong bo sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira cd thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

Cong chuc 1am cong tac ho tich thim tra hod so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cu ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan tiép nhan
hd so dé thdng bao cho ngudi ndp hd so - thue hién lai bude (ii) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 10 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

Trudng hop gidy to ciia ngudi yéu ciu dang ky khai sinh khong c¢6 thong tin
chimg minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10i
khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky khai
sinh 1ap van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yau cau xac minh ma khong nhan duoc van ban tra 10i, néu thay ho so
day du, hop 18, dtng quy dinh, trudng hop tiép nhan hd so ding ky khai sinh theo
hinh thtc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao SO
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky khai sinh theo hinh thic tryc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xé4c, ddy du cua cac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va Iuu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

+ Cong chirc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén t&i Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

+ Ngudi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

- Cach thirc thue hién:

Nguoi co yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra/Trung tam
hanh chinh céng ctia UBND cdp huyén hodc giri hd so qua hé thng buu chinh
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hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn) hoac Hé thong thong tin giai quyét thii tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén ho so:

+ To khai dang ky khai sinh theo mau (néu nguoi co yéu cau lya chon nop
hé so theo hinh thirc truc tuyén);

+ Biéu mau dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya
chon ndp hod so theo hinh thic truc tuyén).

+ Ngudi c6 yéu cau dang ky khai sinh thuc hién viéc ndp/xut trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Vian ban cam doan vé viéc chua duoc dang ky khai sinh;

+ Bdn sao toan bd ho so, gidy to ciia nguoi yéu cau hodc hé so, gidy to,
tai lidu khdc trong dé c6 théng tin lién quan dén néi dung khai sinh, gom: Gidy
chirng minh nhan ddn, Thé cin cude cong dan hodc Ho chiéu, gidy to chimg
minh vé noi cu trii; Bang tot nghiép, Gidy chitng nhdn, Chitng chi, Hoc ba, ho
so hoc tdp do co quan cé tham quyén cdp hodc xdc nhan; Gidy to khdc c6 théng
tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau diang ky khai sinh c6 trach nhiém ndp day du ban sao céac
gidy t& néu trén (néu co) va phai cam doan dd ndp du cac gidy td minh c6; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

+ Vin ban uy quyén (dugc ching thuc) theo quy dinh ctia phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy
quyén thi vin ban uy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép,
con gia tri sir dung dé chtimg minh vé nhan than cia nguoi c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

+ Gidy to ¢6 gid tri chirng minh thong tin vé cuw trii trong truong hop co
quan dang ky ho tich khéng thé khai thic dwoc thong tin vé noi cuwr trii cia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quéc gia
vé ddn cur bang cdc phwong thire nay thi nguwoi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc triee tiép) hodc tdi lén (theo hinh thitc truc tuyén).
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Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu vé6i thdng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Pbi v4i gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh truc tuyén
phai bado dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hoac dugc chup, dugc quét béng thiét bi dién tir, tur giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh
truc myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1 thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.

+ Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi yéu cau ding ky khai sinh khong cung cap duoc
gi?iy to néu trén theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira,
lam gia thi co quan dang ky ho tich c¢6 tham quyén hiy bo két qua dang ky khai
sinh.

+ Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
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thich rd cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc
cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 thim
quyén huy bé két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

- SO lwong ho so: 01 bd

- Thoi han giai quyét: 05 ngay 1am viéc. Trudng hop phai ¢ vin ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trt trudc khi xuat canh cta nguoi Viét
Nam dinh cu tai nudc ngoai.

- Co quan thyc hién thu tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chi tich Uy ban nhéan dan cap
huyén xem xét, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky khai sinh cu tra trudc khi xuat canh; Co quan
cong an c6 tham quyén.

- Két qua thyce hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudng hop yéu cau cip ban sao Gidy khai sinh).

- Lé phi: 75.000 dong.

+ Mién 18 phi cho nguoi thudc gia dinh c6 cong voéi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

+ Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao
trich luc/su kién ho tich da dang ky.

- Miu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu miu dién ttr trong tac dang ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

- Yéu ciu, diéu kién thye hién thii tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua dugc dang ky khai sinh tai
co quan c6 tham quyén Viét Nam, c¢6 hd so, gidy to ca nhan (ban chinh hoic
ban sao dugc chimg thuc hop 18) nhu: gidy to tuy than; gidy t& khac do co quan
nha nudc cd tham quyén ctua Viét Nam cap, trong d6 co ghi noi sinh tai Viét
Nam.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi1 quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;
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+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua
doi, bo sung mot s6 dzeu cia cdc nghi dinh lién quan dén viéc nop, xuat trinh sé
hé khau, sé tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

+ Thong tw LS"OA, 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong Bo Tw
phap bdi bo mot so noi dung tai cac Thong tw trong linh vuc tro giup phap 1y,
ho tich do Bo truong Bo Tw phap ban hanh,

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trusng Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 ctia Hoi
d6ng nhan déan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi hd
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung svra doi, bé sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh guri: ettt

Ho, chit d8m, ten NGUWOT YU CAU ......oooevceeeeeeeie ettt
INOT CU T @) et eee e
GIAY 1O 1Y thAN: ) Lottt sttt
Quan hé vo1 nguot ugce khai SINh: ...eeoeiiii
Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HOQ, Chil A€M, t€I2........ei i
Ngay, thang, ndm sinh: .........c.ccoeoeiieiiiiieiiieeeiees ghi bANg Chil: ..ovvveeeeceeeee e
Gi6i tinh:.eeeeeeeeeeeeeenn DAN tOC: eveeevereeeeereeeenen. QUAC HHCR: oo,
INOT SINRE @ ettt ettt e ettt e ettt e et et et ee et ettt seen et
QUE QUAN: ettt s e et e et e et e et e et e et e et e e st e eate e s eeeReeeReeeaeeeneeereeereenreenreenreenes
Ho, chit d€m, ten MEWOT MIE: ...
NAM SINh: @ Dan toc:.......vvvvvvnnes Quéc tich: .,
NOT CU T @ oottt n et s s et anensnes
Ho, chit dém, tén n@uwdi cha: ...
NAM SINh: @ Dan toc:.......coovveeees Quéc tich: ......ccoiiinn,
NOT CU T @ oottt n st n et es et enen s

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
To6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtqi: ........................ , NQAY ........... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghj cap ban sao®: C6 D, Khéng D
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Chd thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thudng tra; néu khong 6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tru va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin v& gidy to tiy than cua ngudi di ding ky, ghi 16 sb, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chirng minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co s y té thi ghi 15 tn co s¢' y té va dia chi tru s& co sd'y t€ do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Biéc Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.
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14. Thii tuc déing ky lai két hon c¢6 yéu té nuwéc ngoai

- Trinh ty thuc hién:

+ Néu lya chon hinh thtrc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai
két hon nop hd so dang ky lai két hon tai Bo phan moét cira cia UBND cép huyén
¢ tham quyén; ndp 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky lai két
hon.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
lai két hon truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo
biéu mAu dién tir tuong tic ding ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; nop phi, 1¢ phi thong qua chitc nang thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

Can b0 tiép nhén hé so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1 ciia ho so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi c¢é yéu cau lya chon hinh thic ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di déng cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thtrc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
budac (i);

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khong bd sung, hoan thién
duoge hd so thi bdo cdo Truong bd phan tiép nhan ho so ¢6 van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thyc hién lai budc (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gii tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hd so truc tuyén).

Trudng hop viée dang ky két hon truée ddy thyc hién tai Uy ban nhan dan
cap x4 hodc S Tu phap thi cong chirc 1am cong tac ho tich bao cdo Trudng phong
Tu phap c6 van ban dé nghi Uy ban nhan dan cap x4/S¢ Tu phap noi diang ky két
hon trude day kiém tra, x4c minh vé viéc luu gitt S6 ho tich.

Sau khi nhan dugc vin ban dé nghi, S& Tu phap/Uy ban nhan déan cép xa
tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con luu gitt hodc
khong luu giir duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc SO
ho tich tai noi di ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gui van
ban yéu cau xac minh ma khong nhan duoc vin ban tra 10i, néu thay ho so day du,
hop 1¢, diing quy dinh, truong hop tiép nhan ho so ding ky lai két hon theo hinh
thure truc tiép, thi cong chirc lam cong tac hd tich thuc hién viéc ghi vao SH dang
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thuc truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Gidy chimg nhan két hon dién tur
v6i thong tin day da cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Gidy chting nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi c¢6 yéu cdu xac nhan thong tin d thong nhét, ddy da hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chure lam cong tac ho tich thuc
hién viéc ghi vao So dang ky két hon, cap nhat thong tin dang ky lai két hon va
Iru chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tr dung chung.

+ Cong chirc 1am cong tac ho tich in Gidy chimg nhan két hon, trinh Lanh
dao UBND ky, chuyén t6i Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

+ Nguoi c6 yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mit, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két
hén, trong S6 dang ky két hon va ky tén vao SO dang ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chimg nhan két
hon.

- Cach thirc thue hién:
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Nguoi co yéu cau dang ky lai két hon thue hién nop ho so truc tiép tai BO
phan mot ctra cia UBND cép huyén hoac nop hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Hé thng thong tin giai quyét tha
tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (bén nam hodc bén nir c6
thé ndp hd so ma khong can c6 vin ban iy quyén ciia bén con lai).

- Thanh phén ho so:

+ To khai dang ky lai két hon theo mAu (néu ngudi 6 yéu cau lwa chon nop
hé so theo hinh thire truc tiép);

+ Biéu miu dién tir twong tac dang ky lai két hon, trong d6 c6 cam doan
cac thong tin cung cap 1a dung su that, khong con ban chinh Gidy chimg nhan
két hon, da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢ yéu cau lira chon ndp hd so theo
hinh thirc truc tuyén).

+ Nguoi ¢6 yéu cau ding Ky lai két hon thuc hién viéc ndp/xuit trinh
(theo hinh thuc truc tiép) hodc tai l1én (theo hinh thuc truc tuyén) cac gidy to
Sau:

* Gidy to' phdi ngp:

Ban sao Gidy ching nhan két hon dugc cip trude day. Néu khong cé ban
sao Gidy chimg nhan két hon thi nop ban sao ho so, gidy to c nhan c6 cac thong
tin lién quan dén noi dung dang ky két hon.

* Gidy to phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cép,
con gié tri sir dung dé chirg minh vé nhéan than cia ca hai bén ¢ yéu cau dang
ky lai két hon. Trudong hop cac théng tin c4 nhan trong cac gidy to ndy di c6
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

*Luuy

Pbi v6i gidy td ndp, xuat trinh néu nguoi yéu cau ndép hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thyc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Déi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc tuyén
phai bdo dam 10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, di¢n
thoai hoac duogc chup, dugc quét bﬁ?mg thiét bj dién tir, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai két hon
truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chting nhan két hon),
ngudi co yéu cau dang ky lai két hon xut trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan h so dang ky lai két hon theo quy dinh phép luat ho tich.

+ Gidy to do co quan cd thAm quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

+ Trudng hop ngudi yéu cau ding ky lai két hon khong cung cip duoc
giéy to néu trén quy dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chira, lam
gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky lai két
hon.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi di dang ky két hon trude day.

+ Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai do Uy ban nhan dan cap huyén cip trén thuc hién.

+ Truong hop viée két hon trude day duoc diang ky tai Uy ban nhin dan
cap tinh hodc S¢ Tu phap thi viéc dang ky lai do Uy ban nhan dan cép huyén
noi cu tril ciia ngudi yéu cau thyc hién; néu ngudi d6 khong cur tri tai Viét Nam
thi do Uy ban nhan dan cdp huyén noi c6 tru s hién nay cta S¢ Tu phép thuc
hién.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phéi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
cap x3/So Tu phép noi ding ky két hon trude day.
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- Két qua thyc hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chong 01 ban.

- Phi, 1€ phi:

Lé phi: 1.500.000 dong.

Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Mau don, miu to khai:

+ To khai dang ky lai két hon (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mAu dién tir twong tac ding ky lai két hon (néu ndp ho so theo hinh
thirc truc tuyén).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc két hon da duoc ding ky tai co quan c6 tham quyén cta Viét Nam
truéc ngay 01/01/2016 nhung So6 dang ky két hon va ban chinh Gidy chimng
nhan két hon déu bi mat.

+ Ca hai bén yéu cau ding ky lai két hon con séng vao thoi diém yéu cau
dang ky lai két hon.

- Can cw phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co'sd dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua
doi, bo sung mot s6 dzeu cia cdc nghi dinh lién quan dén viéc nip, xuat trinh sé
hé khdu, s6 tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong,

! + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;
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+ Nghi quyét sb 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 ctia Hoi

dong nhan déan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung svra doi, bé sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Kinh gui: ettt

Ho, chir dém, tén NEUWOT YEU CAUL ....oo.oooiiii s

Pé nghi co quan ding ky lai két hon theo ndi dung dudéi day:
Ho, chir d€m, t€N CTUA Vi ..o
Ngay, thang, NAM SINN: ...

Dan tOC: ..o Quéc FICR s

Ho, chit d8m, teN CUA CRONE: ........cccccoooooooeeeeeeeeeeeeeeeee oo oo
Ngay, thang, NAM SINN: ...
Dan tOcC: ..o, Quéc EICR s

NOL U D e

Pi dang ky két hon tai: ettt et st oot et et ettt

Theo Gidy chtng nhan két hon sé: © ... ,Quyén sd: ©
To1 cam doan nhitng nd1 dung khai trén day la dang sy that va chiu trach nhiém trude phap
lut vé cam doan ctia minh.
Lam tai: ....................... , NQAYy ... thang ........ nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghj cap ban sao®: Co D, Khéng D
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Chd thich:

@) Ghi 5 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thudng tri; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

“ Ghi 15 tén co quan da ding ky két hon trude day.
®) Chi khai trong trudng hop biét rd.
© pe nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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15. Thii tuc ding ky lai khai tir c6 yéu td nuwéc ngoai

- Trinh ty thuc hién:

+ Néu lya chon hinh thtrc ndp hd so truc tiép, nguoi co yéu cau ding ky lai
khai tir ndp hd so dang ky lai khai tr tai B phan mot ctra cia UBND cép huyén
c6 tham quyén; nop 1é phi néu thudc trudng hop phai ndp 18 phi dang ky lai khai
tr; ndp phi cdp ban sao Trich luc khai tir néu ¢ yéu cau cap ban sao Trich luc khai
tu.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
lai khai tir truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai tir tryc tuyén cung cap thong tin theo
biéu mau dién tir tuong tac ding ky lai khai tr (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liu theo quy
dinh; nop phi, 1& phi thong qua chitc nang thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bd tiép nhan ho so tai Bo phan mdt cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén hd so dé cong
chtrc lam cong tac ho tich xur 1y.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can b0 tiép nhéan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(ii) Truong hop hd so chua diy du, hop 18 thi c6 thong béo cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
budce (1);

(iii) Néu nguoi c6 yéu cau diang ky lai khai tir khong bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

Cong chuc 1am cong tac ho tich thim tra hod so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
théng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hod so truc tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chure 1am cong tac ho tich thuc
hién viéc ghi vao S6 ding ky khai tir, cip nhat thong tin dang ky lai khai tir va luu
chinh thtrc trén Phan mém déng ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu mau Trich lyc khai tir dién tir v6i
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Trich luc khai tir dién tr va xac nhan (téi da mdt ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao So ding ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtrc trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

+ Cong chirc lam cong tac hQ tich in Trich luc khai tu, trinh Lanh dao
UBND ky, chuyén ti B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi c¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao S6 ding ky khai tir, nhan Trich luc
khai ttr.

- Cach thirc thuc hién:

Ngudi co yéu cau dang ky lai khai tur truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tr tai B0 phan mdt ctra cua
UBND cép huyén hoac gt hd so qua hé théng buu chinh hoac ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé théng
thong tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky lai khai tir theo mau (néu ngudi c6 yéu cau lua chon nop
hé so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac dang ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cap la dung sy that, khong con ban chinh Gidy chimg
tu/Trich luc khai tir, dd nop du cac giéy to hién co6 va chiu hoan toan trach
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nhiém truéc phap luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén).

+ Ngudi ¢d yéu cau ding ky lai khai tir thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

+ Ban sao Gidy ching tir trude day dugc cip hop 16. Néu khong co ban
sao Gidy chung tir trudc day duoc cap hop 18 thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

+ Vin ban Uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thuc hién dang ky lai khai tir. Trudng hop ngudi dugc uy quyén la ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than cia nguoi c¢6 yéu cau diang ky
lai khai tir. Truong hop cac thong tin c4 nhéan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén).

Truong hop gui hod so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢ chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gde hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup céac gidy to gii kém theo ho so dang ky lai khai tir truc tuyén
phai bao dam o nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
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thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so ding ky lai khai tir
truc Myén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc khai ti/ban sao
Trich luc khai tir), ngudi ¢6 yéu cau dang ky lai khai tir phai xudt trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai tr theo quy dinh phap
luat ho tich.

+ Gidy to do co quan c6 thAm quyén cta nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

+ Truong hop ngudi c¢6 yéu cau dang ky lai khai tir khong cung cap dugc
gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x06a, stra chira,
lam gia thi co quan ding ky ho tich c6 thAm quyén hity bo két qua dang ky lai
khai ttr.

- S6 lwong ho so: 01 bo.

- Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai tién hanh xéac
minh thi thoi han khong qua 10 ngay lam viéc.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6é thim quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi dang ky khai tr cho nguoi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trudc day thuc hién viéc dang ky lai
khai tir;

+ Trudng hop viée dang ky khai tir trude day thuc hién tai Uy ban nhan
dan cép x4 thi Uy ban nhan dan cap huyén cap trén thyc hién ding ky lai khai
t;

+ Trudng hop viée ding ky khai tir trude day thuc hién tai Uy ban nhan
dan cdp tinh hodc S¢ Tu phap thi Uy ban nhan dan cdp huyén noi cu trG cua
ngudi yéu cau thuc hién; néu ngudi yéu cau khong cu tri tai Viét Nam thi Uy
ban nhéan dan cip huyén noi co tru sé hién nay ctua S¢ Tu phéap thuc hién ding
Ky lai khai tt.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chi tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC

- Két qua thye hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh),
ban sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich lyc khai tu).

- Lé phi: 75.000 dong.
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+ Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cp ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Méu don, miu to khai:

+ To khai dang ky lai khai t&r (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tr trong tac dang ky lai khai tir (néu nop ho so theo hinh
thirc truc tuyén).

- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Vi¢e khai tir cia cong dan Viét Nam dinh cu ¢ nudc ngoai hodc cia nguoi
nudc ngoai da dang ky tai co quan co thAm quyén cia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mat.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co'sd dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua
doi, bo sung mot s6 dzeu ciia cdc nghi dinh lién quan dén viéc nép, xuat trinh sé
hé khau, sé tam tri glay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong,

’ + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HoO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muic thu, ché do thu, nop, quan 1y va str dung phi khai théac, sir dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 ciia Hoi
ddng nhan déan tinh Bén Tre quy dinh mirc thu, ché do thu, nop, quan 1y 1& phi ho
tich trén dia ban tinh Bén Tre.

Ghi chii: Phan chit in nghiéng la néi dung svra doi, bé sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh gtri: ettt
Ho, chit d8m, tn NGWOT YU CAUL ...
INOT CU T @ ettt ettt ettt ettt
Gidy to tuy than: e e e e et e e e e e
QuAN h& VOT NEUTT A8 CHEL: ..oooooeeeeee ettt

Pé nghi co quan diing ky lai khai tir cho nguoi c6 tén dudi day:
Ho, chit d@m, tRI: .......ooiiiiiii
Ngay, thang, NAM SINN: ...

Gidi tinh:.............coee. Dan toc: ..ccovvvveiiieees v, (@ IToIoRATe)  CA

Pa chét vao 10C: oo g0 e phut, ngay ............. thang ... nam ...
INOT CRELL oo oo ettt

Nguyén nhan CREE™ e oottt ettt oo
D3 dang ky khai ttr tai: © ., ngay .......... thang .......... nam .............
Gidy chung tir/Trich luc khai tir so: O e, quyénsd:

T6i cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luét vé cam doan ctia minh.

Lamtai: ....................... , NQay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cip ban sao”: C6 D, Khong D



128

Chu thich:

@ Ghi 13 tén co quan dang ky lai khai tu.

@ Ghi theo noi ding ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 16

thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tr trude day.

©) Chi khai trong truong hop biét rd.

N pé nghi danh ddu X vao 6 néu c6 yéu cu cép ban sao va ghi 1 s6 lugng.
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16. Thi tuc x4c nhan thong tin ho tich

- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau cip Xac
nhan thong tin hd tich ndp ho so dé nghi cép xac nhan thong tin hd tich tai B
phan mot cira cia UBND cép huyén c6 tham quyén; ndp phi theo quy dinh phap
luat.

+ Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi cd yéu ciu cip Xac
nhan thoéng tin ho tich truy cdp Cong dich vu cong qudc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (néu chwa c6 tai khoan), xac thuc nguoi dung
theo hudéng dan, dang nhap vao hé thdng, xac dinh dung Co quan quéan 1y Co sé
dit liéu ho tich dién tir c6 tham quyén.

Nguoi ¢d yéu cau cap Xac nhan thong tin ho tich truc tuyén cung cap
thong tin theo biéu mau dién tir twong tic (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liéu lién quan dén noi
dung dé nghi xac nhan thong tin ho tich; ndp phi thong qua chic ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luét, hoan tt viéc
ndp ho so.

Can bd tiép nhan ho so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ciia ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi c¢b yéu cau lya chon hinh thic ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén ho so dé cong
chtrc lam cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tlr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc s héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, ndi dung can bd sung dé
nguoi ¢o yéu cau bo sung, hoan thién. Sau khi hd so dugce bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau cap xac nhan thong tin ho tich khong
bo sung, hoan thién duogc ho so thi bdo cdo Truong bd phan mot ctra c6 thong
béo tir chdi giai quyét yéu cau xac nhan thong tin ho tich.

Cong chuc 1am cong tac ho tich thim tra hod so (tham tra tinh thong nhat,
hop 1& cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho ngudi cd yéu ciu (néu ngudi cé yéu cau lua
chon hinh thtrc ndp hod so truc tuyén).

Truong hop can xac minh, céng chirc 1am cong tac ho tich bao cao Thu
truong Co quan quan 1y Co s& dit liéu ho tich dién tir (UBND cap huyén (Phong
Tu phép cac huyén, thanh) c¢6 vin ban dé nghi co quan cong an, cic co quan
khac co lién quan x4c minh theo quy dinh tai Khoan 3 Diéu 13 Nghi dinh so
87/2020/ND-CP. Truong hop két qua xac minh khong c6 thong tin hoic thong
tin khong thong nhat véi gidy to ngudi yéu cau cung cap thi tir chdi cap Vin
ban x4c nhan thong tin ho tich.

DPdi vai yéu cAu x4c nhéan thong tin ho tich cua ca nhan, néu théy thong
tin ho tich ctia c4 nhan khong ¢ sy thay d6i thi cong chirc 1am cong tac ho tich
béo céo Thu trudong Co quan quan 1y Co sé dit lidu ho tich dién tir khong cap
Vin ban xac nhan thong tin ho tich ma huéng dan nguoi yéu cau lam thu tuc
cap ban sao Gidy khai sinh hodc ban sao trich luc ho tich twong tng, trir truong
hop co quan, t6 chirc c¢6 thAm quyén dé nghi cip van ban xac nhan dé giai quyét
vu viéc lién quan dén cé& nhan.

+ Néu thdy hd so ddy du, hop 18, dung quy dinh, thong tin trong Co sé dir
liéu ho tich dién tir va thong tin dé nghi x4c nhan 1 dung, trudng hop tiép nhan hd
so cap xac nhan thong tin ho tich theo hinh thirc tryc tiép, thi cong chirc 1am cong
tac ho tich in Van ban xac nhan thong tin hg tich, trinh Thu truéng Co quan quan
1y Co s dir liéu ho tich dién tir ky, chuyén téi Bo phan mot cira dé tra két qua cho
ngudi co yéu cau.

Trudng hop tiép nhan ho so xin cAp xac nhan théng tin ho tich theo hinh
thirc truc tuyén, cong chirc 1am cong tac ho tich guri lai biéu mau Xac nhan thong
tin ho tich dién tir voi théng tin day da cho ngudi yéu cau qua thu dién tir hodc thiét
bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cia céac
thong tin trén biéu mau X4c nhan thong tin hd tich dién tr va xac nhan (téi da
mot ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin d thong nhét, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in
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Van ban xac nhan théng tin hd tich, trinh Thu truong Co quan quan l}'f Co s¢ di
liéu ho tich dién tir ky cap Vin ban Xac nhan thong tin ho tich, chuyén Bo phan
mdt ctra tra két qua cho ngum 6 yéu cau.

Nguoi cd yéu cu cap xac nhan théng tin ho tich dugce nhan két qua theo
mot trong cac phuong thure sau day:

+ Nhéan ban dién tor Van ban xac nhan thong tin hé tich gtri qua thu di¢n tur,
Kho quan 1y dit li€u dién tir cia t6 chire, ca nhan do;

+ Nhan ban di¢n tir Van ban xac nhan thong tin hd tich giri vao thiét bj sd,
théng qua phuong phép truyén sb liéu phu hop, dam béo an toan, bao mat thong tin;

+ Nhan két qua 1a Van ban xac nhan thong tin ho tich théng qua hé thong
buu chinh;

+ Nhan két qua 12 Vian ban xac nhan thong tin ho tich tai co quan dang ky
ho tich.

- Cach thirc thuc hién:

Nguoi cd yéu cau xac nhan thdng tin ho tich truc tiép thuc hién hodc uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai BO phan mot cura cua
UBND cip huyén hodc giri ho so qua hé théng buu chinh hodc ndp ho so truc
tuyén trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Hé thong
thong tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dé nghi x4c nhan thong tin ho tich theo mau (néu nguoi co yéu
cau lwa chon ndp ho so theo hinh thirc tryc tiép);

+ Biéu mau dién tur tuong tac yéu cdu cdp van ban xac nhan thong tin ho
t1ch (do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu ngudi c6 yéu cau lwa chon nop ho so theo hinh thirc truc tuyén);

+ Nguoi co yéu cau xac nhan thong tin ho tich thuc hién viéc n@p/xuét
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

+ Gidy to, tai lidu co lién quan dén ndi dung dé nghi xac nhan thong tin
ho tich;

+ Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phéap luit trong
truong hop ty quyén thuc hién viée xin cdp xac nhan thong tin ho tich. Trudng
hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
clia ngudi iy quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

+ Ho chiéu hodc chimg minh nhin dan hodc thé cian cudc céng dén hoéc
cac gidy to khac c6 dan anh va thong t1n ca nhan do co quan c6 thAm quyen cp,
con gia tri sir dung dé chtimg minh vé nhan than cta ngudi cé yéu cau cap xac
nhan thong tin ho tich. Truong hop cac thong tin c4 nhan trong cac gidy td nay
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da c6 trong Co s dir liéu qubc gia vé dan cu (CSDLQGVDC), Co sd dit liéu hd
tich dién tir (CSDLHTDT), dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

+ Gidy to c6 gid tri chitng minh thong tin vé ci trii trong truong hop co
quan qudan Iy Co sé dit liéu hé tich dién tir khéng thé khai thac dwoc théng tin vé
noi cuw trii cia céng dan theo cdc phwong thire quy dinh tai khodan 2 Piéu 14
Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phii. Truong hop
cdc théng tin vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co 56 dir
liéu quoc gia vé dan cu bang cdc phwong thire nay thi ngwoi c6 yéu cau khong
phdi xudt trinh (theo hinh thirc triec tiép) hodc tdi 1én (theo hinh thirc
triee tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai giii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dwoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cap xac nhan thong tin ho tich
truc tuyén phai bao dam ro nét, day du, toan ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hodc duoc chup, dugc quét béng thiét bi dién tu, tir giéy to
duoc cép hop 1€, con gia tri st dung.

+ Trudng hop nhan két qua (Van ban x4c nhan thong tin ho tich) tai co quan
dang ky ho tich, nguoi ¢6 yéu cau cap xac nhan thong tin ho tich xuat trinh gidy to
tuy than; ndp ban chup cac gidy to, tai liéu c6 lién quan dén ndi dung dé nghi xéac
nhan thong tin ho tich theo quy dinh phap luat ho tich. Trudng hop gidy to, tai liéu
phai giri kém trong hd so cap xac nhan thong tin ho tich truc tiép hodc truc tuyén
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da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi yéu cau duoc
st dung ban dién tir nay.

+ Gidy to do co quan c6 thAm quyén cua nudc ngoai cap, cong ching
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- S6 lwrong ho so: 01 bo.

- Thoi han gidi quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi
thoi han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

- Poi twong thye hién thi tuc hanh chinh: Co quan, t6 chtic, ca nhén.

- Co quan thue hién thi tuc hanh chinh: UBND cép huyén (Phong Tu
phap cac huyén, thanh).

- Co quan phdi hep: Co quan cong an, cac co quan khéac c6 lién quan.

- Két qua thuc hién thi tuc hanh chinh: Van ban xac nhan thong tin ho
tich.

- Phi: 8.000 déngN an ban xac nhan vé mot viéc ho tich cta ca nhan da
dang ky.

- Miu don, miu to Khai:

+ T khai dé nghi xac nhan thong tin ho tich (néu ndp ho so theo hinh thirc
truc tiép);

+ Biéu mau dién tir twong tac yéu ciu cap vin ban xic nhan thong tin ho
tich (néu ndp hd so theo hinh thirc truc tuyén).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khéng c6

- Can cwr phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co'sd dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua
doi, bo sung mot 50 dzeu cia cdc nghi dinh lién quan dén viéc ndp, xuat trinh sé
hé khau, s6 tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong,

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

+ Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li¢u ho tich, phi x4ac nhan co quéc tich Vi¢t Nam, phi xac
nhén la nguoi géc Viét Nam, I¢ phi quéc tich.

Ghi chii: Phan chit in nghiéng la ngi dung sira doi, bo sung.





